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VIII. ORDER OF RECEIPT IDR REDUeTIOl!f OF EXPENSE (ORRE) 

1. REASOITS. 

The Order of Receipt for Redu~tion of Expense (ORRR) is 

established to restore credit of the Ifational Budget uI!1ie't" the 

Section, Chapter or Article con~erned, when an excessive 

payment, an e}.:tra advance or a transfer with charge of an 

object is made. Examples : Extra payment, payment of salaries 

and allowances made two times etc. 

2. AHOmrr FOR WHIeff A..1f ORDER OF RECEIPT' I'OR REDUCTION" OF 

EXPENSE IS TO BE MADE. 

The Order shall be only made if the receipt to be 

restored to the current credit is from 5,OOO~ upward. 'fhe 

restored fund may be all or part of the amount in the Cash Order. 

Vii th regard to amounts under 2,0001 or to Receipts to 

Reduce ~/.penecs belonging to the previous years, an ordinary 

Order of receipt shQll be made and charged against Section 

'Miscellaneous rurd lTnexpeetcd Receipts' in the Budget. 

3. METHOD OF ESTAELISHnrG AW ORDER OF RECEIPT' FOR REDUCTIOJr 

OF EXPENSE (ORRE). 

3.1. At Central l€vel 

3.1.1. The Delegated ReceiV'ins Officer (Credit Manager) 

shall 

• 

• 



• 
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- EStablish 6 co,ie8 of such ardor (OIffiE) and 1 

report to this effect. 

PonIard 5 c01)io8 of the Order to the ReeeiV'er 

at Hinistry, and ::-eta:'.n one cOFY for files. 

- ~end notice of such order to the creditor •. 

NOTE; 

a) Tlw DeleGated ReceivinG Offieer establishes a book for 

issua~ce of Ordors of Receipt in Good sequence order. This 

Dook is to be lleGe both fa'!' the ordinary Orders of Receipt and 

Orders of Ree ei"t for Roductioll of Expenses (ORRE). 

b) O~ly one Order of Receipt for Reduetion of Expense is 

nade for each onG Cas~ Order. 

c) It ispossi~le to c3tablish a eopmon Order of Receipt tor 

Reducticn of Exncnse for severe,l Cash Orders under one same 

ObliGation Order.. 

d) If the Order of P.eccipt for Reduction of Expense is 

related to a Cash Order, rofnrcnee should be !;Jane to the Number 

a..'1d date of OLlir;:ltio" 01' cue', Gash Order beinG subject to 

reductio:! of E"=l'cn.8c a:'.d to the Code ::iuT:loer of the expense being 

reduced, 

e) If the Or~cr of Receipt for Redu~tion of Expense is 

related to seve:..'al Cash Ord",:,s under a SaLle Chapter or Article, 

shall be registec-oo. in t',e C'olur.m listinG the amount to be 
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reduced of each Order, the mrmber and date of the related 

Obligation Order, the Code Number of the expenditure of each 

Cash Order bein~ reduced. prior to making the total amount in 

all Cash Orders beine reduced. 

g) If the Order of Receipt for Reduction of Expense is issued 

in the current year, and if upon expiration of the year, no 

collection can be made, it is necessary to establiSh a 

Certificate cancellinc such Order of Receipt by mentioning the 

reason rlhy collection cannot be made and to establish an 

orainary Order of Rec3ipt in substitution therefor. 

3.1.2. The Receiving Orfieer shall : 

- Enter all Orders of Receipt received. 

- Collect money. and issue receipt to the payer. 

In case the debtor lives in the province, he may ask the local 

'I'rearrury Service to collect money for him just like in the case 

of an ordinary Order of Re~"ipt. 

- A.ffix the Eltamp "Received" on the Order of 

Receipt for Reductior of F.xper~e, retain one copy thereof and 

f'OI".'leXd 4 eonies to the l'isbursin~ Conter. - -

- At t~e end of the month, returD the money 

collected to the 'l'reaGury GCTloral. receive a r£'ceipt thereof 

.and a declaration for havinc mad£' the deposit 

such declaration is issued by the Tre.asury. 

in the 'l'r9asury 

• 

• 
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3.1.3. The Disbursing Center shall : 

- Reduce the expense and affir the stamp 

"Expense reduce;l" on copies of the Order. and retain one copy 

thereof. 

- Rettl'rr tf:e original copy of the Order to the 

Recei rinG' Officor nha E:;~all co=unicate. it to the Central 

Accounting Ageney. 

- Forr;D.rd to the Delegated Receiving Officer 

2 copies for constitutin~ a dossier of de-ooligation and 

communicate sane to" ObliC;"; tiOl! ContrOl. 

- At the end of each month, establish a total 

list of Cancelled expenses and forrmrd it to the Receiving 

Officer. 

3.1.4. The Delemted Receiring Officer: 

Upon receipt 0:.2 copies Of ORREwith the stamp 

'Expense cancelled', on,this Offiq:cer shall, O!II the one hand, 

make correction in the liquidation Book and,. on the other, 

establlih a l);;':'ON.igat·ion Order,and forward it to Obligation 

Control.ror ·approval and correction of the obligated amount. 

Upon receipt of ORRE and the list of cancolled 
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shall £orward them to the Central A~counting Agency at the same 

time with tte oriefnal copy of the ORRE, the receipt and 

deelaration of deposit tssued ~y the Treasury :in order for this 

Agency to account same in the Receipts. 

3.2. I!r the pl'OVi.ncQ I 

3.2.1. The Deputy ~elegate Disbursing Of ricer (Deputy 

Credi t Nanarrer) s!Jall folIo.! the same procedure as tile lllelegate 

Receiving Of~icer at Central level. 

3.2.2. The Chief of ~reasury Office who takes care of 

the execution of O.R.R.E. issued by the lo~al Deputy Delegated 

J:!'1sDursing Offi!l:er. must 

Collect tIle sum of money mentioned in O.R.R.E.; 

- Establish, at the end of tfte month, a receipt 

tu justify tho. money,eOllected ; 

- Forward O.R.~.E·s to the ~elegated Deputy 

Receiving Officers. 

3.2.3. The Dologated Deputy Receiving Of£1cer. 

- Makes corrections of tho obli~ation made in tho 

province. 

- Establishes at the end of the month the list of 

cancelled expensos ; 

- Automatically doc.ucts the amount reimbursed from 

• 

• 

• 
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expens€)s under th" related Title ,·.Article, Item. 

- Dllrinc three dayc on the follOl-ling month. 

fomard the Receipt and the list of cancelled of-expenses to the 

Central Accountinc Apmc:; for ap:oropriate action. 

- Ectabli3hes each nonth a Receipt Accounting 

list (ORRE and ordinary Crders of Receipt) and sendsit to the 

C(!ntral Accounti!'G Ag8nc:.' for ccnsolidation purpose. 

4. TIME :FOR EXECUTION OF ORRE. 

The delay for e7.(!cution of ORRE is the 30th of I'l'ecember. 

Beyond this date, all remaining ORRE's shall be cancelled and 

replacooby the ordinary Orders of Receipt. 

(Formalities on ORRE presented hereinabove shall 

supplecent Circular Iro.02-KTC/CBKT of January 6, 1970 of the 

Central Accounting Agency to nake it more convenient the IBM 

operations) • 
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. VITI. CANCELLATION OF CASK ORDER 

1. REASONS • 

If by mistake, du~lication. non use or in vio1~tion of a 

regulation, a Cash Ora~r is issued, it is reyoked and cancelled. 

2. FORMALITIES TO CA.l'I'eEL A CtJ>R ORDER. 

2.1. The tine for cancellation of a Cash Order is three 

monthE from t!>.e date of its 'issuance. 

2.2. To cancel a Cash Order. the. Gredi t Manager must forward 

it, attached. toa eerti:f'1cate of cancellation whose form is 

hereunder presented, to the related lltisbursing Cent\,)l' for 

confirmation. 

TOl'IM OF CASH ORDER CANCELLATION' CERTIF'iCl.TE: 

'rhe Gredi t Hanager undersigned, certifies that : Cash 

oder No ••••..• dated ••••••. in the amount of •••••••••• by 

the name of ••..••••••••.•.•• issued against Eudget ,. ........ ,. ......... .. 
Year ••••• Tine ......... Chapter •.•••• .-. Article •••• Proe;rrun 

Code Number .••••• ) is cancelled for the following reason: 

........................................................................................................ 4; ...... 

Certified cancelled 
Cash Order No •.• dated 
in the amount of •.•••.•.•• 
by the nane of ••......•• 

SAIGON, ••••••••••••• 

SAIGON, ................................ .. 
Signed : Credit Manager 

Director of DisbursinG Center ••• 

• 

• 

• 



• 

- 123 -

2.3. The Disbursinr, Center, after con£irnation, shall 

forvl.?rc 

- 1 CO):;; of the· C0rt'_ficata of cancellation VIi th the 

Cash Ord~l" att8.chf'([ t\Cret0 and bearin1 the St8l11P ttCA..WC'ELLED", 

to the Tr,l'la811r:- ;'or ac tion. 

