—_——— —

ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECO BAL REQD |
FILTER 4330~792-6495 978 131 847
REFERENCE COMMENTS
8 SEP 69 DESIGNATED HOT ITEM BY SUPPLY BN.
250612 SEP FLC REQUESTS PHILA EXPEDITE ACTION AND FURN FIRM ETA.
080025 OCT PHILA ADVISES FLC ITEM PROCURED FOR DIRECT DELIVERY. WILL
ADVISE WHEN SHIPPED.
140137 OCT PHILA ADVISES FOLLOW UP TO OBTAIN SHIPMENT.
180248 OCT 30 FSR SENT ATl FOLLOW UP TO PHILA.
230440 OCT PHILA ADVISES AT1 INDUCTED, STATUS WILL FOLLOW.
020032 NOV FLC REQUESTS PHILA AIR SHIP AND FURN FIRM ETA.
052032 NOV PHILA ADVISED FLC DOC M24243-9077-0001 BEING PROCURED FOR
DIRECT DELIVERY UNDER SUB FSN. ETA UNKNOWN.
111142 NOV FLC REQUEST PHILA CLARIFY AND ASSIST IN REQUISITIONING SUBJ
ITEMS THAT HAVE BEEN OFFERED UNDER SUB. FSN IN 052032 NOV.
132001 NOV PHILA ADVISED FLC EXPEDITED ACTION BEING TAKEN TO PROCURE SUBJ
ITEM FOR DIR DEL.
15 NOV 69 QTY 2 FILTERS RECEIVED FROM DEF. DEPOT OGDEN, UTAH.
180540 NOV PHILA ADVISED FLC FOLLOW UP ACTION TAKEN ON QTY 220 ON DOC
M24243-9203-G003.
1 DEC 69 AT1 MILSTRIP FOLLOW UP SUBMITTED TO MPB FOR DOC M24243-9217-
G998 QTY 320.
051235 DEC SUPPLY BN. 1ST FSR SUBMITTED FOLLOW UP DOC TO PHILA. ADVISED
THAT ONLY 2 SUBJ FILTERS RECEIVED IN PAST YEAR. REQUEST
ASSISTANCE IN OBTAINING FILTERS,
060533 DEC PHILA PROVIDED BD STATUS FOR QTY 438 ON DOC M24243-9077-0001.
070647 DEC SUPPLY BN. 1ST FSR SUBMITTED FOLLOW UP TO DCSC COLUMBUS, OHIO,.
REQUEST ASSISTANCE IN OBTAINING FILTERS.
081920 DEC PHILA ADVISED FLC THAT SUB FSN 4330-691-6098 BEING PROCURED,
ETA 0015,
19 DEC 69 QTY 1 SUBJ ITEM RECEIVED FROM OGDEN, UTAH.
23 DEC 69 QTY 128 ISSUED RESULT OF SPOT INV.
240009 DEC QTY 320 DOC M24243-9217-G998 AND DOC M24243-9203-G003 QTY
220 PRO FOR DIR DEL.
291947 DEC PHILA REQUESTS DCSC COLUMBUS ALL POSSIBLE EXPEDITING ACTIONS
BE TAKEN TO CAUSE THE EARLIEST RELEASE OF SUBJ ITEMS AND FUR- .
NISH SHIPPING STATUS. :
ITEM NOMENCLATURE STOCK NUMBER HCT QTY REQD QTY RECD BAL REQD
BARRELyM16A1 1005-878-6589 400 237 163
REFERENCE COMMENTS
20 NOV 69 DESIGNATED HOT ITEM BY SUPPLY 8N. DOC NUMBERS MC100-9312-0008
AND MC100-9314~F692 FOR 200 EACH.
260602 NOV FLC ADVISED 3D FSR SUBJ. ITEM CRITICAL IN RVN. AIRLIFT MANDA=-
TORY FOR TOTAL QTY ON DOC. MC100-9312-0008.
280812 NOV 3D FSR ADVISED FLC QTY 200 ON DOC MC1l00-9312-0008 RELEASED FOR

011600H JAN 70
HOT ITEMS STATUS
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071655
080841
090927
10 DEC

11 DEC
151739

171722
221823

ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECD BAL REQD
REPAIR KIT,CLUTCH 2520-887-1353 111 0 111

DEC
DEC
DEC
69

69
DEC

DEC
DEC

REFERENCE

20 NOV
221617
251404
022037
051406
051407
101934
152103

271430
291618

ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECO BAL REQD
REPAIR KIT FREON EXT 4210-097-6643 200 100 100

69

NOV
NOV
DEC
DEC
DEC
DEC
DEC

DEC
DEC

REFERENCE

21 NOV
101934
130124

131131

69
DEC
DEC

DEC

! r § - £ SENGIRAL egr s i s Aakee
4 : ' ' . i _ R R T

SHIPMENT 9332. COMPLETE SHIPMENT DATA WILL BE FURNISHED.

FLC REQUESTED 3D FSR SUPPLY LATEST STATUS. 280812 NOV
APPLIES.

30 FSR REQUEST FLC REVIEW DOC MC100-9314~F692,DETERMINE IF
VALID.

3D FSR ADVISED FLC QTY 200 ON DOC MC100-9312-0008 TO BE SHIPP=
ED 5 DEC.

CCP ADVISED THAT DOC MC100~9314-F692 IS VALID AND HAS BEEN
PASSED TO MPB. 080841 DEC APPLIES.

QTY 237 RECEIVED ANO ISSUED TO SHOP STORES.

PHILA ADVISED FLC ACTION TAKEN TO RELEASE QTY 200 FOR DOC
MC100-9314-F692.WILL ADVISE SHIP STATUS NLT 9356.NO RECORDS
HELD FOR DOC MCl00-9312-0008, REQUEST RESUBMIT IF THIS ICP IS
LKH. B
PHILA ADVISED BARSTOW AIR SHIPMENT REQUIRED FOR SUBJ ITEMS
NEEDED FOR REPAIR EFFORTS IN RVN.

PHILA ADVISED FLC QTY 200 SUBJ ITEMS SHPD 9353 MODE 8 TCN
M622048D3823977.

R

COMMENTS

DESIGNATED HOT ITEM BY SUPPLY BN. DOC MC100-9154-0105 QTY 111
TO PHILA.

FLC ADVISED PHILA SUBJ ITEMS CRITICAL REQUEST EXPEDITE SHIP~
PING ACTION ON DOC MC100~9154-0105.

FLC ADVISED PHILA THAT SUBJ ITEMS CRITICAL, AIRLIFT MANDATORY
FOR TOTAL QTY ORDERED THROUGH PHILA.

PHILA ADVISED FLC MPB HAS NO RECORD OF DOC MC100-9154-0105,
ADDITIONAL INQUIRES INDUCTED. WILL ADVISE NLT 9346.

FLC SUBMITTED AT1 FOLLOW UP TO PHILA,PHILA 022037 DEC APPLIES.
FLC SUBMITTED AT1 FOLLOW UP TO 3D FSR ON SUBJ ITENMS.

PHILA ADVISED FLC DOC MC100-9154-0105 UNDER REVIEW, WILL
ADVISE STATUS BY 93359.

PHILA ADVISED FLC NO RECORD HELD ON DOC MC1l00-9154-0105.
REINSTATED ORG MC100-9154-0105 QTY 1l1l.

FOLLOW-UP ACTION SENT TO PHILA ON DOC MC100-9154-01405.

QTY 44 SHIPPED 8342 BY SEA VAN, STATUS WILL FOL NLT 0Ol0.

COMMENTS

DESIGNATED MOT ITEM BY MAINT. BN. DOC NUMBER MC130-9221-G007
AND MC130-9287-G018 ARE FOR 100 EACH.

PHILA ADVISED FLC SUBJ ITEMS UNDER REVIEW, WILL ADVISE NLT
9359.

BARSTOW ADVISED NORTON AFB QTY 100 SHPD BY TRUCK, TCN MC130-
922160073XX. SUBJ ITEM WILL BE FORWARDED TO DANANG UPON RE-
CEIPT.

AF1 FOL-UP SUBMITTED BY SUP BN TO 30 FSR DOC MC130-9287-GOl8
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QTY 100.

151740 DEC PHILA ADVISED FLC QTY 100 BEING SHIPPED FROM BARSTOW WILL
ADVISE SHIP DATA.

171726 DEC PHILA REQUESTS FLC ADVISE WHEN QTY 100 SUBJ ITEMS RECEIVED.

20 DEC 69 QTY 100 SuBJ ITEM RECEIVED ON DOC MC130-9221-G007, ISSUED TO
ORD. MAINT. CO.

270031 DEC FLC ADVISED PHILA QTY 100 SUBJ ITEMS REC.

290849 DEC 2ND ATl FOL-UP SUBMITTED BY SUP 8N TO 3D FSR DOC MC130-9287-
GOo18 QTY 100.

301446 DEC PHILA ADVISED FLC DOC MC100-9327~9413 FOR SUBJ ITENMS STILL

UNDER REVIEW. WILL ADVISE NLY 009. -
I TEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECD BAL REQD
HOUSINGTELESCOPE,SP155 1240-869-2354 53 0 53

REFERENCE  COMMENTS

22 NOV 69 DESIGNATED HOT ITEM BY SUPPLY BN. DOC MC100-9310-0056 QTY 53,

260603 NOV FLC ADVISED 3D FSR SUBJ. ITEM CRITICAL IN RVN. AIRLIFT MANDA~
TORY FOR TOTAL QTY ON DOC. MC100-9310-0056.

280836 NOV 3D FSR ADVISED PHILA AIRLIFT MANDATORY FOR TOTAL QTY ON DOC
MC100-9310-0056.

101209 DEC FOLLOW UP ACTION SENT TO PHILA ON DOC MC100-9310-0056 QTY 53,

112143 DEC PHILA ADVISED FLC THAT EXPEDITED SUPPLY ACTION BEING INITIATED
WILL ADVISE.

121932 DEC PHILA ADVISED FLC QTY 53 SUBJ ITEMS SHPD 9344 PARCEL POST.

151741 DEC PHILA AODVISED FLC QTY 53 SHIPPED PARCEL POST. REQUEST ADVISE
[F THIS IS SATISFACTORY, IF NOT PRI 02 REQN SHOULD BE Sus-
MITTED ATTN SPECIAL PROJECTS OFFICER.

152211 DEC PHILA ADVISED FLC 53 SUBJ ITEMS PROCESSED AND RELEASED FOR
SHIPMENT.

181452 DEC FLC ADVISED PHILA SHIPMENT BY PARCEL POST IS ACCEPTABLE.

e

ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECD BAL REQD
PRESSURE PLATE 2520-832-7335 67 16 51
SUSTD SPT 329 0 329
REFERENCE  COMMENTS
20 DEC 69 DESIGNATED HWOT ITEM BY SUPPLY BN. DOC MC131-9327-X022 FOR QTY
100.
24 DEC 69 QTY 16 SUBJ ITEMS ISSUED RESULT OF SPOT INV.
30 DEC 69 ATl FOL-UP SUBMITTED TO 3RD FSR ON DOC MC131-9327-X022 QTY
100 AWAITING DTG,
30 DEC 69 QTY 89 ON DOC MC100-8101-0154, QTY 115 ON DOC MC100-9278-0268~-
QTY 86 ON DOC MCl00-9091-0065 AND QTY 39 ON DOC MC100-9118-
0062 ARE FOR SUSTAINED SUPPORT RQMTS.

ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECD BAL REQD
CLUTCH DISK 2520~-832-8070 42 16 26
SUSTD SPT 72 0 T
REFERENCE COMMENTS
20 DEC 69 DESIGNATED HOT ITEM BY SUPPLY BN. DOC MC131-9351-X002 FOR QTY
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24 DEC 69 QTY 16 SUBJ ITEMS ISSUED RESULY OF SPOT INV.

28 DEC 69 QTY 42 ON MC100-9189-0139 AND QTY 30 ON MC100-9348-0015 ARE
FOR SUSTAINED SUPPORT RQMTS.

30 DEC 69 ATl FOL-UP SUBMITTED TO 3RD FSR ON DOC MC131-9351-X002 AWAIT- _
ING DTG.

ADDITIONS AND DELETES FOR MONTH OF DECEMBER

ADDITIONS
20 DEC PRESSURE PLATE 2520-832-7335
20 DEC CLUTH DISK 2520~832-8070

| ol s

DELETIONS
8 DEC LINING,BRAKE 2530~752-1731
16 DEC ENGINE ASSY LUBER 2805-068-7512
21 DEC LVT ENGINE 2805-541-9692
23 DEC PUMP 55 GPM 4320-203-0197
24 DEC ENGINE F~51 RETRIEVER 2805-69%5-6237

DISTRIBUTION
CG FLC

CS FLC

C6 III MAF

CG 1ST MANW
CG 1ST MARDIV
CO 3RD FSR
6-3

G=3-M

G=3-§

6-&

TMO

FLSG BRAVO

CO SUP BN

cce

ROK

MAINT BN
SUB-UNIT #1 CHU LAI
MONTHLY

cmMC

CG MCSA PHILA
CG FMFPAC

.G

pot bk ot O D N O b e et e el B N B e

- .

ol B
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HOT ITEM UPDATE-CORRECTION SHEET .
THIS FORM IS TO BE UTILIZED TO EFFECT ALL UPDATES AND-OR CORRECTIONS TO
THE HOT ITEMS LIST. CHANGES SUBMITTED TO G-3/SUPPLY PRIOR TO 1000 WILL o
APPEAR IN THE NEXT DAYS LISTING. ATTACH TWO COPIES OF PERTINENT CORRES-
PONDENCE, IF AVAILABLE. CONTACT G-3-SUPPLY, EXT 2125 OR 2126, IF
FURTHER DISCUSSION IS NECESSARY.

ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECD BAL REQD
FILTER 4330-792-6495

- — - —— ——— ————— —

SECTION SIGNATURE EXT DATE
ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECD BAL REQD _
BARREL, M16Al 1005-878-6589 i
SECTION SIGNATURE EXT DATE
ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECD BAL REQD -
REPAIR KIT, CLUTCH 2520-887-1353
SECTION S IGNATURE EXT DATE
ITEM NOMENCLATURE STOCK NUMBER MOT QTY REQD QTY RECD BAL REQD .
REPAIR KIT FREON FIRE EXT. 4210-097-6643
SECTION SIGNATURE EXT DATE
ITEM NOMENCLATURE STOCK NUMBER HOT QTY REQD QTY RECO BAL REQH -~
HOUSING, TELESCOPE,SP155 1240-869-2354
SECTION SIGNATURE EXT DATE

TAB _4-of ENCL ()



ITEM NOMENCLATURE
PRESSURE PLATE

0 0

STOCK NUMBER HOT QTY REQD QTY RECD BAL REQL
2520-832-7335

SECTICON
ITEM NOMENCLATURE

CLUTCH DISK

SIGNATURE EXT DATE

STOCK NUMBER HWOT QTY REQD OTY RECD BAL ReQd

SUSTD SPT
2520-832-8070

SECTICON

4 " Rhgr e
#ﬁﬂ Ly
25 T L
-+

At ke
b rTSL ¥
Y -

SIGNATURE EXT DATE

ETH
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REPORTED LATEST OF
NOMENCLATURE FSN U/I CRITICAL DOCUMENT NR  QIY LKH STATUS STATUS GA SUB AUTH ALLOW
Teletype
AN/TGC-14A 5815-078-5480 EA Dec 69  28301/9318/1875 1 MPB BM 9338 9318
Sub-classification K

Trailer, M416 2330-017-9589 EA 9200 24243/9133/0003 2 MPB SHPD 9308 9188 5
Truck, Firefighting 4210-973-4820 EA 9291 24243/9098/0056 1  MPB 9285 9285 9261 16 .

" " " 9220 24243/9188/0004 2 MPB BA 9299 9190

" " " 9233 24243/9064/0004 1 MPB Under 9329 9231

Review
n " " 9322 24243/9273/0273 1 MPB Under 9329 9321 -
Review

" " n 9322 24243/9277/0341 1 MPB BA 9315 9322
Lube and Serv Unit 4930-017-9167 EA Feb 69  28301/8304/0121 1 MPB BA 9270 9253 3
Class IX Sub-classification B s

—  Pump, 350 GPM 4320-987-8718 EA 9259 24243/5206/6003 2  MPB ATl 9302 9235 208 e

n n " 9359 24243/9211/6002 10 MPB BB 9336

" " " 9201 24243/9256/6026 5 MPB BA 9302 9264

" " " 9322 24243/9299/G578 43 MPB BD 935 9306
Filter, Coalescing 4330-792-6495 EA 92901 24243/8183/0022 84 MPB BV 9321 9217

" n " 9322 24243/9246/6010 100 MPB ATi 9324 9300

z
A
m
-
o
F
-
-




o o @ o

REPORTED LATEST g:m
NOMENCLATURE FSN U/I CRITICAL DOCUMENT NR QTY LKH STATUS STATUS GCA SUB AUTH ALLOW
Filter Element 4330-792-6495 EA 9201 24243/9203/G003 220 MPB BD 9308 9218
Filter Element 4330-792-6495 EA 9200 24243/9077/0001 438 S9C WeETC 0015 9183
n " " 9259 24243/9217/G998 320 MPB AT1 9350 9244
Hose, Discharge 4720-705-9540 EA 9259 24243/9230/G007 4500 MPB  BD 9306 9240 8064
Hose, Suction 4720/705/9542 EA 9200 24243/9182/0001 653 MPB Under 9253 9193 2016 .
Review
" " " 9353 24243/9236/G008 100 MPB  BD 9306
181 MR1 BA 9306
Tank and Chest Assy 4930-900-7997 EA 9259 24243/9210/C014 54 MPB AT1 9302 9259 336

»
L)
|

¢ N3 i
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BILLET

COMMANDING GENERAL
Aide-de=Camp

Sergeant Major

CHIEF -OF STAFF
Staff Secretary
Admin Chief

Officer-in=Charge, LOC

Asst CofS, G=1
Asst G=1

Admin/Casualty Rpt O

CarPlan Officer
Education Officer
Persomnel Officer
Camp Books Exchange
Officer

FLC Locator Service

Asst CofS, G=2
Asst G=2
Command Inspector
G-2 Chief

Asst CofS, G-3
Asst G=3

Admin Officer -
Adnin Chief

Asst G=3 Maint
MT Maint
Corm/Elec Maint
Engr Maint

Ord Maint

Asst G~3 Supply
Proj Officer

Sup Opns Chief
Asst G=3 Opns
Asst Opns Officer

FOR OFFICIAL USE ONLY
COMMAND DIRECTORY

HEADQUARTERS :

Force Logistic Command
Fleet Marire Force, Pacific

FPO San Francisco 96602

NAE RTD

BGen M. J. PADALINO Nov 70
1stlt J. D. HOWARD Oct 70
SgtMaj R. W. WARREN Jul 70
Col J. L. TOBIN Jul 70
Maj I. W. NEELY Apr 70
Sgt D. A. KUHN Sep 70
Capt J. R. WEIBEL Avg 70
LtCol J. E. REDELFS Jul 70
Capt H. C. BOWDEN Mar 70
WO R. L. VINCENT Oct 70
Capt P. J. DONLEY MarT0
1stlt L. He SHELLABARGER Oct 70
1stLt W. R. DALE Feb 70
Capt C. E. COOK Oct 70
LtCol R. L. SOLZE Oct 70
2ndLt J. S. DAUGHERTY Nov T0
LtCol R. L. SOLZE Oct T0
SSgt H. A. GRASSFIELD Aug 70
Col W. W, STORM IIT Mey 70
LtCol C. C. BUCKLEY Jun 70
CWo-2 J. E. ROGERS Sep 70
Sgt D. L. GOODING Oct 70
LtCol J. F. MATHIS Nov 70
CwWo~l4 J. S. PURDY Aug 70
Capt W. R+ CARR Jul 70
Capt J. C. DANGLER Aug 70
Capt M. A. STICKLER Apr 70
Maj W. P. HILLSMAN Jul 70
1stLt L. A. BURRILL Oct 70
GySgt P. GUILLORY Aug 70
LtCol R. L. PALMER Aug 70

Maj C. R. PATTON Oct 70

-

70
1 January 1969

FHONE
2106
2106
2101

2105
2132
212

2138/2139

2121/2120
2121
2120
2605
2337
2161/2L01

2633
2639

2122/2587
2122/2587
2122/2587
2122

2123/2603
2123/2603
2123/2603
2123/2603
2103/21180
2103/2L80
2167/2480
2167/2480
2167/2480
2125/2126
2125/2126
2125/2126
2127/2130
2127/21.30
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Asst G=3 Ammo
Asst Ammo Officer
0IC Ammo/ICP
Quality Assurance
ROK/LLT

NCOIC Graphic Arts

Asst CofS, G-L
Asst G=l

Safety Officer
Safety Chief
Engineer

Asst Engineer
Engineer Chief
Opns Officer

Opns Chief

Sup Officer

Sup Chief
Logistic Chief

MT Officer

MI Chief

IIT MAF GPC Officer
Food Serv Officer
Mess Administrator
Enb/Ord Officer
Embark Chief

Asst CofS, G-5

Chief Clerk

Personzl Response
Officer

Perscnal Response Nco
QIC IRO

IRO CHIEF

Asst Co:S, COMPTROLLER
Comptrcller Chief
Ass’ Corpt/Budget
Officer
Budget Chief
Fiscal Officer
Fiscal Chief

ADJUTANT !

Asst Adi/Awd Officer
Admin Chief

0IC S&C/RPS CUSTODIAN
S&C FILES CHIEF
CONGRINT/SPLIIT Clerk
Directives/Guard Mail
Medevac Records NCO
Message Center

Hosp Liaison Officer
Repeo Chief

Maj F. T. WOLFE
Wo-1 C. R. BALDWIN
Capt F. NATT Jr
Maj J. T. MARREN
th J. F. cmm
Sgt J. L. TEASLEY

LiCol M. H. IVINS

Maj R. C. BRUCE
1lstLt H. W. STEEL
MSgt J. F. PARRISH
Maj G. P. GIPSON
Capt F. C. WULFECK
GySgt J. M. LARSEN
Maj M. F. WATERS
GySgt J. P. VELASQUEZ
Capt A. J. QUIGLEY
Msgt C. E. ABBOT Jr,
SSgt L. C. POWERS

Maj X. W. KING

MSgt J. R. TATUM

Maj R. A. MILLER
Capt W. E. TOOMES
CW0-2 R. E. CRUTCHFIELD
CWo-2 E. U. SHITH
MSgt P. E. KILFEATHER

Maj R. E. JOHNSON
Sgt L. L. SCAMARA

1stLt T. B. PORTER
SSgt H. C. JONES
1stLt G. E. KEETOH
SSgt D. J. BLANGHARD

LtCol F. R. WARREN
MSgt J. E. KISER

Capt J. M. CHANCE
GySgt J. J. DOWLING Jr.
2ndLt D. L. COWAN
GySgt T. K. FRIZZELL

Capt T. A. WHITE
Cwo-3 D. G. CAPPS
MSgt D. R. GUSTIN
Wo—l S. GI OGHOCO
Sgt T. W. MOUSER
Cpl D. W. EDINS
PFC T. S. BARRON
Sgt W. W. KROOG
Sgt D. W. SWANSON
1stlLt C. J. JACKSON
SSgt C. R. LOVEIT

2

Ay

Jun 70
Oct 70
Feb 70
May 70

-,J'un 70

Fay 70

Aug 70
Oct 70
Aug T0
Apr 70
Aug 70
Oct 70
Apr 70
Dec 70
May T0
Oct 70
Jun 70
Aug 70
Jun 70
Jul 70
Aug T0
Jul 70
Jul 70
Jul 70
Aug T0

Jul 70
Howv 70

May T0
May 70
Feb TO

May 70

Aug T0
Aug 70

Sep 70
Oct 70
Sep T0
Oct 70

Nov 70
Dec T0
Sep 70
Nov TO
Sep 70
Feb 70
Sep 70
Jun 70
Aug 70
Nov 70
Apr T0

2259/2102
2259/21402
2l,02/2259
2l12/2649
226L/21437
21,70

212l
212l
2265
2265
2504
2504
250L
2251
2251
2251
2251/2l5k
212l
22l
22l
2147
2617
2617

alsh -

2251/205)
22L6/23L6
22h6/23h6

22L6/2346
22h6/23L6
2305/2568
2305/2568

2145
2145

215
2145
21,05
2L05

2108/2505
2108/2505
2108/2505
2606

2606

2505

2,8l

21,8

248l
9512807
2373
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ASC (DPO) DIRECTOR
Asst Director ASC

Systems Design/Program

Officer

1341 Systems Officer
MiiS/PAS Officer
Asst MMS/PAS Officer
Operations Officer
isst Opns Officer
Programrring Officer
Programmuing Officer
Programmiing Officer
Docuzentotion Officer
Installation Chief
0IC, DPP#10

0IC, DPS #20

0IC, DPr #3k

CCP, 0OIC

Asst OIC, CCP

0IC, Operations
0IC, Stcck Kgt
OIC, Plans

0IC, ledical
Sopply Chiel

Tezh [ Reseurch
0:C. Sec Azparables
Castoner Service

COMIT'.!D CHAPLAIN
L5zt Coimend Chanlain

DISBURSING OFFICER
Asst Disb Officer
Deputy Disb Officer
Deputy Disb Officer
Deputy Disb Officer
Deputy Disb Officer
HCOIC #nl Accounts
Digh Chief

CLUBS OFFICER
Treasurer, COM(0)
Treasurer, CSA
Treasurer, SNCO Clubs
Treasurer, Enl Clubs
Clubs NCOIC
lICOIC~Warehouse

PUBLIC AFFAIRS OFFICER
Public Affairs Chief
Photo Chief

LtCol G. L. YUNDT
Maj T. W. BUSCHMAN

Maj W. G. ROBERSON -
Capt C. M. BARTLEY
Capt F. ECKERSEN

WO J. L. SCHELL
1stlt L. J. MEYERS
1stLt R. P. BORNEMAN
Capt R. E. BENTON
1stlt J. A. JONES
2ndLt C. H. COX

CWO R. V. WILLIAMSON
MGySgt J. N. CASTON
1lstLt R. P. BORNEMAN
Capt R. C. FISHER
2ndLt C. C. DAVIS

LiCol T. G. ELLERY
Capt T. B. CULLEN
Maj R. X. HUOLINH
Capt J. M. MEEHLEDER
Capt S. F. CAPPIELLO
LtJG G. L. GARDNER

¥GySgt J. L. ROGERS Jr.

