
 DECLASSIFIED 

• , 
HEADQUAmERS 

1st Marine Division (Rein), FMF 
FPO, San Francisco, California 96602 

__ ••• , .... Unclassified u1x> .. :~moval of enclosure (1) 

From: 
To: 
Via: 

Commanding General ,: r 

Commandant of the Marine Corps (CodecHD) 
(1) Oommanding General, III Marine Amphilti,9-us Foroe 
(2) Commanding General, Fleet Marine Force," 'E8.q~fie 

Subj: Command Chronology 

Ref: (8) HJO P5750.1.A 
(b) FHFRlcO 5750.813 

3/FHW/hgl 
5750 
Ser: 0072-70 

13 APR 1970 

Enel: J(1) 1st Marine Division Command Ohronology for February 1970 

1. In accordance with the provisions of references (8) and (b), enclosure 
(1) is submitted. 

. ,,:.-- "'"... ... --.;...."IWl:' ...... ------.., 

·S & C FILES 
1st MARINE DIVISION 

70 
topy - I Of / Copies 

DECLASSIFIED 

, 

DECLASSIFIED

70 2857

HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
3/FHW/hgl
5750
Ser: 0072-70

13 APR 1970Unclassified upon removal of enclosure (1)

From: Commanding General
Commandant of the Marine Corps (Code HH)To:
(1) Commanding General, III Marine Amphilicus ForceVia:
(2) Commanding General, Fleet Marine Force, Pacific

Subj: Command Chronology

(a) MCO P5750.1ARef:
(b) FMFPacO 5750.8B

Encl: ((1) 1st Marine Division Command Chronology for February 1970

1. In accordance with the provisions of references (a) and (b), enclosure

(1) is submitted.