- 1 cop;,- ':lac!: ":0 the eradi t ~;anager for correction in 

his book-keop;1ngs ar.C for constitntine the de-obligation file. 

- 1 c:JPY to tl:o Contral AccountinG Agency for files. 

- a:::d sh;111 retain 1 co:,y for its own files. 

3. ro RE'J!OKE A CASE ORDEr!. 

3.1. Beyond the delay for oo,"'1cellil1[; a Caoh Order (three 

months) the Credi": Halluc":' lmst establish an ORRE (if the anount 

is above 5,000;1 and is still in the current year), or an 

ordinary Order of Receipt (if the aJ!!ount is under 5,0001 and 

belongs to the previous years) and forward it to the Disbursing 

Center together with the Cash Order concerned. On the OERE or 

on tae ordinary Oreer of Receipt, it is sinply necessary to write 

in rlld ":h", followinG: 'Por dcductj.Q!I of the whole amol'~t·. 

The Cash Orc'or r:ue'C be left u!1touched : it should not be 

torn nor bear_ the -Cancelled I .'3ta::.ll1 or:. 
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::'.2. T~le D:i_8!)l~:"sinr; CC;}~Ol" ;nat r'2...:.-~: on the Cash Order 

t>.o folIorTi?1':-; fO:!.-"!J.uln : 1i\7~lole .:tnou!!t deducted III, .?..:'"1d forr!c.;."'d 

it to the T:::-oasu:'y fo:' ente:-in::: t;,e account of tIle TIeceivil1G 

Office~ of the Minist~y conce~~ed. 

• 

• 
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IX. LOSS OF CASH ORDm 

If a CUS!1 Order is lost, requeGt may be made for a 

duplicate to be issued, accord:l_ng to the f'ollovling procedure 

1. CjSR OF LOS£) OF CASH ORDER BY A GDVERNMENT AGENC!. 

The Credit Hanager ~t establish a Certificate of Loss 

'of Cash Ordc::' and forwC'rd i~ to the Directorate General of 

Treasury reque3tin~ confirma:ion that the Cush Order concerned 

has not been cashed at aP~ Treasury throughout the countr~. 

After the above 'certificate is confirmed by the Treasury 

'Oeneral, the eredi t Manager shetll forward it to the Disbursing 

Center for issuance of a duplicate of the Cash Order. 

FOlm OF C.ERTIFICATE OF LOSS OF CASH ORDER 

The Crodit Man!:'.ger at (Ministry, Directorate General, 

Directorate, Service) •.•.•••••. undersiened, certifies that! 

Cush Order !ro. 

........................ ~ ...... 
*' .......... 

'by the 

date •••••.•••• in the anoun~ of 

nnnc of •..••.•..... __ •..... of the 

expense 

Chnpter 

(state the r:"t'l:'C of the expcnse) lInder Title ••••••••• 

'#' .......... ,.. Art·.:,.c=-c- .............. 'O' Yc[ 1" ........ « Budget ,.. ............... was 

....... " ... " ............................................................................. . 
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I~ "itness ~hereof, this Certificate is established to 

request issuance of a DUplicate 'of said Cash Order. 

SAIGON, ................................. 

Cr edi t Hll1lat\'or 

(Si~ture and Seal) 

Certified th",t Cash Order Ho ••• " ••• dated" •••••••.•..•••• 

ill tho amount of ...••.•..•• ; •...••• by the nane of ..................... .. 

has not been a~d will not be cashed "ruIJ'Tlhere th:-oughout tho 

country "effcctlve .................................. 

SAlGOlf, ............................ .. 

Director Genoral of Treasury. 

2. CASE CASH OnDHl IS LOST Br THE CREDITOR. 

The Creditor makes a doli:laration to tho Credit MaJl<'lger 

for issul.'JICO of a Duplie-ato. Tho latter shall consider t.ho 

caso and if ho finds it true, shall eert:l:fy tho declaration 

and return it to the Creditor. The Creditor takes the 

'declaration to the Treasury to request issuance of a Certificate 

~ertifying that the o~iginal copy of the Cash order was not 

,cashed aDJT!here in the country. 

After all the above is done, the Creditor shall send the 

orhole file (declaration \7i th confirnation of the Crf)dit Hana"~er+ 

Certificate of the Tre!.'.sury) to the Disbursin1l' "Center for 

issuance of a Duplicate copy of the Cash Ordor. 

• 



• 
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(between the Credit Hane.ger and the Disbursing Center) 

- From the 15th to 20th of avery month, the Credit Manager 

must send his personnel to the related ITiBbursin~ Center to 

obtain the IBM status list of accounts of tr,e pretiouB month 

for cross eXaJ:lina tion wi til ;,is own book..Jceej:t\.nga and related 

records. 

- If Qny diNerence ire the figures between: the books is 

fomrd, the Cred;_t Man1Cr;er shall il!lmediately comJiunicate w:tth the 

l'Jisbursing Center Concerned 1'or correttion. 

- If the accounts aGree, the Credit Manager shall forward 

to the Disbursing Center a Notice (Form attached). 

Particule.rly cClncerninc the accumulating IBM status 

list of December, the Disbursing Center shall send one 

additional copy of such list to the Credit l1anagers for 

confirna tion. 

Tho Cred~. t Nanngerc Shall mention the follo\7ing caption 

right at thn "'ottOD of ~he status if spaco is available J 

or on the recto : 

"'1':le Credi ~ Hara:r,eo.' an<: the Chief 0 f t!le Disbursing Center, 

'undETsigned, aclcr::ol'lledce that the figure£: mentioned in 

• t:,i8 su. tus ElI':) correct". 

?hey ::ust SiGn their n3T;es and affix their seals prior 
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'J:he Chief of Disbl1I'sin;: Ccntc~" signs his na":c, affixes 

hia seaJJJ ai10. trarlsnl tB t:le atatasto the Proljram.t:linG 

Directorate (DOOFA) fo~' use as docunents to cO'lsicler 

app1icatioi18 for transfer of crecato of t:le l'!intstries etc. 

• 

• 



• 
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REPUBLIC OF VTETWAM Size 21 x 27 

MINLSTRY OF ••••••• 

No. l'fOTICE 

STATIJS OF OBLIGATIONS COMPARED WITR EnEIISE5 

Please be kindlY informed that the obligations as tompared' 

to expenses durinc the month of Year •••• under Chapter 

•••.••••.• Title •••••..•.• in the book-kc::lpings and records 

under my managem0nt enttrely a(!Tee with the tilJ"llres mentioned in 

the IBH status of •••••• : •••••• (month) •••• Year •••• forwarded 

by your Center. 

~ a '" A L 
Chapters 

Credit alloeated Obligated EXpenses 

I 

Dist.: SAIGON, ................. " .......... .. 

- Disbursin5 Center 
(Civili~~ or Military ExpenseG) 
Saigon • 

Credit }lanagor. 
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XI. PERIODICAL IlEPCinTs 

Ever;,' !;lOnt:l, upon receivinG l'eportn on t~le previous 

Llonth from the Deputy Hanacrer, the Credit f.lanace:' 81:<111 

sul)r.!i t to the Hintcte:::- cOilcerned a liGt on t;le status o£ 

ex!>ensos an 0 f t::e end a f the previous LIOn th. This etatuB 

liGt nay ;)0 establin:!cc acco::-din:; to the toro of the Total 

Expenses Record (C:Ul.ptel' 1, - t.ccot,ntinc books). 

Acco:'d1!'G to Article 141, Decree tro.170-SL/TC of 

13 Decer;!b'E' 1<;'68, re;Jol't to the t-lintster concel'ned !;lust be 

made priQ)~ to t:,e IGt:l of every nonth. 

• • 

• 
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• 
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E. DELEGATION' OF CREDIT 

1. DErINX'nON. 

Delegation of Credit is transfer of credit from the 

National Budget to the pronndal authorities (01' Municipali ties} 

to pay .for expenses of tfle local serne-es under control o.f the 

Ministry concerrred. 

2. MA.l!fAmtENT OF THE DELEGATED CREDIT. 

At present. the Provinco Chie.f or Chief or 

Munic:1pali ty (Mayor) holds the ftraction of Deputy Disbursing 

Officer. 

, The Chief" of Local Tedmical S{)rnce' holds the' i'tmction 

of Liquidator. 

!he Cldef' of Local Treasury 5-errlce hol0:8 th" fllnction 0:' 

Accountant. 

}. PROCEDURE OF DELEGATION" OF CREDIT. 