GvSgt G. 2. GIZSON
2ndLt G. I. WaTANABE
GySgt D. J. MABRY

Capt R. M. HARRISON
Cir A. C. VOLZ

¥-j K. F. MY

Capt G. ANTLE

1stLt J. T. Cmi'ON
1stlt L. W. MAKENS
Wo=-1 W. F. HILTON
WO-1 C. d. BaRTON Jr.
¥Sgt E. H. AROS

¥Sgt E. I. COOPER

Capt R. L. SOUSA

CWo-2 R. E. CRUICHFIELD

CWo-2 E. W. PETERSON
1Szs G. KOSSMANN Jr.
GySgt T. R. WBIGITMAN
MoySgt L. E. ADAMS
sSgt C. E. SPRINGER

1stLt C. B. SIMMONS
GySgt W. C. HOUGH
GySgt J. F. FRALEY

Feb 70
Aug 70

Aug 70
Feb 70
Nov 70
Nov 70
Jul 70
Apr T0
Nov 70
Jul 70
'pr 70
Jun 70
Jun 70
Apr 70
Nov 70
May 70

Feb 70
Jul 70
Jul 70
Oct 70
Apr T0
Jan T0
Feb 70
Aug 70
Oct 70
Apx T0

Feb 70
Dec 70

Sep 70
Jun 70
Jul 70
Aug 70
Angz T0
Jun 70
Jun 70
Aug 70

Sep 70
Jul 70
Sep 70
Feb 70
May 70
Apr 70
Dec 70

Jul 70
Dec 70
Apr 70

2260/2178
2260/2178

2393/2260
2689
2507
2507
_2217/2627
2627/2217
2h3l
2336
243l

2351
2260/21.78
2691
957-5161
Quang Tri
2229/2307
2229/2307
2558/2308

2239/2LL9
2653/2534
21

2229/2307
2408
249k
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3RD MILITARY POLICE BATTALION

)

Commanding Officer LtCol C. FIMIAN Oct 70  954=6120/6171
Executive Officer Maj G. F. MEYERS Jr. Apr 70  954=6120/61T71
Adjutant Capt C. D. ECKMAN May 70  954=~6120/6171 ¢
A TTH MOTOR TRANSPORT BATTALION
Commanding Officer LtCol R. L. PRATHER Oct 70  951-3379
Executive Officer Maj G. R. PITZEL Nov 70 951=3L479
Adjutant 2ndLt J. D. PERRY Mar 70 951=3779
CAMP BOOKS, RED BEACH
Camp Commander LtCol L. R. WEBB Oct 70 2166
Executive Officer Maj L. N. WARD Nov 70 2315
Sergeant Major SgtMaj J. D. FLOYD Mar 70 2115

Captain, U. S. Marine Corps
Adjutant




L . ., Acoompanying Art for Release No. 708-69

WHAT'S IN A M?-Httle Vietnamese school girle show various atiitudes
by their fecial expressions as Marine First Lieutenant Gary E. Vebster
is shown textbook exercises by Vietnamese Ranger Sergeant Tran-Dai Nitom,
the headmaster at this primary school in Plm Loc hamlet, mear Da Nang.
Webster, a oivil affairs official with Force Logistic OCommand, has

been active in upgrading educational fagilities in nearby hamlets.
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TAKE A BREAK, STOP “HE HRTwed farine patrol from Poree logistic Comnand's
mmmm.mmanmmuw
faxrold Re Emnis edminsiters {irst aid ¢ ayyoung Vistpamese boy. Sandd and
Corporal Arthony R, "aute, right, wvere patroling around the perimeter of
Fig's headquarters co plex, home of vepair, storage, and com uter serviges for
Farine Units in fpflero. (U.S. Marine Cogye Frile by G Juzwy voody)
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PINEAP LE PATROL-~Walking through pineapple bushes near Da ¥m:, Viotnam, Marine
lance Corporal William R. Gillis patrols with the Foroe logistic Command
Provisional Rifle Company. The company provides security in the neighboring
hemlets of the FIC hesdquarters at Camp Jay K, Books. (U.S. Marine Corps

Photo by Corporal Jerry Moody)
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Corperal Julius V. Brown
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ead Da Mmoo Nanlets powred cut their thaske to Mupme Firet Lieutonant
Gary S. Vebeter, liesdquarters and Servioe Battalimm Givil Affairs officer
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Sehool Dedication
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In this case, the Student Parents issoociatiem,
organization much like the American “arent Teashmr

money and hired skilled leborers to oonstruet Whe

!
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school also houses four primary grodes.
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Jacke of all trrdes
701 w89
Corporal Bob Seale
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DA HANG, Vietnsm——"If you can break it, We
motto of mmmmmw

Working with five individual secti ns, under

'mu,-uwnnphul

) General Supply

the diroetion of Hastor

Sergeant Robort L. Fowler, GSM hamdles work on sucl| things as btroken typewritaors,

offioe mechines, fire exting:ish rs and hydrolie

The oo pany receives u; to 1,000 work orders
in I Corps to repair the “small things” ‘hat ke:p
Divisi'n op rating in the field.
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from Harine units

like th: 1lst Harine
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section is responsible for the repalr of any and al] typewriters brought in from

all Merine units in I Coxrpe.
To help isolated nits, "o.ntast teanms",
to the unit in the field. Two of these men are

Prod Boratynski. They spend wecks at a time la‘l
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tvo men,“are sent out
Robert Curtis and
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mmvumemummﬁ: tente. In this case
Marines in the field agmin tam to G8M, The ng lLeath:rnecks” in the
canvas repair ssotion mend the tents and retumm §
——

thiwh“ﬁ.ﬂmw' at all tiomes,
Farines st G5! have what thoy call & "float item” system. A @ood exaple
of this is the typewriter unita repaired at GSH. l!’. mit brings in e
mmrmthmmmm,mmmn*ummmm
them & float typewriter until thoirs' is rep ireds

Open contracts are maintained between the
repair sgencies located in Da Fang for more 4iff
jobs. When this kind of work is required, the job
four contracted agensies.

Recently, @ readsr-printer, a hichly conplicated and expensive picce of
‘office equipment a8 brourht into GSM for repaims |Rathor than send dack to

:wmumnl-

C:rpes and oivilian

or specialized repeir
turned over 45 one of

Okingws for repair, G5! sent it to one of their agenoies in Da lang.

This service helps ease the work load, and saves ' time and man-vower.
Beeause of the special technical skills nui.m.mmm

find themselves back at GOSN on their second towrs ih Vietnsm. Verrant Officer

WeJs Sens, commanding offieer,.yiith:the  company back in 1967-68, Cpt
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Merines in I C
service. Thus the name: "jacks of all trades.™

W0 WaJe Sens of 208 North 5rd St Barstouy

¥Sgte Robert Fovler of 2941 Garagan St., Taro Terrage, H.0.

Opl. Pred Boratynski of Point Charlotte, Fla.

Cpl. Robert Curtis of 1121 Irving St., Ridgevayy
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Cple T Be Toste of 144 Pembroke
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DA HANG, Vietnsm~-During the month of Beptember Ma-ines at Force L]

logistic Gomnand's ITI Marine Amphibious Foroe Tronsfent Facility fed over
85,00 men. Mormmmmmhummmw
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going on R & R. -;
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Pri and Da Nang. Their effords vere part of moving fhe mass of stookpiled
supplies of the redeployed 3rd Marine Division.
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DA YA%G, VistnamesThe nodern Marines at Pdebd Comnen’ reer
hare employ the new INM 360 Hodel 50 I comput«r $ give sup ly-loglesic
experts in Vietnan and in the United States the Miet {nforsation on the
oxmber of troops and supplies noeded at any givem
the needs of all Marines currenily serving in I

The o= uter serves
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DA HANG, Vietnsm—iiarines from Foros .ogishis, Qossand take repeir tof
equipment right into the field with onethe-sp§ Gomect Tepoir teans. Over
mumwumm:-:::zmmtm
this yosr repaiving everything froo small el coxponents % lsge
artillery guns. C
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ACATVST THE STURNY SKVwed 15-foot aross stands out ag-irst blesk Novenber

skies as Marines and Vietnamose bravo the monsoons te oomslete the regenstruotio

of the "Carpenter of Heseareth" chapel at Foroe logistio Comsamd‘'s Yaintenance

Battha ion nmear Da Nemg, Vietnam. The chapel was recontly moved fro- its old
. position at the Da Nang Air Base after Maintenanoe Battalicn was relosated

at Camp Jay . Books, 2 miles morthwest of Da Neng Citys (U.B. Marine Qorps

Poto by Sexgemt S.i. Cuotis)
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HEADQUARTERS
Force Logistic Command
Fleet Marine Force, Pacific
FPO San Francisco 96602
FLCO 1700.5
34/MJP/ jrm
02 DEC 1969

FORCE LOGISTIC COMMAND ORDER 1700.5

i’ron: Command ing Gem;.ral‘
To: Distribution List

Subj: Human Goals Credo
Ref: (a) MCBul 5350 of 2Sep69 (ALMAR 65)

Encl: (1) Excerpts from Commanders Digest, DOD, Washington, D, C., Vol. 7,
No. 5 of 1Nové69 : :
(2) Memorandum for all Military Personnel from the Secretary of
Defense of 2May6©9 ’

1., _Purpose. To promulgate information relative to the "Human Goals Credo",
the object of which is to identify incentives to enhance careers and dignity
for both civilians and military in the Department of Defense.

2, Information. All members of this Command are Marines or Navy men. The
proud distinguishing feature is the authorized service emblem worn by the
individual member, and no distinction of any kind will be made on the basis
of race, color or creed.

3. Action

a., The goals expressed in enclosures (1) and (2) and the policy of the
Commandant of the Marine Corps as outlined in reference (a) will be strictly
adhered to by all members of this Command. Instances of racial discrimination
will not be tolerated. ;

b. Commanders are to ensure that distribution of this Order and the

enclosures hereto is made to all Officers, Staff Non-Commissioned Officers
and Non-Commissioned Officers of their command.

A

il
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Force Logistic Command

e Fleet Marine Force, Pacific
FPO San Francisco 96602
FICO 1700.5
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FORCE LOGISTIC COMMAND ORDER 1700.5

From: Commanding General
To: Distribution List

Subj: Human Goals Credo

Ref: (a) MCBul 5350 of 2Sep69 (ALMAR 65)

Encl: (1) Excerpts from Commanders Digest, DOD, Washington, D, C,, Vol. 7,
No. 5 of 1Nov69

(2) Memorandum for all Military Personnel from the Secretary of
Defense of 2May69 '

1. _Purpose. To promulgate information relative to the "Human Goals Credo",
the object of which is to identify incentives to enhance careers and dignity
for both civilians and military in the Department of Defense.

2, Information. All members of this Command are Marines or Navy men. The
proud distinguishing feature is the authorized service emblem worn by the
individual member, and no distinction of any kind will be made on the basis
of race, color or creed.

3. Action

a. The goals expressed in enclosures (1) and (2) and the policy of the
Commandant of the Marine Corps as outlined in reference (a) will be strictly
adhered to by all members of this Command. Instances of racial discrimination
will not be tolerated. .

b. Commanders are to ensure that distribution of this Order and the

enclosures hereto is made to all Officers, Staff Non-Commissioned Officers
and Non-Commissioned Officers of their command.

.

ol

8. J. PADALING

DISTRIBUTION: "A" and "B"
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_ ' EXCERPTS FROM "COMMANDERS DIGEST" OF 1 NOVEMBER 1969

The Human Goals Credo--a table of projected incentives to
enhance careers and dignity for both civilians and military in
the Department of Defense--has been given added impetus by
Secretary of Defense Melvin Laird.

At a Pentagon luncheon meeting with'top leaders of the
Defense Department October 24, Secretary Laird set the pace
for full disclosure of the Credo's contents.

Each official present--including top NCOs of the Military
departments--received a copy of the Human Goals, which set the
standards for improving the Department of Defense image and
assignment within the department.

Master Chief Petty Officer of the Navy, Delbert Black, assured
those present that enlisted personnel he contacts are "véry
enthusiastic" about the support they are getting. "This admin-
istration has done more and published more and shown that they
are more people-oriented than any I have ever seen," he said.

The chief added, "we certalnly appreciate what is being
done" and "we certainly support this (the Human Goals program)
wholeheartedly because my job 1s dealing with people.™

Secretary Laird said, "We want to live with this statement
(Human Goals program) and the way to live it is to follow
+..these goals and to do what we can to see that they are a
living thing as far as the Department of Defense and the various
Services are concerned."

ENCLOSURE (1)

‘ Il_éoi ENCL
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DEPARTMENT OF DEFENSE
MAN ALS "

Our nation was founded on the principle that the individual
has infinite dignity and worth. The Department of Defense, which
exists to keep the nation secure and at peace, must always be
gulded by this principle. 1In all that we do, we must show respect
for the serviceman and civilian employee as a person, recognizing
his individual needs, aspirations, and capabilities.

The defense of the nation requires a well-trained force,
military and civilian, regular and reserve. To provide such a
force we must increase the attractiveness of a career in Defense
so that the serviceman and the clvilian employee will feel the
highest pride in himself and his work, in the uniform and the
military profession.

THE ATTAINMENT OF THESE GOALS REQUIRES THAT WE STRIVE...

- To attact to the defense ser- Department to full compliance
vice people with ability, dedica- with the policy of equal em-
tion, and capacity for growth; ployment opportunity;

To provide opportunity for To help each serviceman at
every one, military and civilian, the end of his service in his
to rise to as high a level of adjustment to civilian 1life,

responsibility as his talents and and
diligence will take him; .
To contribute to the imprové‘

To make military and civilian ment of our society, including
service in the Department of De- its disadvantaged members, by
fense a model of equal opportunity greater utilization of our humar
for all regardless of race or creed and physical resources while

or national origin, and to hold maintaining full effectiveness

those who do business with the in the performance of our primar
mission.

/S/ MELVIN R. LAIRD /S/ STANLEY R. RESOR /S/ W. C., WESTMORELANIL

SECRETARY OF DEFENSE SECRETARY OF THE ARMY CHIEF OF STAFF, U.S.A,

/S/ DAVID PACKARD /S/ JOHN H. CHAFEE

DEPUTY SECRETARY OF DEFENSE SECRETARY OF THE NAVY

/S/ THOMAS H. MOORER /S/ EARL G. WHEELER ‘

CHIEF OF NAVAL OPERATIONS CHAIRMAN, JOINT CHIE® OF STAFF

/S/ JOHN D. RYAN /S/ ROBERT C. SEAMANS, JR /S/ L. ™. CHAPMAN, JR.

CHIEF OF STAFF, USAF SECRETARY OF THE USAF COMMANDANT, USMC

ENCLOSURE (1)




-

. . FLCIO 1700.5

& 2 Dec 1969

THE SECRETARY OF DEFENSE
Washington, D. C. 20301

MEMORANDUM FOR ALL MILITARY PERSONNEL
SUBJECT: Equal Opportunity and Treatment in the Armed Forces

The President's Executive Order of July 26, 1948 directed the
abolishment of racial segregation in the Armed Forces and required
equality of opportunity and treatment without regard to race,
color, rreed or national origin. Substantial progress has been
made in removing racial discrimination. No sector in American
life has achieved the measure c¢° equal opportunity and treatment
that has been realized in the Armed Forces. The dedicated leader-
ship of countless numbers of men and women in the Military
Services has made this progress possible. I congratulate them.

Much still remains to be done, and it is to this task of removing
every vestige of discrimination that I give my personal commitment.
This can be achieved only by ensuring that complete equality of
opportunity and treatment is not denied to any member of the Armed
Forces because of race, color, religion, national origin or any
other irrelevant factor. Thils equality must be granted in training,
education, assignment and promotion, including the opportunity to
assume the highest positions of trust and responsibility. I
encourage each member of the Armed Forces to utilize to the maximun
the opportunities available for his development.

We must maintain harmonious, cooperative working relationships
among military personnel so as to maintain high morale, military
effectiveness and combat readiness. I urge all personnel to
reject divisive and fragmenting forces and influences in our
society which seek to diminish the integrity, unity and strength
of our Armed Forces. We must not permit the irrelevancies of
race and color, nor any other factor, to divide and weaken us.

It is the responsibility of every member of the Military Services
from the newest inductee to the highest commissioned offilcer to
accept other members of the basis of their individual worth and
to assist in extending to all facets and activities of military
life -- on and off base, on and off duty -- the spirit of mutual
trust and respect which is manifest when our forces are in combat.

I call upon every Installation and Unit Commander to provide the
leadership that will continue tc translate the policy of equal
opportunity into living and meaningful reality for every man and
woman serving our Nation in the uniform of the Armed Forces.

/S/
MELVIN R. LAIRD

1

ENCLOSURE (2)
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HEADQUARTERS

. Force logistic Command
Fleet Marine Force, Pacific
FPO San Francisco 96602
FLCO 4030.2B
3/0L/mrv

0 2DEC 1969

FORCE LOGISTIC COMMAND ORDER 4030.2B

From: Commanding General
Tos Distribution List

Subj: Standing Operation Procedure for Control and Utilization of
. CONEX Containers

Ref: (a) ForO L030.1
(b) MACV DirectIve 55-12 of 15 August 1969

Encl: (1) Monthly CONEX Inventory Report Format
(2) Monthly CONEX Transshipping Report Format

Reports Required: I. Mon CONEX Inventory Report (Report Symbol
, | 4030-2) par. 5b

II. Mon CONEX Transshipping Report (Report Symbol
4030-3) par. 5¢

1. o To prescribe the basic procedures and responsibilities
for the control and utilization of CONEX containers.,

2, Cancellation. FLCO 4030.24

3. HEP%» The basic policies and procedures for control and
utilization of CONEX containers are contained in references (a) and (b).

Lbo Information

a. OONEX containers are used to provide a medium for the consolida-
tion of small package shipments into homogenous unit loads of optimum
size for the direct application of materials handling equipment,
increasing the speed, security, accuracy, flexibility, and economy of
supply and transportation operations,

b. The critical shortage of CONEX containers throughout the
world requires their return to the transportation system. They
should be used for purposes outlined in sub paragraph a. Containers
presently involved with essential storage functions will be reviewed
constantly. Serviceable CONEX containers will not be used as offices,
living quarters, tool sheds, laundries or other purposes not in keeping
with good supply and transportation practices,

a8 L_of ENCL ¢
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¢o The order of priority for movement md use of CONEX containers q
is as follows:

51; Retrograde filled to CONUS

Retrograde empty to CONUS
(3) Stockpile
Eh; Retrograde filled to other ports outeide the RVN
5) Intra-RWN shipments
(6) Retrograde empty to other ports outside the RVN
(7) Approved essential storage

d. CONEX containers are not pieked up on organic or garrison
property ascounts, Commanders having containers physically under their
control have custodial responsibility for sush CONEX containers while
they are being unloaded and for approved essentisl storage.

e. A CONEX container will be considered umserviceable when its ‘
continmued use in the transportation system would threaten the
sscurity of its contents; create unsatisfactory payloading of the
CONEX container itself; or create unsatisfactory conditions in loading
the CONEX container on the carrying vehicle.

(1) ' To minimise rust and corrosion CONEX containers will
not come in contact with the ground but will be placed on board or
cement platforms.

., (2) Only minimum repairs will be made to assure suit- ‘
ability for service. Repairs or painting will not be accomplished
with the intent to return the CONEX container to a "like nmr"
condition,

(3) One time repair expenditure will not exceed $80.00
for Type I containers or $100,00 for Type II and Type II (CH)
CONEX containers; excepting minor repairs of a logal nature.

50 Action -

& VWhen CONEX containers are to be utilized for essential
storege requirements units will submit either a request for inspec-
tion of material to be stored or an evaluation of security requirements.
It will be addressed to this Headquarters (Attn: G=3 Operstioms) and
in¢lude the following:

(1) Detailed justification for use of CONEX containers _ ‘
for purposes other than transportation.

(2) Date Inspection/Evaluation can be made.

(3) Inclusive dates CONEX will be required. The date by
which containers will be returned to the transportation system will
be stated.




FLCO 4030.2B
O 2DEC 1869

b, Each organization will assign a CONEX Control Officer,
The name will be submitted in writing to G=3 Operatioms. Also
listed will be his rank, phone number, and location.

¢, Commanding Officers will cause periodic inspections (at
least monthly) to be made to locate and return to the transportation
system CONEX containers which are being utilized for purposes contrary
to the policies contained in this order.

d, CONEX containers will be cleaned and turned in through
Shipping and Receiving, Supply Battalion. All containers will have
a Limited Technical Inspection performed then washed down and cleaned
both outside and inside of foreign matter. This is in accordance
with the Department of Agriculture inspection standards for retrograde
cargo to CONUS.

e¢. A monthly CONEX inventory report will be prepared by all
FLC units, utilizing the format contained in enclosure (1) and
submitted to this Headquarters no later than the Lth of each month.
The reporting period will be from the first day of the previous
month to the end of the month. This report may be submitted by
message or AUTODIN,

f, Supply Battalion and FLSG Bravo will prepare a monthly
CONEX Transshipping Report; utilizing the format contained in
enclosure (2), and submit it to this Headquarters no later than the
Lth of each month. The reporting périod will be from the first day
of the previous month to the end of the month, This report may be
submitted by message or AUTODIN.

g A method of accounting for each CONEX by serial number will
be established by Supply Battalion. Information recorded will be
keyed to a serial number and show where it came from, its contents,
and where it went; and if a receipt, who has custody for unloading,
loading or essential storage.

h, CONEX not required for transportation system use will be
returned to FLC ™0 within 5 days after receipt. OONEX will be
clean and empty when returned.

i, When CONEX is required for shipment by a unit; a request
will be forwarded to TMO, FLC stating the need by size, items to be
shipped, and date shipment is desired. CONEX for shipment will be
prepared in conjunction with T™O and offered for shipment within
10 days after CONEX is received for loading by requesting unit.

~ m._..(:.n ENCL (
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jo When the number of CONEX on hand, regardless of conditionm,
exceeds anticipated requirements for use in transporting material
the CO Supply Battalion will request disposition instructions frem
MACV TMA providing the following information: Serial mumber, size
and condition; and date available for shipment.