BluE. B. WHEELER

S & C FILES

1st MARINE DIVISION

70 1113

// CopiesOfCopy

UNCI
-

DECLASSIFIED



DECLASSIFIED 

• • 
~~~~---;"J 

28/fqp 
-5750 

00154 
MAY041910 

lI .. n~l. (Unclassified upon removal from the basic letter) 

SECOND ENDORSEMENT on CG, 1st MarDiv ltr 3/FHW/hgl over 
5750 Ser: 0072-70 dtd l3Apr70 

From: Commanding General, Fleet Marine Force, Pacific 
To: Commandant of the Marine Corps (Code HD) 

Subj: Command Chronology for the period 1 - 28 February 1970 

1. The subject chronology has been reviewed for completeness 
and is forwarded herewith. 

" 
~ 

R. D. WHITE 
By direction 

Copy to: 
CG, 1st MarDiv 

3 

DECLASSIFIED 

, 

• 

" 

DECLASSIFIED

28/fqp
-5750

00154
MAY 04 1970

(Unclassified upon removal from the basic letter)

SECOND ENDORSEMENT on CG, 1st MarDiv ltr 3/FHW/hgl over
5750 Ser: 0072-70 dtd 13Apr70

From: Commanding General, Fleet Marine Force, Pacific
Commandant of the Marine Corps (Code HD)To:

Subj: Command Chronology for the period 1 - 28 February 1970

1. The subject chronology has been reviewed for completeness
and is forwarded herewith.

mas
R. D. WHITE
By direction

Copy to:
CG, 1st MarDiv

3

UNCLACCIFIED

DECLASSIFIED



DECLASSIFIED 

3K/DB/raa 

'" ~~;~/f) 03 2 4 7 0 
25 April 1970 

J 7 (unclassified upon removal from basic correspondence) 

FIRST ENDORSEI4ENT on CG, 1st Maliliv ltr 3/FHW/hgl over 5750 Ser: 0072-70 
dtd 13 April 1970 

From: Commaniing General, III Ma.rine Amphibious Foroe 
To: Conmandant of the Marine Corps (Code HD) 
Via: Commanding General, Fleet Marine Force, Pacific 

SUbj: Command Chronology, 1st Marine Divieion FWj 
period 1 - 28 February 1970 

1. The subject chronology has been reviewed for completeness and is 
forwarded herewith. 

Copy to: 

/if-~~. 
H. L. WlLl\ERSON 
By direction 

CG, 1st MARDIV 

GOPl NO ~ OF ~ COPIES 

DECLASSIFIED 

, 

DECLASSIFIED

3K/DB/raa
5750,

0032470Ser:
25 April 1970

(unclassified upon removal from basic correspondence)

FIRST ENDORSEMENT on CG, 1st MarDiv ltr 3/FHW/hgl over 5750 Ser: 0072-70
dtd 13 April 1970

From: Commanding General, III Marine Amphibious Force
Commandant of the Marine Corps (Code HD)To:

Commanding General, Fleet Marine Force, PacificVia:

Subj: Command Chronology, 1st Marine Division FMF;
period 1 - 28 February 1970

1. The subject chronology has been reviewed for completeness and is
forwarded herewith.

H. L. WILKERSON
By direction

Copy to:

CG, 1st MARDIV

COPY NO / OF 4 COPIES

DECLASSIFIED



DECLASSIFIED 

• • 
UNCLA SS lFDt:D 

ca.nwm CHRONOLOGY 
1 February to 28 February 1970 

INDEX 

PARr I - ORGANIZATIONAL DAT! 

PARr IT - U.!1RATIVE SUMN).RY 

PAro.' III - SEQUENrIAL LISTlNG OF SIGNIFICANT EVENrS 

PAro.' IV - stTI'PORl'ING ]XXHJMEllI'S 

1 

DECLASSIFIED 

I 

Enc10sure (1) 

UWLA SS DIED 

DECLASSIFIED

UNCLASSIFIED

COMMAND CHRONOLOGY
1 February to 28 February 1970

INDEX

PART I - ORGANIZATIONAL DATA

PART II - NARRATIVE SUMMARY

PART III - SEQUENTIAL LISTING OF SIGNIFICANT EVENTS

PART IV - SUPPORTING DOCUMENTS

Enclosure (1)

UNCLASSIFIED1

DECLASSIFIED



DECLASSIFIED 

• • 
'tJroLASS IFIIilD 

COMMAND ClIRONOu)GY I 

PART I 

ORGANIZATIONAL DATA 

Eno 10 sure (1) 

2 tOOLASSIFmD 

DECLASSIFIED 

DECLASSIFIED

UNCLASSIFIED

COMMAND CHRONOLOGY

PART I

ORGANIZATIONAL DATA

Enclosure (1)

2 UNCLASSIFIED

DECLASSIFIED



• 
UNCLASSIFIED 

1. (U) ~IGNATION 

Commanding General 

DECLASSIFIED 

PART I 

ORGANIZATIONAL DATA 

Assistant Division Commander 
MOen!!:. B.WHEELER 
BGen W. F. DOEHLER 

UNIT 

HqBn 
lstl1ar 

5thl1ar 

7thMar 

llthHar 
26thl'1ar 
lstReconBn 
lstEngrBn 
7thEngrBn 
9thEngrBn 

lstSPBn 
lstii'l'Bn 
llt.hI1TBn 

lstTkBn 
lstMedBn 
lstHospCo 
lstDentco 

2. (U) LOCATION 

SUBORDINATE UNITS 

COMMANDING OFFICER 

Col W. C. PATTON 
Col H. L. WILKb;RSON (1-9Feb) 
Col E. A. WILCOX (lO-28Feb) 
Col N. L. BECK (l-lOFeb) 
Col R. F. ESTEY (11-28Feb) 
Col G. S. CODISPOTI (1-27Feb) 
Col E. G. DERNING Jr (28Feb) 
Col D. D. EZELL 
Col J. E. HARRELL 
Ltcol W. li. DRUHWlUGHT 
LtCol W. F. GLOWICKI 
Ltcol IV. G. BATES 
LtCol E. K. MAXWELL (l-lBFeb) 
LtGol J. P. KRAYNAK (19-28Feb) 
LtCol R. F. ARMSTRONG 
Ltcol M. S. SJIDfAJ."iOI"F 
LtCol W. R. KEPHART (l-l4Feb) 
LtCol R. L. PRATHBR (15-28Feb) 
Haj J. J. LOUDER 
Capt J. ~{. LEA HC USN 
Capt J. ·W. HART Me USN (l-26Feb) 
Capt P. C. ALEX:A.1Dl!:R DC USN 

1-28 February 1970, Danang, RVN 

,3. (U) STAFF OFFICERS 

Chief of Staff 

Staff Secretary 
AssiBtant Chief of Staff, G-l 
Assistant Chief of Staff, G-2 

Assistant Chief of Staff, G-3 

3 

Col C. E. ~LKER (l-27Feb) 
Col N. L. BECK (28Feb) 
Capt T. E. PITTS 
Col R • .F~. BA.RDE 
Col E. A. WILCOX (l-9:F'eb) 
LtCol C. M. MOSHER (lO-28Feb) 
Col F. H. WALDROP 
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PART I

ORGANIZATIONAL DATA

1. (U) DESIGNATION

Commanding General MGen E. B. WHEELER
Assistant Division Commander BGen W. F. DOEHLER

SUBORDINATE UNITS

UNIT COMMANDING OFFICER

HqBn Col W. C. PATTON
1stMar Col H. L. WILKERSON (1-9Feb)

Col E. A. WILCOX (10-28Feb)
5thMar Col N. L. BECK (1-10Feb)

Col R. F. ESTEY (11-28Feb)
7thMar Col G. S. CODISPOTI (1-27Feb)

Col E. G. DERNING Jr (28Feb)
llthMar Col D. D. EZELL
26thMar Col J. E. HARRELL
lstReconBn LtCol W. C. DRUMWRIGHT
1stEngrBn LtCol W. F. GLOWICKI
7thEngrBn LtCol W. G. BATES
9thEngrBn LtCol E. K. MAXWELL (1-18Feb)

LtCol J. P. KRAYNAK (19-28Feb)
1stSPBn LtCol R. F. ARMSTRONG
lstMTBn LtCol M. S. SHIMANOFF
11thMTBn LtCol W. R. KEPHART (1-14Feb)

LtCol R. L. PRATHER (15-28Feb)
lstTkBn Maj J. J. LOUDER
lstMedBn Capt J. W. LEA MC USN
lstHospCo Capt J. W. HART MC USN (1-26Feb)
1stDentCo Capt P. C. ALEXANDER DC USN

2. (U) LOCATION

1-28 February 1970, Danang, RVN

3. (U) STAFF OFFICERS

Chief of Staff Col C. E. WALKER (1-27Feb)
Col N. L. BECK (28Feb)

Staff Secretary Capt T. E. PITTS
Assistant Chief of Staff, G-1 Col R. E. BARDE
Assistant Chief of Staff, G-2 Col E. A. WILCOX (1-9Feb)

LtCol C. M. MOSHER (10-28Feb)
Assistant Chief of Staff, G-3 Col F. H. WALDROP
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Assistant Chief of Staff, G-4 

Assistant Chief of Staff, 0.$ 
Assistant Chief of Staff, Comptroller 
Adjutant 
Air Officer 
Artillery Officer 
Band Officer 
Career Plamling Officer 
Chaplain 
Clubs Offic er 
Carom-Electronics Officer 
Dental Officer 
Disbursing Officer 
Exchange Officer 
Embarkation Officer 
Engineer Officer 

Field Historian 
Food Service Officer 
Ground Safety Officer 
Industrial Relations Officer 
Inspector 
Staff Judge Advocate 
Hotor Transport Officer 
&aval Gunfire Officer 
Ordnance Officer 
Public Affairs Officer 
Photographic Officer 
Postal Officer 
Provost Marshal 

Special Services Officer 
Reproduction Officer 
Supply Officer 
Surgeon 
Tank Officer 

4 

Col N. A. CANZONA (1-21Feb) 
Col M. M. BLUE (28Feb) 
Col L. S. HOLLIBR Jr 
Ltcol N. M. LA.SLAVIC Jr. 
LtCol J. J. HUDSON 
Col J. M. MITCHELL 
Col D. D. EZELL 
CW02 J. )1. POE 
Maj E. G. WERNER 
Capt G. A. RADEr1ACllliR CHC USN' 
Maj K. L. BOURGEOIS 
Col C. G. DAHL 
Capt P. C. ALEXANDER DC USN 
Maj J. E. STEVENS 
Capt G. L. NASH 
Maj L. D. COKER 
Capt E. L. RENN (1-12Feb) 
Maj R. A. KERR (13-28Feb) 
Maj G. MARINO 
Capt C. WATSOO' 
Maj E. G. HlLONE 
lstLt A. T. AUGULIS 
Col C. ASHTON 
Col R. M. LUCY 
Maj V. D. SUTTON 
LCDR E. C. YOES USN 
Capt G. L. DARST 
Capt J. P. NOVAK 
CWO) A. A. HUMPHRl!."'YS 
Capt E. M. JENNINGS 
Ltcol F. L. DIXON (l-16Feb) 
Ltcol J. A. SCHIMMENTI (17-28Feb) 
Ltcol W. J. GALYON 
Capt D. A. ZEFERJOHN 
Col J. J. HOLICK! Jr. 
Capt E. l". LATHAM 11C USN 
Maj J. J. LOUDER 
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Col N. A. CANZONA (1-27Feb)Assistant Chief of Staff, G-4
Col M. M. BLUE (28Feb)

Assistant Chief of Staff, G-5 Col L. S. HOLLIER Jr
LtCol N. M. LASLAVIC Jr.Assistant Chief of Staff, Comptroller

Adjutant LtCol J. J. HUDSON
Air Officer Col J. M. MITCHELL
Artillery Officer Col D. D. EZELL
Band Officer CW02 J. M. POE
Career Planning Officer Maj E. G. WERNER
Chaplain Capt G. A. RADEMACHER CHC USN
Clubs Officer Maj K. L. BOURGEOIS
Comm-Electronics Officer Col C. G. DAHL
Dental Officer Capt P. C. ALEXANDER DC USN
Disbursing Officer Maj J. E. STEVENS
Exchange Officer Capt G. L. NASH
Embarkation Officer Maj L. D. COKER

Capt E. L. RENN (1-12Feb)Engineer Officer
Maj R. A. KERR (13-28Feb)

Field Historian Maj G. MARINO
Food Service Officer Capt C. WATSON
Ground Safety Officer Maj E. G. MILONE
Industrial Relations Officer 1stLt A. T. AUGULIS
Inspector Col C. ASHTON
Staff Judge Advocate Col R. M. LUCY
Motor Transport Officer Maj V. D. SUTTON
Naval Gunfire Officer LCDR E. C. YOES USN
Ordnance Officer Capt G. L. DARST
Public Affairs Officer Capt J. P. NOVAK
Photographic Officer CW03 A. A. HUMPHREYS
Postal Officer Capt E. M. JENNINGS

LtCol F. L. DIXON (1-16Feb)Provost Marshal
LtCol J. A. SCHIMMENTI (17-28Feb)

Special Services Officer LtCol W. J. GALYON
Reproduction Officer Capt D. A. ZEFERJOHN
Supply Officer Col J. J. HOLICKY Jr.
Surgeon Capt E. F. LATHAM MC USN
Tank Officer Maj J. J. LOUDER
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PART II 

NARRATIVE SUMMARY 

AND -
PERSONNEL/ADMINISTRATION 

1. (C) Replacement and Rotation of Personnel 

a. Total Marine Replacements received and Marines Rotated during 
February 1970 were: 

H.eplacem:lnts: 

Officer 
Enlisted 

Rotated: 

Officer 
Enlisted 

100 
2757 

168 
349~ 

b. There were 14 officers and 511 enlisted medically evacuated from 
RVN. Two officers and 27 enlisted returned to duty who were previously 
evacuated from RVN. A total of 51 personnel departed on emergency leave/ 
peNanent change of station orders. A total of 130 personnel departed on 
emergency leave/TAD orders. 

c. A total of four officers and 78 enlisted extended their tour for 
30 days special leave. Four officers and 154 enlisted departed on special 
leave. 

2. (G) CaSUal! and Graves Refistration. The following casualties were 
sustained by u ts ADeON to Is Marine Division during February 1970: 

KIA WIA **DOW J.1IA CPT OTHER *NON-BATTLE **TOTAL 
DEATH-INJURED 

USMC 
OFF 16 16 
:&~L 46 400 II 7 ~ 402 
USN 
OFF 
lillL j 18 1 
TOTAL 49 446 12 7 3 

Enclosure 
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PART II

NARRATIVE SUMMARY

AND

PERSONNEL/ADMINISTRATION

1. (c) Replacement and Rotation of Personnel

a. Total Marine Replacements received and Marines Rotated during

February 1970 were:

Replacements:

100Officer
2757Enlisted

Rotated:

168Officer
3499Enlisted

b. There were 14 officers and 511 enlisted medically evacuated from

RVN. Two officers and 27 enlisted returned to duty who were previously
evacuated from RVN. A total of 51 personnel departed on emergency leave/

permanent change of station orders. A total of 130 personnel departed on

emergency leave/TAD orders.

C. A total of four officers and 78 enlisted extended their tour for

30 days special leave. Four officers and 154 enlisted departed on special

leave.

2. (c) Casualty and Graves Registration. The following casualties were

sustained by units ADCON to 1st Marine Division during February 1970:

*NON-BATTLE **TOTALOTHERCPTMIA*DOWWIAKIA
DEATH-INJURED

USMC
1616OFF

462371140646ENL
USN
OFF

211183ENL
4993712440TOTAL 49

Enclosure (1)
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*Injuries which result in absence from duty for more than 24 hours. 
**DOW figures included in WIA totals and not in horizontal totals. 

). (C) Awards. 624 award reconunendations were processed and forwarded 
to higher headquarters for approval. In addition, 417 Purple Heart 
Hedals were awarded. 

4. (c) Discipline, Law and Order. The following criminal investigations 
were reported for the month of February 1970: 

a. Crimes against Persons and Property 

Assault 
Aggravated Assault 
l'raud 

b. 75 traific violations were reported. 

Number 

6 
2 
1 

c. 294 military offense reports were issued as follows: 

Offense 

Drunkenness 
Non-narcotics Abuse Drugs 
Weapons Violation 
AWOL 
Orf Limits 
Curfew Violations 
Disorderly Conduct 
Other 

l'uTAL 

Number 

1 
53 
45 
19 
96 
36 

1 
43 

294 

5. (0) Industrial Relations. Utilization totals as of 28 February 1970 
were: 

Authorized On Board 

790 644 

6. (U) Personnel and Morale Services 

a. Chaplain. At the end of February 1970, the on board strength of 
(;haplains was: 

Enolo sure (1) 
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*Injuries which result in absence from duty for more than 24 hours.
**DOW figures included in WIA totals and not in horizontal totals.

3. (c) Awards. 624 award recommendations were processed and forwarded
to higher headquarters for approval. In addition, 477 Purple Heart
Medals were awarded.

4. (c) Discipline, Law and Order. The following criminal investigations
were reported for the month of February 1970:

Numbera. Crimes against Persons and Property

6Assault
2Aggravated Assault
1Fraud

b. 75 traffic violations were reported.

C. 294 military offense reports were issued as follows:

NumberOffense

1Drunkenness
53Non-narcotics Abuse Drugs
45Weapons Violation
19AWOL
96Off Limits
36Curfew Violations
1Disorderly Conduct

43Other

294TOTAL

5. (c) Industrial Relations. Utilization totals as of 28 February 1970
were:

On BoardAuthorized

644790

6. (U) Personnel and Morale Services

a. Chaplain. At the end of February 1970, the on board strength of
Chaplains was:

Enclosure (1)
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Denomination 

Protestant 
Oatholic 
Total 

DECLASSIFIED 

Number 

19 
11 
30 

The following services were conducted during the montha 

Catholic Sun~ Divine Services 
Catholic Weekday Services 
Protestant Sundq Divine Services 
Protestant Weekd87 Services 
Memorial Services 
Religion and Customs of RVN 

Number 

96 
95 

1.39 
56 
16 
39 

Number Attending 

1452 
793 

2682 
1195 
1323 
1076 

b. Division Clubs. During the month there were 12 Otficer, 21 SNCO 
and 26 Enlisted Olubs in operation. The gross income for the olubs system 
during February- 1970 was $214,120.45. 

c. Division Band. The band performed at two memorial services, 9 
militar,r formations and p1~d at 14 concerts during the month of Februar,r 
1970. The band also performed 1 concert in connection with the Civic Ac­
tion Program. In addition, the band was used as a security platoon/reaction 
force for the Division OP. 

d. Division Exchan&!. Total sales during February 1970 were 
$872,012.09 from 16 stores. 

e. IntormationaJ. Services. 55 news releases and 2516 Fleet Hometown 
News Releases were produced during Februar,y 1970. In addition, 1st Marine 
Division correspondents covered operations with the 5th Marines in Arizona 
Territory, and the 7th Marmes in the Que Son MolBlta1nS. 

f. Postal. The following figures represent pounds of U. S. Mail re­
ceived and dispatched during Februar,r 1970. 

Total Received 

586,074 

Financial Transaction Totals: 

u. s. r-r.oney Orders and Fees 
U. S. Money Orders Cashed 

Total mspa tohed 

265,105 

Total Handled 

851,179 

Stamps, Postage and Insurance Sales 

$8)1,699.27 
31,491.68 
73,632.50 

The Main Office and 11 mit post offices were inspected and audited during 
February 1970. 42 mail rooms were also inspected during the month. 
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Denomination Number

Protestant 19
Catholic 11
Total 30

The following services were conducted during the month:

Number Number Attending

Catholic Sunday Divine Services 96 1452
Catholic Weekday Services 95 793
Protestant Sunday Divine Services 2682139
Protestant Weekday Services 56 1195
Memorial Services 16 1323
Religion and Customs of RVN 39 1076

b. Division Clubs. During the month there were 12 Officer, 21 SNCO
and 26 Enlisted Clubs in operation. The gross income for the clubs system
during February 1970 was $214,120.45.

C. Division Band. The band performed at two memorial services, 9
military formations and played at 14 concerts during the month of February
1970. The band also performed 1 concert in connection with the Civic Ac-
tion Program. In addition, the band was used as a security platoon/reaction
force for the Division CP.

d. Division Exchange. Total sales during February 1970 were
$872,012.09 from 16 stores.

e. Informational Services. 55 news releases and 2545 Fleet Hometown
News Releases were produced during February 1970. In addition, 1st Marine
Division correspondents covered operations with the 5th Marines in Arizona
Territory, and the 7th Marines in the Que Son Mountains.

f. Postal. The following figures represent pounds of U. S. Mail re-
ceived and dispatched during February 1970.

Total Received Total Dispatched Total Handled

586,074 265,105 851,179

Financial Transaction Totals:

U. S. Money Orders and Fees $831,699.27
U. S. Money Orders Cashed 31,491.68
Stamps, Postage and Insurance Sales 73,632.50

The Main Office and 11 unit post offices were inspected and audited during
February 1970. 42 mail rooms were also inspected during the month.
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g. Career Planning. Career Planning results during February 1910 
were: 

Reenlistme nt Percentages s 

Hirst Term 00-65) 
Career 
Total 

Extensions of Enlistment 

iirst Term 
Career 
Total 

46.1 
97.6 
66.3 

Career Length 

18 
6 

24 

Short 

20 
4 

24 

7. (u) 1st Marine Division ARVi~ Interpreter Program. On 28 February 1970" 
the number of Ali .iN Interpreters assigned to this Division was 140. 
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Career Planning results during February 1970Career Planning.g.
were:

Reenlistment Percentages:

46.1First Term (30-65)
97.6Career
66.3Total

ShortCareer LengthExtensions of Enlistment

18 20First Term
46Career

2424Total

(U) 1st Marine Division ARVN Interpreter Program. On 28 February 1970,7.
the number of AR.N Interpreters assigned to this Division was 140.
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INTELLIGENCE SECTION 

1. ACQUISITION UNIT 

a. General. This reporting period started with a brief series of 
enemy attacks by fire with mortars against A/1/7 CUFf defensive posi­
tions and rockets against the An Hoa Combat Base on 1 February. The 
remainder of the enel'l\V" activity during the month consisted mainly of 
harrassing RPG, M-79 and small arms fire against outposts and isolated 
friendly defensive positions. The reporting period was characterized 
by increased reconnaissance and surveillance efforts throughout the 
Division TAOR in anticipation of a high point in enemy activity re­
lating to the TET holiday period; however, the expected enemy offensive 
failed to materialize. 

b. Ground Reconnaissance 

(1) The Division's Ground Reconnaissance activities were directed 
primarily towards screening the main avenues of approach into the 
Division TAOR from the north, west and southwest during the expected 
TET enemy offensive. Recormaissance teams sighted a total of 1" 730 
enemy personnel, caJ..led 110 artillery fire missions and 48 air strikes 
resulting in 202 enemy KIA. The 1st Reconnaissance BattaJ..ion conducted 
98 patrols, including teams assigned to the four permanent observation 
posts and suf1'ered only five vITA's. 

c. Photo Imagery Interpretation Sub-Unit 

(1) General. During February the PIIU produced 13 photo mosaics 
and 55 overl~s ?or 1st Reconnaissance Battalion patrols. Two photo 
mosaics and one visibility diagram were constructed for the Ground 
Surveillance Sub-Section for planning sensor employment. In other 
significant actiYity a photo interpreter, using a special Hand Held 
Photo Mission which was flown, annotated and delivered on 7 February, 
assisted the 1st Marines in locating six bunkers and a tunnel complex 
at (AT 9556). In addition, an extensive though unsuccessful attempt 
was made by a Photo Interpreter/Interrogation-Translation Team to 
locate a rocket cache in the Que Son Mountain Area on 14 February. 

(2) Detector Concealed Persormel DCP. Twenty-eight DCP 
missions were requested, of which 2 were own; providing 20 sensor 
readings. The mission results were targeted and struck with artillery 
and immediate air, resulting in three secondary explosions. The DCP 
aircraft received ground fire on three missions with negative damage 
to aircraft or personnel. Ninimum weather conditions and aircraft non­
availability were responsible for the four missions not being flown. 

(3) Infra-Red (IR). A total of 206 IR missions were requested, 
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INTELLIGENCE SECTION

1. ACQUISITION UNIT

a. General. This reporting period started with a brief series of

enemy attacks by fire with mortars against A/1/7 CUPP defensive posi-
tions and rockets against the An Hoa Combat Base on 1 February. The
remainder of the enemy activity during the month consisted mainly of

harrassing RPG, M-79 and small arms fire against outposts and isolated

friendly defensive positions. The reporting period was characterized

by increased reconnaissance and surveillance efforts throughout the
Division TAOR in anticipation of a high point in enemy activity re-

lating to the TET holiday period; however, the expected enemy offensive
failed to materialize.

b. Ground Reconnaissance

(1) The Division's Ground Reconnaissance activities were directed

primarily towards screening the main avenues of approach into the
Division TAOR from the north, west and southwest during the expected
TET enemy offensive. Reconnaissance teams sighted a total of 1,730
enemy personnel, called 110 artillery fire missions and 48 air strikes

resulting in 202 enemy KIA. The 1st Reconnaissance Battalion conducted

98 patrols, including teams assigned to the four permanent observation

posts and suffered only five WIA's.

C. Photo Imagery Interpretation Sub-Unit

(1) General. During February the PIIU produced 13 photo mosaics
and 55 overlays for 1st Reconnaissance Battalion patrols. Two photo
mosaics and one visibility diagram were constructed for the Ground

Surveillance Sub-Section for planning sensor employment. In other

significant activity a photo interpreter, using a special Hand Held
Photo Mission which was flown, annotated and delivered on 7 February,
assisted the 1st Marines in locating six bunkers and a tunnel complex
at (AT 9556). In addition, an extensive though unsuccessful attempt
was made by a Photo Interpreter/Interrogation-Translation Team to

locate a rocket cache in the Que Son Mountain Area on 14 February.

(2) Detector Concealed Personnel (DCP). Twenty-eight DCP

missions were requested, of which 24 were flown; providing 20 sensor

readings. The mission results were targeted and struck with artillery
and immediate air, resulting in three secondary explosions. The DCP

aircraft received ground fire on three missions with negative damage
to aircraft or personnel. Minimum weather conditions and aircraft non-

availability were responsible for the four missions not being flown.

(3) Infra-Red (IR). A total of 206 IR missions were requested,
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• 
of which 103 missions were flown, resulting in 607 IR emissions being 
recorded. 

(4) Side Look:l.~ Airborne Radar (SLAR). There were 56 SLAR 
missions flown in the iVision TAOR, of which 19 Moving Target Indicators 
(MTI) were recorded. The MTI IS were scattered throughout the TAOR with 
no major concentrations noted. 

d. Aerial Observation Sub-Unit 

(1) During Februaq the 1.0 Sub-Unit conducted 493 sorties for 
a total of 1,119.7 flight hours of visual reconnaissance and supporting 
arms control in the Division TAOR. 

(2) The following supporting arms and photo missions were 
conducted: 

Airstrikes FAC(A) 
Artillery l~ssions 
Hand Held Photo Missions 

169 
13 
20 

(3) The damage estimates resulting from supporting arms missions 
are as follows: 

Killod by .Air/Artlllery 
Structures destroyed 
Bunkers destroyed 
Boats destroyed 
Treeline destroyed (meters) 
Trench line destroyed (meters) 
Caves destroyed 
Secondary explosions 
AA positiOns destroyed 

65 
149 
106 

3 
7,440 

550 
38 
29 
1 

(4) Ground fire was received on 16 miSSiOns; however, no 
aircraft \Jere hit. 

(5) Aviation support for February was provided by: 

Unit 

VMO-2 (OV-IO) 
21st HAC Airplane Co USA (O-lG) 

Sorties Hours 

462 1029.9 
31 89.8 

e. Interrogation-Translation. Deployment of the Interrogation­
Translation Teams (ITT) and Interpreter Teams (IT) are as follows: 
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of which 103 missions were flown, resulting in 607 IR emissions being
recorded.

(4) Side Looking Airborne Radar (SLAR). There were 56 SLAR

missions flown in the Division TAOR, of which 79 Moving Target Indicators

(MTI) were recorded. The MTI's were scattered throughout the TAOR with

no major concentrations noted.

d. Aerial Observation Sub-Unit

(1) During February the AO Sub-Unit conducted 493 sorties for

a total of 1,119.7 flight hours of visual reconnaissance and supporting
arms control in the Division TAOR.

(2) The following supporting arms and photo missions were

conducted:

169Airstrikes FAC(A)
73Artillery Missions
20Hand Held Photo Missions

(3) The damage estimates resulting from supporting arms missions

are as follows:

65Killed by Air/Artillery
149Structures destroyed
106Bunkers destroyed

3Boats destroyed
7,440Treeline destroyed (meters)

550Trench line destroyed (meters)
38Caves destroyed
29Secondary explosions
1AA positions destroyed

(4) Ground fire was received on 16 missions; however, no

aircraft were hit.

(5) Aviation support for February was provided by:

Sorties HoursUnit

1029.9462VMO-2 (OV-10)
89.821st RAC Airplane Co USA (0-1G) 31

e. Interrogation-Translation. Deployment of the Interrogation-
Translation Teams (ITT) and Interpreter Teams (IT) are as follows:
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3d ITT - 1st IJ.I8.rines 
9th ITT - 7th Marines 
13th ITT - 5th Marines 
15th I~ - 26th Narines 

DECLASSIFIED 

1st IT - Division Interrogation Center (DIC) 
7th IT - Document Translation Center (DTC) 

(1) During February a total of 281 detainees were interrogated 
and classified as followSI 18 FWls, 19 Civil Defendants, 14 Returnees 
and 230 innocent civilians. The Division Interrogation Center prepared 
54 interrogation reports and 93 batches of docWl1ellts totaling 1,155 
items were processed by the Division Translation Center in February. 

(2) Significant information gained from captured documents 
included cryptographic codes" cover designators and information on the 
Qua.ng Da Civilian Welfare Program and Manpower Drain. 

(3) Significant information gained from detainees are as 
follows. 

operations. 

(a) Attack plana on an ARVN Training Center. 

(b) Sapper training curriculum. 

(c) ~'f8ctS, success of and reaction to tactical helolift 

(d) Locatj.on of ambush sites. 

(e) Location of booby traps and mine fields. 

(1') Update on enemy order of battle. 

(4) Other sienificant team activities are as follows: 

(a) The 3d Interrogation-Translation Team in support of the 
1st Harines participated in nine tactical helolift operations and made 
immediate field interrogations of two NI s captured. The team. screened 
31 batches of documents that included maps, overlays and enem;,v attack 
plans for February and August against U.S. posi tionB. Team training 
consisteu of enemy order of battle, report preparation and proper care 
and handliug of individual weapons. The team conducted training for 
the 1st Earinee on proper tagging, handling and safeguarding of Nls. 

(b) The 9th Interrogation-Translation Team in support of 
the 7th l'iarines screened 12 batches of documents during February. 
Team training consisted of interrogation techniques, report preparation, 
order of battle and care of individual weapons. The team conducted 

Enclosure (1) 

12 

DECLASSIFIED 

I 

DECLASSIFIED

3d ITT - lst Marines
9th ITT - 7th Marines
13th ITT - 5th Marines
15th ITT - 26th Marines
1st IT - Division Interrogation Center (DIC)

7th IT - Document Translation Center (DTC)

(1) During February a total of 281 detainees were interrogated
and classified as follows: 18 PW's, 19 Civil Defendants, 14 Returnees
and 230 innocent civilians. The Division Interrogation Center prepared
54 interrogation reports and 93 batches of documents totaling 1,155
items were processed by the Division Translation Center in February.

(2) Significant information gained from captured documents

included cryptographic codes, cover designators and information on the

Quang Da Civilian Welfare Program and Manpower Drain.

(3) Significant information gained from detainees are as
follows:

(a) Attack plans on an ARVN Training Center.

(b) Sapper training curriculum.

(c) Effects, success of and reaction to tactical helolift

operations.

(d) Location of ambush sites.

(e) Location of booby traps and mine fields.

(f) Update on enemy order of battle.

(4) Other significant team activities are as follows:

(a) The 3d Interrogation-Translation Team in support of the

1st Marines participated in nine tactical helolift operations and made

immediate field interrogations of two PW's captured. The team screened

31 batches of documents that included maps, overlays and enemy attack

plans for February and August against U.S. positions. Team training
consisted of enemy order of battle, report preparation and proper care

and handling of individual weapons. The team conducted training for

the 1st Marines on proper tagging, handling and safeguarding of PW's

(b) The 9th Interrogation-Translation Team in support of

the 7th Marines screened 12 batches of documents during February.
Team training consisted of interrogation techniques, report preparation,
order of battle and care of individual weapons. The team conducted
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training for the 7th lflB.rines on the mission of I'l'T" exploitation of 
human sources, proper tagging and evacuating of FWls and documents. 

(c) The 13th Interrogation-Translation Team in support of the 
5th Narines screened 17 batches of documents during February. The team 
participated in daily command briefings and visual reconnaissance 
flights of the 5th l!Iarines TAOR. Team training consisted of interro­
gation techniques and proper care of individual weapons, also the team 
conducted training for new members of the 5th l1arines on the proper 
handling of FW I S and documents. 

(d) The 15th Interrogation-Translation Team was in support of 
the 26th Harines and the NSA Hospital FW ward during most of the period. 
HOvlever, on 28 February the team headquarters moved to the 95th 
1'vacuation Hospi tall US .Army J)a.nang" when the 26th Marines stood down 
in preparation for redeployment and the NSA Hospital discontinued medical 
care for wounded !'WIS. Team training consisted of interrogation 
techniques l order of battle review and proper care of individual weapons. 
The team continued to conduct training at the Division Schools on 
interrogation and processing of PWI S • 

(e) The 1st Interpreter Team (DIC) interrogated 35 1W t s and 
returnees evacuated to the III }UlF FW compound. Two senior officers 
were given orientation briefing on handling and disposition of FVPs. 
Team training consisted of interrogation techniques, order of battle, 
terrain studies, language training and proper care of individual 
vreapons, plus attending a firepower demonstration of the 1'1-48A3 gun tank. 

(f) The 7th Interpreter Team (DTO) screened 93 batches of doc­
uments totaling 1,155 individual items and prepared one full translation 
and 95 sununary translations. In addition, one summary translation 
and five full translations of ARVN weekly intelligence reports were 
prepared for the Division. 

f. Ground Surveillance Sub-Unit. During February the Ground 
&urveillance SUb-Unit continued installation, maintenanoe and planning 
for future employment of ground sensors in the Division TAOR. In 
addition, classes were presented for Leadership Courses at Division 
Schools, subordinate units of the Division and the 51st ARVN Regiment. 
Also, briefings were conduoted for newly assigned and visiting senior 
officers. r·1aintenance of the Danang Anti-Infiltration System oontinued 
in Phases I and II. The following is a list of activities accomplished, 

(1) Sensors were installed as shown below; 

Amount 

4 Strings RINISIDs/}1AGIDs 
I Strrlng 11I1TISIDs/MAGIDs 

DECLASSIFIED 

Location 

Hill 55 (AT 921631) 
LZ Ross (ZC 020330) 

, 

DECLASSIFIED

training for the 7th Marines on the mission of ITT, exploitation of
human sources, proper tagging and evacuating of PW's and documents.

(c) The 13th Interrogation-Translation Team in support of the
5th Marines screened 17 batches of documents during February. The team

participated in daily command briefings and visual reconnaissance

flights of the 5th Marines TAOR. Team training consisted of interro-

gation techniques and proper care of individual weapons, also the team
conducted training for new members of the 5th Marines on the proper
handling of PW's and documents.

(d) The 15th Interrogation-Translation Team was in support of
the 26th Marines and the NSA Hospital PW ward during most of the period.
However, on 28 February the team headquarters moved to the 95th
Evacuation Hospital, US Army Danang, when the 26th Marines stood down
in preparation for redeployment and the NSA Hospital discontinued medical
care for wounded PW's. Team training consisted of interrogation
techniques, order of battle review and proper care of individual weapons.
The team continued to conduct training at the Division Schools on

interrogation and processing of PW's.

(e) The 1st Interpreter Team (DIC) interrogated 35 PW's and
returnees evacuated to the III MAF PW compound. Two senior officers
were given orientation briefing on handling and disposition of PW's.
Team training consisted of interrogation techniques, order of battle,
terrain studies, language training and proper care of individual

weapons, plus attending a firepower demonstration of the M-48A3 gun tank.

(f) The 7th Interpreter Team (DTC) screened 93 batches of doc-
uments totaling 1,155 individual items and prepared one full translation
and 95 summary translations. In addition, one summary translation
and five full translations of ARVN weekly intelligence reports were

prepared for the Division.

f. Ground Surveillance Sub-Unit. During February the Ground
Surveillance Sub-Unit continued installation, maintenance and planning
for future employment of ground sensors in the Division TAOR. In
addition, classes were presented for Leadership Courses at Division

Schools, subordinate units of the Division and the 51st ARVN Regiment.
Also, briefings were conducted for newly assigned and visiting senior
officers. Maintenance of the Danang Anti-Infiltration System continued
in Phases I and II. The following is a list of activities accomplished:

(1) Sensors were installed as shown below;

LocationTypesAmount

Hill 55 (AT 921631)4 Strings MINISIDs/MAGIDs
LZ Ross (ZC 020330)1 String MINISIDE/MAGIDs
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1 String MINISIDs/MAGIDs 
3 Strings MINISIDs/MAGIDs/GSIDs 
2 Strings NINISlDs/NA.GIDs 

Rwnor Valley (AT 960736) 
1/26 TAOR (AT 915845) 
Charlie Ridge (AT 836583) 
Ti 1:e Oorridor (ZO 200320) 
Nong Son (ZC 195322) 

*4 Strings AnSIDs 
*2 ACOUBUOYs 
3 USDs 
3 USDs 
4 USDs 

*Air dropped into position 

LZ Ross (ZC 022342) 
Hill 250 (AT 793.530) 
Liberty Bridge (AT 925531) 

(2) Two MINISIDs and one MAGID were replaced near Hill 55 
(AT 952623) and three USDa were repaired and put back into operation 
at Hill 425 (ZO 000465). 

(3) Classes were presented by the Ground Surveillance Instruction 
Team as indicated below: 

Unit 

Division Schools 
1/1 Officers/SNCO's 
.5th Marines Officers/SNCO's 
1st Marines Officers/SNOOts 
Division Schools (Officers) 
00 "0" 1st Recon En 
9th EngrBn Officers/SNCO's 

7th Marines Officers/SNCO's 
Division Schools (NCO's) 
ColtB" 1st Recon Bn 
1st Recon Bn (new personnel) 
51st ARVN Regiment 

Subject 

Sensor Employment 
XM-63 (Remote Oontro1 Detona.tor) 
Sensors and related equipment 
Sensors and related equipment 
Sensor employment 
Recording and Reporting techniques 
Ground Surveillance assets/em­
ployment 
Sensors and related equipment 
Ground Surveillance equipment 
Sensor Devices 
Sensor employment 
Four days instruction on sensors 
and their tactical employment 

(4) Orientation briefings were given throughout the month to 
a total of nine newly assigned and visiting senior officers, including 
the GM2 F~?Pac and two officers from the Defense Oommunication Planning 
Group, i'lashirlf,rton, D. C. 

(5) The Ground Surveillance Officer presented the concept of 
operations of the Sensor Oontrol and Hanagement Platoon (SCAHP) to the 
Commanding General. The SGAJvlP concept, providing for centralized 
operation and control of the sensor program at Division level, was 
approved. A SCA}~ organization of three officers and 80 enlisted perM 
sonnel was established. The Ground Surveillance Officer will be the 
Ole of the SCM'lP. 

( 6) The engineer work continued on Phase II of the DAIS near 
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Rumor Valley (AT 960736)MINISIDS/MAGIDs1 String
1/26 TAOR (AT 915845)MINISIDs/MAGIDs/GSIDs3 Strings
Charlie Ridge (AT 836583)MINISIDE/MAGIDs2 Strings
Ti Xe Corridor (ZC 200320)*4 Strings ADSIDs
Nong Son (zc 195322)ACOUBUOYS*2
LZ Ross (2C 022342)USDs3
Hill 250 (AT 793530)USDs3
Liberty Bridge (AT 925531)4 USDs

*Air dropped into position

(2) Two MINISIDs and one MAGID were replaced near Hill 55

(AT 952623) and three USDs were repaired and put back into operation
at Hill 425 (ZC 000465).

(3) Classes were presented by the Ground Surveillance Instruction

Team as indicated below:

SubjectUnit

Sensor EmploymentDivision Schools
XM-63 (Remote Control Detonator)1/1 Officers/SNCO's
Sensors and related equipment5th Marines Officers/SNCO's
Sensors and related equipment1st Marines Officers/SNCO's

Division Schools (Officers) Sensor employment
Recording and Reporting techniquesCo "C" 1st Recon Bn
Ground Surveillance assets/em-9th EngrBn Officers/SNCO's
ployment
Sensors and related equipment7th Marines Officers/SNCO's
Ground Surveillance equipmentDivision Schools (NCO's)
Sensor DevicesCo"B" 1st Recon Bn

1st Recon Bn (new personnel) Sensor employment
Four days instruction on sensors51st ARVN Regiment
and their tactical employment

(4) Orientation briefings were given throughout the month to
a total of nine newly assigned and visiting senior officers, including
the G-2 FMFPac and two officers from the Defense Communication Planning

Group, Washington, D. C.

(5) The Ground Surveillance Officer presented the concept of

operations of the Sensor Control and Management Platoon (SCAMP) to the

Commanding General. The SCAMP concept, providing for centralized

operation and control of the sensor program at Division level, was

approved. A SCAMP organization of three officers and 80 enlisted per-
sonnel was established. The Ground Surveillance Officer will be the
OIC of the SCAMP.

(6) The engineer work continued on Phase II of the DAIS near
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Hill 190 (AT 890823) and on Phase I Balanced Pressure Systems near Hill 
41 (AT 935664). The Survey Team from the 11th Marines completed sur­
veying sensor locations near Hill 190. 

(7) At present there are 20) individual line sensors and 101 
Hadio F'requency Sensors operational in the Division TAOR. 

(8) A total of 113 fire missions (1,330 rounds) were conducted 
on enenv sighted by the Night Observation Device (NOD) and installed 
sensors, with 27 ene~ personnel reported as killed during the period. 

2. STAFl" OOUNTERINTELLIGmOE UNIT 

a. As of 28 February 1970, 106 Kit Oarson Scouts were employed by 
the 1st Marine Division. These scouts participated in 827 patrols 
which resulted in seven enemy KIA's, one enenv captured and 18 VC sus­
pects detained. A total of one individual weapon was captured and 
36 mineD/booby traps were destroyed or neutralized. Scout personnel 
additionally participated in 22 Division Psychological. Operations. 
During the reporting period the Kit Carson Scouts sustained three 
l[[A's. 

b. Normal passive and active Counterintelligence support to assist 
in protecting the Division against the ene~'s intelligence collection 
efforts continued during this period. Additionally, counterintelligence 
personnel of the 1st and 3d Counterintelligence Teams participated in 23 
combat operations. During the period, 1,918 persons were screened 
against existing blacklists. Of this number, 18 were detained for fur­
ther investigation, 11 were turned over to various District Headquarters 
for further investigation leaving 1,907 determined to be innocent 
civilians. During the operations conducted in support of Division 
organizations, tHO VCI were KIA, nine VOl and four VO were captured; 
15 enenv tunnels, one ene~ bunker, 20 pounds of rice, were destroyed 
and 11 individual weapons, 12 grenades, one B-40 rocket, four, pound 
shape charges~ 1,500 small arms rounds, 7,400 pounds of rice, 50 pounds 
of potatoes, assorted canned food, two bolts of cloth, miscellaneous 
documents, one cartridge belt, 200 pounds of salt and one bottle of 
salt pills were captured. 

c. During February 1970, Division organizations reported expend­
itures for information or ordnance in the amount of 307,232 $VN under 
the Volunteer Informant Program. There were 449 separate disburse­
ments for the return of ordnance which might have been used as booby 
traps and one disbursement for information. 

3. OPERATIONS INTELLIGENCE 

a. Intelligence Material and Publications Prepared and Distributed 
to Subordinate, Adjacent and or Higher Commands. 
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Hill 190 (AT 890823) and on Phase I Balanced Pressure Systems near Hill
41 (AT 935664). The Survey Team from the 11th Marines completed sur-
veying sensor locations near Hill 190.

(7) At present there are 203 individual line sensors and 101
Radio Frequency Sensors operational in the Division TAOR.

(8) A total of 113 fire missions (1,330 rounds) were conducted
on enemy sighted by the Night Observation Device (NOD) and installed
sensors, with 27 enemy personnel reported as killed during the period.

2. STAFF COUNTERINTELLIGENCE UNIT

a. As of 28 February 1970, 106 Kit Carson Scouts were employed by
the 1st Marine Division. These scouts participated in 827 patrols
which resulted in seven enemy KIA's, one enemy captured and 18 VC sus-
pects detained. A total of one individual weapon was captured and
36 mines/booby traps were destroyed or neutralized. Scout personnel
additionally participated in 22 Division Psychological Operations.
During the reporting period the Kit Carson Scouts sustained three
WIA's.

b. Normal passive and active Counterintelligence support to assist
in protecting the Division against the enemy's intelligence collection
efforts continued during this period. Additionally, counterintelligence
personnel of the 1st and 3d Counterintelligence Teams participated in 23
combat operations. During the period, 1,918 persons were screened
against existing blacklists. Of this number, 18 were detained for fur-
ther investigation, 11 were turned over to various District Headquarters
for further investigation leaving 1,907 determined to be innocent
civilians. During the operations conducted in support of Division
organizations, two VCI were KIA, nine VCI and four VC were captured;
15 enemy tunnels, one enemy bunker, 20 pounds of rice, were destroyed
and 11 individual weapons, 12 grenades, one B-40 rocket, four 5 pound
shape charges, 1,500 small arms rounds, 7,400 pounds of rice, 50 pounds
of potatoes, assorted canned food, two bolts of cloth, miscellaneous
documents, one cartridge belt, 200 pounds of salt and one bottle of
salt pills were captured.

C. During February 1970, Division organizations reported expend-
itures for information or ordnance in the amount of 307,232 $VN under
the Volunteer Informant Program. There were 449 separate disburse-
ments for the return of ordnance which might have been used as booby
traps and one disbursement for information.

3. OPERATIONS INTELLIGENCE

a. Intelligence Material and Publications Prepared and Distributed
to Subordinate, Adjacent and or Higher Commands.

Enclosure (1)

15

DECLASSIFIED



DECLASSIFIED 

(1) lliily Intelligenoe Summaries (nlTSUl1) 

(2) !'!onthly l:>eriodic Intelligence Report (PERINTREP) (15 
January 1970 - 15 February 1970). 

(3) Special Intelligence studies: FID Rocket Study 

b. Briefinss 

(1) EriefingG on areB orientation, Enemy Order of Battle and 
current enemy situation were presented to all ne\1ly arrived officers 
joining the Division. 

(2) Enemy Order of :Battle Briefs were presented to four classes 
(t\.ro officer and two enlisted) conducted at Division Schools. 

c. TarMt Intelliaence. Target Intelligence during the month of 
FebI."'lWry aenerated 154 Tl)Q-10 requests, 36 of which were completed. A 
total of 78 targets developed by the target intelligenoe officer were 
struck by artillery fire. Two primary and two second.sry AK!LIGlrr 
tarcets \vera nominated during February. Two primary torgets vlere hit 
during the month. :Both tarr,ets had been nominated during January 1970. 

d. Enom.y 

(1) en 1 February, there ,.ras a slight increase in enemy activity. 
There ilCre eight attacks by fire ,'rhich consisted of 56 mortar rounds, 12 
ruu rounds, nine 1401-11-1 rockets and three significant sightings which 
totaled 124 enemy. Two enemy bnse camps were discovered. There ,,;ere 
41 sightincs of sicnificance which can be attributed to increa sed friendly 
patrolling. The enemy's r.vlin activity during this period vTaS continued 
preIXlration for an offensive hiGhpoint. Humerous indications ,'rere 
revealed d.urine the period, that the enemy "ras reinforcing local Force 
units "rith personnel from NVA units. These reinforced units are 
reportedly tn eked with primary objectives during any upcoming enemy 
offensive octions. 

(2) On 1 February, attacks by fire began at 1120H ;'lhen a 
reocttlcncnt homlet neal' LZ Ross (m 0234) received 20 rounds of 60}IH 
nortnrs nnl heavy GmaH arms fire. The next attock by firc 11DS aGBinst 
the II/2/5 defensive position at Liberty Bridge (AT 9253) lrhich took 26 
rounds of GO!-ll1 mortar and one Rm. At 0915H a platoon patrol from 
}3/1/5 in },rizona (AT 8250) WDS hnrasned by 700 rounds of small 8ms fire 
ond. 11 lLG rounds. The 5th lbrines Hendquarters at An Hoa Combat :Base 
(AT 07/17) re~)o:ctcd nine 140mm rockets impnctine: ne€lr their l}Osition at 
H!J.OH, :md a "B/1/?G defensive position (AT 8667) was struck by 10 un­
':nmffi t;::~)C r:ort:::r r-ounds at 1830II. T,.,o enemy rose camps "\lere uncovered 
by,iccon 'l'cnn l)cnny ',.'ise in the 1uc Son l-10untains, the first located at 
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(1) Daily Intelligence Summaries (INTSUM)

(2) Monthly Periodic Intelligence Report (PERINTREP) (15

January 1970 - 15 February 1970).

(3) Special Intelligence Studies: FLC Rocket Study

b. Briefings

(1) Briefings on area orientation, Enemy Order of Battle and

current enemy situation were presented to all newly arrived officers

joining the Division.

(2) Enemy Order of Battle Briefs were presented to four classes

(two officer and two enlisted) conducted at Division Schools.

C. Target Intelligence. Target Intelligence during the month of

February generated 154 TPQ-10 requests, 36 of which were completed. A

total of 78 targets developed by the target intelligence officer were

struck by artillery fire. Two primary and two secondary ARCLIGHT

targets were nominated during February. Two primary targets were hit

during the month. Both targets had been nominated during January 1970.

d. Enemy

(1) On 1 February, there was a slight increase in enemy activity.

There were eight attacks by fire which consisted of 56 mortar rounds, 12

RPG rounds, nine 140MM rockets and three significant sightings which

totaled 124 enemy. Two enemy base camps were discovered. There were

41 sightings of significance which can be attributed to increased friendly

patrolling. The enemy's main activity during this period was continued

preparation for an offensive highpoint. Numerous indications were

revealed during the period, that the enemy was reinforcing Local Force

units with personnel from NVA units. These reinforced units are

reportedly tasked with primary objectives during any upcoming enemy
offensive actions.

(2) On 1 February, attacks by fire began at 112OH when a

resettlement hamlet near LZ Ross (BT 0234) received 20 rounds of 60MM

mortars and heavy small arms fire. The next attack by fire was against
the H/2/5 defensive position at Liberty Bridge (AT 9253) which took 26

rounds of 60MM mortar and one RPG. At 0915H a platoon patrol from

B/1/5 in Arizona (AT 8250) was harassed by 700 rounds of small arms fire

and 11 RCG rounds. The 5th Marines Headquarters at An Hoa Combat Base

(AT 8747) reported nine 140mm rockets impacting near their position at

1440H, and a 3/1/26 defensive position (AT 8667) was struck by 10 un-

&mown type mortar rounds at 1830H. Two enemy base camps were uncovered

by Recon Team Penny Wise in the Que Son Mountains, the first located at

(1)Enclosure
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(AT 9884) and the second at (AT 9743). 

(3) On 2 Februar,y another minor attack by fire was reported 
when at 0145H an AIl/7 defensive position (BT 116479) received three 
60rnm rounds. 

(4) During the period 2 through 11 February ene1'l\V activity 
continued at a low level. There were 17 significant sightings and 
four contacts made with the ene1'l\V. Three base camps were uncovered 
during this period. At 031130H, a 01117 squad patrol 4 kIn west of 
LZ Hoss (AT 9834) received small arms fire from an estimated seven 
to 10 ene11\V. At 1540H on the 7th, Recon Team Fudge Oake made point­
to-point contact with 12 enemy (za 2141). They also observed a for­
ward base camp" a field hospital and 25-30 enenv in the same area. 
On 8 February, at 1155H, a patrol from 0/1/5 in the Southern Arizona 
(AT 8045) sighted 10 ene~ and at 0925H a 0/1/, platoon patrol in the 
Southern Arizona (AT 7945) made point-to-point contact with 10 to 15 
enelTl3" At 1600H a squad patrol from H/2/5 operating in Southern 
Arizona (A'l' 8950) sighted 10 enemy 2 kIn southwest of Liberty Bridge 
(AT 9151) and received 200 rounds of small arms fire. At 131SH on 
10 February,Recon Team Swift Scout in Nong Son Area (ZO 2135) dis­
covered an enemy base camp and at 1400H the same day 01115, while 
on a company sweep (AT 8044) found an enemy base camp with numerous 
bunkers containing 2,000 pounds of rice. 

(5) Enemy activity increased slightly on 12 February, with 
two contacts and three significant sightings being reported. At 0930H 
a platoon patrol from B/1/7, 4 km southeast of LZ Ross (BT 0733) 
encountered an estimated reinforoed platoon. The patrol received 
small arms and automatic weapons fire and a supporting med-evac 
helicopter reoeived small arms fire and one RPG round. At 1700H, a 
platoon from 0/1/7 reported being in heavy contact in the same area 
(BT 0834). On 13 February, Recon Team Sunrise on Hill 425 (AT 9946) 
observed 25-30 enemy 1 krn west of Alligator Lake (AT 9548) moving 
west. On 14 February, only one attack by fire and three significant 
sightings were reported. The attack by fire occured when a squad 
from All/7 (BT 1049), at l645H, received small arms and automatic 
"1eapons fir., and two 82nnn mortar rounds from 20 to 30 enemy. 

(6) During the rest of the month, 15 through 28 February, 
enemy activity remained at a low level in the Division TAORwlth 17 
significant sightings and two attacks by fire. On 20 February at 
l645H a truck from 7th Engineers leading an 11th MOtor Transport 
Battalion convoy 1 km east of Liberty Bridge (AT 9352) received one 
B-40 round and heavy small arms fire from 15 to 20 enemy. On 21 
February, at 0035H, I/3/7 (BT 0946) received one EPG round, one dhicom 
and small arms fire from four to five enelTl3'. 
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(AT 9884) and the second at (AT 9743).

(3) On 2 February another minor attack by fire was reported
when at 0145H an A/1/7 defensive position (BT 116479) received three
60mm rounds.

(4) During the period 2 through 11 February enemy activity
continued at a low level. There were 17 significant sightings and
four contacts made with the enemy. Three base camps were uncovered

during this period. At 031130H, a C/1/7 squad patrol 4 km west of
LZ Ross (AT 9834) received small arms fire from an estimated seven
to 10 enemy. At 154OH on the 7th, Recon Team Fudge Cake made point-
to-point contact with 12 enemy (ZC 2141). They also observed a for-
ward base camp, a field hospital and 25-30 enemy in the same area.
On 8 February, at 1155H, a patrol from C/1/5 in the Southern Arizona
(AT 8045) sighted 10 enemy and at 0925H a C/1/5 platoon patrol in the
Southern Arizona (AT 7945) made point-to-point contact with 10 to 15
enemy. At 1600H a squad patrol from H/2/5 operating in Southern
Arizona (AT 8950) sighted 10 enemy 2 km southwest of Liberty Bridge
(AT 9151) and received 200 rounds of small arms fire. At 1315H on
10 February, Recon Team Swift Scout in Nong Son Area (zc 2135) dis-
covered an enemy base camp and at 1400H the same day C/1/5, while
on a company sweep (AT 8044) found an enemy base camp with numerous
bunkers containing 2,000 pounds of rice.

(5) Enemy activity increased slightly on 12 February, with
two contacts and three significant sightings being reported. At 0930H
a platoon patrol from B/1/7, 4 km southeast of LZ Ross (BT 0733)
encountered an estimated reinforced platoon. The patrol received
small arms and automatic weapons fire and a supporting med-evac

helicopter received small arms fire and one RPG round. At 1700H, a
platoon from C/1/7 reported being in heavy contact in the same area
(BT 0834). On 13 February, Recon Team Sunrise on Hill 425 (AT 9946)
observed 25-30 enemy 1 km west of Alligator Lake (AT 9548) moving
west. On 14 February, only one attack by fire and three significant
sightings were reported. The attack by fire occured when a squad
from A/1/7 (BT 1049), at 1645H, received small arms and automatic

weapons fire and two 82mm mortar rounds from 20 to 30 enemy.

(6) During the rest of the month, 15 through 28 February,
enemy activity remained at a low level in the Division TAOR with 17

significant sightings and two attacks by fire. On 20 February at
1645H a truck from 7th Engineers leading an 11th Motor Transport
Battalion convoy 1 km east of Liberty Bridge (AT 9352) received one
B-40 round and heavy small arms fire from 15 to 20 enemy. On 21

February, at 0035H, I/3/7 (BT 0946) received one RPG round, one chicom
and small arms fire from four to five enemy.
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e. Weather and Terrain 

(1) TIle maximum temperatures recorded at Danang Air Base for 
the month of February was 89 degrees and 61 degrees respectively. 
Average temperature was 74 degrees. Total precipitation was .9 inches~ 
"Hhich was almost one inch below the monthly mean of 1.7 inches. 

(2) Weather during the month had no appreciable effect on 
Lround operations. Reduced visibility, due to early morning ground 
fog and low ceilings, partially limited aerial observation and 
helicopt:3r operations. 
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e. Weather and Terrain

(1) The maximum temperatures recorded at Danang Air Base for
the month of February was 89 degrees and 61 degrees respectively.
Average temperature was 74 degrees. Total precipitation was .9 inches,
which was almost one inch below the monthly mean of 1.7 inches.

(2) Weather during the month had no appreciable effect on
ground operations. Reduced visibility, due to early morning ground
fog and low ceilings, partially limited aerial observation and
helicopter operations.
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OBlANIZATION Am> OPIRATIORS 

1. (C) Action during February was ollaracterized by numerous small con­
tacts, two eneDIJ rock8t attaoks, effeotiw artUlery support in response 
to s1gbtings by tbe Division's fixed OP positions ani successful belo­
borne operat ions. 

a. On the afternoon of February 1, two separate l'Ook8t attaoks were 
direoted against the 5th Marines legimental CP, looated at An !ba. In 
both incidents, the enemy-I-s 122mm rockets fell abort of the Marine instal­
lation, resultirlg in negat1've oasualties or damage. The 5th Harmes de­
livered 155mm coun:fier rooket fire almost immediately. 

b. While conductirlg a daytime oombat patrol in southern QUE SON on 
February 12, a platoon from Company:a, 1st Bn, 7th Marines made contact 
witb. a well conoealed and entl.'enob.ed. l.'einforced NV'! platoon. Firing 
AK-47's, heavy maohine guns and. M-79's, the enemy foroe inflicted several 
oasualties during tbe first few minutes of the engagement. The Marine 
platoon utilized small ama ad organio wea:pons fire, while artillery and 
Cobra Gunab1PB provided additional support. Tbe unit in oontaot was rein­
foroed wbile F-100'8 oonducted air strikes and tw U. S. Army Companies 
established blocking pOSitions south of tbe DiviBion/.&merioal :Boundary. 
During intensbe sweeping operations tbe following three days, numerous 
cave and tunnel complexes were discovered and a total of 8 NYA we1'e. killed 
or found dead in the general area. 

c. On 13 February, a belohorne oombat patrol conducted an assault on 
a tunnel oomplex obseJ!'V'8d from the air. The platoon from Company D, 1st 
:an, 1st H:lrines ld.lled two NVA, captumd one IV and. two individual weapons. 
The following day saw another airborne oombat patrol. Esoorting Cobra 
Gunships observed, then killed. two NY! sigbted on the ground. Exploiting 
the inCident, the Marines forced a small enemy unit into contact. The 
initial fiJ:e figbt produced tbree enemy kills and the oapture of one 
AK-47. A s the Marine '\mit advanced toward tbe nortb, a large bun.ker 
oomplex was discovered, as well as alDDst 1,000 pounds of rice. Tbe 
attacking force continued tbeir sweep and contact was made witb four more 
NVA. Tbe engagement :t'esulted in three 001"8 NVA deaths and tbe capture of 
tbe fourtb. 

d. The Combined Unit Pacification Program (Cupp) continued to playa 
significant part in tbe DivisionIs paoifioation efforts throughout the 
Danal'lg and outlying areas. Evidenoe of the progJ.'Elm's sucoess could be 
measured by the sudden increase of enemy attacks agamBt CUPP positions 
and patrols during the montb of February. The CUFF I S influence on the 
civilian population and looal Vietnamese Forces is creating a noteworthy 
deterrent to both local VC and hard aol'e enemy units. 
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ORGANIZATION AND OPERATIONS

(c) Action during February was characterized by numerous small con-1.
tacts, two enemy rocket attacks, effective artillery support in response
to sightings by the Division's fixed OP positions and successful helo-
borne operations.

a. On the afternoon of February 1, two separate rocket attacks were

directed against the 5th Marines Regimental CP, located at An Hoa. In
both incidents, the enemy's 122mm rockets fell short of the Marine instal-

lation, resulting in negative casualties or damage. The 5th Marines de-

livered 155mm counter rocket fire almost immediately.

b. While conducting a daytime combat patrol in southern QUE SON on

February 12, a platoon from Company B, 1st Bn, 7th Marines made contact

with a well concealed and entrenched reinforced NVA platoon. Firing

AK-47's, heavy machine guns and M-79's, the enemy force inflicted several
casualties during the first few minutes of the engagement. The Marine

platoon utilized small arms and organic weapons fire, while artillery and

Cobra Gunships provided additional support. The unit in contact was rein-

forced while F-100's conducted air strikes and two U. S. Army Companies

established blocking positions south of the Division/Americal Boundary.

During intensive sweeping operations the following three days, numerous

cave and tunnel complexes were discovered and a total of 8 NVA were killed

or found dead in the general area.

C. On 13 February, a heloborne combat patrol conducted an assault on
a tunnel complex observed from the air. The platoon from Company D, 1st

Bn, 1st Marines killed two NVA, captured one PW and two individual weapons.

The following day saw another airborne combat patrol. Escorting Cobra

Gunships observed, then killed two NVA sighted on the ground. Exploiting
the incident, the Marines forced a small enemy unit into contact. The

initial fire fight produced three enemy kills and the capture of one

AK-47. As the Marine unit advanced toward the north, a large bunker

complex was discovered, as well as almost 1,000 pounds of rice. The

attacking force continued their sweep and contact was made with four more

NVA. The engagement resulted in three more NVA deaths and the capture of
the fourth.

d. The Combined Unit Pacification Program (CUPP) continued to play a

significant part in the Division's pacification efforts throughout the

Danang and outlying areas. Evidence of the program's success could be

measured by the sudden increase of enemy attacks against CUPP positions
and patrols during the month of February. The CUPP's influence on the

civilian population and local Vietnamese Forces is creating a noteworthy
deterrent to both local VC and hard core enemy units.
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2. (C) As a result of operations by Division units durine this rcport­
inc })criod, the follo,dnc enemy losses ,·rero reported: 

337 vc: KIA 
586 NYA KIA 

3. (C) 'i'hc follo,dng naval Gunfire Ships fired in support of the Division 
durin[~ Pc b:rU3ry: 

~ 

USS EOBL (llDG-13) 

USS TUmr.cn JOY (DD-951) 

USS SOIGRS (DDG-34) 

USS ','iJIDDEL (DDG-24) 

USS lIlTImY ]J. \VILSOH (DIX}-7) 

uss c ()LLL~T (]])-7 30 ) 

USS AllBERr DAVIn (lE-1050) 

no. 0]' DAYS . 
1 

7 

2 

3 

4 

12 

1 

20 

DECLASSIFIED 

CA1:rnER 

511 54 

511 54 

5"54 

5"54 

5"54 

5"38 

5" 38 

76 

1243 

416 

228 

445 

1675 

70 
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2. (c) As a result of operations by Division units during this report-
ing period, the following enemy losses were reported:

83 IWC337 VC KIA
3 CSNC386 NVA KIA

3. (c) The following Naval Gunfire Ships fired in support of the Division

during February:

RNDS EXPENDEDCALIBERNO. OF DAYSNAME

76USS HOEL (DDG-13) 5"541

USS TURNER JOY (DD-951) 12435"547

416USS SOMERS (DDG-34) 5"542

228USS WADDEL (DDG-24) 5"543

USS HENRY B. WILSON (DDG-7) 4455"544

1675USS COLLETT (DD-730) 5"3812

70USS ALBERT DAVID (DE-1050) 5"381
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1. (C) 'J he Sth .. arines COllil)lE:ted insertion of tl11'e(;.(3) Oombined Unit 
2aci.fic,-ti,Oll 2ro~l:'a," (G~~'.;) ,,"its in t,heir respecti ve ·_.I.(,l~. a totaL of 
t,lcnty -i.,TO c:,,})~) uJJi t.s c~rc no.,; OLjC';..t:i.cnal in the Division AO. 

') .... 
the 

(.;;;) .. [1, .. 86 I1.[ r(;(Qloy1i,E;n'~ (I.eystone Jlueja,,) continued thro"';.;nout 
;.,onUl dH,;'! v,-,r'iouG orders and iustructions issued 0,'1 a continu.tn.; 

0". :lS. ,'L"il::' .i6:':'(' C OiI,J.e-Led 1'01' various combat unit relic .. s necec3i tated 
til€: Pl'O,,1'c:;,.';eci rC'.clo . .-!18nt of Ute 26th Marine,c,;L:(.n.-: dur'ine;; . arc!,. 

...:,~lC,',osure 0.) 
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PLANS

1. (C) The 5th arines completed insertion or three (3) Combined Unit
Pacification Program (COPF) units in their respective LACR. A total of
twenty two CUPP units are now operational in the Division AO.

2. (s) Phese III redeployment (Keystone Bluejay) continued throughout
the Month with various orders and instructions issued on a continuing
be is. Plans were consleted for various combat unit relieus necessitated
by the pro_ramed rode lo ment of the 26th Marine Legiment during March.
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TRAINIoo. 

1. During the month of February 1970, 12 officers and 126 enlisted Marines 
attended formal school in and out ot cOUDtr.r. 

2. 1st Engineer Battalion oonducted three-day and one-day courses on demo­
lltions, landmine warfare and booby traps. 446 Marines attended the three­
da.y course and 346 M9.rines attended the one-<ial' oourse. 

'3. 11th Marines conducted one-day courses for non-artillerymen in the ad­
justment of artillery fires. 228 Marines attended. 

4. Scout Sniper School held refresher tra1n:i.ng for fourteen Marines. 

,. Division Schools Advanced Orientation Course graduated 26 officers and 
23 Staff Noncommissioned Officers. 

6. Division Sohoo1s NCO Leadership Oourse graduated 90 noncommissioned of­
ficers. 

7. Division Schools Mobile Training Team conducted instruction throughout 
the Division for 2240 enlisted Marines and officers. 
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TRAINING

1. During the month of February 1970, 12 officers and 126 enlisted Marines
attended formal school in and out of country.

2. 1st Engineer Battalion conducted three-day and one-day courses on demo-
litions, landmine warfare and booby traps. 446 Marines attended the three-
day course and 346 Marines attended the one-day course.

3. 11th Marines conducted one-day courses for non-ertillerymen in the ad-

justment of artillery fires. 228 Marines attended.

4. Scout Sniper School held refresher training for fourteen Marines.

5. Division Schools Advanced Orientation Course graduated 26 officers and
23 Staff Noncommissioned Officers.

6. Division Schools NCO Leadership Course graduated 90 noncommissioned of-
ficers.

7. Division Schools Mobile Training Team conducted instruction throughout
the Division for 2240 enlisted Marines and officers.
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U1t'!IA SS IFIED 

OPERATIONAL TJiI!HNlCAL INSHOOTIONS 

1. The below listed units \Jere inspeoted during the month of February 
and found to be satisfactory. 

2. There 'Here no discrepanoies requiring action by this or higher 
hea dquarters. 

UNITS mS~TED 
Hq 1 st Marine EI 5 Fe bI'l.l8ry 70 
1st Engineer En 18 February 70 

23 

DECLASSIFIED 

Ene 10 sure (1 ) 

UNCLASSIFIED 

I 

DECLASSIFIED

UNCLASSIFIED

OPERATIONAL TECHNICAL INSPECTIONS

1. The below listed units were inspected during the month of February
and found to be satisfactory.

2. There were no discrepancies requiring action by this or higher
headquarters.

UNITS INSPECTED

Hq 1st Marines 5 February 70
1st Engineer Bn 18 February 70
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LOGISTICS. EQUIl'HENT I J\l;D SUPPLY SilllNARY 

Continuing through February, the wlits of the Division wero re­
sup.vlied through the LSAs at Camp Nuir, An Hoa, and LZ Baldy. J!'rom 
the Camp hUIB. LSA there were 158 lifts for a total of 537,104 pOWlds 
of cargo. Included in the lifts were 692 passengers flown to the 
field from Camp HUIR. Uithin the 5th l'larine Regiment's AO, 410 lifts 
were completed for a total of 1,184,100 pounds of cargo and 4,073 pas~ 
sangers. A total of 43 refuelers &ld 472 cargo vehicles were utilized 
to resupply the An Hoa LSA. The 7th Harine Regiment received 471 lifts 
which accounted for a total of 2,476,257 pOWlds of cargo and 3,239 
lJaSSe~lgers lifted to the field from LZ Baldy. 

From 9-ll li'ebruary 1970, 13 S-4's, S-4A's and Logistics Chiefs 
from various Divi~ion units attended a S-4 Orientation Course spon­
sored by the G-4 Sectiof... All Special ~;taff sections, F'LSG "Btl and 
Shore l'arty Battalion participated in the presentation. 

'rhe Embarkation Staff devoted the majority of its efforts in :b'eb-
ruary to ensuring that embarking units were fully prepared to redeploy. 
Asail;twlCe rendered by the Staff included classes in the preparation of 
!·E~DS decks, courtesy inspections, liaison visits to III NA}' and embarkation 
stac;ing areas, as well as the preparation of ship loading :plans. 'i'he re­
sult of thiG effort was successful embarkation of Gmbark Units II through 
IV COI:lpleted upon the de:parture of USS TOl'I GREK. COur;'l'Y (Lsrr-ll~9) on 
27 february 1970. 

'l'hrouchout i"ebruary, the DiVision Engineer continued to coordinate 
the efforts of the engineer units supjJorting the Division. In addition 
to conductL:g inspectio _8, the. l:ineineer Staff conducted t.J lOW-level visual 
rGcons of vi tal areas and processed 145 work requests. Tho :.!!ngineer :Jtaff 
cemtillued to coordinate logistic and security support for the 2d l'rovisional 
Land ClearL:c; Company. After completing operations in the lWK AO, the 
company Gtood down for ~ days, then returned to work in Area 2, north 
of 'Eu Cau JJridge. U.on completion of Area 2, the company moved to Area 
3, north of nill 55 1I.Jhe1'(; they continue to work. 

'fho Base l,'acili tics ;Jtaff continued to work lli th lJi vision, III NAF 
and A1(l[,. rcpresolltatives in a real estate turnover resulting from KeYGtone 
Hluejay requirements. 

hotor 'rranGport assets vTi thin the Division were used for tactical 
8.llQ admL,i::>trative troop movements and ge.ncra1 cargo hauling. During 
l<'ebruary, 1st llotor 'l'ran;.;port Battalioll travelled a total of' 125,195 
miles, tr,.11G10rbtl 71,391 per_~onne.~ and hauled 6,535 tons of cargo. 
DurillL; the same period 11th hotor lransport Battalion travelled a total 
of 12'(, ~il:; mile.;, tr6.l1""ported 13, G26 personnel and hauled 10,160 tons 
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LOGISTICS, EQUIPMENT, AND SUPPLY SUMMARY

Continuing through February, the units of the Division were re-

supplied through the LSAs at Camp Muir, An Hoa, and LZ Baldy. From

the Camp MUIR LSA there were 158 lifts for a total of 537,104 pounds
of cargo. Included in the lifts were 692 passengers flown to the
field from Camp MUIR. Within the 5th Marine Regiment's AO, 410 lifts

were completed for a total of 1,184,100 pounds of cargo and 4,073 pas-

sengers. A total of 43 refuelers and 472 cargo vehicles were utilized

to resupply the An Hoa LSA. The 7th Marine Regiment received 471 lifts

which accounted for a total of 2,476,257 pounds of cargo and 3,239

passengers lifted to the field from LZ Baldy.

From 9-11 February 1970, 13 S-4's, S-4A's and Logistics Chiefs

from various Division units attended a S-4 Orientation Course spon-
sored by the G-4 Section. All Special Staff sections, FLSG "B" and

Shore Party Battalion participated in the presentation.

The Embarkation Staff devoted the majority of its efforts in Feb-

ruary to ensuring that embarking units were fully prepared to redeploy.
Assistance rendered by the Staff included classes in the preparation of

MEDS decks, courtesy inspections, liaison visits to III MAF and embarkation

staging areas, as well as the preparation of ship loading plans. The re-

sult of this effort was successful embarkation of Embark Units II through
IV completed upon the departure of USS TOM GREEN COUNTY (LST-1159) on

27 February 1970.

Throughout February, the Division Engineer continued to coordinate

the efforts of the engineer units supporting the Division. In addition
to conducting inspectio is, the Engineer Staff conducted 6 low-level visual

recons of vital areas and processed 145 work requests. The Engineer Staff
continued to coordinate logistic and security support for the 2d Provisional

Land Clearing Company. After completing operations in the ROK AO, the

company stood down for 5 days, then returned to work in Area 2, north

of Tu Cau Bridge. U son completion of Area 2, the company moved to Area

3, north of Hill 55 where they continue to work.

The Base Facilities Staff continued to work with Division, III MAF

and ARV. representatives in a real estate turnover resulting from Keystone

Bluejay requirements.

Motor Transport assets within the Division were used for tactical
and administrative troop movements and general cargo hauling. During

February, 1st Motor Transport Battalion travelled a total of 125,195

miles, transported 71,391 personnel and hauled 6,535 tons of cargo.

During the same period 11th Motor Transport Battalion travelled a total

of 127,545 miles, transported 13,626 personnel and hauled 18,160 tons
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of cargo. In total during the month of February, the Division Motor 
Transport Battalions travelled 252,740 miles, transported 85,017 per­
sonnel and hauled 24,695 tons of cargo. 

Commencing 26 l!'ebruary 1970, extensive motor transport support in 
the form of M-54's and M-35's with trailers and M-54 Combo's assisted 
elements of the 1st and 26th Marine Regiments in moving cargo and equip­
ment relative to redeployment and the tactical realignment of forces. 
In addition, the 11th Motor Transport Battalion conducted daily 6 vehicle 
convoys to Phu Bai to assist 3rd Bridge Company in their move to the 7th 
Engineer Battalion area. 

On 28 February 1970, all remaining LVT assets from the 3rd Amphibian 
Tractor Battalion (38 Tractors) were prepared for retrograde to Conus. 
One M48A3 tank #217799 detonated an estimated 80 pound box mine. 'l'he 
left track, 2 road wheels and arms were blown off. An LTl was conducted 
to determine the possibility of hull damage. 

Menu support during the month of February WaS good. The only prob­
lem WaS the availability of fresh fruit and produce which arrived in 
limited quantities. Due to bridge construction, resupply convoys were 
not run to LZ Baldy on 1,2,3,18 and 20 February 1970. This had little 
effect on food service operations as most subsistence items were re­
supplied from Chu Lai on these dates. 

During February, the Division Surgeon reported 74 cases of malaria 
and 4 cases of hepatitis in various Division units. 1st Hospital Company, 
including NUST units 111 and #2, were redeployed to Okinawa on 26 February 
1970. 

Division Dental personnel continued to render support to the Division 
Units. Their 16 dental facilities rendered dental treatment to 4,425 
Division personnel and in support of the Civic Action Program, rendered 
dental treatment to 377 Vietnamese civilians. 
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of cargo. In total during the month of February, the Division Motor
Transport Battalions travelled 252,740 miles, transported 85,017 per-
sonnel and hauled 24,695 tons of cargo.

Commencing 26 February 1970, extensive motor transport support in
the form of M-54's and M-35's with trailers and M-54 Combo's assisted
elements of the 1st and 26th Marine Regiments in moving cargo and equip-
ment relative to redeployment and the tactical realignment of forces.
In addition, the 11th Motor Transport Battalion conducted daily 6 vehicle
convoys to Phu Bai to assist 3rd Bridge Company in their move to the 7th

Engineer Battalion area.

On 28 February 1970, all remaining LVT assets from the 3rd Amphibian
Tractor Battalion (38 Tractors) were prepared for retrograde to Conus.
One M48A3 tank #217799 detonated an estimated 80 pound box mine. The

left track, 2 road wheels and arms were blown off. An LTI was conducted
to determine the possibility of hull damage.

Menu support during the month of February was good. The only prob-
lem was the availability of fresh fruit and produce which arrived in
limited quantities. Due to bridge construction, resupply convoys were
not run to LZ Baldy on 1,2,3,18 and 20 February 1970. This had little
effect on food service operations as most subsistence items were re-
supplied from Chu Lai on these dates.

During February, the Division Surgeon reported 74 cases of malaria
and 4 cases of hepatitis in various Division units. 1st Hospital Company,
including MUST units #1 and #2, were redeployed to Okinawa on 26 February
1970.

Division Dental personnel continued to render support to the Division
Units. Their 16 dental facilities rendered dental treatment to 4,425
Division personnel and in support of the Civic Action Program, rendered
dental treatment to 377 Vietnamese civilians.
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CIVIL AFFAIRS/CIVIC ACTION 

Narrative summary for the period 1-28 February 1910 

1. (U) There has been a marked increase in cooperation between the 
local populace and Marines in the 7th Marines CAAOR attributed to the 
presence of that Regiment's Combined Unit Pacification Program. A 
rapport has been established which has resulted in increased ordnance 
turn-in and intelligence input from the civilian populace. These same 
results have been reported b.1 the 1st Marines and 5th Marines CUPP. 

2. (U) 1st Battalion" 11th Marines reports a strengthening of the 
GVN position at La Son (AT 972662) resulting from the construction of 
a hamlet office, a visible sign of the GVN, which was completed on 31 
January 1970. It has become the focal point of all Village/district 
activity. 

3. (U) The 7th Marines distributed 500 school kits to school prin­
cipals in their CAAOR who in turn distributed the kits to those children 
who had the ~reatest need for them. This method was successful because 
the principals are more familiar with the needs of the stUdents. Closer 
coordination between unit S-5's and OVN officials has been continually 
stressed and this emphasis is gaining momentum as positive results of 
this coordination are realized. 

4. (u) The S-5 of 1st Battalion, 13th Marines has hit on an effective 
method of improving pig production in Da Son Hamlet (AT 960765). He 
received several bags of whole corn from the 0-5 1st Marine Division and 
initiated a pig feed test in the hamlet to graphically demonstrate 
increased hog production by the use of corn. Both the chief and vill­
agers have already noticed the difference between the corn fed hogs and 
those fed on banana trees. The chief and several other men are now 
anxious to buy corn on the open market to increase their production. The 
construction of a new pig pen in Da Son, built by several families for 
their joint benefit has also resulted from this demonstration. 

,. (U) The G-5 section, working in conjunction with the I Corps Staff 
has developed a plan which would increase ARVN participation in Civic 
Action activities. The plan has not been signed by General Lam. The 
plan is an extention of the Combined Pacification Plan which directs 
ARVN units to perform Civic Action with assistance of FWMAF. 
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CIVIL AFFAIRS/CIVIC ACTION

Narrative summary for the period 1-28 February 1970

1. (U) There has been a marked increase in cooperation between the

local populace and Marines in the 7th Marines CAAOR attributed to the

presence of that Regiment's Combined Unit Pacification Program. A

rapport has been established which has resulted in increased ordnance
turn-in and intelligence input from the civilian populace. These same
results have been reported by the 1st Marines and 5th Marines CUPP.

2. (U) 1st Battalion, 11th Marines reports a strengthening of the
GVN position at Le Son (AT 972662) resulting from the construction of
a hamlet office, a visible sign of the GVN, which was completed on 31

January 1970. It has become the focal point of all village/district
activity.

3. (U) The 7th Marines distributed 500 school kits to school prin-
cipals in their CAAOR who in turn distributed the kits to those children
who had the greatest need for them. This method was successful because
the principals are more familiar with the needs of the students. Closer
coordination between unit S-5's and GVN officials has been continually
stressed and this emphasis is gaining momentum as positive results of

this coordination are realized.

4. (U) The S-5 of 1st Battalion, 13th Marines has hit on an effective
method of improving pig production in Da Son Hamlet (AT 960765). He
received several bags of whole corn from the G-5 1st Marine Division and

initiated a pig feed test in the hamlet to graphically demonstrate
increased hog production by the use of corn. Both the chief and vill-

agers have already noticed the difference between the corn fed hogs and
those fed on banana trees. The chief and several other men are now
anxious to buy corn on the open market to increase their production. The
construction of a new pig pen in Da Son, built by several families for

their joint benefit has also resulted from this demonstration.

5. (U) The G-5 section, working in conjunction with the I Corps Staff
has developed a plan which would increase ARVN participation in Civic

Action activities. The plan has not been signed by General Lam. The

plan is an extention of the Combined Pacification Plan which directs
ARVN units to perform Civic Action with assistance of FWMAF.
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CIVIL _AIRS/CIVIC ACTION FOR PERIOD It "'EBURARY 1970 

UNCLASSIFllill 

1. (U) Completed Civic Action Projects during Feburary 1970 

Project Location Type of Assistance ~ 

Village Office Le Son (V) Tin Roofing and 
Lumber 1/11 

Repair of School Ha Tay (H) Lumber 3/1 
Built Despensary Cam Toai Tay Provided Material 26th Mar 
Information Center Cam Toai Tay Provided Material 26th Mar 
Repaired viell Phu Son Provided 10 Bags 

Cement 26th Mar 
Repaired Well Quan Nam III Provided 10 Bags 

Cement 26th Mar 
Grain Dispensing Hoa Lac Provided 5 B~'!,s 

Corn 26th Mar 
lIjedical Facility New Khanh Son Labor/Materials 1st HT 
Home Repairs Dong Mong Materials and 

An Xuan Limited Help furnished 7th Mar 
Foot Bridges Duong Nong Provided wood and 

Labor 7th Mar 
\~atsr Pumps for Wells Son Phong Pumps for Wells 7th }'lar 
Repaired Roof for 
School An Nuy Tin F~oofing and 

Lumber 5th Mar 

2. (U) Projects currently underway within the 1st Harine Division CAAOR 
includes 3 schools, 1 HedCap building, bridge repair, 1 well 
and improvement of 10 wells. 

3. (u) Cost of Civic Action Projects. 

a. Cost of supplies contributed from military 
resources for civic action projects (do not 
include cost of commodities obtained from 
USAID, CARE, cns and like organizations). 

b. Expenditures from the US/FWMAF Civic Action/ 
PSYllAR ATI< Fund. 

c. Voluntary contributions. 

4. cu) Percent of U. S. military civic action 
activities C onduc ted jointly with: 
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CIVIL AIRS/CIVIC ACTION FOR PERIOD 1-28 FEBURARY 1970

UNCLASSIFIED

1. (U) Completed Civic Action Projects during Feburary 1970

Type of AssistanceLocationProject Unit

Le Son (V) Tin Roofing andVillage Office
1/11Lumber

Ha Tay (H) 3/1LumberRepair of School
26th MarProvided MaterialCam Toai TayBuilt Despensary
26th MarProvided MaterialCam Toai TayInformation Center

Provided 10 BagsPhu SonRepaired Well
26th MarCement

Quan Nam III Provided 10 BagsRepaired Well
26th MarCement

Provided 5 BagsHoa LacGrain Dispensing
26th MarCorn

Labor/MaterialsNew Khanh SonMedical Facility 1st MT
Materials andDong MongHome Repairs

An Xuan Limited Help furnished 7th Mar
Provided wood andDuong MongFoot Bridges

7th MarLabor
Pumps for Wells 7th MarWater Pumps for Wells Son Phong

Repaired Roof for
Tin Roofing andAn NuySchool

5th MarLumber

(U) Projects currently underway within the 1st Marine Division CAAOR2.
includes 3 schools, 1 MedCap building, bridge repair, 1 well
and improvement of 10 wells.

3. (U) Cost of Civic Action Projects.

a. Cost of supplies contributed from military
resources for civic action projects (do not
include cost of commodities obtained from

USAID, CARE, CRS and like organizations). 538,844 $VN

b. Expenditures from the US/FWMAF Civic Action/
$VN148,564PSYWAR AIK Fund.

66,390 $VNC. Voluntary contributions.

4. (U) Percent of U. S. military civic action
activities conducted jointly with:
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a. Other FWMAF 
b. RVNAF 
c. U.S. Civilian Voluntar,y Agencies 

5. (u) Self-HelE' Estimated average percent of each 
project that was completed by: 

a. Self-help labor 
b. Materials furnished by the people 

6. (u) For each of the major civic action programs 
listed below, the number of man-d~s (10 hr 
days) and costs of supplies was provided from 
military resources. 

Programs Man-days 

a. Economic Development: 
(1) Agriculture 39 
(2) Fisheries None 
(3) ~larkets 4 
(4) Cottage Industries None 
(5) Other 91 

b. Education support: 
(1) Construction of schools 121 
(2) Improvement of schools 171 
(3) Group instruction 24 

c. Social Welfare Support: 
(1) Hospitals 70 
(2) Refugees 65 
(3) Orphanages 40 
O.d Religious Organizations 22 
(5) Other Institutions 212 

d. Transportation Support: 
(1) Roads 12$ 
(2) Bridges 11 
(J) Waterways None 
(4) Other (Admin) 150 
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a. Other FWMAF %23
b. RVNAF %9
C. U.S. Civilian Voluntary Agencies %4

5. (U) Self-Help. Estimated average percent of each
project that was completed by:

a. Self-help labor %77
b. Materials furnished by the people %23

(U) For each of the major civic action programs6.
listed below, the number of man-days (10 hr
days) and costs of supplies was provided from
military resources.

Programs $VNMan-days

a. Economic Development:
(1) Agriculture 39 32,000
(2) Fisheries None None
(3) Markets 4 None
(4) Cottage Industries None None
(5) Other 91 25,853

b. Education support:
(1) Construction of schools 121 132,820
(2) Improvement of schools 171 29,500
(3) Group instruction 24 57,000

C. Social Welfare Support:
(1) Hospitals 70 None
(2) Refugees 65 40,850
(3) Orphanages 13,44640
(4) Religious Organizations 22 22,880
(5) Other Institutions 212 76,032

d. Transportation Support:
(1) Roads 125 39,300
(2) Bridges 11 13,446
(3) Waterways None None
(4) Other (Admin) 150 3,520
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7. (U) General WALT Scholarship Program: 

:!m! Number 

~ (1) Pr:lma1'7 Education 
(2) Secondar,y level 
(3) Other 
(4) Total 
(5) Number of students added 
(6) Number ot students deleted 

None 
277 
7 
N'one 

~ 

120:500 
1;1JOO 

~ 
b. Other scholarships (e.g., supported by individual or unit 

contributions) .. 

(1) Primary Education 
(2) Secondary Education 
(3) Other 
(4) Total 
(5) Number ot students added 
(6) Number ot students deleted 

128 
None 
None 
128 
None 
None 

64,000 
None 
None 

None 

8. (u) Number of separate institutions assisted during the reporting 
period:. 

a. Schools 

b. Orphanages ....l2:;..-._ 
9. (u) Sign:U'icant Problems 

c. Hospitals/dispensaries 9 -
d. Other o 

a. Although some MadCap supplies are always available, certain 
needed items are not available in adequate quantities (e.g. penicillin)., 

b. The major problem sighted is the village selt-deve10RJ1lent 
program., Village/Hamlet ofticials are reluctant to use the program 
because ot the excessive response time involved and their lack or 
knowledge regard1ng the program and the proper method or requesting 
the tunds. This po:1nts up to the basic problem or collll1lUIlication,since most 
GVN programs are not known outside ot the Da Nang vital area. 

10. (U) Assistance rendered within the 1st Marine Division OllOR 
during the month ot FebruaI7 1970 was as tollows, 
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7. (U) General WALT Scholarship Program:

CostNumberType

120,500256(1) Primary Education
11,50021(2) Secondary level

NoneNone(3) Other
132,000277(4) Total

3,5007(5) Number of students added
NoneNone(6) Number of students deleted

b. Other scholarships (e.g., supported by individual or unit

contributions).

64,000128(1) Primary Education
NoneNone(2) Secondary Education
NoneNone(3) Other
64,000128(4) Total
NoneNone(5) Number of students added
NoneNone(6) Number of students deleted

8. (U) Number of separate institutions assisted during the reporting

period:

C. Hospitals/dispensaries 930a. Schools

0d. Other5b. Orphanages

9. (U) Significant Problems

a. Although some MedCap supplies are always available, certain
needed items are not available in adequate quantities (e.g. penicillin).

b. The major problem sighted is the village self-development

program. Village/Hamlet officials are reluctant to use the program
because of the excessive response time involved and their lack of

knowledge regarding the program and the proper method of requesting
the funds. This points up to the basic problem of communication, since most
GVN programs are not known outside of the Da Nang vital area.

10. (U) Assistance rendered within the 1st Marine Division CAAOR

during the month of February 1970 was as follows:
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11,973 
168 
15 
13 

3,050 
27 
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Medical

11,973MedCaps
168DentCaps
15Number of health workers trained
13liggiene/Sanitation classes held

3,050Attendance
27Medevacs
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NARRATIVE SUMMARY Fm PSlCHOLOOICAL OPlRA'f'IONS, PlRI<D 1-28 FEBRUARY 1970 

1. (U) During this :reportirW period a total t:L seven (7) Hoi Chanhs 
:r'Ulied to Division units. 0.. (1) rallied to 1st Marinas, three (3) 
rallied to 5th Marims. Ralliers for the I Corps Area for FEBRUARY 1970 
totaled 265. 94 Ralliers clme frQll Quang Nam Province (approximately 35%). 

2. (u) "EARLYWOHDS" were utilized as f ollws: 

UNrI' SUPPOlU'lI'> 

1st Marine ~g1ment 
lstBn, 5th Marims 
5th Marim Regiment. 
26th Marina Regiment 

DATE 

2,3,11,14,16 ,17 an:i 24 Feb 1970 
8 and 9 Feb 1970 
15 ,18 am 23 Feb 1970 
7 am 9 Feb 1970 

3. (U) Armed Propaganda Teams were utilized as follows: 

UNI!' S UPPOlU'lID 

5th Marim Regiment 
7th Marim Regiment 

DATB 

)0 am .31 Jan, 1-4 Feb 1970 
16-25 Feb 1970 

The Armed Propagama Teams at 5th Marini Regiment ani 7th Marini Regiment 
were used in support r:J: the Canbinad Unit Pacification Program.. 

4. (u) Psychological Operations EEploitation Teams were utilited at atrocity 
sites as fol1ars: 

UNIT SUPPOlTED DATB 

3rdBn, 1st Marims 2 Feb 1970 

5. (u) HB (lou:ispeak .. ··) Teams were uHlized as follows: 

UNIT SUPPCRTlID 

lstBn, 1st Marines 
2mBn, 1st Marines 
1st Marina Regiment 
lstBn, 5th Marines 
5th Marina Regime nt 
2ndBn, 7th Marines 
7th Marine Regiment 
11th Marir:ws Reg::lll'1ent. 
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DATE -
16 ,18,20,24,25 ani 27 Feb 1970 
21 am 27 Feb 1970 
17,20 ani 21 Feb 1970 
5 Feb 1970 
3 Feb 1970 
1 Feb 1970 
1,3,4,5,7,8,17ard 18 Feb 1970 
3 Feb 1970 
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NARRATIVE SUMMARY FOR PSYCHOLOGICAL OPERATIONS, PERIOD 1-28 FEBRUARY 1970

1. (U) During this reporting period a total of seven (7) Hoi Chanhs
rallied to Division units. One (1) rallied to 1st Marines, three (3)
rallied to 5th Marines. Ralliers for the I Corps Area for FEBRUARY 1970
totaled 265. 94 Ralliers came from Quang Nam Province (approximately 35%).

2. (U) "EARLYWORDS" were utilized as follows:

UNIT SUPPORTED DATE

1st Marine Regiment ,3,11,14,16,17 and 24 Feb 1970
8 and 9 Feb 19701stBn, 5th Marines
15,18 and 23 Feb 19705th Marine Regiment

26th Marine Regiment 7 and 9 Feb 1970

3. (U) Armed Propaganda Teams were utilized as follows:

DATEUNIT SUPPORTED

30 and 31 Jan, 1-4 Feb 19705th Marine Regiment
16-25 Feb 19707th Marine Regiment

The Armed Propaganda Teams at 5th Marine Regiment and 7th Marine Regiment
were used in support of the Combined Unit Pacification Program.

4. (U) Psychological Operations Exploitation Teams were utilised at atrocity
sites as follows:

DATEUNIT SUPPORTED

2 Feb 19703rdBn, 1st Marines

5. (U) HB (loudspeaker) Teams were utilized as follows:

DATEUNIT SUPPORTED

,18,20,24,25 and 27 Feb 19701stBn, 1st Marines
21 and 27 Feb 19702ndBn, 1st Marines
17,20 and 21 Feb 19701st Marine Regiment
5 Feb 19701stBn, 5th Marines
3 Feb 19705th Marine Regiment
1 Feb 19702ndBn, 7th Marines
1,3,4,5,7,8,17amd 18 Feb 19707th Marine Regiment
3 Feb 197011th Marine Regiment
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HB and HE Teams collected a total c£ 71 major pieces r:£ ordnance for 
which 1.3,42O$VN was paid out dUZ'ing the month d February 1970. 

6. (U) HE (Auiio/Visual) Teams were utilized as follows: 

UNrr SUPPORl'1O 

2nlBn, 1st Marinlls 
3rdBn, 1st Marines 
1st Mari~ Regiment 
5th Mari~ Regime nt 
2ndBn, 7th Marines 
7th Madre RegimeIt. 
11th Marire Regiment 
1st Motor Bn 
1st Becan Bn 
3rd MP Bn 
MAG-1.6 
CACO 2/2 
CACO 2/3 
CACO 2/7 
CACO 2/8 

DATI 

2, am. .3 Feb 1970 
7 ani 10 Feb 1970 
28 Feb 1970 
18,19,25, am 27 Feb 1970 
2 am .3 Feb 1970 
1-3 Feb 1970 
19 Feb 1970 
7 ani 18 Feb 1970 
4 Feb 1970 
4 Feb 1970 
2 ,S, am 10 Feb 1970 
14 aId 18 Feb 1970 
20 Feb 1970 
24,26, ard 28 Feb 1970 
26 Feb 1970 

7. (U) ARVN POLWAR Teams were utilized as follows: 

UNIT SUPPCRTl!D 

5th Mar1re Regiment 
26th Marine Reg1mant 
11th Mari~ Regiment 

DATI 

10-25 Feb 1970 
26 Feb 1970 
25-27 Feb 1970 

ARVN POLWAR Teams Were utilized bY' 5th Marini Regiment in support of 
the CUFP ani in the exploitation c£ Hoi Chanhs. 

8. (u) Duri~ this reporliing period. 16 ,272,000 leaflets were drppped on 
615 targets within the lIst Marine Division TAOR. 30,7$ leaflets were 
distributed by hani throughout the Division TAOR. 

9. (U) During this reporliing periai 211 aerial broadcasts were flown 
over 211 targ .. for a total d. 39 hours ard OS minutes r:£ broadcasti~ 
time. 
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HB and HE Teams collected a total of 71 major pieces of ordnance for

which 13,420$VN was paid out during the month of February 1970.

6. (U) HE (Audio/Visual) Teams were utilized as follows:

DATEUNIT SUPPORTED

2, and 3 Feb 19702ndBn, 1st Marines
7 and 10 Feb 19703rdBn, 1st Marines
28 Feb 19701st Marine Regiment
18,19,25, and 27 Feb 19705th Marine Regiment
2 and 3 Feb 19702ndBn, 7th Marines
1-3 Feb 19707th Marine Regiment
19 Feb 197011th Marine Regiment
7 and 18 Feb 19701st Motor Bn
4 Feb 19701st Recon Bn
4 Feb 19703rd MP Bn
2,5, and 10 Feb 1970MAG-16
14 and 18 Feb 1970CACO 2/2
20 Feb 1970CACO 2/3
24,26, and 28 Feb 1970CACO 2/7
26 Feb 1970CACO 2/8

7. (U) ARVN POLWAR Teams were utilized as follows:

DATEUNIT SUPPORTED

10-25 Feb 19705th Marine Regiment
26 Feb 197026th Marine Regiment
25-27 Feb 197011th Marine Regiment

ARVN POLWAR Teams were utilized by 5th Marine Regiment in support of

the CUPP and in the exploitation of Hoi Chanhs.

8. (U) During this reporting period 16,272,000 leaflets were drppped on

615 targets within the Ist Marine Division TAOR. 30,785 leaflets were
distributed by hand throughout the Division TAOR.

9. (U) During this reporting period 211 aerial broadcasts were flown

over 211 targets for a total of 39 hours and 06 minutes of broadcasting
time.
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CO~ruNICATION-ELECTRONICS 
NARRATIVE SMIARY 

1. CNHI (Communication-Electronics) were conducted at the following 
units: 

a. Headquarters Company, Twenty Sixth Marine~ 

b. First Engineer Battalion 

c. A Battery, First Battalion, Eleventh Marines 

d. First Eight Inch Howitzer Battery 

e. Headquarters Company, Seventh Marines 

f. First Battalion, Seventh ~~ines 

G. Second Battalion, Seventh Marines 

h. Fourth Battalion, Eleventh Marines 

i. M Battery, l!'ourth Battalion, Eleventh }Iarines 

j. First Il'[edical Battalion 

k. Headquarters Battery, Eleventh Marines 

2. Material Assistance Visits: During the month of February 1970, a 
Ymterial Assistance Visit was conducted to the following unit: 

a. Headquarters Company, Fifth Harines 

3. Staff Vi~its were made at the following units: 

3 2eb 1970 Force Logistics Command 

5 Feb 1970 III Marine Amphibious Force 

10 Feb 1970 Seventh Engineer Battalion 

10 Feb 1970 First Battalion, Thirteenth T-Iarines 

12 Feb 1970 Force Logistics Command 

12 Feb 1970 III Marine Amphibious Force 

14 Feb 1970 First Engineer Battalion and Second Battalion, First 
Narines 
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COMMUNICATION-ELECTRONICS
NARRATIVE SUMMARY

1. CMMI (Communication-Electronics) were conducted at the following
units:

a. Headquarters Company, Twenty Sixth Marines

b. First Engineer Battalion

C. A Battery, First Battalion, Eleventh Marines

d. First Eight Inch Howitzer Battery

e. Headquarters Company, Seventh Marines

f. First Battalion, Seventh Marines

E. Second Battalion, Seventh Marines

h. Fourth Battalion, Eleventh Marines

i. M Battery, Fourth Battalion, Eleventh Marines

j. First Medical Battalion

k. Headquarters Battery, Eleventh Marines

2. Material Assistance Visits: During the month of February 1970, a

Material Assistance Visit was conducted to the following unit:

a. Headquarters Company, Fifth Marines

3. Staff Visits were made at the following units:

3 Feb 1970 Force Logistics Command

5 Feb 1970 III Marine Amphibious Force

10 Feb 1970 Seventh Engineer Battalion

10 Feb 1970 First Battalion, Thirteenth Marines

12 Feb 1970 Force Logistics Command

12 Feb 1970 III Marine Amphibious Force

14 Feb 1970 First Engineer Battalion and Second Battalion, First
Marines
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15 Feb 1970 Headquarters Company, Fifth Narines and Third Battalion, 
Fifth Narines 

24 Feb 1910 Headquarters Company, Twenty Sixth Marines 

24 Feb 1970 IIeadquarters Company, First Narines 

25 Feb 1910 Force Logistics Command 

4. Courtesy Inspections were conducted at the following units: 

a. Pirst r-Iotor Transport Battalion 

b. First Reconnaissance Battalion 

5. Schools and Courses. 

a. Three Marines from Comnnmication Company, Headquarters Battalion 
and four additional Marines from Division units commenced a Cable Splicer 
Course on 21 February 1970 at the First Signal Brigade, Long Binh, RVN. 

b. Communication Company, Headquarters Battalion conducted a school 
on the Communication Central, AN/TSC-15 during the period 9-12 February 
1970. r-larines from the Fifth, Seventh and Twenty Sixth Marine Regiments 
attended the course. 

6. Planning. 

a. Completed communication-electronics planning on 25 ]?ebruary 1970 
for Phase III redeploying units. Nets established and activated were 
Division Embarkation Net, with stations at all embarkation sites and 
redeploying units/organizations, Division Convoy Control Net and unit/ 
organization Convoy Control Nets. 

b. With impending departure of Twenty Sixth Marines and move of 
First Marines to their cantonment, modification of major communications 
links were planned. The lateral AN/TRC-27 shots between First, Fifth and 
Seventh Narines were to be removed. The Fifth and Seventh Marines would 
then be linked through Eleventh Narines AN/TRC-27 and Division AN/TRC-97. 
The Division AN/TRC-91 shot to l!'irst ~1arines is to be disoontinued sinoe 
they would be located in such olose proximity to Division and connected 
by adequate land lines. 

c. With the move of XXIV Corps to the old III MAP compound at Camp 
Horn the following circuits are planned to be established with XXIV Corps 
on 9 Narch 1970: 

Ene 10 sure (1) 
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15 Feb 1970 Headquarters Company, Fifth Marines and Third Battalion,
Fifth Marines

24 Feb 1970 Headquarters Company, Twenty Sixth Marines

24 Feb 1970 Headquarters Company, First Marines

25 Feb 1970 Force Logistics Command

4. Courtesy Inspections were conducted at the following units:

a. First Motor Transport Battalion

b. First Reconnaissance Battalion

5. Schools and Courses.

a. Three Marines from Communication Company, Headquarters Battalion
and four additional Marines from Division units commenced a Cable Splicer
Course on 27 February 1970 at the First Signal Brigade, Long Binh, RVN.

b. Communication Company, Headquarters Battalion conducted a school
on the Communication Central, AN/TSC-15 during the period 9-12 February
1970. Marines from the Fifth, Seventh and Twenty Sixth Marine Regiments
attended the course.

6. Planning.

a. Completed communication-electronics planning on 25 February 1970
for Phase III redeploying units. Nets established and activated were
Division Embarkation Net, with stations at all embarkation sites and
redeploying units/organizations, Division Convoy Control Net and unit/
organization Convoy Control Nets.

b. With impending departure of Twenty Sixth Marines and move of
First Marines to their cantonment, modification of major communications
links were planned. The lateral AN/TRC-27 shots between First, Fifth and
Seventh Marines were to be removed. The Fifth and Seventh Marines would
then be linked through Eleventh Marines AN/TRC-27 and Division AN/TRC-97.
The Division AN/TRC-97 shot to First Marines is to be discontinued since

they would be located in such close proximity to Division and connected

by adequate land lines.

C. With the move of XXIV Corps to the old III MAF compound at Camp
Horn the following circuits are planned to be established with XXIV Corps
on 9 March 1970:
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(2) S. U. between Div CDC and XXIV Corps TOC 

(1) S.U. between Div PSCC and XXIV Corps TOO 

(1) HDUX 'ITY between Div COO and XXIV Corps TOO 

(1) VHF covered voice COC and XXIV Corps TOC 

d. The following circuits are planned to be established with III 

NAF at their new CF at Camp Haskins on 9 March 1970: 

(1) :F'DUX lOO\olP1'J 'llfllY between Div COC - III MAP CDC 

(1) IillUX 100WPM HATT between Div COC - III jVlAF cae 

(1) FDUX 100WPM TTY between Div O. C. -]i'l.C C. C. 

(1) S.U. voice between Div COC and III ~~F COC 

e. A conference was held at Division OP on 17 Feb 1970 to discuss 
air/ground commm-dcation. It was necessitated because of frequency inter­
ference, saturated nets, misuse of nets, and lack of utilization of 
certain nets. The following were recommended: 

(1) To relieve saturated Regimental Tactical Air Control Party 
Local Nets, each Battalion will have a TAOP Local Net. These are in 
adoition to the Regiment TACP Local Nets. 

(2) Because ~lACP Local Hets were being used in lieu of the UHF 
Sav-a Plane Net, establish a UHF Sav-a Plane Net for each Hegimental 
TAOR and have aircraft use these instead of the TACP Local Nets. 

(3) Because Division Landing Zone Common (Control) Net is 
saturated, establish a LZ Common (Control) net for each Regiment. Sep­
erate Battalions will use Div LZ Common (Control) 

(4) Medevac helos were using ~ACP Local Nets rather than Med­
evac Common. Use of any TACP Local Net for this purpose mu~t be dis­
continued. 

(5) There haG been a lack of communications between the sep­
erate battalions and DASC from the time a helo is assigned to until 
after troop movement or logistic mission is completed. To eliminate 
this situation separate battalions will commenoe guarding TAR#4 
thirty minutes prior to the requested mission and continue to guard 
for coordination purpo . .;es until termination of the mission. 
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(2) S.U. between Div COC and XXIV Corps TOC

(1) S.U. between Div FSCC and XXIV Corps TOC

(1) HDUX TTY between Div COC and XXIV Corps TOC

(1) VHF covered voice COC and XXIV Corps TOC

d. The following circuits are planned to be established with III

MAF at their new CP at Camp Haskins on 9 March 1970:

(1) FDUX 100WPM TTY between Div COC - III MAF COC

(1) HDUX 100WPM RATT between Div COC - III MAF COC

(1) FDUX 100WPM TTY between Div C. C. - FLC C. C.

(1) S.U. voice between Div COC and III MAF COC

e. A conference was held at Division CP on 17 Feb 1970 to discuss
air/ground communication. It was necessitated because of frequency inter-
ference, saturated nets, misuse of nets, and lack of utilization of
certain nets. The following were recommended:

(1) To relieve saturated Regimental Tactical Air Control Party
Local Nets, each Battalion will have a TACP Local Net. These are in
adoition to the Regiment TACP Local Nets.

(2) Because TACP Local Nets were being used in lieu of the UHF
Sav-a Plane Net, establish a UHF Sav-a Plane Net for each Regimental
TAOR and have aircraft use these instead of the TACP Local Nets.

(3) Because Division Landing Zone Common (Control) Net is
saturated, establish a LZ Common (Control) net for each Regiment. Sep-
erate Battalions will use Div LZ Common (Control)

(4) Medevac helos were using TACP Local Nets rather than Med-
evac Common. Use of any TACP Local Net for this purpose must be dis-
continued.

(5) There has been a lack of communications between the sep-
erate battalions and DASC from the time a helo is assigned to until
after troop movement or logistic mission is completed. To eliminate
this situation separate battalions will commence guarding TAR#4
thirty minutes prior to the requested mission and continue to guard
for coordination purposes until termination of the mission.
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(6) In Febxuary the Division commenoed utilizing an ALP! 
frequency designator system instead of the MIKE designator system 
employed by III MAF. The logic behind switching to ALFA designators 
was that if a Division frequency was compromised and the frequency and. 
designator changed, III MAP would not have to change theirs at the same 
time as was the case when only MIKE designators were used by all. The 
Division system of using ALFA designators caused much confusion as the 
aircraft working in the Division TAOR were only carrying MIKE desig­
nators. A decision was made to return to the MIKE designation system 
when the next CEOI is promulgated. 

f. The CEO section rewrote Annex J (Communication-Electronics) to 
the First Marine Division Operations Order 30LA-YR. This operations 
order delineates unit/organization responsibilities in the Division's 
TAOR. 

'{. Conununication-Electronics Facilities. 

a. A self-help rehabilitation of the Division Communication Center 
was undertaken during January and completed in February 1970. The 
rehabilitation project consisted of exchanging teletype equipments for 
rebuilt equipment, rewiring the entire conununication center to meet 
minimum red/black (security) criteria, providing more adequate grounding 
stakes and improving the ventilation system. By doing this work under 
the self-help program a savings of $78,000 was realized. This cost 
figure was submitted by the I~avy Shore Electronics Engineering Activity 
Pacific for the rehabilitation project. 

b. On 16 February 1970, the 37th Signal Battalion established two 
AN~mC-I02 vans adjacent to the Division Communication Center. These 
provide improved paths from Division to U. S. A~ VHF site, Danang for 
the AUTODIN and 15 DOS teletype and voice circuits. 

c. On 20 February 1910 the radio platoon of Communication Company, 
Headquarters Battalion comp~eted construction and moved into the new 
radio buru:er. This buru~er is twice as large as the old one which had 
become too overcrowded for efficient operations. 

d. On 16 l"ebruary 1970,Division entered the Defense Communication 
System world wide Automatic Digital Network (AUTODIN) through the Auto­
matic Switching Center at Nha Trang, RVN. 

8. Hew rrol)TaIDs and I'ro,iects. 

a. On 21 Februa.r"J 1970, Capt HILLER, Capt CARR (FLO, G-3M) and GySgt 
HAFTillL (S-3, FLSG "B") visited Ahn Roa concerning communication-electronics 
maintenance support. It was determined that better service could be pro­
vided if all comrrnmica tion-e1ect~onics equipment was returned to }"LC as 
rapidly as possible, with no attempt being made to repair equipment at 
the LSU. Initial results from this program have been most satisfactory. 
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(6) In February the Division commenced utilizing an ALFA
frequency designator system instead of the MIKE designator system
employed by III MAF. The logic behind switching to ALFA designators
was that if a Division frequency was compromised and the frequency and
designator changed, III MAF would not have to change theirs at the same
time as was the case when only MIKE designators were used by all. The
Division system of using ALFA designators caused much confusion as the
aircraft working in the Division TAOR were only carrying MIKE desig-
nators. A decision was made to return to the MIKE designation system
when the next CEOI is promulgated.

f. The CEO section rewrote Annex J (Communication-Electronics) to
the First Marine Division Operations Order 301A-YR. This operations
order delineates unit/organization responsibilities in the Division's
TAOR.

% Communication-Electronics Facilities.

a. A self-help rehabilitation of the Division Communication Center
was undertaken during January and completed in February 1970. The
rehabilitation project consisted of exchanging teletype equipments for
rebuilt equipment, rewiring the entire communication center to meet
minimum red/black (security) criteria, providing more adequate grounding
stakes and improving the ventilation system. By doing this work under
the self-help program a savings of $78,000 was realized. This cost
figure was submitted by the Navy Shore Electronics Engineering Activity
Pacific for the rehabilitation project.

b. On 16 February 1970, the 37th Signal Battalion established two
AN/MRC-102 vans adjacent to the Division Communication Center. These
provide improved paths from Division to U. S. Army VHF site, Danang for
the AUTODIN and 15 DCS teletype and voice circuits.

C. On 20 February 1970. the radio platoon of Communication Company,
Headquarters Battalion completed construction and moved into the new
radio bunker. This bunker is twice as large as the old one which had
become too overcrowded for efficient operations.

d. On 16 February 1970, Division entered the Defense Communication
System world wide Automatic Digital Network (AUTODIN) through the Auto-
matic Switching Center at Nha Trang, RVN.

8. New Programs and Projects.

a. On 21 February 1970, Capt MILLER, Capt CARR (FLC, G-3M) and GySgt
HAFER (S-3, FLSG "B") visited Ahn Hoa concerning communication-electronics
maintenance support. It was determined that better service could be pro-
vided if all communication-elect: onics equipment was returned to FLC as
rapidly as possible, with no attempt being made to repair equipment at
the LSU. Initial results from this program have been most satisfactory.
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DX items are being turned around in 3-4 days which is a considerable 
improvement over past support. A similar visit to LZ Baldy is planned 
for Harch. 

b. An operational requirement became apparent during February 1970 
for a helicopter command and control communications central with Nestor 
capability. ~bis command and control system would provide commanders 
with a means of communications apart from that installed in the aircraft 
and used for normal air to ground communications. The proposed system 
would provide the commander the capability to receive Red Rocket alert 
information, vital command messages requiring the commanders attention 
during absence from the command post or tactical messages concerning 
the immediate control of combat operations. The Marine Corps Develop­
ment/Education Center stated that a study had already been made which 
would meet the command and control requirements. A prototype is yet to 
be procurod for engineering tests. 

c. A project officer (Capt MILLER) was assigned to aSSist HCDEC 
in the evaluation of an Automatic Detector to be used with Radar Set 
AN/prS-G. 

d. Approval was received to establish a Sensor Control and l1anage­
ment l'latoon (SCAMP). Communications equipment necessary for this pro­
bTam was obtained from units being deactivated with the exception of 17 
Radio Sets AN/PllC-77 which were furnished by First Reconnaissance Batt­
alion. Initially there will be 11 sensor sites manned. Each site will 
b~ard two communication nets, the SC~~ Common, for purpose of teams 
submitting spot reports to the Surveillance Reconnaissance Operations 
Center and the Artillery Conduct of Fire Net for the purpose of direct­
inG fire missions on targets of opportunity. 
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DX items are being turned around in 3-4 days which is a considerable
improvement over past support. A similar visit to LZ Baldy is planned
for March.

b. An operational requirement became apparent during February 1970
for a helicopter command and control communications central with Nestor
capability. This command and control system would provide commanders
with a means of communications apart from that installed in the aircraft
and used for normal air to ground communications. The proposed system
would provide the commander the capability to receive Red Rocket alert
information, vital command messages requiring the commanders attention
during absence from the command post or tactical messages concerning
the immediate control of combat operations. The Marine Corps Develop-
ment/Education Center stated that a study had already been made which
would meet the command and control requirements. A prototype is yet to
be procured for engineering tests.

C. A project officer (Capt MILLER) was assigned to assist MCDEC
in the evaluation of an Automatic Detector to be used with Radar Set
AN/PPS-6.

d. Approval was received to establish a Sensor Control and Manage-
ment Platoon (SCAMP). Communications equipment necessary for this pro-
gram was obtained from units being deactivated with the exception of 17
Radio Sets AN/PRC-77 which were furnished by First Reconnaissance Batt-
alion. Initially there will be 11 sensor sites manned. Each site will
guard two communication nets, the SCAMP Common, for purpose of teams
submitting spot reports to the Surveillance Reconnaissance Operations
Center and the Artillery Conduct of Fire Net for the purpose of direct-
ing fire missions on targets of opportunity.
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Oanptroller Function 
Narrative Summar;y 

1. During the period, four staff visits and fifteen Financial 
Management Technical Inspections were conducted. 

2. The status of funding support for the Division was as follows: 

a. Operation and Maintenance, Marine Corps 

(1) Requisitional Authority 
Authorized to Date $21,985.,500 
Unobligated Balance as of lFeb70 6,504,992 
Less: Obligations during the period. 1,794,414 
Unobligated Balance as of 28Feb70 $ 4,770,578 

(2) Planning Estimates 
Authorized to Date 
Unobligated Balanoe as of lFeb70 
Less: Obligations during the period 
Unobligated Balance as of 28Feb70 

b. Operation and Jlaintenance, Navy 

(1) Requisitional Authority 
Authorized to Date 
Unobligated Balance as of lFeb70 
less: Obligations during the period 
Unobligated Balanoe as of 28Feb70 

c. ABsistance-In-Kind 
Authorized to Date 
UnObligated Balance as of lFeb70 
Less: Obligations during the period. 
Unobligated Balance as of 28Feb70 

$ 1,915,200 
482,891 
102,769 

$ 380,128 

$ 900,000 
162,709 
46,672 

$ 116,031 

6,700,OOO$VN 
4,963,736 
1,354,020 

),609,716$VN 

3. During tbe period 17,413 per8armel participated. in the Savings 
Bond/Savings Deposit Program for an overall 74.9 percent of participation 
within the Division. 

4. The Disbursing section paid out disbursements ot $6,6t.9i7.3e.l' 
to 28,340 personnel 01'1 pqrolls and 571 travel cd public vouchers. 
A breakdown of disbursements is 8S follows: 

Military Rolls 
Public Vouchars 
Piaster Sales 
Government Checks Issued 
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$6",97,,100.00 
,2,6)8,15 
29,344.16 

6,179,,)16.20 
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Comptroller FunctionUNCLASSIFIED
Narrative Summary

1. During the period, four staff visits and fifteen Financial

Management Technical Inspections were conducted.

2. The status of funding support for the Division was as follows:

a. Operation and Maintenance, Marine Corps

(1) Requisitional Authority
$21,985,500Authorized to Date

6,564,992Unobligated Balance as of 1Feb70
Less: Obligations during the period 1,794,414

$ 4,770,578Unobligated Balance as of 28Feb70

(2) Planning Estimates
$ 1,915,200Authorized to Date

482,897Unobligated Balance as of 1Feb70
102,769Less: Obligations during the period

$ 380,128Unobligated Balance as of 28Feb70

b. Operation and Maintenance, Navy

(1) Requisitional Authority
$ 900,000Authorized to Date

162,709Unobligated Balance as of 1Feb70
46,672Less: Obligations during the period

$ 116,037Unobligated Balance as of 28Feb70

C. Assistance-In-Kind
6,700,000$VNAuthorized to Date

4,963,736Unobligated Balance as of 1Feb70
Less: Obligations during the period 1,354,020

3,609,716$VNUnobligated Balance as of 26Feb70

3. During the period 17,413 personnel participated in the Savings

Bond/Savings Deposit Program for an overall 74.9 percent of participation

within the Division.

4. The Disbursing section paid out disbursements of $6,649,738.15

to 28,340 personnel on payrolls and 571 travel and public vouchers.

A breakdown of disbursements is as follows:

$6,597,100.00Military Rolls
52,638,15Public Vouchers
29,344.16Piaster Sales

6,179,316.20Government Checks Issued
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COMMAND CHRONOLOGY

PART III

SEQUENTIAL LISTING OF SIGNIFICANT EVENTS

Enclosure (1)

UNCLASSIFIED39

DECLASSIFIED



DECLASSIFIED 

m~CLA5SIFIJ.!,D 

PART III 

SEQUENTIAL LISTING OF SIGNIFIGAHT EVENTS 

1. The following distinguished visitors visited the COmmanQ during the 
month of February 1970: 

DATE l~AME REHARKS 

2 Feb MOen W. G. DOLVIN Incoming CofS MACV 

3 Feb Col D. ii'. STEELE, USA HQ MACV (MACDC) 

13 Feb .dep P. L. MCCLOSKEY R- California 

19 l!~eb roen LEE Dong Yong CG 2d ROKMC Bde 

21 Feb BGen J. W. HUBBARD Dir of Info, HQMC 

24 Feb Wen H. W·. BUSE Jr. CG FMFPac 
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PART III

SEQUENTIAL LISTING OF SIGNIFICANT EVENTS

1. The following distinguished visitors visited the Command during the
month of February 1970:

REMARKSNAMEDATE

Incoming Cofs MACVMGen W. G. DOLVIN2 Feb

HQ MACV (MACDC)Col D. F. STEELE, USA3 Feb

R- CaliforniaRep P. L. MCCLOSKEY13 Feb

CG 2d ROKMC BdeBGen LEE Dong Yong19 Feb

Dir of Info, HQMCBGen J. W. HUBBARD21 Feb

CG FMFPac24 Feb LGen H. W. BUSE Jr.
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ORGANIZATION AND OPERATIONS 

01 Feb (C) CG 1st MarDiv published 29th Anniversary message of the 
1st 11srDiv. 
Ref: OG 1st MarDiv msg 010206Z Feb70 
Tab: F 

02 Feb (S) CG 1st MarDiv published stand dow and departure of Phase 
III, Embark Units II, III, IV and V. (Keystone Eluejay 
Message) 
Ref: CG 1st MarDiv msg 020257Z Feb70 
Tab: F 

02 Feb (C) CG 1st MarDiv eliminated No Name Bridge (AT 924606) and 
Marshall Bridge (AT 919598) from list of top priority 
security bridges. 
Ref: CG 1st MarDiv meg 020256Z Feb10 
Taba F 

02 Feb (S) CG 1st MarDiv requested CG Second ROKK: BDE to return LVTH-6 
Platoon OroON to 1st MarDiv on SFeb70. 
Ref: CG 1st MarDiv msg o20612Z Feb70 
Tab: F 

03 F'eb (u) CG 1st MarDiv eutmitted names of personnel to attend 16MM 
Pro je ct ioni st Se hool. 
Ref: CG 1st MarDiv msg 030050Z Feb70 
Tab: F 

03 Feb (U) CG 1st MarDiv directed Infantry Regiments to submit montllly 
CUH> Progress Report. 
Reft CG 1st MarDiv meg 030051Z Feb70 
Tab: F 

03 Feb (U) CG 1st MarDiv requested Division Units to sullnit 4th Q.uarter 
FY 70 quotas for out of country schools. 

03 Feb (S) 

Ref: CG 1st MarDiv msg 031056Z Feb70 
Tab: F 

CG 1st MarDiv requested Third .AmTrac Bn to sutmit Command 
Chronology for period .amOtT/oroON to 1st Marine DiviSion. 
Ref: CG 1st MarDiv msg 031157Z Feb10 
Tab: F 

04 Feb (0) CG 1st MarDiv approved temporary .10 extension no. 64 re­
quested by CG Americal Division. 
Ref: CG 1st MarDiv msg 040100Z Feb70 
Tab: F 
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(c) CG 1st MarDiv published 29th Anniversary message of the01 Feb
1st MarDiv.
Ref: CG 1st MarDiv msg 0102062 Feb70
Tab: F

(s) CG 1st MarDiv published stand down and departure of Phase02 Feb
III, Embark Units II, III, IV and V. (Keystone Bluejay
Message)
Ref: CG 1st MarDiv msg 020257Z Feb70
Tab: F

02 Feb (c) CG 1st MarDiv eliminated No Name Bridge (AT 924606) and
Marshall Bridge (AT 919598) from list of top priority
security bridges.
Ref: CG 1st MarDiv msg 0202562 Feb70
Tab: F

CG 1st MarDiv requested CG Second ROKMC BDE to return LVTH-6
(s)02 Feb

Platoon ORCON to 1st MarDiv on 8Feb70.
Ref: CG 1st MarDiv msg 020612Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend 16MM
(U)Feb03

Projectionist School.
Ref: CG 1st MarDiv msg 030050Z Feb70
Tab: F

CG 1st MarDiv directed Infantry Regiments to submit monthly(U)03 Feb
CUPP Progress Report.
Ref: CG 1st MarDiv msg 0300512 Feb70
Tab: F

CG 1st MarDiv requested Division Units to submit 4th Quarter
(U)03 Feb

FY 70 quotas for out of country schools.
Ref: CG 1st MarDiv msg 031056Z Feb70
Tab: F

CG 1st MarDiv requested Third AmTrac Bn to submit Command
(s)Feb03

Chronology for period ADCON/OPCON to 1st Marine Division.
Ref: CG 1st MarDiv msg 031157Z Feb70
Tab: F

(c) CG 1st MarDiv approved temporary AO extension No. 64 re-04 Feb
quested by CG Americal Division.
Ref: CG 1st MarDiv msg 040100Z Feb70
Tab: F
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04 Feb (S) CG 1st HarDiv approved temp:>rary AO extension No. 70 re­
ClUi3sted by CG Americal Division. 
Ref: CG 1st HarDiv mag 040101Z Feb10 
Tab: F 

04 Feb (U) CG 1st MarDiv published time sohedule for MARIilSjFORm'.lT 
Presentation. 
Ref: CG 1st HarDiv msg 030805Z Feb70 
Tab: F 

04 Feb (8) CG 1st HarDiv reCluested a tempo:rary FCFZ be established 
and. oonourrence or alternate recommendations from CG 
Seoond ROKM: BDE and CO QUANG DA Special Zone. 
Ref: CG 1st HarDiv msg 040341 Z Feb70 
Tab: F 

04 Feb (U) CG 1st :UarDiv submitted names of personnel to attend OOUBA 
School. 
Ref: CG 1st MarDiv msg 040340Z Feb70 
Tab: F 

04 Feb (8) CG 1st MarDiv approved modified temporary AO extension re­
Clue ste d by CG III MAF. 
Ref: CG 1st MarDiv mag 041340Z Feb70 
Tab: F 

04 Feb (U) CG 1st HarDiv direoted Division Units to review all 3d 
Quarter FY 70 School Cluotas and submit reports on all Cluotas 
una ble to fill. 
Ref: CG 1st MarDiv msg 041342Z Feb10 
Tab: F 

04 Feb (U) CG 1st MarDiv sulnitted nanes of personnel to attend 16m 
Projectionist School. 
Ref: CG 1st M:lrDiv msg 041343Z Feb70 
Tab: F 

04 Feb (S) CG 1st MarDiv published instructions for TET Cease Fire 
Period. 
Ref: CG 1st MarDiv msg 041420Z Feb70 
Tab: F 

05 Feb (C) CG 1st M:lrDiv approved additional 30 day extension for one 
Scout Sniper Team from the Fifth Narines for duty with CAP. 
Ref: CG 1st HarDiv msg 050105Z Feb70 
Tab: F 
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CG 1st MarDiv approved temporary AO extension No. 70 re-
(s)04 Feb

quested by CG Americal Division.
Ref: CG 1st MarDiv msg 040101Z Feb70
Tab: F

CG 1st MarDiv published time schedule for MARES/FORSTAT(U)Feb04
Presentation.
Ref: CG 1st MarDiv msg 0308052 Feb70
Tab: F

CG 1st MarDiv requested a temporary PCFZ be established04 Feb (s)
and concurrence or alternate recommendations from CG

Second ROKMC BDE and CO QUANG DA Special Zone.
Ref: CG 1st MarDiv msg 040341Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend SCUBA
(U)Feb04

School.
Ref: CG 1st MarDiv msg 040340Z Feb70
Tab: F

CG 1st MarDiv approved modified temporary AO extension re-
(s)04 Feb

quested by CG III MAF.
Ref: CG 1st MarDiv msg 041340Z Feb70
Tab: F

(U) CG 1st MarDiv directed Division Units to review all 3d04 Feb
Quarter FY 70 School quotas and submit reports on all quotas
unable to fill.
Ref: CG 1st MarDiv msg 041342Z Feb70
Tab: F

(U) CG 1st MarDiv submitted names of personnel to attend 16MM04 Feb
Projectionist School.
Ref: CG 1st MarDiv msg 041343Z Feb70
Tab: F

(s) CG 1st MarDiv published instructions for TET Cease Fire
04 Feb

Period.
Ref: CG 1st MarDiv msg 041420Z Feb70
Tab: F

(c) CG 1st MarDiv approved additional 30 day extension for one
05 Feb

Scout Sniper Team from the Fifth Marines for duty with CAP.

Ref: CG 1st MarDiv msg 050105Z Feb70
Tab: F
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05 Feb (U) CG 1st MarDiv su1::mitted names of personnel to attend :Basic 
Ammo Tech Oourse. 
Bef: CG 1st MarDiv msg 051333Z Feb10 
Tab: F 

05 Feb (U) CG 1st MarDiv su1::mitte:d names of personnel to attend Easic 
Infantry Weapons Repair Course. 
Ref I OG 1st MarDiv mag 051332Z Feb70 
Tab: F 

05 Feb (U) OG 1 st MarDiv su1::mitted names of perso!ll'V31 to attend 16MM 
Projectionist Scbeol. 
Ref: CG 1st MarDiv msg 051331Z Feb70 
Tab: F 

05 Feb (U) CG 1st M:lrDiv sullnitted names of personnel to attend RJ?S 
School. 
Ref: CG 1st MarDiv msg 051330Z Feb70 
Tab: F 

06 Feb (C) CG 1st MarDiv published temporary AO extension approved by 
CG Second ROKMJ BDIil. 
Ref: OG 1st MarDiv msg 060557Z Feb70 
Tab: F 

06 Feb (0) CG 1st MarDiv submitted seourity status for Highways, 
Bridges and Mine Sweeps. 

06 Feb (U) 

06 Feb (U) 

Reft CG 1st MarDiv msg 060555Z Feb70 
Tab: F 

CG 1st MarDiv subnitted names of personrel to attend the 
AO Ejection Seat/Pressurization Training Course. 
Reft OG 1st MarDivmsg 061105Z Feb70 
Tab: F 

CG 1st »:trDiv submitted names of persormel to attend the 
Career Planning School. 
Ref: CG 1st MarDiv msg 061106Z Feb70 
Tab: F 

06 Feb (U) CG 1st M:lrDiv submitted Herbicide priorities for March 
1970. 
Ref: CG 1st MarDiv msg 061101Z Feb10 
Tab: F 
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05 Feb (U) CG 1st MarDiv submitted names of personnel to attend Basic

Ammo Tech Course.
Ref: CG 1st MarDiv msg 0513332 Feb70
Tab: F

(U) CG 1st MarDiv submitted names of personnel to attend Basic05 Feb
Infantry Weapons Repair Course.
Ref: CG 1st MarDiv msg 051332Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend 16MM
(U)05 Feb

Projectionist School.
Ref: CG 1st MarDiv msg 051331Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend RPS
(U)05 Feb

School.
Ref: CG 1st MarDiv msg 0513302 Feb70
Tab: F

CG 1st MarDiv published temporary AO extension approved by
(c)06 Feb

CG Second ROKMC BDE.
Ref: CG 1st MarDiv msg 0605572 Feb70
Tab: F

CG 1st MarDiv submitted security status for Highways,06 Feb (c)

Bridges and Mine Sweeps.
Ref: CG 1st MarDiv msg 060555Z Feb70
Tab: F

(U) CG 1st MarDiv submitted names of personnel to attend the06 Feb
AO Ejection Seat/Pressurization Training Course.
Ref: CG 1st MarDiv msg 061105Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend the
(U)06 Feb

Career Planning School.
Ref: CG 1st MarDiv msg 0611062 Feb70
Tab: F

CG 1st MarDiv submitted Herbicide priorities for March06 Feb (U)

1970.
Ref: CG 1st MarDiv msg 0611072 Feb70
Tab: F
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06 Feb (S) CG 1st MarDiv requested retu:rn of LVTH-6's from the CG 
Second ROIa£ 13m. 
neft CG 1st MarDiv msg 06110az Feb70 
Tab: F 

06 Feb (S) CG 1st :MarDiv approved tempomry AO extension requested 
by CG III MAF. 
nef: CG 1st MarDiv msg 061109Z Feb70 
Tab: F 

07 Feb (C) CG 1st MarDiv approved temporary AO extension requested 
by the CG Seoond RODe Em. 
nef: CG 1st MarDiv meg 070125Z Feb70 
Tab: F 

07 Feb (U) CG 1st MarDiv published information regarding subnission of 
Command Chronologies. 
Ref: CG 1st MarDiv msg 071100Z Feb70 
Tab: F 

09 Feb (C) CG 1st HarDiv ooncurred with CG III MAF on movement sohed­
ule for the 5th 175 Gun Btry and the 1st Pit 5th 8" IIo,., 13try .. 
Ref: CG 1st MarDiv msg 090235Z Feb70 
Tab: F 

09 Feb (0) CG 1 st MarDiv published Voice Call Signs and Frequency 
changes. 
l~f: CG 1st MarDiv msg 0902}6Z Feb70 
Tab: F 

09 Feb (U) CG 1st M:lrDiv submitted names of personnel to attend Viet­
namese Language School. 
Ref: CG 1st MirDiv mag 09055521 Feb70 
Tab: F 

09 Feb (u) CG 1st l-farDiv submitted names of personnel to attend 16:HM 
Projectionist Scbool. 
Reft CG 1st MarDiv msg 090536Z Feb70 
Tab: F 

09 Feb (U) CG 1st MarDiv submitted names of personnel to attend 
11u1tifuel Instruction Training. 

10 Feb (U) 

Raft CG 1st MarDiv msg 090557Z Feb70 
Tab: F 

CG 1st l'farDiv submitted recommended subjects 
training vTith the ARVN Forces. 
Ref: CG 1st MarDiv msg 100105Z Feb70 
Tab: F 
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06 Feb (s) CG 1st MarDiv requested return of LVTH-6's from the CG
Second ROKMC BDE.
Ref: CG 1st MarDiv msg 061108Z Feb70
Tab: F

CG 1st MarDiv approved temporary AO extension requested06 Feb (s)

by CG III MAF.
Ref: CG 1st MarDiv msg 061109Z Feb70
Tab: F

CG 1st MarDiv approved temporary AO extension requested(c)07 Feb
by the CG Second ROKMC BDE.
Ref: CG 1st MarDiv msg 070125Z Feb70
Tab: F

CG 1st MarDiv published information regarding submission of
(U)07 Feb

Command Chronologies.
Ref: CG 1st MarDiv msg 071100Z Feb70
Tab: F

CG 1st MarDiv concurred with CG III MAF on movement sched-
(c)09 Feb

ule for the 5th 175 Gun Btry and the 1st Plt 5th 8" How Btry.
Ref: CG 1st MarDiv msg 090235Z Feb70
Tab: F

CG 1st MarDiv published Voice Call Signs and Frequency(c)09 Feb
changes.
Ref: CG 1st MarDiv msg 0902362 Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend Viet-
(U)09 Feb

namese Language School.
Ref: CG 1st MarDiv msg 090555Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend 16MM
(U)09 Feb

Projectionist School.
Ref: CG 1st MarDiv msg 090536Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend
(U)09 Feb

Multifuel Instruction Training.
Ref: CG 1st MarDiv msg 090557Z Feb70
Tab: F

CG 1st MarDiv submitted recommended subjects for reciprocal(U)10 Feb
training with the ARVN Forces.
Ref: CG 1st MarDiv msg 100105Z Feb70
Tab: F

Enclosure (1)
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11 Feb (S) CG 1st ~rDiv published 1st MarDiv FragO 7-70. 
~f: CG 1st HarDiv msg 110557Z Feb70 
Tab: F 

11 Feb (5) CG 1st MarDiv published Combat Unit Belief Report (Keystone 
Bluejay Message). 
Ref: CG 1st MarDiv msg 110556Z Feb70 
Tab: F 

11 Feb (S) CG 1st MilrDiv published stand down and departU1.'9 schedule 
of Phase III lblbark Unit VI. 

11 Feb (S) 

12 Feb (0) 

12 Feb (0) 

12 Feb (C) 

12 Feb (0) 

Ref: CG 1st MarDiv msg 110555Z Feb70 
Tab: F 

CG 1st MsrDiv assumed command Co C, 1st Tank J3n and Co C 
(Rein), 1st SP 1m on 250001H Feb70 and simultaneously 
passes ADCON Co C (Rein), 1st SP J3n to CO 1st lilngr Bn. 
Reft CG 1st HarDiv msg 111055Z Feb70 
Tab: F 

OG 1st MarDiv congratulated the Fifth Marines for connnenda­
ble performanoe in the discovery and subsequent destruction 
of 37 enemy booby traps. 
Ref: CG 1st MarDiv msg 111355Z Feb70 
Tab: F 

CG 1 st MarDiv notified the Fifth and Seventh ~farines tn-at 
the temporary AO extension granted to CG Second ROKMJ B::D1i! 
,,18S terminated by the WOO. 
Ref: CG 1st MarDiv msg 120115Z Feb70 
Tab: F 

CG 1st MarDiv published itinerary for visit of Rep Paul L. 
~~CLOSKEY Jr (R-Calif). 
Ref: CG 1st HarDiv msg 120205Z Feb70 
Tab: F 

CG 1st l-1arDiv congratulated the First Marines for camnend­
ble performance for action against the enemy. 
Ref: CG 1st HarDiv msg 120315Z Feb70 
Tab: F 

12 Feb (8) CG 1st HarDiv published the modified temporary boundary 
change between XXIV Corps and 1 at J.JarDiv. 
Ref: CG 1st MarDiv msg 120716Z Feb70 
Tab: F 

Ene 10 sure (1 ) 
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CG 1st MarDiv published 1st MarDiv FragO 7-70.11 Feb (s)
Ref: CG 1st MarDiv msg 110557Z Feb70
Tab: F

CG 1st MarDiv published Combat Unit Relief Report (Keystone11 Feb (s)
Bluejay Message).
Ref: CG 1st MarDiv msg 1105562 Feb70
Tab: F

CG 1st MarDiv published stand down and departure schedule11 Feb (s)
of Phase III Embark Unit VI.
Ref: CG 1st MarDiv msg 110555Z Feb70
Tab: F

CG 1st MarDiv assumed command Co C, 1st Tank Bn and Co C
(s)11 Feb

(Rein), 1st SP Bn on 250001H Feb70 and simultaneously

passes ADCON Co C (Rein), 1st SP Bn to CO 1st Engr Bn.
Ref: CG 1st MarDiv msg 111055Z Feb70
Tab: F

CG 1st MarDiv congratulated the Fifth Marines for commenda-(c)Feb12
ble performance in the discovery and subsequent destruction
of 37 enemy booby traps.
Ref: CG 1st MarDiv msg 111355Z Feb70
Tab: F

CG 1st MarDiv notified the Fifth and Seventh Marines that(c)12 Feb
the temporary AO extension granted to CG Second ROKMC BDE

was terminated by the ROKMC.
Ref: CG 1st MarDiv msg 120115Z Feb70
Tab: F

(c) CG 1st MarDiv published itinerary for visit of Rep Paul L.12 Feb
MCCLOSKEY Jr (R-Calif).
Ref: CG 1st MarDiv msg 1202052 Feb70
Tab: F

CG 1st MarDiv congratulated the First Marines for commend-(c)12 Feb
ble performance for action against the enemy.
Ref: CG 1st MarDiv msg 120315Z Feb70
Tab: F

(s) CG 1st MarDiv published the modified temporary boundary12 Feb
change between XXIV Corps and 1st MarDiv.
Ref: CG 1st MarDiv msg 1207162 Feb70
Tab: F

Enclosure (1)
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12 Feb (S) CG 1st MarDiv approved temporary ron requested by CG 
Second noKMC BDE. 
Refs CG 1st MarDiv msg 121321Z Feb70 
Tab: F 

12 Feb (S) CG 1st MarDiv ohopped command of Det 1st SP Dn to CG In 
NAF effective 110416H Feb70. 
Ref: CG 1st MarDiv mag 121440Z Feb70 
Tab: F 

13 Feb (U) CG 1st MsrDiv requested Division Units to submit quotas 
for Fourtn Quarter mO in country sonoo1s. 
Refl CG 1st MarDiv msg 130247Z Feb70 
Tab: F 

13 Feb (C) CG 1at MlrDiv publisned new reference point in tne Division 
TAOR. 
Bef: CG 1st MarDiv msg 131145Z Feb70 
Tab: F 

13 Feb (S) CG 1st MsrDiv publisned information regarding the planned 
coordinated operation witn the 51st ARm. 
Ref: CG 1st MarDiv msg 131355Z Feb70 
Tab: F 

14 Feb eU) CG 1st MarDiv submitted names of personnel to attend Cable 
Splicers Teen and. Refresner Course. 
Ref: CG 1st HarDlv mag 140630Z Feb70 
Tab: F 

14 Feb (U) CG 1st 1>:2rDiv requested Division Units to sulEit stack Arms 
requirements for March, April and May. 
Ref: CG 1 st MarDiv msg 140654Z Feb70 
Tab, F 

14 Feb (c) CG 1st MarDiv coneratulated the Fifth Marines for camnenda­
ble performanoe in the disoovery and subsequent destruction 
of 10 enemy booby traps. 
Ref: CG 1st MarDiv msg 140645Z Feb70 
Tab: F 

14 Feb (S) CG 1st MarDiv published 1st M:lrDiv FragO 8-70. 
Ref: CG 1st MarDiv mag 140945Z Feb70 
Tab: F 

15 Feb (U) CG 1st lIIarDiv submitted names of personnel to attend mcv 
RliX:!ONOO Sonoo1. 
nef: CG 1st MarDiv msg 142256Z Feb70 
Tab: F 
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12 Feb (s) CG 1st MarDiv approved temporary PCFZ requested by CG
Second ROKMC BDE.
Ref: CG 1st MarDiv msg 121321Z Feb70
Tab: F

12 Feb (s) CG 1st MarDiv chopped command of Det 1st SP Bn to CG III
MAF effective 110416H Feb70.
Ref: CG 1st MarDiv msg 121440Z Feb70
Tab: F

(U) CG 1st MarDiv requested Division Units to submit quotas13 Feb
for Fourth Quarter FY70 in country schools.
Ref: CG 1st MarDiv msg 1302472 Feb70
Tab: F

(c) CG 1st MarDiv published new reference point in the Division13 Feb
TAOR.
Ref: CG 1st MarDiv msg 1311452 Feb70
Tab: F

13 Feb (s) CG 1st MarDiv published information regarding the planned
coordinated operation with the 51st ARVN.
Ref: CG 1st MarDiv msg 1313552 Feb70
Tab: F

(U) CG 1st MarDiv submitted names of personnel to attend Cable14 Feb
Splicers Tech and Refresher Course.
Ref: CG 1st MarDiv msg 1406302 Feb70
Tab: F

(U) CG 1st MarDiv requested Division Units to submit Stack Arms14 Feb
requirements for March, April and May.
Ref: CG 1st MarDiv msg 1406542 Feb70
Tab: F

(c) CG 1st MarDiv congratulated the Fifth Marines for commenda-14 Feb
ble performance in the discovery and subsequent destruction
of 10 enemy booby traps.
Ref: CG 1st MarDiv msg 1406452 Feb70
Tab: F

(s) CG 1st MarDiv published 1st MarDiv FragO 8-70.14 Feb
Ref: CG 1st MarDiv msg 140945Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend MAC V(U)15 Feb
REC ONDO School.
Ref: CG 1st MarDiv mag 142256Z Feb70
Tab: F

Enclosure (1)
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15 Feb (C) CG 1st ~rDiv approved temporary AO extension requested 
by ssm. 
Ref: CG 1st MarDiv msg 150657Z Feb70 
Tab: F 

16 Feb (0) 1st ~l'Div COO :requested temporary .10 extension from the 
Twenty Sixth Marines. 
Ref: 1st MarDiv COO msg 160200Z Feb10 
Tab. F 

16 Feb (C) CG 1st MarDiv published itinerary for visit of:BGen LEE. 
Ref: CG 1st MarDiv msg 160821Z Feb10 
Tab: F 

17 Feb (U) CG 1st MlrDiv submitted names of personrel to attend 
r-tultifuel Instruotion Course. 
Ref: CG 1st MarDiv msg 162341Z Feb10 
Tab: F 

17 Feb (U) CG 1st MarDiv submitted names of personnel to attend Career 
Planning School. 
Ref: CG 1st MarDiv msg 171055Z Feb70 
Tabs F 

18 Feb (U) CG 1st MsrDiv su1::mitted names of personnel to attend 
»1-7 Ma intenance Course. 
Ref: CG 1st MarDiv msg 100045Z Feb10 
Tab: F 

18 Feb (U) CG 1st MlrDiv sul:mitted quotas for Fourth Quarter 1!'Y70 
Tra ining SUpport. 
Ref: CG 1st MarDiv msg 180046Z Feb70 
Tab: F 

18 Feb (U) CG 1st MarDiv requested Fifth 115 Gun J3try to submit MARES/ 
FORS'l'AT report. 

18 Feb (8) 

18 Feb (C) 

Ref: CG 1st MarDiv msg 1002;1Z Feb70 
Tab: F 

CG 1st MarDiv assigned quotas to Division Units for agri­
culture inspection course for retrograded vehicles and 
equipnent. 
Ref: CG 1st MarDiv msg 181121Z Feb70 
Tab: F 

CG 1 st HsrDiv published information :regarding the use of 
Strobe Lights (Light Harker Distress). 
Hef: CG 1 st MsrDiv msg 180846Z Feb10 

Tab: F Enclosure (1) 
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(c) CG 1st MarDiv approved temporary AO extension requested15 Feb
by SSDC.
Ref: CG 1st MarDiv msg 1506572 Feb70
Tab: F

1st MarDiv COC requested temporary AO extension from the16 Feb (c)

Twenty Sixth Marines.
Ref: 1st MarDiv COC msg 160200Z Feb70
Tab: F

16 Feb (c) CG 1st MarDiv published itinerary for visit of BGen LEE.

Ref: CG 1st MarDiv msg 160821Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend
(U)17 Feb

Multifuel Instruction Course.
Ref: CG 1st MarDiv msg 162341Z Feb70
Tab: F

(U) CG 1st MarDiv submitted names of personnel to attend Career
17 Feb

Planning School.
Ref: CG 1st MarDiv msg 171055Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend18 Feb (U)
KW-7 Maintenance Course.
Ref: CG 1st MarDiv msg 1800452 Feb70
Tab: F

CG 1st MarDiv submitted quotas for Fourth Quarter FY70
(U)18 Feb

Training Support.
Ref: CG 1st MarDiv msg 1800462 Feb70
Tab: F

(U) CG 1st MarDiv requested Fifth 175 Gun Btry to submit MARES/18 Feb
FORSTAT report.
Ref: CG 1st MarDiv msg 180231Z Feb70
Tab: F

(s) CG 1st MarDiv assigned quotas to Division Units for agri-18 Feb
culture inspection course for retrograded vehicles and

equipment.
Ref: CG 1st MarDiv msg 181121Z Feb70
Tab: F

CG 1st MarDiv published information regarding the use of
(c)18 Feb

Strobe Lights (Light Marker Distress).
Ref: CG 1st MarDiv msg 1808462 Feb70

Enclosure (1)Tab: F
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18 Feb (S) CG 1st :r-~rDiv :requested GVN/RVNAF assume responsibilities 
for certain fixed installations within tile Division TAOR. 
Ref: CG 1st MarDiv msg 181350Z Feb70 
Tab: F 

19 Feb (0) CG 1st MlrDiv directed 1st Reoon Bn to assume :responsibil­
ity for security of OPts on Hills 119 and 250. 
Ref: CG 1st MarDiv mag 190607Z Feb70 
Tab: F 

19 Feb (C) CG 1st lrfarDiv authorized stand dOiffi and advanoe staging for 
elements of 1st Tank Bn. 
Ref: OG 1st 'HarDiv msg 190516Z Feb70 
Tab: F 

19 Feb (U) CG 1 st }.farDi v submitted agenda items for HQJ·t: Second Annual 
Trainine Conference. 
Hef: CG 1st MarDiv msg 190b03Z Feb70 
Tab: F 

20 Feb (S) CG 1st N'arDiv disapproved extension of tank support requested 
by Seoond ROOO BDE. 
Ref: CG 1st MarDiv mag 192350Z Feb70 
Tab: F 

20 Feb (S) CG 1st HOrDiv chopped Plat 1st Bridge Co to CG III MAF 
effective 192047H Feb70 
Ref: CG 1st JrarDiv msg 200440Z Feb70 
Tab: F 

21 Feb (8) CG 1st H.arDiv notified CG III MAF of :release of fixed instal­
lations. 
Ref: CG 1st l·rarDiv mse; 210146Z Feb70 
Tab: F 

21 li'cb (S) CO 1st l'IDrDiv notified CG III MAF of intention to remove and 
destroy all fortifications surrounding leprosarium and 
a bandon HIIl' 27Fe b70 • 
Ref: CG 1 st J1arDiv mse 210911Z Feb70 
Tab: F 

22 Feb (U) CO 1st NarDiv directed 5tl1 175 Gun Btry to retransmit HARES/ 
FORSTJ.T 11eports. 

22 Fcb (C) 

Ref: CG 1st MarDiv msg 220125Z Feb70 
Tab: F 

CO 1st NarDiv requested time extension on tcmIX>rary AO ex­
tension aranted by CG Second ROJa.[: ElE. 
Ref: CG 1st l-1arDiv msg 220746Z li'eb70 
Tab: F Enclosure (1) 
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(s) CG 1st MarDiv requested GVN/RVNAF assume responsibilities18 Feb
for certain fixed installations within the Division TAOR.
Ref: CG 1st MarDiv msg 181350Z Feb70
Tab: F

19 Feb (c) CG 1st MarDiv directed 1st Recon Bn to assume responsibil-
ity for security of OP's on Hills 119 and 250.
Ref: CG 1st MarDiv msg 190607Z Feb70
Tab: F

(c) CG 1st MarDiv authorized stand down and advance staging for19 Feb
elements of 1st Tank Bn.
Ref: CG 1st MarDiv msg 190516Z Feb70
Tab: F

(U) CG 1st MarDiv submitted agenda items for HQMC Second Annual19 Feb
Training Conference.
Ref: CG 1st MarDiv msg 1906032 Feb70
Tab: F

CG 1st MarDiv disapproved extension of tank support requested20 Feb (s)
by Second ROKMC BDE.
Ref: CG 1st MarDiv msg 192350Z Feb70
Tab: F

CG 1st MarDiv chopped Plat 1st Bridge Co to CG III MAF
(s)20 Feb

effective 192047H Feb70
Ref: CG 1st MarDiv msg 200440Z Feb70
Tab: F

(s) CG 1st MarDiv notified CG III MAF of release of fixed instal-21 Feb
lations.
Ref: CG 1st MarDiv msg 2101462 Feb70
Tab: F

CG 1st MarDiv notified CG III MAF of intention to remove and21 Feb (s)
destroy all fortifications surrounding Leprosarium and
abandon NLT 27Feb70.
Ref: CG 1st MarDiv msg 210911Z Feb70
Tab: F

CG 1st MarDiv directed 5th 175 Gun Btry to retransmit MARES/(U)22 Feb
FORSTAT Reports.
Ref: CG 1st MarDiv msg 2201252 Feb70
Tab: F

CG 1st MarDiv requested time extension on temporary AO ex-(c)22 Feb
tension granted by CG Second ROKMC BIE.
Ref: CG 1st MarDiv msg 220746Z Feb70
Tab: F Enclosure (1)
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22 Feb (8) CG 1st MarDiv notified CG III MAF of IOD requirements. 
Hef: CG 1st l-larDiv msg 221410Z Feb70 
Tab: F 

23 Feb (U) CG 1at NarDiv notified Division Units of quotas assigned 
to t~e Officer Embarkation Course. 
Hef: CG 1st MarDiv msg 230210Z Feb70 
Tab: F 

23 JPeb (U) CG 1st NsrDiv notified Division Units of instruction avail­
able by t~e Mobile Training Team from LANFORl'RACOHllC. 
Ref: CG 1st MarDiv msg 2)0257Z Feb70 
Tab: F 

23 Feb (U) CG 1st l-JarDiv coneratulated the Seventh ltJarines on t~eir 
rice denial operations. 
Ref: CG 1st lt1arDiv msg 2)o548Z Feb70 
Tab: F 

23 Feb (S) OG 1 st :r.l'arDiv notified eG Second OODIl BIlE that the 1 st 
~farine Division v18s unable to fulfill tank support for 
t~eir unit. 
Bef: eG 1st MarDiv msg 2;1016Z Feb70 
Tab: F 

24 Feb (U) OG 1st MarDiv mtified CG III MAF of quotas required for 
in CO'Ul'ltry schools for the Fourth Q.uarter FY 70. 
Bef: eG 1st MarDiv msg 2;2340Z Feb70 
Tab: F 

24 Feb (C) CG 1st HarDiv approved return of temporary AO extension 
to Second IlOIOO :sm • 

24 Feb (U) 

24 Feb (8) 

.Ref: 1st MarDiv cce msg 232255Z Feb70 
Tab: F 

CG 1st !<IarDiv submitted t~e name of the person to attend 
:toac V RliO ONJX) So hoo 1. 
Ref: CG 1st MarDiv msg 240535Z Feb70 
Tab: F 

CG 1st MarDiv published change to CG 1st lorarDiv msg 111055Z 
Feb70 regarding Co C (Rein), 1 Elt SP Bn. 
Ref: CG 1st MarDiv mag 240537Z Feb70 
Tab: F 

24 F'eb (8) CG 1st l·l'arDiv terminated Kingfisher Operations within the 
1st MarDiv TAOR. 
Ref: CG 1st :r-J:arDiv rosg 240945Z Feb70 
Tab: F 
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(s) CG 1st MarDiv notified CG III MAF of IOD requirements.22 Feb
Ref: CG 1st MarDiv msg 221410Z Feb70
Tab: F

(U) CG 1st MarDiv notified Division Units of quotas assigned23 Feb
to the Officer Embarkation Course.
Ref: CG 1st MarDiv msg 230210Z Feb70
Tab: F

CG 1st MarDiv notified Division Units of instruction avail-23 Feb (U)
able by the Mobile Training Team from LANFORTRACOMPAC.
Ref: CG 1st MarDiv msg 230257Z Feb70
Tab: F

CG 1st MarDiv congratulated the Seventh Marines on their(U)23 Feb
rice denial operations.
Ref: CG 1st MarDiv msg 230548Z Feb70
Tab: F

CG 1st MarDiv notified CG Second ROKMC BDE that the 1st
(s)23 Feb

Marine Division was unable to fulfill tank support for
their unit.
Ref: CG 1st MarDiv msg 231016Z Feb70
Tab: F

CG 1st MarDiv notified CG III MAF of quotas required for
(U)24 Feb

in country schools for the Fourth Quarter FY 70.

Ref: CG 1st MarDiv msg 232340Z Feb70
Tab: F

CG 1st MarDiv approved return of temporary AO extension
(c)24 Feb

to Second ROKMC BDE.
Ref: 1st MarDiv COC msg 232255Z Feb70
Tab: F

CG 1st MarDiv submitted the name of the person to attend
(U)24 Feb

MAC V REC ONDO School.
Ref: CG 1st MarDiv msg 2405352 Feb70
Tab: F

CG 1st MarDiv published change to CG 1st MarDiv msg 111055Z(s)24 Feb
Feb70 regarding Co C (Rein), 1st SP Bn.

Ref: CG 1st MarDiv msg 240537Z Feb70
Tab: F

CG 1st MarDiv terminated Kingfisher Operations within the(s)24 Feb
1st MarDiv TAOR.
Ref: CG 1st MarDiv msg 240945Z Feb70
Tab: F

Enclosure (1)
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24 Feb (U) CG 1 st MarDiv sub:nitted names of personnel to attend 
Embarkation School. 
Ref: CG 1st lvJarDiv msg 241036Z Feb70 
Tab: F 

24 Feb (C) CG 1st MarDiv expressed appreciation to the USS COLLErT 
for outstanding aupport and. cooperation. 
Ref: CG 1st MarDiv mag 231215Z Feb70 
Tab: F 

24 Feb (C) CG 1 at MarDiv suhnitted negative report on tbe effective­
ness of Riot Control Agent CS-2. 
Ref: CG 1st MarDiv meg 231337Z Feb70 
Tab: F 

25 Feb (S) CG 1st MarDiv directed Division Units to oommence utili­
zation of the MK 15 Ordnance locator. 

25 Feb (8) 

25 Feb (U) 

Ref: CG 1st MarDiv msg 241430Z Feb70 
Tab: F 

CG 1st MarDiv published Change 1 to OPlan 101A-69 (Relief 
of ClOO Camps). 
Ref: CG 1st MarDiv msg 241431Z Feb70 
Tab: F 

CG 1st MarDiv sul.1n.itted names of personnel to attend :Baaio 
Infantry "/eapons Repair Course. 
Ref: CG 1st MarDiv mag 250125Z Feb70 
Tab: F 

25 Feb (S) CG 1st MarDiv published 1st MarDiv FragO 9-70. 
Ref: CG 1st MarDiv mag 250126Z Feb70 
Tsb: F 

25 Feb (C) CG 1st MarDiv approved temporary 1.0 extension requested by 
CG III MAF for special operations. 

26 Feb (S) 

26 Feb (S) 

Ref: 1 at HarDiv COO mag 250430Z Feb70 
Tab: F 

CG 1at MarDiv submitted recommendations to CG HlFPAC on 
Proposed Post-RVN Posture - PACON. 
Ref: CG 1st MarDiv msg 252246Z Feb70 
Tab: F 

CG 1 st 11arDiv directed First Marines to pass command H/3/1 
(Cupp) to the Fifth Marines prior to 061200II Jo1Dr70. 
Ref: CG 1st MarDiv mag 261211Z Feb70 
Tab: F 
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(U) CG 1st MarDiv submitted names of personnel to attend24 Feb
Embarkation School.
Ref: CG 1st MarDiv msg 2410362 Feb70
Tab: F

CG 1st MarDiv expressed appreciation to the USS COLLETT
(c)24 Feb

for outstanding support and cooperation.
Ref: CG 1st MarDiv msg 231215Z Feb70
Tab: F

(c) CG 1st MarDiv submitted negative report on the effective-24 Feb
ness of Riot Control Agent CS-2.
Ref: CG 1st MarDiv msg 231337Z Feb70
Tab: F

CG 1st MarDiv directed Division Units to commence utili-
(s)25 Feb

zation of the MK 15 Ordnance Locator.
Ref: CG 1st MarDiv msg 241430Z Feb70
Tab: F

CG 1st MarDiv published Change 1 to OPlan 101A-69 (Relief
(s)25 Feb

of CIDG Camps).
Ref: CG 1st MarDiv msg 241431Z Feb70
Tab: F

(U) CG 1st MarDiv submitted names of personnel to attend Basic
25 Feb

Infantry Weapons Repair Course.
Ref: CG 1st MarDiv msg 250125Z Feb70
Tab: F

CG 1st MarDiv published 1st MarDiv FragO 9-70.
(s)25 Feb

Ref: CG 1st MarDiv msg 250126Z Feb70
Tab: F

CG 1st MarDiv approved temporary AO extension requested by
(c)25 Feb

CG III MAF for special operations.
Ref: 1st MarDiv COC msg 250430Z Feb70
Tab: F

CG 1st MarDiv submitted recommendations to CG FMFPAC on
26 Feb (s)

Proposed Post-RVN Posture - PACOM.
Ref: CG 1st MarDiv msg 2522462 Feb70

Tab: F

(s) CG 1st MarDiv directed First Marines to pass command M/3/1 (-)26 Feb
(CUPP) to the Fifth Marines prior to 06120OH Mar70.

Ref: CG 1st MarDiv msg 261211Z Feb70
Tab: F

Enclosure (1)
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CG 1st MarDiv requested Division Units t·o submit combat 
SOP/Direotives/Bulletins/HBndbooks. 
Ref: CG 1st MarDiv rosg 261046Z Feb70 
Tab: F 

26 Feb (U) CG 1st MarDiv su'cmitted names of personnel to attend Officers 
Embarkation School. 
Ref: CG 1st MarDiv msg 261045Z Feb70 
Tab: F 

27 Feb (S) CG 1st MarDiv submitted report on Security for Fixed In­
sta llations. 
Ref: CG 1st MarDiv msg 270600Z Feb70 
Tab: F 

27 Feb (S) CG 1st MarDiv chopped c'ommand of 1st Hospital Oompany to 
CG III MAF effective 271120H Feb70. 
Ref: CG 1st MarDiv msg 271100Z Feb70 
Tab: F 

28 Feb (S) OG 1st l'1arDiv published information on the realignment of 
forces. 
Ref: CG 1st MarDiv msg 271430Z Feb70 
Tab: F 

28 Feb (C) CG 1st MarDiv published information regarding the Security 
Platoon for III MAi. 
Ref: OG 1st MarDiv msg 271220Z Feb70 
Tab: F 

28 Feb (C) CG 1st MarD1v approved return of 1.0 extension requested by 
CG Second 11000 nIlE. 
Ref: CG 1st MarDiv msg 280325Z Feb70 
Tab: F 
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CG 1st MarDiv requested Division Units to submit combat26 Feb (U)

SOP/Directives/Bulletins/Handbooks.
Ref: CG 1st MarDiv msg 261046Z Feb70
Tab: F

CG 1st MarDiv submitted names of personnel to attend Officers26 Feb (U)

Embarkation School.
Ref: CG 1st MarDiv msg 261045Z Feb70
Tab: F

CG 1st MarDiv submitted report on Security for Fixed In-
27 Feb (s)

stallations.
Ref: CG 1st MarDiv msg 270600Z Feb70
Tab: F

(s) CG 1st MarDiv chopped command of 1st Hospital Company to
27 Feb

CG III MAF effective 27112OH Feb70.
Ref: CG 1st MarDiv msg 271100Z Feb70
Tab: F

CG 1st MarDiv published information on the realignment of
(s)28 Feb

forces.
Ref: CG 1st MarDiv msg 271430Z Feb70
Tab: F

CG 1st MarDiv published information regarding the Security
(c)28 Feb

Platoon for III MAF.
Ref: CG 1st MarDiv msg 271220Z Feb70
Tab: F

CG 1st MarDiv approved return of AO extension requested by
(c)28 Feb

CG Second ROKMC BDE.
Ref: CG 1st MarDiv msg 280325Z Feb70
Tab: F
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• 
LOGISTICS. EQUIPMENT. AND SUPPLY CHRONOLOGY 

11 Feb 70 - Embark Unit II completed with loading of USS TULARE. 

19 Feb 70 - Embark Unit IV completed with loading of USS ALAMO and 
USS ANCHORAGE. 

26 Feb 70 - Embark Unit III completed with loading of USS TOM GREEN 
COUNTY. 

27-28 Feb 70 - Begin realignment of forces in conjunction with Phase 
III redeployment. 
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LOGISTICS, EQUIPMENT, AND SUPPLY CHRONOLOGY

11 Feb 70 - Embark Unit II completed with loading of USS TULARE.

19 Feb 70 - Embark Unit IV completed with loading of USS ALAMO and
USS ANCHORAGE.

26 Feb 70 - Embark Unit III completed with loading of USS TOM GREEN
COUNTY.

27-28 Feb 70 - Begin realignment of forces in conjunction with Phase
III redeployment.
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UN::LASSIF lED PSYCHOLOGICAL 01~TlONS , 

1 •. (U) Sequential listing of Psychological Operations in support 
c:£ 1st Marine Division units for the perial 1-28 February 1970. 

Leaflets Air 
Date Dropped 

1 1,~8,000 
2 1,140,000 
3 1,(1)1,000 
4 841,000 
5 ,77,000 
6 S'64,000 
7 1,1c6 ,000 
8 981,000 
9 629,000 
10 565,000 
11 563,000 
12 756,000 
13 538,000 
14 600,000 
15 330,000 
16 ---------
11 ._-------
18 521,000 
19 633,000 
20 533,000 
21 391,000 
22 335,000 
23 319,000 
24 41J>,000 
25 162,000 
26 359,000 
27 231,000 
28 321,000 

1. PRO-aVN 
2. REWAIDS 
3. ANl'I-VC/NVA 
4. CHIIU HOI 
5. RICE DENIAL 
6. SAVE-A-LEG 

Leaflets Hani Aerial Broad-
Distributed casts (hours) 

200 2:10 
210 2:35 
fJ)0 1:35 
300 1:11 

2,900 3:55 
3,300 3:30 
4,000 
3,000 1:3$ 
1,400 :55 
1,600 1:40 

600 2:40 
2,000 1:10 

200 :20 
100 :50 

:50 
150 1:30 
325 
400 1:20 
1'5 1:15 
225 1:15 
100 2:20 

:50 
200 1:10 

2,3$0 ---~ 
2,100 1:50 
1,650 1:16 

100 1:24 
1,'50 

Themes Employed Were: 
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Groum Broad-
casts (hours) 

1:30 
3:00 
3:00 
6:00 
9:00 

11:00 
2:00 

2 :00 
---
... --
2:30 

3:30 
3100 
6 !30 
5:00 
9:00 
7:00 
3:00 
2:30 
5:30 

10:00 
2:00 
2:30 
6:30 
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PSYCHOLOGICAL OPERATIONSUNCLASSIFIED

(U) Sequential listing of Psychological Operations in support1.
of 1st Marine Division units for the period 1-28 February 1970.

Aerial Broad- Ground Broad-Leaflets HandLeaflets Air
casts (hours)casts (hours)DistributedDroppedDate

1,068,000 1:30200 2:101
1,140,000 2:35 3:002102

850 1:351,061,000 3:003
6:00847,0004 1:11300

3:55577,0005 9:002,900
6 964,000 3:303,300

4,0001,106,000 11:007
1:35987,0008 2:003,000
:551,400629,0009

1:401,600565,000 2:0010
2:40600563,00011
1:10756,000 2,00012

538,000 :2020013
:50 2:30600,000 10014
:5015 330,000

150 3:301:3016
320032517
6:30400 1:20521,00018
5:001:15775633,00019
9:001:15533,000 22520
7:002:20100391,00021

:50 3:00335,00022
1:10 2:30200319,00023

5:302,350446,00024
1:50 10:00452,000 2,10025
1:16 2:001,650359,00026
1:24 2:30100231,00027

6:301,75028 321,000

Themes Employed Were:

1. PRO-GVN
2. REWARDS
3. ANTI-VC/NVA
4. CHIEU HOI

5. RICE DENIAL
6. SAVE-A-LEG

Enclosure (1)
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COMJIJUNICATION-ELroTRONICS 

SBQUENTIAL LISTING OF SIGNIFICANT EV~TS 

3 Pebruary 1970 Capt IHLLEH and CWO CLEMUNS made a Staff Visit to the 
G-3 Jiiaintenance Section at :Force Logistics Command. 

5 .February 1970 Capt MILLER and CWO CLEMONS made a Staff Visit to 
Headquarters, III Jilli'. 

7 Pebruary 1970 Capt HILLER and CWO CLEMONS conducted a Communication­
Electronics C}'IIlI re-inspection of Headquarters Comp­
any, 1venty Sixth Marines. 

9 Pebruary 1970 Capt MILLER, CWO CLEMONS and Sgt NAURG.A.ABD conducted 
a Communication-Electronics C.MIlI of First Engineer 
Battalion. 

10 iI'ebruary 1970 !':ajor PHILLIPS and lstLt HAWKINS made a Staff Visit 
to Seventh Engineer Battalion. 

10 }'ebruary 1970 JlIajor PHILLIPS and IstLt HAWKINS made a Staff Visit 
to First Battalion, Thirteenth Harines. 

12 }'ebruary 1970 Capt HILLER and CWO CW-IONS made a Staff Visit to 
Porce Logistics Command, visiting the G-3 Haintenance 
Section, Electronics I1aintenance Company, 1!'irst Force 
Service ReGiment, and HFAG-9. 

12 February 1970 Capt NILLER and CWO ESTEY made a Staff Visit to Head­
quarters, III HAF. 

12 '?ebruary 1970 Capt 1':ILLEH. and CWO CLEX-IONS conducted a Communicn.tion­
Electronics CWlI re-inspection of A Battery, First 
Battalion, Eleventh Narines. 

14 February 1970 LtCol O'MA]A and IstLt HAWKINS made a Staff Visit to 
l!'irst Engineer Battalion and Second Battalion, }I'irst 
r:arines. 

14 J?ebruary 1970 CWO ESTE.'Y and Sgt GOCKHAN conducted a Communication­
Electronics Courtesy Inspection at l,'irst l'lotor Trans­
port Battalion. 

15 l~ebruary 1970 Col DAHL made a Staff Visit to Headquarters, Fifth 
Harines and Third Battalion, Fifth l:arines. 

16 J!'ebruary 1970 Capt HILLEn, CWO CLEHONS and Sgt NAURGA.AH.D conducted 
a Communication-Electronics C1'111 at First EiGht Inch 
lIowitzer Battery. 
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COMMUNICATION-ELECTRONICS

SEQUENTIAL LISTING OF SIGNIFICANT EVENTS

Capt MILLER and CWO CLEMONS made a Staff Visit to the3 February 1970
G-3 Maintenance Section at Force Logistics Command.

Capt MILLER and CWO CLEMONS made a Staff Visit to5 February 1970
Headquarters, III MAF.

Capt MILLER and CWO CLEMONS conducted a Communication-7 February 1970
Electronics CMMI re-inspection of Headquarters Comp-
any, Twenty Sixth Marines.

Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted9 February 1970
a Communication-Electronics CMMI of First Engineer
Battalion.

10 February 1970 Major PHILLIPS and 1stLt HAWKINS made a Staff Visit
to Seventh Engineer Battalion.

10 February 1970 Major PHILLIPS and lstLt HAWKINS made a Staff Visit
to First Battalion, Thirteenth Marines.

Capt MILLER and CWO CLEMONS made a Staff Visit to12 February 1970
Force Logistics Command, visiting the G-3 Maintenance
Section, Electronics Maintenance Company, First Force
Service Regiment, and MFAG-9.

12 February 1970 Capt MILLER and CWO ESTEY made a Staff Visit to Head-
quarters, III MAF.

12 February 1970 Capt MILLER and CWO CLEMONS conducted a Communication-
Electronics CMMI re-inspection of A Battery, First
Battalion, Eleventh Marines.

14 February 1970 LtCol O'MARA and lstLt HAWKINS made a Staff Visit to
First Engineer Battalion and Second Battalion, First
Marines.

14 February 1970 CWO ESTEY and Sgt GOCKMAN conducted a Communication-
Electronics Courtesy Inspection at First Motor Trans-
port Battalion.

15 February 1970 Col DAHL made a Staff Visit to Headquarters, Fifth
Marines and Third Battalion, Fifth Marines.

16 February 1970 Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-Electronics CMMI at First Eight Inch
Howitzer Battery.
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16 February 1970 Capt IvlILLER, CvlO CLEMONS and Sgt NAUS.GAAlID conducted 
a Communication-E1ectronics CNl'U re-inspection at 
Headquarters Company, Seventh 1'larine:J. 

17 l"ebruary 1970 Capt HILLER, OVIO CLEr-l0NS and Sgt NAURGAAlill conducted 
a Comrnunication-E1ectronics 01"1111 at First Battalion, 
Seventh Marines. 

18 February 1970 Capt HILLEH, CWO CLEHONS and Sgt NAURGAARD conducted 
a Communication-E1ectronics CM}IT at Second 3attalion, 
Seventh Marines. 

20 FebruaI"J 1970 Capt r-ULLEH, CWO EST1"'Y and hGySgt LYLES conducted a 
Communication-Electronics Ct-ll-IT at l!'ourth Battalion, 
Eleventh Marines. 

21 l"ebruar:/ 1970 CWO EtlTEY and Sgt GOCKMAN conducted a Communication­
Electronics Ot·ilia at H Battery, Fourth Battalion, 
Eleventh Marines. 

23 iebruary 1970 Capt r'ULLEH and Ov/O ESTEY conducted a Communication­
Electronics CI·IT.I at }'irst :r.J.edical Battalion. 

24 February 1970 I~ajor PHILLIP .. ; and lstLt HAWKINS made a Staff Visit 
to Headquarters, Twenty Sixth Marines. 

24 ~~ebruary 1970 CVlO CL}JIlONS, C\JO ESTEY and Sgt GOCKI'-lAN conducted a 
Comrnunicat.i.on-Electronics Cl'TI'iI re-inspection at Head­
quarters Battery, Eleventh Marines Supply and Counter 
}Tortar Radar Section. 

241i'ebruary 1970 Najor I'IIILLIPS and lstLt EAHKINS made a Staff Visit to 
Headquarters, Pirst J.1arines. 

25 .c'ebru.:t.ry 1970 Capt IITLLElt and C\1O ES'l'EY made a Staff Visit to 
Force Logistics Co~mand, visiting the G-3 }~intenance 
Section, j."irst li'orce Service Regiment, and l{PAG-9. 

26 l'ebr1.12.ry 19'(0 Capt HILLER, CWO CLEHON~) and HGySiJt LYLES conducted a 
COIlll,~unication-i:aectronics Courtesy Inspection at 
Pirst Reconnaiss~!c~ ~attalioll. 
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16 February 1970 Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-Electronics CMMI re-inspection at
Headquarters Company, Seventh Marines.

17 February 1970 Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-Electronics CMMI at First Battalion,
Seventh Marines.

18 February 1970 Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-Electronics CMMI at Second Battalion,
Seventh Marines.

20 February 1970 Capt MILLER, CWO ESTEY and MGySgt LYLES conducted a
Communication-Electronics CMMI at Fourth Battalion,
Eleventh Marines.

CWO ESTEY and Sgt COCKMAN conducted a Communication-21 February 1970
Electronics CMMI at M Battery, Fourth Battalion,
Eleventh Marines.

23 February 1970 Capt MILLER and CWO ESTEY conducted a Communication-
Electronics CMNI at First Medical Battalion.

24 February 1970 Major PHILLIPS and lstLt HAWKINS made a Staff Visit
to Headquarters, Twenty Sixth Marines.

24 February 1970 CWO CLEMONS, CWO ESTEY and Sgt GOCKMAN conducted a
Communication-Electronics CMMI re-inspection at Head-
quarters Battery, Eleventh Marines Supply and Counter
Mortar Radar Section.

24 February 1970 Major PHILLIPS and 1stLt HAWKINS made a Staff Visit to
Headquarters, First Marines.

25 February 1970 Capt MILLER and CWO ESTEY made a Staff Visit to
Force Logistics Command, visiting the G-3 Maintenance
Section, First Force Service Regiment, and MFAG-9.

26 February 1970 Capt MILLER, CWO CLEMONS and MGySgt LYLES conducted a
Communication-Electronics Courtesy Inspection at
First Reconnaissance Battalion.
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UNCLASSIFIED Comptroller Function 

Narrative 8ummary' 

2 Feb 

5 Feb 

5 Feb 

6 Feb 

8 Feb 

llFeb 

l,3Feb 

GySgt SAV AGO and Cpl GARCIA. oonducted a Financial Manage­
ment Teohnioal Inspection of 7th Engineer Battalion. 

MSgt DeCARLI and Cpl SCHEFFLER oonducted a Financial 
Management Technical Inspection of 1st Motor Transport 
Battalion. 

MSgt DeCARLI and Cpl SCHEFFLER conducted a Financial 
Management Technical Inspeotion of 11th Motor Transport 
Battalion. 

MSgt DeCARLI and LCpl BOEEM conducted a Financial Manage­
ment Technical Inspection ot 1st Reconnaissance Battalion. 

LtcoI. Ls.SLAVIC Jr. and Lt PEABODY made a staff visit to 
2d Battalion, 1st Marines. 

GySgt SAVAGO and Cpl MELVIN oonduoted a Finanoial Manage­
ment Technioal Inspeotion of 4th Battalion, 11th Marines. 

GySgt SAV AGO and LOpl BAKER conducted a Financial Manage­
ment Technioal Inspection of Headquarters Company, 7th 
Marines. 

16Feb MSgt DeCARLI and Sgt PFAHLERT conduoted a Financial Manage­
ment Teohnical Inspection of 2d Battalion, 7th Marines. 

l6Feb 

17Feb 

M3gt DeCARLI and Sgt PFAHLERr conducted a Finanoial Manage­
ment Technical Inspeotion of 1st 8 inch Gun Batter,y. 

MSgt DeCARLI and Sgt PFAHLERT conducted a Finanoial Manage­
ment Technical Inspection of 9th Engineer Battalion. 

18Feb GySgt SAV AGO and Cpl MELVIN conducted a Financial Manage­
ment Technical Inspection of 3d Battalion, 7th Marines. 

18 Feb GySgt SAVAOO and Cpl MELVIN made a sta:f'f visit to 1st 
Battalion, 7th Marines. 

20Feb MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage­
ment Technioal Inspection of 2d Battalion, 5th Marines. 

20Feb MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage­
ment Technics.l Inspection of 3d Battalion, 5th Marines. 

23 Feb GySgt SAVA/lO and Cpl WAiiHAM oonducted a financial Manage­
men.t Technical Inspection of 1st Battalion, 11th Marines. 

Enclosure (1) 

56 

DECLASSIFIED 

, 

DECLASSIFIED

Comptroller FunctionUNCLASSIFIED
Narrative Summary

GySgt SAVAGO and Cpl GARCIA conducted a Financial Manage-2 Feb
ment Technical Inspection of 7th Engineer Battalion.

MSgt DeCARLI and Cpl SCHEFFLER conducted a Financial5 Feb
Management Technical Inspection of 1st Motor Transport
Battalion.

MSgt DeCARLI and Cpl SCHEFFLER conducted a Financial
5 Feb

Management Technical Inspection of 11th Motor Transport

Battalion.

MSgt DeCARLI and LCpl BOEHM conducted a Financial Manage-6 Feb
ment Technical Inspection of 1st Reconnaissance Battalion.

LtCol.LeSLAVIC Jr. and Lt PEABODY made a staff visit to8 Feb
2d Battalion, 1st Marines.

GySgt SAVAGO and Cpl MELVIN conducted a Financial Manage-11Feb
ment Technical Inspection of 4th Battalion, 11th Marines.

GySgt SAVAGO and LCpl BAKER conducted a Financial Manage-13Feb
ment Technical Inspection of Headquarters Company, 7th

Marines.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-16Feb
ment Technical Inspection of 2d Battalion, 7th Marines.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-16Feb
ment Technical Inspection of 1st 8 inch Gun Battery.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-17Feb
ment Technical Inspection of 9th Engineer Battalion.

GySgt SAVAGO and Cpl MELVIN conducted a Financial Manage-18Feb
ment Technical Inspection of 3d Battalion, 7th Marines.

GySgt SAVAGO and Cpl MELVIN made a staff visit to 1st18Fob
Battalion, 7th Marines.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-20Feb
ment Technical Inspection of 2d Battalion, 5th Marines.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-20Feb
ment Technical Inspection of 3d Battalion, 5th Marines.

GySgt SAVAGO and Cpl WAREHAM conducted a Financial Manage-
23Feb

ment Technical Inspection of 1st Battalion, 11th Marines.
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tmCLASSIFIED Comptroller Function 

Narrative Summary 

2QFeb GySgt SAVADO and Pvt GOMEZ made a staff visit to Head­
quarters Company', 5th Marines. 

25Feb MSgt DeCARLI and Cpl SCHEFFLER conducted a Financial 
Management Teclnical Inspection of 1st Engineer Battalion. 

27Feb GySgt SAVAGO and Pvt GOMEZ conducted a Financial Management 
Technical Inspection of 1st Battalion, 5th Marines. 

27l!'eb (}ySgt SAVAGO and Pvt GOMEZ made a statt' visit to 3d 175MM 
Gun Battery. 
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Comptroller FunctionUNCLASSIFIED
Narrative Summary

GySgt SAVAGO and Pvt GOMEZ made a staff visit to Head-24Feb
quarters Company, 5th Marines.

MSgt DeCARLI and Cpl SCHEFFLER conducted a Financial25Feb
Management Technical Inspection of 1st Engineer Battalion.

GySgt SAVAGO and Pvt GOMEZ conducted a Financial Management27Feb
Technical Inspection of 1st Battalion, 5th Marines.

GySgt SAVAGO and Pvt GOMEZ made a staff visit to 3d 175MM27Feb
Gun Battery.
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COl-lMAND CllRONOIOOY 

PARt' IV 
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COMMAND CHRONOLOGY

PART IV

SUPPORTING DOCUMENTS
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PARI' IV 

SUPPORI'nfG DCC~S 

,-"TAB A (Copy 1 only) i Command Direotory (Note 2 Not Published in February) 
",.T.AB D (Copy 1 only) ./Operational and. Administrative lbouments 

· T,AB C !copy 1 , TAll D Copy 1 
· TAB E Copy 1 
vTAB F Copy 1 

/vTAB G 
,/ TAD H 
,/ TAB I 
vTAB J 
vTAB K 
"TAB L 

, \ v'TAB M 
jl;";<- vTAB N 

t>tf v TAB 0 
\ "TAB P 
. 'TAB Q 
'-'TAB R 
~'TAB S 
, TA:B T 
· TAB U 

., TAB V 

TAB W 

only) -jSituation Reports/ .. ,?;>-~~q-) 
onlYl~PhotOgrePhS ~(I 
only' News Releases ( )I I", 
only G-3 Journals J 

Hea dquarters Dn Command C hrono 10gy 
First Marines COIIDIland Chronology 
Fifth Marines Command Chronology 
Seventh Marines Command Chl:onology 
Twenty Sixth MBrines Command Chronology 
Ii:leventh Marines Command Ch:ronology 
First Reconnaissance :an Command Chronology 
First Tank 1m. Command Ch:ronology 
First Engineer Dn Command Chronology 
First Shore Party Dn Command Chronology 
First Motor Transport 1m. Command Chronology 
First Medical Bn Command Cb:ronology 
Seventh liJngineer :Bn Command Chronology 
Ninth lmgineer Dn Command Chl.'Onology 
Eleventh Motor Transport :Bn Command Chronology 
First Hospital Co Command Ch:ronology 
First Dental Co Conunand Chronology 
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PART IV

SUPPORTING DOCUMENTS

Command Directory (Note: Not Published in February)TAB A (Copy 1 only)
Operational and Administrative DocumentsTAB B (Copy 1 only)

32-59)Situation ReportsTAB C (Copy 1 only)
PhotographsTAB D (Copy 1 only)
News ReleasesTAB E (Copy 1 only
G-3 JournalsTAB F (Copy 1 only)
Headquarters Bn Command ChronologyTAB G
First Marines Command ChronologyTAB H
Fifth Marines Command ChronologyTAB I
Seventh Marines Command ChronologyTAB J
Twenty Sixth Marines Command ChronologyTAB K
Eleventh Marines Command ChronologyTAB L
First Reconnaissance Bn Command ChronologyTAB M
First Tank Bn Command ChronologyTAB N
First Engineer Bn Command Chronologyof TAB 0
First Shore Party Bn Command ChronologyTAB P
First Motor Transport Bn Command ChronologyTAB Q
First Medical Bn Command ChronologyTAB R
Seventh Engineer Bn Command ChronologyTAB S
Ninth Engineer Bn Command ChronologyTAB T
Eleventh Motor Transport Bn Command ChronologyTAB U
First Hospital Co Command ChronologyTAB V
First Dental Co Command ChronologyTAB W
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CQJMAND DmEX:'l'ORY WAS NOl' PUBLISHED FOR THE MONTH OF FEBRUARY 1910. 
" 

I 
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COMMAND DIRECTORY WAS NOT PUBLISHED FOR THE MONTH OF FEBRUARY 1970.
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HEADQUARTERS 
1st Marine Division (Rein), FMF 

FPO, San Francisco, California 96602 

From: Commanding General 
To: Distribution List 

7B/MRL/feg 
1650 
1 Feb 1970 

Subj: Periodic Awards Report; month of January 1970 

Encl: ,,'(1) Report of Awards processed by the 1st Marine 
Division Awards Board for the month of January 1970 

1. Enclosure (1) is forwarded for the information of unit 
commanders. 

2. Awards are listed by the medal which appears on the re­
commendation. Upgrading or downgrading by Regimental or 
Division Awards Board is not shown. 

Distribution "A" & "B" 

fo/}/ ?:rttl~:-
R. E. BARDE 
By direction 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

7B/MRL/feg
1650
1 Feb 1970

Commanding GeneralFrom:
Distribution ListTo:

Subj: Periodic Awards Report; month of January 1970

Encl: V (1) Report of Awards processed by the 1st Marine
Division Awards Board for the month of January 1970

1. Enclosure (1) is forwarded for the information of unit
commanders.

2. Awards are listed by the medal which appears on the re-
commendation. Upgrading or downgrading by Regimental or
Division Awards Board is not shown.

RrBardz
R. E. BARDE
By direction

Distribution "A" & "B"
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• 
HEADQUARTERS A 

MARINE DIVISION CREIN)," 
FPO SAN FRANCISCO, CALIFORNIA 96602 

AWARDS PROCESSED BY THE DIVISION AWARDS BOARD DURING 
THE PERIOD: 1 JANUARY 1970 to 31 JANUARY 1970 

M N D L D N TOTAL TOTAL 
UNITS o C S SSM 0 F M BSM NCM NAM AfJ THIS LAST 

H M M C CM MONTf MONTH 

1st Marines 1 Cl) (2' (1) (15) (8) (8) (36) (96) 

Hq Co 2 

lstBr.,lstMar 4 1 5 28 

2ndBn,lstMar 4 6 2 12 16 

3rdBn,1stMar 1 1 2 1 7 2 5 19 50 

5th Marines Cl\ Cl) (20) (22) (26) (70) (109) .' 
Hq Co 1 6 4 11 18 

lstBn,5thMar 2 9 6 17 23 

2ndBn, 5 thMar 1 5 5 9 20 44 

3rdBn,5thMar 13 2 7 22 24 

7th Marines (3\ (1 (9) (12) (12) 1371 (601 

Hq Co 1 1 2 

lstBn,7thMar 1 3 2 1 7 25 

2ndBn,7thMar 2 2 8 3 15 7 

3rdBn,7thMar 1 3 1 8 13 28 

26th Marines (1\ Cl7 ) ( 18) (30) (66) (133) 

Hq Co 1 1 2 3 

lstBn,26thMa 6 2 12 20 10 

2ndBn,26thMai 7 8 5 20 49 

3rdBn,26thMa 1 4 7 ~2 24 71 

1st Tank Bn 2 1 t31 11 

1st ShPtyBn 2 (2) 7 

PAGE TOTAL 1 5 4 2 63 62 77 (214) (416 ) 

PURPLE 
HEARTS 

(107) 

2 

2q 

~6 

40 

i15J~.L 

2 

12 

79 

65 

(lO~) 

10 

14 

25 

~4 

(2g) 

1 

14 

Ii 

1 

( ~Q7) 

(Pag'3 1 of 3) lst~arDiv 1650/5!Rey 1/70) 

DECLASSIFIED 

" 

I 

DECLASSIFIED

HEADQUARTERS
MARINE DIVISION (REIN), , IF

FPO SAN FRANCISCO, CALIFORNIA 96602

AWARDS PROCESSED BY THE DIVISION AWARDS BOARD DURING
THE PERIOD: 1 JANUARY 1970 to 31 JANUARY 1970

TOTALL ND TOTALM D PURPLEN AM THIS LASTBSMS NCMM NAMFSSM o0UNITS HEARTSC MONTH MONTHM C CMMH

(96)(36)1st Marines (107)(8)(8)(15)(1)(1) (2)(1)

Hq Co 2 2

1stBn,lstMan 28514 29

2ndBn,lstMar 1612 36264

3rdBn, 1stMar 50 40195271211

5th Marines (109) (158)(70)(26)(22)(20)(1)(1)

Hq Co 181146 21

1stBn,5thMar 2317 12692
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• HEADQUARTERS 
1st Marine Division (Rein) J FMF 

FPO, San Francisco, California 96602 

DIVISION ORDER 1020.1E Ch 1 

Froml Commanding General 
To: Distribution List 

DlvO 1020.1E Ch 1 
l/caI/mlw 
3 Feb 1970 

Subj s Uniform Regulations in the Republic of Vietnam 

1. Purpose. To publish a pen change to the basic Order. 

2. Action. In paragraph 4.b, delete the fifth sentence and insert the 
folloWing in Ueu thereof': "The lightweight camouflaged and non-eamou­
flaged utilit,r coat will not be marked." -

b?~ ~ (-C{E~R 
Chief of staff 

DISTRlBUTICN: ItAn & "Btl 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
DivO 1020.1E Ch 1
1/CGL/mlw
3 Feb 1970

DIVISION ORDER 1020.1E Ch 1

From: Commanding General
Distribution ListTo:

Subj: Uniform Regulations in the Republic of Vietnam

1. Purpose. To publish a pen change to the basic Order.

2. Action. In paragraph 4.b, delete the fifth sentence and insert the
following in lieu thereof: "The lightweight camouflaged and non-camou-

flaged utility coat will not be marked."

CommonC. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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HEADQUARTERS 

1st Marine Division (Rein), FMF 
FPO San Francisco, California 96602 

DIVISION ORDER P1650.8A 

From: Commanding General 
To: Distribution List 

Subj: Standing Operating Procedure 

Ref: ( a) SECNAVINST 1650.1 
(b) FMFPacO Plb50.1 -
(c) MACV Dir 672-1 rNOTAL) 
(d) MACV Dir 672-2 (NOTAL) 
(e) ICCI 01650.1_ 

Encl: " (1) Locator Sheet 

for Awards 

DivO P1650.BA 
7B/JFR/ret 
3 Feb 1970 

1. Purpose. To amplify the instructions contained in refer­
ences (a) through (e), and'to provide policy, guidance and 
procedures for the submission and processing of award recom­
mendations. 

2. Cancellation. DivO PI650.8, DivO 1650.12. 

3. Applicability. This Manual is applicable to the 1st Marine 
Division and all attached units. 

4. Certification. Reviewed and approved this date. 
! 

(~" .'~~_ .. L!Z~') C. E. WALKER 
Chief of Staff 

DISTRIBUTION: "A" &. "B" plus 7B (300) 

Copy to: 
CG FMFPac (5) 
CG III MAF (5) 
CG 3dMarDiv (Rein), FMF(5) 
CG FLC (5) 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602
Divo P1650. 8A
7B/JFR/ret
3 Feb 1970

DIVISION ORDER P1650.8A

Commanding GeneralFrom:
Distribution ListTo:

Subj: Standing Operating Procedure for Awards

(a) SECNAVINST 1650.1Ref:
(b) FMFPac0 P1650.1
(c) MACV Dir 672-1 (NOTAL)
(d) MACV Dir 672-2 (NOTAL)
(e) ICCI 01650.1

Encl: v (1) Locator Sheet

1. Purpose. To amplify the instructions contained in refer-
ences (a) through (e), and to provide policy, guidance and
procedures for the submission and processing of award recom-
mendations.

2. Cancellation. DivO P1650.8, DivO 1650.12.

3. Applicability. This Manual is applicable to the 1st Marine
Division and all attached units.

4. Certification. Reviewed and approved this date.

CountryC. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B" plus 7B (300)

Copy to:
CG FMFPac (5)
CG III MAF (5)
CG 3dMarDiv (Rein), FMF(5)
CG FLC (5)
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LOCATOR SHEET 

DivO P1650.8A 
3 Feb 1970 

Subj: Standing Operating Procedure for Awards 

Location: 
(indicate the location(s) of the copy(ies) of this 
publication) 

ENCLOSURE (1) 
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., 
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Divo P1650.8A
3 Feb 1970

LOCATOR SHEET

Subj: Standing Operating Procedure for Awards

Location:
(indicate the location (s) of the copy(ies) of this
publication)

ENCLOSURE (1)
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SECTION I 

101. SCOPE. This Manual is a compilation of policy, instruc­
tions, guidelines and procedures to be employed in making 
recommendations for certain awards and decorations by units 
within the 1st Marine Division. All matters not specifically 
covered herein will be referred to the Commanding General for 
clarification and subsequent inclusion in this Manual if ap­
plicable. 

102. COMMAND RESPONSIBILITIES. Commanding officers shall 
render full recognition for exceptional performance of duty 
by members of their organizations. The responsibility of 
the commanding officer in this regard extends to all units 
and/or personnel attached or in support of his organization 
during a particular operation. In rendering recognition, 
commandin~ officers shall exploit every means at their dis­
posal, beginning with meritorious mast and promotion, up to 
and including recommendations to higher authority for personal 
decorations. The recommendation will be submitted via the 
chain of command of the individual/unit, for comment and/or 
recommendation prior to being forwarded to the Commanding 
General, 1st Marine Division. 

*103. GENERAL REQUIREMENTS AND LIMITATIONS FOR RECOMMENDATIONS. 
Recommendations for individual and unit awards will be sub­
mitted to this Headquarters in accordance with this Manual 
and the instructions contained in ,references (a) through (e). 

104. DECORATIONS AND AWARDS BOARD_ 

1. The 1st Marine Division Decoration and Awards Boards will 
consider such recommendations for awards as may be brought 
before them; these boards have been established as follows: 

Senior Awards Board 

Assistant Division Commander 
Assistant Chief of Staff, G-l 
Assistant Chief of Staff, G-2 
Assistant Chief of Staff, G-3 
Assistant Chief of Staff, G-4 
Awards Officer 

Junior Awards Board 

Senior Member 
Member 
Member 
Member 
Member 
Member/Recorder 

Assistant Division Commander 
Assistant Chief of Staff, G-l 
Assistant Chief of Staff, Comptroller 
Division Inspector 

Senior Member 
Member 
Member 
Member 
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SECTION I

101. SCOPE. This Manual is a compilation of policy, instruc-

tions, guidelines and procedures to be employed in making
recommendations for certain awards and decorations by units
within the 1st Marine Division. All matters not specifically
covered herein will be referred to the Commanding General for
clarification and subsequent inclusion in this Manual if ap-
plicable.

102. COMMAND RESPONSIBILITIES. Commanding officers shall
render full recognition for exceptional performance of duty
by members of their organizations. The responsibility of
the commanding officer in this regard extends to all units

and/or personnel attached or in support of his organization
during a particular operation. In rendering recognition,
commanding officers shall exploit every means at their dis-

posal, beginning with meritorious mast and promotion, up to

and including recommendations to higher authority for personal
decorations. The recommendation will be submitted via the

chain of command of the individual/unit, for comment and/or
recommendation prior to being forwarded to the Commanding
General, 1st Marine Division.

*103. GENERAL REQUIREMENTS AND LIMITATIONS FOR RECOMMENDATIONS.
Recommendations for individual and unit awards will be sub-
mitted to this Headquarters in accordance with this Manual
and the instructions contained in references (a) through (e).

104. DECORATIONS AND AWARDS BOARD

1. The 1st Marine Division Decoration and Awards Boards will
consider such recommendations for awards as may be brought
before them; these boards have been established as follows:

Senior Awards Board

Senior MemberAssistant Division Commander
MemberAssistant Chief of Staff, G-1
MemberAssistant Chief of Staff, G-2
MemberAssistant Chief of Staff, G-3

Assistant Chief of Staff, G-4 Member
Member/RecorderAwards Officer

Junior Awards Board

Senior MemberAssistant Division Commander
MemberAssistant Chief of Staff, G-1
MemberAssistant Chief of Staff, Comptroller
MemberDivision Inspector
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Supply Officer 
Awards Officer 

Member 
Member/Recorder 

a. The Chief of Staff will serve as Alternate Senior 
Member in the absence of the Assistant Division Commander. 

b. The following officers will serve as Alternate Board 
Members in the absence of one of the appointed members: 

Assistant Chi.ef of Staff,- G-5 
Communications-Electronics Officer 
Division Staff Judge Advocate 
Assistant Division Awards Officer 

* c. The Boards will be guided in the performance of 
their duties by references (a) through (e). Members will re­
view all award recommendations and make appropriate comments 
indicating upgrading/downgrading and approval/disapproval of 
the award. 

d. Upon completion of Board action, the Commanding Gen­
eral will render a decision and forward the recommendation, 
under appropriate endorsement, to the awarding authority. 

* e. The Board will, from time to time, recommend pol­
icies and procedures, relating to awards, to the Commanding 
General to maintain the high standards and integrity of the 
awards system. 

f. The Awards Officer is responsible for the implementa­
tion of effective administrative procedures to ensure that 
recommendations, for awards, are processed and acted upon 
properly and efficiently. 

*105. AWARDS RECOMMENDED FOR THE DIVISION STAFF 

1. The section heads of General and Special Staff sections 
will initiate all recommendations for awards for members of 
their section. The Commanding General, 1st Marine DiviSion, 
will initiate all recommendations for Senior Officers, there­
fore, Senior Officers will submit a biographical sketch of 
their entire tour of duty in the Republic of Vietnam to the 
Commanding General not later than ten days prior to sched­
uled detachment date. The format contained in Figure 1, 
Appendix A will be utilized. 

2. Recommendations will not be referred to the Commanding 
Officer, Headquarters Battalion for endorsement or concur­
rence, however, a copy will be provided for service record 
purposes. 
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MemberSupply Officer
Member/RecorderAwards Officer

a. The Chief of Staff will serve as Alternate Senior
Member in the absence of the Assistant Division Commander.

b. The following officers will serve as Alternate Board
Members in the absence of one of the appointed members:

Assistant Chief of Staff, G-5
Communications-Electronics Officer
Division Staff Judge Advocate
Assistant Division Awards Officer

C. The Boards will be guided in the performance of*

their duties by references (a) through (e). Members will re-
view all award recommendations and make appropriate comments
indicating upgrading/downgrading and approval/disapproval of
the award.

d. Upon completion of Board action, the Commanding Gen-
eral will render a decision and forward the recommendation,
under appropriate endorsement, to the awarding authority.

e. The Board will, from time to time, recommend pol-*
icies and procedures, relating to awards, to the Commanding
General to maintain the high standards and integrity of the
awards system.

f. The Awards Officer is responsible for the implementa-
tion of effective administrative procedures to ensure that
recommendations, for awards, are processed and acted upon
properly and efficiently.

*105. AWARDS RECOMMENDED FOR THE DIVISION STAFF

1. The section heads of General and Special Staff sections
will initiate all recommendations for awards for members of
their section. The Commanding General, 1st Marine Division,
will initiate all recommendations for Senior Officers, there-

fore, Senior Officers will submit a biographical sketch of
their entire tour of duty in the Republic of Vietnam to the

Commanding General not later than ten days prior to sched-
uled detachment date. The format contained in Figure 1,
Appendix A will be utilized.

2. Recommendations will not be referred to the Commanding
Officer, Headquarters Battalion for endorsement or concur-

rence, however, a copy will be provided for service record
purposes.
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SECTION II 

201. INDIVIDUAL AWARD RECOMMENDATIONS. Decorations and 
awards are an effective means of enhancing morale by recog­
nition of exceptional performance when it occurs. However, 
to be effective, such recognition must be prompt. To ensure 
prompt recognition of heroic action or meritorious achieve­
ment, the Commanding General, Fleet Marine Force, Pacific, 
has been authorized to award the following medals: 

Silver Star Medal 
Legion of Merit 
Distinguished Flying Cross 
Bronze Star Medal 

Air Medal 
Navy Commendation Medal 
Navy Achievement Medal 
Meritorious Service Medal* 

*Meritorious Service Medal will not be recommended for 
service in the Renublic of Vietnam. 

202. POLICY. The following policy :m awards and recommen­
dations is furnished: 

*1. MERITORIOUS SERVICE/ACHIEVEMENT AWARDS. It is desired 
that the efforts of individuals who serve honorably and con­
tribute significantly to the mission of this Command be rec­
ognized by an appropriate end-of-tour award recommendation 
for meritorious service. It is not desired, however, that 
a person receive more than one award for the normal 12 
month tour based on meritorious service or achievement. 

a. Normally, recommendations for the award of mili­
tary decorations for distinctive meritorious service will 
be submitted only after completion of an individual's tour 
in the Republic of Vietnam. Certain recommendations may 
be submitted based on completion of 10 months service in 
the Republic of Vietnam as indicated below: 

1. Recommendations for awarding the Navy Achieve­
ment Medal for meritorious service may be submitted based 
on 10 month'S service in the Republic of Vietnam in the case 
of enlisted personnel of all grades. Such recommendations 
will be initiated upon completion of the individual's ninth 
month in the Republic of Vietnam and forwarded to this 
Headquarters for processing. The dates of action in Item 9 
of the award recommendation (NAVPERS 1650/6)(Rev 4-69) 
should reflect 10 months of service in the Republic of Viet­
nam. The number 10, in parenthesis, must be inserted to 
the right of the dates. This Headquarters shall be notified 
of any change in the status of the individual, after sub­
mission of the recommendation, which would effect the award, 
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SECTION II

201. INDIVIDUAL AWARD RECOMMENDATIONS. Decorations and
awards are an effective means of enhancing morale by recog-
nition of exceptional performance when it occurs. However,
to be effective, such recognition must be prompt. To ensure
prompt recognition of heroic action or meritorious achieve-
ment, the Commanding General, Fleet Marine Force, Pacific,
has been authorized to award the following medals:

Air MedalSilver Star Medal
Navy Commendation MedalLegion of Merit
Navy Achievement MedalDistinguished Flying Cross
Meritorious Service Medal *Bronze Star Medal

*Meritorious Service Medal will not be recommended for
service in the Republic of Vietnam.

202. POLICY. The following policy on awards and recommen-
dations is furnished:

1. MERITORIOUS SERVICE/ACHIEVEMENT AWARDS. It is desired
that the efforts of individuals who serve honorably and con-
tribute significantly to the mission of this Command be rec-
ognized by an appropriate end-of-tour award recommendation
for meritorious service. It is not desired, however, that
a person receive more than one award for the normal 12
month tour based on meritorious service or achievement.

a. Normally, recommendations for the award of mili-
tary decorations for distinctive meritorious service will
be submitted only after completion of an individual's tour
in the Republic of Vietnam. Certain recommendations may
be submitted based on completion of 10 months service in
the Republic of Vietnam as indicated below:

1. Recommendations for awarding the Navy Achieve-
ment Medal for meritorious service may be submitted based
on 10 month's service in the Republic of Vietnam in the case
of enlisted personnel of all grades. Such recommendations
will be initiated upon completion of the individual's ninth
month in the Republic of Vietnam and forwarded to this
Headquarters for processing. The dates of action in Item 9
of the award recommendation (NAVPERS 1650/6) (Rev 4-69)
should reflect 10 months of service in the Republic of Viet-
nam. The number 10, in parenthesis, must be inserted to
the right of the dates. This Headquarters shall be notified
of any change in the status of the individual, after sub-
mission of the recommendation, which would effect the award,
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e.g., casualty status, promotion, misconduct, performance 
warranting withdrawal, etc. If it is not administratively 
possible to submit the award recommendation at the end of 
nine months, it is advised that the recommendation be held 
in abeyance and sUbmitted. on the individual's departure 
date or within 10 days thereof. 

2. Recommendations for the award of Bronze Star 
and Navy Commendation Medals for sergeants and below may be 
submitted in the same manner as outlined in sub-paragraph 
202.1aCl) above. 

3. A short form for awarding the Navy Achievement 
Medal to infantry and reconnaissance small unit leaders has 
been designed specifically for that purpose and ~qy not be 
used for other personnel. The summary of action in the 
form must include specific acts as well as general overall 
meritorious performance. See Figure 2, Appenuix A. 

4. In the case of recommendations for meritorious 
service for an individual who has served with two or more 
units, every attempt shall be made to include such perform­
ance and acts which occurred in each unit. 

5. Any recommendation for meritorious service sub­
mitted subsequent to above described recommendations, must 
cite performance of such a high degree as to warrant the 
award solely on its own merit. 

b. In order to establish a means of providing conti­
nuity, and to ensure that the service of deserving personnel 
will not be overlooked, recommending officers and/or super­
visors who are to be reassigned or detached will submit 
recommendations for meritorious service/achievement awards 
to their successors in the form of interim letters as shown 
in Figure 3, Appendix A. Such recommendations (to include 
a statement of the individual's accomplishments/meritorious 
service to date), should be maintained on file until the u 

end of the individual's tour, and subsequently included as 
part of the end of tour award recommendation in accordance 
with the provisions of this Manual. 

C. Recommendations for a meritorious award may be 
submitted prior to the completion of a normal tour in those 
cases where a transfer to another major command within the 
Republic of Vietnam would, by virtue of loss of continuity, 
result in the failure to recognize and reward the exception­
ally meritorious service rendered by the individual. If an 
individual is transferred to another unit within the 1st 
Marine Division, a letter of continuity, Figure 3, Appendix A, 
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e.g., casualty status, promotion, misconduct, performance
warranting withdrawal, etc. If it is not administratively
possible to submit the award recommendation at the end of
nine months, it is advised that the recommendation be held
in abeyance and submitted on the individual's departure
date or within 10 days thereof.

2. Recommendations for the award of Bronze Star
and Navy Commendation Medals for sergeants and below may be
submitted in the same manner as outlined in sub-paragraph
202.1a(1) above.

3. A short form for awarding the Navy Achievement
Medal to infantry and reconnaissance small unit leaders has
been designed specifically for that purpose and may not be
used for other personnel. The summary of action in the
form must include specific acts as well as general overall
meritorious performance. See Figure 2, Appendix A.

4. In the case of recommendations for meritorious
service for an individual who has served with two or more

units, every attempt shall be made to include such perform-
ance and acts which occurred in each unit.

5. Any recommendation for meritorious service sub-
mitted subsequent to above described recommendations, must
cite performance of such a high degree as to warrant the
award solely on its own merit.

b. In order to establish a means of providing conti-
nuity, and to ensure that the service of deserving personnel
will not be overlooked, recommending officers and/or super-
visors who are to be reassigned or detached will submit
recommendations for meritorious service/achievement awards
to their successors in the form of interim letters as shown
in Figure 3, Appendix A. Such recommendations (to include
a statement of the individual's accomplishments/meritorious
service to date), should be maintained on file until the
end of the individual's tour, and subsequently included as
part of the end of tour award recommendation in accordance
with the provisions of this Manual.

C. Recommendations for a meritorious award may be
submitted prior to the completion of a normal tour in those
cases where a transfer to another major command within the
Republic of Vietnam would, by virtue of loss of continuity,
result in the failure to recognize and reward the exception-
ally meritorious service rendered by the individual. If an
individual is transferred to another unit within the 1st
Marine Division, a letter of continuity, Figure 3, Appendix A,
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will be forwarded to the individual's new commander stating 
the individual's accomplishments/meritorious service during 
that portion of his tour. This letter can be revised and 
expanded to include his later service and full tour of duty. 

d. Regimental/Battalion Adjutants of units ADCON to 
the Division will ensure that a biographical sketch (Figure 
1, Appendix A) of the entire tour of duty in the Republic 
of Vietnam is completed and delivered to the Commanding 
General on all Regimental/Battalion Commanding Officers 10 
days prior to their scheduled detachment date. It is im­
perative that this information include the officer's full 
name, service number, social security number, all personal 
U. S. and foreign decorations, and a brief resume of the 
officer's duties and responsibilities as well as any signifi­
cant events that occurred during his tour in the Republic of 
Vietnam. This requirement will also be fulfilled as early 
as is practicable prior to any change of Commanding Generals. 

*2. HEROIC RECOMMENDATIONS 

a. Normally, heroic awards will be processed through 
the various award boards as is a meritorious award. However, 
there is that certain act or action performed by an indi­
vidual where there is no doubt as to the factor of heroism, 
only the degree of heroism. 

b. When very rare and exceptional acts of heroism occur 
and are known to the commander, a brief resume of the facts 
in the form of a recommendation for an award be forwarded to 
this Headquarters as a matter of priority. 

c. Current policy now provides the means whereby such 
awards can be processed and approved for presentation to the 
individual in a matter of hours. Recommendations of this 
type will be prepared in message format as shown in Figure 4 
of Appendix A, and forwarded to this Headquarters. In order 
to keep message recommendations to a minimum, only those 
cases meeting the strict requirements of this paragraph will 
be submitted. (See paragraph 203 concerning seriously wounded 
individuals) 

d. EmphasiS should be placed on the fact that only those 
actions that clearly stand out as heroic and deserving of the 
Silver Star or Bronze Star Medal should be considered for this 
type of recognition. Recommendations for higher awards must 
be submitted to higher authority in accordance with the in­
structions in this Manual. 

*3. PREPARATION OF RECOMMENDATIONS. In preparation of recom­
mendation for awards) originators shall adhere to the policies, 
procedures and criteria outlined in this section. 
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will be forwarded to the individual's new commander stating
the individual's accomplishments/meritorious service during
that portion of his tour. This letter can be revised and
expanded to include his later service and full tour of duty.

d. Regimental/Battalion Adjutants of units ADCON to
the Division will ensure that a biographical sketch (Figure
1, Appendix A) of the entire tour of duty in the Republic
of Vietnam is completed and delivered to the Commanding
General on all Regimental/Battalion Commanding Officers 10
days prior to their scheduled detachment date. It is im-
perative that this information include the officer's full
name, service number, social security number, all personal
U. S. and foreign decorations, and a brief resume of the
officer's duties and responsibilities as well as any signifi-
cant events that occurred during his tour in the Republic of
Vietnam. This requirement will also be fulfilled as early
as is practicable prior to any change of Commanding Generals.

*2. HEROIC RECOMMENDATIONS

a. Normally, heroic awards will be processed through
the various award boards as is a meritorious award. However,
there is that certain act or action performed by an indi-
vidual where there is no doubt as to the factor of heroism,
only the degree of heroism.

b. When very rare and exceptional acts of heroism occur
and are known to the commander, a brief resume of the facts
in the form of a recommendation for an award be forwarded to
this Headquarters as a matter of priority.

C. Current policy now provides the means whereby such
awards can be processed and approved for presentation to the
individual in a matter of hours. Recommendations of this
type will be prepared in message format as shown in Figure 4
of Appendix A, and forwarded to this Headquarters. In order
to keep message recommendations to a minimum, only those
cases meeting the strict requirements of this paragraph will
be submitted. (See paragraph 203 concerning seriously wounded
individuals)

d. Emphasis should be placed on the fact that only those
actions that clearly stand out as heroic and deserving of the
Silver Star or Bronze Star Medal should be considered for this
type of recognition. Recommendations for higher awards must
be submitted to higher authority in accordance with the in-
structions in this Manual.

#3. PREPARATION OF RECOMMENDATIONS. In preparation of recom-
mendation for awards, originators shall adhere to the policies,
procedures and criteria outlined in this section.
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a. A recommendation for the award of a military decora­
tion may be submitted by any officer senior to the individual 
being recommended having knowledge of an act~ achievement~ or 
service which may warrant such an award. A recommendation 
originated by a person other than the commanding officer of 
the individual concerned should be forwarded to the command­
ing officer for comment and/or recommendation prior to for­
warding via the chain of command. 

b. Awards shall be processed as promptly as possible. 
As a rule, award recommendations shall be completed within 
10 days of the accomplishment of knowledge of the heroic or 
meritorious act or period of service, and will be expedi­
tiously acted on, within seven days, by each reviewing 
authority in the chain of command. 

c. Commanding officers of regiments and separate bat­
talions will appoint Awards Boards to review recommendations 
for all awards received at their headquarters. If award 
recommendations are not in strict compliance with this 
Manual, they will be returned to the originator with ap­
propriate instructions. The last reviewing authority will 
ensure that complete recommendations are delivered to this 
Headquarters by the most expeditious means possible. When 
the seven day time limit has been exceeded, full justifica­
tion will be included in the basic correspondence and/or 
the forwarding endorsement. 

4. AWARD RECOMMENDATIONS. Award recommendations will be 
submitted in the format shown in Figures 5 and 6 of Appen-
dix A, and in compliance with the instructions set forth below: 

a. An original and two complete, legible copies of 
award recommendations will be forwarded to this Headquarters 
for awards approved at Fleet Marine Force, Pacific level. 
(Silver Star Medal, Legion of Merit, Distinguished Flying 
Cross, Bronze Star Medal, Air Medal, Navy Commendation Medal 
and Navy Achievement Medal). 

b. An original and 10 legible copies of the award rec­
ommendation will be forwarded to this Headquarters for rec­
ommendation for the Medal of Honor. The addressees for the 
initiating letter are shown in Figure 7 of Appendix A. 

c. An original and nine legible copies of the award 
recommendation will be forwarded to this Headquarters for 
recommendation for the Navy Cross. The addressees for the 
initiating letter are shown in Figure 7 of Appendix A. 

d. An original and two copies of all posthumous award 
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a. A recommendation for the award of a military decora-
tion may be submitted by any officer senior to the individual
being recommended having knowledge of an act, achievement, or
service which may warrant such an award. A recommendation
originated by a person other than the commanding officer of
the individual concerned should be forwarded to the command-
ing officer for comment and/or recommendation prior to for-
warding via the chain of command.

b. Awards shall be processed as promptly as possible.
As a rule, award recommendations shall be completed within
10 days of the accomplishment of knowledge of the heroic or
meritorious act or period of service, and will be expedi-
tiously acted on, within seven days, by each reviewing
authority in the chain of command.

C. Commanding officers of regiments and separate bat-
talions will appoint Awards Boards to review recommendations
for all awards received at their headquarters. If award
recommendations are not in strict compliance with this
Manual, they will be returned to the originator with ap-
propriate instructions. The last reviewing authority will
ensure that complete recommendations are delivered to this
Headquarters by the most expeditious means possible. When
the seven day time limit has been exceeded, full justifica-
tion will be included in the basic correspondence and/or
the forwarding endorsement.

4. AWARD RECOMMENDATIONS. Award recommendations will be
submitted in the format shown in Figures 5 and 6 of Appen-
dix A, and in compliance with the instructions set forth below:

a. An original and two complete, legible copies of
award recommendations will be forwarded to this Headquarters
for awards approved at Fleet Marine Force, Pacific level.
(Silver Star Medal, Legion of Merit, Distinguished Flying
Cross, Bronze Star Medal, Air Medal, Navy Commendation Medal
and Navy Achievement Medal).

b. An original and 10 legible copies of the award rec-
ommendation will be forwarded to this Headquarters for rec-
ommendation for the Medal of Honor. The addressees for the
initiating letter are shown in Figure 7 of Appendix A.

C. An original and nine legible copies of the award
recommendation will be forwarded to this Headquarters for
recommendation for the Navy Cross. The addressees for the
initiating letter are shown in Figure 7 of Appendix A.

d. An original and two copies of all posthumous award
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recommendations (except recommendation for the Medal of Honor 
or Navy Cross, which will be submitted in accordance with the 
preceding paragraphs) will be forwarded to this Headquarters. 
The addressees for the initiating letter are shown in Figure 7 
of Appendix A. 

e. Recommendations for Air Medals under the Strike/ 
Flight System will be forwarded from the Commanding General, 
1st Marine Division to the Commanding General.)" 1st Marine 
Aircraft Wing. In order to qualify for the Strike/Flight 
program, individuals must be designated Naval Aviators or 
in receipt of flight orders and in a flight status. 

* f. In the case of multiple awards, also referred to as 
"companion awards", when more than one person is being recom­
mended for an award arising from the same incident, each ad­
ditional participant must be listed in Item 18 of the award 
recommendation (Figure 5). All recommendations for the same 
incident must be forwarded together in order to reach re­
viewing and approving authorities at the same time. 

* 

g. If an individual has already been transferred, his 
detachment date and new duty station must be entered in Items 
13 and 14 respectively on the award recommendation (Figure 6). 

h. Eyewitness Statements 

(1) It has been noted in past award recommendations 
that some statements contained herein have been lacking 
specifics necessary to fully justify the award recommended. 

(2) It is suggested that upon completion of operations 
or combat activities, company and platoon commanders urge 
personnel to prepare statements on individuals who distin­
guished themselves in a heroic manner beyond that normally 
expected. . 

(3) Vital information necessary to fully justify the 
award is as follows: 

(a) Time, date and place where action took place. 

(b) Description and type of terrain and Marine 
unit involved, i.e., fire team, squad, platoon, battalion or 
regiment. 

(c) What resistance was encountered during the 
action: estimated size of enemy force, VC or NVA, type of 
weapons; automatic, semiautomatic, snipers, mortars (60mm or 
82mm), B-40 rockets or other. 
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recommendations (except recommendation for the Medal of Honor
or Navy Cross, which will be submitted in accordance with the
preceding paragraphs) will be forwarded to this Headquarters.
The addressees for the initiating letter are shown in Figure 7
of Appendix A.

e. Recommendations for Air Medals under the Strike/
Flight System will be forwarded from the Commanding General,
1st Marine Division to the Commanding General, 1st Marine
Aircraft Wing. In order to qualify for the Strike/Flight
program, individuals must be designated Naval Aviators or
in receipt of flight orders and in a flight status.

f. In the case of multiple awards, also referred to as#

"companion awards", when more than one person is being recom-
mended for an award arising from the same incident, each ad-
ditional participant must be listed in Item 18 of the award
recommendation (Figure 5). All recommendations for the same
incident must be forwarded together in order to reach re-
viewing and approving authorities at the same time.

g. If an individual has already been transferred, his
detachment date and new duty station must be entered in Items
13 and 14 respectively on the award recommendation (Figure 6).

* h. Eyewitness Statements

(1) It has been noted in past award recommendations
that some statements contained herein have been lacking
specifics necessary to fully justify the award recommended.

(2) It is suggested that upon completion of operations
or combat activities, company and platoon commanders urge
personnel to prepare statements on individuals who distin-
guished themselves in a heroic manner beyond that normally
expected.

(3) Vital information necessary to fully justify the
award is as follows:

(a) Time, date and place where action took place.

(b) Description and type of terrain and Marine
unit involved, i.e., fire team, squad, platoon, battalion or
regiment.

(c) What resistance was encountered during the
action: estimated size of enemy force, VC or NVA, type of
weapons; automatic, semiautomatic, snipers, mortars (60mm or
82mm), B-40 rockets or other.
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(d) How did the Marine perform to distinguish 
himself? Did he assault a bunker singlehandedly~ take over a 
platoon or squad and skillfully lead them into attack. Be 
specific. 

(e) How many VC/NVA did he or his unit kill during 
the action? 

(4) Upon completion, commanding officers will moni­
tor each statement to ensure that content is in consonance 
with accompanying statements. It should be noted that the 
individual preparing the statement should not recommend the 
individual for an award in the statement - just the facts are 
needed. 

(5) A good tip would be for fire team/squad leaders, 
platoon sergeants, and platoon commanders to carry small note­
books with them during periods of combat. During the lulls in 
fighting, they should take the time to jot down memos of heroic 
actions or events pertaining to an individual who distin­
guishes himself. Many times, they are put off and forgotten. 
Statements may be handwritten and sent back to the rear to 
be processed while the action continues. 

(6) The new NAVPERS 1650/6 Form (Rev 4-69) has no 
block for the listing of eyewitnesses. It is suggested that 
they be listed under the summary of action so they will not 
be overlooked. 

* i. The following instructions apply to the completion of 
the NAVPERS 1650/6 (Rev 4-69) Form by item number: 

(1) Self-explanatory. 

(la) Every effort should be made to include the social 
security number. 

(2) Include middle name, not initial. If individual 
has only a middle initial, enclose it in quotation marks. 
If the individual has no middle name or his middle name is 
not available, so state. 

(3) Self-explanatory. 

(4) Do not use E-l, E-2, 0-3, etc. 

(5) Enter the Reporting Unit Code of the individual's 
present organization. 
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(d) How did the Marine perform to distinguish
himself? Did he assault a bunker singlehandedly, take over a
platoon or squad and skillfully lead them into attack. Be
specific.

(e) How many VC/NVA did he or his unit kill during
the action?

(4) Upon completion, commanding officers will moni-
tor each statement to ensure that content is in consonance
with accompanying statements. It should be noted that the
individual preparing the statement should not recommend the
individual for an award in the statement - just the facts are
needed.

(5) A good tip would be for fire team/squad leaders,
platoon sergeants, and platoon commanders to carry small note-
books with them during periods of combat. During the lulls in
fighting, they should take the time to jot down memos of heroic
actions or events pertaining to an individual who distin-
guishes himself. Many times, they are put off and forgotten.
Statements may be handwritten and sent back to the rear to
be processed while the action continues.

(6) The new NAVPERS 1650/6 Form (Rev 4-69) has no
block for the listing of eyewitnesses. It is suggested that
they be listed under the summary of action SO they will not
be overlooked.

1. The following instructions apply to the completion of*
the NAVPERS 1650/6 (Rev 4-69) Form by item number:

(1) Self-explanatory.

(la) Every effort should be made to include the social
security number.

(2) Include middle name, not initial. If individual
has only a middle initial, enclose it in quotation marks.
If the individual has no middle name or his middle name is
not available, SO state.

(3) Self-explanatory

(4) Do not use E-1, E-2, 0-3, etc.

(5) Enter the Reporting Unit Code of the individual's
present organization.
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(6) Name of recommended ,award. Include the word 
"medal" when appropriate,. e. g., "Bronze Star Medal", "Navy 
Achievement Medal". 

(6a) When appropriate. Medal of Honor, Navy Cross, 
Silver Star Medal and the Navy and Marine Corps Medal are not 
worn with the Combat Distinguishing Device. 

(7) Check appropriate box. 

(8) Enter "First" i.f. the. individual has no previous 
award of the medal being recommended .. 

(9) Dates of acticn/merltorlous service. For a 
heroic award, the date of. heroic action belongs here and must 
agree with the date in the summary of action. For a merito­
rious end-of-teur award, the first date shown should be 
the date the individual arrived in the Republic of Vietnam. 
The second date shown should be the date the individual de­
parted the Republic of Vietnam and should agree with the 
dates shown in the summary of action and Item 13. Some ex­
ceptions to the aforementioned are as follows: 

a. "In the case of a 10 month submission of an 
award, the last date shown should be 10 months after the day 
the individual arrived in country. These type submissions 
should be submitted at the end of the ninth month of service 
in the Republic of Vietnam. (See para 202.l.a(1» 

b. "If an individual is WIA and med-evaced to a 
hospital and does not return to the unit, the last date shown 
should be the date the individual was WIA." 

c. Except in the above cases, the dates in Item 9 
should show a full 12 month tour. If an individual served 
with another unit in the Republic of Vietnam, a mention of 
meritorious service or achievement with that unit must be 
included in the summary of action. If no interim letter is 
available, his service record book will indicate if his ser­
vice was honorable or not. In the case of such a Situation, 
a statement such as follows should be entered at the end of 
the summary of action: 

d. "During the period 1 January 1969 to 30 June 
1969, Private First Class SMITH was a member of 1st Battalion, 
5th Marines in the Republic of Vietnam. His Service Record 
Book indicates he performed his duties during that period in 
a highly satisfactory manner. No interim letter is, available 
for the period." 
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(6) Name of recommended award. Include the word
"medal" when appropriate, e.g., "Bronze Star Medal", "Navy
Achievement Medal".

(6a) When appropriate. Medal of Honor, Navy Cross,
Silver Star Medal and the Navy and Marine Corps Medal are not
worn with the Combat Distinguishing Device.

(7) Check appropriate box.

(8) Enter "First" if the individual has no previous
award of the medal being recommended.

(9) Dates of action/meritorious service. For a
heroic award, the date of heroic action belongs here and must
agree with the date in the summary of action. For a merito-
rious end-of-teur award, the first date shown should be
the date the individual arrived in the Republic of Vietnam.
The second date shown should be the date the individual de-
parted the Republic of Vietnam and should agree with the
dates shown in the summary of action and Item 13. Some ex-
ceptions to the aforementioned are as follows:

a. "In the case of a 10 month submission of an
award, the last date shown should be 10 months after the day
the individual arrived in country. These type submissions
should be submitted at the end of the ninth month of service
in the Republic of Vietnam. (See para 202.1.a(1))

b. "If an individual is WIA and med-evaced to a
hospital and does not return to the unit, the last date shown
should be the date the individual was WIA. "

C. Except in the above cases, the dates in Item 9
should show a full 12 month tour. If an individual served
with another unit in the Republic of Vietnam, a mention of
meritorious service or achievement with that unit must be
included in the summary of action. If no interim letter is
available, his service record book will indicate if his ser-
vice was honorable or not. In the case of such a situation,
a statement such as follows should be entered at the end of
the summary of action:

"During the period 1 January 1969 to 30 Juned.
1969, Private First Class SMITH was a member of 1st Battalion,
5th Marines in the Republic of Vietnam. His Service Record
Book indicates he performed his duties during that period in
a highly satisfactory manner. No interim letter is available
for the period."
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(10) All that is required here is "RVN". 

(11) Self-explanatory. 

(12) Enter the date of expiration of active 
duty as shown in the individual's .. OQB/SRB.4_ .. In the case of 
regular officers with no expiration of active duty, indicate 
"Indefinite" . 

(13) For an "end-or-tour" award~.show the date indi­
vidual actually leaves the Republic. of .. Vietnam. In the case 
of a "10 month" submission, show the' RTD as shown in the indi­
vidual's OQR/SRB. 

,(14) New duty station -·in the case of a 10 month 
or heroic action award submission, the present unit is en­
tered here. All others will show the new duty station. 

(15 - l5a) List all units and billets to which the 
individual was assigned during his tour. 

I 

(16) Only personal awards and their date(s) of 
action/service need be entered here. Unit awards, campaign and 
service awards will not be entered. The Good Conduct Medal, 
Vietnam Service Medal and Vietnam Campaign Medal are examples 
of medals which need not be entered here. If no previous per­
sonal awards have been presented, enter "None". 

(17) For personal decorations or awards pending but 
not yet approved. Use the guidelines shown for Item 16. 

(18) The full name, rank, service number and compo­
nent of others being recommended for the same action. are 
shown here. Also indicate the type of award that each indi­
vidual is being recommended for. Recommendations for persons 
involved in the same action shall be forwarded together all 
through the chain of command. In the case of a large number 
of persons involved, an attached roster will suffice. Enter 
"See attached". 

(19) A check mark shall be entered in the appropri­
ate box and the full name, grade and title of the originator 
shall be shown. 

(20) Enter the originator's organization. 

(21) For the Medal of Honor, Navy Cross and Dis­
tinguished Service Medal, the awarding authority is the Sec­
retary of the Navy. The Navy and Marine Corps Medal is awarded 
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(10) All that is required here is "RVN".

(11) Self-explanatory.

(12) Enter the date of expiration of active
duty as shown in the individual's.OQR/SRB In the case of

regular officers with no expiration of active duty, indicate
"Indefinite".

(13) For an "end-of-tour" award, show the date indi-
vidual actually leaves the Republic. of Vietnam. In the case
of a "10 month" submission, show the RTD as shown in the indi-
vidual's OQR/SRB.

(14) New duty station - in the case of a 10 month
or heroic action award submission, the present unit is en-
tered here. All others will show the new duty station.

(15 - 15a) List all units and billets to which the
individual was assigned during his tour.

(16) Only personal awards and their date (s) of
action/service need be entered here. Unit awards, campaign and
service awards will not be entered. The Good Conduct Medal,
Vietnam Service Medal and Vietnam Campaign Medal are examples
of medals which need not be entered here. If no previous per-
sonal awards have been presented, enter "None".

(17) For personal decorations or awards pending but
not yet approved. Use the guidelines shown for Item 16.

(18) The full name, rank, service number and compo-
nent of others being recommended for the same action are
shown here. Also indicate the type of award that each indi-
vidual is being recommended for. Recommendations for persons
involved in the same action shall be forwarded together all
through the chain of command. In the case of a large number
of persons involved, an attached roster will suffice. Enter
"See attached".

(19) A check mark shall be entered in the appropri-
ate box and the full name, grade and title of the originator
shall be shown.

(20) Enter the originator's organization.

(21) For the Medal of Honor, Navy Cross and Dis-
tinguished Service Medal, the awarding authority is the Sec-
retary of the Navy. The Navy and Marine Corps Medal is awarded
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by the Commander in Chief, U. S. Pacific Fleet. All others 
are awarded by Commanding General, Fleet Marine Force, Pacific. 

(22) Use the correct chain of command here. See 
Figure 7. 

(23) Leave blank. 

Summary of Action (Reverse side) The summary of 
action must include the specific duty assignments and the 
dates of each billet held. Also, include accomplishments 
and outstanding personal attributes displayed by the individ­
ual. They should be stated in such a manner as to suffi­
ciently justify the award recommend. If duty was performed 
in actual combat it should be so stated, however, no classi­
fied information may be included. 

The period of service must be shown for'a meri­
torious award and must match those dates shown in Item 9. 
Any specific acts shall include the date the action took 
place. Avoid phrases which sound as though they should be 
included in a unit award. To establish individuality, the 
summary should pertain only to the person being recommended. 
See Figures 5 and 6 of Appendix A. 

*5. MEDAL OF HONOR AND PRESIDENTIAL UNIT CITATION. All rec­
ommendations for the Medal of Honor and the Presidential 
Unit Citation will have a "Summary of Recommendation" pre­
pared prior to forwarding. Formats are contained in Figure 
8 and 9 of Appendix A. Medal of Honor recommendations will 
be marked: "For Official Use Only". Presidential Unit 
Citations will not contain any classified information. 

* 

6. PRESENTATION OF AWARDS 

a. Navy Cross. Commander, United States Military 
Assistance Command, Vietnam (COMUSMACV), desires to present 
all awards of the Navy Cross to persons authorized to re­
ceive that decoration if the individual is still in country. 
Arrangements for such presentations will be made by this 
Headquarters and promulgated to the organization(s) concerned. 

b. Other Personal Decorations. Regimental and separate 
battalion com~anders will normally present these awards. 
Upon request, and schedule permitting, the Commanding Gen­
eral will present such awards. When decorations are to be 
presented on occasions such as change of command ceremonies, 
the Commanding General '~hould be requested to make the pre­
sentation. Such requests should be submitted to the Staff 
Secretary. 

c. Purple Heart Medal. For wounded personnel who are 
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by the Commander in Chief, U. S. Pacific Fleet. All others
are awarded by Commanding General, Fleet Marine Force, Pacific.

(22) Use the correct chain of command here. See
Figure 7.

(23) Leave blank.

Summary of Action (Reverse side) The summary of
action must include the specific duty assignments and the
dates of each billet held. Also, include accomplishments
and outstanding personal attributes displayed by the individ-
ual. They should be stated in such a manner as to suffi-
ciently justify the award recommend. If duty was performed
in actual combat it should be SO stated, however, no classi-
fied information may be included.

The period of service must be shown for a meri-
torious award and must match those dates shown in Item 9.
Any specific acts shall include the date the action took
place. Avoid phrases which sound as though they should be
included in a unit award. To establish individuality, the
summary should pertain only to the person being recommended.
See Figures 5 and 6 of Appendix A.

#5. MEDAL OF HONOR AND PRESIDENTIAL UNIT CITATION. All rec-
ommendations for the Medal of Honor and the Presidential
Unit Citation will have a "Summary of Recommendation" pre-
pared prior to forwarding. Formats are contained in Figure
8 and 9 of Appendix A. Medal of Honor recommendations will
be marked: "For Official Use Only" Presidential Unit
Citations will not contain any classified information.

6. PRESENTATION OF AWARDS

a. Navy Cross. Commander, United States Military
Assistance Command, Vietnam (COMUSMACV), desires to present
all awards of the Navy Cross to persons authorized to re-
ceive that decoration if the individual is still in country.
Arrangements for such presentations will be made by this
Headquarters and promulgated to the organization (s) concerned.

b. Other Personal Decorations. Regimental and separate
battalion commanders will normally present these awards.
Upon request, and schedule permitting, the Commanding Gen-
eral will present such awards. When decorations are to be
presented on occasions such as change of command ceremonies,
the Commanding General should be requested to make the pre-
sentation. Such requests should be submitted to the Staff
Secretary.

* C. Purple Heart Medal. For wounded personnel who are
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hospitalized, the Purple Heart Medal will be presented by 
a General Officer to the extent practicable. When a General 
Officer is not available, presentation may be made by a desig­
nated Division Staff Officer in the grade of Colonel or by 
hospital authorities in the evacuation chain. For personnel 
evacuated out of country before presentation can be made, a 
temporary citation will be forwarded to support award of the 
Purple Heart Medal by the medical facility concerned. In 
the case of wounded personnel who are not hospitalized, com­
manding officers will present the medal. 

(1) The intended use of the Purple Heart Medal is to 
bestow recognition on those persons who, as a result of enemy 
action, suffer death or are injured to such a degree as to 
require treatment by a medical officer. It is not so liberal 
as to include awards to individuals who receive minor injuries 
wherein no medical treatment is required, even though such 
minor injuries are inflicted by enemy action. Likewise, it 
is not intended to recognize individuals who receive injury 
during an action with the enemy from a force not set in motion 
by the enemy. For example, the award should not be made to 
those persons who sustain an injury while seeking cover from 
an enemy attack, whether or not medical treatment is required. 
However, a person seeking cover who is injured by concussion 
or debris resulting from the explosion of enemy ordnance, 
and requires treatment by a medical officer, is eligible for 
the Purple Heart Medal. The award will be based on infor­
mation generated by casualty reporting procedures now in 
effect within the Division. Recommendation by the recipient's 
parent unit is not required. 

(2) Letters certifying awards of the Purple Heart 
Medal will be issued by the Commanding General. The Division 
Awards Officer is assigned responsibility for preparation of 
these letters and is further assigned responsibility for 
providing Purple Heart Medals to parent units and medical 
facilities for presentation to wounded personnel. 

d. Awards received for deceased personnel or those 
listed as missing in action will be forwarded to the Commandant 
of the Marine Corps (Code DL). 

203. RECOMMENDATION FOR AWARDS OF THE SERIOUSLY WOUNDED 

*1. For the purpose of this Manual "seriously wounded" is 
defined as meaning the amputation of one or more limbs, loss 
of one or both eyes, or paralysis of a permanent nature. 
The vital morale factor provided by immediate presentation 
of awards to seriously wounded individuals cannot be over­
emphasized. 
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hospitalized, the Purple Heart Medal will be presented by
a General Officer to the extent practicable. When a General
Officer is not available, presentation may be made by a desig-
nated Division Staff Officer in the grade of Colonel or by
hospital authorities in the evacuation chain. For personnel
evacuated out of country before presentation can be made, a
temporary citation will be forwarded to support award of the
Purple Heart Medal by the medical facility concerned. In
the case of wounded personnel who are not hospitalized, com-
manding officers will present the medal.

(1) The intended use of the Purple Heart Medal is to
bestow recognition on those persons who, as a result of enemy
action, suffer death or are injured to such a degree as to
require treatment by a medical officer. It is not so liberal
as to include awards to individuals who receive minor injuries
wherein no medical treatment is required, even though such
minor injuries are inflicted by enemy action. Likewise, it
is not intended to recognize individuals who receive injury
during an action with the enemy from a force not set in motion
by the enemy. For example, the award should not be made to
those persons who sustain an injury while seeking cover from
an enemy attack, whether or not medical treatment is required.
However, a person seeking cover who is injured by concussion
or debris resulting from the explosion of enemy ordnance,
and requires treatment by a medical officer, is eligible for
the Purple Heart Medal. The award will be based on infor-
mation generated by casualty reporting procedures now in
effect within the Division. Recommendation by the recipient's
parent unit is not required.

(2) Letters certifying awards of the Purple Heart
Medal will be issued by the Commanding General. The Division
Awards Officer is assigned responsibility for preparation of
these letters and is further assigned responsibility for
providing Purple Heart Medals to parent units and medical
facilities for presentation to wounded personnel.

d. Awards received for deceased personnel or those
listed as missing in action will be forwarded to the Commandant
of the Marine Corps (Code DL)

203. RECOMMENDATION FOR AWARDS OF THE SERIOUSLY WOUNDED

*1. For the purpose of this Manual "seriously wounded" is
defined as meaning the amputation of one or more limbs, loss
of one or both eyes, or paralysis of a permanent nature.
The vital morale factor provided by immediate presentation
of awards to seriously wounded individuals cannot be over-
emphasized.
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*2. The Commanding General desires, as a matter of policy, 
that individuals who have been seriously wounded_be recom­
mended for a combat award in addition to the Purple Heart 
Medal and that it be the highest award consistent with good 
judgement. Decorations up to and including.the Bronze Star 
Medal can be approved by the Commanding General, III Marine 
Amphibious Force. Recommendations for higher awards will be 
addressed to the appropriate awarding authority. 

3. The Casualty Reporting Control Center will notify the 
Division Awards Section by telephone of all seriously wounded 
individuals and will immediately notify the member's command 
by phone or message, whichever is the most rapid communica­
tion, at which time the organization notified will take im­
mediate action as set forth herein. It will be necessary 
for personnel performing casualty reporting duties within 
each organization to immediately notify the commanding of­
ficer of all individuals seriously wounded on the battlefield. 

4. If a seriously wounded individual dies as a result of 
his wounds and it 'is desired to recommend the individual for 
an award, recommendations will not be forwarded by. message, 
but forwarded as a posthumous award on the standard NAVPERS 
1650/6 (Rev 4-69) Awards Recommendation Form. 

*204. POSTHUMOUS AWARDS 

1. There are three situations which exist wherein a post­
humous award recommendation may be submitted: 

a. When an award is submitted for heroism in the act or 
action in which the individual is killed. 

b. When a meritorious service award is recommended for 
the period of service up to the time of death. 

c. A pending recommendation for heroic acts which 
occurred prior to the individual's death. 

2. Commanding officers will endeavor to submit all recom­
mendations as expeditiously as possible and within a 10 day 
period after the individual's death. Any recommendation 
submitted more than 20 days after death shall be fully jus­
tified by a cover letter with reAsons and circumstances sur­
rounding the late submission. Recommendations for posthumous 
awards will be submitted to this Headquarters on NAVPERS 
Form 1650/6 (Rev 4-69). Use format in Figure 5 of Appendix A. 
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*2. The Commanding General desires, as a matter of policy,
that individuals who have been seriously wounded be recom-
mended for a combat award in addition to the Purple Heart
Medal and that it be the highest award consistent with good
judgement. Decorations up to and including the Bronze Star
Medal can be approved by the Commanding General, III Marine
Amphibious Force. Recommendations for higher awards will be
addressed to the appropriate awarding authority.

3. The Casualty Reporting Control Center will notify the
Division Awards Section by telephone of all seriously wounded
individuals and will immediately notify the member's command
by phone or message, whichever is the most rapid communica-
tion, at which time the organization notified will take im-
mediate action as set forth herein. It will be necessary
for personnel performing casualty reporting duties within
each organization to immediately notify the commanding of-
ficer of all individuals seriously wounded on the battlefield.

4. If a seriously wounded individual dies as a result of
his wounds and it is desired to recommend the individual for
an award, recommendations will not be forwarded by message,
but forwarded as a posthumous award on the standard NAVPERS
1650/6 (Rev 4-69) Awards Recommendation Form.

*204. POSTHUMOUS AWARDS

1. There are three situations which exist wherein a post
humous award recommendation may be submitted:

a. When an award is submitted for heroism in the act or
action in which the individual is killed.

b. When a meritorious service award is recommended for
the period of service up to the time of death.

C. A pending recommendation for heroic acts which
occurred prior to the individual's death.

2. Commanding officers will endeavor to submit all recom-
mendations as expeditiously as possible and within a 10 day
period after the individual's death. Any recommendation
submitted more than 20 days after death shall be fully jus-
tified by a cover letter with reasons and circumstances sur-
rounding the late submission. Recommendations for posthumous
awards will be submitted to this Headquarters on NAVPERS
Form 1650/6 (Rev 4-69) Use format in Figure 5 of Appendix A.
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205. CERTIFICATE OF COMMENDATION 

1. The Certificate of Commendation may be awarded to person­
nel for exceptional performance of duty above and beyond that 
which is normally required or expected of an individual when 
such duty cannot be adequately recognized by appropriate re­
marks on fitness reports, conduct and proficiency marks or 
meritorious masts. Some examples of such duty include, but 
are not limited to the following: temporary duty with another 
unit or other component branches of the Armed Forces, materi­
ally aiding the unit to which attached; members of briefing 
teams; temporary instructors or assistance teams to subordi­
nate units; personnel assisting at the scene of motor vehicle, 
aircraft or domestic accidents and rendering extraordinary 
assistance; excelling in a formal school. 

a. Commanding officers shall adhere as closely as pos­
sible to the format contained in Figure 10 when nominating 
an individual for a Certificate of Commendation. The original 
will be forwarded to this Headquarters. 

* b. Recommendations for Certificates of Commendation should 
be submitted within 10 days of the heroic/meritorious achieve­
ment. Recommendations submitted upon an individual's detach­
ment must include the date and place of transfer. There will 
be no posthumous awards of the Certificate of Commendation. 

c. Recommendations will indicate the full name of the 
individual; e. g., Corporal John Paul JONES. Proposed cita­
tions shall not exceed B 1/2 inches in width or 1 1/2 inches 
from top to bottom since this is the maximum typing space 
available on the Certificate of Commendation form. 

206. MERITORIOUS MAST. Whenever the performance of an en­
listed person is considered noteworthy or commendable beyond 
the usual requirements of duty, or he demonstrates excep­
tional industry, judgment or initiative for his rank, the 
senior who has observed him will make a report of this to 
the individual's commander. All such reports will be sent 
to the appropriate commander for careful consideration. 
In thosp cases where the performance, etc., does not meet 
the criteria for a Certificate of Commendation or a personal 
decoration, meritorious mast should be held. 

*207. LETTERS OF APPRECIATION. Within the 1st Marine Division, 
only the Commanding General will issue a Letter of Appreciation. 
Subordinate commanders are encouraged to submit recommendations 
for Letters of Appreciation in the format similar to Figure 
10 of Appendix A. In lieu of a proposed citation, the recommen­
dation will contain a proposed Letter of Appreciation. 
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205. CERTIFICATE OF COMMENDATION

1. The Certificate of Commendation may be awarded to person-
nel for exceptional performance of duty above and beyond that
which is normally required or expected of an individual when
such duty cannot be adequately recognized by appropriate re-
marks on fitness reports, conduct and proficiency marks or
meritorious masts. Some examples of such duty include, but
are not limited to the following: temporary duty with another
unit or other component branches of the Armed Forces, materi-
ally aiding the unit to which attached; members of briefing
teams; temporary instructors or assistance teams to subordi-
nate units; personnel assisting at the scene of motor vehicle,
aircraft or domestic accidents and rendering extraordinary
assistance; excelling in a formal school.

a. Commanding officers shall adhere as closely as pos-
sible to the format contained in Figure 10 when nominating
an individual for a Certificate of Commendation. The original
will be forwarded to this Headquarters.

b. Recommendations for Certificates of Commendation should#
be submitted within 10 days of the heroic/meritorious achieve-
ment. Recommendations submitted upon an individual's detach-
ment must include the date and place of transfer. There will
be no posthumous awards of the Certificate of Commendation.

C. Recommendations will indicate the full name of the
individual; e. g., Corporal John Paul JONES. Proposed cita-
tions shall not exceed 8 1/2 inches in width or 1 1/2 inches
from top to bottom since this is the maximum typing space
available on the Certificate of Commendation form.

206. MERITORIOUS MAST. Whenever the performance of an en-
listed person is considered noteworthy or commendable beyond
the usual requirements of duty, or he demonstrates excep-
tional industry, judgment or initiative for his rank, the
senior who has observed him will make a report of this to
the individual's commander. All such reports will be sent
to the appropriate commander for careful consideration.
In those cases where the performance, etc., does not meet
the criteria for a Certificate of Commendation or a personal
decoration, meritorious mast should be held.

*207. LETTERS OF APPRECIATION. Within the 1st Marine Division,
only the Commanding General will issue a Letter of Appreciation.
Subordinate commanders are encouraged to submit recommendations
for Letters of Appreciation in the format similar to Figure
10 of Appendix A. In lieu of a proposed citation, the recommen-
dation will contain a proposed Letter of Appreciation.
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208. STRIKE/FLIGHT ELIGIBILITY FOR THE AIR MEDAL. 
The criteria set forth in paragraph 201.6 of reference (b) 
will be used in determining eligibility for the Air Medal 
for combat missions under the Strike/Flight System. 

*209. COMBAT ACTION RIBBON. Policies and guidance concerning 
eligibility requirements, submission of recommendations and 
other information concerning the subject ribbon can be found 
in Division Bulletins published periodically in the 1650 
series. 
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208. STRIKE/FLIGHT ELIGIBILITY FOR THE AIR MEDAL.
The criteria set forth in paragraph 201.6 of reference (b)
will be used in determining eligibility for the Air Medal
for combat missions under the Strike/Flight System.

*209. COMBAT ACTION RIBBON. Policies and guidance concerning
eligibility requirements, submission of recommendations and
other information concerning the subject ribbon can be found
in Division Bulletins published periodically in the 1650
series.
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SECTION III 

301. INDIVIDUAL AWARD RECOMMENDATIONS FOR 'OTHER U.' s. 
ARMED FORCES PERSONNEL 

*1. Awards for members of other U. S. Armed .. Forces will be 
prepared in the format outlined in Section II and forwarded 
to this Headquarters. Subsequent to decision by the Commanding 
General, the recommendation will be forwarded to the Secreta~y 
of the Navy via appropriate channels of the other service con­
cerned. 

*2. Members of the U. S. Army and Air Force are eligible to 
receive from the U. S. Navy or Marine Corps any military 
decoration listed herein except the Medal of Honor and the 
Combat Action Ribbon. Army and Air Force personnel will not 
be awarded a Navy decoration for services which have already 
been recognized by an Army or Air Force decoration. 
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SECTION III

301. INDIVIDUAL AWARD RECOMMENDATIONS FOR OTHER U. S.
ARMED FORCES PERSONNEL

*1. Awards for members of other U. S. Armed Forces will be

prepared in the format outlined in Section II and forwarded
to this Headquarters. Subsequent to decision by the Commanding

General, the recommendation will be forwarded to the Secretary
of the Navy via appropriate channels of the other service con-
cerned.

*2. Members of the U. S. Army and Air Force are eligible to
receive from the U. S. Navy or Marine Corps any military
decoration listed herein except the Medal of Honor and the
Combat Action Ribbon. Army and Air Force personnel will not
be awarded a Navy decoration for services which have already
been recognized by an Army or Air Force decoration.
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SECTION IV 

401. FOREIGN AWARDS TO U. S. PERSONNEL 

*1. Often after noteworthy combined U. S./Vietnamese opera­
tions, certain individuals are singled out as recipients of 
Vietnamese awards. On occasions in the past, units of this 
command have submitted recommendations for Vietnamese awards 
directly to the commander of the Army of the Republic of 
Vietnam unit who requested the recommendation. Additionally, 
there have been improper procedures followed in the processing 
of these awards. 

*2. The procedures to be followed in the processing of these 
awards are set forth below: 

a. Under no circumstances will awards be solicited 
from the Vietnamese Government (either unit or individual) 
nor will recommendations be submitted to Vietnamese officials 
for any award (unit or individual) prior to review by this 
Headquarters. 

b. All recommendations for Vietnamese awards will be 
forwarded to this Headquarters for review. Upon completion 
of review, the recommendation will be returned to the ap­
propriate commanding officer for submission to the Viet­
namese organization concerned. 

c. In certain instances, commanders of organizations 
of the Army of the Republic of Vietnam and/or Vietnamese 
Government officials may present a Vietnamese decoration to 
an individual during appropriate ceremonies. Decrees and 
citations normally are not received from Vietnamese authori­
ties until six or eight months after the time of presentation. 
Accordingly, the commanding officer having Special Courts­
Martial jurisdiction will issue to the individual a letter, 
for record purposes, in the format illustrated in Figure 11 
of Appendix A, and further make an entry in the Service 
Record Book or the Officer's Qualification Record as shown 
in Figure 12 of Appendix A . 

. 
3. Receipt of a Vietnamese award will not preclude a recom­
mendation for a U. S. award for the same service. Vietnamese 
decorations which may be retained are listed in paragraph 
401.2 of reference (b). 

402. PRESENTATION. Unless an awards ceremony is scheduled 
by Vietnamese authorities, and the medals actually presented, 
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SECTION IV

401. FOREIGN AWARDS TO U. S. PERSONNEL

*1. Often after noteworthy combined U. S./Vietnamese opera-
tions, certain individuals are singled out as recipients of
Vietnamese awards. On occasions in the past, units of this
command have submitted recommendations for Vietnamese awards
directly to the commander of the Army of the Republic of
Vietnam unit who requested the recommendation. Additionally,
there have been improper procedures followed in the processing
of these awards.

2. The procedures to be followed in the processing of these
awards are set forth below:

a. Under no circumstances will awards be solicited
from the Vietnamese Government (either unit or individual)
nor will recommendations be submitted to Vietnamese officials
for any award (unit or individual) prior to review by this
Headquarters,

b. All recommendations for Vietnamese awards will be
forwarded to this Headquarters for review. Upon completion
of review, the recommendation will be returned to the ap-
propriate commanding officer for submission to the Viet-
namese organization concerned.

C. In certain instances, commanders of organizations
of the Army of the Republic of Vietnam and/or Vietnamese
Government officials may present a Vietnamese decoration to
an individual during appropriate ceremonies. Decrees and
citations normally are not received from Vietnamese authori-
ties until six or eight months after the time of presentation.
Accordingly, the commanding officer having Special Courts-
Martial jurisdiction will issue to the individual a letter,
for record purposes, in the format illustrated in Figure 11
of Appendix A, and further make an entry in the Service
Record Book or the Officer's Qualification Record as shown
in Figure 12 of Appendix A.

3. Receipt of a Vietnamese award will not preclude a recom-
mendation for a U. S. award for the same service. Vietnamese
decorations which may be retained are listed in paragraph
401.2 of reference (b).

402. PRESENTATION. Unless an awards ceremony is scheduled
by Vietnamese authorities, and the medals actually presented,

4-1

3
DECLASSIFIED



DECLASSIFIED 

• 
STANDING OPERATING PROCEDURE FOR AWARDS 502 

SECTION V 

*501. RECOMMENDATIONS FOR U. S. AWARDS TO' FOREIGN PERSONNEL. 
Awards for heroism or meritorious service may .be recommended 
for foreign military personnel including CIDG . .and Kit Carson 
Scouts. All acts of heroism for which an award.of the Silver 
Star or higher is being recommended, must have been witnessed 
by a member(s) of the U. S. Armed Forces. Acts for which 
recommendations for the Distinguished Flying Cross and 
lesser valorous awards are submitted need not be witnessed 
by a member of the U. S. Armed Forces. However, such recom­
mendations must be submitted by a member of the U. S. Armed 
Forces who has knowledge of the facts. The Medal of Honor, 
Meritorious Service Medal, Navy Achievement Medal, Purple 
Heart and Combat Action Ribbon may not be awarded to personnel 
of foreign nations. 

*502. PROCEDURES. Recommendations for U. S. awards will meet 
the criteria outlined in Section II herein. Additional infor­
mation regarding the submission of meritorious awards will 
be found in reference (e). A biographical sketch as shown 
in Figure 13 of Appendix A and a proposed citation must be 
forwarded with the recommendation. Figure 7 of Appendix A 
shows the chain of command to be used for foreign personnel 
award recommendations. 
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SECTION V

*501. RECOMMENDATIONS FOR U. S. AWARDS TO FOREIGN PERSONNEL.
Awards for heroism or meritorious service may be recommended
for foreign military personnel including CIDG and Kit Carson
Scouts. All acts of heroism for which an award of the Silver
Star or higher is being recommended, must have been witnessed
by a member (s) of the U. S. Armed Forces. Acts for which
recommendations for the Distinguished Flying Cross and
lesser valorous awards are submitted need not be witnessed
by a member of the U. S. Armed Forces. However, such recom-
mendations must be submitted by a member of the U. S. Armed
Forces who has knowledge of the facts. The Medal of Honor,
Meritorious Service Medal, Navy Achievement Medal, Purple
Heart and Combat Action Ribbon may not be awarded to personnel
of foreign nations.

*502. PROCEDURES. Recommendations for U. S. awards will meet
the criteria outlined in Section II herein. Additional infor-
mation regarding the submission of meritorious awards will
be found in reference (e) A biographical sketch as shown
in Figure 13 of Appendix A and a proposed citation must be
forwarded with the recommendation. Figure 7 of Appendix A
shows the chain of command to be used for foreign personnel
award recommendations.
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SECTION VI 

:601. UNIT AWARDS. Unit awards.are generally recommended for 
battalion sized or larger units; however, tbey may be recom­
mended for separate companies J units and deta.chments. Com­
manding offioers of units will forward their recommendation 
(an original and 10 copies are necessary for appropriate pro­
cessing) to this Headquarters for investigation and initiation 
of the actual award recornmendationr.Each recommendation will 
contain the same type of detail as require.d. for recommendations 
for individual decorations. In.addition, a recommendation for 
a unit award will include a proposed citation, a list of all 
existing and pending awards and a complete list of all quali­
fying recommended reinforcing units, with dates of attachment 
to the unit recommended for citation and shall be submitted 
as a part of the recommendation. No unit or any part thereof 
shall be recommended for two or more commendations for the 
same act or service. 

602. SPECIAL REQUIREMENTS AND LIMITATIONS FOR RECOMMENDATIONS 

1. PRESIDENTIAL UNIT CITATION. This award is on the same 
level as the Navy Cross. It should be recommended for a unit 
only when it has clearly distinguished itself by action(s) 
of a character comparable to that which would recommend the 
award of the Navy Cross to an individual. The performance 
of duty in carrying out a mission under the ordinary hazards 
of war, or participation in extended periods of combat duty 
or a large number of combat missions does not, in itself, 
justify a recommendation for this award, which is designed to 
recognize specific acts of heroism on the part of the unit 
acting as a team. 

2. NAVY UNIT COMMENDATION. This award is on the same level 
as the Silver Star Medal and the Legion of Merit. It should 
be recommended for a unit only when it has clearly distinguished 
itself by action(s) of a character comparable to that Which 
would recommend award of the Silver Star Medal or Legion of 
Merit to an individual. Normal performanoe of duty or par­
ticipation in a large number of combat missions does not, in 
itself, justify recommendation for this award. 

3. MERITORIOUS UNIT COMMENDATION 

a. This award is on the same level as the Bronze Star 
Medal, it should be recommended for a unit when it has dis­
tinguished itself under combat or non-combat conditions, by 
either valorous or meritorious achievement which renders the 
unit outstanding compared to other units performing similar 
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SECTION VI

601. UNIT AWARDS. Unit awards are generally recommended for
battalion sized or larger units; however, they may be recom-
mended for separate companies, units and detachments. Com-
manding officers of units will forward their recommendation
(an original and 10 copies are necessary for appropriate pro-
cessing) to this Headquarters for investigation and initiation
of the actual award recommendation. Each recommendation will
contain the same type of detail as required for recommendations
for individual decorations. In addition, a recommendation for
a unit award will include a proposed citation, a list of all
existing and pending awards and a complete list of all quali-
fying recommended reinforcing units, with dates of attachment
to the unit recommended for citation and shall be submitted
as a part of the recommendation. No unit or any part thereof
shall be recommended for two or more commendations for the
same act or service.

602. SPECIAL REQUIREMENTS AND LIMITATIONS FOR RECOMMENDATIONS

1. PRESIDENTIAL UNIT CITATION. This award is on the same
level as the Navy Cross. It should be recommended for a unit
only when it has clearly distinguished itself by action (s)
of a character comparable to that which would recommend the
award of the Navy Cross to an individual. The performance
of duty in carrying out a mission under the ordinary hazards
of war, or participation in extended periods of combat duty
or a large number of combat missions does not, in itself,
justify a recommendation for this award, which is designed to

recognize specific acts of heroism on the part of the unit

acting as a team.

2. NAVY UNIT COMMENDATION. This award is on the same level
as the Silver Star Medal and the Legion of Merit. It should
be recommended for a unit only when it has clearly distinguished
itself by action (s) of a character comparable to that which
would recommend award of the Silver Star Medal or Legion of
Merit to an individual. Normal performance of duty or par-
ticipation in a large number of combat missions does not, in

itself, justify recommendation for this award.

3. MERITORIOUS UNIT COMMENDATION

a. This award is on the same level as the Bronze Star

Medal, it should be recommended for a unit when it has dis-
tinguished itself under combat or non-combat conditions, by
either valorous or meritorious achievement which renders the
unit outstanding compared to other units performing similar
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service, but not sufficient to justify the award of the Navy 
Unit Commendation. 

b. A bronze letter "V" i6 authorized if the commendation 
1s earned for a combat performance. 
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service, but not sufficient to justify the award of the Navy
Unit Commendation.

b. A bronze letter "V" is authorized if the commendation

is earned for a combat performance.
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SECTION VII 

701. CAMPAIGN AND SERVICE MEDALS. These awa~d8,will be 
made in accordance with the criteria and procedures in 
SECNAVINST P1650.1 • Marine Corps Orders'and.Bulletins in 
the 1650 series, and such other D1rect1ves/Instruct1ons as 
may be published. This section will be limited to campaign 
and service medals applicable to the current period of opera­
tions only. 

702. ARMED FORCES EXPEDITIONARY MEDAL 

1. GENERAL. Members of the Armed Forces ~f the United States 
participating in the Vietnam operation from 1 July 1958 to 
3 July 1965 inclusive, may elect issue of the Armed Forces 
Expeditionary Medal for their service in lieu of the Vietnam 
Service Medal described in paragraph 703,:provided one of the 
following criteria was met: ---

a. Served not less than 30 consecutive days in the area 
of operations; 

b. Engaged in direct support of operations for 30 con­
secutive days or 60 non-consecutive days, provided such sup­
port involved entering the area of operations; 

c. Served for the full period when an operation was of 
less than 30 days duration; 

d. Engaged in actual combat J or duty which was equally 
as hazardous as combat duty, during an operation against 
armed opposition, regardless of time in the area; 

e. Participated as a regular assigned crew member of an 
aircraft flying into J out of, within, or over the area in 
support of the military operation; 

f. Be recommended, or attached to a unit recommended by 
the Chief of Naval Operations or the Commander of a unified 
or specified command for award of the medal, although the 
criteria above may not have been fulfilled. 

2. ADMINISTRATIVE INSTRUCTIONS. It is emphasized only one 
award may be issued for service in Vietnam. Eligible per=­
sonnel who elect the Armed Forces Expeditionary Medal in lieu 
of the Vietnam Service Medal will sign a statement on NAVMC 
118 (ll)-PD of their individual service record as follows: 
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SECTION VII

701. CAMPAIGN AND SERVICE MEDALS. These awards will be
made in accordance with the criteria and procedures in
SECNAVINST P1650.1_, Marine Corps Orders and Bulletins in
the 1650 series, and such other Directives/Instructions as
may be published. This section will be limited to campaign
and service medals applicable to the current period of opera-
tions only.

702. ARMED FORCES EXPEDITIONARY MEDAL

1. GENERAL. Members of the Armed Forces of the United States
participating in the Vietnam operation from 1 July 1958 to
3 July 1965 inclusive, may elect issue of the Armed Forces
Expeditionary Medal for their service in lieu of the Vietnam
Service Medal described in paragraph 703, provided one of the
following criteria was met:

a. Served not less than 30 consecutive days in the area
of operations;

b. Engaged in direct support of operations for 30 con-
secutive days or 60 non-consecutive days, provided such sup-
port involved entering the area of operations;

C. Served for the full period when an operation was of
less than 30 days duration;

d. Engaged in actual combat, or duty which was equally
as hazardous as combat duty, during an operation against
armed opposition, regardless of time in the area;

e. Participated as a regular assigned crew member of an
aircraft flying into, out of, within, or over the area in
support of the military operation;

f. Be recommended, or attached to a unit recommended by
the Chief of Naval Operations or the Commander of a unified
or specified command for award of the medal, although the
criteria above may not have been fulfilled.

2. ADMINISTRATIVE INSTRUCTIONS. It is emphasized only one
award may be issued for service in Vietnam. Eligible per-
sonnel who elect the Armed Forces Expeditionary Medal in lieu
of the Vietnam Service Medal will sign a statement on NAVMC
118 (11)-PD of their individual service record as follows:
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"I elect award of the Armed Forces Expedi­
tionary Medal in lieu of the Vietnam Service 
Medal for service in Vietnam from to 

" 

(Signature) 

On receipt of the above statement, his commanding officer will 
cause an appropriate entry to be placed under the awards sec­
tion of NAVMC 118(9)-PD of the individual's service record 
as follows: 

Description: 

Date Approved: 

Approved by: 

Signature: 

703. VIETNAM SERVICE MEDAL 

AFEXPMDL 

The date of eligibility require­
ments listed on 702.1a through 
702.lf was met 

Commanding officer, appropriate 
unit designation 

Verifying signature as prescribed 
in MCO Pl070.8, par 4001.4h 

1. GENERAL. Members of the Armed Forces serving at anytime in 
Vietnam, its contiguous waters, or air space thereover, between 
4 July 1965 and a terminal date to be announced (except as noted 
in paragraph 702) are eligible for this award, provided one of 
the following criteria is met. 

a. Shore Duty. Attached to and regularly serving with, 
for one or more days, an organization participating in, or 
directly supporting military operations. 

b. Sea Duty. Attached to and regularly serving with, 
for one or more days, aboard a Naval vessel directly supporting 
military operations. 

c. Air Duty. Actual participation as a crew member in one 
or more aerial flights into air space above Vietnam and contig­
uous waters directly supporting military operations. 

d. Temporary Dut~. Service for 30 consecutive days or 
60 non-consecutive days in Vietnam or contiguous waters ex­
cept that the time limit may be waived for personnel partici-
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"I elect award of the Armed Forces Expedi-
tionary Medal in lieu of the Vietnam Service
Medal for service in Vietnam from to

. "

(Signature)

On receipt of the above statement, his commanding officer will
cause an appropriate entry to be placed under the awards sec-
tion of NAVMC 118(9)-PD of the individual's service record
as follows:

Description: AFEXPMDL

Date Approved: The date of eligibility require-
ments listed on 702. la through
702. 1f was met

Approved by: Commanding officer, appropriate
unit designation

Signature: Verifying signature as prescribed
in MCO P1070.8, par 4001.4h

703. VIETNAM SERVICE MEDAL

1. GENERAL. Members of the Armed Forces serving at anytime in
Vietnam, its contiguous waters, or air space thereover, between
4 July 1965 and a terminal date to be announced (except as noted
in paragraph 702) are eligible for this award, provided one of
the following criteria is met.

a. Shore Duty. Attached to and regularly serving with,
for one or more days, an organization participating in, or
directly supporting military operations.

b. Sea Duty. Attached to and regularly serving with,
for one or more days, aboard a Naval vessel directly supporting
military operations.

C. Air Duty. Actual participation as a crew member in one
or more aerial flights into air space above Vietnam and contig-
uous waters directly supporting military operations.

d. Temporary Duty. Service for 30 consecutive days or
60 non-consecutive days in Vietnam or contiguous waters ex-
cept that the time limit may be waived for personnel partici-
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pating in actual combat operations. 

*2. CAMPAIGN PERIODS. A bronze star 3/16" in diameter is 
authorized to be worn on the suspension ribbon and ribbon 
bar of the Vietnam Service Medal for participation in the 
following campaigns: 

I. l5Mar62 - 7Mar65 Vietnam Advisory Campaign 
II. 8Mar65 - 24Dec65 Vietnam Defense Campaign 

III. 25Dec65 - 30Jun66 Vietnamese Counter-Offensive 
Campaign 

IV. lJul66 - 3lMay67 Vietnamese Counter-Offensive 
Campaign Phase II 

V. lJun67 - 29Jan68 Vietnamese Counter-Offensive 
Phase III 

VI. 30Jan68 - lApr68 Tet Counter-Offensive 
VII. 2Apr68 - 30Jun68 Vietnamese Counter-Offensive 

Campaign Phase IV 
VIII. lJu168 - lNov68 Vietnamese Counter-Offensive 

Campaign Phase V 
IX. 2Nov68 - (To date to be announced)(No Name estab-

lished) 

3. ADMINISTRATIVE INSTRUCTIONS. Commanding officers will 
determine"individual eligibility, ~and will place an appro­
priate entry under the awards ,section of NAVMC 118 (9) -PD 
as follows: 

Description: 

Date Approved: 

Approved by: 

Signature: 

VSM w/l* (As appropriate) 

The date of eligibility requirements 
listed in 703.la through 703.1d 
was met 

Commanding officer, appropriate unit 
designation 

Verifying signature as prescribed 
in MCO Pl070.8, par 4001.4h 

704. VIETNAM CAMPAIGN MEDAL 

1. GENERAL. Members' of the Armed Forces participating in the 
Vietnam operation from 1 March 1961 to a future date to be an­
nounced are eligible for this award of the Vietnamese govern­
ment, provided one of the following criteria is met: 

a. Wounded or injured in hostile acti~n. 

b. Captured by the opposing force during actions or in 
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pating in actual combat operations.

#2. CAMPAIGN PERIODS. A bronze star 3/16" in diameter is
authorized to be worn on the suspension ribbon and ribbon
bar of the Vietnam Service Medal for participation in the
following campaigns:

15Mar62 - 7Mar65 Vietnam Advisory CampaignI.
8Mar65 - 24Dec65II. Vietnam Defense Campaign

25Dec65 - 30Jun66III. Vietnamese Counter-Offensive
Campaign

1Ju166 - 31May67IV. Vietnamese Counter-Offensive
Campaign Phase II

1Jun67 - 29Jan68 Vietnamese Counter-OffensiveV.
Phase III

30Jan68 - 1Apr68VI. Tet Counter-Offensive
2Apr68 - 30Jun68VII. Vietnamese Counter-Offensive

Campaign Phase IV
1Ju168 - 1Nov68VIII. Vietnamese Counter-Offensive

Campaign Phase V
2Nov68 - (To date to be announced) (No Name estab-IX.

lished)

3. ADMINISTRATIVE INSTRUCTIONS. Commanding officers will
determine individual eligibility, and will place an appro-
priate entry under the awards section of NAVMC 118(9)-PD
as follows:

VSM w/1* (As appropriate)Description:

The date of eligibility requirementsDate Approved:
listed in 703. la through 703.1d
was met

Commanding officer, appropriate unitApproved by:
designation

Signature: Verifying signature as prescribed
in MCO P1070.8, par 4001.4h

704. VIETNAM CAMPAIGN MEDAL

1. GENERAL. Members' of the Armed Forces participating in the
Vietnam operation from 1 March 1961 to a future date to be an-
nounced are eligible for this award of the Vietnamese govern-
ment, provided one of the following criteria is met:

a. Wounded or injured in hostile action.

b. Captured by the opposing force during actions or in
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line of duty, but later rescued or released. 

c. Killed in action or in line of duty. 

d. During the period 1 March 1961 to a date to be 
announced, served six months in South Vietnam, or six months 
outside the geographical limits of South Vietnam; but con­
tributing direct combat support to the Republic of Vietnam 
Armed Forces during such period. The six months required 
need not be consecutive. For personnel serving outside the 
geographical limits of South Vietnam, the six months require­
ment will be considered fulfilled if such personnel earn the 
Armed Forces Expeditionary Medal/Vietnam Service Medal and 
serve in the eligibility area for these two awards during 
each of the six months. A distinguishing device (1960 - ) 
will be worn on the suspension ribbon of the medal and on 
the ribbon bar. 

2. ADMINISTRATIVE INSTRUCTIONS. Commanding officers will 
determine individual eligibility from available records and 
will place an appropriate entry under the awards section of 
NAVMC ll8(9)-PD as follows: 

Description: 

Date Approved: 

Approved by: 

Signature: 

VCM w/Device (1960 - ) 

The date of eligibility require­
ments listed in 704.1a through 
704.1d was met 

Commanding officer, appropriate 
unit designation 

Verifying signature as prescribed 
in MCO Pl070.8, par 400l.4h 

705~ CERTIFYING LETTERS. Commanding officers will address 
official letters to officer personnel as soon as practicable 
on or after the first date an officer becomes eligible for 
the Vietnam Service Medal and the Vietnam Campaign Medal, 
certifying his eligibility for the award, authorizing the 
wearing of the ribbon bar and indicating date of issuance. 
A suggested letter format is shown in Figures 14 and 15 of 
Appendix A. Copies of letters issued will be forwarded to 
the Commandant of the Marine Corps (Code DGH) for filing in 
the officer's records. 
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line of duty, but later rescued or released.

C. Killed in action or in line of duty.

d. During the period 1 March 1961 to a date to be
announced, served six months in South Vietnam, or six months
outside the geographical limits of South Vietnam; but con-
tributing direct combat support to the Republic of Vietnam
Armed Forces during such period. The six months required
need not be consecutive. For personnel serving outside the
geographical limits of South Vietnam, the six months require-
ment will be considered fulfilled if such personnel earn the
Armed Forces Expeditionary Medal/Vietnam Service Medal and
serve in the eligibility area for these two awards during

)each of the six months. A distinguishing device (1960 -
will be worn on the suspension ribbon of the medal and on
the ribbon bar.

2. ADMINISTRATIVE INSTRUCTIONS. Commanding officers will
determine individual eligibility from available records and
will place an appropriate entry under the awards section of
NAVMC 118(9)-PD as follows:

VCM w/Device (1960 -
)Description:

The date of eligibility require-Date Approved:
ments listed in 704.1a through
704. ld was met

Commanding officer, appropriateApproved by:
unit designation

Verifying signature as prescribedSignature:
in MCO P1070.8, par 4001.4h

CERTIFYING LETTERS. Commanding officers will address705.
official letters to officer personnel as soon as practicable
on or after the first date an officer becomes eligible for
the Vietnam Service Medal and the Vietnam Campaign Medal,
certifying his eligibility for the award, authorizing the
wearing of the ribbon bar and indicating date of issuance.
A suggested letter format is shown in Figures 14 and 15 of
Appendix A. Copies of letters issued will be forwarded to
the Commandant of the Marine Corps (Code DGH) for filing in
the officer's records.
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SECTION VIII 

801. PRECEDENCE OF MILITARY AWARDS. Due .to interest shown 
and the number of queries received by the Division Awards 
Section relating to the precedence of awards, this compila­
tion of data from the Navy and Marine Corps Awards Manual 
and numerous other official publications has been prepared 
to assist personnel in establishing the proper preoedenoe of 
awards. The precedence of military decorations, medals, 
ribbons and badges authorized for personnel of the Navy and 
Marine Corps is as follows: 

MILITARY DECORATIONS (PERSONAL) 

Medal of Honor 
Navy Cross 
Distinguished Service Medal 
Silver Star Medal 
Legion of Merit 
Distinguished Flying Cross WORN IN ORDER OF PRE-
Navy and Marine Corps Medal CEDENCE AS SHOWN 
Bronze Star Medal 

*Meritorious Service Medal 
Air Medal 
Joint Service Commendation Medal 
Navy Commendation Medal 
Navy Achievement Medal 
Purple Heart Medal 

*Combat Action Ribbon 

UNIT AWARDS 

Presidential Unit Citation 
Navy Unit Commendation 
Meritorious Unit Commendation 

NON-MILITARY DECORATIONS 

Gold Life Saving Medal 
Silver Life Saving Medal 
National Security Medal 
National Aeronautics and Space 

Administration Distinguished 
Service Medal 

Presidential Medal of Freedom 

CAMPAIGN AND SERVICE AWARDS 

Reserve Special Commendation Ribbon 
Good Conduct Medal 

WORN IN ORDE1LnF_ PRE­
CEDENCE AS SHOWN, IM­
MEDIATELY AFTER MILITARY 
DECORATIONS 

WORN IN ORDER EARNED, 
EXCEPT WHEN MORE THAN 
ONE DECORATION HAS BEEN 
ESTABLISHED BY THE SAME 
AGENCY, PRECEDENCE IS 
AS ESTABLISHED BY THAT 
AGENCY 

8-1 

DECLASSIFIED 

, 

DECLASSIFIED

801STANDING OPERATING PROCEDURE FOR AWARDS

SECTION VIII

801. PRECEDENCE OF MILITARY AWARDS. Due to interest shown
and the number of queries received by the Division Awards
Section relating to the precedence of awards, this compila-
tion of data from the Navy and Marine Corps Awards Manual
and numerous other official publications has been prepared
to assist personnel in establishing the proper precedence of
awards. The precedence of military decorations, medals,
ribbons and badges authorized for personnel of the Navy and
Marine Corps is as follows:

MILITARY DECORATIONS (PERSONAL)

Medal of Honor
Navy Cross
Distinguished Service Medal
Silver Star Medal
Legion of Merit
Distinguished Flying Cross WORN IN ORDER OF PRE-
Navy and Marine Corps Medal CEDENCE AS SHOWN
Bronze Star Medal
*Meritorious Service Medal
Air Medal
Joint Service Commendation Medal
Navy Commendation Medal
Navy Achievement Medal
Purple Heart Medal
Combat Action Ribbon

UNIT AWARDS
WORN IN ORDER OF. PRE-

Presidential Unit Citation CEDENCE AS SHOWN, IM-
Navy Unit Commendation MEDIATELY AFTER MILITARY
Meritorious Unit Commendation DECORATIONS

NON-MILITARY DECORATIONS

Gold Life Saving Medal WORN IN ORDER EARNED,
Silver Life Saving Medal EXCEPT WHEN MORE THAN
National Security Medal ONE DECORATION HAS BEEN
National Aeronautics and Space ESTABLISHED BY THE SAME

Administration Distinguished AGENCY, PRECEDENCE IS
Service Medal AS ESTABLISHED BY THAT

Presidential Medal of Freedom AGENCY

CAMPAIGN AND SERVICE AWARDS

Reserve Special Commendation Ribbon
Good Conduct Medal

8-1
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Naval Reserve Medal 
Naval Reserve Meritorious Service 

Ribbon 
Organized Marine Corps Reserve 

Medal 
Dewey Medal 
Sampson Medal 
Peary Polar Expedition Medal 
Nc-4 Medal 
Byrd Antarctic Expedition 

Medal (1929-30) 
Second Byrd Antarctic Expedi­

tion Medal (1933-35) 
United States Antarctic Expedi­

tion Medal (1939-1941) 

CAMPAIGN AND SERVICE AWARDS 

Civil War Medal 

WORN IN ORDER OF PRE­
CEDENCE AS SHOWN, IM­
MEDIATELY AFTER NON­
MILITARY DECORATIONS 

Expeditionary Medals (Navy or 
Spanish Campaign Medal 
Philippine Campaign Medal 
China Relief Expedition Medal 
Cuban Pacification Medal 
Mexican Service Medal 

Marine Corps) 

Haitian Campaign Medal (1915) 
Dominican Campaign Medal 
Victory Medal World War I 
Haitian Campaign Medal 

0919-20 ) 
Second Nicaraguan Campaign 

Medal 
Yangtze Service Medal 

(1937-39) 
China Service Medal 

(1937-39) 
American Defense Service Medal 
American Campaign Medal 
European-African-Middle 

Eastern Campaign Medal 
Asiatic-Pacific Campaign Medal 
Victory Medal World War II 
Medal for Humane Action 
Navy Occupation Service Medal 
China Service Medal 

(1945- 57) 
National Defense Service Medal 
Korean Service Medal 
Armed Forces Reserve Medal 
Marine Corps Reserve Ribbon 
Vietnam Service Medal 

8-2 

WORN IN ORDER IN WHICH 
EARNED (NOTE~ALTHOUGH 
WORN IN ORDER .EARNED, 
THESE AWARDS ARE LISTED 
CHRONOLOGICALLY AND MANY 
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Naval Reserve Medal
Naval Reserve Meritorious Service

Ribbon
Organized Marine Corps Reserve

Medal
WORN IN ORDER OF PRE-

Dewey Medal
CEDENCE AS SHOWN, IM-

Sampson Medal
MEDIATELY AFTER NON-

Peary Polar Expedition Medal
MILITARY DECORATIONS

NC-4 Medal
Byrd Antarctic Expedition

Medal (1929-30)
Second Byrd Antarctic Expedi-

tion Medal (1933-35)
United States Antarctic Expedi-

tion Medal (1939-1941)

CAMPAIGN AND SERVICE AWARDS

Civil War Medal
Expeditionary Medals (Navy or Marine Corps)

Spanish Campaign Medal
Philippine Campaign Medal
China Relief Expedition Medal
Cuban Pacification Medal
Mexican Service Medal
Haitian Campaign Medal (1915)
Dominican Campaign Medal
Victory Medal World War I
Haitian Campaign Medal

(1919-20)
WORN IN ORDER IN WHICHSecond Nicaraguan Campaign
EARNED (NOTE-ALTHOUGHMedal
WORN IN ORDER EARNED,Yangtze Service Medal
THESE AWARDS ARE LISTED(1937-39)
CHRONOLOGICALLY AND MANYChina Service Medal
ARE NOW OBSOLETE)(1937-39)

American Defense Service Medal
American Campaign Medal
European-African-Middle

Eastern Campaign Medal
Asiatic-Pacific Campaign Medal
Victory Medal World War II
Medal for Humane Action
Navy Occupation Service Medal
China Service Medal

(1945-57)
National Defense Service Medal
Korean Service Medal
Armed Forces Reserve Medal
Marine Corps Reserve Ribbon
Vietnam Service Medal

8-2
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FOREIGN AWARDS AND NON-U. S. SERVICE AWARDS 

National Order of Vietnam 
Gallantry Cross (Vietnam) 
Armed Forces Honor Medal (Vietnam) 
United Nations Service Medal 
Philippine Defense Ribbon 
Philippine Liberation Ribbon 
Philippine Independence Ribbon 
Vietnam Campaign Medal 

FOREIGN DECORATIONS TAKE 
PRECEDENCE IMMEDIATELY 
AFTER ALL .uNI.TED STATES 
SERVICE AWARDS. EARNED 
EXCEPT THAT WHEN TWO OR 
MORE FOREIGN DECORATIONS 
ARE ISSUED BY THE SAME 
COUNTRY, THEY ARE WORN 
IN ACCORDANCE WITH THE 
PRECEDENCE-.ESTABLI.SHED 

BY THAT COUNTRY. (FOR A COMPLETE LIST OF VIETNAMESE 
DECORATIONS AUTHORIZED FOR ACCEPTAN.cE, SEE. SECNAVINST 
1650.23A) NON-U. S. SERVICE AWARDS TAKE PRECEDENCE 
IMMEDIATELY AFTER ALL FOREIGN DECORATIONS. THE PRE­
CEDENCE SHOWN IS CORRECT. 

FOREIGN UNIT DECORATIONS 

Philippine Republic Presidential 
Unit Citation 

Korean Presidential Unit 
Citation 

State of Vietnam Presidential 
Unit Citation 

DECLASSIFIED 

FOREIGN UNIT AWARDS TAKE 
PRECEDENCE IMMEDIATELY 
AFTER ALL NON-U. S. SER­
VICE AWARDS, AND ARE WORN 
IN THE ORDER EARNED. 
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FOREIGN AWARDS AND NON-U. S. SERVICE AWARDS

FOREIGN DECORATIONS TAKENational Order of Vietnam
PRECEDENCE IMMEDIATELYGallantry Cross (Vietnam)

Armed Forces Honor Medal (Vietnam) AFTER ALL UNITED STATES
SERVICE AWARDS. EARNEDUnited Nations Service Medal
EXCEPT THAT WHEN TWO ORPhilippine Defense Ribbon
MORE FOREIGN DECORATIONSPhilippine Liberation Ribbon
ARE ISSUED BY THE SAMEPhilippine Independence Ribbon
COUNTRY, THEY ARE WORNVietnam Campaign Medal
IN ACCORDANCE WITH THE
PRECEDENCE ESTABLISHED

BY THAT COUNTRY. (FOR A COMPLETE LIST OF VIETNAMESE
DECORATIONS AUTHORIZED FOR ACCEPTANCE, SEE SECNAVINST
1650.23A) NON-U. S. SERVICE AWARDS TAKE PRECEDENCE
IMMEDIATELY AFTER ALL FOREIGN DECORATIONS. THE PRE-
CEDENCE SHOWN IS CORRECT.

FOREIGN UNIT DECORATIONS

FOREIGN UNIT AWARDS TAKEPhilippine Republic Presidential
PRECEDENCE IMMEDIATELYUnit Citation
AFTER ALL NON-U. S. SER-Korean Presidential Unit
VICE AWARDS, AND ARE WORNCitation
IN THE ORDER EARNED.State of Vietnam Presidential

Unit Citation
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FULL NAME LAST 

APPENDIX A 

BIOGRAPHICAL SKETCH 

FIRST MIDDLE RANK SERNO/MOS COMP 

SocSec No:= _________ Exp of Active Duty: 
Date Arr RVN: Est Detach Date': . ....,.....,----
Curr Org: RUe: New Duty Sta: --__ .~.~.~.~.TI~.~.~.~~....,.....,------
Personal Decorations: . ' .. I ... 

Award ( s) re commended :-bu-tr--n-o-:t~y-e-:'t--a-p-p-r-o-v-ed"::"-:":':':':'::::::::::::::::-_ 

COMPLETE RESUME OF TOUR IN THE REPUBLIC OF VIETNAM IN CHRONO­
LOGICAL ORDER FROM DATE ARRIVED THROUGH SCHEDULED DEPARTURE 
DATE. BE SPECIFIC IN DESCRIBING PRIMARY DUTY AND SIGNIFICANT 
ACCOMPLISHMENTS IN EACH ASSIGNMENT. 

1. Attach additional sheets as necessary. 

2. Must be delivered to Division Awards Officer ten days 
prior to scheduled departure date. 

Figure 1. Format for Biographical Sketch. 
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APPENDIX A

BIOGRAPHICAL SKETCH

FULL NAME LAST FIRST MIDDLE RANK SERNO/MOS COMP

SocSec No: Exp of Active Duty:
Date Arr RVN: Est Detach Date:
Curr Org: RUC:
New Duty Sta:
Personal Decorations:
Award (s) recommended but not yet approved:

COMPLETE RESUME OF TOUR IN THE REPUBLIC OF VIETNAM IN CHRONO-
LOGICAL ORDER FROM DATE ARRIVED THROUGH SCHEDULED DEPARTURE
DATE. BE SPECIFIC IN DESCRIBING PRIMARY DUTY AND SIGNIFICANT
ACCOMPLISHMENTS IN EACH ASSIGNMENT.

1. Attach additional sheets as necessary.

2. Must be delivered to Division Awards Officer ten days
prior to scheduled departure date.

Figure 1. Format for Biographical Sketch.
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SPECIaL NAVY ACHIEVEMENT MEDAL RECOHM.ATION FORM 
AWAItO RfCOUfMDATION POR ~L UNIT LEADERS (INFANTRY AND ONNAISSANCE) 
MWUSI6!11611-6n 5'N~\CI5 .. I02"11D DATE: 6 May 1970 

IMl'RUCTIOI'fS 
0rtP-t'''II c .. _"" fiJl _ .. _/ ..... , .. ......,. .." ~ Ie........... 1' .. .,u,- III. JiII-4a .4Idone-aa.. All«' .,utliD_IA,.", .... ,.,elMlY 
rapr"" .. """"1 ,.. .. ---"iD"" 
I. r_, Commanding Officer, Company M I. TO, Commanding General 

1st Marines Fleet Marine Force, Pacific 3d Battalion, 
1st Marine Division (Rein) , FMF FPO San Francisco, Calif 96610 
FPO San Francisco, Calif 96602 

, f Ill/SU .... _. r' .;~;~ :;'~~~~j·,;aul I. II_/IIAJ[ t. OH .. O£SIG/IIOS 

I"~ ;SMC
SlRV

• 192 30 95 LCpl 0311 
•. SfATUS 

\ •. S;C55:;-~:~217 
10. UP. ~ [IlL .. 011 DllLI. SE ••. 11. ESTIMATEO OETACtet£NT DATE rn .rGul.'~ o IU(IIWE 4 July 1970 5 May 1970 

u. Pl_.T _55 n. PlACE or 111m 

3512 N. Elm Street 
Mad1son, Wisconsin New York, New York 
't ...... Of" ,.,sun ...-'T DUTY MII_EIIT 

MCB, CamPen, Calif Unknown 
u ... _ Dr WIlT AT TlIOE or ACToOlt/UIIYIt( DUN .551_"' 

CoM, 3dBn, lstMar, IstMarDlv(Rein) Fire Team Leader 
16 ... ~ 01 .. WAllO IKC~"O(D 11. 

III. 
... HAS SlIV I C[ llElI _O.A", [I (II •• , •• ,..,.6 ."" •• l1li1) 

Navy Achieve.ent Medal OWI.le iiJ "'"1- 0 POST- I.Xl YES 010 '0I1OU5 .""$ 
ZO. cm.Al .., .. Rt~NO[D II. .lIlA "lll[ AClI1111 TIIOII '''''Cl U. Doll TE 011 DATU or ACTI OII/SUV I C[ 

[f) ,,~ DID RVN 10 May 1969 - 5 May 1970 

Purple Heart - 15 September 1969 

U. Il£CO.ATlIlIoS KC_ND£D .. ll NOT VET ACl[D 011 - INa.1I)[ DATn OJ ACTlOII/SlIIVIC[ COWUED 

None 

None 

None 

11. 5tJIeIAItY Of Atlttw (I.tl~. 4 •••••••• i ....... IHI'C •••••• ".r ..... , • ." 'r' • .ttI', .'r • .,., .aJ 4'iy •• ili .... c ••••• Ii ••• ••• i •• i_.til,ia, " •••• ,4 -
•••••• "., _I .... r .. r.c __ • .".11 ."" ... Ir •• ........ 'c. _, .r •• .) 

While serving as a U~::&·t.'1CiOlllC:B(re(#e.liti'l:1t, (Stl(i'''8Cla~, (Fire team leader) 
(~Xj.~), (other ) with CoM. ~dBn. lstMar, lstMarDlv 
ua~~~ FMF in connection with operations against the enemy in the 

RepublTb oTVietnam, (from 10May69 to 5May70 ). LCpl HAUFF 
performed hIs dutIes In an exem~pYl~a~r~y~m~a~n~n~e~r-.------

;::P~a~r~t"i-:c:":!i-:p:""'!a~t:"li~n~g~ir.n~~'t~h~r~e~e~ major combat operations, includinq O~erations 
OKLAHOMA HILLS , PIPESTONE CANYON , and 'DURHAM 
fEAK , he repeatedly dIstinguIshed himself by his courage 

and composure under fire. (Include here one or two examples of the in- ' 
dividual's personal bravery and/or individual achievement.B. specific) 

Figure 2. Special Navy Achievement Medal Recommendation. 
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NAVY ACHIEVEMENT MEDAL RECOMMENDATION FORMSPECI
LL UNIT LEADERS (INFANTRY AND ONNAISSANCE)FORAWARD RECOMMENDATION

6 May 1970HAVPERS 1450/6 (8-67) S/N-0105-802-8100 DATE:

INSTRUCTIONS
Via addresses utilize fill-in endorsements Attach additional sheets as accessaryOriginating command fill in all information available and forward le immediate

to amplify recommendationsuperior.

Commanding GeneralCommanding Officer, Company M 2. TO:- FROM:

Fleet Marine Force, Pacific3d Battalion, 1st Marines
FPO San Francisco, Calif 966101st Marine Division (Rein), FMF

FPO San Francisco, Calif 96602
7. OR. OF SERV.6. OFF. DESIG/MOS3 FILE/SERV. NO 5. RANK/RATE4. NAME (Lest. first. initial)

USMC0311LCplHAUFF, John Paul192 30 95
11. ESTIMATED DETACHMENT DATE10. EXP. OF EML. OR OBLI SERV.9 SOCIAL SECURITY NO.. STATUS

5 May 19704 July 1970055-32-1217RESERVEREGUL AS

13. PLACE OF BIRTH12 PERMANENT ADDRESS

3512 N. Elm Street
New York, New YorkMadison, Wisconsin

DUTY ASSIGNMENT14. NAME OF PRESENT UNIT

UnknownMCB, CamPen, Calif
DUTY ASSIGNMENT15. NAME OF UNIT AT TIME OF ACTION/SERVICE

Fire Team LeaderCoM, 3dBn, 1stMar, 1stMarDiv(Rein)
19 HAS SERVICE BEEN HONORABLE (If not, attach statement)18.17.16. NAME of AWARD RECOMMENDED

Navy Achievement Medal MERI- POST- YES NONEWOIC TORIOUS NUMOUS

22. DATE OR DATE$ of ACTION/SERVICE21. AREA WHERE ACTION TOOK PLACE20. COMBAT "Y" RECOMMENDED

10 May 1969 - 5 May 1970RVNYFS NO

23 PREVIOUS DECORATIONS RECEIVED AND DATES OF ACTION (Onit Unit Awards, caspaign and service models)

Purple Heart - 15 September 1969

24. DECORATIONS RECOMMENDED BUT NOT YET ACTED ON - INCLUDE DATES OF ACTION/SERVICE COVERED

None
coard25 OTHERS BEING RECOMMENDED FOR SAME ACTION/SERVICE (Name, reak, service member, brench of service and

None

26 EVERITNESSES (Name, read, breach of service - Attach statements as required)

None

27. SUMMARY OF ACTION (Include dates. essigners, location, weather, eneay and friendly strength and disposition, cessalities, action justifying the award-
Then Medal of Honer is recommended appead free head shrich of area.)

While serving as a (Fire team leader),
) with CoM. 3dBn, 1stMar, 1stMarDivdeader) , (other

(Rein) FMF in connection with operations against the enemy in the
Republic of Vietnam, (from 10May69 to 5May70 ). LCpl HAUFF

performed his duties in an exemplary manner.
Participating in three major combat operations, including Operations

DURHAMPIPESTONE CANYONOKLAHOMA HILLS and, ,

he repeatedly distinguished himself by his couragePEAK
and composure under fire. (Include here one or two examples of the in-
dividual's personal bravery and/or individual achievement. Be specific)

Figure 2. Special Navy Achievement Medal Recommendation.
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"A.VPlIS "!O/' CI .. " CI..a1 

Throughout his tour, Lance Corporal HAUFF has shown outstanding ability 
and military skill as a fire team leader. On 10 September 1969, while par­
ticipating in a squad sized patrol in the Viem Dong Area, ten miles south­
east of Da Nang, the patrol came under intense enemy fire from an estimated 
squad of Viet Congo When the point element became pinned down, Lance Cor­
poral HAUFF quickly maneuvered his fire team to a more advantageous posi­
tion and provided a base of fire allowing the pOint element to regain its 
fire superiority and forcing the enemy to break contact. After assau1t1ng 
the fleeing enemy by fire, a check of the enemy position revealed 1 VC KIA 
and 1 AK-47 rifle. Lance Corporal HAUFF's courage, leadership and quick 
thinking materially contributed to the successful accomplishment of his 
unit's mission. 

Constantly concerned for the combat readiness of his unit, he tirelessly 
trained his men and molded them into an effective fighting force. J,Cpl 
HAUFF 's leadership, professional competance and steadfast 

aevotion to duty throughout reflect great credit upon himself, the Marine 
Corps and the Naval Service." 

2'1. 1 rrrlify that th~ fach contained hrrrin are known to me. 
NAW! A"NII: TITLE Of OAIGI~"'TOR 

J. A. SMYTHE, Capt, CO 
30. FIRST ENDORSEMENT 

From; Commanding Officer, 3d Battalion, IstMat, lstMarDiv Date: 7 May 1970 
To Commanding General, Fleet Marine Force, Pasific 
vu., (I) Commanding Officer, 1st Marines, 1st Marine Division (Rein), FMF 

(2) Commanding General, 1st Marine Division (Rein), FMF 
(3) 

I. Forwarded, readdresoed. 

2. !Xl: l",.i~ rrc()mmrnd.lion i. concurred in. o Recommend modification of recomm .. ndation (.~ .. " allach .. d shp.,) 

o Apl',o,.1 nol ,.commend.d fo, the following realOn(I): 

QQ~),(}~ 
LtCol A. B. CELLON, USMC, CO 

(Si,nllture) 

31 FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(S) -
RE<'OMMENI'lAT10N DATE DATE RANK. SIGNATURE AND TITLE VIA RECEIVED FORWARDED 

1 8 9 cg~ 
Navy Achievement Medal May70 May70 C. D. DDS, Col, CO, lstMar 

z 

3 

" DISPOSlfiOH or I.SIC R(Co-...ENDAlIOfrol IV •••• DI"'& AUTHOI,T\' SIGHATuH OAl[ 

Figure 2. Special Na.vy Achievement Medal Recommendati.on --- C<;mtir. ued, 
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NAVPERS 1650/6 (8.67) (BACK)

78 SUMMARY or ACTION (Cont'd

Throughout his tour, Lance Corporal HAUFF has shown outstanding ability
and military skill as a fire team leader. On 10 September 1969, while par-
ticipating in a squad sized patrol in the Viem Dong Area, ten miles south-
east of Da Nang, the patrol came under intense enemy fire from an estimated
squad of Viet Cong. When the point element became pinned down, Lance Cor-
poral HAUFF quickly maneuvered his fire team to a more advantageous posi-
tion and provided a base of fire allowing the point element to regain its
fire superiority and forcing the enemy to break contact. After assaulting
the fleeing enemy by fire, a check of the enemy position revealed 1 VC KIA
and 1 AK-47 rifle. Lance Corporal HAUFF's courage, leadership and quick
thinking materially contributed to the successful accomplishment of his
unit's mission.

Constantly concerned for the combat readiness of his unit, he tirelessly
trained his men and molded them into an effective fighting force. LCpl

's leadership, professional competance and steadfastHAUFF
devotion to duty throughout reflect great credit upon himself, the Marine

Corps and the Naval Service."

29. I certify that the facts contained herein are known to me.

Ja.smythe

SIGNATURENAME RANK TITLE OF ORIGINATOR

J. A. SMYTHE, Capt, CO
30. FIRST ENDORSEMENT

Date:From: Commanding Officer, 3d Battalion, 1stMar, 1stMarDiv 7 May 1970
Commanding General, Fleet Marine Force, PacificTo:

(1) Commanding Officer, 1st Marines, 1st Marine Division (Rein), FMFVia:

(2) Commanding General, 1st Marine Division (Rein), FMF
(3)

1. Forwarded, readdressed.

Recommend modification of recommendation (See attached sheel)Basic recommendation is concurred in.2.

Approval not recommended for the following reason(s):

a B Bellon
LtCol A. B. CELLON, USMC, CO

(Signature)

31 FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(S)

DATEDATE RANK. SIGNATURE AND TITLERECOMMENDATIOVIA FORWARDEDRECEIVED

CD Edwards8 9
C. D. EDWARDS, Col, CO, 1stMarMay 70May 70Navy Achievement Medal

2

3

DATESIGNATURE32 DISPOSITION OF BASIC RECOMMENDATION BY AWARDING AUTHORITY

Continued,Medal RecommendationFigure 2. Special Navy Achievement
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INTERIM LETTER/LETTER OFCONTINUTTY 

HEADING 

From: Captain Michael STANDISH 09 20 21 USMC 

MS/ad 
1650 
3 Jan 1970 

To: Commanding Officer, H&S Company, 1st Battalion, 
1st Marines . 

Via: (1) Commanding Officer, 1st Marines 
(2) Commanding Officer, 1st Battalion, 1st Marines 

Subj: Interim Letter/Letter of Continuity; case of First 
Sergeant John S. GRAY 42 35 67 USMC 

Ref: (a) DivO P1650.8A 

1. It is recommended that First Sergeant GRAY be considered 
for an appropriate end of tour award upon the completion of 
his tour in the Republic of Vietnam. 

2. First Sergeant GRAY served as the First Sergeant of 
Headquarters and Service Company under my command from 
27 May 1969 to 26 December 1969. Throughout this time, he 
performed his myriad and demanding duties in an exemplary 
and highly profeSSional manner. During this time, he was 
working with inexperienced clerical personnel in a company 
that had an average strength of 350, while he was constantly 
experiencing a vast turnover of personnel. Other than the 
Commanding Officer, the company only had one platoon com­
mander who was also the Motor Transport Officer. First Ser­
geant GRAY frequently performed in a dual capacity of Exe­
cutive Officer/First Sergeant. When this officer was out on 
operations, First Sergeant GRAY assumed the duties of Head­
quarters C0mmandant of the base camp and his performance of 
duties left nothing to be desired. Working tirelessly with 
meticulous attention to detail, he ably supervised all supply 
and administrative matters within his command and largely due 
to his diligence and resourcefulness, greatly enhanced the 
combat readiness of the company. First Sergeant GRAY ran 
H&S Company with a firm, yet cooperati~e, spirit demanding 
and receiving the respect and admiration of every man subor­
dinate to him and enjoyed this same status from his seniors. 
Whenever the cantonment came under enemy attack, he immediately 
moved to the point of heaviest contact and with complete dis­
regard for his own safety moved throughout the embattled area 

Figure 3. Sample format for Interim Letter/Letter of Continuit~ 
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INTERIM LETTER/LETTER OF CONTINUITY

HEADING

MS/ad
1650
3 Jan 1970

Captain Michael STANDISH 09 20 21 USMCFrom:
Commanding Officer, H&S Company, 1st Battalion,To:
1st Marines
(1) Commanding Officer, 1st MarinesVia:
(2) Commanding Officer, 1st Battalion, 1st Marines

Subj: Interim Letter/Letter of Continuity; case of First
Sergeant John S. GRAY 42 35 67 USMC

(a) DivO P1650.8ARef:

1. It is recommended that First Sergeant GRAY be considered
for an appropriate end of tour award upon the completion of
his tour in the Republic of Vietnam.

2. First Sergeant GRAY served as the First Sergeant of

Headquarters and Service Company under my command from
27 May 1969 to 26 December 1969. Throughout this time, he

performed his myriad and demanding duties in an exemplary
and highly professional manner. During this time, he was

working with inexperienced clerical personnel in a company
that had an average strength of 350, while he was constantly
experiencing a vast turnover of personnel. Other than the

Commanding Officer, the company only had one platoon com-
mander who was also the Motor Transport Officer. First Ser-

geant GRAY frequently performed in a dual capacity of Exe-
cutive Officer/First Sergeant. When this officer was out on

operations, First Sergeant GRAY assumed the duties of Head-

quarters Commandant of the base camp and his performance of
duties left nothing to be desired. Working tirelessly with
meticulous attention to detail, he ably supervised all supply
and administrative matters within his command and largely due
to his diligence and resourcefulness, greatly enhanced the
combat readiness of the company. First Sergeant GRAY ran
H&S Company with a firm, yet cooperative, spirit demanding
and receiving the respect and admiration of every man subor-
dinate to him and enjoyed this same status from his seniors.
Whenever the cantonment came under enemy attack, he immediately
moved to the point of heaviest contact and with complete dis-

regard for his own safety moved throughout the embattled area

Figure 3. Sample format for Interim Letter/Letter of Continuity.
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directing fire and offering words of encouragement to the 
troops while keeping the Headquarters Commandant informed 
of the progress in his sector. First Sergeant GRAY is the 
type of First Sergeant one often hears about but 1s seldom 
ever privileged to meet. 

/l~ . I "~dt4 ~ U., 
MICHAEL STA D SH -

Figure 3. Sample format for Interim Letter/Letter of Continuity -­
Continued. 
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directing fire and offering words of encouragement to the
troops while keeping the Headquarters Commandant informed
of the progress in his sector. First Sergeant GRAY is the
type of First Sergeant one often hears about but is seldom
ever privileged to meet.

michael
StandishMICHAEL STANDISH

Figure 3. Sample format for Interim Letter/Letter of Continuity
Continued.
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MESSAGE FORMAT FOR AWARD RECOMMENDATIONS 

FROM: ORIGINATOR 

TO: CG FIRST MARDIV 

INFO: APPROPRIATE IMMEDIATE COMMANDER(S) 

UNCLAS EFT 0 

RECOMMENDATION FOR INDIVIDUAL AWARD 

A. FMFPACO Pl650.lC 

1. FOL SUBM lAW REF A: 

A. FULL NAME, RANK, SERV NO, COMP 

B. UNIT TO WHICH ATTACHED AND SERVING WITH 

C. RECOMMENDED AWARD INCLUDING COMBAT DISTINGUISHING 
DEVICE 

D. SEE PARA E. 

E. PROPOSED CITATION (MUST CONTAIN ADEQUATE DETAIL, I.E., 

SPECIFIC FACTS, DATE, ETC, UPON WHICH RECOMMENDATIONS CAN BE 

APPROVED) . 

F. PREVIOUS DECORATIONS. 

G. EST DATE OF DETACHMENT 

H. NUMBER OF PERS RECOM FOR SAME ACT (1 OF 9, 2 OF 9, ETC) 

ADDITIONAL INFORMATION AS DEEMED NECESSARY OR WHICH MAY PROVE 

HELPFUL, I.E., DATE OF DEATH IF POSTHUMOUS OR DATE OF WIA IF 

FOR SERIOUSLY WOUNDED. 

BT 

Figure 4. Sample format for message type award recommendations. 
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MESSAGE FORMAT FOR AWARD RECOMMENDATIONS

FROM: ORIGINATOR

TO: CG FIRST MARDIV

INFO: APPROPRIATE IMMEDIATE COMMANDER (S)

UNCLAS EFT O

RECOMMENDATION FOR INDIVIDUAL AWARD

A. FMFPACO P1650.10

1. FOL SUBM IAW REF A :

A. FULL NAME, RANK, SERV NO, COMP

B. UNIT TO WHICH ATTACHED AND SERVING WITH

C. RECOMMENDED AWARD INCLUDING COMBAT DISTINGUISHING
DEVICE

D. SEE PARA E.

E. PROPOSED CITATION (MUST CONTAIN ADEQUATE DETAIL, I.E.,

SPECIFIC FACTS, DATE, ETC, UPON WHICH RECOMMENDATIONS CAN BE

APPROVED).

F. PREVIOUS DECORATIONS.

G. EST DATE OF DETACHMENT

H. NUMBER OF PERS RECOM FOR SAME ACT (1 OF 9, 2 OF 9, ETC)

ADDITIONAL INFORMATION AS DEEMED NECESSARY OR WHICH MAY PROVE

HELPFUL, I.E., DATE OF DEATH IF POSTHUMOUS OR DATE OF WIA IF

FOR SERIOUSLY WOUNDED.

BT

Figure 4. Sample format for message type award recommendations.
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PERSON~l ~V~RD RECOMMENDATION • 
MAYPERS 'SSIl/6(Rtv, '-SII) S/N.OI06·081·0 

SER; 
DATE; 20 Feb 1970 

INSTRUCTIONS 
Orillinlltin, command Fill in all inFormation aVlliIabIe. Fleet Co",,,,"nder. in Chief. IF not in the operatin, Force •• 
I! in the operstin, Forc~$. forward to spprovin, author- forward vi" the admini.trative chain of commllnd. 
itL with copie. to intermediate echelon. II. directed by 

I. SERVICE NO. IIA. SOCIAL SECURITY NO. 11. OES I GiNEC/MOS/SPEC 1:12. EXP. OF ACTIVE DUTY 

123 45 67 987-65-4321 0311 31 December 1970 
2. NAME (LOll, first onlt .idal.) 13. EST. DETACHMENT DATE 

JAMES. Michael Joseph 1 May 1970 
3. COMPONENT (USI'I. USY/I. USIIC, U.:'ill{;/I • • tc.) ••• NEW DUTY 3'''' UN 

USMC CoE I 2dBn, 5thMar, lstMarDiv (Rein) , FMF 
•. GRADE/RATE 15. UNIT AT TIME OF ACTION/SERVICE I: 15A. DUTY ASS I GNMENT 

Cpl CoE, 2dBn, 5thMar, lstMarDiv Fire Team Leader 
5. BUIC/RUC (Durin, AceISor"e.) 16. PREVIOUS PERSONAL AWARDS 

11171 Purple Heart Medal - 13 July 1969 -6. REC~ENDED AWARD 6A. COMBAT "V" Navy Commendation Medal -
~YES ONO 

23 August 1969 
Bronze Star Medal 

7. 17. PERSONAL AWARDS RECOMMENDED· NOT YET APPROVED 

[ilHEROIC 
OIAERI. DH£ROIC 

TORIOUS POSTHUMOUS 
DMERITORIOUS 

POSTHUMOUS OMIA None 
e. NUMBER OF AWARD OF THIS MEDAL 18. OTHER PER~NNEL BEING RECOMMENDED FOR SAME ACTION 

First 
t. ACTION DATE/MER'TORIOUS PERIOD Cp1 John Edward SHULTZ 246 80 24 USM 
14 Februarv lQ70 Navy Commendation Medal 

10. AREA OF ACTION/SERVICE 

RVN 
19 I cert; fy tllat tile r.cts contained in tile luml1lary of action are [J known to me Da mltter of recor4. 
N-'ME. GR~DE. TITLE OF ORIGINATOR SIa.ATURE 

0, K. SMITH, IstLt, CO 0\<" )~ -- ". 2 \. TO: (A.ordin, Aurhor't,) ;0. CROM: Commanding Officer 
C, ,~ 

. l1 J , 2dBn, 5thMar Commanding General 
J . t Marine Division (Rein) ) FMF Fleet Marine Force, Pacific ._- -." -----

FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(SI ATTACH ADDITIONAL SHEETS ONLY AS NECESSARY . 
VI, COMMAN[ RECOMMENDED AWARD COMBAT 

SI~ATURE. GRADE DATf 
(To bt r"apltltd b} ori.inator~ "V" FWD 

- (;C;rrima n d In-f-ol' f ice r DlYES 

1:fR: ~w~/'~t7t I ~ldBn, 5thMar Bronze 21 
1!3 tMarDi v tB.~ i.n) , FMF Star Medal ONO Feb7 - \>.Irnmanding Officer I3lYES ,(..' -

~i.)Wb I '-
.1.. 

2 f)th Marines Bronze ~ '-' 23 
!lstMarDjv(Rein) FMF Star Medal ONO E. E. J6HNSON Col Feb7 

DYfS 
3 

DNO 

DYES 
4 

DNO 

23 TO BE COMPLETED BY AWARDING AUTHORITY: 

DISPOSITION OF BASIC RECOMMENDATION 
COMBAT EXTRAORDINARY SIGNATURE. GRADE. TITLE DATE "V" HEROISM RECOMMENDED 

DYES 

DNO DYES DNO 

IN,'O COP I ES TO: NO. ENCLOSURES ATTACHED 

Pigure 5. Sample format for Heroic Award RecommendatiQn. 
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PERSONAL AWARD RECOMMENDATION SER:
NAVPERS 1650/6 (Rev, 4-69) S/N-0106-081-060 20 Feb 1970DATE:

INSTRUCTIONS
Originating command fill in all information available. Fleet Commanders in Chief. If not in the operating forces,
If in the operating forces. forward to approving author- forward via the administrative chain of command.
ity with copies to intermediate echelons as directed by
1. SERVICE NO. 11. DESIG/NEC/MOS/SPEC1A. SOCIAL SECURITY NO. 12. EXP. OF ACTIVE DUTY

987-65-4321123 45 31 December 19700311
2. NAME (Last, first and middle) 13. EST. DETACHMENT DATE

1 May 1970JAMES, Michael Joseph
3. COMPONENT (USN. USNR, USMC, USMCR, etc.) 14. NEW DUTY STATION

CoE, 2dBn, 5thMar, 1stMarDiv (Rein), FMFUSMC
15. UNIT AT TIME OF ACTION/SERVICE4. GRADE/RATE 15A. DUTY ASSIGNMENT

CoE, 2dBn, 5thMar, 1stMarDiv Fire Team LeaderCpl
5. BUIC/RUC (During Act/Service) 16. PREVIOUS PERSONAL AWARDS

Purple Heart Medal - 13 July 196911171
Navy Commendation Medal -6A. COMBAT "V"6. RECOMMENDED AWARD

23 August 1969
YES NOBronze Star Medal

17. PERSONAL AWARDS RECOMMENDED . NOT YET APPROVED7.
MERITORIOUSHEROICMERI- MIAHEROIC NoneTORIOUS POSTHUMOUSPOSTHUMOUS

8. NUMBER OF AWARD OF THIS MEDAL 18. OTHER PERSONNEL BEING RECOMMENDED FOR SAME ACTION

First
9. ACTION DATE/MERT TORIOUS PERIOD

Cpl John Edward SHULTZ 246 80 24 USMC
Navy Commendation Medal14 February 1970

10. AREA OF ACTION/SERVICE

RVN
19. I certify that the facts contained in the summary of action are known to me a matter of record.

SIGNATURENAME. GRADE. TITLE OF ORIGINATOR

OK SmithO, K. SMITH, 1stLt, CO
21. TO: (Awarding Authority)Commanding Officer20. FROM:

Commanding GeneralCCE, 2dBn, 5thMar
Fleet Marine Force, Pacificlst Marine Division (Rein), FMF

FORWARDING ENDORSEMENTS BY VIA ADDRESSEE (s) ATTACH ADDITIONAL SHEETS ONLY AS NECESSARY.

COMBAT DATECOMMAND
RECOMMENDED AWARD SIGNATURE. GRADEVIA "V"(To be completed by originator) FWD

J. Sweets

Commanding Officer YES

Bronze2dBn, 5thMar 211

1stMarDiv (Rein) FMF Star Medal NO Feb70J. R. SWEENEY, LtCol

EE
commanding Officer YES

23Bronze2 5th Marines
NO E. E. JOHNSON, Col Feb701stMarDiv (Rein) , FMF Star Medal
YES

3
NO

YES
4

NO

23. TO BE COMPLETED BY AWARDING AUTHORITY:

EXTRAORDINARYCOMBAT
SIGNATURE. GRADE. TITLEDISPOSITION OF BASIC RECOMMENDATION DATE"V" HEROISM RECOMMENDED

YES

YES NONO

NO. ENCLOSURES ATTACHEDINFO COPIES TO:

Figure 5. Sample format for Heroic Award Recommendation.
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WEATHER: Fair, slightly overcast. 

TERRAIN: Cultivated fields encircled by treelines and village. 

ENEMY SITUATION: Morale good. Entrenched in well-dug positions with small 
arms and machine guns. Casualties; 14 KIA and 3 WIA/POW, 

FRIENDLY SITUATION: Morale good. Company size unit. Casualties; 3 WIA. 

On 14 February 1970, the 2d Platoon, Company E, 2d Battalion, 5th :1,:1 
Marines was participating in a company sweep north of Highway #1. The 1st ~ 
Squad was searching a village when it began receiving a large volume of fire 
from an entrenched enemy firing from a hedgerow some 50 meters away. The 
initial burst of fire temporarily pinned down the squad. Due to the terrain 
and heavy brush, the 1st Squad was unable to return effective fire. Realiz-
ing the seriousness of the Situation, Corporal JAMES, a fire team leader, 
fearlessly left his covered position and charged the enemy position. Obli-
vious to the rounds striking around him, he aggressively ran to within 5 
meters of the enemy and knocked out one position with grenades. Having ex-
hausted his supply of grenades, he fearlessly exposed himself to enemy fire 
to catch grenades thrown to him by his comrades. He then proceeded to eli-
minate the remainder of the enemy positions. His gallant efforts and bold. 
initiative in the face of extreme personal danger relieved the pressure on 
his squad and allowed them to advance without suffering casualties. Cor-
poral JAMES' exceptional presence of mind, courageous leadership and selfless 
devotion to duty inspired all who observed him and contributed significantly I 

to the accomplishment of his unit's mission. 

EYEWITNESS STATEMENTS ATTACHED: 
Captain Kaylor T. YANCEY 08 77 08 USMC 
PFC Robert R. SHERWOOD 222 33 34 USMC 

Fro.: SECNAV (NDBDM) 
To: CHNAVPERS (PERS G·25) CMe (CODE Dll 
1. Re.iewed and recorded. Forwarded for appropri.t~ action. 

2. Extuordin.ry heroi •• reco •• ended 0 yea Dno. 

OAT[, 

==Figure 5. Sample format for Heroic Award Recommendation (Continued). 
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DECLASSIFIED 

DECLASSIFIED

NAVPERS 1650/6 (Rev. 4-69)

SUMMARY OF ACTION: (Attach draft of proposed citation, see SECNAVINST 1630.1)

WEATHER: Fair, slightly overcast.

TERRAIN: Cultivated fields encircled by treelines and village.

ENEMY SITUATION: Morale good. Entrenched in well-dug- positions with small
arms and machine guns. Casualties; 14 KIA and 3 WIA/POW.

FRIENDLY SITUATION: Morale good. Company size unit. Casualties; 3 WIA.

On 14 February 1970, the 2d Platoon, Company E, 2d Battalion, 5th
Marines was participating in a company sweep north of Highway #1. The 1st
Squad was searching a village when it began receiving a large volume of fire
from an entrenched enemy firing from a hedgerow some 50 meters away. The
initial burst of fire temporarily pinned down the squad. Due to the terrain
and heavy brush, the 1st Squad was unable to return effective fire. Realiz-
ing the seriousness of the situation, Corporal JAMES, a fire team leader,
fearlessly left his covered position and charged the enemy position. Obli-
vious to the rounds striking around him, he aggressively ran to within 5
meters of the enemy and knocked out one position with grenades. Having ex-
hausted his supply of grenades, he fearlessly exposed himself to enemy fire
to catch grenades thrown to him by his comrades. He then proceeded to eli-
minate the remainder of the enemy positions. His gallant efforts and bold.
initiative in the face of extreme personal danger relieved the pressure on
his squad and allowed them to advance without suffering casualties. Cor-
poral JAMES' exceptional presence of mind, courageous leadership and selfless
devotion to duty inspired all who observed him and contributed significantly
to the accomplishment of his unit's mission.

EYEWITNESS STATEMENTS ATTACHED:
Captain Kaylor T. YANCEY 08 77 08 USMC
PFC Robert R. SHERWOOD 222 33 34 USMC

DATE:

SECNAV (NDBDM)From:

CHNAVPERS (PERS G-25) CMC (CODE DL)To:
1. Reviewed and recorded. Forwarded for appropriate action.

2. Extraordinary heroism recommended no.yes

(Signature)

Figure 5. Sample format for Heroic Award Recommendation (Continued).
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.AVPERS 16S0/& (Rev, ~-69l S/N.oIDf.oel."'" 
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DECLASSIFIED 

SER: 
DATE: 15 March 1970 

INSTRUCTIONS 
Ori,inlltin, command liJl in all information IIvailab/e. FJeet Commander. in'Chief. If not in the operlltin~ force., 
If in the operatin, lorces. forward to approvin, author- forward via the admini.trative chain of command. 
ity with copie. to intermrdiate echelon. a. directed by 

I. SERVICE NO. 

42 35 67 
2. NAME (Lut, li .. t and ~iddl.) 

G RA Y, ." J ",. " S" 

I
IA. SOCIAL SECURITY NO. 

121-21-2121 
1\. DESI G/NEC/MOS/SPEC 

9999 1

12. EXP. OF ACTIVE DUTY 

7 December 1970 
13. EST. DETACHMENT DATE 

3. COMPONENT (U:>I'I. U:>I'III. U:iII(;. U:iIlf,;II •• te,) ''', NEW DUTY STAT ON 
25 January 1~0 

USMC MCB. Camp Lejeune~ N. C. 

lstSgt 
•. GRADE/RUE 15. UNIT AT TIME OF ACTION/SERVICE 115A. DUTY ASSIGNMENT 

H&SCo.lstBn.lstMar,lstMarDiv Company lstSgt 
5. BUIC/RUC (Durin, Act/SlrulC.) 16. PREVIOUS PERSONAL AWARDS 

11111 
6. RECOMMENOED AWARD 6A. COMBAT" v" Purple Heart Medal - 23 February 1969 

Navy Commendation Medal 
7 • 

DHEROIC 
r::1 MER I. OHERO I C 
lJrl TOR I OUS POSTHUMOUS 

8. NUMBER OF AWARD OF THIS MEDAL 

First 
9. ACTION DATE/MER~TORIOUS PERIOO 

10. AREA OF ACTION/SERVICE 

RVN 

DMERITORIOUS 
POSTHUMOUS 

17. PERSONAL AWARDS RECOMo1ENDED • NOT YET APPROVED 

OMIA None 
18. OTHER PERSONNEL BEING RECOMo1ENDED FOR SAME ACTION 

None 

19. I certify that the facts contained in the lumllary of action are liD known to me D. lIatter of recorel. 

NAME. GRADE. TITLE OF ORIGINATOR SIGNACS{ ~ ~\\.ti 

J. J. KELLY, LtCol, CO 0 -~~~~.-~-t~--------------
20. FROM: Commanding Officer 21. TO: (AIII.rdlnB Authorlry) 

1st Battalion, 1st Marines Commanding General 
1st Marine Division (Rein). FMF Fleet Marine Force, Pacific 

22 FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(S). ATTACH ADDITIONAL SHEETS ONLY AS NECESSARY 

COMMAND RECOMMENDED AWARD COMBAT 
5 IGNAruRE. GRADE DATE VIA (To b. co.pl.r.d by ori,i"ator) "V" Fv.tl .. - ,-

Commanding Officer ~YES 7'/'. 
i I , 

I 1st Marines Navy L"-/~ J "'\'" 17 
lstMarDiv(Rein).FMF Commendation Me DNO A. B. CARSON Col MAY'7 

DYES 
2 Commanding General 

lstMarDiv(Rein) FMF DNO 

DYES 
3 

ONO 

DYES 
4 

ONO 

23 TO BE COMPLETED BY AWARDING AUTHORITY· 

DISPOSITION or BASIC RECOMMENDATION COMBAT EXTRAORD I NARY SIGNATURE. GRADE. TITLE DATE "V" HEROISM RECOMMENDED 
-.-

DYES 

o NO DYES [J NO 

INFO COPIES TO: NO. ENCLOSURES ATTACHED 

Figure 6. Sample format for Meritorious Award Recommendat~ on. -
A-ll 
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PERSONAL AWARD RECOMMENDATION SER:

15 March 1970NAVPERS 1650/6 (Rev. 4-69) S/N-0106.0814 DATE:

INSTRUCTIONS
Originating command fill in all information available. Fleet Commanders in Chief. If not in the operating forces,
If in the operating forces, forward to approving author. forward via the administrative chain of command.
ity with copies to intermediate echelons as directed by
1. SERVICE NO. 11. DESIG/NEC/MOS/SPEC1A. SOCIAL SECURITY NO. 12. EXP. OF ACTIVE DUTY

42 35 67 121-21-2121 9999 7 December 1970
2. NAME (Last, first and middle) 13. EST. DETACHMENT DATE

GRAY, "J" "S" 25 January 19703 COMPONENT (USN, USNR, USHC, USMCR, etc.) 14. NEW DUTY STATION

USMC MCB, Camp Lejeune, N. C.
15. UNIT AT TIME OF ACTION/SERVICE4. GRADE/RATE 15A. DUTY ASSIGNMENT

1stSgt H&SCo, 1stBn, 1stMar, 1stMarDiv Company lstSgt
5. BUIC/RUC (During Act/Service) 16. PREVIOUS PERSONAL AWARDS

11111
6A. COMBAT "V" Purple Heart Medal - 23 February 1969

6. RECOMMENDED AWARD

YES NONavy Commendation Medal
17. PERSONAL AWARDS RECOMMENDED . NOT YET APPROVED7.

MERITORIOUSMERI- HEROIC
NoneMIAHEROIC TORIOUS POSTHUMOUSPOSTHUMOUS

8. NUMBER OF AWARD OF THIS MEDAL 18. OTHER PERSONNEL BEING RECOMMENDED FOR SAME ACTION

First
9. ACTION DATE/MERITORIOUS PERIOD None
30 January 1969 - 25 January 1970

10. AREA OF ACTION/SERVICE

RVN
19. certify that the facts contained in the summary of action are known to me matter of record.a

SIGNATURE

88 Killy

NAME. GRADE, TITLE OF ORIGINATOR

J. J. KELLY, LtCol, CO
21. TO: (Awarding Authority)20. FROM: Commanding Officer

1st Battalion, 1st Marines Commanding General
1st Marine Division (Rein), FMF Fleet Marine Force, Pacific

22. FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(S) ATTACH ADDITIONAL SHEETS ONLY AS NECESSARY.

COMBAT DATECOMMAND RECOMMENDED AWARD SIGNATURE. GRADEVIA "v"(To be completed by originator) FWD

Commanding Officer YES

71st Marines Navy 171

NO1stMarDiv (Rein), FMF Commendation Md A. B. CARSON, Col Mar70
YES

Commanding General2
NO1stMarDiv (Rein) FMF
YES

3
NO

YES
4

NO

23. TO BE COMPLETED BY AWARDING AUTHORITY:

EXTRAORDINARYCOMBAT
SIGNATURE. GRADE. TITLE DATEDISPOSITION OF BASIC RECOMMENDATION "V" HEROISM RECOMMENDED

YES

NO NOYES

NO. ENCLOSURES ATTACHEDINFO COPIES TO:

Figure 6. Sample format for Meritorious Award Recommendation.
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If. 

First Sergeant GRAY served as the First Sergeant of H&S Company, 1st 
Battalion, 1st Marines from 30 January 1969 to 25 January 1970. Throughout 
this period, First Sergeant GRAY displayed exceptional professional skill, 
resourcefulness and leadership in performing his myriad demanding duties. 
Working tirelessly with meticulous attention to detail, he ably supervised 
all supply and administration matters within his command and largely due to 
his diligence and resourcefulness, greatly enhanced the combat readiness of 
the company. Joining the battalion just after it displaced to a new com­
bat base near Hoi An, First Sergeant GRAY immediately put his years of ex­
perience to work as he supervised the building of a base camp and defensive 
positions. Working under the most adverse conditions with inadequate engi­
neer support, he turned the complex located in the desert near Hoi An into 
a defensible base camp which offered the weary troops a relatively protected 
area in which they could relax after exhausting operations and engagements. 
Supervising a company that averaged 350 men with untrained clerks and con­
stantly experiencing a continual turnover of personnel, First Sergeant GRAY 
demanded and received the respect and cooperation of every man in the com­
pany. He supervised the guard which comprised four separate commands and 
had eight tenant units without staff cognizance over those units which was 
an accomplishment in itself. Realizing that the handling of POW's within 
the battalion left much to be desired, First Sergeant GRAY planned, coordi­
nated and built a POW camp for the battalion and then supervised its daily 
operation. Whenever the base camp came under attack, First Sergeant GRAY 
immediately moved to the point of heaviest contact and with complete disre­
gard for his safety moved throughout the embattled area directing fire and 
offering words of encouragement to the troops while keeping the Headquarters 
Commandant informed of the progress in his sector. When the Headquarters 
Commandant was on patrols or operations, he frequently assumed the duties of 
Headquarters Commandant and Company Commander. The company frequently was 
short of officers and staff NCO's and First Sergeant GRAY's leadership was 
fully utilized as he frequently did 3 or 4 jobs extremely well. When the 
battalion moved to Quang Tri with only 36 hours notice, the task of organiz­
ing, coordinating and supervising the movement of H&S Company and, for that 
part, the Command Group fell on the shoulders of First Sergeant GRAY. The 
movement was completed without loss of combat efficiency which is evidenced 
in the fact that the battalion was engaged in Operation MEDINA within 5 
days of its arrival at Quang Tri. He is the type First Sergeant one often 
hears about, but is seldom privileged to meet. By his superior professional 
ability, inspiring leadership and selfless devotion to duty throughout, 
First Sergeant GRAY inspired all who observed him and contributed signifi­
cantly to his battalion's mission. 

Reason for late submission due to an administrative error. 

Fro.: SECNAV (NDBDMI 

To: CHNAVPERS (PERS G-251 CMC (CODE DlI 
1, Reviewed and recorded. Forwarded tor appropriate action. 

2. Extraordinary heroi •• reco ... ended 0 yea Ono. 

DATE: 

Figure 6. Sample format for Meritorious Award Recomme~~V~~cin -- Continued. 
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HAVPERS 1650/6 (Rev. 4-69)

SUMMARY OF ACTION: (Attach draft of proposed citation, see SECNAVINST 1630.1)

First Sergeant GRAY served as the First Sergeant of H&S Company, 1st
Battalion, 1st Marines from 30 January 1969 to 25 January 1970. Throughout
this period, First Sergeant GRAY displayed exceptional professional skill,
resourcefulness and leadership in performing his myriad demanding duties.

Working tirelessly with meticulous attention to detail, he ably supervised
all supply and administration matters within his command and largely due to
his diligence and resourcefulness, greatly enhanced the combat readiness of
the company. Joining the battalion just after it displaced to a new com-
bat base near Ho1 An, First Sergeant GRAY immediately put his years of ex-
perience to work as he supervised the building of a base camp and defensive
positions. Working under the most adverse conditions with inadequate engi-
neer support, he turned the complex located in the desert near Hoi An into
a defensible base camp which offered the weary troops a relatively protected
area in which they could relax after exhausting operations and engagements.
Supervising a company that averaged 350 men with untrained clerks and con-

stantly experiencing a continual turnover of personnel, First Sergeant GRAY
demanded and received the respect and cooperation of every man in the com-

pany. He supervised the guard which comprised four separate commands and
had eight tenant units without staff cognizance over those units which was
an accomplishment in itself. Realizing that the handling of POW's within
the battalion left much to be desired, First Sergeant GRAY planned, coordi-
nated and built a POW camp for the battalion and then supervised its daily
operation. Whenever the base camp came under attack, First Sergeant GRAY

immediately moved to the point of heaviest contact and with complete disre-
gard for his safety moved throughout the embattled area directing fire and

offering words of encouragement to the troops while keeping the Headquarters
Commandant informed of the progress in his sector. When the Headquarters
Commandant was on patrols or operations, he frequently assumed the duties of

Headquarters Commandant and Company Commander. The company frequently was
short of officers and staff NCO's and First Sergeant GRAY's leadership was
fully utilized as he frequently did 3 or 4 jobs extremely well. When the
battalion moved to Quang Tri with only 36 hours notice, the task of organiz-
ing, coordinating and supervising the movement of H&S Company and, for that

part, the Command Group fell on the shoulders of First Sergeant GRAY. The
movement was completed without loss of combat efficiency which is evidenced
in the fact that the battalion was engaged in Operation MEDINA within 5

days of its arrival at Quang Tri. He is the type First Sergeant one often
hears about, but is seldom privileged to meet. By his superior professional
ability, inspiring leadership and selfless devotion to duty throughout,
First Sergeant GRAY inspired all who observed him and contributed signifi-
cantly to his battalion's mission.

Reason for late submission due to an administrative error.

DATE:

From: SECNAV (NDBDM)

CHNAVPERS (PERS G-25) CMC (CODE DL)To:

1. Reviewed and recorded. Forwarded for appropriate action.

2. Extraordinary heroism recommended yes no.

Figure 6. Sample format for Meritorious Award commender Continued.
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CHAIN OF COMMAND FOR AWARD ·RE·COMMENDATIONS 

I. INDIVIDUAL. The Chain of Command shown below is based 
on the First Endorsement of NAVPERS.1650/6 (Rev 4-6) being 
executed by the company commander. 

a. MEDAL OF HONOR AND NAVY CROSS 

*(FOR OFFICIAL USE ONLY) 

From: Company Commander 
To: Secretary of the Navy (Navy Department Board of Deco­

rations and Medals) 
Via: (1) Battalion Commander 

(2) Regimental Commander 
(3) Commanding General, 1st Marine Division (Rein), FMF 

*(4) Commanding General, III Marine Amphibious Force 
*(5) Commander, U. S. Military Assistance Command, 

Vietnam 
(6) Commanding General, Fleet Marine Force, Pacific 
(7) Commander in Chief, U. S. Pacific Fleet (FF1-l) 

*(8) Commander in Chief, Pacific 
(9) Commandant of the Marine Corps (Code DL) 

(10) Chief of Naval Operations (OP-09B2E) 

'(FOR OFFICIAL USE ONLY) 

*For Medal of Honor only 

b • 

From: 
To: 
Via: 

c. 

From: 
To: 
Via: 

d. 

From: 

POSTHUMOUS AWARDS (Silver Star Medal and below) 

Company Commander 
Commanding General, Fleet Marine Force, Pacific 
(1) Battalion Commander 
(2) Regimental Commander 
(3) Commanding General, 1st Marine Division (Rein), FMF 

NAVY AND MARINE CORPS MEDAL 

Company Commander 
Commander in Chief, U. S. Pacific Fleet (FF1-l) 
(1) Battalion Commander 
(2) Regimental Commander 
(3) Commanding General, 1st Marine Division (Rein), FMF 
(4) Commanding General, Fleet Marine Force, Pacific 

ALL OTHER AWARDS FOR U. S. PERSONNEL 

Company Commander 

Figure 7. Chain of Command for Award Recommendations. 
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CHAIN OF COMMAND FOR AWARD RECOMMENDATIONS

I. INDIVIDUAL. The Chain of Command shown below is based
on the First Endorsement of NAVPERS. 1650/6 (Rev 4-6) being
executed by the company commander.

a. MEDAL OF HONOR AND NAVY CROSS

#(FOR OFFICIAL USE ONLY)

From: Company Commander
Secretary of the Navy (Navy Department Board of Deco-To:
rations and Medals)
(1) Battalion CommanderVia:
(2) Regimental Commander
(3) Commanding General, 1st Marine Division (Rein), FMF

* (4) Commanding General, III Marine Amphibious Force
* (5) Commander, U. S. Military Assistance Command,

Vietnam
(6) Commanding General, Fleet Marine Force, Pacific
(7) Commander in Chief, U. S. Pacific Fleet (FF1-1)
(8) Commander in Chief, Pacific
(9) Commandant of the Marine Corps (Code DL)

(10) Chief of Naval Operations (OP-09B2E)

(FOR OFFICIAL USE ONLY)

*For Medal of Honor only

b. POSTHUMOUS AWARDS (Silver Star Medal and below)

From: Company Commander
Commanding General, Fleet Marine Force, PacificTo:
(1) Battalion CommanderVia:
(2) Regimental Commander
(3) Commanding General, 1st Marine Division (Rein), FMF

C. NAVY AND MARINE CORPS MEDAL

From: Company Commander
Commander in Chief, U. S. Pacific Fleet (FF1-1)To:
(1) Battalion CommanderVia:
(2) Regimental Commander
(3) Commanding General, 1st Marine Division (Rein), FMF
(4) Commanding General, Fleet Marine Force, Pacific

d. ALL OTHER AWARDS FOR U. S. PERSONNEL

From: Company Commander

Figure 7. Chain of Command for Award Recommendations.
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To: Commanding General, Fleet Marine Force, Pacific 
Via: (1) Battalion Commander 

From: 
To: 
Via: 

(2) Regimental Commander 
(3) Commanding General, 1st Marine Division (Rein), FMF 

e. U. S. AWARDS FOR FOREIGN MILITARY 'PERSONNEL 

Company Commander 
Commanding 'General, Fleet Marine Force, Pacific 
(1) Battalion Commander 
(2) Regimental Commander 
(3) Commanding General, 1st Marine Division (Rein), FMF 
(4) Commanding General, III Marine Amphibious Force 
(5) Commander j U. S. Military Assistance Command, 

Vietnam 

NOTE: The Navy Commendation Medal ,may be approved by the 
Commanding,General, III.Marine Amphibious Force when 
deemed appropriate. 

2. UNIT AWARDS. The Chain of Command. shown below is based 
on a recommendation for a battalion. Regimental recommenda­
tions are prepared for the Commanding General's signature 
and the difference in via addressees must be changed accord­
ingly. (Unit awards may not be submitted on a NAVPERS 165016 
Form) . 

a. PRESIDENTIAL UNIT CITATION AND NAVY UNIT COMMENDATION 

From: Regimental Commander 
To: Secretary of the Navy (Navy Department Board of Deco­

rations and Medals) 
Via: (1) Commanding General, 1st Marine Division (Rein), FMF 

(2) Commanding General, III Marine Amphibious Force 
(3) Commander, U. S. Military Assistance Command, 

Vietnam . 
(4) Commanding General, Fleet Marine Force, Pacific 
(5) Commander in Chief, U. S. Pacific Fleet (FF1-l) 
(6) Commander in Chief, Pacific 
(7) Commandant of the Marine Corps (Code DL) 
(8) Chief of Naval Operations (OP-09B2E) 

b. MERITORIOUS UNIT COMMENDATION. Addressed to the 
Commandant of the Marine Corps (Code DL). Via addressees, 
less Commander in Chief, Pacific, are the same as for the 
Presidential unit Citation and Navy Unit Commendation listed 
above. 

Figure 7. Chain of Command for Award Recommendations -- Continued., 
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To: Commanding General, Fleet Marine Force, Pacific
(1) Battalion CommanderVia:
(2) Regimental Commander
(3) Commanding General, 1st Marine Division (Rein), FMF

e. U. S. AWARDS FOR FOREIGN MILITARY PERSONNEL

From: Company Commander
To: Commanding General, Fleet Marine Force, Pacific

(1) Battalion CommanderVia:
(2) Regimental Commander
(3) Commanding General, 1st Marine Division (Rein), FMF
(4) Commanding General, III Marine Amphibious Force
(5) Commander, U. S. Military Assistance Command,Vietnam

NOTE: The Navy Commendation Medal may be approved by the
Commanding General, III Marine Amphibious Force when
deemed appropriate.

2. UNIT AWARDS. The Chain of Command shown below is basedon a recommendation for a battalion. Regimental recommenda-tions are prepared for the Commanding General's signatureand the difference in via addressees must be changed accord-
ingly. (Unit awards may not be submitted on a NAVPERS 1650/6Form).

a. PRESIDENTIAL UNIT CITATION AND NAVY UNIT COMMENDATION

From: Regimental Commander
To: Secretary of the Navy (Navy Department Board of Deco-

rations and Medals)
Via: (1) Commanding General, 1st Marine Division (Rein), FMF

(2) Commanding General, III Marine Amphibious Force
(3) Commander, U. S. Military Assistance Command,Vietnam
(4) Commanding General, Fleet Marine Force, Pacific
(5) Commander in Chief, U. S. Pacific Fleet (FF1-1)
(6) Commander in Chief, Pacific
(7) Commandant of the Marine Corps (Code DL)
(8) Chief of Naval Operations (OP-09B2E)

b. MERITORIOUS UNIT COMMENDATION. Addressed to theCommandant of the Marine Corps (Code DL). Via addressees,less Commander in Chief, Pacific, are the same as for the
Presidential Unit Citation and Navy Unit Commendation listedabove.

Figure 7. Chain of Command for Award Recommendations Continued.
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SAMPLE SUMMARY OF RECOMMENDATION FOR MEDAL OF BONOR 

FOR OFFICIAL USE ONLY 

Summary of Recommendation for AwardO"f~he· Meda·lo"f Honor 

(Posthumous) 

Name: John J. SMITH 

Status: Private First Class 

Organization: 1st Platoon, Company F,..2d.Battalion,. 5th 
Marines, 1st Marine .. DilTision. (Rein), FMF, 
Nong Son, Republic of Vietnam 

Next of Kin: Mrs. James R. SMITH (Mother) 
500 Jones Avenue 
Chicago '0 Illinois 

Person Who Assisted: None 

Location: Nang Son, Republic of Vietnam 

Date: 2330, 3 July - 0100, 4 July 1967 

Terrain: Mountain top, outpost open to clear observation 
from all sides 

Weather: Good 

Enemy Condition: Morale high; full scale attack on outpost 
using mortars, machineguns,heavy weapons, 
satchel charges, grenades., and small arms. 
Enemy suffered 39 KIA by body count; the 
wounded cannot be estimated. 

Defenders' Condition: Morale good; Company F not only oc­
cupies a critical terrain feature, 
but it also provides B~curity for 
the only caal mine.operating in 
South Vietnam. Friendly losses 
were 10 KIA and 43 WIA. 

Narrative Description of Gallant Conduct: 

At 2330, 3 July 1967, an intense Viet Cong mortar bar­
rage commenced on Nang Son outpost and the outpost came under 

Figure 8. Sample Summary of Recommendation for Medal of Honor. 
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SAMPLE SUMMARY OF RECOMMENDATION FOR MEDAL OF HONOR

FOR OFFICIAL USE ONLY

Summary of Recommendation for Award of the Medal of Honor

(Posthumous)

Name: John J. SMITH

Status: Private First Class

Organization: 1st Platoon, Company F, 2d. Battalion, 5th
Marines, 1st Marine Division (Rein), FMF,
Nong Son, Republic of Vietnam

Next of Kin: Mrs. James R. SMITH (Mother)
500 Jones Avenue
Chicago, Illinois

Person Who Assisted: None

Location: Nong Son, Republic of Vietnam

Date: 2330, 3 July - 0100, 4 July 1967

Terrain: Mountain top, outpost open to clear observation
from all sides

Weather: Good

Enemy Condition: Morale high; full scale attack on outpost
using mortars, machineguns, heavy weapons,
satchel charges, grenades, and small arms.
Enemy suffered 39 KIA by body count; the
wounded cannot be estimated.

Defenders' Condition: Morale good; Company F not only OC-
cupies a critical terrain feature,
but it also provides security for
the only coal mine operating in
South Vietnam. Friendly losses
were 10 KIA and 43 WIA.

Narrative Description of Gallant Conduct:

At 2330, 3 July 1967, an intense Viet Cong mortar bar-
rage commenced on Nong Son outpost and the outpost came under

Figure 8. Sample Summary of Recommendation for Medal of Honor.
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heavy ground attack. The enemy had attacked. and.breached 
the Marine positions in three areas_putting,heavy small arms 
fire and satchel charges on the_Marine bunkers_. The initial 
assault was directed against PrivateFir~t.Class_SMITH's 
position. Four of the Marines occupying his.position were 
killed and he was seriously wounded.. Private First Class 
SMITH, realizing the gravity of the situation~ propped 
himself up against his machine gun and delivered a heavy 
volume of effective fire into the advancing enemy ranks. 
The enemy had to overrun his key position" t.o make the attack 
successful. Virtually s.urrounded on three sides by enemy 
and repeatedly hit by small arms fire, ,Private First Class 
SMITH continued to fire at the enemy. Twice he success­
fully repelled enemy attempts to overrun his position, 
confusing and delaying the enemy .. attack~_ During the third 
charge, a grenade landed next to Private First Class SMITH 
knocking him away from the machinegunand.I'endering him 
unconscious. The enemy overran his, position and left him 
for dead. Private First Class SMITH . .regained. consciousness 
and painfully crawled back to his gun. He turned the gun 
around and with complete disregard for his own safety fired 
into the rear of the attacking enemy ,force as they assaulted 
other positions. His deadly accurate fire ripped into the 
enemy forces causing heavy casualties., and confusing their 
attack on the embattled Marine position. While firing at 
the main assault element, he observed several members of 
the enemy force attempting to fire a 106mmrecoilless rifle 
into the Marine positions. He quickly shifted his fire to 
the new target, inflicting casualties and driving the enemy 
from the recoilless rifle. He then shifted his fire back 
to the main assault force, forcing the enemy to stop the 
attack on the outpost and to concentrate their efforts on 
his position once again. The enemy launched two more as­
saults on his position, and both times he repelled them. 
On the third assault, Private First Class SMITH was mortally 
wounded and his position overrun again. By his actions, 
he had disrupted the enemy attack, causing them to lose 
momentum, and delaying them long enough for his fellow 
Marines to reorganize a defense and repel the enemy until 
reinforcements arrived. After daylight, there were 20 
dead Viet Cong on and around Private First Class SMITH's 
position. Private First Class SMITH was dead when help 
arrived at his position. The facts as contained in the pro­
posed citation and this narrative account have been substan­
tiated by the statements of eyewitnesses. 

Figure 8. 

FOR OFFICIAL USE ONLY 

Sample Summary of Recommendation for Medal of Honor -­
Continued. 
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heavy ground attack. The enemy had attacked and breached
the Marine positions in three areas putting heavy small arms
fire and satchel charges on the Marine bunkers The initial
assault was directed against Private First. Class SMITH's
position. Four of the Marines occupying his position were
killed and he was seriously wounded Private First Class
SMITH, realizing the gravity of the situation, proppedhimself up against his machinegun and delivered a heavyvolume of effective fire into the advancing enemy ranks.The enemy had to overrun his key position to make the attack
successful. Virtually surrounded on three sides by enemyand repeatedly hit by small arms fire, Private First ClassSMITH continued to fire at the enemy. Twice he success-
fully repelled enemy attempts to overrun his position,
confusing and delaying the enemy attack. During the third
charge, a grenade landed next to Private First Class SMITH
knocking him away from the machinegun and rendering him
unconscious. The enemy overran his position and left himfor dead. Private First Class SMITH regained. consciousness
and painfully crawled back to his gun. He turned the gunaround and with complete disregard for his own safety fired
into the rear of the attacking enemy force as they assaulted
other positions. His deadly accurate fire ripped into the
enemy forces causing heavy casualties and confusing their
attack on the embattled Marine position. While firing at
the main assault element, he observed several members of
the enemy force attempting to fire a 106mm recoilless rifleinto the Marine positions. He quickly shifted his fire to
the new target, inflicting casualties and driving the enemyfrom the recoilless rifle. He then shifted his fire back
to the main assault force, forcing the enemy to stop the
attack on the outpost and to concentrate their efforts on
his position once again. The enemy launched two more as-
saults on his position, and both times he repelled them.
On the third assault, Private First Class SMITH was mortallywounded and his position overrun again. By his actions,he had disrupted the enemy attack, causing them to lose
momentum, and delaying them long enough for his fellow
Marines to reorganize a defense and repel the enemy until
reinforcements arrived. After daylight, there were 20
dead Viet Cong on and around Private First Class SMITH's
position. Private First Class SMITH was dead when helparrived at his position. The facts as contained in the pro-
posed citation and this narrative account have been substan-tiated by the statements of eyewitnesses.

FOR OFFICIAL USE ONLY

Figure 8. Sample Summary of Recommendation for Medal of HonorContinued.
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SAMPLE SUMMARY 'OF RECOMMENDATION FOR FRES'IDENTI"AL UNIT CITATION 

Surrunar 0 f Re commendat'1oh fO'r Aw·ar.·d;..·o·r .. P·r·e·S;:i:a:e·n·tl·a;l· Unit 
tiontolst Batta:1ion TthMarin'e's" Ts·t· Mari'ne Di viS'ion 
FMF 

MISSION: 

Conduct a heliborne assault near th.~.Yl.llage of HIEU DUC, 
seize assigned .objective, andmake_..centact .with and destroy 
an NVA battalion operating in the mountains west of HIEU DUC. 

CONCEPT OF OPERATION: 

Battalion assault force to be lifted to the landing zone 
in four lifts of helicopters; 1st MaFine Aircraft Wing conduct 
a 10-minute preparation of landing.zone .. _ . Company C, in ini­
tial lift, secure landing zone, followed by Battalion command 
post and remainder of Battalion in succeeding lifts. 

EXECUTION: 

The first helicopters approached. the landing zone at 
0630, 10 November 1967. Following the air preparation, Com­
pany C made their assault at 0645, assembled rapidly under 
hostile small arms fire, and drove orf or killed numbers of 
the enemy in securing effective positions on the perimeter of 
the landing zone. The second lift landed at 0700 under in­
tense small arms and automatic weapons fire, which caused 
several helicopters to abort and rendered the remaining lift 
helicopters unable to fly. Although the assault elements were 
without artillery and air support and under interise fire from 
two Main Force Viet Cong battalions surrounding their posi­
tion, decisive leadership and the individual initiative of 
the assault Marines enabled the Battalion to maintain its 
position. 

At 0904, the Battalion began to receive tactical air sup­
port. The assault force effectively used 47 sorties through­
out the day, employing strikes as close as 50 meters from 
friendly troops. Skillful use of these airstrikes prevented 
the enp.my from launching concentrated attacks. 

At 0920, the third lift made a heliborne assault 800 
meters south of the initial landing zone, again under intense 
enemy fire. Although their corrunander was wounded almost im­
mediately, small unit leaders took the initiative, success­
fully organized the force and repulsed the VC forces surround-

Figure 9. Sample Surrunary of Recommendation for Presidential 
Unit Citation. 
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SAMPLE SUMMARY OF RECOMMENDATION FOR PRESIDENTIAL UNIT CITATION

Summary of Recommendation for Award of Presidential Unit Cita-
tion to 1st Battalion, 7th Marines, 1st Marine Division (Rein)
FMF

MISSION:

Conduct a heliborne assault near the. Village of HIEU DUC,
seize assigned objective, and make contact with and destroy
an NVA battalion operating in the mountains west of HIEU DUC.

CONCEPT OF OPERATION:

Battalion assault force to be lifted to the landing zone
in four lifts of helicopters; 1st Marine Aircraft Wing conduct

10-minute preparation of landing zone Company C, in ini-a
tial lift, secure landing zone, followed by Battalion command
post and remainder of Battalion in succeeding lifts.

EXECUTION:

The first helicopters approached the landing zone at
0630, 10 November 1967. Following the air preparation, Com-
pany C made their assault at 0645, assembled rapidly under
hostile small arms fire, and drove off or killed numbers of
the enemy in securing effective positions on the perimeter of
the landing zone. The second lift landed at 0700 under in-
tense small arms and automatic weapons fire, which caused
several helicopters to abort and rendered the remaining lift
helicopters unable to fly. Although the assault elements were
without artillery and air support and under intense fire from
two Main Force Viet Cong battalions surrounding their posi-
tion, decisive leadership and the individual initiative of
the assault Marines enabled the Battalion to maintain its
position.

At 0904, the Battalion began to receive tactical air sup-
port. The assault force effectively used 47 sorties through-
out the day, employing strikes as close as 50 meters from
friendly troops. Skillful use of these airstrikes prevented
the enemy from launching concentrated attacks.

At 0920, the third lift made a heliborne assault 800
meters south of the initial landing zone, again under intense
enemy fire. Although their commander was wounded almost im-
mediately, small unit leaders took the initiative, success-
fully organized the force and repulsed the VC forces surround-

Figure 9. Sample Summary of Recommendation for Presidential
Unit Citation.

A-17

3
DECLASSIFIED



DECLASSIFIED 

ing their landing zone. All three company. Commanders and the 
Battalion Operations Officer were. now.· either dead .. or wounded. 
All 16 troop lift. helicopters. were. out of. action.as a result 
of enemy fire~ and no helicopters. were. available for medical 
evacuations. ammunition resupply, or reinforcement. In 
spite of these adverse conditions. the Battalion commander 
continued to attack. Platoon assaults against heavily de­
fended enemy positions succeeded .. in seizing vital hills domi-
nating the landing zones. . 

During the afternoon, helicopters landed under fire to 
bring ammunition and evacuate the wounderl.. At 1600, another 
battalion landed 3.000 meters to the east, and. by dusk artil­
lery support was in position. During the night, the 1st 
Battalion repulsed six Viet Cong.attacks •. The bulk of the 
numerically superior enemy withdrew before sunrise, carrying 
many of their dead .. and .woundedwith them. At 1010 on 11 Novem­
ber, a linkup of the two Marine battalions. w.as .. accomplished. 
The 1st Battalion was extracted.by.he11copters.at 1315. The 
other battalion remained to search the area and to protect 
the extraction of the downed helicopters. 

A body count of part of the battl.e. area yielded 257 enemy 
dead. The number of dead and wounded evacuated by the enemy 
could not be estimated. Five enemy personnel were captured. 
Friendly casualties amounted to 13 killed and 28 wounded. 
Captured Viet Cong equipment included one machinegun, two 
automatic rifles, seven submachineguns, one ~Omm rocket 
launcher, five small arms, and assorted ammunition and ex­
plosives. By its victory, the 1st Battalion, 7th Marines 
had succeeded in rendering ineffective two well-trained. well­
equipped, and highly disciplined enemy battalions; opened the 
way for permanent clearing of the HIEU DUC VALLEY and a hard 
core guerrilla base area; and contributed immeasurably to the 
permanent opening of Highway 5 and the unopposed deployment of 
the 1st Marine Division to its base at HIEU DUC. 

The facts contained in the citation and this summary are 
a matter of record. 

Figure 9. Sample Su~mary of Recommendation for Presidential 
Unit Citation ~~ Continued. 
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ing their landing zone. All three Company Commanders and theBattalion Operations Officer were. now either dead or wounded.All 16 troop lift. helicopters were out of action as a resultof enemy fire, and no helicopters were available for medical
evacuations, ammunition resupply, or reinforcement. In
spite of these adverse conditions, the Battalion Commandercontinued to attack. Platoon assaults against heavily de-fended enemy positions succeeded in seizing vital hills domi-
nating the landing zones.

During the afternoon, helicopters landed under fire to
bring ammunition and evacuate the wounded. At 1600, anotherbattalion landed 3,000 meters to the east, and by dusk artil-lery support was in position. During the night, the 1stBattalion repulsed six Viet Cong attacks. The bulk of the
numerically superior enemy withdrew before sunrise, carryingmany of their dead and wounded with them. At 1010 on 11 Novem-ber, a linkup of the two Marine battalions was accomplished.The 1st Battalion was extracted by helicopters at 1315. Theother battalion remained to search the area and to protectthe extraction of the downed helicopters.

A body count of part of the battle area yielded 257 enemydead. The number of dead and wounded evacuated by the enemycould not be estimated. Five enemy personnel were captured.
Friendly casualties amounted to 13 killed and 28 wounded.
Captured Viet Cong equipment included one machinegun, two
automatic rifles, seven submachineguns, one 40mm rocket
launcher, five small arms, and assorted ammunition and ex-
plosives. By its victory, the 1st Battalion, 7th Marineshad succeeded in rendering ineffective two well-trained, well-
equipped, and highly disciplined enemy battalions; opened the
way for permanent clearing of the HIEU DUC VALLEY and a hardcore guerrilla base area; and contributed immeasurably to the
permanent opening of Highway 5 and the unopposed deployment ofthe 1st Marine Division to its base at HIEU DUC.

The facts contained in the citation and this summary area matter of record.

Figure 9. Sample Summary of Recommendation for PresidentialUnit Citation -- Continued.
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From: 
To: 
Via: 

Subj: 

Ref: 

Encl: 

DECLASSIFIED 

CERTIFICATE OF COMMENDATION/LETTER "01i' 'APPRECIATION 

HEADQUARTERS COMPANY 
2d Battalion, 7th Marin~s 

1st Marine Division (Rein), FMF 
FPO San Francisco, California 96602 

Commanding Officer 

GFM: abc 
1650 
1 Nov 1970 

Commanding General, 1st Marine Division (Rein), FMF 
(1) Commanding Officer, 2d Battalion, 7th Marines 
(2) Commanding Officer, 7th Marines 

Certificate of Commendation/Letter of Appreciation; 
recommendation for, case of Lance Corporal John Paul 
JONES 123 45 67/0141 USMC 

(a) DivO P1650.8A 

(1) Proposed Commendation/Letter of Appreciation 

1. In accordance with the provisions of reference (a), 
it is recommended that Lance Corporal JONES, attached to 
and serving with Headquarters Company, 2d Battalion, 7th 
Marines, 1st Marine Division (Rein), FMF, be awarded a 
Certificate of Commendation/Letter of Appreciation for 
meritorious achievement as set forth in enclosure (1). 

2. (This paragraph will be used to establish the basis for 
the award and contain specific and sufficient facts to jus­
tify the Commendation/Letter. From the facts set forth in 
this paragraph, the condensed proposed Commendation/Letter 
will be illustrated in enclosure (1).) 

3. Lance Corporal JONES has not been recommended for any 
award for the same performance of duty. 

4. Lance Corporal JONES' rotation tour date from the 1st 
Marine Division is during the month of December 1970. (If 
known, include command to which being transferred or indi­
cate that it is desired to present the Certificate-of Com­
mendation/Letter of Appreciation prior to his departure. 
In the latter case, a minimum of fifteen days must be al­
lowed for processing and return.) 

~r. JAY 

Figure 10. Sample format for 
of Appreciation. 
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CERTIFICATE OF COMMENDATION/LETTER OF APPRECIATION

HEADQUARTERS COMPANY
2d Battalion, 7th Marines

1st Marine Division (Rein), FMF
FPO San Francisco, California 96602

GFM:abc
1650
1 Nov 1970

Commanding OfficerFrom:
Commanding General, 1st Marine Division (Rein), FMFTo:
(1) Commanding Officer, 2d Battalion, 7th MarinesVia:
(2) Commanding Officer, 7th Marines

Subj: Certificate of Commendation/Letter of Appreciation;
recommendation for, case of Lance Corporal John Paul
JONES 123 45 67/0141 USMC

(a) DivO P1650. 8ARef:

Encl: (1) Proposed Commendation/Letter of Appreciation

1. In accordance with the provisions of reference (a),
it is recommended that Lance Corporal JONES, attached to
and serving with Headquarters Company, 2d Battalion, 7th
Marines, 1st Marine Division (Rein), FMF, be awarded a
Certificate of Commendation/Letter of Appreciation for
meritorious achievement as set forth in enclosure (1).

2. (This paragraph will be used to establish the basis for
the award and contain specific and sufficient facts to jus-
tify the Commendation/Letter. From the facts set forth in
this paragraph, the condensed proposed Commendation/Letter
will be illustrated in enclosure (1).

3. Lance Corporal JONES has not been recommended for any
award for the same performance of duty.

4. Lance Corporal JONES' rotation tour date from the 1st
Marine Division is during the month of December 1970. (If
known, include command to which being transferred or indi-
cate that it is desired to present the Certificate of Com-
mendation/Letter of Appreciation prior to his departure.
In the latter case, a minimum of fifteen days must be al-
lowed for processing and return.)

H. I. JAY

Figure 10. Sample format for Certificate of Commendation/Letter
of Appreciation.
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PROPOSED CITATION 

For outstanding performance of duty while serving as an administrative man with 
the 2d Battalion, 7th Marines, 1st Marine Division (Rein), FMF from 1 January 1969 to 
31 December 1969. Lance Corporal JONES displayed outstanding professionalism in the 
performance of his duties as the Correspondence Clerk for the S-l Section. Working 
tirelessly and with meticulous attention to detail, he skillfully processed personnel 
accounting reports and correspondence, ensuring their timely and accurate submission 
to higher headquarters. In addition, he frequently occupied an interior security 
position during intense enemy rocket and mortar attacks, thereby contributing immea­
surably to the defensive posture of the command. Lance Corporal JONES' professional 
competence, initiative and steadfast devotion to duty reflect great credit upon him­
self, the Marine Corps and the United States Naval Service. 
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(Rein)
,
FMF

from
1

January
1969

to
31

December
1969.

Lance
Corporal

JONES
displayed

outstanding
professionalism

in
the

performance
of

his
duties

as
the

Correspondence
Clerk

for
the

S-1
Section.

Working
tirelessly

and
with

meticulous
attention

to
detail,

he
skillfully

processed
personnel

accounting
reports

and
correspondence,

ensuring
their

timely
and

accurate
submission

to
higher

headquarters.
In

addition,
he

frequently
occupied

an
interior

security
position

during
intense

enemy
rocket

and
mortar

attacks,
thereby
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competence,
initiative

and
steadfast

devotion
to

duty
reflect

great
credit

upon
him-

self,
the

Marine
Corps

and
the

United
States

Naval
Service.

(Size
of

citation
must

not
exceed

8
1/2"

by
1

1/2")



From: 
To: 
Via: 

Subj: 

Ref: 

DECLASSIFIED 

PROPOSED LETTER OF APPRECIATION 

HEADQUARTERS 
1st Marine Division (Rein), FMF 

FPO San Francisco, California 96602 

Commanding General 

GFM:abc 
1650 
1 Nov 1970 

Lance Corporal John Paul JONES 123 45 67/0141 USMC 
Commanding Officer, 7th Marines 

Letter of Appreciation 

(a) MARCORPERSMAN, par 8051 

1. (This and successive paragraphs will contain the body 
of the letter which should be written in the same manner as the 
summary of action in an award recommendation or a proposed cita­
tion for a Certificate of Commendation.) 

2. In accordance with reference (a), your commanding officer 
is requested to make the appropriate entry in your Service 
Record Book/Officer Qualification Record and to forward a 
copy of this letter to the Commandant of the Marine Corps 
(Code DGH). 

ENCLOSURE (1) 

Figure 10. S,amlll:e1 ,format ~o,r Crerti-t:te~tre of C:emJl.e,llila;t,ion/Letter 
of Appreciation -- Continued. 
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PROPOSED LETTER OF APPRECIATION

HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602

GFM:abc
1650
1 Nov 1970

From: Commanding General
To: Lance Corporal John Paul JONES 123 45 67/0141 USMC
Via: Commanding Officer, 7th Marines

Subj: Letter of Appreciation

(a) MARCORPERSMAN, par 8051Ref:

l. (This and successive paragraphs will contain the bodyof the letter which should be written in the same manner as the
summary of action in an award recommendation or a proposed cita-
tion for a Certificate of Commendation.)

2. In accordance with reference (a), your commanding officer
is requested to make the appropriate entry in your Service
Record Book/Officer Qualification Record and to forward a
copy of this letter to the Commandant of the Marine Corps
(Code DGH) .

ENCLOSURE (1)

Figure 10. Sample format for Certificate of Commendation/Letter
of Appreciation -- Continued.
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LETTE"R 'OF VERIFICATION FOR RECEIPT OF A FOREIGN AWARD 

HEADQUARTERS 

From: Commanding Officer 
To: 

JML/jfr 
1650 
Date 

Subj: Republic of Vietnam Cross of Gallantry with/Palm 

Ref: (a) SECNAVINST 1650.23 
(b) MCO Pl070.a, par 4012 

1. This letter is issued for record purposes to certify that 
you were awarded the Republic of Vietnam Cross of Gallantry 
with Palm on 4 March 1968. You can expect to receive ap­
propriate awarding documents from Vietnamese authorities at 
a later date. 

2. You are authorized to retain and wear this decoration in 
accordance with reference (a). 

3. An appropriate entry has been made in your Officer Quali­
fication Record/Service Record Book in accordance with refer­
ence (b). 

',1Pt,iJ -OJ. M. L~ 
Copy to: 
CMC (Code DL) (In the case of USMC personnel) 
BUPERS (In the case of USN personnel) 

Figure 11. Format of Letter of Verification for Receipt of a 
Foreign Award. 
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LETTER OF VERIFICATION FOR RECEIPT OF A FOREIGN AWARD

HEADQUARTERS

JML/jfr
1650
Date

From: Commanding Officer
To:

Subj: Republic of Vietnam Cross of Gallantry with/Palm

(a) SECNAVINST 1650.23Ref:
(b) MCO P1070.8, par 4012

1. This letter is issued for record purposes to certify that
you were awarded the Republic of Vietnam Cross of Gallantrywith Palm on 4 March 1968. You can expect to receive ap-
propriate awarding documents from Vietnamese authorities at
a later date.

2. You are authorized to retain and wear this decoration in
accordance with reference (a).

3. An appropriate entry has been made in your Officer Quali-fication Record/Service Record Book in accordance with refer-ence (b).

J.M.FuneJ. M. LANCE

Copy to:
CMC (Code DL) (In the case of USMC personnel)
BUPERS (In the case of USN personnel)

Figure 11. Format of Letter of Verification for Receipt of a
Foreign Award.
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SAMPLE 'ENTRY IN OQROR SRB 

1. OQR and SRB entries on NAVMC 118(9)-PD pursuant to this 
Manual will conform to the sample entry shown below: 

AWARDS 

Date 
Star, Date Medal 

DescriEtion Devices ·AEEroVed 'AE·Er6ve'd b~ Issued Signature 

RVN Cross w/Palm *4Mar70 SECNAV 4Mar70 M. J. ZACK 
of Gallantry 

.Use same date as the date of issue. 

Figure 12. Sample entries for OQR/SRB. 
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DECLASSIFIED

SAMPLE ENTRY IN OQR OR SRB

1. OQR and SRB entries on NAVMC 118(9)-PD- pursuant to this
Manual will conform to the sample entry shown below:

AWARDS

Date
Star, Date Medal

Description Devices Approved Approved by Issued Signature

44Mar70RVN Cross 4Mar70 M. J. ZACKw/Palm SECNAV
of Gallantry

*Use same date as the date of issue.

Figure 12. Sample entries for OQR/SRB.
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BIOGRAPHICAL SKETCH 

Full Name: 

Rank: 

Date of Rank: 

Service Number: 

Branch of Service: 

Present Position: 

Equivalent U. s. Military Position: 

Civilian Education: 

Military Education: 

Decorations/Awards: 

Military Assignments: 

Date of Birth: 

Place of Birth: 

Wife's Name (parents if unmarried): 

Wife's Address (parents if unmarried): 

Children (if applicable): 

Figure 13. Biographical Sketch for Foreign Personnel. 
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BIOGRAPHICAL SKETCH

Full Name:

Rank:

Date of Rank:

Service Number:

Branch of Service:

Present Position:

Equivalent U. S. Military Position:

Civilian Education:

Military Education:

Decorations/Awards:

Military Assignments:

Date of Birth:

Place of Birth:

Wife's Name (parents if unmarried)

Wife's Address (parents if unmarried):

Children (if applicable): :

Figure 13. Biographical Sketch for Foreign Personnel.

A-29

3
DECLASSIFIED



DECLASSIFIED 

SAMPLE LETTE"R CERTIFYING RECEIPT OF VIETNAM SERVICE MEDAL 

From: Commanding Officer 
To: 

HEADING 

Subj: Vietnam Service Medal; award of 

Ref: (a) MCO PI070.8, par 4012 

ABC/emd 
1650 
23 Feb 1970 

1. You are hereby awarded the Vietnam Service Medal by 
virtue of your eligibility for this medal under the require­
ments of Executive Order 11231 of 8 July 1965. 

2. An appropriate entry has been made in your Officer 
Qualification Record in accordance with the provisions of 
reference (a). 

3. ) Medal issued on 

) Medal not available for issue at this time. 

Copy to: 
CMC (DGH) (USMC personnel) 
BUPERS (Pers E22l) (USN personnel) 

Figure 14. Format for Sample Letter Certifying Receipt of Vietnam 
Service Medal. 
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SAMPLE LETTER CERTIFYING RECEIPT OF VIETNAM SERVICE MEDAL

HEADING

ABC/emd
1650
23 Feb 1970

From: Commanding Officer
To:

Subj: Vietnam Service Medal; award of

(a) MCO P1070.8, par 4012Ref:

1. You are hereby awarded the Vietnam Service Medal by
virtue of your eligibility for this medal under the require-
ments of Executive Order 11231 of 8 July 1965.

2. An appropriate entry has been made in your Officer
Qualification Record in accordance with the provisions of
reference (a).

3. ( ) Medal issued on

( ) Medal not available for issue at this time.

affeeA. B. CEE

Copy to:
CMC (DGH) (USMC personnel)
BUPERS (Pers E221) (USN personnel)

Figure 14. Format for Sample Letter Certifying Receipt of Vietnam
Service Medal.
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SAMPLELE'TTE'RCE'RTIFYING RECEIPT OF VIETNAM CAMPAIGN MEDAL 

From: Commanding Officer 
To: 

HEADING 

ABC/def 
1650 
23 Feb 1910 

Subj: Republic of Vietnam Campaign Medal with Device 
(1960 - ); award of 

Ref: (a) SECNAVINST 1650.26 
(b) MeO P1070.8, par 4012 

1. In accordance with the instructions contained in refer­
ence (a), having met the criteria established therein, you 
are eligible for and authorized to wear the Republic of 
Vietnam ribbon bar with device (1960 - ). 

2. You have been awarded the subject decoration by the 
Government of the Republic of Vietnam for your achievements 
in sup'port of the Armed Forces of Vietnam in their struggle 
against the communist (Viet Cong and North Vietnamese Army) 
aggl~essors . 

3. The subject medal and quality-controlled ribbon are items 
of individual acquisition, which may be purchased from 
American sources. 

4. An appropriate entry has been made in your Officer Quali­
fication Record in accordance with the provisions of refer­
ence (b). 

£.M.C~ 
I. M. COMMANDER 

Copy to: 
CMC (Code DGH) (In the case of USMC personnel) 
BUPERS (In the case of USN personnel) 

Figure 15. Format for Sample Letter Certifying Receipt of Vietnam 
Campaign Medal. 
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SAMPLE LETTER CERTIFYING RECEIPT OF VIETNAM CAMPAIGN MEDAL

HEADING

ABC/def
1650
23 Feb 1970

From: Commanding Officer
To:

Subj: Republic of Vietnam Campaign Medal with Device
); award of(1960 -

(a) SECNAVINST 1650.26Ref:
(b) MCO P1070.8, par 4012

1. In accordance with the instructions contained in refer-
ence (a), having met the criteria established therein, you
are eligible for and authorized to wear the Republic of
Vietnam ribbon bar with device (1960 - ).

2. You have been awarded the subject decoration by the
Government of the Republic of Vietnam for your achievements
in support of the Armed Forces of Vietnam in their struggle
against the communist (Viet Cong and North Vietnamese Army)
aggressors.

3. The subject medal and quality-controlled ribbon are items
of individual acquisition, which may be purchased from
American sources.

4. An appropriate entry has been made in your Officer Quali-
fication Record in accordance with the provisions of refer-
ence (b).

IM.Comb
I. M. COMMANDER

Copy to:
CMC (Code DGH) (In the case of USMC personnel)
BUPERS (In the case of USN personnel)

Figure 15. Format for Sample Letter Certifying Receipt of Vietnam
Campaign Medal.
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",~ ..... , 

1st Marlnl1iM.lon Cite in) , PMP 
PPO,· San Pr.nclsco, California 96602 

DIVISION ORDSR 1050.4 

Prom: 
To: 

Subj: 

Ref: 

co.-andinl General 
Distribut on List 

Off Limits Areas and Curfew 
, , 

Ca) ICCI 1050.5-
(b) DivO P4100.f_ 

Enel: J(l) Off-Limits Pass Form 
J(2) Curfew Sign Pormat 

. ' 

DivO 1050.4' 
11/»fL/tjd 
J Feb 1970 , 

1. 'PuH·ose. To' publish policy and instruCtions concerning 
off .. liilts areas and curfew restrictions implemented by 
reference ,(a) and to utplify.proced\Jre. to be used within 
this Command. ' . . 

2. Cancel1atiog_ Divo 50S0.4A. 

3. Definitions 
.': 

a. United states C·ivilians. As used inthls directive, 
theterm Unitea States e!v,ltaijs includes all U. S. cittzens 
end nationals other than members of the Armed Forces within 
the Republic of Vietnam. 

(1) Cateaory I: United States civilians who are 
serVi,nl with oraccompanyilf, U. S. Forces in Vietnam within 
the meanina of Article 2(10). UCMJ.This cat.aory generally 
includes: 

Ca) U. S. civilian'p.rsonnel of tahe Departments 
of Defense, Arr4Y. Air Force or Navy, and .. erchant seamen . 
Jlannin, ships operated.directly by one ofthe.e departments. 

, . 
(b) U~ S.' civillan,s"e.p.loyed by pr~'Vate bUsiness" 

firms, either for,ign or U. S., which are-under cOnt~ac~ to 
one of the military departments ·to support military operations 
in Vietnam. This would include merChant seaman not included 
in paragraph!. a. (l)(.,~.~j above. who are employed on chartered 
ships carryin, military cargo. 

DECLASSIFIED 

I 
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1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602

DivO 1050.4
17/RML/tjd
3 Feb 1970

DIVISION ORDER 1050.4

From: Commanding General
To: Distribution List

Subj: Off Limits Areas and Curfew

Ref: (a) ICCI 1050.5--
(b) Divo P4700.8

Encl: (1) Off-Limits Pass Form
(2) Curfew Sign Format

1. Purpose. To publish policy and instructions concerningoff-limits areas and curfew restrictions implemented byreference (a) and to amplify procedures to be used withinthis Command.

2. Cancellation. Divo 5050.4A.

3. Definitions

a. United States Civilians. As used in this directive,the term United States civlians includes all U. S. citizensand nationals other than members of the Armed Forces withinthe Republic of Vietnam.

(1) Category I: United States civilians who are
serving with or accompanying U. S. Forces in Vietnam withinthe meaning of Article 2 (10), UCMJ. This category generallyincludes:

(a) U. S. civilian personnel of the Departmentsof Defense, Army, Air Force or Navy, and merchant seamen
manning ships operated directly by one of these departments.

(b) U. S. civilians employed by private business
firms, either foreign or U. S., which are under contract toone of the military departments to support military operationsin Vietnam. This would include merchant seaman not includedin paragraph 3.a. (1) (a) above, who are employed on chartered
ships carrying military cargo.
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DivO 1050.4, 
3 Feb 1970 

DECLASSIFIED 

• 
(c) U. S. civilian personrie.l,o£ other U. S. 

Government agencies and private cQlltractoT:employees of 
these agencies if their poS'ition'ora',particular job 
assignment places thelll in a position where they are 
accompanying U. S. forces in Vietnam or in adjacent waters, 

(2) Category II: Other employees of U. S. G,ov:ernment 
agencies not covered by Category I, e.g., USAID, JUSPAO,'or 
State Department Foreign Service employe~s. ' , 

(3) Category III: News media personnel. ~. ...."\' 

"', ' ;Y i . 

" 
(4) Category IV: U. S. citizens having no connection 

with U. S. forces as defined in Category I. Thts would includ.e 
persons engaged in private enterprise, tourists, a~~ civilian 
dependents. 

4. Background 
: , 

a 0 In view of the many benefits which ".accrue' to both the 
U. S. military forces and the Vietn~mese people, it is 
necessary to place certain locations, in s,n 'off-11,mi tsstatus , 
and to impose a curfew on' "all travel ",QUtsideofU. ,S.military 
cantonments. The signific,ant ",grow,thof post ,exchanges,' 
service clubs, beach areas, and special services activtties 
now provides the bulk of command recreational needs. 

h. Intelligence reports disclose that theVC have placed 
increased emphasis on the use of females to carry out ,t'he ,acts 
of sabotage and assassination, against ARVN, U. S. and FWMAF 
personnel. The,se reports ,indicate ftiltat' these females are to 
use sex in attempts ,to entic.e 'alliad!persQnnel into insecure 
areas where they may be killed Qr ~cal',tured. This type of 
operation has bee.n reported to have occurred in Dien 'Ban, 
Duc Due, and the Danang City Area. 

c. A high percentage :of Vietnamese prQs)ti tutes are infec­
ted with at least one vene:ral diseas.e. 'I ,,,' 

d. The use of narcotics by personnel of U. S. F'orces 
has not become a major problem; howe~er, increased availability 
of marihuana in,all bars,J1ouses of prostitution,. and other 
areas where U. S. servicemen congrega:t'e .. is a prob:lem •. Con- \ , .. 
sequently, it is essential tha~all personnel be,made aware 
of the -penal and physiological c-'tms:equences of the use of 
marihuana and narcot~Cs. 

• ,t,· ... 

,'j: 
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DivO 1050.4.
3 Feb 1970

(c) U. S. civilian personnel of other U. S.
Government agencies and private contractor employees of
these agencies if their position or a particular job
assignment places them in a position where they are
accompanying U. S. forces in Vietnam or in adjacent waters.

(2) Category II: Other employees of U. S. Government
agencies not covered by Category I, e.g., USAID, JUSPAO, or
State Department Foreign Service employees.

(3) Category III : News media personnel.

(4) Category IV : U. S. citizens having no connection
with U. S. forces as defined in Category I. This would include
persons engaged in private enterprise, tourists, and civilian
dependents.

4. Background

a. In view of the many benefits which accrue to both the
U. S. military forces and the Vietnamese people, it is
necessary to place certain locations in an off-limits status
and to impose a curfew on all travel outside of U. S. military
cantonments. The significant growth of post exchanges,
service clubs, beach areas, and special services activities
now provides the bulk of command recreational needs.

b. Intelligence reports disclose that the VC have placed
increased emphasis on the use of females to carry out the acts
of sabotage and assassination against ARVN, U. S. and FWMAF
personnel. These reports indicate that these females are to
use sex in attempts to entice allied personnel into insecure
areas where they may be killed or captured. This type of
operation has been reported to have occurred in Dien Ban,
Duc Duc, and the Danang City Area.

C. A high percentage of Vietnamese prostitutes are infec-
ted with at least one veneral disease.

d. The use of narcotics by personnel of U. S. Forces
has not become a major problem; however, increased availabilityof marihuana in all bars, houses of prostitution, and other
areas where U. S. servicemen congregate is a problem. Con-
sequently, it is essential that all personnel be made aware
of the penal and physiological consequences of the use of
marihuana and narcotics.
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5. Off-Limits Areas 

DECLASSIFIED 

DivO 1050.4 
3 Feb 1970 

a. In South Vietnam, all places and areas outside 
U. S. military cantonments are off-limits (1) except when 
on official business; (2) except when such place or area 
is designated as an authorized visiting place for U. S. 
military personnel by a U. S. Flag or General Officer; or 
(3) except as provided in subparagraph b below. 

b. The following rules and re~ulations apply except 
when on official business: 

(1) Travel in government vehicles from one U. S. 
military cantonment to another may necessitate travel on 
roads through an otherwise off-limits area. Such travel 
is allowed if the most expeditious route between the two 
points is followed: 

(2) Under no circumstances maya vehicle stop 
while in an off-limits area, except to meet the requirements 
of traffic, traffic safety, or emergency repairs. 

(3) No passengers may be picked up or discharged 
while in an off-limits area. No driver will permit anyone 
to enter or leave his vehicle when in an off-limits area. 

(4) It is unlawful to stop to talk to pedestrians 
or to make purchases of any kind while in an off -limi ts 
area. 

(5) All walking or standing in off-limits areas 
(including, but not limited to, roads and paths) is strictly 
prohibited. 

(6) Hitchhiking on roads in off-limits areas is 
strictly prohibited. (U. S. military bus stops are not 
off-limits). For the purpose of this Order a' "bus stop" is 
that area u.djacent to the road extend:i...lg ten (10) meters 
in either direction from the sign marked "Bus stop." 
Under no circumstances does a bus stop include any private 
property or non-U. S. military builJing. 

(7) Private residences and quarters of Vietnamese 
nationals, third country nationals, and U. S. civilians in 
Categories III and IV (as defined in paragraph 3) are off­
limits. 

(8) All restaurants, cafes, night clubs, hotels, 
street vendors, and catering places are off-limits except 
those specifically operated by U. S. forces or approved by a 
Flag or General Officer for use by government personnel. 
All such establishments operated by U. S. Forces or by 

3 

DECLASSIFIED 

I 

1-

DECLASSIFIED

DivO 1050.4
3 Feb 1970

5. Off-Limits Areas

a. In South Vietnam, all places and areas outside
U. S. military cantonments are off-limits (1) except when
on official business; (2) except when such place or area
is designated as an authorized visiting place for U. S.
military personnel by a U. S. Flag or General Officer; or
(3) except as provided in subparagraph b below.

b. The following rules and regulations apply except
when on official business:

(1) Travel in government vehicles from one U. S.
military cantonment to another may necessitate travel on
roads through an otherwise off-limits area. Such travel
is allowed if the most expeditious route between the two
points is followed.

(2) Under no circumstances may a vehicle stop
while in an off-limits area, except to meet the requirements
of traffic, traffic safety, or emergency repairs.

(3) No passengers may be picked up or discharged
while in an off-limits area. No driver will permit anyone
to enter or leave his vehicle when in an off-limits area.

(4) It is unlawful to stop to talk to pedestrians
or to make purchases of any kind while in an off-limits
area.

(5) All walking or standing in off-limits areas
(including, but not limited to, roads and paths) is strictly
prohibited.

(6) Hitchhiking on roads in off-limits areas is
strictly prohibited. (U. S. military bus stops are not
off-limits). For the purpose of this Order a "bus stop" is
that area adjacent to the road extending ten (10) meters
in either direction from the sign marked "Bus Stop."
Under no circumstances does a bus stop include any private
property or non-U. S. military building.

(7) Private residences and quarters of Vietnamese
nationals, third country nationals, and U. S. civilians in
Categories III and IV (as defined in paragraph 3) are off-
limits.

(8) All restaurants, cafes, night clubs, hotels,
street vendors, and catering places are off-limits except
those specifically operated by U. S. forces or approved by a
Flag or General Officer for use by government personnel.
All such establishments operated by U. S. Forces or by
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DivO 1050.4 
3 Feb 1970 
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U. S. Government Agencies are authorized places,' 
Personnel billeted at U. S. military cantoIUllellts Outside 
ci ties may, if otherwise authorized by eQmpetent au'thop-, 
ity),. visit U. S. Government clubs and messes loca-ted in 
ci ties for purposes of messing and usini club fac~li tJte,~ 
if local club and mess regulations perm1t their use. They 
are required to comply with ,the curfew restrictions as set 
for'th in subparagraph '.Vfo\~t~V_·1 . 

, ' 

(9) All markets, s~or~s; ihops, booths, artifact 
stands, and other retaIl outlets for merchandise not oper­
ated by the AAPES or under license by a U. So-Government 
Agency are off-limits, 

(10) All establishments not ,under direct l,J •. $.' 
Government Agency supervision wbic,p- ren!ier in~ivi,41.l.al" . ., 
services, such as car washes, barber shops, sho'" shine 
parlors, Turkish baths, massages, and tattoo parlors are 
off-limits, 

(11) All places of entertainment such as the,aters 
and dance halls, unless under direct U. S. Govei'nm~nt Agency 
operation or supefvi~ion, and all brothels, fortun~'tellers' 
establishments, and otJ?,er simila:rpl,~c.e$ aI',eo:!t~~,~t,~ 0. 

(12) All Vietnamese mi 1i tary cantonments .,. qti.rters, 
working areas, bijsiness establishments, clubs, messes, . 
and the areas wi thin PI' adj acent to these place$'ar~ of£-== 
limits. . ~ 

Co Counterpart relationship by advisory"per'sbnnel is 
considered to be official business. . 

d. Personnel in off-limits areas on official btisiiess 
will have in their possession written authorization from . 
their Commanding Officer or their Divisioh Staff Section 
Head. All written authorization, except those to visit 
U. S . military clubs and messes as <l'tlov~ded in par,a'graph 
7a below, will be countersigned by the Provost Marshal;!~, 
[See enclosure (1)1) . 

e. Commanders are not authorized to permit their 
personnel to enter off':limits areas for oth~r than. official 
business, except as provided in subparagraphS.b~above. 

f, Persons on official b~5:m~U' within populated areas 
are limited to buildings and ar~as generally un4er U. S. 
control unless the business can .be pursued at no other 
place. Travel between authorized places will b~ via the 
most direct public thoroughfare. 
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U. S. Government Agencies are authorized places.
Personnel billeted at U. S. military cantonments outside
cities may, if otherwise authorized by competent author-
ity, visit U. S. Government clubs and messes located in
cities for purposes of messing and using club facilities
if local club and mess regulations permit their use. They
are required to comply with the curfew restrictions as set
forth in subparagraph love,

(9) A11 markets, stores, Shops, booths, artifact
stands, and other retail outlets for merchandise not oper-
ated by the AAFES or under license by a U. S. Government
Agency are off-limits.

(10) A11 establishments not under direct U. S.
Government Agency supervision which render individual
services, such as car washes, barber shops, shoe shine
parlors, Turkish baths, massages, and tattoo parlors are
off-limits.

(11) A11 places of entertainment such as theaters
and dance halls, unless under direct U. S. Government Agency
operation or supervision, and all brothels, fortune tellers'
establishments, and other similar places are off limits.

(12) A11 Vietnamese military cantonments, quarters,
working areas, business establishments, clubs, messes,
and the areas within or adjacent to these places are off-
limits.

C. Counterpart relationship by advisory personnel is
considered to be official business.

d. Personnel in off-limits areas on official business
will have in their possession written authorization from
their Commanding Officer or their Division Staff Section
Head. All written authorization, except those to visit
U. S. military clubs and messes as provided in paragraph
7a below, will be countersigned by the Provost Marshall
[See enclosure (1))

e. Commanders are not authorized to permit their
personnel to enter off-limits areas for other than official
business, except as provided in subparagraph 5.b above.

f. Persons on official business within populated areas
are limited to buildings and areas generally under U. S.
control unless the business can be pursued at no other
place. Travel between authorized places will be via the
most direct public thoroughfare.
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g. Visits to cities, villages, hamlets and surrounding 
areas will be restricted to those necessary to transact 
official business which cannot be conducted by other means 
(telephone, messages, or letter correspondence). 

6. Prohibited Transportation 

a. No form of Vietnamese civilian transportation will 
be utilized. 

b. All walking or standing in off-limits areas (in­
cluding, but not limited to, roads and paths) is strictly 
prohibited except when on official business within the 
off-limits area. 

7. Curfew 

a. Curfew outside military installations is 2000 and 
will remain in effect until 0600. (Commanders may increase 
the hours or curfew to meet local situations). Personnel 
will be permitted to be outside of military cantonments 
after 2000 only on official business or on authorized visits 
to other U. S. military clubs and messes. Commanding Officers 
and Division Staff Section Heads will authorize in writing 
all such official business or visits to clubs and messes. 
[See enclosure el)}. All personnel, except those billeted 
within cities, given such authority to visit clubs and 
messes must return to their cantonment no later than 
2000. Those billeted within cities will be required to 
return no later than 2300. (Officers of the rank of 
Lieutenant Colonel/Commander or higher and Sergeant Major 
are exempt from the requirement to possess written authority). 

b. During alerts declared by the Government of Vietnam, 
movement in cities shall be done only by vehicles. During 
such time, walking is prohibited except for tactical troops. 
U. S. military and civilian personnel, Free World Military 
Assistance Forces, and third country nationals moving on 
foot are in danger of being shot by Republic of Vietnam 
Security Forces. 

c. Category I civilians as defined in paragraph 3 will 
adhere to the curfew hours contained herein. Military police 
will exercise apprehension and detention authority over 
Category I civilians in violation of curfew regulations. 
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g. Visits to cities, villages, hamlets and surrounding
areas will be restricted to those necessary to transact
official business which cannot be conducted by other means
(telephone, messages, or letter correspondence).

6. Prohibited Transportation

a. No form of Vietnamese civilian transportation will
be utilized.

b. A11 walking or standing in off-limits areas (in-
cluding, but not limited to, roads and paths) is strictly
prohibited except when on official business within the
off-limits area.

7. Curfew

a. Curfew outside military installations is 2000 and
will remain in effect until 0600. (Commanders may increase
the hours or curfew to meet local situations) . Personnel
will be permitted to be outside of military cantonments
after 2000 only on official business or on authorized visits
to other U. S. military clubs and messes. Commanding Officers
and Division Staff Section Heads will authorize in writing
all such official business or visits to clubs and messes.
[See enclosure (1)]. A11 personnel, except those billeted
within cities, given such authority to visit clubs and
messes must return to their cantonment no later than
2000. Those billeted within cities will be required to
return no later than 2300. (Officers of the rank of
Lieutenant Colonel/Commander or higher and Sergeant Major
are exempt from the requirement to possess written authority)

b. During alerts declared by the Government of Vietnam,
movement in cities shall be done only by vehicles. During
such time, walking is prohibited except for tactical troops.
U. S. military and civilian personnel, Free World Military
Assistance Forces, and third country nationals moving on
foot are in danger of being shot by Republic of Vietnam
Security Forces.

C. Category I civilians as defined in paragraph 3 will
adhere to the curfew hours contained herein. Military police
will exercise apprehension and detention authority over
Category I civilians in violation of curfew regulations.
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d. Category II, III, and IV civilians, as defined in 

paragrapH 3, will adhere to the local curfew regulations 
that are established for their particular area by Vietnamese 
officials. Military police will not exercise authority 
over Category II civilians except in emergencies. Normally, 
once identification has been established, the military 
police will not exercise any authority over Category III 
and IV civilians. These civilians are subject to Vietnamese 
jurisdiction and situations involving them will be handled 
by Vietnamese authorities'>, 

8. Danang, The following restrictions apply specifically 
to the Danang area: 

a. The old China Beach access road shall not be used 
except by such vehicles as are specifically authorized to 
use it. 

b. The only authorized route to and from the China 
Beach Recreation Center is the new China Beach road. 

c. All military vehicles entering Danang are required 
to have trip tickets or other written authorization 
indicating that they are on official business. 

d, All military personnel hitchhiking into the city of 
Danang will be required to have written authorization . 
indicating that they are on official business. 

9. Policy 

a. Commanders may authorize off-duty personnel to visit~ 

(1) U. S. military cantonments other than their own. 

(2) Places of business which are clearly posted as 
being operated by U. S. Force~ by a U. S. Government Agency, 
or approved by a Flag or General Officer for use by 
government personnel. 

h. When visiting authorized places of business, U. S. 
military personnel will conduct themselves in a manner to 
!eflect credit on their country. 
10, Action 

a. Commanding Officers will give wide dissemination of 
this Order and ensure compliance by all personnel of their 
command. 
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d. Category II, III, and IV civilians, as defined in
paragraph 3, will adhere to the local curfew regulations
that are established for their particular area by Vietnamese
officials. Military police will not exercise authority
over Category II civilians except in emergencies. Normally,
once identification has been established, the military
police will not exercise any authority over Category III
and IV civilians. These civilians are subject to Vietnamese
jurisdiction and situations involving them will be handled
by Vietnamese authorities

8. Danang. The following restrictions apply specifically
to the Danang area:

a. The old China Beach access road shall not be used
except by such vehicles as are specifically authorized to
use it.

b. The only authorized route to and from the China
Beach Recreation Center is the new China Beach road.

C. A11 military vehicles entering Danang are required
to have trip tickets or other written authorization
indicating that they are on official business.

d. A11 military personnel hitchhiking into the city of
Danang will be required to have written authorization
indicating that they are on official business.

9. Policy

a. Commanders may authorize off-duty personnel to visit;

(1) U. S. military cantonments other than their own.

(2) Places of business which are clearly posted as
being operated by U. S. Forces, by a U. S. Government Agency,
or approved by a Flag or General Officer for use by
government personnel.

b. When visiting authorized places of business, U. S.
military personnel will conduct themselves in a manner to
reflect credit on their country.
10. Action

a. Commanding Officers will give wide dissemination of
this Order and ensure compliance by all personnel of their
command.
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b. Commanders of Cantonments. Commanders of cantonments will 
obtain the Slgn deplcted by enclosure (2) in accordance with re­
ference (b) and erect them by their gates. 

c. 1st Marine Division Provost Marshal 

(1) Make recommendations to Sector Commanders concern­
ing local unit MP patrols which may be necessary to enforce the 
provisions of this Order. 

(2) Ensure that off-limits areas are properly posted, 

(3) Notify the III MAP Provost Marshal's office of 
restricted areas in accordance with reference (a). 

d. All U. S. Military Personnel 

{I) Will respect the local citizens, their property, 
culture and beliefs. 

(2) Will observe and comply with the off-limits 
restrictions listed in paragraph 5 of this Order. 

(3) Will observe and comply with the transportation 
restrictions listed in paragraph 6 of this Order. 

(4) Will observe the curfew established in para­
graph 7 of this Order. 

(5) May, except when on official business, visit 
only those places of business which are clearly posted as 
being operated by U. S. Forces, by a U. S. Government Agency, 
or approved by a Flag or General Officer for use by govern­
ment personnel. 

DISTRIBUTION: "A" & "B" 