The credit is usually delee;ated: «vory 3' months. The 

;Ministries and Provinces concerned shall do the f"ollowing : 

At provincial a&\lp4es • 

3.1. Prior to each quarter, the Depttty- Disbursing OrficEn' 

• 



• 
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must for,lard to the Ministry : 

- The list of estimated expenaes for personnel (on hand) 

wi th complete details on salaries, allo\7ances etc. (personnel of 

the Ministry concerned) • 

- The list of materials to be purchased, ani estimative 

details of works to bo realized etc. 

3.2. In case the~e is a nev requirement which occurs. request 

for a special delegation of credit shall be made. 

'3.3. After the delegation of ~redit is made, and if it is 

round that it is not adequate, request ror a supplemental 

delegation may be made • 

At Central Government agenoies. 

3.4. Based on the actual requirement and according to the 

budget appropriated to the provincial services, the Credit 

Hanager shall : 
" 

.' a) Establish an Obligation Order to delecatc the 

necessary amount. A SCparc.t0 Obligation Ordor must be made for 

.the d'elogated Credit and in one SalOe Obligation Order, 

obligations by Article may be made to scrYeral Provinces with 

full details to bo ~entionod as follows : 

- Ohligation purpose : to delceato credit (distinction 

rrom Obligation for expenses at Central IOTOI) . 
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- HUe. - Chaptor - Article - Year. 

- Codo number of the Province (or of tho Hilitary 

Region ; Code nunber of the American Aid Program, if any). 

- NalJO of pro"'l:tr:co. 

A~ount delegated to ca~h province. 

b} Establish a list of Credits deler,atea (a list of 

deleGated Credits may include seTeral Artie-les for each 

province >. 

- Amounts delecated (per Articlo and ProTince) mentioned 

iIr the l:!.sts of delegated Credits as TIell as the total thereof 

mnst arrree with tho amount mentioned in the Obligation Order. 

3.5. The above documents (Obligation Order + lists -of 

delegated credits + necessary ~oucb~rsr sIinil--be for-.larded to 

Obligation Control for examination and Tisa. 

3.6. The Obligation Co_;ptrollir, aft.:.1r giv:i,.ng his viall. 

to the ObliGation Order and lis~ of delecated Credits, shall : 

- Forward a duplicate copy of the Obligation Order and 

of thc List of delegated Credits to the DisburSing eent~'; 

--Rotain-one COF'J oacb £or his files. 

- Return the rest to the Credit Manacer. 



• 
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3.". 'l."hc Credit r'lana(icr shall : 

a) Poniard one C'OI'Y of the listsot delegated Credits to 

eaC'h one of the following : 

- Deputy Disbursing Officer 

- Liquidator 

- Treasury Service 

- Central Accounti~ Acency. 

b) Enter the Credit Distribution Book (form attaehed). 

'l."his Book is established to follofl up the Credits deleE'ated per 

Chapter, Article, Item and separately to eath neputy Disbursing 

OUiC'er. 

4. PROCEDURE TO ENGAGE AN EXPE!SE nr; THE PROV'IN'CE. 

4.1. After receipt of the list of delegated Credits, the 

local Service concerned iIT the prOvince shall engaGe expenses 

within the limit of credits delegated per Article (separately 

for the lfational Eudget and American Aid Chapter). 

4.2. Credit dele6atod under one Article may not be spent for 

\"lark under ana thor Article. 

If tho Credit runs short, request must be made to the 

Ministry for a supplemental delegated credit • 

4.2. An Advanced Fund nay be established out of the dclegat.pn 
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Credit to pay for expenses suen as food. for patients, 

prisoners, studentG, purchase of fuels. operations, reliefs to 

war reiUe;ee3,. calamities. 

In order to fall at! up t!te execution of the Natior.al 

Budget insofar as delegated credits are concerned, the loeal 

responsible auth·orities oust keep the following oook-lroapinga : 

i'he liquidator : 

- ObliGations Book-keeping, 

- Payroll Control Book -keeping, 

- Debts &ok- keeping. 

Liquida tiOI! Hook-keeping, 

- Naterial Ilrron to;YEook-keeping. 

- Daily Book fo~' ir.cocinc and outGOi~ rn.aterials, if any. 

The D'eputy D'isbureins Offic.er 

. ,- Approval for Payment Boolj:-lceeping. 

The atov" book-ke;Jpings shall ~e established similar 

to those in :,.oe at Central 10vo1. 
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N,.T IOll1,L BUDGE'i: 

YEIJ:{ ~ - - - -

DISTRIBUTIJ;,; OF' DFLFG"TIWCREDITS.(Left side pr.30 ') 
... ... . ~, .. ... 

fttlG .' .. i, •• • ChAptor-. :·.;~,.J.~rtlc)..c· ..... ,. 
.. -- "~.;" -

Dele· Obli'·- I • - -.;., --: - -- -, -;,T -,~.' ... 'B -U'jJ lo "E"T .. 
; , 

',;atcd utca. 'r.:,enef:Iti.n 
.. .... ,~, •. T . I . .0 .f' .!' ;;t-::J ". - ... .. " ., . . .. .. .. .. 

~ .. .. . .. " " . 
HulJ' 'lum I ,Curr, nt Cr,:d1t of 19 

; 
Crodit ctlrrL d from 19 ....... 

Dc,t Ilktq 
.. -.... , . over 

~Ol - 0. , 
, 

.. her i<:;cncy j,')provc.d by .province , 
- . ,,~- . 

, Dolo"'-
hp~1rovcd' by province 

, t"d : for puylncnt ".: . e; 1- n~ .·fo r, ;pUyr.10 n t , 
i3~.l(.nco , iDclO~ c. ~ 

, " <. ....... J. 

I Credit P.rC'\llaH Dur.lnC I Totc.l ' trcJioos' D.iril1;: ITo tu . 
"ted' ,month:; the (7 + 8)(6·9) ~rcd1t months, tho (:12 .. 13) (11-14 

, ,montl! . n:onth 

1 2 3 4 5 6 7 8 9 10 11 12 13 lit 15 
! 

-'~ --

, 

.. . ' 

, 

, " 

',' . " - • • ~ 
J 

" 

~ " 

,I 
.. . , 

. , 

. I Tota.l . . .. 

Read 

Snl:;on,,""' ............... 19 •..••. 

• 
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.. ( Ri[;ht side PLl:';":)" 

, . 
l';.TIOlI"L BUDGET . ( j,mcriCLln ti.1rl Chapter). 

-
Current Credit of 19 •• Cred1t carri::ld OII'or 

, 
frvt" 19 ....... " .; .. .. .. . 

"pprov;Jd for !l"Yl'l",nt 
D.Jlc3n- bv province Ba1<.nc( ted Pre viall Durin.,: 'fatul 
Cr.~dit (17+18) ~16-l9) months tho 

month 
I 

16 17 It: 19 20 

Certified tho situntion vf do1<t~tcd 
credits nt th~ ~nd of ••• (month) ••• 

1\pprovod )~~r p.J.yn1,mt Dele_>", bv oro Ln,,, Brittln C~ t"d Pr("lI.ous DUrin" Total ~r'CdH months • 
(22+23) (21-24 the 

, ,month . 
" 

21 22 . 23 2lt 25 

, • 

r-;-

Size :'33 x'48 
or 66 :: •• 

Forn ;;0 10 
: 

RClJ12.rks 

26, 

-
" 

, .. 
10 ••• :.s follows: , ,~"t1Dt1 •• 1 BLl.d";Jt, ' w ';.oor:Lo!Ul • Ud ObIlpt" •• u· • .. 

~ Tothl ~01~~~tod: .......... . 
- Totnl ~0nrov.d for 

paYMent' by orovine(': ••••• 
- Bell-nce : .... ,,"" 

• 
St.1·.~on " .. "."". 

ChiJf AccJuntin~ ~orvicJ , 

!l;(divid-cd 
) . S 

d« U 

• ', fo) lows 
$) 
D·:;l(;:..;[~t~ 

"pr'rovcd 

-~.--. 

CUrr.)n tC .. .rr1oq Tat ... 1 'vr.:.r , over ; .. , 
: 

~ 
, , . .... - "': - - - - - -• - ~ - - - - - -, -
, 

" 

1:':.-: -: : - - - -I , 
! 

• 

C,;rrlod Tot,:l Curr::nt: Tot,.1 your OVJr 

- - '- -- -' ;.. - - - - --- ---- - - -, 
;.. - - - - - - - -.. 
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6. FILES CONCERNING Alf EXPEND IT\JRE • 

a) The file conc-erninG an expenditure must oe made in 

accordance with the regulations in force. 

b) With regard to Military expenditures, all files must be 

foruardod to the ObliGation COlllptroliar at tho ,dmlniatrativo 

and Financial Ac:errcies for control through its dii"ferent stas-es 

of obligation and liquidation. 