/i

J A /TOBIN
Chigt pt Stalf

DISTRIBUTION: ™A® and "B"
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Monthly CONEX Inventory Report Formst

FLCO 4030.2B
0 2DEC 08¢

. REPORT SYMBOL L4030-2
1, Reporting Activity

2. Reporting Period
3. CONEX

TYPE I TYPE II TYPE II (CH)
& On hand last report

b, Gained

co Lost

(1) Turned in

(2) Salvage
@ (3) Shipped
de On hand this report
(1) Bupty
(2) Waiting Discharge
(3) stockpiled
® (4) Unserviceable

-+

(5) Essential Storage
(6) Repaired

i ENCLOSURE (1)

TAB _L—_of ENCL (D
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HEADQU ARTERS
Force Logistic Command
Fleet Marine Force, Pacific
FPO San Francisco 96602

REPORT SYMBOL 4030-3
SUBJECT: Monthly CONEX Transhipping Report (RCS: NACTMA-1l)
To: Commanding Officer

THA=-NACV |

ATTN: CONEX Control Activity -l

APO San Francisco 96602 |
1. Reference: MACV Directive 55-12
2s Reporting Activitys Force Logistie Command M28300
3. Reporting Period:

ko Received froms Type I Type II Type
Empty Filled Empty Filled BEmpty Filled

8, Inland
b, Intracoastal
¢o Out=of-country

d, Total
5. Shipped tos Type I Type II Type III(CH)
Empty Filled Eapty Fﬂlod Empty Filled
2, Inland g [

b, Intracoastal
e, OQut=of=country
d. Total

ENCLOSURE (2)

TAB Lot ENEL 11
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FORCE LOGISTIC COMMAND ORDER 5ﬁ01,109 sk o

3 ? ARSI D ‘
: = ' 3008 TI838 [gldoge 5 =a
From: Commanding General dadoen el | BOhaD BEMY %o otde
To: Distribution List | Priaip oy
Subj: Establishment of the Management Assistance Sectioﬁ pren
within the Force Logistic Command

Encl: (1) Organizational Chart,'ﬂanagement Assistance Section
(2) Manning Level Chart, Management Assistance Section

1. Purpose. To establish the Management Assistance Section..
as a SpecIal Staff Section.

2. Mission. The mission of the Management Assistance Section
is to provide management assistance and administrative support

to General and Special Staff Sections and Unit Commanders of the
Command, in the coordination, determination, collection, prepara-
tion and presentation of required management data.

3. Function
a. Operate the Logistic Operation Center.
b. Manage a centralized MARES/FORSTAT data base by:

(1) Collecting data and submitting reports required by
higher authority in accordance with current directives.

(2) Employing automated means to massage the MARES/
FORSTAT data base in preparing management reports for the use
by the FLC staff sections and organizational units.

(3) Providing assistance to the staff sections and
organizational units in performing statistical analysis of
information extracted from the MARES/FORSTAT data base for the
projection of performance indicators.

¢. Manage the FLC Program Progress Reporting System (PPRS).

TAB Lot ENGL (0
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: ?. Maintain the Management Journal and Progress reports
MJP).

e. Assist in and/or conduct presentations of the above

subject matter to the Commanding General at designated briefing
sessions.

4, Action. The Management Assistance Seetion is established -
as a Special Staff Section to be effective on the date of publi-

cation of this Order. The organization of the Management
Assistance Section i1s as shown on enclosure (1) with a manning

level as shown on enclosure (2), : o

o«. L, 2OBIN I
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MANAGEMENT ASSISTANCE SECTION

OFFICER IN CHARGE

SUPPORT UNIT

ADMINISTRATION

GRAPHIC ARTS

L o
. MARES/ _ FLC PPRS
LOGISTIC \ FORSTAT UNIT
OPERATIONS b UNIT
| CENTER ' :
Enclosure (1)
1

08 Lot ENGL A0
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. MANNING.LEVEL

MANAGEMENT ASSISTANCE SECTION (‘l-gjl

Major 3002/4005 Officer in Charge
SUP?ORT UNIT (0-5)

SSgt 0141 Administrative Chief

Cpl 0141 Administrative Clerk/Typist
SSgt 1461 Illustrator

Sgt 1441 Draftsman

Cpl 1461 Illustrator

‘oaxsnc OPERATIONS GENTER (1-4)

Lt 99 Head

SsSgt O4ET Watch Chief

Ssgt o441 Watch Chief

Cpl 0441 Logistic Operations Clerk
Cpl 0441 Logistic Operations Clerk
MARES/FORSTAT UNIT (1-3)

Capt 0406/4003 Head

GySgt 3042 Supply Anaylst

SSgt 28 Maintenance Anaylst

Sgt 0181 Personnel Anaylst
FLC PPRS-UNIT (1-3)

Capt 3002/4003 Head

SSgt 3041 Anaylst

SSgt 3041 Anaylst

L/Cpl 0141 Clerk/Typist

Enclosure (2)
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17 DEC 1969

From: Commanding C2neral
Toz  Distribution List

Subi: Standing Qperating Procedure (SOP) for Security Matters

a) SECNAVINST 5216.5_
b) OPNAVINST 5500.40_
@) OPNAVINST 5510.1_

. ) OPNAVINST 5510.49_
(e) EBS 4_ (NOTAL)

Encl: (1) LOCATOR SHEET

1. PBurpose. To promulgate standing operating procedures (SOP) for security
matters within this Command. :

2, Cancellation. FLGO 5511.14, FLCO 5511.2, FICO 5511.3, FLCO 5511.4, FILCO
551145, Staff Memo 1168, and Staff Memo 12-68.

3. Action. The procedures set forth in references (a) through (e), current
regulations, and as implemented by the provisions contained herein shall con-
stitute procedures to be used in security matters within this command. Should
future instructions promulgated by higher authority conflict with the instruc-
tions contained in this order; the latter will prevail im all cases until
appropriate changes are promulgated by this Headquartexms,

4. Recommendations. Addressees are encouraged to submit comments and recommen-
dations, on a continuing basis, for improvement of security matters.

5e cor'tjfication. Peviewed and approved this date.

1

L.TOBIN
Chief of Suaif

O DISTRIBUTION: "A" and "B"
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. I0CATOR SHEET
Subj: Standing Operating Procedure (SOP) for Security Matters

Location:

Tindicate the location(s) of the copy(ies) of this publication.)

ENCLOST®® (1)
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: SECTION I 101.3

101. ONNEL SECU | CES

1e G INSTRUCT I

a. The Assistant Chief of Staff, G-2, has gtaff responsibility for the
coordination and analysis of the results of Background Investigations and
National Agency Checks, and for the:recommendation of appropriate action to be
taken in each case. Supervision. of requests submitted for security clearance
investigations will be accomplished by this section.

be Commanding Officers will request the appropriate investigation, and
grant or request clearances for thope personnel whose performance of duty
requires access to classified material.

2 RITY IREMENTS
8 IGATIONS

(1) Requests for security clearance investigations will be submitted
in accordance with the provisions set forth in paragraph 1513 of reference
(¢), to the Commanding General (Assistant Chief of Staff, G-2) for review and
forwarding to the appropriate investigative activity. All security clearance
investigation forms will accompany these requests and they will be completed
in accordance with the instructions contained in Chapter 15 of reference (c)

and this order. Investigation forms improperly submitted will be returned to
the origination activity for corrections and/or completion as appropriate.

(2) Commanding Officers will be guided by Chapter 15 of reference (c)

in determining the investigative requirements for Top Secret and Secret
Security Clearances.

(3) A thoraugh check of the personnel, medical, and other records
immediately available to this command will be conducted on egch individual
incident to granting of a confidential clearance. The results fo the Local
Records Check (LRC) will be indicated om request forms submitted for a
Background Investigatiom (BI). (See Appendix c¢)

(4) Organizations within this command will submit a letter using the
format prescribed in Appendix with each security investigatiom clearance
request.

b. CRITERIA., Commandinf Officers will be guided by the provisions of
paragraph 1515 of reference (¢) in determining the necessary eligibility
criteria incidental to granting an individual of this command a security
clearance.

3. FINAL CLRARANCES

a. Upon receipt of the results of a completed Background Investigation
(BI), National Agency Check (NAC), or Local Records Check (LRC), the Battalion
Commanding Officer will either grant or deny an appropriate security clearance,
In the case of denial attention is invited to paragraph 101.8 herein and
paragraph 1522 of reference (c).

1-1
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b. The highest final clearance, commensurate with the security investiga=
tion completed and the time in service of the individual concerned, will be
granted. (See paragraph 101.6 of this order).

¢+ The granting of final clearance will be in accordance with paragraph .
1517 of reference (c) and paragraphs 101.6 and 101.10 herein, 2

Le JINTERIM CLEARANCES

a. Interim clearances will be granted only when it is clearly established \*
that the delay while awaiting the completion of the investigation required for *
a final clearance would seriously affect the operational readiness of t
Command. Interim clearances granted within this Command will remain the »
Service Record Book (SRB)/Officer Qualification Record (OQR) until replaced by %¢

a final clearance or the investigation for a final clearance is terminated, in
whieh case the interim clearance will be removed and destroyed.

b. The granting of interim clearance will be in accordance with paragraph
1516 of reference (c), paragraph 101.6 of this order and the following:

(1) Interim Top Secret will not be granted until the forms for a .
Background Investigation have been forwarded to the Naval Investigative Service
Office and a satisfactory National Agency Check has been completed. Requests

will be forwarded in accordance with paragraph 101.2 of this order and will

include full justification therein. %

(2) Interim Secret will not be granted until the HQMC/ONI files check
has been completed and the forms for final clearance have been forwarded to
the appropriate organization. Request for HQMC/ONI files check will be
forwarded in accordance with paragraph 101.2.a herein, and will include full
justification and date required by unit. Under no circumstances will an .
Interim Secret Clearance be granted to an individual who has less than two
consecutive years of honorable active duty.

(3) Intérim Confidential is not authorized for members of the military.
5. PERSONNEL REQUIRING CLEARANCES p

as Subordinate Commands will maintain an operating level of appropriately
cleared personnel consistent with their required state of operational readiness.
The following is provided as a guide:

(1) Any person who has access to classified information must possess a
clearance for the highest category to which he has access.

(2) Suggested Staff Section and Unit security clearance requirements

ares: ‘.

(a) Staff Section Billets

Commanding General P
Chief of Staff TS
Staff Secretary TS

~  Adj/RPS Responsible Officer T8/ rvoto
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Y t

(c) COMPANY BILLETS

Asst Adj [
G-1/0IC, sub-sections
G-2/QIC, sub-sections

G-3/0IC, sub-sections

G-4/0IC, sub-sections
CB0/AsgtCEQ/CommChf

COMPTROLLER

BES Custodian/Alf EBS Custodian

TS OFF/0IC S&C

Remaining Qfficers All Sect

NCOs in Charge

Clerks (2)

Remaining Cjerks

(b) Group/Battalion Billets

co

X0

Adj/s-1/RRS&Alt RPS Custodians/S&C Off
S=2

S-3&5-34A

5-4

Emb Off

Liaison Offs

Comm Off

Supply Off

SgtMaj

Section Chfs

Comm Cent Pers (4)
Mbrs of Crypto Bds
NCOinC S&C

S&C Files Clerks
S-1 Clerks (2)
S-2 Clerks (2
S-3 Clerks (2
S-4 Clerks (2
Draftsmen

NBC NCO

Remaining Comm PRers
Remaining C,erks

Remaining Clerks
Radio QOperators

o
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b, Groups and Battalions are authorized to hold limited amounts of Secret
material, Requests for access to Group/Battalion Secret material will be
submitted to the Group/Battalion Commander. Requests for access to Force
logistic Command Top Secret and/or Secret and Confidential material will be .
submitted to the Commanding General (Assistant Chief of Staff:G=2).

Co Maximum effort will be made to assign persomnel to fill school quotas
who possess the degree of clearance required by the stated criteria. An
operating level of appropriately cleared personnel should be maintained in
anticipation of school quotas and/or normal transfers directed by higher
headquarters. If appropriately cleared persommel are not available interim
clearance procedures must be initiated.

6. AUTHORITY TO GRANT CLEARANCES

ac The Commanding General has the authority to grant all categories of
security clearances in the Force logistic Command, The authority to grant
security clearances will be as follows:

(1) TOP SECRET., The Commanding General will grant Top Secret
security clearances for persomnel of this Command. .

(2) SECRET AND CONFIDENTIAL. Commanding Officers enpowered to
convene Speclal Courts-Martial are authorized to grant Secret and Confidential
clearances.

7o AUTHORITY TO ACCEPT PREVIOUS INVESTIGATIONS AND CLEARANCES

a. Valid certificates of clearance issued by other competent authority
within the Naval Establishment and those issued by competent authority within
the executive branch of the U, S. Government will be accepted by the Commanding .
General. Paragraph 0216 of reference (c) applies. Commanding Officers are
authorized and encouraged to accept security clearances granted by other
competent authority.

b, INITIAL CLEARANCE, Certificates of clearance are considered invalid
when any of the following discrepancies exist thereon: absence of signature,
absence of seal; indication of alterations, or evidence that the investigation
used as a basis for the clearance was inadequate.

8. DENIAL OR TERMINATION OF CLEARANCE

a, Commanding Officers authorized to grant security clearances may termi=~
nate or deny (for cause) only those categories of clearances they are authorized
to grant. The Commanding General reserves the authority to terminate or deny
Top Secret Clearances.

be Appendices A and B will be used as a format in preparing letters of .
denial or termination., Appropriate entries will be made in the individual's ’
service record book by the Commanding Officer of the individual concerned.

(See Paragraph 1522 of reference (c) and Marine Corps Order 5521.3 .)

ce When a clearance is terminated and the individual concerned is
reassigned or transferred as a result of this action; his new Commanding
Cfficer will be provided with a copy of the letter of termination,.
¥

1
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de All personnel possessing a security clearance, who are to be separated,
released to inactive duty, or retired, will execute a Security Termination
Statement, OPNAV FORM 5511=1l. This statement will be made a part of the
((:aff.’)tcial records of the individual concerned. (See Paragraph 0306 of reference
Clle

9. RCISSUANCE OF CLEARANCES. Reissuance of a clearance which has been
terminated or denled for cause, or the issuance of a new clearance cf a
category less than that previously held, is not authorized without specific
approval of the Commanding General. In such cases the security investigation
will be brought up to date prior to reissuance of the certificate of clearance.

10, REGJRDIIB REQUEST FOR INVESTIGATION OR ISSUANCE OF CLEARANCES

8. Requests for investigations will be made a part of the Service Record
Book/Cfficer Qualification Record by inserting parts 3 and L (yellow sheets)
of the completed OPNAV FORM 5520=1 in the case of a BI or the carbon copy of
DD FORM 1584 in the case of an NAC., These documents will not be removed until
the investigation is cancelled or completed. Upon notification of completion
of the requested BI or NAC, part 3 and L4 or OPWAV FORM 5520=1 or the carbon
copy of DD FORM 1584 will be removed from the SRB/OQR. At this time a
cartd..)f:l.cat.e of clearance will be either granted or denied. (See paragraph
101.3

b, The means of recording a Top Secret or Secret clearance will be the
insertion of the completed Certificate of Clearance (OPNAV FORM 5520-429; in
the SRB/OQR of the individual concerned. Issuance of a Confidential Clearance
will be recorded by an entry on page 1l of the individual's service record
book as follows: "Granted a Confidential Clearance based on a unit IRC
completed (date) by CO (Grp/Bn). ture CO." In cases where an individual
is granted a ential Clearance based on a formal investigation; OPNAV FORM
5520=429 will be entered in the SRB. -

¢, Upon reenlistment, the certificate of the elasrsn~~ amd/or apnlicable
parts of OPNAV FORM 5520-1/DD FORM 1584 wil}*te transferred to the new SRB .
Confidential Clearances recorded on page 1l o@ the onps will be transcribed
to the new SRB.

11, CANCELLATION OF REQUEST FOR BI/NAC

as All pending Background Investigations will be cancelled through the
use of part 3 or 4 of OPNAV FORM 5520<1 when the subject of the investigation
is discharged; released to igactive duty, no longer meets the criteria for a
security clearance (see paragraph 1515 of reference (c)), or when it is
determined that the clearance is no longer required.

bs A request for a National Agency Check; once initiated; will not be
cancelled.

12, REVIEW BY CUSTODIANS OF SERVICE RECORDS

a. 411 sections/units of this command will review their clearance records
monthly tos

(1) Request cancellation of pending Background Investigations no

788 A/ of ENCL )
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(2) Request appropriate investigations for personnel who will require
clearance.

(3) Request results of investigations which are outstanding; normally .
gix months for BI and three months for NAC.

b. SRB/OQR's will be examined tos

(1) Ensure that at least one copy of the OPNAV FORM 5520-1 (yellow
sheets)/DD FOBM 1584 is present in the records of persomel on whom investiga-
tions are pending.

(2) Check the validity of eclearances on persomnel reporting for duty.

(3) Upon transfer of an individual from an organization the confiden-
tiall clearance entry is cancelled by drawing ome thin ink line through the
entry and having the Commanding Officer or his designated representative initial
the cancellation, except when the Certificate of Clearance has been granted by
an NAC when it will remain as a part of the Service Record Book.

13. INSTRUCTIONS FOR COMPLEPING SECURITY CLEARANCE REQUEST FORMS, In order to ()
ensure that the forms necessary for requesting a security clearance are properly
filled out, use the detailed instructions provided in Appendices C and D of this
order and Appendix I of OPNAVINST 5510.1_. Close adherence to these instructions
will facilitate processing of these forms, eliminate resubmissions, and simplify

an otherwise complicated procedure. National ¥y Check Request, DD FORM 1584,
will be completed in accordance with acc instructions, which are pro-
vided as part of the fomm,
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SECTION II
201, HANILING AND CONTROL OF CLASSIFIED MATERIAL

1, RESPONSIBILITY

a. Over-all contrel of classified material is the responsibility of
the Commanding Officer or Staff Section Head; who will establish
organizational responsibilities for control within his Command or Staff
Section.

b. Wherever the terms "Commanding Officer®;, "Commander", "Unit® or
"Organization® appears in this section they will be interpreted to
include Force Logistic Command General and Special Staff Section Heads,
where applicable.

¢. Each person who handles classified material is responsible for
its security. |

d. Excess classified material will not be permitted to accumulate
ih the files. Commanders will take positive action to ensure that
Secret and Confidential material is kept current and that material not
required by the unit is disposed of in accordance with regulations.

2. CILASSIFIED MATERIAL CONTROL OFFICER (CMCO)

a. The Assistant Chief of Staff, G-2, is designated as the Force
logistic Command Classified Material Control Officer.

b. Group/Battalion Commanders will designate a Classified Material
Control Cfficer, in writing, and shall state therein the requirement for
the designee to familiarize himself with the duties assigned in Article
0502, reference (c). In the Group/Battalion, the Executive Officer,
Adjutant or S=2 Officer will be appointed the Classified Material Control
Officer. The Classified Material Control Officer will serve as advisor,
regulator and direct representative of the Commanding Officer in matters
relative to the control and security of classified information, and in
addition wills

(1) Maintain a current listing of all personnel within the
organization who have been granted access to classified material. This
listing will include the category of clearance and degree of access
granted.

(2) Notify the Commanding Officer immediately of loss; posgible
compromise or unaunthorized disclosure of glassified material.

(3) Ensure that storage facilities and emergency destruction
plans within the organization are in conformance with reference (c¢) and
this Order.

¢. Appointing letters will reference and cancel all previously
issued appointments.

788 A of ENGL (4
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a. The Officer-in-Charge, Force Logistic Command Secret and Con-
fidential Section, is designated as the Force Logistic: Command Top
Secret Control Officer. He will assume custody and maintain account-
ability for all Top Secret material within the Force Logistic Command .
Headquarters, Disclosure of Top Secret material will be explicitly
limited to those personnel specifically designated and authorized by
the Commanding General or the Chief of Staff, on a need to know basis
only.

b. Commanding Officers will appoint in writing a Top Secret Control
Officer for their command, and state therein that such personnel shall
familiarize themselves with their duty assignments as indicated in
Article 0504, reference (¢). The Top Secret Control (fficer will be
either of the same grade or subordinate to the Classitied Material
Control Officer.

4. CUSTODIAN OF CLASSIFIED MATERIAL

a. Commanding Qfficers will appoint in writing an officer as
Custodian of Classified Mjterial and at least one officer as an alter-
nate custodian. In Groups/Battalions, the Custodian will be sub- .
ordinate to the CMCO. In the Force Logistic Command Staff Section
Sections one officer may be appointed as both CMCO and Custodian.

b. Appointing letters will reference and cancel all previously
issued appointments,

cs The Custodian of Classified Material is directly responsible to
the Commanding Officer for the receipt, custody, accounting, physical
control, and distribution of classified material within the local
command and its transmission outside the command in accordance with .
reference (¢) and this order. In addition he will:

(1) Be responsible for the operation of the Classified Material
Control Center (S&C Section).

(2) Ensure that classified material is handled by and released
to only those personnel who have the proper clearance, acess, need-to-
know and have been granted authority to receipt for the material.

(3) Notify the CM20 immediately of loss, possible compromise,
or unauthorized disclogure of classified material.

(4) Insure the release to subordinate echelons of the absolute
minimum of classified information necessary for the accomplishment of
their mission.

(5) Be responsible for the daily pick-up of classified material
at the Force Logistic Command Secret and Confidential Section at 0800,
1300 and 1900. To avoid unnccessary trips the custodian may phone the
Secret and Confidential Section to inquire if there is material to be
picked up.
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(6) Ensure that appropriate and timely destruction, downgrading
and/or retirement of classified material is accomplished.,

(7) Exception: The Communications Officer is responsible for
the transmission of classified messages in accordance with ACP-122,
KAG-1 and other applicable directives.

5. COMPAC PUBLICATIONS CONTROL OFFICER (CPCO)

a. The Force Logistic Command Communication=Electronics Officer or
the Assistant CEO will be designated as the Force Logistic Command COMTAC
Pyblications Control Officer.

b. Group/Battalion Commanders will appoint, in writing, an Officer
as COMTAC Publications Control Opeficer and at least one officer as
alternate. Appointment letters will reference Naval Warfare Publica-
tion Zero (NWP-O(_)) and this order, and will cancel all previously
issued appointments. The COMPAC Publications Control Officer will be
subordinate to the Classified Material €ontrol Officer.

ce The CPCO's and alternate(s) will be governed in the performance
of their duties by the effective editions of the following directives
and this order. v

21 OPNAVINST 551041_
2) NuB=0(_)
(3) OPNAVINST P05605.19_

ds The alternate CECO is authorized to aect only in the temporary
absence of the CECO, i.eoy leave, TAD, hospitalization, etc., with the
exception of those page checks which may be made by either the custodian
or the alternate as authomized by paragraph 201.22 of this order.

€. COMTAC Publications Control Officers are responsible for the pro-
curement and maintenance of their unit authorized allowance of
Communication-Tactical (COMPAC) publications as set forth in OPNAVINST
P05606419_s ps

6. REGISTERED PUBLICATION SYSTEM (RPS) MATERIAL CUSTODIAN

a. The Officer-in-Charge, Force Logistic Command Secret and Confi-
dential Section, will be designated as the Force Logistic Command
Registered Pyblications Syster Material Custodian. He will assume
custody of and maintain accountaoility of all RPS material and matters
within the Force logistic Command Headquarters,

b. Commanding officers of commands designated as RES holders by the
Chief of Naval Operations will appoint an RPS Custodian and at least one
alternate for the command in accordance with reference (e). The Force
Logistic Command Communicationg-Electronics Officer will also effect
these appointments for his Section. Appointing letters will refer-
ence and cancel all previous appointments,

88 A/ of ENCL 10
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¢. The unit Communications Officer or Technical Publications Control
Qfficer will not be appointed as the unit RPS Custodian.

T. COMSEC CUSTODIAN AND COMSEC OFFICER .

a. Commanding Qfficers will appoint officers in writing to the duties
of Crypto Custedian and Crypto-Security Officer if the unit holds account-
able cryptographic information. In the interest of maximum utilization of
personnel, both duties may be assigned to the same officer.

b, The duties of the COMSEC Custodian are outlined in paragraph 2102
of KAG-1_; and for the COMSEC Officer in paragraph 3002 of KAG-1_.

8. WITHESSING OFFICERS FOR DESTRUCTION OF CLASSIFIED MATERIAL

a. Commanding Officers will designate in writing a minimum of two
officers who possess a valid clearance and are authorized access as wit-
nessing Officers for destruction of Classified Matexrial, COMPAC, and BRPS
distributed materdial.

b. The duties of the Witnessing Qfficers are set forth in references ' .
(c) and (e) and this order.

9. ENLISTED CUSTCD. BERSONNEL , The number of enlisted custodial

personnel assigned duties in comnection with handling of classified material
will be kept to a minimum.

10. 3 CO C. S&C SECTION/FILES

a. BEach organization will establish a Classified Material Control .
Center.

b. Classified Material Control Center operations will be governed by
the instructions contained in references (c) and (d), other pertinent
directives and this order.

c. All classified material, except message traffic within the comm-
unications system, received or originated by a command will be processed
through the Secret and Confidential Section/Files as required by this
order and local command instructions.

d. When possible only enlisted personnel of the adjutant section should
be assigned duties in unit Secret and Confidential Files. Enlisted personnel
assigned duties in a unit Secret and Confidential Files should undergo a
thorough and intensive indoctrination in the handling and control of class-
ified material by the unit CMCO prior to their assuming the duties of this
assignment. .