~~~ 
r~('E~ WALKER 

Chief of Staff 
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Commanders of Cantonments. Commanders of cantonments willb.
obtain the sign depicted by enclosure (2) in accordance with re-
ference (b) and erect them by their gates.

C. 1st Marine Division Provost Marshal

(1) Make recommendations to Sector Commanders concern-
ing local unit MP patrols which may be necessary to enforce the
provisions of this Order.

(2) Ensure that off-limits areas are properly posted.

(3) Notify the III MAF Provost Marshal's office of
restricted areas in accordance with reference (a).

d. A11 U. S. Military Personnel

(1) Will respect the local citizens, their property,
culture and beliefs.

(2) Will observe and comply with the off-limits
restrictions listed in paragraph 5 of this Order.

(3) Will observe and comply with the transportation
restrictions listed in paragraph 6 of this Order.

(4) Will observe the curfew established in para-
graph 7 of this Order.

(5) May, except when on official business, visit
only those places of business which are clearly posted as
being operated by U. S. Forces, by a U. S. Government Agency,
or approved by a Flag or General Officer for use by govern-
ment personnel.

C E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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( ~.l ~L1mt;t6. "J?ii.f,~ror.m·' ' .' . 
''''w ,rt'I,.~!C' . 

Date 

From: Commanding Officer/Divi~ion Staff Section Head 
To: Name of Individual and Unit 

Subj: Off-Limits pass 

10 The bearer of this pass is authorized to visit (exact 
place) for the purpose of (state exact nature of business) 
during the flours of to on ~datel, 

Is/Commanding Officer! 
Division StafrSection Head 

/s/ Provost Marshal 

1 ENCLOSURE tl) 
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(CC-Limite Rass Form
I

Date

From: Commanding Officer/Division Staff Section Head
Name of Individual and UnitTo:

Subj : Off-Limits pass

1. The bearer of this pass is authorized to visit (exact

place) for the purpose of (state exact nature of business)
on (date).during the hours of to

/s/Commanding Officer/
Division Staff Section Head

is/ Provost Marshal

ENCLOSURE (1)1
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lat Marine Division (Rein), nor 
P'PO J San Francisco, California 96602 

DIVISION ORDER PS041.180 

Froms Commanding General 
TOI Distribution List 

DiY() PS041.1~C 
41ALG/ldw 
3 Feb 3970 

Sub j: Standing Operating Procedures for Command MateJi, el Manage.nt 
Inlpe et1on! 

Enels J(l) I.CCl'l'OR SHEET 

1. ~e. To provide standard procedures for the conduct of Command 
Mate;oeli8nagement Inspections wi thin the 1st Marine Divilion. 

2. Cancellation. DivO SCU1.1BB. 

3. Action. Thil Order il effective upon receipt. 

4. Reco_ndat101'l. RecollllDlndat10nl concerning the contents of thta 
Order are soUctted. Submit such recommendations to this Headquarters 
via the appropriate chain of Command. 

S. Certification. Reviewed and approved this date. 

mSTRI"8UTION. "A" ~ liB" Plus 4 (So) 
Cow tol 
III M.lF 
3rdDiv 
letKAW 
FLO 

Chief of Staff 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo P5041.18C
4/ALG/ldw
3 Feb 1970

DIVISION ORDER P5041.18C

From: Commanding General
Distribution ListTo:

Subj: Standing Operating Procedures for Command Materiel Management
Inspections

Encl: (1) LOCATOR SHEET

1. Purpose. To provide standard procedures for the conduct of Command
Material Management Inspections within the 1st Marine Division.

2. Cancellation. DivO 5041.18B.

3. Action. This Order is effective upon receipt.

4. Recommendation. Recommendations concerning the contents of this
Order are solicited. Submit such recommendations to this Headquarters
via the appropriate chain of Command.

5. Certification. Reviewed and approved this date.

C. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B" Plus 4 (50)

Copy to:
III MAF
3rd Div
1st MAW
FLC
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Subj I Standing Operating Procedures tor Command Jofaterie1 Management 
Inspections 

Location • 
( .. tn~di~c~a te~""lo-o~a"'l"tTlo~n"'(~EI"') -o'r~co~W~( lY"'e~8~)-o~r~thr'li""EI~Pu""b""n"""ca~tl"'Ji"'on-.~)r-----

DCI£8ORI (1) 
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Divo P5041.18C
3 Feb 1970

LOCATOR SHEET

Subj: Standing Operating Procedures for Command Materiel Management
Inspections

Location .
(Indicate location (s) of copy(ies) of this publication.)

ENCLOSURE (1)
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SOP FOR COM:1AND HATERIEL MANAGEMENT INSPECTIONS 

SECTION I GENERAL 

100. BASIC REFFRENCES 

a. FY.FPacO 5041.1_ Conduct of Inspections 

b. DivC P4000.2_ SOP for Logistics 

c. DivO ~041.1_ SOP for Commanding General's Inspection 

d. DivO 5041.20 Instructions for the Conduct of Tech~ical and 
Special Inspections 

e. DivO ~041.19_ Command Inspection of Equipment 

References applicable to specific commodity or functional areas are 
under Commodity and F'unctional Area Inspection Procedures, Section II!. 

101. DEFINITION OF !'1ATERIEL MA~'AGE11ENT 

1. Materiel Management is the systematic application of modern manage­
ment prin~iples to the resources availahle. Resources are personnel, 
money and materiel. Through selective reporting, allowance lists, planning, 
organizing and controlling at each command echelon, optimum utilization 
of ttes6 resources is accomplished. 

2. The Materiel Manager is concerned with all resource categories. Ria 
primary concern is with materiel. Pis goal is maximum utilization of 
the least amount of materiel necessary to accomplish his co~nder's 
mission. He is interested in personnel as t1:e training has a real 
effect on the life of equipment. Similarly, the lack of financial 
resources for spare parts may result in decreased equipment availability. 

3. Reports are an effective materiel management tool but must be care­
fullY monitored to ensure that information obtained is necessary and is 
not duplicated by other reports. 

4. The most effective tool for the Materiel Manager is the Materiel 
Management Inspection. It requires 11 ttle time or preparation on the 
part of the inspected unit if a viable materiel management program is 
in effect. It offers the cOl1'llTl8.nder a complete picture of a unit's 
logistical readiness posture. It 10ca~ize5 problem areas. And. the 
presence ·of commodi~/functional area experts on-site offers the most 
efficient method of promulgating "get-welll! measures. 
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101.4SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SECTION I GENERAL

100. BASIC REFERENCES

a. FMFPacO 5041.1_ Conduct of Inspections

b. DivC P4000.2 SOP for Logistics

C. Divo 5041.1_ SOP for Commanding General's Inspection

d. DivO 5041.20_ Instructions for the Conduct of Technical and

Special Inspections

e. Divo 5041.19_ Command Inspection of Equipment

References applicable to specific commodity or functional areas are

under Commodity and Functional Area Inspection Procedures, Section III.

101. DEFINITION OF MATERIEL MANAGEMENT

1. Materiel Management is the systematic application of modern manage-
ment principles to the resources available. Resources are personnel,

money and materiel. Through selective reporting, allowance lists, planning,

organizing and controlling at each command echelon, optimum utilization

of these resources is accomplished.

2. The Materiel Manager is concerned with all resource categories. His

primary concern is with materiel. His goal is maximum utilization of

the least amount of materiel necessary to accomplish his commander's

mission. He is interested in personnel as the training has a real

effect on the life of equipment. Similarly, the lack of financial

resources for spare parts may result in decreased equipment availability.

3. Reports are an effective materiel management tool but must be care-

fully monitored to ensure that information obtained is necessary and is

not duplicated by other reports.

4. The most effective tool for the Materiel Manager is the Materiel

Management Inspection. It requires little time or preparation on the

part of the inspected unit if a viable materiel management program is

in effect. It offers the commander a complete picture of a unit's

logistical readiness posture. It localizes problem areas. And, the

presence of commodity/functional area experts on-site offers the most

efficient method of promulgating "get-well" measures.

1-1

5

DECLASSIFIED



DECLASSIFIED 

102. SOP FOR COMMA..~D l'J!TERIEL M.~.TA.G~TT INSPECTIONS 

102. PURPOSF. OF CMMI. The purpose of the CMMI is to promote general 
efficiency and combat readiness throughout the Division in a. twofold 
manner: first, to determine the effectiveness and efficiene.r ot the 
unit1s materiel re~diness and management through the identification and 
correction of discrepancies; and second, to assist Commanding Officers 
by providing staff assistance in the area of materiel management. 

10). PGLICY. 

1. 'lhe 00.11 is a working inspection based upon a system of epot check­
ing and samplings to accomplish its purpose. The inspection is intended 
to apply to all equipment and supplies, including those in storage and 
will not be concerned with such matters as appearance ot personnel, 
equipment and facilities, except in those areas where appearance is 
directly related to materiel readiness. 

2. The evaluation of each cOl'lll'llOdity area will be thorough, tactual and 
impartial, noting irregularities, deficiencies and oommendator,y accomp­
lishments. Care will be taken not to misrepresent an isolated deficienc,r 
as a general condition. 

). Evaluations will be based upon the following systems. 

a. Satisfacto;y. This represents 100% performance, total compliance 
with all regulations and unmistakable perfection in acoomplishment. 

b. Satisfaoto~ with Minor Discrepancies. This represents an ex­
cellent performance with only a moderate number of minor discrepancies. 

c. Satisfactory with Discrepancies. This is a good performance. It 
represents either a large number ot minor discrepanoies or a number ot 
discrepancies that cannot be categorized as either minor or major, but 
fall somewhere in between. ~uite possibly it will represent a combina­
tion of some minor discrepancies and some discrepancies that are neither 
minor nor major. 

d. Satisraeto!; with Major Disorepanoies. This represents a poor 
perfomance. At east some major discrepanCies exist. In addition, 
there may be some minor discrepancies and discrepancies that are peither 
minor nor major. Both the large number of discrepancies and/or the 
seriousness of some or these discrepancies are determining factors 1n 
arriving at this grade. Further, this grade is indicative of a condition 
just above inability to effectively perform an assigned mission or a 
primary function. 

e. UnsatlsfactoEY' This represents an unacceptable performance. 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS102.

102. PURPOSE OF CMMI. The purpose of the CMMI is to promote general
efficiency and combat readiness throughout the Division in a twofold
manner: first, to determine the effectiveness and efficiency of the

unit's materiel readiness and management through the identification and
correction of discrepancies; and second, to assist Commanding Officers

by providing staff assistance in the area of materiel management.

103. POLICY.

1. The CMMI is a working inspection based upon a system of spot check-
ing and samplings to accomplish its purpose. The inspection is intended
to apply to all equipment and supplies, including those in storage and
will not be concerned with such matters as appearance of personnel,
equipment and facilities, except in those areas where appearance is
directly related to materiel readiness.

2. The evaluation of each commodity area will be thorough, factual and
impartial, noting irregularities, deficiencies and commendatory accomp-
lishments. Care will be taken not to misrepresent an isolated deficiency
as a general condition.

3. Evaluations will be based upon the following system:

a. Satisfactory. This represents 100% performance, total compliance
with all regulations and unmistakable perfection in accomplishment.

b. Satisfactory with Minor Discrepancies. This represents an ex-
cellent performance with only a moderate number of minor discrepancies.

c. Satisfactory with Discrepancies. This is a good performance. It

represents either a large number of minor discrepancies or a number of
discrepancies that cannot be categorized as either minor or major, but
fall somewhere in between. Quite possibly it will represent a combina-
tion of some minor discrepancies and some discrepancies that are neither
minor nor major.

d. Satisfactory with Major Discrepancies. This represents a poor
performance. At least some major discrepancies exist. In addition,
there may be some minor discrepancies and discrepancies that are neither
minor nor major. Both the large number of discrepancies and/or the
seriousness of some of these discrepancies are determining factors in
arriving at this grade. Further, this grade is indicative of a condition

just above inability to effectively perform an assigned mission or a
primary function.

e. Unsatisfactory. This represents an unacceptable performance.
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It may be the result of an exceptiQt'lally larr,e numher of discrepancies 
and/or one or more major discrepancies. In either case, the conclusion 
il!l that the cOllllT'.a.nd or functional area is not satisfactorily perfoming 
its mission or functiOtl. ~!:t:I.c <'1.,;;11 :::.; ... .'~~. is 'J. 

4. Any co~odit:Y/functional area evaluated as rmSATISFA.CTOR· ... will be 
reinspected on a date mutually aereeable to the CO!1'Jllanding Officer and, 
the cognizant Snecial Staff Officer but not later tha.n 30 days after 
the initial inspection. 

5. The 0:':':1 is a loeiF.t1cal inspection and will not he scheduled 
or conducted in any manner Which will interfere with tl'!e tactical 
missions assigned. 

104. SCOPE. The inspection will include, hut is not limited to the 
follow!iigOommod1 ty/funet;onal areas: COl'IU'II.unioation-Electron1cs, 
~~/FORSTAT, General Supp~ Functions and Operations, Emharkation, 
Engineer, Ordnance, Food Services to include Garrison Mess Property, 
and Motor Transport. The insp ection will also cover. tr.s operation arid 
mintenance activities associated m.tr. all these areas. 

1. '"he overall evaluation of the C"MI is ~ased upon the following. 

a. The proficiency of t}-'e orhanization ano its persOT'Inel. 

h. The serviceahility, proper usage, unit procedures and practices, 
and operational readiness of organizational equip~'ent. 

c. The accomplishment of required modifications or action taken 
to accomplish the modification. 

d. The inspection of maintenance facilities for adequacy, suit­
ability o~ location and completeness of facilities to accomplish the 
assigned maintenance functions. 

e. The adequacy and effectiveness of lln1.t maintenancf>. records. 

f. The serviceability, care and cleanin.g of weapons. 

g. The proper storage of a.nd compliance with saf'ety regulations 
concerning ammunition, pyrotechld.c~, and demolition materiala. 

h. 'lbe examination of storage facilities for opt1l'lum utilization 
-.nd protection of assets. 

i. The efficiency of all supply procedures directly supporting 
combat operations. 

j. The action taken on known excesses and srortages. 
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It may be the result of an exceptionally large number of discrepancies
and/or one or more major discrepancies. In either case, the conclusion
is that the command or functional area is not satisfactorily performing
its mission or function. Mancrical grade is 0.

4. Any commodity/functional area evaluated as INSATISFACTORY will be
reinspected on a date mutually agreeable to the Commanding Officer and ,

the cognizant Special Staff Officer but not later than 30 days after
the initial inspection.

5. The CNT is a logistical inspection and will not be scheduled
or conducted in any manner which will interfere with the tactical
missions assigned.

104. SCOPE. The inspection will include, but is not limited to the

following commodity/functional areas: Communication-Electronics,
MARES/FORSTAT, General Supply Functions and Operations, Embarkation,
Engineer, Ordnance, Food Services to include Garrison Mess Property,
and Motor Transport. The inspection will also cover the operation and
maintenance activities associated with all these areas.

1. The overall evaluation of the C'MI is based upon the following:

a. The proficiency of the organization and its personnel.

b. The serviceability, proper usage, unit procedures and practices,
and operational readiness of organizational equipment.

C. The accomplishment of required modifications or action taken
to accomplish the modification.

d. The inspection of maintenance facilities for adequacy, suit-
ability of location and completeness of facilities to accomplish the

assigned maintenance functions.

e. The adequacy and effectiveness of unit maintenance records.

f. The serviceability, care and cleaning of weapons.

g. The proper storage of and compliance with safety regulations
concerning ammunition, pyrotechnics, and demolition materials.

h. The examination of storage facilities for optimum utilization
and protection of assets.

i. The efficiency of all supply procedures directly supporting
combat operations.

j. The action taken on known excesses and shortages.
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k. The effici.enc r of repair parts snnply proced1lres witt.in each 
commoriit:r/functional arpa. 

1. !.'he future maintenance and l':Iuppl;T requireroonta c"erived from 
deficiencies disclosen during tr e inspection. 

m. 'r!'le reporting procedllr~s of t1-e "nit'lS Logistic SU!TllTlary ~ep(rt. 

n. TC:e embarkation rea,rl.ir,ess of tre nnit (hoth lnenual and mechanized}. 

o. The HARES/FORS'!'.\':" reporting s:rstem and associated reporting 
procedures as related to logistical readir.ess reportine. 

10.5. RBLAfi(IJ 01' CMMI oro MAIKTDANOE M&!f1O!HIN! PHOOlWm. ~·It'Ue 
!.'aintenance l"anaremen t programs are directed towA.rd efficient fielrla.nd 
depot maintenance procedures, tl'eir success· denenris Up01"1 tre validity 
of first ana second ec:elon mait"'tenance procedures of tr'e usine unit. 
An integral pa.rt of a C:l:J is assuring th.t equipment operators are 
profiCient in their field, 3.uare of a:~mlicahle tocr·nical manuals, 
a" d are actively foUvwing an appro,"ed preventive maintenance program~ 

1. Sl'!CIJL MlIN'lENlNCI pWRAMS. Yarious special programs desiened to 
improve a uni£'s maintenance posturr are in effect and availahle to 
Division units. Tn order to efficientl~r utilize tho maintenance assets 
available under tbese prograJl1s, it is imperative ttat cornizant unit 
personnel understand tl'esEl proGrams an~ utilize treM :oltenever appropriate 
to en.f'ance t~e effeetivenci.'s of t}'eir unit's Yateriel ~~anagement. .\s 
one of its functions, U'e Ci'T 10lill determine if unit persorne1 ohar~ed 
w1t} ·via.teriel i::anar:ement a.re familiar VIi tJ- aspects o.f the programs ap_. 
pl1cablAt ~o trJeir units, wletter p~rtinent puhlications are on hand and 
wl':etler tt·e wit r.as procedures to monitor t:.r.e status of its equipment 
inducted into such pror,rarns. Special prof:l'a.'l1s cOT1temnlatorl hy this' 
rl5rec";,~' .. '" "''''r''ld~ tIe }.' FS:t Vaintenance 'Palanee Program, F'~Pao ~quip­
ment ~I.ehuil( .rogram, Replacement and Evacuation (~.~) Program, Second-
8.r'j' Repairahle Ttems (nx) Program, :.c'..xperited l~aintenance Program, Rapid 
Repair Progr8l1l, and Recoverable Items Program., Jnformation and instnac_ 
tl'o rr.. concernir:g ea.ct· of tte a'-'ove programs ~re contair.ec'! 11"1 nivle1.on 
Order F4700.lO,.Standing Operating Procedure.. . 

2. MAINTDANCi ULADD PROGRAMS. It i~ incumbent upon eac~ unit commander 
to ensure tl"at Hs }!ateriel ~:anaeement effort inc1uc1es provisions 
for the timely and accurate Bubmi!')S'ion of Unsatisfactory 'rqllipment 
Reports (1!'e'?,) as required hy T;ivision Order 4700.1 as well astr.e 
acco'llplishment of Equipment r;oc1ification as covered in 'f'Iivisi9n Crrler 
10010.1. C'1::r's will be prorra.1'lL"llec. to evaluate inspected. units wi tJ; 
respect-to each of tl e ahove requirements. 
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k. The efficienc' of repair parts supply procedures within each
commodity/furctional area.

1. The future maintenance and supply requirements derived from
deficiencies disclosed during the inspection.

m. The reporting procedures of the Unit's Logistic Summary Report.

n. The embarkation readiness of the unit (hoth manual and mechanized).

O. The MARES/FORSTAT reporting system and associated reporting
procedures as related to logistical readiness reporting.

105. RELATION OF CMMI TO MAINTENANCE MANAGEMENT PROGRAMS. While
Maintenance Management programs are directed toward efficient field and
depot maintenance procedures, their success depends upon the validity
of first and second echelon maintenance procedures of the using unit.
An integral part of a CIT is assuring that equipment operators are
proficient in their field, aware of applicable technical manuals,
and are actively following an approved preventive maintenance program.

1. SPECIAL MAINTENANCE PROGRAMS. Various special programs designed to
improve a unit's maintenance posture are in effect and available to
Division units. In order to efficiently utilize the maintenance assets
available under these programs, it is imperative that comizant unit
personnel understand these programs and utilize them whenever appropriate
to enhance the effectiveness of their unit's l'ateriel Management. As
one of its functions, the CNT will determine if unit personnel charged
wit Materiel Management are familiar with aspects of the programs ap-
plicable to their units, whether pertinent publications are on hand and
whether the unit has procedures to monitor the status of its equipment
inducted into such programs. Special programs contemplate by this
directive includes the 3. FSR Maintenance Palance Program, FMFPac Equip-
ment Rebuild program, Replacement and Evacuation (RRF) Program, Second-
ary Repairable Items (DX) Program, Expedited l'aintenance Program, Rapid
Repair Program, and Recoverable Items Program. Information and instruc-
tions concerning each of the above programs are contained in Division
Order P4700.10, Standing Operating Procedure.

2. MAINTENANCE RELATED PROGRAMS. It is incumbent upon each unit commander
to ensure that his Materiel Management effort includes provisions
for the timely and accurate submission of Unsatisfactory Equipment
Reports (VER) as required by Division Order 4700.1 as well as the
accomplishment of Equipment Modification as covered in Division Order
10010.1 OIT'S will be programmed to evaluate inspected units with
respect to each of the above requirements.
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SOP FOR COJ.!MAND HATE'RIEl. MANAGID-m:NT INSPECTIons 

SECTION II JJIUNlm'RATlVE 

200. FREQUENCY/SCHEDULING OF INSPECTIONS. Inspection schedules will 
be publ18hed quarterly bY DIVIiIon Bulletin. At a minimUJll, inspection 
dates and unite to be inspected will be included within the scope of 
this publication. Each unit will be inepected at least once every 
180 days. 

201. '1'IMES/DURATION OF INSPECTIONS. Inspections will commence after 
the senIor inspectOr has made a courtesy call on the Commanding Officer 
of the unit to be inspected. They will be scheduled to begin at the 
start of the unit's working day. Duration of the inspection will nor­
mally be one day for infantry battalions and regimental headquarters 
companiee/batteries; two days will normally be required for the inspec­
tion of combat support and combat service support battalions. 

202. COMPOSITImT OF CMMI TEAM. The Division CMMI team will be com­
posed or teams constituted l'roa within each of the follOWing Special 
Staff Sections: Ordnance, Engineer, Embarkation, Motor Transport, Food 
Services, Supply, Communication-F:lectronicB and Systems Engineering. 
Cognizant staff officers of the above sections are charged with the 
zoesponeibility for constituting permanent CMMI teams within their 
sections. The membership will include the necessary technical inspec­
tors to properly evaluate their respective areas. These teams will be 
augmented with additional inspectors from outside of the section on 
an as-required basis. Staff sections requiring such augmentation 
will effect direct informal liaison with support units wi thin and 
outside of the Division for the required assistance. . 

20). Cm-TDUCT OF 1m: CMMI 

1. The CMMI 18 a working inspection and as such will be conducted with 
a minimum disruption of the inspected unit's normal working routine. 

2. Units to be inspected will ensure that a representative from each 
cammodi ty/functional area is present at the \mit s-4 office upon 
arrival of the CMMI team for expeditious assignment of individual 
inspectors to their counterparts. 

3. The inspection will at a minimum include, but not necessarily be 
limited to: 

a. Lim! ted Technical Inspections perfonned on a representative 
sample of each type of equipment authorized~ to determine the ade­
quacy of preventive maintenance being performed within the unit. 

b. A review of preventive maintenance procedures and records 
including the use of periodic PM rosters/schedules ~ere applicable. 
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SECTION II ADMINISTRATIVE

200. FREQUENCY/SCHEDULING OF INSPECTIONS. Inspection schedules will
be published quarterly by Division Bulletin. At a minimum, inspection
dates and units to be inspected will be included within the scope of
this publication. Each unit will be inspected at least once every
180 days.

201. TIMES/DURATION OF INSPECTIONS. Inspections will commence after
the senior inspector has made a courtesy call on the Commanding Officer
of the unit to be inspected. They will be scheduled to begin at the
start of the unit's working day. Duration of the inspection will nor-
mally be one day for infantry battalions and regimental headquarters
companies/batteries; two days will normally be required for the inspec-
tion of combat support and combat service support battalions.

202. COMPOSITION OF CMMI TEAM. The Division CMMI team will be com-
posed of teams constituted from within each of the following Special
Staff Sections: Ordnance, Engineer, Embarkation, Motor Transport, Food
Services, Supply, Communication-Flectronics and Systems Engineering.
Cognizant staff officers of the above sections are charged with the
responsibility for constituting permanent CMMI teams within their
sections. The membership will include the necessary technical inspec-
tors to properly evaluate their respective areas. These teams will be
augmented with additional inspectors from outside of the section on
an as-required basis. Staff sections requiring such augmentation
will effect direct informal liaison with support units within and
outside of the Division for the required assistance.

203. CONDUCT OF THE CMMI

1. The CMMI is a working inspection and as such will be conducted with
a minimum disruption of the inspected unit's normal working routine.

2. Units to be inspected will ensure that a representative from each
commodity/functional area is present at the unit S-4 office upon
arrival of the CMMI team for expeditious assignment of individual
inspectors to their counterparts.

3. The inspection will at a minimum include, but not necessarily be
limited to:

a. Limited Technical Inspections performed on a representative
sample of each type of equipment authorized, to determine the ade-
quacy of preventive maintenance being performed within the unit.

b. A review of preventive maintenance procedures and records
including the use of periodic PM rosters/schedules where applicable.
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SOP FOR COMMAND MA'I'ERIEL MANAGEMENT INSPECTIONS 

c. Individual equipment reports. 

d. Procedures for evacuation and receipt of equipment including 
traceability ot work orders with the commodity/functional area. 

e. Operational records and procedures. 

t. Supply management within each area to include: 

(1) Requisitioning and to1low-up procedures. 

(2) Reconciliation of requisitions with the mit's supply 
section. Each separate area inspector will coordinate these recon­
ciliations with the Supply Inspector. 

(J) Traceabili ty of requisi tiona. 

(4) Stockage ot unauthorized repair parte. 

(S) lquipment held in excess or authorized allowance with par­
ticular attention to pending requisitions l the receipt ot which will 
exceed stockase objectives. 

(6) Shortages not on requisition. 

g. Required publications and direct! ves. 

h. Sa.t'ety precautions. 

i. A.dequacy and currency ot unit's SOP's tor those cOJlllll.Odity/ 
functional &reU that require SCI" ••• 

2~. UNIT NOTIFICATION 

1. Each unit to be inspected will be notified by individual letter 
two weeks prior to the inspection. Ji'iDa1 administrative detai1.8 will 
be covered including: 

a. Estimated time ot arrival ot CMMI telJlU!l. CCIIJIIlodity areas to 
be inspected at times/dates other than that ot a prev101ia~ notU1sd 
inspection date will be 80 indicated. 

b. Composition and aize ot the inspeotion party. 

c. Desired itinerary in the case ot organizations whose subor­
dinate units are at separate locations. 

d. Anticipated duration ot the inspection and any details that 
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C. Individual equipment reports.

d. Procedures for evacuation and receipt of equipment including
traceability of work orders with the commodity/functional area.

e. Operational records and procedures.

f. Supply management within each area to include:

(1) Requisitioning and follow-up procedures.

(2) Reconciliation of requisitions with the unit's supply
section. Each separate area inspector will coordinate these recon-
ciliations with the Supply Inspector.

(3) Traceability of requisitions.

(4) Stockage of unauthorized repair parts.

(5) Equipment held in excess of authorized allowance with par-
ticular attention to pending requisitions, the receipt of which will
exceed stockage objectives.

(6) Shortages not on requisition.

g. Required publications and directives.

h. Safety precautions.

i. Adequacy and currency of unit's SOP's for those commodity/
functional areas that require SOPIS.

204. UNIT NOTIFICATION

1. Each unit to be inspected will be notified by individual letter
two weeks prior to the inspection. Final administrative details will
be covered including:

a. Estimated time of arrival of CMMI teams. Commodity areas to
be inspected at times/dates other than that of a previously notified
inspection date will be so indicated.

b. Composition and size of the inspection party.

C. Desired itinerary in the case of organizations whose subor-
dinate units are at separate locations.

d. Anticipated duration of the inspection and any details that
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will ueist in assuring minimUJII disruption of the noru.1 work 
I!Ichedule. 
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will assist in assuring minimum disruption of the normal work
schedule.
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SECTION III 

COMMODITY A.ND FUNCTIOnAL AREA INSPECTION PROCEDURES 

300. GENERAL.. Normal OM.:I Inspections will consist of inspections 
in eight comnod1ty/f'unctional areas. Detailed procedures follow. 
Significant variations or additions to tre following procedures will b~ 
approved by the Assistant Chief of Staff, 0-4 and will be so noted in the 
pre-inspection notification to the unit concerned. 

301. ORDNANCE INSPECTION PROCEDURES 

1. BASIC REF'ERENCE. DivO PBoaO.l , Ot4dnance SOP, lUts, repone, recorda 
and ordnance procedures. -

2. COMPOSITION OF INSPECTION TE(M. The Ordnance Inspection Team will 
consist of the rollowinr specialists as required for the type of unit 
being inspectedt 

a. 1 $NCO, Inf-.ntry Weapons Amorer (2111). 

b. 1 s~rco, Amnnmition Technician (2311). 

c. 1 SNCO, Artillery We.pons Repairman (2131). 

d. 1 SNCO, Tracked Vehicle Repairman (2IL.9). 

3. SCOPE OF DTSPECTION. The Ordnance Inspections are designed as a 
workIng inspection utiUzing systems of spot checking and sampling to 
accomplish its purpose. The inspection will include, but not be limited 
to the following I 

a. Security within storage ... a/armories containing o~oe._ierlel. 

b. A.dequacy of storage facili ties. 

c. Supply and accounting procedures for ordnance materiel. 

d. Maintenance of weapons, ldts, test .sets, and hand toolt" 

e. Status of technical training. 

f. Maintenance of ordnance publications and techniea.l lII&nuala. 

g. Maintenance ot records. 

h. Serviceability, proper usage, organizational procedures/practice •• 
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SECTION III

COMMODITY AND FUNCTIONAL AREA INSPECTION PROCEDURES

300. GENERAL. Normal CMMI Inspections will consist of inspections
in eight commodity/functional areas. Detailed procedures follow.
Significant variations or additions to the following procedures will be
approved by the Assistant Chief of Staff, G-4 and will be 80 noted in the
pre-inspection notification to the unit concerned.

301. ORDNANCE INSPECTION PROCEDURES

1. BASIC REFERENCE. DivO P8000.1_, Ordnance SOP, liste, reports, records
and ordnance procedures.

2. COMPOSITION OF INSPECTION TEAM. The Ordnance Inspection Team will
consist of the following specialists as required for the type of unit
being inspected:

a. 1 SNCO, Infantry Weapons Armorer (2111).

b. 1 SNCO, Ammunition Technician (2311).

C. 1 SNCO, Artillery Weapons Repairman (2131).

d. 1 SNCO, Tracked Vehicle Repairman (2149).

3. SCOPE OF INSPECTION. The Ordnance Inspections are designed as a
working inspection utilizing systems of spot checking and sampling to
accomplish its purpose. The inspection will include, but not be limited
to the following:

a. Security within storage areas/armories containing ordnance material.

b. Adequacy of storage facilities.

C. Supply and accounting procedures for ordnance materiel.

d. Maintenance of weapons, kits, test sets, and hand toole,

e. Status of technical training.

f. Maintenance of ordnance publications and technical manuals.

g. Maintenance of records.

h. Serviceability, proper usage, organizational procedures/practices.
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and operational readinel!ll!l of all ordnance equipment. 

4. AlII'IIunition, pyrotechniee J and all demolitions will be inlpected 
to .. ure proper storage al well as l!Iafety of per.ormel involved in 
handling thel!le explosives. 

s. 1ICC!RIl9. The following recordl vil1 be renewed for CCllPletenel1 
and to eMUre that data is current: 

a. Artillery weaponsl 

(1) Weapons Gun Book. 

(2) Tactical equipment repair orders (mo). 

(3) TM's/FM'a/S-L's, MI's, TI's. 

(4) Requisitions tor tools and current status. 

b. Tracked Vehicles 

(1) Tracked vehicle: log book, gun books. 

(2) Same as (2) through (4) above. 

c. Small Arm8 

(1) Issue/Receipt cards. 

(2) Tactical equipment repair orders (TERO). 

(3) TH i s/1M I sIMI I s, TI'I!I, etc. 

(4) Parts, toold, etc., on requisition, substantiated by Bocu.nt 
nu.nilers. Current statUI!I information on first and second echelon repair 
parte. 

(,) Record of weapons of personnel on R&R, leave, hospital, etc. 

d. AMMUNITION 

(1) Current inventory. 

(2) Authorized allowances on hand (ooA). 

(3) Adequate receipt/issue and turn-in records. 
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and operational readiness of all ordnance equipment.

4. Ammunition, pyrotechnics, and all demolitions will be inspected
to ensure proper storage as we'll as safety of personnel involved in
handling these explosives.

5. RECORDS. The following records will be reviewed for completeness
and to ensure that data is current:

a. Artillery weapons:

(1) Weapons Gun Book.

(2) Tactical equipment repair orders (TERO).

(3) TM's/FM's/S-L's, MI's, TI's.

(4) Requisitions for tools and current status.

b. Tracked Vehicles

(1) Tracked vehicle log book, gun books.

(2) Same as (2) through (4) above.

C. Small Arms

(1) Issue/Receipt cards.

(2) Tactical equipment repair orders (TERO).

(3) TM'5/FM's/MI's, TI's, etc.

(4) Parts, tools, etc., on requisition, substantiated by Document
numbers. Current status information on first and second echelon repair
parts.

(5) Record of weapons of personnel on R&R, leave, hospital, etc.

d. AMMUNITION

(1) Current inventory.

(2) Authorized allowances on hand (DOA).

(3) Adequate receipt/issue and turn-in records.
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(4) Suspended anIIIIm1ti~ tile. 

6. PIRSONRBL. Inspectors will note technical competence ot uligned 
ordnanoe personnel. 

7. 'RUIPMENT. LTl (limited 3d echelon technical iMpection)· will be 
performed on Ordnance as indicated. 'lbe tollowing percentages will 
be inspected dependent upon the tactical lituationl 

a. TANK 'AA Tl'ALION 

(1) ~eA3 Tank ~ ..10% 

(2) M67Al Flame .. - 30% 

(3) M51VTR .... 30% 

(4) M,OAl Ont08 .. - 10% 

b. AMTRA.C 'AATTALION 

(1) LVTP511 - 10% 

(2) LVTP5Al (Crnd) - 30% 

(J) LVTEl -30,(, 

(4) LVTR1 - ,30% 

c. ARTILLERY' 

(1) 105 How • 30~ 

(2) 155 Pow SP •. 30% 

(3) 8" How - 50% 

(4) l75mm Gun • 50% 

(5) 4.2" Mortar - 50% 

d. SMALL ARMS 

(1) A.ll re8erve weapons • ,0% 

(2) All other weapons - 10% 

e. AMMUNITION. Bunkers and storage 8i tea • 100< 

DECLASSIFIED 
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(4) Suspended ammunition file.

6. PERSONNEL. Inspectors will note technical competence of assigned
ordnance personnel.

7. EQUIPMENT. LTI (limited 3d echelon technical inspection) will be
performed on Ordnance as indicated. The following percentages will
be inspected dependent upon the tactical situation:

a. TANK BATTALION

(1) M48A3 Tank - - 10%

(2) M67A1 Flame .. - 30%

(3) M51VTR - 30%..

(4) M50A1 Ontos .. - 10%

b. AMTRAC BATTALION

(1) LVTP5A1 - 10%

(2) LVTP5A1 (Cmd) - 30%

(3) LVTE1 - 30%

(4) LVTR1 - 30%

c. ARTILLERY

(1) 105 How - 30%

(2) 155 How SP - 30%

(3) 8" How - 50%

(4) 175mm Gun - 50%

(5) 4.2" Mortar - 50%

d. SMALL ARMS

(1) All reserve weapons - 50%

(2) All other weapons - 10%

e. AMMUNITION. Bunkers and storage sites - 100%
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302.lL 

t. A courtesy inspection Or" an assistance visit will he conducted 
upon request, hut not within )0 days prior t.o th~ scheduled inspection 
date. 

I. Units should ensure tha t armo~~r records are current and that 
first and second echelon mainbenancehas heen carried out. 

h. AMunition should he revi.ewed for continuity and cO"'Pleteness. 

)02. ENGI'TV:R DTSRrJITC'T PROCEDURES 

a.. ~rcc '4710.2_ Engineer Equipment Retirement Program. 

h. HCe pl .. 750.J PaintinG and Registration lfarkings tor l'!ar1ne 
Tactical 3J'1d Comhat Equipment. 

c. fi'!";rracC 11275.1_ ~CP l'aintenat'1ce of ~~iT'eer Equipment. 

d. N1VUOS P-24~5 United States ~ravy Sa.fet,r Procenures. 

c. DivO h700.6_ scp r'aintenance and Engineer F.qui pment. 

f. DivO ~700. 7_ IT"s"gectiol'" Cl'.€'ck List, Eng1ne~r ~qll.ipment. 

g. DivC 4700.r_ SCP Engineer Operations. 

h. DivC h700.9 Records for ~'!on-Tactica1 OeT'lerators .. 

i. DivC 10260.2_ ! Corps Generator ('operation and !-~aintenar.ce. 

j. rrm';C-rI 611S/U I'aintenance RAS?ClT'lsibili t~r 'Snr.ineer rtencrators. 

k. n' -'~ 700-l~/lA Recoras rroceclu:r.e~ for Yarin~ Cor:os Tacti.cal 
1q\L1 .. nt. 

1. Tl':-1l275-12/2 Prf!ventb-e l''tintenarce Indicators tor Canmanders. 

iii. ~·:-1l275-15/1C !:a1r.tenance of IT.nginel"r ~qllip'nent. 

a. T1'.e engineer inspection team consil!lts of (1) l349~l!!ngineer 
7quipment Chief. 

b. ',ll"!en i.nspecting engineer wits and 1st Shore l)art;'t" ~att.alion , 
U e inapectior team \'1111 be aUGJ"1FmtE'tl hy arldi ttol"lal qualified peraoT'nel. 
TIc topes and nu:rr.hers \'lill he r1ictated h:~ tl'e size of the u"it to he in-
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1. A courtesy inspection or an assistance visit will he conducted
upon request, but not within 30 days prior to the scheduled inspection
date.

g Units should ensure that armory records are current and that
first and second echelon maintenance has been carried out.

h. Ammunition should he reviewed for continuity and completeness.

302. ENGINEER INSPECTION PROCEDURES

1. BASIC REFERENCES.

a. MCC 4710.2 Engineer Equipment Retirement Program.

h. MCC P4750.3 Painting and Registration Markings for Marine
Tactical and Combat Equipment.

C. ENFTacC 11275.1_ SCP Maintenance of Engineer Equipment.

d. NAVEXOS P-2455 United States Navy Safety Procedures.

C. Divo 4700.6 SCP l'aintenance and Engineer Equipment.

f. DivO 4700.7_ Inspection Check List, Engineer Equipment.

g. Divo 4700.8 SCP Engineer Operations.

h. Divo 4700.9_ Records for Non-Tactical Generators.

i. Divo 10260.2 I Corps Generator Operation and Maintenance.

j. USMC-IT 6115/1A !aintenance Responsibility Engineer Generators.

k. Records Frocedures for Karine Coros Tactical

Equipment.

1. T%-11275-12/2 Preventive Maintenance Indicators for Commanders.

m. TT-11275-15/10 Maintenance of Engineer Equipment.

2. COMPOSITION OF INSPECTION TEAM

a. The engineer inspection team consists of (1) 1349-Engineer
Equipment Chief.

b. When inspecting engineer units and 1st Shore Party nattalion,
the inspection team will be augmented by additional qualified personnel.
The tipes and numbers will be dictated by the size of the unit to he in-
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• 
specterl and its deployed stltus a.t tr.e time of ir.spection. 

3. SCOl"r c? mSPSCl'Tcr 

a. 'FtfCCfl!)s. Records will 119 kept in accordance with references 
(a), (k) or em] on tt'e l~arine Corps F'1uipment Hsted in reference (e). 
1f.eference (10) covers lTS t\ genera tors and other inter-service items as 
instructed hy the tending unit. 

h. JRUlPMBNT 

(1) For moat units within tre Division, the inspector will 
visually inspect every item possible for a!lpearance and 1st ec)'lelon 
maintenance SUell as water and oil level, fan helt tpnsion, battery and 
electrical connections, etc. 1i'lJere tl-e (lensity of the item runs hig}\, 
one out of three items will he inspecte~. Tte alloted time for the 
inspections is tt.e con·trolling factor. 

(2) Limited Technical Inspections will '~e conducted on equip­
ment helonging to wits tl".at rave 1 ti.gh dem~it~r of enp;ineer items 
(Engineer units and Shore Pa.rty uni ts) • Jt 1s ~d to cpe ok 1 in 
Ji however, t!'e deployment of equipment and time allowed is the r,o~­
ernine factor. 

(1) An overall check Hill he made to determine if maintenance 
management procedures are heinG fallowed. n·is will be accomplisl-erl 
in the follovTing ma.~ner: 

(a) Check wi t1-, slltlply to see if tl-c r and Special Ulcwances 
agree with :l tem custod~,r cards. 

(h) 'JerUy preventive maiT1tenance roster tc ensure tra.t ~quip­
ment is scheduled for timely preventive maintenance. 

( c) Verify equi pme-r:t jackets to ensure tr at proper ~n tries 
are being made after completion of maintenance an~ repairs. 

(d) Inspect equipmt"nt to dp.ter:·nirle if rn.aintena1'lce heing re­
corded is actually being done. 

(e) Check ~P~j sheets to determine if parts missing are re­
corded and corrective action taken to correct deficiency. 

(f) Check pending requisitions and 'fII'nCI s to ensure that Hems 
missing or in np.e~ of repair are on order anC! tJ:at status is correct. 

(g) Check hack l,ntt-· supply t(l ensure t[at nocuments are va.1id 
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spected and its deployed status at the time of inspection.

3. SCOPT CF INSPECTION

a. RECORDS. Records will be kept in accordance with references

(a), (k) or (m) on the Marine Corps Equipment listed in reference (e).

Reference (h) covers USA generators and other inter-service items as
instructed by the tending unit.

r. EQUIPMENT

(1) For most units within the Division, the inspector will

visually inspect every item possible for appearance and 1st echelon
maintenance such as water and oil level, fan helt tension, battery and
electrical connections, etc. Where the density of the item runs high,
one out of three items will be inspected. The alloted time for the

inspections is the controlling factor.

(2) Limited Technical Inspections will be conducted on equip-
ment belonging to units that have a high density of engineer items

(Engineer units and Shore Party units). It is prefersed to check 1 in

3; however, the deployment of equipment and time allowed is the gov-
erning factor.

C. MAINTENANCE MANAGEMENT PROCEDURES

(1) An overall check will be made to determine if maintenance

management procedures are being followed. This will be accomplished
in the following manner:

(a) Check with supply to see if the E and Special Allowances

agree with item custody cards.

(b) Verify preventive maintenance roster tc ensure that equip-
ment is scheduled for timely preventive maintenance,

(c) Verify equipment jackets to ensure that proper entries
are being made after completion of maintenance and repairs.

(d) Inspect equipment to determine if maintenance being re-
corded is actually being done.

(e) Check QPM sheets to determine if parts missing are re-

corded and corrective action taken to correct deficiency.

(f) Check pending requisitions and TFRC's to ensure that items

missing or in need of repair are on order and that status is correct.

(g) Check back with supply to ensure that documents are valid
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Ind ha .... up to date status cards suhmitted. 

4. GlD11:R1TORS. In order to eliminate contusion, the Di'f'isiOft lIng1neer 
haa the rElspoM1bUi ty at checking the recorda and _intene08 on all 
generators 8ftn though the item is a co...,onent part or under the oper­
ational control at the Communications Officer. 

s. UNIT PREPARATION FOR CMMI 

a. Review and update all records pertaining to the unit'. eng:l.nHP 
equipll8nt. 

b. Ha .... all recorcil arulable at one central location. 

c. It p08sible, have all directivea, publicatioM and Unit SOP to­
gether or know their location. 

d. Designate one man to escort engineer inapactora. '!'hie man .hould 
know the location of the varioue items ot equ1~nt and be prepared to 
note discrepancies. 

e. ReTiew the engineer checkli.t, appendix B-2-1, to ensure proper 
procedures are being tol1ow.d and that required publications are on hand. 

)0). DlB4RKATION INSPECTION PROCEDUR!'S 

1. BASIC RBF!RENCES 

a. The tollowing basic retereneel are considered n1ce18&r1 tor 
llound embarkation planning and are required to be 1Il&1ntained ed kept 
current at all times: 

• (1) LP'M 01 (Doctrine tor Ampbibioull Ope ratione ). Sete torth the 
balic doctrine goftming the planning and conduct ot all amphibious oper­
ationa. Chapter 12 diecusles planning and execution ot embarkation. 

(2) FMFM 4-2 (Embarkation). Sets torth the principles, pro­
cedurell and techniques tor planning the embarkation ot the Marine Landing 
Force. 

0) FMFPacO P4600.1 (SOp tor Embarkation). Prescribes e1ltJark­
ation proceuw'8l applicable to units ot FMFPac and contains planning 
tactore nol"lll&lq required in the preparation ot loading plana. 

(4) FMP'PacBul 4600 of l2Mq69 (SOp tor the Mechanized Fabark­
ation nata Sylte. (HEm». Setl torth the principles and procedures 
tor the MEnS. 
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and have up to date status cards submitted.

4. GENERATORS. In order to eliminate confusion, the Division Engineer
has the responsibility of checking the records and maintenance on all
generators even though the item is a component part or under the oper-
ational control of the Communications Officer.

5. UNIT PREPARATION FOR CMMI

a. Review and update all records pertaining to the unit's engineer
equipment.

b. Have all records available at one central location.

C. If possible, have all directives, publications and Unit SOP to-
gether or know their location.

d. Designate one man to escort engineer inspectors. This man should
know the location of the various items of equipment and be prepared to
note discrepancies.

e. Review the engineer checklist, appendix B-2-1, to ensure proper
procedures are being followed and that required publications are on hand.

303. EMBARKATION INSPECTION PROCEDURES

1. BASIC REFERENCES

a. The following basic references are considered necessary for
sound embarkation planning and are required to be maintained and kept
current at all times:

(1) LFM 01 (Doctrine for Amphibious Operations). Sets forth the
basic doctrine governing the planning and conduct of all amphibious oper-
ations. Chapter 12 discusses planning and execution of embarkation.

(2) FMFM 4-2 (Embarkation). Sets forth the principles, pro-
cedures and techniques for planning the embarkation of the Marine Landing
Force.

(3) FMFPacO P4600.1 (SOP for Embarkation). Prescribes embark-
ation procedures applicable Eo units of FMFPac and contains planning
factors normally required in the preparation of loading plans.

(4) FMFPacBul 4600 of 12May69 (SOP for the Mechanized Embark-
ation Data System (MEDS)). Sets forth the principles and procedures
for the MEDS.
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(,) ~ p4oo0.5_ Sec:tion IV (Embarkation/Transportation). 
Prescribes embarkation procedures applicable to units of III MAr. 

(6) DbO P4600,,1 (SOP for embarkation). Prescribes ellbark­
ation procedures appl1caDle to units of the 1st Marine DiTiaion. 

b. The aboft documents JftU8t be ma:1nta.1ned at battalion/separate 
company levels with the exception of PMFPacO p46OC.l , which vas 
distributed, and must be maintained at company/battery level. 

?. COMPOSITION OF INSPECTION TEAM. EntJarkation inspection team will 
normally consist of one §Nco for the inspection of Mechanized labark­
ation Data System (MEDS) and one SNCO for the inspection ot Manual 
Embarka t1 on Procedures. 

3. SCOPE OF INSPECTION 

a. RECORDS 

(1) !he Un! t Cargo Manifest (UOM) will be reviewed for format 
and cla.r1ty, and compared to the actual cargo that is on hand. 

(2) The Vehicle SUmmary and Priority Table (VS&PT) will be 
reTiewed for fOI'lllBt and clarity, and com.pared to authorized a1lov ... 
anoes and on hand equipment. 

(3) Required vehicle templates will be cheeked for proper 
quan ti ty and sil8. 

(4) Mechanized Embarkation Data System (MEnS) cards will 
be renewed against UCM's, VS&PT's, T/o's and all authorized allDW­
anoes. 

b. PERSONNEL 

(1) A. determination will be made it commanders have &I!Isigned, 
by written orders, one colllllissioned officer as unit Embarkation Officer. 

(2). Utilization of enlisted personnel having MCS ~31 vill 
be reviewed to determine it additional duties preclude proper attention 
to embarkation preparation and development of MEnS. 

(3) Embarkation training of personnel within the unit will 
be reviewed. 

4. EQOI~T 

a. Containers will be checked for quantiVj serviceability, 
container markings, waterproofing, proper stora. and proper palletisation. 
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(5) Foro P4000.5 Section IV (Embarkation/Transportation).
Prescribes embarkation procedures applicable to units of III MAF.

(6) Divo P4600.1 (SOP for embarkation). Prescribes embark-
ation procedures applicable to units of the 1st Marine Division.

b. The above documents must be maintained at battalion/separate
company levels with the exception of FMFPacO P4600.1_ which was
distributed, and must be maintained at company/battery level.

2. COMPOSITION OF INSPECTION TEAM. Embarkation inspection team will
normally consist of one SNCO for the inspection of Mechanized Embark-
ation Data System (MEDS) and one SNCO for the inspection of Manual
Embarkation Procedures.

3. SCOPE OF INSPECTION

a. RECORDS

(1) The Unit Cargo Manifest (UCM) will be reviewed for format
and clarity, and compared to the actual cargo that is on hand.

(2) The Vehicle Summary and Priority Table (VS&PT) will be
reviewed for format and clarity, and compared to authorized allow-
ances and on hand equipment.

(3) Required vehicle templates will be checked for proper
quantity and size.

(4) Mechanized Embarkation Data System (MEDS) cards will
be reviewed against UCM's, VS&PT's, T/O's and all authorized allow-
ances.

b. PERSONNEL

(1) A determination will be made if commanders have assigned,
by written orders, one commissioned officer as unit Embarkation Officer.

(2). Utilization of enlisted personnel having MOS 0431 will
be reviewed to determine if additional duties preclude proper attention
to embarkation preparation and development of MEDS.

(3) Embarkation training of personnel within the unit will
be reviewed.

4. EQUIPMENT

a. Containers will be checked for quantity, serviceability,
container markings, waterproofing, proper storage and proper palletization.
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b. Pallets will be inspected for qwmtity and serrlceabiliv_ 

c. ~anding boards will be required for any palletlzed cargo 
which does not lend itself readily to proper cootainer marldng, i.e., 
folding cote, tentage, etc. 

d. Banding materiel is required to be held in sufficient quantity . 
to properly band all of the unit's tentage. 

e. Vehicles will be inspected for tactical markings and condi tion/ 
ava1labili ty of lifting devices. 

f. Tracer action will be cheeked to ascertain if the unit haa 
taken all possible steps to procure the missing equip.met'lt.wh1dh win 
arfect embarkation readiness, i.e., banding, waterproofing, mateP.lel, 
containers, etc. 

5. ¥JJN1.'ENANCE MAtlAGEMmT PROCEDURES 

a. The following infomation will be required ot the un! t being 
inspected' 

(1) Does the unit schedule periodic instruction on. preparation 
ot Unit Cargo Manifests, markin~ and packaging of supplies? 

( 2) Does the Unit Commander or Embarkation Officer conduct 
official periodic inspections to verify the unit's embarkation readiness 
utilizing the check lilt referenced in appendix B-3-l of this order, 
and is a file of these inSp8ctiorus maintained? 

6. PREPA.RA.TION FOR CMMI 

a. The embarkation portion of a CMMI will normally be conducted 
one day later than the published schedtile for CMMI's. 

b. In addition to the unit's Embarkation Officer and enlisted 
assistant, personnel responsible for preparation ot Unit Cargo Manit.sts 
and packaging/marking of supplies tor each sub-un! t or section will be 
available during the embarkation portion. of a CM!-!I. . 

c. Containers should be positioned in 8uch a nanner as to facili­
tate rapid comparison with information recorded on each sub-unit or 
section ·UOM. 

304. MOTOR TRANSPORT INSPECnON PROCEDURlS 

1. The Motor Transport Materiel Management Inspection is conducted 
to provide a continuing, comprehensive and systematic evaluation. ot 
Motor Transpor+ function.,. 'lbe intonaat1on deriftd frOlll tnt., progrUl 
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b. Pallets will be inspected for quantity and serviceability.

C. Randing boards will be required for any palletized cargo
which does not lend itself readily to proper container marking, 1.0.,
folding cots, tentage, etc.

d. Banding materiel is required to be held in sufficient quantity
to properly band all of the unit's tentage.

e. Vehicles will be inspected for tactical markings and condition/
availability of lifting devices.

f. Tracer action will be checked to ascertain if the unit has
taken all possible steps to procure the missing equipment which will
affect embarkation readiness, i.e., banding, waterproofing, materiel,
containers, etc.

5. MAINTENANCE MANAGEMENT PROCEDURES

a. The following information will be required of the unit being
inspected:

(1) Does the unit schedule periodic instruction on preparation
of Unit Cargo Manifests, marking and packaging of supplies?

(2) Does the Unit Commander or Embarkation Officer conduct
official periodic inspections to verify the unit's embarkation readiness
utilizing the check list referenced in appendix B-3-1 of this order,
and is a file of these inspections maintained?

6. PREPARATION FOR CMMI

a. The embarkation portion of a CMMI will normally be conducted
one day later than the published schedule for CMMI's.

b. In addition to the unit's Embarkation Officer and enlisted
assistant, personnel responsible for preparation of Unit Cargo Manifests
and packaging/marking of supplies for each sub-unit or section will be
available during the embarkation portion of a CMMI.

C. Containers should be positioned in such a manner as to facili-
tate rapid comparison with information recorded on each sub-unit or
section UCM.

304. MOTOR TRANSPORT INSPECTION PROCEDURES

1. The Motor Transport Materiel Management Inspection is conducted
to provide a continuing, comprehensive and systematic evaluation of
Motor Transport functions. The information derived from this program
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not only assists the Commanding General in achieVing and maintaining 
optimum logistical effectiveness ann efficiency, but also the unit 
being inspected. This is a working inspection, ann is based upon a 
system of inspecting vehicle operationa, maintenance procedures, sup­
ply procedures anti management of assets. 

2. 'PASTe R.~~CF,S. The following list of references is considered 
essential for the proper operation and maintenance of motor vehicles, 

a. TM 11240-15/1 (Tactical ~otor TMulsport Vehicles Preventive 
Maintenance). This manual provides information and guidance for pre­
ventive maintenance services of tactic~l motor transport vehicles. 

b. ~ 4700-l5/~ (Ta.ctical Equipment Record Procedures Record 
Maintenance). Chapter 3 of this manual provides detailed instructions 
for the preparation" use, and disposition of required foms and records 
for motor transport equipment. 

c. TM 11240-15/6 of l8 April 1969 (Cross-Ueference List MOtor 
Transport Equipment). This manual provides cross-reference lists for 
modifica.tion" technical and supply instructions applicable to "G" 
and '1~1" series and Harine Corps peculiar tactical vehicles and traUel'8. 

d. 'I'M 21-300 (Drivers Selection and Training - Wheeled Vehiele). 
This manual is a guide for commanders and personnel directly respon­
sible for driver training; it outlines a system for the selection, 
training and qualification of wheeled vehicle operators. 

e. 1M 9----10 series (Opera. tor' s }~anual). One (1) manual for 
ea.ch type of vehicle. Theee manuals oontain operating instructions 
for each type of vehicle. 

f. MCO 11240.'-18_(PM Schedlllirg and Services for Administrative 
Use Motor Vehicles). This order implements instructions for scheduling 
and performing preventive maintenance service on administrative use 
motor vehicles. 

g. Ji'MFPacO 11240.3_(Weekly PM Procedures). This order provides 
procedures to be used by personnel performing weekly first echelon 
vehicle maintenance. 

h. DivO 4700.i (Unsatisfactory Equipment Reports). This order 
prescribes the correct procedures for submitting TIER's. 

i. DivO 4700.l0_(SOP for Operations and Maintenance). This SOP 
provides guidelines for Operations and Maintenance in the 1st Marine 
Division. 

j. 1M 20-P series. (Organizational Repair Parts List). Contains 
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not only assists the Commanding General in achieving and maintaining
optimum logistical effectiveness and efficiency, but also the unit

being inspected. This is a working inspection, and is based upon a
system of inspecting vehicle operations, maintenance procedures, sup-
ply procedures and management of assets.

2. PASIC REFERENCES. The following list of references is considered
essential for the proper operation and maintenance of motor vehicles:

a. TM 11240-15/1 (Tactical Motor Transport Vehicles Preventive

Maintenance). This manual provides information and guidance for pre-
ventive maintenance services of tactical motor transport vehicles.

b. TM 4700-15/1 (Tactical Equipment Record Procedures Record

Maintenance). Chapter 3 of this manual provides detailed instructions
for the preparation, use, and disposition of required forms and records

for motor transport equipment.

C. TM 11240-15/6 of 18 April 1969 (Cross=Reference List Motor
Transport Equipment). This manual provides cross-reference lists for

modification, technical and supply instructions applicable to "G"

and "M" series and Marine Corps peculiar tactical vehicles and trailers.

d. TM 21-300 (Drivers Selection and Training - Wheeled Vehicle).
This manual is a guide for commanders and personnel directly respon-
sible for driver training; it outlines a system for the selection,
training and qualification of wheeled vehicle operators.

e. TM 9 10 series (Operator's Manual). One (1) manual for
each type of vehicle. These manuals contain operating instructions
for each type of vehicle.

f. MCO 11240.48 (PM Scheduling and Services for Administrative

Use Motor Vehicles). This order implements instructions for scheduling
and performing preventive maintenance service on administrative use
motor vehicles.

g. FMFPacO 11240.3 (Weekly PM Procedures). This order provides
procedures to be used by personnel performing weekly first echelon
vehicle maintenance.

h. Divo 4700.1 (Unsatisfactory Equipment Reports). This order

prescribes the correct procedures for submitting UER's.

i. Divo 4700.10 (SOP for Operations and Maintenance). This SOP

provides guidelines for Operations and Maintenance in the 1st Marine
Division.

j. TM 20-P series. (Organizational Repair Parts List). Contains
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11ats of repair parte pertinent to Marine Crops vehicles. 

k. DbO Pl1240,JO,_ (let. Karine Division" P'Mr, SOP tor Motor 'frana­
port). 'lbe purpose of this order is to eet. lortn instructions and rea­
ulatione standardizing motor transport procedures and policies tor unite 
of the ltt Marine Division. 

3. COMPOSITION OF mE TEAM 

a. !he Motor Transport Command Materiel Management Inspection Te. 
vill con.ist of tile following personnal:' 

(1) 1 Lt!\lO 3SQ2/3510 Team Leader 

(2) 1 ~gt/Slt lSl6/3537 OperatiOl'Ul/Supp~ Inlpector 

() 1 SSgt/Sgt 3516 Maintenance Inspector 

(4) 2 NCO 3516 Technical Main teMnce 
Inspectors 

b. 'lb. 2 NCO 3516 Inspectors will be required to aua-nt the tea 
on an u needed bub. 

4. SOOf! OF INSPECTION. 'lbe inspection will include but is not liJdted 
to the tolloVlnc areas: 

a. RECORm. Required Motor Transport Records and IPorms will be in­
spected to ensure they are _!ntained. in accordance with Chapter ), '!M 
4700-15/1. Records and torJIIB are as tollows: 

3-10 

(1) Master Log (NiVMC 10031) 

(2) Trip Ticket (Ni VMC 10627) 

( 3) DD 3lh Carda 

(4) Motor Vehicle Folder (KAVMe 696) 

(5) "A" PM Sheet (NUMe 1(491) 

(6) "Q" PM Sheet (NAVMe 1OU90) 

(7) A.ccident Report FOrBl (s.r. 91) 

(8) me (NAiMO 10245) 

(9) Limited ~ehnical Inspection (NAVMC 10284) 
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lists of repair parts pertinent to Marine Crops vehicles.

k. Divo P11240.30. (1st Marine Division, FMF, SOP for Motor Trans-

port). The purpose of this order is to set 10rtn instructions and reg-
ulations standardizing motor transport procedures and policies for units

of the lst Marine Division.

3. COMPOSITION OF THE TEAM

a. The Motor Transport Command Materiel Management Inspection Team

will consist of the following personnel:

3502/3510 Team Leader(1) 1 Lt/WO

Operations/Supply Inspector3516/3537(2) 1 MSgt/Sgt

Maintenance Inspector3516(3) 1 SSgt/Sgt

Technical Maintenance3516(4) 2 NCO
Inspectors

b. The 2 NCO 3516 Inspectors will be required to augment the team

on an as needed basis.

4. SCOPE OF INSPECTION. The inspection will include but is not limited

to the following areas:

RECORDS. Required Motor Transport Records and Forms will be in-

spected to ensure they are maintained in accordance with Chapter 3, TM

4700-15/1. Records and forms are as follows:

(1) Master Log (NAVMC 10031)

(2) Trip Ticket (NAVMC 10627)

(3) DD 314 Cards

(4) Motor Vehicle Folder (NAVMC 696)

(5) "A" PM Sheet (NAVMC 10491)

(6) "Q" PM Sheet (NAVMC 10490)

(7) Accident Report Form (S.F. 91)

(8) TERO (NAVMC 10245)

(9) Limited Technical Inspection (NAVMC 10284)

3-10
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S. PSRSONNIL 

a. UTILIZATION. Utilising Appendix B-4, part I, inspectors will 
record the nlDllber ot personnel authoriled and on hand. Check to ensure 
that personnel on hand are utilized properl1', that ia, they are Dot 
pertorming tull tim.e duties in another MOS, i.e., Police Sgts J Club 
NCO's. 

b. TRAINING. Training ot both Motor Vehicle operators and MChan­
ics does not cease once an intitial school i8 conpleted, but ~st be 
cont.1nued as long as the personnel are pertorming in their HOS. An in­
spection ot lesson plans, training schedules, and questioning of' person­
nel will be utilized to determine the training status ot personnel. 

6. BlQUIPMENT. Limited Technical Inspections (LTl) v1U be condllcted. 
on a DaDLiUii ot 10;( ot all oD-hand aS8ete. The LrI form rill be cOIIIplatacl 
in triplicate. The original will be forwarded with the tinal report to 
the Canmanding General, a copy will be retained in the Division HTO'. 
Orfice, with the unit being inspected receiving the third copy upon 
COMpletion ot the inspection. 

7. MANAGSMBNT PROCEDURES. In order to maintain an optiJnwl degrH ot 
effect1veness, Uie Motor Transport section must utilise aound management 
procedures. The areas to be inspected to ensure that sound. man.age .. ilt 
procedures are in eftect are as follows, 

a. uPERATIQlSs 

(1) Centralized Motor Transport Pool. 

(2) Centralized Maintenance Shop. 

(3) Centralized Dispatching. 

b. SHOP, -
(1) Ottica. 

(2) Working Area. 

(3) Lubrication tacilities •• 

(4) Batte17 Charging racill ties. 

(S) Parts roClll (it applicable). 

(6) P .OJ- storage. 

DECLASSIFIED 
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5. PERSONNEL

a. UTILIZATION. Utilizing Appendix B-4, part I, inspectors will
record the number of personnel authorized and on hand. Check to ensure
that personnel on hand are utilized properly, that is, they are not
performing full time duties in another MOS, i.e., Police Sgts, Club
NCO's.

b. TRAINING. Training of both Motor Vehicle operators and mechan-
ics does not cease once an intitial school is completed, but must be
continued as long as the personnel are performing in their MOS. An in-
spection of lesson plans, training schedules, and questioning of person-
nel will be utilized to determine the training status of personnel.

6. EQUIPMENT . Limited Technical Inspections (LTI) will be conducted
on a minimum of 10% of all on-hand assets. The LTI form will be completed
in triplicate. The original will be forwarded with the final report to
the Commanding General, a copy will be retained in the Division MTO's
Office, with the unit being inspected receiving the third copy upon
completion of the inspection.

7. MANAGEMENT PROCEDURES. In order to maintain an optimum degree of
effectiveness, the Motor Transport section must utilise sound management
procedures. The areas to be inspected to ensure that sound management
procedures are in effect are as follows:

a. OPERATIONS:

(1) Centralized Motor Transport Pool.

(2) Centralized Maintenance Shop.

(3) Centralized Dispatching.

b. SHOP:

(1) Office.

(2) Working Area.

(3) Lubrication facilities.

(4) Battery Charging facilities.

(5) Parts room (if applicable).

(6) P.O.L. Storage.

3-11
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(7) Work tlow. 

(6) Administration (TERO's/DD 314' s). 

(9) Inspections (Pre and Post). 

c. SC_;;;;,;HED;;;;;'_ULED;,;;;;;;;;~PREV!N=...;;;;;.;.ir;;,;;;l_v_B..;..MUN~_~AN~ 

(1) System tor scheduling. 

d. UNSCHB'DULED lQINTENANCE 

(1) System for the rapid repair of defects. 

a. OOORDINA nON. Motor Transport cannot operate without clos. . 
coordination and cooperation with other sections within the· unit. 

Ensure proper coordination and procedures are in ettect in ths tolldW1nC 
are .. : . 

a. SUPPLfs 

(1) Requisition procedures. 

(2) Reconciliation. 

(3) Verification of T/& mf. a. 
b. SAFETYs 

(1) Hazard8 in working areu. 

(2) Fire extinguishers. 

(J) Guard raile, sarety raile. 

(4) Eye hazards (safety equipment). 

(5) Battery shop. 

9. PREPlRA'l'ION FOR CMMI. Preparation for an inspection should be 
a contInUing d&il:y" effort. Continuing sound maintenance and operd1Dl' 
procedures md constant supervision. produce a read7 Motor Transport 
Section. Below are listed some helpful hints. 

a. Use a copy of the CMMI Check List tor pre-inspection checks. 

b. HaTe sound procedures and adhere to thelll, i.e., monthq tool 
box inventory, publications inventory. 
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(7) Work flow.

(8) Administration (TERO's/DD 314's).

(9) Inspections (Pre and Post).

c. SCHEDULED PREVENTIVE MAINTENANCE

(1) System for scheduling.

d. UNSCHEDULED MAINTENANCE

(1) System for the rapid repair of defects.

8. COORDINATION. Motor Transport cannot operate without close
coordination and cooperation with other sections within the unit.

Ensure proper coordination and procedures are in effect in the following
areas:

a. SUPPLY:

(1) Requisition procedures,

(2) Reconciliation,

(3) Verification of T/E. and St.

b. SAFETY:

(1) Hazards in working areas.

(2) Fire extinguishers,

(3) Guard rails, safety rails.

(4) Eye hazards (safety equipment).

(5) Battery shop.

9. PREPARATION FOR CMMI. Preparation for an inspection should be
a continuing daily effort. Continuing sound maintenance and operating
procedures and constant supervision produce a ready Motor Transport
Section. Below are listed some helpful hints:

a. Use a copy of the CMMI Check List for pre-inspection checks.

b. Have sound procedures and adhere to them, i.e., monthly tool
box inventory, publications inventory.

3-12
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c. Have.OM other unit Motor Tr8ll5port Officer inspect JOUr 
unit. At times the forest can I t be seen for the tr .... 

d. Request c1ar1t1cation of aanual. or order. that are not 
UDder.tood. 

3OS. :rooD SERVICES INSPECTION PROCIOORES 

1. RBl'IIUIiClSa 'lbe following references are applicable for pneral 
me •• e. In the l.t Marine Divisions 

a. MeO P10110.16_, Armd Forces Recipe Semce 

b. MCO PlOllO.17_, Marine Corp. Menus 

c. 'lMlO-U8, lfeat Processing Ration Issue 

d. MeO P10llO.25_, StaDjIard "B" Ration for the A.zwed r .... 

e. 'lMlO-701, Range Outfit Field, Gasoline M-1937, with acces.­
orr outfit. 

t. 'lKLO-4S40-15, Heaters, lmMr.ion type tor cane an4 tank 
trail .... 

g. 'lMl0-40" Arrq Men Uperat:IIIaB. 

h. '.IJ410-7360-204-12, Rance Outfit, Field., GaSOline, M2, with 
acces.ory outfit. 

1. MCO P10llO .14_ Food Service and Su.pern81on M&IlI&8JIlIDt Hanual 

j. 'orO P10110.5_ III IW' Menu Service 

k. ForO 10110.4_ III MAP 1I'ood Service Pro~ 

1. DbO P10110.1_ Food Services Procedures 

a. DivO 4440.3_ Garrison Propert1' Messhall Equipaent Control 
Procedures. 

2. CQIPOSITIOIf OF IlfSPI(lTIOIf TEAM.' The Canmand Materiel.Mmlgaent 
Inspection fe .. , 'ooa !8i'V1ce S8cticn vill norullT con.ilt ot two ".U 
qualified rood Service personnel who will inspect all cOJlDOdi t1' are •• 
of the lIel8. 

3. SlOPS 011' INSPlETIOB. The Food Samce Inspection Tea v.Ul inspect 
the following 81' .... 
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C. Have some other unit Motor Transport Officer inspect your
unit. At times the forest can't be seen for the trees.

d. Request clarification of manuals or orders that are not
understood.

305. FOOD SERVICES INSPECTION PROCEDURES

1. REFERENCES: The following references are applicable for general
messes in the 1st Marine Division:

a. MCO P10110.16 Armed Forces Recipe Service

b. MCO P10110.17_, Marine Corps Menus

C. TM10-418, Meat Processing Ration Issue

d. MCO P10110.25_, Standard "B" Ration for the Armed Forces

e. TM10-701, Range Outfit Field, Gasoline M-1937, with access-

ory outfit.

f. TM10-4540-15, Heaters, Immersion type for cans and tank
trailers.

g. TM10-405, Army Mess Operations.

h. TM10-7360-204-12, Range Outfit, Field, Gasoline, M2, with

accessory outfit.

i. MCO P10110.14 Food Service and Supervision Management Manual

j. For0 P10110.5 III MAF Menu Service

k. ForO 10110.4_ III MAF Food Service Program

1. DivO P10110.1_ Food Services Procedures

M. DivO 4440.3_ Garrison Property Messhall Equipment Control
Procedures.

2. COMPOSITION OF INSPECTION TEAM. The Command Materiel Management
Inspection Team, Food Service Section will normally consist of two well
qualified Food Service personnel who will inspect all commodity areas
of the mess.

3. SCOPE OF INSPECTION. The Food Service Inspection Team will inspect
the following areas:
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a. Food Service Procedures. 

b. Fac1l1ties repair and upkeep. 

c. Administration. 

d. Personnel. 

e. Stora ... 

f. lquipMnt. 

g. Kount-out capabUitiea. 

h. Safety Procedures. 

4. RJl:ORDS. The fo~owing records must be available tor 1napectional 

a. Da:1l1' Inwntory Recorda. 

b. book. Work Sheets. 

c. Prodllct Sh.ets. 

d. 5mbsistence Issue Receipts. 

e. Daiq Ration Memorandas. 

t. Appointment of Unit Authorized Custodian. 

g. Recorda ofequipaent that is in tor surveyor repair. 

s. f!IPHENT. &n.pha81.s will be placed on the cleanliness, llaintenance, 
ahorace. and OTerqes on all TIB field measing equiplent. AU field 
.. aaing equ1paent that is not in use must be displqed .. outlined in 
D1:vO P10llO .1_. 

6. UNIT PRIPARATIOI FOR aoo: 
a. Hold field dq in Meas prior to inSP8Cticm. 

b. Insure that Meaa P.ersonne1 have clean shaves, haircut., clean 
finger nalla, cl,ean clothing on and wear a COTer. 

c. Ensure that cooks are using Anled Forces Recipe cards and 
Proclu.ct Sheets. 

d. Ensure that Cooks Work Sheeta are cCllllpletell' tiUed out. 
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2. Food Service Procedures.

b. Facilities repair and upkeep.

C. Administration.

d. Personnel.

e. Storage.

f. Equipment.

g. Mount-out capabilities.

h. Safety Procedures.

4. RECORDS. The following records must be available for inspections:

a. Daily Inventory Records.

b. Cooks Work Sheets.

C. Product Sheets.

d. Subsistence Issue Receipts.

e. Daily Ration Memorandums.

f. Appointment of Unit Authorized Custodian.

g. Records of equipment that is in for survey or repair.

5. EQUIPMENT. Emphasis will be placed on the cleanliness, maintenance,
shortages and overages on all T/E field messing equipment. All field
messing equipment that is not in use must be displayed as outlined in
DivO P10110.1 -

6. UNIT PREPARATION FOR CMMI

a. Hold field day in Mess prior to inspection.

b. Ensure that Mess Personnel have clean shaves, haircuts, clean
finger nails, clean clothing on and wear a cover.

c. Ensure that cooks are using Armed Forces Recipe cards and
Product Sheets.

d. Ensure that Cooks Work Sheets are completely filled out.
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e. Inl!lure that all shortages of T/I. equipment are on requili tion. 

t. D1eplq aU tield 111881ng equip!lent that 11!1 not in. ue u 
outlined in DbO P10llO.l.:;.. 

g. Maintain accurate imentoriea and cook. work sheets in order 
to account tor i telll ot subl!listence beued to the mess. 

h. &lUIure that mount-out cratel!l tor all tield .. ssmg equiPD*\t 
are aftilable and are in good condition. 

)06. SUPPLY INSPECTION PROCEDURES 

1. The Div.1s1on Supply Management Team utilizes a reswae that encom­
paelles all areas ot supp~ adJll1n1etration within a unit to poiflt out 
problem areas and to list d1ecrepanc1es in the I!IUPPly accounting pro­
cedures wi thin the command. 

2. REFlRlNCES • 

a. NAV OOtlP Y.A.NUAL VOL IV. 

b. MOO p4400.1~_ 

c. MOO p4400.16_ 

d. MCO P4400.12,. (MCSM VOL I) 

e. D1 yO 4400.1_ 

t. Dive ~OO.19_ 

g. MOO P4450.7_ 

h. MOO pS600.~ 

1. MCBUL $21$ 

). COMPOSITION OF mSPECTION TEAM 

a. on. Supply Officer, Tau LeadeJ;. 

b. !hre. Enlisted Supply Specialists. 

4. SCOPE or INSPECTION. (Detailed intormation 18 contained in the 
I!IUPPlY resu. IPpend1:Jr.B.), 

5. COLLEC'l'ION 4ND ACCOUNma FOR PUBLIC FUNl8 
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e. Ensure that all shortages of T/E equipment are on requisition.

f. Display all field messing equipment that is not in use as
outlined in Divo P10110.11.

g. Maintain accurate inventories and cooks work sheets in order
to account for items of subsistence issued to the mess.

h. Ensure that mount-out crates for all field messing equipment
are available and are in good condition.

306. SUPPLY INSPECTION PROCEDURES

1. The Division Supply Management Team utilizes a resume that encom-
passes all areas of supply administration within a unit to point out
problem areas and to list discrepancies in the supply accounting pro-
cedures within the command.

2. REFERENCES.

a. NAV COMP MANUAL VOL IV.

b. MCO P4400.15_

C. MCO P4400.16

d. MCO P4400.19 (MCSMVOL I)

e. Divo 4400.7_

f. Divo 4400.19_

g. MCO P4450.7_

h. MCO P5600.1

1. MCBUL 5215

3. COMPOSITION OF INSPECTION TEAM

a. One Supply Officer, Team Leader.

b. Three Enlisted Supply Specialists.

4. SCOPE OF INSPECTION. (Detailed information is contained in the
supply resume AppendixB.)

5. COLLECTION AND ACCOUNTING FOR PUBLIC FUNDS

3-15
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a. Appointing orders for custodians and fund verification off­
icers are reviewed for accuracy, format and continuity of assign­
ments and periods of retention for these orders. 

b. Checks are made to ensure that safe keeping of funds is proper 
and that unannounced audits and verifications have been conducted. 

c. Cash and checkage sales forms are checked for proper format, 
distribution to see if required statements and signatures have, been 
obtained, and to see if the turn in of funds has heen accomplished 
wi thin the proper tiJne frame. 

6. DIRECTIVlS!JITD PUBLICATIONS. All supply related directives and 
publlcations are inspected to ~n.qure that they are on hand or on order, 
that all required chanees have been made and that they have been filed 
properly. 

7. PRCPERTI REQUISITIONING 

a. Requisitions are checked to ensure that current and correet 
data has been entered prior to their release to the supply source. 

b. Status data from the supply source is checked to see if it 
is being interpreted correctly and that proper follow-up action has 
been taken whenrequ1red. 

c. A. sampling of about two-hundred (200) pending requisitions 
is compared against the posted expected receipts for accuracy, to soe 
if they were posted to the Back Order Record Card where required and 
to check the va11dit,1 of records between customers and the suPP17 
office. 

lI. FILES AND RECORDS. Checks are macle to determine if' the helow 
listed required voucher files have been established and if they are 
being maintained properly. 

a. Cash Sales/Requests lor Checkage (Previously discussed). 

b. Reports of Investigation (As they apply to supply accounting). 

c. Adjustment Documents (Format and accuracy of posting). 

9. G~TERAL PROPERTY CONTROL PROCEDURES 

a. Certificates of relief for commanding officers and supply 
Officers,; letters delineating "by direction" authority, and authority 
to receipt tor supplies for responsible officers are verified as being 
on hand or not. 

b. Allowance lists are checked for accuracy and to see how well 
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a. Appointing orders for custodians and fund verification off-
icers are reviewed for accuracy, format and continuity of assign-
ments and periods of retention for these orders.

b. Checks are made to ensure that safe keeping of funds is proper
and that unannounced audits and verifications have been conducted.

C. Cash and checkage sales forms are checked for proper format,
distribution to see if required statements and signatures have been
obtained, and to see if the turn in of funds has been accomplished
within the proper time frame.

6. DIRECTIVES AND PUBLICATIONS. All supply related directives and

publications are inspected to ensure that they are on hand or on order,
that all required changes have been made and that they have been filed

properly.

7. PRCPERTY REQUISITIONING

a. Requisitions are checked to ensure that current and correct

data has been entered prior to their release to the supply source.

b. Status data from the supply source is checked to see if it
is being interpreted correctly and that proper follow-up action has
been taken when required.

C. A sampling of about two-hundred (200) pending requisitions
is compared against the posted expected receipts for accuracy, to see
if they were posted to the Back Order Record Card where required and
to check the validity of records between customers and the supply
office.

8. FILES AND RECORDS. Checks are made to determine if the below
listed required voucher files have been established and if they are

being maintained properly.

a. Cash Sales/Requests for Checkage (Previously discussed).

b. Reports of Investigation (As they apply to supply accounting).

C. Adjustment Documents (Format and accuracy of posting)

9. GENERAL PROPERTY CONTROL PROCEDURES

a. Certificates of relief for commanding officers and supply
officers; letters delineating "by direction" authority, and authority
to receipt for supplies for responsible officers are verified as being
on hand or not.

b. Allowance lists are checked for accuracy and to see how well
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the.v are being ut1H~ed. 

c. Stock Record Cards l.JA.VMC 708 ... '3D are cheeked for format, in­
ventory dates, proper account separation and special accounting in­
structions applicable to individu.al equipment. 

10. FORMAL A.CCCtlNT 

a. The Formal Account is checked for posting accuracy, o ... erages 
and shortages and for what action has been taken to dispose of excesses 
and to requisition the shortages. 

b. lJontrol and ac~ounting procedures tor major ordnance combi­
nations and sets, chests, ~d kits are checked. 

c. Stock Record Caro entries are compared against quantities 
posted on the Equipment Custody Record Cards and "TAVMO 713 cards to 
determine if these entries balance. 

11. INFORJoI'AL ACCOTJNT 

a. These Stock Record cards are checked for all information 
relating to inventor,y control data and tre proper utilization thereot. 

b. Back Order Record Cards are checked for proper utilization. 

12. INmTTORY AND \rJAR.F.FOUSD.TG 

a. 1'larehous1ng is checked for security. 

b. Locator decks are checked for format and accuracy of infor­
mation contained therein. 

c. Boxes are checked for proper location of markings and how 
well they ~ organized and maintained for ~torage. 

d. ~uantities in stock are verified against p08tings to the 
stock record cards. 

e. Memorandum receipts for individual equipment and weapons 
issue are checked for signature and format. 

13 •• SUPPLY MANAGEMENT 

a. The pers.onnel assignments and local supply trainin,:e proJn"am&! 
are discussed with the supply officer to determine it they.are ett"ot1ft 
and if personnel on board are apequate to accomplish hie mission. 
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they are being utilized.

C. Stock Record Cards NAVMC 708-SD are checked for format, in-
ventory dates, proper account separation and special accounting in-
structions applicable to individual equipment.

10. FORMAL ACCOUNT

a. The Formal Account is checked for posting accuracy, overages
and shortages and for what action has been taken to dispose of excesses
and to requisition the shortages.

b. Control and accounting procedures for major ordnance combi-
nations and sets, chests, and kits are checked.

C. Stock Record Card entries are compared against quantities
posted on the Equipment Custody Record Cards and NAVMC 713 cards to
determine if these entries balance.

11. INFORMAL ACCOUNT

a. These Stock Record Cards are checked for all information
relating to inventory control data and the proper utilization thereof.

b. Back Order Record Cards are checked for proper utilization.

12. INVENTORY AND WARFHOUSING

a. Warehousing is checked for security.

b. Locator decks are checked for format and accuracy of infor-
mation contained therein.

C. Boxes are checked for proper location of markings and how
well they are organized and maintained for storage.

d. Quantities in stock are verified against postings to the
stock record cards.

e. Memorandum receipts for individual equipment and weapons
issue are checked for signature and format.