~) With regard to ciVilian expenditures, sin~e there are not 

enough C"ontrol officers for assignment to the provinces, files 

of liquidation and approval for payment are forwarded directly 

to the local Treasury Service for visa prior to payme~t. 

7. SPECUL CASES. 

During the year, a credit may happen to run <short or to 

be in extra : 

a) <Credit running short 

Expenses trom public tund must be followed up closely and 

must agree with the deleGated credit as per Article, especially 

during the last days of the year. iu as tO~'aToid the 'case of 

the credit <runninri short unexpectedly. 

If for any reason, it is neC"essary to pay, urgently. 
<0 " 

salaries to the per£ollnol tih:tre credit is ruaning short, payment 

««;;my be t:lade by requisi tiOll of money irort the ~easury. bttt: tho 
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Deleeated Disbursing Officer nuGt ~mediately request the 

Hinistry to allocate a supplemell'toJ. delegated ercdit. 

This operation muct be performed prior to the 31st 

Dece~ber, date of closinG of the Budget year. 

c) Credit in extra: 

During the last days of De~ember, all Deputy nisbursirrg 

Officers must checl, the a ta t u s or their expenditures in oreier 

that on the 31st of December, the Liquidation and Approval for 

Payment books ean be closed, so as to kno~ the credit balance 

and to establish the expenditures status. 

rhis' s t.a t U II must be approved by the Treasury and 

:fOI'l"arded :l.l:!nediately to the Ministry f9r timely reyoeation of 

the credit concerned and in the meantime to either continue 

liqUidation of expenditures concerned, at Central level or make 

procedure to allOcate credit to the province for erpendlture-s 

made at tho end of tho previous yoar, .but payment therefor is 

not made to tho creditor. 

a) Within the first 10 days of the month, the Deputy 

D'isbursing OfficerE must :for\7ard to the Credit Manager at 

Contral level the II t. a 11 ~ II of delogated credits as of tho 

end, of the previous month, IllcntioIlil:i:5 elearly the .!ilk_ 

aach Chapter. Article, Item (Form attached). 

• 
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G. AIJ\l'ANCE FUND. 

FUND roR OPERATII'fG A STATE-Mll'AGElJ PROJECT' 

1. GENERAL PR INI!'J.I PLE • 

In principle, ovory o~onditurD must be liquidated by 

means of ad~inistrative Cash Orders. 

However, there are several expenditures which, either 

because of their . urg"nt natu.ro or th.dr special charaoter, 

require immediate payment ill cash or by check. 

The concerr.ed agency, therefore, may request for the 

establishmont of an Advan~e Fund or a Fund for operating a 

State-Managed Project (State-Hanaged Fund). 

2. AD'l ANCE' FUND. 

2.1. Obj'!etive,! 

a) The Advance· Fund is established to make payment for 

emergency expenditures or purchases under 2,0001 which require 

immediato :?aymc:-rt in e-ash o~ by check. 

b) At 1'r03ent, the Advanee Fund also pays for the 

folloYfing expendItures 

Tr~vel allowances ; 

- Roimturse~cllt of uaternity, hospitnl fees; 

- Fees for transportation of personnel and luggages , 
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- Death allowanco ; 

Purchase of food for patients or prisoners ; 

- Water and electricity fees ; 

- Tolopiwr.os and Tele!':I'aphfees ; 

- Fuels j 

Publications • 

- 2-rnonth salary loan to employees tra~sferrcd to 

another post. Procedure must be made immediately to reimburse 

the Fund of tHo loan. 

2.2. Frocedure to establizh the Advanced FUnd. 

The Precedure to establish the A~ce FUnd consists of 

the following phases : 

- 1!:stabliahment of the Fund 

- Opening an Account at the ~reasury 

- Establisr~ent of Cash Orders to finance the fUnd. 

2.2.1. Establisbnent of the FUnd. 

a) To establish an Advance Fund, the A~ency 

c-oneerned :ntrst f"oI"lrard to Oblieation Control :ror approval the 

file coneerrrlns cue!: establich!01ent. 

b) Such file inc-ludes the following docunents : 

- A Recommendation f'or the establislunent of 

the Fund (s tr,.t:<.nll the re"-OOIl! '7hy) • 
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t::'.G estn'b:lis:::1C:lt of tI:.e Fund .. 

- T]le Oblication Order cOilce~'no<' (,severnl 

... " 

.. Yea:', ':;udCet, C;:"pter, Titlo ot the 

- ApPointc:ont of a Fnnc~ lIm111ce:.-

of a~ Advanc~ FunG~ 



• 

• 

REP1)"LIC OF VIE'l':'AH lIo. • ..• 

Ministry of ••••••• TEE IUlTJSTER. OF ••••••••. 

St!bSC(lt~<;~1t (~OCt:::lcnts fi:;-:il1i3 t~:.e cOi:.!posi tiOD of the c;overnnent , 

dated •••••••• fixing t~e 

function of ~~inicte:" of ............ ,. ... .. 

. r.eferr'.'lt to Dec:'ee "c.019-SLU of Septen'-''''"' 3, 1966, 

Decree "0.170 SL/TC of 13 Decel1ller 19SG anc' SUbSeOl\(mt docuncnts 

p?ovidinc for f:l.na::c:.,,-l re:;n18.tionc in fo:-cc ; 

DECIDES 

It is ::creby esta~~lir::::~nc:' nt ..... (place) .. ~ .. C.":!. 1:: ... 

Article 2 : --------

.. .. ........ ...... ,. ........ ~ .... 

-Articlc ••..•.. (Cc.c:. )'0 •••• J (1) 

_.- --.- .. --- .--------- ------- -. ~. -~-----
(1) Ca~~l n"l~;_,.!)8:~' 5.8 iSGl~C( . by Oblir:~t~_on Control upon ::'eceivine 

tho Dccisioi~ est['.:)1~_s:1inG t~1C Fund .. 
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2) , ••• , •••• ,1 to Clay fo:' travel allo'ra;!ces, :lOS:9it2.l 

fees to bo c:,a:c·c;oc'. acainst Title ••. , . , ... C"apto:c •••••••••••• 

p08ta~ feee to be c:~~~:~GC(~ acai:'!st T1tl.o ........... " .. C~la!'to:. 

Article " ..... (Cas;l j~:,) • .... ). 

illlI1Q(liatel~' afte:' this Dcc::sto': is si:"?lc,'. (2). 

at t"c lato.:::t. 

--..,...-------_ . ...,..,-----------
Disbt':'sinc; Office:. (t:t::t!ally G Orclcc8). 
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Al.:t:..:i.c_l_"_ 3 

Mr. 

5> q,ll Gnjo~.~ D.. functiona!_ allo:.~anc8 in aCC01"c:allco l:i t~: ~. c;'721at5_ons 

il~ fo:'c o. 

T~" C Di:'oc ::0:-' of C o.t,inc't, t:r~o oS ec;.~ct8:.-':J~ Gcnt?1'e:.l of tllc 

I;inist::.. .. : r of "" ..... , t·~c- Di:_·octo~_·· Ge!1c: 0.1 of Tr0e.sl~Z';~ al1:~ t::c 

Chief, Dis!::i.l~L~[0.:1.~; COi:tO::. ... s~:£!.11 l;c :"cJJ',}oJ1si~)lc fo:. ~--c c~rccEt:toil 

of t~is D"c1Gio~. 

a) T:1C Aclv~lCB Fu~c2 nust: ba depoe! tee: at a cEr:-cnt 

accou:ilt in t::G Troacu~~· ~ 

To o}1~n aT: accot~l.l t, 'cho F\U1C. Hana~c:.- c.nc'. t::..c Office:: in 

c;:arCB of C021trollinr. t~:c siane.tt::,"'o on t~lO c:lccL: {if any), ilust 

t1}n)l~' to t~:e I£::-Co.snl~~~, {:::\l")lic Fllnd Office)" 

1nc1ue:08 

J) COllY of t:.:: Dccis5.oa ~:rtov1cli::10 fo~-' t::c 

esta')lis:::c'o:;t of t:,c A6va::co rune,. 

2) Co:o,' of t: c e:ocunc;rc appoj.ntin~; t:·c Officer 

in c::art;c of c>cc!-:i:~"' C~":~llz:'"tr~:::r: on c:'cc!,;::c, accoT.1l?anied l)y 

satlr:>Ies of sirnatl.1.::c.s cf t~·.0 Ft'.;lC UanB:~':::J: n.Il0 the Signatnre 



Control Office:. 