11. COMMAND S=CUL INSTRUCT I

a. Commanding Officers will issue additional security instructions
gsetting forth in detail how classified material, including COMIPAC and
Registered Publications, if applicable, will be safeguarded and handled
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within their respective commands. Care will be taken to ensure that the
instructions are concise and that repetition of instructions issued by
higher authority is kept to a minimum. Commenders who established a
sub-unit will ensure that instructions are promulgated for the handling of
classified material.

b. These instructions will provide for a double security checklist
to be placed on the door of the Registered Publications Section/CONTAC
Publications Library, Secret and Confidentia) Files, Cryptographic
Center, or any area where classified material is stowed. They will
require a signature and the date and time of opening and closing these
areas. Instructions will further require an entry on this form by the
unit Staff Dyty Officer/Officer of the Day, or some other responsible
individual, to the effect that the doors have been checked and are
properly secured.

¢, Custodians will have on file appropriate receipts for all publica-
tions issued the command.

d. Frior to issuance of RFS and COMPAC meterial to a unit communica-
tions officer, Commanding Officers will promulgate and personally sign
orders for the security and custody of such material. Orders will include:

(1) Requirements for inventory of RPS material, if held, and
COMIAC publications on charge to each watchs For units that do not maine
tain a 24 hour watch, the beginning of each workday will be considered
a new watche A form will be utilized for this inventory and it will con=-
tain the following:

(a) A complete listing of all publications on hand. f

(b) The date and signature of the persom accepting respon-
sibility for each publication.

(2) That these forms will be retained on file for a period of at
least four years.

(3) Assignment of responsibilities for security of classified
material to an officer or senior enlisted person, normally by billet, for
each watch.

(4) Assignment of responsibility, by billet, for ensuring that
containers and doors are properly secured. This will be indicated on the
double security check list, as required by subparagraph 201.11.b above.

12, STOWAGE OF CLASSIFIED MATERIAL

a. Stowage of classified material will be governed by the instruc-
tions contained in reference (¢), other pertinent directives and this order.

b. Whenever new security stowage equipment is procured for classified
material it will be of a type designated as security filing cebinets on
the Pederal Supply Schedule of the General Services Administration.

{ ENCL
TABL;.S




201.13 @ ' | .

c. Security filing cabinets currently available on the Federsl
Supply Schedule are identified as follows:

(1) Class 2, Insulated, FSN-7110-663-6362 and FSN-7110-847-5316, Q
Single or Double Combinations.

(2) Class 3, Uninsulated, FSN-7110-551-5263, FSN-7110-551-5259,
FSN-7110-687-8955, FSN-7110-045-3453 or PSN-7110-082-6109.

(3) Class 4, Uninsulated, PSN-7110-823-7338, FSN-7110-878-3288
or FSN-T110-082-6110,

d. The point value of these security filing cabinets may be found
on page 1-15 of the Guide for Physical Security Equipment, ONI 61-1,

13. SAFE AND LOCK COMBINAT IONS

a, All combinations to classified material containers will be
changed annually or at the time anyone having knowledge thereto is re-
assigned or transferred to a position which does not require him to have
this information. Should anyone having knowledge of the combination to .
a classified material container become MIA/AWOL, a change of such combi-
nation will be effected.

b. Each Commanding Officer will designate their most secure safe as
the Command Master Sgqfe, BRPS holders will always designate the safe in
which their RPS material is stowed as their master safe. Subordinate
unit combinations to other containers within the respective headquarters/
staff section will be kept in the master safe. Master safe combinations
of groups, separate battalions; and FLC Staff Sections will be delivered .
to the FLC Secret and Confidential Section for retention. Ipjcluded with
this combination will be the combination or locations of keys to any
locks or doors which must be opened to gain access to the master safe.

¢, Combinations to classified containers will be recorded in the
following manners:

(1) The combination information will be typed on white bond
paper to include security classification, date of change; type and number
of container, room number, container combination to include number of
turns, direction and number,

(2) Combination Change Envelopes (OPNAV FORM 5511-2) will be
utilized as the container in which classified container combinations
are to be stoweds This envelope, with its contents, will be disposed of
as outlined in paragraph 201.13.b above,

(3) Should QGENAV FOBM 5511.2 not be available, a reasonable
facsimile including all necessary information may be used.

(4) The attention of RPS holders is invited to paragraph
3‘02.‘, RPS~-4.
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14. CHANGE IN CUSTODIAN FERSONNEL

a. Changes in custodial personnel will be accomplished in writing
as outlined in this order.

b. Changes should be held to a minimum, as frequent changes of
personnel assigned custodial duties will increase the number of security
violations due to administrative errors.

¢. In regards required inventories, see paragraph 201.18 of this
order.

d. Required safe and lock combination changes will be accomp-
lished as indiceted in paragraph 201.13 of this order.

15. EMERGENCY PLAN

a. Bach unit holding classified material will prepare an Emer-
gency Plan to be placed into effect when emergencies, such as natural
disaster, enemy attack, civil uprising are imminent, or upon safes
being found open or unattended after hours of operation. Attention is
invited o paragraph 7003 of KAG-1_ with respect to the preparation of
such a plan. (See Appendix E for example.)

b. A copy of the Emergency Destruction Plan will be posted con-
spicuously on the inside of and attached to the container where the
classified material is stowed, and will explain in detail the designation
of the unit master safe, location of the containers containing class-
ified material, and sequence of priority for destruction of contents
of each container.

164 ACCOUNTING FOR CLASSIFIED MATERJAL OTHER THAN M i85, CCMTAC
PUBLICATIONS AND RPS PUBLICATIQNS

ae The provisions of this paragraph are applicable to material
designated Top Secret, Secret, Confidential and Confidential - Modified
Handling authorized.

b. ACCOUNTING RECORDS

(1) The following records will be utilized for accounting for
classified material (Exceptions as stated above):

(a) Permanently bound log book

(b) Route Slips; QPNAV FORM 5511-23 (Confidential), CENAV
FORM 5511-234 (Secret), and OENAV FORM 5511-13 (Top Secret).

(e¢) Locator and File Card - appended to above forms.
(d) Record of Receipt - OPNAV FORM 5511-10.

(e) Clossified Material Destruction Record - OPNAV FORM

i _AL 31 FNCL ¢
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(f) Transmittal of Government Records - SF-135.
(g) Records Shelf List - SF-134.

(2) Accounting records, when completed, will provide the .
security required for the highest classification of material held.

c. LOG BOOKS

(1) The Log Book is a permanent record of all elassified
material processed. Two logs will be maintained; INCCMING and CUTGOING.
It will contain the columns as indicated in Appendix I. Sample
entries appearing therein are furnished for guidance. Use of both
pages of the bound log book will be necessary to record the required
information for one entry.

(2) The local control number indicates the documents received
or originated in chronological order for a calendar year (01-69,

Cutgoing; 69-1, Incoming). &
d. LOCATOR AND FILE CARD

(1) A custody and locator card, appended to OPNAV Forms 5511-23
and 5511-23A will be prepared by Classified Material Control Centers
for all classified material received, either incoming or outgoing.
The card will provide a ready reference for location, inventory and dis-
position purposes.

(2) Cards will be maintained in the manner most advantageous
to the section or subordinate unit retaining them; but with these
general divisions; active, for permanent retention, and dead files. When
material is disposed of by transfer to a records management center ar .
destroyed, such action will be noted on the card and it will be trans-
ferred to the dead file. The active section will contain only cards for
material on hand and for which the control center is accountable, The
permanent retention section will contain cards for documents whose
accountability has been transferred to another section or unit and only
one copy exists within the command. Dead cards will be retained for
future reference but not to exceed four years.

e. ROUTE SLIPS

(1) Route slips, OFNAV FORM 5511-23 and OPNAV FORM 5511-23A,
will be used for the purpose of routing Secret and Confidential material
for action a.nd/or information, maintaining a record of disclcsure, and
serving as a receipt and guspense file for material temporarily checked .
outi> These forms will be used exclusively and their local reproduction s,
is prohibited by U. S. Government printing regulations. .

(2) These sheets come in sets consisting of three route sheets
and a locator card, with carbon inserted, The first copy of the set will
be appended to the face of the document and will be used in indicating
routing and as a disclosure sheet. (This copy will never be removed from
the document as long as it is active.) The original will be used to
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a':lgn material in end out of the control center, This c&py will never
leave the Secret and Confidential Section/Files. The lf.st copy may be

201.16

employed at the discretion of the user,
£, RECORD OF RECEIPT

(1) Top Secret materizl will be tronsmitted under a continuous
chain of receipts, Secret material will be covered by a receipt be-
tween commands, other authorized addressees, end between components with-
in the command. Receipts for Confidential material will not normally
be used.

|

(2) The first copy (flimsy) of OPNAV FORM 5511%10 will be re-
tained in the control center suspense file, and the carbon(cardboard)
copy will be included with the transmitted material. If the signecd
receipt is not returned by the addressee within 30 da.ys‘ after mailing
of the material, a second form will be prepared; marked "TRACLR" in red
ink, and mailed to the addressee, When the signed receipt is received,
the suspense copy will be removed from the files, destroyed and the
signed receipt retained or filed for record purposes for no less than
two years, after which time it may be destroyed. |

(3) The unclassified guard mail system will not be used for
local transmission of material classified CONFIDENTIAL - MODIFIED
HANDLING AUTHORIZED or higher. All such material will be transmitted by
unit courier with appropriate receipts being obtained.

g+ RECORDS D IT ION i
(1) Transmittal of Government Rocords Form (SF-35) and Records
Shelf List Form (SP-134) will be used to transfer records to the Pederal
Records Center.
(2) SECNAVINST P5215.5_ contains instructions for the prepar-
ation of files for transfer. '

h. DESTRUCTION REPORTS

(1) OPNAV FORM 5511-12 Classified Mgterial Destruction Record,
will be used for recording the destruction of all classified material ex-
cept RPS distributed material.

(2) The officer authorizing destruction will be the Commanding
Officer, Executive Officer or the custodian., The signature of the officer
anthorizing destruction will be obtained prior to destruction. The
custodian will be utilized as one of the Witnessing Officers., Destruc-
tion records shall be retzined for four years after which they may be
destroyed, :

(3) The route alipaf;pd/qr locator cards may be utilized as
burn certificates. for confidential material by using tlfga following
entry stamped or typed thereon: :

) _g_gi ENCL V)
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DESTRUCTION CERTIFICATION

DATE |
Classified Material listed '
hereon was destroyed this
date in the presence of
the below listed person-
nel,

Signature/Grade/ServNo.

Signature/Grade/ServNo.
Destruction Aythorized By:

Signature/Grade/Title

(4) Brocedures for the priority of emergency destruction of
clasgified material will be pcsted on each classified material container.

(See paragraph 201-1.)
i. ACCOUNTING

(1) - Upon receipt by a control cemter, the
following action will be taken in the order listed:

(a) BPage check material for completeness.
(b) Check material against receipt.

(¢) Stomp documents with appropriate copy stamp and numberlj
stamps.

(d) Prepare route slip.
(e) Effect routing and distribution of copies.

(£) Dispose of material by returning as directed to the
control center from which material was received, by filing or by des-
truction in aceordance with current regulations, as appropriate.

(2) MATERIAL CRIGINATED - Upon receipt from the origimator by
the control center the following actions will be taken in the order
listed:

(a) Check for completeness, to include signature, down-
grading, copy of copies, entry of serial number, date, classification
typed in appropriately and pages appropriately numbered. Serial numbers
may be requested by phone or in person from the organization Secret and
Confidential Section/Files. If not accomplished, return to the origi-
nator for appropriate action prior to accomplishing the remaining
steps.
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(b) Affix control number. [
i
(¢c) Complete route slip. -
o ==
(d) Brepare receipt, if applicable. SR

(e) Effect proecedures for transmission to include:

(1) Sealing in a double container; both containers being
opaques

(2) Both containers are marked with the complete address
of both the originator and the addressee.

(3) Classification is marked on inner container(ONLY).
(4) Return receipt is enclosed.

(5) Send by registered mail or Armed Forces Courier ‘
. Service, as appropriate.

(f) File Retain copy of receipt.
(g) File locator card.

(3) Routing and distribution of copies will be assigned by the
preparing section under normal conditions. ;

17+ AUTHORITY TO RECHIPT FOR CLASSIFIED MATERIAL. Commanding Ufficers
@  =na Staff Scction heads will submit a letter to the Commander (UIC, S&C
Files) of the organization from which they desire to draw classified
material. The letter will include the names of those personnel being
authorized to receipt for classified material, clearance granted and
classification of material for which authorized is granted to receipt.
In no case will the authorization to recein* exceed the access granted
the individual, or the security clearance possessed by the individual.

18. INVENTORIES

2. An inventory of all classified material will be conducted on
the following occasions:

(1) Change of custodian.

(2) when containers are found open and compromise or possible
. compromise has occurred. Compromise or possible compromise is defined
as a situation where any person other than those authorized access to
such classified material have been in a position to obtain access to such
material. (See reference (c) and paragraph 201.20 of this order.)

b. In all cases, when an inventory is held, vhe signed original
will be retained in the organization's Secret and Confidential Files,

i -11
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19. MESSAGE AND DIST ION OF MESSAGES

a., Organizational Classified Material Control Cemters will maintain
the command’s clasaified message file for the period of time required by
Chapter 2, SECNAVINST P5212.5_, at the expiration of which they will be
disposed of as prescribed therein. This file will contain a copy of each .
classified message received or originated by the command, with the excep-
tion that a cross-reference sheet may be used to replace those filed in
the RFS chronological file. This command file is separated from, and in
addition to, the files maintained by the communication center and the
commanding officers general correspondence files.

b. Porce Logistic Command Staff Sections having action, when issued
alassified messages, will receive two copies; copies numbered 2 and 3 during
the hours of 0800 to 1800 and copies numbered 3 and 4 during 1800 to 0800
the following day. Copy number one will always remain as the Force Logistic
Command Classified Mgssage Pile Copy and will be routed to the S¢aff
Sgcretary prior to being placed into the Porce Logistic Command Classified

Files. During the hours from 1800 through 0800 the following day

the S¢aff Secretary's Office will be issued copies numbered 1 and 2.
Exception to this procedure will be only in the case of OPERATION IMMEDIATE
messages, when copies numbered one and two will always, if possible, be .

delivered to the Siaff Sioretary’'s Opfice without regard as to the hour of
receipts

c. Mgssages once issued by the Force Logistic Command Classified
Material Control C.nter for permanent retemtion to Siaff Sections or other
organizations, and determined not to be operationally neeessary, will not
be returned to the center; but will be listed by the receiving Staff
Section or other organization on a burn report and destroyed in accordance
with OPNAVINST 5510.1_ and this order.

d. Control of classified messages may be effected by the use of the
date time group (DTG) rather than by the separate control number necessary
for other forms of classified material. The original date time group will
be used always in the filing of messages. The Force Lpgistic Command
Classified Mgterial Control Center will continue the practice currently
in effect of assigning a separate control number to classified messages,

es The initiating of new message form sheets in the near future with-
out the routing indicator will necessitate the stamping of those copies
routed with the Staff Section designation amd if the message is routed for
information or for astion, The Force L,gistie Command Classified Mgssage
Official File Copy will be stamped with the complete routing, The routing
will be indicated in red ink,

f. Change of action within the Force Logistic Command Headquarters
will be accomplished by the Force Logistic Command Sgcret and Confidential .
Section, subordinate commands will accomplish in accordance with command
regulations, The Staff Sgction initiating the change of action will return
two copies of the message, with three copies of the change of action form.
The three copies of the change of action form will be distributed upon the
change of action being completed as follows:
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(1) Original to be retained by the Force Logistic Command S&C
Section.

(2) First Carbon copy will be delivered to the organization
initiating the change of action.

(3) Second carbon copy shall be delivered with the action copy
of the message, copy two or three as appropriate; to the new action action.

20, SECURITY VIOLATIONS AND COMPROMISES

a. The instructions contained in Chapter 6, OPNAVINST 5510.1_ are

supplemented by the following paragraphs for conciseness and clarity of pro-
cedures within this command.

b. A security violation is any action contrary to procedures cor regu-
lations which results in or could result in the loss or compromise of class-
ified information. Loss of classified information occurs when it cammot be
immediately accounted for by the command.

¢. The action indicated below shall be taken when classified information
has been lost, compromised, or subjected to compromise. For additional or
alternative action required for Restrieted Data, cryptographic material, regis-
tered publications material and cryptosystems, commanding officers shall refer
to paragraphs 20.g, 20.h and 20.i below.

(1) Immediately conduct an initial inguiry into the circumstances and
report the results to this headquarters by the most expeditious means available,
Information copies of this report will not be sent outside this command., Ini-
tial reports to commands outside Force Logistic Command shall be made by this
Headquarters, if required, upon notification of a security violation. Force
Logistic: Command General and Special Staff Sections will make a telephone report
to the Assistant Chief Staff, G-2;, and will submit a written report immediately.

(2) Initial inguiry reports will contain the following information:
(a) Identify accurately the information concerned.

(b) Determination of the circumstances involved in the dis-
covery of the loss, compromise or subjection to compromise.

(¢) Establish tentatively whether the possibility of compromise
is substantial or remote.

de. Initial inquiry reports shall be followed by a thorough investiga-
tion of the matter in accordance with paragraph 20.e; below. The results of the
investigation shall be forwarded so as to reach this headquarters within ten
days of the initial report. When the circumstances indicate the advisability
of such action, a request for investigation assistance masy be made to this
headquarters,

e. The investigation required by paragraph 20.d above will be conducted
as a JAG manual investigation of the type determined to be appropriate by the
convening authority. Particular attention will be directed to the designation
of interested parties and according the rights of interested parties.

2=13
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(See Chapter II and III of effective edition of the JAG Manual). The inves-
tigation shall include:

(1) Complete identification of each separate item of classified .
information lost, compromised or subjected to compromise.

(2) Pindings of fact in chronological order, which include the
circumstances pertinent to the loss, compromise, or subjection to
compromise,

(3) A finding or opinion, as appropriate, as to the probability
of compromise, compromise confirmed, probability of compromise substantia ted
or probability of compromise remote,

(4) A finding or opinion, as appropriate, as to the individual(s) :
responsible, W

(5) Recommendations as to remedial action required to prevent a
reaurrence of such incident.

(6) Disciplinary action taken or recommended. When disciplinary .
action has not been taken or recommended, justifigation will be stated.

f. TUpon peceipt of the completed investigation, the convening authority
shall rewiew and proceas the record in accordance with JAG Manual ; Section
0211, The endorsement will include an account of the remedizl and discipli-
nary action taken or recommended. The report shall be forwarded as followss

(1) The original to the Chief of Naval Operationms (Director of Naval
Intelligence) via the administrative chain of command, Provide this head- .
quarters with at least four duplicate copies for via addressees.

(2) A complete copy will be provided for each originator of classi-
fied information cowered by the iNvestigation. (When the originator is not
a Navy or Marine Corps command, no copy will be provided,.)

g€+ In addition to the requirements set forth in paragraph 20.c. and
20.d. above, wherever loss or possible ®ubjection to compromise occurs in
the case of Restrioted Data; this headquarters shall notify the appropriate
Baval Intelligence Officer in order that this information may be passed to
the Federal Bureau of Investigation.

h. Whenever loss; compromise, o¥ subjecTion to compromise occurs in the
case of cryptographic material or registered piblications or devices, the
following action shall be taken in place of the requirements set forth in
paragraphe 20.e through 20.f above: .

(1) In the case of cryptographic material ; an initial message report
of violation shall be prepared for release by this headquarters in accordance
with Appendix__ to the effective edition of KAG-1_, Additional reports will
be prepared as directed by this headquarters in accordance with KAG-1_,

(2) In the ease of registered, non-aryptographic material, violation
reports shall be made in accordance with Chapter 9 of the effective editiom
of RES-4_. When initial reports are made by message, these messages shall
be prepared for release by this headquarters.

—
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. ie. Whenever a particular cryptosystem has been compromised and a
review of messages encrypted in that system is required,; originators of such
messages will be notified by their communications centers, Action to be
taken in place of the requirements set forth in paragraph 20.¢ through 20.f

. will be issued to appropriate commands following a cryptosystem compromise.

Jje When classified material is received which is in a damaged condition
or shows evidence of hawing been repaired indicating a possibility of com-
promige, Commanding Officers shall submit a report of the damage to the
sender and to the delivering actiwity. OSuch reports do not preclude or
take the place of the report required by paragraph 20.c. through 20.h.
above., These reports shall in any case always include pertinent comments
as to the preparation of the classified materigl for transmission to asgist
the sender in determining whether a transmission violation has occurred.

ke When classified information previously reported as lost or sub-
jected to compromise is subsequently found under circumstances which conclu-

sively preclude its hawing been subject to compromise, this fact shall be
reported to all addressees who were notified of the loss or subjection to
compromise,

. le Any evidence of tampering with Courier Mail shall be reported
immediately by message to this headquarters. This headquarters will make the
necessary notifications to commands outside this headquarters.

m. Violations of regulations pertaining to the safeguarding of class-
ified information but not resulting in its loss, compromise or unauthorized

disclosure shall be acted upon by the Commanding Officer concerned without
reference to other authority,

21% : : B
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a. The gravity of security violations which could lead to compromise
of classified information cannot be overemphasizeds Individuals responsible
for the loss, umauthorized disclosure or compromise of classified material
and those who violate security regulations will be promptly and adequately
disciplined regardless of grade or position.

b.. Where it is impossible to identify the specific individual responsi-
ble for an unauthorized disclosure of classified material; disciplinary
action is not necessarily precluded. When the scource can be traced to a
specific unit or section, the Officer-in-Charge or NCOinC of the section will
be held responsible for any dereliction or ineffectiveness in the performance
of his duties.

¢. Disciplinary action may include trial by court-martial. In cases
where an Officer or Staff Noncommissioned Officer has been found to be at
a fault the fact will be taken into consideration in merking Section "C" of
the individual's next fitness report, and it will be further noted in the
remarks under Section "D". (See FMFPacO 5500.1_.)

22. COMTAC PUBLICATION
2-15
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a. COMIAC (Communications-Tactical) Publications are mon-cryptographic
publications which were transferred from the Registered Publications System
into the Forms and Publications Supply System.

b. Commanders authorized COMTAC publications allowances will establish a .
COMI'AC Publications Library (CPL), in accordance with NWP=O(_), such other
directives as are applicable and this order. Local command instructions for
the operation and use of this library will be included in the security instruc-
tions required by paragraph 201.11 of this order.

c. A catalog card file (OPNAV FOEM 5070-11) consisting of a card for each
publication, separate supplement, and addendum held, will be maintained. The
catalog card will be completed when the publication is first received by a
holder and will be retained for at least two years after final disposition of
the applicable publication. The reverse side of this eard will be utilized
for checking publicatioms in and out of the CPL.

d. The person who draws a publication from the CPL for use by a section or
for personal use is defined as a Local Holder, COMTAC Publication Local Holders

are responsible for their safekeeping, security, currentness and page checking .
as required by subparagraph 201.22.h. hereof.

e. OPNAVINST P05606.19_ established allowances of COMIAC Publications for
all Marine Corps activities. All organizations of the Force Logistic Command
are responsible for maintaining their allowance in an up-to-date status, inclu-
ding the requisitioning of publications and changes.

f. NWP-0(_) directs the maintenance of a COMIAC Transaction File. This
file will contain copies of all correspondence; in chronological order, per=
taining to COMTAC Publicstions, including relieving letters of Publication Con- .
trol Officers, local memoranda, allowance lists, inventories, and Change Entry
Certifications (OPNAV FORM 5070-12),

g. OPNAVINST P05605.19_ sets forth:
(1) Allowances
(2) Publication Titles
(3) Classification
(4) Listing of effective and cancelled publications
Upon receipt of changes to or subsequent issues of this instruction, units

will verify the status of all publications held in the CPL, with particular
attention to correctness of classification and effectiveness.

h. A physical check of each publication against the '"List of Effective
Pages" will be conducted on the following occasions with an entry being made
by the person conducting the check on the record of changes and corrections
page if one is included with publications on the page=check pages
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Bntry of Change of Correction  CPCO ox COMEAC Publicatioms Clerk
Resulting in Removal of Pages =~ '

(To be accomplished prior to = |

burning of residue)

Issme from CPL Sub-Custodian

Return to CPL CPCO or COMTAC Publications Clerk
Change of Custodian _ New CPCO. and. COMPAC Publications Glerk
Change of Command ; Fot Required

At least once annually CPCO ox AltenFmte GP?O |

Secret publications will always be page checked by the COMPAC Publications
Control Officem el |

i, DESTRUCTION AND DISPOSITION

(1) Publioations which are superseded or cancelled in their
entirety plus change residue will be destroyed by burning by the CRCO.
The Custodian will be held responsible for any security violation resulting
from erroneous burning of COMPAC publications or parte thereof.