13.. SUPPLY MANAGEMENT

a. The personnel assignments and local supply training programs
are discussed with the supply officer to determine if they are effective
and if personnel on board are adequate to accomplish his mission.
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b. Pending requisitions for !'OGSUM items are checked for status, 
validity, priority, assignaents, and to see if proper follow-up action 
has been in1 t1ateci. 

)07. ,!NSPECTION PROCEDURES FOR COO1.UNICATION -ELEC'lRONICS 

1. BASIC REFERENCES. 

a. DivO P02000.2_ (Classified). 

b. ~ P2000.4_, Communication SOP. 

c. DiVU 1'1 •• 1 , SOP for Supply. 

d. DivO P4700.6 , SOP for Engineer Equipment. 

e. DivO P4700.l0_, ~p for Operation and Ka:1.ntenance. 

2. C(]1POSITION OF IN~EX;TION TEAM 

a. The team is comprised of Communication-Electronics specialists 
qualified in the operation and maintenance of Communication-Electronics 
equipment. Normally the team will consist of. 

(1) 1 Officer, Team Leaderl CIE Supply procedures and accountability­

(2) 2 Officer/SNCO, CIE 'rechnician; records and publications 
inspection, equipment and installation inspection, and maintenance pro­
cedures evaluation. 

3. PKRSONNEL 

a. Critical shortages. 

b. Personnel working out of MOS. 

e. Organizational Effectiveness (re8ponsib1lit~e8 and effective 
utilization of personnel). 
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b. Pending requisitions for LOGSUM items are checked for status,
validity, priority, assignments, and to see if proper follow-up action
has been initiated.

307. INSPECTION PROCEDURES FOR COMMUNICATION -ELECTRONICS

1. BASIC REFERENCES.

a. DivO P02000.2 (Classified).

b. Divn P2000.4_, Communication SOP.

C. Divu Ph480.7_, SOP for Supply.

d. Divo P4700.6_, SOP for Engineer Equipment.

6. DivO P4700.10_, SOP for Operation and Maintenance.

2. COMPOSITION OF INSPECTION TEAM

a. The team is comprised of Communication-Electronics specialists
qualified in the operation and maintenance of Communication-Electronics
equipment. Normally the team will consist of:

(1) 1 Officer, Team Leader; C/E Supply procedures and accountability.

(2) 2 Officer/SNCO, C/E Technician; records and publications
inspection, equipment and installation inspection, and maintenance pro-
cedures evaluation.

3. PERSONNEL

a. Critical shortages.

b. Personnel working out of MOS.

C. Organizational Effectiveness (responsibilities and effective
utilization of personnel).
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d. Training. 

e. Demonstration of BaBic Skills •• 

f. Clearances/access. 

307.5 

4. EQUIPM~T (comprises all materiel TAM No. classes "A" and IIHIt) 

a. Evidence of adequate H1/CM - comparison of equipment condition 
against records. 

b. ~1pment Sampling for LTI - consists of all vehicles and installed 
equipment and lO~ of all other. 

c. Adequacy ot Accessories and Ancillary Equipment. 

d. Installation: includes peripheral and physical plant. 

e. Equipment Calibration and Modification. 

5. MAINTENANCE MANIGEM.t!NT PROCiIDUR~: 

a. &ffectiveness of Procedures - maintenance and supply. 

b. Supply. 

(1) Verification of Authorized C-E Allowances - TIE and Special. 

(2) Accountabili t;y of Materiel - include inventory control, sub­
custo~, memorandum receipts, status, etc. 

(3) RequiSitions Validity - quantity, item, priority, status. 

(4) Methodology for determining continuing requirements - usage 
data for repair parts, dry cell batte17 and wire computation. 

c. Tools for Management: 

(1) SOP. 

(2) 'faak Definition. 

() Maintenane Scheduling. 

(4) Assigrunent of Responsibilities. 

d. Traceability of Transactions - maintenance and Supply. 
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d. Training.

e. Demonstration of Basic Skills..

f. Clearances/access.

4. EQUIPMENT (comprises all materiel TAM No. classes "A" and "H")

a. Evidence of adequate PM/CM - comparison of equipment condition
against records.

b. Equipment Sampling for LTI - consists of all vehicles and installed
equipment and 10% of all other.

C. Adequacy of Accessories and Ancillary Equipment.

d. Installation: includes peripheral and physical plant.

e. Equipment Calibration and Modification.

5. MAINTENANCE MANAGEMENT PROCEDURES:

a. Effectiveness of Procedures - maintenance and supply.

b. Supply.

(1) Verification of Authorized C-E Allowances - T/E and Special.

(2) Accountability of Materiel - include inventory control, sub-
custody, memorandum receipts, status, etc.

(3) Requisitions Validity - quantity, item, priority, status.

(4) Methodology for determining continuing requirements - usage
data for repair parts, dry cell battery and wire computation.

C. Tools for Management:

(1) SOP.

(2) Task Definition.

(3) Maintenane Scheduling.

(4) Assignment of Responsibilities.

d. Traceability of Transactions - maintenance and Supply.
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6. OTHm -
a. Message Center Operation. 

b. Publications Pertinent to Equipment, Maintenance, and SupplT. 

c. BatterY' Shop - alkaline batteries onl,... 

7. PRBPARA.TIOH FOR CHM!. 

a. A pre-inspection Communicattons-&lectronics sheet will be tarnished 
a unit at the same time that administrative details are furnished. 'lhe 
enclosure should be canpleted and held by the unl. t C01lll10. 

b. Ensure that 1st and 2nd echelon maintenance is accomplished on all 
C-I equipment prior to inspection and that PM records indicate lame. 

c • Review SL 1-2 to ensure that all required supplY' support publica­
tions and applicable changes on hand or on order. 

d. Reconcile all requisitions and work orders. 

30B. MARm)/F9RSTAT IHSPECTION PROCEDURES a 

1. The MARES/FCRSTAT inspection 1s designed to ensure that Division 
units are canplying in an accurate and timely manner, with the instruc­
tions for reporting contained in the MARES/FORSTAT Manual, after ccap11ing. 

2. BASIC REFmENCES2 

a. MCO P)OOO.2 

c. Appropriate Table of Equipment 

d.. Appropriate SpeCial Allowances Listing 

(1) DivO 4441.16 

(2) Other Special. Allowances Authorizations 

3. CCMPOSITlalS OF THE IHSPlOOTION \tEAM. The inspection wUl be conducted 
b.1 a representative from the Kateriel Management Section ot tbe DiY1l1on 
0-4 ottice. 
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6. OTHER

a. Message Center Operation.

b. Publications Pertinent to Equipment, Maintenance, and Supply.

C. Battery Shop - alkaline batteries only.

7. PREPARATION FOR CMMI:

a. A pre-inspection Communications-Electronics sheet will be furnished
a unit at the same time that administrative details are furnished. The
enclosure should be completed and held by the unit Commo.

b. Ensure that 1st and 2nd echelon maintenance is accomplished on all
C-E equipment prior to inspection and that PM records indicate same.

C. Review SL 1-2 to ensure that all required supply support publica-
tions and applicable changes on hand or on order.

d. Reconcile all requisitions and work orders.

308. MARES/FORSTAT INSPECTION PROCEDURES:

1. The MARES/FORSTAT inspection is designed to ensure that Division
units are complying in an accurate and timely manner, with the instruc-
tions for reporting contained in the MARES/PORSTAT Manual, after complying.

2. BASIC REFERENCES:

a. MCO P3000.2-

b. DivO P3000.4

C. Appropriate Table of Equipment

d.. Appropriate Special Allowances Listing

(1) Divo 4441.16

(2) Other Special Allowances Authorizations

3. COMPOSITIONS OF THE INSPECTION TEAM. The inspection will be conducted
by a representative from the Materiel Management Section of the Division
G-4 office.
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4. SCOPE OF INSPECTION. '!'he SCOp& cf the inspection will be limited 
to those portIons of the NAR.ES/F'OPSTAT Reporting System dealing with 
logistics readiness reporting. Me·ra specifically the inspector vill be 
monitoring those procedures which apply to the OA, OB, RM carda and the 
logistics measurement areas of the tiD" Card. 

5. RECORDS. '!he unit to be inspected should have updated copies of the 
latest Division ~ reconciliation on hand. These reports should indicate 
the current status of assets, deadlined equipment and GA Cards. (The 
OA Cards pertain only to units in a degraded readiness condition). 
Additionally the system which the unit emplqys to gain information from 
the various (commodity) areas, i.~., Corom-Elect, Motor Transport, etc, 
will be reviewed to ensure that a viable information flow exists be-
tween l<J.ARES/FORSTAT reporting and commodity area managers. 

6. PREJIARATION FOR CMMI. The best preparation for the MARES/FORSTAT 
inspection is to accurately submit MARES reports as changes in assets, 
deadlined equipment or status of a GA Cards occur. In order to ensure 
that the aforementioned reports are received and transmitted to GMe, 
units receive reconciliation print-outs weekly. Timely pick-Up ot these 
print-outs and promptness in returning the completed reconciliations will 
allow the unit to closely moni tor their MARES/FCRSTAT reports. This in 
turn will allow the unit to have an aecura te base for use in computing 
readiness ratings in the measurement areas of Equipment/Supplies On Hand 
and Equtpment Readiness for the FORSTAT "D" Card. 
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4. SCOPE OF INSPECTION. The scope of the inspection will be limited
to those portions of the MARES/PORSTAT Reporting System dealing with
logistics readiness reporting. More specifically the inspector will be
monitoring those procedures which apply to the GA, GB, RM cards and the
logistics measurement areas of the "D" Card.

5. RECORDS. The unit to be inspected should have updated copies of the
latest Division MARES reconciliation on hand. These reports should indicate
the current status of assets, deadlined equipment and GA Cards. (The
GA Cards pertain only to units in a degraded readiness condition).
Additionally the system which the unit employs to gain information from
the various (commodity) areas, i.e., Comm-Elect, Motor Transport, etc,
will be reviewed to ensure that a viable information flow exists be-
tween MARES/FORSTAT reporting and commodity area managers.

6. PREPARATION FOR CMMI. The best preparation for the MARES/FORSTAT
inspection is to accurately submit MARES reports as changes in assets,
deadlined equipment or status of a GA Cards occur. In order to ensure
that the aforementioned reports are received and transmitted to CMC,
units receive reconciliation print-outs weekly. Timely pick-up of these
print-outs and promptness in returning the completed reconciliations will
allow the unit to closely monitor their MARES/FORSTAT reports. This in
turn will allow the unit to have an accurate base for use in computing
readiness ratings in the measurement areas of Equipment/Supplies On Hand
and Equipment Readiness for the FORSTAT "D" Card.
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SBX:TION IV 

403.1 

1. Within three world.ng clays after a CMJa has been cOllpleteel, c~t7' 
functional area lnspectors will subIa1t a tactual mel conei" written re­
port ot inspection results. Th1s repOrt rill include the inspectol"S 
onrall evaluation ot his area in narrative tom including a ti.t ot .u 
d1.crepancles noted and recClllllendecl corrective action. 

2. The Senior CMKI inspector rill conaoliclate individual area inspec­
tion reports and torward them under cover letter to the 00 via the Di­
vision Inspector within tive world.ng dqs after the inspection. Recom­
mendations for action to be taken to correct discrepancie8 not within 
the purview of the inspected organizations Will be addressed. 

J. 'lbe Di Tidon Inspector will review and interpret the inspection re­
sults, and make appropriate recommendations to the COtnJIlanding General. 
He Will lnform the ComJr,ancl1ng Offlcer of' the inspected unit ot the ap­
proved inspection results. 

4. lhe Canmanding Officer of the inspected unit will submit a letter ot 
corrective action to the Commanding General within ll. dqs attar receipt 
of the fonnal C!tr.I results. Areas of disagreement between the organiza­
tion and CMMI will be resolved by the Division Inspector. 

401. POST-INSPECTION COJwIMANDING OFFICm CRITT4UE. 1nunediately after 
their mapecUon, commOd1ty/runctionat area inspectors will present the 
unit 5-4 with a copy of their cornplAted inspection check list, infor­
mallJr brief the s-4 and COJllllandi ng Officer or his representatives as to 
the results of the inspection, grade recommended and correctiva action 
within the unit's ability to initiate. Inspectors will attempt to re­
solve all technical differences between theJ'llsp.1ves and unit personnel 
at this t:1.Jlle. 

402. RmSPEI;TION PROCEOORES 

1. Any area receiving a grade of UNSATISFACTORY IIlUst be reinspected within 
30 days after the unsatisfactory inspection. Reinspect.ion reports will be 
subnitted. in accordance with paragraph 400 above. 

40). FOLLOW-UP ACTION ON CMMI 

1. Many discrepancies uncovered dunng CYIMl' s are obVious17 not susceptible 
to t.ediate correction. Others result from lack ot cOIIIIIland at.tention or 
expertise in technical area. Commanding officers will ensure that training/ 
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SECTION IV

400. REPORTS

1. Within three working days after a CMMI has been completed, commodity
functional area inspectors will submit a factual and concise written re-
port of inspection results. This report will include the inspector's
overall evaluation of his area in narrative form including a list of all
discrepancies noted and recommended corrective action.

2. The Senior CMMI inspector will consolidate individual area inspec-
tion reports and forward them under cover letter to the CG via the Di-
vision Inspector within five working days after the inspection. Recom-
mendations for action to be taken to correct discrepancies not within
the purview of the inspected organizations will be addressed.

3. The Division Inspector will review and interpret the inspection re-
sults, and make appropriate recommendations to the Commanding General.
He will inform the Commanding Officer of the inspected unit of the ap-
proved inspection results.

4. The Commanding Officer of the inspected unit will submit a letter of
corrective action to the Commanding General within 14 days after receipt
of the formal CMMI results. Areas of disagreement between the organiza-
tion and CMMI will be resolved by the Division Inspector.

401. POST-INSPECTION COMMANDING OFFICER CRITIQUE. Immediately after
their inspection, commodity/functional area inspectors will present the
unit S-4 with a copy of their completed inspection check list, infor-
mally brief the S-4 and Commanding Officer or his representatives as to
the results of the inspection, grade recommended and corrective action
within the unit's ability to initiate. Inspectors will attempt to re-
solve all technical differences between themselves and unit personnel
at this time.

402. REINSPECTION PROCEDURES

1. Any area receiving a grade of UNSATISFACTORY must be reinspected within
30 days after the unsatisfactory inspection. Reinspection reports will be
submitted in accordance with paragraph 400 above.

403. FOLLOW-UP ACTION ON CMMI

1. Many discrepancies uncovered during CMMI's are obviously not susceptible
to immediate correction. Others result from lack of command attention or
expertise in technical area. Commanding officers will ensure that training/
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maintenance programs are established to preclude recurrence of un­
satisfactor.y conditions. 

2~ Similarly, Division Special Staff officers will review C»1l reports 
for trends and by means of newsletters, and/or contact instructional 
teama, ensure that problem areas are brought to the attention ot sub­
ordinate commands. 

404. CONTACT INSTRUCTION ASSISTANT TEAMS. Technical. area contact 
instruc on a or ass stance teams are available upon informal r-eqU9St 
to the cognizant Division Special Starf Office. Times and scope of 
assistance rendered are dependent upon the personnel assets available 
to the Special Staff. Particular attention will" however, be directed 
to providing orientation instruction in cases where specialists are 
not available to a un1 t. 

40,. ASSISTANCE VISITS. Informal courtesy/assistance visits of selected 
CQDIDlodity/runctionBl areas may be requested by the unit cornm&mer to 
provide external. detannination of those areas requiring cOJlllland attention 
prior to £01'll1al inspections. Requests for these visits will be honored, 
without justification, if the previous commodity/functional area was 
unsatisfactory. '!bese courtesy visits will not be conducted less than 30 
days prior to the regularly scheduled CMMI. An infonual list ot dis­
crepancies noted will be left with the organization. 
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maintenance programs are established to preclude recurrence of un-
satisfactory conditions.

2. Similarly, Division Special Staff officers will review CMMI reports
for trends and by means of newsletters, and/or contact instructional
teams, ensure that problem areas are brought to the attention of sub-
ordinate commands.

404. CONTACT INSTRUCTION/ASSISTANT TEAMS. Technical area contact
instruction and/or assistance teams are available upon informal request
to the cognizant Division Special Staff Office. Times and scope of
assistance rendered are dependent upon the personnel assets available
to the Special Staff. Particular attention will, however, be directed
to providing orientation instruction in cases where specialists are
not available to a unit.

405. ASSISTANCE VISITS. Informal courtesy/assistance visits of selected
commodity/functional areas may be requested by the unit commander to
provide external determination of those areas requiring command attention
prior to formal inspections. Requests for these visits will be honored,
without justification, if the previous commodity/functional area was
unsatisfactory. These courtesy visits will not be conducted less than 30
days prior to the regularly scheduled CMMI. An informal list of dis-
crepancies noted will be left with the organization.
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APPENDIX A
PIE-INSPECTION NOTIFICATION FORMS
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HEA~UART:ERS "," 
1st Marine' Div1B1:On (~in)~ PMF 

FPC, San Francisco, California 96602 

Commanding General 
Corr.manding Officer, 

Command Materiel ~anagement Inspection 

U/RJK/sdt 
5041 

1. Tn ac<;.orda.r..ce with references (a) and (h), your unit io sc}-,eduled for 
a Command Materiel }lanagement Inspection on 
Embarkation will be inspectpc on the following day. 

2. is tbe senior inspector and tl"e estimated 
nunber of accompanying inspectors 1s • The inspection party wi 11 
ar"'ive at your CP at approximately for a.n estimated dur-
atior of ' The Food Services inspection team will arrive at 
approximately 1000. 

3. It is requested that tr.e following support/facilities he rlUTishedt 

a. Guide for each commodity area.: Ordnance, F.ngineer, Motor Transport, 
Food Services, Supply, Communication-Electronics and }1A~.F.S/"'cqs"t'A.T. 

b. One truck for transportation of the inspection team. T)river re­
port to G-4 office at 07'~~ on )'!lorning of inspecti.on. 

c. Area for CP~'I team administration and dehrlefing. 

d. }feals. 

h. It is reco~llllendec'l trat previouB Cl-~~I rero::te h., re ... riewerl to ensure 
tlat prev:l.ously noted discrepancies rave been corrected. 
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HEADQUARTERS
1st Marine Division (Rein), PMF

FPO, San Francisco, California 96602

4/RJK/sdt
5041

From: Commanding General
Commanding Officer,To:

Subj: Command Materiel Management Inspection

(a) DivC 15041.18-Ref:
(b) DivBul 5041 of

1. In accordance with references (a) and (h), your unit is scheduled for
a Command Materiel Management Inspection on
Embarkation will be inspected on the following day.

is the senior inspector and the estimated2.
The inspection party willnumber of accompanying inspectors is

for an estimated dur-arrive at your CP at approximately
The Food Services inspection team will arrive atatior of

approximately 1000.

3. It is requested that the following support/facilities be furnished:

a. Guide for each commodity area: Ordnance, Engineer, Motor Transport,
Food Services, Supply, Communication-Electronics and MAPES/PORSTAT.

b. One truck for transportation of the inspection team. Driver re-

port to G-4 office at 07/15 on morning of inspection.

C. Area for CITY team administration and debriefing.

d. Meals.

4. It is recommended that previous CMNI reports be reviewed to ensure
that previously noted discrepancies have been corrected.
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. ~lTARTERS 
1st Marine Division (Rein), FHF 

FPO, San Franeisco, California 96602 

From. Commanding General 
To: Commanding Officer, 

10/WDC/jbm 
5~1 

Subj s Command Materiel Management Inspection, Communication-Electronics 

Ref: (a) DivO 5041.1.. 

Enel: (1) Type 1 and. 2 Materiel Shortages/Excesses 
(2) Personnel Status 
(3) Ma.teriel Deadl1ned 
(4) Materiel Modification Status 
(5) Direct Exchange Obligations 

1. In accordance with reference (a) the Communication-Electronics Materiel 
Management Team will visit your command on • 
Any change in schedule will be promulgated hy £1:i8 Peadquarters. 

2. The following information will be made available by the Communications 
Officer for the inspection team. The data provided shall be current 
as of the date of the inspection insofar as possible. 

a. A tabulation of all Type 1 and 2 Category A and P (Cornmu'n-4.­
cation-Electronics) and Category B (Generato~s) iil<l.teriel !'J!lortages/ex­
cesses, in the format of enclosure (1). 

b. Communication-Electronics personnel status, in the format of 
enclosure (2). 

c. A list of deadl1ned Communication-Electronics materiel, in the 
format of enclosure (3). 

d. The notification status of Conrnun1.cation-Electronicr: l'I&teriel,! 
in the format of enclosure (4). 

e. A list of Direct Exchange obligations for Communication-E1eet~n­
iC8'lateriel in the fonnat of enclosure (5). 

f. Corrrnent on other major Comm.mication..El.ectronic8 problem areas 
as appropriates DX, publicatione, safety, suppl1, etc. 

By direction 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
10/WDC/jbn
5041

From: Commanding General
To: Commanding Officer,

Subj: Command Materiel Management Inspection, Communication-Electronics

(a) DivO 5041.1Ref:

Encl: (1) Type 1 and 2 Materiel Shortages/Excesses
(2) Personnel Status
(3) Materiel Deadlined
(4) Materiel Modification Status
(5) Direct Exchange Obligations

1. In accordance with reference (a) the Communication-Electronics Materiel
Management Team will visit your command on .

Any change in schedule will be promulgated by this Peadquarters.

2. The following information will be made available by the Communications
Officer for the inspection team. The data provided shall be current
as of the date of the inspection insofar as possible.

a. A tabulation of all Type 1 and 2 Category A and H (Commini-
cation-Electronics and Category B (Generators) materiel shortages/ex-
cesses, in the format of enclosure (1).

b. Communication-Electronics personnel status, in the format of
enclosure (2).

C. A list of deadlined Commurication-Electronics materiel, in the

format of enclosure (3).

d. The notification status of Communication-Electronica materiel,
in the format of enclosure (4).

e. A list of Direct Exchange obligations for Communication-Elect.ron-
ics materiel in the format of enclosure (5).

f. Comment on other major Communication-Electronics problem areas
as appropriate: DX, publications, safety, supply, etc.

By direction
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TrPE 1 AND 2 COMM-!L1!!CT MA.~DL SRORTA.G!'S/!XCESS 
mfiT _________________ __ 

SHORTA.GES. 

TAM NO. 

l!:XCESSI 
TAM NO. 

ITEM 

I'l'BM 

DA'l'E. _____ _ 

Q'l'!' DOC NO. 

~'lY Q'l! 
AT'm ON FAND DISFOSI'lION 

r 

EN CLOS{T!re ( 1 ) 
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TYPE 1 AND 2 COMM-ELECT MATERIEL SHORTAGES/EXCESS

DATEUNIT

SHORTAGES

DOC NO.QTYITEMTAM NO.

QTYQTYEXCESS:
ON HAND DISPOSITIONAUTHITEMTAM NO.

ENCLOSURE (1)
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OOMM-!LEOT P!RSO'NNEL ST41't8 

maT, ________ ~~----------
1M 

DAD ______________ _ 

RABI MOS Tlo MLL ON BOARD 

List personnel working out of lofOS J 

BILLET 
N.u£ RoUTK MOO OCOUPIED 

A-2-3 
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DATE 
ASSIGNED 
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COMM-ELECT PERSONNEL STATUS

DATEUNIT
AUTH

M/LT/O ON BOARDRANK MOS

List personnel working out of MOS:
DATEBILLET
ASSIGNEDOCCUPIEDMOSRANKNAME

ENCLOSURE (2)
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COMM-ILBCT MA't!IU&L DElDIJ:NED 
IDnT __________________ __ DAm _______________ _ 

1. Deadltned at 2d echelon in excess of 10 days. 
NORM NORS 

END ITEM RIo NO. DATE REASON PA.RT OOC NO. 

2. Deadlined at )d/4th echelon: 

END ITEM mo NO. DATE D/L 
DATE 
EVAC 

1-2-4 

NORS/NORM 

DECLASSIFIED 

DA.'1E 
VERIFIED 

D!CI.OStmE (3) 

I 
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COMM-ELECT MATERIEL DEADLINED

DATEUNIT

1. Deadlined at 2d echelon in excess of 10 days:
NORSNORM

R/O NO. DOC NO.PARTREASONDATEEND ITEM

2. Deadlined at 3d/4th echelon:
DATEDATE

NORS/NORMDATE D/L VERIFIEDEVACTERO NO.END ITEM

ENCLOSURE (3)
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CO}l}1-EtECT MATElUtL MODIFIO\T!ON StATUS 

MrrT ______________________ _ DA~ ______________ __ 

1. 2d echelon modifications not accomplished: 

MI/TI 1fO. PARTS REQt!!RED 000 ~TO. 

2. )d/hth echelon modification! not accomplishedl 

.-w:/n NO. END Im! Q'l"f DA't'E 

I 

DECLASSIFIED 
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COMM-ELECT MATERIEL MODIFICATION STATUS

DATEUNIT

1. 2d echelon modifications not accomplished

DOC NO.PARTS REQUIREDMI/TI NO. QTYEND ITEM

2. 3d/4th echelon modifications not accomplished:

TERO NO. DATEQTYMI/TI NO. END ITEM

ENCLOSURE (4)
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DX OBLIGA.TIONS FOR OOMM-ELECT MlTERIEL 
mITT ______________________ ___ DAn ____________________ __ 

1. Obligations whioh are outstanding in excess of 10 days. 

COMPONENT QTY DX OOC. mw.BER 

ElJCLC6URE (5) 
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DX OBLIGATIONS FOR COMM-ELECT MATERIEL

DATEUNIT

1. Obligations which are outstanding in excess of 10 days.

DX DOC. NUMBERQTYCOMPONENT

ENCLOSURE (5)

A-2-6
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SOP FOR COMl'fAND l1ATERIEL lWU.OEMENT nrSPECTIONS 

U'PINDD B 
COMMOn!!! AJ!IA l1fSPm!Iaf CHIOI-LIS'l'S 

, 

B-1 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

APPENDIX B
COMMODITY AREA INSPECTION CHECK-LISTS

B-1
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DECLASSIFIED 

SOP FeR COMI.wro MATERIEL MANA.QEMmT INSPECTIONS 

ORDNANCE INSPECTION 

General Overall Condi tion 

a. Narrative. 

b. l-Iajor A.rea Rating. 

(1) Cond.ition of work area. 

(2) Ordnance SOP. 

Unit Inspected _______ _ 
Date ___________ _ 

0) Ove rall main tenan ce 18 t & 2d e che lone 

(4) Publications. 

(5) Security of weapons. 

(6) Optical. 

(7) MCS utilization. 

(e) Weapons density chart. 

H-l-l 

DECLASSIFIED 

I 
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SOP FCR COMMAND MATERIEL MANAGEMENT INSPECTIONS

ORDNANCE INSPECTION

Unit Inspected
Date

General Overall Condition

a. Narrative.

b. Major Area Rating Inspection Rating

(1) Condition of work area.

(2) Ordnance SOP.

(3) Overall maintenance 1st & 2d echelon.

(4) Publications.

(5) Security of weapons.

(6) Optical.

(7) MCS utilization.

(8) Weapons density chart.

R-1-1
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DECLASSIFIED 

lOP Pal CCIOWfI) JU.mIAIi· IUIMJ .. , USR:nOBS 

i. ..c .... cle4 OnI'.:Ll ltaUnc. 

ll. CoDd1t1.a ot work area. 

a. SatIV (1) Pire ftchtiq lquipaent ___________ _ 

(2) Piret aid Idt 
(3) Batet, aigne -----------------
(4) 8t.ovag. ot n_abi •• ________________ _ 

b. ~I ____________________________________________ __ 

a. L.i.&ht1na !**-~-.-------------_ 4. Toole an4 lquipll8nt _____________________ _ 

2. Ordnanc. SOP. a. Dirllion ______________________ _ 
b. Battalion ________________________________ _ 

3. let and 2nd Ichelon Maintenanc. SOP. _________________ _ 

4. Publicationa. 
a. Meo 4700.1- UO 
b. TI 8OoS-1~J4- Inap-ec'"'""'!'t"l"'iOll--ot-W8~a-p-on-a-----------

o. ru... of XI'e, TIts, SI'" 12ft., 1M's 
d. Mi.sing publieationl 011 Drdel' -----------

S. Seem t7 ot V.apo_. 
a. IIIUI &Del receipt ______________________________ _ 

b. IIoditieationa 
o. lOvacuation to ,..h1""'''''se-r-ec .... h"'''!e1I''''o-n-.. -.1n-r'ten-a-nc-.-----------
4. Record of ve&pona in tor repair 
•• Securit1 ot weapons ot 1Wt perso-nne--=l--------------

6. Optical. 
a. General condition. 
b. Storage tacilities __________________________ _ 

7. ,XOS UtUization (2111-2112). -------------------------
8. WeapOnJI Density Chart. 

DECLASSIFIED 

, 
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SOP FOR COMMAND MATERIAL MANAGEMENT INSPECTIONS

d. Recommended Overall Rating.

1. Condition of work area.

a. Safety
(1) Fire fighting equipment
(2) First aid kit
(3) Safety signs
(4) Stowage of flammables

b. Space
8. Lighting
d. Tools and equipment

2. Ordnance SOP.
a. Division
b. Battalion

3. 1st and 2nd Echelon Maintenance SOP.

4. Publications.
a. MCO 4700.1 UER
b. TI 8005-15/4 Inspection of Weapons
c. Files of MI's, TI's, SI's, TM's, FM's
d. Missing publications on order

5. Security of Weapons.
a. Issue and receipt
b. Modifications
C. Evacuation to higher echelon maintenance
d. Record of weapons in for repair
e. Security of weapons of R&R personnel

6. Optical.
a. General conditions
b. Storage facilities

7o MOS Utilization (2111-2112).

8. Weapons Density Chart.

B-1-2
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SOP FOR <XH1HAND MATERIEL :MA.N~OTi}'Er-T'r INSPECTIONS 

WEAPONS INS PECTEn IDTIT INSPECTED 
nATE 

A. PISTOL CAL 45 M1911Al 

B. RIFLE CAL 7.62 Ml4 

C. RIFLE CAL 5.56 M16Al 

D. M60 MIl 

E. M122 MOUNT , 
F. CAL ~O M2 

G. MJ HOUNT 

E. ~:79 

I. SHOroUN 

J. M9 PROJECTOR 

K. 60MH MORTAR 

L. 8ll?,r MORTAR 

M. INFRA RED 

N. STARLIGHT 

o. M700 

P. F'LAHE TT'R01VER 

~. AN/!'4 

R. RATTERY CHARGER 

s. BINOCULAR 

T. CO}!PA..':S 

u. MJAl SMG 

v. 3.5 RL 

REMARKS: 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

WEAPONS INSPECTED UNIT INSPECTED
DATE

A. PISTOL CAL 45 M1911A1

B. RIFLE CAL 7.62 M14

C. RIFLE CAL 5.56 M16A1

D. M60 MG

E. M122 MOUNT

F. CAL 50 M2

G. M3 MOUNT

H. M79

I. SHOTGUN

J. M9 PROJECTOR

K. 60MM MORTAR

L. 81MM MORTAR

M. INFRA RED

N. STARLIGHT

O. M700

P. FLAME THROWER

2. AN/M4

R. BATTERY CHARGER

S. BINOCULAR

T. COMPASS

U. M3A1 SMG

V. 3.5 RL

REMARKS:

R-1-3

5
DECLASSIFIED



DECLASSIFIED 

SOP FC~ CO:K"iAlTD VATERIEL JoTA,NA.GEMEN'r :VfSPlCT10NS 

Om!ANCI r~rSPECTIon 
(»~rTIm7) 

Unit Inspecteds ________ _ 
Date: ____________ _ 

General Overall Condition 

a. Narrative. 

b. ¥.ajor Area Rating. 

(1) Storage Site. 

(2) Ordnance sep. 

(3) Bunker Co~struction. 

(h) Puhlications/Directives. 

(5) Storage in nllnJrer. 

(h) Records. 

( 7) }~CS Utilization. 

c. Recommended Overall Rating. 

T -l-h 

DECLASSIFIED 

I 
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SOP FOR CONTAND MATERIEL MANAGEMENT INSPECTIONS

ORINANCE INSPECTION
(AMMUNITION)

Unit Inspected:
Date:

General Overall Condition

a. Narrative.

b. Major Area Rating. Inspection Rating

(1) Storage Site.

(2) Ordnance SCP.

(3) Bunker Construction.

(4) Publications/Directives.

(5) Storage in Bunker.

(6) Records.

(7) MOS Utilization.

C. Recommended Overall Rating.

-1-4
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SOP FOR COMlW.TJ) MA.TERIEL MANAGEMENT INSP!XlTtONS 

ORDNANCE TECHNICAL INSPECTlmr 
(AJotr{JNITION) 

Unit Inspectedl 

Date of Inspection: 

1. Storage Site,j 

a. Location. 

b. Waming and no smoking signs. 

e. Fire figb ting equipment. 

Bn _____________ _ 

Co 
Co ------------------
Co 
Co -----------Co ____________________ _ 

2. Bunker Construction. 

a. Type construction and if adequate. 

b • Ventila tion. 

Rn 
Co --------------

~ --------------------~ 
Co ----------------
Co ----------------
3. Storage in Bunker, 

a. CompatibllitJr• 

b. Stored by lot number and type. 

c. Dunnage. 

d. Graqe III stored in with serviceable ammunitio~ 

e. Excessi va ammunition. 

Rn 
Co --------------

T\-1-5 

DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

ORDNANCE TECHNICAL INSPECTION
(AMMUNITION)

Unit Inspected:

Date of Inspection:

1. Storage Site,

a. Location.

b. Warning and no smoking signs.

C. Fire fighting equipment,

Bn
Co

1888

Co
Co
Co
Co

2. Bunker Construction,

a. Type construction and if adequate.

b. Ventilation,

Bn
Co
Co
Co
Co
Co

3. Storage in Bunker

a. Compatibility

b. Stored by lot number and type.

C. Dunnage

d. Grade III stored in with serviceable ammunition

e. Excessive ammunition.

Bn
Co

R-1-5
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SOP FOR COMMAND Y.ATERIlL MlNAGEM»tT INSPECnO"lS 

~ ------------------­~-------------------Co 
Co -------------

4. Recorda. 

a. Current invento17. 

b. A.uthorized allowance on hand. (10 DOA). 

c. Adequate receipt, issue and tum-in records. 

d. File on suspended ammuni tion41 

e. lmnnmition technician by MOS, 

Bn 
Co -------------------
Co 
Co ------------
Co 
Co ----------------

5. Directives and Publlcationl!l., 

a. DiT1sion Order p8000.l.;.. 

b. Division Order 8010.1.:... 

c. DiT.l.e1on Order 8027.1.."/ch ],. 

d. 'l'I 8010-1S/lB vI ch 1 & 2. 

e. Battalion Ordnance SO~·. 

f. TM-9-1900. 

g. D!-9-1300-206. 

h. Dt-9-l3<>O-203 (Arty units). 

6. OVerall Rating 

t::J Satisfacto17 

r:::TSatisfaotory with disorepanoies 

r:::lUnsatisfacto17 

B-1-6 

C SatiatactoZ7 ./JI1nord1a­
crepanc1ea 

o SaUltactoJ7' ./a3or die­
cNpanc1.a 

DECLASSIFIED 

I 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Co
Co
Co
Co

4. Records.

a. Current inventory.

b. Authorized allowance on hand. (10 DOA).

C. Adequate receipt, issue and turn-in records.

d. File on suspended ammunition,

e. Ammunition technician by MOS,

Bn
Co
Co
Co
Co
Co

5. Directives and Publications.

a. Division Order P8000.1.

b. Division Order 8010.1

C. Division Order 8027.1w/ch 1.

d. TI 8010-15/1B w/ch 1 & 2.

e. Battalion Ordnance SOP.

f. TM-9-1900.

g. TM-9-1300-206.

h. TM-9-1300-203 (Arty units).

6. Overall Rating

Satisfactory Satisfactory w/minor dis-
crepancies

Satisfactory with discrepancies

Satisfactory w/major dis-Unsatisfactory
crepancies

B-1-6
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• 
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Re_rka (continued) 

DECLASSIFIED 

, 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Remarks (continued)

RANKNAME

R-1-7
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SOP FOR COMMAND Ml '!'mEL MANAGEMENT INSPECTIONS 

ORItfANCE INSPECTION 
(ARTILLERY) 

Unit Inspected ________ _ 

General Overall Condition 

a. Harrat! ve .. 

b. JI.ajar A.rea Rating. 

(1) Condition of work area. 

(2) Ordnance SOP. 

Date -------------------

= 

en Overall maintenance 1st & 2d echelon. ______ --

(4) Publications. 

(5) Security at weapons. 

(6) Optical. 

(7) MOS utilization. 

(8) Weapon. <lenBi tiT chart 

B-1-8 

DECLASSIFIED 

I 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

ORDNANCE INSPECTION
(ARTILLERY)

Unit Inspected
Date

General Overall Condition

a. Narrative.

b. Major Area Rating. Inspection Ratine

(1) Condition of work area.

(2) Ordnance SOP.

(3) Overall maintenance 1st & 2d echelon.

(4) Publications.

(5) Security of weapons.

(6) Optical.

(7) MOS utilization.

(8) Weapons density chart

B-1-8
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DECLASSIFIED 

SOP FOR COMMAND MA.TERIEL MlNAG!MJ!)J'l' INSPECTIONS 

c. Reccmamended Overall Rating 

TECHNICAL INSPEC'l'IOl-T FORM (AR'l'ILLERY) 

OROANIZA,TIONI __________ _ ~I~: ___________ __ 

GUN 50s _____________ _ TUBE NO: ___ ~ __ _ 

RECOIL NO: ______________ _ CARRIA.GE NO f ------
INSPECTED BY: DATE: ------------
1. GUN BOCK. 

a. Total EFt rounds fired. 

b. Breech block. 

c. Pullover gage reading. 

d. Modifications complete. 

2. CA.NNON" 

a. Breech ring. 

b. Breech h1ock. 

c. Breech block cam. (Ml09). 

d. Firing mechanism. 

e. Evacuator chamber. 

f. Muzzle breech. 

g. Extractors. 

3. OBTURATOR GROUP. I 

a. Spindle. 

b. Gas ct.eck pad. 

4. RECCIL ~mcp ANISJ.t. 

a. Replenisher. 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

C. Recommended Overall Rating

TECHNICAL INSPECTION FORM (ARTILLERY)

VEHICLE:ORGANIZATION:

TUBE NO:GUN NO:

CARRIAGE NC:RECOIL NO:

DATE:INSPECTED BY:

1. GUN BOCK.

a. Total EFC rounds fired.

b. Breech block.

C. Pullover gage reading.

d. Modifications complete.

2. CANNON,

a. Breech ring.

b. Breech block.

C. Breech block cam (M109).

d. Firing mechanism.

e. Evacuator chamber.

f. Muzzle breech.

g. Extractors.

3. OBTURATOR GROUP.

a. Spindle.

b. Gas check pad.

4. RECOIL MECHANISM.

a. Replenisher.

R-1-9
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SOP FOR COMM4ND Ml'.I.'!RIEL MlNA.OD1ENT INSPICTIONS 

b. Recoil cylinders (Ml09, MSS, HS3). --------------------
c. Cl'Gncentrie recoil (9Cbm & 12Qnm). ------------------------
d. Recoil mechanism (155'IIDIl, 107II1II1, 10Smm). _________ -

e. Filling plu(!;.. _________________________ _ 

f. Oil index., _______________________ _ 

5. SHIELDS .. 

a. Cracks •. __________ ~ _____________ _ 

b. Bolts and nuts.' __________________ _ 

6. ELEVATING MECHANI511., _____________________ _ 

7. TRAVERSING l"EmlANISM (105, 155, 107 only)e ________ _ 

6. ~UILIF!RA.roRS. ____________________ _ 

a. Spades. ------------------------------------
B. Lunette. ---------------------------------

10 • Wl-TEELS • -------------------------------------
11. BRAKPS. 

12. OVERA.LL~ 

a. Covers and plates. 

b. Paint. 

c Luhrication and fittings. 
• 

d. Sight mounts and quadrants. 

13. PUBLICATIONS & INSTRUCTIONS. 

14. ADDITIONAL REMARKS: 

B-I-IO 

DECLASSIFIED 

, 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

b. Recoil cylinders (M109, M55, M53).

C. Concentric recoil (90mm & 120mm).

d. Recoil mechanism (155mm, 107mm, 105mm).

e. Filling plug

f. Oil index.

5. SHIELDS

a. Cracks,

b. Bolts and nuts.

6. ELEVATING MECHANISM.

7. TRAVERSING MECHANISM (105, 155, 107 only).

8. EQUILIBRATORS.

9. TRAILS.

a. Spades.

B. Lunette.

10. WHEELS.

11. BRAKES.

12. OVERALL.

a. Covers and plates.

b. Paint.

c. Lubrication and fittings.

d. Sight mounts and quadrants.

13. PUBLICATIONS & INSTRUCTIONS

14. ADDITIONAL REMARKS:

B-1-10
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SOP FOR COMMAND MATERIEL MtNAGEMDTT DTSPECTTONS 

LmENDt S - Satisfactory 

U - Unsatisfactory 

I - Adjust 

XX - Repair 

o - Replace 

M - }lissing 

11-1-11 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

S - SatisfactoryLEGEND:

U - Unsatisfactory

X - Adjust

XX - Repair

0 - Replace

M - Missing

B-1-11
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SOP FOR COw.AJI!D MATffil1:L ~:!NAG~1T l~TSPBCTIOf.!S 

OB.DHANC! INSPECTION 
TRlOl VlHICL!S 

Unit Inspected~ ______ _ 

General Overall Condition 

a. Narrative .. 

b. Maj or Area Rating. 

(1) Condition of work area. 

(2) Ordnance SOP. 

Date ------------------------

.tpgm1a! ... 

(3) Overall maintenance 1st 1f 2d echelon. _______ _ 

(4) Publications. 

(5) Security of weapons. 

(6) Optical. 

(7) MOS utilization. 

(8) Weapons density chart 

R-1-12 
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I 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

ORDNANCE INSPECTION
TRACK VEHICLES

Unit Inspected
Date

General Overall Condition

a. Narrative

b. Major Area Rating. Inspection Rating

(1) Condition of work area.

(2) Ordnance SOP.

(3) Overall maintenance 1st & 2d echelon.

(4) Publications

(5) Security of weapons.

(6) Optical.

(7) MOS utilization.

(8) Weapons density chart

R-1-12
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c. Reoommended Overall RatinS 

Track Vehicle Inspection M48A) &: l-167A2 

TAC , _______ _ 

USMC 11 _______ _ 

( ) Satisfactory (I) Service 

Item -
1. Vehicle Log Book. 

2. Suspension System. 

Date ________________ __ 

Inspector _______ _ 

(x) Repair (R) Replace 

Symbol Remark8 

a. Track, Roadwheels, Support Rollers ________ _ 

b. Final Drives, (011 Level) 

e. Sprockets ~ Pubs 

d. Torsion BarIS, Springs & Shock 
Absorbers 

e. Lube Fittings & Arms 

3. Hull Exterior •. 

a. Access Plates 

b. T01'ing Pintles & Lifting Eyes 

c. Stowage Boxes 

d. Fire Ext. 11andles 

e. Grill Doors & Armor Plate Bolts 

4. Ens!ne ComEartment. 

a. 011 Level 

b. 011 Coolers 

c. Fuel Lines & Fittings 

>1-1-13 

DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

C. Recommended Overall Rating

Track Vehicle Inspection M48A3 & M67A2

DateTAC #

InspectorUSMC #

(R) Replace(x) Repair() Satisfactory (s) Service

SymbolRemarksItem

1. Vehicle Log Book.

2. Suspension System.

a. Track, Roadwheels, Support Rollers

b. Final Drives, (011 Level)

C. Sprockets & Hubs

d. Torsion Bars, Springs & Shock
Absorbers

e. Lube Fittings & Arms

3. Hull Exterior.

a. Access Plates

b. Towing Pintles & Lifting Eyes

C. Stowage Boxes

d. Fire Ext. Handles

e. Grill Doors & Armor Plate Polts

4. Engine Compartment.

a. Oil Level

b. Oil Coolers

C. Fuel Lines & Fittings

R-1-13
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DECLASSIFIED 

SOP FOR CXMWm MlmttEL MANAGEMENT nTSPECTIONS 

Da- Reara Symbol 

d. Turbo Chargere 

e. llr Cleanere 

r. Trans. 011 ~vel 

g. 011 Lines & Flttings 

h. Shifting & Steering Linkage 

1. Leaks 

5. Crew Co~artment. 

a. Dri vera Bat.ch 

b. Seat Back & Rea t 

c. Fire Ext. Date Weight 

d. Slave Reo. &: Batterles 

e. Instrument Panel, Gauge .. , ~ 
Waming Lights 

f. Headlights" High & Low Beams 

g. T&1.1 & Stop Lights 

h. Black Out & Drive Markers 

i. Infrared Llghts 

j. Brake (Parking) 

6. Operation Engine. -_ ..... _ ... 
a. Starting 

b. vlaming Lights 

c. Oil Pressure 

d. Tachometer 

e. Fuel Shutoff 

, 
DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolRemarks

d. Turbo Chargers

e. Air Cleaners

f. Trans. 011 Level

g. 011 Lines & Fittings

h. Shifting & Steering Linkage

i. Leaks

5. Crew Compartment.

a. Drivers Hatch

b. Seat Back & Rest

C. Fire Ext. Date Weight

d. Slave Rec. & Batteries

e. Instrument Panel, Gauges, &
Warning Lights

f. Headlights, High & Low Beams

g. Tail & Stop Lights

h. Black Out & Drive Markers

1. Infrared Lights

j. Brake (Parking)

6. Operation Engine.

a. Starting

b. Warning Lights

C. Oil Pressure

d. Tachometer

e. Fuel Shutoff

B-1-14
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DECLASSIFIED 

SOP FOR CO};r.IAND l-lA.TERIEL .. lWlAtlDlENT INSPECTIO~TS 
., • ' • ~" '. I 

t. Leaks. 

7. Dozer Tank Only. 

a. Operation of Blade. 

b. Hyd Lines. 

c. 011 Level & Reservoir. 

d. Controls. 

e. Blade Carrying Rookfl. 

A. Turret. 

a. Gun Travel Lock. 

b. Cupola ASBY. 

c. Vent Blower. 

d. Turret Wiring. 

e. Dome Lights. 

f. Turret Ring & Basket Assy. 

g. Stowage Rox ~. A.mmo Racks, 

h. Slip Ring. 

i. T.C. Seat, Gunner"s Seat ann 
Loader's Seat. 

j. Oil Reservoir (en Level) 
at "0" Pressure. 

k. Comrir tV. Gunner's Fandle Assy. 

1. Firing Switches. 

m. Yanual Elev. 

n. Power Elev. 

o. Manual Traverse. 

Remarks 

DECLASSIFIED 

Symbol 

I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolRemarksItem.

f. Leaks.

7. Dozer Tank Only.

a. Operation of Blade.

b. Hyd Lines.

C. Oil Level & Reservoir.

d. Controls.

e. Blade Carrying Hooks,

8. Turret.

a. Gun Travel Lock.

b. Cupola Assy.

C. Vent Blower.

d. Turret Wiring.

e. Dome Lights.

f. Turret Ring & Basket Assy.

g. Stowage Box & Ammo Racks.

h. Slip Ring.

i. T.C. Seat, Gunner's Seat and
Loader's Seat.

j. Oil Reservoir (C11 Level)
at "0" Pressure.

k. Comdr & Gunner's Fandle Assy.

1. Firing Switches.

M. Manual Elev.

n. Power Elev.

O. Manual Traverse

B-1-15
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SOP rcR COMMAND KlTlRlKL MlNlOlMlNT INSPICf.IONS .. Reurlal Symbol 

p. Power Traverle. 

q. Gear Box (011 Leftl). 

9. 1i'l.am8 '!'ank On lJ' • 

a. Over Ride Clutch Any. 

b. Foot 1Pir:l.ng Switch. 

c. lqu1l1brator AsS)t. 

d. Gaup., Regulators. 

I 

B-1-16 
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Remarks Symbol

p. Power Traverse.

q. Gear Box (011 Level).

9. Flame Tank Only.

a. Over Ride Clutch Assy.

b. Foot Firing Switch.

c. Equilibrator Assy.

d. Gauges, Regulators.

B-1-16
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DECLASSIFIED 

Ordnanoe Traok Vehiole Inspeotion (MSOA.l) 

TAO , ________ _ Date __________________ _ 

USMC # ---------------------
Inspector ...... ______ _ 

( ) Satisfaotory (S' Service (x) Repair (R) Replace 

IMa Remarks 5yn!hol -
1. Vehicle Log Book. 

2. Sus2ens1on ~8te~ 

a. Track, Roadwheels, and Support.. 
Rollers. 

b. Final Drives (eil Drives). 

c. Spro ckets and PUbf. 

d. Lube Fittings and Arms. 

). Hull Exterior. 

a. Access Plater. , 
b. Lifting ~ee & Towing Hookr. 

o. ArMOr Plate Poltf. 

d. Exhaust Cover, Muffler and 
Clamps. 

4. Ensfne Co~artment, 

a. Oil level. 

b. i[ater Level, 

c. Fuel Lines ~ Fittings. 

d. Air Cleaner. 

e. Fan 'Pel~t 

f. Trans. (ivil Level '. 

g. Shifting ~. Steerlnc; Linkagr • 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Ordnance Track Vehicle Inspection (M5OA1)

TAC # Date

USMC # Inspector

(R) Replace(X) Repair(s) Service( ) Satisfactory

SymholRemarksItem

1. Vehicle Log Book

2. Suspension System

a. Track, Roadwheels, and Support.
Rollers,

b. Final Drives (Cil Drives).

C. Sprockets and Pubs.

d. Lube Fittings and Arms.

3. Hull Exterior,

a. Access Plates.

b. Lifting Eyes & Towing Hooks.

C. Armor Plate Polts.

d. Exhaust Cover, Muffler and
Clamps.

4. Engine Compartment.

a. Oil Level,

b. Water Level.

C. Fuel Lines R Fittings

d. Air Cleaner.

e. Fan Peltc.

f. Trans. (cil Level .

g. Shifting e. Steering Linkagr.

R-1-17

5
DECLASSIFIED



Ito 

t.. Leaks, Water, Oil ~. File]. 

5. Crew Compartment. 

a. Driver's J;atch. 

b. Seat T-lack s:. !lest. 

c. ~nave Ree. l- .. ao18 P. f1a ~,terief . 

d. Instr Fanel, Oauges ~r ·~'l.:m~l1r 

Lightf. 

t. Tail 9. Stop Lights. 

g. "Alack Cut Drive ,. ;'arker. 

)-; • Parking Prake. 

6. Operation Engine ,. 'l'ranE 

a. Start!n!:,. 

c. 011 Pressur£ . 

7. Turret. 

a. 30 Gal. Solenoid ~. }'om: ~ . 

b. 106 Solenoirl g. : :ount • 

c. Pyd. t'and PU!1lP, Stop tralve 

d. Actuators . 

e. Gun Swttcl es . 

f. ~lev. r ~preB5i(j" .\58:" 

C· rraverstnl: ,\ss~'· ~ 

}- . Lines 9, ri'ittinl;~j . 

DECLASSIFIED 

Remarks Symol 

, 

tl-l_l:' 

DECLASSIFIED 

DECLASSIFIED

SOP FOR CONTAND MATERIEL MANAGEMENT INSPECTIONS

Item SymbolRemarks

Leaks, Water, Oil & Fuel.h.

5. Crew Compartment.

a. Driver's Match.

b. Seat Back : Rest.

C. Slave Receptacle P. Patteries .

d. Instr Fanel, Gauges : Tarning
Lights.

e. Feadlights, High Lov.

f. Tail a Stop Lights.

g. Black Cut Drive & Marker.

h. Parking Prake.

6. Operation Engine & Trans

a. Starting

b. Warning Lights a
Gauges .

C. Oil Pressure.

7. Turret.

a. 30 Cal. Solenoid ? Youn

b. 106 Solenoid &. Mount.

C. l'yd. "and Pump, Stop Valve

d. Actuators.

e. Gun Switches.

f'. Elev. c Depression Ass

E. Traversing Assy

1. Lines s, Fittings

P-1-1

DECLASSIFIED



DECLASSIFIED 

SOP FOR CXIIWm MA.1'!RI1L lotANAOtM!NT nrSPF.CTIOmi 

Remarks 

e. Veh1cle Cond1 t1on. 

9. Remarke. 

1'-1-1.9 

DECLASSIFIED 

Svrnbol 

I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolRemarks

8. Vehicle Condition.

9. Remarks.

F-1-19

DECLASSIFIED



DECLASSIFIED 

SOP l"OR C01~1lND Y..A.mIEL MAl"AGEMJnT'l' n~TIO~!S 

Track Vehicle Inspection (M51 VTR) 

TAO " _________ _ Date ________ ~ ________ __ 

USMC # 
-----------------------

Inspector _______ _ 

( ) Satisfactory (s) Service (x) Repair 

1. Vehicle Log Rook. 

2. Suspension System, 

a. Track, ~oad \>Jheels, SU'J~ort 
Rollere. 

h. Final Drives (e11 Level). 

c. S,rock~ts and Yu'bs. 

d. Torsion Rare, Springs and 
Shock Absorhers. 

e. !..ube Fi::.tings t· .\.rm .. c, . 

3. Pull Ji'..xterior. 

a. Access Plates. 

h. 'rmdn~ Pintle T.ifting ~eE'. 

c. Stowa;-'e 'P.oxes 

d. "'ire Ext. l' andlef. . 

e. Grill Deors" Ar!1Ior Plate 
nolte. 

4. F.ngine COllrpartmen1. 

a. en Leve] 

h. Oil CoolerE. 

c. Fuel Lines ~ Fittin£f. 

d. Supercha.rger Intake Puct. 

Remarks 

B-1-20 

DECLASSIFIED 

(R) Replace 

Symhol I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Track Vehicle Inspection (M51 VTR)

DateTAC #

InspectorUSMC #

(R) Replace(X) Repair(s) Service( ) Satisfactory

SymbolRemarks
Item

1. Vehicle Log Rook.

2. Suspension System.

a. Track, Road Wheels, Support
Rollers.

b. Final Drives (cil Level).

C. Sprockets and Fubs.

d. Torsion Bars, Springs and
Shock Absorbers.

e. Lube Fittings is Arms

3. Hull Exterior.

a. Access Plates.

b. Towing Pintle & Lifting Eyes.

C. Stoware Boxes

d. Fire Ext. l'andles.

e. Grill Doors 8. Armor Plate
Polts.

4. Engine Compartment

a. Cil Level

h. Oil Coolers.

C. Fuel Lines Rs Fittings

d. Supercharger Intake Duct.

B-1-20

DECLASSIFIED



DECLASSIFIED 

SOP FOR COMHlND MATERIIL MA.NAGF)!ENT ptsnOTIOlTS 

e. !ir Cleanere. 

t. Trans. (on Level), 

g. Oil Lines & Fittings. 

h. Shifting &. Steering Linka.ge. 

i. Leaks. 

5. Crew Compartment. 

a. Driver's Fate}-1. 

b • Seat and 'Rack Res ts . 

c. Fire Ext. f: Date Feight. 

d. Slave Receptacle and 
Batteric[' • 

e. Inst. Panel Gauges and 
Warning L1gl:ts. 

f. F~adl1ghts righ ~ Low Ream 

g. 'Alack Out Drive " rTarker. 

h. Brake Loelc. 

6. Operation l:Jlg Trans & Aa· 
Eng~ 

a. Startin[ . 

h. Harning LightE. 

c. Oil PreS8Urf· 

d. 011 Level (Aux. Generator:' 

e. Leakf· 

7. HJdraulic Szsta.s. 

a. l-iain "'inc} . 

Remarks 

'R-1-21 

DECLASSIFIED 

Symbol 
I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolRemarks

e. Air Cleaners.

f. Trans. (011 Level).

g. Oil Lines & Fittings.

h. Shifting & Steering Linkage.

i. Leaks.

5. Crew Compartment.

a. Driver's Hatch.

b. Seat and Rack Rests.

C. Fire Ext. R. Date Weight.

d. Slave Receptacle and
Batteries.

e. Inst. Panel Gauges and
Warning Lights.

f. Headlights High & Low Beam

g. Black Out Drive & Marker.

h. Brake Lock.

6. Operation Eng Trans Re A
Eng.

a. Starting.

h. Warning Lights.

C. Oil Pressure.

d. 011 Level (Aux. Generator

e. Leaks.

7. Hydraulic Systems.

a. Main Winch .

R-1-21

5
DECLASSIFIED



DECLASSIFIED 

• 
SOP feR CO:Y.tiAND Y.A.~RIEL MA}lAGFlWNT D1SP~CTIONS 

Remarks Symbol , 
b. Aux. Winer. 

c. Main ~ Aux. Hinch CableF 

d. Levers JI~ Controlr. 

e. Crane'" Fook, Pulle~' Lur'ec1 . 

8. Vehicle Conrlitiol"'. 

9. Remarks. 

. . . , 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolRemarksItem

b. Aux. Winch..

C. Main & Aux. Winch Cables

d. Levers & Controls.

e. Crane & Yook, Pulley Lubed

8. Vehicle Condition.

9. Remarks.

R-1-22

DECLASSIFIED



DECLASSIFIED 

• 
SOP FOR OOMMA.ND ¥ATERIEL MANAGl!2m-lT DrSPBCTIONS 

Ordnance Track Vehicle Inspection (Ml09) 

ne # _________ _ nate ________________ __ 

USJ.fC 11 _________ _ 

( ) Sat1sfactor,y (5) Service 

1. Vehicle Log Rook, 

2. Suspension System. 

a. Track Adj. (~, .¥3) Roac: 
Wheel. 

b. 011 Level (Final nrive) 

c. Sprockets, Vuhs. 

d. Final Driv~,. 

e. Springs, Extra Idler Fheel 
Torsion Bars, 

f. Shock Absorhers. 

g. A.rms 

h. Lub. Fittings, 

i. Track Adj. Armf. 

3. Full Exterior, 

a. Access ~latef, 

b. Towing Pintle ,~r Towing Pooks 

c. Lifting EYes, 

d. Fire F,xtinguisher randlp.. 

e. Armor Plate Poltf', 

L.. ~gine ~~ Tran!f!lissior·. 

a. Engine Oil Level 

Tnspector ______ _ 

(x) 'ltepair 

Remarks 

(n) Replace 

Symbol 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Ordnance Track Vehicle Inspection (M109)

DateTAC #

InspectorUSMC #

(R) Replace(X) Repair( ) Satisfactory (s) Service

SymbolRemarksItem

1. Vehicle Log Book

2. Suspension System.

a. Track Adj. (1s" Road
Wheel.

b. Cil Level (Final Drive)

C. Sprockets, Fubs.

d. Final Drive

e. Springs, Extra Idler Wheel
Torsion Bars.

f. Shock Absorbers.

g. Arms

h. Lub. Fittings

i. Track Adj. Arms.

3. Hull Exterior.

a. Access Plates.

b. Towing Pintle Rr Towing Pooks

C. Lifting Eyes

d. Fire Extinguisher Fandle

e. Armor Plate Polts.

4. Engine R Transmission,

a. Engine Oil Level

R-1-23

5

DECLASSIFIED



DECLASSIFIED 

SOP FOR CCMMAND l'.A.TERIEL MlNAGEMm!'l' DTSPECTIONS 

Ja Remark. Symbol 

b. '!'ran.. Oil Lew~. 

c. Heat kchangers. 

d. Radiator 'Hater Lewl. 

e. Electrical Wiriny. 

t. Ur Cleanerf. 

g. Safety Wirr· 

h. Oil Lines, Fuel Lines.and 
Fittings. 

i. Shifting & Steering Linkage . 

j. Leaks. ,. Crew Compartment. 

a. Driver's Hatch & Lock, 

b. Driver's Se.t 8 .. 'Pa.ck Rest. 

c. Fire Extinguisher ~leight Date. 

d. Slave Receptacle & Batteries. 

e. Instrument Panel, 

f. Warning Lights. 

g. Head & Tail L1gh te High ~ 
Low Beu. 

h. Blackout Marker ~ Drive, 
Stoplight. 

i. Brake Lock ". Ught. 

j. Tachometer. 

6. Operation Engine. 

a. Engine S tartiny • 

B-1-24 

DECLASSIFIED 

DECLASSIFIED

SOP FOR CCMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolRemarks

b. Trans. Oil Level

C. Heat Exchangers.

d. Radiator Water Level.

8. Electrical Wiring.

f. Air Cleaner:

g. Safety Wire.

h. oil Lines, Fuel Lines and
Fittings

i. Shifting & Steering Linkage .

j. Leaks.

5. Crew Compartment.

a. Driver's Hatch & Lock

b. Driver's Seat 2. Back Rest.

C. Fire Extinguisher Weight Date.

d. Slave Receptacle & Batteries

e. Instrument Panel,

f. Warning Lights.

g. Head & Tail Lights High &
Low Beam.

h. Blackout Marker & Drive,
Stoplight.

1. Brake Lock R. Light.

j. Tachometer.

6. Operation Engine.

a. Engine Starting.

B-1-24

DECLASSIFIED



DECLASSIFIED 

SOP FOR OOMMAND l-1ATERJn lW!:\n~TT J"'Sl'F.CTIOrS 

It.ea - Remarks Symbol 

b. Warning Lights • 

c. Governor Speed (No lc..ad, 
2450 RP!~), 

d. Stall Ttlf.t (2000 RH~'. 

e. Idle (500-600 RP~:;. 

t. Enrine Oil Pressul'f'. 

g. LeakE' 

h. F\lel Shut Off 

, 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolRemarksItem

b. Warning Lights.

C. Governor Speed (No load
2450 RPM).

d. Stall Test (2000 RPM`.

e. Idle (500-600 RPM).

f. Engine 011 Pressure.

g. Leaks

h. Fuel Shut Off

P-1-25

5

DECLASSIFIED



DECLASSIFIED 

Ordnance Track Vepicle Tn~pection (LVTts) 

TAe {I Date 
---------------------- --------------------

USlm II ---------------------
Tnspector ______________ __ 

( ) Sa tis rac tory (s) Service (R) Replace 

1. Vehicle 1.0& Book. 

2. Suspension Syster: • 

a. Track. 

b. Sprockets ~.~ !luhr. 

c. Road ;,/heels ,f, :" ,'lers, Support 
Rollers. 

d. Track lins, Track Tension, Nu 
and Collar . 

.3. Hull Exterior 

a. Cargo, COVf'rs, Fatcr, Fandl~s 
and Pasps. 

b. Fire Ext., Pull ~TanrJll' 

c. Tow Pi tcr Release, 

d. ~ntenna Hast 'Pa.Sf~. 

e. Dogrouse, F-xt. Flaps, Louvp-rs, 
Latcres. 

f. Radia~or Wells, 1.Jater Foses 

e. Armorec Covers fuel ~ "atel 

t. ~"uel Extensior 

i. ~rease FittinGf. 

j. Water Level Radiator. 

U. Engine Compartment, 

~emaI'ks ~Ymhcl 

r-1-26 

DECLASSIFIED 

I 

DECLASSIFIED

SOP FOR CONMAND MATERIEL MANAGEMENT INSPECTIONS

Ordnance Track Vehicle Inspection (LVT's)

TAC !! Date

USMC # Inspector

(R) Replace(X) Repair(s) Service( ) Satisfactory

SymbolRemarksItem

1. Vehicle Log Book

2. Suspension System.

a. Track.

b. Sprockets R. Pube.

C. Road Wheels & Telers, Support
Rollers.

d. Track Fins, Track Tension, Nu
and Collar

3. Hull Exterior

a. Cargo, Covers, Hatch, Handles
and Hasps.

b. Fire Ext., Pull Vandle

C. Tow litch Release.

d. Antenna Mast Pases

e. Doghouse, Exh Flaps, Louvers,
Latches

f. Radiator Wells, Water Foses

E. Armored Covers Fuel $ Water

1. Fuel Extension

i. Crease Fittings.

j. Water Level Radiator.

4. Engine Compartment.

5-1-26

DECLASSIFIED



DECLASSIFIED 

SOP FOR CCW.A.ND MlTERIEL MlN1GEM»TT INSPECTIONS 

Ita -
a.. Ingine Oil level. 

b. Port Reservoir Oil Level. 

c. 011 Filter Tum Cuneo 

d. Trans. Oil Level. 

e. Port Pyd 011 Level. 

t. Stbd Hyd Oil LeveJ. 

g. Ratteries ~( Slave Rec. 

h. Bilgee. 

i. Fan Angle Drive. 

j. Fan Sbafts 

k. Spur Gear Strut~. 

5. Crew Com.partmen t , 

a. Ramp Oper Cahles, Veils, 
'Dins, Locks , 

h. Driver's and Crew Chief's 
Seat. 

c. Troop Bencl'eE'. 

d. Deck Plate ~OltF. 

e. Com.partment L:'ghtr. 

t. Fire E:xt.. Dat.e and Height. 

g. Esoape. 

h. Aux. Gen. Oil leve]. 

i. Aux. (len. Fxh Louver. 

j. Instrument Panel, 

k. ~:arning Ltghts, Gauges, 
Switches, 

DECLASSIFIED 

6$01 

I 

s 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Item SymbolRemarks

a. Engine Oil Level.

b. Port Reservoir 011 Level.

C. 011 Filter Turn Cuno.

d. Trans. Oil Level.

e. Port Hyd Oil Level.

f. Stbd Hyd 011 Level.

g. Batteries & Slave Rec.

h. Bilges.

i. Fan Angle Drive.

j. Fan Shafts

k. Spur Gear Struts.

5. Crew Compartment

a. Ramp Oper Cables, Wells,
Pins, Locks .

h. Driver's and Crew Chief's
Seat..

C. Troop Benches,

d. Deck Plate Polts

e. Compartment Light

f. Fire Ext. Date and Weight

g. Escape .

h. Aux. Gen. Oil Level .

i. Aux. Gen. Exh Louver

j. Instrument Panel

k. Warning Lights, Cauges,
Switches.

R-1-27

5

DECLASSIFIED



DECLASSIFIED 

SOP rcR COl1MA.ND YJ.'l'!RI'KL MANAGEMENT IWSP!C'l'IONS 
.. 

'" 

Splbol 

1. Blower Oper. 

JIl. Hom. 

n. Aux. Gen. Operatiotl. 

o. Main Gen. Operation. 

p. ran Drift Trq.amsslon •. 

q. Vision Alocks, Wing Nuts. 

r. Cupola. 

, 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolRemarks

1. Blower Oper.

m. Horn.

n. Aux. Gen. Operation.

O. Main Gen. Operation.

p. Fan Drive Transmission,

q. Vision Blocks, Wing Nuts.

r. Cupola.

B-1-28

DECLASSIFIED



DECLASSIFIED 

SOP FOR COIJl-WID MA'l'!!:Rt!L MlN1Gl!MDfT I'NSPEC'l'IONS 

SUPPlJI'J.1ENT A 

'l'tffiR."!T rnsPECTIO~ LVTP-6 

( ) Satisfactor,y (S) Service (x) Repair (R) Replace 

Remarks 

1. Turret Exterior. 

a. 10, How Tra"l'8l Loelr. 

b. Canvas Cover~. 

c. H'atcr.es & Sealf'. 

d. Maehinegun Mount. 

2. Interior Turret. 

a. Ammun1tion'Rack~ • 

b. Deck Plates • 

c. Slip Ring. 

d. Seats ~: Pads. 

e. Dome LightE. 

r. Hyd Oil ~eservoir. 

g. ~ranual Traverse . 

h. POl-rer Elevatior. 

i. ~1anual :r<:levatior. 

j. Vent ~. Blower. 

k, Firing Circuit !!ain p. }:(" 

1. Lube of Turret Rac£'. 

m. Hyd e11 1I)"e1 Traversf'. 
Reservoir. 

DECLASSIFIED 

Symbol 

I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SUPPLEMENT A

TURRET INSPECTION LVTP-6

(R) Replace(s) Service (X) Repair( ) Satisfactory

SymbolRemarksIt

1. Turret Exterior .

105 How Travel Locka.

b. Canvas Covers.

C. Hatches & Seals,

d. Machinegun Mount .

2. Interior Turret .

a. Ammunition Racks

b. Deck Plates .

C. Slip Ring .

d. Seats & Pads.

e. Dome Lighte.

f. Hyd Oil Reservoir

g. Manual Traverse

h. Power Elevatior

i. Manual Elevatior.

j. Vent R. Blower.

k. Firing Circuit Main s. NC.

1. Lube of Turret Race.

m. Hyd Oil Level Traversr.

Reservoir.

P-1-29

5
DECLASSIFIED



DECLASSIFIED 

SOP FOR COMMAND MATERIEL MA.NlGDtENT lNSp!pTIONS 

SU'PPJ..»tENT B 

LVTl1 

( ) Satisfactory (5) Service 

Ita -
1. Ouarde ~ Shields tor Fyd Oil 

Lines '" beava tor. 

2. Rkt Launcrer Rails ~ Retain­
ing Pins. 

3. Rkt Launcher Support Shield. 

4. Rkt Launcher Frame. 

S. Emerg Cable Sheave. 

6. Cover Rkt Lock Pin Solenoidf'. 

7. Rkt Launcher Hydrometer. 

8. Firing System Operation. 

9. Shield Rkt Launcrer Angle. 
Indicator Cover. 

10. Mine Excavator "Alade Oarrying 
Latches. 

. 
11. Excavator Blade fluo;}'CUlCY TankE'. 

12. Excavator Blade. 

13. Excavator Blade Pyd Cyl. 

14. mnerg Excavator ~lade Life ty1. 

(x) Repair 

Remarkl!l 

(R) Replace 

Symbol 

~/ Cable COl1trol Carponter Stoppero _________ _ 

15. Seven Pallflt Control Limit ~witch-
es Po, Angle Indioator I.1mtt SwitoJ1o _________ _ 

16. Engineer Control Panel. 

17. Deooupling Panel, Lights, Gauges, 
and Swi tcr.es ° 

B-1-30 

DECLASSIFIED 

, 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SUPPLEMENT B

LVTE1

(s) Service( ) Satisfactory (X) Repair (R) Replace

Item SymbolRemarks

1. Guards & Shields for Fyd oil
Lines & Excavator.

2. Rkt Launcher Rails & Retain-
ing Pins.

3. Rkt Launcher Support Shield.

4. Rkt Launcher Frame.

5. Emerg Cable Sheave.

6. Cover Rkt Lock Pin Solenoids

7. Rkt Launcher Hydrometer

8. Firing System Operation.

9. Shield Rkt Launcher Angle.
Indicator Cover.

10. Mine Excavator Blade Carrying
Latches.

11. Excavator Blade Buoyancy Tanks.

12. Excavator Blade.

13. Excavator Blade Pyd Cyl.

14. Emerg Excavator Blade Life Cyl.
& Cable Control Carponter Stopper.

15. Seven Pallet Control Limit Switch-
es 2 Angle Indicator Limit Switch.

16. Engineer Control Panel.

17. Decoupling Panel, Lights, Gauges,
and Switches.

B-1-30

DECLASSIFIED



DECLASSIFIED 

SOP FOR COMMAND MA'J.'ERIlPJ, MANAG9mWT PTSPl!:CTIO't-TS 

n!!. 
18. Pallet Orientation. 

19. Excavator fl1ade Control "alve 
Linkage ~ Porting E1ock. 

20. Excavator 'Plade Operation. 

Remarks 
•• , 4 

DECLASSIFIED 

Symbol 

s 
, 

'" '.' 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SymbolItem Remarks

18. Pallet Orientation.

19. Excavator Blade Control "alve
Linkage & Porting Block.

20. Excavator Plade Operation.

R-1-31

5
DECLASSIFIED



( )'Satis1'actory 

DECLASSIFIED 

. ' ,. (- ~ ". 

SuPF'LOO.:NT C 

LVTRlll 

(S) Service (X) Repf.ir 

Remark. 

1. Main Winch. 

2. A.ux. t.J'incr. 

). ,Power Sk1~. 

4. 011 Isve 1 Eng. 

5. Instr Panel Gauge" & Lights. 

6. Compressor. 

7. D. C. Welder. 

e. A. C. Generator. 

9. '80011". 

10. King Pine. 

11. Lind t Switches (J\oom) • 

12. Levers & Controls tor Winches. 

DECLASSIFIED 

(R) Replace 

Symbol 

DECLASSIFIED

SOP FOR COMMANT MATERIEL MANAGEMENT INSPECTIONS

SUPPLEMENT C

LVTRIA1

(R) Replace(X) Repair(s) Service() Satisfactory

SymbolRemarksItem

1. Main Winch.

2. Aux. Winch.

3. Power Skid.

4. Oil Level Eng.

5. Instr Panel Gauges & Lights.

6. Compressor.

7. D. C. Welder.

8. A. C. Generator.

9. Boom.

10. King Pins.

11. Limit Switches (Room).

12. Levers & Controls for Winches.

B-1-32.

DECLASSIFIED



DECLASSIFIED 

SOP lOR COMM.Um Ml'l'EmEL MANiGP.)';!NT INSPECTIONS 

TR4CK VPJ-"'ICLE nrSPECTIC"T (M1.10 ~ 110.01) 

TA.O , _______ _ Da~ __________________ __ 

~C, ____________ __ Inspector _______ _ 

( ) Satisfactory (S) Service (X) Repair (R) !leplace 

Symbol UIa. Renarks 

1. Gun Travel Look, Hushingl!l 
and Pins. 

2. Hatches. 

). All Sea ta and Pads. 

4. Jl'1rinl Lock. 

$. Replenisher. 

6. Ammo Racks k Powder Rackr. 

7. Manual nev ", traversE'. 

8. Svitchee. 

9. Power Blav ~ Traversf. 

10. Power Pack Motor ~ Pumpt. 

11. Hyd Lines & Connections. 

12. AccWIlula tor. 

1.3. RuIIler & Ifo18t. 

14. Turret Race Gear. 

B-l-.3) 

DECLASSIFIED 

" 

, 

DECLASSIFIED

SOP FOR COMMANT MATERIEL MANAGEMENT INSPECTIONS

TRACK VERICLE INSPECTION (M110 R M107)

TAC # Date

USMC # Inspector

(R) Replace(X) Repair(s) Service( ) Satisfactory

SymbolRemarksItem

1. Gun Travel Look, Bushings
and Pins.

2. Hatches.

3. All Seats and Pads.

4. Firing Lock.

5. Replenisher.

6. Ammo Racks & Powder Rackr.

7. Manual Elev & Traverse,

8. Switches.

9. Power Elev & Traverse.

10. Power Pack Motor & Pumps.

11. Fyd Lines & Connections.

12. Accumulator.

13. Rammer & Hoist.

14. Turret Race Gear.

B-1-33
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DECLASSIFIED



DECLASSIFIED 

SOP FOR COMMAND MATERIEL MANAG&!ENT INSPECTIONS 

RBPORT OF motNEER INSPBCTION 

RJl'~UA.RTERS 
1st Marine Division (Rein), FMF 

FPC, San Francisco, Calitornia 96602 

REPORT OF mJGINEER INSPECTION 

Unit Inspected _____________ nate Inspeoted. _____ _ 

Commanding Offioer ___________ Tnspecting Offieer ____ _ 

Maintenance Officer Organization '-------

Instructions I 'n'le foliowing check list is furnished for conducting 
!ngineer Inspections. Except 1n in"tance" where 1 t is evident that 
no further explanation is required, questions answered "10" should be 
commented on &8 to what, specifically, the discrepancies are and the 
reason they exist. 

SECTIOtT 1 - GENERAL 

1. Are formal command inspections' conducted by the 
Commanding Officer? 

2. Are informal inspectiol1s conducted by the Commanding 
Officer? 

3. Pas the unit a prescribed Safety SOP? 

4. Does the unit have an SOP for the Maintenance of 
!ngineer Equ:l.pment? 

$. Is preventive maintenance heing conduct.ed on a.11 
i tema of equipment? 

6. Is the daily preventive mainterance conducted in 
accordance with the appropria.te 'l!-r? 

1. Is the daily preventive maintenance supervised by 
the Equipment Offieer!1i,;quipment Chief? 

8. Is there sufficient time allowed for the performance 
of daily and other preventive ma1nte~ance services? 

9. Remarks/Reco~ndation!. 

R-2-1 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

REPORT OF ENGINEER INSPECTION

HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

REPORT OF ENGINEER INSPECTION

Unit Inspected Date Inspected

Commanding Officer Inspecting Officer

Maintenance Officer Organization

Instructions: The following check list is furnished for conducting
Engineer Inspections. Except in instances where it is evident that
no further explanation is required, questions answered "NO" should be
commented on as to what, specifically, the discrepancies are and the
reason they exist.

SECTION 1 - GENERAL Yes No

1. Are formal command inspections conducted by the
Commanding Officer?

2. Are informal inspections conducted by the Commanding -
Officer?

3. Has the unit a prescribed Safety SOP?

4. Does the unit have an SOP for the Maintenance of
Engineer Equipment?

5. Is preventive maintenance being conducted on all
items of equipment?

6. Is the daily preventive mainterance conducted in
accordance with the appropriate TM?

7. Is the daily preventive maintenance supervised by
the Equipment Officer/Squipment Chief?

8. Is there sufficient time allowed for the performance -
of daily and other preventive maintenance services?

9. Remarks/Recommendations.

R-2-1
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DECLASSIFIED 

• 
SOP FOR COJIJ'!A.ND MA'l'!:RI1'l. M.UTAOEMDlT nrSPECTIONS 

SECTlO}'! 2-CONTROt A.J.1D RECORM 

1. Ie a centralized system in effect to oontro1 the maiftten­
anee and operations of Itngineer Eqldpment? 

2. Is a Preventive Maintenance Roster (NAVMC 10561..$D) 
maintained by the Dispatcher? 

). Is the work load adequately pro-rated throughout the 
month by proper scheduling on the Pre ven ti ve ~aintenance 
Roster (NAVMC 10561-SD)? 

4. Are fuel consumption records being kept on the (ITAVMC 
10524-SD), and are they being utilized? 

S. Is (},TAVMC 10524-SD) being utilized as an operational log 
for stationary equipment? 

6. Is the Vehicle Record Folder (HA~'Me 696-sn) I maiT'!tained on 
each item of equipment? 

a. Does the faoe of the Motor Vehicle Record Folder 
(NA'llMe 696-5n) lis t transfers I modifications: completed and 
a~T otter major assemblies that have been replaced? 

b. Are Tactical Equipment Repair Orders (NAVMC 10245-8n) 
on open job orders retained in the Vehicle Jacket? 

c. Is there a work sheet for Preventive Maintenance and 
Technical Inspection of ~gineer !quipment (NA~C 10560-su) 
for the last quarterly held, and for the last cn or 10 
Inepection? 

d. Is there a copy of Unsatisfactory !quipment Report 
(NA~JC 10293-80) for which an UER tlaB heen suhmitted to Q1C? 

1. Does the Vehicle Record Folder (NAVlm 6960-8n) contain 
the following records and forms? 

a. Engineer Item Age and Cost Recor.d (NAVMC 10J32-SD) . 
{Maintain in accordance with }orco 4710.~':'J. 

b. Tactical Equipment Repair Order (NA,VMC l02b5-snl 

c. "Tork Sheet for Preventive ¥.aintet'lance and TechTlieal 
Inspection of Engineer Equipment (NAVY.C 10~60-ST)l, 

'P-2-2 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SECTION 2-CONTROL AND RECORDS

NoYes

1. Is a centralized system in effect to control the mainten-
ance and operations of Engineer Equipment?

2. Is a Preventive Maintenance Roster (NAVMC 10561-SD)
maintained by the Dispatcher?

3. Is the work load adequately pro-rated throughout the
month by proper scheduling on the Preventive Maintenance
Roster (NAVMC 10561-SD)?

4. Are fuel consumption records being kept on the (NAVMC
10524-SD), and are they being utilized?

5. Is (NAVMC 10524-SD) being utilized as an operational log
for stationary equipment?

6. Is the Vehicle Record Folder (NAMMC 696-SD), maintained on
each item of equipment?

a. Does the face of the Motor Vehicle Record Folder
(NAVMC 696-SD) list transfers, modifications completed and
any other major assemblies that have been replaced?

b. Are Tactical Equipment Repair Orders (NAVMC 10245-SD)
on open job orders retained in the Vehicle Jacket?

C. Is there a work sheet for Preventive Maintenance and
Technical Inspection of Engineer Equipment (NAVMC 10560-SD)
for the last quarterly held, and for the last CG or IG
Inspection?

d. Is there a copy of Unsatisfactory Equipment Report
(NAVMC 10293-SD) for which an UER has been submitted to CMC?

7. Does the Vehicle Record Folder (NAVMC 696D-SD) contain
the following records and forms?

a. Engineer Item Age and Cost Record (NAVMC 10332-SD)
(Maintain in accordance with MCO 4710.2.7

b. Tactical Equipment Repair Order (NAVMC 10245-SD)

C. Work Sheet for Preventive Maintenance and Technical
Inspection of Engineer Equipment (NAVMC 10560-SD).

R-2-2
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• 
d •. Unsatisfactory !qu1plQ8nt Report (NlVMC 10293-6D). 

e. Request tor I8sue or Tun1 In (nD Form 1348). 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Yes No

d. Unsatisfactory Equipment Report (NAVMC 10293-SD).

e. Request for Issue or Turn In (DD Form 1348) .

B-2-3
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DECLASSIFIED 

SECTIO!l~ J.,.PTTRLICATlo~rs 

."1' .. 

1. Are, the tollowing publications readily availahle for use? 

a. HOO 4710.~ - Engineer Equipment Retirelllent Program? 

b. ~1CC P47~O.1.- Painting and Registration Mukings for 
}~ar1ne Corps Tactical and Combat !l'quipment? 

c. ~1CC J.iliOO.4_ - }~arin.e Corps Recoverable Items Program? 

d. FlWPaoO 11275.:L- SOP J"aintenance of engineer equip­
!'len t. 

e. II! MAF Logistics Force O. P4OOO.s..- SOP Maintenance 
support - 2nd and 3rd echelon for Division Un1 ts and "Ting 
LTn! ts. 

f. nivO 4700.Q'.. - SOP Maintenance of Engineer Equipment. 

g. N'A.VEXO p-2455.United States Navy Safet?' Procedures? 

h. St 1-2 - Index of Authorized Pu,Plications? 

• i. USMC 'I'M 4700-1S/U. - Records for Marine Corps 'raotical 
Equipment? 

j. USMC TI 6115/lA - Maintenance Respoos1bi1it,y Engine 
Generators? . 

k. '1': 11275.12/2 Preventiove lfaintenance Tndicators 
for Commanders? 

1. ]}! 11275.1_ - t'Iaintenance of Engineer Equipment": 

m. S1 2410-15/1 - ~pplicable ~lectrical Components for 
Tractors, full-tracked, low speed? 

n. BI 2610-2~/1 - Tire Replacement, Engineer Equipmentf 

o. Component listings for all sets and ,qulpilfmt' 

2. Remarks/Recommenda tione 

DECLASSIFIED 

Yes' No 

I 
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DECLASSIFIED

SOP FOR COMMAND MATFRIEL MANAGEMENT INSPECTIONS

SECTION 3-PHBLICATIONS

NoYes

1. Are the following publications readily available for use?

a. MCC 4710.2 - Engineer Equipment Retirement Program?

b. MCC P4750.3 - Painting and Registration Markings for
Marine Corps Tactical and Combat Equipment?

C. MCC 4400.4 - Marine Corps Recoverable Items Program?

d. FMFPacO 11275.1 - SOP Maintenance of engineer equip-
ment.

III MAF Logistics Force O. P4000.5- SOP Maintenancee.
support - 2nd and 3rd echelon for Division Units and Wing
Units.

f. DivO 4700.6 - SOP Maintenance of Engineer Equipment.

g. NAVEXO P-2455-United States Navy Safety Procedures?

h. SL 1-2 - Index of Authorized Publications?

1. USMC TM 4700-15/1A - Records for Marine Corps Tactical
Equipment?

J. USMC TI 6115/1A - Maintenance Responsibility Engine
Generators?

k. TM 11275.12/2 Preventive Maintenance Indicators
for Commanders?

1. IM 11275.1 - Maintenance of Engineer Equipment?

m. SI 2410-15/1 - Applicable Electrical Components for
Tractors, full-tracked, low speed?

n. RT 2610-25/1 - Tire Replacement, Engineer Equipment?

O. Component listings for all sets and equipment?

2. Remarks/Recommendations

B-2-4
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SOP FeR COY.:'~At'D !fATERIEt MA.N1d!M!W'r INSP!C1'!~fS 

S!CnO?l 4 - P!ISOIftIIL 

1. Indicate ttle auUtorized and on board strengtl1 tor the tollowing 
1-tIS 'I. 
JIB rI'l'LI .!l2 24 - -
1121 Plumher/r·jater Supply Man - -
1141 Electrioian -
U61 Refrigeration Y.echanic - -
1316 Welder 

1341 1qv.1p!Mmt Hechan10 -
1345 Equipment Operator -
1371 Construction Engineer -
14U CoNI tnct10n Drafts_n -
1413 Construotion Surnyor 

Ye.Wo 
2-. Are any EnriMer p8raonnel curNnt~ vorking OIltBide 
their lomS? - -
3. lIS there a training procram tel' engineer personnel? -
4. Is their tra1n1ng program oansidered adequate? - -
S. Do operators poIIselSB a n.l1d operato" liCense (Standard 
Form 46), Tbis lioense Ihould indicate each" type ot equi:pllent-
the operator is lioensed to operate r.gard18s • ., .he. 

6. II there a definite safety indoctrination program estab--
lished tor engineer pel'8onneU - -
7. Are aU p8l'1onnel aWIll'e .t the· plibUcatl.u aYai1abla t .. 
theiruae? -

8. Ue all personnel aware ot the correct procedures tor 
utilil1nc the tOrM and records applicable to engineer 
'qu1pnent'l 

9. II an-the-job training conducted? 

10. no opera tors reeei... sutficient training to _in-

DECLASSIFIED 
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SOP FCR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SECTION 4 - PERSONNEL

1. Indicate the authorized and on board strength for the following
MOS'S.

T/O O/HMOS TITLE

Plumber/Mater Supply Man1121

1141 Electrician

1161 Refrigeration Mechanic

1316 Welder

1341 Equipment Mechanic

1345 Equipment Operator

Construction Engineer1371

1411 Construction Draftsman

1413 Construction Surveyor
NoYes

2. Are any Engineer personnel currently working outside
their MOS?

3. Is there a training program for engineer personnel?

4. Is their training program considered adequate?

5. Do operators possess a valid operators license (Standard
Form 46)2 This license should indicate each type of equipment
the operator is licensed to operate regardless of size.

6. Is there a definite safety indoctrination program estab-
lished for engineer personnel?

7. Are all personnel aware of the publications available for
their use?

8. Are all personnel aware of the correct procedures for
utilising the forms and records applicable to engineer
equipment?

9. Is on-the-job training conducted?

10. Do operators receive sufficient training to main

(12)

R-2-5

5
DECLASSIFIED
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SOP FQR ~coo:wm YA'l'SRIEL MANAGEMENT INSPECTIONS, 

/: . 

tain tlleir ~roticiency? 

11. 1re operators being utilized to assist in performing 
scheduled preventive .maintenance services? 

12. Are personnel qual1tiedto fill assigned billets? 

13. RellU'u/Recommendationa.. 

DECLASSIFIED 

Tel 110 . .. 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Yes No

tain their proficiency?

11. Are operators being utilized to assist in performing
scheduled preventive maintenance services?

12. Are personnel qualified to fill assigned billets?

13. Remarks/Recommendations

(13)
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DECLASSIFIED 

SOP FOR COOfAND MATF.RIEL MANAGEMENT nmPEC'l'IONS 

SECTION 5 - SHOP OPERATIONS 

1. Are suffioient personnel allotted tor maintenance 
support? 

2. Are the personnel assigned tamil1arvitl'1 current direc­
tives pertaining to the maintenance and operation of ..... 
-.reqU~f 

). Are Technical Manuals heing used as required? 

4. Are sufficient tools and machinery on hand and in a 
serviceahle condition? 

5. Are operators properly supervised? 

6. Is a performance tes t r.wie prior to and folloWing equip­
ment repair or inspection? 

7. Are safety rules practioed? 

8. Is a complete set ot Modification instructions available? 

9. Pave all Modifications been accomplished? 

10. Remarks/Recommendations. 

DECLASSIFIED 

Yes No 

I 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SECTION 5 - SHOP OPERATIONS

Yes No

1. Are sufficient personnel allotted for maintenance
support?

2. Are the personnel assigned familiar with current direc- -
tives pertaining to the maintenance and operation of
beer equipment?

3. Are Technical Manuals being used as required?

4. Are sufficient tools and machinery on hand and in a
serviceable condition?

5. Are operators properly supervised?

6. Is a performance test made prior to and following equip-
ment repair or inspection?

7. Are safety rules practiced?

8. Is a complete set of modification instructions available?

9. Fave all modifications been accomplished?

10. Remarks/Recommendations.

R-2-7
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SOP fOR OOMMA.ND M4l'F.RI1L lWTMININT DlSPICTIONS 

SZCTION 6 -,UPUIl'IUTI/'l"OO18 

1. Are authoris.d allow-.nce. on hllnd or on requisition? 

2. Are locations indicated tor parts? 

3. Are periodic inTt!m.toriee held? 

4. 1re repair parte iuned Utd accounted. tor by utilising 
Requelt tor Issue and Turn In (DD rol'll 1348), 

S. Are repair parte being properl,. tagged and p"lerred' 

6. 1re storage bins/cabinets, and/or pallets being properq 
marked? 

7. Is authorized OEM on hand and serviceable? 

8. Is there a maintenance program tor hand toole aM 
other like canponenta ot emeets am sete? 

9. Do all seta contain a list ot items required &8 c~­
pGDIeti 

10. How otten do equipnent cuatod;r record. ClU:VJfC-103S9-sn) 
indicate these sete and cheete haft been inventoried? 

11. Does the general condition ot parte/cheste/toole 
indicate that systematic care and servicing is perto1"ll8d? 

12. Doe. the tmit haft the neceslI&r1 catalogues on hUtd to 
requisitim equipnent Jll&intenance parts (SL-)&4, Ml'L & RPL), 

13. Are authotised operational main'\enance partl on hand? 

14. III there any oftr stockage ot spare parts? 

IS. I. the unit maintaining adequate usage data on mtn .. 
_SF ......... ' 

16. Are issues trom stock made vi thout delay? 

17. Are repairable or salvageable parte being returned to 
Iupporting echeloM? 

18. Remarka/Recammendations. 

DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SECTION 6 - REPAIR PARTS/TOOLS

Yes No

1. Are authorised allowances on hand or on requisition?

2. Are locations indicated for parts?

3. Are periodic inventories held?

4. Are repair parts issued and accounted for by utilising
Request for Issue and Turn In (DD Form 1348)

5. Are repair parts being properly tagged and preserved?

6. Are storage bins/cabinets, and/or pallets being properly
marked?

7. Is authorized OEM on hand and serviceable?

8. Is there a maintenance program for hand tools and
other like components of chests and sets?

9. Do all sets contain a list of items required as com-
ponents

10. How often do equipment custody records (NAVMC-10359-SD)
indicate these sets and chests have been inventoried?

11. Does the general condition of parts/chests/tools
indicate that systematic care and servicing is performed?

12. Does the unit have the necessary catalogues on hand to
requisition equipment maintenance parts (SL-38d4, MPL & RPL)?

13. Are authorised operational maintenance parts on hand?

14. Is there any over stockage of spare parts?

15. Is the unit maintaining adequate usage data on main-
tenance spare parts?

16. Are issues from stock made without delay?

17. Are repairable or salvageable parts being returned to
supporting echelons?

18. Remarks/Recommendations.

(15)
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SCP pteR OO't'4)fD MlftRDL ~A'lO!MP'Jyt PlSJltcftONS 

~4U4'l'!O'" 't!,nrmS !''SP!C'1''!C''' t%.'!Cr tIS! 

Dnl' !".pect.~ _____________ na,te YnaJ)ected ____ _ 

Unit. !abU'kation ottioer Pr1Mr! nutr ____ _ 
Dldllcn Ynepector ____________________ _ 

1. ?!ii!c-'t!l'!J.. 
a. row..". .chool trained p8NOnnel, aN tt .... in 

tte organll&tloft/uni t,1 Ott !n1. __ _ 

h. J-'OII _,,',r ot tl,e Ict'lool t.zoa1.,.d personnel are 
lnl'Olftd in llIbarkation lIat.tel'l1 Ott .'t~ __ 

o. AN tit,e v..barkat.1on ottioer and InU.ted ... 1 • ...,t. 
... igned by vr1 tten OrdIN' - -

d. 'Ie ttlY .01'1001 t,raineti.? - -
e. no they ha .. acoe •• to the unit'l alaa.ltied tile.' - -
t. illat. alaslltioat.10ft? ett ~l 

2. ~n:R!NCF. tASR$. 

a. Doe. ttl. mitt. hold and Maintain ~. tol1owlng 
"te"not material. - -

(1) U!.~ 01 (noctnn. tor btptilbloua Operation.). - -
(2) "'ir' 4-2 (!lllhal"kat.1on'. - -
(3) pt!PPaoO "'600.1 • - - -
(4) ~"'ul ~600ot 3lJan6f. - -
(S) 'or() "'ooo.~ (sop to,. Logi.t1aa'. - - -
(6) M'fCI pI~600.1 (SCp to,. Jl:Mhal'kation'. - . - -

DECLASSIFIED 
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SOP FOR MATERIEL MANAGEMENT INSPECTIONS

E PARKATION READINESS INSPECTIC* CHECK LIST

Date InspectedUnit Inspected

Primary DutyUnit Embarkation Officer

Division Inspector

NoYes1. PERSONTEL.

a. low many school trained personnel are there in
EnlOffthe organisation/unit?

h. For many of the school trained personnel are
Enlinvolved in embarkation matters? Off

c. Are the Embarkation Officer and enlisted assistant
assigned h;- written orders?

d. Are they school trained?

e. Do they have access to the unit's classified files? - -

mlf. What classification? Cff

2. REFERENCE. MATERIAL.

a. Does the unit hold and maintain the following -
reference material:

(1) LF: 01 (Doctrine for Amphibious Operations): -

(2) FMFY 4-2 (Embarkation). -

(3) FH/FPacO P4600.1_°-

(4) FYFPacFul 4600 of 31Janbf.

(5) ForO P4000.5 (SOP for Logistics).

(6) Divo P4600.1 (SOP for Embarkation). -

R-3-1
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DECLASSIFIED 

" ,~ 1, - '~, •• " .. ,,,"' ,J' . ' ", • '.J :~""':;",\ -:', ,:" '~'.' "I''''' ' .. :,~"" "'~"" :,~' 
"<l, •• ," .' • ~ '.,." , ", t._, ,,-, ". ... "~ ~ 

b. An the'above refllrenoes OUlTent? 
. i. .., . 

•. if.' 

. c. Doll the organlla~1on/uni t SOP support DbO 
~600.1:"(SOP torlmbarkaUOri)f ." '" '" .', . 

d. Are the lhbarkation Officer and enlisted ul!lietant 
thoJ'9Ugh~ familiar With the"abon references and the 
'1I81t" t/llll4 t~ a. it tbe 'la?' 

.3. IMBARKA nON D.\ T1. 

a. Does't.he unit hold and malntain a current Unit 
cargo Manife.t ,tor all organic lupplleland non-..,.hioular 
eqUipllent? 

b. DOlI the data on the Unit cargo Manitelt oorrelpond 
with t.be~·cargo on hand and box markings (UP&'l"r line nU1l1ber 
dtl"cription, box numbers, cubic tee~ :and weights)? 

o. nol. the unit hold and maintain i. current Vehicle 
SUlIIII8.I'Y" and Prlorlt,.."Table tor alfvehicular equ1pm1nt? 

''''',' 

d. Does the unit maintain templates tor all 'fthieles 
tba~ will be eni:larked? 

4. SUP"LIt!:S AND !QUIPMErn. 

(Surfaee 11ft, l'·lIB'.) 
(Air Lift, 1'-1/1".') 

a. .Are taotical and content markings Mde in accordanoe 
with Di~ P4600.1_ (.~arkat10n Procedure.)? ,', .' , 

b. Are lufficient .... blK .. " •• Id "a. .. 
required'numher ot pallets on hand to box and/or palletize 
all organic supplies and eq\lipment that are suitable for 
baxinr/pa11etizing? ' 

c. Are pallets/containers in serviceable condition? 

d. Have all container! of it.elll8 subject to deterior­
ation trom moisture heen waterproofed? 

DECLASSIFIED 
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SOP FOR COMMAND MATERIAL MANAGEMENT INSPECTIONS

Yes No

(7) Organization/unit SOP.

b. Are the above references current?

C. Does the organization/unit SOP support Divo
P4600.1 (SOP for Embarkation)

d. Are the Embarkation Officer and enlisted assistant -
thoroughly familiar with the above references and the
unit's T/E and the use of the TAM?

3. EMBARKATION DATA.

a. Does the unit hold and maintain a current Unit -
Cargo Manifest for all organic supplies and non-vehicular
equipment?

b. Does the data on the Unit Cargo Manifest correspond -
with the cargo on hand and box markings (UP&TT line number
description, box numbers, cubic feet and weights)?

C. Does the unit hold and maintain a current Vehicle

Summary and Priority Table for all vehicular equipment?

d. Does the unit maintain templates for all vehicles
that will be embarked?

(Surface lift, 1'=1/81)
(Air Lift, 1'=1/4")

4. SUPPLIES AND EQUIPMENT.

a. Are tactical and content markings made in accordance
with Divo P4600.1 (Embarkation Procedures)?

b. Are sufficient assembled and marked bixes and -
required number of pallets on hand to box and/or palletize
all organic supplies and equipment that are suitable for
boxing/palletizing?

C. Are pallets/containers in serviceable condition?

d. Have all containers of items subject to deterior- -
ation from moisture been waterproofed?

B-3-2
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SOP FOR COI'''AND ~ATERIEL l'.ANAG!XENT INSPECTIONS 

e. Are there sufficient al'QOunta of banding material 
and properly marked banding boards on hand for iteJlll!l I'Ilit­
able for banding? 

t. Are vehicle. tactically marked in accordaftC)e with 
DivO P4600.1_ (Emharkation Procedures)? 

g. Are lifting fixtures on hand for all vehicles? 

h. Are fording kits onhand for ,..U vehicles? 

i. A.re required special vehicle slings on hand? 

a. Are all boxes and. palletized equipment tree ot pro­
truding nai18, banding material and other hazard,? 

b. 1re all boxes and pallett.ed material 10 stacked 
and seoured a8 not to present a hazard? 

6. MISO!!LLlNEOUS. 

a. Does the un! t schedule periodio instruotion on 
preparation of Unit Cargo Manifeata, marking and pack .. 
aging of supplies? 

b. Does the Commander or Elnharkation Officer conduot 
official periodic ·'wp.crtian. to ftri!7 U. 1IIdif • ta'bab­
tion readiness utilizing tbis check list, and is a file ot 
these inspections maintained? 

c. Can the Embarkation Officer devote sufficient t1Je 
to embarkation matters when conSidering his other prim&1"1' 
official duties? 

7 • OVERAIJ, DmlRKA TION READTIJESS RATING. 

Satisfactory 
Sat1sfactol".1 wit.l1 ~ •• ·,I'r.!t:[1 

~tuta~ with IdiDr d1ecmepuud .•• 
JatSJthcto17' tri t.h _jOl' diaONpan ..... 
UrulatietactQ17 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

NoYes

e. Are there sufficient amounts of banding material
and properly marked banding boards on hand for items suit-
able for banding?

f. Are vehicles tactically marked in accordance with
Divo P4600.1 (Embarkation Procedures)?

g. Are lifting fixtures on hand for all vehicles?

h. Are fording kits on hand for All vehicles?

i. Are required special vehicle slings on hand?

5. SAFETY.

a. Are all boxes and palletized equipment free of pro-
truding nails, banding material and other hazards?

b. Are all boxes and palletized material so stacked
and secured as not to present a hazard?

6. MISCELLANEOUS.

2. Does the unit schedule periodic instruction on

preparation of Unit Cargo Manifests, marking and pack-
aging of supplies?

b. Does the Commander or Embarkation Officer conduct
official periodic inspections to verify the unit's embarka-
tion readiness utilizing this check list, and is a file of
these inspections maintained?

C. Can the Embarkation Officer devote sufficient time -
to embarkation matters when considering his other primary
official duties?

7. OVERALL EMBARKATION READINESS RATING.

Satisfactory
Satisfactory with discrepanctes roles

Satisfactory with midor discrepancies
Satisfactory with major discrepancies
Unsatisfactory

R-3-3
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DECLASSIFIED 

1. C~rd 11. nUlet'l')escription Card. 

a. A.re correct UlC's being used in cr 1-6? 

• b. Does tl1e unit deck contain the correct numher of 
cards for officer and enlisted personnel autrorized by TIC? 

c. Does th unit deck matcr Ule duplicate deck i"eld 
b~r Division Peadquarters? 

d. Are tr.e following card column fields coded 
correctly? 

(1) Are CO 07-08 coded wit}; correct UP~·TT Line 
'fo.Tumhers? 

(2) Does Materiel Code C~ 09-11 indicate correct 
rank shown on card? 

(3) Does Analysis Code CC 12 indicate correct per­
sonnel group for rank indicated? 

(4) Are correct Tic Line Numbers shown in CO 13-161 

(S) Are correct weapons codes ebown in CC 17-1e? 

(6) Are CC 19, 24 and 72-79 hlank? 

2. Card!f2 • Cargo and Loading AnalyBis nard. 

a. A.re correct lrJ:C' s being used in CO 1-61 

b. Does the unit deek and correotion card file J!l&toh 
duplica.te deck held by Division Peadquarters'i 

c. Fas the unit published by order, specific paHetl 
hox number asslgnments and does it prevent duplication 
of pallet/box numbers wi thin a single 1'101 

d. Are the following ca.rd colmnT" fields coded correctlJr? 

DECLASSIFIED 

Yes 'TO 

I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

MEDS AUDIT TEAM JUSTECTION CHECK LIST

NoYes

1. Card #1. Billet Description Card.

a. Are correct UIC's being used in CC 1-6?

b. Does the unit deck contain the correct number of
cards for officer and enlisted personnel authorized by T/C?

C. Does the unit deck match the duplicate deck held

by Division Headquarters?

d. Are the following card column fields coded

correctly?

(1) Are CC 07-08 coded with correct UP&-TT Line
Numbers?

(2) Does Materiel Code CC 09-11 indicate correct
rank shown on card?

(3) Does Analysis Code CC 12 indicate correct per-
sonnel group for rank indicated?

(4) Are correct T/C Line Numbers shown in CC 13-16?

(5) Are correct weapons codes shown in CC 17-18?

(6) Are CC 19, 24 and 72-79 blank?

2. Card #2. Cargo and Loading Analysis Card

a. Are correct UIC's being used in CC 1-6?

b. Does the unit deck and correction card file match
duplicate deck held by Division Peadquarters?

C. Fas the unit published by order, specific pallet/
box number assignments and does it prevent duplication
of pallet/box numbers within a single VIC?

d. Are the following card column fields coded correctly?

R-3-4
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(1) Are correct UP&T'l' Line NuJIlbers being coded 
in CC 07-081 

(2) Are correct Materiel Codesl>eing coded in CC 
09-11 when compare~ against Descnpt1C1l. CO 44-S77 

(3) Are correot .lnalJ811 Codes being oocSecl inCC 
12 to indicate palletized, outsised, bulk cargo or 55 
gallon drums? Codes~, 1, 2, 3 respectively1 

(4) Hu any outsued cargo been coded on card 
2's in lieu ot card 3'8'1 

(5) Are there arrr unauthorized mdssions/dupU­
oatiCll1s ot pallet/box number in CC 13-161 

(6) It unit is field warehoU8ing, are pallet/box 
nUlibers being properly coded in CC 13-l6? 

(7) Are correct weapons oode8 tor crew-aerved 
weapans being coded in CO 17-181 

(8) .lre correct Supp:q- Classification Codes being 
coded in CC 17-181 

(9) A.re nU1llber ot Unit Standard Paw.8 CC 
20-23, and Quantity Per Standard. Package, CC 24-27, 
being used tor their intended purposes? 

(10) Haa unit identified lIIOunt-out, ainte,nanoe 
tloat and operating stocks by pref1x1ng in description 
oolumn, CC 44-57, the appropriate abbntiat.ioa, '1 ... , 
Mlo tor lIIOunt-out, Mh tor maintenance float and O/S I 

tor operating stocks? (Applicable on1;r to units authorised 
to hold 3rd and 4th echelon of supplies.) Addition~, 
has unit coded CC 64 to indicate suppl1ee 88 3rd eohelon 
(code 3) or 4th echelon (Code 1)1 

(11) Are CC 38-43, and 58-79 blank? 

e. Are card 2'15 representing special allowancea ot 
supplies authorized by Di:90 4441.1~, marked with Sf!? 

t. Haa one card 2 been prepared tor each water/ 
peoline S gal can rated by unit TIE, and doel!l card 
indica te a cube and weight entJ7? 

DECLASSIFIED 
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Yes No

(1) Are correct UP&TT Line Numbers being coded
in CC 07-08?

(2) Are correct Materiel Codes being coded in CC
09-11 when compared against Description, CC 44-577

(3) Are correct Analysis Codes being coded in CC
12 to indicate palletized, outsised, bulk cargo or 55
gallon drums? Codes 0, 1, 2, 3 respectively?

(4) Has any outsized cargo been coded on card
2's in lieu of card 3's?

(5) Are there any unauthorised omissions/dupli-
cations of pallet/box number in CC 13-16?

(6) If unit is field warehousing, are pallet/box
numbers being properly coded in CC 13-16?

(7) Are correct weapons codes for crew-served
weapons being coded in CC 17-18?

(8) Are correct Supply Classification Codes being
coded in CC 17-18?

(9) Are number of Unit Standard Packages CC
20-23, and Quantity Per Standard Package, CC 24-27,
being used for their intended purposes?

(10) Has unit identified mount-out, maintenance
float and operating stocks by prefixing in description
column, CC 44-57, the appropriate abbreviation, i.00,
M/O for mount-out, M/F for maintenance float and O/S '
for operating stocks? (Applicable only to units authorized
to hold 3rd and 4th echelon of supplies.) Additionally,
has unit coded CC 64 to indicate supplies as 3rd echelon
(code 3) or 4th echelon (Code 1)?

(11) Are CC 38-43, and 58-79 blank?

e. Are card 2's representing special allowances of
supplies authorized by Divo 4441.16_, marked with S/A?

f. Has one card 2 been prepared for each water/
gasoline 5 gal can rated by unit T/E, and does card
indicate a cube and weight entry?

B-3-5
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• 
I. Ha one card 2 been prepared. tor each water/ 

,&Boline 5 gal can eborlns number of pl.l.ona and 
weight ot water/gasoline vi til no cube shOll'l1? 

h. Hu one card 2 been prepared, .howing no cnlbe 
or box naber tor each Til/Special Allowance Weapon le88 
:lnd:bidual/vehicle JIIIOunted/taved napon'J, i.e.; veapon. 
uaiped the following Materiel Codes? Codes 01 to 11, 
and 1), 1;, 17, 18, 19, 20, 2;, 27, )0 and 49. 
3. card 13. Vehicle StIIIIIIlary and. Priority' C&rd. 

a. Doel the unit haft one card :3 tor each 
fth101e rated bY' TiE? 

b. DOIS the unit have one card :3 for each .,..hio1, 
authorised by speoial allowance (Di~ 444l.1lt:,J' 

c. Does the unit deck and correction card tile _tab 
the duplicate deck held bY' Diruion Headquarte1"ll'l 

d. Are the tolloving card t1eld8 coded correct17? 

(1) Are correct urc's being Wled in CO 1-61 

(2) Are oorreot UP&TT Line IUlIIbere coded in 
CO 07-06? 

(3) Are correct Materiel Code. being coded in 
CC 09-11 when compared aga.i.nM ,uter Vehicle L1at? 

(4) Are correct Anal1e1B ONes beinl coded in 
CO 12 when COII»ared apinst tonnage ot vehicle' 

(S) Are Weapons Codes correct and coded in CO 
17-18 wben fthicle hu mounted/tClWed .apon? 

(6) Are CC 41-43 and S8-79 blank? 

4. Percentace or error tor each UIC 

card 1'1 Deck 

010 ____ _ 

UIC ____ _ 

B-l-6 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Yes No

go Has one card 2 been prepared for each water/
gasoline 5 gal can showing number of gallons and
weight of water/gasoline with no cube shown?

h. Has one card 2 been prepared, showing no cube -
or box number for each T/E/Special Allowance Weapon less
individual/vehicle mounted/towed weapons; i.e.; weapons
assigned the following Material Codes? Codes 01 to 11,
and 13, 15, 17, 18, 19, 20, 25, 27, 30 and 49.

3. Card #3. Vehicle Summary and Priority Card.

a. Does the unit have one card 3 for each
vehicle rated by T/E?

b. Does the unit have one card 3 for each vehicle
authorised by special allowance (DivO 4441.16)?

C. Does the unit deck and correction card file match
the duplicate deck held by Division Headquarters?

d. Are the following card fields coded correctly?

(1) Are correct UIC's being used in CC 1-6?

(2) Are correct UP&TT Line Numbers coded in
CC 07-08?

(3) Are correct Materiel Codes being coded in
CC 09-11 when compared against Master Vehicle List?

(4) Are correct Analysis Codes being coded in
CC 12 when compared against tonnage of vehicle?

(5) Are Weapons Codes correct and coded in CC
17-18 when vehicle has mounted/towed weapon?

(6) Are CC 41-43 and 58-79 blank?

4. Percentage of error for each UIC

Card #1 Deck

% errorUIC

% errorUIC

B-3-6
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SOP FOR 00MMlND HATER.tEL MAN1GEMl!:NT INSPECTIONS 

UIO ____ _ 

010 ____ _ 

UIC ____ _ 

UIO ____ _ 

, error 

~ error 

, e",or 

% error 

Viaual compar1aon between MImJ card 2'. and actual lupplil. ad 
equipment for each VIC at the unit detendned the tollowing percentage 
at errora (l~ or lell!l il considered sat18tactory) 

UIC , error 

OlO , error 

010 , I1"N1" 

ute :c error 

OlC :c error 

010 % e",or 

6. Percentage at error tcr each mc • 

card #3 Deck 

mo , error 

UIO ~ error 

UIO ~ error 

Ole :c error 

UIC % error 

OlC % error 
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UIC % error

UIC % error

UIC % error

% errorUIC

5. Visual comparison between MEDS card 2's and actual supplies and
equipment for each UIC of the unit determined the following percentage
of error: (10% or less is considered satisfactory)

% errorUIC

% errorUIC

UIC % error

% errorUIC

% errorUIC

% errorUIC

6. Percentage of error for each UIC.

Card #3 Deck

% errorUIC

UIC % error

UIC of error

UIC % error

UIC % error

UIC % error

B-3-7
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SOP POR OO~D MlT!RD'L MlWA.GIMBMT· INSPIC'rIOIS 

H'lWQtJUTERS 
1st Marine Dirl8ion (Rein), rMr 

P'PO, San lI'rancieco, Calitornia 96602 

COMMAND MATERIEL fo'JJUG!)O!N'l' 
INSPECTION 

MO'roR TRANSPORT 

Organisation I 

Date ot InSpections 

Encl (1) tTl Fol'lll8 (To be eno1osed upon completion). 

1. Major Areas ot Inspection .• IppeMaJ.t'. 
~ART I 

a. PersonneL 

b. Publications. 

c. Records and Forme. 

d. MaintenMC8. 

(1) Mod1tioatione. 

(2) L1.JII1 ted Tech Inspeotion (Enol 1), 

e. Shop Faci11 tie.,. 

t. Toole and Test Equipment. 

g. SUPPl1 Proceduree. 

h. Licensing. 

i. Operations. 

j. Satety. -
PART II 

Management lnalyaie 

2. Recannended Ovarall Rating. 

DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

COMMAND MATERIEL MANAGEMENT
INSPECTION

MOTOR TRANSPORT

Organisation:

Date of Inspection:

Encl (1) LTI Forms (To be enclosed upon completion).

Inspection R tine1. Major Areas of Inspection.

PART I

a. Personnel.

b. Publications.

C. Records and Forms.

d. Maintenance.

(1) Modifications.

(2) Limited Tech Inspection (Encl 1),

6. Shop Facilities.

f. Tools and Test Equipment

g. Supply Procedures.

h. Licensing.

1. Operations.

j. Safety.

PART II

Management Analysis

2. Recommended Overall Rating.

B-4-1
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• 
. PdT I 

1. Per.onne1. 

Officer 3502 3210 Oth.r 

A.uth -
oIR -
Enlisted ill! 3S16 3$17 3213 3532 mI Other - -- -
luth - - - - - - -
o/H - - Y., l!. 

2. Ar. the required lIIOtar transport publications on band? 

a.Han change. been _de and recorded? 

b. Hanpublioations b.en 1nnntor1.d'.,..-r-__ ............ ~ 
(Date 1&8\ !Ay.) 

o. A.re masing publications on order? 
--

d. Is there a tiling 8)'11 tem :in us. for publication" 

•• II there a current organizational lIIOtor tranlport 
SOP on hand? 

3. Are the follow:ing records and t~ completed in 
aooordanc. with TM 4700-15/1 , -

a. N1VMC 10627SD Trip Ticket. 

b. KlYMO lOO)lSD Muter Log. 

o. NA.VMC 1~9~D "Q" PM Sheet" 

d. lfAVlIJ 1~91SD "1" PM Sheet. 

e .NA.VMC 696e» Vehicle Record Polder. 

f. DD 314 Preventive Haintenanoe Sched.ule CKl Reoord.. 

I. HAVIll 10255 TIRO. 

h. Motor Stables (Weekl,..., PM ~eetl)" 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

PART I

1. Personnel.

3502 3510 OtherOfficer

Auth

O/H

353735323516 351335173531 OtherEnlisted

Auth

O/H
Yes No

2. Are the required motor transport publications on hand?

a. Have changes been made and recorded?

b. Have publications been inventoried?
(Date last inv.)

C. Are missing publications on order?

d. Is there a filing system in use for publications?

Is there a current organizational motor transporte.
SOP on hand?

3. Are the following records and forms completed in
accordance with TM 4700-15/1_?

a. NAVMC 10627SD Trip Ticket.

b. NAVMC 10031SD Master Log.

C. NAVMC 10490SD "Q" PM Sheet.

d. NAVMC 10491SD "A" PM Sheet.

e. NAVMC 6965D Vehicle Record Folder.

f. DD 314 Preventive Maintenance Schedule and Record.

g. NAVMC 10255 TERO.

h. Motor Stables (Weekly PM Sheets). -

B-4-2
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• 
SOP FOR COPlMAND MATERIEL HANAOIMItNT INSPECTIONS 

'I' '. 

i. Are Unaat1et&ctory Equipment Reporta (NAVMC 10293SD) 
being submitted prOMPtly and in accordance with current 
directives? 

4. . Maintenance. 

a. let Echelon. 

(1) I.re di'iTere reporting d1ecrepancw propertl,rt. 

(2) Are drivers performing maintenance properq? 

(3) Are toole &'Yail&ble to drivers for performance 
ot let echelon main_Glot' 

(4) Weekl7 schedule-greaee/body tightening'l 

(5) Have roadma!ter discrepancies been corrected? 

b. 2nd Echelon, 

(1) Is there a quality control system in efrectt 
(Pre - Post Shop Inspection) 

(2) Is there evidence of unauthorized maintenance? 

(3) Is test equipment being utilized? 

(4) Are mechanics proficient in the use of test 
equtjpmtt 

(5) Is the respon8ibillty for lubrication assigned 
to a certain individual' 

(6) Are LO's being utilized? 

(7) Are tiNS being rotated? 

(8) Condition or equipment (tTl's) 

c. Is deadline in excess of 10%1 

Bxact average _ nIL for :3 months ___ • 

d. Mod1tica ti.~ 

Yes 10 - -

-

- -

- -

(1) Are 1IlOd1fications and technicalin.tructiona amIable to 
maintenance personnel, and are these instructions current' 

DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Yes No

1. Are Unsatisfactory Equipment Reports (NAVMC 10293SD)
being submitted promptly and in accordance with current
directives?

4. Maintenance,

a. 1st Echelon,

(1) Are drivers reporting discrepancies property?

(2) Are drivers performing maintenance properly? -

(3) Are tools available to drivers for performance
of 1st echelon maintenance?

(4) Weekly schedule-grease/body tightening?

(5) Have roadmaster discrepancies been corrected? -

b. 2nd Echelon,

(1) Is there a quality control system in effect?
(Pre - Post Shop Inspection)

(2) Is there evidence of unauthorized maintenance?

(3) Is test equipment being utilized?

(4) Are mechanics proficient in the use of test
equipment?

(5) Is the responsibility for lubrication assigned
to a certain individual?

(6) Are LO's being utilized?

(7) Are tires being rotated? - -

(8) Condition of equipment (LTI's)

Is deadline in excess of 10%?

Exact average % D/L for 3 months

d. Modifications,

(1) Are modifications and technical instructions available to
maintenance personnel, and are these instructions current? -

B-4-3
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• 
Y •• 10 --

(2) Have all IIQditications b.en p.rtonM? 

% incomplete _____ /due tOl 

Superri.81ng ~ _______ Lack of PartI % __ _ 

s. Shop facilities. 

a. Are Shop tacili ti.s adequate in. 

Lighting? 

Space? 

Storage roolll (above wat.r 1.ve1)? 

Work benches? 

Pire extinguishers? 

Tool •• curl t;r? 

Protection during incle.nt ...... th.r? 

Separate battery charging tacili ti.. inoludDg 
satev requireMnts? 

b. Lubrication Rack. 

Will it accomodate all organic vehicl •• ' 

satetr .xi ts? 

!bove ground raca braced properlTl 

auard/.ar.ty rails? 

Good. drainage? 

6. !oo1.8 and Test !g,uient • 

a. ire general _chan1c tool sets inventoried' 

Late.t inventory date _______ •• 

b. Are Bhortages on ord.r? 

DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Yes No

(2) Have all modifications been performed?

/due to:% incomplete

Lack of Parts %Supervising %

5. Shop Facilities,

a. Are Shop facilities adequate in:

Lighting?

Space?

Storage room (above water level)?

Work benches?

Fire extinguishers?

Tool security?

Protection during inclement weather?

Separate battery charging facilities including
safety requirements?

b. Lubrication Rack,

Will it accomodate all organic vehicles?

Safety exits?

Above ground racks braced properly?

Guard/safety rails?

Good drainage?

6. Tools and Test Equipment .

a. Are general mechanic tool sets inventoried? -

Latest inventory date ,

b. Are shortages on order? -

B-4-4
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SOP FOR CO"~D )fA '!'ERIEL VA.N 4.GE}1!J(T INSPEC'!'IO!-TS 

o. Is there a current inventory on chassis repair kit, 
or common tool Bet 1/1? latest inwntory date , -----

d. Are all test sets on hand? 
Latest calibration date 

----------------". 
e. Are IIBn kits on hand? Inventory date. 

t. Are tool sets segregated? 

7. 91lpply Procedure s • 

a. Are spare parts held at shop leVel? 

b. It parts are held at MT leve:1 is then. a supply 
man assigned to the section? 

o. Are required parts expeditiously requisitioned and 
aSSigned proper priority? 

d. Are borrowed parts reported for usage data? 

e. Are parts tagged with vehiole number? 

f. Are requlatiiona reconciled at least onoe each 
month? (D'lte of last reoonciliation ) 

8. Lioensing. 

a. Are regular examiners and instructors appointed? 

b. Is a log kept on issue of SF 46's? 

c. Is the unit utilizing a written test? 

d. Is a copy of the written test available to the 
inspector? 

e. Does unit have copy of TM-21-300 and TM-2l-JO~? 

t. Does unit have copy of NA.VWEPS OP 2239 OJ» 
(Explosives Handbook w/changes)t 

g. Does ubi t have copy of TM-10-1113 on hand 
(Petroleum Tank Vehiole Operation) (applicable)? 

9. Opera tions • 

a. Is unit operating a centralized motor pool? 

b. Does the unit conduct centralized maintenance? 

B-4-S 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Yes No

C. Is there a current inventory on chassis repair kit,
common tool set #1 ? Latest inventory dateor

d. Are all test sets on hand?
Latest calibration date

".

e. Are "B" kits on hand? Inventory date.

f. Are tool sets segregated?

7. Supply Procedures.

a. Are spare parts held at shop level?

b. If parts are held at MT level, is there a supply
man assigned to the section? -

C. Are required parts expeditiously requisitioned and

assigned proper priority?

d. Are borrowed parts reported for usage data?

e. Are parts tagged with vehicle number?

f. Are requisitions reconciled at least once each
)month? (Date of last reconciliation

8. Licensing.

a. Are regular examiners and instructors appointed?

b. Is a log kept on issue of SF 46'8?

C. Is the unit utilizing a written test?

d. Is a copy of the written test available to the

inspector?

e. Does unit have copy of TM-21-300 and TM-21-305?

f. Does unit have copy of NAVWEPS OP 2239 O/H
(Explosives Handbook w/changes)

g. Does unit have copy of TM-10-1113 on hand
(Petroleum Tank Vehicle Operation) (applicable)?

9. Operations.

a. Is unit operating a centralized motor pool?

b. Does the unit conduct centralized maintenance?
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• 
SOP lOR OOMHAlQ) MUIRIIL m.lO!MlN'l' INSP!OTIONS 

c. Is responaibl11t)" established tor the correct 
operatiQJ¥ ~ _na1al __ intenance and servicing ot all 

organic motor vehicles' 

d. A.re trips coordinated and d.a1~ vehicle &ssign­

.-nte held to a 1Id.niJllWll? 

•• Is the practice ot adJIinistrative deadline being 

complied nth in accordance with current directives' . 

t. Are frequent conmand or inlonnal command inspections 

conducted by the organizational cO!lUll&rtding officer or hill 

designated representative? 

g. Is the secunt,. ot vehicles adequate? 

h. Do drivers and .-chanics possesll the desired basic 

lcnovledge of motor transport practices' 

i. !re fo~ instructione conducted on motor transport 

subjects to include technical training tor mechanics in 

accordance with current trainins order.? 

j. Are pertinent orders and instructions prOllJUlga ted 

to the Il1spatchers, drivers, mechanics. and NOC's? 

k. lre penosmel"J:am111ar vi th the Technical Publica­

tiona I1a tem? 

10. SateVt Omment on IJt3T safety hazards under remarke. 

Overall appearance ot vehicles (Oa.nents!Re.rke) 

Rearkst 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

NoYes

C. Is responsibility established for the correct

operations preventive maintenance and servicing of all

organic motor vehicles?

d. Are trips coordinated and daily vehicle assign-

ments held to a minimum?

Is the practice of administrative deadline being

complied with in accordance with current directives? -

f. Are frequent command or informal command inspections

conducted by the organizational commanding officer or his

designated representative?

g. Is the security of vehicles adequate? -

h. Do drivers and mechanics possess the desired basic

knowledge of motor transport practices? -

1. Are formal instructions conducted on motor transport

subjects to include technical training for mechanics in

accordance with current training orders?

j. Are pertinent orders and instructions promulgated

to the dispatchers, drivers, mechanics, and NOC's? -

k. Are personnellfamiliar with the Technical Publica-

tions System? -

10. Safetys Comment on any safety hazards under remarks.

Overall appearance of vehicles (Comments/Remarks)

Remarks:
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SOP FOR COJotW.ID MA.TWIL MANAOEm)l'T INS PBCTIONS 

PART n 

MANAGEMENT ANALYSIS 

1. ~8el Part II of this inspection is to determine the efficiency 
with wh ch this commodity area is managed by examining the methods 
employed to account for, to control and to maintain the equipment assets 
in an operable condition. 

a. Is there a plan for scheduled maintenance? 

(1) Describe: 

b. Is an bset Density List for Oombat Essential IteJl18 main­
tained? 

(1) If no, how is control of assets accomplished: 

Remarkss 

c. A.nalyze the status of Oombat Essential.Items of Equipment 
using the f'onnat of the LOGSUM, enclosure (3). 

2. Status ot Requisitions 

a. Item Date Def'iciensr Oc?urred Doc II -

b. Remarks: 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

PART II

MANAGEMENT ANALYSIS

1. Purpose: Part II of this inspection is to determine the efficiency
with which this commodity area is managed by examining the methods
employed to account for, to control and to maintain the equipment assets
in an operable condition.

a. Is there a plan for scheduled maintenance?
NoYes

(1) Describe:

b. Is an Asset Density List for Combat Essential Items main-
tained?

Yes No

(1) If no, how is control of assets accomplished:

Remarks:

C. Analyze the status of Combat Essential Items of Equipment
using the format of the LOGSUM, enclosure (3).

2. Status of Requisitions

Doc # StatusDate Deficiency Occurreda. Item

b. Remarks:

B-4-7
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SOP FOR tXIIWQ) .DRIIL MNlaDRrrDlSPlCfIOlIS 

BBlDQUlR!1R8 
].a' JIarine J)1 ruion CRain), ,. 

no, sa· ftoanc18ao, C&l1fom1a 96602 

COJOWfD Ml'l'lRIBL .!fA.!WmMIRT 
IlISPlCfiON COVER SH!M 

rooD SERVICES 

Orpn1s.tion I 

Dat. of Inspeotions 

1. Major Are .. of Inapeot1on, InSpeotiop ·Rttins 
... Food Serrioea Procedures • 

b. '.0111\1e" Repair and Upkeep. 

c. .ldId.nia trat1cz. 

d. Penonnel. 

•• Storage, 

f. lquip!8nt. 

g. Hount-out capabilities. 

h. Satev Procedures_ 

2. ltecCllllJllll8nded overall ra tine . 
------------------. 

B-S-l 

DECLASSIFIED 

" ., 

I 

DECLASSIFIED

SOP FOR COMMAND MATERIAL MANAGEMENT INSPECTIONS

HRADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

COMMAND MATERIEL MANAGEMENT
INSPECTION COVER SHEET

FOOD SERVICES

Organisation:

Date of Inspection:

1. Major Areas of Inspection. Inspection Rating

&i Food Services Procedures.

b. Facilities, Repair and Upkeep.

c. Administration,

d. Personnel.

. Storage,

f. Equipment,

g. Mount-out capabilities.

h. Safety Procedures,

2. Recommended overall rating

B-5-1
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• 
SOP lOR 00l4MlND MlmD!L MlI101M!N'l' IISP!CTIOIS 

1 niT 5au/l3 (11-68) MI.. Iupeotion 
omcz or 1'HB DIVISION rOOD SERVICES omca 
~ DI:rialml (Rein), nr 

PPOi,~.M9IC11ltjmU·96602·"' 

fOOD SlRVICIS INSPICTION 

Beta (.) RAVJmD P5010 (t) '1H 10-701 
(b) MOO PlOIIO .16.. (,) 'I'M 10-702 
(c) m MArO 10llO.4 (h) 1'1{ 10-405 
(d) MOO PlOIIO.14 - (i) DbO 44!i0.1. 
(e) D1vO 10110.1_-

1. InIpectian Team. 

2. Uni t Inllpected and Date. 

3. General. 

•• rood Serrlce Procedures • 

(1) SUpervision ••••••••••••••••••••••••••••••••••••••••• ______ __ 

(2) Sanitation (Ret a) •••••••••••••••••••••••••••••••••• ______ __ 

(3) Food Preparation (Ret b) •••••••••••••••••••••••••••• ______ __ 

(4) Sen:lng Procedure ••••••••••••••••••••••••••••••••••• ----
(5) Per.onnel lcoeptaftce •••••••••••••••••••••••••••••••• ______ __ 

(6) US8 ot Recipe Carda (Ret b) ••••••••••••••••••••••••• ______ __ 

b. P'acili tie. t aepair ad Upkeep # 

(1) Retriger.tion ••••••••••••••••••••••••••••••••••••••• ______ __ 

(2) Pot Shack ••••••••••••••••••••••••••••••••••••••••••• ______ __ 

(3) Sculleriel •••••••••••••••••••••••••••••••••••••••••• ______ __ 

(4) Garb.ge Storage Are ••••••••••••••••••••••••••••••••• ----
(S) Dlntnl Area ••••••••••••••••••••••••••••••••••••••••• ----
(6) rood Prepar.tion Area ••••••••••••••••••••••••••••••• ______ __ 

DECLASSIFIED 

I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

1 Div 5041/13 (11-68)
Mess Inspection

OFFICE OF THE DIVISION FOOD SERVICES OFFICER
let Marine Division (Rein), FMF

FPO; Califernia 96602

FOOD SERVICES INSPECTION

(f) TM 10-701(a) NAVMED P5010Ref:
(b) MCO P10110.16 (g) TM 10-702
(c) III MAFO 10110.4 (h) TM 10-405
(d) MCO P10110.14 (1) Divo 4440.3
(e) Divo 10110.1

1. Inspection Team:

2. Unit Inspected and Date:

3. General,

2. Food Service Procedures w

(1) Supervision

(2) Sanitation (Ref a)

(3) Food Preparation (Ref b)

(4) Serving Procedures

(5) Personnel Acceptance

(6) Use of Recipe Cards (Ref b)

b. Facilities: Repair and Upkeep

(1) Refrigeration

(2) Pot Shack

(3) Sculleries

(4) Garbage Storage Area

(5) Dining Area

(6) Food Preparation Area

B-5-2
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SOP POll COMKlND KlTBRmL ,!WQGEMENT INSPICTIONS 

1 Diy S~3 (11-68) 
Me •• IDllpectiCll1 

(1) store 100.1 •••••••••••••••••••••••••••••••••••••••• __________ _ 

(1) Cooks Worksheet (Ret d~ •••••••••••••••••••••••••••• _____ _ 

(2) Daily Innntoriea. (Ret cl •••••••••••.•••••.......•• _________ _ 

(3) Ration Meaorandum (Ret c) ............................ ______ _ 

(4) lppointment ot Unit Authoriz.d (Ret c It d) ••••••••• __ _ 

(S) Publicationa (Ret e) ••••••••••••••••••••••••••••••• __________ _ 

(6) Security Meaeures (Ret .) •..••..•.•• 

(a) P.ri.hab1e ••••••••••••••••••••••••••••••••••••• __________ _ 

(b) Hon-Periahables •••••••••••••••••••• 0 •• 0 •••••• 00 ________ _ 

(7) Garrison Hesa Property Account (Ret i) ............. ___ _ 

(1) Personnel of OF ;3 luthorized •••••••••••••••••••••• ________ __ 

(2) Personn.1 ot OF ;3 On~and ••••••••••••••••••••••••• __________ _ 

(3) MesSMan Authorized ••••••••••••••••••••••••••••••••• _______ _ 

(4) M •• IMn On-Hand •••••••••••••••••••••••••• it ••••••••• _____ _ 

(S) Indigenous P.rsonn.l Aasigned •••••••••••••••••••••• __________ _ 

•• Storage. 

(1) Storeroo ........................................... _________ _ 

(2) Stock Rotation (dated) (R.t c) ••••••••••••••••••••• ______ __ 

(3) OVe1'8tock.d ••••••••••••••• 0 0 ••• o •••• 0 ••• 0.' ••••••••• ________ _ 

(4) Field Mes. lqu1pment ••••••••••••••••••••••••••••••• __________ _ 

t. Equipment Properly Operated!Ma1nta1ned (Ret d thru i) •• 

B-S-) 

DECLASSIFIED 
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, 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

1 Div 5041/13 (11-68)
Mess Inspection

(7) Store Rooms

c. Administration,

(1) Cooks Worksheet (Ref d)

(2) Daily Inventories (Ref c)

(3) Ration Memorandum (Ref c)

(4) Appointment of Unit Authorized (Ref c & d)

(5) Publications (Ref e)

(6) Security Measures (Ref e)

(a) Perishables

(b) Non-Perishables

(7) Garrison Mess Property Account (Ref 1)

d. Personnel

(1) Personnel of OF 33 Authorized

(2) Personnel of OF 33 On-Hand

(3) Messmen Authorized

(4) Messmen On-Hand

(5) Indigenous Personnel Assigned

Storage.

(1) Storerooms

(2) Stock Rotation (dated) (Ref c)

(3) Overstocked

(4) Field Mess Equipment

f. Equipment Properly Operated/Maintained (Ref d thru 1)

B-5-3
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1 DiY ,041/13 (11-68) 
Me.. Inspection 

DECLASSIFIED 

(1) M-37 Burners (Ret .) ••••••••••••••••••••••••••••••• __________ __ 

(2) Immersion Burners (Ret t) •••••••••••••••••••••••••• ----
(3) Field Rang. Cabin.te (Ret .> .•...•..••..•••..•.•.•• __________ _ 
(4) Garri.on Meee Propert,y (Ret h) ••••••••••••••••••••• ________ __ 

(,) Repair Parte 

(a> Ixce.eee ••••••••••••••••••••••••••••••••••••••• __________ _ 

(b) Short&g •••••••••••••••••••••••••••••••••••••••• __________ _ 

(6) Refrigeration 

(a) TIB •••••••••••••••••••••••••••••••••••••••••••• __________ _ 
(b) Special !llowance •••••••••••••••••••••••••••••• __________ _ 

(c) Garrison Propert,y •••••••••••••••••••••••••••••• __________ _ 

g. Mount-out Capabiliti ••• 

(1) Condition ot Mount-Out Crate ••••••••••••••••••••••• __________ _ 

(2) Stowage or Mount-out Iteaa ••••••••••••••••••••••••• __________ _ 

b. SateV Proc.dures (R.t e & h), 

(1) Fire !Xtingu1sh.1'8 

(a) Operative •••••••••••••••••••••••••••••••••••••• __________ __ 

(b) lccessabil1t.y •••••••••••••••••••••••••••••••••• __________ _ 

(2) "No smoking" signa posted •••••••••••••••••••••••••• __________ _ 

(3) Refueling Area ••••••••••••••••••••••••••••••••••••• __________ _ 

(4) Sand Buckete tor Drainage •••••••••••••••••••••••••• __________ _ 

4. Remarlau 

B-S-4 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

1 Div 5041/13 (11-68)
Mess Inspection

(1) M-37 Burners (Ref e)

(2) Immersion Burners (Ref f)

(3) Field Range Cabinets (Ref e)

(4) Garrison Mess Property (Ref h)

(5) Repair Parts

(a) Excesses

(b) Shortages

(6) Refrigeration

(a) T/E

(b) Special Allowance

(c) Garrison Property

g. Mount-Out Capabilities

(1) Condition of Mount-Out Crates

(2) Stowage of Mount-Out Items

h. Safety Procedures (Ref e & h)

(1) Fire Extinguishers

(a) Operative

(b) Accessability

(2) "No smoking" signs posted

(3) Refueling Area

(4) Sand Buckets for Drainage

4. Remarks:

B-5-4
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• SOP POa 00MM.ttm Ml'l'lRIlL KlNJ.GIMDT .IISP!CTIomJ 

~UA.R·!!RS 
let Marine Db'i.sion (Rein), m 

lI'PO, San Francisco, Calitomia966(Yl 

(DlTl) 

SUPPlT ~s11 ot ___________________ _ 

SuPPlT Officer ______________ _ 

Supply' Chief ______________ _ 

SupplY' ReBU1118 

1. GENBR.AL INSTRUCTIONS 1 '.rhe use of thiB resume will Berve the follow­
ing purposes s 

a. Prov1de the Supply' Materiel Management Teaa a tool for deter­
IlliniBi the overall 8upply' effectivenesB of the unit. 

b. Prodde the team with necessary :information for preparation 
of the fOrMl report to the Co1ll1ll&!lding General. 

c. Provide the Commanding Officer with a ready reference &8 to 
the overall supply operations of the unit. 

d. Point out problem areas and/or discrepancies noted 1Ih1eb are 
for local oorrective action and vh1ch will not be included :in the Report 
to the Commanding General and appear only in thia reaume, correctiTe 
action iB required.". 

B-6-l 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

(DATE)

Supply Analysis of

Supply Officer

Supply Chief

Supply Resume

1. GENERAL INSTRUCTIONS: The use of this resume will serve the follow-
ing purposes:

a. Provide the Supply Materiel Management Team a tool for deter-
mining the overall supply effectiveness of the unit.

b. Provide the team with necessary information for preparation
of the formal report to the Commanding General.

c. Provide the Commanding Officer with a ready reference as to
the overall supply operations of the unit.

d. Point out problem areas and/or discrepancies noted which are
for local corrective action and which will not be included in the Report
to the Commanding General and appear only in this resume, corrective
action is required..

B-6-1
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DECLASSIFIED 

• 
SOP FOR CO!9WID .'t!RI1L JWlflOEMBNT INSPIC'lIONS 

C01.LBCTIOH 1ND lCCOUH'l'DlO 1I'OR PUBLIC J'O!fm! 

1. Are appointing orders on hand and current? 
(~1502.8B, Vol lV, HAVCamwO 

2. Do letters of appointment include the following elements of infor­
ation? (~1502.8B, Vol IV, NAVCOMPTMlN) 

L Duties. 

b. Lindtations. 

e. Effective date. 

d. Indiv1du&l reUe"l8d. 

Q. A.cceptance endorsement .. 

J. Are letters of apPOintment/revocations maintained in a permanent 
file for a period of S years after the agent ceases to serve? 

(~lS02.b, Vol IV, NAVCOMPTMAN) 

4. Is the safekeeping of funds in accordance with current directives? 
(041S02.4, Vol rrl, NA,VCOMPTMAN) 

5. Are unannounced audits and verifications of funds, Touchers and 
transactions conducted in accordance with current directives? 

(~1502.6, Vol IV, NAVCOMPTMAN & 6101.4, MOO Ph400.1'L) 

B-6-2 

DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

COLLECTION AND ACCOUNTING FOR PUBLIC FUNDS:

1. Are appointing orders on hand and current?
(041502.8B, Vol IV, NAVCOMPMAN)

2. Do letters of appointment include the following elements of infor-
mation? (041502.88, Vol IV, NAVCOMPTMAN)

a. Duties.

b. Limitations.

C. Effective date.

d. Individual relieved.

e. Acceptance endorsement.

3. Are letters of appointment/revocations maintained in a permanent
file for a period of 5 years after the agent ceases to serve?

(041502.4, Vol IV, NAVCOMPTMAN)

4. Is the safekeeping of funds in accordance with current directives?
(041502.4, Vol IV, NAVCOMPTMAN)

5. Are unannounced audits and verifications of funds, vouchers and
transactions conducted in accordance with current directives?

(041502.6, Vol IV, NAVCOMPTMAN & 6101.4, MCO P4400.15_)

B-6-2
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• 
SOP Fat CCIDUJfD M&'tIlltL~T INSP!C1'IONS 

6. Upon oo..,letion ottb.e·aud1.taad.,.ri.f1caticm, 1IU a report. 1Ub-
II1tted to the CcIIImand1.ng Otticer, w1tbacopytumiahed the agent in'f'Olftd? 

(6101.41, MOO P4400.1S:) 

1. III the preparation and d:1et:r1butlon' ot theCaah SaleaIRequst tor 
ChecDge ot aoTe1"n1llnt Property, NA.VMC-6-sn oonducted in accordance 
vi th OUlTent 1n8truction.1 

(6001 It 6003, MOO P44oo.1S-> 

Ilia Cash Sales ______ • 

b. Checnge ------, 
8. It an individual ofters to reimurse the Government tor loss or 
damage, is there .a,lIignedatatement, on tile indicating that the 
provisions ot paragraph 104103.1 of MCO PhUOO.19-haa been explained 
to h1m1 

9. Is the preparation and distribution of Cash Collection Vouchers 
(DD-ll)l) conducted in accordance with current instructions? 

(6002.3 It Figure 6-2, MOO 1'4400.15..) 

10. Do original cash sale transaction documents reconcile with reoeip ... 
. ed copiea at Cuh Collection Vouchers (DD-ll)l), in regard to monies 
turned in to the local disbursing officer? 

(6001.6, MOO P44OO.1S~.') 

li. 1re Cash Collections from the 8ale of property turned in to the 
local disbursing officer periodically and/or immediately after the 
close of bW!liness each IIIOnth1 

(6002.1, MOO 1'4400.1,:..> 

DECLASSIFIED 

, 

" 
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DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

6. Upon completion of the audit and verification, was a report sub-
mitted to the Commanding Officer, with a copy furnished the agent involved?

(6101.44, MCO P4400.15

7. Is the preparation and distribution of the Cash Sales/Request for
Checkage of Government Property, NAVMC-6-SD conducted in accordance
with current instructions?

(6001 & 6003, MCO P4400.15-)

Cash Sales
.

b. Checkage
.

8. If an individual offers to reimburse the Government for loss or
damage, is there a signed statement on file indicating that the
provisions of paragraph 104103.1 of MCO P4400.19_has been explained
to him?

9. Is the preparation and distribution of Cash Collection Vouchers
(DD-1131) conducted in accordance with current instructions?

(6002.3 & Figure 6-2, MCO P4400.15_)

10. Do original cash sale transaction documents reconcile with receipt-
ed copies of Cash Collection Vouchers (DD-1131), in regard to monies
turned in to the local disbursing officer?

(6001.6, MCO P4400.15_)

11. Are Cash Collections from the sale of property turned in to the
local disbursing officer periodically and/or immediately after the
close of business each month?

(6002.1, MCO P4400.15_)

B-6-3
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• 
SOP FOR 0CMWm MI.'l'iIU1L HllAOIMIln' INSP!C'flORS 

.. be completed duplicate copies retained by' the Suppq Officer 
and .. ed tor POilting wen appropriate? 

(6003.2, MOO P4400.1~J 

b. Do cc:apleted request tor cheokage on tile bear the signature 
ot the Di8burs1ng Otficer? 

(6003.21, MOO P4400.1~"> 

DIRIC'l'IVIS UD PUBLICl'l'IONS;' 

13. Are the below listed significant Nt_renees and publications 
required b;r the Suppq Officer on hand and ourrent? 

(l~.l. MOO P4400.1S::'> 
YIS NO 

MaOORStJPIWf VOL I n n* 
VOL IT ( ) ( ) * 
VOL IV ( ) ( ) * 
VOL V ( ) ( ) * 
TAM ( ) ( ) 

TIE ( ) ( ) 

Me Stook .Lis~ SL-l ( ) ( ) 

SL-2 ( ) ( ) 

SL-3 ( ) ( ) 

81-4 ( ) ( ) 

SL-S ( ) ( ) 

B-6-4 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

12. Are checkage sales conducted in accordance with current instanctions
normal essic sales compet
(6003 & 6004, MCO P4400.15_)

as Are completed duplicate copies retained by the Supply Officer
and used for posting when appropriate?

(6003.2, MCO P4400.15)

be Do completed request for checkage on file bear the signature
of the Disbursing Officer?

(6003.2E, MCO P4400.15_)

DIRECTIVES AND PUBLICATIONS:

13. Are the below listed significant references and publications
required by the Supply Officer on hand and current?

(1004.1, MCO P4400.15_)
NOYES

MARCORSUPMAN VOL I *

( ) *(VOL II

() *( )VOL IV

( ) () *VOL V

() ()TAM

( )( )T/E

( )( )MC Stock Lists SL-1

( ) ()SL-2

( )( )SL-3

( )( )SL-4

( )( )SL-5

B-6-4
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• 
SOP lOR .COMM'AlfI) MA'l'IRIIt IQlAOIMIN'l" DSPlCfIOWS 

YIS NO 
SL-6" rr n 
SL-7 ( ) ( ) 

SL-B ( ) ( ) 

MIlL ( l ( ) 

RL ( ) ( ) 

MOO PS600.)l_ ( ) ( ) .. 

)EM. snS' ( ) ( ) .. 
* Reqp:1.nd to be on hand, or available to the 8UPP~ element. 

14. 1re chanp. made and are supply directives tiled proper~? 
(301.3, MOO PS21S.1~ 

1S. Are Idssing or additional publications requisitioned properly? 
(MOB S600 dtd 161ug69) 

16. Are changes to publ"oatioue ma4e properlT7 
(St 1-1) . 

PROPIR'l'f R!iUISITIOND'O' 

17. Are Nquisi tiona prepared and screened to ensure that current and 
oorrect data iIs retl.ected on requieitions submitted to the supp~ souree? 

(MOO P4400.1S.:,J 

18. Are priority designatore utilized properly? 
(MOO P4hOO .16.:,:) 

B-6-S 

DECLASSIFIED 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS
NOYES
TSL-6

( )( )SL-7

()(SL-8

( )( )MDL

( )( )RL

() *()MCO P5600.31

() *( )MCBul 5215

* Required to be on hand or available to the supply element:

14. Are changes made and are supply directives filed properly?

(301.3, MCO P5215.1_)

15. Are missing or additional publications requisitioned properly?

(MCB 5600 dtd 16Aug69)

16. Are changes to publications made properly?
(SL 1-1)

PROPERTY REQUISITIONING

17. Are requisitions prepared and screened to ensure that current and

correct data is reflected on requisitions submitted to the supply source?

(MCO P4400.15_)

18. Are priority designators utilized properly?
(MCO P4400.16_)

B-6-5

5
DECLASSIFIED
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• 
19. I. .tatu data reo.1 .... d tro. til. .01lI"08 ot .upply interpreted. 
aDd uUl1.ed OOrNotl1"1 

(400s, MOO P4400.1;_" Worksheet 16) 

a. lhuIber checked • 
~--~--

b. IWllber ot disorepano1e. noted;....-_____ • 

20. A.re tollow...., pNoec1ure. utili .. d. ~rl.Tl . 
(4001.6, )(00 P4400.15'_" 418, DbO P4400. 7~) 

21. Doee the pending requ18iUOIl tile agree with the poeted expeoted 
zoeoeipu' 

(WOrklheet , S " 6) 

b. laJt)er ot d1eorepanoiee ________ 
a 

22. Raft NokDzo.-r reOCDo1l1ation Nfl1I8et carda which ha .... been reed. .... 
...... ' .......... ""_-.' ...... u .... P4r+2ltt 

(400'7, MOO Ph400.1~) 

2). Ie an etteotiTe in1iemal requisitioning and reconoU1at.1on 87ete. 
in eftect? 

a. ouetoMr backordere trCII the eupp~ ott1c.: 'recor&l 
were cheCked agilD8t the outc:lller reoorda; d1d not reooncile. 

(a.e worksheet 17) 

b. ouato.r pending requests were checked agaiMt 
supp~ otRce reo0rd8 J did not reconoile. 

(See worksh.et 18) 

DECLASSIFIED 

, 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

19. Is status data received from the source of supply interpreted
and utilised correctly?

(4005, MCO P4400.15_ & Worksheet #6)

a. Number checked .

b. Number of discrepancies noted .

20. Are follow-up procedures utilised properly?
(4001.6, MCO P4400.15 & 418, DivO P4400.7-)

21. Does the pending requisition file agree with the posted expected
receipts?

(Worksheet # 5 & 6)

a. Number checked

b. Number of discrepancies .

22. Have backorder reconciliation request cards which have been received
freis the supply source been accomplishid

(4007, MCO P4400.15)

23. Is an effective internal requisitioning and reconciliation system
in effect?

customer backorders from the supply office recordsa.
were checked against the customer records; did not reconcile.

(See worksheet #7)

customer pending requests were checked againstb.
supply office records; did not reconcile.

(See worksheet #8)
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DECLASSIFIED 

• 
SOP POR COMMAlfD 1Q.'.tER,tltL JWU.QIMI!:I'l' IRSP!CfIONS 

rILlS AID RECORDS: 

24. Ban lepara1le "tOucher tilea be.. e,tabU,hed ad -.1Dta1ned tor 
ti11D& oopie. in doouant. nUlllber .equenoe by ti,O&1 78&r at t.m tollov­
inC dAC\1IIl81lta1 

()OOO.), MOO l\400.1~) 

•• 0Uh Salea Vouaher/Requellt tor Cbeob.getoru. 

b. Report. at InnltiptiOl1I1 .. 

c. A.c:ljuWnt. Vouchera. 

2S. Ie the pendinl requilli tion tile maintained in docu.nt nUJllber 
.eqU8lloe within oatelOr,r? 

()000.38, MOO P4400.1~J 

26. noe, the completed trans.ctim tile cmtain cople. of all completed 
docnaaenta reau1tinl trail requisitioning, invoicinl t.ranaactiODB, and 
Report at PropertY' Reoel",d'l 

()021, MOO P4400.1£..J 

DECLASSIFIED 

I 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

FILES AND RECORDS:

24. Have separate voucher files been established and maintained for
filing copies in document number sequence by fiscal year of the follow-

ing documents?
(3000.3, MCO P4400.15)

a. Cash Sales Voucher/Request for Checkage forms.

b. Reports of Investigations.

c. Adjustment Vouchers,

25. Is the pending requisition file maintained in document number

sequence within category?
(3000.3B, MCO P4400.15_)

26. Does the completed transaction file contain copies of all completed
documents resulting from requisitioning, invoicing transactions, and
Report of Property Received?

(3021, MCO P4400.15_)
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DECLASSIFIED 

• 
tIS 10 

i.. DoOUMnt Identifier, n n 
b. Decant '''I', e ) ( ) 

o· II:planatory 'ote, ( ) ( ) 

i. Serial IUllbel"l (When Reqp.1recl). ( ) ( ) 

•• APprnal' ( ) ( ) 

~ • 'VOuchers were checked ap1nIt 14VMC-708-8DJ 
d18crepanc1el. 

-~t~Wr-or""l'b""hr-e-e"" 19) 

g. pOitinp were checked again.,t voucberaJ. ____ _ 
dI8crepancles. 
(Voraheet 110) 

28. Haw the following reClu1re_nte be. adhered to regarding reporte 
.f tavestigations' 

(602%, MOO Pb400.l~ at 1~16.2, MOO P44OO.19 ... MlRCO'RSUPKAJ) 

a. Haft proper authorities been notit1ed, it applicable? 

b. .ua1gned a doa.ent nUllber, it applicable? 

c. Used to adjust property reoordll, it applicable? 

do. Hu the Supply Ofticer certified that approftd reOOJllMndat1cma..., 
oollplied vi t.h1 

DECLASSIFIED 

, 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

27. Are adjustment documents (ID-1348) prepared properly?
(3021, MCO P4400.15L)

YES NO
6d. Document Identifier,

( ) ( )b. Document Number.

() ( )0. Explanatory Note.

() ()d. Serial Numbers (When Required).

() ()" Approval

vouchers were checked against NAVMC-708-SD;f.
discrepancies.

(Worksheet #9)

postings were checked against vouchers;g.
discrepancies.
(Worksheet #10)

28. Have the following requirements been adhered to regarding reports
of investigations?

(6022, MCO P4400.15 & 104116.2, MCO P4400.197 MARCORSUPMAN)

2. Have proper authorities been notified, if applicable?

b. Assigned a document number, if applicable?

C. Used to adjust property records, if applicable?

d. Has the Supply Officer certified that approved recommendations

complied with?

B-6-8
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DECLASSIFIED 

• 
SOP lOR ooMMlNDM4"lmIEL JWU.GIMEM'l' IHSPIC'l'ION8 

'. Ie a 8illled apprond oW retained on tile 1n the 8uppl:r 
ottice? 

t. OIl ite. tor wh1ch the ao.,.:m.nt 1 .. reiltburlled by ouh/ 
cbeolra. sales, are i te_ redlined ott the investigation and the cuh 
oolleotiCll'l YOUcher/reqpe8t tor checkap .ed .. the doOUl8nt to adjut 
propettr control reoordl' 

29. Are suppl;r recorda dil!lpoeed ot per instruotionS contained in the 
dispoeal u.nw'l 

(SBCNAVINCT PS21S.~ & 3010, MOO P4400.1S-) 

GENERAL PROPERn oolfTROL PROCEDtJRES: 

)0. Hae the Co..ncling Otticer a Nl1l'ring oertltioate tro. the pre­
vioua Go-.nding Officer? 

(6071, MOO P4400.1S::'> 

)1. Haa the' SUpply Officer a reU.nng oertificate trOll the' prerloWJ 
SUppl:r Officer? 

(6071, MOO Ph400.1t;) 

)2. Are delegation of authority letters troll RO's authorizing speoific 
p8reCll'lnel to receipt tor _terie1 prepared and on tUe in the supply 
oftice? 

()~.3, MOO P!iliOO.15.:.J 

3). Are allowance liIItIII prepared and maintained in accordance vi th 
existing iNltl'Uctions? 

(Chapter II, MOO l'lW00.1S,,:," D1..o 4400.7:.:., Para 20J) 

~. 1re un! t allowance lists maintained cut"rent by responsible 
otficers? 

(2001.); MOO PIiliOO.l~':' " 20).2, Dil'O 4400.1;,..) 

DECLASSIFIED 

'; 

, 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Is a signed approved copy retained on file in the supply
office?

f. On items for which the Government is reimbursed by cash/
checkage sales, are items redlined off the investigation and the cash
collection voucher/request for checkage used as the document to adjust
property control records?

29. Are supply records disposed of per instructions contained in the

disposal manual?
(SECNAVINCT P5215.5 & 3010, MCO P4400.15_)

GENERAL PROPERTY CONTROL PROCEDURES:

30. Has the Commanding Officer a relieving certificate from the pre-
vious Commanding Officer?

(6071, MCO P4400.15_)

31. Has the Supply Officer a relieving certificate from the previous
Supply Officer?

(6071, MCO P4400.15_)

32. Are delegation of authority letters from RO's authorizing specific
personnel to receipt for materiel prepared and on file in the supply
office?

(3004.3, MCO P4400.15_)

33. Are allowance lists prepared and maintained in accordance with

existing instructions?
(Chapter II, MCO P4400.15 & DivO 4400.7_, Para 203)

a. Are unit allowance lists maintained current by responsible
officers?

(2001.3, MCO P4400.15_ & 203.2, Divo 4400.7_)
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DECLASSIFIED 

• 
SOP rca OOMMAlfD MUIRIIL JWl101M11f! IISP!iCfICBS 

)4. An Steck lecol'd Del IDftD'M17 OnVol 0ar41 ~1JIC-708.an) tor 
IIODixpeDct.b1e/ocmVollecl upedable Dd'Mpn_U("ftIIp~l~ 
.tpar .... cl aDd ..mtained ill ,. .ecptDM' 

()000.4, MOO Ph400.1s:,) . 

)s. An all Stock Reoord ad IlmtIlto1'1' Control oal'dl (W1'ft1::-706-sD) 
.taped ·IJmmtorT' and dated to indicate the annual iDYentor1e. and 
reqpired adjuat.n t action hal been accOJIPlllbed? 

(6010.3C, MOO P4400.1~) 

)6. Is a reoord maintained to control doOUMnt m11IIbera? 
(3007.2, MOO P4400.15:) 

37. Is the controlled ite. report subJlitted in accordance with current 
1.nat1"llctiana' 

(MOO 4~0.19:') 

38. . Aft special aooounting inst1"llctiClNt applicable to the issu. and 
oontro~ ot indiT1.c1ual equ1pmeni being compiled with: 

()OOS, MOO 1\4OO.15;J 

lORM&.L Afn>UNT 

39. 1re Stook Reoord aDd Inftntory Control Cards (N1VMC-708-sn) being 
maintained properl,y in the tolWl. acoount? 

{,3001, MOO 1\400.1S,:'> 

40. Is there a shortage or excess ot Til ite.? 
(1000.2D & JOlJ, MOO Pi&400.15:) 

• Are shortage. due tol 

(1) FaUure ot .uppq personnel to requi8ition? 

(2) Shortage ot Panda? 

(J) Recent change in allowance? 

B-6-10 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

34. Are Stock Record and Inventory Centrol Cards (MAVMC-708-SD) for
nonexpendable/controlled expendable and ikpendablbcatppliesphysically
separated and maintained in FSN sequence?

(3000.4, MOO P4400.15_)

35. Are all Stock Record and Inventory Control Cards (NAVMC-708-SD)
stamped "Inventory" and dated to indicate the annual inventories and
required adjustment action has been accomplished?