1.:·1 Ordc:"> of r:al::in.r account (~c}108i ts , 

The Si:n.?tl~~ . .--C Con t:.~ol Office:"' an_(~ t:1C Fund lianacc:::-- rJl!St 
----. -.... ~-------~----

,':;'JJ .. ~I pl(1 \3 tt:!,.:.unOJJ\ 
t!lC ~:"csc:ncc of ·,t~c---lf ectbr! cz-:--- J si[~n on fo:"r~[j .:1, l~, 5 above in 

Account .,'0., 'co iss PC :lir! t;lC C::CC2: TJool~, and FOri:1G _J, 4, 5 said 

a.bove. These ,:il1 be sej,,"t to t~le Fun(~ Iianac:c:" rrho r:-111 fill 

2.2 .If. !1:Q.c0dl!r..2..-t..~_~G t~lis~l O:.'cler of PaZ"en 1:. (or 

C "~', 0-c1n--) 0.0.. .I. _v .... 

a) After si;;natu::-c of the Decision. csta!Jlis~:i:1.r; 

tIle Apvance Fun(~ e.nc~ afto:.- WI aCCOt!nt :las be-on opcncc1., t11C 

Crcfit l1an&~G~ Dust cstabli~:l and ncnd to the Disbursin~ Officer 

(Li'lllic'a'';ion Contl'ol Office:-) fo:: :,i8 apl?r-ov2.1. a re<111cst for 

b) T~is application includes : 

- Co~y of t:1C Docision esta!Jlisl!.inr, ti~c Punt , 

- Justifications of t~lC p'!,,8viot~sly C~~:laEstcd 

Fund (if rc--func':Ln ~ is 1".l?PI5.cc' for). 
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c) Bequest tor issuance ot Cub Orde11l _t 

reter to tile Cash Jlmlber and ObUgation Jlmlber. Baoh tiM 

request tor issuance ot Cash Orde11l is JUde, request tor 

est&blislaent ot new Cash Orders _t be _de also. 

Tile Disbursing Center (Liqu:idation Coatrol) shall 8JlPl'OnI 

the request tor establ1ll'-nt or Casb Orders and fo~ it 

to the T11IUl117 t~etller with the ONer ot '!'ranater and fIIIPOrt. 

ot deposit tor transterrin« lIII11.II1T to the had Account. TIle 

'1'reas1u.7 sbl.ll eo lIOtifr the lI'Imd Mma,:er. 

2.2.5. AccOUDtil'lll boob held 3' tile AMance Fund 

MIlna!.r 

a) Check Book I 

TbIJ Cuh Jlma/rer ie issued, by tile Treasul7', a 

cbltck: book: 'IIhIm tbe Accolmt is open. The J'IIDd JlaDa«er IIWSt take 

care ot thU book and e~h tiM a cbeck is draw, IIWIt exwne 

tbe eequellCe order of the checks. 

'!'be Fund Jlanllger shall cm:q sip and is_ a check: after 

harlng reeeiWid the expenditure tile in full and due toni. He 

IR1Irt 1Il'1te cI.ar17 the IIUII ot --.r to be paid in letters and in 

tlgures after ~ withheld texas _, it allY). Arter that, 

the nck: IlUst be shown to tblt colllPStent ofticer tor s18nature • 

Despite tu w1thholdit'l!l' 111 !IIIlde, on17 tblt 

accurate &IIItOIIIlt of the exl)@n'Atture (in tblt inYoice or estilllate 
" 
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of salAries) IlUSt be written on the ~heck, instead of writing 2 
liIIIOunts J 

- the troe a:mount" paid after tax vith.ho1ding ; 

- the MIOunt to be paid to the Tax Service. 

This is for t he reason that tax vithhol~ is: made in 

favor or the Tax Service and is not an elCpenditore of the 

.veney. 

Checks issued but not 1lI.Ied due to errors IlUSt b. cancelled 

and attached to the check book. 

The Manager is enti:rel,y responsible for a.n;y check, 

whether sigmd or not, which is lost. Urder such circUlllStanee, 

he JIlIl8t so notify the Treasury to take appropriate measures. 

b) Vouchers. 

(Justification Fora 12. ! aDd !!eceipt, 

FoI'll E.:n 
- _Ie ,lu!t1t1cat1ons Fol'll E.2-Y, ill III&de in 

sets of Ii copies each, mentionillg the fol1~ ~ene1es t 

Central Accountillll: A2eney J 

Disbursing Center 1 

~ccountant Manal!'er ; 

"'ccountant Hanaver ( archives ). 

- Receipt Font E. ), COIll!lists of sets of 2 

copies each : 

• 
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• Ori::;inal copy, ¥lhi te, to follo\7 t~e 

vot!C:lers ; 

CarboI' CO,Xi, in rOEa, to be kept in the 

rune: llanaGer I s file. 

- ;r..lL~:~~. )},-aJ.if:i"S§'_~j~'?P_c...!.ol.FL¥.-Y, the Fund 

lIamtcer 'mst ·.·'i'i te the nunbe:::, of t:H~ Cas;~., the Dec::tsion and the 

Cas~'! 01'(~e7' anc: ni::-;n :l~.G nat!G. T~le l~aiia:;c~,:' Eay u.se sove:"'al ForDS 

E2-Y for 011.0 Cas:: Order, but ti:o pa~e('i nr:st ;)e nU~1.1)e::,-'cd. 

When t;:e }1l'.:·nent is nade iil cash 0:- by cheel:, the l1anac;er 

asks t:,e recipient t/ho receives '.'oney to sir,n l:~.s na'!c in 

TIeceipt E.} or in Le ~.nvoices. r,!e !:eceipts E.} or invo~.ces 

shall be stanped "CASE' (if paJ'1:1en t is ,lade in caslL) or 'PAID IlY 

CTIECK 1:0 • •••• DA?ED ••••• (if pa~.d in c::ec1;;). AHal' t::at, t:,e 

Fund Hana~er shall "rite on Deceipt E2-Y the nUi1Del' a.'1d ('.<'.t .. oft 

Deceipt E3, t~le recipient's nane, t;le anount of the 

expendi ture. t:,e na ture of t:le e::peilt':i. ture <,.ne' tile Code mID])er 

of such expenditure. 

- In case tIle recipient can produce only one invoice, t:le 

FUnd Manac;er must alt/aya establish Deceipt E.} to accor'pany this 

invoice ane! s:!all oentlon sane iil Receipt E.2_Y. 

- rlhcn a Cas!~ Ol'de~" is spent, t~1.e llanaLe~ nUGt account for the 

expenses, SULl':'la:-j.ze t:le natl~re of the expenses and \1:;:·i te in the 

frane um'·erneat:l Receipt E2-Y. If seve:--al justifications are 
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used, tile J!anacer shall only sic:n :lio nane in '';;le first cop:', 

8-:10 t2,e Credit : 13..11 ".(;e:· s;mll [:)3C ~lj.S apl)::.'oval in t:1e last copy. 

- TIle Cash Dool~ is llsed to record all receipts 

anC incor!c*, 

Cll).ef of t""e A(j<lT!cy conce:;cned Vlho ce:-t!.fies to t!le nunhe:' of 

paGes anc'l ini t:!.~,ls his na:'Je on t~le firs t a.i'1d las t JaceG • 

•. Dala.'1ce r:tl:;t be :',ade at the ene: of each 

month llIH' the hook must bc sub,Ji ttec' to t!lC C::edi t !Ianacel' for 

sic;nature. 

- Upon paynentl1ade to the benefic).c.ry 111i t;l 

tax \"ii thJl01cinG boin::; COD:!J1.:ted. t:!O Fund lla'laGor s;lall tIe,: ~:. 

sane in t~:e Cas~: :Gool;:. };ea.l1~~lile) ~le nuct ei:lt·::;~' saHC in tile Tax 

17i thlloldinG l)ooJ;: and issue a receipt t;wZ'eof to th.o beneficim'y. 

- In case t!,e Fund Hana::c:' is t::-ansferrecl. 

a\1ay, t!!C Credi t Ira::tagc:;: s~H;ul p:-csiQe ove:~ tIle t=-a~sfor of 

pOller betT!Cen ·:::;~,lC ontGoiill3' anC tllc inconin[. lian a[; 01" , check t~le 

Fund am' all boolu:ecllin,:;sof t:1e outeoin.r.; Officer. 

.. 
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Size 21x2? or 1~x2? 

Forn : 14 
IlEP'JnUC OF VIETHAii 

Hinistry of ...... ~ ...... _ .. " ........... . 

Di::ectoratc, Service of •.......• 

CASH BOOK (outside pa~e) 

Advancc Fund !fa. .. ............ " .. ,. establis:,ed by Decision 

datccl 
II" a .......... 

.. " ............... '" " ...................... " ................................ .. 

Tilis Cash TIool: uhic:! incl!.~de6 _ .............. " sheeto J nunbe:,cd 

frOD ITo'. 1 to Irq, ,""', 1s sj,::;ned and sealed on t:\C nrst and 

last pages. a.'1d is assj.:;;).cc. to<'.aO' to }ir. • •••...••••••••••...•• 

Fund ~lanaG"er. 

SAleD!! • .. ............... '" ............. .. 