(2) pestruction reports of Secret COMIAC publications will be filed
in the organizational COMI'AC Transaction File. |

(3) Zhe following mandatory destruction p:sloooduras will be adhered
tos

(@) Prior to preparing for the destruction of change revs2dw,
the CPCO shall personally conduct a page check of the applisable publication
to ensure that all effective pages are in the publication and that no part
of the effective publimation has been inadvertently placed in the change
residue. : ‘

(b) The signature of the Commanding Qfficer, Executive Officer
or CBCO will be obtained as the offiser authorizing destruction of all
asecret COMDAC publications.

(c) The authority for the destrustion of Secret Publications
and last change entered therein will be listed on the destruction report and
will be verified by both the CPCO and the Witnessing Qfficer.

(d) Material to be destroyed will be laid out in the order
listed on the destruction report. No other publications or parts thereof will
be permitted to be near the material to be destroyed.

(e) The material will be personally sighted by both efficers
aszigned to destroy it. After checking the acauracy of the report, the
meterial will be rechecked as it is placed im the container for transport to
the burn site,

. (£) The material will then be transported immediately to the
burn site and destroyed. e ' '

A8 _& of ENCL (D)
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(g) The destruction report signed by both the CPCO and Wit~
nessing Officer will be filed, for record purposes, in the unit COMI'AC
Transaction File.

Jo INVERTORIES .

(1) Inventories will be accomplished and dated on the occasicis
listed below:

(a) Change of CBCD.. The inventory must be dated the day the
new custodian assumes duties and must indicate publications on hand as of

that date.
(b) Annually on 31 January. Indicate publications on hand as
of that date. :

(2) Oply the short title, the last change or correction enmtered,
and the number of copies will be shown on the inventory report. Changes
or Corrections not entered will be listed separately at the end of the
report., A locally prepared form in the format shown in Appendix I will
be utilized for recording inventories. Pyblications will be listed on
the inventory form in alphabetical, numerical sequence,

(3) The change of CPCO inventory will be conducted by the new
CPCO and a designated alternate CPCO.

(4) Annual inventoriers may be omitted when the chenge of CPCU
has occurred during the preceding fifteen days or will occur within
fifteen days after the annua) inventory date.

(5) Special imventories may bc held at any time.

k. CLEARANCE AND REi..sf OF CPL HCLDER., CPL Local Holders will repart .
with their relief to the apyropriate Cil. for the purpose oi ciszvance and
the signing over of the CPl. Catalog Cards., “he relieving officer will
ensure that each publieation in the CFL has been sighted and page checked
prior to assuming custodial responsibilities.

1. 10SS OR COMFROMISH. 1088, comprowise, or suspected compromise of
classified COMPAC publicalions, or parts thereof, will be reported in
accordance with paragraph 201.20 of this order.

m. PUBLICATION CAUALCG. 411 Crls will issue a publication catalog
annually on 3t January, listing all COMP'AC publications available.

23, REGISIERED PUBLICATIONS SYsTE (XPS) LAUSTAL

a, F3 HOLDHAS. All orzanizations of the Force Logistic Command
authorized an allowance of dugistered Pyblications System Material have .
been designated as RrS holders. A4s such they arc res.onsible to the
Commanding Officer, Naval Security Station (NAVSECSIA), Washington, D.C.,
for maintenance of their authorized allowance and submission of reports on
all publications held with the exception of temporary loocn publications,

b, LOCAL HOLDERS

o) (1) Liocal Holders are thosc organizations within the Force Logistic
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Command who have not been assigned authorized allowances but whose opera-
tiongl cemmitments impose a need for RPS Material. This need is fulfilled
by the established of an allowance of RPS material temporarily issued

from the Force Logistic Command RPS allowance.

(2) Local Holders will be responsible to the Force Logistic Command
BPS Responaible Officer for the maintenance of this allownace,and submission
of all reports concerning the loss, compromise or possible compromise of the
RPS material received from the Force Liogistic Gommand allowance,

¢, TEMPORARY LOAN PUBLICATIONS

(1) It may be necessary at times for certain Force Logistic Commend
organizations to retain RPS publications not within their authorized allow-
ance, but authorized at Force Lygistic Command level, Accounting for thege
publications will be the direct responsibility of the Force Logistic Command
RPS Custodian and under no circumstances will they be entered in the orga.‘ni
zation BPS-10_ or be reported to NAVSECSTA.

~ (2) TPemporary loan publications will be inventoried in accordance
. with RES-4_ but will be listed on a separate inventory report, SF-153,
with both registered and nom-registered RPS material being listed thereon.
This inventory will be accomplished and delivered to the Force Logistic
Command RPS Gustodian by the last day of each ealendar quarter.

d. ISSUE

(1) The Registered Publications System Issueing 0ffice (RBIO0),
Honolulu, Hawaii, is the issuing agency for all RPS Holders of the Force
Logistic Command. Issue will be accomplished by automatic distribution
. and transmisaion..

(2) The Force kogistic Command RPS Custodian is the issuing agency
for Local Holders of the Force Logistic Command. Issue of the monthly
allowance and return of the previous months allowance will be accomplished
at this headquarters before the last day of the month prior to the month
for which: the RPS material is necessary.

i . i

(1) Occasionally RPS holders will be required by regulations to
transmit to RPIO or USNAVSHIPREPFAC RPS items for retum survey or maintenance
and repair. This will be accomplished in accordance with Chaptex 4, RPS-4_
am wvae pivgedures set forth belows

(=) Prepare cne set of Standard Form 153, insuring that all
@  viocks, as required, are filled in and that the remarks section indicates
the authority for return, reason for survey or repair and maintenance
necessary. Also the NOTE statement, if appropriate, should be placed on the
form if reguired.

(b) In the case of machines, ensure that all components are
included, and if rotors are included check to ensure they are calibrated.

N
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(¢) Place the machine in an appropriate case and wrap in
several thicknesses of heavy brown paper and seal with paper tape. In the
case of Registered Publications or component parts, place in a cardboard
box and seal shut with paper tape, then wrap with several thicknesses of
heavy brown paper and seal with paper tape. In either case ensure the .
address of the organization to which it is to be delivered and the addressee
is placed on both the inside and outside containers, Also that the original
and required number of copies of the SF-153 are placed in an envelope
marked "RECEIPT ENCLOSED" and placed in the inner container. Mark the out-
side container with the weight, organization tramsmitting number, package

number, package number in shipment, i.e., 1/5, 2/5, etc., and the word
"ARFCOS" in large RED letters,

(d) Brepare an Armed Forces Courier Receipt, ARFCOS FORM 1.

(e) Deliver packaged material with receipt therefor to the
Armed Forces Courier Service Station.

(f) Upon delivery the last copy of the ARFCOS FCBM 1, signed
by the receiving ARFCOS Officer, will be returned for proof of delivery
to the delivering organization and retained in the files for one year .
after date of receipt.

(2) A Force Logistic Command Local Holder will deliver RPS
material needing returned, surveyed or repair and maintenance to the Force
Logistic Command RPS Custodian for transmission to RPIO or
USNAVSHIBREPFAC as applicable.

f. REPORTS

(1) RPS holders will complete BPS accounting reparts as required by .
BRPS-4_. In all cases a signed copy of each RPS Report will be maintained
in the RPS Chronological File,

(2) Force Logistic Command Local Holders will maintain a transfer
report, SF-153, file only. It will contain transfer reports for the receipt
and transfer of RPS material between their organization and the Force
Logistic Command RPS Custodian.
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a8, @GPNAVIRST 5500.40_ contains complete mtn#tions concerning auto-
matic time-phased downgrading and declassification of alassified material.
This section contains supplementary instructions. |

bo The Foroce Logistic Command does not have original classifigation
authority for the TOP SECRET Category but does have authority to origimte
Secret and Gonfidential material as anthorized by the Commanding General ,
Fleet Marineé Force, Pacific. The Force Logistic Command has derivative
authority to classify Top Secret material and original classification auth-
ority for Secret and Confidential material.

as IEFINITIONS

2 (1) Declassify - to cancel the security classification of an item
of classified material.

(2) Downgrade - to assign a lower security glassification to an -
1tu of classified material.

(3) Marking - the act of imdieating an assigned classification on
clusiﬁed. material, changes in classification; and any special limitaticns
in the use of the classified material.

&, All classified material originated by this Headquarters or its
subordinate wnits will be assigned to one of four groups as described in
OPNAVINST 5500,40_ and in the following paregraphs:

(1) GROUP I MATERIAL, Material in this group is completely excluded
from the automatic downgrading and declassification provisions of this order
and OPNAVINST 5500.40_. Specifieally, Group-l comprises material originated
by or containing classified informatiom clearly attributed to foreign govern-
ments or their agencies, or to intermational organizations and groups, in-
oluding the Combined Chiefs of Staff (this does not include U.S. classified
information hereafter furnished to a foreign government or intermational
organization) and material concerning commnications intelligemce or crypto-
graphic material, or their related activities. A further breskdown of the
material which comprises Group I can be acquired by reading paragraph 4.a..
of OPNAVIRST 5500.40_.

(a) Group I material may be downgraded or declassified omly by
the originating authority or by an of ficer higher in the chain of command .

(b) Group I material shall upon receipt or origination, be
conspicuously marked at least once with the following, except mterial ar
equipment which bear the designation CRYPTO or communication intelligemce

m.&»; ENCL 1)
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material as defined in JCS Publieation 1=

EXCLUDED FROM AUTOMATIC GROUP I

REGRADING. DOD DIR 5200.10 OR EXCLUDED FROM AUTOMATIC

DOES NOT APPLY DOWNGRADING AND DECLASSIFICATION .
(2) GROUP_2 MATERIAL. This group refers to Top Secret and Secret

material which would normally come under Group 3 or 4 but has been placed
in this category by competent authority (Commanding General, Fleet Marine
Force, Pacific, or other authorities impowered to assign the original Top
Secret classification). This type is exempt from automatic downgrading or

declassification. Downgrading or declassification can only be accomplished
by the originator.

(a) Letter or order type correspondence originated by this
headquarters must be marked as follows:

EXEMPT FROM AUTOMATIC GROUP 2
DOWNGRADING BY: EXEMPTED FROM AUTOMATIC
OR DOWNGRADING BY: *
(APFROVING AUTHORITY ) i .
DOD DIR 5200.10

% The by line must be added since we do not have original Top Secret
classification authority and material comprising this group would, under
normal circumstances, fall within either Group 3 or Group 4. The approving
authority indicates the title of the official who originally placed such

material in this group, i.e. Commanding General, Fleet Marine Force,
Pacific.

(v) See paragraph 301.5 for the proper marking of message type .
correspondence.,

(3) GROUP 3 MATERIAL. There are two types of material in Group-3,
which normally belong in this group and which normally fall within Group-4
but have been placed in this group by competent authority as a security
measure to prevent declassification. Coprrespondence falling within this
group remains at least Confidential, unless @#tlassified by the originator.
In view of this, one of the following three markings must appear thereon:

(a) NORMAL
DOWNGRADE AT 12 YEAR INTERVALS GROUP 3
NOT AUTOMATICALLY DECLASSIFIED OR DOWNGRADE AT 12 YEAR INTERVALS:
DOD DIR 5200.10 NOT AUTOMATICALLY DECLASSIFIED.
(b) OPTIONAL (TOP SECRET AND SECRET) .
Secret on - Date Delete lines not

applicable
Confidential on - Date

Not Automatically Declassified.
DOD DIR 5200,10

3=2
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(c) Automatic Declassification s g 3013
DOWNGRADE TO: ol
Secret on - Date
Delete lines not
Confidential - Date applicable.
Declassify on - Date

Note: If material is placed in this group under the optional provisions that
should under ordinary circumstances come under Group-~4, the above stamps must
be modified by adding the "By " line thereto, Further, if the
automatic declassification stamp is used; the effective dates should agree with
the dates indicated on the document from which derived. See paragraph 6.a., of
OPNAVINST 5500.40_ for specific information on subject matter normal ly falling
within this group category.

(4) GROUP 4 MATERIAL. This is the group with which the Force Logistic
Command will be mostly involved. This group includes all classified matter
which does not qualify for or is not assigned to one of the first three groups.
Normally, this group cowers such subjects as logistical data, production sched-
ules, budget and onset figures, directions and weights, and similar subjects
even though the eguipment or material to which it applies is in Group 3. Defense
information classified in accordance with a type of a joint AEC-DOD classifica-
tion guide will not be assigned to this Group unless such an assignment is
clearly indicated under the pertinent topic in the joint guide. The marking
will be as follows:

(a) HORMAL
DOWNGRADE A% 3 YEAR INTERVALS GROUP-4
DECLASSIFY APTER 12 YEARS DOD OR  DOWNGRADE AT 3 YEAR INTERVALS;
DIR 5200.10 DECLASSIFY AFTER 12 YEARS

(b) QPTIONAL
DOWNGRADE TO:

Secret on - date Delete lines mot applicable.
Confidential on - t

DECLASSIFY on - _date
OR

SECRET -

CONFIDENTIAL -
NOT AUTCMATICALLY DECLASSIFIED
DOD DIR 5200.10

3., EXTRACTS, QUOTATIONS AND DERIVATIVE MATERIAL

a. MATERIAL CONTAINING ORIGINAL INFORMATION. The effective date from
which to compute automatic downgrading or declassification action on material

‘ot
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= that originates classified information should be the date of the material . >
itself, even if it also contains or quotes information extracted from
another document of the same or less restrictive groupe.

b, MULTIPLE GROUP MATERIAL. Material which contains or quotes class-
ified information extracted or derived from documents in differemt groups .
shall be assigned to the most restrictive of these groups, i.e., if the

material contains classified information extracted from Group-1, Group-2,

and Group-3 documents, the new document shall be assigned to Group-1.

When the most restrictive grouping is derived from information extracted

or quoted from a document placed in Group-2 or Group-3 under the optional

exemption provisions of paragraph 5.a. or 6.b. of OPNAVINST 5500.40_, the

assignment guthority is transferred from the source document to the deriva-

tive material. (See subparagraph 2.a(2)(a)).

¢, GRQUP-3 OR GROUP-4 EXTRACTS OR QUOTATIONS. A Group-3 or Group-4
document which is classified solely because it contains or quotes classified
information extrgcted from another document shall, to the extent prac-
ticable, use the date of the source document as the effective date from
which to compute automatic downgrading or automatic declassification
interval. In eases where a Group-3 or Group-4 document is clagssified
solely because it contains or quotes ¢lassified information extracted from .
two or more documents of the same group, the date from which to compute
the automatic downgrading or automatic declassifiocation interval shall,
to the extent practicable;, be the date of the latest or the most recent
of those documents.

(1) when an effective date earlier than the date of origin is
used for a Group-=3 or Group-4 document, the special notation shown in
paragraph 6.e(3) of OPNAVINST 5500.40_ shall be used. (See subparsgraph
2.a(3)(b)(2_) and 2.a(3)(b)(3) of OPNAVINST 5500.40_ )

() when an effeative date earlier than the date of origin is used
for Group-4 documents the special notation shown in paragraph 7.d(3) of
OPNAVINST 5500.40_ shall be used. (See subparagraph 2.a(4)(d)).

4. SPECIAL INSTRUCTIONS FOR MARKING

a. Bach separate mrt (letter, memorandum, attachment, enclosure,
appendix, annex or endorsement) of a document shall be marked separately
with the special notation that applies to its contents.

b. For Group-3 or Group-4 material that is periodically amended,
added to or up dated, i.e.;, war plans, contingency plans anl standard or
specialized publications, the original date of the basic item shall be the
date from which to compute automatic downgrading and declassification,
upnless_ the originating authority specifically establishes a mew effective
date for such computations. Such a change in the effective date will be .
accomplished by the isauance of a revised cover, title page, letter of
promulgation or similar means. If the normal declassification stemp is
ugsed it must be modified to include “FROM (Effective Date) ", such date
to be the same as recorded on the basic document to which it refers, or
the date of the original 10"'31'-9!0 If any one of the optional declassi-
fication or downgrading stamps are used, the effective date on such a

_ change or modification should be the same as used on the basic document. If

3-4.
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&~new.letter of promulgation or similar document is iesued, then it is 301.4
marked/stamped as though it were the basic document.

e. Tpe instruction that “This letter (document) is wnclassified wpon
removal of the enclosure (5) (basic material)* replaces the special notation
on a letter, but the classified attaghment must be marked as prescribed
herein, Similarly, the statement that "This endorsement does not contain
information conaidered to be classified™; replaces the special notation of
the endorsement but the classified basic letter must be marked as pre-
scribed herein. A Top Secret or Secret doaument con the instruc-
tion that "Upon removal of the enclosure(s) (attachment(s)) this letter
(document) is downgraded to CONFIDENTIAL", must also be marked with the '
special notation that applies to the confidential information contained -
in the letter (document), and the elassified enclosure(s) (attachment(s)) 5
must also be marked with the special notation that applies to its contents.

CaRe
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5e ELECTRICALLY ED S

a. The provisions of OPNAVINST 5500.40_ pertaining to amtomatic down- &
grading or to exclusions therefrom apply to all messages as well as to any :
other form of recorded information. Upon declassification, however, take -
the action preacribed in pertinent sexrvice regulations for protecting the %
encryption systems used in their transmission, i.e., date/time groups re- r
moved and, when required, the text paraphrased. (See AR380-5; Chapter 13,
OPNAVINST 5510.1_3 Section II, AFR 205-1.)

b. To eliminate unnecessary transmission volume, the following abbre-
viations will be used for the notations prescribed herein:

USE THE ABBREVIATION FOR_NOT ATION

GP=-1 Group~1 material :
GP=2 Group-2 material

GB-3 Group-3 material

GR=-4 Group=-4 material

The originator shall include the appropriate abbreviation at the émd of
the text of the message. When optional notations in paragraphs 6.e(4)

and T.d(3) of OPNAVINST 5500.40_ are used on a Group-3 or Group-4 messages,
the abbreviation shall be modified by the specific date for down~
grading or declassification, i.e., GE=3; (S) 1Mar69 or GP-4; 1Mar69
DECLASSIFY ON 1Mar72. If the mesaage refers to a Group-2 document, or to
a Group-3 document which would normally come under the Group-3 or Group-4
material respectively, the message will be further modified to include the
authority placing the material in such a group, i.e., GP=2, CG FMFPAC.

c. As an exception to the foregoing, the group abbreviations shall not
be transmitted in messages sent in certain special communication systems or
network designed by the Dgpartment or Agemcy concerned with emcrypted code
systems, i.e., air/ground fire control tactical, etc. In such cases, the
following procedure appliess:

(1) The originator shall prepare the message as described in para-
graph 5¢b. above,

* 3-5 .
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- (2) when it is determined that the message will be transmitted in

code or transmission system described above, the abbreviation will be de-
leted.

(3) Upon receipt through a code or transmission system desoribed O
above, the message shall be marked "THIS MESSAGE MAY NOT BE RETAINED
LONGER THAN 5 YEARS UNLESS THE PROPER DOWNGRADING AND DECLASSIFICAT ION
NOTATION IS APPLIED". This marking is only applied to messages which have
been transmitted in the code transmission system desaribed above.

(4) The recipient or custodian shall either destroy the message
within 3 years or he must determine the proper group to which the infor-
mation should be assigned and apply the special notation as prescribed in
paragraphs 4. through 7. of OPNAVINST 5500.40_. '

6. RESPONSIBILITY FOR PERIODIC REVIEW

a. OPNAVINST 5500.40_ supplements rather than replasces the U.. 8. Havy
Security Manual For Classified Infiormation, OPNAVINST 5510.1_ and does not
relieve units of the respongibility for periodic review of material
originated within the command for downgrading or declassification. There- _ .
fore, all units are required to maintain a program of downgrading and
declassification under direction of the unit Classified Material Control
Officer.

be At the time of invemtory, required by paragraph 201,17 of this
order, all classified documents will be reviewed for downgrading or
declassification, The asaignment of a board of no less than three officers
is recommended to accomplish this function,

el Lhsak s
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T SECTION IV |
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401. INSPECTIONS: l
1. GENERAL

a. The Assistant Chief of Staff, G-2, as Classified Material Control
Officer, is responsible for the conduct of inspections concerning pro-
eedures for the control and security of classified material within the
Force Logistic Command.

be. The inspections directed herein are intended to focus the attemntion
of the commander concerned on any inadeguacies in the security functioning
of his organization or segtion.

2. UNANNOUNCED AFTER-HOURS SECURITY INSPECTIONS

&, The Agsistant Chief of Staff, G-2, will ¢ause unannounced after-
hours security inspectioms to be performed by counterintelligence personnel
throughout the Force Logistic Command. Unit Commanders may also request
these inspectionms.

b. BReguests for after-hours security inspections will be made by letter
addressed to the Commanding Gemeral (Attn: G-2)

@ EBrocedures for conduct of the inspection are as follows::

(1) The semior member of the inspecting party will presemt his
aredentials to the Officer of the Day/Staff Duty Officer of the Command/Unit
to be inspected and will inform him of the nature of the inspection.

(2) All other members of the inspecting party will present their
credentials to the Officer of the Day/Staff Duty Officer, if requested to
do 80, :

(3) A representative of the unit to be inspected will be requested
to accompany the inspecting party on their inspection.

(4) vaste baskets, desks, eabinets and other containers will be
examined for classified material or information which could lead to the
compromise of classified information.

(5) Used carbon paper, memo pads, and other material or informe-
tion sources which could lead to the compromise of classified information
will also be checked.

(6) If classified material or information which could lead to the
compromise of classified information is found it will be turned over to the
Officer of the Day/Staff Duty Officer of the Unit/Command inspected and
receipted for immediately. Original and two copies of the receipt form will
be completed and distributed as followss

(a) Original to the Commanding Officer of the Unit/Command in-
spected as an enclosure to the letter reporting the results of the inspection.

3AB _AY of ENCL 10
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(b) Ome copy to the Officer of the D,y/Staff Duty Officer of
the Command/Unit inspected.

(¢) One copy for the counterintel ligence team conducting the .
in.peetione

do A report of the results of the inspection will be forwarded to the
Commanding Officer of the Unit/Command inspected within five working days
following the inspection (See Appendix J).

3, COMMANDING GENERAL INSPECTIONS, The Commanding General's Inspection
of Secret and Confidential Files, Top Secret Control procedures, COMPAC
Bublications Libraries and RPS Material security and accounting procedures,
will be conducted in accordance with Force Logistic Command Order 5041.1_.

4. TECENICAL ELECTRONICS INSPECTIONS

&, Technical eleotronics inspections will be performed at the discretion
of the Assistant Chief of Staff, G=2, in cooperation with the Communication-
Electronics Officer, or as requested by the unit commander. Noarmally this .
type of inspection will be limited to sensitive working spaces such as
office spaces, conference rooms or eryptocenters.

bs Regquests for such inspections will be directed to the Assistant
Chief of Staff, G=2, in written form, and classified CONFIDENTIAL. The

telephone E&%t be used in requesting technical inspections., (MCO
5511011 refers.

c. As a general rule, such technical inspections should be conducted N
on an annual basis, They should also be conducted upon completion of new .
congtruction or alterations of the semsitive areas.

5. SECURITY INSPECTIONS

a, A security inspection is conducted for the purpose of informing the
commander of the status of his unit's compliance with existing security
regulations., It aleo makes recommendations to bring the unit into align-
ment with existing regulations.

b. It is recommended that unit commanders avail themselves of' this
service prior to the Commanding General's Inspection.

c. Requests for security inspections will be made by letter addressed
to the Commanding General (Attn: G=2).

6. SECURITY SURVEYS .

a. A security survey, as distinguished from an inspection, is a compre~
hensive study of an installation and a basis for recommending security
measures necessary to support the mission of the Command. The report is
detailed and requires several weeks to complete,

b. Normally, security surveys will be very limited in number and will
_require full justification. Requests for security surveys will be made by
letter to the Commanding General {Attn: G=2).
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1. ACCESS HORIZAT IO

a. CONDITIONS FOR ACCESS. The Commanding Officer is directly respon-
sible for safegparding all classified inmformation within his command and
must emsure that the following conditions aré met before any individual has
been granted access to classified material:

(1) YALID SECURTTY CLEARANGE. This condition is met vhen:

(a) The security clearance of the individual is accepted by
the Commanding Officer.