(6010.3C, MCO P4400.152)

36. Is a record maintained to control document numbers?
(3007.2, MCO P4400.152)

37. Is the controlled item report submitted in accordance with current
instructions?

(MCO 4440.19_)

38. Are special accounting instructions applicable to the issue and
control of individual equipment being compiled with?

(3005, MCO P4400.15_)

FORMAL ACCOUNT

39. Are Stock Record and Inventory Control Cards (NAVMC-708-SD) being
maintained properly in the formal account?

(3001, MCO P4400.15_)

40. Is there a shortage or excess of T/E items?
(1000.2D & 3013, MCO P4400.15_)

Are shortages due to:a

(1) Failure of supply personnel to requisition?

(2) Shortage of Funds?

(3) Recent change in allowance?

B-6-10
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DECLASSIFIED 

• 
b • Haa appropriate" action been takeft to ct!epoee Of exce.. i_. 

or to requelt an incNue in aUoirancel? . 

41. Are Sete, Cheats, Kits, Ordnance Kajor COlllb1nationa, etc., carried 
on the .tock record carda as complete? . 

(6030.1, MOO P4400.1S;"> 

42. Are lfon-expendable/Controlled expendable replacement acceeeorie. 
and components accounted tor prOper~ 

(6032 at 6034, MOO PU400.1S.:') 

43. J.re lubsidiary- reoords prepared and maintained for non-issued (not 
on CWlt0d7 receipt) serialized ite.? 

(3000.40, MOO ~OO.ls:.) 

44. Are Custody Receipt Control Cards (N1VMC-7l)...sn) prepared and 
lII&1ntained in accordance with current instructions (when applicable)? 

()OO), 3004 & l'igure 3-7, MOO P4400.1;:.J 

4;. Are Equipment Custody RecordJt (NAVHC-10),9-8n) prepared and main­
tained in accordance with current instruotions? 

(300.3, )tn & Figure .3-7, MOO P4400.1;:.,) 

46. Do quantitiel reflected on the stook record and inventory control 
cards (NAVMC-708-sn) and Equipnent Cu.to~ Record Carda (NAVMC-10)S9-
sn) reconcile? 

t~OOl, )00.3 at 3~, MOO P4400.1S:..) 

INFORMAL ACCOUNT 

47. Are Stoek Record and Invento1'1 Control Cards (NAVMC-708-sn) _in­
tained tor all expendable supplies? 

(3000.4B, MOO PU400.1S,,) 

DECLASSIFIED 

I 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

b. Has appropriate action been taken to dispose of excess items

or to request an increase in allowances?

41. Are Sets, Chests, Kits, Ordnance Major Combinations, etc., carried

on the stock record cards as complete?
(6030.1, MCO P4400.15_)

42. Are Non-expendable/Controlled expendable replacement accessories

and components accounted for properly?
(6032 & 6034, MCO P4400.15_)

43. Are subsidiary records prepared and maintained for non-issued (not

on custody receipt) serialized items?

(3000.4C, MCO P4400.15-)

44. Are Custody Receipt Control Cards (NAVMC-713-SD) prepared and

maintained in accordance with current instructions (when applicable)?

(3003, 3004 & Figure 3-7, MCO P4400.15_)

45. Are Equipment Custody Records (NAVMC-10359-SD) prepared and main-

tained in accordance with current instructions?

(3003, 3004 & Figure 3-7, MCO P4400.15_)

46. Do quantities reflected on the stock record and inventory control

cards (NAVMC-708-SD) and Equipment Custody Record Cards (NAVMC-10359-

SD) reconcile?
(3001, 3003 & 3004, MCO P4400.15_)

INFORMAL ACCOUNT

47. Are Stock Record and Inventory Control Cards (NAVMC-708-SD) main-

tained for all expendable supplies?
(3000.4B, MCO P4400.15_)

B-6-11

DECLASSIFIED



DECLASSIFIED 

• 
SOP FOR OOMMAJU) Ml'1!8IBL lU.lQI:MIIf! DfSPlC'fIO. 

48. AN Stock Reoerd aM Irrnntor, CaIltro1 Carda (IlVl£-706-sn) beiDl 
-.1.nta1ned properJ.T in the int01"ll&1 .,CO'imt1 

a. 1ft recnarr1D1 de .. _ Noord.ed in the approprla te oolU1Utf 
the .teet record card (RlVMC-?08-BD). and acCUllUlated in each tl.cal .. quarter::.tartine nth .ere at. the beprmme of .aell t1sca1 quarter? 

(Para 3012.3, MOO P4400.1~)' 

b. Is the Aftrqa Mcmthq Recurr1nl DeMnd (.utm) auputed at. 
18ut selli-armu&l.lT on the built of CUIlDl&t!ft recurr1ng de-.ndl re­
corded in all pre'doua aT&ilab-le quartere, not to exceed tour CJuartera r 

(para )012.3, MOO Pb400.1S: &t pa1"& 20$, Di~ PWaOO.1:) 

(1) Are thoae backordere stUl outitaDdinl, 1Iblch were posted 
te th. Backorder Record card (NA.VJC-10l23-8D) &It bcurr1ng DeIBnd (I), 
included in the collP\1tatlon of DID? 

(Para )012.3, MOO 'P4hOO.1$:J 

o. Haw requisitioning objeotifts and reorder points e.tab11ahed 
on the ltock recorda tor non-al1cnrance iteJU been cc:.puted oorreotl7? 

(Para )012, MOO "'400.1;.;,) 

(1) Are stock l.eftls adj\18ted attar oOllpUtation ot the n .. lCD? 
(Para )012.6, MOO 'P4hOO.1;~) 

d. 1re establlshed reorder point and reqwltloninl objeotift 
UK bJ the apply personnel to 1ni1d.ate replenishllent aotion tor non­
allowance ite_? 

(Para )012.s, MOO Pl&4oo.15:..) 

49. Is the Backorder Recorder Card (IlVIIJ-10l23-SD) beine maintained 
properly? 

(3001.21 &t rigor. )-5, MOO Pit400.1S::" &t Para 3~ DbO Pla400. r-) 
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48. Are Stock Record and Inventory Control Cards (NAVMC-708-SD) being
maintained properly in the informal account?

a. Are recurring demands recorded in the appropriate column.of
the stock record card (NAVMC-708-SD) and accumulated in each fiscal

quarter: starting with sero at the beginning of each fiscal quarter?
(Para 3012.3, MCO P4400.15n)

b. Is the Average Monthly Recurring Demand (AMRD) computed at
least semi-annually on the basis of cumulative recurring demands re-

corded in all previous available quarters, not to exceed four quarters?
(Para 3012.3, MCO P4400.15 & para 205, Divo P4400.70)

(1) Are those backorders still outstanding, which were posted
to the Backorder Record Card (NAVMC-10123-SD) as Recurring Demand (R),
included in the computation of KMRD?

(Para 3012.3, MCO P4400.15_)

C. Have requisitioning objectives and reorder points established
on the stock records for non-allowance items been computed correctly?

(Para 3012, MCO P4400.15_)

(1) Are stock levels adjusted after computation of the new ICD?

(Para 3012.6, MCO P4400.15_)

d. Are established reorder point and requisitioning objective
used by the supply personnel to initiate replenishment action for non-
allowance items?

(Para 3012.5, MCO P4400.15)

49. Is the Backorder Recorder Card (NAVMC-10123-SD) being maintained

properly?
(3001.2A & Figure 3-5, MCO P4400.15_ & Para 304 Divo P4400.7_)
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• 
SOP .J'OR CDIWm· .~ HAlQQJMIIn.' DSJ'lQ!IORS 

INVIN'l'ORI AID WDEOtBDO; 

SO. Ale adequate .eaariV .UUN8 e.tabl18bed. for it.. of a 
pilte:rable nature? 

(102~.1, MOO P4400.l9 ... lWlCORSUJIM&N) 

51. II a oentnJ. locator deck .untaiDed &II required with all neoell&rT 
intomatiOll? 

(MOO "-'4S0.7:"" 24,2, nVMC 1101) 

a. Do actual location of stock agree with atock locator carda? 
(Womb.et #3 It 4) 

(1) Number checked. ______ ~. 

(2) lwIb.r of discrepancies noted;..-... ______ -

,2. lre stockl -.:lntained in authorised field storage unite? 
(MOO P44S0. 7-U 

S3. 4re location marld.nga ot tield warehousing containers in accordance 
wi til current iutructiona? 

(CI1apter 3, MOO 1'44S0. 7:J 

S4. 4re Phrue Code It,. ita. properq identified with the Phrase 
Code 1 01 _? 

(3OO1.2C, MOO Pb400.1;~ 

SS. Do J)h78ical ... eta reconcile vi til quanti ties refiected Oft .teet 
reoord cards? 

(3001, MOO P4400.1S: .... 1t Worksheet #1 It 2) 

(1) HWII>er checked _______ _ 

(2) Number of discrepanciel _______ • 

DECLASSIFIED 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

INVENTORY AND WAREHOUSING,

50. Are adequate security measures established for items of a
pilferable nature?

(102004.1, MCO P4400.19 MARCORSUPMAN)

51. Is a central locator deck maintained as required with all necessary
information?

(MOO P4450.7_ & 2452, NAVMC 1101)

Do actual location of stock agree with stock locator cards?
(Worksheet #3 & 4)

(1) Number checked .

(2) Number of discrepancies noted .

52. Are stocks maintained in authorized field storage units?
(MCO P4450.71)

53. Are location markings of field warehousing containers in accordance
with current instructions?

(Chapter 3, MCO P4450.7:)

54. Are Phrase Code "F" items properly identified with the Phrase
Code "G" FSN?

(3001.2C, MOO P4400.15)

55. Do physical assets reconcile with quantities reflected on stock

record cards?
(3001, MCO P4400.15_ & Worksheet #1 & 2)

(1) Number checked .

(2) Number of discrepancies .
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DECLASSIFIED 

•• 
SOP lOa 00MIWm .'rIRIBL ManGD1D'T INSPlC'J.'IOIS 

S6. II thl ImIOrandlDl reaeipt tor indbidul IqDis-nt (11'VXC-1OS77-8D) 
~r~ JD&1ntained? 

(606J. " Pigu1"8 6-8, MOO P4400.l~) 

57. II the Il8J11OranchDI receipt tor indi'r1d11al weap0ll8 and aeel8801"1ea 
(lfA.VMC-10576-sn) properly II&1ntained? 

(6060 " lPigure 6-6, MOO P4400.l~' . 

see 121 adequate control eltablished tor ite_ on tempor&ry' loan? 

S9. It organic l!Iuppliel!l are atocked at separate iseuepointa, are the,­
controlled by the supply otticer? 

()000.1, MOO 1'4400.15;.:'> 

60. .lre stotage taciUUI'· ain~ed:in~ tn 6ttganiled_nnerllid :.tn, 
accor.dance vi tb IOUnd 'warehouaing practices? 

(C2lap1;er 3, 1tI:JO. 11l450.7:.." 105003.2, MOO P44oo.19.JUooRSUPMAlf) 

61. Are copiea ot SL-3'a tor aetl, cheata, kits aDd _jor aollbinationl 
(60)0; .. ,~.l5;).aa~.""'-J"'~... . 
62. A.re replacemnt i te_ tor UlUSerrlceable and miasing compCllenta 
req1l181.t.icmed &I required in order to maintain seta, chests, kits 
I:ftd major aClllbinationa complete? 

(6031 " 6032, MOO P4400.1S;.J 

63. Ie the requ.iaitioning ot expendable ite_ tor 1nnediate use on~ 
(2001.2, MOO p4400.1S.:) 

64. What control _&Sures are utilised to guard against lqering ot 
supplies in excess ot authoriled lewls? 

(2001.2, MOO P 4400.15:) 

DECLASSIFIED 

, 
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Is the memorandum receipt for individual equipment (NAVMC-10577-3D)56.
properly maintained?

(6061 & Figure 6-8, MCO P4400.15

57. Is the memorandum receipt for individual weapons and accessories
(NAVMC=10576-SD) properly maintained?

(6060 & Figure 6-6, MCO P4400.15_)

58. Is adequate control established for items on temporary loan?

59. If organic supplies are stocked at separate issue points, are they
controlled by the supply officer?

(3000.1, MCO P4400.15_)

60. Are storage facilities maintained in an organised manner and in
accordance with sound warehousing practices?

(Chapter 3, MOO 84450.71 & 105003.2, MCO P4400.19_MARCORSUPMAN)

61. Are copies of SL-3's for sets, chests, kits and major combinations

(6030, hand and maintained current2

62. Are replacement items for unserviceable and missing components
requisitioned as required in order to maintain sets, chests, kits
and major combinations complete?

(6031 & 6032, MCO P4400.15

63. Is the requisitioning of expendable items for immediate use only?
(2001.2, MCO P4400.15)

64. What control measures are utilized to guard against layering of
supplies in excess of authorised levels?

(2001.2, MCO P 4400.15_)
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lOP FOR coJOWm MimtmMdiamNl' IRSPIC'rIOlIB 

6S. Ia .teM.el .tored in 11ft orderq, l.p~al and'unUotII ..un'" 
(CIlapter S. Part 1,')leo l'b400.1L 1WlCOttSUPMlI It Chapter 3, 

MOO p44So. 'Z!.) 

SUPPLY 1WQG1MIN'lj 

66. II the actual on board Itrenc1ih ot 11JPPl1' (Mas) ,penaanel ~te 
to aeeompl1lh the IUPPl1' llielian? 

67. lIlat NOS trainillg erlatl within the unitt 

a. II the InlPPl1' trainmg etteoUft? 

LOQIS'l'ICS SUMMlRf REPoRTING: 

6B. Are all i taB on the log:lJtiel lU11B&J7 report on valid pm:tt.. 
tl or '2/9991 

(DbO 4400.19_) 

a. II the report reviewed by the Supply Otficer tor ftlid1't;J ot 
intonutian prior to lubll1 .. ian ot report? 

b. Has proper to1low-up action been initiated? 

e. When an itell eeuee to be critical, 18 the item reported u 
aWon-er!. tical- on the next report? 

SUMIUf. 

69. Were all probI. areas ot luppq direeti .... which require olari­
ticatim or interpretation re.olvad during thie ~i.? 

DECLASSIFIED 

I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

65. Is material stored in an orderly, logical and uniform manner?
(Chapter 5. Part A, MCO P4400.19, MARCORSUPMAN & Chapter 3,
MCO P4450.2)

SUPPLY MANAGEMENT,

66. Is the actual on board strength of supply (MOB) personnel adequate
to accomplish the supply mission?

67. What MOS training exists within the unit?

a. Is the supply training effective?

LOGISTICS SUMMARY REPORTING:

68. Are all items on the logistics summary report on valid prierity
02 or 02/999?

(DivO 4400.19_)

2. Is the report reviewed by the Supply Officer for validity of
information prior to submission of report?

b. Has proper follow-up action been initiated?

c. When an item ceases to be critical, is the item reported as
"Non-critical* on the next report?

SUMMARY

69. Were all problem areas of supply directives which require clari-
fication or interpretation resolved during this analysis?
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70. H ..... &onpaaS. .. IPPNI'1IlC .. p.rnS.ou 1upeot1en report. and/or 
cheat 11atl be .. oerftotecl, it appl1oabh' (It Bot, 1.18, _ explain) 

'I. L1II' other proble-. are .. tbat aN not oontaiMd 1n thll ~ ,that 
are oonalared 11anU'1oant to the owrall operatiClll ad/or iapI'Of8Mnt 
of th1I 1m1'. 
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70. Have discrepancies appearing on previous inspection reports and/or
check lists been corrected, if applicable? (If not, list and explain)

7. List other problem areas that are not contained in this resume that

are considered significant to the overall operation and/or improvement
of this unit.
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___ -VOUCRIR po_tinp trOll the stock record vere checked againet the 
'YOudier tile. !here were discrepancies. 

(10) 

I 

Federal Stock JlUllber DoCUJlll!lnt UUJli)er DIG QTI Remarks 
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VOUCHER postings from the stock record were checked against the
discrepancies.voucher file. There were

(10)

RemarksQTYDocument Number DIGFederal Stock Number
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HUDQUU1'Jl!RS 
let Marl.ne Di wilJion (Rein), PMF 

FPO 81111 F:rancisco, C:alltom1a 96602 
10/lm/rlc 
2000 

maT ________________________________________ ~DlTE ______ __ 

DffiPECTO~ ______________________________________________ _ 

I. .a.OONISTRlTION I 

1. The adJai.nietratift procedures utilized bY' the Ccmmmnication unit are 
a ma tter I!lpec1t'ical~ addre8,ed by the unit CXJJM:lOP. 

1. Standing Operating Procedures. 

(a) The ca-unication unit has an SOP which includes operational 
and M1ntenance procedures. It 18 dated • 

(b) 'ft1e CCIIIIIlUnication unit hu the SOP of 1 til parent or senior 
cOJllMlld. It i8 dated • 

(c) '!'he COIIIlUIdcation lD'lit has the following Di'ri.sion SOP'. III1d 
all changes are current. 

(1) DbO P02000.2_ (Class11'ied). 

(2) Din> P2000.4_ (COMMSOP). 

(d) '!'he Co1mlllDlication Officer and keY' personnel have a lforldng 
knowledge ot the fo11ov1ng directiveu 

(1) DivO p4700.6_, SOP for Maintenance ot Ingineer Bquip.ent. 

(2) DivO p4700.10_, SOP for Operation and Maintenance. 

(3) DivO p4400.7_, SOP tor Supp~ 

2. Reporte are subm:1 tted correctly and prior to the due date. 

(.) Reports on 1018 or capture ot VRC .. 12!PRC.2' .eriee radiCIII 
are lubllitted .. required, in accordance nth Di'YO P2000.4. The lut 
report vas submitted • -
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HEADQUARTERS
lst Marine Division (Rein), FMF

FPO San Francisco, California 96602
10/E00/r1c
2000

COMMAND MATERIEL MANAGEMENT INSPECTION
COMMUNICATION-ELECTRONICS

UNIT DATE

INSPECTORS

I. ADMINISTRATION

h. The administrative procedures utilized by the Communication unit are
a matter specifically addressed by the unit COMMSOP.

1. Standing Operating Procedures.

(a) The Communication unit has an SOP which includes operational
and maintenance procedures. It is dated .

(b) The Communication unit has the SOP of its parent or senior
command. It is dated

(c) The Communication unit has the following Division SOP's and
all changes are current.

(1) Divo P02000.2 (Classified).

(2) Divo P2000.4 (COMMSOP).

(d) The Communication Officer and key personnel have a working
knowledge of the following directives:

(1) Divo P4700.6_, SOP for Maintenance of Engineer Equipment.

(2) Divo P4700.10_, SOP for Operation and Maintenance.

(3) Divo P4400.7_, SOP for Supply

2. Reports are submitted correctly and prior to the due date.

(a) Reports on loss or capture of VRC-12/PRC-25 series radios
are submitted as required, in accordance with Divo P2000.4_ The last
report was submitted .
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(b) COftll'tll1ll1cation-Electroniol!J equipunt ,tatua reports are 
lubmitted bi..."ee~ in accordance with Di"fO P2ooo.4_. 

(c) '!he ColllllUllication Otf1cer 18 t&ll1l1ar Vi th the tollCll'inI 
reports and pro'fides intOl'll&tion and input to the cognisant staff section, 
as appropriate s 

(1) Engineer Support Equipment Report subJll1 tted week1;v in 
accordance with Di"fO ~100.6_. 

(2) MARIS/Fo'RSTAT reacline •• reporting systea information 
sublll1tted d~ in accordance with D1~ P3000.4_. 

(d) '!he Communication Oft10er submits the following reporte, 
as required I 

(1) Unsat1efacto1'1' lQ,uip.nt Report R'lVMC 10293. DbO 
4700.1 11 on hand. The unit (haa) (has not) submitted a Ul!:R tnUie put 
120 diii.· A x 

(2) Marine Corps Suppq Support Publication Brror and Ie __ __ '* l Fol'II 1U.VMO 10172, in accordanoe with MOO S600.41 • -en Unit Modification Report, in accordance vi th' DbO 10010.1 • -
3. '!he co.unioation unit has the following directiftl relating to 

batteries and 1e compl)'1ng with them. 

ea) Di10 4,2,.1_, Destruct10n ot Energy Dewloping Devices. 

(b) MOO 4555.1_, Processing of Si1.,.r-Bearing Materials. 

(0) MCO 4440.7_, Dry Cell Batteries. 

4. The CoJllllllllication unit hal the tOllowing publicationa relating 
to engine genera tori and. is complying vi th theml 

Ca> D1"fO 4700.9_, Required records tor Non-tactical Generatorl. 

Cb) Diva 102S0.2_, I Corps Generator Operation and Mainten&ftce. 

( c) TI-611S-1S/l. _, Ma1nt Respondbili ties, Ingine Gene ratorl. , 

Cd) ~-1127S-1S/l-l Maintenance of !nc1neer Equipment. 

S. The unit hae the tolloring publications relating to uinten&noel 
operation ot .terte1 and 11 complying vi th tha, where appropriate I 

(a) TI-2000-25/l. _, Waterproofing, C01IIIIunication!Signal Equipunt. 
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(b) Communication-Electronics equipment status reports are
submitted bi-weekly in accordance with Divo P2000.4_.

(c) The Communication Officer is familiar with the following
reports and provides information and input to the cognisant staff section,
as appropriate:

(1) Engineer Support Equipment Report submitted weekly in
accordance with DivO P4700.6 .

(2) MARES/PORSTAT readiness reporting system information
submitted daily in accordance with Divo P3000.4

(d) The Communication Officer submits the following reports,
as required:

(1) Unsatisfactory Equipment Report NAVMC 10293. Divo
4700.1 is on hand. The unit (has) (has not) submitted a UER in the past
120 days.

(2) Marine Corps Supply Support Publication Error and Recom-
mendation ! Form NAVMC 10772, in accordance with MCO 5600.41

(3) Unit Modification Report, in accordance with Divo 10010.1

3. The communication unit has the following directives relating to
batteries and is complying with thems

(a) Divo 4525.1_, Destruction of Energy Developing Devices.

(b) MCO 4555.1_, Processing of Silver-Bearing Materials.

(c) MCO 4440.7_, Dry Cell Batteries.

4. The Communication unit has the following publications relating
to engine generators and is complying with them:

(a) Divo 4700.9_, Required records for Non-tactical Generators,

(b) Divo 10250.2_, I Corps Generator Operation and Maintenance

(c) TI-6115-15/1_, Maint Responsibilities, Engine Generators,

(d) TM-11275-15/1, Maintenance of Engineer Equipment.

5. The unit has the following publications relating to maintenance/
operation of materiel and is complying with them, where appropriate:

(a) TI-2000-25/1, Waterproofing, Communication/Signal Equipment.
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(b) fI-2005-25/2_, PMt Sab.J"8ion Salnp Prooedure •• 

(c) TI-)62o-lSIl,3 , 'waterprootingProcedurel, Alf/VItc-12 rat.~ 
- ot Radios. 

(d) t'I-596o-25/l , Sernc1ng '!ranliltorised Jqui~'. -
ee) TI-5960-2S/3_, Telting lleplaoe.ent ot nectron 1Ube .. 

(t) 1'I-S960-2SI4 , "'at1n, Dilpollition ot Magnetrons. -
(,) tI-S820-25/l0 , Utilisation ot Electronici Tab. Teater. -
(h) TI-8030-2S/l , MrP TreatMnt, COJIIlUDicatian I1eCtraniOi and 

- l1.ctriaal lquipllent. 

6. The CoIIIIUnication unit hal the tollowing publicationa on hand 
rel&tinc to operaticm/ ... 1nteDance ot radio .... hiclal' 

Ca) TI-11240-2514_, Waming Stenoi1, Tactical MT Vehiclll, 

eb) m-1124O-1S/l-,' Tactical M'1' Tlhiclel, PM. 

B. !bl eo-unioation unit _in'tainl applicable IUPPly lupport publi­
cations on orpnic equipnent. 

1. SL-1-2 11 utilised to deteNine authorised luppq IUPport 
pabllcationl. 

Ca) St-1-2 dated ____ vi.th change IOe ____ 11 on hand. 

(b) Publicationl AN reTined at leut quarter~ ad action tabn 
to update. Thl lut renew ... conducted , uing st-1-2 dtcl 
_______ with Change No. e 

(0) Obsolete pUblloationa are disposed ot. 

2. Authorised IIUPP~ lIupport publicatiCllI aN ti~d ~ catAP17 
me!. in wcb a -.nner u to be readiq aocesl1ble tor trhl u..ri!he 
toUCIrin, publications are on hand tor lach a.pant. t7pe or Ol"lIIlic 
1qp1p.ent, in the Jldn1aulll q12mttt;;. required tor etticient operation of 
the units 

Ca) SL-31 

(b) SI.-4e 

(0) TIa 
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(b) TI-2005-25/2_, Post Submersion Salvage Procedures.

(c) TI-5820-15/13_, Waterproofing Procedures, AN/VRC-12 Family
of Radios.

(d) TI-5960-25/1_, Servicing Transistorised Equipments

(e) TI-5960-25/3_, Testing Replacement of Electron Tubes.

(f) TI-5960-25/4_, Testing Disposition of Magnetrons.

(g) TI-5820-25/10 Utilisation of Electronics Tube Testor.

(h) TI-8030-25/1 , MFP Treatment, Communication Electronics and
Electrical Equipment.

6. The Communication unit has the following publications on hand
relating to operation/paintenance of radio vehicles:

(a) TI=11240-25/4_, Warning Stencil, Tactical MT Vehicles,

(b) TM-11240-15/1, Tactical MT vehicles, PM.

B. The Communication unit maintains applicable supply support publi-
cations on organic equipment.

1. SL-1-2 is utilized to determine authorised supply support
publications.

(a) SL-1-2 dated with change No. is on hand.

(b) Publications are reviewed at least quarterly and action taken
to update. The last review was conducted using SL-1-2 dtd,

with Change No.

(c) Obsolete publications are disposed of.

2. Authorised supply support publications are filed by category
and in such a manner as to be readily accessible for the user: The
following publications are on hand for each separate type or organic
equipment, in the minimum quantity required for efficient operation of
the unit:

(a) SL-38

(b) SL-48

(c) TIs
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(d) MI. 

C.) 'ilia C u authorised by Din"_ ech.1on indicator). 

(t) sr, ( u authorised by maintenance echelon indicator), 

(.) tIl 

3. PaNCIm81 haft • working knOll'1edge of the Marine Corp, Tech­
n1.oa1 Publication SJetea. 

4. (JtlZlge, are tiled and entered in publications correctl1'. '!he 
boord ot Change ,h.et i, current. 

S. 'l'be SI.S600 ,eri., 1, utUiled to up.d&te (pm change) tech­
nical pUbl1cation. 

C. Kq perlllonnel et the CcmIIIlunicat.ian Unit _int&in • 'l'arn..()ftr Pile 
tor th.ir reliet. 

D. ftle Co.um.oaticm 1II1i" mnta1nl a tile ot CoIBunication-Blectrcnioe 
Intorution Bulletin (CIIB). Into1'W&tion proJlUlgated by em'lII 18 
d18ea1nated u applicable to Co.1D'l1cation personnel. 
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(d) MIs

(e) TMs ( as authorised by maintenance echelon indicator).

(f) SIs ( as authorised by maintenance echelon indicator),

(g) LIs

3. Personnel have a working knowledge of the Marine Corps Tech-
nical Publication System.

4. Changes are filed and entered in publications correctly. The
Record of Change sheet is current.

5. The SI-5600 series is utilised to up-date (pen change) tech-
nical publication.

C. Key personnel of the Communication Unit maintain & Turn-Over File
for their relief.

D. The Communication unit maintains a file of Communication-Electronics
Information Bulletin (CKIB). Information promulgated by CETB's is
disseminated as applicable to Communication personnel.
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II. ,.SO_~ 

.l. '!he Conaunication Otficer has the tollowing additional dutiest 

B. Ust critical pe:t.sonnel'lIborty •• , 

MOO -
C. Personnel working outaide COJllllunicatione 

Hue - Bank - Duty Assigned Date .lssiEed 

D. Orsan1 •• tional IftecUTeness 

1. Responsibilities ot k81 personnel detined by. 

a. SOP. 

b. Other 

2. Well defined chain ot respcmeibil1ty trolll each indi"lidual on up. 
Each perllon knows to whOJl be reports and who reporte to hill. 

). The Co!1Dllunication Otficer has a program for inftl.l.l!ng inteNSt 
and causing a general awareness ot problem areas within the unit on 
matters relating to ooJl1ll1Unications. Proruions are made tor theee tac­
tors to vary with the tactical situation. 

I. Security Clearance. CoJllllUnication personnel required to handle 
classified materi&! are properly cleared in accordance with chapter 
1500, OPNAVINST 5510.1_. 

1. SecNt Clearances are held byl 

RInk Billet -
2. Confidential Clearances; 

MOS BiUet -
). The certificate ot clearance is a permanent part of the 1nd:1~ 

ua. IJ I service record. '!hI" original· and all copies are signed in 
accordance with par. 1517 OPNAVDI'ST 5510.1 • -

4. 'lbere is at "etfectin _uuI elllployed bJ the unit to evaluate 
ellJ1b111'tJ' tor clearances on a continuing basis. 
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II. PERSONNEL

A. The Communication Officer has the following additional duties:

B. List critical personnel shortages.

MOSRank

C. Personnel working outside Communications

Date AssignedDuty AssignedRankName

D. Organizational Effectiveness

1. Responsibilities of key personnel defined by:

a. SOP.

b. Other

2. Well defined chain of responsibility from each individual on up.
Each person knows to whom he reports and who reports to him.

3. The Communication Officer has a program for instilling interest
and causing a general awareness of problem areas within the unit on
matters relating to communications. Provisions are made for these fac-
tors to vary with the tactical situation.

E. Security Clearance, Communication personnel required to handle
classified material are properly cleared in accordance with chapter
1500, OPNAVINST 5510.1_

1. Secret Clearances are held by:

BilletMOSRank

2. Confidential Clearances'

BilletMOSRank

3. The certificate of clearance is a permanent part of the indiv

tal's service record. The original and all copies are signed in
accordance with par. 1517 OPNAVINST 5510.1_°

4. There is an effective means employed by the unit to evaluate

eligibility for clearances on a continuing basis.
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,. Access 

1. All personnel haTtng aceeee haTe a cleartnoe. 

2. Acceslt in the unit is bued upon a need to know. 

3. '.ftle granting of acoe •• is in accordance wi'th par. 1515 OPDVIIS' 
5510.1_. 

4. 'l'here ie a prograJll for ContinUOUli evaluation ot the requtre.enu 
tor .ceese to classified information including liaieon with 'the Cl ... itied 
Mat4rie1 OJ.t1cau Security otticer, '.noone1 otticer, 1*I1oal Ottioer, 
and. I.e. Otticer to ensure that all ad".r'8 or deropto1'7 intonation 
~le vi thin the ColIIJII8nd is taken into cone1deration when an 1ndirldual 
~ a~ss or is being considered tor accees. 

S. Denial and/or termination of access is in accordance with OPffAVII8'l' ,510.1_. 

o. CrntoHfihiC Maintenance Personnel are qualified in aoco~ae with 
OPNlVINS'l' 1.3_. 

H. Persmne1 S'tatua Board. A .tatlu board 1s _intained and 1nc1udel 
the tollOriiig JiiWiU iiilormat1e. 

1. N .. 

2. Rank 

). Serial NWIi:>er 

4. MOS ,. Billet JI)S 

6. Clearance 

7. Dri".r'a License 

6. Rotation 'l'our Date 

9. Rearb 

10. Manning Leftl totals 
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F. Access

1. All personnel having access have a clearance.

2. Access in the unit is based upon a need to know.

3. The granting of access is in accordance with par. 1515 OPNAVINST
5510.1 .

4. There is a program for continuous evaluation of the requirements
for access to classified information including liaison with the Classified
Materiel Officer, Security Officer, Personnel Officer, Medical Officer,
and Legal officer to ensure that all adverse or derogatory information
available within the Command is taken into consideration when an individual
has access or is being considered for access.

5. Denial and/or termination of access is in accordance with OPNAVINST
5510.1

G. Cryptographic Maintenance Personnel are qualified in accordance with
OPNAVINST 2221.3 .

H. Personnel Status Board. A status board is maintained and includes
the following minimal information.

1. Name

2. Rank

3. Serial Number

4. MOS

5. Billet MOS

6. Clearance

7. Driver's License

8. Rotation Tour Date

9. Remarks

10. Manning Level totals
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III. 1'ftUNING 

4. The unit ma1nta1ns a training program as required by Di'YO P2000.4_. 

B. 4 orosa-triinitlg 'proF_ is in effect within OF-2S. 

C. The cammunication section has a polic,y for indoctrination of all 
incom1ng personnel. Included ia a familiarization with the unit SOP. 

D. Specific training are.., and the nUJd)er of hours devoted to such 
training during the pas t )0 days are: 

1. Basic MOB training. houre 

2. Safety. hours 

3. Technical publication syatem. hoUl'8 
-----~ 

4. Preventive maintenance. houra 

S. TranamiBs ion security. hours 

6. Safeguarding classified information. hours -------
7. Action to be taken incident to suspected losa/compromise 01' 

classified materiel. hours 

8. Mines and booby traps. ______ hours 

9. Radio .. hicle operators. _____ hours 

10. Engine generator operators. ____ ~hours 

11. tTni t SOP review. ______ hours 

12. Use of .. tbentlcat1a and numeral codes. hours ----....... 
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III. TRAINING

4. The unit maintains a training program as required by Divo P2000.4

B. A cross-training program is in effect within OF-25.

C. The communication section has a policy for indoctrination of all
incoming personnel. Included is a familiarization with the unit SOP.

D. Specific training areas and the number of hours devoted to such
training during the past 30 days are:

1. Basic MOS training. hours

2. Safety. hours

3. Technical publication system. hours

4. Preventive maintenance. hours

5. Transmission security. hours

6. Safeguarding classified information. hours

7. Action to be taken incident to suspected loss/compromise of
classified materiel. hours

8. Mines and booby traps. hours

9. Radio vehicle operators. hours

10. Engine generator operators. hours

11. Unit SOP review. hours

12. Use of authentication and numeral codes. hours
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IV. SUBTY. 

A. '!he following directives and instructions pertaining to safety are 
on hand and are required reading for all personnel: 

1. MOO 5100.~,Satety Precaution, Electronics Equipment, 

2. DtvO .5100.10., Lightning Protection .. 

3. DivO 11320.3_, l'1re Prevention and Protection, 

4. TI..u210-15/l, Operation and Maintenance ot Fire Extinguishers' 
~ 

5. TI-S120-1S'/1, Hand Toole Containing 1I'l.ammab1e Materia1.-

6. TI-S84o~15/l, Radiation HazardB, Radio Frequency. 

7. TI-S96O-1S/2, Handling, Storage and Disposition of Radioactiw 
Electron 'l'u.bes. 

B. TI-6135-15/l, Explosion Hazard, Mercury Cells. 

9. TI-666S-2,/l, Marking of Radiac Equipment. 

B. ANTENNAS. Safety practices are in accordance with MOO noo.9c.1 am 
DivO P2000.~. -

1. Mute, towers and antenna8 are installed a minimum dilStance 
of twice the height of the structure from power lines. 

2. Guys and anchors, 

a. Located as far away froll power lines as possible. 

b. Periodic inspections are held for serviceabil1 ty. 

c. Installed in accordance with applicable technical ~la. 

d. GlJiYB not in contact with abrading surfaces. 

e. Gwe are not over roadwayB unless absolute~ un&-.oidable. 
If necessary! 

(1) Maintain ux1Iru.m possible overhead clearance. 

(2) Mark with _ming flags. 

() Signa posted indicating height ot o,.rhead obstruction. 
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IV. SAFETY.

A. The following directives and instructions pertaining to safety are
on hand and are required reading for all personnel:

1. MCO 5100.9,Safety Precaution, Electronics Equipment.

2. Divo 5100.10, Lightning Protection.

3. Divo 11320.3_, Fire Prevention and Protection

4. TI-4210-15/1, Operation and Maintenance of Fire Extinguishers'

5. TI-5120-15/1, Hand Tools Containing Flammable Materials.

6. TI-5840-15/1, Radiation Hazards, Radio Frequency,

7. TI-5960-15/2, Handling, Storage and Disposition of Radioactive
Electron Tubes.

8. TI-6135-15/1, Explosion Hazard, Mercury Cells.

9. TI-6665-25/1, Marking of Radiac Equipment.

B. ANTENNAS. Safety practices are in accordance with MCO 5100.90, and
Divo P2000.4.

1. Masts, towers and antennas are installed a minimum distance
of twice the height of the structure from power lines.

2. Guys and anchors.

a. Located as far away from power lines as possible.

b. Periodic inspections are held for serviceability.

C. Installed in accordance with applicable technical manuals.

d. Guys not in contact with abrading surfaces.

e. Guys are not over roadways unless absolutely unavoidable.
If necessary

(1) Maintain maximum possible overhead clearance.

(2) Mark with warning flags.

(3) Signs posted indicating height of overhead obstruction.
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). A.dequate lightning arrester protection is aftorded wheN required. 

4. Antennas are grounded in accordance with DivO SlOO.lO • -
S. Radio vehicles. 

a. HiKh YOl tap sign in English and Vietna.u displ.qed when 
operated in a station&l'7 position. 

b. Vertioal whips do not exceed lS teet in height when operating 
IIObile. 

C. ICLECTRIC&L 

1. Communication and power equipMnt grounded in accordance with 
MOO SlOO.9_ and Di'90 SlOO.10_. 

a. Ground bus at least AWG #10' 

b. Connection secure to ground rod .. 

c. Ground strap connectioNS tree ot rust and p&1.nt. 

2. Rubber matting on deek at work benches. 

). Resuscitation poster/ph&ryngeal -&1rw&1' displ.qed in ehop space. 

4. Electrical outlets sound, p1ugs~sate, cordage tree troa defects, 
dry rot, cracked insulation. 

S. Working alone on electrical equipment prohibited. 

6. Personnel are aware of the proper manner ot securing shop spaces. 

7. Personnel aware ot basic rescue rules in cue 01' individual 
contacting electrified object. 

D. !!!! 
1. Personnel aware of methods of extinguishing fire. 

a. Class A 

b. Clus B 

c. Class C 

2. Unit fire bill posted. 
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3. Adequate lightning arrester protection is afforded where required.

4. Antennas are grounded in accordance with Divo 5100.10 .

5. Radio vehicles.

a. High voltage sign in English and Vietnamese displayed when
operated in a stationary position.

b. Vertical whips do not exceed 15 feet in height when operating
mobile.

C. ELECTRICAL

1. Communication and power equipment grounded in accordance with
MCO 5100.9 and Divo 5100.10_

a. Ground bus at least AWG #10.

b. Connection secure to ground rod.

C. Ground strap connections free of rust and paint.

2. Rubber matting on deck at work benches.

3. Resuscitation poster/pharyngeal airway displayed in shop space.

4. Electrical outlets sound, plugs.safe, cordage free from defects,
dry rot, cracked insulation.

5. Working alone on electrical equipment prohibited.

6. Personnel are aware of the proper manner of securing shop spaces.

7. Personnel aware of basic rescue rules in case of individual
contacting electrified object.

D. FIRE

1. Personnel aware of methods of extinguishing fire.

a. Class A

b. Class B

c. Class C

2. Unit fire bill posted.
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3. ,ire extinguishers. 

a. tnetalled on radio whiclee, when applicable. 

b. Located in MOP spaces# 

c. Haw up-to-date 1nepection tact 

d. Are ot the correct t1J)e tor tire clu.:lfioationt 

B. BAT'l'IRY CHARGING. 

1. VentiUUOtt adequate. 

2. 110 e.,Jdng eign pol!lted. 

3. Water (S gal 1I1n) readi17 aml&ble. 

4. Jfeutral1s1ng agents tor allcaline el.ctro~ amlable. 

5. nret aid 1netraction tor alkaline bums pOllted. 

6. Protectift equiPt_t;ulch: 

a. Gogglel!l 

b. Gloves 

c. Rubber apron 

7. Al.kal1ne batteries isolated froll other VPes. 

8. Tooll used lolely tor al.k&l.1ne battede •• 

r. SOLVIN'l'S.Pereonnel are tu111ar nth the tolloring tactors ad 
safety- practices regard1ng USI ot .olftntl 

1. Ul!le ot gasoline, alcohol, carbon tetrachloride prohibited. 

2. Sol 'Vents used only in well-ftntilated area. 

3. Solftnt containers kept tightly closed, (mcludinc Impt1e.) 
out ot elm, contents marked. 

4. Sobent IpiU. prOJllptly w1ped up. 

S. SIIoldng prohibited in rlc1nity ot solnnt tank. and dur:t.Dc UI • 

• 
6. Skin contact with lolftnt il aTOided &8 JI!I1ch _ ,..'lbh • .m 

.olftnte are toxic to a degree. 
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3. Fire extinguishers.

a. Installed on radio vehicles, when applicable.

b. Located in shop spaces,

C. Have up-to-date inspection tags

d. Are of the correct type for fire classifications

E. BATTERY CHARGING.

1. Ventilation adequate.

2. No smoking sign posted.

3. Water (5 gal min) readily available.

4. Neutralising agents for alkaline electrolyte available.

5. First aid instruction for alkaline burns posted.

6. Protective equipment used:

a. Goggles

b. Gloves

C. Rubber apron

7. Alkaline batteries isolated from other types.

8. Tools used solely for alkaline batteries,

F. SOLVENTS. Personnel are familiar with the following factors and
safety practices regarding use of solvent:

1. Use of gasoline, alcohol, carbon tetrachloride prohibited.

2. Solvents used only in well-ventilated area.

3. Solvent containers kept tightly closed, (including empties)
out of sun, contents marked.

4. Solvent spills promptly wiped up.

5. Smoking prohibited in vicinity of solvent tanks and during use.

6. Skin contact with solvent is avoided as much as possible. All
solvents are toxic to a degree.
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7. Solvent is used spar1n1l1 ... ~ i"Jle..,untneousvrto,.; 
clean the item is used. 

8. Appl'Oftd .ol~ts ~'~ used in a88octat1on with Comnmn:l.oa1;iOft ... 
nectronics equip_nta 

a. Stoddard solvent - best used tor mechanical cleaning. LCIIf 
toxiCity, 18 tlammable. Avoid use onelectronie components if poIsible. 

b. Mettv chlorotol'lll (1, 1, 1 trichloroethane) J approved, tor " 
electronic cleanini' Corrosive action on metal, especially alUllinu. 
Atter evaporation (about 90%) residue containe, high percentot inhibitor 
which is tlammable. 

c. Trichloroethylene j approftd tor electronic cleaning.' Mil.dl1" 

d. P.rchloroe~lene, same B8 (c). 

Q. TOOLS. Per80nnel are aware of the tollowing 8afetT tactors and 
pracUosa regarding tOOle1 " ' . : 

1. Use ot, correct too~,ror the Job. 

2. Insulated screwdriftrs On~ used in electronic shopsJ non­
tlammable plastic handlea. " 

3. Handles used vi th tlles. 

4. Hammer heads secureq wedged, handles not splintered or cracked, 
not taped. 

5. Non-metallic soldering aids onl1'. 

6. Sorewdriver blades correctly dre8sed. 

7. Pliers, ,wrenches sh,owno evidence ot abuse. 

8. Mushroomed hammer and cold chisel heads are not used. 

9. Soldering iron cord. tree ot detects, burna. 

10. Tools tree ot rust, greasy handle8, plter jan open !reel),. 

H. WIRE. 'lbe following satet)' practices are in accordance with Di vO 
P2000:TC. , " ., ' ' 

1. Outside plant. 
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7. Solvent is used sparingly - only the amount necessary to
clean the item is used.

8. Approved solvents only are used in association with Communication
Electronics equipment:

a. Stoddard solvent - best used for mechanical cleaning. Low
toxicity, is flammable. Avoid use on electronic components if possible.

b. Methy chloroform (1, 1, 1 trichloroethane); approved for
electronic cleaning. Corrosive action on metal, especially aluminum.
After evaporation (about 90%) residue contains high percent of inhibitor
which is flammable.

c. Trichloroethylene; approved for electronic cleaning. Mildly
toxic.

d. Perchloroethylene, same as (c).

G. TOOLS. Personnel are aware of the following safety factors and
practices regarding tools:

1. Use of correct tool for the job.

2. Insulated screwdrivers only used in electronic shops; non-
flammable plastic handles.

3. Handles used with files.

4. Hammer heads securely wedged, handles not splintered or cracked,not taped.

5. Non-metallic soldering aids only.

6. Screwdriver blades correctly dressed.

7. Pliers, wrenches show no evidence of abuse.

8. Mushroomed hammer and cold chisel heads are not used.

9. Soldering iron cords free of defects, burns.

10. Tools free of rust, greasy handles; plier jaws open freely.

H. WIRE. The following safety practices are in accordance with Divo
P2000.4

1. Outside plant.
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• 
a. MiniJDum road clearance ~ 18 tt. 

b. Miniaum clearance between telephone llnes/cable/co-ax 
and power line., on joint-use poles ... 4 ft. 

c. Pole climbing instruction c10se17 superrl.,ed by qulitied BOO. 

d. Oarfs wom only when climing pole •• 

2. Equipment: 

a. Oaft gage TL-144 used. 

b. }!fo cracke, cute in leatherJ stitches sound, buckle holes 
not uces8ive1;y worn. 

c. Buckles, D rings, &nape tree ot detecte. 

d. Equipnent stored correct17. 

I. BLlCmoN TUBms. 

1. Pe1'8onnel are aware of handling, clean-up, and disposal proce­
dures in cue ot broken radio .... ct1 T8 tubes. 

2. Pel'lonnel .. e aware ot hazards in connection with cathode Rq 
Tube •• 

a. Implosion. 

b. Correct handling. 

c. Disposal and storage. 

J. MISCELLlBEOU9. 

1. Personnel have an a1l'll'8l1ess of the following tactors relating 
to .afety'. 

a. Radiation hazards (RlI'). 

b. MerCUl7 batterie •• 

c. Acid batterie •• 

d. Vehicle operator eateV. 

2. Pirst Aid Kit arulab1e in shop space •• 

B-1-12 

DECLASSIFIED 

'1 

I 

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

a. Minimum road clearance - 18 ft.

b. Minimum clearance between telephone lines/cable/co-ax
and power lines on joint-use poles - 4 ft.

C. Pole climbing instruction closely supervised by qualified NCO.

d. Gaffs worn only when climbing poles.

2. Equipment.

a. Gaff gage TL-144 used.

b. No cracks, cuts in leather; stitches sound, buckle holes
not excessively worn.

C. Buckles, D rings, snaps free of defects.

d. Equipment stored correctly.

I. ELECTRON TUBES.

1. Personnel are aware of handling, clean-up, and disposal proce-
dures in case of broken radio-active tubes.

2. Personnel are aware of hazards in connection with Cathode Ray
Tubes.

a. Implosion.

b. Correct handling.

c. Disposal and storage.

J. MISCELLANEOUS,

1. Personnel have an awareness of the following factors relating
to safety.

a. Radiation hazards (RF).

b. Mercury batteries.

C. Acid batteries.

d. Vehicle operator safety.

2. First Aid Kit available in shop spaces.
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\ 

v. SUPPLY. 

1. A validallowanoe list is held by the Communicatioo Orficer. 

2. 'lhe allowance list includes: 

a. Type 1 and Type 2 TIE it..., and all epecial allowance it .... 

b. Equipment quanti ties authorized and on hand. 

c. Equipment shortages and dooument numbers tor thole i temI 
on order. ThoB8 shortages not on order are noted with the correct 
authorization for a TIE deticiena,y. 

d. Equipment excesses with an indication ot the actien which 
ei ther has beart· or is in tended to be taken. 

). A review ot allowances is made semi-annually in acoordance with 
DivO 4lUJl.14 and DhO 4441.16. '!he last review vaaheld on 
and recanmended Changes to allOwances (were) (were not) subm1'rtte~d~art~Ui~at· 
time. 

4. Dry cell battery allowances are computed and controlled in accor­
dance with FMFPaoO 4410.1 and 01'90 P2ooo.4 • - -
B. PROP!R-ft OONmOL 

1. Equipment Custody Record, NAVMC lO!S)9-SD. 

a. A valid duplicate copy of the EOR oard is held by the 
Communication Officer. 

'b. The ECR card includes: 

(1) Serial numbers and locations ot all equipment. Serial 
nwri:lers are changed _ i terns are received from the DX program. 

(2) A.n inventory record with the most current being held 
wi thin the previous six month period. 

c. A comparison of the duplicate ECR cards with the originals 
held by un! t supply show the Communication Officer is signed tor all 
equipment in his custody. 

d. 'lhetriplicate copy otthe ECR is used "as required" by the 
Communication Ofticer for sub-custody oontrol ot allowance i te •• 
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V. SUPPLY

A. ALLOWANCES

1. A valid allowance list is held by the Communication Officer.

2. The allowance list includes:

a. Type 1 and Type 2 T/E items and all special allowance items.

b. Equipment quantities authorized and on hand.

C. Equipment shortages and document numbers for those items
on order. Those shortages not on order are noted with the correct
authorization for a T/E deficiency.

d. Equipment excesses with an indication of the action which
either has been or is intended to be taken.

3. A review of allowances is made semi-annually in accordance with
DivO 4441.14 and Divo 4441.16 . The last review was held on
and recommended changes to allowances (were) (were not) submitted at that
time.

4. Dry cell battery allowances are computed and controlled in accor-
dance with FMFPacO 4410.1 and Divo P2000.4

B. PROPERTY CONTROL

1. Equipment Custody Record, NAVMC 10539-SD.

a. A valid duplicate copy of the ECR card is held by the
Communication Officer.

b. The ECR card includes:

(1) Serial numbers and locations of all equipment. Serial
numbers are changed as items are received from the DX program.

(2) An inventory record with the most current being held
within the previous six month period.

C. A comparison of the duplicate ECR cards with the originals
held by unit supply show the Communication Officer is signed for all
equipment in his custody.

d. The triplicate copy of the ECR is used "as required" by the
Communication Officer for sub-custody control of allowance items.
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2_. Meaorandua receipts. 

a. 1qu1pMDt aM tapor&l'7 1010Z'1 tl'Oll the COlllllnmication otttoer 
iB signed out by eer1al nuaber on a ... orandaa receipt vb1ch 18 u:p-dated 
.ach thirty daY'll. 

b. All pilterable iteM such u tool Jd. til are ueiped to 
perlonnel on a sub-cuatod1al buiB. Kite are inventoried, _in« the 
current St-3, and receipts are up-clat.d at leut onee each quarter. 

c. A B1gned and datAld shortage Ust at all collection type 
tool i teal b maintain.d bT the RO. 

), Tactical Iquip_nt Repair Order ('IDOl, !U.V!I: 1024%. 

a. A 'lIRO 11 ue.d when .... r .quip.ant iB sent troll the 
operating s.ctlon (w1re, radl0, .tc.) or us.r to the unit electronioa 
maintenance shop or trOll the unit to the service support taoi11 tr tor 
the purpOlle at I'Il&int8nance, 

b. !he coPT at the TIRO retained b;r the 118er iB siped b;r the 
tacility rece1Ting the eQ.uipment to ahow a t1'&Dlter ot custod,-. 

c. The liped coW ot the TIRO 18 main t&ined on tUe by the 
Uler u • receipt to show where equipIIBnt 1s held. 

4. II1ft11 to17 Control 

a. End it •• i_jar components are inventoried by Serial 
Number at leut once sllli .. annually. 

b. 1c08l11ori .. and collection type iteJU are innntoried 
through the course ot lilt echelon PM checlal. The Stock List, SL-), 
11 used tor this type at irrrentory. These inventories are conducted 

-------, 
c, Personnel are aware ot the procedures to be utilised to 

conduct inventori .. and their areu ot re.ponaib1liti .. are delttiliated 
and well-defined in writing. 

5. Unauthorized Iq;aipwnt md keesses . 

a. IxClS ... are reported to the unit supp:q otficer in 
accordance with DiY() 4400,7_, 

b. The un1 t does not haft on hand IJ1Y' i te_ 1Ih1ch are cluli­
tled .·.econdar,r reparable, u detined by MOO 4442.3 J except those 
authulsed bT Di..o 4400.7_, -
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2. Memorandum receipts.

a. Equipment and temporary loan from the Communication Officer
is signed out by serial number on a memorandum receipt which is up-dated
each thirty days.

b. All pilferable items such as tool kits are assigned to
personnel on & sub-custodial basis. Kits are inventoried, using the
current SL-3, and receipts are up-dated at least once each quarter.

C. A signed and dated shortage list of all collection type
tool items is maintained by the RO.

3. Tactical Equipment Repair Order (TERO), NAVMC 10245.

a. A TERO is used whenever equipment is sent from the
operating section (wire, radio, etc.) or user to the unit electronics
maintenance shop or from the unit to the service support facility for
the purpose of maintenance.

b. The copy of the TERO retained by the user is signed by the
facility receiving the equipment to show a transfer of custody.

The signed copy of the TERO is maintained on file by theC.
user as a receipt to show where equipment is held.

4. Inventory Control

a. End items/major components are inventoried by Serial
Number at least once semi-annually.

b. Accessories and collection type items are inventoried
through the course of 1st echelon PM checks. The Stock List, SL-3,
is used for this type of inventory. These inventories are conducted

.

C. Personnel are aware of the procedures to be utilised to
conduct inventories and their areas of responsibilities are delibeated
and well-defined in writing.

5. Unauthorized Equipment and Excesses

a. Excesses are reported to the unit supply officer in
accordance with Divo 4400.7_.

b. The unit does not have on hand any items which are classi-
fied secondary reparable, as defined by MCO 4442.3 except those
authorised by Divo 4400.7_.
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c. The Communication maintenance shop does not have on hand 
any parte other than pre-expended eonswnable items such as co1llllon hard­
ware, fuees, .to. AU repair parts are ma:i.nta:l.ned in the unit .upp~ 
warehowse, unless the c/E unit has been designated an Issue Point. 

d. If designated as an issue point by the unit supply officer, 
drop sheets are submitted daily to update 708 cards. 

e. 'lbe unit supply does not stock any repair parts which are 
beyond the echelon of repair of the unit. 

f. 'lbe un! t supply does not stock any end i taJll8. 

C. !!3UISITIONINO PROCEDtJRIS. 

1. Requ1remente Deterrnination. 

a. All end items are requisi tional based upon bonafide 
deficienoi88 in allowances resulting from additions to the uni tI' Til, 
or special allowances, .u outlined in DhO 4441.16 , or conilat lo!!!!s 
or other 1088 tor which investigation action or special adjustment 
hu been oonsumated or else as the result of a Code "HI! letter. 

h. Equipment, 1l11owances are screened at leut once each 
quarter 1:.0 insure th~ action h .. been'initiated on all.' itau which 
at'e deficient. The last review was conducted on • 

c. Components which are classitied as secondary reparable 
i teJ118 and tor which a defioiency exists either by virtue of a Code "R" 
letter or &8 a result of a combat loss or other loss and an investigation 
has been completed or speeial adjustment made are ordered through the 
DX program in accordanoe with Dive, p44oo.7 oiting the code letter or 
other authority in the remark portion ot tne DD-l.348. 

d. Collection type items and/or aocessories are requisitioned 
based upon inventory deficiencies utilizing the pertinent st-3 for the 
equipment. 

e. Repair parts are requisitioned based upon actual require­
ments generated by equipment failure, scheduled Mintenance or other 
deficiencies and not for routine stootage. Exceptions are lampe and 
fuses. 

(1) Repair parts ordered by the unit are authorized by the 
maintenance elements ot the SMR codes oontained in equipment st-4 t s. 

(2) All detect~ ve repair parts are disposed of in aooord­
ance with the recoverability elemente of the SMR codes contained in 
equipment 8L-4'8. 
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C. The Communication maintenance shop does not have on hand
any parts other than pre-expended consumable items such as common hard-
ware, fuses, etc. All repair parts are maintained in the unit supply
warehouse, unless the C/E unit has been designated an Issue Point.

d. If designated as an issue point by the unit supply officer,
drop sheets are submitted daily to update 708 cards.

The unit supply does not stock any repair parts which aree.
beyond the echelon of repair of the unit.

f. The unit supply does not stock any end items.

C. REQUISITIONING PROCEDURES.

1. Requirements Determination.

a. All end items are requisitional based upon bonafide
deficiencies in allowances resulting from additions to the units' T/E
or special allowances, as outlined in DivO 4441.16 , or combat loss
or other loss for which investigation action or special adjustment
has been consumated or else as the result of a Code "H" letter.

h. Equipment allowances are screened at least once each
quarter to insure that action has been initiated on all items which
are deficient. The last review was conducted on

C. Components which are classified as secondary reparable
items and for which a deficiency exists either by virtue of a Code "p"
letter or as a result of a combat loss or other loss and an investigation
has been completed or special adjustment made are ordered through the
DX program in accordance with Divo P4400.7 citing the code letter or
other authority in the remark portion of the DD-1348.

d. Collection type items and/or accessories are requisitioned
based upon inventory deficiencies utilizing the pertinent SL-3 for the
equipment.

e. Repair parts are requisitioned based upon actual require-
ments generated by equipment failure, scheduled maintenance or other
deficiencies and not for routine stockage. Exceptions are lamps and
fuses.

(1) Repair parts ordered by the unit are authorized by the
maintenance elements of the SMR codes contained in equipment SL-4's.

(2) All defective repair parts are disposed of in accord-
ance with the recoverability elements of the SMR codes contained in
equipment SL-4's.
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t. Publications are requiei tioned bued upon the eq;d.paent 
and the echelon of maintenance authorized the unit. 'lhrough utilization 
ot the current edition of SL 1-2, the unit requieitionl all pertinent 
MI's, TI'I, SI'I, LI's, SL3'sJ SIh'I, and 'l){" (con.,1atent with the 
echelon indicator) which either require updating or tor 1fhich deficiencies 
exist. The 51 1-2 held by the unit is dated and 11 
current through change • 

I. The Communication Officer is cognizant of the tact that 
materials which are requ1.si t10ned and the lack of which critically' 
effects the unit mission should have -OA It cards lubmi tted in accordance 
with Division Order P3000.4_. 

2 • Priority Assignment. 

a. Key personnel in the communication section are tud.liar 
with the priority system as outlined in MOO 4400.16 , (UnitOl"ll Materiel 
MOVDent. and lisue Priority System). -

b. Prioritiel!l are &I!Isigned to requ1sitione COIlsistent with 
the urgency of need. 

). Requisition Records. 

a. For thoee items on order a file ot duplicate copies ot the 
DD-1348 is maintained in P'SN sequence by the tiomnmication lupply point. 

b. In add! tion to the DD-l)48 tile, a requiai tion log book is 
maintained by the CoJllllWlication SuPP17 point. The log includes the 
following information. 

(1) Local request numbel\ 
(2) Section requesting supplies. 
() I ..... name. 
(4) PSN of ita •• 
(S) Quantity ot item, 
(6) Priority ot requi.,i tion. 
( 1) End i te. application. 
(B) Date i tell placed. on order. 
(9) Supply document number. 
(10) Data item receiftd. 
(11) Re_rD ( partial tiles, reconciliation date, etc.). 
(12) Signature ot person receipting tor IIUPplies. 

c. Requisition logs A" Jlll.int&1ned by each operating section 
of the coJllllll1ftication unit. mese loge renect s1Jd.Ur information as 
that required tor the log maintained by the Comnnmication Supply point. 
Ind item application reneeta serialized equipmente, where praeti'c1ble, 
to facilitate placing an item upon its receipt from sUPp~. 
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f. Publications are requisitioned based upon the equipment
and the echelon of maintenance authorized the unit. Through utilization

of the current edition of SL 1-2, the unit requisitions all pertinent
MI's, TI's, SI's, LI's, SL3's, SL4's, and TM's (consistent with the
echelon indicator) which either require updating or for which deficiencies

and isexist. The SL 1-2 held by the unit is dated
current through change .

The Communication Officer is cognizant of the fact that
materials which are requisitioned and the lack of which critically
effects the unit mission should have "GA" cards submitted in accordance
with Division Order P3000.4_.

2. Priority Assignment,

a. Key personnel in the communication section are familiar
with the priority system as outlined in MCO 4400.16 , (Uniform Material

Movement and Issue Priority System).

b. Priorities are assigned to requisitions consistent with
the urgency of need.

3. Requisition Records.

a. For those items on order a file of duplicate copies of the
DD-1348 is maintained in FSN sequence by the Communication supply point.

b. In addition to the DD-1348 file, a requisition log book is
maintained by the Communication Supply point. The log includes the

following information.

(1) Local request number
(2) Section requesting supplies.
(3) Item name.
(4) FSN of item.
(5) Quantity of item.
(6) Priority of requisitions
(7) End item application
(8) Date item placed on order.
(9) Supply document number.
(10) Date item received.
(11) Remarks ( partial files, reconciliation date, etc.).
(12) Signature of person receipting for supplies.

c. Requisition logs are maintained by each operating section
of the communication unit. These logs reflect similar information as
that required for the log maintained by the Communication Supply point.
End item application reflects serialized equipments, where practicable,
to facilitate placing an item upon its receipt from supply.

B-7-16

DECLASSIFIED



DECLASSIFIED 

SOP roR OOMMAND MATERIEL MANAGEMENT INSPECTIONS 

4. Traceabili:!?z. 

a.Entries in the Maintenance eheckliet, NAVMC 10~S9 pel"llit _e of tracing the supply statWl andlor demand for collection type 
i teJU and accessories required for end items. This check ill made through 
the Wle of the cOJm1unication eection local request number and the unit 
eupply document number. 

b. Through a S,..telll ot tagging equipment which ill deadlined 
awaiting repair parte in conjunction with information annotated on the 
mo and oontained in the shop log, the status of a requiel1tion tor the 
unit repair shop can be readily ascertained. 'Ibil! system aleo pertld.te 
ready &ssooiation of a requisition or part with an equi~nt. 

S. Reoonciliation. 

a. Reconciliatia'ls are conducted within the unit to deternd.ne 
ftilicUt1·' of outstanding documents and to *naure that all ite_an order 
are in fact still required. 

b. .A reconciliation using the duplicate copies ot the DD-1348 
is conducted between c011ll1unication supply and unit supply at leut once 
each ,30 days. 'lbe last reconci'liation was held on • 

c. Upon completion of the reconciliation with unit supply, the 
oommunication supply records are 'compared with thoe. held by the 
operating se ctiont • 

D. usa. npl OOMPIU.1'IOtf. 

1. 'ltle communication unit requiei tiona authmzed repair parte 
and accessory items on an "as required" basis to ensure the collection 
of usage data by unit supply. 

2. Coneumab1e expendablee, e.g., insulating tape, forme, lIeizing 
wire, etc., having a predictable usage rate are requisitioned on a 
routine basil! in advance of need. Stocks of those iteD18 .. e within 
reascnab Ie limits. 

3. Items received from sources other than sUPPl1' ("SCl"ounp.' 
itell8) are reported to unit supply tor pick-up and drop on 708 carda. 

4. If designated an issue point, the Comm Unit reports usage on the 
daily Drop Sheet in accordance with DivO 1'4000.1 __ 

5. Dry cell battery requirements are computed in accordance with 
Diva P2000.4 __ 
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4. Traceability,

a. Entries in the Maintenance checklist, NAVMC 10559 permit
case of tracing the supply status and/or demand for collection type
items and accessories required for end items. This check is made through
the use of the communication section local request number and the unit
supply document number.

b. Through a system of tagging equipment which is deadlined
awaiting repair parts in conjunction with information annotated on the
TERO and contained in the shop log, the status of a requisition for the
unit repair shop can be readily ascertained. This system also permits
ready association of a requisition or part with an equipment.

5. Reconciliation,

a. Reconciliations are conducted within the unit to determine
validity of outstanding documents and to ensure that all items on order
are in fact still required.

b. A reconciliation using the duplicate copies of the DD-1348
is conducted between communication supply and unit supply at least once
each 30 days. The last recontiliation was held on .

C. Upon completion of the reconciliation with unit supply, the
communication supply records are compared with those held by the
operating sections.

D. USAGE DATA COMPILATION.

1. The communication unit requisitions authorized repair parts
and accessory items on an "as required" basis to ensure the collection
of usage data by unit supply.

2. Consumable expendables, e.g., insulating tape, forms, seizing
wire, etc., having a predictable usage rate are requisitioned on a
routine basis in advance of need. Stocks of those items are within
reasonable limits.

3. Items received from sources other than supply ("scrounge"
items) are reported to unit supply for pick-up and drop on 708 cards.

4. If designated an issue point, the Comm Unit reports usage on the
daily Drop Sheet in accordance with Divo P4000.7

5. Dry cell battery requirements are computed in accordance with
DivO P2000.4
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6. Field Wire requirements are computed bued upon a )0 day 
operating 1eTe1 and an adequate supply is on hand to satisr,- contin­
genciel!l. 

E. SIOlUOI. 

1. Dry cell batteries are stored in a cool dry space insofar 
as local condi tiona permit. 

2. Materiel is protected from rain, sunlight, and dust insofar 
as local conditions permit. 

). A hot locker is provided for materiel subject to attack by 
moisture and fungus. 

4. Radio vehicles are given priority for eowred stands where 
suCh facilities exist. 

,. Materiel in storage 11 inspected periodically to detect 
deterioration. The las t such inspection vas • 

6. Infrequently used equipment is giTen an operational check 
and 2nd echelon PM at least monthly. 

7. Dry cell bat tartea are removed from equipment not in acti'V'8 
use. 

8. Communioa tiOD spaces are free of an accumulation of junk, 
unidentified and unauthorized itame. 
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6. Field Wire requirements are computed based upon a 30 day
operating level and an adequate supply is on hand to satisfy contin-
gencies.

E. STORAGE.

1. Dry cell batteries are stored in a cool dry space insofar
as local conditions permit.

2. Materiel is protected from rain, sunlight, and dust insofar
as local conditions permit.

3. A hot locker is provided for materiel subject to attack by
moisture and fungus.

4. Radio vehicles are given priority for covered stands where
such facilities exist.

5. Materiel in storage is inspected periodically to detect
deterioration. The last such inspection was .

6. Infrequently used equipment is given an operational check
and 2nd echelon PM at least monthly.

7. Dry cell batteries are removed from equipment not in active
use.

8. Communication spaces are free of an accumulation of junk,
unidentified and unauthorized items.
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VI. KUNSANCE 4 

!. Maintenance conceat. 121e maintenance concepts .. ployed by the 
ccmmillii!cation unit an the procedures utilized therewith are a atter 
specifically addressed by the Communication SOP. 

1. Echelon Authorization. The unit performs all work and only 
that work witliin iti autliorized echelon of maintenance in accordance with 
ite Tlo and reepective repair parts list, SL-4. 

2. 'Evacuation Proceduree, 

a. All equipment which are DI iteJlll!! and for which action hu 
not been ini tiatedfor repair within 24 hours after receipt by the 
maintenance I!Ihop, 18 eent to 1st PSR tor exchange. 

b. All equipment, the repair of which exceedl!l the authorized 
echelon of maintenanoe is evacuated to 1st P'SR wi thin 24 hours after 
being turned in to the un1 t repair shop. 

e. Equipment, the repair ot which is within the authorised 
echelon of maintenance, but which cannot be repaired within a reasonable 
amount of tw, bal!led on the judgement of the CollDllU!11cations Officer, il 
evaouated to let l"SR as overtlOll' ma:1ntenance. 

d. 1 Tactical Equipment Repair Order, (TERO' IAVMC 1024S..sD, 
18 properl;y pz!8pared in accordance with DivO P2000.4 and accompanies 
all eClui'p I8lt to let FSR. -

e. Equipment evacuated to JI'SR is properly packed and padded 
for proteotion enronTtle.Materiale for thie purpose are ott hand. 

f. The yellow copy of the TERO is maintained on file by the 
Communication unit as a receipt from P'SR. 

g. TEROts ffID equipment evacuated to 1st l"SR are reconciled 
at least once every two weeks to ascertain status and validity of the 
work order. 

h. Upon the return of' equipment from 1st II'SR the completed 
whi te copy of the TERO is pres en ted to the 3-4 or Supply Officer to 
allow him to extract the coat information. 

3. Secondary Reparable Utilization. 

a. '!he unit utilizes the DX pl'Ogral'ft for all eecondary 
reparables • 
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VI. MAINTENANCE.

A. Maintenance concept. The maintenance concepts employed by the
Communication unit and the procedures utilized therewith are a matter
specifically addressed by the Communication SOP.

1. Echelon Authorization. The unit performs all work and only
that work within its authorized echelon of maintenance in accordance with
its T/O and respective repair parts list, SL-4.

2. Evacuation Procedures,

a. All equipment which are DX items and for which action has
not been initiated for repair within 24 hours after receipt by the

maintenance shop, is sent to 1st FSR for exchange.

b. All equipment, the repair of which exceeds the authorized
echelon of maintenance is evacuated to 1st FSR within 24 hours after
being turned in to the unit repair shop.

C. Equipment, the repair of which is within the authorised
echelon of maintenance, but which cannot be repaired within a reasonable
amount of time, based on the judgement of the Communications Officer, is
evacuated to 1st FSR as overflow maintenance.

d. A Tactical Equipment Repair Order, (TERO) NAVMC 10245-SD,
is properly prepared in accordance with Divo P2000.4 and accompanies
all equipment to 1st FSR.

e. Equipment evacuated to FSR is properly packed and padded
for protection enroute. Materials for this purpose are on hand.

f. The yellow copy of the TERO is maintained on file by the
Communication unit as a receipt from FSR.

g. TERO's for equipment evacuated to 1st FSR are reconciled
at least once every two weeks to ascertain status and validity of the
work order.

h. Upon the return of equipment from 1st FSR the completed
white copy of the TERO is presented to the S-4 or Supply Officer to
allow him to extract the cost information.

3. Secondary Reparable Utilization.

a. The unit utilizes the DX program for all secondary
reparables.
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b. Adequate controls are in effect within the unit to ~n.ure 
that the correct P'SN is entered on the DD-1348, i.e., the component 
and not the end item. 

c. The unit supply oftice assigns all document nUlllbers to 
the DD-1348 to be utilized for a DX transaction. A NORS indicator 
(0) is used as the first figure of the document serial number in the 
event the item ie ooMbat essential. 

d. A communication representative accompanies the supply 
representative to the DX facility in all cues to ascertain that the 
correct equipment is returned to the unit and that, insofar as a visual 
inspection shows, it is in serviceable condition. 

e. The COl!lnm1cation Officer repo~t8 anY' discrepanoies with 
DX equipment to the Electronics Main t.enance ::>hop, 1st to'SR, immediately 
upon discovery. All action is coordinated with the office of the Division 
CEO. 

4. Maintenance Schedules. 

a. The unit has a schedule for PM on all equipment by serial 
nUlllber. The schedule is planned to permit maximum availability of 
equipment at ~ given time. 

b. 2nd echelon PM is scheduled on a monthly basis insofar 
as the tactical situation will permit. 

c. Corrective Maintenance is scheduled on a recall repair 
order basis when this system is appropriate for use. 

S. Maintenance Reswsibilities. Responsihilities for all personnel 
in the communication un and procedures to be employed are adequately 
defined by the maintenance portion of the SOP. They includes 

a. Preventive maintenance tasks are defined for each type of 
equipment through the use of the TM. Personnel responsible for PM tasks 
are familiar with applicable supply support publications. 

b. Corrective maintenance tasks are consistent with the SMR 
codes listed in applicable SL-4's. 

(1) Maintenance personnel are familiar With: 

<a) Use of the test equipment rated by the unit. 

(b) Use of suPPlY support publications. 

(c) Vehicular equipment maintenance to include the 
Power Supply, MK-606 and PU-6,6 plo AN/MRC-83 and 87. 
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b. Adequate controls are in effect within the unit to ensure
that the correct FSN is entered on the DD-1348, i.e., the component
and not the end item.

The unit supply office assigns all document numbers toC.
the DD-1348 to be utilized for a DX transaction. A NORS indicator
(G) is used as the first figure of the document serial number in the
event the item is combat essential.

d. A communication representative accompanies the supply
representative to the DX facility in all cases to ascertain that the
correct equipment is returned to the unit and that, insofar as a visual
inspection shows, it is in serviceable condition.

e. The Communication Officer reports any discrepancies with
DX equipment to the Electronics Maintenance Shop, 1st FSR, immediately
upon discovery. All action is coordinated with the office of the Division
CEO.

4. Maintenance Schedules.

The unit has a schedule for PM on all equipment by seriala.
number. The schedule is planned to permit maximum availability of
equipment at any given time.

b. 2nd echelon PM is scheduled on a monthly basis insofar
as the tactical situation will permit.

C. Corrective Maintenance is scheduled on a recall repair
order basis when this system is appropriate for use.

5. Maintenance Responsibilities, Responsibilities for all personnel
in the Communication unit and procedures to be employed are adequately
defined by the maintenance portion of the SOP. They include:

a. Preventive maintenance tasks are defined for each type of
equipment through the use of the TM. Personnel responsible for PM tasks
are familiar with applicable supply support publications.

b. Corrective maintenance tasks are consistent with the SMR
codes listed in applicable SL-4's.

(1) Maintenance personnel are familiar with:

(a) Use of the test equipment rated by the unit.

(b) Use of supply support publications.

(c) Vehicular equipment maintenance to include the
Power Supply, MK-606 and PU-656 p/o AN/MRC-83 and 87.
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(d) !echniques for .qualiv ul!U,l'ance and an established 
Ql proer. ie in ex1at.-nce within the mrl.t.Ul equ1~t 18 operation­
&111' checked prior to rltum to the air and .0 indicated by' Ule ot the 
-ilUlpeoted bT' block on the TERO. 

(e) Maintenance tasks connected with Battel'1 Storage, 
BB-4Sl and BB-606. Maintenance is conducted in accordance with 'I'M­
OU0721-lS!1. 1 calibrated torque wrench and equalisation resistor. 
are on hud-to properly CAr1"1 Out the tasks. 

6. Chain ot Maintenance. There is a well-detined chain of -.tn­
tenance Witlh1ii fJle. COiIilUiiication unit which incorport.tes the tollOlt'­
ing procedural factors t 

a. All personnel frOID. the operators up are t&1l'l111ar with the 
action required to get gear repaired and the re.cords which 1IU8tbe 
.aintained denoting that equipl1l8nt is in tor repair. 

b. 'lbl TIRO is used tor the purpose of evacuating equipment 
fro. •• ctions to the Communications HaintenmCl .hop. A. system of 
loca~ asligned repair order nu.bera is used to maintain control, 
accountability, and perRlit waoeabilltJ of equipllen~~ 

c. 'ftte maintenance shop utilizes the local~ assigned repair 
order nUllber to associate parts which are on requisition to the specific 
equipment which i. a"at ting parts. 

7. Oalibra tign. 

a. All test and _&luring instruments are lubnd. tted to lit FSR 
for oalibration in accordance with-elate due- caUbration stickers and 
schedules prOaulgated by the Calibratlcm Laboratory, let FSR. '!his 
include. torque wrenches utilised with Batte17, BB-4M and BB-606/U'. 

b. 1tadiac equipment 18 submitted tor calibration once eac~ 
six months in accordance with DivO P2000.4. lDIuipment is scheduled 
in such a unner that all equipment 18 not-in tor calibration at any 
one tiM. 

c. Battery chargers, PP-4567/U and PP3240/u are calibrated 
once each 8ix llonthS. 

8. Modification,. 

a. 111 equiJ88nt has been veritied tor mod1ticationa which 
are required. AI i teas are receind troll DI, these are inspected 
iJuladiate17 tor mod1t1cat10n statu.. 
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(d) Techniques for quality assurance and an established
QA program is in existence within the unit. All equipment is operation-
ally checked prior to return to the user and so indicated by use of the

"inspected by" block on the TERO.

(e) Maintenance tasks connected with Battery Storage,
BB-451 and BB-606. Maintenance is conducted in accordance with TM-
04072A-15/1 . A calibrated torque wrench and equalisation resistors
are on hand to properly carry out the tasks.

6. Chain of Maintenance. There is a well-defined chain of main-
tenance within the Communication unit which incorporates the follow-
ing procedural factors:

a. All personnel from the operators up are familiar with the
action required to get gear repaired and the records which must be
maintained denoting that equipment is in for repair.

b. The TERO is used for the purpose of evacuating equipment
from sections to the Communications Maintenance shop. A system of
locally assigned repair order numbers is used to maintain control,
accountability, and permit traceability of equipment.

C. The maintenance shop utilizes the locally assigned repair
order number to associate parts which are on requisition to the specific
equipment which is awaiting parts.

7. Calibration,

a. All test and measuring instruments are submitted to 1st FSR
for calibration in accordance with "date due" calibration stickers and
schedules promilgated by the Calibration Laboratory, 1st FSR. This
includes torque wrenches utilised with Battery, BB-451/U and BB-606/U.

b. Radiac equipment is submitted for calibration once each
six months in accordance with Divo P2000.4 Equipment is scheduled
in such a manner that all equipment is not in for calibration at any
one time.

C. Battery chargers, PP-4567/U and PP3240/U are calibrated
once each six months.

8. Modifications.

All equipment has been verified for modifications whicha.
are required. As items are received from DX, these are inspected
immediately for modification status.
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b. All requesta for 2nd echelm md1ticaticm parte are 
subJd.tted br Milatrip _ssap tormat to 3rd PSI in accordance with DbO 
P2000.4 and DbO 10010.1 • - -

c. Requests for )rd and 4th echelon lIOdificaUons are sub­
llitted on a '1'I:RO in accordance with DbO P2000.4_. 

B. BgIUI. 

1. Preventive Maintenance Records. 

a. A cop;r of st-) or extracts are in all equipment foldare, 
consolidated lop and log books to permit inTento17 of collection 
type itaJll8, components, and accessories. 

b. A. luting of all PM checks and instructions uta how 
these checks' are to be performed is available in each equipunt record 
folder, log book, and consolidated equipment log. Instructions are 
provided tor inspection and verification of modifications on equipment 
during 2nd and 3rd echelon PM. 

c. All PM actions are recorded on NA.VMC 10;;9 in accordance 
with the established'lst and 2nd echelon procedures for all equipment 
requiring this record. The following entries are made. 

(1) Checks made by personnel at the various levels of PM. 

(2) ProblelllB noted during PM checks. 

(a) If equip_nt is missing accessories, the local 
requisition and dOCUlllent numbel"8 are shown along with the date of 
disCOftry, the item name and quantity required. 

(b) If equipment 1e defective, the deficiency 18 an­
notated in simple terms along with the local repair number and/or JI'SR 
repair order number and the date on which the equipment was submitted 
for repair. Ul remarks are carried forward each month on the equip­
ment forms until the deficiency 18 corrected. If equipment has been ex­
changed, the notation is made and serial nwnbers are changed accordingly. 

(3) Datee that PM was performed, signature of personnel 
performing PM and supervisor's initials ascertaining tbat PM checks have 
been adequately accomplished. 'lbe Conummication Chiet reviews all N'AVMC 
10559 check lists monthly. 

d. The NAVMC 10;;9 provides an accurate description of' the 
condition of the equipment with which it is associated. 
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b. All requests for 2nd echelon modification parts are
submitted by Milstrip message format to 3rd FSR in accordance with Divo
P2000.4 and Divo 10010.1

c. Requests for 3rd and 4th echelon modifications are sub-
mitted on a TERO in accordance with DivO P2000.4-

B. RECORDS.

1. Preventive Maintenance Records.

a. A copy of SL-3 or extracts are in all equipment folders,
consolidated logs and log books to permit inventory of collection
type items, components, and accessories.

b. A listing of all PM checks and instructions asto how
these checks are to be performed is available in each equipment record

folder, log book, and consolidated equipment log. Instructions are
provided for inspection and verification of modifications on equipment
during 2nd and 3rd echelon PM.

c. All PM actions are recorded on NAVMC 10559 in accordance
with the established 1st and 2nd echelon procedures for all equipment
requiring this record. The following entries are made:

(1) Checks made by personnel at the various levels of PM.

(2) Problems noted during PM checks.

(a) If equipment is missing accessories, the local
requisition and document numbers are shown along with the date of

discovery, the item name and quantity required.

(b) If equipment is defective, the deficiency is an-
notated in simple terms along with the local repair number and/or FSR
repair order number and the date on which the equipment was submitted
for repair. All remarks are carried forward each month on the equip-
ment forms until the deficiency is corrected. If equipment has been ex-
changed, the notation is made and serial numbers are changed accordingly.

(3) Dates that PM was performed, signature of personnel
performing PM and supervisor's initials ascertaining that PM checks have
been adequately accomplished. The Communication Chief reviews all NAVMC
10559 check lists monthly.

d. The NAVMC 10559 provides an accurate description of the

condition of the equipment with which it is associated.
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e. CoIIlpleted copie. of the IU.VMC 10,,9 are aintamed tar six 
JIOIlths in equ1~t til88 requirin, thea. 

t. EquipMnt 10, booDoaa1iUlu 

(1) 1 lliting ot _jor cOllpODenta inc1udin, nOlll8nclature 
and serial nUllben. 'lbe record ot serial nUlibera 11 changed, u re­
quired, tor &fIT equipment which mq be exchanged. 

(2) Operational running ~iM ot equipment. 

2. CorreeU.,.. Maintenance Reeords, 

a. Completed TERO'. are .ereened each tiM eq\1ipnent i. 
reoeind troa the semce support tacil1t,r and information aeto parts 
replaced 11 recorded on the JU.intenance portion ot the N.VMC 10,30 or in 
the electronics 10, book,u appropriate. It equipment is repaired 10 ... 
oalq·libe ll&intenance shop records this intomatim. '!'he date and the 
organisation pert01"llling repairs ill included. 

b. Onq parts replaced data is recorded in the maintenance 
portion ot the N1VMC 10530. Replacement ot panel lamps, tuses, and 
batteries ill not included. 

c. U1 correcti"e mainten.,nce intonaation is recorded in the 
log book, including maintenance which requires parts replacement and 
also that maintenance which req\1ires no parte, i.e., al1gnMnt, etc. 
Normal pertorunce data il also noted in the log book in order to estab­
lish- standards again.t which a compuative awyaie can be JUde. 

3. ModUication ReCOrdl. Completed TERO's &rescreened each time 
equ1pMn'E is recei Ted lrcn the semoe support f'acili ty and moditioatime 
1Ih1ch mq haft been accomp1hhed by that f'acili ty" are elltered on the NAVMC 
105)0 or in the log book, as appropriate. It equipment is modified 
locally, the JllAintenance shop records this lnt01'll&tlon. Included is the 
date and the organization pertol'llling the moditication along with the 
authority tor accaaplishing it. 

4. Lolbooka.. 

a. An electronics repair 101 book is maintained by the 
maintenance shop and each respective section and consiets at the 
to1lowing 1nf'or.ationl 

(1) Local repair order number, 

(2) Date receiftd in .hop_ 

() 
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8. Completed copies of the NAVMC 10559 are maintained for six
months in equipment files requiring them.

f. Equipment log books contain:

(1) A listing of major components including nomenclature
and serial numbers. The record of serial numbers is changed, as re-
quired, for any equipment which may be exchanged.

(2) Operational running time of equipment.

2. Corrective Maintenance Records.

a. Completed TERO'S are screened each time equipment is
received from the service support facility and information asto parts
replaced is recorded on the maintenance portion of the NAVMC 10530 or in
the electronics log book, as appropriate. If equipment is repaired 10-
cally the maintenance shop records this information. The date and the
organization performing repairs is included.

b. Only parts replaced data is recorded in the maintenance
portion of the NAVMC 10530. Replacement of panel lamps, fuses, and
batteries is not included.

C. All corrective maintenance information is recorded in the
log book, including maintenance which requires parts replacement and
also that maintenance which requires no parts, i.e., alignment, etc.
Normal performance data is also noted in the log book in order to estab-
lish standards against which a comparative analysis can be made.

3. Modification Records. Completed TERO'S are screened each time
equipment is received from the service support facility and modifications
which may have been accomplished by that facility are entered on the NAVMC
10530 or in the log book, as appropriate. If equipment is modified
locally, the maintenance shop records this information. Included is the
date and the organization performing the modification along with the
authority for accomplishing it.

4. Logbooks.

a. An electronics repair log book is maintained by the
maintenance shop and each respective section and consists of the
following information:

(1) Local repair order number,

(2) Date received in shop.

(3) Equipment name .
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(4) OIming .actian. 

(S) Date lent to •• moe lupport ICtirlt7. 

(6) TIRO nUllbar ot lerv1ce lupport aoU n. ty. 

(7) Date action canp1eted. 

(8) Remarks (code H, DI, TERO reconciliation date, etc.). 

(9) Perlon receipting tor equ1.p_nt. 

The log book reconciles with duplicate copies ot the T!:RO'I which are 
Ihown as pending. 

b. A battel"1log is maintained bY' the _intenance shop in 
accordanee with TM-~072A.-1S/1. "Ieparate page erllg tor each 
batte17 with the battery identIt1ed by the number on the coWrs. The 
tollowing intormation is showl 

(1) Cycle number. 

(2) Date ot chargee 

(3) Open circuit battery voltage prior to charge. 

(4) Start current at beginning ot each charge cycle. 

(S) Terminal voltage at end ot each charge. 

(6) Terminal current at end ot each chargee 

(7) Time required to oharge batter;r: 

Ca) Start tim .. 

(b) Stop time. 

(0) Total e1ap8ed time. 

(8) Date and cycle number ot cell voltage equalization. 

(9) Corrective and preventive mintenanae actionl. 

(10) Remarks, 
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(4) Owning section.

(5) Date sent to service support activity.

(6) TERO number of service support activity.

(7) Date action completed.

(8) Remarks (code H, DX, TERO reconciliation date, etc.)

(9) Person receipting for equipment.

The log book reconciles with duplicate copies of the TERO's which are
shown as pending.

b. A battery log is maintained by the maintenance shop in
accordance with TM-O4072A-15/1 . A separate page exists for each

battery with the battery identified by the number on the covers. The
following information is shown:

(1) Cycle number.

(2) Date of charge.

(3) Open circuit battery voltage prior to charge.

(4) Start current at beginning of each charge cycle.

(5) Terminal voltage at end of each charge.

(6) Terminal current at end of each charge.

(7) Time required to charge battery:

(a) Start time.

(b) Stop time.

(c) Total elapsed time.

(8) Date and cycle number of cell voltage equalization.

(9) Corrective and preventive maintenance actions.

(10) Remarks
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m. MISSlGI CEN1'P.. 

1. AIIOlfDftlfIft. !he folloYing ada1niltrati~ details.&1"I accompl1ablld. 
lIlWD' flie' im1 t.· . 

l~ A.dJIiniltrat1 ... letters are proper17 filled out, dated, and 
.igned for the following, as appUcable in accordance with para 514, 
NWP-16J para 1-7, CSPM-l, and OPNAVINST P;;lO.l_. 

a. Cr,ypto board numberlettera. 

b. Top Secret Cr,ypto board. 

c. Special category message authorization letter~ 

d. 010 authorization letter .. 

2. romal authorization for accell to cryptographic information hal 
been lI&de, in accordance with para 100, lCP-122; para ;12, NWP-16; and 
para 1102, UG-l. 

3. 1 Crypto SecuriV Officer has been designated in writing, in 
accordance with para 3002, KAG-l; para, 3~, 1CP-122. 

4. An adequate Crypto a<)P t.a on hand, in accordance with para 4102, 
110-1. 

S. An encrypted traffic report is being 8ubmi tted accurately' and 
timely on a lIlOIlth17 baais, or quarterly if' a negative report, in 
accordance with para 5601, KlO .. lj para 1-3, CSP.M .. 1 • -

a. A six month file is being _int&ined. 

b. Report 18 properly' addressed. 

c. Report has proper classification and downgrading instructions. 

6. 'lbe accountability of secret and ahove :message traffic is ade­
quate, and in accordance with para 0611, OPNAVINST ;;10.1_. 

a. The copies are being numbered. 

b. The pages are being numbered. 

c. 1 continuous chain of receipte. 

1. Receipte for aecret and abo ... messagea are being retained for 
two years in accordance with para 0711.4, CiPNAVINST S~O.l_. 
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VII. MESSAGE CENTER.

The following administrative details are accomplishedADMINISTRATIVE.A.
within the unit.

1. Administrative letters are properly filled out, dated, and

signed for the following, as applicable in accordance with para 514,

NWP-16; para 1-7, CSPM-1, and OPNAVINST P5510.1_

a. Crypto board number letters.

b. Top Secret Crypto board.

C. Special Category message authorization letter.

d. OEO authorization letter.

2. Formal authorization for access to cryptographic information has
been made, in accordance with para 100, ACP-122; para 512, NWP-16; and

para 1102, KAG-1.

3. A Crypto Security Officer has been designated in writing, in
accordance with para 3002, KAG-1; para, 304, ACP-122.

4. An adequate Crypto SOP is on hand, in accordance with para 4102,
KAG-1.

5. An encrypted traffic report is being submitted accurately and

timely on a monthly basis, or quarterly if a negative report, in
accordance with para 5601, KAG-1; para 1-3, CSPM-1

a. A six month file is being maintained.

b. Report is properly addressed.

C. Report has proper classification and downgrading instructions.

6. The accountability of secret and above message traffic is ade-

quate, and in accordance with para 0611, OPNAVINST 5510.1_

a. The copies are being numbered.

b. The pages are being numbered.

C. A continuous chain of receipts.

7. Receipts for secret and above messages are being retained for
two years in accordance with para 0711.4, OPNAVINST 5510.1_.
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8. '!'he COIIDIl Center r11es are maintained the m:l.nimuJI required three 
months in accordance with (Me Ipdltr A04J-JMM-34 of 29 Apr 67, and 00 
FMFPac mag 190)h2Z ~ 67. 

9. J. watch to watch inventory is being conducted on CoaTac Pubs 
and RPS Pubs and materials in accordance with para 2206, KAO-1} para 
2640, mc-SJ and para )41.B, RPS-4. 

a. ComTac Pubs and RPS Pubs are on separate inventor.r sheets. 

b. RPS equipment is on inventory. 

c. Inventory sheets are retained for six l'4Onths. 

10. The page checks to RPS Publications are being performed in 
accordance with para 342, ~-4. 

a. Double page checlce are made when page changes are made. 

b. ¥.aintenance manuals are page checked every thirty days. 

c. Loose leaf RPS publication are page checked on a watch to 
va tch basis. 

11. A correct up-dated Adonis check-oft list is available and 
utilised in accordance with para 1-32.ll and 1-32.7 I CSPM-1 • 

Uflel 

a. Check off list is proper~ filled out. 

b. Check otf liat haa proper clus1tication, secret cl"1Pto. 

c. Check off lists are retained the required ninety dq period. 

12. The to11ovtng publications are held out read1ly available for 

a. ACP-121 • 
b. ACP-122 • 
c. A.CP.126 • 
d. DNC-S • 
e. NWP-16 • 
f. KAO-1 • 
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8. The Comm Center Files are maintained the minimum required three
months in accordance with CMC spdltr AO4J-JMM-34 of 29 Apr 67, and CG
FMFPac msg 190342Z May 67.

9. A watch to watch inventory is being conducted on ComTac Pube
and RPS Pubs and materials in accordance with para 2208, KAG-1; para
2640, DNC-5; and para 341.B, RPS-4.

a. ComTac Pubs and RPS Pubs are on separate inventory sheets.

b. RPS equipment is on inventory.

C. Inventory sheets are retained for six months.

10. The page checks to RPS Publications are being performed in
accordance with para 342, RPS-4.

a. Double page checks are made when page changes are made.

b. Maintenance manuals are page checked every thirty days.

C. Loose leaf RPS publication are page checked on a watch to
watch basis.

11. A correct up-dated Adonis check-off list is available and
utilized in accordance with para 1-32.1A and 1-32.7, CSPM-1

a. Check off list is properly filled out.

b. Check off list has proper classification, secret crypto.

C. Check off lists are retained the required ninety day period.

12. The following publications are held out readily available for
use:

a. ACP-121 .

b. ACP-122 .

C. ACP-126

d. DNC-5 .

e. NWP-16 .

f. KAG-1 a
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I. CSPM-l ... ,_' _____ • 

h. OPR1VDS! SSlO.l ________ Jlf't 

B. SlCURIft. !he to1lmrSn,lecu:i V .euurel are accaapl1.hed within 
the Uiilt. ' '. 

1. 'lbe entJ"ance to the CC*IIlunicat1C1U!1/,.aaage ,center ie pOllted 
"Security Area- in accordance with omVIN5T 5no.45 __ 

2. 1 security check i8 _de prior to authortling entrance ot 
personnel not on the accesl lilt, in accordance with para 3101.4, Q,G-1. 

a. Clearance iaQhecked. 

b. ID card il checked. 

3. The visitors log is adequate and correctly maintained in 
accordance with para 3103.C, nn-1Jand para 209, ACP-122. 

4. fhe accels lilt 1s pOlted and current in accordance with para 
3103.B, UG ... IJ and para 209, A01-122,. 

S. Adequate Itorage tacllitisl are available tor RPS materiale 
in accordance with 224 and 22$, 1OP-122; andOPNAVINS'l' $$10.1_. 

a. Open eate 1natruction.l are posted. 

b. Combinationa are changed every lilt Ilonths, on transter ot 
personnel knowing the cc:abination, or .. a result of 8uepected coq:,rcm1le. 

c. 'lbe cClftb1nat1one are recorded in • sealed enftlope at the 
S&C files. . 

6. U applicable, 0bl.7 authorised p8l'11cnal radios andte1e'Viaion 
receiwrB are permitted in the comJIlUI'licat1on/.l!Jlage center in accordance 
with para 3110.1 am B, IAG-l. 

a. 111e radio or television haa been inspected by technical 
securi tT personna 1. 

b. No pereOMl tape-recorders are looated in the cOllllll'lmication/ 
_llage center. 
\ 

c. TRAINING. The follOWing training plan il being accomplished within 
the lii'ii t tor cc:.mmication/message center personnel. 

. 1. An adequate crypto training pro~ 18 in eUect in accordance 
with para )002, UG-IJ and para 109, ACP-IJ2. 
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g. CSPM-1 .

h. OPNAVINST 5510.1

B. SECURITY. The following security measures are accomplished within
the unit.

1. The entrance to the commuications/message center is posted
"Security Area" in accordance with OPNAVINST 5510.45_

2. A security check is made prior to authorizing entrance of
personnel not on the access list, in accordance with para 3101.A, KAG-1.

a. Clearance is checked.

b. ID card is checked.

3. The visitors log is adequate and correctly maintained in
accordance with para 3103.c, KAG-1; and para 209, ACP-122.

4. The access list is posted and current in accordance with para
3103.B, KAG-1; and para 209, ACP-122.

5. Adequate storage facilities are available for RPS materials
in accordance with 224 and 225, ACP-122; and OPNAVINST 5510.1

a. Open safe instructions are posted.

b. Combinations are changed every six months, on transfer of

personnel knowing the combination, or as a result of suspected compromise.

C. The combinations are recorded in a sealed envelope at the
S&C files.

6. If applicable, only authorised personal radios and television
receivers are permitted in the communication/message center in accordance
with para 3110.A and B, KAG-1.

a. The radio or television has been inspected by technical
security personnel.

b. No personal tape-recorders are located in the communication/

message center.

C. TRAINING. The following training plan is being accomplished within
the unit for commmication/message center personnel:

1. An adequate crypto training program is in effect in accordance
with para 3002, KAG-1; and para 109, ACP-222.
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2. '!he required :reading progr_ of no'. i. being conducted and 
a record. aintained in accordance with the lAO'. tor the Cl'1Pto sJ8te. 
held. 

D. BMIIIOllar PUN and IJISTRUOTION.. 'lbe tollow1ng details aN aceca-· . 
pllshed Witbiii the Uilit as perta1J18 to e.rgenciee and destructions 

1. '!'he .. rgenc;y plan 18 posted and is in accordance with par. )60), 
un-l, and para 2160, DNO-'. 

a. '1'!1e plan covers .terial disaster, ene. action, and cirll 
disturbance • 

b. The priority ot destruction is listed. 

c. The personnel authorized to order implementation of the 
emergency plan are listed. 

2. There are adequate de. truction dn1.cel!l readily available 
cmlli.tent with the vol~ ot materiel on Hand. 

3. Classified waste is being properly- sat"guarded and destroyed in 
accordance with para 0616 and 0617, OPNA.VIHST 5510.1 __ 

4. De.truct181l reports are being made on all secret and above 
acco\Ultable _ter.t.,1 in accordance with para 0626.1, OPNA.VINST 5510.1 __ 

a. Reports are retained the required two year period. 

b. Reports are dated and have the required lligna tures. 

I. MAINT!RANCB. 'l'he tollowing maintenance practices are pertormed 
wi th1ii 'flie unit. 

1. Maintenance records tor cl"TPto equipment are maintained in 
accordance with para 1-30, CSPM-l. 

a. Operational checkl are performed. 

b. The annual CRF overhaul is performed. 

c. The maintenance and cleaning ot KAR's i8 performed. 

2. The Hf of installed and stored crypto equipment 18 satistactor,y. 

). Equipment records on installed or stored equipJll8nt other than 
Cl'1Pto are being maintained in accordance with TM 4700-1,/1 and DiTO 
P2000.4_. -
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2. The required reading program of KAO's is being conducted and
a record maintained in accordance with the KAO's for the crypto systems
held.

D. EMERGENCY PLAN and DESTRUCTION. The following details are accom-
plished within the unit as pertains to emergencies and destruction:

1. The emergency plan is posted and is in accordance with par. 3603,
KAG-1; and para 2160, DNC-5.

2. The plan covers material disaster, enemy action, and civil
disturbance.

b. The priority of destruction is listed.

C. The personnel authorized to order implementation of the
emergency plan are listed.

2. There are adequate destruction devices readily available
consistent with the volume of materiel on Hand.

3. Classified waste is being properly safeguarded and destroyed in
accordance with para 0616 and 0617, OPNAVINST 5510.1

4. Destruction reports are being made on all secret and above
accountable material in accordance with para 0628.1, OPNAVINST 5510.1 .

a. Reports are retained the required two year period.

b. Reports are dated and have the required signatures.

E. MAINTENANCE. The following maintenance practices are performed
within the unit:

1. Maintenance records for crypto equipment are maintained in
accordance with para 1-30, CSPM-1.

2. Operational checks are performed.

b. The annual CRF overhaul is performed.

c. The maintenance and cleaning of KAR's is performed.

2. The PM of installed and stored crypto equipment is satisfactory.

3. Equipment records on installed or stored equipment other than
crypto are being maintained in accordance with TM 4700-15/1 and Divo
P2000.4
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4. 'lbe PM ot installed and stored equipment is satisfactory and 
in accordance with the appropriate ~chnic&l manual. 
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4. The PM of installed and stored equipment is satisfactory and
in accordance with the appropriate technical manual.

B-7-29

5

DECLASSIFIED



DECLASSIFIED 

• 
MlRIS/FOftSTAT CMMI. CR!OI orr .LIST 

1. lppropriate reterence. ~ hand? 

a. TIB. 
b. S/A. 

c. MOO )OOO.2B w/cl1 2. 

d. DhO P3000.4 .. 

roRSTA.T 

(date, 

Ye. No - -

2. Unit uaing correct procedure tor con;mting locil!ltical .uure1ll8nt 
areas of D Card. (Equipment/Suppl1es On Hand and . . 

Equipment Readiness) 

:3. Da te of lut completed reconciliation. 

4. Internal intomation gathering system adequate? 

S. D Carda cone18tent ·w4th major realon not C-l? 

6. Remarks carda uaed to tully explain CRCA.T changes to 
higher echelons of oommand? Mandatory RM Cards subtdtted? 

7. Are G Cards current? lI1en last changed? 

MARES -
B. Is unit in a degraded readinesl!I posture? If anl!lwer is 
·yes" complete the following: 

a. Hae unit sub1ll1tted 01 Cards tor. 

(1) TIE deficienoies of combat essential equipment 
(CElt)? 

(2) SecCIld echelon repair parts of C!E? 

(3) Commander' I!I judgment items ot equipment? 

b. Does the unit delete 01 Cards as the requisi tiona 
are tilled? By what procedure? 
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(date)

MARES/FORSTAT CMMI CHECK OFF LIST Yes No

1. Appropriate references on hand?

a. T/E.

b. S/A.

C. MCO 3000.2B w/ch 2.

d. Divo P3000.4.

FORSTAT

2. Unit using correct procedure for computing logistical measurement
areas of D Card (Equipment/Supplies On Hand and

Equipment Readiness)

3. Date of last completed reconciliation.

4. Internal information gathering system adequate?

5. D Cards consistent with major reason not C-1?

6. Remarks cards used to fully explain CRCAT changes to

higher echelons of command? Mandatory RM Cards submitted?

7. Are G Cards current? When last changed?

MARES

8. Is unit in a degraded readiness posture? If answer is -
"yes" complete the following:

a. Has unit submitted GA Cards for:

(1) T/E deficiencies of combat essential equipment
(CEE)?

(2) Second echelon repair parts of CEE?

(3) Commander's judgment items of equipment?

b. Does the unit delete GA Cards as the requisitions
are filled? By what procedure?
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c. Hu unit up-dated lut known holder OIl Gl Carda? 

d. Bu ~propr1ate .upp~ follow-up action been -.an 
on requi.itiOll.? . 

e. Ha. unit eubJdtted a 1M Card with data eleMllt lab.l 
"PROa" in accordance vi th paragraph 2S0l.4 of the MARIS 

10. OB Cards reflect current &!!I.ete? 

OB Cards renect current deadline' 

OB da1etes subndtted on retumed equipment? 

11. Unit using correct format in GB lublllildOftI (Table 26)1 
Do personnel lD'I.derltand when Optical Mark Page Reader Sheet 
is used? When key plD'I.ch code sheet it requlJoed? 

12. Overall Evaluation 

13. Discrepancies Noted: 

14. Questions fran Units 

(Signature of Inspector) 
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Yes No

C. Has unit up-dated last known holder on GA Cards?

d. Has appropriate supply follow-up action been taken
on requisitions?

e. Has unit submitted a RM Card with data element label
"PROB" in accordance with paragraph 2501.4 of the MARES

10. GB Cards reflect current assets?

GB Cards reflect current deadline?

GB deletes submitted on returned equipment?

11. Unit using correct format in GB submissions (Table 26)?
Do personnel understand when Optical Mark Page Reader Sheet
is used? When key punch code sheet is required?

12. Overall Evaluation

13. Discrepancies Noted:

14. Questions from Unit:

(Signature of Inspector)
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HEADQUA.iTERS !.? ':, -

1st Ma11 ne Division (Rein).t FMF 
FPO, San Francisoo, California 96602 

Dive P580C.1B 
, 17/RML/g~ 

. S ""19'io 
DIVI~ION ORDER PSEOO.lg 

From: CClI11landiIlf General 
To: Distribution List 

fubj: Sta.nding Operating Procedure for Legal 1-1atters 

Encl: J( 1) LOCATOR mELT 

Reports Required: I. Criminal Activity and Disciplinary Infractions 
aeport (aeport Symbol JAG 5800-4) par 9005.1 

II. Monthly Report on Possessicn and Use of Danger­
OUE Drut,5 t.nd N.arijuana (Report tymbol FMFPAC 
6710.1) par 9006.1 

Ill. Monthly Report of NJP (Report .:>ymbol 5800/1-17) 
par 9007.1 

1. Pur~o5e. To announce am redefine the policies of Headquarters, let 
Marine ivision (Rein), FMF With respect to leesl matters, to provide 
information, direction, and fuidance to or~anizations lIIi thin this Comaro 
and. to explain new centralizE:d proced';res inet1 tuted as a result of the 
implementation of the JIolili hry Ju~ tice Act of 1968. 

2. Cancellation. Di Vibion Orders P5800.lA, 5eOC.2, 5e17.1, and 5610.1. 

3. Action. The administration of military justice and other legal mat­
ters shall be ac~omplishec in accorcance with the principles and proce­
d~es ~et forth herein and the sources of law cited thprein. Any conflict 
betllleen the provisions of this Order and the sources of law cited therein 
shall be r€E:olved in favor of the latter; however, any s)parent conflict 
shall be brclught to the attention of the [taff Juoge Advocate for clari­
fication and decision. 

4. Changes. '!his directive has be·.n de~igned to permit changes and page 
inserts to be made without revocation or charlie of identity of the Order. 
Any recc~mendation for clarification or changes of portiOns of this Order 
are i nvi te:d for s ~~bmission throuEh the chat n of command. 

5. Citations. .~rerences to "the Code" refer to the Uniform Code ot 
11111 tary Justice. ll.eference of "MCl-1( 1969" refer to the Manual for Courts­
Martial, U. s. 1969 (Revised Ed'l tion). References to the "JAG Manual tl 

refer to the Manual of the Judee Advocate General of the Navy. 

6. .Applicability. This Order i~ api,licahle to all organizations, ,mite 
anti personnel assi~ne~ lIIithin this DiviSion and includes those organizations, 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
DivO P580C.1B
17/RML/gab
5 1970

DIVISION ORDER P5800.1B

From: Commanding General
Distribution ListTo:

Subj: Standing Operating Procedure for Legal Matters

Encl: (1) LOCATOR SHELT

Reports Required: I. Criminal Activity and Disciplinary Infractions
Report (Report Symbol JAG 5800-4) par 9005.1

II. Monthly Report on Possession and Use of Danger-
ous Drugs and Marijuana (Report Cymbol FMFPAC
6710.1) par 9006.1

III. Monthly Report of NJP (Report Symbol 5800/1-17)
par 9007.1

1. Purpose. To announce and redefine the policies of Headquarters, 1st
Marine Division (Rein), FMF with respect to legal matters, to provide
information, direction, and guidance to organizations within this Command
and to explain new centralized procedures instituted as a result of the
implementation of the Military Justice Act of 1968.

2. Cancellation. Division Orders P5800.1A, 5800.2, 5817.1, and 5810.1.

3. Action. The administration of military justice and other legal mat-
ters shall be accomplished in accordance with the principles and proce-
dures set forth herein and the sources of law cited therein. Any conflict
between the provisions of this Order and the sources of law cited therein
shall be resolved in favor of the latter; however, any apparent conflict
shall be brought to the attention of the Staff Judge Advocate for clari-
fication and decision.

4. Changes. This directive has been designed to permit changes and page
inserts to be made without revocation or change of identity of the Order.
Any recommendation for clarification or changes of portions of this Order
are invited for submission through the chain of command.

5. Citations. References to "the Code" refer to the Uniform Code of
Military Justice. Reference of "MCM, 1969" refer to the Manual for Courts-
Martial, U. S. 1969 (Revised Edition). References to the "JAG Manual"
refer to the Manual of the Judge Advocate General of the Navy.

6. Applicability. This Order is applicable to all organizations, unite
and personnel assigned within this Division and includes those organizations,
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units and persoMel attached or aseigned for temporary purposes. 

7. Certification. Reviewed and. approved this date. 

Ifr(.~ 
Chief of Staff 

DIS T UJlUTI ON: "A" & "B" 
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Divo P5800.1B
5 1970

units and personnel attached or assigned for temporary purposes.

7. Certification. Reviewed and approved this date.

C.SometherC. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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LOCATCR SHEET 

Subj: ~tanding Operating Procedure for Legal Matters 

Location: 

Di vO P~800.1B 
S"'lg70 

(Indicate the location{s) of the copy(ies) ot this publication.) 

ENCLC6TJRE (1) 
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DivO P5800.1B
5 Feb 1970

LOCATOR SHEET

Subj: Standing Operating Procedure for Legal Matters

Location:
(Indicate the location(8) of the copy(ies) of this publication.)

ENCLOSURE (1)
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REeCRD OF CSANGES 

Log oo~leted ohange action as indicated. 
I 

Change Date ot Date lJat.e Signature or Pereon 
l'h.uli:>er Change Received Entered Entering Change 

1 
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DECLASSIFIED

RECORD OF CHANGES

Log completed change action as indicated.

Change Date of Date Date Signature of Person
Number Change Received Entered Entering Change

i
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CRAPTER 1 

GENERAL ADMINISTRATION 

Paragraph 

1001 Military Di~cipline ••••••••••••••••••••••••••••••••••••••••••• l.J 

1002 Major Source Materiale •••••••••••••••••••••.•••••••••••••••••• l-J 

100) Assignment of Legal Duties •••••••••••••••••••••••••••••••••••• 1·3 

1004 Instruction •••••••••.••..•....•.••.•.•......•..•.•...........• 1-4 

100$ Prompt Dispoei tion of Caae •••••••••••••••••••••••••••••••••••• 1-4 

, 
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SOP FOR LEGAL MATTERS

CHAPTER 1

GENERAL ADMINISTRATION

PageParagraph

1-31001 Military Discipline

1-31002 Major Source Materials

1-31003 Assignment of Legal Duties

1-41004 Instruction

.................1-41005 Prompt Disposition of Case

1-1
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CHAPTER 1 

GENERAL ADMINISTRATIO~ 

1001 MILITARY DISCIPLINE 

1. A high standard of military discipline is necessary to achieve and 
maintain peak operat1ng efficiency al'Ji success 1n canbat. Military dis­
Cipline cons1sts of preventive and punltive measures and is the respoD­
sibility or all echelons of command. The administration ot military law 
is an integral part of discipline, and all persons exercising canmand and. 
authority must have a clear understanding of the basic principles and 
procedures of military law. Preventive measures include application ot 
leadership prlnciples to the maximum extent and corrective measures short 
of disciplinary action. Courts-martl&l" whl.ch frequently result in con­
finement and attendant 10S8 ot badly needed manpower for military pur­
poses, cannot take the place of positive and effect1ve leadership, and 
should not be used where other etfective means of disciplinary control 
can be applied. Failure to observe and apply preventive measures results 
in a lowering of morale, an increase of military offenses, and the in­
creased burden of effecting punitive measures. All personnel in authority 
will continually apply the well-established pr1nciples of leadership, 
military discipline, and the precepts set forth in paragraph ,390." 
Marine Corps Manual, regarding relations between officers aDd men. 

1002 MAJOR SOURCE MATERIALS 

1. Military justloe and the administration thereof 11 oontrolled by 
federal statute and various regulat1ons. The administration of militar" 
justice within this command will be conducted in acoordance with the 
Unif~ Code of Military Justioe, the Manual for Courts-Martial" U. S., 
1969, (Revised Edition), the Manual of the Judge Advocate General, the 
decisions of the United States Court of Military Appeals, directives ot 
higher author1ty, and DiVision Orders. Source materials mentioned herein 
but not held within units of the Division are available through the 
Otfice of the Staff Judge Advocate. 

100) ASSIGNMENT OF LIDAL DUTIES 

1. The canmanding oftic.er of each organization author1Zed to convene 
speCial or summary courts-martial will designate an offioer ot his CCIIl­

mand as legal-.oftioer. The officer designated as legal officer will also 
be designated as the legal assistance referral officer (see Chapter 8) 
for the organization and any units brought within the organization b,r 
table ot organization or by directive of th1s or higher authority 
whether attached or assigned. Each organization will a180 assign duties 
to an officer as claims officer (see ohapter 10 this SOP). Each officer, 
so assigned, will maintain active liaisaB with the Office of the Staff 
Judge Advocate. 
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SOP FOR LEGAL MATTERS

CHAPTER 1

GENERAL ADMINISTRATION

1001 MILITARY DISCIPLINE

1. A high standard of military discipline is necessary to achieve and
maintain peak operating efficiency and success in combat. Military dis-
cipline consists of preventive and punitive measures and is the respon-
sibility of all echelons of command. The administration of military law
is an integral part of discipline, and all persons exercising command and

authority must have a clear understanding of the basic principles and
procedures of military law. Preventive measures include application of
leadership principles to the maximum extent and corrective measures short
of disciplinary action. Courts-martial, which frequently result in con-
finement and attendant loss of badly needed manpower for military pur-
poses, cannot take the place of positive and effective leadership, and
should not be used where other effective means of disciplinary control
can be applied. Failure to observe and apply preventive measures results
in a lowering of morale, an increase of military offenses, and the in-
creased burden of effecting punitive measures. All personnel in authority
will continually apply the well-established principles of leadership,
military discipline, and the precepts set forth in paragraph 5390.5,
Marine Corps Manual, regarding relations between officers and men.

1002 MAJOR SOURCE MATERIALS

1. Military justice and the administration thereof is controlled by
federal statute and various regulations. The administration of military
justice within this command will be conducted in accordance with the
Uniform Code of Military Justice, the Manual for Courts-Martial, U. S.,
1969, (Revised Edition), the Manual of the Judge Advocate General, the
decisions of the United States Court of Military Appeals, directives of
higher authority, and Division Orders. Source materials mentioned herein
but not held within units of the Division are available through the
Office of the Staff Judge Advocate.

1003 ASSIGNMENT OF LEGAL DUTIES

1. The commanding officer of each organization authorized to convene
special or summary courts-martial will designate an officer of his com-
mand as legal officer. The officer designated as legal officer will also
be designated as the legal assistance referral officer (see Chapter 8)
for the organization and any units brought within the organization by
table of organization or by directive of this or higher authority
whether attached or assigned. Each organization will also assign duties
to an officer as claims officer (see chapter 10 this SOP). Each officer,
so assigned, will maintain active liaison with the Office of the Staff
Judge Advocate.
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2. Personnel assigned to investigative, court~artial or other legal 
duties are encouraged to seek advice fram the Office of the Staff Judge 
Advocate. Direct liaison is authorized. 

1004 INSTRUCTIOO 

1. Instruction in compliance with Article 137, UCMJ, is mandatory. 

2. In addit1on, individual training schedules should provide for in­
struction in military justice and investigations and on such topicS con­
nected with preventive legal assistance as contracts, taxation, agency 
(power of attorn~), the pitfalls of installment buying, marriage, wills, 
request mast, nardship discharge, emergency leave procedures) the legal 
assistance program, haM tual petty offenders, criminal law, and admin­
istrative and punitive discharges. The Staff Judge Advocate will provide 
instructors and other assistanoe upon request. 

3. All convening authorities will pursue a program designed to encourage 
of!ioers and staff noncommissioned officers under their cognizance to 
eduoate themselves to gain proficiency in the performance of legal or 
quasi-legal duties to which they may be assigned, such as an investigator, 
member of a fact-finding or other administrative body or summary court­
martial. 

1005 PROMPT DISPOSITION OF CASES 

1. The certainty of prompt punishment is more conducive to good dis­
cipline than punishment delayed long after the offense. Reported offenses 
must be processed promptly. Upon receipt of sworn charges the proper 
autho r1 ty must take immediate steps to determine what dispodtion should 
be made thereof in the interest of just~ce and discipline. The person 
accused must be informed of the charges against him as soan as practicable. 
Any person subject to the Code who is responsible for unnecessar,y delay 
in the disposition o! any case of a person accused of an offense may be 
punished as a court-martial may direct, pursuant to Art1cle 98, UCMJ. The 
burden of establishing that the case of an accused person is handled 
promptly and efficiently is on the government. The special court-martial 
convening authority is responsible for assuring prompt disposition of 
cases within his cognizance. 

2. The Naval Investigat1ve Service and Criminal Investigation Division 
of the Provost Marshal's Office provide trained assistance in the 
investigation of offenses occurring within hl.S command. Freferring of 
appropria'te charges and specifications will not be delayed pending receipt 
of investigation reports. An accused should be charged and informed of 
the charges promptl~ after an accuser prefers and swears to charges. (See 
chapter 2, this SOP). 
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1004.

2. Personnel assigned to investigative, court-martial or other legal
duties are encouraged to seek advice from the Office of the Staff Judge
Advocate. Direct liaison is authorized.

1004 INSTRUCTION

1. Instruction in compliance with Article 137, UCMJ, is mandatory.

2. In addition, individual training schedules should provide for in-
struction in military justice and investigations and on such topics con-
nected with preventive legal assistance as contracts, taxation, agency
(power of attorney), the pitfalls of installment buying, marriage, wills,
request mast, hardship discharge, emergency leave procedures, the legal
assistance program, habitual petty offenders, criminal law, and admin-
istrative and punitive discharges. The Staff Judge Advocate will provide
instructors and other assistance upon request.

3. All convening authorities will pursue a program designed to encourage
officers and staff noncommissioned officers under their cognizance to
educate themselves to gain proficiency in the performance of legal or
quasi-legal duties to which they may be assigned, such as an investigator,
member of a fact-finding or other administrative body or summary court-
martial.

1005 PROMPT DISPOSITION OF CASES

1. The certainty of prompt punishment is more conducive to good dis-
cipline than punishment delayed long after the offense. Reported offenses
must be processed promptly. Upon receipt of sworn charges the proper
authority must take immediate steps to determine what disposition should
be made thereof in the interest of justice and discipline. The person
accused must be informed of the charges against him as soon as practicable.
Any person subject to the Code who is responsible for unnecessary delay
in the disposition of any case of a person accused of an offense may be
punished as a court-martial may direct, pursuant to Article 98, UCMJ. The
burden of establishing that the case of an accused person is handled
promptly and efficiently is on the government. The special court-martial
convening authority is responsible for assuring prompt disposition of
cases within his cognizance.

2. The Naval Investigative Service and Criminal Investigation Division
of the Provost Marshal's Office provide trained assistance in the
investigation of offenses occurring within his command. Preferring of
appropriate charges and specifications will not be delayed pending receipt
of investigation reports. An accused should be charged and informed of
the charges promptly after an accuser prefers and swears to charges. (See
chapter 2, this SOP).
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SOP FOrt LEGAL MATTERS 

CHAPTER 2 

P.:tE'l'RIAL p:l.OCEr;~BE 

Paragraph 

20Cl Of:ense ~:teports •........ : .....•.............................. 2-3 

2002 H.estra1,nt of Accueed .................••.•.......•..........•. 2-3 

2003 Action by IlIlMediate Corunander Exercising Article l~, TJC!'IJ 
Jurisdiction \Ibo Dees Hot !.!ave Authority to Convene Ccurts-
Martial ...................................................... 2-3 

2004 First !1arine D1v1~ion County Courthouse System ••••••••••••••• 2-4 

20('5 Action by SWiMP."Y end cpecial CO'Jrt-)·Tartial CO"lvening 
Authori ty .. t ••••••••••••••••••••••••••••••••••••••••••••••••• 2-7 

2cc6 Mental Capacity and Responsib1 11 ty of an Accused •••••••••••• • 2-E 

2007 Article 3(, CGli.J, Pretrial lnveeti[ation ..................... 2-8 

2008 v..'i tnesses ........................... II •••••••••••••••••••••••• 2-8 

20('9 Legal Hold of Witnesf,es ••••••••••••••••••••••••.•••••••.••••• 2-10 

2010 Le~al P.olo of Accused •••••••••...•••••••••••••••••••••••••••• 2-l0 

20n NotificE.tion of Parents, Spouses, or Guardians ••••••••••••••• 2-12 

2012 Appeerance and Attendance of the Accused at Tr1al •••••••••.•• 2-12 
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SOP FOR LEGAL MATTERS

CHAPTER 2

PRETRIAL PROCEDURE

Paragraph Page

2CC1 Offense Reports 2-3

2002 Restraint of Accused 2-3

2003 Action by Immediate Commander Exercising Article 15, UOMJ
Jurisdiction Who Dces Not Have Authority to Convene Courts-
Martial

2-3

2004 First Marine Division County Courthouse System 2-4

2005 Action by Summary and Special Court-Martial Convening
Authority 2-7

2006 Mental Capacity and Responsibility of an Accused 2-8

2007 Article 32, UCMJ, Pretrial Investigation 2-8

2008 Witnesses 2-8

2009 Legal Hold of Witnesses 2-10

2010 Legal Hold of Accused 2-10

2011 Notification of Parents, Spouses, or Guardians 2-12

2012 Appearance and Attendance of the Accused at Trial 2-12
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SOP FO it LEGAL MATTERS 

CRAPl'ER 2 

PR,ETllAL PilOOEDtm.E 

2001 OFF~~SE REPOrtTE 

1. Any person haVing knowledge Qf an offense allegedly committed by a 
member of this command will, within 24 hours .f obtaining such knowledge, 
report the S8l'Ue t. the officer exercising immediate Article 15, TTCHJ, 
jurisdictien over the accused. Action taken should conform t. the require-
ments of paragraph 30, MCM, 1569. 

2002 ttESTRAINT OF ACGUfED 

1. An accused pers~n may in proper circumstances be restricted, but will 
not be confined prier tQ trial by ceurt-martia! unless the criteria dis­
cussed in Chapter 6 are met. 

2. Generally, all officers, noncomnissioned officers, and any persons 
performing military police or guard duties have authority to apprehend. 
(See paragraph IS, MCM, 1969). 

3. See parasraph 20, MCM, 1969 fer instruction cn restraint generally. 

4. A respondent whose case is beiot processed in accercance with the 
l'Iarine Cerps Separation and Retirement Nanual (1-100 P1900.16) will net be 
confined 'oIithout specific ap~)roval of thi.s Headquarters. 

2003 ACTICN BY llltILLIATB Ca1i,:ANDE,l EXE-1CISING A~TICLE 15, UCMJ, JUlUS­
DICnON "fro LCES HOI' '{A 'f~ AU'!'';:OtUTY Tl) CC:IIJ""'j\llli COU:lTS-MA tTIAL 

1. Upon receipt of information that a member of his command has a1leged~ 
comnitted an offense, the camman~er who exercises Article 15 autherity 
over the accused, but does not possess the powe~ to ccnvene a court­
martial (hereafter in this section "immediate cQnunander") J will make or 
cause a preliminary inquiry inte t1e suspected effenses, so thAt an 
intelligent disposition of the charges may be made. This preliminary 
inqlliry must be in writing, unless the effense is being investie:ated by 
NJf or CID. 

2. If disposition of the charges pursuant to Article 15, tTCMJ, is contelll­
plated by the immediate commander, he must afford the accused the im­
partial hearing discussed in paragrpph l33(b), HCM, l~69. It may be con­
ducted by the immediate commander, or in extraGrdinary circumstances he 
may order such hearinr ccnductec· by anether .rficer and thereafter take 
his action on the basis of the report of that hearing. Such a re?ort 
prepared by another officer must meet the requiremente .f paragraph 
133(b), MeM, 1569. Chapter XXVI, MOM, 1~69 referee 
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SOP FOR LEGAL MATTERS

CHAPTER 2

PRETRIAL PROCEDURE

2001 OFFENSE REPORTS

1. Any person having knowledge of an offense allegedly committed by a

member of this command will, within 24 hours of obtaining such knowledge,
report the same to the officer exercising immediate Article 15, UCMJ,

jurisdiction over the accused. Action taken should conform to the require-
ments of paragraph 30, MCM, 1969.

2002 RESTRAINT OF ACCUSED

1. An accused person may in proper circumstances be restricted, but will
not be confined prier to trial by court-martial unless the criteria dis-
cussed in Chapter 6 are met.

2. Generally, all officers, noncemnissioned officers, and any persons
performing military police or guard duties have authority to apprehend.
(See paragraph 19, MCM, 1969).

3. See paragraph 20, MCM, 1969 for instruction on restraint generally.

4. A respondent whose case is being processed in accerdance with the

Marine Corps Separation and Retirement Manual (MCO P1900.16) will not be
confined without specific approval of this Headquarters.

2003 ACTION BY IMILLIATE COMMANDER EXERCISING ARTICLE 15, UCMJ, JURIS-
DICTION DCES NOT HAVE AUTHORITY TO CONVENE COURTS-MARTIAL

1. Upon receipt of information that a member of his command has allegedly
committed an offense, the commander who exercises Article 15 authority
over the accused, but does not possess the power to convene a court-
martial (hereafter in this section "immediate commander"), will make or
cause a preliminary inquiry into the suspected offenses, so that an

intelligent disposition of the charges may be made. This preliminary
inquiry must be in writing, unless the offense is being investigated by
NIS or CID.

2. If disposition of the charges pursuant to Article 15, UCMJ, is contem-

plated by the immediate commander, he must afford the accused the im-

partial hearing discussed in paragraph 133(b), MCM, 1969. It may be con-
ducted by the immediate commander, or in extraordinary circumstances he

may order such hearing conducted by another officer and thereafter take
his action on the basis of the report of that hearing. Such a report
prepared by another officer must meet the requirements of paragraph
133(b), MCM, 1969. Chapter XXVI, MCM, 1969 refers.
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J. In a combat environment, the i~nediate commander may not be readily 
available to i;~orm the accused of charges against hjm. Rather than 
delay the processinf of the charges" a readily available officer (frequentl;y 
the batt<1ion lelal officer) should be authorized to carry out this function 
and f>ign tht entry on page 3 of the charge Sheet, "by direction." When an 
accu~ec. h&[ been orciered into pretrial confinement and is confined at the 
III harine Amphibious Force Brig, a prompt telephone call to the Division 
Brit:, Liaison ,st&fl' ~wncorr .. 'TliH iO,1ed Officer requesting that he inform the 
detainee of the ~ubstance of each offense charEed will suffice. ~e required 
entry on page .3 of the charge shc:et then may be made "by direction'!~ 

4. When the immediate commander forwar(;s charges to the summary court­
martial convenint authority "'lith a view to trial by e\l.""l..1lary court-martial 
or Article 15 punishment, no let":er of transmittal 1£ required; however, 
the providons of para[.raph "Hf) 0), MOM" 1969, must be cOllplied with~ 

5. ~here an absentee is dropped ae a deEerter and the service records are 
fOl"Warded to the Commandant of the Mar1ne Corps no charge sheet ts 
required as this ";ill be accomplished at that qeadq~lartere. 11' J When the 
service record book is received after joining a man from desertion, there 
is no charge Eheet, one should be prepared based upon unit diary and 
service record book entries and the procedures below followed. Para(raph 
1610.5 r'larj ne Corps ganua1 and paragraph 15116 Marine Corps Personnel 
l;anual refer. 

2004 FEtET HARHlE LIVICICU C:CtJi'ITY cOU:=tTHO'JSE SlSTEM 

1. At the preEent time the First Marine Division's TAO;t in Vietnam 
encompasses ap.)roximately BOO square miles in I corps. .:lpread through­
out this lar[e TAO~ are 34 special court-martial convtning authorities. 
Sbce 1 AUt-ust 1>09, the effective date of the Military Justice Act of 
1968, every case in the ciivision that had been referreo for trial by a 
special co'U:t-martt.al has been tried with lawyer trial and defense coun~el 
and before a certified military judge. This was accomplished by the 
establishment of a "Ccunty CO~lrthouse" system" whereby all special courts­
martial are held at division headquarters. 

a. Under this system, three separate courts were created. The member­
ship of each consists of one field £rade officer and four company grade 
officers. Three military ~udgeB are as:;itned" one to each court. Each 
court sits tli'ice a week for a period of approximately two months. There is 
a court in session for six days of each week. The court members are selec­
ted from 7 different comranc'.s located near the division CPo 

b. All 34 special court-martial convening authorities have appointed 
each ot the three courts by conven~_ng order, so that it is possible for 
aQY conveninr authority to refer charges to anyone of the three courts. 

c. Following is a descriptive analysis of how the system works. The 
analysis will be divided into four parts: 
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3. In a combat environment, the immediate commander may not be readily
available to inform the accused of charges against him. Rather than
delay the processing of the charges, a readily available officer (frequently
the battalion legal officer) should be authorized to carry out this function
and sign the entry on page 3 of the charge sheet, "by direction." When an
accused has been ordered into pretrial confinement and is confined at the
III Marine Amphibious Force Brig, a prompt telephone call to the Division
Brig Liaison Staff Noncommissioned Officer requesting that he inform the
detainee of the substance of each offense charged will suffice. The required
entry on page 3 of the charge sheet then may be made "by direction?.

4. When the immediate commander forwards charges to the summary court-
martial convening authority with a view to trial by summary court-martial
or Article 15 punishment, no letter cf transmittal is required; however,
the provisions of paragraph 32(f) (3), MCM, 1969, must be complied with:

5. Where an absentee is dropped as a deserter and the service records are
forwarded to the Commandant of the Marine Corps no charge sheet is
required as this will be accomplished at that Headquarters. If, when the
service record book is received after joining a man from desertion, there
is no charge sheet, one should be prepared based upon unit diary and
service record book entries and the procedures below followed. Paragraph
1610.5 Marine Corps Manual and paragraph 15116 Marine Corps Personnel
Manual refer.

2004 FIRST MARINE LIVISION COUNTY COURTHOUSE SYSTEM

1. At the present time the First Marine Division's TAOR in Vietnam
encompasses approximately 800 square miles in I corps. Spread through-
out this large TAOR are 34 special court-martial convening authorities.
Since 1 August 1969, the effective date of the Military Justice Act of
1968, every case in the division that had been referred for trial by a
special court-martial has been tried with lawyer trial and defense counsel
and before a certified military judge. This was accomplished by the
establishment of a "County Courthouse" system, whereby all special courts-
martial are held at division headquarters.

a. Under this system, three separate courts were created. The member-
ship of each consists of one field rade officer and four company grade
officers. Three military judges are assigned, one to each court. Each
court sits twice a week for a period of approximately two months. There is
a court in session for six days of each week. The court members are selec-
ted from 7 different commands located near the division CP.

b. All 34 special court-martial convening authorities have appointed
each of the three courts by convening order, so that it is possible for
any convening authority to refer charges to any one of the three courts.

C. Following is a descriptive analysis of how the system works. The
analysis will be divided into four parts:
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(1) Acticn Taken Up To ano lnclucl:Lng ?referral of Charges. 

(2) Action Taken From ?referral of Charres to aeferral for Trial. 

(3) Action Taken from 3eferral For Trjal to Date of Trial. 

(4) Action Taken After Trial. 

2. Action 'reken up To and Includinr Preferral of Charges 

a. Under the new system, it becones even mere essential for a complete 
preliminary inquiry to be concucted to investigate the allegatio::15 of 
wrotlt.coin(.,. After the :.nq',liry has bee.n cO!:lpleted J am! if the case goes 
beyond trle jurisdiction of the company/battery cOlll.'l'IS.ntier, the battalion 
let.al officer senaE> trIe inquiry, tOt,ether w:. th the. fRB of t!i.e suspected 
wrongdoer, to the legal adminictrative officer in the Office of the Etaff 
Judge Advocate with a request that a:~1)ropriat6 chartee and specifications, 
if Cl{lJ", be t:rafted. (:Eee Ap~) A). The docket chief, an experienced 
4421 Staf!' :JCO, then st"JC:ies the st~te1'Tientt w!r:i ch comprise the inquiry. 
:te then drafts Whatever chartee and epecii'icati.on5 are warra11ted 1:;y the 
available evic:e:lce:. In diftf'icul t caee5, the docket chief may seck the 
advice cf the letal a<,,:,'ri nistrc.ti ve officer or the chief trial eounf:el 
before decidin~ ~hat charfes, if any, should be drafted. 

b. An ori[,inal charEe Ehe~_t and three duplicates are then typed; the 
docket chief becomes the accuser and t!1.e lef,al admi.nistrat.ive officer 
takes his oath. The draftin£ of charres and epe;cifications hy the docket 
section is dene a~ a service for tIle :l.ndivic.ual com"'l8nds. Neither the 
docket chief nor an~rone he may consult receive~ directions or advice, 
while per:'ormin[ this funct1.on, from the :tBff Judbe Advocate. 

3. Action Taken Frc.:m PrE;ferral o;..~ Charges to :teferrc..l For '!'rial, 

a. The docket c~ief then returns the charge ~heet and all duplicates 
anc: the titB to the ac ,~'.lsed 's u:1.it, recolT'J1endi'""€ which of the three courts 
the case sho'~ld be refer:'ed to s~ould the convening authori ~ decide 
to award a special court-Martial. ([ee App B). Thio recommendation is 
baeed solely on the projected case load of the diffe~ent courts. 
A caleru::.ar of docketed cases published each week and dbtributed to 
ccnvenin~ authorities, jl4C:6es, anel counsel. 

b. Once t>:e cbo.rf,e f.heet is back at the unit, the ccnveninr author:!ty 
may tukE:: whatever action he dedres. ~re rrJ!j.y dismiss th€ chE<r[,€s, handle 
the caEie at office ho'xs, award a sum ary court-martial, refer the case 
for trial bj a special court-martial or order an Article 32 ~nvestication 
of the charbes. If he decideE:' on a speCial court-martial, t'l:le conveni ng 
authori ty need not refer the case to the sq;~,estec' court. !-Ie aleo main­
tains his prerogative to a~I)oint a court composed 0: members from hie 
own comfilam~ and then referring the charces to that cO"Jrt. The court 
referral sug~efted by the docket chief is in no way binding on the 
convening authority. 
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(1) Action Taken Up To and Including Preferral of Charges.

(2) Action Taken From Preferral of Charges to Referral for Trial.

(3) Action Taken from Referral For Trial to Date of Trial.

(4) Action Taken After Trial.

2. Action Teken Up To and Including Preferral cf Charges

a. Under the new system, it becomes even more essential for a complete
preliminary inquiry to be conducted to investigate the allegations of
wrongdoing. After the inquiry has been completed, and if the case goes
beyond the jurisdiction of the company/battery commander, the battalion
legal officer sends the inquiry, together with the SRB of the suspected
wrongdoer, to the legal administrative officer in the Office of the Staff
Judge Advocate with a request that appropriate charges and specifications,
if any, be drafted. (Fee App A). The docket chief, an experienced
4421 Staff NCC, then studies the statements which comprise the inquiry.He then drafts whatever charges and specifications are warranted by the
available evidence. In difficult cases, the docket chief may seek the
advice cf the legal administrative officer or the chief trial counsel
before deciding what charges, if any, should be drafted.

b. An original charge sheet and three duplicates are then typed; the
docket chief becomes the accuser and the legal administrative officer
takes his oath. The drafting of charges and specifications by the docket
section is dene as a service for the individual commands. Neither the
docket chief nor anyone he may consult receives directions or advice,
while performing this function, from the Staff Judge Advocate.

3. Action Taken From Preferral of Charges to Referral For Trial

a. The docket chief then returns the charge sheet and all duplicates
and the SRB to the accused's unit, recommending which of the three courts
the case should be referred to should the convening authority decide
to award a special court-martial. (See App B). This recommendation is
based solely on the projected case load of the different courts.
A calendar of docketed cases published each week and distributed to
convening authorities, judges, and counsel.

b. Once the charge sheet is back at the unit, the convening authority
may take whatever action he desires. He may dismiss the charges, handle
the case at office hours, award a sum ary court-martial, refer the case
for trial by a special court-martial or order an Article 32 investigation
of the charges. If he decides on a special court-martial, the convening
authority need not refer the case to the suggested court. He also main-
tains his prerogative to appoint a court composed of members from his
own command and then referring the charges to that court. The court
referral suggested by the docket chief is in no way binding on the
convening authority.
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e. uawa1ng theugll,that the .euaiag auther1v ...... te nt.r 
the chargee to the suggested oOQrl, the first tmdorsement on page three 
of the charge sbeet w:I.ll be filled out accordingly. The unit than 
tranamits the charge sheet and all oop1es, together v1 th the accused's 
SRB baole to the Oftice ot the Staf'f Judge Advocate. 

4. .Action 'i'aken Fro_ Referral For Trial to Date of Tr1al.. 

• Upon receipt of the charge sheet, the docketehie.tschedul .. 
the case on the trial docket. The individual courts hear cues on a 
rotating basis. When assigning cases, the docket chie!" s:impl,. fille 
up available dateo on the calendar, w1thOtlt regard. to vhich oourt or 
which military judge will hear a partioular case. A tr1al. or de tense 
counsel mq obtain one seven t1a7 delay in trial troll the docket chief 
-.d. thout an,. reason being gben. klrT.further requests tor delq mst 
be presented to the JIli11t817 judge tor. decision. The average time 
lapae between the date a cue 18 docketed am. the actual date of trial 
is approximatel,. 3 weeks. It ahoold be noted that the staff Judge 
Advocate in no vq directs or euperrl.see the docketing ot cases. 

b. The docket chief' next pu.ts together tolders, or so-called -tr1al 
packages,· for the reporter, trial counsel, defense counsel, and JIilit817 
judge. The reporter's trial package consiste of a 001'7 of the charge 
sheet; the trial oouneel's package consists ot the original. charge sheet, 
the SRB, and the pre1im.1nal7 1nqu1r7J the defense cOIIMel's package 
consiste of a coPT of the charge sheet and a coPT of the prel1m1nar.1 
1Dquir,-, if' ann and the m.Uitary judge's package consists ot a coPT ot 
the charge sheet. 

c. These to\.U' folders, with the dooket sheet attached, are now rwted 
to the reporter chief. The docket sheet lists the court to which the 
CaBe has been referred and states the trial date. The reporter chiet 
pulls the reporter's package, aBsigns a reporter, and giftS the package 
to that reporter. The reporter chief t1l.ls out entrt 6 an the docket 
sheet and then forwards 1 t and the ramain1ng three packages to the chief 
trial counsel. That officer assigns a trial counsel to the cue II'Id 
g1 vas him the three packages. The trial cOWlSel then relllOft8 h1.8 package, 
1n1 tials the docket sheet tor receipt ot the SRB, and sends the sheet 
and the remaining package to the chiet detense counsel. '!'he latter 
assigns a defense cOWlSel, who rellOft8 h1s package and than senda tbe 
last package on to the mil1t817 judge. The docket sheet 1.8 than sent 
to the adJIl1n1stratift chief. At the completion ot this inter-off1ce 
rout1llg 8ystem, all interested partie8 have been 1nro~ or the court 
referral and the trial date. 

d. Sometime before the aotual trial, the trial cOW18el inquiries ot 
the defense counsel whether the accused vants trial bT judge or trial b7 
a court. Depending on the accused's v1ehes, the cwrt .-hers are not1tied 
accordingl,.. On the date ot trial· the trial counsel gives the mllitar:r 
judge the Court Martial Caee Reportl'orm (RAVJAG $81)/2), tUled out 
thrwgh 1 t81ll 8.1. 
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C. Assuming though, that the convening authority cheeses to refer
the charges to the suggested court, the first endorsement on page three
of the charge sheet will be filled out accordingly. The unit then
transmits the charge sheet and all copies, together with the accused's
SRB back to the Office of the Staff Judge Advocate.

4. Action Taken From Referral For Trial to Date of Trial.

Upon receipt of the charge sheet, the docket chief schedules
the case on the trial docket. The individual courts hear cases on a
rotating basis. When assigning cases, the docket chief simply fills
up available dates on the calendar, without regard to which court or
which military judge will hear a particular case. A trial or defense
counsel may obtain one seven day delay in trial from the docket chief
without any reason being given. Any further requests for delay must
be presented to the military judge for decision. The average time
lapse between the date a case is docketed and the actual date of trial
is approximately 3 weeks. It should be noted that the Staff Judge
Advocate in no way directs or supervises the docketing of cases.

b. The docket chief next puts together folders, or so-called "trial
packages," for the reporter, trial counsel, defense counsel, and military
judge. The reporter's trial package consists of a copy of the charge
sheet; the trial counsel's package consists of the original charge sheet,
the SRB, and the preliminary inquiry; the defense counsel's package
consists of a copy of the charge sheet and a copy of the preliminary
inquiry, if any; and the military judge's package consists of a copy of
the charge sheet.

C. These four folders, with the docket sheet attached, are now routed
to the reporter chief. The docket sheet lists the court to which the
case has been referred and states the trial date. The reporter chief
pulls the reporter's package, assigns a reporter, and gives the package
to that reporter. The reporter chief fills out entry 6 on the docket
sheet and then forwards it and the remaining three packages to the chief
trial counsel. That officer assigns a trial counsel to the case and
gives him the three packages. The trial counsel then removes his package,
initials the docket sheet for receipt of the SRB, and sends the sheet
and the remaining package to the chief defense counsel. The latter
assigns a defense counsel, who removes his package and then sends the
last package on to the military judge. The docket sheet is then sent
to the administrative chief. At the completion of this inter-office
routing system, all interested parties have been informed of the court
referral and the trial date.

d. Sometime before the actual trial, the trial counsel inquiries of
the defense counsel whether the accused wants trial by judge or trial by
a court. Depending on the accused's wishes, the court members are notified
accordingly, On the date of trial the trial counsel gives the military
judge the Court Martial Case Report Form (NAVJAG 5813/2), filled out
through item 8A.
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5. Action Taken After Trial· 

a. Immediately after trial, the trial Cotmsel informs the cOTll1'T\anding 
officer of the accused's unit of the results of trial. (See App E). The 
reporter starts transcribing the record, and when he hse, completec a rough 
draft he submits it to the trial counsel for proof-reading. The record is 
then typed in its final form and is subm:.tted to the milital'Y jUdfe for 
his authentication. 

b. After the record has been properly authenticated, the legal admin­
istrative officer sends it to .the convening authority for his review. the 
convening auth~rity may indicate the action he desires to take on the 
1st Endorsement of the legal administrative officer's cover letter (See 
App F). After filling oat the first endorsement, the convening authority 
returns the record of trial ana the oover letter to the legal adm:nistrative 
officer for the preparation of his action. The adm1nistrative section now 
prepares a co(!vening aub.ority's action ana a Court-Hartial Order, where 
appropriate. When completed., the convening authority's action and the CMO, 
alonf. "Wi th the record of trial( are sent back to the convening authority 
for his signature. (fee App G). The convening authority executes the 
action, signs the CMO, and sends the record of trial to the Commanding 
General (Attn: Staff Judge Advocate) for the supervisory authority's 
review and action. 

c. It should be noted that all transmittals of trial record~ between 
the Office of the Staff Judge Advocate and the units are effected by spe­
Cial rnesEengers, Who are 6U?L)lied by the un! ta. These messengers, Who make 
daily trips between their re~pect:ve units and the Cftice of the Staff 
Judge AdYocate, are also re sponsible for carryj!l€ charre sheets back and 
forth. 

2005 ACTION BY ~;TT}f"lRY AND tPECIAL GCU:.tT-!1A..1.TIAL CO~{YENIiIG AUTHORITY 

1. Office hours are not req'J.ired in order to award summary or special 
courts-martial. A reference for trial on page 3 of a charge sheet is all 
that is necessary. If a ccurt-mt.rtial is awarded without the personal 
appearance of the ac~used, he must be informed promptly of the specifi­
cations and charees that have been referred for trial. Norma~ this 
is accomplishec in a special court-martial case by service on the accused 
of a copy of the charges and providing for an iJTr".ediate establishment of 
the attorney-client relationship between the a.J)olnteci defense counsel 
and the accused. The action of the summary and special court-martial 
convL:1ing authority is discussed in paragraph 33, M01-1, 1)'69. :{is courses 
of action will, at this stage of the proceedi~s, always result in his 
decision as to one of six possible courses of action: 

a. He may apply the non-puni ti ve measures that are set forth in 
parabraph 128c, MOM, 1969. If thib course is followed, he should order 
the chartes and specifications dismissed. It should be noted that thie 
course may be followed even if the accused refuses non-judicial punishment. 
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5. Action Taken After Trial.

a. Immediately after trial, the trial counsel informs the commanding
officer of the accused's unit of the results of trial. (See App E). The
reporter starts transcribing the record, and when he has completed a rough
draft he submits it to the trial counsel for proof-reading. The record is
then typed in its final form and is submitted to the military judge for
his authentication.

b. After the record has been properly authenticated, the legal admin-
istrative officer sends it to the convening authority for his review. The
convening authority may indicate the action he desires to take on the
1st Endorsement of the legal administrative officer's cover letter (See
App F). After filling out the first endorsement, the convening authority
returns the record of trial and the cover letter to the legal administrative
officer for the preparation of his action. The administrative section now
prepares a convening authority's action and a Court-Martial Order, where
appropriate. When completed, the convening authority's action and the CMO,
along with the record of trial, are sent back to the convening authority
for his signature. (See App G). The convening authority executes the

action, signs the CMO, and sends the record of trial to the Commanding
General (Attn: Staff Judge Advocate) for the supervisory authority's
review and action.

C. It should be noted that all transmittals of trial records between
the Office of the Staff Judge Advocate and the units are effected by spe-
cial messengers, who are supplied by the units. These messengers, who make
daily trips between their respective units and the Office of the Staff
Judge Advocate, are also responsible for carrying charge sheets back and
forth.

2005 ACTION BY SUMARY AND SPECIAL COURT-MARTIAL CONVENING AUTHORITY

1. Office hours are not required in order to award summary or special
courts-martial. A reference for trial on page 3 of a charge sheet is all
that is necessary. If a ccurt-martial is awarded without the personal
appearance of the accused, he must be informed promptly of the specifi-
cations and charges that have been referred for trial. Normally this
is accomplished in a special court-martial case by service on the accused
of a copy of the charges and providing for an immediate establishment of
the attorney-client relationship between the appointed defense counsel
and the accused. The action of the summary and special court-martial
convening authority is discussed in paragraph 33, MCM, 1969. His courses
of action will, at this stage of the proceedings, always result in his
decision as to one of six possible courses of action:

a. He may apply the non-punitive measures that are set forth in
paragraph 128c, MCM, 1969. If this course is followed, he should order
the charges and specifications dismissed. It should be noted that this
course may be followed even if the accused refuses non-judicial punishment.
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b. He may, subject to an accused's demanding trial in lieu thereef, 
hold an impartial hearing in accordance with Article 15, UCMJ, and chapter 
XXVI, MeM, 1969, and, if convinced ef the accused's guilt, administer nen­
judicial punishment. 

c. He may award a summary court-martial. 

d. He may award a special court-martial. 

e. He may direct that an Article 32 pretrial investigation be con­
ducted (see paragraph 2OC7, this fOP). 

f. tIe may consider and direct one of the procedures set forth in the 
Harine Corns feparatic-n and ~etirement Nanual, which establishes regu1aticns 
pertaining to administrative separation. (¥.CO P1S'OO.l6) 

2006 !1EUTAL CAPACITY A~t IF,sPO'lSIRILITY Oli' AN AGCTTSED 

1. ~Jhen any cC"mmander, convening authori ty, ~r counsel has reason te he-
1ieve that an accused lacks mental capacity to understand proceedings 
against him or that he wa~ not mentally responsible at the time of the 
allegec offense, the pr8cedllres set forth in paratreph 121, MCM, 1969 will 
be fo11oweo. 

1. ~henever it ap?ears from the seriousness of the charges, an offense 
re:Jort or a 9reli:,~inary inquj.ry, that trial by eenersl court-martial may 
be reco;TlmenCJed on existint:: Charges, a pretrial investigation must then be 
ordere,,- by an appropriate ccurt-martial convenint; Cl.uthority in accordance 
with the provisiens ef Article 32, UCMJ, and paragraph 34, MOM, u. f'. 
1969. The officer appointed to conduct the pretrial investigatien should be 
of the rank of captain er abeve or an .fficer possessing some legal 
training and experience. Depend. ing upon the number of lawyer counsel ava:1lable, 
the Office of the Staff Judge Advocate may,upen request,previde the pretrial 
investigating officer. Certified defense counsel should be .btained frem 
the Office of the Starf Judge Advocate at the time the pretrial investigatien . 
is ordered, withcut awaiting the aocused'srequest for counsel. 

2. At the time assignment er certified defense counsel is requested the 
officer cenvening the Article 32 jnvestigatien should a1s. request assign­
ment of an officer-lawyer to serve as counsel for the govermnent at the 
pretrial hearing. Assignment of counsel for the government and defense 
will nft in aQY way remove ultimate resp~nsibility Gf the investigating 
officer to arrive at recommendations based upcn the law, the evidence 
presented at the hearing and ~is own conscience. The investigating officer 
will be so advised at the tbe of hi.s appointment. ApPointment of an 
Article 32 pretrial investigating officer need net be in writing, but must 
be directed by an officer exerc~sing special court-martial jurisdictien. 
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b. He may, subject to an accused's demanding trial in lieu thereof,
hold an impartial hearing in accordance with Article 15, UCMJ, and chapter
XXVI, MCM, 1969, and, if convinced of the accused's guilt, administer non-
judicial punishment.

C. He may award a summary court-martial.

d. He may award a special court-martial.

e. He may direct that an Article 32 pretrial investigation be con-
ducted (see paragraph 2007, this SOP).

f. He may consider and direct one of the procedures set forth in the
Marine Corps Separation and Retirement Manual, which establishes regulations
pertaining to administrative separation. (MCO P1900.16)

2006 MENTAL CAPACITY AN RESPONSIBILITY OF AN ACCUSED

1. When any commander, convening authority, or counsel has reason to be-
lieve that an accused lacks mental capacity to understand proceedings
against him or that he was not mentally responsible at the time of the

alleged offense, the procedures set forth in paragraph 121, MCM, 1969 will
be followed.

2007 ARTICLE 32, UCMJ, PRETRIAL INVESTIGATION

1. whenever it appears from the seriousness of the charges, an offense
report or a preliminary inquiry, that trial by general court-martial may
be recommended on existing charges, a pretrial investigation must then be
ordered by an appropriate ccurt-martial convening authority in accordance
with the provisions of Article 32, UCMJ, and paragraph 34, MCM, U. S.
1969. The officer appointed to conduct the pretrial investigation should be
of the rank of captain or above or an officer possessing some legal
training and experience. Depending upon the number of lawyer counsel available,
the Office of the Staff Judge Advocate may, upon request, provide the pretrial
investigating officer. Certified defense counsel should be obtained from
the Office of the Staff Judge Advocate at the time the pretrial investigation
is ordered, without awaiting the accused's request for counsel.

2. At the time assignment of certified defense counsel is requested the

officer convening the Article 32 investigation should also request assign-
ment of an officer-lawyer to serve as counsel for the government at the

pretrial hearing. Assignment of counsel for the government and defense
will not in any way remove ultimate responsibility of the investigating
officer to arrive at recommendations based upon the law, the evidence
presented at the hearing and his own conscience. The investigating officer
will be so advised at the time of his appointment. Appointment of an
Article 32 pretrial investigating officer need net be in writing, but must
be directed by an officer exercising special court-martial jurisdiction.
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3. rt av.id delay, the testimoqy tf witnesses at a pretrial investigation 
may be prepared as ~ummarized, signed statements under tath rather than ae 
verbatim transcripts of testtmot'G" under tath. Regardless er whether er 
ntt a witness is present at the pretrial hearing, his statement must be 
under oath beiore it can be properly ctnsidered by the investigating 
officer. (DD Form 457) Investigating Officer'. Repert will be cempleted. 
In the combat enviromnent it i8 ~ cieeh'able te recerd all pretrial 
testimOQy verbatim Since it .., be admitted at a .ub •• qu.n~ . 
trial as fermer testimoQY without a need rer the Witne8s tt be present. 
Such aation is discretionary depending on circumstances. 

4. The commanding .iricer ordering the pretrial investigatitn shall, 
prior to submitting a recommendation for trial by general court-martial, 
ascertain that the evidence cGntained in the report of investigatitn 
8upperts each element ef the offense or effenses upon which trial is 
recommended. 

5. In each case where trial by general court-martial i8 recommended by 
a special court-martial convening authtrity after an Article 32 pretrial 
investigation, the charge sheet and necessary papers shall be ftrwarded 
by a letter er transmittal and shall include the ftllowing: 

a. A completed Repert tf Investigating Officer (DD Ftr.m 457), in an 
.r1ginal and four atpies as to each accused, including the summarized tr 
verbatim testimony. 

b. A recommendation that the accused be awarded a trial by general 
court-martial. 

c • A statement that a copy tf the substance .f the I!Iworn teatimoll1 
taken en b.th sides during the investigation has been furnished to the 
accused, or that such has not been done, and the reasons therefer. 

d. A statement that MOO pSOOO • .3, MARGORP~~, paragraph 7006 
(Notification er Parents) has been complied wHh by the t:f'ticer exer­
cising immediate Article 15, UCMJ, jurisdictitn over the accused. 

e. Service record be.k of the accused. 

f. A statement that all material witnesses will be available ttr 
trial or that action has been initiated to insure their presence tr tt 
take their testimony by deposition. (MOM, 1969, paragraph 30c, and 
paragraph 2006 ~f this Order apply). 

6. In order to meet the requirement et a speedy trial, ctmmanding 
tfficers will comply with Article .33, UCMJ, which prevides that the 
cemmandin[ officer of an accused shall within eight days arter the 
accused is erdered intt an arrest or confinement status, ftrward the 
charge(s) together With the pretrial investigatien and allied papers, t. 
the .fficer exercising general,court-martial jurisdiction. If this is 
net practicable, the commanding officer will report in his letter .t 
transmittal the reasons ftr delay. 
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3. To avoid delay, the testimony of Witnesses at a pretrial investigation
may be prepared as summarized, signed statements under oath rather than as
verbatim transcripts of testimony under eath. Regardless of whether or
not a witness is present at the pretrial hearing, his statement must be
under oath before it can be properly considered by the investigating
officer. (DD Form 457) Investigating Officer's Report will be completed.
In the combat environment it is frequently desirable to record all pretrial
testimony verbatim since it may be admitted at a subsequent
trial as former testimony without a need for the witness to be present.
Such action is discretionary depending on circumstances.

4. The commanding officer ordering the pretrial investigation shall,
prior to submitting a recommendation for trial by general court-martial,
ascertain that the evidence contained in the report of investigation
supports each element of the offense or offenses upon which trial is
recommended.

5. In each case where trial by general court-martial is recommended by
a special court-martial convening authority after an Article 32 pretrial
investigation, the charge sheet and necessary papers shall be forwarded
by a letter of transmittal and shall include the following:

a. A completed Report of Investigating Officer (DD Form 457), in an
original and four copies as to each accused, including the summarized or
verbatim testimony.

b. A recommendation that the accused be awarded a trial by general
court-martial.

C. A statement that a copy of the substance of the sworn testimony
taken on both sides during the investigation has been furnished to the
accused, or that such has not been done, and the reasons therefer.

d. A statement that MCO P5000.3, MARCORPERSMAN, paragraph 7006
(Notification of Parents) has been complied with by the officer exer-
cising immediate Article 15, UCMJ, jurisdiction over the accused.

e. Service record book of the accused.

f. A statement that all material witnesses will be available for
trial or that action has been initiated to insure their presence or to
take their testimony by deposition. (MCM, 1969, paragraph 30c, and
paragraph 2006 of this Order apply).

6. In order to meet the requirement of a speedy trial, commanding
officers will comply with Article 33, UCMJ, which provides that the
commanding officer of an accused shall within eight days after the
accused is ordered into an arrest or confinement status, forward the
charge(8) together with the pretrial investigation and allied papers, to
the officer exercising general court-martial jurisdiction. If this is
not practicable, the commanding officer will report in his letter of
transmittal the reasons for delay.
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2008 WITNE~Ej 

1. The trial of a court-martial or the conduct of an investigation 
in most instances requires the presence or material witnesses. Both 
the prosecution and detense are entitled to have witnesses present 
at a court-martial unless by stipulation or deposition a substitute 
for personal appearance can be reasonably accomplished. 

2. Especially in the combat environment retention It necessary witnesses 
or recording or their testimony is a matter that must have the perslnal 
attention ot the special court-martial convening authority ancr-his legal 
of ricer. Upon initiation .r an orrense report, a preliminary inquiry or upon 
receipt of a criminal investigation report, immediate action must begin tl 
determine who material witnesses are and t. cause their retentien in· 
country pending disposition of the case. 

3. If indigenous or other local persons (including U. S. citizens) are 
required as Witnesses, the Starr Judge Advocate will be oontacted and 
will make the necessary arrangements for attendance of the requested 
witnesses. The 'starr Judge idvocate will coerdinate arrangements for 
the service .r the subpoena and, if necessary, the services or an inter­
preter. 

4. Whenever an essential Witness is not wi thin the geographical area 
Where this Division 1s located, the Statt Judge idvooate will be con­
tacted t. previde advice as to the appropriate procedure to be rol1owed 
in that particular case. 

5. With the permission of the Commanding General" members or this command 
may be made available to testify in local courts or courts-martial in 
other commands. Such permiSSion will not be granted when the appearance 
of the requested member of this command would be contrary to the best 
interest of the naval service. Normally, it is not considered in the 
best interest or the naval service t. hold a member or this c.mmand beyond 
the time he is scheduled to rotate or has been ordered t. report to 
another command either in CONUS or elsewhere. Neither is it considered 
in the best interests of the naval service ir the appearance or a requested 
witness rrom this cemmand would prevent such pro.pective witness trom 
participating in important trainjng or operational commdtments with his 
unit. Persons who are requested to appear in local courts Will be 
rererred to the Staff Judge Advocate for advice and instructions. 