C:licf of AGency, 
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- Tl:a ,Fund. ltanaCc:t. ... !2UBt estn~linI1 a Tax 

171 th:1olcl.inr; Dook to en tor alI ui t:lholcl.inr;o upon pa:":':ent to t:le 

beneftcio.:.':tcc = licence 

estabIis:- a rece5.])t to DC G;'ven to the ',0 r a d1 tor at the sarlO 

t1rlO 171 t:l the' 0:1001;; nentioninr; the balance to bo paid to hin. 

- At the one1 of t::e "mont:l, t:1e Fund iIanacor 

Dl1St 01'11<0 a lict (1:'0:'71 attached) of taxes uith:!ol,1 and 10sue a 

c::eck to t:le 'lel"e of t:.e Director Gener;::1 of Tax for the benefit 

of the public ft\nel. A copy of such l:tst ;:mot be f"orual'cod to 

tIle Tax Servico corrce:'noc1. 

rSS\lec1 by t:10 Tax Service. 

T:~c FIlm' llanarrel~ 1s au t;;o~1zed to pay in cas:l 

for SllCh expenC::l, tl!:'OD. TIc ,'OOB not ;lave to nal~e t:le pu:;:chaBo 
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orde~, Involce justifications o~ Invoices, and to withhold the 

License percentace tax and production tax. 

The supplier 0.' the recipient will have oal;?' to nalce 

delivery of t:1e [ioods and to si~ on t:10 rocoipt (torm E) tor 

payr--1on t. 

b) Expend:!.tures fro&! 2,OO;J,l ,uP\7ard : 

PaYlilent 1s [lade by c:1ec1\:. 

, 

Tho file nust: be established 1n acco:'dan'eo rdth , . 

f1nanc1a1're~11at10nG 1n force (verbal or writt~n a&reemont). 

"" . 

• • 



• 

D:--.tu 

2 

r::'J,.:JJ : 

, .• ,"":,'.:.\..1 

of 
C~',,~:j:i;or 

3 

i. 'i.~ .. , ..... t· . 7' 
~ , •• J. .: 1""'" 

j3;XP011s0 

4 

'i'ckl 

T..:.x 1,JIJ.l.tHOLDDrG8 

Invoico Check 

i\m-
our Deto ,;.r.:iOuni Ho Dntu 

5' 6 7 8 9 

i,onth -- • • • • • lit •• 

I 
I 

J 

1111 thhol,~1:.:: ; 

lJtlCiIl. Pro-
so ' duct- ~e(:"i;~~ 

True : ion 
T;'.x 

10 II 12 

I 

Siz~ 
or 

Forr.: 

2I 
42 

: I5' 

Han :rl,s 

I3 

x 27 
27 x 

. C(;rt1fi"d tho tott~l D.lJount oft:;.x Vit:":leld in thc:- 1l10:,th 
of • • • • • • 197 • is VH$ • • • •• (Vr"; •• f1:;urc;s) 
dividud as follows • • 

L1c 0115 0 Tax • • 
Production Tnx : 
• • • • • Tax • • 
8airon . • • • • 

Accountant 

• • 
• 
• 

• • • • • $ ~'I", : 
;, A. 

• • • • : • • • • • 
• • • 



I,) 7 

c , .. 
~ 

':J 
t) 
Q 
:J 

~ 
0 

(I) 

Q ..., 
'J 

A 

Dcs j.:::- ":l; iO:1 
of 

n~c,.ipt -
_.:i::pullS .:: 

~.tc:cdpt 

·:tun- D t J\oa.1!Jt D 
b 

n \J ,', r:.-"r -, t .. 
" 

AMOUllT Irl CASH 

l!ixponso 

Invoice; 

l~,:;o and 
llddross 

ot 
Creditor 

: With 
Mount hold 

in::; 

BCJ,..->;.1Cu J32.lancc 
pdl~ .(5-io). 
to 

Crv,:i-
tor 

I 2 3 ') S 7 8 9 IO II 12 13 14 f---+-- +-----=---+--+-:....-t--+~t___l---.:..-.--_I_--+_-_I_--I__--.:..-+-7, -~--I 

Cortificd tho situ".t1ci:1 of R\..cdj,)ts-:'~~')l:;l1SCS i)1 th~ 
DO:1th • • • • • • 0 I9 • • 0 • •• ".S followS : 

- Iklcuipts : 
- Expunsos ( 

( 

• • • .. II II • .. II .. .. • .. .. .'. 1> 
P~YJ::(.;nt to Cr(;c:i to::s •• o.!1; 
Tux withholcllags •• 0. <t; 

------ -----

Snir.<on .• • • • • • • • • .. .. .. .. .. • II 

Accountant h:n.~:.:~r '" 

• • 



- 15t} -

2.2.7. lioc1.o of P~!Ont. 

- Prim' to Ilal.ine; pa~'Iilont, the Fund lIanatlcl' nust 

c:~cch: t:lC filc, 17i t:l::old t::o l~_conae I'cl'contaec tax, tho 6
0
/0 

production tax otc. 

- Upon pa:-r;:Crl t in cash 0:::' by chock, 

copy of t:l0 invoice or invoice vonc:le;:--B, t11C catinatc$ or 

l:oceipt E • .:;. 

If payr:ont is "'ad 0 to a proxy, tIll;' Fund llanac;cr Due t aslt 

for prodl!ctfo;c of tl:e P0170r of A.tto:::'noy in c1t:o form and 

a1!thent:tcatod by the ad,dn:tstra.tivo authori t:tos. Tll~..s pori or of 

attorney must be attac:1Cc. to tl!e Fund's justificative 

doc\lDents. 

print in t::c l'l'eSCnCe of 2 \1i tn_esse.sr,:l0 muet si.$ll the!.;." nmos, 

andeive t1~eir ID C=d nULl)ers and addresses. 

receives payneilt in caS:l or. by 'check" 

the Fund Ua..nar,or nust nention in Receipt E3 or the invoice 

justif1.cation or t;:o invoice itself. tl!e follo17ine fOl':Jula 

·Paie in, cash Ol'" by chock Iro ............. datec. ...... ~ .. eo ............. "! .. 

the Bum of· •••.• 0 • 0 0 •• oil after 17i thlloldlnf, tax in tile lmount "o:G 

At' . C ,n I d 'IT.O.. •••• ' •• ,. ' • .. .. .. '" .. " .. ... eL'"!\.: Cil. o:;,:·:t:i,l:·~ Sa.::::C 1.11 aB.tl vOO i: un ar 

At •• ~ ....... v~,,-te ............... ~ 
SiVlcc1 : Account=t llana,";cr 

• 

• 
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If pa:l~:ocnt ls "Jado ln ea::>::, fiscal stc.nps tlUEt be !covidod 

on t!:e o~'j.,~~i:la::t C0:9Y of t'~.c invoice 0:· t~H; receipt. 

2.2.8. Justi~in;, E;:pon!!.£.s __ 1'£.0n t;lO.~.!!Y.J!:!l.SL.J'.H.n.£. 

a) T:i,:'~Cl.._t.o. ~:_o_...1t19_tLfLsa..t&.'2.!l 

Int:l :~c;{',a~'(' to al"! adVIlTlCO fund Qsta01is~lOd 

se:oa=a.tely for a .:1,0:1 opo:.-atiC:l (St!c:: as colobration Of a 

CerCT<lOn~r, o:::'Ganj.zution of a traiJ1ii:l,~ coura0 ••• ), t!1C tine for 

nakin[!; jl!st:tficatj.on of rola:~c(l. O;-::,c2:ses ru";ot be nentionod in 

t!lO Docis7.on p:~OViCU:l:: for tllO ostab1inlmoTlt of tho Fund, i. e. 

one nont>. af~e~ complotio?l of t~!O operat.iO:1. 

r:i t> :;.'or;ard to rot: ti~lO Fun'", jtwUfication Dust 

bo rJado in~jocliatcly tlpOn cOrl:,)letion of tile \"lo;.·~: fu,c', on tho 31st 

of January of t!H) fol10,:i11(> 0'0"-'-' at the latest. 

VOUc>'o:::'s to jnctify a! O::::pC~GO nade by t!lC 

Fund IIcG.laGcz" arc t!:c ;:;alG (10 t:~oac attpc~lC'~ to a;;. adnihistrativc 

Casll Or~ 01"'. 

- All vot'c;,ec'£l rm:.;t bo O:'j.G7.11a1 copies. If 

for any reason ·~7~1atco.')vc~: J t:l6 o:':'i,::i:le.l co!,~~ is lost t t!10 

carbon cop:" ~~ay DD \~r;crl ['..8 St'.'b,gt~_t.utio:n: hut Tn~st be attached to 

a c~rtificate cortify:'.n:' t::.o loss (to 11e iSCl:0d ~}:r t:10 Credit 

Iianll(er) <l:1d pledEiw; t;,.at t:,o 0:':l.[ina1 5.6 not t:sec~ fo::, any 
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• 
otlH'~r ptl.rp06C r,rh."J.tsoovor- .. 