(b) A certifiecate of clearance, OPNAV FORM 5521=-429, has been
completed, signed by the Commanding Officer, and the seal affixed as re-
m‘do

|
| . (¢) The original of the form has been forwarded to CME with the
earbon copy placed in the SRB/OQR.

(2) COMPETENT AUTHORITY AUTHORIZED ACCESS. This condition is met
when the Commanding General or Commanding Officer determines that the duties
of the individual require him to have access to classified material and
issues the certificate for the appropriate aceess. (See paragraph 501.1.b.
of this order).

. (3) NEED-TO-KNOW. This condition is defined as a requirement for
having access to only the classified material absolutely essential in the
accomplishment of any assigned mission.

b. GRANTING ACCESS

(1) w‘, The Commanding General will grant all
accesses to Force Logistic Command Top Secret material. Commanders will grant

all accesses to Top Secret material issued and held within their respective
eommands .

(a) Access to the Force Logistic Command Top Secret material will
be granted in writing by the Assistant Chief of Staff, G=2;, for the Commanding
General. Access to Top Spcret material will be granted in writing by the
respective commanders, within each Battalion/Group.

material will be addressed to the Commanding General(G-2) and will indicate
the duty assignment of the individual and the requirement for Top Secret
access. All requests will be accompanied by the individual‘s OQR/SRB.
Similar procedures will be followed with respect to requests for regimental
access.

. (b) A request for access to Force Logistic Command Top Secret

() Disclosure of Top Secret material will be on a strict "Need-
to-Know™ basis. Initial determimatiom of "Need-to-Know" for Top Secret
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material will be made by the Chief of Staff and indicated by notation on the

Top Secret Disclosure Sheet. With regard to this material, heads of Force

logistic Command Staff Sections and Group/Battalion Commanders are authorized

t., determine the "Need-to-Know" for their subordinates who have been granted .
Top Secret Aocess. Ih all cases, the disclosure sheet will be signed by any

and all persons who have had access to the material.

(d) Tow Secret material received at the Force Logistic Command
Classified Material Control Center will be received and receipted for by
the Top Secret Material Control Officer ONLY. The mgterial will be pro-
cessed imnediately and delivered to the Staff Secretary for immediate
delivery to the Chief of Staff and the Commanding General, who will indi-
cate on the disclosure sheet those to whom further routing is necessary.
The TSCD will then deliver the material to the indicated Staff Section heads.
Bach Staff Section head will receipt for the document apd inform their
authorized subordinates on a '"Need=to-Know" basis, of its availability.
When the Staff Section head has completed his observation the disclosure
sheet, signed by himself and those subordinates viewing the material , will
be returned to the TSCO. The TSCO will insure that the routing is com-
pleted prior to the material being placed in the Top Secret stowage for .
pexrmgnent filing.

(@) Porce Logistic Command Staff Sections desiring to use Top
Secret material upon completion of the indicated routing may draw the
material from the Classified Material Control Center, Only officers with
a Top Secret access and granted authorization by their respective Siaff
Section head to receipt for Top Secret material in writing are authorized
to receipt for Top Secret Material, This material will be retumed to the
TSCO: each day and will not be retained by the Staff Section overnight.

(£) M1 Force Logistic Command Staff Spctions and organizations
will maintain a list of all persons who have been authorized Top Secret
. .access. Upon transfer of an individual from a duty assignment for which Top
Secret access was authorized, or when the Top Secret access is no longer
required, the Staff Section head or Commanding Officer will notify the
Commanding General (G-2).

(2) SECRET CONFIDENTIAL ACCESS. Force Logistic Command Staff
Section heads/Commanding Officers are responsible for granting access to
Secret and Confidential material within their respective sections/commnds.
The Officer-in-Charge, Force liogistic Gommand Schools, is authorized to
grant access to Confidential material to students who possess the appropriate
clearance and who have a need for such access in the course of their studies.

(a) Upon acceptance of the clearance or issuance of a certifi-
cate of clearange and where an individual has a valid '"Need-to-Know', Force .
Logistic Command Staff Section heads/Commanding Officers may grant an
individual access. This access will be evidenced by a completed form/
letter, eigned by both the grantor and the individual , stating that access
has been granted, the individual has familiarized himself with the instruwe-
tions contained in OPNAVINST 5510.1_, to include Appendix B, Extracts from
the Egpionage Laws and Federal Statutes, United Sgates Code, Title 18,
Section 793. The original of the form letter will be retained by the Sgaff
Section/Unit concerned in their Secret and Confidential Files. Under no

N
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' eircumstances will the degree of access exceed the clearance degree authorized

in the Certificate of Clearance held by the individual. Access for personnel
of the Force Logistic Command Staff Sections/Units to Secret and Confidential
material held by the Force Logistic Command Secret and Confidential Files

will be processed in the same manner as for Top Secret, except that Certi-
fication as to the degree of clearance authorized by the Certificate of
Clearance issued to the individual will be stated in the request vice forward-
ing of the SRB/OQR. (See Appendix L and M).

(b) If an individual, who has been granted access to classified
material within his section, and transfers to another aection/u:nit, a copy of
the individual's letter of access will be provided to his new section/unit with
appropriate notation thereon. This requirement applies to all personnel
regardless of rank, billet, clearance or access,

(¢) When an individual's degree of clearance or access to class-
ified material changes, the grantor will recover and destroy ALL copies of the
previously issued form/letter. The grantor will then re-issue a new form/

letter, signed by both the grantor and the individual, to all necessary aoctiona/
unitse

(d) when any condition occurs which terminates an individual's
clearance, access, or authority to receipt for classified material, i.e., trans-
fer, termination of security clearance, etc., the grantor will recover and
destroy ALL copies of the form/letter.

(e) 4n access list may be used to supplement, but not replace, the
form/ letter system described above. The Assistant Chief of Staff, G-2, will
promulgate a monthly access list for personnel in the Force Logistic Command
Headquarters and for those personnel authorized to draw from the Force Logistic
Command Secret and Confidential Section.

2. CRYPTOGRAPHIC ACCESS. Refer to Section I, Communication Sgeurity, of this
order, :

3« COFRAM ACCESS. Access authorization to classified material designated
"COFRAM" is under the cognizance of the Assistant Chief of Staff, G-3.

4. SEATO ACCESS. Access authorization to classified material designated
"SEATO" is under the cognizance of the Force Logistic Command Top Secret Con-
trol Officer/SEATO Control Qfficer and is covered in OPNAVINST 5511.32 and
MMFPacO P05511.2_.

a. DISCLOSUBRE. Disclosure of "SEATO" material will be on a strict "Need-
to-Know" basis. Initial determination of "Need-to-Know" for "SEATO" material
will be made by the Chief of S;aff and indicated by notation on the "SEATO"
material disclosure sheet. Heads of Force Logistic Command Staff Sections are
authorized to determine "Need-to-Know"™ for subordinates who have been authorized
"SEATO"™ access. In all cases, the disclosure sheet attached to the "SEATO" mat-
erial will be signed by any and all persons who have had access to the material.

=3
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4 b, GRANTING ACCESS. Requests for "SEATO" access will be addressed to

the Commanding General (Aftn: G-2) and will indicate the duty assignment

of the individual and the requirement for access. All requests will be
accompanied by the individual's SRB/OQR. If "SEATO™ access is to be granted

the G-2 office will endorse the request to this effect and forward it to .
the "SEATO" Control Officer. The individual who is being granted access

will report to the "SEATO" Control Officer for a briefing and sign a

briefing certificate. Upon reassignment or transfer, the individual will

report to the "SEATO"™ Control Officer for a debriefing and signing of a
debriefing eertificate.

c. STORMGE

(1) "SBATO" material will be stowed in accordance with instruc-
tions contained in FMFPacO P05511.2_ and DOD Directive C=5210-33 of 4 April
1957

(2) Material checked out from the "SEATO" Control Poimt will be re-
turned to the Control Point by the end of working hours on the same dgy.

d, EMERGENCY DESTRUCTION, "“SEATO" Top Secret and Secret material will .
be destroyed by the Control Boint Officer only to prevent seizure by an

enemy force. If destruction is necessary, material will be destroyed in

the same manner as Upited States material of the same classification.

5. CRITICAL AND LIMITED BILLETS INVOLVING NUCLEAR WEAPONS. Marine Corps

Order 5510.7_ concerns the Marine Corps Rersonnel Reliability Program.

This order furnishes the criteria for the selection of personnel involved

with nuclear weapons and sets forth the administrative requirements for

personnel assignment/rejection. Requests for security clearance investi-

gations for persommel to enter critical billets shall be marked in accord- .

ance with MCO 5510,7_ and forwarded to the Commanding General (Attn: G-2) for
reviewv.

6. IMMEDIATE ACCESS. Only in case of emergency may immediate access to
clagsified defemse information be granted without completing the investi-
gation requirements. Erior to authorizing the emergency access, it shall

be determined that the exceptional circumstances causing the emergency are of
such a nature that the delay caused by awaiting interim clearance would be
harmful to the national interest. Upon such a determination; the clearance
authority may authorize such access based on the records immediately avail-
able except for sensitive-critical employees. In each case where emergency
access is granted, a record of the authorization; including the determimation
required above, shall be made and the clearing authority will immediately
institute the procedure necessary to satiafy clearance requirements.

T. ACCESS: FOR SPECIFIED PROGRAMS. Access authorization to specified .
programs classified material is under the cognizance of the Chief of Siaff

and the officer placed in charge of that program ONLY.

a. DISCLOSURE. Disclosure of specific programs classified material
will be on a strict "Need-to-Enow™ basis, Determination of "Need-to-Know™
for this material will be made by the Chief of Staff or the specific pro-
gram officer ONLY.
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— b. ACCESS. Those personnel indicated by the Chief of Staff or the
specific program officer only shall be granted access to this material.
The individual who is being granted access will report to the specific

program officer for a briefing and sign a briefing statesént. Upon re-
assigmment or transfer or disassociation from the program the individusal

will report to the specific program officer for debriefing and a:lgn a
de‘briafing statement.

‘6. STOWAGE., Specific program material will be stowed in accordance
with the regulations governing each specific program or in the absence
of specific instructions; in accordance with current regulations governing
stowage of classified material of the same United States category of
classified material.
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SECTION VI !

601, CENSORSHIP

1. AHMED FORCES CENSORSHIP. Armed Forces Censorship is the examination
and control of the personal communicationg of persons in the Armed Forces of
the Upited States. It is designed to prevent information of intelligence
value from reaching the ememy through the media of persomal communieations.

a, Primary censorship is Armed Forces Censorship performed on the
personal commnications of persomnel of a company, battery, squadron, ship
or similar unit, or the personal communications of persons assigned, attached
or otherwise under the jurisdiction of the umit.

b. Secondary Censorship is Armed Forces Censorship performed on the
personal communications of officers, civilians employed, and accompanying
civilians of the Armed Forces of the United States, and/or those personal
communieations of Enlisted personnel of the Armed Forces which are not sub-
ject to Armed Forces primary censorship or those requiring reexamination.

2. ESTABLIS

a. Imposition of primary censorship will be established by higher
authority.

b. Brimary censorship will be considered in effect when a unit is
designated for entry into any area where censorship is in effect and will
continue so long as the unit is in such an area.

¢o When Armed Forces censorship has been imposed, personnel will
not send or receive personal mail by other than official military postal
facilities. Personal cables, radiograms, telegrams, messages and telephone
calls will be received, transmitted or transported only through facilities
and means approved by appropriate commanders.

d. Once imposed, Aymed Forces censorship will cease only by direction
of higher authority.

3. RESPONSIBILITY
a. Armed Forces cengorship is a command responsibility.

i

b. Cgnsorship within the Force Logistic Command will be under the
cognizance of the Assistant Chief of Staff; G-2. The Assistant Chief of
Staff, G-2, is assigned the duties of Force Logistic Command Censorship
Officer.

¢o Censorship within the Force Logistic Command units will be conducted
under the supervision of the unit intelligence officer. When no intelli-
gence officer is assigned, the Commanding Officer will designate a umit
censorship officex.

4. UNI? REQUIREMENT PRIOR 70 CENSORSHIP

a, Units will ingorporate basic indoctrination for all personnel into
appropriate training schedules to insure familiarity with the regulations
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on censorship and its importance in the conduct of military operations. -
(See paragraph 601.13 of this order.)

bo Units will assign, in writing, a minimum of one officer in each
company the additional duties of censorship officer. This officer will
be guided in the performance of his duties by FMFPacQ 5530.1_ and this .
order. Units should appoint primary censors on the basis of one per 100
personnel or fraction thereof. :

¢, Units will issue and maintain appropriate instructions to ful-
fill the command censorship requirements,

5. UNIT REQUIREMENTS UPON ESTABLISHMENT OF CENSCRSHIP

a. Inform all members of the command through appropriate orders and
establish immediate control of all outgoing personal communications.

b. Issue appropriate orders to insure the assignment and control of
Primary Censorship Stamps. This order will be used as a guide.

6. PRIMARY CENSORSHIP STAMPS AND FORMS

a. Primary Censorship Stamps will be distributed to all units by .
this headquarters upon imposition of censorship. Stamps will be distri-
buted to units on a basis of one stamp per 100 individuals.

bs Stamps shall be given the same protection afforded Confidemtial
mgterial. Handling and accountability shall be accomplished by the umit

commanding officer,

¢s Under no circumstances will the impression of a primary cemnsorship
stamp appear on unexamined, unsealed or unaddressed envelopes or on commu- .
nications not subject to primary censorship.

d, Section V of OPNAVINST 5530.6_ lists forms required for cemsorship.
These forms may be reproduced locally for training purposes and for use
during imposition of censorship until such a time as they can be obtained
through normal supply chamnels. The following forms are applicable to
primary censorships

(1) DD FORM 309 (CENSORSHIP ACTION SLIP). Used by primery cen-
sors when they eannot personally contact the originator concerning any
censorship action taken.

(2) DD _FOB XT POSTCAR
to expedite and facil:l.tate personal oorreapondemee

(3) DD_FORM 1301 (TRAVELERS CENSORSHIP CERTIFICATE), Used by pri- .
mary censors in adwance of an individvals movement from a port or staging
area to facilitate travelers censorship.

(4) DD _FORM 1302 (REGISTER OF CENSORSHIP STAMP HOLIERS). Used by
unit censorship officer in accounting for cengorship stamps issued to pri-

mary censors within his unit.




POR NSORS UNTABL
Used as a basis for a oontimons recaipt mten ooveriug all transfers
of ecensorship stamps.,

(6) DD PORM TRAVELERS C HIP EXTRACTION RECORD),

by primary cemsors when it becomes necessary to delay or extract articles
because of a suspected violation of censorship regulations,

(7) Dp VALV, o Used by primry
eensors to log all currency; eoins, money orders, checks or other valuables
endorsed with communications examined and passed,

a. Primary censors are responsible for a thorough and accurage know-
ledge of all megulations pertaining to Armed Forces censorship.

b. Primery cemsors are respongible for the enforcement of cemsorship
regulations and the proper and expeditious treatment of all communications
passing through them during imposition of cemgorship., Private communica-
tions will not be delayed for censorship reasons for more than 48 hours
unless it is known or suspected that a cemsorship viclation has oceurred.

6. Primary censors are respongible for respecting the confidential
nature of all persomal communications passing through them. Under mno
eircumstances will they discuss or disclose such information or make any
remarks on such ecommunications emsept as wrequired in the performance
of their duties. Violators of this order will be subject to immediate
disciplimary action; including trial by courts-martial, if appropriate.

8.

E-1 wnemlymepimcfnilataumuom:topmvm the
mixing of emclogures.

b. Becord any valuable enclosures contained in communications on a
Gensorship Valuables Log (DD Form 1305), Betain the origimal amd forward
one copy with the commmnications.

@s When a faw words or short phrases violate cengorship regulations,
remove them with any sharp cutting instrument.

d. After completion of action as necessary, replace the contents and
seal the container. A primary cemsor, who is not a custodian of & censor-
ship stamp, will place his aignature in the lower left cormer of the address
side of each container which he passes, Mail will then be forwarded to
the stamp holder who will affix the stamp impression above the eigmature.
Mail examined and passed by the stamp mtqdimml kear the stamp
impression without the sigmature.

a. The following types of mail will be returned to the senders
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(1) The mail containing minor violations too numerous to be de-

leted.
(2) Mail mentioning an enclosure which is found to be missing.

b. The primary eensor will personally return mail to the sender to
explain why the mail is not suitable for transmission; when this is not
practicable, the censor will cross out the address, but not the addressee,
and write or stamp on the cormer:

"BETURNED TO SENDER BY ARMED FORCES CENSOR NUMBER o®

A statement indicating the reason for rejection will be enclosed and the
mail will be sealed and returned.

10 C ICATIONS SUBJECT TO SECONDARY RSH

. The following types of mail will be subject to secondary cemsor-
ships

(1) Begistered and insured mail.

(2) Officers’ mail. Such communications will be posted, sealed
and will, exmept as noted in paragraph 601.10.a(10) below, bear the sig-
nature and grade of the officer in the lower left corner on the address
side of the container. Such signature constitutes a certification that the
communication complies with censorship regulations,

(3) Civilian personal mail. The lower left cormer on the address
side of the container will be signed by the sender., The container will be
sealed prior to mailing.

(4) Blue envelope mail. This type of communication, DD Form 312,
will be used in lieu of ordinary envelopes by personnel subject to primary
censorship when they desire to write a letter of an extremely private or
personal nature, The method of distribution and the extent of use of blue
envelope meil will be determined by higher authority.

(5) suthorized foreign language communicatioms which cannot be
censored by primary cemsors. Permission to use a foreign language in per-
sonal commumnications must be obtained from the individual's unit commander.
The container of a letter written in a foreign language will bear the name
of the language in English below the return address.

(6) Commmications to a neutral territory.

(7) Communications to United States or Allied prisoners of war
held by the enemy. Such mail will not contain any indication that the
sender id in any way connected with the Armed Forces.

(8) Diaries and similar persomal records.

(9) The following types of mail will be forwarded for secondary
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“censorship under official cover with suitable comments:
(a) Mail which cannot be returned to the sender.

(b) Mail which is suspected of containing code, cipher, or
secret writing. ;

(e) Mail which reveals a serious instance of evasion or
attempted evasion of cemsorship.

(d4) Mail which contains information which could assist the
Armed Forces and its allies in the successful prosecution of the war.

(10) EXCEPTIONS

(a) Bersonal communisations of all eivilian and military
personnel authorized to use military postal service and being trans-
ported aboard U. S, Naval shipping. All such commmnications will be sub-
Ject to primary censorship. DaE

(b) Official ballots and requests for ballots on official
forms are exempt from all types of censorship.

b. These types of mail will be forwarded through military postal
facilities without examination and without affixing the primary cemsor-
ship stamp.

11, PHOTQGRAPHIC PRINTS

as Developed prints will be examined by primary cemsors and stamped
on the reverse of each print.

b. Negative prints will not be passed unless accompanied by like
positive prints.

12, ACTION AGAINST VIOLATORS

8. Repeated minor vioclations or any willful or serious violatiomn
will be referred to the wnit commander for appropriate disciplinary actiom.
Any mention of classified information will be considered a serious viola-
tion of censorship.

b, If a primary censor should decide that an extract record of any
commnication should be retained for use as evidence or any other official
purpose; he will have the material reproduced and certify on the reverse
of each reprbduction: "I hereby cert that this is a true reproduction

of a document examined by me on__(date o Signature, Nape, Grade,
Service Number, Component."
13. IRAINING PROGRAM
a. OBJECTIVES |
(1) To obtain compliance with these regulations by all personnel
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subject to Armed Forces Censorship and to encourage the voluntary exclusion
from personal communications of information potentially harmful to the
United States and its allies.

(2) To ensure effective and intelligent enforcement of the .
regulations by primary censors with emphasis on preventing the trans-
mission of prohibited information in personal communications.

b. GENERAL

(1) Persomnel will be trained to ensure familiarity with censor-
ship regulations and understanding of the necessity and importance of
eengorship.

(2) Training may be-given in comnectien with perodic security.
indoetrination or incorporated in the regular training program.

(3) Training will also be given to officers who would be subject
to immediate designation as primary censors. Such training will emphasize

the responsibilities and duties of primary censors.
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701 EMBARKATION SECURITY
1, RESPONSIBILITY

a. The embarkation security of a unit is the responsibility of the

unit commander. BErior to assuming an alert status the Commanding Officer
will ensure that all persomnel are instructed in the importance of safe

guarding classified information, basic security, counterintelligence mea-
sures and military censorship.

b. Fpom a security standpoint;, the embarking unit is extremely vulnerable.
Security precautions during this phase must be intensified in order to pro-
tect the unit from any acts by inimical agencies or individuals.

2. MEASURES

a, In order to maintain security during the embarkation phase, the
following measures will be implementeds

(1) Bstablish adequate internal security, emphasizing pmtection of
commnication and command post facilities, supply areas, ordnaiice storage
areas, and motor transport areas.

(2) Designate the mount-out area as a "CONTROLIED AREA™ within the
definition and requirements contained in Appendix D of OBNAVINST 5510,1_,

(3) Cover all tactical markings om vehicles prior to embarkatiom.

(4) Restrict all civilians and civilian traffic from entering the area
concerned, including vendors.

(5) Establish designated parking areas for‘pr:l.vately owned vehicles
belonging to membexrs of the embarking unit,

(6) Assign a minimum of one member of the security element to the
forward echelon.

(7) Bgtablish liaison with the activity from which the wmit will
embark.

(8) Formulate a positive means of identifying members of the unit and
others involved in the embarkation phase.

(9) Emsure that there is no umnecessary use of public or military
telephones. Ensure that individuals do not make or receive persomal calls
on these phones, This action reduces the possibility of security breaches
from within the embarking unit.

(10) Ensure that areas vacated by the embarking unit are thoroughly
searched subsequent to the unit'’s departure to emsure no material of an
intelligence nature is left behind.

178 Aot ENGL )
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b, Counterintelligence persomnnel will assist the commander in imple-
menting the aforementioned security measures and to assist with counter-
intelligence problems which may arise during the embarkation phase.

¢. Authorized units assigned to a ready status are authorized direct
liaison with counterintelligence personnel.
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SECTION VIII

801, PIELD OPERATIONS SHOURITY

. 1. GENERAL., Security is equally important in the field as in garrison. The
following paragraphs will serve as a guide toward implementing and emhancing
security measures during field operations. It should be noted however that
the following factors are not all inclusive but rather are to assist the
commander in formulating adequate security measures.

2. CAMOUFLAGE., No matter how applied, camouflage can be successful only by
observing the three fundamental primciples of: - Choice of position, camou-
flage discipline, and camouflage cmtmctiom These subjects are covered
in detail in PM 5-20 and FM 6=5.

3. BLACKOUT

a. BHBlackout restrictions will be rigidly endorsed during field opera-
tions. Lights necessary for work will be shielded by using them inside an
enclosure,such as blackout tent, bunker, pancho, etc..

b. A blackout line, forward of which vehicles will be restricted to
blackout 1ighte, will be maintained, The Force Logistic Command M tor
Transport Officer will post signs on all main supply routes within the
Force Logistic Command sector indicating the blackout line and will emsure its
enforeement .

¢s All units forward of the blackout line \d.ll mintain complete
Mﬂuto

. 4. COMMUNICATIONS, Radio traffic will be strictly controlled. Communi-
eations security instructions will be in Force L tic Command Order
P02000,1_; Commnications Standing Operating Procedures, pertinemt operation
plans and this order.

5. COMMAND POST POLICING ‘ H

a. All command posts, bivouacs and other installations will be thor-
oughly policed prior to being abandoned, to insure that no classified mater-
ial or other official documents have been over-looked and left behind, Further-
more, such policing actions must remove all evidemse, i.e., garbage, waste,
signs, etc,, that could relay to the enemy information regarding the size,
mission and organization of the unit concerned.

b. Counterintelligence personnel, when availahle, will recommend and
assist the commander with command post policing procedures.

a., PErior to emtering a combat operatiom; all persomnel will be instiruwted
in the followings

(1) The code of conduct.

(2) The danger of "loose talk", gossip, idle speculation, "souttle-butt®,
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«atc, This will be included in the deactivation phase alsos.

(3) The necessity to reveal, if captured, ONLY the name, rank/grade,
serial number, and date of birth when questionmed. .

(4) The removal of letters, cards, insignia, and all other items,
which if found on the: individual when captured, might assist the enemy in

determining the identity and/or location of friendly organizatioms.

7. DIARIES., The keeping of diaries by personnel of the Farce Logistic
Command subsequent to the outbreak of hostilities or declaration of a
national emergency is strictly forbiddem.