6. Civilian witnesses. Prior to issuance of a subopena ror a civilian 
witness or obl!eatlng witness rees, or fees for mileage, the party 
deSiring Such subpoena will contact the Legal Administration Ofricer 
(orfice or the Staft Judge Advocate). See also JAG Manual, section 0131. 

~OO9 LEGAL HOLD (8 WITNESSES 

1. When the testimony of a Witness within the 1st Marine Division who 
is scheduled for rotation, special leave or R&R i. needed at a trial by 
court-martial, prompt action shall be taken to determine it he should be 
placed on a legal hold. The rellowing rules will be observed in placing 
a legal held: 
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2008 WITNESSES

1. The trial of a court-martial or the conduct of an investigation
in most instances requires the presence of material witnesses. Both
the presecution and defense are entitled to have witnesses present
at a court-martial unless by stipulation or deposition a substitute
for personal appearance can be reasonably accomplished.

2. Especially in the combat environment retention of necessary witnesses
or recording of their testimony is a matter that must have the personal
attention of the special court-martial convening authority and his legal
officer. Upon initiation of an offense report, a preliminary inquiry or upon
receipt of a criminal investigation report, immediate action must begin to
determine who material witnesses are and to cause their retention in.

country pending disposition of the case.

3. If indigenous or other local persons (including U. S. citizens) are
required as witnesses, the Staff Judge Advocate will be contacted and
will make the necessary arrangements for attendance of the requested
witnesses. The Staff Judge Advocate will coerdinate arrangements for
the service of the subpoena and, if necessary, the services of an inter-
preter.

4. Whenever an essential witness is not within the geographical area
where this Division is located, the Staff Judge Advocate will be con-
tacted to provide advice as to the appropriate procedure to be followed
in that particular case.

5. With the permission of the Commanding General, members of this command
may be made available to testify in local courts or courts-martial in
other commands. Such permission will not be granted when the appearance
of the requested member of this command would be centrary to the best
interest of the naval service. Normally, it is not considered in the
best interest of the naval service to hold a member of this command beyond
the time he is scheduled to rotate or has been ordered to report to
another command either in CONUS or elsewhere. Neither is it considered
in the best interests of the naval service if the appearance of a requested
witness from this command would prevent such prespective witness from
participating in important training or operational commitments with his
unit. Persons who are requested to appear in local courts will be
referred to the Staff Judge Advocate for advice and instructions.

6. Civilian witnesses. Prior to issuance of a subopena for a civilian
witness or obligating witness fees, or fees for mileage, the party
desiring such subpoena will contact the Legal Administration Officer
(Office of the Staff Judge Advocate). See also JAG Manual, section 0131.

2009 LEGAL HOLD OF WITNESSES

1. When the testimony of a witness within the 1st Marine Division who
is scheduled for retation, special leave or R&R is needed at a trial by
court-martial, prompt action shall be taken to determine if he should be
placed on a legal hold. The following rules will be observed in placing
a legal held:
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a. It i8 incumbent upon all hands re~ponsible for the administration 
of militar.y justice within this command to assure that whenever the ende 
ef justice can otherwise be adequately served, no prospective witness 
will be retained overseas beyond his nermal rotatien date or the date he 
is scheduled t. return to CONUS. Thus, if 51 deposition or stipulation 
will suffice in place Qf the personal appearance of a witness, or if the 
evidence he can supply is etherwise available, such witness will net be 
retained. 

b. No member of this command will be placed en a legal hold beyond 
the expiration of his enlistment for the purpose of appearing as a 
witness • .::iee MA.ItCORPEaSMAN, paragraph 2207.3b(2) and 7005. If it appears 
that a Marine scheduled fer rotation fIr the purpose Qf discharge or 
release from active duty will be required as an essential witness in a 
court-martial the Staff Judge Advocate will be contacted immediatelr. 

c. Ordinarily the trial counsel will initially notify the convening 
authority that a witness is needed. The convening authority upon recom­
mendation of trial counsel will determine whether, in view of the criteria 
set forth above, the witness should be held. If he decides the witness should 
be placed on a legal hold he will contact the Legal Administrative Officer 
in the Office of the Staff Judge Advocate and obtain his advice and assistance 
in the matter. 

d. When a pretrial lnvestigation officer becomes aware of the 
necessity for placing a witness on legal hold he will notify the organ­
ization Legal Officer who will comply with subparagraph c ablve. In 
addition, if the investigating off1cer is assigned tram the Officer of 
the Staff Judge Advocate he will notify the staff Judge Advocate. 

e. The request to place a witness on legal hold will be submitted 
through channels, to this Headquarters (Attention: Division PersGnnel 
Officer) on an Administrative Action Form (NAVMC l0274-PD). When this 
form is not available a memorandum m~ be used. This request will contain 
the following: 

(1) The name of the accused and the nature of the charges and 
specificatiGns. 

(2) A brief summary of the circumstances which justify placing 
the witness on a legal hold. 

(3) The anticipated date of trial. 

(4) A statement that the Staff Judge Advocate or a member of his 
staff has been c0ntacted and the recommendation of either of the latter 
officers. 

(S) Concurrently, a COP;\' of the request will be sent to the 
Staff Judge Advocate (Attention: Leral Adm1 nistrati ve Officer). 
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a. It is incumbent upon all hands responsible for the administration
of military justice within this command to assure that whenever the ends
of justice can otherwise be adequately served, no prospective witness
will be retained overseas beyond his normal rotation date or the date he
is scheduled to return to CONUS. Thus, if a deposition or stipulation
will suffice in place of the personal appearance of a witness, or if the
evidence he can supply is otherwise available, such witness will not be
retained.

b. No member of this command will be placed on a legal hold beyond
the expiration of his enlistment for the purpose of appearing as a
witness. See MARCORPERSMAN, paragraph 2207.3b(2) and 7005. If it appears
that a Marine scheduled for retation for the purpose of discharge or
release from active duty will be required as an essential witness in a
court-martial the Staff Judge Advocate will be contacted immediately.

C. Ordinarily the trial counsel will initially notify the convening
authority that a witness is needed. The convening authority upon recom-
mendation of trial counsel will determine whether, in view of the criteria
set forth above, the witness should be held. If he decides the Witness should
be placed on a legal hold he will contact the Legal Administrative Officer
in the Office of the Staff Judge Advocate and obtain his advice and assistance
in the matter.

d. When a pretrial investigation officer becomes aware of the
necessity for placing a witness on legal hold he will notify the organ-
ization Legal Officer who will comply with subparagraph C above. In
addition, if the investigating officer is assigned from the Officer of
the Staff Judge Advocate he will netify the Staff Judge Advocate.

e. The request to place a witness on legal hold will be submitted
through channels, to this Headquarters (Attention: Division Personnel
Officer) on an Administrative Action Form (NAVMC 10274-PD). When this
form is not available a memorandum may be used. This request will contain
the following:

(1) The name of the accused and the nature of the charges and
specifications.

(2) A brief summary of the circumstances which justify placing
the witness on a legal hold.

(3) The anticipated date of trial.

(4) A statement that the Staff Judge Advocate or a member of his
staff has been contacted and the recommendation of either of the latter
officers.

(5) Concurrently, a copy of the request will be sent to the
Staff Judge Advocate (Attention: Legal Administrative Officer).
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2. When it is determined by this Headquarters that it i8 neee.sary in 
order to Slrvl the ends ef justice, to place a withess on a legal held, 
the Division Adjutant will cause the witness to be placed on the Division 
u,gal Hold List \lhich will be maintained by the Divisien Perunnel Officer. 
Where immediate actiGn is required te place a witness en legal hold a 
telephone call m~ be made to the Divilion Personnel atficer in Which case 
the telephonic request will be confirmed by a written request as pre­
vious~ outlined within 24 hours. 

3. Where it is necessary t. place a witness from anether command on legal 
hold a request will be forwardeo Via this Headquarters in the same manner 
as set forth above. 

4. After a witness has testified or when his testimony is no longer 
needed immediate steps shall be taken t. remove him frem legal hold. In 
special court-martial oase. the Convening Auth'rity i8 respensible fer 
the prompt removal of witnesses from the Legal Hold List. The trial 
counsel will assure that general court-martial witnesses are pr.mptlJ 
removed frem legal helde. Removal frem a legal hold shall be acc_pUahed 
in the lame manner as placing thereen. Thus, the removal .f a witness 
from a legal held Which is accomplished by teleph.ne shall be confirmed 
in writing as herelofere outlined. The Divisi.n Personnel Officer Ihall 
deliver a copy .f the Division Legal Held List t. the ~taff Judge Advocate 
each Monday shOWing the name .f the person held, the date he was placed 
in that statue, and the case for which the witneSB is needed. 

2010 LEGAL HOLD OF ACCUSED 

1. When an accused person has been referred to trial .r is under inves­
tigation suspected of a violation of the UCMJ a legal hold as defined in 
paragraph 2009 is not required. However a report to the Division Persennel 
Officer will be required stating the name and rank of the accused, the 
nature Qf the charges and specification and anticipated date of trial. 
Upon receipt the Division Personnel Officer will place the accused .n his 
legal hold list. Upen completion of the pending investigation .r c.nfine­
ment as applicable the accused's commanding officer will insure that his 
name is removed from the legal held list and a recomputed RTD is estab­
lished. 

2011 NaI'IFICATION OF PA.RENT~, SPOUSES, OR GUARDIAm 

1. '!he officer exercising irrmediate Article 15, UCMJ1 auther1ty is 
charged with the r8eponsibility for ensuring compliance with MOO PSOOO.3, 
MARCORPER.:lMA.N, paragraph 7006. This order promulgated a standard policy 
regarding notification or parente, spouses, or guardians or an enlisted 
person to be tried on seriouS charges or who is rec~mmended fer in­
v.luntary separation fr~ the service prior to the expirat1en ef his 
enlistment. Upen ccnpliance an entry acknowledging the 8111'11 will be made 
on page 11 of the individual's service record beak. This paragraph in­
cludes both punitive (court-martial ~osed) and administrative (undesir­
able) discharges. 
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2. When it is determined by this Headquarters that it is necessary in
order to serve the ends of justice, to place a witness on a legal hold,
the Division Adjutant will cause the witness to be placed on the Division
Legal Hold List which will be maintained by the Division Personnel Officer.
Where immediate action is required to place a witness on legal hold a
telephone call may be made to the Division Personnel Officer in which case
the telephonic request will be confirmed by a written request as pre-
viously outlined within 24 hours.

3. Where it is necessary to place a witness from another command on legal
hold a request will be forwarded via this Headquarters in the same manner
as set forth above.

4. After a witness has testified or when his testimony is no longer
needed immediate steps shall be taken to remove him from legal hold. In
special court-martial cases the Convening Authority is responsible for
the prompt removal of witnesses from the Legal Hold List. The trial
counsel will assure that general court-martial witnesses are promptly
removed from legal holde. Removal from a legal hold shall be accomplished
in the same manner as placing thereen. Thus, the removal of a witness
from a legal hold which is accomplished by telephone shall be confirmed
in writing as herefofore outlined. The Division Personnel Officer shall
deliver a copy of the Division Legal Hold List to the Staff Judge Advocate
each Monday showing the name of the person held, the date he was placed
in that status, and the case for which the witness is needed.

2010 LEGAL HOLD OF ACCUSED

1. When an accused person has been referred to trial or is under inves-
tigation suspected of a violation of the UCMJ a legal hold as defined in
paragraph 2009 is not required. However a repert to the Division Persennel
Officer will be required stating the name and rank of the accused, the
nature of the charges and specification and anticipated date of trial.
Upen receipt the Division Personnel Officer will place the accused on his
legal hold list. Upon completion of the pending investigation or confine-
ment as applicable the accused's commanding officer will insure that his
name is removed from the legal hold list and a recomputed RTD is estab-
lished.

2011 NOTIFICATION OF PARENTS, SPOUSES, OR GUARDIANS

1. The officer exercising immediate Article 15, UCMJ, authority is
charged with the responsibility for ensuring compliance with MCO P5000.3,
MARCORPERSMAN, paragraph 7006. This order promulgated a standard policy
regarding notification of parents, spouses, or guardians of an enlisted
person to be tried on serious charges or who is recommended for in-
voluntary separation from the service prier to the expiration of his
enlistment. Upon compliance an entry acknowledging the same will be made
on page 11 of the individual's service record book. This paragraph in-
cludes both punitive (court-martial imposed) and administrative (undesir-
able) discharges.

2-12

DECLASSIFIED



DECLASSIFIED 

2012 

2012 APPEARANCE AND AT'I'ENDANCE OF TIE ACCUSED AT TRIAL 

1. The appearance of the accllsed at hi s trial is one If the matters 
whioh influences those who judge him. The accused, it muet be remembered, 
is presumed innc.toent until found guilty. He will appear in court in the 
uniform ordered by the court-martial. His olothes will be clean and neat. 
An accused will wear the insignia of his rank, and may wear any dec.rations, 
emblems or ribhons to which he is entitled, if appropriate 4Pn the uniform 
prescribed. The responsibility of assuring that an accused is before the 
court in preper uniform and presents a neat appearance rests upen the 
immedia te comman(iit1g officer. 

2. When the accused is confined in a Brig, prillr t. trial, the commanding 
offioer of the accused is responsible for notifying the brig 24 hours be­
fore triaL The commanoing officer will furnish the necessary guard and 
tr~lsportation from the brig te the courtroom and return unless geograph­
ical or communication consiceratiens make such impracticable in which 
instance the commanding officer of Headquarters Battalion upen request by 
trial counsel, GCM, will perft)rm this task. The trial counsel, GCM, will 
netify the commanaing officer of ~ accused to be tried by general 
court-martial thirty-six h~urs before trial, of the place, date and hour 
of trial and will notit.y him of the results of trial premptly so that 
appropriate changes of status can be reflected in personnel records and 
confinement orders. See $000.1 infra. 
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2012

2012 APPEARANCE AND ATTENDANCE OF THE ACCUSED AT TRIAL

1. The appearance of the accused at his trial is one of the matters
which influences those who judge him. The accused, it must be remembered,
is presumed innocent until found guilty. He will appear in court in the
uniform ordered by the court-martial. His clothes will be clean and neat.
An accused will wear the insignia of his rank, and may wear any decorations,
emblems or ribhons to which he is entitled, if appropriate on the uniform
prescribed. The responsibility of assuring that an accused is before the
court in preper uniform and presents a neat appearance rests upon the
immediate commanding officer.

2. When the accused is confined in a Brig, prior to trial, the commanding
officer of the accused is responsible for notifying the brig 24 hours be-
fore trial. The commancing officer will furnish the necessary guard and
transportation from the brig to the courtroom and return unless geograph-
ical or communication considerations make such impracticable in which
instance the commanding officer of Headquarters Battalion upon request by
trial counsel, GCM, will perform this task. The trial counsel, GCM, will
notify the commanding officer of any accused to be tried by general
court-martial thirty-six hours before trial, of the place, date and hour
of trial and will notify him of the results of trial promptly 80 that
appropriate changes of status can be reflected in personnel records and
confinement orders. See 5000.1 infra.
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SOP FOR LEGAL MATTERS 

CHAPlER 3 

NONJUDICIAL PUNIsqMENT 

1. Commanding officers will utilize nonjudicial punishment in ever,y 
appropriate case unless trial by court-martial is demanded by the 
alleged offender. Paragraph l2B(b)J MOM, 1969, may be used as a guide 
to determine whether an offense is a proper subject for nonjudicial 
punishment. The authority possessed by commanding officers, and 
officers-in-charge, to administer nenjudicial punishment pursuant to 
Article 15, UCMJ, as interpreted in chapter XXVI, MOM, 1969 and JAG 
Manua~eection 0101, will not be restricted. 

2. Article 1" UCMJ, dees not apply to, include or limit the use of 
those non-punitive measures that a commanding officer or officer-in 
charge is authorized or expected to use to further the efficiency of his 
cQmm&nd or unit, such as administrative admonitions, reprimands, ex­
hortations, disapprovals, criticisms, censures, reproof, rebukes, and 
withholding of priVileges, ntt intended as punishment. (See paragraph 
l20(c), MOM, 1969, and section OlOl~, JAG Manual). 

J. Officers-in-charge, designated as such by the Cemmanding General 
or higher authDrity, will have only the authority with respeot to en­
listed punishments as c.mmanding 0fficers below the rank of major or 
lieutenant commander. Oommandine officers of organizations designated 
as separate or detached commands will have the pcwers of a special 
court-martial convening authority and therefere may impose reduction to 
the next inferior frade on members Gf the naval service serving in pay 
grade E-5 and below. 

3002 PROOEDURE 

1. Cemmanding officers and officers-in-charge shall administer non­
judicial punishment 1n strict compliance with the previsilns If Article 
15, UCMJ J chapter XXVI of the Manual fer Courts-Marti il, 1969, and 
secti(l)n OICI ef the JAG Manual. In every case in which nenjudicial 
punishment is administered, an impartial hearing will be held in com­
pliance with the precedure outlined in paragraph l33b, MCM, 1969. 

2. Nonjudicial punishment may be awarded only for offenses recognized 
under the Uniferm Cede of Military Justice. Prior to effice hours, 
the article of the Code violated and a brief summary of the facts 
constituting the alleged violation must appear on the Unit Punishment 
BOlk FIrm (NA VMC 101)2 .. PD) • In addition, if the offiee hlurs hearing 
is to be held by an officer exercising summary and/or special court­
martial jurisdiction a charge sheet must be prepared in accordance with 
Chapter VI, MCM, 1$69 (Revised) prier to that Ifficer being presented the 
matter fer hearing or decisien. A unit punishment sheet is required only 
Where non-judicial punishment in contemplated. 
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SOP FOR LEGAL MATTERS

CHAPTER 3

NONJUDICIAL PUNISHMENT

3001 GENERAL

1. Commanding officers will utilize nonjudicial punishment in every
appropriate case unless trial by court-martial is demanded by the
alleged offender. Paragraph 128(b), MCM, 1969, may be used as a guide
to determine whether an offense is a proper subject for nonjudicial
punishment. The authority possessed by commanding officers, and
officers-in-charge, to administer nonjudicial punishment pursuant to
Article 15, UCMJ, as interpreted in chapter XXVI, MCM, 1969 and JAG
Manual, section 0101, will not be restricted.

2. Article 15, UCMJ, does not apply to, include or limit the use of
those non-punitive measures that a commanding officer or officer-in
charge is authorized or expected to use to further the efficiency of his
command or unit, such as administrative admonitions, reprimands, ex-
hortations, disapprovals, criticisms, censures, repreef, rebukes, and
withholding of privileges, net intended as punishment. (See paragraph
128(c), MCM, 1969, and section 0101c, JAG Manual).

3. Officers-in-charge, designated as such by the Commanding General
or higher authority, will have only the authority with respect to en-
listed punishments as commanding officers below the rank of major or
lieutenant commander. Commanding officers of organizations designated
as separate or detached commands will have the powers of a special
court-martial convening authority and therefore may impose reduction to
the next inferior grade on members of the naval service serving in pay
grade E-5 and below.

3002 PROCEDURE

1. Commanding officers and efficers-in-charge shall administer non-
judicial punishment in strict compliance with the previsions of Article
15, UCMJ, chapter XXVI of the Manual for Courts-Martial, 1969, and
section 0101 of the JAG Manual. In every case in which nonjudicial
punishment is administered, an impartial hearing will be held in com-
pliance with the precedure outlined in paragraph 133b, MCM, 1969.

2. Nonjudicial punishment may be awarded only for offenses recognized
under the Uniform Code of Military Justice. Prior to office hours,the article of the Code violated and a brief summary of the facts
constituting the alleged violation must appear on the Unit Punishment
Book Form (NAVMC 10132-PD). In addition, if the office hours hearingis to be held by an officer exercising summary and/or special court-
martial jurisdiction a charge sheet must be prepared in accordance with
Chapter VI, MCM, 1969 (Revised) prior to that officer being presented the
matter for hearing or decision. A unit punishment sheet is required onlywhere non-judicial punishment in contemplated.
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3. Recerds of punishment awarded will be made en the current NAVMC 10132-PO in accerdance with the proVisilns If Chapter nVI, MeM, 1969, and MCO 1'5000.3, MARCORPERSMAN, paragraphs 7002 and 150B6. '.this £erm will con­tain a signed statement indicating that the individual does nIt demand trial by court-martial and wtll accept nln-judicial punishment. 
4. An tntlrma1 recerd If the office h~urs prlceedings must be maintained. This may be prepared by the ~fficer conducting the hearing or by any ene at his direction. The rec~rd will be maintained as an aid fIr the clm­mander in furnishing the infermation required to higher authority on appeal (aectten 0306.2 If the JAG Manual), Ir for use in answering clrresPQndence relative te the proceedings which may Iriginate trem eut­side the command. The rec~rd may be handwritten memlrandum, summatiln er verbatim testimony recorded on dictabelts er tape. The record as main­tained sh.uld be sufficient te enable the c.mmander er his successlr tl recGnstruct the proceedings with fairness and accurac,y. It maybe main­tained on the reverse side of the Unit Punishment Beok page (NAVMC 10132-PO) being utilized. 

5. If a commanding .fficer determines that his authority under Arttcle 1$ is insufficient te make a prcper disposition et the e~se. he ~ heid the hearing himself and then refer the case ti a superior clmmander fer appropriate dispcsition, Ir he may refer the entire matter with apprepriate rec~endations Withlut the hearing. If a hearing is held a summary trans­cript ef all inflrmatiln'presented at the hearing, er a Clpy If the replrt If any fact-finding body, shall be flrwarded with such a referral. The superior cemmander receiving such a referral will provide the effender with another opportunity to demand trial before impesing punishment under Article 15. The Unit Punishment Balk (NA1.1MC Irl32-PD) will centain a nltaUen signed by the effender that he dees not demand trial. The accused shall be notified pers.nal~ or in writing as seen as practicable If the punishment awarded by the superior c«mmander. The accused shall be permitted tl eee and reply te any papers Ir dlcuments whjch are in the hands If the hearing Ifficer and upen which punishment may be based. (See chapter nVI, MeMJ 1969, ReVised). 

30e3 ENLISTED 'PUNISHMENTS 

1. Clmmanding e£fieers defined in paragraph 1450.2J Marine Cerp1J Manual, have authlrity te reduce enlisted men tl the next inferilr grade enly. NI cemmanding Ifficer, hewever, m~.ffect a reductiln in grade upen enlisted persons in the grade If E-6 and above as nenjudicial punishment. 
2. Clrrectienal custedy will not be awarded in the clmbat envirenment until a suitable facility 1s approved by thi8 headquarters. 

3004 OFFICEtl PUNISHMENTS 

1. Any cQmmanding efficer may implse acimonit11n Ir reprimand, and reatric­tien te specified li~ita with Ir Withlut suspension frlm duty, ter net mIre than 15 days upon an efficer. A command1ng Ifficer If the rank .t 
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3. Records of punishment awarded will be made on the current NAVMC 10132-PD in accordance with the provisions of Chapter XXVI, MCM, 1969, and MCO
P5000.3, MARCORPERSMAN, paragraphs 7002 and 15086. This form will con-tain & signed statement indicating that the individual does not demandtrial by court-martial and will accept non-judicial punishment.

4. An informal record of the office hours proceedings must be maintained.This may be prepared by the officer conducting the hearing or by any oneat his direction. The record will be maintained as an aid for the com-
mander in furnishing the information required to higher authority on
appeal (section 0306.2 of the JAG Manual), or for use in answering
correspendence relative to the proceedings which may originate from out-side the command. The record may be handwritten memerandum, summationor verbatim testimony recorded on dictabelts or tape. The record as main-tained should be sufficient to enable the commander or his successor toreconstruct the proceedings with fairness and accuracy. It may be main-tained on the reverse side of the Unit Punishment Book page (NAVMC 10132-
PD) being utilized.

5. If a commanding officer determines that his authority under Article
15 is insufficient to make a proper disposition of the case. he may holdthe hearing himself and then refer the case to a superior commander for
appropriate disposition, or he may refer the entire matter with apprepriaterecommendations without the hearing. If a hearing is held a summary trans-cript of all information presented at the hearing, or a copy of the reportof any fact-finding body, shall be forwarded with such a referral. Thesuperior commander receiving such a referral will provide the offender withanother opportunity to demand trial before imposing punishment under Article
15. The Unit Punishment Book (NAVMC 1(132-PD) will contain a notation
signed by the offender that he does not demand trial. The accused shall benotified personally or in writing as seen as practicable of the punishmentawarded by the superior commander. The accused shall be permitted to seeand reply to any papers or documents which are in the hands of the hearingofficer and upon which punishment may be based. (See chapter XXVI, MCM,1969, Revised).

3003 ENLISTED PUNISHMENTS

1. Commanding officers defined in paragraph 1450.2, Marine Corps Manual,have authority to reduce enlisted men to the next inferier grade only.No commanding officer, however, may effect a reduction in grade uponenlisted persons in the grade of E-6 and above as nonjudicial punishment.
2. Correctional custody will not be awarded in the combat environmentuntil a suitable facility is approved by this headquarters.

3004 OFFICER PUNISHMENTS

1. Any commanding officer may impose admonition or reprimand, and restric-tion to specified limits with or without suspension from duty, for netmore than 15 days upon an officer. A commanding officer of the rank of
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major or above may impese restriction for 30 days in addition to 
admonition or reprimand. All other authorized .ffieer-punishment ~t 
be administored by the Commanding General. 

2 • Admon! tion or reprimand awarded as punishlllent in cases or an ~fficer 
muet be accomplished by a letter of censure in accordance with the 
instructions contained in soetten CIOl and 0102, JAG Manual. 

3. This section does net apply if non-punitive measures are intended or 
uti1i.ed. (See paragraph 128c, MUM, 1969). 

3005 SUSPENSION, MITIGATION AND REMIS 01 ON 

1. The powors or the .fficer administering nonjudicial punishment, or 
his luceesser as defined in section OlOlh, JAG Manual, to suspend, 
mitigate, remit or set aside, are enumerated in paragraph 134, HeM, 1969 
(Rev). When a person is transferred te anether unit, the receiving cemmandirg 
officer and his successor may exercise these same powers. Section OlOlj, 
JAG Manual. 

2. U.e of the suspension power after punishment has been awarded is an 
excellent rehabilitation device. It may be u.ed at the time punishment 
is awarded or after a portion or the punishment has been served. (See 
paragraph 134, MeM, 1969. 

3006 APPEALS 

1. The instructions relating to appeals or nonjudicial punishmentl 
contained in paragraph 135, HeM, 1969, are amplified in sectien 010lt, 
JAG Manual, and the ro1lowing paragraphs. 

2. !ny commanding officer Who receives and will act on an appeal or a 
nonjudicial punishment tmpo •• d by a subordinate commanding officer and 
in which a review by an of ticer-lawyer il either required by Article 15, 
UCMJ (where the puni8hment 18 arrest in quarters for more than 7 days, 
correctional cuetedy for more than 7 d~, forfeiture of pay tor more 
than 7 days, reduction in grade, extra duties for more than 14 days), 
or desired by the recipient of the appeal, will forward the case directly 
to the ~taff Judge Advocate rer legal opini.n. The cerrespendence 
required in such cases include~ the folIeving. (An original and one copy 
are required) . 

a. The aCCUIedls letter t. the cODD1landing officer appealing the 
punishment, including a~ enclosures theret.. Although net required, an 
accused should be enc.uraged t. 8It forth fully and specifically hi8 
complaint regarding the punishment, state the reason(s) he feel. the 
punishment ia unjust or di8proportionate, and to d.cument his appeal by 
the statements of additienal witnesse., etc., When hil guilt or 
innocence is in issue. 
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major or above may impose restriction for 30 days in addition to
admonitien or reprimand. All other authorized efficer-punishment must
be administered by the Commanding General.

2. Admonition or reprimand awarded as punishment in cases of an officer
must be accomplished by a letter of censure in accordance with the
instructions contained in section 0101 and 0102, JAG Manual.

3. This section dees not apply if non-punitive measures are intended or
utilised. (See paragraph 128c, MCM, 1969).

3005 SUSPENSION, MITIGATION AND REMISSION

1. The powers of the officer administering nonjudicial punishment, or
his successor as defined in section C101h, JAG Manual, to suspend,
mitigate, remit or set aside, are enumerated in paragraph 134, MCM, 1969
(Rev). When a person is transferred to another unit, the receiving commanding
officer and his successor may exercise these same powers. Section 0101j,
JAG Manual.

2. Use of the suspension power after punishment has been awarded is an
excellent rehabilitation device. It may be used at the time punishment
is awarded or after a portion of the punishment has been served. (See
paragraph 134, MCM, 1969.

3006 APPEALS

1. The instructions relating to appeals of nonjudicial punishments
contained in paragraph 135, MCM, 1969, are amplified in section 0101f,
JAG Manual, and the following paragraphs.

2. Any commanding officer who receives and will act on an appeal of a
nonjudicial punishment imposed by a suberdinate commanding officer and
in which a review by an efficer-lawyer is either required by Article 15,
UCMJ (where the punishment is arrest in quarters for more than 7 days,
correctional custody for more than 7 days, forfeiture of pay for more
than 7 days, reduction in grade, extra duties for more than 14 days),
or desired by the recipient of the appeal, will forward the case directly
to the Staff Judge Advocate for legal epinion. The correspendence
required in such cases includes the following. (An original and one copy
are required)

a. The accused's letter to the commanding officer appealing the
punishment, including any enclosures thereto. Although not required, an
accused should be encouraged to set forth fully and specifically his
complaint regarding the punishment, state the reason (s) he feels the
punishment is unjust or disprepertienate, and to document his appeal by
the statements of additional witnesses, etc., when his guilt or
innocence is in issue.
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b. The endorsemenb thereen by intermediate cermnanding efficers. 
The endersement by the e~ding efficer whe impesed the punishment adds, 
as enoleBures J the material necessary te complete the required "package". 
snould the accused raise issues whicb are not ful~ treated in the 
written summary of the "impartial hearing" er investigative repert, all 
available factual matter pertaining to the iasue sheuld be included in 
the endorsement and if appropriate enclosures thereto. 

c. A written summary of the "impartial hearing" er a copy of the re­
pert ef the court er inquiry or ether fact-finding body which may be con­
nected with the case. 

d. The Unit Punishment Bo.k sheet (NAVMe l0132-PD (Rev. 9-63» per­
taining te the cale, if applicable. 

e. The accuaed '. SRB or OQR. 

). Appeals of nonjudicial punishment Which must be adjudicated, because 
ef the level at which punishment was imposed, by the Oe~~anding General, 
1st Marine DiVisien (Rein), FMF, ether cemmands, er an authority superier 
to thil O.wwand, will be ferwarded te er Via this Headquarters and will 
consist or the .ame package eutlined above for cases where review by a 
Judge Advocate is required or desired by the recipient of the appeal • 
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b. The endersements thereon by intermediate commanding officers.
The endersement by the commanding officer who imposed the punishment adds,
as enclosures, the material necessary to complete the required "package".
Should the accused raise issues which are not fully treated in the
written summary of the "impartial hearing" or investigative repert, all
available factual matter pertaining to the issue should be included in
the endorsement and if appropriate enclosures thereto.

C. A written summary of the "impartial hearing" or a copy of the re-
port of the court of inquiry or other fact-finding body which may be con-
nected with the case.

d. The Unit Punishment Book sheet (NAVMC 10132-PD (Rev. 9-63)) per-
taining to the case, if applicable.

e. The accused's SRB or OQR.

3. Appeals of nonjudicial punishment which must be adjudicated, because
of the level at which punishment was imposed, by the Commanding General,
1st Marine Division (Rein), FMF, other commands, or an authority superior
to this Command, will be forwarded to or via this Headquarters and will
consist of the same package outlined above for cases where review by a
Judge Advocate is required or desired by the recipient of the appeal.
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SOP :rnR LmAL HATTERS 

CHAPTER 4 

COURTs-MARTIAL 

4001 BASIC POLICIES 

1. Convening authorities will refer charges to the lowest court that 
has the power to adjudge an appropriate and adequate sentence. 

2. .A person who has been tried in a domestic or foreit11 court, whether 
convicted or acquitted, or whose case bas been adjudicated by juvenile 
court authOrities, shall not be tried by court-martial nor awarded non­
judicial punishment for the same act or acts, except as provided tor in 
JAG MKnual seC8. U10l(b)(~) and 0107(e). 

3. It a case involves both naval and civilian personnel, and the 
civilian is subject to criminal prosecution in the Federal Courts tor 
telonies arising out of the same transaction, the naval personnel shall 
not be brought to trial by court-martial without prior reference and 
approval of the Canmandant ot the Marine Corps. 

4002 APPOIN'lMENT OF COURTS-MARTIAL 

1. Camnanding Officenot all re~meut8, battalions, and certain specif­
ically designated separate companies, have authority to convene special 
and summary courts-martial pursuant to the Code, MCK, 1969, and JAG Manual 
section 0103. 

2. It is desirable that summary courts-martial and presidents ot special 
courts-martial be of field grade rank; however, if such are not available, 
convening authorities should, whenever practicable, ensure that suaaar,y 
courts-martial, and at least two members ot each special court-martial, are 
of the rank of captain in the Marine Corps or lieutenant in the Uav:y. 

4003 ESTABLISHMENT OF LEGAL SERVICES FUR SPECIAL COURl'MARTIAL CONVENING 
A.UTHORITIES 

1. Etfective 1 August 1969, the Military Justice Act ot 1968 requires 
that counsel certified in accordance with Article 27b, Unifo~ Code of 
Military Justice, be made aTailable to represent an accused before special 
courts-martial, unless one can not be obtained due to physical conditions 
or military exigencies. It qualitied counsel 1S not available, a bad 
conduct discharge ~ not be awarded. 

2. In addition, the act provides for a military judge certified in 
accordance with Article 26, Un1ro~ Code ot Military Justioe, at epecial 
courts-martial. Be will act as the presiding officer ot the court-
martial and will rule tinally on all challenges and 1nterlocutory questions, 
except for mental responsibility of the accU8ed at the time ot the otfense. 
The accused JDa7 request trial by an appointed ail1 ta17 judge alone. Such 
requests will normally be granted. 
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CHAPTER 4

COURTS-MARTIAL

4001 BASIC POLICIES

1. Convening authorities will refer charges to the lowest court that
has the power to adjudge an appropriate and adequate sentence.

2. A person who has been tried in a domestic or foreign court, whether
convicted or acquitted, or whose case has been adjudicated by juvenile
court authorities, shall not be tried by court-martial nor awarded non-

judicial punishment for the same act or acts, except as provided for in
JAG Manual secs. 0101 (b) (2) and 0107(e).

3. If a case involves both naval and civilian personnel, and the
civilian is subject to criminal prosecution in the Federal Courts for
felonies arising out of the same transaction, the naval personnel shall
not be brought to trial by court-martial without prior reference and

approval of the Commandant of the Marine Corps.

4002 APPOINTMENT OF COURTS-MARTIAL

1. Commanding Officersof all regiments, battalions, and certain specif-
ically designated separate companies, have authority to convene special
and summary courts-martial pursuant to the Code, MCM, 1969, and JAG Manual
section 0103.

2. It is desirable that summary courts-martial and presidents of special
courts-martial be of field grade rank; however, if such are not available,
convening authorities should, whenever practicable, ensure that summary
courts-martial, and at least two members of each special court-martial, are
of the rank of captain in the Marine Corps or lieutenant in the Navy.

4003 ESTABLISHMENT OF LEGAL SERVICES FOR SPECIAL COURT MARTIAL CONVENING
AUTHORITIES

1. Effective 1 August 1969, the Military Justice Act of 1968 requires
that counsel certified in accordance with Article 27b, Uniform Code of

Military Justice, be made available to represent an accused before special
courts-martial, unless one can not be obtained due to physical conditions
or military exigencies. If qualified counsel 18 not available, a bad
conduct discharge may not be awarded.

2. In addition, the act provides for a military judge certified in
accordance with Article 26, Uniform Code of Military Justice, at special
courts-martial. He will act as the presiding officer of the court-
martial and will rule finally on all challenges and interlocutory questions,
except for mental responsibility of the accused at the time of the offense.
The accused may request trial by an appointed military judge alone. Such

requests will normally be granted.
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,3. In view ot the posture ot this Division, with thirty-rOlr special 
court-martial convening authorities spread over a large TiOR, and the 
ltmited ava11ab11ity ot judge advocate!, it iB considered necessar.y to 
centralise the trial ot special courts-martial and the voluminous related 
administrative action. AccordinglY, the establishment of a ·County Court 
House" trial system at Division Headquarters 121 required to ensure cam­
pliance with reference (a) and obtain effective utilization ot judge 
advocates with maximum service to oonvening author1ties. This system will 
relieve commanders ot a s1gn1ticant administrative burden without usurping 
&n1 ot their prerogat1ves. The legal officer of each organization however 
will have gr~at,j.y increased responsibilities under this system since there . 
will be no counsel appointed from the units. 

4. The Statt Jucige Advocate shall. 

a. Provide a military judge and a cert1tied trial and defense 
counsel tor all epecial courts-martial. 

b. Provide courtroom facilities, counsel and legal administrative 
and reporter Bervices to special court-martial convening authorities. 

c. Provide an administrative section within the Otfice of the Staff 
Judge Advocate that will accomplish the following: 

(1) Prepare and type charge sheets (DD45H) 

(2) Prepare the court-martial appoint1ng order for the signature 
of the requesting conven1ng authority, utilizing as member~ ofticer. made 
available for that purpose from various Divis10n organizationa, or otficers 
from the convenUlg author1ty's camnand. It is emphasized that the appoint­
ment ot court members is the personal responsibility ot each convening 
author! ty. The utilization of court members trom other commands is optional, 
not mandatory. However, trials will normally be conducted at Division 
Headquarters. 

(3) Cause authentication of the record of trial and arrange tor 
deliver,y ot the record to the convening authority for his action. 

(~) Prepare the conventnc authority's action as directed by the 
convening authority. 

(S) Prepare the court-martial order, when appropriate. 

(6) Provide the torms appended as enclosure (1) to convening 
authorities. 

5. The Usllltant Chiet of Statt 0-1, will levy quotas on organizatlon& 
within close proximity to the Division Command Post to provide tor a total 
or 15 court ullbers, three ot whom will be tield grade otficer. It is 
contemplated that such members will be divided into three courts, each ot 
which usually will sit two da,.. per week. It i& fUrther contemplated 
that members will aerTe tor approximately two months. 
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3. In view of the posture of this Division, with thirty-four special
court-martial convening authorities spread over a large TAOR, and the
limited availability of judge advocates, it is considered necessary to
centralize the trial of special courts-martial and the voluminous related
administrative action. Accordingly, the establishment of a "County Court
House" trial system at Division Headquarters is required to ensure com-
pliance with reference (a) and obtain effective utilization of judge
advocates with maximum service to convening authorities. This system will
relieve commanders of & significant administrative burden without usurping
any of their prerogatives. The legal officer of each organization however
will have greatly increased responsibilities under this system since there
will be no counsel appointed from the units.

4. The Staff Judge Advocate shall:

a. Provide a military judge and a certified trial and defense
counsel for all special courts-martial.

b. Provide courtroom facilities, counsel and legal administrative
and reporter services to special court-martial convening authorities.

C. Provide an administrative section within the Office of the Staff
Judge Advocate that will accomplish the following:

(1) Prepare and type charge sheets (DD458)

(2) Prepare the court-martial appointing order for the signature
of the requesting convening authority, utilizing as members, officers made
available for that purpose from various Division organizations, or officers
from the convening authority's command. It is emphasized that the appoint-
ment of court members is the personal responsibility of each convening
authority. The utilization of court members from other commands is optional,
not mandatory. However, trials will normally be conducted at Division
Headquarters.

(3) Cause authentication of the record of trial and arrange for
delivery of the record to the convening authority for his action.

(4) Prepare the convening authority's action as directed by the
convening authority.

(5) Prepare the court-martial order, when appropriate.

(6) Provide the forms appended as enclosure (1) to convening
authorities.

5. The Assistant Chief of Staff G-1, will levy quotas on organizations
within close proximity to the Division Command Post to provide for a total
of 15 court members, three of whom will be field grade officer. It is
contemplated that such members will be divided into three courts, each of
which usually will sit two days per week. It 18 further contemplated
that members will serve for approximately two months.
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6. Special Oourt-Martial convening authorities will request legal 
services and facilities from the Office of the Staff Judge Advocate, 
utilizing the forms and procedures outlined in paragraph 4004 below. 

7. The legal officer of each orgainzation will maintain close 
liaison wi th the Staff Judge !dvocate. In addition to hi.s regular 
duties as legal officer, he will serve as the poi~t of contact Within 
his unit for lawyer trial and defense counsel. He will coordinate 

arrangements for the presence at trial and pretrial interviews of 
witnesses and the accused when requested by lawyer counsel. 

4004 FOl~c AND PROCEDURE::: FO,~ REQUE~TING LEGAL rERVICES 

1. .lPnndix .A.: This form is to be utilized when requesting that chargee 
be dra . ed. '!he preliminary inquiry and service record book must be in­
cluded as enolosures. Upon receipt of this fOrM l with enclosures, charges 
(if appropriate) will be drafted. A charge sheet (DD 458) will be complet­
ed within the Office of the Staff Judge Advocate, and appropriate charges 
will be sworn to before returning the charge sheet to the requesting organ­
iZation. This form will also be utilized when returning charge sheets to 
the Office of the Staff Judge Advocate after the convening authority has 
referreci the charges for trial by special court-martial. 

2. ApperxU.,x B: Preliminary Inquiry Report. This form is to be completed 
and appended as an enclosure when requesting that appropriate charges 
be drafted. The necessity for thoroughness cannot be overemphasized. 
statements need not be typed, if they are legibel. In all eases the 
original statements must be retained on file, if not forwarded. Charges 
will be drafted and initial preparation of a ease by counsel will be 
returned to the com':and with the charges. If the charges are 5ubsequently 
referred to trial by special court-martial, the preliminary inquiry must 
again be forwarded to the Office of the Staff Judge Advocate for use by 
counsel. 

3. Appendix 0: This form will be utilized in transmitting sworn charge 
sheets~ack to the unit. The service reoord book and preliminary inquiry 
report will be enclo.ures. 

4. .lPkindiX Ds This form will be completed by the trhl counsel innediatell' 
after a1 to inform the conventng authority of the results of trial. 
A copy will also be sent to the III Marine Amphibious Force Brig by the 
Office of the Staff Judge Advocate if the aocused is confined. 

5. APtendix E: This form will be utilized to transmit the completed am 
authen ieated record of trial to the convening authority for his action. 
By endorsement on this form the oonvening authority may state the action 
he wishes to take. Upon return of the first endorsement, the Office of 
the Staff Judge Advocate will draft the convening authorityls action. 
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6. Special Court-Martial convening authorities will request legal
services and facilities from the Office of the Staff Judge Advocate,
utilizing the forms and procedures outlined in paragraph 4004 below.

7. The legal officer of each orgainzation will maintain close
liaison with the Staff Judge Advocate. In addition to his regular
duties as legal officer, he will serve as the point of contact within
his unit for lawyer trial and defense counsel. He will coordinate
arrangements for the presence at trial and pretrial interviews of
witnesses and the accused when requested by lawyer counsel.

4004 FORMS AND PROCEDURES FOR REQUESTING LEGAL SERVICES

1. Appendix A: This form is to be utilized when requesting that charges
be drafted. The preliminary inquiry and service record book must be in-
cluded as enclosures. Upon receipt of this form, with enclosures, charges
(if appropriate) will be drafted. A charge sheet (DD 458) will be complet-
ed within the Office of the Staff Judge Advocate, and appropriate charges
will be sworn to before returning the charge sheet to the requesting organ-
ization. This form will also be utilized when returning charge sheets to
the Office of the Staff Judge Advocate after the convening authority has
referred the charges for trial by special court-martial.

2. Appendix B: Preliminary Inquiry Report. This form is to be completed
and appended as an enclosure when requesting that appropriate charges
be drafted. The necessity for thoroughness cannot be overemphasized.
Statements need not be typed, if they are legibel. In all cases the
original statements must be retained on file, if not forwarded. Charges
will be drafted and initial preparation of a case by counsel will be
returned to the com and with the charges. If the charges are subsequently
referred to trial by special court-martial, the preliminary inquiry must
again be forwarded to the Office of the Staff Judge Advocate for use by
counsel.

3. Appendix C: This form will be utilized in transmitting sworn charge
sheets back to the unit. The service record book and preliminary inquiry
report will be enclosures.

4. Appendix D: This form will be completed by the trial counsel immediately
after trial to inform the convening authority of the results of trial.
A copy will also be sent to the III Marine Amphibious Force Brig by the
Office of the Staff Judge Advocate if the accused is confined.

5. Appendix E: This form will be utilized to transmit the completed and
authenticated record of trial to the convening authority for his action.
By endorsement on this form the convening authority may state the action
he wishes to take. Upon return of the first endorsement, the Office of
the Staff Judge Advocate will draft the convening authority's action.
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6. ~.adix l"s This tOl'll will be utilised. to return the reoord ot trial 
vith hi cony_ins autbori tyl a action, for dpatUl"8. If .. covt-ll&rtial 
order i., neCe.,H17, it w111 a180 be returned tor e1gnatve. .Attar t,he 
cCIlven1ng authori t7 a1pe hie act.ion, "t.be oo.plated ncord ot trial vill 
be 1000arded to the Ollice 01 t be Start Judge Adyocate lor reno 111 
accordance nth Article 6$, UD1tora Code at )l111ta17 tluetice. 

7. Appeod.1x 01 no. Chart. 
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6. Appendix F: This form will be utilised to return the record of trial
with the convening authority's action, for signature. If a court-Martial
order is necessary, it will also be returned for signature. After the
convening authority signs his action, the completed record of trial will
be forwarded to the Office of t he Staff Judge Advocate for review in
accordance with Article 65, Uniform Code of Military Justice.

7. Appendix G: Flow Chart.
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lDU sal., /1-1., 

BIlDIIQ 

AddreS., Rep17 to 

11'., ConaDd1 nc Ott1cer 
1'01 OanrIumdiDs OeDeNl, let MariM DiriaiCll (ReiD), PU (Attan Staft 

Jmge Advocate) 

Subj I Request tor Legal Samce'J ca.e at Private ftr8t Cla8. Jom T. 
001, 000 00 00/0000, USMO 

Betl (a) Legal SOP 

blt (1) Prel1a1r1a17 Inqui17 
(2) SRB ot SHM 

1. Ia accordance with reterenCI (a), 1t is requs8ted that legal alN1cea 
U indicated below be prov1dlch 

a. USI ttli. paragraph tor initial request. 

( ) Drafting of appropr1atAt charges and specl.ficat1C1l., it aDJ, 
bued OIl prel1ainar.r inqui17, enclo.ur. (1), _d preparation ot charge 
.helt (DD 458). 

b. U •• this paragraph when returning cc:.plewd charge ahelta. 

( ) ProYide 1«w,rer counsel tor the subject accused and the Govern­
.ent, and proTide zepallter and adm1n1.tratlve .'Niae.. Charge .he.t reter­
ring subjlot tor trial b7 speclal court-aart1aJ. :1.8 attacbld. 

SIGmtJRI 
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1DIV 5817/1-17

HEADING

Address Reply to

From: Commanding Officer
Commanding General, 1st Marine Division (Rein), FMF (Attn: StaffTo:
Judge Advocate)

Subj: Request for Legal Services; case of Private First Class John T.

DOE, 000 00 00/0000, USMC

(a) Legal SOPRef:

Encl: (1) Preliminary Inquiry
(2) SRB of SNM

1. In accordance with reference (a), it is requested that legal services
as indicated below be provided:

a. Use this paragraph for initial request.

( ) Drafting of appropriate charges and specifications, if any,
based on preliminary inquiry, enclosure (1), and preparation of charge
sheet (DD 458).

b. Use this paragraph when returning completed charge sheets.

( ) Provide lawyer counsel for the subject acoused and the Govern-
ment, and provide repotter and administrative services. Charge sheet refer-
ring subject for trial by special court-martial is attached.

SIGNATURE

Appendix A

4-6A

6

DECLASSIFIED



lDIV 5811/2-17 

Date: 

DECLASSIFIED 

PRELIMINARY INQUIRY REPORT 
(Par. 32(b), MOM, 1969) 

Preltminary Inquir.y Otticer/NCO 
Suspected person (8) I 
Suspected ottense(a): 

WI 'mESSES 

(Attached signed, written statements) 

LOCATION 
(combat base, 

4004 

NAME RANK OBGANlZATION PHONE NO. field, etc.) RTD EAS 

--------------------------------------------------.------------------------

( ) Attached 
( ) None made 
( ) Not presently available 

OID REPORT(S) 

LIST OF REAL EVIDENCE 
(Gun, knife, marijuana, etc. Do not enclose) 

SIGfUTURE 
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1DIV 5817/2-17

PRELIMINARY INQUIRY REPORT
(Par. 32(b), MCM, 1969)

Date:
Preliminary Inquiry Officer/NCO
Suspected person (8):

Suspected offense (s):

WITNESSES

(Attached signed, written statements)

LOCATION
(combat base,

NAME RANK ORGANIZATION PHONE NO. field, etc.) RTD EAS

CID REPORT(S)

Attached

( ) None made
( ) Not presently available

LIST OF REAL EVIDENCE
(Gun, knife, marijuana, etc. Do not enclose)

REMARKS

SIGNATURE

Appendix B
4-7
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lDIV SH17/3-17 

DECLASSIFIED 

omCK or mE STAJr JUDGE mvocm 
let Marin. Div1l1on (lein), JMl' 

FPO, San Iranciaco, California 96602 

Froal Legal AdII11n1atratiTe Officer 
TOI Commanding Officer, 

Subj: U1eged or.t'ensea J case ot 

Reta Yr 1tr 

lno11 (1) Chal'ge Iheet; cu. ot 8nJ1l 
(2) SRB ot IDIl 
(3) Pre11m1na17 Inqu117 apt 

171 
,814 

1. Ae requested in reterence (a), enci10BUre (1) hal been prepared aDd 
i8 lubllitted for your, cOll8ideratiClQ and appropriate action. 

2. !h. service record book ot tile lubject named Marine and the pre11m-
1nar7 inqu117 are returned all enololure (2) aDd (3). 

3. Should the cale be reterred tor trial by epecial court~t1al, it 
is lugge.ted that it be referred tc the court apPOinted by your appoint1nc 
order serial • 

SIGNATURE 

J.ppend1x C 
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1DIV 5817/3-17

OFFICE OF THE STAFF JUDGE ADVOCATE
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

17/
5814

From: Legal Administrative Officer
To: Commanding Officer,

Subj: Alleged offenses; case of

Ref: Yr 1tr

Encl: (1) Charge sheet; case of snm
(2) SRB of anm
(3) Preliminary Inquiry Rpt

1. As requested in reference (a), enclosure (1) has been prepared and
is submitted for your consideration and appropriate action.

2. The service record book of the subject named Marine and the prelim-
inary inquiry are returned as enclosure (2) and (3).

3. Should the case be referred for trial by special court martial, it
is suggested that it be referred to the court appointed by your appointing
order serial .

SIGNATURE

Appendix C
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omCK OF 'mE STAFF JUDOI JDVOC1m 
let Marine D1T1.ion (1lein), !MJI' 

PPO, San Pranclsco, California 96602 

Fraas Trial COUDlel 
TOl Oommanding Officer, 

Subj' Specl al Oourt-Hartlal; case of 

Ref. (a) Yr SpCK Convening Order 
(b) MOM, 1969, Par 44(,) 

17/ 
5t!1h 

4004 

1. On thll date, the subject lIlUlb.r of your co.uDd val tried by 
apeclal court~ial convened pursuant to the author1t,y of reference 
(a) alter haTing been referred for trial b1 1OU. 

2. Pursuan t to reference (b), you are hereb;y notified ot the result. ot 
the trial. 

CHARGE (8) I 

STICLI(S) 

SENTENCEs 

PUNISHMENT 

onon iii.a:: v/o cOiif. 
Lductlo1\ 

SPECIFICATION(S) PLEAS - lI'IHDINGS 

). Upon authentioation of the reoord of trial, it viII be submitted to 
;you tor action. 

Cop;y tOI 
BrigO, nI MU Brig (if confinement adjuc1ged) 

Appendix D 
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OFFICE OF THE STAFF JUDGE ADVOCATE
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

17/
5814

From: Trial Counsel
Commanding Officer,To:

Subj: Special Court-Martial; case of

(a) Yr SpCM Convening OrderRef:
(b) MCM, 1969, Par 44(e)

1. On this date, the subject member of your command was tried by
special court-martial convened pursuant to the authority of reference
(a) after having been referred for trial by you.

2. Pursuant to reference (b), you are hereby notified of the result of
the trial.

CHARGE(S):

ARTICLE(S) SPECIFICATION(S) PLEAS FINDINGS

SENTENCE:

PUNISHMENT

Bad Conduct Discharge
Confinement/hard labor
Restriction
Hard Labor w/o conf.
Forfeiture
Reduction
Other

3. Upon authentication of the record of trial, it will be submitted to
you for action.

Copy to:

BrigO, III MAF Brig (if confinement adjudged)

Appendix D
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lDIV 5817/6-17 

Fran: 
To: 

Subj: 

Ref: 

Encl: 

OFFICE OF mE STAFF JUDGE ADVOC.lTE 
let Marine D1 vision (Rein), PMF 

FPO, San Francisco., California 96602 

Legal Admdn1strative Officer 
Commanding Officer, 

Special Court-Martial; case of 

<a) TO's ltr 

(1) Record of trial in subj case 

17/ 
5814 

1. Reference <a) advised you of the results of the trial in the subject 
case. 

2. Enclosure (1) is submitted for your review. Upon notification in the 
first endorsement hereon of the action you desire to take, the 
Administrative Section will prepare a convening authority's action (and 
court-martial order) for you. 

---------------------------------------------------------------------------

FIRST mOORSl!21ENT 

From: Commanding Ofr-ieer 

17/ 
5814 

to: ·Legal Administrative Officer, 1st Marine Division (Rein), na ,. . 

1. Enclosure (1) is returned. 

2. My action as convening authority is as follows: 

Appendix E 
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1DIV 5817/6-17

OFFICE OF THE STAFF JUDGE ADVOCATE
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

17/
5814

From: Legal Administrative Officer
Commanding Officer,To:

Subj: Special Court-Martial; case of

(a) TC's ltrRef:

Encl: (1) Record of trial in subj case

1. Reference (a) advised you of the results of the trial in the subject
case.

2. Enclosure (1) is submitted for your review. Upon notification in the
first endorsement hereon of the action you desire to take, the
Administrative Section will prepare a convening authority's action (and
court-martial order) for you.

17/
5814

FIRST ENDORSEMENT

From: Commanding Officer
.Legal Administrative Officer, 1st Marine Division (Rein), FMFTo:

1. Enclosure (1) is returned.

2. My action as convening authority is as follows:

Appendix E
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Frau 
Tot 

Subj: 

Ret: 

Encl: 

DECLASSIFIED 

orne! or 'DIE STAFF JUDGE ADVOCATE 
18t Harine Divisim (Rein), JMF 

r:ro, San hano1eoo, Calitornia 96602 

Legal Administrative Otticer 
Caamanding Otficer, 

Special Court-MartialJ case ot 

(a) UOMJ, Art 65 

(1) Record ot trial in subj oase 

171 
S814 

4004 

1. Enclosure (1) is returned nth the connning authority's aotion and 
court-martial order prepared a8 directed by you •. 

2. A.tter execution ot the convening authori t;r'. action (and the court­
martial order) you should return enclosure (1) -$0 the CCIIIlUIlding General, 
let Harine Division (Rein), lIMF (Attn: Stat! Judge Advocate) for review 
pursuant to reference (a). 

FIRST ~DORSJl)IEN T 

FrOil J CCIIIIIland1ng Otticer, 
TOI Statt Judge .Advocate 

SIGNATURE 

171 
5ts14 

1. Returned tor review in accordance with Article 65(c), Unitorm Code ot 
Military Justice. 

SIGNATURE 

Appendix r 
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1DIV 5817/5-17

OFFICE OF THE STAFF JUDGE ADVOCATE
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602

17/
5814

From: Legal Administrative Officer
To: Commanding Officer,

Subj: Special Court-Martial; case of

(a) UCMJ, Art 65Ref:

Encl: (1) Record of trial in subj case

1. Enclosure (1) is returned with the convening authority's action and
court-martial order prepared as directed by you.

2. After execution of the convening authority's action (and the court-
martial order) you should return enclosure (1) to the Commanding General,
1st Marine Division (Rein), FMF (Attn: Staff Judge Advocate) for review
pursuant to reference (a).

SIGNATURE

17/
5814

FIRST ENDORSEMENT

From: Commanding Officer,
Staff Judge AdvocateTo:

1. Returned for review in accordance with Article 65(c), Uniform Code of
Military Justice.

SIGNATURE

Appendix F
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4005 PERSONNEL OF GENERAL COORTS-MARTIAL 

1. Officers who are appointed as members of General Courts-MArtial are 
notified of their appointment by a copy of the convening order. Once 
appointed l court members may only be excused with the eXpreSE\ personal 
permission ot the Commanding General. Once a case has been referred to 
a particular court tor trial, a member can only be excused for good and 
sufficient reasons, not including routine duties or leave, until that 
case has been completed. Accordingly, requests to be relieved from 
court-martial duties or to be excused for any case or period of time should 
be made in writing to this Command (Attn: Staff Judge Advocate) and 
lIuff'iciently 1n advance to parmi t consideration by the Commanding 
General at his convenience. ~en the absence ill the result of orders 
(TAD, etc.) issued by this Headquarters, the member will immediately 
notify the Staff Judge Advocate or Deputy Staff Judge Advocate by tele­
phone of the reoeipt of such orders. 

2. Court members will be not1 tied by telephone by the trial counsel of 
the court of the date and hour oases have been scheduled. 

4-13 
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4005 PERSONNEL OF GENERAL COURTS-MARTIAL

1. Officers who are appointed as members of General Courts-Martial are
notified of their appointment by a copy of the convening order. Once
appointed, court members may only be excused with the express personal
permission of the Commanding General. Once a case has been referred to
& particular court for trial, a member can only be excused for good and
sufficient reasons, not including routine duties or leave, until that
case has been completed. Accordingly, requests to be relieved from
court-martial duties or to be excused for any case or period of time should
be made in writing to this Command (Attn: Staff Judge Advocate) and
sufficiently in advance to permit consideration by the Commanding
General at his convenience. When the absence is the result of orders
(TAD, etc.) issued by this Headquarters, the member will immediately
notify the Staff Judge Advocate or Deputy Staff Judge Advocate by tele-
phone of the receipt of such orders.

2. Court members will be notified by telephone by the trial counsel of
the court of the date and hour cases have been scheduled.

4-13

6

DECLASSIFIED



DECLASSIFIED 

soP FOR LEGAL MATTERS 

CHAPTER 5 

POST-TRIAL PROOEIHJRFS 

Paragraph 

,OCl Action Upon Conclusion of Trial •••••••••••••••••••••••••••••••• ;-) 

5002 Convening Authorit7's Action (~e Paragraph 6006 This SOP) ••••• 5-) 

,00) Maximum Processing Time for Courts-Martial ••••••••••••••••••••• ,-4 
;004 Forwarding of the Reoord of Trial •••••••••••.•••••••••••••••••• 5-5 

5oc5 Publication (Announcement) of Results of Trial ••••••••••••••••• 5-6 

5006 Vacation ot Suspensions of Court-Martial Sentences ••••••••••••• , .. 6 

5007 Final Action in Bad Oonduct Discharge Oa8e8 •••••••••••••••••••• 5-8 

,008 Residual ClemenC)"' .•.•.•.••.•..•....•••••..•.•••.••••••••••••••• .5-9 
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SOP FOR LEGAL MATTERS

CHAPTER 5

POST-TRIAL PROCEDURES

Paragraph Page

5001 Action Upon Conclusion of Trial 5-3

5002 Convening Authority's Action (See Paragraph 6006 This SOP) 5-3

5003 Maximum Processing Time for Courts-Martial 5-4

5004 Forwarding of the Record of Trial 5-5

5005 Publication (Announcement) of Results of Trial 5-6

5006 Vacation of Suspensions of Court-Martial Sentences 5-6

5007 Final Action in Bad Conduct Discharge Cases 5-8

5008 Residual Clemency 5-9
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SOP FOR L!IOAL MA'l'TEBS 

CHAPTER 5 

POST-TRIAL P.lOOEDURES 

SOOl ACTION UPON CONCLUSION OF TRIAL 

1. Trial Counsel. The trial oounsel of a court-martial ehall, immediateq 
upon the concludon of the trial, inform the convening authority of the person 
tried and the results of trial in writing. A copy of thie letter will be de­
livered to the Commanding Officer of the Brig it oonfinement ie involved. 
The trial counsel shall take prompt and appropriate action With respect to 
the oonfinement etatu8 Bt ~e accused, it applioable. If the accueed has been 
in pre-trial confinement and he ie aoquitted or it no confinement is adjudged, 
the trial counsel will iI1l"1ediately deliver a prisoner releaee order (DD Form 367) 
to the oommanding officer of the Brig. It oonfinement is adjudged the trial 
counsel will deliver a oonfinement order (NAVPERS 1523; REV) to the eOMl1l8.nding 
officer of the brig unlees the oonwning authoritY' orders the lentence to oon­
finement deferred. See paragraphs 403 and 40" Correct10ne Manual, 1956 (RAV­
PERS 15825). 

2. Time lost. Time epent in an abeence Wi thou t leave statue, pretrial COIl!"­
~t trme and time spent while oonfined mAT be time loet as provided tor in 
T1 tle 10, U. S. Cod.e,Section 972J parasraph 4:-:0B IRAKJ or parasraph 010304, 
8UPE&.::fWf. 'rime l~t must be made up on &lJT elmoe obl1aation, period ot 
aotive dutY' or in oomputing rotation tour dates When this Division is oOmmit­
ted to operations overseas. (Diva 1070.lB). 

5002 CONVENINO AUTiORlTI'S ACTIOI~ (SiE PARAGRAPH 6006 mIS SOP) 

1. In accordance with para 400).4, the orfice ot the Statt Judge Advocate vfil 
prepare the convening authOrity's action as directed by the convening authori~. 
Oanplianoe with the folloWing directives which are designed to turnieh rev1.aw1ng 
authoritiee with suffioient information to tully and appropriate~ exeroiee their 
powers i8 mandator,y. 

2. Cale 8 invo~ arroved bad c CIlduet dis ChAr!es • In compl1ance with MCO 
P1900.i6, MARC ~; paragraph 6019, and the :Ad Manual leotion 012)0, in 
all cases involving an approved bad conduct disoharge, there will be inoluded 
in the action o,f the convening authOrity matters oontained in the reoord book 
of the accused, not otherwise appearing 1n the record ot trial and ocourring 
during his current enlistment or current extension of enlistment. The tollow­
il1M torm is suggested: 

a. "In accord~oe with JAG Manual, section 012)c, the rollowing inform-
ation is suppliedl- Then oomply with JAG Manual section 012)c. . 

moral 
e , 

e included in the action 
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SOP FOR LEGAL MATTERS

CHAPTER 5

POST-TRIAL PROCEDURES

5001 ACTION UPON CONCLUSION OF TRIAL

1. Trial Counsel. The trial counsel of a court-martial shall, immediately
upon the conclusion of the trial, inform the convening authority of the persontried and the results of trial in writing. A copy of this letter will be de-
livered to the Commanding Officer of the Brig if confinement is involved.
The trial counsel shall take prompt and appropriate action with respect to
the confinement status of the accused, if applicable. If the accused has been
in pre-trial confinement and he is acquitted or if no confinement is adjudged,the trial counsel will immediately deliver a prisoner release order (DD Form 367)to the commanding officer of the Brig. If confinement is adjudged the trial
counsel will deliver a confinement order (NAVPERS 1523 REV) to the commandingofficer of the brig unless the convening authority orders the sentence to con-
finement deferred. See paragraphs 403 and 405, Corrections Manual, 1956 (NAV-PERS 15825).

2. Time lost. Time spent in an absence without leave status, pretrial con-
finament time and time spent while confined may be time lost as provided for in
Title 10, U. S. Code, Section 972; paragraph 4008 IRAM; or paragraph C10304,BUPERSMAN. Time lost must be made up on any service obligation, period of
active duty or in computing rotation tour dates when this Division is commit-ted to operations overseas. (Divo 1070.1B).

5002 CONVENING AUTHORITY'S ACTION (SEE PARAGRAPH 6006 THIS SOP)

1. In accordance with para 4003.4, the Office of the Staff Judge Advocate will
prepare the convening authority's action as directed by the convening authority.
Compliance with the following directives which are designed to furnish reviewingauthorities with sufficient information to fully and appropriately exercise their
powers is mandatory.

2. Cases involving approved bad conduct discharges. In compliance with MCO
P1900.16, MARCORSEPMAN, paragraph 6019, and the JAG Manual section 0123c, in
all cases involving an approved bad conduct discharge, there will be included
in the action of the convening authority matters contained in the record bookof the accused, not otherwise appearing in the record of trial and occurring
during his current enlistment or current extension of enlistment. The follow-
ing form is suggested:

a. "In accordance with JAG Manual, section 0123c, the following inform-
ation is supplied:" Then comply with JAG Manual section 0123c.

3. Cases involving convictions of larceny or other offenses involving moral
turpitude in which a bad conduct discharge is adjudged. The JAG Manual,section 0123f, directs that certain additional matter be included in the actionon the record of trial.
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4. '8 act10a. When in 
cOIip anee.. _ a ove rec ves or 0, erw Ie, e convenins author-
itT considers non ... xtenuat1ng utter, ItO much of the propoeed convenina 
author! tT' s action as relates to such matterB will be shawn to the aunt"d 
before the action is Signed. The accused w111 be afforded an opport & 
to rebut or expldn that matter (JAG Manual, section 0123f). The conveDlng 
authon ty will th.a-t:econe:l.der hie proposed action in the light of AnT 
rebuttal or explanation otfered by the acculed. .&!firnlative compliance 
wi th thb requirement will be indicated as follow!: . 

a. Inolude in the action on the record of trial, a paragz.aphstatingr 

"The above matter oons1dered by the con~ning authoritT'" re­
terred to the accused for hb rebuttu and/or bi.' explanatio.~ 111e 
accuaed '8 rebuttal and/or explanation of this matter was carefully con­
eidered before taking this action". 

b. .lppendt. to the record of trial." a Itatement signed by the acculed 
to the follOWing effects 

·"1 have been informed that the convening authority intends to 
consider the following matters 

(Here inaert a brief synopsis of the matter). 

I do (not) deSire to rebut and/or explain this matter (and 
Toluntarily make the following statement tor the conftning authoritY'1 
consideration) .-

SOO) !UllMUM PROOISSING TIME· Faa COURTS-MARTIAL 

1. Twenty days from the date the commandine officer exercising Article 
lS, UCJlJ, jurisdiction over the ··accue:ed receives information that the 
accused may have committed the latest offense alleged, or the date the 
accused first becomes available to that commanding officer after such 
information has been received, whichever date is the later, the record 
of trial in all SwnmaZ'T Courts-Martial at which the acculed pleads guilty 
w11l be deli "red to the Officer of the Starf Judge Advocate. SuramaZ'T 
Courts-Martial involving not guilty pleas will be aelivered in thirty days. 
Under the centralized l)"Stem (para 2004) there are three crt tical tilMt: 
lildtations that the convening authOrity must he aware of in the processing 
of ~ec1al court.martial cases. Aside from ensuring a prompt preliminar,v 
inquiry of the luspected ottense, there are as follOWS: first, atter I the 
oOrlvan1ng authority has received drafted charges am. specitication troll the 
dooket section and he chooses to reter the charges to a court. Except in 
unueual circwutancel 1._., where he decides to apPOint a court composed of' 
h1s o'fh members, or where he is actuall7 unaval1able, he will eMuzoe that the 
oharg'; .hlet together w,tth his First EncUarlelll8nt thereon and the acculd' I 
SRB aretralll!lII1 tted back to the Ottioe o! the Stat! Judge Advocate within 
3 dl1B attar receipt by hil!l unit. Second, at'ter the record has been authen"· 
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4. Non-extenuating matter in convening authority's action. When in
compliance with the above directives or otherwise, the convening author-
ity considers non-extenuating matter, so much of the proposed convening
authority's action as relates to such matters will be shown to the accused
before the action is signed. The accused will be afforded an opportunityto rebut or explain that matter (JAG Manual, section 0123f). The convening
authority will then reconsider his proposed action in the light of any
rebuttal or explanation offered by the accused. Affirmative compliancewith this requirement will be indicated as follows:

a. Include in the action on the record of trial, a paragraph stating:

"The above matter considered by the convening authority was re-
ferred to the accused for his rebuttal and/or his explanation? The
accused's rebuttal and/or explanation of this matter was carefully con-
sidered before taking this action".

b. Append to the record of trial, a statement signed by the accused
to the following effect:

"I have been informed that the convening authority intends to
consider the following matter:

(Here insert a brief synopsis of the matter).

I do (not) desire to rebut and/or explain this matter (and
voluntarily make the following statement for the convening authority's
consideration).

5003 MAXIMUM PROCESSING TIME FOR COURTS-MARTIAL

1. Twenty days from the date the commanding officer exercising Article
15, UCHJ, jurisdiction over the accused receives information that the
accused may have committed the latest offense alleged, or the date the
accused first becomes available to that commanding officer after such
information has been received, whichever date is the later, the record
of trial in all Summary Courts-Martial at which the accused pleads guiltywill be delivered to the Officer of the Staff Judge Advocate. Summary
Courts-Martial involving not guilty pleas will be delivered in thirty days.
Under the centralized system (para 2004) there are three critical time:
limitations that the convening authority must be aware of in the processingof special court-martial cases. Aside from ensuring a prompt preliminary
inquiry of the suspected offense, there are as follows: First, after the
convening authority has received drafted charges and specification from the
docket section and he chooses to refer the charges to a court. Except in
unusual circumstances i.e., where he decides to appoint a court composed of
his own members, or where he is actually unavailable, he will ensure that the
charge. sheet together with his First Endarsement thereon and the accused's
SRB are transmitted back to the Office of the Staff Judge Advocate within
3 days after receipt by his unit. Second, after the record has been authen+-
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ticated, the record is sent back to the convening authority for review. 
Alter reading the record, the convening authority indicates what action he 
desiree taken and returns it to the Office.·of the Staff Judge Advocate. In 
gull ty plea cases the convening authority will return the record wi thin J . 
days to the atfice o! the Stat! Judge Advocate. In not guilty plea cases, 
the convenin£ authority will return the record within 8 daJ8 to the Office 
of the Staff Judge !dvocate. Third, after the unit reeei vee a prepared conv­
ening authority's action and where appropriate a Court-Martial Orden except 
in unueual circumstances, the convening authority will eian the action, and 
the CMO and return to the Office of t:le Statf Judge Advocate for SA's review 
and action within 2 days. 

2. In any case in which the time limitations set forth in paragraph 1 
are or will be exoeeded, a memorandum, addressed to the Division Chief 
of Staff and Signed personally by the convening authority, will be 
appended to the record of trial explaining in detail the reasons for 
the delay in processing the particular oase. A simular memorandum will 
be submitted when the dates of conmission of any of the offenses on the 
charge sheet are further apart than the periods specified above for the 
particular court inTol ved. Abe nt interference from the agenc;y , it ie 
not a valid reason that formal reports from investigattve agencies were 
not received, i.e. the time runs even though a CID report has not been 
recei ved • The judicial process must not be delayed. 

So04 FORWARDING OF THE RECORD OF TRIAL 

1. The original record of trial, cClllplete as required by the MCH, 1969, 
the JAG Manual" other pertinent instructions, and this Order, will bt 
delivered expeditiously to the Office of the Staff Judge Advocate, for 
the supervisory authority revieW pursuant to the !CM, 1969, paragraphs 
91b and c, with the number'ot copies indicated below: 

b. Special Courts-Martial Not Involving a .BCD. Original onl.¥. 

c. SWIIJI1B17 Courts-Martial. (See JAG Manual, section 012Od). Original 

(1) In ca ... wherein a plea of not guilty is entered to any specif­
ioation on the charge sheet but results in a finding of 5Uiltlb1 the 
sUJlqU,rycourt-mai-tial, a sumar1 of the evidence reeeITe and considered 
during the trial relating to each specification for which a not ~ 
plea was entered must be apt!nded to the original record of triar-rn-iach 
case and will be authenticad 'b,. the aummar1 court officer. 'lbe summary 
of evidence prepared b;y the IUllUllUY court officer, muet show that the evidence 
introduced during the court-martial lupports each of the elements of the 
offense charged. -
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ticated, the record is sent back to the convening authority for review.
After reading the record, the convening authority indicates what action he
desires taken and returns it to the Office. of the Staff Judge Advocate. In
guilty plea cases the convening authority will return the record within 3
days tc the Office of the Staff Judge Advocate. In not guilty plea cases,
the convening authority will return the record within 8 days to the Office
of the Staff Judge Advocate. Third, after the unit receives a prepared conv-

ening authority's action and where appropriate a Court-Martial Orden except
in unusual circumstances, the convening authority will sign the action, and
the CMO and return to the Office of the Staff Judge Advocate for SA's review
and action within 2 days.

2. In any case in which the time limitations set forth in paragraph 1
are or will be exceeded, a memorandum, addressed to the Division Chief
of Staff and signed personally by the convening authority, will be
appended to the record of trial explaining in detail the reasons for
the delay in processing the particular case. A simular memorandum will
be submitted when the dates of commission of any of the offenses on the

charge sheet are further apart than the periods specified above for the

particular court involved. Abs nt interference from the agency, it is
not a valid reason that formal reports from investigative agencies were
not received, i.e. the time runs even though a CID report has not been
received. The judicial process must not be delayed.

5004 FORWARDING OF THE RECORD OF TRIAL

1. The original record of trial, complete as required by the MCM, 1969,
the JAG Manual, other pertinent instructions, and this Order, will be
delivered expeditiously to the Office of the Staff Judge Advocate, for
the supervisory authority review pursuant to the MCM, 1969, paragraphs
91b and c, with the number of copies indicated below:

a. Special Courts-Martial Involving a BCD. Original and three
copies, accompanied by the accused's service record book and a completed
form concerning request or waiver of appellate counsel as required by the
JAG Manual, section 0121. The promulgating order will be issued by the
supervisory authority upon completion of such review.

b. Special Courts-Martial Not Involving a BCD. Original only.

C. Summary Courts-Martial. (See JAG Manual, section 0120d). Original

(1) In cases wherein a plea of not guilty is entered to any specif-
ication on the charge sheet but results in a finding of guilty by the

sumpary court-martial, a summary of the evidence received and considered

during the trial relating to each specification for which a not guilty
plea was entered must be appended to the original record of trial in each
case and will be authenticated by the summary court officer. The summary
of evidence prepared by the summary court officer, must show that the evidence
introduced during the court-martial supports each of the elements of the
offense charged.
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(2) In all caees of trial by summary court-martial in which 
evidence of previous conviction(s) or evidence of prior nonjudicial 
punishment is received during the presentencing stage of the trial, a 
certified copy of each ~ecord of conviction or UPS entries shOWing NJP, 
from the service record book of the accusea. which has be6n received 
and considered by the surr~ary court-martial, must be appended to the 
origi.nal record of trial in each case. 

5005 PUBLICATIOl~ (ANNOUNCEHENT) OF RESULTS OF T:.UAL 

1. Each regiment, battalion, separate ano detached command, and separate 
company will where practicable, publiBh to its personnel all General 
Court-~fartial Orders. In adcition, each special court-martial conveni.ng 
authority will publish special court-martial orders pertaining to personnel 
who are members of or who are attached to units of that organization. 
Pt'.bllcation of special court-martial order pertaining to personnel of 
other orgcnizations rests in the discretion of the convening authority. 

2. The publication of the results of summary courts-martial to persons 
other than the accused rests in the discretion of the conveninc authority. 

3. In the interest of the accused acquit~a.ls will not be published in any 
care. 

4. Publicetlon of court-martial orders will normally be made on bulletin 
boards and at a routine troop formation by an officer. Only the charge(s), 
findings, sentence and the action thereon relating to the sentence will be 
read. Parading the ac~Uced to the gate, through the organizational area, 
"drumming out, 11 reading off at formatioTl6 to which the public has been 
invited, or other specially contrived ceremonies involving a display of 
disapprobation is strictly prohibited. 

5006 VACA-rION OF SUSPE:~SIONS OF COUH.T-HA:~TIAL SENTENCES 

1. Statement of Policy. The policies applying to approval of confinement 
as a part of a court-martial eentence as set forth hereinafter in paragraph 
6005, extend to proceedings to vacate suepensions which include confinement. 

2. Proceedings to Vacate. Proceedings to vacate suspensions of the un­
executet: portions of sentences will be in accordance with UCMJ, article 72, 
the MCM, 1969, paragraph 97 and appendixes 15 and 16, and the JAG Manual, 
section C131. In this connection attention is directed to the follo~1.ng: 

a. 
volving an approve a con uc BC arge. e suspena on 0 any sen ence 
by swnmary and epecial courts-mart:!al which does not include an approved 
bad conduct discharge, suspended or unsuspended, may be vacated by 8 

special court-martial conven1.ng authority without a hearing. Article 12(a) 
UCl1J, paragraph 9 7(b), MOM, 1969. However, the requirements of the MOM, 
paragraph 33a, b, c, and others as appropriate, muet be adhered to prior 
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(2) In all cases of trial by summary court-martial in which
evidence of previous conviction(s) or evidence of prior nonjudicial
punishment is received during the presentencing stage of the trial, a
certified copy of each record of conviction or UPB entries showing NJP,
from the service record book of the accused which has been received
and considered by the summary court-martial, must be appended to the

original record of trial in each case.

5005 PUBLICATION (ANNOUNCEMENT) OF RESULTS OF TRIAL

1. Each regiment, battalion, separate and detached command, and separate
company will where practicable, publish to its personnel all General
Court-Martial Orders. In adcition, each special court-martial convening
authority will publish special court-martial orders pertaining to personnel
who are members of or who are attached to units of that organization.
Publication of special court-martial order pertaining to personnel of
other organizations rests in the discretion of the convening authority.

2. The publication of the results of summary courts-martial to persons
other than the accused rests in the discretion of the convening authority.

3. In the interest of the accused acquittals will not be published in any
case.

4. Publication of court-martial orders will normally be made on bulletin
boards and at a routine troop formation by an officer. Only the charge(s),
findings, sentence and the action thereon relating to the sentence will be
read. Parading the accused to the gate, through the organizational area,
"drumming out," reading off at formations to which the public has been
invited, or other specially contrived ceremonies involving a display of
disapprobation is strictly prohibited.

5006 VACATION OF SUSPENSIONS OF COURT-MARTIAL SENTENCES

1. Statement of Policy. The policies applying to approval of confinement
as a part of a court-martial sentence as set forth hereinafter in paragraph
6005, extend to proceedings to vacate suspensions which include confinement.

2. Proceedings to Vacate. Proceedings to vacate suspensions of the un-
executed portions of sentences will be in accordance with UCMJ, article 72,
the MCM, 1969, paragraph 97 and appendixes 15 and 16, and the JAG Manual,
section 0131. In this connection attention is directed to the following:

a. Suspended sentences by summary and special courts-martial not in-

volving an approved bad conduct discharge. The suspension of any sentence
by summary and special courts-martial which does not include an approved
bad conduct discharge, suspended or unsuspended, may be vacated by a
special court-martial convening authority without a hearing. Article 72(a)
UCMJ, paragraph 97(b), MCM, 1969. However, the requirements of the MCM,
paragraph 33a, b, c, and others as appropriate, must be adhered to prior
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to the suspension being aotual~ vacated and ordered executed. A supple­mentary special court-martial order will be iSfued in each case wherein a suspended special court-martial sentence was vacated and ordered ex­ecuted. In this connection, see MCM, 1969, appendix 1;3, for format and JAG Manual, section 0124, for distribution of such supplementary orders. The vacation of ~~spendec sentences of summary courts-martial should be accomplished by a letter from the convening authority addressed to the accused Which advises h1m of such action, the date thereof and the exact punishment whioh is vacated and ordered executed. A copy of each such letter should be delivered to the custodian of the accused's service record bock for necessary entries and personnel accounting action, a copy to the supervisory authority, and if a reduction ::In grade 1s in­volved, a copy of the reduction order to the Commandant of the Marine Corps (Oode DHB) in accordance With Marine Corps Promotion Manual, par­agraph 4020. In any case involving vacation of a sentence including confinement at hard labor, a message or letter will be delivered to Oom­manding General (Attn: Staff Judge Advocate) within 48 hours after a vacation proceedings containing the following information: 

(1) Type of court-martial and date of trial. 

(2) Sentence adjudged. 

(3) Oonvening authority's actien. 

(4) Supervisory authOrity's action. 

(5) Offense(s) on which the vacation is based. 

(6) Additional disctpl1nary action pending. 

b. Suspended sentences by special courts-martial which include a roved bed conduct dischar es and all sentences b ~ eneral court8-marti. e au or! ty to vacate the suspension· of all or any part of a special court-martial sentence which, ae approved, tncludes a bad con­duct discharge, suspended or unsuspended, or any general court-martial sentence, is restricted to the officer exercising general,court-martial jurisdiction over the cOMlll&nd of the accused. In such cases, the proced­ure set forth in UOMJ, article 72(a) and (b), the MOM, 1969, ·paragraph 97b and appendix l6, ~d the JAG Manual, section 0131, applies. In that instance, as distinguiShed fram subparagraph 2a above, the man must be present for a formal hearing before the officer conducting the hearing, whether it be conducted by the special court-martial convening authorit~ himself or b~ an officer appointee. by him. 

3. Re ort of Proceedin s to Vacate Sus neion. The written report of procee ngs to vaca suspenSion, necessary in cases described in sub. paragraph 2b above, will be accomplished by utilization of no Form 4;5, The original and each copy of the report will have appended thereto the original or certified true copies of all the documents taken into con­Sideration by the officer corxiucting the hearing and the special court­martial convening authority. 
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to the suspension being actually vacated and ordered executed. A supple-
mentary special court-martial order will be issued in each case whereina suspended special court-martial sentence was vacated and ordered ex-ecuted. In this connection, see MCM, 1969, appendix 153, for format andJAG Manual, section 0124, for distribution of such supplementary orders.The vacation of suspended sentences of summary courts-martial should be
accomplished by a letter from the convening authority addressed to the
accused which advises him of such action, the date thereof and the exact
punishment which is vacated and ordered executed. A copy of each suchletter should be delivered to the custodian of the accused's servicerecord book for necessary entries and personnel accounting action, a
copy to the supervisory authority, and if a reduction in grade is in-
volved, a copy of the reduction order to the Commandant of the Marine
Corps (Code DHB) in accordance with Marine Corps Promotion Manual, par-agraph 4020. In any case involving vacation of a sentence includingconfinement at hard labor, a message or letter will be delivered to Com-
manding General (Attn: Staff Judge Advocate) within 48 hours after a
vacation proceedings containing the following information:

(1) Type of court-martial and date of trial.

(2) Sentence adjudged.

(3) Convening authority's action.

(4) Supervisory authority's action.

(5) Offense(s) on which the vacation is based.

(6) Additional disciplinary action pending.

b. Suspended sentences by special courts-martial which include
approved bad conduct discharges and all sentences by general courts-
martial. The authority to vacate the suspension of all or any part ofa special court-martial sentence which, as approved, includes a bad con-
duct discharge, suspended or unsuspended, or any general court-martial
sentence, is restricted to the officer exercising general,court-martial
jurisdiction over the command of the accused. In such cases, the proced-ure set forth in UCMJ, article 72 (a) and (b), the MCM, 1969, paragraph97b and appendix 16, and the JAG Manual, section C131, applies. In that
instance, as distinguished from subparagraph 2a above, the man must be
present for a formal hearing before the officer conducting the hearing,whether it be conducted by the special court-martial convening authorityhimself or by an officer appointed by him.

3. Report of Proceedings to Vacate Suspension. The written report of
proceedings to vacate suspension, necessary in cases described in sub-
paragraph 2b above, will be accomplished by utilization of DD Form 455.The original and each copy of the report will have appended thereto the
original or certified true copies of all the documents taken into con-
sideration by the officer conducting the hearing and the special court-
martial convening authority.
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a. Required documents and related papers. The following documents 
are required to accompany the report and must be attached to the original 
and each copy thereof: 

(1) fpecial or general court-martial order which initially 
promulgated the results of the case pertaining. 

(2) Supplementary special or general court-martial oreers per­
taining to the case, if any. 

able. 

(3) Board of Review Decision pertaining to the case if available. 

(4) Naval Clemency Board action pertaining to the case, if avail-

(5) Court of ~alitary Appeals Decision pertaining to the case, if 
available. 

(6) Charge sheet alleging offense(s) committed during period ot 
suspension completed through receipt of sworn chargee on page 3. 

(7) Certified copy of page 12 from service record book. 

(8) Certified copy of each record of conviction by court-martial 
from service record book (pages 13). 

(9) Any offense or incident report involved. 

(10) Any other document or evidence considered by the officer con­
ductinr the hearing pertaining to the case. 

(11) In adeli tion, there will also be attached any statement made 
by the accueed or other persons when such statement or statements have 
been considered in the proceedings. This ap~llies as well to a written 
acknowledgement by the accused that he has been informed of the actten 
being recommended and does not deSire to make a statement. 

b. Number of Copies. An original and two copies DD Form 4" with the 
required documents and related papers pertaining to the case will be 
initially prepared in each case which contains a recommendation for vacation 
of all or any part of the suspended sentence. The original, complete with 
the required and related documents, and one copy, complete with the re­
quired and related documents, will be forwarded to the Commanding General, 
1st Hmne Division (Attn: Office of the Staff Judge Advocate) accompanied 
by the service record book of the accused involved in the proceedings. One 
copy, complete with the required and related documents, will be retained in 
the tiles of the command of the convening authority. 

,007 FDAL ACTION IH BAD CONLtCT DI~~!Art~E CASES 

1. The final action in all bad conduct discharge cases and all other 
caeef requiring ap.'ellate reviews wi 11 be promulgated by this Headquarters 
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a. Required documents and related papers. The following documents
are required to accompany the report and must be attached to the original
and each copy thereof:

(1) Special or general court-martial order which initially
promulgated the results of the case pertaining.

(2) Supplementary special or general court-martial orders per-
taining to the case, if any.

(3) Board of Review Decision pertaining to the case if available.

(4) Naval Clemency Board action pertaining to the case, if avail-
able.

(5) Court of Military Appeals Decision pertaining to the case, if
available.

(6) Charge sheet alleging offense (s) committed during period of
suspension completed through receipt of sworn charges on page 3.

(7) Certified copy of page 12 from service record book.

(8) Certified copy of each record of conviction by court-martial
from service record book (pages 13).

(9) Any offense or incident report involved.

(10) Any other document or evidence considered by the officer con-
ducting the hearing pertaining to the case.

(11) In addition, there will also be attached any statement made

by the accused or other persons when such statement or statements have
been considered in the proceedings. This applies as well to a written
acknowledgement by the accused that he has been informed of the action

being recommended and does not desire to make a statement.

b. Number of Copies. An original and two copies DD Form 455 with the

required documents and related papers pertaining to the case will be

initially prepared in each case which contains a recommendation for vacation
of all or any part of the suspended sentence. The original, complete with
the required and related documents, and one copy, complete with the re-
quired and related documents, will be forwarded to the Commanding General,
1st Marine Division (Attn: Office of the Staff Judge Advocate) accompanied
by the service record book of the accused involved in the proceedings. One

copy, complete with the required and related documents, will be retained in
the files of the command of the convening authority.

5007 FINAL ACTION IN BAD CONDUCT DISCHARGE CASES

1. The final action in all bad conduct discharge cases and all other
cases requiring appellate reviews will be promulgated by this Headquarters
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(Office of the Staff Judge Advocate) subsequent to completion of all 
appellate reviews in accordance With the JAG Manual, lections 012S'b and 
0127. The final action will be promulgated in the form ot a 5up~lementary 
special or general court-martial oreer, as a~propri8te, for the type of 
case involved. 

5008 RlSIDUAL CLEMENCY 

1. Each special court-martial convening authority should periodically 
review the cases of convicted persons with a view toward re8i4ual clemencY' 
in deserving cases. A half-time review of the cases of men confined 18 
required. Paragraph 97a, MOM 1969, and section 0129 JAG Manual control. 
SECNlVINST 5815,_ applies. 

2. In all OCM or cases involving a bad conduct discharge only the commanding 
general and higher authority can order a reduction of an approved sentence 
by waY' of residual clemency, but commanding officers should recommend such 
when appropriate. 

J. In all other cases the special court-martial convening authority may 
order remission, suspensionJ or mitigation of a~ sentence, This is 
accomplished by a supplementar,y court-martial order, 

4. Additional information relative to clem.ency may be fourtd in III MArO 
1640.11, paragraph 9a(2). 
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(Office of the Staff Judge Advocate) subsequent to completion of all
appellate reviews in accordance with the JAG Manual, sections 0125b and
0127. The final action will be promulgated in the form of a supplementary
special or general court-martial order, as appropriate, for the type of
case involved.

5008 RESIDUAL CLEMENCY

1. Each special court-martial convening authority should periodicallyreview the cases of convicted persons with a view toward residual clemency
in deserving cases. A half-time review of the cases of men confined is
required. Paragraph 97a, MCM 1969, and section 0129 JAG Manual control.
SECNAVINST 5815. applies.

2. In all GCM or cases involving a bad conduct discharge only the commanding
general and higher authority can order a reduction of an approved sentence
by way of residual clemency, but commanding officers should recommend such
when appropriate.

3. In all other cases the special court-martial convening authority may
order remission, suspension, or mitigation of any sentence. This is
accomplished by a supplementary court-martial order.

4. Additional information relative to clemency may be found in III MAFO
1640.1E, paragraph 9a(2).
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SOP FOR LEGAL MATTERS 

CH!PTEa6 

CONFINEMENT AND OTHER REST!U.INT 

6001 PRET:HAL CONFINEMENT 

1. A commanding officer's authority to contine a member of hi!! command 
is derived solely from the express provisions of the Urnform Code of 
Mil1ta:-y Justice and the Manual for Courts-Martial, U. S., 1969. Articles 
9(d), 10, 13, 15(b)(2)(A) and 58 of the Code and paragraphs IBb, 200, d 
and e, 21 and 125 of the Manual for Courts-MArtial are pertinent and should 
be studied. Continement is authorized as follows: 

a. Confinement at hard labor may be lawfully adjudged as a court­
martial sentence (it aboard ship confinement on bread am water may also 
be adjudged by the ccmnnanding officer under Article 15). 

b. Peraonnel reasonably believed to have committed an offense under 
the Code may be placed in confinement prior to and during the trial 
provided such is necessarl to insure his esence at the trial or because 
of the seriousness of the of anse commit e. In connec ion wit the a ter 
type corifinement, note that a COde offense-must have been committed and 
that confinement is only authorized for the purpose of bringing the 
accused person to trial on that offense or of protecting society from a 
man believed to have committed a serious crime. 

c. While this Division is ccmun.i tted in Vietnam. commanding officers 
will not order or approve pretrial confinement of personnel unless the 
criteria set forth in III MAF Order 1640.1 and this order are met or 
express permission is received from this Headquarters prior to the 
ordering of any pretrial confinement. The criteria above referred to are 
that the accused must be charged with an offense that is capital as listed 
in the Table of Maximum Punishments, paragraph 127, MOM, 1969 or he must 
be considered as a danger to life or property. Permission to confine a 
man in pretrial confinement for reasons other than those meeting the fore­
going criteria may be addressed to the Commanding General (Attn: Staff 
Judge Advocate) by message or telephonic means stating fully the exceptional 
circumstances believed to require pretrial confinement in a particular 
case. 

2. A. copy of an:r pretrial confinement order will be delivered to the 
Division Brig Liaison SNCO at the Brig at the time any pretrial confinement 
is effected. 

6-3 

DECLASSIFIED 

, 

DECLASSIFIED

SOP FOR LEGAL MATTERS

CHAPTER 6

CONFINEMENT AND OTHER RESTRAINT

6001 PRETRIAL CONFINEMENT

1. A commanding officer's authority to confine a member of his command
is derived solely from the express provisions of the Uniform Code of
Military Justice and the Manual for Courts-Martial, U. S., 1969. Articles
9(d), 10, 13, 15(b)(2)(A) and 58 of the Code and paragraphs 18b, 20c, d
and e, 21 and 125 of the Manual for Courts-Martial are pertinent and should
be studied. Confinement is authorized as follows:

a. Confinement at hard labor may be lawfully adjudged as a court-
martial sentence (if aboard ship confinement on bread and water may alsobe adjudged by the commanding officer under Article 15).

b. Personnel reasonably believed to have committed an offense under
the Code may be placed in confinement prior to and during the trial
provided such is necessary to insure his presence at the trial or because
of the seriousness of the offense committed. In connection with the latter
type confinement, note that a Code offense must have been committed and
that confinement is only authorized for the purpose of bringing the
accused person to trial on that offense or of protecting society from a
man believed to have committed a serious crime.

C. While this Division is committed in Vietnam commanding officers
will not order or approve pretrial confinement of personnel unless the
criteria set forth in III MAF Order 1640.1 and this order are met or
express permission is received from this Headquarters prior to the
ordering of any pretrial confinement. The criteria above referred to are
that the accused must be charged with an offense that is capital as listed
in the Table of Maximum Punishments, paragraph 127, MCM, 1969 or he must
be considered as a danger to life or property. Permission to confine a
man in pretrial confinement for reasons other than those meeting the fore-
going criteria may be addressed to the Commanding General (Attn: Staff
Judge Advocate) by message or telephonic means stating fully the exceptionalcircumstances believed to require pretrial confinement in a particular
case.

2. A copy of any pretrial confinement order will be delivered to the
Division Brig Liaison SNCO at the Brig at the time any pretrial confinementis effected.
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3. In the cases where cenfinement is not indicated, arrest or restriction 
in lieu of arrest, as defined in paragraphs 18 and 20, Manual fer Ceurts­
Martial, should be conSidered if it is necessary to place the accused 
person in any restraint status. Office Hours is not required for the 
toregoing. The commanding .fficer or hiB direct representative may order 
arre.t or restriction in lieu of arrost. In the latter instance, the 
commanding officer should review the circumstances as so.n as practicable. 
The limitations of arrest or restriction in lieu of arrest must be specific. 

6002 COMMAND ACTION FOLLOWING CONFINEMENT 

1. Commanding officers shall insure that persons of their command con­
rined in the Brig are visited weekly by a commiSSioned ofricer from the 
command. 

2. A representative .r the cemmanding officer will verify the status of 
the prisoner, as shown in brig reports, in accordance with the records .r 
the confining unit (trial counsel's report of results or trial, court­
martial orders, confinement orders, etc.) and the man's Service Rec~rd 
B.ok. Information on the results of trial will be delivered t. the Brig 
wi thin 24 hours of sont'encing. See paragraph 440, MCM, 1969. 

3. Where the sentence of a court-martial includes confinement, consider­
ation should be given to the suitability of suspension of all or part of 
such sentence where it is apparent that the sentenced person will ulti­
mately return t. duty. 

4. Upon application by an accused or his defense counsel, the service .r 
a sentence te confinement may be deferred by the convening authority until 
the sentence is .rdered executed. Art 57(d) UCMJ, para 88f M:M, 1969 (ReT). 

6(0) DURING ADMINISTRATIVE PROCESnNG 

1. Frequent~, in case. being processed for an administrative type dis­
charge, er those undergoing proceedings to vacate a suspeIXied sentence 
involving a punitive discharge, the man concerned has committed offenses 
againat the Code. Cenfinement in such cases is authorized only if it 
meets the criteria &utlined in paragraph 6001 .f this Order and ie expres­
sly approved by the C~anding General (Staff Judge Adveoate). 

6004 ALTERNATIVES 

1. When precessing an administrative discharge or vacating a suspended 
sentence involving a punitive discharge of a man who cannot be confined 
in accordance With the foregoing rules, although believed to be an escape 
riek, the only course .r actien available is to exedite the necessar.y 
hearings and physical examinatiens fer which the accused person must be 
present and then seek the advice or this Headquarters. (See Marine Corps 
Manual, paragraph 19l0{ Marine Corps Order P1900.16, Marine Corps Separation 
and Retirement Manual.) 
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3. In the cases where confinement is not indicated, arrest or restriction
in lieu of arrest, as defined in paragraphs 18 and 20, Manual for Courts-
Martial, should be considered if it is necessary to place the accused
person in any restraint status. Office Hours is not required for the

foregoing. The commanding officer or his direct representative may order
arrest or restriction in lieu of arrest. In the latter instance, the
commanding officer should review the circumstances as seen as practicable.
The limitations of arrest or restriction in lieu of arrest must be specific.

6002 COMMAND ACTION FOLLOWING CONFINEMENT

1. Commanding officers shall insure that persons of their command con-
fined in the Brig are visited weekly by a commissioned officer from the
command.

2. A representative of the commanding officer will verify the status of
ofthe prisener, as shown in brig reports, in accordance with the records

the confining unit (trial counsel's report of results of trial, court-
martial orders, confinement orders, etc.) and the man's Service Record
Book. Information on the results of trial will be delivered to the Brig
within 24 hours of sentencing. See paragraph 44e, MCM, 1969.

3. Where the sentence of a court-martial includes confinement, consider-
ation should be given to the suitability of suspension of all or part of
such sentence where it is apparent that the sentenced person will ulti-
mately return to duty.

4. Upon application by an accused or his defense counsel, the service of
a sentence to confinement may be deferred by the convening authority until
the sentence is ordered executed. Art (d) UCMJ, para 88f MCM, 1969 (Rev).

6003 DURING ADMINISTRATIVE PROCESSING

1. Frequently, in cases being processed for an administrative type dis-
charge, or those undergoing preceedings to vacate a suspended sentence
involving a punitive discharge, the man concerned has committed offenses
against the Code. Confinement in such cases is authorized only if it
meets the criteria outlined in paragraph 6001 of this Order and is expres-
sly approved by the Commanding General (Staff Judge Advecate).

6004 ALTERNATIVES

1. When processing an administrative discharge or vacating a suspended
sentence involving a punitive discharge of a man who cannot be confined
in accordance with the foregoing rules, although believed to be an escape
risk, the only course of action available is to exedite the necessary
hearings and physical examinations for which the accused person must be
present and then seek the advice of this Headquarters. (See Marine Corps
Manual, paragraph 1910; Marine Corps Order P1900.16, Marine Corps Separation
and Retirement Manual.)
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2. The Report er PrecMcings to Vacate buspension, DD Form 455, is printed 
as Al,penaix 16 of the Manual for Ce>urts-Martial. Note that persenal actten 
by the officer exercising special court-martial jurisdiction, without 
ubing a preliminar,y he~ing officer, may materially reduce the time the 
accused person must be present. nnmediately after the appropriate hearing 
or when admini.strative u:ischarge cerrespondence is originated, send the 
lilan to the organizational dispensary for a discharge physical examination, 
notwi thstanlling the fact that the discharge recommendation has not been 
.forwarded or approvcu. Thereafter, if the man absents himself he may be 
discharbed in absentia an~ his discharge certificate sent by registered 
mail te his home address. The advice and authority of thie !-Jeadquarters is 
required in this instance. 

6005 CONFIN~IENT AS .?UNI::;"{UENT 

1. Because cf space limitations in confinement facilities in combat areas, 
confinement for periods of less than 60 days will not normally be ap9reved. 

2. Convenine authorities should confider the mitigation, in apprepriate 
caEes, of sentences to perform hard lahor wttheut confinement and/tr 
restriction to specified limits without sllspensicm from duty. Where both 
hard labor witheut confinement and restriction are ap?roved, the twe 
Dunhhments shall be ordered to be served concurrently. Hard laber wi thtut 
confinement may not be awarded or approved for more than three months and 
restriction may not be awarded or approved fer more than tWI months (see 
pararraph 126, HOM, 1569 (Rev). 

3. Cor:finement of n(mccmmissioncd or petty officers should not nermally 
be approveC unles6 the ap,:Jroved sentence alsc includes reducticn t. the 
grade of pay grade E-3 or below. In cases where confinement ls appreved 
for noncommissioned or petty officers, without reduction in grade as 
indicated, the convening authort ty wtll set forth the reason theref,r in 
his actien on the record of trial. 

4. CCllvening authorities, in ap.lroving sentences to conficement and 
orderinL the execution thereof, wjll give due consideratien to any pre­
trial confinement of the accused and, when a9propriate, take action tc 
credit the accused therefor by redUCing the peried ef confinement rather 
than creaiti.ng a specific period for pretria.l confinement. Much simplified 
administration of records results from the latter dispositien and sub­
stantially the same mitigatien is accomplished. When the peri~d ef con­
finement is reduced solely fer the purpose If crediting pretrial confine­
ment, this sheuld be stated jn the convening authority1s aetien. 

5. The convening authority shall premptly forward to the Brig (Attn: 
Divisien Brig Liaie.n SNCO) a copy of his action taken on the record 
of any trial in which confinement 1s ordered executed, in additien t. 
the requirements elseWhere fer changes in prisoner status deSignation 
or distribution of special court-martial orders. 
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2. The Report of Proceedings to Vacate Suspension, DD Form 455, is printed
as Appenaix 16 of the Manual for Courts-Martial. Note that personal action
by the officer exercising special court-martial jurisdiction, without
using a preliminary hearing officer, may materially reduce the time the
accused person must be present. Immediately after the appropriate hearing
or when administrative discharge correspondence is originated, send the
man to the organizational dispensary for a discharge physical examination,
notwithstancing the fact that the discharge recommendation has not been
forwarded or approved. Thereafter, if the man absents himself he may be
discharged in absentia and his discharge certificate sent by registered
mail to his home address. The advice and authority of this Headquarters is
required in this instance.

6005 CONFINEMENT AS PUNISMMENT

1. Because of space limitations in confinement facilities in combat areas,
confinement for periods of less than 60 days will not normally be approved.

2. Convening authorities should consider the mitigation, in appropriate
cases, of sentences to perform hard lahor without confinement and/or
restriction to specified limits without suspension from duty. Where both
hard labor without confinement and restriction are approved, the two
punishments shall be ordered to be served concurrently. Hard labor without
confinement may not be awarded or approved for more than three months and
restriction may not be awarded or approved for more than two months (see
paragraph 126, MCM, 1969 (Rev).

3. Confinement of nonccmmissioned or petty officers should not normally
be approved unless the approved sentence also includes reduction to the
grade of pay grade E-3 or below. In cases where confinement is approved
for noncommissioned or petty officers, without reduction in grade as
indicated, the convening authority will set forth the reason therefor in
his action on the record of trial.

4. Convening authorities, in approving sentences to confinement and
ordering the execution thereof, will give due consideration to any pre-
trial confinement of the accused and, when appropriate, take action to
credit the accused therefor by reducing the period of confinement rather
than crediting a specific period for pretrial confinement. Much simplified
administration of records results from the latter dispositien and sub-
stantially the same mitigation is accomplished. When the period of con-
finement is reduced solely for the purpose of crediting pretrial confine-
ment, this should be stated in the convening authority's action.

5. The convening authority shall promptly ferward to the Brig (Attn:
Division Brig Liaison SNCO) a copy of his action taken on the record
of any trial in which confinement is ordered executed, in addition to
the requirements elsewhere for changes in prisoner status designation
or distribution of special court-martial orders.
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6. It is not intended that the fcaregoing st,atement of policy limit the 
authority of a court-martial, or a convening authority in exercising his 
review powers, t. adjudge or approve confinement in such cases as they 
deem neces5ary to inBure a pruper state of discipline. 

6006 DE,JIGNATIOI~ OF PLACE OF' CONFI~lENT OR TEI'1PORARY CU;;>TODY 

1. The criteria for designating places of confinement or temporar,y 
custody are set forth in BUPE1~INST 1640.6 and will be followed in 
determining the appropriate confinement facility for each accused. 

2. In apprcpriGte cases the convening authority will designate the III MAF 
Brig as the place of ccnfinement or temporary custody. When the supervisory 
authority takes his acti~n en the record of trial, and providing the accused 
involved has sufficient confinement remaining to meet the prescribed 
criteria for transfer to CONUS, the U. S. Naval Disciplinary CQmmBnd 
will be redesignated as the place of confinement or temporary custody in the 
supervisory authority's action. In such cases the request rer such transfer 
will be initiated by the Orfice of the Jtaff Judge Advocate and delivered 
to the Division Adjutant. 

6007 CORRECTIONS PROGRAM AND CLEMENCY 

1. fee paragraph 30e3 of this SOP. 

600E DIVISION BRIG LUISCN 51'JeO 

1. T. facilitate efficient administration of personnel confined at the 
III MAF Brig, a strff noncemmissioned officer is assigned to the Officer .f 
the Etaff Judge Advocate t. act as Division Brig L1ais.n Staff Noncommissianed 
Officer. He ~ill perfcrm the f~llcwing duties at the III MAF Brig: 

a. Prepare and maintain a record of all personnel confined by 
Division units and deliver a copy thereof to this Headquarters Weekly. 

b. Ascertain whether each prisoner in pretrial confinement is tft'lUlly 
charged ~ith an .ffense under the Uniform Code ef Militar,y Justice and 
intenn the commanding .fficer and this Headquarters (Office .r the Staff 
Judge AdVGcate) whenever a man is confined without &IliY charge against h1lll 
or When the man .dees hpt' ·£a11 wi thin the categeries established bY' this 
or'highlr Headquarters rer permitted pretrial confinement. 

c. Scrutinize records on all 1st Marine Division confinees and 
ccnduct such interviews as may be required to insure in each case that 
the prisoner's status is correct or originate action t. have the status 
corrected by appropriate changes to confinement orders and in Brig re­
cords and the Brig R~p.rt. 

d. Advise the parent organization and this Headquarters when a 
prisoner's progress in cerrection has reached the point that the pris.ner 
has been deSignated a base parolee or is otherwise in the opinion of Brig 
authorities deEerving of consideration in regard to release through the 
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6. It is not intended that the foregoing statement of policy limit the
authority of a court-martial, or a convening authority in exercising his
review powers, to adjudge or approve confinement in such cases as they
deem necessary to insure a preper state of discipline.

6006 DESIGNATION OF PLACE OF CONFINEMENT OR TEMPORARY CUSTODY

1. The criteria for designating places of confinement or temporary
custody are set forth in BUPERSINST 1640.6 and will be followed in
determining the appropriate confinement facility for each accused.

2. In appropriate cases the convening authority will designate the III MAF
Brig as the place of confinement or temporary custody. When the supervisory
authority takes his action on the record of trial, and providing the accused
involved has sufficient confinement remaining to meet the prescribed
criteria for transfer to CONUS, the U. S. Naval Disciplinary Command
will be redesignated as the place of confinement or temporary custody in the

supervisory authority's action. In such cases the request for such transfer
will be initiated by the Office of the Staff Judge Advocate and delivered
to the Division Adjutant.

6007 CORRECTIONS PROGRAM AND CLEMENCY

1. See paragraph 3003 of this SOP.

6008 DIVISION BRIG LIAISON SNCO

1. To facilitate efficient administration of personnel confined at the

III MAF Brig, a staff noncommissioned officer is assigned to the Officer of
the Staff Judge Advocate to act as Division Brig Liaison Staff Noncommissioned
Officer. He will perform the following duties at the III MAF Brig:

a. Prepare and maintain a record of all personnel confined by
Division units and deliver a copy thereof to this Headquarters weekly.

b. Ascertain whether each prisener in pretrial confinement is formally
charged with an offense under the Uniform Code of Military Justice and
inform the commanding officer and this Headquarters (Office of the Staff
Judge Advecate) whenever a man is confined without any charge against him
or when the man does not fall within the categories established by this
or higher Headquarters for permitted pretrial confinement.

C. Scrutinize records on all 1st Marine Division confinees and
conduct such interviews as may be required to insure in each case that
the prisoner's status is correct or originate action to have the status
corrected by appropriate changes to confinement orders and in Brig re-
cords and the Brig Report.

d. Advise the parent organization and this Headquarters when a
prisoner's progress in correction has reached the point that the prisener
has been designated a base parolee or is otherwise in the opinion of Brig
authorities deserving of consideration in regard to release through the

6-6

DECLASSIFIED



DECLASSIFIED 

6008 
exercise et residual clemency as te unexecuted pertiene et the .entenoe by the parent eemmand (nen-BCD oues) er this Headquarters (BCD-case.) &I preVided in aeetien 0129, JAG Manual. 

. e. Recerd repert en frequency ef Brig Visits .f representatives et the cemmanding officers. A weekl,}" repert will be made te the Divisien Inspecter ef all pr1.eners net Tisited during the past week. 

f. Under direct1en .f the Brig Officer and in c •• rdinaUen with .ther cerrectiens pers.nnel, usiat prisenerl' in cemmunioating their personal needs t. preper autherity. 

g. Serve as a Iiaisen between pr1seners and their c.JIIOanding ettioere. 
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exercise of residual clemency as to unexecuted portions of the sentenceby the parent command (non-BCD cases) or this Headquarters (BCD-cases) asprovided in section 0129, JAG Manual.

e. Record report on frequency of Brig visits of representatives ofthe commanding officers. A weekly report will be made to the DivisionInspector of all priseners not visited during the past week.

f. Under direction of the Brig Officer and in ceerdination withother corrections personnel, assist priseners in communicating theirpersonal needs to preper authority.

g. Serve as a liaison between prisoners and their commanding officers.
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SOP FOd, LEGAL HATTERS 

CHAPTER 7 

JAG I-!ANUAL INVESTIGATIONS 

7001 TYPES OF FACT-FIiIDING BOLIES AND PGiER TO CONVENE 

1. 'The types of fact-finding bodies and the pOloler to order such are 
set forth in sections C2c4 and. 0206, respectively, of the JAG Manual. 
Ordinarily a one officer informal investigation will suffice. 

7002 MULTI PLE INVESTIGATIONC, OF mE SAME PICIDENT 

1. If it is determined that an investication should be conducted and 
personnel and/or government property of more than one command are in­
volved, only one investigation of the entire incident will be made. In 
such cases the decision as to which one activity will conduct the in­
vestigation will be made on the following basis: 

b. Incidents involving non-1st Marine Division Organizations. When 
other military organizations outside this DiVision are concerned, the 
~taff Judge Advocate will be notified and requested to co-ordinate with 
those c,ommands in the determination of the responsibility for making 
necessary investigations. fieports of each investigations when made within 
this oommand, will be forwarded via the COMmanding General Without first 
routint to or via organizations outside of this command. 

7003 SELECTION OF TYPE OF REPORT 

1. See JAG Manual, seotion 0205. 

7004 CRITERIA Fca DETERJ.llNING ~Ii1!ETHER AN INYESTIGATICN IS REQUIRED 

L Mandatory Cases. Investigations must be ordered conducted and for­
warded in oases involvitl£ any one or iiiO'ri or thf ~ollowing factors: 

a. ~njur~. When a member of the naval service sufters an injury 
which re~in inability to perform duty in excess of 24 hours under 
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SOP FOR LEGAL MATTERS

CHAPTER 7

JAG MANUAL INVESTIGATIONS

7001 TYPES OF FACT-FINDING BODIES AND POWER TO CONVENE

1. The types of fact-finding bodies and the power to order such are
set forth in sections 0204 and 0206, respectively, of the JAG Manual.
Ordinarily a one officer informal investigation will suffice.

7002 MULTIPLE INVESTIGATIONS OF THE SAME INCIDENT

1. If it is determined that an investigation should be conducted and

personnel and/or government property of more than one command are in-
volved, only one investigation of the entire incident will be made. In
such cases the decision as to which one activity will conduct the in-
vestigation will be made on the following basis:

a. Incidents involving Division organizations only. When all
activities concerned are Division organizations, the senior commanding
officer shall determine which organization will conduct the single in-
vestigation. That officer will notify the commanding officer of the other
activities concerned and the Staff Judge Advocate of his decision.

b. Incidents involving non-lst Marine Division Organizations. When
other military organizations outside this Division are concerned, the
Staff Judge Advocate will be notified and requested to co-ordinate with
those commands in the determination of the responsibility for making
necessary investigations. Reports of such investigations when made within
this command, will be forwarded via the Commanding General without first
routing to or via organizations outside of this command.

C. Incidents occurring more than 50 miles from Division Headquarters
or any of its subordinate Headquarters. Contact the Office of the Staff
Judge Advocate for guidance.

7003 SELECTION OF TYPE OF REPORT

1. See JAG Manual, section 0205.

7004 CRITERIA FOR DETERMINING WHETHER AN INVESTIGATION IS REQUIRED

1. Mandatory Cases. Investigations must be ordered conducted and for-
warded in cases involving any one or more of the following factors:

a. Injury. When a member of the naval service suffers an injury
which results in inability to perform duty in excess of 24 hours under
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circumstances that suggest misconduct and not line of duty_ (However see 
paragraph 700e.l as to use of the Injury Report Torm it no miscorxiuct is 
indicated and 7004.2 when no investigation is required.) 

b. Disease. vlhen a member of the naval service is unable to 
perform duty for a period in excesc of 24 hours as a result of alcohol or 
drug induced disease. (Haweve~see paracraph 7004.2b as to when an 
investigation is not required.) 

c. Death. In any case where the death of a member occurs under 
doubtful-crrcumstances which SUbbest misconduct and not line of duty. 
This includes all apparent or attempted suicides. 

e • Claims filed agd ns t U.S. When a claim 1s filed unde r Navy 
General Claims RegulatiOns, the Navy Personnel Claims "~Jlations, or 
the Foreign Cla1lllS Regulations (Chapter XX, XXI and XXII, JAG Manual) 
and an investigation has not already been conducted. 

f. 3d Party liability. Whenever medical care am treatment is 
furnished by the Government, and circumstances surrounding the incident 
give rise to a claim by the Government against a tortiously liable third 
person or his insurance company. For example: A civilian driving his 
private vehicle has an accident resulting in injuries to his three 
Marine passengers who are hospitalized and provided treatment by a U. S. 
Naval Hospital. Chapter XXIV JAG Manual. An injury report will not 
suffice for this purpose. -

h. Administrative Purses. For administrative purposes. when there 
is an extensive non-comba loss, damage, or destruction of Government 
property, where there has been a failure of equipment which should be 
brought to the attention of higher authority for deSign modifications or 
the like, where the conduct of persons involved in the incident is especially 
worthy of praise or censure, or where an investigation would probably 
indicate methods of preventing future similar incidents. 

1. Civilian killed or injured. When civiliane (including, but not 
limited to, dependents and employees) are injured or killed in a non-combat 
incident involving Government equipment or personnel (as defined above), 
the latter being engaged in Government business regardless of where the 
incident occurs. 
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circumstances that suggest misconduct and not line of duty. (However see
paragraph 7008.1 as to use of the Injury Report Form if no misconduct is
indicated and 7004.2 when no investigation is required.)

b. Disease. When a member of the naval service is unable to
perform duty for a period in excess of 24 hours as a result of alcohol or
drug induced disease. (However, see paragraph 7004.2b as to when an
investigation is not required.)

C. Death. In any case where the death of a member occurs under
doubtful circumstances which suggest misconduct and not line of duty.This includes all apparent or attempted suicides.

d. Possible Claims against or in favor of U.S. Every incident which
may result in claims against or in favor of the government.

e. Claims filed against U.S. When a claim is filed under NavyGeneral Claims Regulations, the Navy Personnel Claims Regulations, or
the Foreign Claims Regulations (Chapter xx, XXI and XXII, JAG Manual)
and an investigation has not already been conducted.

f. 3d Party liability. Whenever medical care and treatment is
furnished by the Government, and circumstances surrounding the incident
give rise to a claim by the Government against a tortiously liable third
person or his insurance company. For example: A civilian driving his
private vehicle has an accident resulting in injuries to his three
Marine passengers who are hospitalized and provided treatment by a U. S.
Naval Hospital. Chapter XXIV JAC Manual. An injury report will not
suffice for this purpose.

g. Loss or damage to government property. When Government propertyis damaged, lost or destroyed by Government personnel, there has been a
finding of negligence, and the responsible person has not accepted the
finding and has refused to reimburse the Government. Note specifically
Chapter 4, MARCORSUPMAN.

h. Administrative Purposes. For administrative purposes, when there
is an extensive non-combat loss, damage, or destruction of Government
property, where there has been a failure of equipment which should be
brought to the attention of higher authority for design modifications or
the like, where the conduct of persons involved in the incident is especially
worthy of praise or censure, or where an investigation would probablyindicate methods of preventing future similar incidents.

i. Civilian killed or injured. When civilians (including, but not
limited to, dependents and employees) are injured or killed in a non-combat
incident involving Government equipment or personnel (as defined above),the latter being engaged in Government business regardless of where the
incident occurs.

7-4

DECLASSIFIED



DECLASSIFIED 

7005 

2. Cases not requiring investigative action. 

a. ~. When no disbil1ty is indicated and the medical officer 
and comma-ncrng officer concur that there 1s no misconduct involved. An 
entry in the member's ~ealth Record will satisfy an investigative require­
mente. When the injury is a result of enemy action. 

b. Disease. Time spent evaluating a drug induced disease or habi t­
uation without specific inability to perform duty in excess of 24 hours 
is not charged as time lost and therefore no investigative action is re­
quired. (Although such may be the basiB for disciplinary actien). 

c. Death. 1;.ihen the death is a result of enemy action. All other 
deaths o?1li'Vy and Marine Oorps personnel must be reported. However, see 
0705 of the JAG Manual as to use of the Death Report NAVJAG 5Boo/16. 

d. Su Investi stions. When in the opinion of the Oommanding 
Officer no neb gence s ~n cated in the loss, damage or destrUction 
of Government property or it culpability or responsibility cannot be 
determined, or if an indiviaual accepts responsibility for the loss, 
damage or destruction of Government property and voluntarily offers to 
reimburse the Government. Not specifically 104102.2 MAaCOasUPMAN. 

3. Discretionary Cases. In all other cases, the ordering of an in­
vestigation is discretionary with the conmancing officer concerned, 
however, the considerable expense involved in conductine and processing 
such investigations usually makes them impractical (When not in one of 
the above categories). Furthermore, where the sole factor ma~ an 
"investi ation" deSirable is disci lina the proper procedures the 
~ im nary inquiry or irnpar a earing fully- discussed in this SOP at 

apter II, and not a Manual of the Judge Advocate General investigation 
or inquiry. -

4. Non-appropriflted Fund Activities: Upon the occurrence of an incident 
Which may result in claims for or against an authorized non-appropriated 
fund activity (Criteria similar to those listed in paragraph 7002.lb 
above may be used), the officer-in-charge will report that fact to this 
Headquarters (Attn: ASSistant Chief of ftaff G-1) if the incident 
happened in the United States, its territories or possesEions and the 
activity has not been detached from Division control. Fact finding 
bodies deemed necessary will be ordered by the Oommanding General in 
accordance with SECNAVI~T $890.6 and 5890.) and pertinent Fleet regula­
tions • 

7005 DUTIE~ OF Ii~TlGATING OFFICER 

1. Investigatint Officers will be guided by the prOvisions of Chapters 
II through XI and Chapter XX and XXI, JAG Manual, familiarization with 
which is hereby directed. In addition, the follOWing will be observed: 
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2. Cases not requiring investigative action.

a. Injury. When no disbility is indicated and the medical officer
and commanding officer concur that there is no misconduct involved. An
entry in the member's Health Record will satisfy an investigative require-
ments. when the injury is a result of enemy action.

b. Disease. Time spent evaluating a drug induced disease or habit-
uation without specific inability to perform duty in excess of 24 hours
is not charged as time lost and therefore no investigative action is re-
quired. (Although such may be the basis for disciplinary action).

C. Death. When the death is a result of enemy action. All other
deaths of Navy and Marine Corps personnel must be reported. However, see
0705 of the JAG Manual as to use of the Death Report NAVJAG 5800/16.

d. Supply Investigations. When in the opinion of the Commanding
Officer no negligence is indicated in the loss, damage or destruction
of Government property or if culpability or responsibility cannot be
determined, or if an individual accepts responsibility for the loss,
damage or destruction of Government property and voluntarily offers to
reimburse the Government. Not specifically 104102.2 MARCORSUPMAN.

3. Discretionary Cases. In all other cases, the ordering of an in-
vestigation is discretionary with the commancing officer concerned,
however, the considerable expense involved in conducting and processing
such investigations usually makes them impractical (when not in one of
the above categories). Furthermore, where the sole factor making an
"investigation" desirable is disciplinary the proper procedure is the
preliminary inquiry or impartial hearing fully discussed in this SOP at
Chapter II, and not a Manual of the Judge Advocate General investigation
or inquiry.

4. Non-appropriated Fund Activities: Upon the occurrence of an incident
which may result in claims for or against an authorized non-appropriated
fund activity (criteria similar to those listed in paragraph 7002.1b
above may be used), the officer-in-charge will report that fact to this
Headquarters (Attn: Assistant Chief of Staff G-1) if the incident
happened in the United States, its territories or possessions and the
activity has not been detached from Division control. Fact finding
bodies deemed necessary will be ordered by the Commanding General in
accordance with SECNAVINST 5890.6 and 5890.3 and pertinent Fleet regula-
tions.

7005 DUTIES OF INVESTIGATING OFFICER

1. Investigating Officers will be guided by the provisions of Chapters
II through XI and Chapter XX and XXI, JAG Manual, familiarization with
which is hereby directed. In addition, the following will be observed:
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a. Pri:nar~ Duty. Assignment to a fact-finding body will be the 
pr1mar,r duty 0 the member until completion of the investigation ana will 
have priority over all other duties unless otherwise direoted by the oon­
vening authority. 

b. Relations with other commanca. Investigating officers desiring 
to interVrew personnel O~ visit areas under the control of' organizations 
other than their own Will, before doing so, inform the organization 
oommander (normally through the adjutant) of their l"resenoe and pur!X'se 
in his area. 

c. ::l.elations with the Armed Forces :rospi tals. Investigating Offioers 
desiring to interview patients, doctors, or other !)ersonnel of an Armed 
Forces josp! tal or any kind or to obtain (iaf,nosie and prognosis reports 
therefrom, will check-in ",'1. th the Security Officer of the :-1 ospi tal, 
present credentials s~owing them to be investigating officers, and state 
what services are desired. Visiting '-arde or offices of any hospital 
without prior permiseion at the hospital is prohibited. 

7006 IW"::;,/rIGA'UUG OFFICER.' S aEPORT 

1. The inveEtigating officer in submitting his report will follow the 
form and procedures set forth in section 0608, JAG Hanual, an:! ""ill addi­
tionally include the following: 

a. Civil chartes in claims cases. If in the course of ~n investi­
~ation into an incirient involvin£ pOE sible claims against or in favor of 
the United States (see paragraph 7CC2.lb, above), it beccmes evident that 
an operator of Government equipment has received a citation, subpoena, or 
other notice of arrest from civil aut:"orities based upon the incident in 
queEtion, the inve<ti[atin~ officer will i~~eaiately report such feet 
directly to the Haff JuG[.e Advocate. 

b. Pager size in in~,ef:ti~ati ve reporte. Pursuant to the provisions 
of ~EC~'TtY:r,rtT j2lC .6, f-tandar (f x lc~ i!1ch) letter size paper will be 
used for in'TeEti£ative reportE. 

c. Photoraphe. \\nile photographs in an investirative report may 
often be fene iciei in !)resentinr a clear fcotual Situation, :10 useful 
purpofe is served by inclucing photocrE'phs of mutilated human bodies, 
pools of blood, etc., when the facts are undisputed and clearly set 
forth in the inve~ti£[tive report. Bembers of jnveEtigative boGies should 
be discreet in the use of ~hotogr8phs and avoid the un~ecefsary inclUSion 
of objectionable material in their reports. ~bere such pictures are not 
to be forwarded they may be described in the report with notation that 
they have been returned to the custodian or filed locally. 
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a. Primary Duty. Assignment to a fact-finding body will be the

primary duty of the member until completion of the investigation and will
have priority over all other duties unless otherwise directed by the con-
vening authority.

b. Relations with other commands. Investigating officers desiring
to interview personnel or visit areas under the control of organizations
other than their own will, before doing so, inform the organization
commander (normally through the adjutant) of their presence and purpose
in his area.

C. Relations with the Armed Forces Hospitals. Investigating Officers
desiring to interview patients, doctors, or other personnel of an Armed
Forces Hospital or any kind or to obtain diagnosis and prognosis reports
therefrom, will check-in with the Security Officer of the hospital,
present credentials showing them to be investigating officers, and state
what services are desired. Visiting wards or offices of any hospital
without prior permission at the hospital is prohibited.

7006 INVEUTIGATING OFFICER'S REPORT

1. The investigating officer in submitting his report will follow the
form and procedures set forth in section 0608, JAG Manual, and will addi-
tionally include the following:

a. Civil charges in claims cases. If in the course of an investi-
gation into an incident involving possible claims against or in favor of
the United States (see paragraph 7002.1b, above), it becomes evident that
an operator of Government equipment has received a citation, subpoena, or
other notice of arrest from civil authorities based upon the incident in

question, the investigating officer will immediately report such fact
directly to the Staff Judge Advocate.

b. Paper size in investigative reports. Pursuant to the provisions
of SECURINGT 5210.6, standard (8 X 10g inch) letter size paper will be
used for investigative reports.

C. Photographs. While photographs in an investigative report may
often be beneficial in presenting a clear factual situation, no useful
purpose is served by including photographs of mutilated human bodies,
pools of blood, etc., when the facts are undisputed and clearly set
forth in the investigative report. Members of investigative bodies should
be discreet in the use of photographs and avoid the unnecessary inclusion
of objectionable material in their reports. Where such pictures are not
to be forwarded they may be described in the report with notation that
they have been returned to the custodian or filed locally.
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d. Reproduction of papers ana. copies of attached enclosures. The 
original correspondence perta1ni.'t~ to investiE;ations requires permanent 
or lonL-time retention in official files ane must therefore be of the 
most suitable quality. Copies of documents, statements, exhibits, etc, 
in the orifind in'leEti€ation ,,"ill not be ueen if reproduced by any o~ 
the "quick-copying" devicee ;Jsually intended for temporar~r ute as 
workint papers. Carbon copies, offset duplicated copies, printed copies 
or photostatiC copies are acceptable. 

e. Civilian lecords. If the investi£8tin£ officer or board deems 
it necesrary to include, as an ex~ibit or enclosure, civilian records 
such as accicent reports, arrest reports, court orders, or othe:o documents, 
a rec.uest rhould De accresEec to t~e H;pro.?riate civilian B£eney or elerk 
thereof statinr the backrround am the cur;'ent !'~rine Corps regulations 
involved. The letter should ask for imeciiate transmit t.al of the report 
aOO enclcse a statement to this effect: ":hould this fervice involve 
any charge, ~1ease forwa::-d the bill to the Commancin{; General, 1st ~'larine 
Division (:tein), Attn: Co~'ptroller), citinr on the bill the ~tatute or 
ordina:'lce requirinr reimburse7l€'1t ~or fuch service." 

f. Char[e sheets. If the inYestigatitlf officer or an] :'lernber of a 
board of :nverti;:ation or cou~t of i~qu'ry recoJ'!l'":ends trial by court­
martial, a charge sheet J sifned anc~ sw 8rn to b~T the officer who has so 
recornrnenoed shall be submitted to the convening cuttor! ty '\o:i th the record 
of proceedings. 

t. Locstion of in ured.)er.:ion·el. The inveetifetive report will 
indicate wnere a1 .:.erson.,e W~IO have been -I n~:lred ana have not been 
returneCi to duty art:.10,," £eo£raphically located. 

1. aevle~. by Convening Aut~:ori tief •. ~leportf cf inve:::-tifations will be 
renewed anc action taken t'1crecn p'.lrSI.lSnt to section C211, ~Tf.r ~~Em·lal. 

aeports thEt GO nd cO:'ltain matter thEt i E requirec; by B)::>licarle fectionE 
of the ';AC L.,nua1 "ill be returnee.. to the 1 ""'.vestit.btive r.Oly for fu·:-ther 
proceedn£s, or if practical, .1;ch matter \-,Hl be ac'rrl:iniftrGtively 
determineG ane a((..ec ano cc:nsldereci by the ccnvening authorit;,' tn ~,: s 
action endor~e:",.ent on t!'!f, re;>ort. 

2. FOrl·Jarc.iot of reportf'. The c:'''npleted report of i nvestj t "t;.on, to­
rether "lith the ccnv8ni '[ o'Jthodt/'r Clct"5..cn t'1ereon, \o;'ill he (~e1ivcre(l 
to t:"ie '{eec3cparterf (AUn: ftaff' .!uc[e Advo~ate) ""ot lrter than 3C' 
dI:~rE after the i'~ci(ent 0cc:lr~eC:. If ee' itionn1 ti-e if 1"'equirec., tie 
Staff Judre !evocate '-Jill hE- n tj f.'ie(: r~' telep!';oYlE' or ~eEf2f€' of th:lt 
fact. !n the event t~ere a:Jpears to he a rovern.~~nt clai f[ai!1ft a 
tortiocsl~! liahle th~ rd pel"u:n for :'nEO'd cal care and ospi tdiz.o.":.i.on 
proviceo r.y t1e Covern,'\ent en a(ldt~_onel copy wil '- be proviced "'or for­
warding to GOl':'l:'an0ant of the A~'propri.":tE: Xaval Diftrtct. ~;::ee Chapter 
Y.lrV oJAC Van:lal an<., pareCrC'ph 7C(2, thi~ ort-ler). 
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d. Reproduction of papers and copies of attached enclosures. The
original correspondence pertaining to investigations requires permanent
or long-time retention in official files and must therefore be of the
most suitable quality. Copies of documents, statements, exhibits, etc,
in the original investigation will not be used if reproduced by any of
the "quick-copying" devices usually intended for temporary use as

working papers. Carbon copies, offset duplicated copies, printed copies
or photostatic copies are acceptable.

e. Civilian Records. If the investigating officer or board deems
it necessary to include, as an exhibit or enclosure, civilian records
such as accident reports, arrest reports, court orders, or other documents,
a request should be addressed to the appropriate civilian agency or clerk
thereof stating the background and the current Marine Corps regulations
involved. The letter should ask for im ediate transmittal of the report
and enclose a statement to this effect: "Should this service involve

any charge, lease forward the bill to the Commanding General, 1st Marine
Division (Rein), Attn: Comptroller), citing on the bill the statute or
ordinance requiring reimbursement for such service."

f. Charge sheets. If the investigating officer or any member of a
board of investigation or court of inquiry recommends trial by court-

martial, a charge sheet, signed and sworn to by the officer who has so
recommended shall be submitted to the convening authority with the record
of proceedings.

Location of injured person el. The investigative report will
indicate Where all personale who have been injured and have not been
returned to duty are now geographically located.

7007 REVIEW AND FOR ARDING INVESTICATIVE REPORTS

1. Review by Convening Authorities. Reports of investigations will be
reviewed and action taken thereon pursuant to section c211, JAC Manual.
Reports that do not contain matter that is required by applicable sections
of the JAC Nanual will be returned to the investitative body for further
proceedings, or if practical, uch matter will be administratively
determined and added and considered by the convening authority in his
action endorsement on the report.

2. Forwarding of reports. The completed report of investigation, to-

gether with the conveni °C authority's action thereon, will be delivered
to this "leadquarters (Attn: Staff Judge Advocate) not later than 30
days after the incident occurred. If additional time is required, the

Staff Judge Advocate will be in tified by telephone or message of that
fact. In the event there appears to he a Covernment clai against a
tortiously liable third person for medical care and ospitalization
provided by the Covernment an additional copy will be provided for for-
warding to Commandant of the Appropriate Naval District. (See Chapter
XXIV JAC Manual and paragraph 7002, this order).
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3. aeportB not to be for'Warded. ~'lhen a completea investigation report 
reveals that the Lcioent coes not in fact involve one or more of the 
factors which require an investif£tion to be conducted, the report need 
~ be forwarQed to this Headquarters, if all contemplated diEciplinary 
action can be taken within the convening authority's or[anization. (See 
7004.2). In such cases, the report lIWill be retained in the organization's 
files for a reasonable time and it may then be dispo~ed of. 

4. Conveni~ authority action. Lifted below are some of the de­
ficiencies ~equently noted in actions by convening authorities on 
investigative repcrts: 

a. F'ilure to expressly ap?rove or disapprove the opinion of the 
investigating officer as to misconc'~ct and line of duty determination. 

b. Failure to enS"..lre that a person w~oee injuries lolere found to be 
due to his own miscond'lct or not in line of duty was afforded his rights 
to a hearing (see JAC ¥.anue.l, section OeoS). lrnless the above proce­
dure is follo'Wec ane an affirmative statement to that effect is contained 
in the investi£ation the report will be returned to the originator. 

c. Failure of jnvesticatinf officer to initiate cisciplinary action 
where a:!)propriete. 1ecommendations "that discipUnt-ry action be taken" are 
inappropriate. A specific recommendation, however, is a?prO?riBte, e.&., 
"That Private PrE be tried by ccurt-l'7Iartial for the aIle ge (1 offenses appearing 
on the charge Bheet accompanyi n~ this investiga tion." 

d. Failure to indicate the diE position of recommendations or of 
charE-es bol civil auttlor! tiee !'loted in the report or enclosures thereto 
and/ or aciministrc...tive action taken by the COl11l7:anclint Officer or a 
military traffic court. Rec m.:nendatio::1s mede by the 1nvtetifating 
officer ~ tc the &uhject of comment i~ the ccnveninE authority's 
fo~aroinb encorsement. 

e. In motor vehicle acci.tient CElSeE involving Government vehicles, 
failure to e11f ure the? t available evicience (e.f., ...:tandard Forms 91 and 
9lA, Traffic lnvestiu.tor' fl B.epo<'t" rtate police reports, ?hotogrsphe 
of the scene of the inCident, statements of available witnesses, etc.), 
or certified true copies thereof, have been enclosed in the investi£~tive 
report. The complete, correct names and addresses of insurance companies 
carrying liability im:urance on private vehicles involved, must be 
inclu(led in all caE'es l-lhere c1ai ms b~r the TT. f. 00vernment nay be made. 

f. In traffic matters the Accident Inve!"tiLation fection (A .I.f.) 
of the Division Pf.'OV0St ~'~arshal may have :investigat.ed the incident 
especially whe"'e death, :injury or extensive propertY' dam~be is involved. 
Liaison wi th that of~ice will freq'Jent1y ex~di te the investigat~ve :"ro­
cesE' and f'OT'leti:'le~ fact~ can be learned l-lhich will permi t t~e elimin~tion 

of a reejlJ1rement for JAG r1anual inquiry. 
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3. Reports not to be forwarded. When a completed investigation report
reveals that the incident does not in fact involve one or more of the
factors which require an investigation to be conducted, the report need
not be forwarded to this Headquarters, if all contemplated disciplinary
action can be taken within the convening authority's organization. (See
7004.2). In such cases, the report will be retained in the organization's
files for a reasonable time and it may then be disposed of.

4. Convening authority action. Listed below are some of the de-
ficiencies frequently noted in actions by convening authorities on

investigative reports:

a. Failure to expressly approve or disapprove the opinion of the

investigating officer as to misconduct and line of duty determination.

b. Failure to ensure that a person whose injuries were found to be
due to his own misconduct or not in line of duty was afforded his rights
to a hearing (see JAC Manual, section 0805). Unless the above proce-
dure is followed and an affirmative statement to that effect is contained
in the investigation the report will be returned to the originator.

C. Failure of investigating officer to initiate disciplinary action
where appropriate. Recommendations "that disciplinary action be taken" are
inappropriate. A specific recommendation, however, is appropriate, e.g.,
"That Private DUE be tried by court-martial for the alleged offenses appearing
on the charge sheet accompanying this investigation."

d. Failure to indicate the disposition of recommendations or of
charges b. civil authorities noted in the report or enclosures thereto
and/ or administrative action taken by the Commanding Officer or a
military traffic court. Rec immendations made by the investigating
officer must be the subject of comment in the convening authority's
forwarding encorsement.

e. In motor vehicle accident cases involving Government vehicles,
failure to ensure that available evidence (e.g., Standard Forms 91 and

91A, Traffic Investigator's Report, state police reports, photographs
of the scene of the incident, statements of available witnesses, etc.),
or certified true copies thereof, have been enclosed in the investigative
report. The complete, correct names and addresses of insurance companies
carrying liability insurance on private vehicles involved, must be
included in all cases where claims by the II. S. Government may be made.

f. In traffic matters the Accident Investigation Section (A.I.S.)
of the Division Provost Marshal may have investigated the incident

especially where death, injury or extensive property damage is involved.
Liaison with that office will frequently expedite the investigative pro-
cess and sometimes facts can be learned which will permit the elimination
of a requirement for JAG Manual inquiry.
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g. In inveEtigations invol'i.ng medical care and treatment t'urnished 
by the Government which may be the subject of a claim by the Government 
against a third party, failllre to insure that an executed Power of 
Attorney (Standard Form 96-A) is incluciec in cu)1icate. See section 
2037 (Ie), JAG HanuaI. Furthermore, an additional copy of the invettigative 
report in such cases mUEt be forwarded to this qeadquarters. 

7008 INJU.U A~nJ D£A'I':-f a.EpO,l':rs (NbVJAC 5E00/15 and 5800/16) 

1. ~hen the inj'..try report may be utilized. 

a. 'rihen the member is unable to perform cuty in excesf, of 24 hou!'!'. 

b. i.hen the meriieel officer ana the co[nizant cornmandinc: officer 
ccncur that the injury was not the result of misconduct and in line of 
duty, and,; 

c. vmen in the opinion of t:,e medical officer the injury is likely 
to result in permpnent disahi1it~T. 

2. \,;hen the teath 1eport may be utilized. 

a. vmere the circUJllstsnceE surrounding the death do not sU£f;est 
misconduct or not Une of duty and de not OCCUl:' under doubtful 
circumstcrlcef w~ich inclu(.1e all apparent suicider. 

3. 8i nature 0:1 Leath or In4ur ae orts. The report should be siEned by the 
Batta b . e(;imenta onman(er or his representative authorized to sign b~T 
direction, except Where the report was prepared by another activity becaur-e the 
per~on wat injured or eied at a place distant from his afEigned or attached 
orE-anLation) • 

4. Copies of Death or Injury rteports. {~parBte, complete reports will 
be prepareti upon each member of the naval service who dies or is injured. 
In adLition, when the report is prepared on an injured person fro"(rl another 
ore,anization, an extra copy will be prepared and ack'res~ed (in the "Copy to" 
sps,ce near the top of the form) to the permanent ortanization. ~tate-
ments snc. c.:oCtllnentf r~l~ti ve to tte injury will be ret&ined bJT t:,e cOml'1anc 
anQ everltuBlly tiisposeci of BE reqllireci by para£,raph 07r S, JAC ;'ianuel. 

S. Forv,ardin' In 'ur' Ite orts. (Set section 0706, JAr ~~nual.) Completed 
injury re;>ortf> origbal anti U,e reqt!ireci number of copies a~ cirected 
above) .:>n person iel will be delivered to this :Ietdqnsrters (Attn: Eta!! 
Jud[e Advocate) not lllter than IS osyf' after the date on Which the incicent 
occurred. 

1. Advice on ~ nVEfti£fltive proeedures. The ~ta.ff' .Tuu€,e Advocate is 
the technical advisor for this co~,and on matters pertainin£ to inveatigations. 
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g. In investigations involving medical care and treatment furnished
by the Government which may be the subject of a claim by the Government

against a third party, failure to insure that an executed Power of

Attorney (Standard Form 96-A) is included in duplicate. See section
2037 (10), JAG Manual. Furthermore, an additional copy of the investigative
report in such cases must be forwarded to this Headquarters.

7008 INJURY ANL DEATH REPORTS (NAVJAC 5800/15 and 5800/16)

1. When the injury report may be utilized.

a. When the member is unable to perform duty in excess of 24 hours.

b. when the medical officer and the cognizant commanding officer
concur that the injury was not the result of misconduct and in line of

duty, and;

C. When in the opinion of the medical officer the injury is likely
to result in permenent disability.

2. When the Death Report may be utilized.

a. Where the circumstances surrounding the death do not suggest
misconduct or not line of duty and did not occur under doubtful
circumstances which include all apparent suicides.

3. Signature on Death or Injury Reports. The report should be signed by the

Battalicn/Regimental Commander or his representative authorized to sign by
direction, except where the report was prepared by another activity because the

person was injured or died at a place distant from his assigned or attached

organization).

4. Copies of Death or Injury Reports. Separate, complete reports will
be prepared upon each member of the naval service who dies or is injured.
In addition, when the report is prepared on an injured person from another

organization, an extra copy will be prepared and addressed (in the "Copy to"

space near the top of the form) to the permanent organization. State-
ments and documents relative to the injury will be retained by the command
and eventually disposed of as required by paragraph 0705, JAC Manual.

5. Forwarding Injury Reports. (See section 0706, JAC Manual.) Completed
injury reports (original and the required number of copies as cirected

above) on personel will be delivered to this Headquarters (Attn: Staff

Judge Advocate) not later than 15 days after the date on which the incident

occurred.

7009 MISCELLAN CJS INVESTICATIVE MATTERS

1. Advice on investigative procedures. The Staff Judge Advocate is
the technical advisor for this command on matters pertaining to investigations.
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Comma~.ing officers, unit legal officers an~ investieatinb officers may 
make direct informal requests for advice on invefti[ative procedure! from 
the Office of the Etaff. Judte Advlcate (Administrative Officer) ~hen 
necessary. 

2. Draftin orders and modifications thereto. The procedural 
guicies anti ormf prescr ea in the ,,;i.O lo:ianua , sect ons 0602 and 1101a, 
will be followed in preparing appointing orders ana modifications t~ereto. 

3. Time lost. Where the conveninl authority approves an investi[ation 
wherein the j nvestiuting officer has expres~,ed an opinion that i.njuries 
were incurred due to misconduct and not in t~e line of duty, the time 
spent in actual recovery is time lost. A)?ropri~te entries in the 
service record book will be made at thh tit~e and in the case of enlisted 
members mutt be made good. In officers' caseE the tine need not be made 
up but a checkabe of pay for the cisys involved may be ordered. (fee 
SECNAvnlfT 1626.4, ;·~A~rCO!~?TIrA~~, parq;raph 0442,0, 1:W1, para[rs?h 4cce 
and ETJPE:tr~'AN C103C4 .) Periods of hospi tslization for obeervatir::n 
rather than treat:nent are not to be conf'iderec 1:1 ceterni:1inr: ti"'ne lost. 
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Commancing officers, unit legal officers and investigating officers may
make direct informal requests for advice on investigative procedures from
the Office of the Staff Judge Advicate (Administrative Officer) when
necessary.

2. Drafting appointing orders and modifications thereto. The procedural
guides and forms prescribed in the JAG Manual, sections 0602 and 1101a,
will be followed in preparing appointing orders and modifications thereto.

3. Time lost. Where the convening authority approves an investigation
wherein the investigating officer has expressed an opinion that injuries
were incurred due to misconduct and not in the line of duty, the time
spent in actual recovery is time lost. Appropriate entries in the

service record book will be made at this time and in the case of enlisted
members must be made good. In officers' cases the time need not be made

up but a checkage of pay for the days involved may be ordered. (See
SECNAVINST 1626.4, NAVOCIOTHAN, paragraph 044250, IRAM, paragraph 4008
and BUPERSMAN C103C4 .) Periods of hospitalization for observation
rather than treatment are not to be considered in determining time lost.
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CHAP1'&R 8 

lEGAL ASSISTANCE 

1. All special court-martial convening authorities will designate a 
Legal Assistance Referral atfieer who will interview all personnel desiring 
legal assistance rior to their referral to a le al assistance otfiot in 
order that purely aclministretive III&tters oan be dealt with interna • The 
Legal j2siitance Referral Ofticer will not give legal advice. nor will he 
prepare aqy legal documents. Direct liatson with theDiv1s1o~ Legal Assistance 
Officer is authorized after consultation with the Legal Assistance Reterral 
Officer. 

8002 LEGAL ASSISTANCE OFFICER 

1. The deSignated Legal Assistance Off'icers will assist personnel in 
the solution of their personal legal problems including, .. required, the 
preparation of legal docu.ents or letters to the cooperating Bar 
Association Committees en legal assistance to servicemen listed in 
enclosure (1) to fECNAVINST 5801.1 • Legal Assistance Officers will be 
deSignated trom the lawyers assigDe-a to the Office of the Staff Judge 
Advocate. 

8003 SCOPE OF LEGAL ASSISTANCE 

1. The legal assistance program contemplates legal advice and aSSistance 
in matters of a civil nature. Hatters of a disciplinary nature or requests 
for counsel pursuant to aqr judicial, quasi-judicial or administrative 
hearings do not lie within the scope of the legal assistance program. 

2. Matters involving purelJ Marine Corps administrative procedure or 
orders normal17 may be resolved by directives and guidance available 
within each battalion or regiment. Certain administrative proceiure.J ~ 
such as application tor toreign marriage and conscientious Objector 
status. do require legal assistance. If there is a~ doubt about a 
specific case, a Legal Assistance Officer should be contacted tor advice. 

3. Where legal advice or assignment of counsel other than legal 88sistance 
is deSired, application will be made to this Headquarters as otherwise 
provided in this order. 

4. Personnel may not viei t the Legal ASSistance Oftice Without the 
express consent of the unit commander and screening ot the matter by the 
Legal ASsistance Referral Otficer who will assure himself that the problem 
lies Within the purview of SECNAV INST S800.1 __ and this order. 
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CHAPTER 8

LEGAL ASSISTANCE

8001 POLICY

1. All special court-martial convening authorities will designate a

Legal Assistance Referral Officer who will interview all personnel desiring

legal assistance prior to their referral to a legal assistance officer, in
order that purely administrative matters can be dealt with internally. The

Legal Assistance Referral Officer will not give legal advice, nor will he

prepare any legal documents. Direct liaison with the Division Legal Assistance
Officer is authorized after consultation with the Legal Assistance Referral

Officer.

8002 LEGAL ASSISTANCE OFFICER

1. The designated Legal Assistance Officers will assist personnel in

the solution of their personal legal problems including, as required, the

preparation of legal documents or letters to the cooperating Bar
Association Committees on legal assistance to servicemen listed in

will beenclosure (1) to SECNAVINST 5801.1 . Legal Assistance Officers

designated from the lawyers assigned to the Office of the Staff Judge
Advocate.

8003 SCOPE OF LEGAL ASSISTANCE

1. The legal assistance program contemplates legal advice and assistance
in matters of a civil nature. Matters of a disciplinary nature or requests
for counsel pursuant to any judicial, quasi-judicial or administrative

hearings do not lie within the scope of the legal assistance program.

2. Matters involving purely Marine Corps administrative procedure or
orders normally may be resolved by directives and guidance available
within each battalion or regiment. Certain administrative procedures,
such as application for foreign marriage and conscientious objector
status, do require legal assistance. If there is any doubt about a

specific case, a Legal Assistance Officer should be contacted for advice.

3. Where legal advice or assignment of counsel other than legal assistance
is desired, application will be made to this Headquarters as otherwise

provided in this order.

4. Personnel may not visit the Legal Assistance Office without the

express consent of the unit commander and screening of the matter by the

Legal Assistance Referral Officer who will assure himself that the problem
lies within the purview of SECNAV INST 5800.1 and this order.
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s. The appointed Division Legal Assistance Officer will maintain the 
legal assistance office, its files and records and will keep the re­
quired statistics for the annual report to the Judge AdTocate General 
on legal assistance. 

6. Emergency legal assistance matters as determined by the legal 
Assistance Referral Officer will be seen 1mmediatel1 either at Division 
Headquarters or, upon request, at the parent command. 

7. A Legal Assistance Officer will travel to any organization ot this 
Division to provide legal service upon request of the organizational 
cOllllWlder. 
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5. The appointed Division Legal Assistance Officer will maintain the

legal assistance office, its files and records and will keep the re-

quired statistics for the annual report to the Judge Advocate General
on legal assistance.

6. Emergency legal assistance matters as determined by the Legal
Assistance Referral Officer will be seen immediately either at Division
Headquarters or, upon request, at the parent command.

7. A Legal Assistance Officer will travel to any organization of this
Division to provide legal service upon request of the organizational
commander.
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SOP FOR lEGAL MATTERS 

CHAPTER 9 

MISCELLANEOUS 

9001 DESIGNATION OF ADIITIOlfAL COtnT-HA.rtTIAL CO:·1VENING AUTHOaITIES 

1. It.'hen it is considered appropriate, the CODul'1anding General, bt Marine 
Division, will designate additional court-martial convening authorities 
or grant officer-in-charge pawere under the authority gtanted in the 
Manual of the JAG, section 0103, to provide for the administration of 
military justice when it cannot be accomplished under the existing com­
mand relationship. Examples of such instances are: 

a. Formation of a forward or rear echelon upon deployment of a unit. 

b. Deployment of a unit at a distance which renders the adminbtration 
of discipline by the parent unit impractical. 

c. The formation ::.f a sub-unit to control small detachments from 
• i everal commands. 

d. Other circumstances warranting the de~ignation of a commander or 
:f'ficer-in-charge as a court-martial convening authority. 

2. Requests for deSignation as a court-martial convening authority should 
originate with the commancine offictr of the parent unit or with the 
commander or officer-in-charge of the subordinate unit involved and should 
be submitted in writiD£ to this Tleadquarters (Attm Staff Judge Advocate) 
ten days prior to deployment or other date occasioning the necessity of 
the request. Such request should contain the following informstion: 

a. Designation of the unit involved. 

b. Details as to attachments. 

c. The length of time authority will be neecied. 

d. Justification for the requests. 

e • Name ana rank of th e commande r. 

3. Whe:-e it iE considered desirable that the commander of the un! t _ 
deployed have authority to promote ant recuoe members of the unit and to 
convene investigations, authority to convene specisl courts-martial should 
be requested. 

9002 HOHOOEXUAL CMEf 

1. The Naval Investigative Service (Office of ·Naval Intelligence), will 
be notified and ~il1 ccordinate all ~uspected and actual homosexual cases 
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SOP FOR LEGAL MATTERS

CHAPTER 9

MISCELLANEOUS

9001 DESIGNATION OF ADITIONAL COURT-MARTIAL CONVENING AUTHORITIES

1. When it is considered appropriate, the Commanding General, 1st Marine
Division, will designate additional court-martial convening authorities
or grant officer-in-charge powers under the authority granted in the
Manual of the JAG, section 0103, to provide for the administration of
military justice when it cannot be accomplished under the existing com-
mand relationship. Examples of such instances are:

a. Formation of a forward or rear echelon upon deployment of a unit.

b. Deployment of a unit at a distance which renders the administration
of discipline by the parent unit impractical.

C. The formation of a sub-unit to control small detachments from
everal commands.

d. Other circumstances warranting the designation of a commander or
:fficer-in-charge as a court-martial convening authority.

2. Requests for designation as a court-martial convening authority should

originate with the commanding officer of the parent unit or with the
commander or officer-in-charge of the subordinate unit involved and should
be submitted in writing to this Headquarters (Attn: Staff Judge Advocate)
ten days prior to deployment or other date occasioning the necessity of
the request. Such request should contain the following information:

a. Designation of the unit involved.

b. Details as to attachments.

C. The length of time authority will be needed.

d. Justification for the requests.

e. Name and rank of the commander.

3. Where it is considered desirable that the commander of the unit
deployed have authority to promote and reduce members of the unit and to
convene investigations, authority to convene special courts-martial should
be requested.

9002 HOMOSEXUAL CASES

1. The Naval Investigative Service (Office of Naval Intelligence), will
be notified and will ccordinate all suspected and actual homosexual cases

9-3

6
DECLASSIFIED



DECLASSIFIED 

9003 

in activities located within the Division. Written notifioation is not 
required. Prooessing the oase will depend on the faots established in 
the investigation. Unitt will investigate suoh oases in accordance with 
SECNAVlNfT 190C.9 J and MCO P19CO.16 chapters 6016 - 6017. Confinement 
of suspeoted homosexuals will not be ordered unless the criteria dis­
cussed in Chapter 6 of this order are satisfied. 

9003 PUBLIC INF07tHATIGI. DISCLOOURE TO NEWS MEDIA AND CfI'HE.tt AGENCIES 
AND PERSONS OF MATrEl PERTAINING TO DlrOIPLIUARY MATTE..'IlS AND IN­
VE!3TlGATIONS 

1. While not clas~ified as a seourity meaeure, matters pertaining to 
discipline and investigations are frequently of such a nature that 
interests of the United States Government and the Marine Corps are in­
volved. It is the policy of this Headquarters that no disclosure of 
matter pertaining to the administration of military justice or inves­
tigations be made without prior approval of this Headquarters. This 
polioy will be strictly observed. The Division Informational Services 
Officer and the Staff Judge Advocate will be contacted in every instance 
of informational services media inquiry. 

9004 FORFEITUtffiS OF PAY At. PU:US~NT 

1. To simplify the work of the Disbursin[ Office J forfeitures of P81 
will be expressed in even dollar units. See paragraph l26(h)(1), MOM, 
1969. 

9005 SEMI-ANNUAL CRIMINAL ACTIVITY ArC: DISCIPLDlAR.Y INFJ.ACTIONS REPCRT 
(FC~ NAllJAG 5800/9 (4-69)) (R.EPCRT Sy}:EOL JAG 5800-4) 

1. All commanding officers exercising special court-martial jurisdiction 
will sUbmit a Criminal Activity ane Disciplinary Infractions Report for 
the semi-annual periods fro~ 1 January through 30 June and from 1 July 
through 31 December to the Commanding General, 1st Marine Division 
(Attention: [taff Judge Advocate) no later than the lCth working day of 
the month following the period Which the report covers. Negative reports 
are required. 

2. In order that the report may be prepared as accurately as posf;ible" 
the attention of all commanding officer~ responSible for its submiEsion 
is inVited to the "INSmnCTlOHS" portion of the printed form for specific 
requirementJ and guidance. 

3. A separate report will be submitted for Marine Corps personnel and 
iiavy per50nr~1 with the ap~ropriate block on the front of the form checked 
with an "X" to reflect the branch of service of the personnel for Which 
the report covers. 
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in activities located within the Division. Written notification is not
required. Processing the case will depend on the facts established in
the investigation. Units will investigate such cases in accordance with
SECNAVINST 1900.9_, and MCO P19C0.16 chapters 6016 - 6017. Confinement
of suspected homosexuals will not be ordered unless the criteria dis-
cussed in Chapter 6 of this order are satisfied.

9003 PUBLIC INFORMATION. DISCLOSURE TO NEWS MEDIA AND OTHER ACENCIES
AND PERSONS OF MATTER PERTAINING TO DISCIPLINARY MATTERS AND IN-
VESTIGATIONS

1. While not classified as a security measure, matters pertaining to
discipline and investigations are frequently of such a nature that
interests of the United States Government and the Marine Corps are in-
volved. It is the policy of this Headquarters that no disclosure of
matter pertaining to the administration of military justice or inves-
tigations be made without prior approval of this Headquarters. This

policy will be strictly observed. The Division Informational Services
Officer and the Staff Judge Advocate will be contacted in every instance
of informational services media inquiry.

9004 FORFEITURES OF PAY AC PUNISHMENT

1. To simplify the work of the Disbursing Office, forfeitures of pay
will be expressed in even dollar units. See paragraph 126(h)(1), MCM,
1969.

9005 SEMI-ANNUAL CRIMINAL ACTIVITY AND DISCIPLINARY INFRACTIONS REPORT
(FORM NAVJAG 5800/9 (4-69)) (REPORT SYMBOL JAG 5800-4)

1. All commanding officers exercising special court-martial jurisdiction
will submit a Criminal Activity and Disciplinary Infractions Report for
the semi-annual periods from 1 January through 30 June and from 1 July
through 31 December to the Commanding General, 1st Marine Division
(Attention: Staff Judge Advocate) no later than the 10th working day of
the month following the period which the report covers. Negative reports
are required.

2. In order that the report may be prepared as accurately as possible,
the attention of all commanding officers responsible for its submission
is invited to the "INSTRUCTIONS" portion of the printed form for specific
requirements and guidance.

