
PHOTOGRAPHY WORK ORDER Sfl.E INSTRUCTIONS ON 
1. SECURITY CLASSIFICATION 

(AR 108· 5) REVERSE SIDe 

2. TO: (N~fJ 01 Photollraphic Facility) 3. REQUESTOR'S ORDER ... DATE OF REQUISITION 

NUMBER 

13 ~ 
11. So Army PholoCJZ'aphlc Aqency I.' OQMPCUIUN UA_ 

.•. REQUESTED BY, (Typed N_ •• nd Add .... 01 O, •• n; •• "on) ATTENTION OF , . 
0 WILL CALL 

_SlT .... 
Yotion Picture Bruch, l1alPA D MAIL 

ITEL;;~;~E 0 .'R MAIL 

S. SERVICES REQUIRED (llneces.ary, attach sepa",t. sheet) 

ee M88e ee 3'7886 ee '7384 
3438'7 3geH 41548 
M389 398a& .. 7551 M_ 40080 '7885 M_ fOOZ& .. am 
M473 40021 48736 
M526 f0028 
34957 40216 
36503 40405 
86618 40634 
36515 40841 
38888 (OM' 
36837 47355 

0, INCLOSURES (liany) 10. THE SERVICES REQUESTED ARE FOR OFFICIAt.L PURPOSES 

(5illnature) 

II. PURPOSE FOR WHICH ORDERED 

(Typed Ot Printed Name) 

(Grad~ and Arm! Service) 

BELOW FOR_ . USE ONLY 

12. PRINTS ". SPECIAL INSTRUCTIONS 

BLACK_OWHITE COLOR 

IOENT (Sell Process) 

I OENT (Olhe,) 

• X' OR .MALLER 

~_X 7 

10 X 10 
. 

11XI4 

16 X 20 

IOVERI6X2O 1 •. CHECKED BY AND DATE ". PHOTOGRAF HER 

OTHER SELF PROCE.' i 
FILM HI. COPIEOBV ". OEVELOPEO BY! 18. PRINTEO BY 

•• W COLOR 51 ZE 

NEGATIVES I •• MATERIAL.DELIVEREO 

TRANSPA"ENCIE' 

-'ELF PROOE50 

I lCATlON 

"0 TION PIC TuRE 

SLIDES 

BLACK' WHITE COLOR 20. OATE RECEIVEOI "GNATURE 

2 X 2 

'I , • 21. LABORATOR DEADLINE "- WORK ORDER NUMBER 

_0 X 10 

"OUNTINGS ILAMINATIONS 1~~~TEc"o~~ DI· 

D A I f~LR~2 11-161 PREVIOUS EOITION.OF THIS FORM ARE OBSOLETE. 



INSTRUC';IONS 

This form. ia used for requesting photographic services 
and .a a record of photographic production on each job. 
Items 1 through 11 will be completed by the requestor. Bal­
ance will he completed by the photographic J)eraonne1. 

ITEM 1 - Inaert job security el.a.ilieation. Classified 
information should be omitted from the work order if 
po.aible. 

ITEM 2 - Enter name of photographic facility to do the 
work. 

ITEM 3 - Enter originator'. control number. 

ITEM 4 - Enter date work order ia prepared. 

l'I'EM 5 - Enter name, addresB, and telephone number of 
lodi vidual or organization requesting service. 

ITEM 6 - Indicate completioa. date desired. Use the word 
"Routine" if applicable. 

ITEM 7 - Check 8. indicated. 

ITEM 8 - Describe completely the photographic service. 
desired. Include the amount, size and paper f"I.niah 
desired; for example, 8 I 10 GLOSSY, 11% 14 MATTE. 
etc. If reqllest i8 for reprints from fUe negathes. U.t 
negative numbers in numerical sequence. Request for 
the services of a photographer should state clearly the 

nature of the a.signment, the time and place. estima­
ted number of picture. to be made, transportation avail· 
able. and the peraon to whom the photographer will 
report. If additional space ia required, attach addi­
tional sheets. 

ITEM 9 - Li8t all material inclosed with the request. such 
as charts to be copied, film. to be developed, etc. 
Use separate sheet if epace h insufficient. 

ITEM 10 • Sii!:nature of requestor. 

ITEM 11 - Specify purpose for which picture. are requea" 
ed, such a8 recruiting, accident report, etc. 

ITEM 12 - Enter number of items produced in appropriate 
block .. 

ITEM 13 - Indicate special instruction. as guidH for 
technician .. 

ITEM 14, 15, 16, 17, 18 - Initial apptoprt_ bloclt. 

ITEM 19 - Enter total of items being dellvered or shipped. 

ITEM 20 - Enter date and sign for the materiaL 

ITEM 21- Enter laboratory deadline date. 

ITEM 22 - Enter work order number from work order reg­
i8ter. 

* u.s. GOVUIIIM'IIIT PIIIIITIMG OPf'1C1: : IIiZ 0-""14' 