_ All o~~pcn(1.5.tt'.rcG Dt!st be listc(: by ordor of: 

PU::'C:l1:'Se OrC:e:'s frot: 20 ,OOlV::1 up1ial'(~. if any. 

- Tho Advance Fl!nc~ ju:::;Uficat:!-ve file 

inclt:.c1os 

(Di;:ectoratc of Accollntt:::: COl:ccmtra':ion) fo:' nocessa;::.r :)l'occdure. 

Fund lIanager. 

jl1st:Lf~.CI?tiOj1 of the total a"ol111t of t::e !'undo 



• 

• 

• 

• 
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_ All nonoy not l!sod up of t110 F\mcc nust be 

ropo.tocc to t:w C:'e<li t I!an;:::c;cl' 'Y~lO shall :tSBl'O an Orde:' for 

flecoipt fo;:' flo<".1!c tion of Exponse (f.-on 5,000;1 uJl\7ard) 0;: a 

~olltino Ordor of necci)1t (if lmdo:;:' 5,000;1). 

- If t:· e bala.'1ce is to bo l'otl':2ned aite:- tho 

c10sin[: date ot e,o ,me' Got YO[ll'. e~l o:'dtmG.':t 0:-<10:' of floccipt 

s:!all be :'ado (17:~Ct:H3:;: unc:e:.' or abo"c 5 ,000;1) • 

~. T::c Fnnd l!a:1a~;c:~ na;/ rotl!rn ·t:lO iJalancc in 

cash or b~' c)!Ccl~ to t:10 :::oc()ivin~ Off:l.ce:;:' in the latto~"s nano. 

The:rofo~'c, uhon ;10 lIas to jl!3tify t:1C AdvBJICO Fum', tho 

total AccOtl:lt of: t:1C Accountaat Nana[;e~' at t:!O TrOD.13\·.l'Y nust 

bo OOjl. 

T:l0 roccl:'1t ies~;od '!::y t~!O ncco:i~vin~ Office:- upon return 

of tho bala?lce cas:, mIst he attacilCc'. to tllC jUEtiftcatton 

dossior and ;'8 aJ.SO rocorc1oc1. in Fo~';:' E.2_Y as if it fro!'O an 

exponse. T:lio is fo~.'" t~lC jt!.stific(~ cun to tlc:"CC \71 th tho 

anount mentioned in t:~ c Cas~l Ordc~'> :)l'"cviotlsly iSS1:cd. 

2 .2 .10. !l 0 f.l~n.c;},.t·lJ~ • 

!I. 0A.:: c:. f,11.n.<:l_O.<i :A.<iv_a,nc o.-!':J.ill.£. 

Such fune'. 1:: alloc2.ccd oaIy onco wi t'l t;lO \7:103.0 cr~cli t 

ostinatcc' upon ost;:>.hlis;'ncnt of t:l:l Fund • 
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5evc:i:'al Cas:: Orr,ers =e esta\)lisllCd 1'01' elC initial arlotmt 

allocD_tcr_ to the Fund. Aftc:' t:10 ri::-st Cas:' Ore_e:' i13 spent, tl:o 

Accot!ntar.t l!anace:' s~:al~ -'a'ec e:e justificat:1_ve filo to request 

iss1.'!.ance of t::o ne::·:t Cas:! Orc'~o:;.-· anl:' so on ui.1til t::e estir.:lated 

He{,l'.(H::t for estahJj.s~.l~ieil t of t>.c Cas> C'reel:'. 

OrGel') • 

- Upon cxpi:rrtt5_or! of t~:e !)t~QGet yea:L", if pa~n'lent of 

expenses cal1hot· be ::ladc C~l t:L ~e, t:~c Fund l:(,;J1a,";cr s~lould not 

req.uest for refu~1C·_iJ.1~; bnt s~~oul{:' as!7. t~le Cred:t t 1lallace:' to 

de-o:)li[';,~te t;,o a!'onnt fa:' 1711ic:: Cash O;:-e_o:::- :,af: not been nade 

so as to carl'Y t:'e credit over to the nOJ:t yea:::. 

2.2.11. Case rrhere pa~",ents cannot be nade for 

just:i:fica'cion of t::e Fund : 

Invoices to 'be paid aGainst t~le Ac.va;}ce nIna (uater, 

electr:',c:"t~-. fuels su,ply etc.) ualc;,'are- establis:led in the 

• 

• 
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oro d i itor to t:le F'und 

• 
lUnd, shaH be 

- Tho Fun(~ lIana .... c:;:· io an offic:l.al re.cponsible 

• for accoun t1:1~', 17:10 rep.'eo 011 to t:'.Cl ox to:cna1 ac cOl'ntinc Call trol 

the '£1'0/1131\:::';)' to pa:' t::e benoficia;:J,es • 

.... The Fun{: Iia..naGcr aay not l)e concurrently 

Creci t llanac;er. :,e Llay not at tene1 neetj,ll;~s of the Prico 

ellall not be a1!t:20~·ize(' to siGn cont:-acts fa:: contracting 

have been (~eJ.t7erCc., 0:"' no:;..-.1;'8 cO;1plete('" p:::io:"" to nal:iuc actt1a1 

• 

• - If t:,e (10£1oie:' is not cO;-Jotituted in due 
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to retu~:n t>e dosslc:" to t:!e ,':.!.:-c~lasin:~ ar;onCr io:i.'" ac jnstnellt or 

- If tCH) (oesto!' ~_s ;c<?de in due for:::, pay-aent 

s\0.11 ')0 ~'£\f.e, c~ t:-.,,:: j.ll 0<'.1:::; IIi thin 1iTJi t bei:1C at;t:1ol'ized by 

• 

• 

• 



• 

• 

• 

• 
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\UthOl!t t:,OSO dOBsierll, he s'lall be at fault (of coul'se, 11e nay 

ask an indivh'ual 0:' fur.y official to keep ;lj~s files Ol' the check 

loss uoult: be inCULlbc!1t u!>on the Fund Eal1a[.,';er personally). 

c) !,ti .. Fhts. 

- T::e Funt1 Hanage:- enjoys a liability allouance 

of 1
0
/0 ovel' t:l0 anOlmt of the Cash, but not exceeding the 

maxinum of l2,OOW pe::- yeal'. Decree :lo.42-SL/TllT/CV of 17 Marc~ 

1969 raiso~ it to 25 0
/0. 

- A ManaGe::- of an Advance Ftmrl ~lay be in 

c!large of aanyoasbas" hut s:!a11 enjoy only an allot7ance up to 

the &laxir.1= saj~t'. above • 

- This l'esponsr)ilHy allowalIce is paid in 

concurrence 'I1ith hie fll>r.c!;io'lal all ouanc e • 

3. FUUD ron OPERATING A STATE HAlfAGl!:P P":lOJECT (STA'lD HANABIIJ 

~~. 

3.1. Objective. 

State Hanage"; Fund is usually estall1ished to pa~' for 

expenses on lallo:- and potty t1l;'tel'j.als PU;;;-c;!asod on place for 

operatin~ a state-mana~~ project. 

IIol1eve:~", ; Mpo::"tant e::::l)en(~i tl~:"es coneernill,r; such project, 

SUC!l as pm.'c>ase of sa::t~, cOl:ent. steel, and transpo~'t e~:penses 
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~J!lic~: !1t'.ct be o1.:~.bjcct to a J.2:: ,:;:: p:. icc inql'.t:I.:·Y, a call fo:~ bJ.(: 

fron t ','C fi1·""'~t":'t'-"I" ) __ ....... '" 17_'.> ..... ..... , 

be :;:a5(; b:- t:.c Statc-He.naf,0c: Ft~;l( J?j:·ov:t(;.ec~ t!:a.t pre"f1OUIl 

apI>X"oval of tIle Di.G;)t·:.~~i!1G Officc~ of the Hiniot2:'Y cor.ce~"ned 

be obilained • 

.3 .2. ~ce('t:;-c __ to _eE .. :~.e.;..b...:li.:~l ",~E .. :~~~~c~!~~~e{~ F~,d, 

a) A Stat~·.1:u"e.;·0( F\,at is' est8.hlis~~,ec~ by Decisi.on of 

issuecI ; 

CClapte:', ArtJ.c!.e, if an'~)' . , 

• 

• 



• 

• 

• 
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9:>:·1ce in~l1i':::y ia e::ei:l:c>'ce<:, app11cat.:l.oll of a spec1al lal/o:­

payscale etc •• prev.:l.oEs autho:-1zatioll of tl'e P;.'ir:tc Minicter must 

be oht8.inec by Dec 1s.:l.on. 