3. A separate report will be submitted for Marine Corps personnel and

Navy personnel with the appropriate block on the front of the form checked
with an "X" to reflect the branch of service of the personnel for which
the report covers.
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9006 MONTHLY REPCRT ON POO~ESSION ANn USE OF DANGEROUS D:tUGS AND 
MARIJUANA (REPCRT SYMBOL F'MFPAC 6710.1) 

1. All comman"iingotficenexercisinc special court-martial jurisdiction 
will submit a Monthly Report on Posfession and Use of Dan~eroull Drugs arxi 
Marijuana to the Commanding General, 1st Mcrine DiviSion (Attentions 0-1) 
no later than the 5th working d~ of the month following the month which 
the report covers. An original and one copy of the report are required. 
Negative reports are required. 

2. The form and format of the report will be as prescribed in Fleet 
Marine Force Pacific Order 6710.1. All items on the form will be can ... 
pleted with .n appropriate entry applicable to each particular item of 
informatior re~uired by the report. Extra pages may be appended if there 
ia inadequate space under a particular item for full description. 

3. Local reI' Jduction of the form is authorized. It/hen reproducing the 
form, particular attention should be Liven to all items on the form to 
insure that no item is chan&ec or omitted during the reproduction proce5~. 

9007 MOriTHLY aEPOilT OF NONJUDICIAL PUNID-n~NT 

1. All commanding officeri:) exercising special court-martial jurisdiction 
will subnit a report to the Oom:-.anding General, 1st Marine Division 
(Attention: ;Staff Judge Advocate) of the number of nonjudiCial punishments 
awarded within the orgamzation anc. Bub ord ina te uni tf' and all units wi thin 
the cognizance of that organization for the preceding Month. Reports may 
be made by telephone no later than the 5th day of each month. 

9008 ADMIl\'lSTRATIVE SEPAaATIOi: Foa ~UITABILITY, UNFITNE~[, Ol MISCQIoJ)Uc! 

1. SECNAVINST 1900.9, MCO P1900.l6, Division Order 1900.3 am BUPERSMAN 
01)110 ... 1). -

2. The administrative discharge board and proceedines related thereto 
tall Within the oognizance of the Division Adjutant. 

3. Administrative discharge may, under proper circumstances, b~ a course 
of action to be considered in lieu of judicial action. 

4. Lawyer partiCipation is set forth in the basic directives. No person 
Will b6 processed for undeSirable discharge without an opportunity to 
consult lawyer counsel. No waivers of rights will be accepted until after 
this consultation is completed and witneseed by lawyer counsel. 

9009 I NSPECnONS 

1. Technical inspection of subordinate commands will be accomplished 
semi-annually in coordinBtion with the Division Inspector. 
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9006 MONTHLY REPORT ON POSSESSION AND USE OF DANGEROUS DRUGS AND
MARIJUANA (REPORT SYMBOL FMFPAC 6710.1)

1. All commanding officerexercising special court-martial jurisdiction
will submit a Monthly Report on Possession and Use of Dangerous Drugs and

Marijuana to the Commanding General, 1st Marine Division (Attention: G-1)
no later than the 5th working day of the month following the month which
the report covers. An original and one copy of the report are required.
Negative reports are required.

2. The form and format of the report will be as prescribed in Fleet
Marine Force Pacific Order 6710.1_ All items on the form will be com-
pleted with .n appropriate entry applicable to each particular item of
information required by the report. Extra pages may be appended if there
is inadequate space under a particular item for full description.

3. Local ref duction of the form is authorized. When reproducing the

form, particular attention should be given to all items on the form to
insure that no item is changed or omitted during the reproduction process.

9007 MONTHLY REPORT OF NONJUDICIAL PUNISHMENT

1. All commanding officers exercising special court-martial jurisdiction
will submit a report to the Commanding General, 1st Marine Division
(Attention: Staff Judge Advocate) of the number of nonjudicial punishments
awarded within the organization and subordinate units and all units within
the cognizance of that organization for the preceding month. Reports may
be made by telephone no later than the 5th day of each month.

9008 ADMINISTRATIVE SEPARATION FOR UNSUITABILITY, UNFITNESS, OR MISCONDUCT

1. SECNAVINST 1900.9, MCO P1900.16, Division Order 1900.3 and BUPERSMAN
C13110-13.

2. The administrative discharge board and proceedings related thereto
fall within the cognizance of the Division Adjutant.

3. Administrative discharge may, under proper circumstances, be a course
of action to be considered in lieu of judicial action.

4. Lawyer participation is set forth in the basic directives. No person
will be processed for undesirable discharge without an opportunity to
consult lawyer counsel. No waivers of rights will be accepted until after
this consultation is completed and witnessed by lawyer counsel.

9009 INSPECTIONS

1. Technical inspection of subordinate commands will be accomplished
semi-annually in coordination with the Division Inspector.
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2. The schedule of inspections will be announced by separate directives. 

9010 SEIZURE OF COliTRABA!1D CUa.HENCY 

1. Where United States currency, postal money orders, military payment 
certificates, savinlE bonds, or other dollar instruments are held by 
members ot this co~~and in violation of MACV Directive 37-6, such mediums 
of exchange may be impounded by appropriate authorities as contraband. 
Where there is prima tacis evidence that dollar instruments or Military 
PaYlaent Certificates are held in violation of currency control directives, 
Co~~anding Officers are urged to contact the O:£fice of the Staff Judge 
Advocate concerning seizure of these items. 

9011 SEARCH AND SEIZU.U;, TENPll ADVICE AUD CHAIN OF POOSEJSION OF 
EVIDENCE 

1. SEARCH AND SEIZURE 

a. Thie section of the SOP concerns itself with the type of search 
which is conducted for the ?urpose of discovering evidence of guilt of 
An.otfense which, it is intended, will be used in a criminal prosecution. 
This definition, as you can see, excludes the military "inspection". 
The "inspection" is a legitimate connand review of persons and property 
to determine and evaluate the fitness and readiness of the command to 
successfully execute its mission. The difference is important. "Inspec­
tions" are ct'rducted at the commanding officer's discretion. "~archeB" 
are conducted upon a showing of probable cause. It should be noted that 
the courts evaluate thE; difference between a "search" and "inspection" with 
a connnon sense approach. Thus, despite a com,~anding otficer 'e insistence 
that he was conducting an Itinspection" vJhen he ciiscovered certain con-­
traband, if the facts surrounding the "inspection" indicate that the com­
manding officer had reason to suspect the presence of contraband when he 
ordered the "iru:pection" I the ccurt will find a Itsearch" and apply the 
standard of probable cause. Es .. entially, the commander must honestly 
evaluate his purpose in launchj.ng. the :inquiry. If he seeks evidence of a 
crime, he is conducting a search, not an inspection. A seizure is the 
takin[ of ite~ fcuna in a search or an inspection. 

b. AUTdORlZATIOtJ Fad A BEAaCH 

(1) The substance of tho law of search and seizure centers upon 
the concept. of probable cause. A Eearch conducted upon less than probable 
cause is illetal. lbe courts have devised a very ef:ecti ve remedy for 
victims of such illet;al searches. Nothln( obtdned in the course of that 
search will be admitted into evioence 8fainst t~E victim of the search in 
a judicial proceeding. Before beginning a discussion of probable cause, 
however, and ex')lanation of the procedures followed in authorizing a proper 
search is in order. 
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2. The schedule of inspections will be announced by separate directives.

9010 SEIZURE OF CONTRABAND CURRENCY

1. Where United States currency, postal money orders, military payment
certificates, savings bonds, or other dollar instruments are held by
members of this command in violation of MACV Directive 37-6, such mediums
of exchange may be impounded by appropriate authorities as contraband.
Where there is prima facis evidence that dollar instruments or Military
Payment Certificates are held in violation of currency control directives,
Commanding Officers are urged to contact the Office of the Staff Judge
Advocate concerning seizure of these items.

9011 SEARCH AND SEIZURE, TEMPIA ADVICE AND CHAIN OF POSSESSION OF

EVIDENCE

1. SEARCH AND SEIZURE

a. This section of the SOP concerns itself with the type of search
which is conducted for the purpose of discovering evidence of guilt of

an offense which, it is intended, will be used in a criminal prosecution.
This definition, as you can see, excludes the military "inspection".
The "inspection" is a legitimate command review of persons and property
to determine and evaluate the fitness and readiness of the command to

successfully execute its mission. The difference is important. "Inspec-
tions" are conducted at the commanding officer's discretion. "Searches"
are conducted upon a showing of probable cause. It should be noted that
the courts evaluate the difference between a "search" and "inspection" with
a common sense approach. Thus, despite a commanding officer's insistence
that he was conducting an "inspection" when he discovered certain con-.

traband, if the facts surrounding the "inspection" indicate that the com-

manding officer had reason to suspect the presence of contraband when he
ordered the "inspection", the court will find a "search" and apply the
standard of probable cause. Essentially, the commander must honestly
evaluate his purpose in launching the inquiry. If he seeks evidence of a

crime, he is conducting a search, not an inspection. A seizure is the

taking of items found in a search or an inspection.

b. AUTHORIZATION FOR A SEARCH

(1) The substance of the law of search and seizure centers upon
the concept. of probable cause. A search conducted upon less than probable
cause is illegal. The courts have devised a very effective remedy for
victims of such illegal searches. Nothing obtained in the course of that
search will be admitted into evidence against the victim of the search in
a judicial proceeding. Before beginning a discussion of probable cause,
however, and explanation of the procedures followed in authorizing 8 proper
search is in order.
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(2) Normally one of the PQllce investigative agencies--CID, NIS and 
p0851b~, civilian police--will initiate the question of a search. In the 
course of investibatlne; a crime or cri,~,es .. these agencies upon narrowing 
their suspicions down to one or two men will conclude that a search of the 
suspect's locker or dWelling will turn up evidence needed for conviction. 
Representatives of thee.e a~encies will then approach the commanding officer 
with jurisdiction over the property to be searched. If it is a wall 
locker, they may well seek out the battalion caTh~ander or company co~~ander 
since they normally have jurisdiction over the spaces in which the wall 
locker is kept. If it is a dwelling they seek to search, they may have to 
obtain the base or cap C011ll1Qnder' s permis 8 ion. :~o matter who the com­
manding officer is, the time of the request f~om the investigator is the 
critical point in the search process. At this time and for this purpose 
the comrnanciing officer becomes, i.n the eyes of the law, the military 
equivalent of a federal judge or commis8ioner. His role is pur.ly judi­
cial. Despite any bland aEsurances or blanket conclusions that the in­
vestigatr.rs make, the cOfll!llanding officer must make an impartial and 
independent judgement of the facts presented to him. 

(3) Two questions must be decided before authorizing a search: 
(1) Does the co~rnanding officer whose permisflion is sought have authority 
to authorize a search .r thf: area. or person in question? and (2) Is there 
probable cause to believe that the specific items sought are to be found in 
the place to be searched? With regard to the iBs~e of authority, the law 
provices that a commanaing officer of a unit is empowered to grant author­
ity to search persons and property under his jurisdiction. In addition 
to commanaing officers, an officer-in-charge is vested with power to 
authorized searches. The company comrnanQer is the lowest un! t commanaer 
authorizeu to permit a search. Search authority is vested in each suc­
cessive cO~I~nriing officer in the ascenai~£ chain of co~~and. Furthermore, 
a cOlTllllanaing officer may dels[ste the authority to search. '!bese dele­
gations Which serve to destroy the judicial process in obtaining search 
authority 'Will not be favorably considered by reviewing authorities. 
Delegations to the executive or officer-of-the-day have been held proper 
by the court~. The essence of the prop~iety of the d.lebation rests in 
the requirement that the delegate bring a judicial attitude or approachJ 
rather than a police attituce, to the examination of the operative factI, 
Thus, delegation to a provost mar~hal stands little chance of receiving the 
Court's sanction. The circumstances of a particular case will dictate who 
is capable of preserving a judicial attitude. Thus, although the executive 
of'fictr is normally a proper delegate, he could not be delegated such 
powers in a case Where he had been engaged in the police investigation 0f 
the particular person whose property is to be searched. Logically, one 
man cannot be both a vigorous policeman and a fair judge in the same CEW~:. 
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(2) Normally one of the police investigative agencies--CID, NIS and

possibly, civilian police--will initiate the question of a search. In the

course of investigating a crime or crimes, these agencies upon narrowing
their suspicions down to one or two men will conclude that a search of the

suspect's locker or dwelling will turn up evidence needed for conviction.

Representatives of these agencies will then approach the commanding officer
with jurisdiction over the property to be searched. If it is a wall

locker, they may well seek out the battalion commander or company commander
since they normally have jurisdiction over the spaces in which the wall
locker is kept. If it is a dwelling they seek to search, they may have to

obtain the base or camp commander's permission. No matter who the com-

manding officer is, the time of the request from the investigator is the
critical point in the search process. At this time and for this purpose
the commancing officer becomes, in the eyes of the law, the military
equivalent of a federal judge or commissioner. His role is purely judi-
cial. Despite any bland assurances or blanket conclusions that the in-

vestigators make, the commanding officer must make an impartial and

independent judgement of the facts presented to him.

(3) Two questions must be decided before authorizing a search:

(1) Does the commanding officer whose permission is sought have authority
to authorize a search f the area or person in question? and (2) Is there

probable cause to believe that the specific items sought are to be found in
the place to be searched? With regard to the issue of authority, the law

provides that a commanding officer of a unit is empowered to grant author-

ity to search persons and property under his jurisdiction. In addition
to commanding officers, an officer-in-charge is vested with power to
authorized searches. The company commander is the lowest unit commander
authorized to permit a search. Search authority is vested in each suc-
cessive commanding officer in the ascending chain of command. Furthermore,
a commanding officer may delegate the authority to search. These dele-

gations which serve to destroy the judicial process in obtaining search

authority will not be favorably considered by reviewing authorities.
Delegations to the executive or officer-of-the-day have been held proper
by the courts. The essence of the propriety of the delegation rests in
the requirement that the delegate bring a judicial attitude or approach,
rather than a police attitude, to the examination of the operative facts,

Thus, delegation to a provost marshal stands little chance of receiving the

Court's sanction. The circumstances of a particular case will dictate who
is capable of preserving a judicial attitude. Thus, although the executive
officer is normally a proper delegate, he could not be delegated such

powers in a case where he had been engaged in the police investigation of
the particular person whose property is to be searched. Logically, one
man cannot be both a vigorous policeman and a fair judge in the same case.
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(4) ! commanding bfficer ~ho, in the course of his awn investiga­
tion, discovers probable cause to search may do so without question, In 
distinguishing between a judicial and police attitude the concern is with 
perBons to whom authority is delegated rather than commanding officers 
themselves. The latter's judicial nature is presumed. It can be said 
that the authority to search is an incicent of commanri. A note of 
caution however, to convening authorities who investigate cases is in 
order. This procedure, that iB, personally conducting an investigation 
may render such a commander unable to convene a court because he will 
find himself in the position of an accuser. In this same vein, a com­
mandi~g officer who authorizes a search solely in hiE judicial capacity 
will normally be able to convene a subsequent court in the same case. If 
the issue of the legality of the search is litigated, however, and the 
commander testifies at the trial, that officer may be unable thereafter 
to review the case. 

c. THE MATTER CF PROBABLE CAUSE 

(1) Once the commanding officer reEolves the question of hiE. 
authority, he proceeds to examine the facts hefore him to determine prob­
able cause. The issue is whether the facts il"l;)artecl to the commander would 
persuade a reasonable man to believe that the particular evidence of crime 
being sO'Jght will probably be found in a particular place. It is not neces­
sary th~t the certain person or person's property to he searched be 
involved in the probable offense; howe7er, the pers on's involvement in 
the offense will, in the normal case, be a key factor in probable cause. 
Furthermore, there is no neceSSity to five the suspect an Article 31 
warnir.g. If probable causE, exists, the individual's objection to the 
search is immaterial. Of course, if any interrogation is to be made at 
the ei~e of the search, such as asking the pereon to identify his foot 
locker etc., an Article 31 warning and complete advice reg~rding counsel 
must be g1 ven. 

(2) The solution to the que~thn of probable cause is determined 
from the facts presented to the co~anCing officer. This rather definitive 
word I'facte" excludes from its application the presumptions, conclUSions, 
opinions and aesurances of the eIn investiE;ator or W.loever el~,e may be 
seeking the authority tc concuct the search. The cO~1anding officer must 
insist on full disclosure to him of the factual basis for the request. 
Ma~ investigators are prone to lI1erely tell the conunanej n£; officer what 
they suspect rather than why they suspect. It ie this underlying knowl­
edge thet tile cOlllT.1and ing officer must probe. Probable cause is more 
than mere suspicion, but at the same time j.t neec not be that qu~l1 ty of 
evidence sufficient to cGnvict a man in a CO'1l't of law. In making his 
judicial determination, the commanding officer is not hidebound by math­
ematical probabilities. 3e may rely on his common Bense and experience 
in making this decision. He should call the ~taff Judge Advocate or 
Asdstant Staff Judge Advocate at any time to diGcusfl problems relatt ng 
to searches and seizures. 
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(4) A commanding officer who, in the course of his own investiga-
tion, discovers probable cause to search may do so without question, In
distinguishing between a judicial and police attitude the concern is with
persons to whom authority is delegated rather than commanding officers
themselves. The latter's judicial nature is presumed. It can be said
that the authority to search is an incident of command. A note of
caution however, to convening authorities who investigate cases is in
order. This procedure, that is, personally conducting an investigation
may render such a commander unable to convene a court because he will
find himself in the position of an accuser. In this same vein, a com-

manding officer who authorizes a search solely in his judicial capacity
will normally be able to convene a subsequent court in the same case. If
the issue of the legality of the search is litigated, however, and the
commander testifies at the trial, that officer may be unable thereafter
to review the case.

C. THE MATTER OF PROBABLE CAUSE

(1) Once the commanding officer resolves the question of his

authority, he proceeds to examine the facts before him to determine prob-
able cause. The issue is whether the facts imparted to the commander would

persuade a reasonable man to believe that the particular evidence of crime
being sought will probably be found in a particular place. It is not neces-
sary that the certain person or person's property to be searched be
involved in the probable offense; however, the person's involvement in
the offense will, in the normal case, be a key factor in probable cause.
Furthermore, there is no necessity to give the suspect an Article 31

warning. If probable cause exists, the individual's objection to the

search is immaterial. Of course, if any interrogation is to be made at
the side of the search, such as asking the person to identify his foot
locker etc., an Article 31 warning and complete advice regarding counsel
must be given.

(2) The solution to the question of probable cause is determined
from the facts presented to the commancing officer. This rather definitive
word "facts" excludes from its application the presumptions, conclusions,
opinions and assurances of the CID investigator or Whoever else may be
seeking the authority to conduct the search. The commanding officer must
insist on full disclosure to him of the factual basis for the request.
Many investigators are prone to merely tell the commancing officer what

they suspect rather than why they suspect. It is this underlying knowl-
edge that the commanding officer must probe. Probable cause is more
than mere suspicion, but at the same time it need not be that quality of
evidence sufficient to convict a man in a court of law. In making his
judicial determination, the commanding officer is not hidebound by math-
ematical probabilities. He may rely on his common sense and experience
in making this decision. He should call the Staff Judge Advocate or
Assistant Staff Judge Advocate at any time to discuss problems relating
to searches and seizures.
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(3) One of the major elements to consider in determining probable 
cause is the reliability of the source of the information--o!ten an indl.­
vidual informer. It 113 clear that hearsay knowledge of facts is not only 
a proper means of de termini og probable cause, but often a necessary one. 
In the usual case, an individual once or twice removed from the commanding 
officer ~111 relate to an investigator, platoon com.ander, officer of the 
day, etc., information of a probable crime. The recipient of that in­
formGtion will then relate it to the commander in the form of a request 
for authorization to search. The person making this request must tell 
the judicial authority (commanding officer or his delegate) that there is 
an informer and that ~~is informer has provided certain facts. 

(4) Frec.;.uently, the iavestigator may have valid police reasons for 
concealing the identity of his informer. In this case, the official should 
inquire as to the number of times this informer has proven reliable, the 
ciroUlllStances by which the informer learned of his information, if known, 
and whether the informer himself is a criminal. If the investigator tells 
the commander that the informer has in the past given accurate information, 
the information contributes greatly to his reliability in the present case. 
It is also important to learn the quality of his information •. If he was 
and eye-witness or an undercover party to some conspiracy, his information 
certainly is of the highest quality. If he merely passed on unit rumore 
to the investigator, then the information, is of a much lower qualit7. 
Time is another irnporte.nt factor. Cbviously the older the information the 
more questionable is its reliability. 

(5) To reiterate, probable cause is mere17 the re~uirernent that 
before authority to search can be given, the judioial authorit7 must de.· 
te~ that there exists a body of facts which show in substance a prob­
ability, beyond mere suspicion, that certain evidence will be fcund in a 
particular place. At least one rule should be clear from this discussion, 
it is plainly erroneous to authorize a search on the unsupported conclusion 
of a criminal investigator. Commsnders and delegates empowered to authorize 
searches must insist upon a thorough briefing on the facte. Criminal 
investigators must champion the guilt of their suspects and are, b7 virtue 
of their pOSition, ill-equipped to objectively appraise their suspicions 
or foundation for a search. This is not to say that military investigators 
are inccmpetent, ill-trained or unscrupulous. Nothing could be further 
from the truth. As a general rule, our military investigators are not 
only competent but, in the specific area, well trained and prepared to 
present facts demonstrating probable cause. The rule r.emains however, 
th&t merely because one is api,ointed an investigator does not relieve the 
cor~der or his delegate from making a judicial determination under the 
law based upon anything le8s than sufficient facts to establish that 
probable cause for a search exists. A form recording this deciSion should 
be used to preserve this information for trial Since frequent17 the command­
ing officer or his delegate who authorized the search will be called into 
court to testify. See section 0148, JAG Manual. 
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(3) One of the major elements to consider in determining probable
cause is the reliability of the source of the information--often an indiv-
vidual informer. It is clear that hearsay knowledge of facts is not only
a proper means of determining probable cause, but often a necessary one.
In the usual case, an individual once or twice removed from the commanding
officer will relate to an investigator, platoon com ander, officer of the

day, etc., information of a probable crime. The recipient of that in-
formation will then relate it to the commander in the form of a request
for authorization to search. The person making this request must tell
the judicial authority (commanding officer or his delegate) that there is
an informer and that this informer has provided certain facts.

(4) Frequently, the investigator may have valid police reasons for
concealing the identity of his informer. In this case, the official should
inquire as to the number of times this informer has proven reliable, the
circumstances by which the informer learned of his information, if known,
and whether the informer himself is a criminal. If the investigator tells
the commander that the informer has in the past given accurate information,
the information contributes greatly to his reliability in the present case.
It is also important to learn the quality of his information. If he was
and eye-witness or an undercover party to some conspiracy, his information
certainly is of the highest quality. If he merely passed on unit rumors
to the investigator, then the information, is of a much lower quality.
Time is another important factor. Obviously the older the information the
more questionable is its reliability.

(5) To reiterate, probable cause is merely the requirement that
before authority to search can be given, the judicial authority must de-.
termine that there exists a body of facts which show in substance a prob-
ability, beyond mere suspicion, that certain evidence will be found in a
particular place. At least one rule should be clear from this discussion,
it is plainly erroneous to authorize a search on the unsupported conclusion
of a criminal investigator. Commanders and delegates empowered to authorize
searches must insist upon a thorough briefing on the facts. Criminal
investigators must champion the guilt of their suspects and are, by virtue
of their position, ill-equipped to objectively appraise their suspicions
or foundation for a search. This is not to say that military investigators
are incompetent, ill-trained or unscrupulous. Nothing could be further
from the truth. As a general rule, our military investigators are not
only competent but, in the specific area, well trained and prepared to
present facts demonstrating probable cause. The rule remains however,
that merely because one is appointed an investigator does not relieve the
commander or his delegate from making a judicial determination under the
law based upon anything less than sufficient facts to establish that
probable cause for a search exists. A form recording this decision should
be used to preserve this information for trial since frequently the command-
ing officer or his delegate who authorized the search will be called into
court to testify. See section 0148, JAG Manual.
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d. EXCEPTl':;N~ TO pa08ABLE CAU:"E 

(1) Much stresE has been laid on the probable oause prerequisite 
to lawful search. Uevertheles c, there are exceptions to the requirement of 
probable cause. One of them is the search incident to a lawf'.ll arrest or 
apprehenoSicn as it is termed in the Manual for Courts-Martial. The rule 
here 1s t!1Bt a person authorized to make an apprehension (See MOM, par 19) 
can, incident tc the lawful apprehension l sea.rch the person'of'the individ­
ual in custody anti also any property under that person's i~~diate control. 
Property under the immediate control will most often include the auto­
mobile, locker, or room of the person. The property searched however, 
must be under his inunediate control at the time of the arret t. Thus, if 
Private John DOE is arrested in the enlisted club, his ve~icle or locker 
could not be se~~ched without a showing of probable cause and permission 
from proper authority. If apprehended while in the vehicle, it could be 
searched incident thereto. The a)prehension, however, must be lawful. Law­
fulness depends on there beine probable cause for it. The probable cauee 
test for an ap.!rehension focuses 1JPCn l-lhether there is reasonar-le cause to 
believe (1) that a crime has been com: itted or is being committed and (2) 
that the person to bf- ap:)rehended coroni tted it or is committing it. The gen­
eral consideration attendant to probable cause for a search such as reliable 
informer, corroboration, quality of information, and time lapse, have 
identical ap~l1cation for an apprehension. Generall1, however, the per­
sons authorized to aPl"lrehend in the Manual will exercise t~r:is author! ty 
without seekiUf the commanding officer's permission. For such a search 
to be valid, it must be conducted right after the apprehension or as soon 
thereafter as is possible. 

(2) The other principal exception to the requirement for probable 
cause for a search occurs when the individual whose person or property is to 
be invaded voLmtarily consents to the search. The right to be free from un­
reasonable searches and seizures may be waived. A person Who censents 
to a search is in no position to later object to it ae an unlawful intru­
sion; hot./ever l the courts are hesitant to find that a person has waived this 
important ri~ht unless it 1s clearly voluntary. Thus, the Government _in 
seckini to 60tablish consent by an accused has a strong presumption against 
ccnsent to overcome. See a~~endix l-jJ section 0148, JAG Manual for form. 
In the ordinary ca5e, once a person has been taken into custody by the 
authorities, his consent to a search of his property will rarely be found 
to be voluntary. Consequently, the consent would not be accepted as a sub­
Bti tute for a properly authorized search upon a probable cause. As a [enerBl 
rule, consent searches should not be attempted once a man is in custody or an 
1nvef.ti~etion haG focused upon him aE the prime suspect. Often attempts are 
made to obtain pro forma consent to searches from the accused. Commanding 
officers would be wise to require a showing of probable cause be made in such 
cases unless completely satisfied that the search victim is aware of his 
prerogatives and is not refraining from their exercise because cf fear 
or coercion. Often an hour's work by the inveetigator will evolve facts 
warranting probable cause. To risk a potentially successful prosecution 
on a questionable consent 1s normally a costly lJaste of time and effort. 
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d. EXCEPTIONS TO PROBABLE CAUSE

(1) Much stress has been laid on the probable cause prerequisite
to lawful search. Nevertheles, there are exceptions to the requirement of
probable cause. One of them is the search incident to a lawful arrest or
apprehension as it is termed in the Manual for Courts-Martial. The rule
here is that a person authorized to make an apprehension (See MCM, par 19)
can, incident to the lawful apprehension, search the person'of the individ-
ual in custody and also any property under that person's immediate control.
Property under the immediate control will most often include the auto-
mobile, locker, or room of the person. The property searched however,
must be under his immediate control at the time of the arrest. Thus, if
Private John DOE is arrested in the enlisted club, his vehicle or locker
could not be searched without a showing of probable cause and permission
from proper authority. If apprehended while in the vehicle, it could be
searched incident thereto. The apprehension, however, must be lawful. Law-
fulness depends on there being probable cause for it. The probable cause
test for an apprehension focuses upon whether there is reasonable cause to
believe (1) that a crime has been itted or is being committed and (2)
that the person to be apprehended committed it or is committing it. The gen-
eral consideration attendant to probable cause for a search such as reliable
informer, corroboration, quality of information, and time lapse, have
identical application for an apprehension. Generally, however, the per-
sons authorized to apprehend in the Manual will exercise this authority
without seeking the commanding officer's permission. For such a search
to be valid, it must be conducted right after the apprehension or as soon
thereafter as is possible.

(2) The other principal exception to the requirement for probable
cause for a search occurs when the individual whose person or property is to
be invaded voluntarily consents to the search. The right to be free from un-
reasonable searches and seizures may be waived. A person who consents
to a search is in no position to later object to it as an unlawful intru-
sion; however, the courts are hesitant to find that a person has waived this
important right unless it is clearly voluntary. Thus, the Government in
seeking to establish consent by an accused has a strong presumption against
consent to overcome. See appendix 1-j, section 0148, JAG Manual for form.
In the ordinary case, once a person has been taken into custody by the
authorities, his consent to a search of his property will rarely be found
to be voluntary. Consequently, the consent would not be accepted as a sub-
stitute for a properly authorized search upon a probable cause. As a general
rule, consent searches should not be attempted once a man is in custody or an
investigation has focused upon him as the prime suspect. Often attempts are
made to obtain pro forma consent to searches from the accused. Commanding
officers would be wise to require a showing of probable cause be made in such
cases unless completely satisfied that the search victim is aware of his
prerogatives and is not refraining from their exercise because cf fear
or coercion. Often an hour's work by the investigator will evolve facts
warranting probable cause. To risk a potentially successful prosecution
on a questionable consent is normally a costly waste of time and effort.

9 -10

DECLASSIFIED



DECLASSIFIED 

9011 

e. PARTICULAiUTY 

(1) Before the cOIIL;anciing officer permits a search he must desig­
nate the items to be searched for am' the particular .,lace to be searched. 
A search may not be uEed aE a vehicle for a Government fishing expedition 
for evidence. Hence, the search must have a defined aim and a limited 
area in order to be lawful. Thus even though Private JONES is an ex­
posed thief, Ii search of his wall locker may not be ordered for the pur­
pose of finding evidence of possible thefts. If JON~ is the probable 
culpri t in the case of Private SMITH's missing watch, a search of his 
wall locker for ~MITH's watch is a properly defined search. By the same 
token, a search for dMI~'s missing watch in whatever place the eln 
thjnks appropriate would be unlawful becauEe of the failure to specify 
a particular place. 

(2) The requirement that there be some description of the partic­
ular items sought does not place a re~tricticn on the number of thinge 
Bought. As many items as there are probable cause to search for may be 
properly included within one authorization to search. Furthermore, the 
rule does not impose a req'.lireJOOnt that the commanding officer make an accu­
rate guess as to what exactly will be found. In most cases no real problem 
is present. If the accused is suspected of stealing tires (assuming 
probable cause), then tires will be the authorized aim of the search. 
If he U suspected of having in his possession false ID cards, then 
false ID cards Will be sc,ught. Sometimes, the nature of a suspected 
offense will le.ve in doubt exact1~r in what form t:;e evidence. will be 
found. In a suspected mC:lrijuana offense, it would be entirely proper 
to describe the things sought as "marijuana", instead of limiting the 
search to marijuana ci~arettes, for instance. It would also be proper 
to authorize a search for "heroin and facilities for its use" rather 
than guessing that a hypodermic needle will be found and not a pill. 
If the facts available do not clearly indicate ,in what form the drugs are 
possesced, a search for "addictive drugs, barbiturates, or other unlawful 
stimulants" would be proper. Once a search for a particular item or 
items has be~n lawfully authorized, all items of contrabarxi revealed by 
the search may be seized. Hore information- on what May be seized is 
contained in a subsequent paragraph of this document. 

(3) Authorization to search must also be confined to a particular 
place. The particular place to be searched is defined by the probable cause. 
If the body of facts indicates the i terns will probably be in a certain 
automobile, it would b8 unlawful to extend the search authorization to a 
wall locker. The lise of the area to be searched is also controlled by 
the known facts. A search of a squadbay for etolen articles has been 
appro~d when ordered prOXimate in time to the theft so as to allow for 
the probability that the goods have not bern removed. gowever, to 
search an entire battalion, or a Whole block or an entire base I would 
be too broad to be considered reasonable under ~sual circumstances. In 
this regard keep in mind that a search's purpose is not to learn where 
something can be found, but rather to seize things probably to be found 
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e. PARTICULARITY

(1) Before the commanding officer permits a search he must desig-
nate the items to be searched for and the particular clace to be searched.
A search may not be used as a vehicle for a Government fishing expedition
for evidence. Hence, the search must have a defined aim and a limited
area in order to be lawful. Thus even though Private JONES is an ex-
posed thief, a search of his wall locker may not be ordered for the pur-
pose of finding evidence of possible thefts. If JONES is the probable
culprit in the case of Private SMITH's missing watch, a search of his
wall locker for SMITH's watch is a properly defined search. By the same
token, a search for SMITH'S missing watch in whatever place the CID
thinks appropriate would be unlawful because of the failure to specify
a particular place.

(2) The requirement that there be some description of the partic-
ular items sought does not place a restriction on the number of things
sought. As many items as there are probable cause to search for may be
properly included within one authorization to search. Furthermore, the
rule does not impose a requirement that the commanding officer make an accu-
rate guess as to what exactly will be found. In most cases no real problem
is present. If the accused is suspected of stealing tires (assuming
probable cause), then tires will be the authorized aim of the search.
If he is suspected of having in his possession false ID cards, then
false ID cards will be sought. Sometimes, the nature of a suspected
offense will leave in doubt exactly in what form the evidence will be
found. In a suspected marijuana offense, it would be entirely proper
to describe the things sought as "marijuana", instead of limiting the
search to marijuana cigarettes, for instance. It would also be proper
to authorize a search for "heroin and facilities for its use" rather
than guessing that a hypodermic needle will be found and not a pill.
If the facts available do not clearly indicate in what form the drugs are
possessed, a search for "addictive drugs, barbiturates, or other unlawful
stimulants" would be proper. Once a search for a particular item or
items has been lawfully authorized, all items of contraband revealed by
the search may be seized. More information on what may be seized is
contained in a subsequent paragraph of this document.

(3) Authorization to search must also be confined to a particular
place. The particular place to be searched is defined by the probable cause.
If the body of facts indicates the items will probably be in a certain
automobile, it would be unlawful to extend the search authorization to a
wall locker. The size of the area to be searched is also controlled by
the known facts. A search of a squadbay for stolen articles has been
approved when ordered proximate in time to the theft so as to allow for
the probability that the goods have not been removed. However, to
search an entire battalion, or a whole block or an entire base, would
be too broad to be considered reasonable under usual circumstances. In
this regard keep in mind that a search's purpose is not to learn where
something can be found, but rather to seize things probably to be found
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in a predetermined place. The searching individuals may not exceed the 
bounds of their a'..lthorization \;i thout again presenting probable cause 
to the commanding officer or hi~ authorized delegate. 

f. NECESSITY 

(1) There io one exception to the requirement that before a search 
can be ccnducteri J proper authority must be obtained. This exception occurs 
when the exigencies cf time do not permit an agent to delay long enough' 
to obtain authorization. Thus, where it appears that unless a search 
cf Private JOl-lES' vehicle is conducted on the spot he will drive away 
with a IOBu of stolen wespona or other contraband, an agent would be 
\>;arra:-"teo in failing to contact the appropriate commander before 
se~rching. (l)viously, t.'1is type of search will be more impcrtant to 
criminal inveEtiLstors then comnanding officers. However, one note 
should be regie tered in con :ection with the necessi ty search--i t pro-
vices no substitute for probable cause. The basis for the search is 
subject to revie~ for probable cause just and the COmMand search is. 
This latter point is important to cO'1veni.ng authorities in reviewing the 
sufficiency of evicence in con"ection with courts-martial. 

g. 'f,-::AT }1AY BE ~IZED 

(1) Principally, there are four clasEes of property which 
represent the lawful objects of seizure. These are: 

(a) F1UITS of a crime, e.g. a bludEeon, burglar tools 

(b) INJT.~UMClJT.ALITIEf of a crime, e.g. a bludf:eon, burglar 
tools 

(c) COHTaABA1'ID J (Def: any property of which posEession 
constitutes a crime), e.g. marijuana, counterfeit 
money, etc. 

(d) EIDEi1CE of a criJ.lEl, e.g. written admisSions of the orime, 
bloody clothes, etc. 

(2) These categories c~ver a broad evidentiary area. It is essential 
to observe that the 'particular fac~s'of a case will always dictate whether 
certain property is l~i thin one of the foll!' categories. Thus a letter 
representirlb a ran~om note becomes the instrument of a crime of kidnapping. 
A photograph uEed to intimidate another tnto paying money to its possessor 
becomes the instru~ent of an extortion. Letters present a problem worthy 
of some additioral examples. Correspondence between an accused and an 
uninvolved friend which cont8in~ admi.sdon of guilt represents mere evidence 
and may be Eeized i:j the cour~e of a search. !hiE ~as not always heen true. 
A recent decision of the Eupreme Court of the T'nited States reversed the 
prior rule and now ?srmits the seizure cf mere evioence as well and contra­
band, frut ts of a crime and instrumental1 ties cf a cr1:'!e. Additionally, 
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in a predetermined place. The searching individuals may not exceed the
bounds of their authorization without again presenting probable cause
to the commanding officer or his authorized delegate.

f. NECESSITY

(1) There is one exception to the requirement that before a search
can be conducted, proper authority must be obtained. This exception occurs
when the exigencies of time do not permit an agent to delay long enoughto obtain authorization. Thus, where it appears that unless a search
of Private JONES' vehicle is conducted on the spot he will drive away
with a load of stolen weapons or other contraband, an agent would be
warranted in failing to contact the appropriate commander before
searching. Obviously, this type of search will be more important to
criminal investigators then commanding officers. However, one note
should be registered in con ection with the necessity search--it pro-
vides no substitute for probable cause. The basis for the search is
subject to review for probable cause just and the command search is.
This latter point is important to convening authorities in reviewing the
sufficiency of evidence in convection with courts-martial.

WHAT MAY BE SEIZEDg.

(1) Principally, there are four classes of property which
represent the lawful objects of seizure. These are:

(a) FRUITS of a crime, e.g. a bludgeon, burglar tools

(b) INSTRUMINTALITIES of a crime, e.g. a bludgeon, burglar
tools

(c) CONTRABAND, (Def: any property of which possession
constitutes a crime), e.g. marijuana, counterfeit
money, etc.

(d) EVIDENCE of a crime, e.g. written admissions of the crime,
bloody clothes, etc.

(2) These categories cover a broad evidentiary area. It is essential
to observe that the particular facts of a case will always dictate whether
certain property is within one of the four categories. Thus a letter
representing a ransom note becomes the instrument of a crime of kidnapping.
A photograph used to intimidate another into paying money to its possessor
becomes the instrument of an extortion. Letters present a problem worthy
of some additional examples. Correspondence between an accused and an
uninvolved friend which contains admission of guilt represents mere evidence
and may be seized in the course of a search. This has not always been true.
A recent decision of the Supreme Court of the United States reversed the
prior rule and now permits the seizure of mere evidence as well and contra-
band, fruits of a crime and instrumentalities of a crime. Additionally,
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a letter from one accomplice to another will often be the instrument 
of a conspiracy ana co~seq'.lently may be seized. Simply stated, this 
prohlem is one to be faced on a case by case basis. When a search 
incident to an arrest is ccnc~cted, tile scope of possible seizure Widens. 
In aa,ition to th~ four catet;orie5 already 'presented, th6 arresting 
officer may also seize weapone and ether meo:ns of escape. It i6 more 
than likely that a weapon will he a proper subject for seizure anyvlay 
by comint uneer one of the cdetories. 

(3) As noteo previo'-1s1y, the t:Jings ecu[ht must be rief.cribed 
in the authorization to search. Thereaft8r t':'}e search must be aimed at 
finoinl t.he tlJinLs de6cribeo. Thus, a search ",or stolen timee would not 
be reasonably conducted by lookin[ into a smell foot locker. A search 
for marijuana cigarettes woulc rE)sf;onally include a foot locker. Thi'1gs 
c.it'cove.reo. by an agE.nt .. 1:10 is eearchi T outdcl.e the reaf,onable ambit of 
his authorization may not be seizec.: because that aciditional snooping \o,Tould 
be adjudged a new and unauthorized search. 1owever, it often occurs that 
an agent while searchjn( ;;ursuant to his authorization TNill discover an 
Hem not dercribed in hiE aut~crization, but faUbg loJithin one of the 
categories. .such an j tern may properly be seized if it is either in plain 
view or ditcoverec incident to the authorized search. 

h. CCNCLUEION: 

(1) This foregoinf is deE'irnec; to proviae baeic g'.lidance to 
asdEt cOJ'l1J1landers ane their delerates 1;1. dete.!'l'Ilining whether or not to 
order a search and if so, the kind of a search to order. It does not 
;jurport to, ane.; will not, f'olve all problems. The resolution of a partic­
ular problem depends upon the facts wh.: .. ch exist at the time the deciSion 
is ["ade. The clrrect solution to one problem may well be completely erron­
eous in the next problem only a cay later. By api)lying the rules set 
forth above to the factual situation eXistiI1f at the time the decision 
is to be made, however, there is a treater probability that the evidence 
seized will be admib~ible. 

(2) One final word of caution is in order. There is often time to 
consul t a m~mber cf the Office of the Staff Judge Advocate to seek and 
receive advice as to whether or not legal requirements of a lawful search 
have been Iflet in a particular case. All cOlTh'llSnderB aoo their delegates 
are encouraged to avail themselves of such aovice and counsel at all timee. 
The decision to authorize or deny the search is necessarily and properly 
to be made by the coml.lUlder or his delegat'e. The advice am counsel by 
the Office of ti1e .;)taff JUGLe Advocate ie furniEhed in an effort to assist 
the responsible officers in makil1£'ore informed. decisions. 
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a letter from one accomplice to another will often be the instrument
of a conspiracy and consequently may be seized. Simply stated, this
problem is one to be faced on a case by case basis. When a search
incident to an arrest is conducted, the scope of possible seizure widens.
In addition to the four categories already presented, the arrestingofficer may also seize weapons and other means of escape. It is more
than likely that a weapon will be a proper subject for seizure anywayby coming under one of the categories.

(3) As noted previously, the things sought must be described
in the authorization to search. Thereafter the search must be aimed at
finding the things described. Thus, a search for stolen times would not
be reasonably conducted by looking into a small foot locker. A search
for marijuana cigarettes would reasonal ly include a foot locker. Thingsdiscovered by an agent who is searchi E outside the reasonable ambit of
his authorization may not be seized because that additional snooping would
be adjudged a new and unauthorized search. However, it often occurs that
an agent while searching pursuant to his authorization will discover an
item not described in his authorization, but falling within one of the
categories. Such an item may properly be seized if it is either in plainview or discovered incident to the authorized search.

h. CONCLUSION:

(1) This foregoing is designed to provide basic guidance to
assist commanders and their delegates in determining whether or not to
order a search and if so, the kind of a search to order. It does not
purport to, and will not, solve all problems. The resolution of a partic-
ular problem depends upon the facts which exist at the time the decision
is made. The correct solution to one problem may well be completely erron-eous in the next problem only a day later. By applying the rules set
forth above to the factual situation existing at the time the decision
is to be made, however, there is a greater probability that the evidence
seized will be admissible.

(2) One final word of caution is in order. There is often time to
consult a member of the Office of the Staff Judge Advocate to seek and
receive advice as to Whether or not legal requirements of a lawful search
have been met in a particular case. All commanders and their delegates
are encouraged to avail themselves of such advice and counsel at all times.
The decision to authorize or deny the search is necessarily and properlyto be made by the commander or his delegate. The advice and counsel by
the Office of the Staff Judge Advocate is furnished in an effort to assist
the responsible officers in making ore informed decisions.
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a. The United States OO'lrt of Nilitary Appeals in the case of United 
Etates v. TE:'~PIA, decided 25 April 1967 J held that the Supreme Court 
decision in :-1iranda v. Arizona, 3E4, u. E. 436 (1966) has ap:.>lied to military 
law since 13 June 1966, the oat€. of the Niranda decision. The Tempia case 
held thbt the Oonsti tuticnal prot,.cticns again~t self' -incrimination are 
available to pereonE: subject to the Uniform Coce of }lili tary Justice. 
The Tempia decision has been further clarified by later decisions from 
the ~. ~. Court of Military Appeals. ~ence.l the rules set forth in 
jldranda must be applied to mili t&rJ j nterroLations of criminal Euspects. 
Accordingly, at any interroEation at wh ch an Article 3l(b) advice is 
required, the accused or ~uspect should be advised as indicated in 
enclosure (4). (This does not "'2.:.>ly to Office Hours). After such explan­
ation the accUEed or suspect should be askec if he cesires counsel. 

(1) If he ans'lVers in the af:'1rmetive, the interrogation must 
cease until counsel haE been provided. ~hen counsel is requested, the 
interrq;ator will contact the unl t legal officer who will in turn contact 
the Staff Judge Advoc8te. 

(2) If with or without co~sel, at any time durinf the proceed­
ings he lndicates in any man:lfr that he does not 'dsh to be inter­
rogated further, the interrogati,on must cease. 

b. Any stateMent obtained fr(m an ac,~:used in violation of the fore­
going rules will 'lot be ad:n1 sdble j n evicence aga1 rJ:: t him in a court­
martial. The same is t:'ue of any other evidence derived through an improp­
erly obtained statement. It is to be noted that the Gov~~~~ent has the 
burden in a court-martial of provinr beyond a reasonable doubt that the 
accused had been fully ad'!ised cf the rights set forth above and there­
after mace knowing, conscious, anQ intelligent waiver of any of those 
rights. 

c. Until an officer or non-co~lissioned officer actually suspects 
a person of an offenDe or the person is accused, there is no requirement 
that the advice or warnin{; be €,ivtn. Furthermore, if a person volunteers 
a stateDent without being askec or interrogated there is no need to give 
the advice. .~henJ in an interrobaticn a witness provides information 
which leads the interrogator to sUs2ect that the witness has committed 
an offense the interrogator must cease and the interrogator must then 
gi ve appropriClte adrt ce before proceeding. 

9-14 

DECLASSIFIED 

, 

DECLASSIFIED

9011

2. INTERROGATION CF CRIMINAL SUSPECTS

a. The United States Court of Military Appeals in the case of United
States V. TEMPIA, decided 25 April 1967, held that the Supreme Court
decision in Miranda V. Arizona, 384, U. S. 436 (1966) has applied to military
law since 13 June 1966, the date of the Miranda decision. The Tempia case
held that the Constitutional protections against self-incrimination are
available to persons subject to the Uniform Code of Military Justice.
The Tempia decision has been further clarified by later decisions from
the U. S. Court of Military Appeals. Hence, the rules set forth in
Miranda must be applied to military interrogations of criminal suspects.
Accordingly, at any interrogation at wh ch an Article 31(b) advice is
required, the accused or suspect should be advised as indicated in
enclosure (4). (This does not apply to Office Hours). After such explan-
ation the accused or suspect should be asked if he desires counsel.

(1) If he answers in the affirmative, the interrogation must
cease until counsel has been provided. when counsel is requested, the
interrogator will contact the unit legal officer who will in turn contact
the Staff Judge Advocate.

(2) If with or without counsel, at any time during the proceed-
ings he indicates in any manner that he does not wish to be inter-
rogated further, the interrogation must cease.

b. Any statement obtained from an accused in violation of the fore-
going rules will not be admissible in evidence against him in a court-
martial. The same is true of any other evidence derived through an improp-
erly obtained statement. It is to be noted that the Government has the
burden in a court-martial of provine beyond a reasonable doubt that the
accused had been fully advised of the rights set forth above and there-
after made knowing, conscious, and intelligent waiver of any of those
rights.

C. Until an officer or non-comissioned officer actually suspects
a person of an offense or the person is accused, there is no requirement
that the advice or warning be given. Furthermore, if a person volunteers
a statement without being asked or interrogated there is no need to give
the advice. when, in an interrogation a witness provides information
which leads the interrogator to suspect that the Witness has committed
an offense the interrogator must cease and the interrogator must then
give appropriate advice before proceeding.
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SAMPLE FORM FOR ADVICE ANt ACKNCliLEtGE1'1ENT BY A SUfPECT 

STATEr/lENT of _________________________ _ 

(Date ) 

I, _____________________ , have been informed by 

________________ that he ie (they are) 

acting in the official capacity of __________________ _ 

I have been advised that I am suspected of the offense of ________________ ___ 

and I am aware that other offenses 
may posE,ibly come to light during the interrogation. 

1. I have been advisee that I have the right to remain silent. I also 
have been aavised that I have a right to make a statement if I so desire. 

2. I have been advisee that if I do make any statement it can be used 
abainst me in a trial by court-martial or other disciplinary or admin­
istrative proceeriing. 

3. I have been advifeo that I have the ri£ht to con~u1t with lawyer 
co~el at any time prior to or during the interro(ation. I further 
underft~nd that such counsel may be military lawyer counsel of my choice 
if reaEo!la'hly aveilal-le; civilian counsel provided at my own experule; 
or military lawyer counsel appointed for me. I further underst~nd that 
military lawyer counsel of my chOice, if rea~onahly availahle or military 
lawyer counse 1 a.?f1ointec1 for me will be provicied free of charte. I 
further understsnd that I have the ri~ht to have euch aforementioned 
lawyer counsel present with me at any time 6t~ing the interrogation, if 
I so desire. Finally,.1 underfltand that if 1 do desire counsel at any 
time prior to or during the interrogation, I cannot be inter~ogated un­
lers and until such counsel is made available to me and I have actually 
cc:nsulted with him. 

u. I understand that st any time I wish the questioning to be discon­
tinued I have only to indicate 1n any manner that I do not wish to be 
interrogated. 
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SAMPLE FORM FOR ADVICE AND ACKNOWLEDCEMENT BY A SUSPECT

STATEMENT of

(Date)

, have been informed byI,

that he is (they are)

acting in the official capacity of

I have been advised that I am suspected of the offense of

and I am aware that other offenses

may possibly come to light during the interrogation.

1. I have been advised that I have the right to remain silent. I also
have been advised that I have a right to make a statement if I so desire.

2. I have been advised that if I do make any statement it can be used

against me in a trial by court-martial or other disciplinary or admin-
istrative proceeding.

3. I have been advised that I have the right to consult with lawyer
counsel at any time prior to or during the interrogation. I further
understand that such counsel may be military lawyer counsel of my choice
if reasonably available; civilian counsel provided at my own expense;
or military lawyer counsel appointed for me. I further understand that

military lawyer counsel of my choice, if reasonably available or military
lawyer counsel appointed for me will be provided free of charge. I
further understand that I have the right to have such aforementioned

lawyer counsel present with me at any time during the interrogation, if
I so desire. Finally, I understand that if I do desire counsel at any
time prior to or during the interrogation, I cannot be interrogated un-
less and until such counsel is made available to me and I have actually
consulted with him.

4. I understand that at any time I wish the questioning to be discon-
tinued I have only to indicate in any manner that I do not wish to be

interrogated.
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Signed at on at 
----~(~Plr-ac-e~)------- -----~(·D-at~e~)-------- -n(~ __ ~j~ 

as ~ free and voluntary act. 

Subscribed and SWorn to before me 
this day of 
at ------------

9-16 

Authorized to administer 
oaths by 

DECLASSIFIED 

" 

'f 

I 

DECLASSIFIED

9011

Signed at on at
(Place) (Date) (Time)as my free and voluntary act.

Subscribed and sworn to before me
this day of
at

Authorized to administer
oaths by
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3. CHAIN OF Pre5ESSION PROOEDURES 

When evidence is seized after a lawful search, certain procedures mUit be followed to assure subsequent admissibility of the evidence at trial. The procedures ares 

a. The evidence should be taggec or initialled. 

b. It should not be altered, tampered with, or removed from its con­tainer except for good reason. 

c. The person who assumes possession should not let it out of his posseseion until he is relieved of it by an authorized new custodian. 
d. There should be a mininruJn number of custodians. 

e. The custodian ma~, b~ registered mail, return receipt requested, mail the evidence to the Custodian, Evidence Locker, Provost Marshal's Office, MP Company, 1st Marine Division with either a request for storage, or in the case of drugs, for analysis and storage until trial. He should set forth who besides himself has had possession of the evidence. 

f. At the trial a custodian .t any _tage ]lUst be.prepared to testify that he assumed possesE.ion from "A", that he thereafter had possession at all timee until he marked it or gave it to "C" J that he did not alter, change, add or subtract from it except inCidental to laboratory tests while it was in his posses6ionj and that it was in the same state When he surrendered possession as it was when he assumed possession. 

i' 1he testimony of all persons Who are "Unke" in the chain of possession must be established before the person who performed any laborator,y testE is called as a witness and quAlified as an expert, thus permitting him to give his opinion as to what the particular substance is. 

h. Objects that are readily identifiable because of their own pecu11arities, such as a rifle wit!" a serial number, may beadmies1ble Without shoWing the chain of custody, but the same custodial procedures should nevertheless be used. 

9012 FCRWARDnra OF LEGAL MATTERS 

1. All matters pertaining to courts-martial requiring action at this Headqua:ters, particularly Article 32 investi£ations in which trial by general court-martial is recommended, will be forwarded directly to thil!l Headquarters, and not via regimental headquarters. 
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3. CHAIN OF POSSESSION PROCEDURES

When evidence is seized after a lawful search, certain procedures mustbe followed to assure subsequent admissibility of the evidence at trial.The procedures are:

a. The evidence should be tagged or initialled.

b. It should not be altered, tampered with, or removed from its con-tainer except for good reason.

C. The person who assumes possession should not let it out of his
possession until he is relieved of it by an authorized new custodian.

d. There should be a minimum number of custodians.

e. The custodian may, by registered mail, return receipt requested,mail the evidence to the Custodian, Evidence Locker, Provost Marshal's
Office, MP Company, 1st Marine Division with either a request for storage,or in the case of drugs, for analysis and storage until trial. He shouldset forth who besides himself has had possession of the evidence.

f. At the trial a custodian at any stage must be. prepared to testifythat he assumed possession from "A", that he thereafter had possession atall times until he marked it or gave it to "C"; that he did not alter,change, add or subtract from it except incidental to laboratory testswhile it was in his possession; and that it was in the same state when he
surrendered possession as it was when he assumed possession.

g. The testimony of all persons who are "links" in the chain of
possession must be established before the person who performed any
laboratory tests is called as a witness and qualified as an expert, thus
permitting him to give his opinion as to what the particular substance
is.

h. Objects that are readily identifiable because of their own
peculiarities, such as a rifle with a serial number, may be admissible
without showing the chain of custody, but the same custodial proceduresshould nevertheless be used.

9012 FORWARDING OF LEGAL MATTERS

1. All matters pertaining to courts-martial requiring action at this
Headquarters, particularly Article 32 investigations in which trial by
general court-martial is recommended, will be forwarded directly to this
Headquarters, and not via regimental headquarters.
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2. other legal matters forwarded to this Headquarters for action or 
further tranendtta1 JDB.Y' be forwaroeci via regimental headquarters at the 
disoretion of the regimental commander; however, in the relationship 
between the respective special court-martial convening authorities and 
this Headquarters as a general court-marti.u convening authoritY', such 
is not required bY' law. 

9013 TDfE L(13T 

1. Division Order 1070.1 states that lost time as defined in paragraph 
4008 lRAM will be excluded from the oalendar computation of time credit­
able for completion of an assigned oversees tour. As the rotation tour 
date i5 established by day, month and year, commanding officers will 
re-establish rotation tour dates on a day for day basiS for lost time 
for any period of abr.ence without leave, any confinement at hard labor, 
or any time lost due to a misconduct-not line of duty holding as provided 
for in the JAG Manual. 

9014 PER.::mrIEL O~ .:tECO:W..C:; \~ANTSD BY CIVIL ATJT!i0aITIES 

1. Chapter 13, JAG Manual, is the primarY' source of direction when civil 
authorities desire records of delivery of persons of the naval service or 
to serve process upon them. 

2. Seek advice from the Staff Judge Advocate in doubtful cases. 
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2. Other legal matters forwarded to this Headquarters for action or
further transmittal may be forwarded via regimental headquarters at the
discretion of the regimental commander; however, in the relationship
between the respective special court-martial convening authorities and
this Headquarters as a general court-martial convening authority, such
is not required by law.

9013 TIME LOST

1. Division Order 1070.1 states that lost time as defined in paragraph
4008 IRAM will be excluded from the calendar computation of time credit-
able for completion of an assigned overseas tour. As the rotation tour
date is established by day, month and year, commanding officers will
re-establish rotation tour dates on a day for day basis for lost time
for any period of absence without leave, any confinement at hard labor,
or any time lost due to a misconduct-not line of duty holding as provided
for in the JAG Manual.

9014 PERSONNEL OR RECORDS WANTED BY CIVIL AUTHORITIES

1. Chapter 13, JAG Manual, is the primary source of direction when civil
authorities desire records of delivery of persons of the naval service or
to serve process upon them.

2. Seek advice from the Staff Judge Advocate in doubtful cases.
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SOP FOR LEGAL MATTERS

CHAPTER 10

CLAIMS

Paragraph Page

PART A: NON-FOREIGN CLAIMS

10001 General 10-3

10002 Federal Tort Claims Act Claims 10-3

10003 Military Claims Act Claims 10-3

10004 Personnel Claims 10-3

10005 Nonappropriated Fund; Claims Against 10-3

10006 Medical Care Recovery Act Claims 10-3

PART B: FOREIGN CLAIMS

10007 General 10-4

10008 Non-Combat Foreign Claims 10-4
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CHAPTER 10 

CLAIMS 

PART A: NCN-FOREIGN CLAIMS 

10001 GENERAL 

1. C1a1me 111&1' be asserted both by and against the lY. S. Goverment, and different statutes and regulations apply. nte general rule is that the Government can only be sued or required to respond to cla~ or for damages where it has consented t. do s. by legislation. Tbe most usual claims arise out of the Federal Tort Claims Act, militar,r personnel claimS, foreign claimS, and Medical Care RecoTery Act claims. 

10002 FEDERAL TORT CLUMS ACT CLAIMS 

1. See Chapter XX, JAG Manual, especially sections 20l61-2016L, and section 202,(0)(3). 

10003 MILITARY CI.AlMS AOT OLAIMS 

1. See Chapter XX, JAG Manual, especially section 2017-2028B. 

10004 PERSONNEL OLAIMS 

1. See Chapter:XX, JAG Manual; MOO ,890.2; IIlMAFO 5840.1 and DivO ,890.1. 

. 2. Marines and Navy personnel sutfering 108s of personal property due to either hostile or non-hostile aotion under circumstances Where the Government should indemnify them should be encouraged to seek reimburse­ment by applying on fom NAVEXCS 2662J. or NAVJAG 589011J. (Rev 12-66). 

3. Personnel claims in Vietnam may be submitted directly t. the OO1llll1and. ing General, III Marine Amphibious Force where the ameunt claimed 1s $1,000 or less. 

10005 NONAPPROPRIATED FUND; OLAIMS AGAINST 

1. See Chapter XXIII, JAG Manual. 

10006 MEDICAL CARE REO OVERY ACT CLAlMS 

1. See Chapter XIIV, JAG Manual. 

2. This occurs When a serviceman 1s hospitalized at an armed forces hospital due to negligence or the intentional act of a part7 who, be­cause of his acts or ommissions, should be called upon to reimburse the Government for the coets of the hoapitalilation. 
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CHAPTER 10

CLAIMS

PART A: NON-FOREIGN CLAIMS

10001 GENERAL

1. Claims may be asserted both by and against the U. S. Government, anddifferent statutes and regulations apply. The general rule is that theGovernment can only be sued or required to respond to claims or for
damages where it has consented to do so by legislation. The most usualclaims arise out of the Federal Tort Claims Act, military personnelclaims, foreign claims, and Medical Care Recovery Act claims.

10002 FEDERAL TORT CLAIMS ACT CLAIMS

1. See Chapter XX, JAG Manual, especially sections 2016A-2016L, andsection 2025(c)(3).

10003 MILITARY CLAIMS ACT CLAIMS

1. See Chapter XX, JAG Manual, especially section 2017-2028B.

10004 PERSONNEL CLAIMS

1. See Chapter XX, JAG Manual; MCO 5890.2; IIIMAFO 5840.1 and DivO5890.1.

2. Marines and Navy personnel suffering loss of personal property dueto either hostile or non-hostile action under circumstances where theGovernment should indemnify them should be encouraged to seek reimburse-ment by applying on form NAVEXOS 2662A or NAVJAG 5890/1A (Rev 12-66).

3. Personnel claims in Vietnam may be submitted directly to the Command-ing General, III Marine Amphibious Force where the amount claimed is$1,000 or less.

10005 NONAPPROPRIATED FUND; CLAIMS AGAINST

1. See Chapter XXIII, JAG Manual.

10006 MEDICAL CARE RECOVERY ACT CLAIMS

1. See Chapter XXIV, JAG Manual.

2. This occurs when a serviceman is hospitalized at an armed forceshospital due to negligence or the intentional act of a party who, be-cause of his acts or omnissions, should be called upon to reimburse theGovernment for the costs of the hospitalisation.
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PART B: FOREIGN CLAIMS 

10007 GENERAL 

1. Chapter XXII, JAG Manual and MACV Directives 25-1 and 25-3 are the 
basic directives. Esch Special Court-Martial Convening Authority will 
appoint a Claims Officer to investigate or process all claims arising 
within that .rgainzation's area et responsibility. ~iS officer should 
be the organizational Legal Officer cr Civil Aftairs Officer, and his 
name will be r;t0rted to the Division Foreign Claims Offioer at the 
Office Q! the aft Judge Advocate. 

10008 NON-C<l18AT FOREIGN ClAIMS 

1. A nlEln-combat foreign claim is a request for compensation for injury, 
death or damage to the property ef an inhabitant of Vietnam, other than 
from combatant activity, caused by Armed Forces or civilian employees of 
the Department of Defense in the commi.ssion of negligent, wrongful, or 
other acts involving fault. The primary purpose of the Foreign Claims 
Act (10 USC 2734) is "to prom.te and maintain triend~ relations through 
the prompt settlement of meritorious claimsn of residents of foreign 
countries. However; it should be noted that the United States desire to 
maintain geod relations does not obviate the necessity of a tortious act 
by one of its agents in order to make the Government liable tor p~nt. 
The ~nly instances in which Foreign Claims will be paid in the absence of 
fault by the responsible GoverIllllent Agent are those where JAG Manual 
section 2209 has provided for strict liability on the part of the Govern­
ment. 

2. Non-Combat foreign claims will be investigated and processed in 
acoordance With MACV Directive 25-1 with the following exceptions and 
8JIlpl1fications:-

a. Claims officers may not solioit claims against the U. S. Gnem­
mente However, once the desire to make a claim is independently expresle~ 
the claimant will be ful~ advised as to his rights; copies of the claim 
forms will be presented to him ror submission, and assistance will be 
rendered to him in preparing the form. The .rfioial form tor the filing 
of foreign clailllB in VietnaJl'l is Stardard Form 95EVI, a trilingual form 
in English, Vietnamese and Korean. A bilingual form, Standard Form 95EV, 
in English and Vietnamese, may be used interchangeably With Standard 
Form 95 EVK. The claimant will submit three copies of these torms completoly 
filled out and Signed in i~ (a right thumb print witnessed by the claims 
efficer when the olaimant cannot write) • Only one eet of any supporting 
documents should be submitted. 

b. Incidents which may result in a foreign claim muet be promptly 
and thoroughly processed by the Claims Officer of the unit to which the 
u. S. individual or U. S. property involved in the incident was usigned, 
and the appropriate report submitted to the Division Foreign Claime 
Officer wi thin twenty dqs of the incident. The purpose of making an 
investigation is to c.llect and perpetuate all evidence and factual 
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PART B: FOREIGN CLAIMS

10007 GENERAL

1. Chapter XXII, JAG Manual and MACV Directives 25-1 and 25-3 are the
basic directives. Each Special Court-Martial Convening Authority will
appoint a Claims Officer to investigate or process all claims arising
within that ergainzation's area of responsibility. This officer should
be the organizational Legal Officer or Civil Affairs Officer, and his
name will be reported to the Division Foreign Claims Officer at the
Office of the Staff Judge Advecate.

10008 NON-COMBAT FOREIGN CLAIMS

1. A non-combat foreign claim is a request for compensation for injury,
death or damage to the property of an inhabitant of Vietnam, other than
from combatant activity, caused by Armed Forces or civilian employees of
the Department of Defense in the commission of negligent, wrongful, or
other acts involving fault. The primary purpose of the Foreign Claims
Act (10 USC 2734) is "to promote and maintain friendly relations through
the prompt settlement of meriterious claims" of residents of foreign
countries. However; it should be noted that the United States desire to
maintain good relations does not obviate the necessity of a tertious act
by one of its agents in order to make the Government liable for payment.
The only instances in which Foreign Claims will be paid in the absence of
fault by the responsible Government Agent are those where JAG Manual
section 2209 has provided for strict liability on the part of the Govern-
ment.

2. Non-Combat foreign claims will be investigated and processed in
accordance with MACV Directive 25-1 with the following exceptions and
amplifications:

2. Claims officers may not solicit claims against the U. S. Govern-
ment. However, once the desire to make a claim is independently expressed,
the claimant will be fully advised as to his rights; copies of the claim
forms will be presented to him for submission, and assistance will be
rendered to him in preparing the form. The official form for the filing
of foreign claims in Vietnam is Standard Form 95EVK, a trilingual form
in English, Vietnamese and Korean. A bilingual form, Standard Form 95EV,
in English and Vietnamese, may be used interchangeably with Standard
Form 95 EVK. The claimant will submit three copies of these forms completely
filled out and signed in ink (a right thumb print witnessed by the claims
officer when the claimant cannot write). Only one set of any supporting
documents should be submitted.

b. Incidents which may result in a foreign claim must be promptly
and thoroughly precessed by the Claims Officer of the unit to which the
U. S. individual or U. S. property involved in the incident was assigned,
and the appropriate report submitted to the Division Foreign Claims
Officer within twenty days of the incident. The purpose of making an
investigation is to collect and perpetuate all evidence and factual
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data useful in determining liability. ~ince the claimant has two years 
from the date of the incident te submit his olaim, an investigation 
must be conducted even if no claim is filed er if the injured party 
indicates he does not want to submit a claim. These investigat1ens will 
be filed in the .tfice . of the Foreign Claim. Cammie.ion and will deter­
mine the disposition of &IV future claimS arising from the subject inci­
dent. 

c. HACV Directive 2,-1 lists DA Form 1208 (Report of Claw otficer) 
and DA Form 1668 (Small Claims Certificate) as the appropriate reports ot 
investigations ot foreign claims. Hewever, in the future, all reports 
will be made on DA Form 1208. The Small Claims Certificate will not be 
used. Three copies ot the form will be completed and signed by the 
Investigating Officer, and FMO reports, investigations (including pre-
1iminar,y inquiries and JAG Manual Investigations), statements of Witnesses 
and other supporting documents should be attached. The original and one 
copy of the report along with three originals of standard Form 9,EV or 
9,E'lK are to be forwarded to the Commanding General, First Marine Di VisiCl'l 
(Attn: DiVision Foreign Claims Officer). One copy will be retained on 
file by the Unit Claims Officer. Cla1ms investigating officers are urged 
to contact the Division Foreign Claims Officer in the Office It the Stat! 
Judge Advocate tor assistance With a~ problema they might have when 
oonducting an investigation in which DA Form 1208 is being utilized. 

d. Paragraph 10 of MACV Direotive 2,-1 directs that when a Governmelt 
vehicle is involved in an accident with a Vietnamese, an "incident card" 

will be given to the viotim prior to leaving the scene of the accident.­
This card will be properly canpleted by the driver and given to the 
Vietnamese. This form oan be reproduced 10cal11'. Organizational 
commanders will insure that each motor vehicle operator has sufticient 
copies in his possession while operating a Government vehicle. 

e. In Vietnam, a person under the age ot 21 who has not been emanci­
pated cannot submit a claim in his own behalf. Contact the Foreign Claim! 
Officer at th~ Officer of the Statt Judge Advocate it the claimant i8 • 
miner. 

f. The Foreign Claims Act adopts the rules of cemparative negligence. 
Before the amount of a payment is computed a decieion must be made as to 
how much of the accident was the tault of the United States or its agent. 
Thus, the report of investigation Will reflect the extent to Which the 
claimant was also at fault. 

g. Meritorious non-cembat claims for crop damage, land or tree 
damage, trespass, or other damage to realty provided for in the terms of 
a lease or autherization for land use or occupance, will be processed 
under this regulation. In such oases a valuation of the real estate 
damage will be included in the report of investigation. Thi s figure may 
be obtained from U. S. military engineers, USAID representatives or RVN 
district or prOvince officials knowledgeable in crop or resl estate valuel. 

10-5 

DECLASSIFIED 

I 

DECLASSIFIED

10008

data useful in determining liability. Since the claimant has two yearsfrom the date of the incident to submit his claim, an investigation
must be conducted even if no claim is filed or if the injured party
indicates he does not want to submit a claim. These investigations will
be filed in the office of the Foreign Claims Commission and will deter-
mine the disposition of any future claims arising from the subject inci-
dent.

C. MACV Directive 25-1 lists DA Form 1208 (Repert of Claims Officer)
and DA Form 1668 (Small Claims Certificate) as the appropriate reports of
investigations of foreign claims. However, in the future, all reperts
will be made on DA Form 1208. The Small Claims Certificate will not be
used. Three copies of the form will be completed and signed by the
Investigating Officer, and PMO reports, investigations (including pre-
liminary inquiries and JAG Manual Investigations), statements of witnesses
and other supporting documents should be attached. The original and one
copy of the report along with three originals of Standard Form 95EV or
95EVK are to be forwarded to the Commanding General, First Marine Division
(Attn: Division Foreign Claims Officer). One copy will be retained on
file by the Unit Claims Officer. Claims investigating officers are urgedto contact the Division Foreign Claims Officer in the Office of the Staff
Judge Advocate for assistance with any problems they might have when
conducting an investigation in which DA Form 1208 is being utilized.

d. Paragraph 10 of MACV Directive 25-1 directs that when a Government
vehicle is involved in an accident with a Vietnamese, an "incident card"

will be given to the victim prior to leaving the scene of the accident.
This card will be properly completed by the driver and given to the
Vietnamese. This form can be reproduced locally. Organizational
commanders will insure that each motor vehicle operator has sufficient
copies in his possession while operating a Government vehicle.

e. In Vietnam, a person under the age of 21 who has not been emanci-
pated cannot submit a claim in his own behalf. Contact the Foreign Claims
Officer at the Officer of the Staff Judge Advocate if the claimant is a
minor.

f. The Foreign Claims Act adopts the rules of comparative negligence.Before the amount of a payment is computed a decision must be made as to
how much of the accident was the fault of the United States or its agent.
Thus, the report of investigation will reflect the extent to which the
claimant was also at fault.

g. Meritorious non-cembat claims for crop damage, land or tree
damage, trespass, or other damage to realty provided for in the terms of
a lease or authorization for land use or occupance, will be processedunder this regulation. In such cases a valuation of the real estate
damage will be included in the report of investigation. This figure maybe obtained from U. S. military engineers, USAID representatives or RVN
district or province officials knowledgeable in crop or real estate values.
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IEGAL SERVICES AND LEGAL OBLIGATIOt13 IN VIETNAM 

11001 GENERAL 

1. Presence of this DiTiBi..n and its personnel in Vietnam oreates oertain 
duties and responsibilit1is that are established by special circumstances 
and which are controlled by special directives. 

2. All military units, property, and personnel in the Republic .t Vietnam 
are directed by and Subject to the commands, orders, d1rectiV!I'B and 
instwctione of the United States Military Assistance Command, Vietnam 
(MACV Directives) and all Marine and Navy personnel serving with this 
divisi.n are subject to the commands, .rders, directives and 1netructi.ns 
.f Cemmander in Chief, Paoific (CINCPAO), the Commanding General, treet 
Marine Ferce, PaCifiC, (FMFPAC)j the Commanding General, III Marine 
Amphibious Force, and the I Corps C.ordinator (IOC lnstructi.ns). Ref' 
erence sh.uld be made t. these directivesj which are lawful general 
.rders within the meaning .f Article 92, UCMJ, as particular situtati.ns 
require. 

11002 JUHISDICTION 

1. u. S. Law. Beth the Unif.rm Code .f Milt tary Justice and all appli .. 
cable tederal Criminal statutes (appr.priate secti.na U. S. O.de Annetated) 
g.vern the conduct .f all U. S. Military personnel in Vietnam and civilians 
aac.mpanying the armed forces. In the instance .t apprehensi.n .r chargi~ 
gf a civilian contact this Headquarters immediately. 

2. Vietnamese Law and the Pentalateral Agreement 

a. Under the terms .f the Pentala teral Agreement tt which the United 
States and the Republic et Vietnam are signat.riee, immuni t~ trim criminal 
and civil jurisdicti.n .f the courts .t Vietnam is granted tt U.S. 
Military personnel and certain categories .f civilians (See MACV Directive 
27-1). Crimes inv.lTing Vietnamese persons as victims .r their pr.pert;y 
must be pr.cessed in acc.rdanoe with the law It the Un1 ted States ex­
clusively. 

b. Th.ugh the Vietnamese g.vernJll!lnt has n. judicial auth.r1tr .ver 
U. S. armed services persomel and certain Civilians these individuals 
have a duty t •• Dserv. Vietnamese Law, and .bey the lawful directives .t 
Vietnamese g.vernmental authorities as set terth in paragraph 2(b) (2) .t 
MACV directive 27-6. 
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CHAPTER 11

LEGAL SERVICES AND LEGAL OBLIGATIONS IN VIETNAM

11001 GENERAL

1. Presence of this Division and its personnel in Vietnam creates certain

duties and responsibilities that are established by special circumstances

and which are controlled by special directives.

2. All military units, property, and personnel in the Republic of Vietnam

are directed by and subject to the commands, orders, directive's and

instructions of the United States Military Assistance Command, Vietnam

(MACV Directives) and all Marine and Navy personnel serving with this

division are subject to the commands, orders, directives and instructions
of Commander in Chief, Pacific (CINCPAC), the Commanding General, Fleet
Marine Force, Pacific, (FMFPAC), the Commanding General, III Marine

Amphibious Force, and the I Corps Coordinator (ICC Instructions). Reff

erence should be made to these directives, which are lawful general
orders within the meaning of Article 92, UCMJ, as particular situtations

require.

11002 JURISDICTION

1. U. S. Law. Both the Uniferm Code of Military Justice and all appli-
cable federal criminal statutes (appropriate sections U. S. Code Annetated)

gevern the conduct of all U. S. Military personnel in Vietnam and civilians

accompanying the armed forces. In the instance of apprehensien or charging
of a civilian contact this Headquarters immediately.

2. Vietnamese Law and the Pentalateral Agreement

a. Under the terms of the Pentalateral Agreement to which the United

States and the Republic of Vietnam are signateries, immunity from criminal

and civil jurisdiction of the courts of Vietnam is granted to U. S.

Military personnel and certain categories of civilians (See MACV Directive

27-1). Crimes involving Vietnamese persons as victims or their property
must be processed in accordance with the law of the United States ex-

clusively.

b. Though the Vietnamese government has no judicial authority ever
U. S. armed services personnel and certain civilians these individuals

have a duty to observe Vietnamese law, and obey the lawful directives of
Vietnamese governmental authorities as set forth in paragraph 2(b) (2) of
MACV directive 27-6.
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11003 SPEOIFIO DIREOTIVES - LAWFUL GENERAL ORDERS 

1. OustOll1S Oontrol - MACV Directive 64,-1. 

2. Prl vately owned Vehiclee - MACV Direct! ve 58-3. 

3. Custedy and Control of Weapens - MACV Directi va 210-S. 

4. Personal cenduct and actiTt ties of U. S. Farces Personnel - MACV 
Directive 632-2. 

,. Inspectiens and Investigations, War Crimee - KAOV Directt ve 20-4. 

6. The t..w of lane Warfare - FM 27-10. 

7. Pris.ners at War - Determination .t Status - MAOV Directive 20-5. 

8. Rules.r engagement - Divisien Order 003330.2. 
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11003 SPECIFIC DIRECTIVES - LAWFUL GENERAL ORDERS

1. Customs Control - MACV Directive 643-1.

2. Privately owned Vehicles - MACV Directive 58-3.

3. Custody and Control of Weapons - MACV Directive 210-5.

4. Personal conduct and activities of U. S. Forces Personnel - MACV
Directive 632-2.

5. Inspections and Investigations, War Crimes - MACV Directive 20-4.

6. The Law of Land Warfare - FM 27-10.

7. Priseners of War - Determination of Status - MACV Directive 20-5.

8. Rules of engagement - Division Order 003330.2.
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HEADQUARTERS 
1st Marine Division (Rein), FMF 

FPO, San Francisco, California 96602 
DivO 7300.lA 
12/NML/rab 
5 Feb 1970 

DIVISION ORDER 7300.lA 

From: Conunanding Genera» I • 

To: Distribution List 

Subj: Administration of Assistance-in-Kind (AIK) Funds 

Ref: (a) MACV Directive 37-32 
(b) ForO 730l.4 
(c) DivO 5080.4-
(d) DivO 34J,0.2-
(e) ForO 11013.~_ 
(f) DivO ).650.9 
(g) DivO P4400.i -(h) DivO P7000.3 

Encl: J(l) Instructions pertaining to AIK Construction Sup~~ 
-(2) Instructions pertaining to AIK Supplies and Material 

Support 
J(3) Instructions pertaining to AIK Local Daily Hire 

Support 

Reports Required: I. AIK annual Budget Estimate, (1st MarDiv 
Symbol 7300~l) par.4c 

II. AIK Construction Status report (1st 
MarDiv Report Symbol 7300-2) par.4f to 
enclosure (1) 

III. AIK Funding Status Report (1st MarDiv 
Report Symbol 7300-3) par.6 

1. Purpose, To set forth· the procedures and responsloilH:ies 
governing the use of Assistance in Kind (AIK) Funds withih the 
1st Marine Division. 

2. Cancellation, DivO 7300~1. 

3. Information 

a. This Order implements the provisions of references (a) 
and (b) as they pertain to this Division. 

b. AIK Funds are piaster funds of the Government of Viet~ 
narn (GVN) provided to U.S. Forces to procure directly, from 
procurement sources within the Republic of Vietnam (RVN), those 
required goods and services authorized by the Mutual Defense 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo 7300.1A
12/NML/rab
5 Feb 1970

DIVISION ORDER 7300.1A

Commanding GeneralFrom:
Distribution ListTo:

Subj: Administration of Assistance-in-Kind (AIK) Funds

(a) MACV Directive 37-32Ref:
(b) ForO 7301.4
(c) Divo 5080.4
(d) Divo 3410.2
(e) For0 11013.2
(f) Divo 1650.9
(g) Divo P4400.7
(h) Divo P7000.3

Encl: (1) Instructions pertaining to AIK Construction Support
(2) Instructions pertaining to AIK Supplies and Material

Support
J(3) Instructions pertaining to AIK Local Daily Hire

Support

Reports Required: I. AIK annual Budget Estimate, (1st MarDiv
Symbol 7300-1) par. 4c

II. AIK Construction Status report (1st
MarDiv Report Symbol 7300-2) par.4f to
enclosure (1)

III. AIK Funding Status Report (1st MarDiv
Report Symbol 7300-3) par 6

1. Purpose, To set forth the procedures and responsibilitiesgoverning the use of Assistance in Kind (AIK) Funds within the1st Marine Division.

2. Cancellation. Divo 7300.1.

3. Information

a. This Order implements the provisions of references (a)and (b) as they pertain tb this Division.

b. AIK Funds are piaster funds of the Government of Viet-nam (GVN) provided to U.S. Forces to procure directly, from
procurement sources within the Republic of Vietnam (RVN), those
required goods and services authorized by the Mutual Defense
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DivO 7300.1A 
5 Feb 1970 

Assistance Agreement of 1950. 

DECLASSIFIED 

c. AIK Funds cannot be used to purchase goods and services 
outside the RVN. However, this does not preclude contractor/ 
vendor from using ~heir own working capital to finance the 
purchase of supplies or equipment outside the RVN for use in 
the performance of their AIK funded contract. 

d. The Commanding General, 1st Marine Division receives 
AIK fund support for specific programs. These programs and 
their respective program administrator are set forth below: 

PROGRAM ADMINISTRATOR 

(1) US/FWMAF Civic Action Imprest Fund AC/S G-S 

(2) Kit Carson Scouts (KCS) AC/S G-2 

(3) Construction DEO 

(4 ) Supplies and Material DivSupO 

(5 ) Local Daily Hire (LNC) Div IRO 

e. The US/FWMAF Civic Action fund is a revolving fund used 
to finance, in coordination with local MACV advisors, hiqh im­
pact civic action projects. The funds are administered direct­
ly'through G-5 channels and are restricted to their intended 
purpose and not available to the Division for other purposes. 
Appropriate policy and instruction on the operation, ad­
ministration, and funding controls are contained in reference 
(c) • 

f. The Kit Carson Scout program is administered directly 
through the G-2 channels. AIK funding provides support for 
the pay and allowances of'the KCS. Appropriate policy and 
instruction on the operation, administration, and funding 
controls are contained in reference (d). 

g. Enclosure (1) through (3) set forth the appropriate 
policy and administrative procedures pertaining to the re­
maining AIK programs. 

4. Budget Formulation 

a. AIK funds are an integral part of the total COmmand 
resources and as such have a direct bearing on the utilization 
of U.S. appropriated funds. Consequently, the same criteria 
and standards utilized to develop u.S. appropriated dollar 
requirements shall be used in developing the overall AIK 
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Divo 7300. 1A
5 Feb 1970

Assistance Agreement of 1950.

C. AIK Funds cannot be used to purchase goods and services
outside the RVN. However, this does not preclude contractor/vendor from using their own working capital to finance the
purchase of supplies or equipment outside the RVN for use in
the performance of their AIK funded contract.

d. The Commanding General, 1st Marine Division receives
AIK fund support for specific programs. These programs and
their respective program administrator are set forth below:

PROGRAM ADMINISTRATOR

(1) US/FWMAF Civic Action Imprest Fund AC/S G-5

(2) Kit Carson Scouts (KCS) AC/S G-2

(3) Construction DEO

(4) Supplies and Material DivSupO

(5) Local Daily Hire (LNC) Div IRO

e. The US/FWMAF Civic Action fund is a revolving fund used
to finance, in coordination with local MACV advisors, high im-
pact civic action projects. The funds are administered direct-
ly through G-5 channels and are restricted to their intended
purpose and not available to the Division for other purposes.
Appropriate policy and instruction on the operation, ad-
ministration, and funding controls are contained in reference
(c)

f. The Kit Carson Scout program is administered directly
through the G-2 channels. AIK funding provides support for
the pay and allowances of the KCS. Appropriate policy and
instruction on the operation, administration, and funding
controls are contained in reference (d).

g. Enclosure (1) through (3) set forth the appropriate
policy and administrative procedures pertaining to the re-
maining AIK programs.

4. Budget Formulation

a. AIK funds are an integral part of the total Command
resources and as such have a direct bearing on the utilization
of U.S. appropriated funds. Consequently, the same criteria
and standards utilized to develop U.S. appropriated dollar
requirements shall be used in developing the overall AIK
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dollar requirement. 

DivO 7300.lA 
5 Feb 1970 

b. Budget calls will be based on guidance received from 
higher authority usually during the 3d quarter of the cal"'·· 
endar year. Specific guidance as to financial ceiling im­
posed, format and submission dates will be delineated with-
in the annual budget call. j 

c. The applicable program administrators are respon­
sible for developing the total Division requirement with­
in their assigned programs. These requirements shall be 
forwarded to the Division Comptroller for consolidation 
and subsequent submission to higher authority. 

5. Allocation of Funds. The bivision isa:llocated AIK funds 
on a quarterly basis from the Commanding General, III Marine 
Amphibious Force. Upon receipt of the quarterly allocation, 
the Division Comptroller will issue AIK lim~tation letters 
to the applicable program adminiBtra~ors. 

6. Accountil.Memorandum accounting will be performed by 
the Division omptro1ler. An AIK fund status report in­
dicating the present balance will ·be provided each Pl"Ogz:a.m ad­
ministrator at least twice monthly by the Division comptrol­
ler. 

7. Approving/Purchasing Officer Imprest Funds 

a. Approving/purchasing Officer Imprest Funds have been 
established within this Headquarters as follows: 

UNIT PURPOSE 

(1) AC/S, Comptroller Supply/material fund advances 

(2) Industrial Relations LNC hire fund advances 
Office 

(3) AC/S, G-5 US/FWMAF Civic Action Fund Ad ... · 
vances 

b. Verification of the AIK I~prest Fund will be accom­
plished at least once monthly on an unannounced basis. The 
Commanding Geae~a1, 1st Marine Division will appoint a dis­
interested officer to conduct the verification as prescribed 
by reference (b). 

8. Action 

a. Addressees will submit their requirements for AIK 
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Divo 7300.1A
5 Feb 1970

dollar requirement.

b. Budget calls will be based on guidance received from
higher authority usually during the 3d quarter of the cale
endar year. Specific guidance as to financial ceiling im-
posed, format and submission dates will be delineated with-
in the annual budget call.

C. The applicable program adminiatrators are respon-
sible for developing the total Division requirement with-
in their assigned programs. These requirements shall be
forwarded to the Division Comptroller for consolidation
and subsequent submission to higher authority.

5. Allocation of Funds. The Division is allocated AIK funds
on a quarterly basis from the Commanding General, III Marine
Amphibious Force. Upon receipt of the quarterly allocation,
the Division Comptroller will issue AIK limitation letters
to the applicable program administrators.

6. Accounting. Memorandum accounting will be performed by
the Division Comptroller. An AIK fund status report in-
dicating the present balance will be provided each program ad-
ministrator at least twice monthly by the Division Comptrol-
ler.

7. Approving/Purchasing Officer Imprest Funds

a. Approving/Purchasing Officer Imprest Funds have been
established within this Headquarters as follows:

UNIT PURPOSE

(1) AC/S, Comptroller Supply/material fund advances

LNC hire fund advances(2) Industrial Relations
Office

(3) AC/S, G-5 US/FWMAF Civic Action Fund Ad-
vances

b. Verification of the AIK Imprest Fund will be accom-
plished at least once monthly on an unannounced basis. The
Commanding General, 1st Marine Division will appoint a dis-
interested officer to conduct the verification as prescribed
by reference (b).

8. Action

a. Addressees will submit their requirements for AIK
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DivO 7300.1A 
5 Feb 1970 
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fund support to the appropriate program administrator in 
accordance with the procedures set forth herein. 

b. The Division Comptroller will be responsible for the 
overall administration of the Division AIK Program. 

4 J//i;di;;) 
{ ~(·E: WALKER 

Chief of Staff 

DISTRIBUTION:· "A" & liB" 
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Divo 7300. 1A
5 Feb 1970

fund support to the appropriate program administrator in
accordance with the procedures set forth herein.

b. The Division Comptroller will be responsible for the
overall administration of the Division AIK Program.

Cot matherC. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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DiVO 7300.lA 
5 Feb 1970 

INSTRBCTION PERTAINING TO AIK CONSTRUCTION SUPPORT 

l. Genera 1 • The OivisiDn Epqineer 3,8 deil;i.gnated a:s l;ne proqram 
administra~or for the Division AIK ~onstruction Program. As 
such, he is directly responsible for the preparation of the 
AIK construction budget and the administration of facilities 
construction, maintenange materials and/or services provided 
through AIK. 

2. Authorized Uses. All{. is 'a.uthori2ed, fox' all,typee of 
small construction which can be performed by a local Viet­
namese contractor. Projects which are considered to be 
particularly suited to AIK funding are: 

a. Those with a high labor to material ratio: i. e., 
hand spreading of crushed rock or gravel in confined areas, 
hand mixing of small concrete jobs such as sidewalks and 
relatively small site improvements. 

b. Those projects involving relatively simple technical 
design which do not involve complicated electrical wiring, 
fixtures or detailed intricate structural wood work. 

c. Those projects where the use of materials and/or 
meth6ds of construction are typical of the established 
Vietnamese construction methods: such as, field stone or 
quarried rock (rubble) retaining walls and fences, rip­
rapped ditches and cut or natural drainage slopes,thatched 
roof or bamboo construction and decorattire flat ston'e. work ... 

3 • Res tr i ctiolls • That the ptoject: 

a. Meet the requirements bf,'reference (e). 

b. Does not exceed three million piasters'without prior 
approval of COMOSMACV. 

c. The work be performed by local Vietnamese con­
tractors. 

4. Administration 

a. Cantonment Commanders will submit their requirements 
for AIK funding to the Division Engineer. Although AIK re­
quirements are developed within the same guidelines as U.S. 
appropriated dollars they do not require the same detailed 
justification. 

b. Upon receipt of the request the Division Enqineer 

1 ENCLOSURE (l) 
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Divo 7300.1A
5 Feb 1970

INSTRUCTION PERTAINING TO AIK CONSTRUCTION SUPPORT

1. General, The Division Engineer is designated as 'the programadministrator for the Division AIK Construction Program. As
such, he is directly responsible for the preparation of theAIK construction budget and the administration of facilities
construction, maintenance materials and/or services providedthrough AIK.

2. Authorized Uses. AIK is authorized for all types ofsmall construction which can be performed by a local Viet-namese contractor. Projects which are considered to be
particularly suited to AIK funding are:

a. Those with a high labor to material ratio; i. e.,hand spreading of crushed rock or gravel in confined areas,hand mixing of small concrete jobs such as sidewalks and
relatively small site improvements.

b. Those projects involving relatively simple technical
design which do not involve complicated electrical wiring,fixtures or detailed intricate structural wood work.

C. Those projects where the use of materials and/ormethods of construction are typical of the establishedVietnamese construction methods; such as, field stone or
quarried rock (rubble) retaining walls and fences, rip-
rapped ditches and cut or natural drainage slopes, thatched
roof or bamboo construction and decorative flat stone. work.

3. Restrictions. That the project:

a. Meet the requirements of reference (e).

b. Does not exceed three million piasters without prior
approval of COMUSMACV:

C. The work be performed by local Vietnamese con-
tractors.

4. Administration

a. Cantonment Commanders will submit their requirementsfor AIK funding to the Division Engineer. Although AIK re-
quirements are developed within the same guidelines as U.S.
appropriated dollars they do not require the same detailed
justification.

b. Upon receipt of the request the Division Engineer

1 ENCLOSURE (1)
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DivO' 7300.1A 
5 Feb 1970 

will: 
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(1) Determine the proper category of work and its 
appropriateness for the AIK funding. 

(2) Arrange for plans and specifications from NSA 
Public. Works if required, and requests that a contract be let. 

(3) Coordinate activities of project administration 
with the requesting unit and the contractor. 

(4) Maintain a status of all pending, in process and 
completed projects. 

(5) Provide the Division Comptroller an AIK construc~ 
tion status report by the 5th of each month to show the fol­
lowing: 

(a) Project and Work number. 

(b) Estimated Cost. 

(c) Current Status of the Project1 i.e., planning 
contract, construction or completed stage. 

ENCLOSURE (l ) 2 
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Divo 7300.1A
5 Feb 1970

will:

(1) Determine the proper category of work and its
appropriateness for the AIK funding.

(2) Arrange for plans and specifications from NSA
Public Works if required, and requests that a contract be let.

(3) Coordinate activities of project administration
with the requesting unit and the contractor.

(4) Maintain a status of all pending, in process and
completed projects.

(5) Provide the Division Comptroller an AIK construc-
tion status report by the 5th of each month to show the fol-
lowing:

(a) Project and Work number.

(b) Estimated Cost.

(c) Current Status of the Project; i.e. , planning
contract, construction or completed stage.

ENCLOSURE (7) 2
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DivO 7300.lA 
5 Feb 1970 

INSTRUCTION PEHTA1:NING' 'TO ArK SUPPLIES AND MATERIAL SUPPORT 

1; General. The Oivlsion 5UW1y Officer is designated the pro­
gram administrator for the ~v1s1on suppLies and ~aterial Pr~­
gram. As such, he is responsible for the approval of purchases 
falling within the purview of this program. 

2. Autho;!;'ized Uses, ' 'The criteria used'in expending u.S. ,appro­
priated funds will'oe used ,as a guide in determining the val~d­
ity of purchases. Examples of authorized uses are: 

a. Repair of funniture, equipment or office furnishing 
provided/issued by U.S. Government sources. (Repairs of 
furniture and furnishing owned by nonappropriated fund 
activities is not authorized and must be repaired at the ex­
pense of that fund). 

b. Authorized items of all types of supplies or material 
available on the local economy: such as name tags, plaques, 
etc. However, the purchase of plaques must be in accordance 
with reference (f). Purchases should be limited to a quantity 
sufficient to satisfy immediate requirements only, and not for 
the purpose of building inventory stocks. 

3. U!la1.~ tIl • j zed Does. AIK support from this program is not 
authorri'e:r' f o'r payment of: 

a. Salaries or wages of permanent Local National Civilian 
Hire. 

b. Transportation charges to commercial carriers or claims 
against the government. 

c. Supplies and material in support of personnel not 
assigned ADCON to the !st Marine Division. 

d. Equipment, furniture or furnishing for purchases for 
nonappropriated fund activities. 

e. Civic Action Activities. 

f. Major modification or renovation projects falling with­
in the purview of the construction program. 

g. Supplies and material purchases from outside the Re­
public of Vietnam. 

4. Administration. Supplies and Materf.alsrequired by'Division 
units from commerc1al sources will b~ requested in accordance 
with the procedures contained in reference (g) for normal open 

ENCLOSURE (2 ) 
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Divo 7300.1A
5 Feb 1970

INSTRUCTION PERTAINING TO AIK SUPPLIES AND MATERIAL SUPPORT

1. General. The Division Supply Officer is designated the pro-
gram administrator for the Division Supplies and Material Pro-
gram. As such, he is responsible for the approval of purchases
falling within the purview of this program.

2. Authorized Uses, The criteria used in expending U.S. appro-
priated funds will be used as a guide in determining the valid-
ity of purchases. Examples of authorized uses are:

a. Repair of funniture, equipment or office furnishing
provided/issued by U.S. Government sources. (Repairs of
furniture and furnishing owned by nonappropriated fund
activities is not authorized and must be repaired at the ex-
pense of that fund).

b. Authorized items of all types of supplies or material
available on the local economy; such as name tags, plaques,
etc. However, the purchase of plaques must be in accordance
with reference (f). Purchases should be limited to a quantity
sufficient to satisfy immediate requirements only, and not for
the purpose of building inventory stocks.

3. Unauth ized Uses. AIK support from this program is not
authorized for payment of:

a. Salaries or wages of permanent Local National Civilian
Hire.

b. Transportation charges to commercial carriers or claims
against the government.

C. Supplies and material in support of personnel not
assigned ADCON to the 1st Marine Division.

d. Equipment, furniture or furnishing for purchases for
nonappropriated fund activities.

e. Civic Action Activities.

f. Major modification or renovation projects falling with-
in the purview of the construction program.

g. Supplies and material purchases from outside the Re-
public of Vietnam.

Administration. Supplies and Materials required by Division4.
units from commercial sources will be requested in accordance
with the procedures contained in reference (g) for normal open

1 ENCLOSURE (2)
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DivO 7300.lA 
5 Feb 1970 

purchase requests. 

DECLASSIFIED 

a. Upon approval of the request by the Division Supply 
Officer, the request will be forwarded to the Division Comp­
troller for the proper obligation amd funding. 

b. An Approving/Purchasing Officer will be appointed 
by this Headquarters in accordance with reference (h) to 
fund purchases which do not exceed 30,OOO$VN. Those requests 
which exceed 30,OOO$VN will be forwarded to the Contract/Pur­
chasing Officer of FLC for purchasing, indicating the 
purchase is to be made with AIK funds of this Division. 

ENCLOSURE (2) 2 
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purchase requests.

a. Upon approval of the request by the Division Supply
Officer, the request will be forwarded to the Division Comp-
troller for the proper obligation and funding.

b. An Approving/Purchasing Officer will be appointed
by this Headquarters in accordance with reference (h) to
fund purchases which do not exceed 30,000$VN. Those requests
which exceed 30,000$VN will be forwarded to the Contract/Pur-
chasing Officer of FLC for purchasing, indicating the
purchase is to be made with AIK funds of this Division.

ENCLOSURE (2) 2
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DivO 7300.lA 
5 Feb 1970 

INSTRUCTION PERTAINING ~O. AIK LOCAL .DAILY. HIRE'. SUPPORT 

1. General r The Oivision IRO is designated as'the program 
administrator and is responsible for the monit6ring and admin­
istration of this program. 

2. Authorized Uses. . The use" of- LNC nire AU'thotizesthe 
Division to hire local civilians on a day labor basis to 
supplement the permanent hires authorized under appropriated 
or nonappropriated funds. Ideal uses are for grass cutters, 
sand bag fillers, area police and other general unskilled 
labor. 

3. Restriction§ 

a. Payments and Hires must be made on a daily basis, thus 
precluding long range permanent hire arrangements. 

b. Generally, only the use of unskilled labor is au­
thorized. 

c. The rate of pay shall be as indicated in the current 
schedule of wages for the Vietnam Area. 

4. Administration. As the~proqram administrato~, the Oivision 
IRO is appointe&-an approving/purchasing officer in accordance 
with the instructions contained in paragraph 4b to reference 
(b) • 

a. Area coordinator commanders desiring to participate in 
the use of LNC will appoint approving/purchasing officers. 
Figure 4-A-l to reference (h) will be used for appointm~nt 
letters within this Division. 

b. Funds in support of this program will be administered 
as an Imprest Fund by the Division IRO. Subordinate unit 
approving/purchasing officers may be advanced funds to support 
their LNC requirement'from the Division IRO on an interim re­
ceipt basis. The Division IRO will be responsible for insuring 
authorized unit approving/purchasing officers receive the 
necessary instructions on the proper utilization of these 
funds. 

1 ENCLOSURE (3) 
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Divo 7300.1A
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INSTRUCTION PERTAINING TO. AIK LOCAL DAILY HIRE SUPPORT

1. General, The Division IRO is designated as the program
administrator and is responsible for the monitoring and admin-
istration of this program.

2. Authorized Uses. The use of LNC hire authorizes the
Division to hire local civilians on a day labor basis to
supplement the permanent hires authorized under appropriated
or nonappropriated funds. Ideal uses are for grass cutters,
sand bag fillers, area police and other general unskilled
labor.

3. Restrictions

a. Payments and Hires must be made on a daily basis, thus
precluding long range permanent hire arrangements.

b. Generally, only the use of unskilled labor is au-
thorized.

C. The rate of pay shall be as indicated in the current
schedule of wages for the Vietnam Area.

4. Administration. As the program administrator, the Division
IRO is appointed an approving/purchasing officer in accordance
with the instructions contained in paragraph 4b to reference
(b).

a. Area coordinator commanders desiring to participate in
the use of LNC will appoint approving/purchasing officers.
Figure 4-A-1 to reference (h) will be used for appointment
letters within this Division.

b. Funds in support of this program will be administered
as an Imprest Fund by the Division IRO. Subordinate unit
approving/purchasing officers may be advanced funds to support
their LNC requirement from the Division IRO on an interim re-
ceipt basis. The Division IRO will be responsible for insuring
authorized unit approving/purchasing officers receive the
necessary instructions on the proper utilization of these
funds.

1 ENCLOSURE (3)
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HEADQUARTERS 
1st Marine Division (Rein) FMF 

FPO, San Francisco, Calitornia 96602 

DIVISION BULLETIN 4440 Cb 1 

From I Commanding General 
TOI Distribution LIst 

Subj t Controlled Items Reporting 

DiTBul 4440 Ob 1 
2l/RHU/rbn 
S .. 1910 

1. Purpose. To direct pen cbanges to the basic Bulletin ot 26 Januart 
1970. 

2. Action. Paragraph .3.cJ third sentence, change "controlled items re­
porting carda (WeS)." to read "controlled items reporting carda (WOA)." 

;?/a~ 
Ohiet ot Staft 

DISTRIBUTION, "A" & "BIt 

DECLASSIFIED 

, 

DECLASSIFIED

HEADQUARTERS
1st Marine Division (Rein) FMF

FPO, San Francisco, California 96602
DivBul 4440 Ch 1
21/RHN/rhn
5 Fub 1970

DIVISION BULLETIN 4440 Ch 1

From: Commanding General
Distribution ListTo:

Subj: Controlled Items Reporting

1. Purpose. To direct pen changes to the basic Bulletin of 26 January
1970.

2. Action. Paragraph 3.c; third sentence, change "controlled items re-
porting cards (WCS)." to read "controlled items reporting cards (WCA)."

O. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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HEADQUARTERS 
1st Marine Division (Rein), FMF 

FPO San Francisco, CaUiomia 96602 

DIVISION BULLETIN 2100 

Fromr COJllllland1nc General 
TOI Distribution List 

Subjl U. S. Postal Mon~ Order Control 

Ref: <a> MACV Directive 6,-5 
(b> CO TTT MAY 260100Z Sep69 
(c) DiVO P2700.4C 

D1vBul 2100 
20/EMJ/wem 
6 Feb 1970 

1. ~8e. To publish instructions relevant to the sale and nontrol 
of u.:MiUt-!U"Y' Postal Money Orders purchased by' members of this Com­
mand. 

2. Cancellation. DivBul 2100 of 17Jan10. 

;>. InformAtion 

a. COMlJSHACV h8I:J determined that the illegal purchase of Postal. 
Money Or.ders by' mone" manipulators and their scents seriously deters 
US-RVN efforts to stabilize the RVN economY, therefore, more str1ng~nt 
contnil measures are required, as mll.tter of !,:>l"iol"i ty, to halt this 
form of illicit eurrenc,r transactions. 

b. In accordance with instructions conta:l.ned in references (8), (b) 
and (c), the follow1ne policy is hereby' established for the sale and con­
trol of Militar,y Postal Money Orders within this Division: 

(1) Effective immediately", all persoru'lel desiring to purchase a 
Postal Moner Order will be required to present the following documents 
to the postal finance clerk prior to the purchase of money orders: 

(a) A valid MACV 5, Currency Control Card and TD Card or 
Dog Tags. Wh~n the MAev Form 5 has been lost, commanders shell provide 
a certificatfl' indicatine that a new card has been requested. The 
certificate will authori.ze the individual to complete 8 single con­
trolled transaction at the 8peci.fi~d post office provid:f.ng regular 
postal support to the unit. The commander's statement will be completed to 
show the name of the individual, rank, social security number, amount 
of the transaction, facili~ to be used, date, name and grade of 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602
DivBul 2700
20/EMJ/wem
6 Feb 1970

DIVISION BULLETIN 2700

From: Commanding General
Distribution ListTo:

Subj: U. S. Postal Money Order Control

(a) MACV Directive 65-5Ref:
(b) CG JTT MAF 260106Z Sep69
(c) Divo P2700.4C

1. Purpose. To publish instructions relevant to the sale and control
of U. S. Military Postal Money Orders purchased by members of this Com-
mand.

2. Cancellation. DivBul 2700 of 17Jan70.

jo Information

a. COMUSMACV has determined that the illegal purchase of Postal
Money Orders by money manipulators and their agents seriously deters
US-RVN efforts to stabilize the RVN economy, therefore, more stringent
control measures are required, as matter of priority, to halt this
form of illicit currency transactions.

b. In accordance with instructions contained in references (a), (b)
and (c), the following policy is hereby established for the sale and con-
trol of Military Postal Money Orders within this Division:

(1) Effective immediately, all personnel desiring to purchase a
Postal Money Order will be required to present the following documents
to the postal finance clerk prior to the purchase of money orders:

(a) A valid MACV 5, Currency Control Card and ID Card or
Dog Tags. When the MACV Form 5 has been lost, commanders shall provide
a certificate indicating that a new card has been requested. The
certificate will authorize the individual to complete a single con-
trolled transaction at the specified post office providing regular
postal support to the unit. The commander's statement will be completed to
show the name of the individual, rank, social security number, amount
of the transaction, facility to be used, date, name and grade of

9
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Commander, orcani~ation, and telephone number. 
prepared aa follows: 

The stat~ment will be 

"I her~by authorize (grade and nartlA), social Becuri ty account 
number (SSAN) 0{ to complete a controlled t:'urrency transaction in the 
amount o'Tl:!;) at (tacHi ty and date). 1'111s authorization 1s valid 
on~ for ~te indicated ahove, and on~ at the specified facility. 
A new MACV Form" has been requested .for this individual." 

(COPllllB..'lder's s ignatllr~) 
TYP~n name and crade 
(lre a." i 'Mtion 
Telephone numh~r 

(b) A properly completed ~lAC~T 385 (Currency Control Card). 

(c) J..n envelope, addressed for delivery outside of Vietnam. 

(2) In addition to the shove requirements, personnel p1),rchasine 
money orders will be required to place t~e completed Nili tary Postal 
Money Order iJ1side the envelope in thp. presence of the postel clerk, seal 
it and return same to the postsl clerk for !,ostinc. 

0) Pf'rsonnel attemptinG to purchase Milt tary Postal Money 
Orders without cOlTlplyj.nc with the fore[oine requirements will not be 
acco1ll!lodated. 

4. Action. COMManders et all echf'lons will ensure widest possible dis­
semtnation of the contents of t~Jis Fullet1 n. Jnfo:rIllation contained here:! n 
should bt'! made a part of tmit commander'S orientation })rocedures for newly 
arrived personnEll. Also, applicable portions of thts Bulletin should be 
conspicuously posted on UI1 i t bulletin hoards, near the mailroom, in the 
lobby of unit post offices, and :tncorpm~ated into each unit's JI1811 hanci­
line order. 

5. f:elf-CanceHation. 31 July 1970. 

4"'/'?/~ ( .., r£-( V,rALKr~R 
f!hief of Staff 

DIC;TRJ~l1'l'IGh 11 ft" ~ "B" plus 20(50) 
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6 Feb 1970

Commander, organization, and telephone number. The statement will be
prepared as follows:

"I hereby authorize (grade and name), social security account
number (SSAN) to complete a controlled currency transaction in the
amount of (#) at (facility and date). This authorization is valid
only for the date indicated above, and only at the specified facility.A new MACV Form 5 has been requested for this individual."

(Commander's signature)
Typed name and grade
Organization
Telephone number

(b) A properly completed MAC V 385 (Currency Control Card).

(c) An envelope, addressed for delivery outside of Vietnam.

(2) In addition to the above requirements, personnel purchasing
money orders will be required to place the completed Military Postal
Money Order inside the envelope in the presence of the postal clerk, seal
it and return same to the postal clerk for posting.

(3) Personnel attempting to purchase Military Postal Money
Orders without complying with the foregoing requirements will not be
accomodated.

4. Action. Cormanders at all echelons will ensure widest possible dis-
semination of the contents of this Bulletin. Information contained herein
should be made a part of unit commander's orientation procedures for newlyarrived personnel. Also, applicable portions of this Bulletin should be
conspicuously posted on unit bulletin boards, near the mailroom, in the
lobby of unit post offices, and incorporated into each unit's mail hand-
ling order.

5. Self-Cancellation. 31 July 1970.

f. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B" plus 20(50)
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HEADQUAR TERS 

1st Marine Division (Rein), FliF 
FPO San Francisco, California 96602 

DIVISION ORDER lYOO.)G Ch 1 

From: 
To: 

Commanding General 
Distribution List 

DivO 1900.)G Ch 1 
7/JJH/bjg 
7 ~b 1970 

&1bj: Administrative Separation for Unsuitability, Unfitness, Misconduct 
and Discharge for the Good of tne Service; information conoerning 

fuel: J 
(1) New page inserts to DivO 19~O.3G 

1. Purpose. To transmit new page inserts to the basic Order. 

2. Action 

a. On page 1, under enclosures, add: 

"(4) Not~f1cat1on 01' Recorrrendation for Discharge for Convenience 
of the Government." 

b. Remove pHMnt pages) and 4- ahd.-replace them wi th.-QRclosure (1) 
hereto. 

c. Insert new enclosure (4). 

LP~~d41 {c ('E. WAlKER 
Chief of Staff 

DISTRIBUTION: II,AII & liB" 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602
DivO 1900.3G Ch 1
7/JJH/bjg
7 Feb 1970

DIVISION ORDER 1900.30 Ch 1

From: Commanding General
Distribution ListTo:

Subj: Administrative Separation for Unsuitability, Unfitness, Misconduct
and Discharge for the Good of the Service; information concerning

Encl: (1) New page inserts to DivO 1900.3G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action

a. On page 1, under enclosures, add:

"(4) Notification of Recorrendation for Discharge for Convenience
of the Government."

b. Remove present pages 3 and 4 and replace them with.enclosure (1)
hereto.

C. Insert new enclosure (4).

@sometherC. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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DivO 1900.)0 
10 Oct 1969 

(3) Recommendations under the provisions of subparagraph 60l7.2d 
of reference (a) will be supported by' a report of investigation from the 
Criminal Investigation Department of the Nava] Investigative Service. A 
ps,ychiatric eValuation alone is not sufficient. 

(4) Recommendations under the provisions of subparagraph 6017.2c, 
e, f and g of reference (a) will be supported b,y certified copies of ap­
proprj.ate service record book pages, health record pages, court documents 
and other related matter. 

c. Misconduct. Recorrmendations for undesirB.ble discharge by reason 
of misconduct will be submitted in accordance with the provisions of para­
graph 6018 of reference (a). Enclosure (2) will be utilized to notit,r, 
advise and record the rights of the respondent in al1 cases processed 
under that paraeraph. 

• . 
(1) Recommendations for discharge under the provisions of sub-

paragraph 6018.2b will be supported by a certified copy of NAV1..fC 136 
(Examination of Applicant by Recruiting Officer) and other documents 
substantiatinc that, in fact, the respondent fraudulently enlisted. See 
reference (b) tor instructions in processing Class III offenders under 
this subparagraph. 

(2) Recommendations for discharge under the provisions of sub­
paraeraph 6018.20 will be supported by a certified coPY' from the clerk 
of the court of the judgement of conviction and/or t.he probation officer 
report, attesting to the respondent's conviction qy civil authorities. 

* e. Convenience of the Government. Recomendations will be sub-
mitted in accordance With paragraph 6012.lf of reference (a). Enclosure 
(4) will be utilized in notifying an individual of proposed discharge 
action. 

5. Action. Commanding Officers exercising Special Court-Martial 81th­
ori tY shatl pereonall.y' den all recommendations for discharge pursuant 
to references <a) and (b). They shall ensure that the provisions of 
these directives, in spirit as well as letter, and the follo~ng tmple­
menting policies and inst~lctions are strictl1 adhered to: 

Ch 1 ( 7 Feb 1970) 
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Divo 1900.30
10 Oct 1969

(3) Recommendations under the provisions of subparagraph 6017.2d
of reference (a) will be supported by a report of investigation from the
Criminal Investigation Department of the Naval Investigative Service. A
psychiatric evaluation alone is not sufficient.

(4) Recommendations under the provisions of subparagraph 6017.2c,
e, f and g of reference (a) will be supported by certified copies of ap-
propriate service record book pages, health record pages, court documents
and other related matter.

C. Misconduct. Recommendations for undesirable discharge by reason
of misconduct will be submitted in accordance with the provisions of para-
graph 6018 of reference (a). Enclosure (2) will be utilized to notify,
advise and record the rights of the respondent in all cases processed
under that paragraph.

(1) Recommendations for discharge under the provisions of sub-

paragraph 6018.2b will be supported by a certified copy of NAVMC 136
(Examination of Applicant by Recruiting Officer) and other documents
substantisting that, in fact, the respondent fraudulently enlisted. See
reference (b) for instructions in processing Class III offenders under
this subparagraph.

(2) Recommendations for discharge under the provisions of sub-
paragraph 6018.2c will be supported by a certified copy from the clerk
of the court of the judgement of conviction and/or the probation officer

report attesting to the respondent's conviction by civil authorities.

d. Request for undesirable discharge for the good of the service.
Requests will be submitted in accordance with paragraph 6021 of ref-
erence (a). An individual may submit a request for undesirable dis-
charge for the good of the service to escape trial for an offense(s
committed in which he is triable by court-martial and which is punish-
able by a punitive discharge. Enclosure (3) will be utilized for such
requests. The member will be directed to report to the Office of the
Staff Judge Advocate with his request for counseling by a lawyer qual-
ified in accordance with Article 27b, UCMJ.

Convenience of the Government. Recommendations will be sub-* e.
mitted in accordance with paragraph 6012. lf of reference (a). Enclosure
(4) will be utilized in notifying an individual of proposed discharge
action.

5. Action. Commanding Officers exercising Special Court-Martial auth-

ority shall personally sign all recommendations for discharge pursuant
to references (a) and (b). They shall ensure that the provisions of
these directives, in spirit as well as letter, and the following imple-
menting policies and instructions are strictly adhered to:

Ch 1 ( 7 Feb 1970)
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• 
a. Request an investigation bT the Naval Investigative Service to 

determine the tacts and circumstances upon receipt of in!ormation in­
dicating that the conduct or pbyl1ca1 def'ect of' a Marine places h1lll 
within the purview of subparagraphs 6016.1g, 6017.2&, or 601B.2b(6) of' 
reterence (a). 

b. Cause an infOl'll&1-investigatioJJ. to be conducted into the circum-' 
stances when it is determined that a M4rine is unsuitable for further 
mil1tar'1 lIervice and a recamnendation ~or discharge 18 contemplated pur­
suant to subparagraphs 6016.1a through f of reference (a). 

I c. Insure that the respondent in an undesirable discharse cases re-
ports t~ the Office of the Staft Judge 'Advocate with his notification and 
rep~ sheet and enclosures thereto for cOUIlseling by a lawyer qualified 
in accordance with Article 27b, UCMJ, notwithstanding the tact that the 
respondent expressed a desire to waive counsel. 

d. Insure that the rete renee used for each recommendation for dis­
charge is based on the appropriate subparagraph in references (a> and 
(b). 

e. Insure that Naval Investigative Service reports are referenced bY' 
control number and are not appended as enclosures to recommendations for 
discharge. However, attacbmente the~B indicated 011 th!..lront page 
-of the NIS report iiii7 be used as enclosures to the recommendation. 

t. Recoll11llendatioris tor undesirable discharge or endorsemente on re­
quests for discharge to elcape trial by court-martial shall contain COlll­

ments by tb.e COIIIlIand1ng Officer as to the performance of duV' and/or 
general value to the service ot the respondent. 

g. Insure that 8.DJ member subject to undesirable discharge under ~ 
ot the proviliolls of paragraph 6017 or 6018 of' reference (a) is processed 
tor dlacharge and notified to that eftect by enclosure (2) and accorded 
all rights PUJ"luant to subparagraph 602).la of' reference (a). The tact 
that the CCII'IJII&Ild1ng Officer recOllllllellds the individual :tor retention in 
the service or discharge with a general diecharge under honorable condi­
tions does not relieve this requirement. 

h. Insure that recommendations are submitted to tbe COIIIIWlding Gen­
eral in original and one coaplete copJ. Cases with their spcUic basis 
involving hDllosexual1 tT, sexual perversion, or unauthorized use or pos­
session of druge, marijuana, or narcotic. must be addressed to the Cam­
MDdant of the Marine COrpl (Code AlA), via thie Headquarters. 

i. Insure tb&t the service record book and health record ot the re­
spondent concerned is torwarded with, but not as enclosures to, the 

Ch 1 ( 7 lab 1970 ) 
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a. Request an investigation by the Naval Investigative Service to
determine the facts and circumstances upon receipt of information in-
dicating that the conduct or physical defect of a Marine places him
within the purview of subparagraphs 6016.1g, 6017.2a, or 6018.2b(6) of
reference (a).

b. Cause an informal investigation to be conducted into the circum-
stances when it is determined that a Marine is unsuitable for further
military service and a recommendation for discharge is contemplated pur-
suant to subparagraphs 6016.1a through f of reference (a).

C. Insure that the respondent in all undesirable discharge cases re-
ports to the Office of the Staff Judge Advocate with his notification and
reply sheet and enclosures thereto for counseling by a lawyer qualified
in accordance with Article 27b, UCMJ, notwithstanding the fact that the
respondent expressed a desire to waive counsel.

d. Insure that the reference used for each recommendation for dis-
charge is based on the appropriate subparagraph in references (a) and
(b).

e. Insure that Naval Investigative Service reports are referenced by
control number and are not appended as enclosures to recommendations for
discharge. However, attachments thereto as indicated on the front page
of the NIS report may be used as enclosures to the recommendation.

f. Recommendations for undesirable discharge or endorsements on re-
quests for discharge to escape trial by court-martial shall contain com-
ments by the Commanding Officer as to the performance of duty and/or
general value to the service of the respondent.

g. Insure that any member subject to undesirable discharge under any
of the provisions of paragraph 6017 or 6018 of reference (a) is processed
for discharge and notified to that effect by enclosure (2) and accorded
all rights pursuant to subparagraph 6023.1a of reference (a). The fact
that the Commanding Officer recommends the individual for retention in
the service or discharge with a general discharge under honorable condi-
tions does not relieve this requirement.

h. Insure that recommendations are submitted to the Commanding Gen-
eral in original and one complete copy. Cases with their specific basis
involving homosexuality, sexual perversion, or unauthorized use or pos-
session of drugs, marijuana, or narcotics must be addressed to the Com-
mandant of the Marine Corps (Code AIA), via this Headquarters.

i. Insure that the service record book and health record of the re-
spondent concerned is forwarded with, but not as enclosures to, the

Ch 1 ( 7 Feb 1970 )
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10 Oct 1969 

recommendation. Th~ will be returned b.y this Headquarters upon comple­
tion o! the Conmanding General's action on the case. 

m~ 
Chie! o! Staff 

DISTRI13UTION: nAil ~ "Bn 

Ch I (7 Feb 1970) 
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Divo 1900.3G
10 Oct 1969

recommendation. They will be returned by this Headquarters upon comple-
tion of the Commanding General's action on the case.

somethera. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "R"

Ch I (7 Feb 1970)
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From: COJIImandiDg Otf'icer 
TOI 

DECLASSIFIED 

Headine 

e 
DivO 1900 .30 
7 Feb 1970 

Date 

Subj: Notitication ot Recommendation Cor Diacharge tor Convenience of 
the Government 

asta <a>!«}O P1900.16, KARCORSEPMAN 

lD You are hereby notified that it is -.y- intention to recoJlllll8!ld Tou 
for discharge tor Convenience of the Government in accordance with the 
provisions of paragraph 6012 of reference (a) for the following reasons: 

2. You are advised that the character of your discharge will be 
honorable or under honorable conditions and you will be entitled to 
all right. and privileges received bT a Marine awarded an Honorable 
.Discharge • 

3. You may make a statement in TOur own behalf if TOU so desire. Prior 
to making luch a statement, you are advised that, in accordance with Ar­
ticle 31, Un1to%'lll Code of Milital'J Justice, TOU are not required to lUke 
&IV' statement and that aI\Y atatement made by TOU 'IIIq be uled al evidence 
against you. 

Signa ture 01 CO 
--------- ------------------ ------ --- .. 
FIRST ENDORSEMENT 

nate 
Frail.: 
To: Commanding Officer, 

---------------------------------------
1. I ful.lJ Wlderatand the type ot discharge tor which I am being recom-
mended and the providons ot Article 31j· Unital'll Code of Mili.t.aJy- Justice. 

2. I (do) (do not) desire to aubmit a atatement in ~ own behalf. 
<Line out and initial that portion which is not applicable.) 

1 
Sipture 

ENCLOSURE (4) 

DECLASSIFIED 

I 

DECLASSIFIED

DivO 1900.30
1DIV 1900/4 (Rev 10-69) 7 Feb 1970

Heading

Date

From: Commanding Officer
To:

Subj: Notification of Recommendation for Discharge for Convenience of
the Government

Ref: (a) MCO P1900.16, MARCORSEPMAN

1. You are hereby notified that it is my intention to recommend you
for discharge for Convenience of the Government in accordance with the
provisions of paragraph 6012 of reference (a) for the following reasons:

2. You are advised that the character of your discharge will be
honorable or under honorable conditions and you will be entitled to
all rights and privileges received by a Marine awarded an Honorable
Discharge.

3. You may make a statement in your own behalf if you so desire. Prior
to making such a statement, you are advised that, in accordance with Ar-
ticle 31, Uniform Code of Military Justice, you are not required to make
any statement and that any statement made by you may be used as evidence
against you.

Signature of CO

FIRST ENDORSEMENT
Date

From:
To: Commanding Officer,

1. I fully understand the type of discharge for which I am being recom-
mended and the provisions of Article 31, Uniform Code of Military Justice.

2. I (do) (do not) desire to submit a statement in my own behalf.
(Line out and initial that portion which is not applicable.)

Signature
1 ENCLOSURE (4)
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HIUDQU ARTERS 

1st Karine D1 vision (Rein).. PMF 
Fro, San Francisco.. Calltomia 96602 

DIVISION...QRmR '21O.12A 

Proml Co~ General 
To a Distribl1tion List 

Subj: Security Indoctrination 

Ret: (a) OPNAVINS'l' 5510 11 
(b) ICCI 5Sl0.3 
(0) .ui\1V i5510,l'_ 

Encl: J (1) List of Security' Bri.ting Topics 

DilO 5SlO.12A 
2/WIGIrmb 
10 Feb 1970 

1. Pur;!se. To amplif ... +"'''' 1.nli!ltructiona concerning security orientation 
oontilll rn references (&.), (b) and (c). 

2e Q!!!£.ellatio~.. DivO 5510~12 ~ 

3·, Backgroun<!, 

a. TbEl enemy places great emphasis on espionqe J sabotage and sub­
version. Captured documents and interrogation ot detainees rew.l that 
he uses every available means to obtain information conce.ming the cap­
abilities, limitations, vulnerabilities, and probable cour.., of action 
of U oSo and Free World Military Forces. 

b. 'l'he security posture of this Command can be jeopa.rdized by the 
disclosure of pending operations to unauthorized perlOM, the lack of 
personal censorship in letters, the indiscriminate peraonal photography 
of vital Marine Corps installations, laxity in handllng of class1f1ed 
information and carelessly discarding pereonal and official correspond­
ence. 

c. Within Quang Ham Province it is mown that Vl. enemy is monitor­
ing our radio ooJllllUlications and has tapped telephone lines in the 
Divi8ion area ot operations. It can be assumed that the enElll1 uses thif! 
capability to his ~vantage. 

d. It must be realized that hosta. intelligence activities are DOt 
limited to Vietn.. Pereonnel on RYl should be aware that an att.pt 
may be made to exploit them for information. 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo 5510.12A
2/WEG/rmb
10 Feb 1970

DIVISION ORDER 5510.12A

From: Commanding General
To: Distribution List

Subj: Security Indoctrination

(a) OPNAVINST 5510.1Ref:
(b) ICCI 5510.3
(c) Diw P5510.1

Encl: ((1) List of Security Briefing Topics

1. Purpose. To amplif the instructions concerning security orientation
contained in references (a), (b) and (c).

2. Cancellation. Divo 5510.12

3. Background

a. The enemy places great emphasis on espionage, sabotage and sub-
version. Captured documents and interrogation of detainees reveal that
he uses every available means to obtain information concerning the cap-
abilities, limitations, vulnerabilities, and probable courses of action
of U.S. and Free World Military Forces.

b. The security posture of this Command can be jeopardized by the
disclosure of pending operations to unauthorized persons, the lack of
personal censorship in letters, the indiscriminate personal photography
of vital Marine Corps installations, laxity in handling of classified
information and carelessly discarding personal and official correspond-
ence.

C. Within Quang Nam Province it is known that the enemy is monitor-
ing our radio communications and has tapped telephone lines in the
Division area of operations. It can be assumed that the enemy uses this

capability to his advantage.

d. It must be realized that hostile intelligence activities are not
limited to Vietnam. Personnel on R&R should be aware that an attempt
may be made to exploit them for information.
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• 
•• Enemy intelligence etforts can be neutralized onl)" be ilIplemen­

tation and continued enforcements of sound security measures. 

4. Action 

. a. COllDllander's Responsibilities 

(1) Insure that security orientBt.lons are ll:tcluded in all un1t 
training programs. A security briefing will be conducted for all newly 
arrived personnel. This indoctrination will be repeated quarterly­
Appropriate reoords will be maintained ~o assure that all personae1 
receive the security indoctrination. S~curit1 areas to be covered are 
shown on enclosure (1). 

(2) Institute procedures to insure all maps, charts, official 
correspondence, and notes, regardless of classification are burned. An 

, authorized burn site will be established and personnel assigned to burn 
details will remain at the burn facilit)" until all residue has been con­
awned by fire. 

b. Individual Responsibilities 

(1) Each ~vidua1 is responsible for insuring that-personal and 
private correspondence, inc1udini envelopes, are not care1ess11 discarded. 
To prevent the enem)" from collecting information on an individual, order 
ot battle data, source material to exploit U.S. captives or propaganda 
information, each indiVidual will destroy or safely secure private corre­
spondence. 

(2) Each individual is responsible for reporting immediately aDT 
knowledge of actual or suspected enemy intelligence activities to his 
immediate superior. When in an a&.R status, all such infonnation will be 
reported to the Officer~in-Oharg. of the R&R Center. If no R&R Center 
exists within the country in which travel is being performed or it di­
rected br the 010 of the R&R Center to do so, the individual will report 
known or suspected foreign intelligence aotivity immediately to the U.S. 
HUitary At.tache, BIlbassy or Oonsulate. In any event, upon return to the 
Republio of Vietnam a second report will be rendered to the individual's 
tm.ediate commanding officer. 
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10 Feb 1970

e. Enemy intelligence efforts can be neutralized only be implemen-
tation and continued enforcements of sound security measures.

4. Action

a. Commander's Responsibilities

(1) Insure that security orientations are included in all unit

training programs. A security briefing will be conducted for all newly
arrived personnel. This indoctrination will be repeated quarterly.
Appropriate records will be maintained to assure that all personnel
receive the security indoctrination. Security areas to be covered are

shown on enclosure (1).

(2) Institute procedures to insure all maps, charts, official

correspondence, and notes, regardless of classification are burned. An
authorized burn site will be established and personnel assigned to burn

details will remain at the burn facility until all residue has been con-

sumed by fire.

b. Individual Responsibilities

(1) Each individual is responsible for insuring that personal and

private correspondence, including envelopes, are not carelessly discarded.

To prevent the enemy from collecting information on an individual, order

of battle data, source material to exploit U.S. captives or propaganda
information, each individual will destroy or safely secure private corre-

spondence.

(2) Each individual is responsible for reporting immediately any

knowledge of actual or suspected enemy intelligence activities to his
immediate superior. When in an R&R status, all such information will be

reported to the Officer-in-Charge of the R&R Center. If no R&R Center

exists within the country in which travel is being performed or if di-

rected by the OIC of the R&R Center to do so, the individual will report
known or suspected foreign intelligence activity immediately to the U.S.

Military Attache, Embassy or Consulate. In any event, upon return to the

Republic of Vietnam a second report will be rendered to the individual's
immediate commanding officer.

2
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S. ~ fMbidoal aclri.oe, · ... l.taoe and 1Dft.ttcatift apport 1. 
". 0 s&llr. IIqaMt. tor nob IUpport v111 be ..,... .... 

to tId. ............ (.,., &Co1I, G-I). 

~~# 
Chiet of statf 

DISTRIBUTIOlh -,-. -B" 
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5. Support. Technical advice, assistance and investigative support is
available to the commander. Request for such support will be addressed
to this headquarters (Attn: ACofs, G-2).

exometherC. E. WALKER
Chief of Staff

DISTRIBUTION: "A" "B"
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LIST OF SECURITY BRIEFING TOPICS 

• DbO 5Sl0.12 
10 Feb 1970 

1. Saf.guardinc of cludt1ed 1ntorut10n. (Include. cl.aranc .... aco ....... 
11a:l.t.d ace ••• are .. , " .... d to know- policy. where to ed wbere not to 
cU..CUl. 01ul1f1.d Jlaterial, proper de.truction procedur •• ). 

2. 1'ruai •• 1on ot c1 ... il1.cl ater1al. 

). ec...a1oation Seourit7' (Inoludl. proper radio and tel.phon. pro­
o.dure.). 

4. De.traction o~ official COrNIpOndence. (Includel 1I&p8, chart., 
roup). 

5. VC Mthod8 ot gatherine lIaterial •. (Include • .,.nt., 100 •• talk, a. 
of cirtlianl on aU1 tarr 1lU1tallatlolUl, print.d utter in truh are .. , 
POI',.. wcaen). 

6. Subv.n1on. 

1. B&R OOUDtr1es. (Include. 1n!onut1on coftred in th1. directi"). 

8. P.r.onal Oenloring ot lUil. (Includl. oludtiecl in1'ol'll&t10n, troop 
-?"JII8nt1, UD1 t intentione, exagg.ratiolll, 11 •• ). 

9. Protection ot per.onal/pri Tate corre.pondanc. and photographs. 

10. Photosrap~. (Inc1udl. re.triotlO111 OD .ubjeot. to be phot()graph.d 
aDd. where fila .bould be de .... loped). 

11. SUbYard .... lit.rature. (Includes act10n to be tak.n upon receipt). 

12. P.r.oall D1ari ••• 

1 E:NOLOSURE (1) 
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10 Feb 1970

LIST OF SECURITY BRIEFING TOPICS

1. Safeguarding of classified information. (Includes clearances, accesses,limited access areas, "need to known policy, where to and where not to
discuss classified material, proper destruction procedures).

2. Transmission of classified material.

3. Communication Security. (Includes proper radio and telephone pro-
cedures).

4. Destruction of official correspondence. (Includes maps, charts,
roughs).

5. VC methods of gathering material. (Includes agents, loose talk, useof civilians on military installations, printed matter in trash areas,
POW's, women).

6. Subversion.

7. R&R Countries. (Includes information covered in this directive).

8. Personal Censoring of mail. (Includes classified information, troop
movements, unit intentions, exaggerations, lies).

9. Protection of personal/private correspondence and photographs.

10. Photography. (Includes restrictions on subjects to be photographedand where film should be developed).

11. Subversive literature. (Includes action to be taken upon receipt).

12. Personal Diaries.

1 ENCLOSURE (1)
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HEADI')UtJlTERS 

111t Marine Division (Rein), FMF 
FPO San Francisco, California 96602 

DIVISION BULIET1':N 5720 .. 
hCIDI COllll181ldins o.n8ral 
'rOI ]):1IItribution Liat 

Sub31 Cb8l1p ot Title De.1tnaUon For ~or_uonal ~.rfioel attioe 

htl Ca) "'But 5720 of 28N01I69~ .. 

1. Purpose. To prOllUl88h iAtoraatlon ooA08rA1I1, ~b. Aev title tor 
Wormational Senioe. Ottio •• 

2 •• ~patloS. 

'... Bete.reAOe Ca> aa.DOUIl0e4 ~be n4e.18DatloA ot Wormational 
Seft'ioe' Ortice to Publio UtaiJ:I Ott1oe (PAO) ill ozder to brin« 
lluiAe Corpe teraiAolol7 more ill 1111. with thl othel' amt4 lerviotl. 

b---De chan.. of...1U leI doe. not..ati&mBt tbe lIi •• isIa. ... isned. 
'lb_ PJIJ iI ItlU z.I'POI1sible tor provid1n, appropriate inforaatioa to 
tbt oi.,111an At. _dla .4 ~o t8YOrabq present tbtMar1nt C01'p8 and 
tb.' '.t KariM ])1.,181011 1t0l'1 ~o thl pabllo. 

o. Current 41recU.,e. ud SOP' • .readine IDtonaaUonal Serdo •• 
will .reaaJn in ettect. D1reoth •• aa.cl SOP '. will DOt be ",,!ltd loull' 
tor tbe JIII;IO •• ot inaorporatinB tb. new te1'lliJ101oIJ. Howwel', •• · 
n.,iliQD. becCllle neoe .. &1'7 tor "Updating 9r aUer1n, 1101101, tbe n.v 
tlU. rill be used. 

,. bUon. Unit oOlllllandere and tbeir HspectiTe Teohnioal Infol'll8Uon 
Contaot Ott ice 1'8 are ad.,iBed to _0 aM ot tbe oontetl ot tbtl 
Ballet1a tor tuture dealin,. with ])ivi.ioD Publio Att.1rI Otfice. 

4. Selt-Cancellation. ,1.., 1970. 

DIS'l'B.mtJTIOlh -,It & -j3't 

h/~..L~ 
(~!Y."<{~ 

Cbiet ot Statf 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602
DivBul 5720
41/JPN/dno
7 Feb 1970

DIVISION BULLETIN 5720

From: Commanding General
Distribution ListTo:

Subj: Change of Title Designation For
Informational Services Office

Ref: (a) MCBul 5720 of 28Nov69^

1. Purpose. To promulgate information concerning the new title for
Informational Services Office.

2. Information.

a. Reference (a) announced the redesignation of Informational
Services Office to Public Affairs Office (PAO) in order to bring
Marine Corps terminology more in line with the other armed services.

b. The change of titles does not orlange the mission assigned.
The PAO is still responsible for providing appropriate information to
the civilian news media and to favorably present the Marine Corps and
the 1st Marine Division story to the public.

C. Current directives and SOP's reading Informational Services
will remain in effect. Directives and SOP's will not be revised solely
for the purpose of incorporating the new terminology. However, as
revisions become necessary for updating or altering policy, the new
title will be used.

3. Action. Unit commanders and their respective Technical Information
Contact Officers are advised to make note of the contents of this
Bulletin for future dealings with Division Public Affairs Office.

4. Self-Cancellation. 31 May 1970.

C. E. WALKER
Chief of Staff

DISTRIBUTION: "an & "B"
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III.AIQU~ 

'" ... !U:,'uia (lila), .. 
JJIO ' •. fNloiHo, CalUoms.a 96'01 
\ 

'lYIIICI BJPIm 5724 
.... c~aiDIa. ... l 
,.. 1)lI'~Dna'I. LUt 

B.~. "-t ... 'o ...... pori 

WI (.) DbO 5720.5 

",11 '/(1)"'" of n..t ... 'ena .... w.... ......... dar1JII 
J--.z'J' 1910. 

1. J:IE- to ~-pte lAtonats. of ... 11.1111. '. ,.nlol,.t1. 
sa t .. , ..... PI'OIl'- (JII1'I), ja ... " ... vitb til, ,... 
.u10 ... of ,at ...... (a). 

2. lP'e:l"igp. !be »1.,11_ '. IJft'I PI'OIMI 1 .... 1 .... to ncruift a 
aiD" ettozt oa 'be,,, ot ......... te oe ...... wb1J. ... ~ 
,ariToI,aUoa. (It Iiina14 .. _, .. 'lDat at til. ' .. ir .... 11 at toa. 
noebe4 bJ 'bll .... ~ tw PftOI •• a., ... .1 • ..,., ..... 111ft 10' 
~.1 ..... 4\18 '0 1IIp",.~ ..,11'._ I' 11 ,be ...... 1b1U" et ,be ''''1oal lDtoaatiaa CoD'_ Ott1oe~ '0 ..... ,ba, .U toni 11ft 

. ' ..... ot~ ooa~le'.a iD MooR .... itb .... ."Uau1e port1au of 
HteaDae (.». 
3. lIP" Par'j,gbat1.. lB'l'N .. le .... · ,. ....... " 'bill eo....a autaa 
J.,..,- we •• t tortb SA enolo ... (1). s.. .it •• tll1 t.ll .. low ,be 
4e.1recl a1nir.lum partioip.t1oa of 15 ,....at of .'bab aabou4 ....... 
• acb IIODtb. 

4. Aot1CMa. COIllWl4e:w w111 ..... 'bd .11 ...... at 'b.k .it Me 
given tb. opporiunit)- ad .. a.~ .. ' ... 1.... SA tb. Pl'Olftil 
OIl •• ob appro~l.te 000 .. 1aa. 
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HEADQUARTERS
1st Marine Division (Reis), me

FPO San Francisco, California 96602
DivBul 5724
41/JPH/dmo
no 1970

DIVISION BULIETD 5724

Froms Commanding General
To: Distribution List

Subjs Fleet Home Town News Report

(a) Divo 5720.5Ref:

Smel: ((4) Report of Fleet Home Town News Releases processed during
January 1970.

1. Purpose. To promulgate information of the Division's participation
is the First Home Town News Program (FHTN), in ascerdance with the pro-
visions of reference (a).

2. Information. The Division's FITH Program is designed to require a
minimum of effort on the part of subordinate commands while maximising
participation. (It should be noted that of the total number of forms
received by this Headquarters for processing in January, many were not
released due to improper completion. It is the responsibility of the
Technical Information Contact Officer to ensure that all forms are
correctly completed in accordance with the applicable portions of
reference (a))

3. Unit Participation. PHTN Releases processed by this Command during
January are set forth in enclosure (1). Some units still fall below the
desired minimum participation of 15 percent of their onboard strength
each month.

4. Action. Commanders will ensure that all members of their unit are
given the opportunity and are encouraged to participate in the Program
on each appropriate occasion.
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1 •. Bewdquartam .Battal1cm 
2 ..... dquanu., 1at liar ... 
,. wt .t'tlAU,QIl, ut larS na. 
4. 2Il aaUa.L101i, 'tat .ri n • 
5. 3d BattaliOll, 1.t "riD" 
6 •. lIu4qu.arteD, 5~ -ria •• 
7. tat "'UaUon, ~th MariJlu 
8. 3l J.tta.U,QG, 5* lla11 MI 
,. "lIaUa.U.on. 5~ !MriAM 
10. 'lMdcpertull, 7th Ilru:wa 
11. tat "'hal1cm, 7t..u MariAM 
,~ 211. JNlUaU .• , 7tIL • .1". 
,}. .)l lattM.L1oa, 1t1l 1Ia~~M' 
14. iIa-..rtel'l, 26th .r1MI 
15. 'It IaUal1on, 26th "riDea 
16. 211 Bat-wlion, ~~ lfa%'.1.D.M 
17. ,~ IaUa11on, ~m .~MI 
18. Hecaclcparle1'l, 11th MndMI 
19. 'fIT'JatttA11oa. ,,..- .riMI 
20. at J:lattM11QJL, 11th Marhw. 
21. 34 Battalion, 11th K.r1nel 
22. 4th Battalion, 11th -MOM 
2}. ,.t Jat'tallon, nth M171ft" 
~. 1d lDc1Daer .UallaA 
~. ltA ate_uZ' Bat_lion 
216. 9th lncinM1" latul1mL 
Zl. ,.t JIoto% !Dmaport ~till]1an 
28. ,ah IIot01" fDmIport Batt...L 'on 
4I!9. ,.t NIcliou.L Iattal1an 
30. ,. t Balp1 tal 'i0BpnDJ' 3'. tat .. lucmMUaaDOe lJattaJ.ioa 
3-2e 1a t .1kDk • tt.l.iaD 
,,. ta' 8tlGze, Part;,r ;ldta!1on 
34. 311 aph1.g1aa !B&ctor J:ftAUillioa 
)5. ~ 8" kSO.1uer lIBttel7 
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DivBul 5724
7 Peb 1970

REPORT or F ST HOM TOWN NEWS RELEASES PROCESSED IN 1970

IVEDUNIT

46 351. Handquarters Battalion
32252. Headquarters, 1st Marines

2604373. 1st Battalion, 1st Marines
39610434. 2d Battalion, 1st Marines
2152955. 3d Battalion, 1st Marines

76 326. Haadquarters, 5th Marines
3905257. 1st Battalion, 5th Marines
1594128. 2d Battalion, 5th Marines
2062599. 3d Hattalion, 5th Marines
U310. Headquarters, 7th Marines

665 53011. 1st Battalion, 7th Marines
212. 2d battaiion, 7th Marines 2
0013. 3d Battulion, 7th Marines
7.14. Handquarters, 26th Marines 11

2715. 1st Battalion, 26th Marines 41
0016. 2d Battulion, 26th Marines

2017. 3d Hattalion, 2th Marines 20
6 316. Houdquarters, 11th Marines

1519. 18 t Battalion, 11th Marines 12
o020. 2d Hattalion, 11th Marines

69 4821. 3d Battalion, 11th Marines
314222. 4th Battalion, 11th Marines

62 4123. 1st Battalion, 13th Marines
161624. 1st Engineer Battalion
103125. 7th Engineer Battalion
364426. 9th Engineer Battalion
3927. 1st Motor Transport Huttalion 40
192328. 11th Motor Transport Battulion
461729. 1st Medical Battalion
5530. 1st Hospital Company

475831. 1st Reconnaissance Battalion
47 4532. 1st Tank Buttalion
6 633. 1st Shore Party Buttalion
734. 3d Amphisian Tructor Buttalion 4
235. 3d 8" Howitzer Battery 2

4245 2709

ENCLOSURE (1)1
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HlADQUBTIRS 
1st IIar1.ne Di"il1oD (Rein), JD' 

,PO 1 San 1rmcisob;l CI..Ufornia 966crl 

DroStO. 0RDJPJt :800 .!tI 

P'roa S CCII"Il(tilW Oeneral 
Tot Distribution List 

Subj J lu.o1ear, Bi010110al ad Chmcll (Inc) Defens. 

Befl !&> Mea )L.OO.3 
b) FMFPaeO 3401.8_ 
0) ftmI u-s 

(d) IH 21-40 

!I) PH 2l.-4l 
t) 1M 21-48 
I) !II 30410 

(h) 'I'M 3~20 
(1) DiTO P4700.10 
(j) MOO 1'4400 .1S -

lk) Di'90 4400.1 -
1) MarCorpB 'fI":10010-1;/1 
Ill) MarOorp~ T1-1oo10-1S/2 

Reporte Required I I • Chemical Defenee Propertr SerTiceabilitr (Report 
S1lllbollC-34ho-ol) par. 6&. 

II. Operational ROO Reporta (Report s,aboll NEe-l, 
tmC-2, lIm-3, N~-b, NBC-S) pG'. 6b. 

1. ltIX'Po-,J.. !o issue instruotionl tor lfuclear, 81010118al Ukl Chem10al 
Deteiii8'inl Readiness for 1ndiT1dua18 and Unitl of this DiT1a1on in 00lIl­
plimce w1 th references Ca) and (b). . 

2. Cancellation. D1 va 3400.hI>. 

). Information. Nuo1ear,B1olog1cal and Chea1cal veapons are designed 
to produce mass casualt1e. and render a un! t ineffecUTe. In order to 
detend alunlt that poSSibility, it is II&Ddatory that WI Dirlsion be 
capable ot functioning in an BIC enYiromlllt. 

4. OrewsatioD 

a. The norul. oo.&Dd IIld IWfltructure il Uled to iaplant DC 
deten •• uuure.. Deaienated lpecialilta vithin tIW Dirta10n Will tv .. 
nilh the totomation required to cope with the ai tuaUon. 

DECLASSIFIED 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo 3400.4E
3/HGL/iej
13 Feb 1970

DIVISION ORDER 3400.48

From: Commanding General
To: Distribution List

Subj: Nuclear, Biological and Chemical (NBC) Defense

(a) MCO 3400.3Refi
(b) FMFPacO 3401.8
(c) FMFM 11-5
(d) FM 21-40
(e) FM 21-41
(f) FM 21-48
(g) TM 3-210
(h) TM 3-220
(1) Divo P4700.10
(j) MCO P4400.15
(k) Divo 4400.7
(1) MarCorps TI-10010-15/1
(m) MarCorps TI-10010-15/2

Reports Required: I. Chemical Defense Property Serviceability (Report
Symbol MC-3440-01) par. 6a.

II. Operational NBC Reports (Report Symbols NBC-1,
NBC-2, NBC-3, NBC-4, NBC-5) par. 6b.

1. Purpose. To issue instructions for Nuclear, Biological and Chemical
Defense and Readiness for individuals and units of this Division in com-
pliance with references (a) and (b).

2. Cancellation. Divo 3400.40.

3. Information. Nuclear, Biological and Chemical weapons are designed
to produce mass casualties and render a unit ineffective. In order to
defend against that possibility, it is mandatory that this Division be
capable of functioning in an NBC environment.

4. Organization

a. The normal command and staff structure is used to implement NBC
defense measures. Designated specialists within the Division will fur-
nish the information required to cope with the situation.

(14)
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• 
b. At Di'rision level, the COO operate. under the ACotS, G-3 and act. 

as a coordination clllter tor DC derens. matters. 

c. In CClllJll.ll7/'batt.17 and larger ad.e unit. tor 1dtich T/Gil clonJlOt, 
includ. 1m 5702 and 5711 billet., a II1n1mum ot one otticer and. tour 
enlisted. assistants will be al58igned NBC defense duties on an additional 
duty basis. 

d. MonitorlS~ am DecontuinAtion TMIIB will be assiped. to all 
lewle ot command in accordance with current T/O's and directiYe., and 
will be consistent with the cCllDll'ld t 15 primal'7 mission in an NBC enn­
ronment. 

(1) Monitor/Survey Te&IU consisting of a minimum ot two person­
nel shall be trained and equipped to conduct radiological monitoring 
or surve.ys, biological sampling and chemical detection. 

(2) Decontamination Teams con.lating of one NCO (Team Leader) 
and nine _bera shall be trained. in all aspect. ot decontamination in 
accordance with current directi"s, '0 iaaW.,.th. establishment and. 
operation ot personnel decontaitnation stations. 

4. Responsibil1ti". The BOO netense responsibilities ot the unit 
ccmmamer -y. be divided. into the tour categories: Traillilw, Intelli­
gence, Operations and Logistics. 

a. Trainins. A Wlit cOlDlW1der achieves the ability to 1IIiniJI1. •• 
the ettects ot NBC wartare against his per.omel and equipaent throup 
a ccaprehensive NBC detense training propa. Assignment ot NBC De­
tens. persoMel (D 5702 and 5711), in itselt doe, not ensure an 
ettecti ... IBC detense posture. It it the individual unit co-.nclerl, 
resp0n8ibilit:r to rprorlde the 1apetui to IBCdef .. e training and to 
ensure that adequate time is allotted in the unit schedule to conduct 
such training. Reterences (c) throU8h (h) will be used. iri thl oonduct 
ot such training. 

(1) Individual Training. Individual training is conducted to 
attain the following objectivesl 

<a> a.neral Objectiv, Achien proticiency in those pro­
tecti ft measures emploTed by the individual to sUMi "'e NBC attack with 
lIinilIlum reduction in ccmbat eftectiveness. Each indirldual Marine will 
particiJBte in a minimum of one gaa chamber exercise alUluan,. 

(b) Specifio Obj.gt1D.. Bach indbidUaJ. JlNSt be able tot 
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b. At Division level, the COC operates under the ACofS, G-3 and acts
as a coordination center for NBC defense matters.

C. In company/battery and larger size units for which T/O1s donnot
include MOS 5702 and 5711 billets, a minimum of one officer and four
enlisted assistants will be assigned NBC defense duties on an additional

duty basis.

d. Monitor/Survey and Decontamination Teams will be assigned to all
levels of command in accordance with current T/O's and directives, and
will be consistent with the command's primary mission in an NBC envi-
ronment.

(1) Monitor/Survey Teams consisting of a minimum of two person-
nel shall be trained and equipped to conduct radiological monitoring
or surveys, biological sampling and chemical detection.

(2) Decontamination Teams consisting of one NCO (Team Leader)
and nine members shall be trained in all aspects of decontamination in
accordance with current directives, to include the establishment and

operation of personnel decontamination stations.

4. Responsibilities. The NBC Defense responsibilities of the unit
commander may be divided into the four categories: Training, Intelli-
gence, Operations and Logistics.

a. Training. A unit commander achieves the ability to minimise
the effects of NBC warfare against his personnel and equipment through
a comprehensive NBC defense training program. Assignment of NBC De-
fense personnel (MOS 5702 and 5711), in itself does not ensure an
effective NBC defense posture. It is the individual unit commander's
responsibility to provide the impetus to NBC defense training and to
ensure that adequate time is allotted in the unit schedule to conduct
such training. References (c) through (h) will be used in the conduct
of such training.

(1) Individual Training. Individual training is conducted to
attain the following objectives:

(a) General Objective. Achieve proficiency in those pro-
tective measures employed by the individual to survive NBC attack with
minimum reduction in combat effectiveness. Each individual Marine will
participate in a minimum of one gas chamber exercise annually.

(b) Specific Objectives. Each individual must be able toi

R
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DJ.~ 3400.41 
1) Nt UTO' 

.1 Recognise NBC attacb bJ' appeaNftce ot eften., cl.­
li"17 ... , or alal'll8 IIlCl take appropr.1ate pl'Otect1w aat1Gft • 

.a Don, properlT clear ad check the prot,eot1 ft .ek 
within nine .econde. 

l PertoN liIIpl.e decOlltAllinat1on ot 811 penon, per­
ecaal .,.mt, inclbidual ... pan, poe1tiOll, and. ONlf-8ernd .... pan 
Vhen &DT ot tMae are cont.m.nated ae thl relUlt ot I!C attack • 

.It PerrOI'll .elt aid or administer firlt aid tor in­
jurie. re.ulting trca DC .taat. 

~ Recognise all st&Jl1ard arld.ng eigns whioh 1nllcate 
DC oontaa1natecl are ... 

i Cross and 'bJpass NBC contaminated areae with 1Iin-
1.- dancer to h1uelt. 

1 Maintain individual prot.ati,. equ1.-Jlt. • 

.§ Perform hia cClllbat tasks dur~ ~ .apl.O)awt ot 
NBC weapons. 

.2 Maintain a high order ot health, personal Iftiene, 
and IUlital7 disoipline as a prot.ectift ... ure alaiMt biolosical 
operatioDs. 

, i2 Talc. the maximWl prot.eotiYe .. sur .. qa1JIat the 
eftsct. of blan, heat and ndiation trom. nuclear axpiLW.',oons1etet 
'with the perto ..... ot aeeignecl duties. 

(2) JaJ1t TI!ip1M. lhlt training is conductecl to attain the 
tollGNing objectives. 

Ca> _w Objecti,.. Develop and _inta1n the \lld.t cap­
abilit, tor luooesetul aoCOlllp1i8~ ot its 1d..e1ODs while aer DC 
attack. 

Cb> SpeoUla Q,jectlft,. The unit _t be .ale tOI 

.!. Deoontaainat. unit equipaent • 

.i Oro.s, bJpu" or tunction in contaa1natecl &1"8&1, 
decontall:l.nating Where _ce".17. ' 
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1 Recognize NBC attacks by appearance of effects, do-
livery means, or alarms and take appropriate protective action.

2 Don, properly clear and check the protective mask
within nine seconds.

3 Perform simple decontamination of his person, per-sonal equipment, individual weapon, position, and crew-served weaponwhen any of these are contaminated as the result of NBC attack.

Perform self aid or administer first aid for in-4
juries resulting from NBC attack.

5 Recognise all standard marking signs which indicate
NBC contaminated areas.

6 Cross and bypass NBC contaminated areas with min-
imm danger to himself.

7 Maintain individual protective equipment.

8 Perform his combat tasks during enemy employment of
NBC weapons.

9 Maintain a high order of health, personal hygiene,and sanitary discipline as a protective measure against biological
operations.

10 Take the maximum protective measures against the
effects of blast, heat and radiation from a nuclear explication consistentwith the performance of assigned duties.

(2) Unit Training. Unit training is conducted to attain the
following objectives:

(a) General Objective. Develop and maintain the unit cap-
ability for successful accomplishment of its missions while under NBC
attack.

(b) Specific Objectives. The unit must be able to:

1 Decontaminate unit equipment.

2 Cross, bypass, or function in contaminated areas,
decontaminating where necessary.

3
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3 Take proper protective action against en~ air­
craft spr~ attaok. 

" " " 

4 Determine~he presence of NBC hazards and take 
proper defensive-actions. 

5 Oper"te 1 ts NOO detection equi1Xllent, to include 
detection, sampling and identification kits, and alarms." " 

6 Operate its radiac equipment and be able to con-
duct radiological mOnitoring and surveys. " . 

7 Sustain an enemy NBC attack With mini.'IlUJI1 inter-
ference to execution of assigned missions. " 

8 Maintain a high order of sani htion to minimile 
vulnerability to-biological attack. 

proper~. 
2 Recognize and report NBC attacks prompt~ and 

!Q Maintain its ~ equilDent. 

b. IntelUcence. The unit should have an intelligence capability 
tol 

(1) Coordinate NBC survey and radiological monitoring operations 
and maintain NBC survey and radiological monitoring si tuation maps. 

(2) Interpret Noo survey am radio1ogical. monitoring data and. 
relate them to the tactical situation and their effects on personnel, 
both immediate and cumulative. 

(3) Disseminate radiological fallout and NBC information ac­
oording to regularly established procedures for handling all intelli­
gence. 

(4) Familiarize personnel with enemy Noo capabilities, erg.­
ization, weapons, equilDent, techniques, and activities wbieh would 
be indicative of ene~ preparation for NBC attacks. 

(,) Determine the effects of terrain and weather on en~ 
emp101l'lentof NOO weapons on areas or routes intended fer friendl.)" 
troops" to include the effect of such attacks on these areaa. 
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3 Take proper protective action against enemy air-
craft spray attack.

4 Determine the presence of NBC hazards and take
proper defensive actions.

5 Operate its NBC detection equipment, to include
detection, sampling and identification kits, and alarms.

6 Operate its radiac equipment and be able to con-
duct radiological monitoring and surveys.

7 Sustain an enemy NBC attack with minimum inter-
ference to execution of assigned missions.

8 Maintain a high order of sanitation to minimise
vulnerability to biological attack.

Recognize and report NBC attacks promptly and9
properly.

10 Maintain its NBC equipment.

b. Intelligence. The unit should have an intelligence capability
to

(1) Coordinate NBC survey and radiological monitoring operations
and maintain NBC survey and radiological monitoring situation maps.

(2) Interpret NBC survey and radiological monitoring data and
relate them to the tactical situation and their effects on personnel,
both immediate and cumulative.

(3) Disseminate radiological fallout and NBC information ac-
cording to regularly established procedures for handling all intelli-
gence.

(4) Familiarize personnel with enemy NBC capabilities, organ-
ization, weapons, equipment, techniques, and activities which would
be indicative of enemy preparation for NBC attacks.

(5) Determine the effects of terrain and weather on enemy
employment of NBC weapons on areas or routes intended for friendly
troops, to include the effect of such attacks on these areas.

4
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(6) Investigate NBC attacks and furnish reports thereon. 

c. Operations. Each unit. must have: 

(1) A Standing Operating Procedure for NBC Operations. 

(2) Collective defense measures to include proper NBC discipline j 
protection ot tood, water, and equipment; and proper use of sentinels, 
worldilg part.iea and conwys •. 

(3) Qualified personnel to teach and supervise the use of NBC 
protective equipment. 

(4) Personnel familiar with the effects of NBC weapons and 
duration of the effects. 

(5) The capability to accomplish the field impregnation of 
clothing. 

(6) Methods of dealing with NBC contaminated areas and equip-
mente 

(7) The abilit,., at battalion and higher level, to recoll1l!lend 
the allowable radiation dosage for an operation based on the unit's 
current st&tus of radiation exposure. 

d. Logistics. Each unit must: 

(1) Accomplish the maintenance of NBC mOnitoring supplies and 
equi)'XIlent in the correct quantity and condition to include issue, 
organizational maintenance, installation, calibration and replacement. 

(2) Conduct 8urveille.nce inspections en items cf chemical 
defense property. 

(3) Establish priorities for distribution of controlled or 
critical NBC supplies. 

5. ~~intenance. , 

a. Radiac EQui[!!lent 

( 1) St orage and Handling 

(a) Radiac equipment shall be stored in a clean dry area. 

5 
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(6) Investigate NBC attacks and furnish reports thereon.

C. Operations. Each unit must have:

(1) A Standing Operating Procedure for NBC Operations.

(2) Collective defense measures to include proper NBC discipline;
protection of food, water, and equipment; and proper use of sentinels,
working parties and convoys..

(3) Qualified personnel to teach and supervise the use of NBC
protective equipment.

(4) Personnel familiar with the effects of NBC weapons and
duration of the effects.

(5) The capability to accomplish the field impregnation of
clothing.

(6) Methods of dealing with NBC contaminated areas and equip-
ment.