8. TACTICAL MARKINGS

a, Tactical and unit identification merkings will be covered or removed
from clothing, vehicles and other equipment prior to embarkation under combat
conditions., They should be replaced with coded markings when necessaxy.

bs Taotical markings should consist of a color which will facilitate
camouflage, (See PMFPacO 4600.1_.) .

9. DECEPTIVE MEASURES

a. Deceptive measures are employed in order to mislead and/or surprise
the enemy. Feints, ruses, demonstrations, dummy positions amd plants of
false information are examples of some of the deceptive measures that may
be employed. These measures will be well coordinated with all participating
organizations, as failure on the part of one organization may expose the
deception and renmder the entire operation worthless. .

b, Active deceptive measures will be initiated by this or higher head-
guarters.

10, PASSES

a, Subordipate commanders will institute pass systems only for semsi-
tive areas under their jurisdiction; except as approved by this headquarters,

b, Basses for indigenous persomnel will be in accordance with the Civil
Affairs Military Government Annex to the Operations Order.

11. SUBVERSION, SEDITION AND AFFECTION

a. Incidents which indieate possible acts of subversion, sedition
or disaffection will be immediately reported to this headquarters (G-2). .

b, Investigation into such matters will be initiated and conducted by
this headquarters, unless otherwise directed.

12, SIGNS

a. The use of signs for directional purposes will be kept to a
minimum,

>
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- be Signs will be of such color combinations and size as to preclude
reading with the naked eye beyond 30 yards.

13 PRISONERS OF WAR tp |

&, People constitute one of the primary a.aaetli for intelligence
acquisition. Under Human interest are grouped:

(1) Prisoners of War (POW) I ‘
(2) Beturnees. a

'(3) Persons whose combatant status has not been firmly established.
(4) Thome persons who provide information for whatever reason.

bs Commanders must exploit all eategories of HUMINT, Priority should
be on tactical intelligence and order of battle information with initial re-
ports transmitted electrically. Initial and follow up interrogation reports
are described fully in Force Order 03461.2_, Erocming, Exploiting, Evac-
vation and Accounting for Prisomers of War,

¢, An interrogation officer or staff nonconiaaicmed officer of an
assigned interrogation translation team should meke the status determination
of each detainee in accordance with current regulations governing this pro-
cedure. The capturing unit must complete USARV FORM 365, Detainee Card,
on all detained personnel.

d., The basic principles of Sgarch, Segregate, Silence, Speed and
Safeguard will goverm at all times the actions concerning those personnel i
taken as prisoners of war., These actions will embody those rights guaran- ¢
teed by the Gemeva Convention. At no time will prisoners of war receive
hostile or inhumaene treatment from personnel of this command., Disregard for
these guaranteed rights will remder the individual responsible/liable under
the Uniform Code of Military Justice, and disciplinary action, to include
triall by courts-martial , deemed suitable to the crime committed.

1. CHALLEWGE AND PASSWORDS - |

a, RBREQUIREMENTS . Commenders will ensure that all persomnel of their
aomnands are thoroughly familiar with the challenge and password, end the al-
ternate challenge and password then in effect. FM 6<5, Marine Rifle Squad,
establishes the procedures to be uged.

b, DISSEMINATION. Challenges and passwords will be transmitted by
message from III MAF on a monthly basis, with idemtifing code number dissem-
inated weekly in the following formats:

LIDENTIFYING CODE NUMBER CHALLENGE |-  PASSWORD
60 Big Bear
61 Tree Leaf
62 Round Table

- ¢, TRANSMISSION. Code numbers may be transmitted by electrical ar
W8 A ot Nt 1)
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~visual means. The challenge and password itself will never be transmitted
in the clear.

d. COMPROMISE, Only the Commanding General, III MAF, has the authority .
to order a shift to the alternate challenge and password. When compromise is
suspected or known, this Headquarters will be notified immediately.

e, IIME. The challenge and password will normally be effected from 1200
to 1200,

15. TELEPHONE SECURTTY

a, Telephone security will be observed at all times. Under no circum-
stances will the unit designation and call sign be used together over the
telephone; nor will any classified or sensitive information be discussed.

be. TUse of personal names on the telephone will be kept to a minimum.
16+ SECURITY CLEARANCE/ACCESS PROCEDURES

a. All procedures as outlined in this order will remain in effect until .
modified by this or higher headquarters.,

(4) Upon implementation of paragraph 1516 of OPNAVINST 5510.1_,
commanders of groups/battalions will be authorized to issue clearances and F
access authority to classified material up to and including Secret by '
waiving the normal investigative requirements.

(2) All request for Top Secret clearance and access will be add-
ressad to this headquarters (G-2). .

(3) All clearamces and access authorizations granted under the
conditions stated in subparagraph 15.a(1) above will be reparted to this
headquarters (G=2).

(4) When a clearance is issued under these provisions, one copy
of the alearance certifieate will be prepared for inclusion in the indiv-
idual's service resord. Reference (b) on the certifisate will be the
Commanding General, Force logistic Command, message or letter implementing
the provisions of paragraph 1516, OPRAVINST 5510.1_s The following notation
will be placed at the bottom of the certificate:
"ISSUED UNDER THE PROVISIONS OF PARAGRAPH 1516, OPNAVINST 5510.1_."

(5) When feasible, units will forward to this headquarters (G-2),
the necessary clearance forms on all individuals granted a clearance under
paragraph 1516, OPNAVINST 5510.1_s BResults of completed investigations will .
be reparted to the requesting unit,

(6) Denial or termination of any clearance will be accomplished in
the manner previouslly cutlined within this order. S

(7) Overall eancellation of clearance and access issued under the
provigions; of paragraph 1516 of OPNAVINST 5510.1_ will be controlled by this
headquarters.
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- SECTION IX L 4 g_,‘

901. YVISITOR CONTROL
1. GENERAL

a, Commanding Gfficers and Force Logistic Command Special and Genmeral
Staff Section heads will be respongible for the security control of visitors
within the limits of their jurisdiction. They will promulgate such additional
measures deemed necessary for the control of visitors within their respective
commands or staff sections,

b, OPNAVINST 5510.1_ and OPNAV 005510.48 provide information and visitor
control policy to be followed by organic, attached and reinforcing uwnits of
the Force Logistic Command and this Headquarters.

¢. The term visitor used herein for security purposes is a person who
is not gssigned to or employed by this Headquarters.

2. CATEGORIES OF VIS ITCRS

a, Persons who are considered visitors, as described in paragraph
901.1.c. above, are divided into three basic ecategories as follows:

(1) CATEGORY ONE. United States citizens end immigrant aliens,
except those representing a foreign government or a foreign private interest.

(2) CATEGORY TWO. United States citizens and immigrant aliens not
described in Category Ome above.

(3) CATEGORY THREE. Foreign nationals.

b. Tnhese three categories of visitors are further brokem down into
letter sub-categories with respect to their employers and in the interests
they represent. This information is contained in OPNAVIKST 5510.1_, para-
sraph 1403,

3. RESPONS THE COMMANDS STAFF SECTIONS VISITED

a, The granting of visit authorization by authority higher than the
command being visited will be interpreted as an indication that competent
authority has no objection to the visit at the time and under the conditions
specified.

b. The term "subject to any restriction deemed necessary" when used in
connection with the authority of visits, will be interpreted as permitting
the Commanding Opficer of the activity being visited to impose any and all
restrictions necessary to exercise his responsibility for safeguarding the
classified material and information under his jurisdiction.

c. Commanding Officers and Staff Section heads will recognize security
clearances granted visitors by -competent authority. The Commanding Officer
or Staff Seotion head of the Command or Section being visited, however, is
responsible for determining the visitors "need-to-know” and he will withhold

108 N of ENGL )
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classified information and materia)l when he considers such action appro-

priate. MCO 05510.8_ covers the policy governing the disclosure of class-
ified information to foreign mationals.

d, In ordex to protect the classified information under his jurisdictionm, .
the Commanding Officer or Staff Section head will cause movements of all visi-
tora to be restricted;, as he may deem necessary.

(1) Bscorts will be utilized to emsure that the visitor has access
only to that information which he has been authorized to receive.

(2) Personnel in Categories Two, Alpha and Bravo, and Three will be
accompanied by competent escort, except during general visiting. (Refer par-
agraph 1403, OPNAVINST 5510.1_.

S | D
4. YVISITORS RECORDS AND BEPORTS ;T

a, This headquarters will maintain a record of all visitors as required

by paragraph 1405 of OPNAVINST 5510.1_ and will further submit reports as
required by CINCPACFLTINST 03820.2_o

b. When any visitor expresses an undue interest regarding information or
material that he is not authorized to receive, or expresses feelings inimical
to the best interest of the United States, Commanding Officers or Staff Section
heads concerned will notify this headquarters (G-2) immediately. Furthermore,
a complete report of the circumstances will be made and forwarded to this
headquarters (Assistant Chief of Staff, G-=2). Reports will be in the format
shown in paragraph 1406 of OPNAVINST 5510.1_.

5. GENERAL VISITING .

a. General visiting will be allowed only when the best interestis of the
United States and the Marine Corps will be served. All general visiting will
be on an unalassified basis, subject to prior approval by this headquarters.

b. Visits by special groups or visits designed to achieve a special
purpose may be permitted on an unclassified basis, subject to prior approval
by this headquarters.

¢. During periods of general visiting, Commanding Officers and Staff
Section heads will prepare orders indieating those areas which are open to
general visiting. Since the differentiation between individuals during
general visiting is impractical, these orders will be based on the probable
presence of foreign agents among the visitors.

d. Bona-fide friends and relatives of Armed Forces personnel or other f
persons on legitimate business, mey visit Force Logistic Command organiza- .

tions and Staff Sections, subject to local regulations, provided no classi-
fied information is disclosed.

6. CLASSIFIED VISITS o

a. Clearance requests for visits to Force Logistic Command organizations
and S¢aff Sections by persons who will require access to clagsified information

9-2
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~-will be processad by this Headquarters in accordance with Section 3,
Chapter 14, OPNAVINST 5510.1_. Commanders and Staff Sections concerned will
forward all such reguests to this Headquarters (G-2) for processing.

b. Any visitor who is authorized access to classified information must
present adequate identification at the time of the visit., Commanding
Officers and Staff Section heads, will not permit access to classified
information or material until they are satisfied as to the identity of

the visitor, his security oclearance, his degree of access, and his "need-
to=know",

¢, Classified documents will mot be released to visitors for permanent
or temporary retention unless specifically authorized by this Headquarters.

108 A ot ENCL )
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SECTION X

_—

1001, COMMUNIGATION SECURITY
1. GENERAL

a, Commanding Officers are responsible for maintaining communications
security within their respective command.

b, Detailed regulations and instructions regarding communications
security are contained in joint, combined and Navy communications instruc-
tions, the Registered Publications Manuals, operating instructions for the
various cryptographic systems, KAG-1_, and OPNAVINST 5510.1_.

¢. The Force Logistic Command Communication-Electronics Officer will

preseribe those communication security measures applicable to the Force
Logistic Command.

2. CRYPTO ACCESS

a. Crypto Access. and matters relative thereto are under the cognizance
of the Force Logistic Command Communication-Electronics Officer.

b. HFersonnel engaged in duties involving cryptographic material will
be cleared for cryptographic access in accordance with current regulations
and this order.

3, CRYPTOSYSTEM COMPROMISE. Refer to paragraph 201.20.c(1) herein and
paragraph 0806 and 0807 of OBNAVINST 5510.1_.

N !
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SECTION XI

#101. SECURITY INVESTIGATIONS g b
%o 6 ATTO

a. Units will conduct LRC's prior to the gramting of Confidential
Security Clearance. An LRC will be accomplished by a tharough check of an
individual's service record book and medical records.

b. BResults of LBC's will be indicated on request for investigations.
2. COMPLAINT INVESTIGATIONS

a, Complaint investigations encompass activities wherein sabotage,
espionage, treason; sedition, subversion activities, disaffection or related
crimes are suspected. These investigations may be conducted in megard to
incidents or individuals.

(1) Incident investigations concern acts or activities which are
committed by or involve an unknown person or groups, Examples of such cases
ares

(a) Pire of suspicious origin in a sensitive area or installation.

(b) Theft of or loss of classified documents from a military
office,

(c) Dystribution of subversive ar seditious literature within
a military installation or to military personnel.

(d) Unexplained damage to equipment or supplies which is obviously
man made and malicious in nature.

(2) Individual investigations involve ome or more known persons.
Examples of activities by individuals which might result in an individual
complaint investigation includes:

(a) Membership or affiliation with known subversive organizations
by a member of the Marine Corps,

(b) Collaboration with the enemy or miscomduct as a prisoner of
war by a member of the Marine Corps.

(c) Negligent loss or failure to promptly report loss of defense
information.

(d) Destruction or theft of govermment property.

b. Incidents of actual attempted, or suspected sabotage, espionage or
subversion will be reported immediately by the command concernmed to this
Headquarters (G-2), at which time appropriate action will be directed. Under
no circumstances will subordinate units make reports of such matters outside
this Command without approval of this Headquarters.

(1) Sabotage consists of an act with an intent to injure, interfere
w8 AL of ENCL )
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_with, or obstruct the national defense of the United States by wilfully
injuring, destroying, or attempting to injure or destroy, any natiomal
defense materials, premises, or activities, (See 2151-2156, Title 18, USC.)

(2) Espionage is generally the practice of obtaining transmitting, )
communicating or receiving information pertaining to the national defense of

the United States and with the intent or reason to believe that said informa-

tion may be used to injure the United States, or that it will be used to advan-

tage by any foreign matioms. (See 792-798, Title 18, WSC.)

(3) Treason consists of the levying of war against the United States,

or the adherence to our enemies by anyone owing allegiance to the United
States, (See 2381, Title 18, USC.)

(4) Sedition is inflamatory speech or conduct directed against the

nubl:i).e order and the tranquility of the state. (See 2384-2390, Title 18,
mo :

(5) Subversion activity includes wilfull acts which do not fill the
aategories of sabotage;, espionage, treason or sedition, but which are intended
to lend comfort, aid or normal support to individusls, groups, or organiza- .
tions advocating the overthrow of the government of the United States.

(6) Disaffection is, the alienation or estrangement from those in
authority or lack of loyalty for the government and Constitution of the
United States.

5o CRIMINAL INVESTIGATIONS

a, Counterintelligence personnel will not be utilized for the conduct
of routine oriminal investigations unless such cases involve matters of .
counterintelligence interest, such as theft of classified material, security
violations, and similar incidents.

b, All criminal investigations conducted in garrison or in the field
by counterintelligence persomnel will be conducted in accordance with MCO
3850.1_; OPNAVINST 5520.7_ and this order.

4. LIMITATIONS
s. INVESTIGATION WHILE IN GARRISON

(1) Jurisdiction and responsibility for investigations by counter-
intelligence personnel while in a garrison status, are set forth in MO
3850.1_ and the Delimitation A greement. Generally, these investigations are
limited to preliminary inquiries and/or other action deemed necessary to
prevent serious or irreparable damage to this Command in cases of actual, .
attempted or suspected espionage, sabotage or subwersion.

(2) Additional investigations by Marine Corps Counterintelligence
personnel into such matters will be at the request or approval of the District
Naval Intelligence Office,

b. INVESTIGATIONS WHILE IN COMBAT AREAS
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- (1) Jurisdiction and respomsibility for investigation by counter-
intelligence personnel in a combat area are set forth in Annex B to the
appropriate Operations Order.

. (g) In general, all acts of actual, attempted or suspected espionage,
sabotage or subversion originating in the Force Logistic Command zone of
respongibility will be investigated completely by Marine Corps Counter-
intelligence personnel,

w A v
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o SECTION XII
1201.. SECURITY ORIENTATION, EDUCATION AND TRAINING

1. RESPONSIBILITY. Under the provisiomns of Article 0101, OPNAVINST 5510.1_,
Commanding Officers are respomsible for imstruction of their persomnel in
security practices and procedures and are directly responsible for establish-
ing security oriemtation, educations, and training programs.

2. GENERAL
a, Security orientation, education and training will be designed to:

(1) Pemiliarize all persomnel with security requirements which they
require for proper perfommance of their positions and assignments.

(2) Remind all echelons of command of their respomsibility for
assuring that classified defense information is effectively and economically
safeguarded.

(3) Ensure willing compliance with security regulations, procedures,
and practices.

(4) Advise all personnel who have access to classified information
of the hazards of its disclosure to any person not authorized to receive it

and of their responsgibility for exercising personal vigilance for its pro-
tection,

(5) Inform all personnel of the techniques apd devices employed by
foreign intelligence activities in attempting to obtain United States class-

ified defense information and of their responsibility for reporting such
attempts,

5. BRIEFINGS
a, INITIAL BRIEPING, Hersons being assigned duties requiring access

to classified information, prior to being given access, shall be given an
initial briefing on the security aspects and responsibilities of their
assignment or positiom. The initial briefing will also provide instructions
in basic principles cited in Article 1604, OPNAVINST 5510.1_.

b, REFRESHER BRIEFINGS. Rgfresher briefings will be prescribed as fol-
lows:

(1) The quantity of sensitivity of classified defemse information
handled or generated increases substantially.

(2) The types or number of security violations are excessive.

(3) Other circumstances indicate that additional ar apeem security
training is desiragble or necessary.

c, SPECIAL BRIEFINGS. Persons having access to classified defense
information will be given a Defenge Security Briefing prior fo travel to or

A o1 ENGL 1)
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through Sino-Soviet Block countries. In addition these briefings shall

provide for persons whose duties present unusual or unique security hazards
or problems.

d, DEBRIEFINGS, Security Termination Statements and debriefing pro- .

cedures will be administered in accordance with Article 0618, CPNAVINST
5510.1_.
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AFPENDIX A
SAMBELE LETTER OF DENIAL
ORGANIZATIONAL HEADING

1/JEV/twa
5500
30Nov 69

From: Commanding Officer
Tox  Commandant of the Marine Corps (Code 402)

Via: 1) Commanding Officer, Group/Battalion (If applicable)
2) Commanding General, Force Logistic Commsnd, FMFPac
3) Commanding General, Fleet Marine Force, Bacific
Subj: Denial of Security Clearance, case of (Rank, name, servmo, M,
component )

Refs ?a.; OPNAVINST 5510.1_ -
b) MCO 5521.3_

Encl: (1) Statement of (Rank and last name) relative to this letter

1+ A review of the service record, performance of duty end comduct of the
subject named Mgrine was conducted on (Date) to determine his suitability
for a (category of clearance) security elearance.

2. 'g complete jdent tion) is denied a (category of
clearance) security clearance in that he fails to meet the requirements set
forth in paragraph 1515.1 of reference (a). (Set forth in sufficient detail
that information which establishes the basis for this denial.)

3. Enclosure (1) is the subject named Marine's statement relative to this
denial of security clearance, as required by reference (p).

4. By copy of this letter, the Commending O¢ficer, (custodian of the Marine's
service records) is directed to comply with paragraph 4.d,(3) of reference
(b) citing this letter as authority.

C Officey

Copy to:

CNO(DNTI)

USNISO, Japan

Co(Organization holding service records)

NOTE: (1) Do not refer to the Opfice of Naval Intelligence (ONI) nor make
reference to an ONI report of investigation in this letter.

(2) Porward all copies (original and seven) of this letter to Force
Logistic Command, (G-2). Distribution of the letter, after review,
will be effected by the Assistant Chief of Siaff, G-2,

A-1
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APPENDIX. B
SAMPLE LETTER OF TERMINATION

ORGANIZATIONAL HEADING
. T/IFV/tvm
| 5500
1 30Nov69
From: Commanding Officer
Tos Commandent of the Marine Corps (Code A02)
Vias ﬁ Commanding Ogficer, Group/Battalion (If applicable)
2) Commanding General, Force Logistic Command, FMFPac
3) Commanding General, Fleet Marine Force, Pacific
Subjs Termination of Security Clearance, case of (ramk, mame, servmno, M(S,

component)

Bef: a) Reference appropriate certificate of clearance
b) OPNAVINST 5510.1_
¢) MEO 5521.3_

BEnclz (1) Statement of (State rank and last name) relative to this letter

1. Reference (g) granted subject named Marine a (category of clearance)
security olearance. -

2. (Marine's complete identifying information) conduct has fallen within
the purview of ph 1515._ (list appropriate paragraph or subparagraph)
of reference (bg. Es»at forth in sufficient detail that information which

Q establighes the basis for this termination.) Accordingly, (Renk and last
name) no longer meets the oriteria required of persons handl ing classified
material.

3. The security clearance issued by reference (g) is terminated for cause.
Enclosure (1) is (rank and last name) statement relative to this termination,

4, By copy of this letter the Commanding Officer,(custodian of service record)
is directed to comply with parggraph 4.d.(3) of reference (¢), citing this
letter as authority.

/s/ COMMANDING OFFICER

Copy tox
CNO(DNI)
USNISO, Japan
. CO,(Orgenization holding service zecords)

reference to an ONI report of investigation in this letter.
(2) Forward all copies (original and seven) of this letter to the

Porce Logistic Command, (G-2). The Assistent Chief of Staff, 6-2,
will effect distribution of the letter after reviey.

B=1
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APPENDIX C
INSTRUCTIONS FOR COMPLETING REQUEST FOR INVESTIGATION FCR SECURITY
CLEARANCE (OPNAV FPORM 5520-1) (REV. 4-63)

1. GENERAL |
a. Appropriate blocks in section A must be completed.

b, This form is received in pre-carboned sets of four copies and will
be used as such. The original sheet and first earbon copy will be forwarded
with the request for the clearamce. The second and third carbon copies will
be retained in the OQB/SEB until such time as the requested investigation
is completed and the report of completion is returmed to the command at
which time they will be removed.

¢, In the event the appliecant being investigated is transferred from
another command to Force Logistic Command prior to the investigation being
completed; his new command will complete either section B ar D on one of
the earbon copies of the form remaining the OQB,/SRB and forward same to the
agency as noted in section A; via this headquarters. The remaining earbon
of the form shall be retained in the OQR/SRB showing what action was taken.

d. HEnsure that all copies are legible.

2. SPEC TRUCT _

&, Item number 1 - FROM - Commanding Officer of requesting unit.

b. Item number 2 = TO - For Background Investigations farward to U.S.
Naval Investigative Service, Headquarters, Fairmont Building, 4420 Narth
Fpirfax Dpive, Arlington; Virginia, 22203 For National Agency Check forward
to Director, Department of Defense, National Agency Check Center, Post
Office Box 4, Port Holabird, Maryland, 21219, :

¢, Item number 3 - SUBJECT - Enter full and complete name. Last name
in upper cmse letters. Include full middle mame(s). If first and/or middle
name(s) are initials only, indisate by placing quotation marks on either side
of the initial, e.g8., "H". If no middle name, indicate by use of "(NMN)".
Include the Social Security Number in this block.

d. Item mumber 4 - REFER TO FILE - Unit file number.

e. Item number 5 - DATE - Date the repoart is typed.

f. Item number 6 - DATE OF BIRTH - Emter day, month and year, e.g&,
26AUG69; DO NOT USE 8/26/69.

g. Item number 7 - BLACE OF BIRTH - Enter c¢ity and state.

h, Item number 8 - RANK, RATE OR GRADE - Rgnk of the individual in
abbreviated fon, B8e9 w; wplg BFC, etc,

i. Item number 9 - SERIA L OR FILE NUMBER - Service number of the
individual.

W.AZ:EML 0



jo Item number 10 - ENCLOSURE(S) - All three must be checked. All
enclosures must be complete to process the investigation. .

k. Item number 11 - CLASSIFICATION = Check one as applieable.

1. Item number 12 -~ REASON FOR INVESTIGATION - Self explanatory.

m. Item number 13 - REQUESTED INVESTIGATION - Check one.

n. Item number 14 - BREVIOUS CLEARANCES - Check one., If previous
clearance is claimed, the appropriate entry shall be made, e.8.; "SECRET -
DIO 11ND RPT OF NAC/BI of 2Feb69 - C3, 3rdMarDiv",

0. Item mumber 15 - AUTHORIZED BY - This form shall be signed by the
Commanding Officer of the unit or his desigmated representative, Name, grade,
and title shall be typed in all capital letters.

p. Item number 16 - SECTIONS "B" AND "D" = These sections shall be
filled in as applicable and as noted in paragraph 1s2e aboves QO

q. Item number 17 ~ Should the request be for a Background Investigation,
this form must be accompanied by a completed LRC. Should the LRC reveal no
derogatory information the following statement will be typed in the space
available in the right side of the form just below the middle of the page:
"Subject is assigned to this command and available records have been checked
revealing no derogatory or guestionable information."