In tIle DecisioJ' esta"01<.';llinc the Fund, :'cfo:;:cnce to such 

Decision of t:,e Pl'iJe Miniate:' anel enumeration of t;~e excep'ctons 

must be made. 

ManaGed Fund. 

T3:E I;WrSTE:'"' OF •••••••• 

ReferrinG to ................................................................... .. 

.. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. ,. .................................. .. 

Art1cl2.l:. : 

It is ~~e~o~,;'" establis:1ec at ........ " ............................................. '" .. 

a state-mana[~eG Fund to pay for eXI>encl;ttt~7ec on. Ie.bol' and . . . - - . 

. purc;l~se of m:'.scell?J:leot·s nato".:\.cls for. tllo nO\1. pz'oject (rll1utioll 

(letails) to be cal'ric(' out at ............ l?hose necessa::y credit 

'beine ••• ::.:: .• ~11 (CaG) Nl'.,,;)cr •••••••• ) shall bo extracted f:;:on 

the work est.:l.'.late 1n t:,.:) anount of ........... 11 approvedlXl (dato) 

................ ...... , undo::- {TO. .. .......... allo. charGed against t1!e Ncrt:ional 

... .. .. .. .. .. .. ............ Art~~clc ............ Ye.?.:: .... II' .. 

Articlo 2 ----
T::e in5.t:i.al al'.ocat:l.on of t:'.:l FUllc'. s~H".ll be issuec L, ••••• 
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(ho'IT naJ1Y) Cas:: OrdOl'f3. eac:: OilO in t:lO !);Joun t of •••••••••..• r! 

LtCJyidat:i.Oll and .c··fune'inc of tho Fund is fixec as follows: 

Cas~ Orc'.cr Po ...... '" iE'. issuod. 

Ill'. ;'la~·.:ontc: l:nsf be jJ:l'ltj.fiod upon complotion of the l10rk 

and Oile ::ont:~ 8,t t~lC ~"ntc8t a_ftc~ .. '"' closinG of t:1C bllC:Cnt year. 

T:,o SUl:l so allocated to t:,e E\nc. must be deposited in a 

non-interest Account of e,e Treaouz-y in tho TIane of t:'.e Accountant 

0:" Ilis fele!;ate. 

• 
Iir. .. ............................ .. 1.0 a,poin ted Ha.-,age:::· of t;,is Fund and 

he shall enjoy a responst'}ility allouance in accol'dance uith • 

:-erulatiou.c: ~~n force .. 

Article .1, :. ----
........ ~ ...... ~ ....................... "' ............................. ..... .. 

........... " ...................... ~ ........................................ ~ ... . 

3AIGO~!, .......... ••• ~ 19 ... 

ros~i c .... 'fOl" t~le esta1)lir;;uilent of t:te Fund. 
--....:;;:..::..:.::.-- ..... -----_ ....... ------------:-:. 
a) To esta"'.i:;;, a State-lial1aGc(:. Ft1nc, t)e C:;:,o<'lit ,. .. -

~laTIaDer :mr:;t fh'st f07"TrCC, to t"1e ObliGation OoqItrollor tor. • 
. , to t"e c1' "·",,,~f;7.~~~, app::' ov al , a dossier \111ic·11 includes: nsa a.."!Ct ~_ .. ~~~ L .... _-:) - u 
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- TIecOi:nendatj.on foZ" estab15.s'moilt of the 

Fund; 

, 
- 1'101'k IE·oject Ol- \7o:.-k estmate bel'U'ing the 

"A!lp:'oVO(~ and autllo;:,5.zed fo1" e::ecution 1n 

State-HanaGed nanne:- n > '!71 th siguatn::'e and seal of t!le Disburs1nG 

Off1ee:- of t:le Hint:::t::y conce:.:-ned. (I;n tIle \70:;:-1. project 01" 

estiB!"te. 1 t is nocess1i'.:::.' to dis\;in~;t!ic:l OlCpellG~. tl~res ··to be paid 

a:dl;J.1nlstl'at:tve cas!, ol'derc Y. 

- Repo:'ts of t~le teclm:!.cal agoncy statinG the 

reason 'Jhy it is necesss.:-y to e~:ecute tIle T:'o':k in the state-

.. 
, T» Afto;: that~ tIle Cl~('c'it l'ianaGer shall fOM1s::.'C to 

. tho Disbu~'Binr: Conte:::' (Lfquidatiori Controi), the appi:I.cation for 

esta"lislr-~ellt of t',," Func rrhic:: incluces : 

- I:eql'eot fo::- estab11s;ment of Cash O:'l'te:.-s 
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- Cnly o:!~pC?1SCS O!l lauo·" nisccl]_t::i~POt!S matc:':'iuls 

nitIlin linit of th.c .?J:!OHnt estit1atc(1~ :l.n t!10 Decision estahllshinG 

t:lC Casl:; 

inv:Uation to hid anc' not osti!"l<ltoc1. ill t:10 stato-nnnaGoc' F'tmd 

3.2. G. :bio at :pay:mnt. Juat1f1cat1an. Rctuxn or uxt:ro __ ._ ......... ~ __ .. _;. __ . __ .... __ . .,P __ "'--~ ___ " __ .2 _______ _ 

Cosh in oasc W'lUllt CIlllllot hi ::ndo tor exp?ndi tll1"O!:' an t.L~ lbi. 1>. 

~ghta or th.d'arui .!~''!Q'L. __ : 

. , 

. . 

• 

• 

• 

• 

• 



• 

• 

'1 :. 

• 

.. 
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1.1. Dof'ini tion. 

The iJational BUliget provides for J:xponses and llec3ipts 

to be •. ade in a bud~t Y3ar. ,'d'terthe 31st of iJeo3lli>er each 

year, all oporations in oxocution of the :lationalBUliget DUst be 

closed : this is to Gstabl1sh tm Gonoml Balance of \1911 National 

Budget. 

1.2. Purpose. 

Tho ostablisllhDnt of th; Gen3ral Balance ot G'lfl National 

BUligtltis for tho purpose of : 

- l!eporting r-.lsuIts from t~3 QX()cution of tbo flational 

Budgot durin.:; 0.'1:. closing y;:,ar; 

- Suppl,Ting Docessar,r data. to plan for and approve of 

credits of til;; next year. 

1.3. :;ssi~m::nt of rJs~ibnities. 

- Disb\L"Sing Ofi'ioo.rs of public tl30nci-.lS of tOO Log:i.s­

Jativ3, ;'x"'''Cutiv;:J nnd Judiciar,y must est.ablislt thvir OlIn Balanco 

Sh()ota and foro::nu. th~,'l to the ::antral _~ccolll1ting -~;pnt:.Y. 

- .~'W ';;.;ntml J:.J.ceountinJ .:1o.gcncy consolid2"b..JS ~_ procoJ:SS06 

• 

• 

• 

• 

• 



, 

• 

.. 

- 172 -

nClccssary docummts '(.0 ;Jstablil:Jb thJ ·:};m:lral Bt!.lanco of JV,l{ 

national Budgot. 

... 'l'OO G,mo~ Ballll1cCl of aVlJ l!ational Budgot is subI1II.tt..."<i 

to tIl.J:lo\mcil of .labinJt for uxn"lin'ltion, and furtb,Jrod to tho 

Pr)sid.Jnt of tIl_ Ropllblic for approval prior to hvinz fOt:¥ard;)d 

to th" ;):mso:rat.o. 

for approvo.l by' n logisl::!.tion. 

in wo ti.m:ls : 

l"irst ti;ro ,: Til,], tul'llOl'Ill7 bnl~co (prior to 31 st '.brcb 
.. ~- . 

til;) non yoar). 

Second tL.tl ; 'i'ln Clono ral Balance L)dor to JWlO )0, tho 

n\lx·t, 1'0: or) .. 
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'. ': A list of OOUI'C03 of crodits. 

2.3. Tn;:) fori1l.:ui tile to JS i:.D.blish tIm 'lcn·.Hu1 Balanco of 

::Wi! N<lt'!:onal. Budgvt. ;:J.Y. 1909 havo bJ·)n oxpl.ain;)(i by th~ C,mtro1 

kccounting '.g.:.ncy :L., it!:! :Jircull1l' Ho 334-;"'T:::-Ir/l. of 24 labruar:f.1970. 

Til" Genom1 lk11l1lcO of G"rd ... !<ltional. Sud:pt of 1970 Iil11Y 

of til.] Cllrr0nt :r JIll' from '~h030 CIlrriJd O!Tor rro~ th-l proviouii yoar. 

Sh-l"W ::l.i1d 3t::r~U3 of Mcount:; for dio30111i.iln.Uon. 

• 

• 

• 

• 
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• to thO(D in tlu provhc.J:l. 

C/ To "G-i;.:!b1iah tIL) li:3;; of oorr:L.:d-ov;;r crodi to c..t't;;r tlKl 

nt provinCJ:J./. 

o 
o ) 0 

( 