APPENDIX D
INSTRUCTIONS FOR COMPLETING FINGERPRINT CARD (OPNAV FORM 5510-2)

1. GENERAL. It is necessary that fingerprints be taken with regular finger-
print ink by someone qualified and equipped to do the work. Fingerprints
must be completed and contain all necessary identifying characteristics ar
they cannot be processed and unacceptable delays will result. All previous
editions of the current fingerprint eard form are obsolete.

a, Ensure that fingers are DRY and clean.

b. Roll the fingers away from the body, and roll the thumb toward the
body to take advantage of the natural roll of the digits.

6. Roll the fingers from nail edge to nail edge. Include the first
crease or joint of the finger. DO NOT roll the finger back again.

d. Use ink sparingly
e, Submit one set of fingerprints.

2, SPECIFIC INSTRUCTIONS. In the case of an amputation, the word "AMPUTATION"
and the date of the amputation will be placed in the appropriate block. All
marks and scars will be noted. Explain on additional sheet of paper if
necessary and staple to card.

8. JItem number 1 - NAME BLOCK - Give complete name. Last name will be in
upper case letters. Be sure to indicate full middle mame. If initial only
indicate by placing quotation marks on either side of the initial, e.g., "J".
If no middle name indicate by (NMN).

b. Item number 2 - SEX - Sglf explanatary.

¢. Item number 3 - RACE - Use only one of the followings: Cgucasian,
Negroid , Mongolian, Indian or Malayan.

do Item number 4 - HEIGHT - Enter the height in inches ONLY. Usge the
quotation mark to represent inches; e.g., T2"e

e, Item number 5 - WEIGHT - Enter the weight. It is not necessary to
enter "1bs" after the number.

f. Item number 6 - DATE OF BIRTH - Use day, month and year, €.gs s
26AUG69; DO NOT use 8/26/69.

g: Item number 7 - HAIR. - Brown; Black, Blond, Aubum, etc.

h. Item number 8 - EYES - Blue, Brown, Green, Hazel, etc.

i. Item number 9 - COMPANY AND ADDRESS - In the case of personnel being
assigned to embassy duty, leave this space blank. In all other cases emter
unit address.

jo Item number 10 - CONTRIBUTER AND ADDRESS -~ Printed in block on form.
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k. Item number 11 - RESIDENCE OF PERSON BEING FINGERPRINTED - If subject

is stationed at a military installation but living off the installation or in
public quarters the address of his residence shall be listed.

1. Item number 12 - SIGNATURE OF PERSON TAKING FINGERPRINTS - Self
explanatory,

m. Item number 13 - SIGNATURE OF PERSON BEING FINGERPRINTED - Full
signature of person whose prints appear on the card, (Example: John Joseph
Jones.) m’t be in ink.

n. Item number 14 - NUMBER - Leave blank.

0. Item number 15 = DATE FINGERPRINTED - Self explanatory.

p. Item number 16 = PLACE OF BIRTH - Enter City, County and State.

Item number 17 - CITIZENSHIP - Place "U, S." in this block if person
clains U. S. citizenship. All others enter the correct country as
applicable,
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APPENDIX E
SAMPLE EMERGENCY DESTRUCTION PLAN
ORGANIZATIONAL HEADING

7/JFV/tvm
67169

Fromsz Custodian; Secret and Confidential Files
To: Personnel Concerned r

Subjs Epergency Destruction of Classified Material 1

Refs ﬂ KAG-1_, Chapter 6
b) OPNAVINST 5510.1_, Chapter 6
(c) BRES-4
(a) CSEM1_

Encl: 21; Specific Instructions for Assigned Fersomnel
2) Epergency Notification Plan

1« In an emergency involving the danger of capture of classified material,
the importance of beginning its early destruction cannot be over-emphasized.
The consequences of such destruction may be relatively unimportant when
measured against compromise through capture.

2., When directed by the Commanding Officer, Executive Officer, Classified
Material Control Officer, RPS Custodian S& Files or the Officer of the Day,
all classified material will be destroyed accarding to the priority of
destruction indicated herein. In the absence of orders from the foregoing,
the senior person present shall use maximum initiative and sound judgement
to insure prompt and thorough destructiom.

a. Listed below is the order in which the destruction will be completeds

MATERTAL LOCATION

RPS Material Safe #_; RPS Stowage Locker
Secret Documents Safef

Confidential Documents Safeif _

Secret and Confidential Messages Safef#

b. The combinations of the containers in this area are known by:

NAME RANK QUARTERS SAFE NO.'S
I.M. LAW CAPT HUT # 69 Safes __, _
1.0. YOU GYSGT HUT # 5069 Safes __, _
U.R. WRONG LCPL HUT # 1369 Safe ___

¢« Destruction materials, i.e., gasoline, thermites and sledge hammer,
are available and locgted in the immedjate area of the S&C Files.

d, Material will be taken to the burn area located in fromt of the
headquarters building and will be destroyed using gasoline or other inflam-

able substances to insure their immediate destruction. All materials

E-1
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will be émpletely reduced to ashes.

(1) In the event time does not permit destruction at the bum area
mentioned above, the material will be burned on the deck outside the tuilding, @@
however, care must be taken against the possibility of wind blowing the

material away.

(2) Non-burnable classified material will be destroyed beyond recog-
nition or reconstruction by any means available.

3. Lyg Books and burn reports will be saved if at all possible. Also, if
possible, a destruction report will be prepared on all material classified
Secret and above..

4. Supplementary specific instructions for assigned personnel are ‘attached
as enclogures (1) and (2).

I. M. LAW _ ® G .
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SPECIFIC INSTRUCTIONS FOR BPERSONNEL ASSIGNED TO THE SECRET AND CONFIDENTIAL
SECTION FOR THE DESTRUCTION OF CLASSIFIED MATERIAL

1. In the event of emergency destruction becoming necessary, the asgignment
of personnel to specific safes for destruction of the material contained
therein is as followss

SAFE NO. MATERIAL PERSONNEL RESPONSIBLE
1 RPS I. M. LAW, G&ptain, wsM
oy Secret Documents I. M. LAW, Captain, USMC

I. 0. YOU, GySgt, USMC

G Confidential Docu~ I. 0. YOU, GySgt, USMC
ments U. R. WRONG, LCpl, USMC
., Secret and Confi- 1. 0. YOU, GySgt, USMC
dential Messages U. R. WRONG, LCpl, USMC

2. FProcedures for the destruction of RPS material is located on safe
number one.
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cil EMERGENCY NOTIFICATION PLAN
Date

DATE OF LAST COMBINATION CHANGE: .
CLASSIFICATION OF MATERIAL STOWED:.

PROCEDURES TO BE FOLLOWED IF (CONTAINER) (ROOM) (BUILDING) IS FOUND OPEN AND
UNATTENDED OR IN CASE OF AN EMERGENCY THAT ENDANGERS THE CONTENTS (F THIS
(CONTAINER) (ROOM) (BUILDING).

1. NOTIFY THE DUTY OFFICER IMMEDIATELY ..

2. GUARD BHE (CONTAINER) (ROOM) (BUILDING) UNTIL ARRIVAL OF THE IUTY
OFFICER,

3. THE DUTY OFFICER SHALL:
a. INSPECT THE CLASSIFIED MATTER INVOLVED.
b. LOCK THE CONTAINER. .

¢, NOTIFY THE CUSTODIAN OF THE (CONTAINER) (ROOM) (BUILDING)
IMMEDIATELY .

(1) THE CUSTODIAN SHALL IMMEDIATELY RETURN AND CONDUCT AN
INVENTORY OF THE SECURITY CONTAINER TO DETERMINE IF ANY OF THE MATERIAL
STOWED THEREIN IS MISSING. THE CUSTODIAN (RESPONSIBLE PERSOKS) IS (ARE)
LISTED BELOWs

NAE RANK  BILLET LOCATION PEORE N0,

4. THE CLASSIFIED MATERIAL CONTROL OFFICER/EXECUTIVE OFFICER SHALL BE
NOTIFIED AS SOON AS POSSIBLE OF THE OCCURRENCE AND A COMPLETE REPORT SHALL
BE MADE IMMEDIATELY TO THE COMMANDING OFFICER AFTER THE INVENTORY OF THE
(CONTAINER) (ROOM) (BUILDING) HAS BEEN ACCOMPLISHED,.

/8s/ COMMANDING OFFICER

Enclosure (2)

E-4
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INSTRUCTIONS FOR COMPLETING THE CERTIFICATE OF CLEARANCE FOR HANDLING
CLASSIFIED MATTER (OPNAV 5521-429)

to GENERAL, The numbex: of copies of this form executed by the command in
issuing a final elearance is an original and one copy, distributed as fol-
lows:

a. Original to the Commandant of the Marine Corps (Code DG).

b. Duplieate will be inserted in the individual 's OQR/SRB, becoming a
permanent part of that document. Both doguments will bear the signature of
the granting officer and the impression of the Marine Corps Seal. In the
aase of an Interim Clearance, only one copy will be prodwed, signed amnd the
seal placed thereon, after which it will be immediately filed in the individ-
uals's OQR/SRB.

20

. 8. Item mumber 1 - FROM - Enter name and address of aativity. Serial
number and date are self explanatory.

b. Item number 2 - TO - In all eases of Fimal Clearance concerning
Marine: Corps Officers or enlisted personnel, the block, COMMANDANT OF THE
MARINE CORPS (CODE A02) will be checked. In the case of Naval Officers
and enlisted personnel, the block, CHIEF OF NAVAL PERSONNEL will be checked.
In eases of INTERIM clearances, the block LOCAL CIVILIAN PERSONNEL FILE
will be checked and the word "CIVILIAN" will be crossed out.

O ¢o Ttem number 3 - SUBJECP - Examples JONES, William Fremcis, SSgt.,
123456, USMC.

d. Ttem number 4 - DATE AND PLACE OF BIRTH - Examples 2Aug69, Chicago,
Illinois.

e. Item number 5 - REFERENCE - In subparagraph (b), always meke ref-
erence to the correspondence reporting the results of the completed Natiomal
Agency Check or Background Investigation, Autharized abbreviations will be

" used, e.g., 0IC, DIO, 1IND ltr 11ND/OF14/wjc Serz 1235 of 24Aug69.

f. Item number 6 - In paragraph (1) of this form, the date would read

as of the date the form was made up. Also strike out either (INTERIM) or
(FINAL), whichever is; appropriate, amd enter the clearance category for
which the individual is being cleared. Also to be entered in this para-
graph is the type of investigation conducted and upon which the clearance

. is granted, i.e., National Agency Check (NAC) or Background Investigation
(BI). In ease of interim clearances the basis for granting the clearamse
will appear on this line and the type of investigation initiated for final
clearance will also be entered along with the date of submission of the
forms. (Examples NAC plus submission of BI forms on 2Jan69.)

g. Item number 7 - SIGNATURE - Commanding Officer or his designated
representative, will sign copies of the form and the Marine Corps Seal

TAB _’M ENCL ¢/




will be affixed to all eopies,

h. Item number 8 - Interim Clearance copies of OPNAV Form 5521-429
are for OQR and SRB use only. They are not to be sent to the Commandant
of the Marine Corps or the Chief of Nawal Operations.

L e o — o
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ABRPENDIX G
DOUBLE SECURITY INSPECTION RECORD SHEET

Open | Close | Initials { Double | Date Open {Close {Initials | Double | Date
Check A Check

1. Each time container is opened or closed the time, initials and date column
will be filled in.

2. A person will douvle check to see that container is closed and locked and
initials in appropriate column. The double check is to be completed by someone
other than the person that accomplishes the initialing for the opening and
cloging of the container.

3. Retain and file all completed sheets.

G-1
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A APPENDIE. H
SAMPLE LOG SHEET WITH SAMPLE ENTRIES

INCOMING LOG SHEET AND SAMPLE ENTRIES
DATE ORIGINATOR DATE OF  SUBJECT CLASS AND ROUPE RECEIPT
RECEIVED __ AND SER NO __ DOCUMENT REGIS NO. TO  SIGNATURE
10Julé9  FMFRac 6Jul69  OpOrder 6-69 SECRET 6-3 I, M. LaW

00123-69 123456 G-2  U. R. SAFR
QUIGOING 10G SHEET ENTRIES
SER NO OF DATE OF  SUBJECT ADDRESSEE  POSTAL DATE RECEIPT
DOCUMENT ___DOCUMENT REGIS NO.  RETURND
0050-69  10Jul69  OPLAN 17-69  FMPPac. 456789 2Aug69

=LA e

H-1

A8 _A of ENCL 1)




vl i APPENDIX I
COMMUNICATION-TACTICAL PUBLICATIONS INVENTORY REPORT
HEADING
. 7/38V/tvm
5500
6Julé9

From: COMIAC Publieations Control Officer
Tos Commanding General, Force Logistic Command, FMFPac(CEO)

Subjs: COMIAC Publication Inventory Report
Ref: (a) FLCO P5510._

1. An inventory of COMI'AC publications in the COMTAC Publicatioms Library
of this command has been conducted in accordance with referemce (a).

2. (No) (The following) discrepancies were noted in conducting this

inventory.
. SHORT TITLE NO. OF COPIES
| ¢ L7 ot
%g/ (8 '
Type name, grade, Serv no., of (Type name, grade, serv no., of
COMPAC. Publigations Control Witnessing Officer)

. Officer)

. I-1
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APPENDIX J
SAMBLE REPORT OF AFTER HOURS SECURITY INSPECTION

HEADING

. Originator's Symbols
File Number
Date

Froms Commanding General
To: Commanding Officer,
vias (If Applicable)

Subjz After Hours Security Inspection; Report of

Bef: (a) FLGO P5510._

Enclz (1) Original receipt for documents, as necessary

1. In accordance with paragraph 401.2 of reference (a), an after-hours

security inspection was conducted on the evening of (date)
in the (location) o The result of thia :I.nnpectim is

2. The following security violations and/ar discrepancies, were noted:

(Signature)

Jd=1
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APPENDIX K

. FORMAT FOR LETTER TO ACCOMPANY REQUEST FOR SECURITY CLEARANCE INVESTIGATION

ORGANIZATIONAL HEADING
7/CFG/cfg
5500

6 a1 1969
From: Commanding Officer
Toz  Commanding General, FLC (Attn: ACofS, G-2)

:, Subjs Request for Security Clearance Investigation, case of (Rank, Name,
' Serv No, MOS, Component)

Ref: (a) FLCO 551Qs__

. 1. In accordance with the instructions comtained in referemce (a), a request
for gecurity clearance investigation for the subject named Marine is forwarded,

2. The below supplemental information is forwarded for assistance in the
expeditious handling of this security clearance investigation:

| bs Date Joined Unit:

. ¢. Present MOS and Billet:

d, Proposed MOS and Billets

e. Justification for Ipvestigation: _ (Utilize space enough for a com-

T T —

to RTD:

; 8 EAS:

h. Remarks: (Utilize space necessary for those remarks considered

amlioablg)

/8/ COMMANDING OFFICER

K=1
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APPENDIX &

HEADQUARTERS
Force Logistic Command
Fleet Marine Force, Pacific
FRPO San Francisco 96602

Date

From: Commanding General
To:

Subjs Access Authorismation; granting of

Ref: (a) OPNAVINST 5510.1C

1. . 1is hereby granted
access to classified material up to and including (
within this Headquarters..

2. is directed to familiarize
himself witk the information and instructions contained in reference (a),

to include Appendix B, Extracts from the Espionage Laws and Federal Statutes,
United States Code, Title 18, Section 793.

3. This &ccess authorization terminates upon transfer, or re-assignment
from his duties.

Acknowledged

Copy to:
G=2
S&C Files
Individual

188 AL of ENGL 4D




APPENDIX M

*® 8 3

HEADQUARTERS
Force Logistic Command
. Fleet Marine Force; Pacific
FPO San Francisco 96602

Froms
Tog  Commanding Genmeral (Attns ACofS, G=2)

Subjs Access Authorization; reguest for
Refs (a) Staff Memorandum 12-68

1« In compliance with instructions contained in reference (a), it is
requested that the below listed person be granted access to classified
materia] within this headquarters:

. NAMEz

Serial Number/Rank
Degree of Access required:

2, The above listed individual requires requested degree of access in
order to accomplish their assigned duties (Indicated dates and need to
know within section).

Froms Commanding Officer, Bn., 1st FSR/FLC
Tos  Commanding Gemeral, FIC (Attns ACofS, G-2)

Subjs OQR/SRB check; Medical Records check; report of

1. Records of this commend indicate the following information concerning
subject individuals

Degree of Security Clearances: Recruit-NAC Investigation
Baged ons Completed on:
. Completed ons Pending:
Issued on:
Bage 12, SRB: SS#:
RTD: Date of Enlist:
DOBs Place of Birth:
2, The Medical Records of has been reviewed by authorized

medical personnel and it has been determined that the subject meets/does
not meet the requirements of OPNAVINST 5510.1C and 1545.T.

ThB .&no: ENCL ()




HEADQUARTERS
Force Logistic Command
Fleet Marine Force, Pacific
FPO San Francisco 96602
FLCO 11000,1
4/FCW/1lcp

s ~ 15DEC1969

FORCE LOGISTIC COMMAND ORDER 11000'1“"16“

From: Commandingy General
To: Distribution List

Subj: Disposal of Excess Force Logistic Command Controlled
Real Property and Related Property in the Republic
of Vietnam

Ref: (a) ICCI 11015’.',5
(b) MACV Directive 735-3 (NOTAL)

1. Purpose. To promulgate guidance for the disposal of
excess real property and related property within I Corps
Tactical Zone (ICTZ). Additional guidance shall be pro-
mulgated as required.

2h= befinitions

a. "Excess Force Logistic Command Controlled Real Pro-
perty" includes the real property and related property that
becomes excess to the owning units current and projected
requirements, Unit fund property, non-appropriated fund
property, and omanizational are not included,

b, "Real Property" is all lands, buildings, structures,
utilities systems, improvements and appurtenances thereto,
including equipment attached to and made part of buildings
and stmuctures.

c. "Related Property" is all property on installation
property records other than real property.

3. Action. Disposition of property will be accomplished
in accordance with references (a) and (b) and the below
guidance:

a, Omanizations will report facilities and real es~-
tate for which there is no longer a requirement to this
Headquarters (G-4). Excess facilities will be reassigned
to £fill a facility deficiency or reported to higher author=
ity as excess to the needs of the Force Logistic Command,

T8 2ol ENCL (D
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FLCO 11000.1 Weigie

b, Facilities and equipnent will be transferred in
usable condition, but rehabilitation beyond that required
for usability will not be accomplished. In addition,
facilities and real property to be transferred will be
vacant, clean and in a high state of police at all times,
This police shall include removal of extraneous supplies
and equipment not required by the departing organization,

c. No facilities will be disassembleﬂ, relocated or
demolished regardless of their state of maintenance or

repair unless written pemission has been granted by this
Headquarters.

d. Commanders will ensure that facilities being va-
cated are not vandalized. Damages resultiny from miscon-
duct will be repaired, and installed equipment such as
electrical lights, light fixtures and utilities which are
removed without authorization will be replaced prior to
clearance of the departing unit.

e, Garrison property and organization equipment such
as window air conditioners, desks and filing cabinets
shall be removed but installed equipment such as central
air conditioning, which is part of the structure, shall
be left in place. _

DISTRIBUTION: "A" and "B"
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HEADQUARTERS
Force Logistic Command
Fleet Marine Force, Pacific
FPO San Francisco 96602
il FLCO 11013,1
t 4/T3G/1lcp

12 DEC1969

FORCE LOGISTIC COMMAND ORDER 11013;1

From: Commanding General
To: Distribution List

Subj: Standing.Operating Procedure for Bunkers
Ref : (a) FORO 11013.1B of 17 Feb 1969

Encl: (1) Listing of Erection Diagrams and Bill of Material
of 8'X8'X8'; 8'X12'X8"'; 10'X24'X8' and 20'X32'x8’
Bunkers
(2) Fomat for Bunker Request
(3) Format for DD Form 1149

1. Purpose. To promulgate instructions on policy and proce=-
dures for e construction of bunkers within this command.

2, Background. Bunkers within the Force Logistic Command
are varied sizes, designs and types. Many of these bunkers
are of non-standard design and have been emplaced according to
individual desires, In many cases these bunkers are built on
top of the ground. Other bunkers are constructed with up to
one~half of their height below ground level and are subject

to flooding since many areas are in a high water table area.

3. Policy. Reference (a) sets forth infomation relating to
requesting standard Tactical Support Functional Component
(TSFC) bunkers,

a. The policy for bunkers is outlined as follows:
(1) wWhen required, existing bunkers will be replaced
with a standard (TSFC) bunker which will be erected as shown
in enclosure (1).

(2) In the future, all_buﬁkers will be placed on top
of the ground.

108 _F o ENCL (1
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FLCO 11013,1
(3) Sheets of steel plating, amor plating or
steel stock used in welding shops will not be utilized in
bunker construction. Organizations will turn in to the
appropriate supply source all sheets of steel plating now
used on ground bunkers as well as living spaces (SEA Huts).

(4) Bunkers will not be utilized as sleeping quarters
and all bunks, mattresses and all garrison property will be
removed.

(5) This directive is not applicable to bunkers
utilized for perimeter security, Bunkers for perimeter
security shall be of the type deemed appropriate by the
cognizant Camp Commander,

4, Procedures .

a. Organizations of this command will report bunker re-
quirements on a monthly basis in the format shown in enclo-
sure (2). This report will reflect bunker requirements as
of the 25th of the reported month and will reach this Head-
quarters (G-4) not later than the first of the following
month.

b. On notification of ap roval the o anization will
be directed to prepare a complete set of Fomn 1149's

(one 1149 for each line item contained in the Bill of Ma- .
terial) and, forward to the Commander, Third Naval Con-

struction Brigade (NCB) (Attn: III MAF Expediter) via this
Headquarters (G-4). DD Form 1149 to be filled out as illu-
strated in enclosure (3) and forwarded as a package.

c. Inquiries concernlng'the status of TSFC bunker re-
quests will be dlrected to this Headquarters (G-4 Engineer
Section) .

d. Urgent requirements may be submitted anytime,

e. The réduesting organization will state on the re-
quest if construction of the bunker is within their capabil-
ity.

f. All bunker requests will be fully justified. .




® ®

FLCO 11013.1
. 12 DEC 1969

5. Agglicabilitx. This directive is applicable to all
orxganizations of this command located in secure areas,

Tt

J.L.TOBIN
Chief of Staif

DISTRIBUTION: "A" and "B"
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12 DEC 1389
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.' o4 HEADING

FLCO 11013,1

18 0EC1969

File Code

From: Commanding Officer,
To: Commanding General, Force Logistic Command
(Attn: G-4 Eng r0)

Subj: TSFC Bunker Requests; report of -Bunker Size
8'X8'X8"'; 8'X12'X8'; 10'X24'X8'; 20'X32'X8'

A. Last Report,

B, Issued.

C; Deleted,

D. New Requirements.
E. Net Change,

F. New Total,

G. Justification for new requirements, item D above,

A
[ I et a——
X o) 3

£
e

1 Enclosure (2)
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SHEET §. REQUISITION DATE 6. REQUISITION NUNBLE
REQUISITION AND INVOICE,SHIPPlNG DOCUMENT .| sweers DATE lUIC/ JULIAN DLTE‘/ UNIT RS‘,
7 DATE MATERIEL REQUIRED 8. PRICHITY *
UNIT INDICATOR CODE/NAME OF UNIT REQUESTING TSFC
2. 1o 5. AUTHORITY OR PURPOSE
LOGISTICS OFFICER, THIRD NAVAL CONSTRUCTION BRIGADE e e
[UNIT S-4 OFFICER
3. SuiP 70 - maSK FoR 12. DATE SHIPPED ;R B
PROVIDE COMPLETE SHIFPING DATA IN THIS SPACE 13, OOL OF SHIPMENT 14. BILL OF LADING NUNBER
5. AIR NOVENENT DISIGNATOR OR PORT RUFIRENCE RO. .
"S- APPROPRIATION STHBOL AND SUBHEAD EXPENDITURE ACCOUNT CHARGEABLE ACTIWITY | BUBEAU CONTROL BURLAL CONTROL NO. | AMOUNT
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oy FEODERAL STOCK NUMBER, DESCRIPTION., ANO CODING OF MATERIAL AND/OR SERVICES E atestaree oo o [ T rmice ToTAL COST
o = @ | @ @ |G| @
1 “ENCWDWTION FEDERAL STOCK NUMBER AMT.
LTI L L L LT
& ONLY ONE LINE ITEM FOR EACH F.S.N. IN TSFC ASSEMBLY NO
ON ONE DD FORM 1149.
o )
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o ©
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