(7) The ability, at battalion and higher level, to recommend
the allowable radiation dosage for an operation based on the unit's
current status of radiation exposure.

d. Logistics. Each unit must:

(1) Accomplish the maintenance of NBC monitoring supplies and
equipment in the correct quantity and condition to include issue,
organizational maintenance, installation, calibration and replacement.

(2) Conduct surveillance inspections en items cf chemical
defense property.

(3) Establish priorities for distribution of controlled or
critical NBC supplies.

5. Maintenance.

a. Radiac Equipment

(1) Storage and Handling

(a) Radiac equipment shall be stored in a clean ary area.

5
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(b) Equipment containing radioactive materiel shall be kept 
in a segregated storage area with controlled access to prevent handling 
by unauthorized personnel. Handling of the radioactive source provided 
With some instruments shall be in accordance with instructions contained 
in accompanying technical manuals. The RADIOACTIVE SOURCE SHALL BE RE­
TURNED TO ITS STORAGE P("SITION OOIEDIATELY AFTER USE. Accountability 
of this source is required by law. 

(c) Operators maintenance will be perfo~ed as described 
below, and will consist of an operational check and preventive mainte­
nance as described in the equipments technical manual. A log will be 
maintained showing inspections, maintenance and calibration performed." 

l Battery onerated equipment will be checked weekly. 

2 Dosimeters, Radiac Detector Chargers and A. C. 
operate~ equipnent wi II be checked monthly. 

(2) Calibration and Maintenance. Reference (i) sets forth 
procedures for maIntenance and calibration of radiao equipment. 
Calibration will be accomplished as follows: 

(a) Battery operated equipment will be wipe tested and 
calibrated every six months. Generally" one sixth of the units equipment 
should be turned j n each month so that a six month calibration interval 
is maintained. 

(b) Dosimeters and A. C. operated equi}'Ji1ent will be 
oalibrated biennially. 

b. Chemical Defense Property. Chemical defense property, not 
having the same suppli evolution as in-use items, requires periodic 
inspections to determine whether designed proteotion factors are still 
provided. Inspection reports furnish Marine Corps Inventory Control 
Points information on the condition of chemical defense items in 
stock, and provide a basis for procurement of new or replaoement items. 

(l) All items subject to inspection are listed in SL-o-o9996A. 
Chemical defense items not appearing therein, except for new items in the 
process of being introduced into the speCial list, should be reported 
in accordance with references (j) and (k) for disposition instructions. 

(2) Reference (1) sets forth specific instructions to be used 
in inspecting ohemioal defense items. Department of the Army Supply 
Bulletins (SB 3-30 Series) are used in conjunction with the Marine 
Corps Technical Instruction. Chemical defense i terns will be subjected 
to the visua.l inspection requirements and those tests that can be 
conducted b.r the unit in accorda.nce with the provisions of the appli­
ca.ble serviceability standards and reference (l). 
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(b) Equipment containing radioactive materiel shall be kept
in a segregated storage area with controlled access to prevent handling
by unauthorized personnel. Handling of the radioactive source provided
with some instruments shall be in accordance with instructions contained
in accompanying technical manuals. The RADIOACTIVE SOURCE SHALL BE RE-
TURNED TO ITS STORAGE POSITION IMMEDIATELY AFTER USE. Accountability
of this source is required by law.

(c) Operators maintenance will be performed as described
below, and will consist of an operational check and preventive mainte-
nance as described in the equipments technical manual. A log will be
maintained showing inspections, maintenance and calibration performed.

1 Battery operated equipment will be checked weekly.

2 Dosimeters, Radiac Detector Chargers and A. C.
operated equipment will be checked monthly.

(2) Calibration and Maintenance. Reference (i) sets forth
procedures for maintenance and calibration of radiac equipment.
Calibration will be accomplished as follows:

(a) Battery operated equipment will be wipe tested and
calibrated every six months. Generally one sixth of the units equipment
should be turned in each month so that a six month calibration interval
is maintained.

(b) Dosimeters and A. C. operated equipment will be
calibrated biennially.

b. Chemical Defense Property. Chemical defense property, not
having the same supply evolution as in-use items, requires periodic
inspections to determine whether designed protection factors are still
provided. Inspection reports furnish Marine Corps Inventory Control
Points information on the condition of chemical defense items in
stock, and provide a basis for procurement of new or replacement items.

(1) All items subject to inspection are listed in SL-3-09996A.
Chemical defense items not appearing therein, except for new items in the
process of being introduced into the special list, should be reported
in accordance with references (j) and (k) for disposition instructions.

(2) Reference (1) sets forth specific instructions to be used
in inspecting chemical defense items. Department of the Army Supply
Bulletins (SB 3-30 Series) are used in conjunction with the Marine
Corps Technical Instruction. Chemical defense items will be subjected
to the visual inspection requirements and those tests that can be
conducted by the unit in accordance with the provisions of the appli-
cable serviceability standards and reference (1).

6
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(3) Reference (m) sets forth procedures for obtaining tech-
nical assistance jn the inspection of ch8lllical defense property. 

(u) Inspection results will be recorded on the following 
reportjng forms, 

6. Reports. 

(a) DA Form 98u Materiel Serviceability Report. 

(b) DA Form 985 Data Sheet for Grand M>ts, Miscellaneous 
M>ts or Depot Lots. 

a. Chemical Defense Property Serviceability ReP9rt 

(1) Division units will inspect chemical defense property in 
accordance with naragraph 5b1 

(2) Division units will submit an ori~inal and two copies of 
their reports to this Headquarters (Attn: 0-) by 15 December annually 
for consolidation and sub~ission in accordance with reference (1). 

b. Operational NBC ~rts. In the event of an NBC enviroment, 
not1fic!lt1on Win be prOM gated b1 the fastest JllilIU available in 
accordance with the followin~ formats. Detailed instructions on their 
use is contained in references (c) and (g) •. 

(1) NBC-l (Observer's initial report, giving basic data) 

(2) NBC-2 (Report used for passing evaluated data) 

(,3) IBC-3 (Lnmediate warning of expected contamination) 

(h) NBC -4 (Report of radiation dose-rate measurements) 

(5) NBC -5 (Report of areas of contamination) 

7. Action. Subordinate uni t command&rs will iss\1e S'bmy:ling Operating 
Procedures to conform wi th the proVisions of this Order. 

R~ 
Chief of Staff 

DISTRIBUTION: nA" & "B" 
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(3) Reference (m) sets forth procedures for obtaining tech-

nical assistance in the inspection of chemical defense property.

(4) Inspection results will be recorded on the following
reporting forms.

(a) DA Form 984 Materiel rviceability Report.

(b) DA Form 985 Data Sheet for Grand Lots, Miscellaneous
Lots or Depot Lots.

6. Reports.

a. Chemical Defense Property Serviceability Report

(1) Division units will inspect chemical defense property in
accordance with paragraph 5b.

(2) Division units will submit an original and two copies of
their reports to this Headquarters (Attn: G-3) by 15 December annually
for consolidation and submission in accordance with reference (1).

b. Operational NBC Reports. In the event of an NBC environment,
notification will be promulgated by the fastest means available in
accordance with the following formats. Detailed instructions on their
use is contained in references (c) and (g).

(1) NBC-1 (Observer's initial report, giving basic data)

(2) NBC-2 (Report used for passing evaluated data)

(3) NBC-3 (Immediate warning of expected contamination)

(4) NBC-4 (Report of radiation dose-rate measurements)

(5) NBC-5 (Report of areas of contamination)

7. Action. Subordinate unit commanders will issue Standing Operating
Procedures to conform with the provisions of this Order.

E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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HEADQlJ8TEBS 

let Har1ne DiTision (Rein), FMP' 
FPO, Sm lI'ranoieoo, Calitorn:1a 96602 

DIVISIClf ORDER 4700.1H 

From: Commanding General 
To: Distribution List 

Subj: Unsatisfactory Equipment Report (UER) 

Ref t (a) M:JO 4700.1 
(b) ForO p4oo~ -

D1'90 47oo.1H 
4/RJK/r1b 
14 Feb 1970 

Report Required: Unsatisfacto17 Equipment Report (Report ~1 
}I:,.,q 700-1) par. 6d 

1. ~grse. To promulgate amplifying instructions for the preparation 
and su ssion of UER's, Fom HAVC 1029.3-SD, i'n acoordance with refer­
ences <a) and (b). 

2. Cancellation. DivO 4700.10. 

3.' Inf'omation 

a. The UER is one of I the most vi tal manageMent tools available that 
can be employed to assist 'in the correction ot materiel deficiencies. A 
field report of a noted detioienCT is the first step in the chain ot pro­
cedures to insti tut. corrective action. Absence of UER submissions on 
specific materiel indicates the materiel is satistactor,r. 

b. Timely submissions of UER1s will: 

(1) Accelerate correction of' deficiencies in materiel. 

(2) Prevent further issue and use ot deficient materiel. 

(3) Facilitate the issuance ot required technical. publications 
or changes thereto .. 

(4) Protect the Mar:tne Corps interest with respect to express 
or implied warranties. 

4. Respan8ib1l1~ tor Submission 

DECLASSIFIED 
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HEADQUARTERS
lst Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo 4700.1H
4/RJK/rlb
14 Feb 1970

DIVISION ORDER 4700.1H

From: Commanding General
Distribution ListTo:

Subj: Unsatisfactory Equipment Report (UER)

(a) MCO 4700.1Ref:
(b) ForO P4000.5

Report Required: Unsatisfactory Equipment Report (Report Symbol
MC-4700-1) par. 6d

1. Purpose. To promilgate amplifying instructions for the preparation
and submission of UER's, Form NAVMC 10293-SD, in accordance with refer-
ences (a) and (b).

2. Cancellation. DivO 4700.10.

3. Information

a. The UER is one of the most vital management tools available that
can be employed to assist in the correction of materiel deficiencies. A
field report of a noted deficiency is the first step in the chain of pro-
cedures to institute corrective action. Absence of UER submissions on
specific materiel indicates the materiel is satisfactory.

b. Timely submissions of UER's will:

(1) Accelerate correction of deficiencies in materiel.

(2) Prevent further issue and use of deficient materiel.

(3) Facilitate the issuance of required technical publications
or changes thereto.

(4) Protect the Marine Corps interest with respect to express
or implied warranties.

4. Responsibility for Submission

15
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a. The ccmu.nding officer of the unit in which a reportable 

deficiency occurs, is responsible for the submission of a completed 
report on that deficiency. Commanding officers will inform all 
personnel concerned of the importance of these reports and of the 
necessity for their prompt submission. 

b. Wben materiel deficiencies cannot be appropriately ~zed 
at a given maintenance level, the maintenance activity supporting 
that level should be informed in order that a more detailed investi­
gation may be conducted prior to submission of the OER. This will 
normally result in a more accurate evaluation of the dfficiency, 
thereby facilitating expeditious corrective action. 

5. Reporting Criteria A um shall be submitted when 'a deficiency 
in materiel occurs as a result of: 

a. Improper design of items or components considered necessar,y 
for proper operation, maintenance, or handling of the materiel. 

b. Faulty rna teriel or poor workmanship. 

c. Exces8ive wear or deterioration for the period of time and 
for the conditions under which the item was in use or on hand. 

d. A condition constituting a hazard to personnel or materiel. 

e. Unsatisfactory operation or performance of equipment in the 
course of normal operations. 

f. Erroneous instructions or discrepancies in content of technical 
publications. 

g. CircUII8tanoes other than those indicated herein, but considered 
to be of sufficient importance to warrant reporting. 

6. Action, 

a. Commanders of organizations submitting om's will, 

(1) Deliver the original and two copies of the UER (rom NAVMC 
10293-SD, Rev 8-59) addressed to the Commandant of the Marine Corps 
(Code OSf) without letter of transmittal, to this Headquarters (G-4) 
by the most expeditious means available. 

(2) Provide five additional copies of the UER to this Headquar­
ters (G-4) forwarding to the Commandant of the Marine Corps (Code CSY) 
via command channels. A letter of transmittal will accomp~ the OER 
and will set forth the date upon which the original and two copies 
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a. The commanding officer of the unit in which a reportable
deficiency occurs, is responsible for the submission of a completed
report on that deficiency. Commanding officers will inform all
personnel concerned of the importance of these reports and of the
necessity for their prompt submission.

b. When materiel deficiencies cannot be appropriately analyzed
at a given maintenance level, the maintenance activity supporting
that level should be informed in order that a more detailed investi-
gation may be conducted prior to submission of the UER. This will
normally result in a more accurate evaluation of the deficiency,
thereby facilitating expeditious corrective action.

5. Reporting Criteria A UER shall be submitted when a deficiency
in materiel occurs as a result of:

a. Improper design of items or components considered necessary
for proper operation, maintenance, or handling of the materiel.

b. Faulty materiel or poor workmanship.

c. Excessive wear or deterioration for the period of time and
for the conditions under which the item was in use or on hand.

d. A condition constituting a hazard to personnel or materiel.

e. Unsatisfactory operation or performance of equipment in the
course of normal operations.

f. Erroneous instructions or discrepancies in content of technical
publications.

g. Circumstances other than those indicated herein, but considered
to be of sufficient importance to warrant reporting.

6. Action

a. Commanders of organizations submitting UER's will:

(1) Deliver the original and two copies of the UER (Form NAVMC
10293-SD, Rev 8-59) addressed to the Commandant of the Marine Corps
(Code CSY) without letter of transmittal, to this Headquarters (G-4)
by the most expeditious means available.

(2) Provide five additional copies of the UER to this Headquar-
ters (G-4) forwarding to the Commandant of the Marine Corps (Code CSY)
via command channels. A letter of transmittal will accompany the UER
and will set forth the date upon which the original and two copies
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wn "-l.1'tIared to .\h1. a.adquarten. 

b .... i.tant Chiet ot Start, G-h villi 

(1) bUNJthat the OI1.ISIlal and _ cop1 •• ot the UD IIIDUone4 
in peraaraph 6&(1) .... are ieYieved to,,' tomat md ICcU1"~ at- content. 
bt 1M apeoia). atatt' oftioer oonoemed I and are torvarded to the Co_an­
dDt ot the Marine Corps w1thintort,y-+ight hoU1"8 ot receipt • . 

(2) Prepare the appropriate fOfWardi~ endor.el1lent tor t.hetive 
Gopi.. of the l1ER prepued for tr1nB1311; t;al. via cOlllIUftd c11annela and 
totvard to the Conundant at the Marin. Corps within tive days ot re­
ceIpt. 

c. 5r>ecial Staff' Otficers, willi 

(1) acnew the orle;lnal and two copies ot the ~r~:~ tor tOl"lllat and 
accuracy of conten.ts and 1l1Ske cor!'ectiQtls U riece.lar.v. 

(2) Prepare an appropriate tor\larding endoree:nenti on the TT';"": 
(five copie8 suhllllttad via cOl'l1land chan.'1ele) hued eft a~ dat.a prenously 
~athered on like deficiencies, and suhm1t such el'ldoree'!1lent for e1r.nature 
and ton~arclinr to the COMMdant of tn,. ~iarlne Corps bv the Aed*tent Chief 

. 14 Statt. (;-h. ' 

d. Heport symbol Mc-4700wl is au1gned to all 1Jl~a'8 outl1.ned herein. 
regardl ... ot 'tne cateeory ot equij;)J!lent beine reported. n:i:~~700-1" wUl 
be typed in the upper ncht corner ot the tor. 1M1lf18dlatelr below the woriS 
"EXPEDITE" prillt"d thereon. Detailed 1l'l8tructions for COMpletion of the 
UI!:!\ are contained in parBtraph 7 of reference (a). 

~I:.~ 
Chief of Statt 

DIS'liUBtrrIC;]: "1," 'e If 3" 
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were delivered to this Headquarters.

b. Assistant Chief of Staff, G-4 will:

(1) Ensure/that the original and two copies of the UER mentioned
in paragraph 6a(1) above are reviewed for format and accuracy of contents

by the special staff officer concerned and are forwarded to the Comman-
dant of the Marine Corps within forty-eight hours of receipt.

(2) Prepare the appropriate forwarding endorsement for the five

copies of the UER prepared for transmittal via command channels and
forward to the Commandant of the Marine Corps within five days of re-

ceipt.

c. Special Staff Officers will:

(1) Review the original and two copies of the HER for format and

accuracy of contents and make corrections as necessary.

(2) Prepare an appropriate forwarding endorsement on the TER

(five copies submitted via command channels) based on any data previously
gathered on like deficiencies, and submit such endorsement for signature
and forwarding to the Commandant of the Marine Corps by the Assistant Chief
of Staff, Ci-lio

d. Report symbol MC-4700-1 is assigned to all UER'S outlined herein,
regardless of the category of equipment being reported. "MC-4700-1" will
be typed in the upper right corner of the form immediately below the word
"EXPEDITE" printed thereon. Detailed instructions for completion of the

UER are contained in paragraph 7 of reference (a).

( somether3. E. VALKER
Chief of Staff

DISTRIBUTION: "A" "3"
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BlW)QUARrIlB 

1.t Jla.rine Divieion (Rein), 1MJI 
FPO San lranoiaco, California 96602 

pIVISION ORDg P6000.1B Ch , 

From. COllllllanding General 
To. Distribution List 

DivO P6000.1B Ch , 
16/WKD/tt'lv 
14 Feb 1970 

Sub~1 Standing Operating Prooedure tor lIedioal Senioea 

&loll" (1) New page insert to DivO P6000.1B 

1. Purpose. To transmit a nev page in.ert and direot a pen change to 
subjeot (j::..'der. 

2. Action 

a. Remove and destroy present PB6e 6-5 and replaoe with oOr.t'e­
Ijpoll4ing page in enolosure (1). 

b. On page vi, below tlCASU.lID BKPOll!IBG dD HAN.lGIMJIiT 607 6-5" 
add "NO SHAVING CHITS 608 6-5". 

,. 0A8IlS! Notation- Si8lli1'ioant ahan~88 oontained in this change are 
denoted by asteriak (*) &hown in the outer lett margin. 

4. Certifioation. Baviaved and approT8d this date. 

~~ 
Chief or Stat! 

DISTIDUTION I "AN & lIB" 

DECLASSIFIED 

DECLASSIFIED

HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602
DivO P6000. 1B Ch 3
16/WRD/tjw
14 Feb 1970

DIVISION ORDER P6000.1B Ch 3

From: Commanding General
To: Distribution List

Subj: Standing Operating Procedure for Medical Services

Encl: v (1) New page insert to DivO P6000. 1B

1. Purpose. To transmit a new page insert and direct a pen change to
subject Order.

2. Action

a. Remove and destroy present page 6-5 and replace with corre-
sponding page in enclosure (1).

b. On page vi, below "CASUALTY REPORTING AND MANAGEMENT 607 6-5"
add "NO SHAVING CHITS 608 6-5".

3. Change Notation. Significant changes contained in this change are
denoted by asterisk (*) shown in the outer left margin.

4. Certification. Reviewed and approved this date.

CenterE. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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3. A.minimum time ot seven ~. 1e required. to r •• eivt tn. tinal results 
ot a phys10al exam1 pst:l.on. lor 1h:l.s purpose, phye10al ;xaminaticms tor 
discharge, reenlistment and apeo:l.a1 eX&lDinationa .~,~Ql.lld be oonducted at 
leaet ten working Q.e~'"S prior to the date final results are desired. This 
allows the medioal offioer suffioient time in which to turther evaluate 
personnel and to reschedule exam:l.natiQns, if required. No personnel are 
to be disoharged or released from the servioe until a mediaal offioer's 
olearanoe is obtained oertifying that personnel are in fact physioally 
qualified for such discharge or release. 'l!l1a a180 appl1elJ> to personnel 

*reanlist1nB or extendiPg the:l.r enlistment. For e:xceptiona, MOO P1900.16, 
MARCOBSIPMAN, par. 1002.2 applies. 

4. Ehya:l.oal profiling of ~ne enlisted personnel shall be in aooordanoe 
with MOO 6110.1_, 

5. In accordance wi tb. BOMilDINS'l' 6120.21, annual phye10al examinations of 
Navy and Marine Oorps persOWlel assigned to duty 1n V:l.etnam are not re­
quired until such Ume 88 such personnel are transferred outside the area 
of Vietnam, ihe suspeneion ot tpis requirement does not apply to Av:l.at:l.on 
personnel, who JllUSt oontinue to reoeive annual physioal examination 1n 
aooordanoe with Art, 15-60, HAlOBD. 

607. CASl1ALH BFa0RiING AljDtf!iAGEMEN'l'. All Medioal department persormel 
will thoroughly &m1Uarize 8maelves wi th the prov:l.sions of D:l.vO P3040.1_ 
and render all neoesmry aas:l.s tanoe to oommander8:1 in oasual ty management 
matters-. 

*608. NO!3llAWG CHITS. It medioall1' :l.ndioa ted, due to pseudof a1l1ouli tis, 
the :l.uuing of' NO aHAVING OBITS by unit medioal of'!ioen ia author:l.zed. for 
a period not to exoeed two weeks. It the p8eudof'ollioul1t18 haa not respond­
ad suffioiently to permit shaTing by that time, the patient shall be rater­
red to a dermatologist tor evaluation and reoommendation for further treat­
ment. Upon reoommendation ot a del."lll&tologiat, the time l:I.m:I. tat:i.on for NO 
SHAVING CHITfI':I.e authorized tor a per:l.od not to 8xoeed two montha. 
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3. A minimum time of seven days is required to receive the final results
of a physical examination. For this purpose, physical examinations for
discharge, reenlistment and special examinations should be conducted at
least ten working days prior to the date final results are desired. This
allows the medical officer sufficient time in which to further evaluate
personnel and to reschedule examinations, if required. No personnel are
to be discharged or released from the service until a medical officer's
clearance is obtained certifying that personnel are in fact physically
qualified for such discharge or release. This also applies to personnel
*reenlisting or extending their enlistment. For exceptions, MCO P1900.16,
MARCORSEPMAN, par. 7002.2 applies.

4. Physical profiling of Marine enlisted personnel shall be in accordance
with MCO 6110.1

5. In accordance with BUMEDINST 6120.21, annual physical examinations of
Navy and Marine Corps personnel assigned to duty in Vietnam are not re-
quired until such time as such personnel are transferred outside the area
of Vietnam. The suspension of this requirement does not apply to Aviation
personnel, who must continue to receive annual physical examination in
accordance with Art. 15-60, MANMED.

607. CASUALTY REPORTING AND MANAGEMENT. All Medical department personnel
will thoroughly familiarize themselves with the provisions of DivO P3040.1
and render all necessary assistance to commanders in casualty management
matters.

*608. NO SHAVING CHITS. If medically indicated, due to pseudofolliculitis,
the issuing of NO SHAVING CHITS by unit medical officers is authorized for
a period not to exceed two weeks. If the pseudofolliculitis has not respond-
ed sufficiently to permit shaving by that time, the patient shall be refer-
red to a dermatologist for evaluation and recommendation for further treat-
ment. Upon recommendation of a dermatologist, the time limitation for NO
SHAVING CHITS is authorized for a period not to exceed two months.

6-5
Ch 3
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Hl&.'DQU!R!'IIlS 

1st M&r1ne'D1'ri.11on (bu), lMF 
rPO, Saa FruoilOO, C&l1t0JlD1a 966(Yl 

lOR OmCUL USB OHLI 

DIVIsION OlD. SSlO.8A 

Froa. CCIIIII&I1d1Dg General 
Tot Diltribution L1.lt 

Subj. Propacanda Material 

Ret. <a> MACV D1J' )80-20 <NOtAL} 

D1~ SSlo.8.l 
2JVm/rAb 
lS Feb 1970 

Beport Required. Spot Report '(Rel'ol"t ~01 lat Mar DiT 5510.8/1) par. 4 

1. ~. To prortde po110T &lid Fpoedures tor t.bI buadl1llC and 
repoiiEIiiiOt euelll' propapnda and IubYerai:" _teri.Al i,d1reoted tOV&l'd 
J'WKU', other than that 1n the V1etDaMIe l.aDpqe, acqu1re4 by _bers 
or UBits of th1e COJaIILDd. 

2. CaIf?!ll!t10Jl. D1~ SSJ,O.8. 

). OeMral 

a. Propaganda material d1.Ha1Dated b1 the e • .,. ..,. 1aclude 
p1ot\U"e', oartoone, leatleta, 11"H~ oudI, letters, booklets, 10 
oalled "Safe 'ule.1l andaud10 preaent&t10D1. 

b. The' quality of e...,. propq&ad& _terial b&I iJIpJ'oftcl ~ 
continue. to retl..ect an attempt to exploit oUl'NDt enuta. In adc11tlon, t. eM., 18 uaiDI cru.de bNui vnttu ad typed prop&landa direoted 
against nmu. 

o. The.e 01 propapada and ... of the _thocll utU118d to 
d1atr1.bute the _terial reflect. that the eMIIT _ a prot ••• 1oDll 
propaguda progr&1l and 11 attaptl.q to .ubnrt PWMA.r/llVlAl persODnel. 

d. The nature and extent of e .. P1'OJ>'IIDda .. t be ooaataat17 
ft'aluated. 

4. ReapoDl1b1l1 t1el 

a. All peraozmelvUl. 

roll omCUL USE ONLY 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo 5510.8A
2/WEG/rmb
15 Feb 1970

FOR OFFICIAL USE ONLY

DIVISION ORDER 5510.8A

From: Commanding General
Distribution ListTo:

Subjt Propaganda Material

Ref: (a) MACV Dir 380-20 (NOTAL)

Report Required: Spot Report (Report Symbol 1st Mar Div 5510.8/1) par. 4

1. Purpose. To provide policy and procedures for the handling and

reporting of enemy propaganda and subversive material directed toward

FWMAF, other than that in the Vietnanese language, acquired by members

or units of this Command.

2. Cancellation. Divo 5510.8.

3. General

a. Propaganda material disseminated by the enemy may include

pictures, cartoons, leaflets, greeting cards, letters, booklets, so

called "Safe Passes" and audio presentations.

b. The quality of enemy propaganda material has improved and

continues to reflect an attempt to exploit current events. In addition,

the enemy is using crude hand written and typed propaganda directed

against FWMAF.

C. The use of propaganda and some of the methods utilised to

distribute the material reflects that the enery has a professional

propaganda program and is attempting to subvert FWMAF/RVNAF personnel.

d. The nature and extent of enery propaganda must be constantly
evaluated.

4. Responsibilities

a. All personnel will:

FOR OFFICIAL USE ONLY
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• 
(1) RepaI't to their 8Upe~ISOrl or ca.aactt.as offioer all 

propagaada ater1ala encountered. 

(2) TIlrR-iD all propqaada _terlab to their co 'Ddb, 
otficer or del1gnated repreleatati~ •• 

(3) It propaganda .ter1al 11 prele.ted to All 1ndi .. ddllal or 
at aIlCantoaMlIt, attUlPt to obta1B ide.tU1able W .... t1 .. oa the 
iadifl.dual concerned. 

bo COJIIIIU.diDc Otficer and nper'ri.lore vUlt 

• 

(1) Brief all new17 ul1ped pereormel conceJ'DiBg ....,. propa-

(2) Taka appropriate action to Dlutralize aQT adYerse ettect OD 
troop morale 0 

(3) Report propqanda in acoordance with parqraph ~, below. 

S. Blportiag Procedures 

a. EneIV' propaganda etforts that are dramatic 1n nature or are 
couidered to haTe a significant Wluence OD :noa:r perao_l wUl be 
reported to this Headquarters (Attn! G-2).bT apot report. fbi. iaolude. 
all iaciden'ta where the a_lIlT attempts to ue audio propacu.da presenta­
tioD8 directed toward units ot th1e Oommand. 

bo All ene., ~ropaguc1a materials coU.ct.d b7 eubordi .. t.orc .... 
1&ations will be forwarded as loon as pOludble to this Headquartera 
(Attn! G-2/SOI) for enluation. Letters at tranalll1ttal v111 include 
the tollOldDlS 

(1) Id8ntit1catiOD ot th8uhit receb1.nc, tind1!!S or captur1nc 
the material. 

(2) Date and location in Ml, includ1nc grid ooordiDatel, ot 
acquil1t1on. 

(3) Name of Marine who would be moat lmowledee.bl. on the 
circlDllltances surroundi!lg the acquisition. 

(4) Circumstances surrounding &cqullitlon. 

FOR OFFICIAL USE. ONLY 2 
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(1) Report to their supervisors or commanding officer all
propaganda materials encountered.

(2) Turn-in all propaganda materials to their consanding
officer or designated representatives.

(3) If propaganda material is presented to an individual or
at an cantonment, attempt to obtain identifiable information on the
individual concerned.

b. Commanding Officer and supervisors will:

(1) Brief all newly assigned personnel concerning enemy propa-
ganda.

(2) Take appropriate action to neutralize any adverse effect on
troop morale.

(3) Report propaganda in accordance with paragraph 5, below.

5. Reporting Procedures

a. Enemy propaganda efforts that are dramatic in nature or are
considered to have a significant influence on FWMAF personnel will be

reported to this Headquarters (Attn: G-2) by spot report. This includes
all incidents where the enemy attempts to use audio propaganda presenta-
tions directed toward units of this Command.

b. All enemy propaganda materials collected by subordinate organ-
izations will be forwarded as soon as possible to this Headquarters
(Attn: G-2/SCI) for evaluation. Letters of transmittal will include
the following:

(1) Identification of the unit receiving, finding or capturing
the material.

(2) Date and location in full, including grid coordinates, of

acquisition.

(3) Name of Marine who would be most knowledgeable on the
circumstances surrounding the acquisition.

(4) Circumstances surrounding acquisition.

2FOR OFFICIAL USE ONLY
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(S) It the II&terial 1s presented to III 1nd1:t1dual or dell.,..red 
to a oantoDllllnt, the name and addrel. ot the periOD who preHn tis this 
_terial should be inoluded in the report. 

o. EnelliY propaganda uterial in Vietnamese la.neuage is excluded. 

4. It 11 real11ed that"IO. propaaanda mater1a1, 1.e., embroic:lered 
hazldkerch1et.,. eto., at' be desired to be retained as sClUT8!111"ll. In 
these case8 notation should be made on the torwarding letter. .uter 
the aterial has been evaluated and 18 no longer ot intell:taence ftlue, 
it will be returned to t» indidduall1sted in the torwarci111C letter. 

e. This report is exempt :rro. reports oontrol under proviSions ot 
MOO 5213.6_. 

~~~ (' C(.At'.'wfim 
Oh1.t ot Staft 

DISTRIBUTION: itA It & liB" 
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(5) If the material is presented to an individual or delivered
to a cantonment, the name and address of the person who presents this
material should be included in the report.

C. Enemy propaganda material in Vietnamese language is excluded.

d. It is realised that some propaganda material, 1.8., embroidered
handkerchiefs, etc., may be desired to be retained as souvenirs. In
these cases notation should be made on the forwarding letter. After
the material has been evaluated and is no longer of intelligence value,
it will be returned to the individual listed in the forwarding letter.

ee This report is exempt from reports control under provisions of
MCO 5213.6

Methor% E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"

FOR OFFICIAL USE ONLY3
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P~UARTERS 
let Marine Divieion (Rein), FMF 

FPC, San Francisco, California 96602 

DIVISION ORDER 4400.19F 

Froms Commanding General 
Tot Distribution List 

Subj. Logistical SUI'IIlIl8.r1 Report (UlOSUM) 

Refs (a) ForO 4000.1_ 
(b) MOO P3000.2_ 

Encl. J(l) WGS1JM Format and Reporting Instruetions 

DbO 4400.191' 
4/RJ'Jt/rwr 
17 Feb 1970 

Report Requiredl Logistic Summary Report (Report Symbol 1st Martiv 
4400/2-4) par. 4. 

1. PuSfose. To prescribe the frequency, fOl'!l'l&t and content for the 
sUbnliss on of the monthly WG8t1w!. 

2. Cancellation. Dive 4400.l9E. 

·3. General 

a. Reference (a) directs the cOllDllDders of the major commands 
lubo1'd1na te to m Marine Amphibious Force (m HAl) to eub!ld. t a LOOSUM 
to the Commanding General, m MAr not later than 120CfI on the sixth daY' 
of each month. 

b. The monthly LOOStJM is designed to provide commanders and staffs 
wi th an appraisal of the in-country logistical situation. Through 
analysis of information presentee, the LOasuM will generate the require­
~nt for action in specific areas or emphasize the need for action by 
higher headquarters. 

c. The LOOSUM submitted b'r Bubordinate commands will serve as tl'e 
basis for the Division LeasuN, as well as providing a means of keeping 
this and intermediate headquarters appraised of the logistical situation 
and current or anticipated problem areas. Therefore, information should 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo 4400.19F
4/RJK/rwr
17 Feb 1970

DIVISION ORDER 4400.19F

From: Commanding General
To: Distribution List

Subji Logistical Summary Report (LOGSUM)

(a) ForO 4000.1Ref:
(b) MCC ₽3000.2

Encl: (1) LOGSUM Format and Reporting Instructions

Report Required: Logistic Summary Report (Report Symbol 1st MarCiv
4400/2-4) par. 4.

1. Purpose. To prescribe the frequency, format and content for the
submission of the monthly LOGSUM.

2. Cancellation. Divo 4400.19E.

3. General

a. Reference (a) directs the commanders of the major commands
subordinate to III Marine Amphibious Force (III MAF) to submit a LOGSUM
to the Commanding General, III MAF not later than 1200H on the sixth day
of each month.

b. The monthly LOGSUM is designed to provide commanders and staffs
with an appraisal of the in-country logistical situation. Through
analysis of information presented, the LOGSUM will generate the require-
ment for action in specific areas or emphasize the need for action by
higher headquarters.

C. The LOGSUM submitted by subordinate commands will serve as the
basis for the Division LOGSUM, as well as providing a means of keeping
this and intermediate headquarters appraised of the logistical situation
and current or anticipated problem areas. Therefore, information should

18
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include, but not be limited to, the items of ~Ajor logistical importance 
outlined in enclosure (1). 

4. Action The following procedures will govern t~e 8uh~i88ion of the 
monthly LCUSID-!: 

a. A LCGSt'}~ wi 11 he prepared by commanders of all ADCC~T units 
having requisitioning au"thorit·,. The report will be suhm:1tted in 
duplicate to arrive at this Feadquarters not later than l200f on 
the 26th day' of each nll:mth and will be lias of" tre 20th day of that 
month. 

b. Tl"'.e required infomation and prescrihed fomat for the LOGST'M 
are set forth in enclosure (1). 

c. Amplifying instructions for each MOnth's LCGSTT11 will he pro!'l!l1l­
gated hy message from this l'eadquarters not later t!:an the leth da;r of 
each month. 

d. For t})e purpose of LCGS~o/. reporting, a critical item is defined 
as "one essential to the support of operations which is in stort supply 
or expected to be in stort supply and Significantly i~airs a unit's 
combat effectiveness." 

e. Tte WOSt.1l will he submitted via tte ad'llinistrative chain of 
cOl'IITIand. Regimen tal Commar.ders wi 11 review subordinate uni t LOOST"'~ 
reports and develop an overall statement as to the lOgistical ~osture 
of their Regiment. 

t{~ 
Chief of Staff 

DISl'RIRTTTIO'tl': "A"~' "B" 

2 
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DivO 4400.19F
17 Feb 1970

include, but not be limited to, the items of major logistical importance
outlined in enclosure (1).

4. Action The following procedures will govern the submission of the
monthly LCGSUM:

a. A LCGSUM will be prepared by commanders of all ADCCM units
having requisitioning authority. The report will be submitted in
duplicate to arrive at this Feadquarters not later than 1200 on
the 26th day of each month and will be "as of" the 20th day of that
month.

b. The required information and prescribed format for the LOGSUM
are set forth in enclosure (1).

C. Amplifying instructions for each month's LCGSUM will be promul-
gated by message from this Feadquarters not later than the 18th day of
each month.

d. For the purpose of LOGSUM reporting, a critical item is defined
as "one essential to the support of operations which is in short supply
or expected to be in short supply and significantly impairs a unit's
combat effectiveness."

e. The LOGSUM will be submitted via the administrative chain of
command. Regimental Commanders will review subordinate unit LOGSUM
reports and develop an overall statement as to the logistical nosture
of their Regiment.

C. E. WALKER
Chief of Staff

DISTRIBUTION: "A" &. "B"

2
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r.cGsU'~~ B'ormat and ~porting Instructions 

SECTIO~' I -. Supply 

1. Enclosure (l) 

a. Cverall Suppl7 Status. A narrative sUJTll!1ary of the overall supply 
situation covering the general supply status, significant ~ighlights 
and accomplishments during tte reporting period. 

b. CLASS II 

(1) Comments on the Overall Class TI Situation 

(2 ) 

A narrative s~~ry of the overall Class II situation and 
a statemert for eact of the sub-classifications ~, l, F, 
M, and T. A positive narrative stateMent is required under 
eact: sub-claE'sification, e.g. "Supply Support is adequate". 

Si~ficant Problem Areas 
Su*.m;t a narrative statement of significant problems not 
reported in subparagrapt b (1) ahove for each sub-classifi­
cation (Sub-classification ~, E, F, M, and T are applicable). 

c. CLASS IV 

(1) Brief ",~arrative Sum'1l&ry 
Submi t a sU!llT!l&ry of th overall Class IV situation. 

(2) Critical Def1ciengr 
For cri tioal items, indicate only the nOl'l9nolature, FSt-T, 
rnit of Issue, and total deficien~r or quant1t~, requir6d. 

Si~ificant Problem Areas 
!n~oate any significant problem areas for those items 
reported critical in paragrapt c (2) ahove. If there are 
no Significant problem areas, insert the word lI·rO~fEII. 

d. CLASS VII 
Report in the sarne format described in paragraph h above. 
Suh-classification A, 'A, D, 0, K, L, 11, and "T are a,:,:pUcable. 

e. CLASS VIII 
Report in the same fornat descrihed in paragrapr h ahove 

ENCLOSURE (1) 

1 
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LOGSUM Format and Reporting Instructions

SECTION I - Supply

1. Enclosure (1)

a. Overall Supply Status. A narrative summary of the overall supply
situation covering the general supply status, significant highlights
and accomplishments during the reporting period.

b. CLASS II

(1) Comments on the Overall Class TI Situation
A narrative summary of the overall Class II situation and
a statement for each of the sub-classifications B, F, F,
M, and T. A positive narrative statement is required under
each sub-classification, e.g. "Supply Support is adequate".

(2) Significant Problem Areas
Submit a narrative statement of significant problems not
reported in subparagraph b (1) above for each sub-classifi-
cation (Sub-classification R, E, F, M, and T are applicable).

C. CLASS IV

(1) Brief Narrative Summary
Submit a summary of the overall Class IV situation.

(2) Critical Deficiency
For critical items, indicate only the nomenclature, FSN,
Unit of Issue, and total deficiency or quantity required.

(3) Significant Problem Areas
Indicate any significant problem areas for those items
reported critical in paragraph c (2) above. If there are
no significant problem areas, insert the word "TO"E".

d. CLASS VII
Report in the same format described in paragraph b above.
Suh-classification A, R, D, G, K, L, M, and N are applicable.

e. CLASS VIII
Report in the same format described in paragraph b above

ENCLOSURE (1)

1

18
DECLASSIFIED



DECLASSIFIED 

except that .Ub-claaeltlcatlODI are not applicable. 

t. CLASS IX 
Report in the ... fOrMi pn,cribed for paragraph b abern. 
(Sub-cwe1tica.tionl A, B, D, G, I, L,M, N, and T &1"1 
applicable) • 

,. '1'/1 Deficie.oie,. 148t all detieiencs... ot eo_at ••• ntlal. 
Iquiplnt (per tablA 23 of MOO 13000.28) authori.e" by 'tIE and Special 
Allowance, ut.11uinC the toUovlng tOJ'll&ts 
~mA~ __________________ ~ ________________ _ 

DOC NO ____ PRI. ___ Qn ___ Lm_STA'l'US_Dlft_ 

If no ltatal Neeh.d, Mel 11' 93S6 -

2 

DECLASSIFIED 
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, 
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Divo 4400.19F

except that sub-classifications are not applicable.

f. CLASS IX
Report in the same format prescribed for paragraph b above.
(Sub-classifications A, B, D, G, K, L, M, N, and T are
applicable).

g. T/E Deficiencies. List all deficiencies of Combat Essential
Equipment (per Table 23 of MCO P3000.2B) authorised by T/E and Special
Allowance, utilising the following format:

NOMENCLATURE FSN

DOC NO PRI QTY STATUSLKH DATE

If no status received note follow-up AT_, AF, and Date
Example:

5820-086-7536Radio Set. AN/GRC-125
N69410-9345-0124 02 1 MPB BM 0010

If no status received, MCI AT_ 9356

ENCLOSURE (1)

2
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2. Enclosure (2). !1ain tenlln ce ~i tua tion and Signific!J.nt Pror-lern'reaa. 

a. t,faintenance Situation. A narrative sU':'l'11ary of the overall 
maintenance situation covering reneral status, sippificant ~ighlights 
and ~ccolllplisbments during tre reportin~ period. 

h. Significant Pro~lem Areas. A narrative statement of significant 
equip!llent maintenance prohlems in sufficient d<:>tdl to clearl'T identify 
the prohlem area, its scope and inpact ~ a unit's materiel reaoinese. 

3. Enclosure (3). T'otor !'ransport. Reuort all i ter.lS of Comhat ~!'lsen­
tial Equipment in tUe cO"'L'IIlodity area (as listed in l'ahle 23,~~:>nendix A 
of reference (h)) in accordance wit!" tJ-:e following fOr"lat. Jnclude 
Lube and S~ ~'!1 Cle&Din8 un'i t.1. 

UHI1': 

~·'CrcR. 

HID,: An:'!: CF CR 

Trk, ~T, 1:151 e 7 5 

Trk, 2~, ;'35 20 16 8 

Luhe llnit, l,C?;'; 1 1 1 

rRAl-'SPOR:' 

2D ECPELO)" 3D EcrELor 
rOM Fcmf YORS "eRN 

1 0 0 1 

2 1 I.! 1 

0 0 0 0 

entered, cOrtMent on tre reason for 
include ' .... h,t repair parts ("C-qS) 

h. For each piece of equ1 nl".ent t~at ie nearl!!\eC'l 2d eC}'elon ··C:!t.f:3 
(and 3d echelon ~·O'1.s for tr.ose units authorized to perform 3d eohp.lon 
maintenance) list each repair part .trat is re:J,uired to hring tre equip ... 
ment up to operational shtu5. ~ncluC'le~· I unit of irsue I cocume.,t 
num,her, priority, quar'tity or. orrer, last known ~olrler, status and date 
of status. If TlO status is received from '·Cl witH" 10 da~.rs after tl-e 
document draft date, tr.en report an AT_ fcl1o~,,-up ard date of fol1ow-~p. 

ENCLOSURE (1) 
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SECTIC" II - MAINTENANCE

2. Enclosure (2). Maintenance Situation and Significant Problem Areas.

a. Maintenance Situation. A narrative summary of the overall
maintenance situation covering general status, significant highlights
and accomplishments during the reporting period.

h. Significant Pro lem Areas. A narrative statement of significant
equipment maintenance problems in sufficient detail to clearly identify
the problem area, its scope and impact or a unit's materiel readiness.

3. Enclosure (3). Motor Transport. Report all items of Combat Essen-
tial Equipment in this commodity area (as listed in Table 23, Appendix A
of reference (h)) in accordance with the following format. Include
Lube and Steam Cleaning units.

UNIT: DATE:

MOTOR TRANSPORT

2D ECHELON 3D ECHELON
ITEM CRAUT: OF NORS NORM NORS **

Trk, 14T, M151 8 57 1 O O 1

Trk, 2, 35 816 420 2 1 1

Lube Unit, 15CFM 1 1 o1 0 O0

a. After all equipment has been entered, comment on the reason for
each deadlined piece of equipment to include what repair parts (*CRS)
and maintenance (NCRY) is required.

h. For each piece of equipment that is deadlined 2d echelon "CRS
(and 3d echelon MORS for those units authorized to perform 3d echelon
maintenance) list each repair part that is required to bring the equip-
ment up to operational status. Include FSA, unit of issue, document
number, priority, quantity or order, last known holder, status and date
of status. If no status is received from VC1 within 10 days after the
document draft date, then report an AT follow-up and date of follow-up.

ENCLOSURE (1)

3
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Include this information on a separate sheet attacted to the eTlclo­
sure using the following format: 

End Item NOMenclature 

~T Repair Part ~1omenclature ------
Ooc# ___ . __ _ Pri __ ~t'r_ LK:' ___ Status ___ 'r'ate __ _ 

Examples 
If no status received note follow-up A~, AF ann Date ---

1'ruck, Cargo Y,37 
Fan assemhlv 2930-142-0llJ.4 

t'!69410-9345-0123 02 2 !·:F.l '"']< 9360 
If no status received }KCl AT 93~6 

c. Submission of rCRS requisitions is limited to materiel in 
quantities required to return a designated equipMe~t to an o~eration~l 
re~dl.r status. '!'hey will not he suhmitted for cOMhat essential end­
item TIS 'Deficiencies or stock replenishment. ~'ORS requie1 tiona will 
meet tr.e criteria for critical1~, neec1ed items as contained in ~~CC 
1.!400.l6_ 

d. For D.1{ items, rTAG 9 will he listed as w..'. 

e. Report t,t.e quantity authorized (A,1"rr), en ~1and (OP), "ot 
Cperationally Ready due to Suppl:r (l'ORS) by ecr.elon, and "ot Operation­
al~ Ready due to l!aintenance (FORi") by echlon. 

f. Include as .\t'TI' equip!l1ent autl"orized b" tl':e Tahles of T£quipment 
and Special Allowances. Increases or decreasee 11'1 ,TTTP column from pre­
vious mont}':! s LOGSU}! rust he explained. 

g. Report as cr all items !,ossessed, including equip!'1ent in tt1e 
hands of detached or subordinate units. Do not report equipment on 
hand from attached units as trese itel'l\S are to he reported by parent 
ADCC~! uni ts • 

1:. An item is considered t·'OIlS wren it is deadUned Qwdtinp, pprts. 

i. An item is considered to he "·OR¥. wile it is undergoing repairs, 

KLOSURE (1) 
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Include this information on a separate sheet attached to the enclo-
sure using the following format:

End Item Nomenclature

Repair Part Nomenclature FSN

Doc# LK:QtPri Status Tate

If no status received note follow-up AT_, AF and Date
Example:
Truck, Cargo M37

2930-142-0144Fan assembly
M69410-9345-0123 936002 2 PKMR.1

9356If no status received MC1 AT

C. Submission of NORS requisitions is limited to materiel in
quantities required to return a designated equipment to an operational
ready status. They will not be submitted for combat essential end-
item I/E Deficiencies or stock replenishment. MORS requisitions will
meet the criteria for critically needed items as contained in MCC
4400.16_

d. For DX items, MFAG 9 will be listed as LKF.

e. Report the quantity authorized (AUTF), Cn Vand (OF), Not
Operationally Ready due to Supply (NORS) by echelon, and Not Operation-
ally Ready due to Maintenance (NORM) by echelon.

f. Include as AUTH equipment authorized by the Tables of Equipment
and Special Allowances. Increases or decreases in AUTH column from pre-
vious month's LOGSUM must be explained.

g. Report as CF all items possessed, including equipment in the
hands of detached or subordinate units. Do not report equipment on
hand from attached units as these items are to be reported by parent
ADCCN units.

h. An item is considered NORS when it is deadlined awaiting parts.

i. An item is considered to be "ORM while it is undergoing repairs,

ENCLOSURE (1)
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awaiting shop space, or deadlined for lack of maintenance personnel, 
Equipment will not be reported '·em·'. wrile underp,oing normal schduled 
orran1zation preventive Maintenance. 

j. Equipment trat is reported as in-transit to 3d ~chelon for 
repair will include r~asons for deanline, e.~. engine, transmission, etc. 

k. Equipment at 3d echelon awaiting Code r le~terB will l-.e reported 
HeRB. 

1. Equipment evacuated to 3d FSR win r.e reported 1n tre 0;' column 
even thougr the own1np' lmit dop.~ not rave phrsical custod- r of t,h:' item, 
since eultodial control· CD card) i. still lId.ntained by'tIle oWning 1BIit. 

m. In the case cf radio vehicles, report as dead11ned on enclosure 
(3) an those ver.1cles deadlined for motor trans ort reasons. Trose 
vehicles dead ined for co~~unication-e ectronics reasons will he con­
sidered OR for purposes of tfiis enclosure. 

4. Enclosure (4i' Tracked Veticles. Same fo~at and reporting instruc­
tions as for Enc osure (3), ;~otor Transport. 

5. Enclosure (5{, };ajor T,reapons. Same fomat and reporting instruc­
tions as for 3nc osure (3), )lotor Transport. 

6. Enclosure (6). r·~ater:1. L Handling rquip:nent. Same format and re­
porting instructions as fc ... ' Enclosure (3), ~'ator Transport. 

7. Enclosure (7). Engineer Construction Squipment. Same fOrMat and 
reporting instructions af' for T"'nclosure (3), l~otor Transport. 

F. E:nclosure (€ • Varine AmprP'iouR 7qlltpJl'!ent. Sarne format and re­
port ng instructions as for Fnclosure ()) J Yat~r Transport. 

9. Enclosure (9). Communication-Electro~ics. 0aroe format an~ report­
ing instructions as for enclosure (3) J ~'otor TraT"!sport, wi tl'. tore excep­
tion of rario vehicles. 

a. For purposes of this enclosure, report radio vp.riclel' as dead­
lined, whether for motor transport or co~~nication-electronins reasons. 
If for motor transport reasons, thr, eo .t&te. It tor co.uni.cat.ion­
electronics reasons, then elaborate as ~er paragr~pt h, below. 

ENCLOSURE (1) 
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awaiting shop space, or deadlined for lack of maintenance personnel.
Equipment will not be reported MORY wrile undergoing normal scheduled
organization preventive maintenance.

J. Equipment that is reported as in-transit to 3d echelon for
repair will include reasons for deadline, e.g. engine, transmission, etc.

k. Equipment at 3d echelon awaiting Code to letters will be reported
NORM.

1. Equipment evacuated to 3d FSR will he reported in the OF column
even though the owning unit does not have physical custod- of the item,
since custodial control (ECR Card) is still maintained by the owning unit.

m. In the case cf radio vehicles, report as deadlined on enclosure
(3) only those vehicles deadlined for motor transport reasons. Those
vehicles deadlined for communication-electronics reasons will he con-
sidered OR for purposes of this enclosure.

4. Enclosure (4). Tracked Vehicles. Same format and reporting instruc-
tions as for Enclosure (3), Motor Transport.

5. Enclosure (5). Major Meapons. Same format and reporting instruc-
tions as for Enclosure (3), Motor Transport.

6. Enclosure (6). Materiel Handling Equipment. Same format and re-
porting instructions as fc. Enclosure (3), Motor Transport.

7. Enclosure (7). Engineer Construction Equipment. Same format and
reporting instructions as for "nclosure (3), Motor Transport.

8. Enclosure (8). Marine Amphibious Equipment. Same format and re-

porting instructions as for Enclosure (3), Motor Transport.

9. Enclosure (9). Communication-Electronics. Same format and report-
ing instructions as for Enclosure (3), Motor Transport, with the excep-
tion of radio vehicles.

a. For purposes of this enclosure, report radio vehicles as dead-
lined, whether for motor transport or communication-electronic8 reasons.
If for motor transport reasons, ther so state. If for communication-
electronics reasons, then elaborate as per paragraph b, below.

ENCLOSURE (1)
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b. For each item of equipment shown as deadlined the specific 
component, suhul!lemhly, module and/or repair partl!l MUIIt he spelled out 
in the narrative summary. If this information is lmknown, provide a 
brief description of the indicated trouble, e.g. won't transmit, no 
klystron power, etc. When reporting equipment deadl1ned at 3d echelon 
due to DX obligation, specifically state the cCIIlponent and date of 
ohligation in a narrative SUMmary tor the iteme. 

10. Enc1ol!lure (10). Generators. Same format and reporting instruc­
tionl!l as tor Enclosure (3), r.otor Transport. Include all generators 
on this enclosure Which are listed on the Ta~les of Equipment or 
Special Allowances. 

ENCLOSURE (1) 
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b. For each item of equipment shown as deadlined the specific
component, suhassembly, module and/or repair parts must be spelled out
in the narrative summary. If this information is unknown, provide a
brief description of the indicated trouble, e.g. won't transmit, no
klystron power, etc. When reporting equipment deadlined at 3d echelon
due to DX obligation, specifically state the component and date of
obligation in a narrative summary for the items.

10. Enclosure (10). Generators. Same format and reporting instruc-
tions as for Enclosure (3), Motor Transport. Include all generators
on this enclosure which are listed on the Tables of Equipment or
Special Allowances.

ENCLOSURE (1)
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11. Enclosure (11). A. narrative summary of the overall services situa­
tion covering general status, significant highlights and accomplishments 
during the reporting period.. For purposes of the LOGSUM, thb section 
deals with logistic services not covered elsewhere. in this Order. Ttiese 
services include, but are not limited to, property disposal, t.andling of 
personal effects, laundry, bath units, hakery, ice, mortuary services and 
graves l'eg18tra tion. 

12. Enclosure (12). Significant Transportation Problem Areas. A narra­
tive SUl'11TllS.ry of significant transportation problem areas. Example I 'Rat­
teries K and L frequently fire at rates exceeding the Battalion's resup­
ply capabil1t'!. Requests for additional motor transport r.ave not been 
honored ~ Division, and as a result, the ammunition on position at tr.e 
Batteries reached dangerously low levels. 

13. Enclosure (13). Hiscellaneous. This section will he utilized to 
report any logistical problems or items not covered elsewtere in this 
Order. Dee a separate paragraph/subparagraph for each prohlem or item 
reported. Examples The 10,000 gallon ~later tank reported in Decemher's 
LOG${~1 was repaired hy tl':e 1st Engineer Battalion in January. Powever, 
when placed into service, it continued to leak. Emergency repairs were 
requested on 20 and 23 Januar'r 1969. As of teis date, repairs have not 
been accomplished. Repair of this tank is essential to the water supply 
of this unit. 

14. Enclosure (14). Comhat Losses 

a. For the purpose of LCGS1!E reporting, a combat loss will be C01"­

sidered to r.ave been sustained when, in the opinion of the co~d in­
volved, an item of equipl"18nt is rendered ul"serviceable heyond economical 
repair as a direct result of eneMy' action. This includes small arms, 
fragmentation, land mines, aircraft crash and capture. It does not in­
clude equipment lost as tre result of menevac, submersion or non-hostile 
accidents. 

b. Equipment to be reported includes that listed in Table 23 of 
MOO 3000.2-, as w.ell as aJ-1. rifles, pistols, machine gUns and grenade. 
launchers. Three columns Will be Used :l.n· the report2 Item, Quantity 
and Cause. 

15. Each of the foregoing enclosures (1-14) ~ll he prepared on separate 
sheets and will contain the unit designation and tte date. 

mCLOSURE (1) 
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SECTION III - SERVICES

11. Enclosure (11). A narrative summary of the overall services situa-
tion covering general status, significant highlights and accomplishments
during the reporting period. For purposes of the LOGSUM, this section
deals with logistic services not covered elsewhere in this Order. These
services include, but are not limited to, property disposal, handling of
personal effects, laundry, bath units, bakery, ice, mortuary services and
graves registration.

12. Enclosure (12). Significant Transportation Problem Areas. A narra-
tive summary of significant transportation problem areas. Example: Bat-
teries K and L frequently fire at rates exceeding the Battalion's resup-
ply capability. Requests for additional motor transport have not been
honored by Division, and as a result, the ammunition on position at the
Batteries reached dangerously low levels.

13. Enclosure (13). Miscellaneous. This section will be utilized to
report any logistical problems or items not covered elsewhere in this
Order. Use a separate paragraph/subparagraph for each problem or item
reported. Example: The 10,000 gallon water tank reported in December's
LOGSUM was repaired by the 1st Engineer Battalion in January. However,
when placed into service, it continued to leak. Emergency repairs were
requested on 20 and 23 January 1969. As of this date, repairs have not
been accomplished. Repair of this tank is essential to the water supply
of this unit.

14. Enclosure (14). Combat Losses

a. For the purpose of LOGSUM reporting, a combat loss will be cor-
sidered to have been sustained when, in the opinion of the command in-
volved, an item of equipment is rendered unserviceable beyond economical
repair as a direct result of enemy action. This includes small arms,

fragmentation, land mines, aircraft crash and capture. It does not in-
clude equipment lost as the result of medevac, submersion or non-hostile
accidents.

b. Equipment to be reported includes that listed in Table 23 of
MCO 3000.2_, as well as all. rifles, pistols, machine guns and grenade
launchers. Three columns will be used in the report: Item, Quantity
and Cause.

15. Each of the foregoing enclosures (1-14) will be prepared on separate
sheets and will contain the unit designation and the date.

ENCLOSURE (1)
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HEADQUARTERS 

1st Marine Di~ision (Rein), FMF 
FPO. San F~ancls~o, California 96602 

DIVISION ORDER P5000.2A Ch 1 

From: Commanding General 
To: Distribution List 

DivO P5000.2A Ch 1 
7/JJH/ccc 
18 Feb 1970 

Subj: Headquarters, 1st Marine Division Staff Regulations 

Encl: J (l) New page insert s to Di vO P5000. 2A 

1. Purpose. To transmit new page inserts to the basic Order. 

2. Action. Remove present pages 3~1, 3-2, 3-3 and 3-4 and 
replace with enclosure (1) hereto. 

3. Change Notation. Paragraphs in enclosure (1) denoted by 
an asterisk (*) contain changes not previously published. 

4. Filing Instructions. This Change vill be filed 1~medi­
ate1y following the signature page of the basic Order. 

5. Certification. Revieved and approved this date. 

Ic/~ 
Chlef of Staff 

DISTRIBUTION: "A" 
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HEADQUARTERS
1st Marine Division (Rein),, FMF

FPO,, San Francisco, California 96602
DivO P5000.2A Ch 1
7/JJH/ccc
18 Feb 1970

DIVISION ORDER P5000.2A Ch 1

Commanding GeneralFrom:
Distribution ListTo:

Subj: Headquarters, 1st Marine Division Staff Regulations

Encl: (1) New page inserts to DivO P5000. 2A

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove present pages 3-1, 3-2, 3-3 and 3-4 and
replace with enclosure (1) hereto.

3. Change Notation. Paragraphs in enclosure (1) denoted by
an asterisk (*) contain changes not previously published.

4. Filing Instructions. This Change will be filed immedi-
ately following the signature page of the basic Order.

5. Certification. Reviewed and approved this date.

(SometherE. WALKER
Chief of Staff

DISTRIBUTION: "A"
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SECTION III 

301. PERSONNEL ASSIGNMENT AND ADMINISTRATION 

1. GENERAL 

a. Assignments of company grade officers and enlisted 
personnel joining this Division for duty within the Division 
Head~uarters will be accomplished by the Division Adjutant. 
Assignments of field grade officers will be accomplished by 
the Assistant Chief of Staff, G-l. 

b. Re~uests for assignment and reassignment of person­
nel within the general and special staff sections and their 
subordinate offices, will be forwarded to the Division Adju­
tant for action. 

2. PERSONNEL RECORDS 

a. The maintenance of records of Headquarters personnel 
is the responsibility of the Commanding Officer, Headquarters 
Battalion. 

b. I~ is the responsibility of each section head to 
maintain close liaison with Headquarters Battalion, to ensure 
that all persons concerned are informed on matters affecting 
the administration of the personnel in his section. 

c. The Commanding Officer, Head~uarters Battalion shall 
be notified, in writing, of changes in assignment of person­
nel within a staff section. 

302. LEAVE AND LIBERTY 

1. GENERAL. Leave and liberty for members of this Headquar­
ters will be governed by the provisions of MCO 1050.15 and 
Division Order 1050.1_, Leave, 

303. FITNESS REPORTS 

1. PREPARATION AND SUBMISSION OF FITNESS REPORTS 

a. Fitness reports for officers, staff non-commissioned 
officers, and sergeants of the Marine Corps and Marine Corps 
Reserve will be completed in accordance with paragraph 1610.3, 
Marine Corps Manual; Marine Corps Order 1610.7; and instruc­
tions contained in the following subparagraphs. 

b. Fitness reports for Navy officers will be prepared 
in accordance with Article 1701, U. S. Navy Regulations, 
BUPERS INSTRUCTION 1611.12 series t and the instructions con­
tained in this Order. 

3-1 
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303.11ST MARINE DIVISION STAFF REGULATIONS

SECTION III

301. PERSONNEL ASSIGNMENT AND ADMINISTRATION

1. GENERAL

a. Assignments of company grade officers and enlisted
personnel joining this Division for duty within the Division
Headquarters will be accomplished by the Division Adjutant.
Assignments of field grade officers will be accomplished by
the Assistant Chief of Staff, G-1.

b. Requests for assignment and reassignment of person-
nel within the general and special staff sections and their
subordinate offices, will be forwarded to the Division Adju-
tant for action.

2. PERSONNEL RECORDS

a. The maintenance of records of Headquarters personnel
is the responsibility of the Commanding Officer, Headquarters
Battalion.

b. It is the responsibility of each section head to
maintain close liaison with Headquarters Battalion, to ensure
that all persons concerned are informed on matters affecting
the administration of the personnel in his section.

C. The Commanding Officer, Headquarters Battalion shall
be notified, in writing, of changes in assignment of person-
nel within a staff section.

302. LEAVE AND LIBERTY

1. GENERAL. Leave and liberty for members of this Headquar-
ters will be governed by the provisions of MCO 1050.15 and
Division Order 1050.1 Leave.

303. FITNESS REPORTS

1. PREPARATION AND SUBMISSION OF FITNESS REPORTS

a. Fitness reports for officers, staff non-commissioned

officers, and sergeants of the Marine Corps and Marine Corps
Reserve will be completed in accordance with paragraph 1610.3,
Marine Corps Manual; Marine Corps Order 1610.7; and instruc-
tions contained in the following subparagraphs.

b. Fitness reports for Navy officers will be prepared
in accordance with Article 1701, U. S. Navy Regulations,
BUPERS INSTRUCTION 1611.12 series, and the instructions con-
tained in this Order.

3-1
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303.2 1ST MARINE DIVISION STAFF REGULATIONS 

c. Petty Officer Reports of Enlisted Performance Evalua­
tion will be prepared in accordance with BUPERSMAN. Article C-
7821. Report forms for Navy personnel assigned to the Divi­
sion general and special staff will be stocked and prepared 
for reporting seniors by the Headquarters Battalion Medical 
Section. 

2. REPORTING SENIORS AND REVIEWING OFFICERS 

a. GENERAL. The reporting senior for non-commissioned 
officers will be that officer under whose direct supervision 
the individual performs his regular duties. It is the policy 
of this Division that the reporting senior for officers will 
normally be the battalion or regimental commander except in 
the case of those officers on the Division staff. It is 
further the policy of this Division that only field grade 
officers will be reporting seniors for officers. 

b. FITNESS REPORTS ON ORGANIZATIONAL COMMANDERS AND 
DIVISION STAFF OFFICERS. Fitness reports for organizational 
and unit commanders and Division staff officers will be ac­
complished in accordance with the listing below. 

REPORTING SENIORS AND REVIEWING OFFICERS 

Marks Reviewing 
Officer Reported On By: Recommended By Officer 

( 1 ) Commandinfi General 

Asst Division Commander CG, FMFPac 

Chief of Staff CG, FMFPac 

Deputy Chief of Staff cis CG, FMFPac 

Aide-de-Camp CG t FMFPac 

Asst Chief of Staff, G-l cis CG, FMFPac 

Asst Chief of Staff, G-2 Cis CG, FMFPac 

Asst Chief of Staff, G-3 cis CG, FMFPac 

Asst Chief of Staff, G-4 Cis CG, FMFPac 

Asst Chief of Staff, G-5 cis CG, FMFPac 

Asst Chief of Staff, Comptroller cis CG, FMFPac 

**Deputy Chief of Staff, G-3 G-3 CG, FMFPa.c 

3-2 
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303.2 1ST MARINE DIVISION STAFF REGULATIONS

C. Petty Officer Reports of Enlisted Performance Evalua-
tion will be prepared in accordance with BUPERSMAN, Article C-
7821. Report forms for Navy personnel assigned to the Divi-
sion general and special staff will be stocked and prepared
for reporting seniors by the Headquarters Battalion Medical
Section.

2. REPORTING SENIORS AND REVIEWING OFFICERS

a. GENERAL. The reporting senior for non-commissioned
officers will be that officer under whose direct supervision
the individual performs his regular duties. It is the policy
of this Division that the reporting senior for officers will
normally be the battalion or regimental commander except in
the case of those officers on the Division staff, It is
further the policy of this Division that only field grade
officers will be reporting seniors for officers.

b. FITNESS REPORTS ON ORGANIZATIONAL COMMANDERS AND
DIVISION STAFF OFFICERS. Fitness reports for organizational
and unit commanders and Division staff officers will be ac-
complished in accordance with the listing below.

REPORTING SENIORS AND REVIEWING OFFICERS

Marks Reviewing
Officer Reported On By: Recommended By Officer

(1) Commanding General

Asst Division Commander CG, FMFPac

Chief of Staff CG, FMFPac

C/SDeputy Chief of Staff CG, FMFPac

Aide-de-Camp CG, FMFPac

C/SAsst Chief of Staff, G-1 CG, FMFPac

C/SAsst Chief of Staff, G-2 CG, FMFPac

C/SAsst Chief of Staff, G-3 CG, FMFPac

Asst Chief of Staff, G-4 C/S CG, FMFPac

C/SAsst Chief of Staff, G-5 CG, FMFPac

Asst Chief of Staff, Comptroller C/S CG, FMFPac

Deputy Chief of Staff, G-3 G-3 CG, FMFPac

3-2
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Marks Reviewing 
Recommended By Officer 

Regimental Commanders 

Separate Battalion Commanders 

#Separate Co/Btry Commanders 

Division Air Officer 

Area Auditor (Concurrent) 

Division CEO 

Division Chaplain 

Division Dental Officer 

Division Inspector 

Staff Judge Advocate 

Division Surgeon 

Division Supply Officer 

{2} Chief of Staff 

Staff Secretary 

Division Protocol Officer 

Division Adjutant 

(3) Asst Chief of Staff, 0-1 

Division Band Officer 

Cis 

Cis 

cis 

e/s 

G-l 

cis 

CIS 

cis 

CIS 

cis 

CIS 

cis 

Division Career Planning Officer 

Asst Division Chaplain 

Division Clubs Officer 

Division Exchange Officer 

Div Chaplain 

Division Industrial Relations Officer 

DECLASSIFIED 

CG, FMFPac 

CG, FMFPac 

CG, FMFPac * 
CG, FMFPac 

CG, FMFPac 

CG, FMFPac 

NIA 

N/A 

CG, FMFPac 

CG, FMFPac 

NIA 

CG, FMFPac 

CG 

CG 

CG 

cis 

CiS 

N/A 

cis 
CiS 

cis 
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ReviewingMarks
OfficerRecommended By

C/S CG, FMFPacRegimental Commanders

C/S CG, FMFPacSeparate Battalion Commanders

CG, FMFPac *C/S#Separate Co/Btry Commanders

C/S CG, FMFPacDivision Air Officer

Area Auditor (Concurrent) CG, FMFPacG-1

C/S CG, FMFPacDivision CEO

N/AC/SDivision Chaplain

N/AC/SDivision Dental Officer

C/S CG, FMFPa.cDivision Inspector

C/S CG, FMFPacStaff Judge Advocate

N/AC/SDivision Surgeon

C/S CG, FMFPacDivision Supply Officer

(2) Chief of Staff

CGStaff Secretary

CGDivision Protocol Officer

CGG-1Division Adjutant

(3) Asst Chief of Staff, G-1

C/SDivision Band Officer

C/SDivision Career Planning Officer

N/ADiv ChaplainAsst Division Chaplain

C/SDivision Clubs Officer

C/SDivision Exchange Officer

C/SDivision Industrial Relations Officer

3-3
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• 1ST MARINE DIVISION STAFF REGULATIONS 

Marks 
Recommended By 

Division Public Affairs Officer 

Division Special Services Officer 

(4) Asst Chief of Staff, G-3 

$Division Naval Gunfire Officer 

Division Photo Officer 

(5) Asst Chief of Staff, G-4 

Division Embarkation Officer 

Division Engineer Officer 

Division Motor Transport Officer 

Division Food Services Officer 

Division Ordnance Officer 

(6) Asst Chief of Staff. Comptroller 

Division Disbursing Officer 

(7) Division Inspector 

Ground Safety Officer 

Division Provost Marshal (Concurrent) 

(8) Division Engineer Officer 

Division Reproduction Officer 

(9) Division Adjutant 

Division Awards Officer 

Division Postal Officer 

Reviewing 
Officer 

CIS 

CIS 

cIs 
CIs 

CIs 
CIS 

Cis 
Cis 
CIS 

Cis 

Cis 
cis 

G-4 

Cis 
Cis 

(10) Division Communication-Electronics Officer 

CO, Communications Company (Concurrent) Cis 

* 

1/ 

$ 

** 

3-4 
Ch 1 

Not applicable in the case of separate battalions and 
companies commanded by Navy officers. 

Applicable only in case units under immediate ADCON and/or 
OPCON of the Commanding General, 1st Marine Division. 

Not applicable when this assignment filled by a Navy officer. 

Only when billet is filled by a Colonel. 
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ReviewingMarks
Recommended By Officer

C/SDivision Public Affairs Officer

C/SDivision Special Services Officer

(4) Asst Chief of Staff, G-3

C/S$Division Naval Gunfire Officer

C/SDivision Photo Officer

(5) Asst Chief of Staff, G-4

C/SDivision Embarkation Officer

C/SDivision Engineer Officer

C/SDivision Motor Transport Officer

C/SDivision Food Services Officer

C/SDivision Ordnance Officer*

(6) Asst Chief of Staff, Comptroller

C/SDivision Disbursing Officer

(7) Division Inspector

C/SGround Safety Officer

Division Provost Marshal (Concurrent) C/S

(8) Division Engineer Officer

G-4Division Reproduction Officer

(9) Division Adjutant

C/SDivision Awards Officer

C/SDivision Postal Officer

*
(10) Division Communication-Electronics Officer

CO, Communications Company (Concurrent) C/S

Not applicable in the case of separate battalions and#

companies commanded by Navy officers.

Applicable only in case units under immediate ADCON and/or#
OPCON of the Commanding General, 1st Marine Division.

$ Not applicable when this assignment filled by a Navy officer.

Only when billet is filled by a Colonel.

3-4
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HEADQUARTERS 
1st Marine Division (Rein), FMF 

FPO, San Francisco, California 96602 

DIVISION ORDER 2010.1 

From: Commanding General 
To: Distribution List 

Subj r Message Review Board Program 

Ret: (a) ForO 5420.8 -

DivO 2010.1 
10/RP/led 
19 Feb 1970 

Reporte Required: I. Narrative Summary on Monthly Message Review 
Board Activities (Report s,ymbo1 1stMarDlv 
2010.1/1) par. 5b 

II. Narrative Sumrruuy ot Message Review Board Activ­
i ties for Calendar Quarters (Report Symbol 
lstMarDiv 2010.1/2) par. 50 

1. Purpose. To promulgate policy and provide guidance for a message 
revieW bOard program within this Headouarters, and to provide proce­
dures that will ensure effective and economical use of electrical means 
of communications as directed by reference (a). 

2. General. The efficiency and economical use of telecommunication 
services is a command responsibility. In RVN, it is a particular ne­
cessity that message traffic transmitted by electrical means be close­
ly supervised in order to maintain proper standards of efficiency and 
ensure communications economY. The Message Review Board established 
wi thin this Headouarters will provide that means of exercising super­
vision ond control to meet these ends. 

3. Composition. The Message Review Board will be composed of one 
representative from each of the following sections: 

a. G-1. 

b. 0-2. 

c. G-3. 

d. G-4. 

e. Division SUpply. 

t. Divis:i.on Comnnmication-FJ.ectronics Cffice. 

DECLASSIFIED 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo 2010.1
10/RP/led
19 Feb 1970

DIVISION ORDER 2010.1

From: Commanding General
Distribution ListTo:

Subj: Message Review Board Program

(a) ForO 5420.8Ref:

Reports Required: I. Narrative Summary on Monthly Message Review
Board Activities (Report Symbol 1stMarDiv
2010.1/1) par. 5b

II. Narrative Summary of Message Review Board Activ-
ities for Calendar Quarters (Report Symbol
1stMarDiv 2010.1/2) par. 5c

1. Purpose. To promulgate policy and provide guidance for a message
review board program within this Headquarters, and to provide proce-
dures that will ensure effective and economical use of electrical means
of communications as directed by reference (a).

2. General. The efficiency and economical use of telecommunication
services is a command responsibility. In RVN, it is a particular ne-

cessity that message traffic transmitted by electrical means be close-
ly supervised in order to maintain proper standards of efficiency and
ensure communications economy. The Message Review Board established
within this Headquarters will provide that means of exercising super-
vision and control to meet these ends.

3. Composition. The Message Review Board will be composed of one
representative from each of the following sections:

a. G-1.

b. G-2.

C. G-3.

d. G-4.

e. Division Supply.

f. Division Communication-Flectronics Office.

20
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g. Division Adjutant. 

DECLASSIFIED 

h. Division Communication Center. 

4. RUponaibil1 ties 

a. The Communication-Electronics Otficer 1s responsible tor the 
overall supervision and functioning ot the Message Review Board Pro­
graD. The Division Communication-Electronice Officer representative 
win be responsible to r scheduling and chairing the Board meetings. 

b. The OIC, Division COJllllUXlication Center will fUrnish a JIlin1JINm 
of 1, messages drafted by each ot the general. _d special. statf sec­
tiona of the Headquarters and a minimum ot 10 mess ages tranami tted from 
each regiMnt and separate battalion assigned or attached to the Divi­
sion. These messages will be selected indiscriminately trom one 
month's traftic. 

c. The Message Review Board 1411. 

(1) Conduct an examination once each month of the traffic tur­
nished b.r the OIC, Division Communication Center. 

(2) Review message traffio with the objective of detecting 
messages which. 

(a) Were unneoessari13 verbose or contained unnecess8lY in­
to~tion for electrical transmission. 

(b) Were overclusitied. 

( c) Could reasonabl;r have been trBDBmi tted by other than 
electrical means. 

(d) Were assigned a preoedenoe higher than necessaxy tor 
either action or information addressees. 

(e) Had addressees improperly ident1tied, or could have 
used an Address Indicating Group (AIG). 

(t) Are not in proper message format. Format procedures 
include proper use ot passing instructions, when neces8&17; use or 
Standard Subjeot Identitication Codes (SSIC); and proper listing ot ret­
erences. 

(j) Review message traffic product distributed by the COJIDIIlJIli­
cations Center tor legibilit,y and neatness. 

(4) Recommend corrective action required to ensure etfective 
utilization ot communication facilities. 

2 
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Divo 2010.1
19 Feb 1970

g. Division Adjutant.

h. Division Communication Center.

4. Responsibilities

a. The Communication-Electronics Officer is responsible for the
overall supervision and functioning of the Message Review Board Pro-

gram. The Division Communication-Electronics Officer representative
will be responsible for scheduling and chairing the Board meetings.

b. The OIC, Division Communication Center will furnish a minimum
of 15 messages drafted by each of the general and special staff sec-
tions of the Headquarters and a minimum of 10 messages transmitted from
each regiment and separate battalion assigned or attached to the Divi-
sion. These messages will be selected indiscriminately from one
month's traffic.

c. The Message Review Board will:

(1) Conduct an examination once each month of the traffic fur-
nished by the OIC, Division Communication Center.

(2) Review message traffic with the objective of detecting
messages which:

(a) Were unnecessarily verbose or contained unnecessary in-
formation for electrical transmission.

(b) Were overclassified.

(c) Could reasonably have been transmitted by other than
electrical means.

(d) Were assigned a precedence higher than necessary for
either action or information addressees.

(e) Had addressees improperly identified, or could have
used an Address Indicating Group (AIG).

(f) Are not in proper message format. Format procedures
include proper use of passing instructions, when necessary; use of
Standard Subject Identification Codes (SSIC); and proper listing of ref-
erences.

(3) Review message traffic product distributed by the Communi-
cations Center for legibility and neatness.

(4) Recommend corrective action required to ensure effective
utilization of communication facilities.

2
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19 Feb 1970 

d. Oeneral and Special statt Section Otticers, Regimental Command­ers and separate Battalion Co!lU1landere will ensure that errors in mes­sage drattinc attributed to their section, regiment or battalion and contained in the Division Message Review Board Report are brought to the attention of the message dratters. 

5. Reports 

a. The Chairman of the Message Review Board will prepare and sub­mit to the Communication-Electronics Ofticer a report summarizing in narrative i'orm the activities of the Board at each monthly meeting, to include iJIlprovements resulting i'rom these activ1 ties and pertinent rec­ommendations. 

b. The Communication-Electronics Officer will prepare a manth~ report tor distribution which will include the findings of the Message Review Board, trends or patterns oi' message drafting errors, and a tab­ulation of message errore by 15 tatf section, regiments and separate battalions aas1~ed to the Division. Messages containing errors en'I.UMr­ated in subparagraph 4. c( 2) will be attached to the report of the respec­tive statf section, regiment or separate battalion committing the draft­ing error. 

c. The Communication-Electronics Officer will submit a report to the Commanding General, III Marine Amphibious Force summarising in narrative form the Message Review Board activities for the previous quarter, to include improvements resulting fran these activities and pertinent recommendations. This report will be subnitted on the 15th ot April, July', October and January. 

DISTRIBUTION a "A" & "5" 

,/,. ~/. / p .. / ~ !: I I / / I~I tl. (.,.,A,/ 
C. E. WALKER 
Chier of st.atr 
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d. General and Special Staff Section Officers, Regimental Command-ers and separate Battalion Commanders will ensure that errors in mes-
sage drafting attributed to their section, regiment or battalion andcontained in the Division Message Review Board Report are brought tothe attention of the message drafters.

5. Reports

a. The Chairman of the Message Review Board will prepare and sub-mit to the Communication-Electronics Officer a report summarizing in
narrative form the activities of the Board at each monthly meeting, toinclude improvements resulting from these activities and pertinent rec-
ommendations.

b. The Communication-Electronics Officer will prepare a monthlyreport for distribution which will include the findings of the MessageReview Board, trends or patterns of message drafting errors, and a tab-ulation of message errors by staff section, regiments and separatebattalions assigned to the Division. Messages containing errors enumer-ated in subparagraph 4.c(2) will be attached to the report of the respec-tive staff section, regiment or separate battalion committing the draft-
ing error.

c. The Communication-Electronics Officer will submit a report tothe Commanding General, III Marine Amphibious Force summarizing innarrative form the Message Review Board activities for the previous
quarter, to include improvements resulting from these activities and
pertinent recommendations. This report will be submitted on the 15thof April, July, October and January.

C. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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HE.Ux.,UA.'i.TERS 
1st Marine Division (Rein), FMF 

FPO San francisco, California 96602 
Di..o 3S93.U 
17/JUj/s& '. 
22 ..... »'10 

DIVISION ORDER 3593.LA 

From I 
Tol 

Commanding General 
DietribUtion List 

Subj I Fireanne Control 

Ref: (a) DivO 5100.9 
(b) DivO 346O.l: 

1. Purpose. To publish orde's prohibiting the poesession of unauthorized 
weapons and to prescribe safety procedures in areas where hOE"tile contact 
18 not imminent. Additiona1~, to direct attention to and compliance with 
control of authorized firearms ~~thin the 1st Marine Division. 

2. Cancellation. DivO 3593.1. 

3. Backtround. :tecent~, indiViduals of this Command have been found in 
posseSSion of and carryins unauthorized weapons. Unauthorized weapons are 
defined as privately owned, captured, and non-T/O weapons. The only weapons 
personnel are authorized are those issued in keeping ~ith their duty a8pign­
mente Accidental d1scharles have' been caused in many CB~es by lack or train­
inc and unfamiliarity ld th a weapon in the posseEif'ion of a Marine. 

4. General 

a. 3eference <a) prohibits the introduction or possession of private~ 
owned fireams. Refe ~ence (b) provide s for the confiscation and retention of 
aU capt~ecl . weapons as United States C:overnrnent property wi th ownerl!!hip 
pas:3ing to an individual only after all conci tioM and requiremE\nts have 
been met establishing the weapons as a 1I",ar trophy". Cus tody will o~ be 
given to the authorized individual at such time as he departs the 1epublic 
of Vietnam on permanent change of ~tation orders. These directives pre­
clude any individual from having in his posse5~ion either privately owned 
firearnlf:( or captured weapons. 

b. Personnel of this Ccnunand have ar:di tional~ been found in possession 
of non-T/O weapons. The possession of non-T/O weapons, as defined ~ this 
Order, is also prohibited. (For the purnose of this Order, non-TIC weapons 
are U. S. Government issued weapons not on the individual's un1 t Tlo and not 
issued to him nor accountable to him~ . 

c. Issue of T/o weapons to individuals of a command should he strictly 
in keeping' with the duty assignment and authorized weapon for same. The 
issuance of pistols, caliber .45, for convenience pUrpOE:9 is not authorized, 
yef personnel untrained and unfamiliar with the pistol have been issued that 
weapon upon their own request. 

.@ 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602
Divo 3593.1A
17/JIS/es
22 Feb 1970

DIVISION ORDER 3593.1A

From: Commanding General
To: Distribution List

Subj: Firearms Control

(a) DivO 5100.9Ref:
(b) DivO 3460.1

1. Purpose. To publish order prohibiting the possession of unauthorized
weapons and to prescribe safety procedures in areas where hostile contact
is not imminent. Additionally, to direct attention to and compliance with
control of authorized firearms within the 1st Marine Division.

2. Cancellation. Divo 3593.1.

3. Background. Recently, individuals of this Command have been found in
possession of and carrying unauthorized weapons. Unauthorized weapons are
defined as privately owned, captured, and non-T/O weapons. The only weapons
personnel are authorized are those issued in keeping with their duty assign-
ment. Accidental discharges have been caused in many cases by lack of train-
ing and unfamiliarity with a weapon in the possession of a Marine.

4. General

a. Reference (a) prohibits the introduction or possession of privately
owned firearms. Reference (b) provides for the confiscation and retention of
all captured weapons as United States Government property with ownership
passing to an individual only after all conditions and requirements have
been met establishing the weapons as a "war trophy". Custody will only be
given to the authorized individual at such time as he departs the Republic
of Vietnam on permanent change of station orders. These directives pre-
clude any individual from having in his possession either privately owned
firearms or captured weapons.

b. Personnel of this Command have additionally been found in possession
of non-T/O weapons. The possession of non-T/O weapons, as defined by this
Order, is also prohibited. (For the purpose of this Order, non-T/O weapons
are U. S. Government issued weapons not on the individual's unit T/O and not
issued to him nor accountable to him).

Issue of T/O weapons to individuals of a command should be strictlyin keeping-with the duty assignment and authorized weapon for same. The
issuance of pistols, caliber .45, for convenience purpose is not authorized,
yet personnel untrained and unfamiliar with the pistol have been issued that
weapon upon their own request.
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d. Possession of "borrowed" weapons is not uncommon. As in the in­

db crimina te issuance of weapons, the "borrowed" weapon in the hands of 
an untrained individual creates a hazard both to himself and to others. 

S. Safet Measures to be Jemented Within Cantonment or other Rela­
tive y ecure Areas. ev ew 0 ace en so arges ve proven ~ 
the majority of these accidents have occurred within cantonments or other 
relatively secure areas. The obvious cause is, therefore, unnecessarily 
loaded weapons. PriEry factors contributing to the problem are posses­
sion and unauthorized use of weapons, relaxation of supervision and lev­
els of alertness and control in relatively secure areas. A partial solu­
tion is weapons control and training. However, of equal importance is 
the elimination of loaded weapons under conditions where contact with en­
emy is remote or improbable. Toward this end Commanding Officers are 
directed to instigate and publicize and all personnel are directed to 
comply with the following safety measures within cantonments and all oth­
er relatively secure areasr 

a. Specifically in the case of the pistol, caliber .4S, a magazine 
will not be inserted unless contact at close quarters is imminent. The 
pistol is a short range weapon utilised only at times of absolute final 
necessity. Violation of this provision constitutes direct disobedience 
of this directive. 

b. Strict enforcement of "weapon clear" and "magazine out" orders 
for all weapons in areas where contact is not imminent is mandatory. 

c. Establishment of ammunition controls and continual inspection of 
living quarters and defensive positions to assure pickup of extra or 
adrift ammunition is required. 

d. Whenever possible, the establishment of weapons cleaning areas 
external to living quarters will be prescribed. 

e. Strict supervision at all levels to ensure familiarity and com­
pliance with subparagraphs "a" through ltd" above. 

6. Action 

a. All personnel are directed to comply with the purpose and intent 
of this Order. 

b. Commanding Officers at all levels are directed to comply with the 
intent and word of references (a) and (b), and are further directed to 
assure strict control in issuance of the pistol, caliber .45, and the 
enforcement of paragraph 4.a above. Should a commander determine a change 
in individual weapon is required due to duty functions, (i.e. rifle, M-16, 
in lieu of pistol, caliber .45, due to recurring assignment on road sweeps 

2 
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DivO 3593.1A
22 Feb 1970

d. Possession of "borrowed" weapons is not uncommon. As in the in-
discriminate issuance of weapons, the "borrowed" weapon in the hands of
an untrained individual creates a hazard both to himself and to others.

5. Safety Measures to be Implemented Within Cantonment or Other Rela-
tively Secure Areas. Review of accidental discharges have proven that
the majority of these accidents have occurred within cantonments or other
relatively secure areas. The obvious cause is, therefore, unnecessarily
loaded weapons. Primary factors contributing to the problem are posses-
sion and unauthorized use of weapons, relaxation of supervision and lev-
els of alertness and control in relatively secure areas. A partial solu-
tion is weapons control and training. However, of equal importance is
the elimination of loaded weapons under conditions where contact with en-
emy is remote or improbable. Toward this end Commanding Officers are
directed to instigate and publicize and all personnel are directed to
comply with the following safety measures within cantonments and all oth-
er relatively secure areas:

a. Specifically in the case of the pistol, caliber .45, a magazine
will not be inserted unless contact at close quarters is imminent. The
pistol is a short range weapon utilized only at times of absolute final
necessity. Violation of this provision constitutes direct disobedience
of this directive.

b. Strict enforcement of "weapon clear" and "magazine out" orders
for all weapons in areas where contact is not imminent is mandatory.

C. Establishment of ammunition controls and continual inspection of
living quarters and defensive positions to assure pickup of extra or
adrift ammunition is required.

d. Whenever possible, the establishment of weapons cleaning areas
external to living quarters will be prescribed.

e. Strict supervision at all levels to ensure familiarity and com-
pliance with subparagraphs "a" through "d" above.

6. Action

a. All personnel are directed to comply with the purpose and intent
of this Order.

b. Commanding Officers at all levels are directed to comply with the
intent and word of references (a) and (b), and are further directed to
assure strict control in issuance of the pistol, caliber .45, and the
enforcement of paragraph 4.a above. Should a commander determine a change
in individual weapon is required due to duty functions, (i.e. rifle, M-16,
in lieu of pistol, caliber .45, due to recurring assignment on road sweeps

2
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DivO 3593.lA 
21 reb 19'10 where it is desirable to have a weapon which carries a greater distance) he may authorize exchange when training and familiarization on the weapon is determined to have been completed. The issuance of two weapons for con­venience purposes is unauthorized. 

c. Commanding Officers are authorized to re-arm those personnel armed with a pistol, caliber .45, without regard to the TID prescribed weapon, when the individual demonstrates careless handling or otherwise unstable behavior. 

Chief of Staff 

DISTRIBUTION: "A" & "B" 
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DivO 3593.1A
22 Feb 1970where it is desirable to have a weapon which carries a greater distance) hemay authorize exchange when training and familiarization on the weapon isdetermined to have been completed. The issuance of two weapons for con-venience purposes is unauthorized.

c. Commanding Officers are authorized to re-arm those personnel armedwith a pistol, caliber .45, without regard to the T/O prescribed weapon,when the individual demonstrates careless handling or otherwise unstablebehavior.

(SoutherF. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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HE&DQtWrrERS 
lat Marine Dbiaion (Rein), rMr 

FPO, San J'ranoiaco, California 966cr2 

DIVISI<Il ORDER p8000.lA Ch 2 

J'roml COllllllllding General 
To: Distribution Lilt 

Subjt stillding Operating Procedure for Ordnance (SOP) 

EIlcll " (1) New page insert. to DiVO p8000.11 

Dive p8000.1A Ch 2 
8/1m/vta 
2' hb lf10 

1. Purpo!e. To trlMndt new page iruserts to lubject Manual. 

2. .lction 

a. Remove and dest1'01 present page. 2-), 2-4, 2-, and 2-6; page 
.1-1 to Appendix AJ and page 1-1 to Appendix I; and replace them witb 
enclosure (1) hereto. 

b. Insert new page 2-7 and 2-8 and page E-2 to AppeDd1x E • 

.3. FU~ Instructio!l8. This Chql will be filed i.mmediately follow­
ing page or the Sule Manual. 

4. Certification. Reviewed and ~proved this date. 

~/t/f#J ~1!t ot Statt 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo P8000.1A Ch 2
8/LEC/whm
22 Feb 1970

DIVISION ORDER P8000.1A Ch 2

From: Commanding General
Distribution ListTo:

Subj: Standing Operating Procedure for Ordnance (SOP)

Encl: (1) New page inserts to Divo P8000.1A

1. Purpose. To transmit new page inserts to subject Manual.

2. Action

a. Remove and destroy present pages 2-3, 2-4, 2-5 and 2-6; page
A-1 to Appendix A; and page E-1 to Appendix E; and replace them with
enclosure (1) hereto.

b. Insert new page 2-7 and 2-8 and page E-2 to Appendix E.

3. Filing Instructions. This Change will be filed immediately follow-

ing page 3 of the basic Manual.

4. Certification. Reviewed and approved this date.

ComethingE. WALKER
Chief of Staff

DISTRIBUTION: "A" & "Bn
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106.' 
). It 11 r.al1.~,:tJlat. buUd1nc ~b __ N!l. DOt. teulbl. ad ~. 
Aftr ... bat.t.&liOD li.e mt. 0_", "" with e!!~ bunker.. lepan.." 
stor .. Ip&H aut. be prcm.d..d. tft' 'a, P,rro, iDd WP ~. a J!11.n1Ina. ftlo .. 
1ID1t1 ltor1JII bl.ut.1D, cap. or c:t.Jaaa1t.e _.t. ,0 to iou·and··t1ft~ 81'&0 .. ('­
""'\i~~l. "ippintUxl.B; "oru.,..~ .. -.x.dp16not lJIihSMiaJ""bUlco .... 
• AU.units. 

20S. IWILIm AID P ... '.TIOI 

1. """1t.iOD •• t be handlecl WIder the dinct, npeM'i.ioll ot oa.pet.eDt. 
perlODMl _0 thoroach17 ade!'.t.aIld. the ward. aDd ri.ks 1n't'o1ftd.. 

2. AIIIauIliU,on 1IUIt. b. handl.ed caretullJ' lince rough hand] Dc .., _ •• 
tir., detonat.ion, or JIJI:f render the u-nnition unsWTiceable and. -'. 
to hmd.le. 

). Do not throw, drop, t.umbl., or draa .-nitlo1i, Carel •• s haIIdUn. ot 
a.ua1t.ion aDd containers.., damage pr~jectUe rotating baads, _lor 
.... at or daaage container which vUl reault in the unser'l'ic.abillt., ot 
the _mition throu.p det.erioratiOll aDd corrosion. 

4. "wdt.1011 containerB with .cartridps or powder bag char •• will not 
be rolled. 

S. h.e. or ta..ed rounds that haft been dropped or aecidentalq 1I0111d 
could po.a1bq be armed. or par:t;1al.lJ' &!'Md and ahould be cl1spoaed at. 

6. _unition will not be unnecessarilT exposed to the direct rqa at 
the 1UJl. 

7. _un1tion will be protected !rca aud, IUld, dirt aDd vater as tar al 
po.Bible. It it ,eta wet or dirV, it Mould be wiped ott as .00ft as 
po.sible. Verdiaril or light carro.ion 1dll be wiped ott. 

8. Store ~itioD in or1g1nal containers aa lon, as pOllible. 1Ipo­
IIUI'8 to the ele.ants cau.el IIIUl1tiOl1l to deteriorate rapidl1. A.unit.lon 
that i. removed !rca conta1.Dera Iftd is not u.ed. should. be returned to 
containers and. a.&led to prcm.de JD&X1aUII protectioD. Do not reJlOft ~­
ni tion trca sealed conta1nerl except when needed vi thin a ahort period 
ot tiae or aa dictated b.1 tactical neeellit,_ 

9. Grenade. v1ll be returned to their original otaliMl'l;J ADd returaecl 
to exterior wooden cas., on return to storage. . 

DECLASSIFIED 
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3. It is realised that building (six) bunkers is not feasible and the
average battalion size unit can agai by with three bunkers. Separate
storage space must be provided for HE, Pyro, and WP as a minimum. Those
units storing blasting caps or dynamite must go to four and five spaces.

bünker forexamplemon miniminaAppendixdespectively, portrays one
small.units.

205. HANDLING AND PRESERVATION

1. Ammution must be handled under the direct supervision of competent
personnel who thoroughly understand the hazards and risks involved.

2. Ammunition must be handled carefully since rough handling may cause

fire, detonation, or may render the ammunition unserviceable and unsafe
to handle.

3. Do not throw, drop, tumble, or drag ammunition, Careless handling of
ammunition and containers may damage projectile rotating bands, and/or
break or damage container which will result in the unserviceability of
the ammunition through deterioration and corrosion.

4. Ammunition containers with cartridges or powder bag charges will not
be rolled.

5. Fuses or fused rounds that have been dropped or accidentally rolled
could possibly be armed or partially armed and should be disposed of.

6. Ammunition will not be unnecessarily exposed to the direct rays of
the sun.

7. Ammunition will be protected from mud, sand, dirt and water as far as

possible. If it gets wet or dirty, it should be wiped off as soon as
possible. Verdigris or light corrosion will be wiped off.

8. Store ammunition in original containers as long as possible. Expo-
sure to the elements causes munitions to deteriorate rapidly. Ammunition
that is removed from containers and is not used should be returned to

containers and sealed to provide maximum protection. Do not remove ammu-
nition from sealed containers except when needed within a short period
of time or as dictated by tactical necessity.

9. Grenades will be returned to their original canisters and returned
to exterior wooden cases on return to storage.

2-3
Ch 2
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206. rIRI AID WI'l'I PlUI:AUTIOIS 

1. 0nl1' authorized persormei. v1l1 be pera1tted. in a.unitiOft Itorap 
ar .... 

2. 'o.t .illl' vi th the vamiDi "'0 SIloJdng vi thin SO , .. t It at appro.ch­
•• to ..aUDition storage area •• 

3. ~'ion .tored in an area where ngetatiOft grow rapidq N­
qar •• 'fililanc. to prevent brush, ... cle, .OS8 ad. sianar .. terial 
trca gzotving through the .tacks. !bi. crowth vill renl t in a tire 
basard it not caretull1 controlled. 

4. Vater barrel. andlor .eel ahoulel be placed 1n Cl08t1' Proxillit7 to 
all .tored .-.ani tion to be used in caS8 of fire. 1 thin t1l.ll ot 
~ral oil Oft the vater will .lov down evaporation. 

~ • Ho extraneov.. spark producing de~e i.e., 0111 equiJBent, ahoy­
w,. picks, tools, etc., shall be kept within _mition .torage 
bunkers. 

6. All cOlllbu.ti"ble II&teriel. auet De stored at least So feet !rca 
a.mn1t1on storage bunkers. 

207. UlfSBRVICIABLB AMMUlfITICII 

1. _unit10n wbich becomes unserviceable v1ll be returned prOllptlT 
to the AlIImunttion SuPPl1 Point (ASP) for diapoaal. 

2. Ammuni t1an vi thout packing containers vill not be accepted by' 
the AJummition Supply Point. In the eYent original packag1nc _teri­
ale a~ not available, utilise I.1JY t1P8 container tb.at. v1ll protect 
the UIJIlUIlition during trawl and subsequent storage. 

3. ComIIlanding Officer. or u.ing unit. will ensure that the follOWing 
steps aN talam prior to returning aEDition to an Almunitioa SupplJ 
Point. 

a. An inspection or all _UDition iteu will be conducted b7 
&n .• nicer or ataff non-cOllDiss1oned officer prior to arrr a.nmition 
being loaded aboard a vehicle or helicopter. Tbe inspector will ensure 
that all ... unition il rendered .afe. Particular attention will be 
given to the following. 
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206. FIRE AND SAFETY PRECAUTIONS

1. Only authorized personnel will be permitted in ammunition storage
areas.

2. Post signs with the warning "No Smoking within 50 Feet" at approach-
es to ammunition storage areas.

3. Ammunition stored in an area where vegetation grows rapidly re-

quires vigilance to prevent brush, weeds, moss and similar material
from growing through the stacks. This growth will result in a fire
hazard if not carefully controlled.

4. Water barrels and/or sand should be placed in close proximity to

all stored ammunition to be used in case of fire. A thin film of
mineral oil on the water will slow down evaporation.

5. No extraneous spark producing devices 1.6., OEM equipment, shov-

els, picks, tools, etc., shall be kept within ammunition storage
bunkers.

6. All combustible materiels must be stored at least 50 feet from

ammunition storage bunkers.

207. UNSERVICEABLE AMMUNITION

1. Ammunition which becomes unserviceable will be returned promptly
to the Ammunition Supply Point (ASP) for disposal.

2. Ammunition without packing containers will not be accepted by
the Ammunition Supply Point. In the event original packaging materi-
als are not available, utilise any type container that will protect
the ammunition during travel and subsequent storage.

3. Commanding Officers of using units will ensure that the following
steps are taken prior to returning ammunition to an Ammunition Supply
Point:

a. An inspection of all ammunition items will be conducted by
an officer or staff non-commissioned officer prior to any ammunition

being loaded aboard a vehicle or helicopter. The inspector will ensure
that all ammunition is rendered safe. Particular attention will be

given to the following:

2-4
Ch 2

DECLASSIFIED



DECLASSIFIED 

208.1 

(1) JUu. equipped with a eafev 111" will haft 'the wire iDMrtr­
eel.. !hia 18 particularll" 1aportant, with relp8ct, to 8u. aorta!-
__ it,iOl1 h..eel with tbe 11,24 earies ru.e. 'l'bI .,24 fule ie ear.--
11' buardou in the anecl condition and can be detonat.ecl bT a .light. 
jarriq. 

(2) 66. rockete with the .72 ories lamcher w1ll DOt" 
cocked aDd in a rel4y' to fire condit,ion, md the .atetT pin wU1 be 
replaceel. 

(3) -.mition will be proper11' pac_d. LOOH grenadls, 
tue. and. other alq)loei ft deTicas v1U not be placed in tha bad of 
a t,l"UCk or tr&1ler. _UDit,ion w1ll be ogregated bT VPe and Depart­
Mnt ot Dlte ... Identitication Codes (ooDIC) to the extent poe.ible. 
When trucks with terrous bede are used to tranapori _ait,ion!explo­
ei .. e, wood_ plaaJdA, or dunnage .uet be used to cowr{ ·tha .atal bed. 

(4) Un_mcaabla ..m.tion vUl not be .'\orad or transported 
witlk .. rp.a~able ..unition, ( .. a paragraph 168 of ,. 9-, and DbO 
8027.1_,) . 

(5) All uen.re. w1ll haft ail appropriate eataiT devica. re­
placed, wUl be proper~ packageel, aarkeel al aietires, IDd returned 
aeparatel1' to tha .AIauD1tion Sapp~ Point in accordanca with DiY() 
e027.lA:... 

(6) Dlde vill not be inclucled in IlJ7 eb1paent. 

b. Upon ccapletion ot the inspection, the inap8cting officer will 
certit)" that the .. mition has been inspacted and io .ate tor wan.­
portation. ihe toraat appearing u Appendix' v1ll be u.ad tor this 
purpo.e. 

c. A cOW of tb1. certification v1ll be prorlded to the Of ticer­
ID.-charp ot tha A1IIIun1tion Supp~ Point or hio repreHntat,i,.. upon 
de11"'17 of' the _UDit,iOll. 

208. HALP'OlfCTIONS AJW ACCID:.aTS INVOLVDri AMMlJIITlOH 

1. Prel1.'M17 repc:rt. will be subdtted ~diate~ b7 phone to 
Dirtsioo Ordnanca, telephone 6208 or 6608, proTidiq t.be data re­
CfU1red b7 III 8010-1,/1 w/Ob 1. Tbe prel:lJl11W'7 .ssl&a report, to 
higher headquarter' will be Originated by thi. Headquarters with the 

DECLASSIFIED 
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(1) Fuses equipped with a safety wire will have the wire insert-

ed. This is particularly important with respect to 81mm mortar
ammunition fused with the M524 series fuse. The M524 fuze is extreme-

ly hasardous in the armed condition and can be detonated by a slight
jarring.

(2) 66mm rockets with the M72 series launcher will not be

cocked and in a ready to fire condition, and the safety pin will be

replaced.

(3) Ammunition will be properly packed. Loose grenades,
fuses and other explosive devices will not be placed in the bed of
a truck or trailer. Ammunition will be segregated by type and Depart-
ment of Defense Identification Codes (DODIC) to the extent possible.
When trucks with ferrous beds are used to transport ammunition/explo-
sives, wooden planking or dunnage must be used to cover'the metal bed.

(4) Unserviceable ammunition will not be stored or transported
serviceable ammunition, (see paragraph 168 of FM 9-5 and DivOwith

8027.1

(5) All misfires will have all appropriate safety devices re-

placed, will be properly packaged, marked as misfires, and returned

separately to the Ammunition Supply Point in accordance with Divo

8027.16.

(6) Duds will not be included in any shipment.

b. Upon completion of the inspection, the inspecting officer will

certify that the ammunition has been inspected and is safe for trans-

portation. The format appearing as Appendix F will be used for this

purpose.

C. A copy of this certification will be provided to the Officer-

In-Charge of the Ammunition Supply Point or his representative upon
delivery of the ammunition.

208. MALFUNCTIONS AND ACCIDENTS INVOLVING AMMUNITION

1. Preliminary reports will be submitted immediately by phone to
Division Ordnance, telephone 6208 or 6608, providing the data re-

quired by MI 8010-15/1 w/Ch 1. The preliminary message report to

higher headquarters will be originated by this Headquarters with the

2-5
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reportiDallDit .. aa intoraatioa addN..... jppeacI.1.x 0 U.'" data 
l'4Ml1drecl tor a prel1ll:lllU7 report. 

2. m ADNDi t.ien ultunctiou 'rill be reported.. IIq acoicleDt iIl­
YObiq the UM ot llaUDiticm, resucile .. ot vbether or not the 
_un1.t1on i. colll1clered. to be a cau.atiTe tactor, 11111 &180 be 
reported. All un1ts are directed t6 /eDaure that all intONAtion 
required by MI 8010-1S/l ./Ch 1 ia 1Dcluded 111 the preliJl1nary 
report. Althoup ccaplete Snto1'll&tiOft 18 not alwql aTa1lable due to 
extenuatinl circuatances, tile tollow1.Dc 1ntOl"ll&tion i. rltal and 
~ be 1Dcluded in the preU-j narJ report, 

a. CCllp1e. iclentit1cation ot 1ID1t iDTolftd, includ1Dg aaltuDctioa 
.. rial I1UIIlber. A consecutift aerial llllllber v1ll be usiped bT MCIa 
Uldt reporting aal.hnctiOllll, e.g. 18t Battalion, 7th Marines 1-69', 
2.09, etc. Serial DUIlbera vill be uaiped by caleDdar ,.ar. 

b. 'ed.eral Stock I_bel' (rsH), DepazoWnt ot Det.se Identification 
Code (00)>10), cOliple. DCMIlClatu.re ud lot DUIlber ot itea, includ1.ng 
all nfti.s. This intoraation II11st be preci8e~ as show on tile iIal­
functioned .un1tionl. 

c. CoIaponent., aodel md lot naber. Thi. 1s particularl1' mpor­
tant wbeD ultunctiCll is tied to a certain ca.pqtWpt, i.e., apli t 
cartticlge cue; the cutridee cue lot is rltal a. IUD1' aIN1'lition lote 
are as_led with more tban one cartrid&e case lot. 

d. Appearlnce ot the .. unitien prior to the llal1'w1ction and 
cOIIplete description ot .torage condi tionl prior to tiring. 

e. Weather c01'lditiona at the tille ot the aaJ.tunction. 

t. Description ot the Malfunction. 'ODe word or brier deSCrip-
tion such as "prUl&turei , "ahort rOW'ld", or "mistire" i8 not suttil"!i 
eient. Make description a. detailed a8 necessa1"1' to conft7 the actual 
circuut&nces, procedure. tOl101M4. ,~d results. Gi.,. INch thinga u 
cle.crlpUQ1 of color ot t1ub and relidue, sound, iJlpact are" . .md cIDap 
to _apon. Technicians reviewing the report are thouNDClI o~ a11as 
trOll tbe aaltunct1C1l 81 ttl J ncb into1'll&tion as charge used, range to 
target, elevation, etc., i8 extrSll8~ helptul in their eTaluatiOll ot 
the incident. Prorlcle infOl'Mtion regarding tr~t. ad reaidae 
available and preserYe .... tor evaluation b.r higher headquarter •• 
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reporting unit as an information addresses. Appendix C lists data
required for a preliminary report.

2. All ammunition malfunctions will be reported. Any accident in-

volving the use of ammunition, regardless of whether or not the
ammunition is considered to be a causative factor, will also be

reported. All units are directed to ensure that all information

required by MI 8010-15/1 w/Ch 1 is included in the preliminary
report. Although complete information is not always available due to

extenuating circumstances, the following information is vital and
must be included in the preliminary report,

a. Complete identification of unit involved, including malfunction
serial number. A consecutive serial number will be assigned by each
unit reporting malfunctions, e.g. 1st Battalion, 7th Marines 1-69,
2-69, etc. Serial numbers will be assigned by calendar year.

b. Federal Stock Number (FSN), Department of Defense Identification
Code (DODIC), complete nomenclature and lot number of item, including
all suffixes. This information must be precisely as shown on the hal-
functioned munitions.

C. Components, model and lot number. This is particularly impor-
tant when malfunction is tied to a certain component, i.e., split
cartridge case; the cartridge case lot is vital as many ammunition lots
are assembled with more than one cartridge case lot.

d. Appearance of the ammunition prior to the malfunction and

complete description of storage conditions prior to firing.

e. Weather conditions at the time of the malfunction.

f. Description of the Malfunction. One word or brief descrip-
tion such as "premature", "short round", or "misfire" is not suffici

cient. Make description as detailed as necessary to convey the actual

circumstances, procedures followed. and results. Give such things as

description of color of flash and residue, sound, impact area. and damage
to weapon. Technicians reviewing the report are thousands of miles
from the malfunction site; such information as charge used, range to

target, elevation, etc., is extremely helpful in their evaluation of
the incident. Provide information regarding fragments and residue
available and preserve same for evaluation by higher headquarters.

2-6
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g. Casualties, explain in detail. 

h. Number of rounds of subject lot tired b.Y unit prior to the mal­
function, and if available, provide uSage history of same lot by parent 
unit or other units in the same area of operation •. 

i. Number of rounds of this lot remaining on hand, both at the mal­
function site and in the operating area. If quantity is only at the 
malfunction site, specifY. 

j. Actions taken regarding withdrawal of the ammunition lot from 
use .. 

3. A detailed written report referencing the preliminarY report will 
be submitted directly to each aotion and information addressee. Example 
is shown in Appendix 0, page 0-1. Prior to submitting report, it will 
be hand carried to the Division Ordnance Officer for screening and correc­
tion. After the report has been screened, it will be returned to the 
unit for final drafting and submission. A detailed written report will 
also be submitted via cimmand channels to the Commandant of the Marine 
Corps (Code CSY-8). Sufficient copies will be provided so that via 
cOllllllBIlders may retain one copy each. (Examples shown in Appendix D, 
page 0-2). 

4. In both the preliminary and detailed reports, state the question and 
then the answer; do not just list the paragraph DUmber~or lett.rand the 
response or answer. 

,. Remaining assets of malfunctioned lot will be returned to nearest 
ASP and all turn-in documents will be annotated with the DTG of Division 
message that transmitted the preliminary report and will be marked 
nwcally su.pended fold for 120 days". 

209. EVACUATION OF CASUALTIES. All ammunition and/or munitions will 
be removed from casualties prior to their evacuation. 

210. CAPTURED ENE¥.! MUNITIONS. Captured enemy lIIIlni tiona must be stored 
separateiy and as far as possible from United States munitions (see para­
graph 170 of FM 9-5 and Di vO 8027.1 ). Unit commanders shall, as soon as 
possible, report all foreign explosIves ordnance encountered in areas 
under their control. Commanders shall also report all caches of foreign 
munitions encountered in the field to the nearest EOD unit when the tacti­
cal situation permits investigation by ron personnel. For ron support, 
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g. Casualties, explain in detail.

h. Number of rounds of subject lot fired by unit prior to the mal-
function, and if available, provide usage history of same lot by parent
unit or other units in the same area of operation.

i. Number of rounds of this lot remaining on hand, both at the mal-
function site and in the operating area. If quantity is only at the
malfunction site, specify.

j. Actions taken regarding withdrawal of the ammunition lot from
use.

3. A detailed written report referencing the preliminary report will
be submitted directly to each action and information addressee. Example
is shown in Appendix D, page D-1. Prior to submitting report, it will
be hand carried to the Division Ordnance Officer for screening and correc-
tion. After the report has been screened, it will be returned to the
unit for final drafting and submission. A detailed written report will
also be submitted via cimmand channels to the Commandant of the Marine
Corps (Code CSY-8). Sufficient copies will be provided so that via
commanders may retain one copy each. (Examples shown in Appendix D,
page D-2).

4. In both the preliminary and detailed reports, state the question and
then the answer; do not just list the paragraph number or letter and the

response or answer.

5. Remaining assets of malfunctioned lot will be returned to nearest
ASP and all turn-in documents will be annotated with the DTG of Division
message that transmitted the preliminary report and will be marked
"Locally suspended fold for 120 days".

209. EVACUATION OF CASUALTIES. All ammunition and/or munitions will
be removed from casualties prior to their evacuation.

210. CAPTURED ENEMY MUNITIONS. Captured enemy munitions must be stored
separately and as far as possible from United States munitions (see para-
graph 170 of FM 9-5 and DivO 8027.1 Unit commanders shall, as soon as

possible, report all foreign explosives ordnance encountered in areas
under their control. Commanders shall also report all caches of foreign
munitions encountered in the field to the nearest EOD unit when the tacti-
cal situation permits investigation by FOD personnel. For EOD support,

2-7
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call 9S7-410S and prcm.de intoration ... hCMl in Appendix B. The 
1ad.t.nt Chiet ot aWt, 0-2 will be notif1ed, &180. 

2U. 'l'BCJINICJ.L ASSISTANCI. lihe technical actrioe or ueiltance 11 
n.,ded, contact the Diiiaion OrdrllDOe otticer. 

2-8 
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call 957-4105 and provide information as shown in Appendix E. The
Assistant Chief of Staff, G-2 will be notified, also.

211. TECHNICAL ASSISTANCE. When technical advice or assistance is
needed, contact the Division Ordnance Officer.

2-8
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:J,. "rine Corp! Or4!rs am recbn!cal. Instructions 

a.. MOO 4700.1_ Unsatistactoz7 BquiP.Hnt aeport Porm (um). NAVHC 
10293~D. 

. b. )(:0 8020.1_ Hamling, Storage, Disposition ot lJ111lUJ1ition am 
Bxp}4a1.,. •• 

c. lfCO 8010.1_ Mirine Corps C181lSs V lDgistical Planning and Support 
Data. 

d. TI 8005-15/4 Inspection b.r Witnessing Otficer of Individual A~. 

e. ToM 4700-15/1_ Tactical Equipnent Record Procedures. 

f. HI 8010-15/1 w/Ch 1 Malfunction am Accident Report~; Ammunition 
and Exp10siTes. 

2. 1st Marine Dividon Orders 

a. D1.vO 4700.1_ Submission of Unsatisfactory ~iPllent Report (tEa) 
Forms I~ VMe 10293~D. 

b. DivO 8010.1_ Vietnam Ground Ammunition Expenditure Rates. 

c. DivO PSOOO.1_ SOP tor Ordnanc~ 

d. Di~ 8027.~ds. Misfires., and Foreign M.m1.tions. 

e. DivO 8020.=!...Exploeive Ordnance safety. 

f. DivO 8220.1_Satety Regulations tor Mortars. 

g. DivO 8012.1 Warning ~8tem for Critical Glass V Materia~ -

Pigure 1. Ordnance Directives am Publications Required '07 unit Ordnance 
Officers. 
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APPENDIX A

1. Marine Corps Orders and Technical Instructions

a. MCO 4700.1 Unsatisfactory Equipment Report Form (UER), NA VMC

10293-SD.

b. MCO 8020.1_ Handling, Storage, Disposition of Ammunition and

Expersives.

C. MCO 8010.1_ Marine Corps Class V Logistical Planning and Support
Data.

d. TI 8005-15/4 Inspection by Witnessing Officer of Individual Arms.

e. TM 4700-15/1_ Tactical Equipment Record Procedures.

f. MI 8010-15/1 w/ch 1 Malfunction and Accident Reports; Ammunition
and Explosives.

2. 1st Marine Division Orders

a. Divo 4700.1 Submission of Unsatisfactory Equipment Report (UER)
Forms NAVMC 10293-SD.

b. Divo 8010.1 Vietnam Ground Ammunition Expenditure Rates.

C. DivO P8000.1_ SOP for Ordnance,

d. Divo 8027.1_Duds. Misfires, and Foreign Munitions.

e. DivO 8020.1 Explosive Ordnance Safety.

f. Divo 8220.1_Safety Regulations for Mortars.

g. Divo 8012.1_Warning System for Critical Class V Material,

Figure 1. Ordnance Directives and Publications Required by unit Ordnance
Officers

Ch 2A-1

22
DECLASSIFIED



DECLASSIFIED 

APPENDIX E 

1. (a) (b )-===::=-==~~I':='l~~~ra--
' UNIT kEQumTIN1 EX>D ASSISTANCE PERSONS ~UE§TINd}RANK/PHONE 

2. (a) (b)~~~~:=::,=:;:--__ _ 
TUm/OI\TE RE'~UESTING U)CATION OF INCIDENt' 

. 3. EXPlOSIVE MDNAtl:E INVOLVED, 

(mBCUnION) ________________________________________ _ 

DIAMETER LENGTH MARKINGS 

UMSti(L CHARACTERISTICS FUZING 

(b) KNOWN 
~N~~~~NC~U~T~~---------------------------------------

4. PROTECTIVE MEASURES T,\KEN _____________________ _ 

5. TECHNICAL INTELUGEl\CE REPORT NUMBi~: (IF APPUCABlE), ________ _ 

6. ADDITIONAL INFOf~1ATION: (IF APPUCABIE) ____________ _ 

l'igure 1. Format for EOD request. 
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APPENDIX E

(b)1. (a)
PERSONS REQUESTING/RANK/PHONEUNIT REQUESTING EOD ASSISTANCE

(b)2. (a)
TIME/DATE REQUESTING LOCATION OF INCIDENT

3. EXPLOSIVE ORDNANCE INVOLVED:

(DESCRIPTION)

LENGTH MARKINGSDIAMETER

UNUSUAL CHARACTERISTICSFUZING

(b) KNOWN
NOMENCIATURE

4. PROTECTIVE MEASURES TAKEN

5. TECHNICAL INTELLIGENCE REPORT NUMBER: (IF APPLICABLE)

6. ADDITIONAL INFORMATION: (IF APPLICABLE)

Figure 1. Format for EOD request.

E-L Ch 2
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APPENDIX! 

UNIT DATE 

This is to certify that the following items of ammuntion have been 
inspected ar~ are safe tor shipmentw 

OODle NOMENCL\TURE VEHICLE SERlA L # 

Signature 

fPigure 1. Certification Fornu:o.t. 
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APPENDIX E

DATEUNIT

This is to certify that the following items of ammuntion have been
inspected and are safe for shipment.

VEHICLE SERIAL #QTYNOMENCLATUREDODIC

Signature

Figure 1. Certification Format.
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HF..ADQUARnm.S 
1st Marine Division (Rein), FMF 

FPO, San Francisco, Calitornia 96602 

DmSION BULLITIN 1700 

Froau C~nding General 
T01 Distribution List 

Subj: 1st Marine Division Association 

Rete (a) DivO 17oo.7A 

Enelt .; (1) 1st Marine Division Association Membership for IIOnth ot 
J arlU8.l7 19'10 

1. Purrse. To publish the current status of membership by UIIlt tor 
the IlIOn h of Januar;y 1970. 

2. General. Enclosure (1) provides a tabulation of w.J!lberships for 
the month of January 19'70. 

s. Information 

a. The month of January was the lOilest total ot new _lIber.b1pe 
in eleven months. 

b. Reports continue to be submitted late and/cr not at all b)" 
25 percent of the units in the Division. 

,. Action 

a. Organizational cOJIIIIBnders will ensure that all non-Emers 
and incoming personnel are afforded an opportunity to join the 
ASSociation and/cr contribute to the Scholarship Fund. 

b. In accordance with referenee (a), organisational co_nders 
will ensure that the required report is sublld.tted &8 indicated. 

5. SeU-Cance1lation. 15 Apr11 19'70. 

DISTRIBUTION: "A" & "D" 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
DivBul 1700
37/201/ajk
24 Feb 1970

DIVISION BULLETIN 1700

From: Commanding General
To: Distribution List

Subj: 1st Marine Division Association

(a) DivO 1700.7ARef:

Encl: (1) 1st Marine Division Association Membership for month of
January 1970

1. Purpose. To publish the current status of membership by unit for
the month of January 1970.

2. General. Enclosure (1) provides a tabulation of memberships for
the month of January 1970.

3. Information

a. The month of January was the lowest total of new membershipsin eleven months.

b. Reports continue to be submitted late and/or not at all by25 percent of the units in the Division.

4. Action

a. Organizational commanders will ensure that all non-members
and incoming personnel are afforded an opportunity to join the
Association and/or contribute to the Scholarship Fund.

b. In accordance with reference (a), organizational commanders
will ensure that the required report is submitted as indicated.

5. Self-Cancellation. 15 April 1970.

E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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DbBul1?OO 
2Ja lab 1970 

l.S'l' MARINE DMSION ASSOOIA'tION M8MB!RSHIP 
FCB HONTH OF JANUARY 

UNIT NEW PREVIOUS TOTAL 

Headquarters Battalion 0 527 52' 

Headquarters COIIIpQn3", 1st Marines 5 102 107 
ut Battalion, 1st Marines 0 . 59 59 
2d Battalion; 1st Marines 1& l;04S 1;058 
~d Batt.al1on, 1st Marinos as 1,S12 1,S95 

HeadquarteZ"8 Compan;y, 5th Marine. 4 251 281 
l.t Battalion, 5th Marines 0 S69 S69 
2d Battalion, 5th Marinas 29 480 509 • 
~d Battalion, 5th Marines U2 520 ~2 

Headquarters Compa~, 7th Karine. ** 14 14 
lst Battalion, 7th Marines 22 2U as 
2d Battalion:, 7th Marines ** 419 419 ,< 

Sd Battalion, 7th Marines ** 271 271 '. 

Headquarters C~ny, 28th Marines 1 85 86 
lit Battalion, 26th Marine. 1 S9 40 :'1 2d Battalion:, 26th Marinel 22 20 42 ~;;- " 

3d Battalion, 26th Marines 2 1~ 104 ',:~, 
.~ 

Headquarters Batter,r, 11th Marines 1 124 125 
1st Battalion, 11th Marines " III US 
2d Battalion, 11th Marines ** 2825 28S 
3d Battalion, 11th Marines 2 Sl1 SlS 
4th Battalion, Uth Marines 6 489 495 
1st Battalion, 13th Marinas 6 474 480 
1st 175 Gun Battery 1S 251 284 
3d 175 Gun Batter,y 0 12S 123 
5th 175 Gun Batte17 ** 0 0 
1st 8" HC*itzer Battery ** 0 0 
Sd 81t Howitler Battery ** 176 176 

1st Recon Battalion 5 95 98 
I 

1st Tank Battalion 0 9.'5 93 

1st Motor Transport Battalion 0 2S1 251 

1st Engineer Battalion 0 76 76 

1st Shore Party Battalion ** 78 78 

1st Hospital Company ** 1 1 

~st Medical Battalion 0 B 8 

1 Il'CLCStJU (1) 
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DivBul 1700
24 Feb 1970

1ST MARINE DIVISION ASSOCIATION MEMBERSHIP
FOR MONTH OF JANUARY

UNIT NEW PREVIOUS TOTAL

Headquarters Battalion 0 527 527

Headquarters Company, 1st Marines 5 102 107
1st Battalion, 1st Marines 0 59 59
2d Battalion, 1st Marines 13 1,043 1,056
3d Battalion, 1st Marines 83 1,312 1,395

Headquarters Company, 5th Marines 2612574
1st Battalion, 5th Marines 0 369 369
2d Battalion, 5th Marines 29 509480
3d Battalion, 5th Marines 112 632520

Headquarters Company, 7th Marines 14 14**
1st Battalion, 7th Marines 22 211 233
2d Battalion, 7th Marines 419 419**
3d Battalion, 7th Marines 271 271**

Headquarters Company, 26th Marines 1 85 86
1st Battalion, 26th Marines 1 39 40
2d Battalion, 26th Marines 22 20 42
3d Battalion, 26th Marines 2 102 104

Headquarters Battery, 11th Marines 1 124 125
1st Battalion, 11th Marines 1114 115
2d Battalion, 11th Marines 283283**
3d Battalion, 11th Marines 2 311 313
4th Battalion, 11th Marines 6 489 495
1st Battalion, 13th Marines 6 474 480
1st 175 Gun Battery 13 264251
3d 175 Gun Battery 0 123 123
5th 175 Gun Battery 0 O**
1st 8" Howitzer Battery 0 O**
3d 8" Howitzer Battery 176 176**

1st Recon Battalion 5 93 98

1st Tank Battalion o 93 93

1st Motor Transport Battalion o 231 231

1st Engineer Battalion 76 76o

1st Shore Party Battalion 7878**

1st Hospital Company 1 1**

1st Medical Battalion 0 8 8

ENCLOSURE (1)1
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DECLASSIFIED 

1ST MARINE DMSIOtf ASSOOIATIOB M!KfImSHIP 
FOR MOm or JANUARY 

UNIT N!W PREVIOUS 

2Sd Amphib1aa Tractor Battallon *" 228 

7th Bngineer Battalion 0 204 

9th Engineezo Battal10n 25 US 

11 tb Motor Tranaport Battalion 0 
~ m-

**1 Report not Subm1tted 

B~Lastm.E (1) 2 

DECLASSIFIED 

TOTAL 

228 

206 

271 

. IS 
9,825 

-, 
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DivBul 1700
24 Feb 1970

1ST MARINE DIVISION ASSOCIATION MEMBERSHIP
FOR MONTH OF JANUARY

UNIT NEW PREVIOUS TOTAL

3d Amphibian Tractor Battalion 228 228**

7th Engineer Battalion o 204 204

9th Engineer Battalion 25 246 271

11th Motor Transport Battalion O 39 59
9,469356 9,825

**: Report not Submitted

ENCLOSURE (1) 2
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HEADQUARrERS 
1st Marine Division (Rein), DIP' 

PPO San Francisco, California 96602 

DIVISION ORDER l710.l4A 

Froms Commanding General 
To: Distribution List 

Subj: Establishment ot "staok Arms" Center 

DivO l7l0.l4A 
3/mG/tu 
2S reb 1971. 

1. Purpose. To announce the establishment of an intantl"Y' rest center to 
be known as "Stack Arms" and to prOlllulg.te general instructions as to 
operation and responsibility thereot. 

2. Cancellation. DiY() 1710.14. 

3. Background. The nature ot operations in the 1st Karine Division is 
such that infantry units are often in combat for prolonged periods ot time. 
with no occasion to relax or reate It is the COJIIIII8llding General's desire 
that intantl"Y' compa.niea be afforded the opportunity to stand down trom 
combat tor a briet period ot rest and relaxation as required. 

4. General 

a. "Stack Arms" is a separate facility located in the 2d Battalion, 
1st Marines cantonment designed to accommodate an intantr,y com~ in­
cluding attachments. Duration ot the rest period will be tor 48 hours, 
with the unit normally arriving noon one day and departing at noon two 
dap later. A 24 hour period", noon until noon~ will be allowed to pre­
pare the center tor the next unit. It is intended that units will be 
rotated on a continuing basis. 

b. The purpose ot "Stack Arms" is to provide a varied assortment ot 
services tor the unit and the individual Marine being accommodated. 
Scheduled services will be at the option ot the unit commander concerned. 

c. No eftort will be spared by personnel concerned to ensure that 
every Marine attending "Stack Arms" will be afforded the opportunity to 
relax and enjoy- hiJD8elt within the bounds ot good order and discipline 
and conmon sense. 

d. The maximum capacity of "Stack Arms" i8 228 enlisted Marines lett8 . 
SHCOs. In addition there is one sea hut set aside for comPfJJl7 grade officers 
and one hut for SHOOs. 

DECLASSIFIED 
I 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602
Div0 1710.14A
3/RWG/tu
25 Feb 1970

DIVISION ORDER 1710.14A

From: Commanding General
Distribution ListTo:

Subj: Establishment of "Stack Arms" Center

1. Purpose. To announce the establishment of an infantry rest center to
be known as "Stack Arms" and to promulgate general instructions as to
operation and responsibility thereof.

2. Cancellation. DivO 1710.14.

3. Background. The nature of operations in the 1st Marine Division is
such that infantry units are often in combat for prolonged periods of time
with no occasion to relax or rest. It is the Commanding General's desire
that infantry companies be afforded the opportunity to stand down from
combat for a brief period of rest and relaxation as required.

4. General

a. "Stack Arms" is a separate facility located in the 2d Battalion,
1st Marines cantonment designed to accommodate an infantry company in-
cluding attachments. Duration of the rest period will be for 48 hours,
with the unit normally arriving noon one day and departing at noon two

days later. A 24 hour period, noon until noon, will be allowed to pre-
pare the center for the next unit. It is intended that units will be
rotated on a continuing basis.

b. The purpose of "Stack Arms" is to provide a varied assortment of
services for the unit and the individual Marine being accommodated.
Scheduled services will be at the option of the unit commander concerned.

C. No effort will be spared by personnel concerned to ensure that

every Marine attending "Stack Arms" will be afforded the opportunity to
relax and enjoy himself within the bounds of good order and discipline
and common sense.

d. The maximum capacity of "Stack Arms" is 228 enlisted Marines less
SNCOs. In addition there is one sea hut set aside for company grade officers
and one hut for SNCOB.

24
DECLASSIFIED
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s. Responsibillties 

DECLASSIFIED 

a. Assistant Chief of Staff 8 G-l. The Assistant Chief ot Staff', G-1 
will be responsible tor the coordination and .llignment ot personnel re­
quired to adequate~ support "Stack Arms". In addition he is responsible 
tor those sections UJ'lder his cognizance who will be direct~ tas1c8d to 
support the Center. Personnel permanentlT assigned or TAD to the "Stack 
Arms" Center will be assigned to HqBn let Marine Division. HqBn will 
provide personnel and administration eer'Vices tor the "Stack Arms" Center 
as neoessary and appropriate. 

b. Assistant Chief ot Statf. G-3. The Assistant Chief of staff, G-3 
will be responsible for the scheduling of' units in/out of' "stack Al'IIf).". 
Selection of units designated to stand down will be coordinated with the 
Regimental COJm'JI&I1ders concerned. 

c. COJIIIII8IldingOf'f'icer, 2d Battalion let Marines. The Commanding 
Officer, 2d Battalion,lst Marines will provide logistical support and 
security for the "Stack Arms" Center. The relation between 2d BattaliOn, 
1st Marines is that of a host/tenant within the 2/1 cantonment. 

d. Orficer in Charge, "Stack Al'¥" Center. The Officer in Charge, 
"stack Arms" Center will be assigned by the G-l ani will f'unction as the 
operational cOJllllallder of the center. In this capacity be will be reepon­
lible to the Commanding Gene1'8l f'or the operations of' the center. He will 
coordinate with the appropriate staff' sections to ensure that the operations 
of the center is functional and the service" provided are in keeping with the 
spirit of' this direct! va. 

t#'/~ 
Chief' of Staft 

DISTRIBUTION: II A" & "B" 

2 
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DivO 1710.14A
25 Feb 1970

5. Responsibilities

a. Assistant Chief of Staff, G-1. The Assistant Chief of Staff, G-1
will be responsible for the coordination and assignment of personnel re-

quired to adequately support "Stack Arms". In addition he is responsible
for those sections under his cognizance who will be directly tasked to

support the Center. Personnel permanently assigned or TAD to the "Stack
Arms" Center will be assigned to HqBn 1st Marine Division. HqBn will

provide personnel and administration services for the "Stack Arms" Center
as necessary and appropriate.

b. Assistant Chief of Staff, G-3. The Assistant Chief of Staff, G-3
will be responsible for the scheduling of units in/out of "Stack Arms".
Selection of units designated to stand down will be coordinated with the

Regimental Commanders concerned.

C. Commanding Officer, 2d Battalion 1st Marines. The Commanding
Officer, 2d Battalion, 1st Marines will provide logistical support and
security for the "Stack Arms" Center. The relation between 2d Battalion,
1st Marines is that of a host/tenant within the 2/1 cantonment.

d. Officer in Charge, "Stack Arms" Center. The Officer in Charge,
"Stack Arms" Center will be assigned by the G-1 and will function as the

operational commander of the center. In this capacity he will be respon-
sible to the Commanding General for the operations of the center. He will
coordinate with the appropriate staff sections to ensure that the operations
of the center is functional and the services provided are in keeping with the

spirit of this directive.

0. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"

2

DECLASSIFIED



DECLASSIFIED 

.e 
JUW)QUARTERS 

1st Marine Division (Rein) .. m 
fPO San Frelcisco, Oalifornia 96602 

DIVISION BULLETIN 5215 

Fraa t OOlBllldiDg General. 
rOI Distribution List 

Subj I Cancellation of a Division Order 

DivBul 5215 
3/R.'1H/wem 
2S hb 1910 

1. l!!:22!!.. To cancel m existing directive trom the Division Direc­
tive8"5,Yit8m. 

2. CmcellatiClll. DivO ~900.U.. 

3. SeU'-Cancellation. 'When required action has been c0"1101eted eld for 
recoi'd purposes on 26 February 1970. . 

c?~ 
Ohief' of' Staff' 

DISTRIBUTIClh itA" & "C" 

CoPT to: 
CO, III MAl (6) 

DECLASSIFIED 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO San Francisco, California 96602
DivBul 5215
3/RMH/wem
25 Feb 1970

DIVISION BULLETIN 5215

From: Commanding General
Distribution ListTo:

Subj: Cancellation of a Division Order

1. Purpose. To cancel an existing directive from the Division Direc-
tives System.

2. Cancellation. DivO 04900.1A.

3. Self-Cancellation. When required action has been completed and for
record purposes on 28 February 1970.

c. E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "C"

Copy to:

CG, III MAF (6)
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• • 
Mlwl~".t\..'.L'J.!I,d.s 

:.6'1:. ilarine Division (Rein)JI FMIi' 
li'PO~ San FrBnciscc Jl California 96602 

DiVO P)04001D Ch 2 
7/JJH/wem 
2S J'eb 1910 

Fronl: Commanding General 
To: Distl'ibution List 

Subj: Standing Operating Procedure for Casnru.ty Reporting Wlct ,Ic;.n,,&ement 

Encl: v (1) New page insert to the basic Order .. , 

1. Purpo~,~o To tral.isf.tit, a ne~~ page insert to the basic Order. 

?. Action" Remove and destroY' present page 6-1 and 6-2 and replace "Yi tr. 
enclosure (1) hereto" 

3. Chm1t: Notation~, Significant changes contained in the revised pages 
flre dena d bY' an asterisk (*) ay-m.bol~ 

~~o Filir.~ ~~r':;'U~·;;':i.::;~: Thiel" Change will be filed immediatel." i'ollC'H'­
:...ng Change J. ¢---;-t~'3 bats..!.,::;: Ot~e:l'{> 

,~ Ce:rti:(1catim'!~ Re'~:iewed and approved this date. 

&!~ 
ChiE;f of Staff 

DISTRIBUTION~ !lAi~ & 'iBQ~ pluB 7C( 30) 

Copy tc~ 
cm (Code DNA) (:2 ) 
OG p FMFP e.~ (3) 
CG j I MEF (2) 
CGlI nI l'oAF (:;) 
CG ? .. :11·1 D (',.'1 .~ ~ _'.U"91' iv L. 
CG j .3dMarDJ~"!)· en 
CG9 16·~HAW (l) 
ca, 2d}1AW (1) 
CG, )dUAW (1) 
co) ::C13;/ Ca,.!'."! ~P:U:BC:) (1) 
OG, ForLogComd (4) 
CG~ MCB~ camp Butler (3) 
COMNAVSUPPACT Danang (2) 
CO, USS S~CTUARY (1) 
CO)/ USS REPOSE (1) 
CO, 3dFSR (1) 
ARC ReP3 lst!,tll'D1'l1' (l) 

DECLASSIFIED 
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1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602

Divo P3040.1D Ch 2
7/JJH/wem
25 Feb 1970

DIVISION ORDER P3040.1D Ch 2

From: Commanding General
Distribution ListTo:

Subj: Standing Operating Procedure for Casualty Reporting and management

Encl: V (1) New page insert to the basic Order

1. Purpose. To transnit a new page insert to the basic Order.

2. Action. Remove and destroy present page 6-1 and 6-2 and replace with
enclosure (1) hereto.

3. Change Notation. Significant changes contained in the revised pages
are denoted by an asterisk (*) symbol.

L. Filing Instructions. This Change will be filed immediately follow-
ing Change 1. to the basic Order.

5. Certification. Reviewed and approved this date,

CongetterE. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B" plus 70(30)

Copy to:

(2)CMC (Code DNA)
(3)CG, FMFPas
(2)CG, I MEF
(3)CG, III MAF
(2)CG, 2dMarDiv
(3)CG, 3dMarDiv
(1)CG, 1stMAW
(1)CG, 2dMAW
(1)CG, 3dMAW

CG, MCB, CamPan (PE&BC) (1)
(4)CG, ForLogComd
(3)CG, MCB, Camp Butler
(2)COMNAVSUPPACT Danang
(1)co, USS SANCTUARY
(1)CO, USS REPOSE
(1)CO, 3dFSR
(1)ARC Rep, 1stMarDiv

5
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STANDING OPERATING PROCEDURE FOR CASUALTY REPORTING AND MANAGD1ENT 601.6 

SEX::rrON VI - TWICF/THRICE WOUNDED PERSONNEL 

601. TWICE/THRICE WOUNDED PERSONNEL 

1. Marines who are wounded in combat or as a result of hostile action 
in the Vietnam Theatre of Operations, (not as a result ot their twn mis­
conduct), (1) on two separate occasions and require hospitalization in 
excess ot 46 hours tor each wound, or (2) are wounded three t1ll1es, vi th 
each wound meeting the criteria for the Purple Heart Medal as det1ned in 
SECNAVINST P1650.1 , will be reassigned to duty outside that theatre in 
accordance with M~ 1300.21. Wounds received during a previous tour in 
Vietnam cannot be considered in qualit,ying as twice/thrice wounded. 

2. Marines of this COJlllllaIld who qualify as twice/thrice wounded will be 
*·'t.ransferred to Marine Corps Base, Camp Butler" Okinawa tor further 

assignment to WestPac billets to complete their l2~onth unaccompanied 
overseas tour. 

). Canmanding Officers will ensure that systems are in effect within 
their organization/unit to closely monitor personnel records in order to 
identit,y immediately personnel who receive a second/third wound qualit,y­
ing them for transfer out ot Vietnam. 

4. Mce wounded personnel will be lrnmeciiately reported to Division 
CRCC by' telephone upon return to duty fran the second period of hospi­
talization in excess ot 48 hours, and will be processed immediately for 
transfer out of Vietnam. 

5. Thrice wounded personnel, who receive a third wound and are not hos­
pitalized, will be returned to a rear area immediately and reported to 
Division CRCC by telephone. They will also be processed immediately for 
transter out ot Vietnam. 

6. Telephone reports to Division eRCe ot twice/thrice wounded personnel 
will contain the following information: 

a. Name, rank, service nUJllber/MOS. 

b. Organization, to include the RUC. 

d. Date and casualty report nUJllber of first wound. 

e. Date and casualty report nUJllber of second wound. 

f. Date and casualty report nUJllber of third wound. (if applicable) 

g. Date ot return to duty_ 

DECLASSIFIED 
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STANDING OPERATING PROCEDURE FOR CASUALTY REPORTING AND MANAGEMENT 601.6

SECTION VI - TWICE/THRICE WOUNDED PERSONNEL

601. TWICE/THRICE WOUNDED PERSONNEL

1. Marines who are wounded in combat or as a result of hostile action
in the Vietnam Theatre of Operations, (not as a result of their Own mis-
conduct), (1) on two separate occasions and require hospitalization in
excess of 48 hours for each wound, or (2) are wounded three times, with
each wound meeting the criteria for the Purple Heart Medal as defined in
SECNAVINST P1650.1 , will be reassigned to duty outside that theatre in
accordance with MCO 1300.21 Wounds received during a previous tour in
Vietnam cannot be considered in qualifying as twice/thrice wounded.

2. Marines of this Command who qualify as twice/thrice wounded will be
transferred to Marine Corps Base, Camp Butler, Okinawa for further
assignment to WestPac billets to complete their 12-month unaccompanied
overseas tour.

3. Commanding Officers will ensure that systems are in effect within
their organization/unit to closely monitor personnel records in order to
identify immediately personnel who receive a second/third wound qualify-
ing them for transfer out of Vietnam.

4. Twice wounded personnel will be immediately reported to Division
CRCC by telephone upon return to duty from the second period of hospi-
talization in excess of 48 hours, and will be processed immediately for
transfer out of Vietnam.

5. Thrice wounded personnel, who receive a third wound and are not hos-
pitalized, will be returned to a rear area immediately and reported to
Division CRCC by telephone. They will also be processed immediately for
transfer out of Vietnam.

6. Telephone reports to Division CRCC of twice/thrice wounded personnel
will contain the following information:

a. Name, rank, service number/MOS.

b. Organization, to include the RUC.

C. RTD.

d. Date and casualty report number of first wound.

e. Date and casualty report number of second wound.

f. Date and casualty report number of third wound. (if applicable)

g. Date of return to duty.
6-1
Ch 2
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601.7 STANDI., OPWTDfG PROO!DURE FOR CASUALTY REPOR'l'OO .AND mmEMENT 

h. Duty preterence within Westpac (it applicable) 1~ ____ " 
2 J J • 

i. Security cbarcce held or e1igibUity. 

* 1. At the tt. the above telephone report is made to Dividon CRee, 
authority will be given by Division CRCC tor lIIsucce ot trmster orders. 
Such authori V will be the date t1me group ot the phone clll then in 
progress. The parent organisation will then prepare transter orders to 
MeiDe COrpl Bue, C aup Butler J Okinawa indicating the authori V in the 
orders as to11owSJ 

AUTH CO 1ST MARDIV FONECON DTG __ * __ H(MONTH & YR)(II:O 1300.21_ 
and FMFPACO P)ChO.21 ) 
• This DTG will be •• ,i..Ten bT Dhieion CReC as described aboft_ 

Tb. ettective date ot transter will also be turnished D.r Division CROC. 

* 8. All peraonnel eligible tor transter out ot Vietnam will be exp.di­
tiouslY processed bf their parent organization/unit and delivered to Di­
vision CReC, with all service recorda IIld personal ettecte in their pos­
.e'sion and comp1etel1 checked out ot their unit, within 24 houra after 
the initial telephone report vaa made. 

* 9. EXpeditious proce.sing ot twice/thrice wounded personnel cannot be 
oYeratreased. Every posdb1e ettort viII b. lIadi to ensure th~ are 
NJIOTld tran the threat ot ene.,. action b •• diatelT and tr_terred out 
ot V1etn_ as uped1:Uoual1 u possible. 

6-2 
Ch 2 
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601.7 STANDING OPERATING PROCEDURE FOR CASUALTY REPORTING AND MANAGEMENT

h. Duty preference within WestPac (if applicable) 1 ,
2 3 .,

i. Security clearance held or eligibility.

* 7. At the time the above telephone report is made to Division ORCC,
authority will be given by Division CRCC for issuance of transfer orders.
Such authority will be the date time group of the phone call then in
progress. The parent organisation will then prepare transfer orders to
Marine Corps Base, Camp Butler, Okinawa indicating the authority in the
orders as follows:

AUTH CG 1ST MARDIV FONECON DTG H(MONTH & YR) (MCO 1300.21*
and FMFPACO P3040.21 )
# This DTG will be as given by Division CRCC as described above.

The effective date of transfer will also be furnished by Division CRCC.

* 8. All personnel eligible for transfer out of Vietnam will be expedi-
tiously processed by their parent organization/unit and delivered to Di-
vision CRCC, with all service records and personal effects in their pos=
session and completely checked out of their unit, within 24 hours after
the initial telephone report was made.

9. Expeditious processing of twice/thrice wounded personnel cannot be*
overstressed. Every possible effort will be made to ensure they are
removed from the threat of enemy action immediately and transferred out
of Vietnam as expeditiously as possible.

6-2
Ch 2
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HF.ADQUARTERS 
ls'tr-tarine Division (Rein), FMF 

FPO, ~an Francisco, California 96602 
DJ.vSul 711.0 
12/r.PP/rah 
25 Feb 1970 

DIVIFIOt-T BULLETUT 7110 

From: Commandincr neneral 
~o: Distrihution List 

SUbj: Plannin~ Psti~ate and 0peratin~ Budaet Reauire~ent 
Phase II Fiscal Years 1970, 71 and 72 

Ref: (a) 
(b) 

Enc1: ,,( 1) 
v(2) 
,/( 3) 
j(4 ) 

0(5 ) 

" (6) 

J{7 ) 
J(B) 
J(9) 

J(10) 

j<11) 
(12 ) 

J(13 ) 
J (14) 
,,/(15 ) 
J(16 } 
J(17) 
j (18) 

J (1~) 

DivO P7000.3C, f'OP :For Financial ~~ana~e~ent 
FMFPacO ?OOO.lF, SOP for Financial ~~anaqement(l"OTAL) 

Index for 1st ~1arine Division Units ~u}-\T'1.ission 
Sample Format A 
Sample Budaet Piqhli~hts 
~ample Narrative ~ustification of Increases/ 
Decreases, Current Year, 1970 
Sample ~larrative LTustification of Increases/ 
Decreases, Budaet Year, 1971 
SaT'1.p1e Narrative Justification of Increases/ 
Decreases, Budaet Year Plus one, 1972 
Sample Special Use Codes Porm 
~amp1e ~onsoon Require~ents Form 
Sample Pield Fortification PeauirelT'ent Form 
~amp1e Proqram Code 3 Require~ent Form 
~aT'1.p1e Increase in Allowance For~ 
Sample Chaplains Fquip~ent Form 
~amp1e ~u~mary Analysis of TAD Variances Porm 
Sample MAC TAD Reauire~ent Foryn 
Fample !,larrative Justification of TAD Form 
Sample Schedule of Conferences For~ 
Sample In-Country Schools Form 
Listina of Cost Accounts and Responsible Unit/ 
Co~nizant f'taff ~ections 
Frrors and Problems Encountered Durinq Phase I 

1. Purpose. To promulaate policy, procedures and auidance 
for submission of Phase II reauireT'1.ent. 

2. Background. During the budqet review process each year, 
HQMC must present its budqet estimates to reviewin~ officials 
of SecNav, SecDef, and the Bureau of the Budget, culmin~ting 
in a final review by the House and Senate Appropriations 
Committee, before passa~e of the appropriation act. At each 

DECLASSIFIED 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
DivBul 7110
12/CPP/rab
25 Feb 1970

DIVISION BULLETIN 7110

From: Commanding General
Distribution ListTo:

Subj: Planning Fstimate and operating Budget Requirement

Phase II Fiscal Years 1970, 71 and 72

(a) Divo P7000. 3C, SOP for Financial ManagementRef:
(b) FMFPacO 7000.1F, SOP for Financial Management (NOTAL)

Encl: v(1) Index for 1st Marine Division Units Submission

v(2) Sample Format A
(3) Sample Budget Fighlights
/(4) Sample Narrative Justification of Increases/

Decreases, Current Year, 1970
(5) Sample Narrative Justification of Increases/

Decreases, Budget Year, 1971
(6) Sample Narrative Justification of Increases/

Decreases, Budget Year Plus one, 1972

(7) Sample Special Use Codes Form
v(8) Sample Monsoon Requirements Form
(9) Sample Field Fortification Requirement Form

J(10) Sample Program Code 3 Requirement Form
(11) Sample Increase in Allowance Form
(12) Sample Chaplains Fquipment Form
(13) Sample Summary Analysis of TAD Variances Form

J(14) Sample MAC TAD Requirement Form
(15) Sample Narrative Justification of TAD Form
(16) Sample Schedule of Conferences Form
J(17) Sample In-Country Schools Form
(18) Listing of Cost Accounts and Responsible Unit/

Cognizant Staff Sections
J (19) Frrors and Problems Encountered During Phase I

1. Purpose. To promulgate policy, procedures and guidance
for submission of Phase II requirement.

2. Background. During the budget review process each year,
HOMC must present its budget estimates to reviewing officials
of SecNav, SecDef, and the Bureau of the Budget, culminating
in a final review by the House and Senate Appropriations
Committee, before passage of the appropriation act. At each

(27)
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nivFul 7110 
25 Feb 1970 
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stacre of review the proarams ano. sub"'nroC1rRI"'fI are thorouohlv 
analyzec by reviewina officials anr an inti~ate knowleoa8 ~ 
of all details sUPJ"lortina the estiJ"latf's is reauired by 
~1arine Corps witnesses. In view of the decentralized na­
ture of the p~~aet f.or~ulation for 0&}~ appropriations, it 
is iMperative that all corn.man0s present a thorouah jus­
tification of their estimates in orrier that this Feadouarters 
may make available to the CO~Jl1andant of the Harine Corps 
via Headauarters T.'HFPac all supportino data necessary. 

3. ~E!:. 

a. Budget formulation is a year-round task. F'hen this 
task is perforrned properly, budoet estimates may he prepared 
with relative ease anr speen. Participation hy all units 
will permit better plannino and utilization of the budaet 
as a control device. The hudqet estiJ"late must be care­
fully developed and prepared by the commander ano his 
staff, utilizina eXperience nata accu~ulated durina t~is 
and prior years~ l~ will provine the ~asis for devel6pin~ 
a sounn financial plan that ~Till assist in the accom­
plishment of the assicrned missions. The Unit Code Man­
aqement Report provine0 with each 0peratina Porces Finan­
cial ~ystem (OFF~) report is the most valuable tool for 
preparation of the budaet a commanner has at his disposal. 
This report lists, by Cost Jl.cc011nts, the amount of funns 
obliaated by a unit. A careful review and screenina of 
this report, alono with known us acre data, will assure 
local commanders of the JT'Iost accurate budaet submission 
possible. 

b. The Phase II estimate will be based on oross 
requirements. Cornmanders have the responsibility of insurina 
that only necessary costs are include0 in the budaet es­
timate and of assemblina and reportincr the detailed jus­
tification necessary to support their statect requirernents. 
The data contained in the estiJ11ate should be based on ac­
tual deMands, projections of aver acre reMan0s, consideration 
of one tiMe buys, estimate of incn~aRed or reouced reouire­
ments due to location and mission, as well as other factors. 

4. Action 

a. Fudaet Estimates of responsihle units/coonizant 
staff sections must be submitten to this Feadquarters in an 
oriainal ano three copies to arrive not later than 20 ~~arch 
1970, and shall inclUde the inforrnation shown on enclosure 
(1) • 

DECLASSIFIED 

, 

" ., 

."','J'J ,,' 
':o;;i 

't! 

DECLASSIFIED

DivRul 7110
25 Feb 1970

stage of review the programs and sub-programs are thoroughly
analyzed by reviewing officials and an intimate knowledge

of all details supporting the estimates is required by
Marine Corps witnesses. In view of the decentralized na-

ture of the hudget formulation for O&M appropriations, it

is imperative that all commands present a thorough jus-
tification of their estimates in order that this Feadquarters

may make available to the Commandant of the Marine Corps
via Headquarters FMFPac all supporting data necessary.

3. Scope

a. Budget formulation is a year-round task. "Then this
task is performed properly, budget estimates may be prepared
with relative ease and speed. Participation by all units

will permit better planning and utilization of the budget
as a control device. The budget estimate must be care-

fully developed and prepared by the commander and his

staff, utilizing experience data accumulated during this

and prior years. It will provide the basis for developing
a sound financial plan that will assist in the accom-

plishment of the assigned missions. The Unit Code Man-

agement Report provided with each Operating Forces Finan-

cial System (OFFS) report is the most valuable tool for

preparation of the budget a commander has at his disposal.
This report lists, by Cost Accounts, the amount of funds
obligated by a unit. A careful review and screening of
this report, along with known usage data, will assure
local commanders of the most accurate budget submission

possible.

b. The Phase IT estimate will be based on gross

requirements. Commanders have the responsibility of insuring

that only necessary costs are included in the budget es-

timate and of assembling and reporting the detailed jus-
tification necessary to support their stated requirements.
The data contained in the estimate should be based on ac-

tual demands, projections of average demands, consideration

of one time buys, estimate of increased or reduced require-

ments due to location and mission, as well as other factors.

4. Action

a. Pudget Estimates of responsible units/cognizant
staff sections must be submitted to this Headquarters in an

original and three copies to arrive not later than 20 March

1970, and shall include the information shown on enclosure

(1).

2

DECLASSIFIED



DECLASSIFIED 

DivPul 7110 
25 J"eh 1970 

b. J"OrJ11.at;. (enclosure (2)) \-7il1 he c("lmplete~ for each 
fiscal year 1~70, 71, anr 7/.. 

(1) For Pisca1 Year 1~70, the 1st anr 2d Quarter 
will reflect actual reCTuirernents, posted to the rnernora:rrluJ'" 
records as of 31 necember 19~qo The 3n an~ 4th 0uarter 
will reflect a revie"r of Phase I :RurCTet reqnirementf'l 
surJ'1itten. in DeceJ""rer 1~69 ~.7';'tr ('!('\n~j.r~p.Y'ation ("If increaseil./ 
decreasec'i reauire1"'ents as a result of m.ission·C"Eaii.cres, 
ADC6~ chanaes, etc. 

(2) l<'or F'isca1 Year 71 f s:b.ow p.stiJ"'aten re,!uirernents 
rasen on past history plus any ~nown or projecter increase/ 
reauirelT'.ents. 

(3) Piscal Year 72 will be hRser on Peace-~ime 
()perations at M('f\, CaMp PE"n~leton. 

(4) Procrram ('("Ire 3 fun~s (C'onstruct.ion anr'l HC'lin­
tenance), will not 1"e shm.rn ,,7ithjn thp. unit's subr"lissions. 
Input for these re,!uirments shou1c re provided by the 
Division Encrineer in accon'1ance "d th paraqraph 4h helow. 

c. Rudcret !'iohJ.iCl'hts. ':"r..e purpose of this ilocump.nt is 
to provia:e a narrativestaternent hiq}-tlicrhtina the J"".ajor 
fundina considerations for each fiscal year invlovec'l. The 
preparation of the Budcret Piahlicrhts necessitites a joint 
staff effort. ~his document should portray, in concise 
terms, why a unit requires a specific sum for operations 
and trainincr, maintenance of eCl'uipJ""ent, initial purchases 
and replenishJ"'ent of equipment" Fnclosure (3) is a sample 
Budqet Piohliahts, 

d. Justification. feparate justificati("ln is reauirer'l 
for each f1sca! year. The justi~icat.inn should be prepare~ 
in a manner that will explain increases/decreases hy pro-
qram and individual Cost AccoQnt, where the reauester funds 
are to be used and specifically, why the requested aJ""ountf! are 
needed in those areas to support assicrneil missions. Suffi­
cient detail will he provided to assure understan~incr of 
the requirements. It is important that the requireJ"'ent re 
sufficiently justified to the extent that reviewers will 
not question the nee~ or vali~ity for those require~ents. 
F'undincr \<7ill he provin.eil -For those reauirp.J""l?!nts \<7here t}1e 
need is estahlisher'l throuah iustifications provided by the 
commands. 
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b. Format A (enclosure (2) ) will be completed for each
fiscal year 1970, 71, and 72.

(1) For Fiscal Year 1970, the 1st and 2d Quarter
will reflect actual requirerents, posted to the memorardum
records as of 31 December 1969. The 3d and 4th Quarter
will reflect a review of Phase I Budget requirements
submitted in December 1969 with consideration of increased/
decreased requirerents as a result of mission changes,
ADCON changes, etc.

(2) For Fiscal Year 71, show estimated reguirerents
based on past history plus any known or projected increase/
requirements.

(3) Fiscal Year 72 will be based on Peace-Time
Operations at MCR, Camp Pendleton.

(4) Program Code 3 funds (Construction and Main-
tenance) will not re shown within the unit's submissions.
Input for these requirments should be provided by the
Division Engineer in accordance with paragraph 4h below.

C. Budget !'ighlights. The purpose of this document is
to provide a narrative statement highlighting the major
funding considerations for each fiscal vear invloved. The

preparation of the Rudget Fighlights necessitates a joint
staff effort. This document should portray, in concise

terms, why a unit requires a specific sum for operations
and training, maintenance of equipment, initial purchases
and replenishment of equipment. Enclosure (3) is a sample
Budget Fighlights.

d. Justification. Separate justification is required
for each fiscal year. The justification should be prepared
in a manner that will explain increases/decreases by pro-
gram and individual Cost Account, where the requested funds
are to be used and specifically, why the requested amounts are
needed in those areas to support assigned missions. Suffi-
cient detail will be provided to assure understanding of
the requirements. It is important that the requirement he

sufficiently justified to the extent that reviewers will
not question the need or validity for those requirements.
Funding will be provided for those requirements where the
need is established through justifications provided by the
commands.

3
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(1) lUstification oflncreasesjDecreas~~ 
Current Year CY, 9 O. n~ta1 e ust1 .. 1cat10ns shallne 
provided to explain increases/oecreases reflected in the 
unit's Phase II esti~ate as compareo to its Phase r bucaet 
submission. Pnclosure (4) contains the sa~p'le for~at. 

(2) 'Parrative Justification of Incre'asesjDecreases, 
Budaet Year (BY), 1971. D~tai1eA justification shall he 
provided to expl~in increases/decreases of the PY over the 
CY. Pnclosure (5) contains the sampJe format. 

(3) ~arrative Justification of Increases/Decreases, 
Budqet Year Plus One (RY+I) , 1972. Detailed justificat10n 
shall be provideCl to explain increases/il.ecreases of the 
BY+l over the BY. Particular e~phasis should be placed on 
these justifications as this is the data used to justi~~ ~ 
budget which has not yet been presente0 to SecY-1av, ~ecJ"lp.f 
and the Bureau of the Rudqet. Pnclosure (6) contains the 
sample format. 

e. S~ecial Use Code. ':"he followinCT ite~s in addition 
to heina 1ncluC'teCl. in the total dollar recruir~en.ts of F'orJl"at 
A will be btoken out and iteJl"ized separately for each 
Fiscal Year in the format contained in enclosure (7): 

(1) POL 

(2) Communications r,lire and. Cahle 

(3) Batteries 

(4) Self Service 

f. Monsoon Recruirernents. r~onsoon reauireJl"ents, in 
addition to beinq included in the F'ormat A, will be broken 
out and itemized separately ~or each fiscal year in the for­
mat contained in enclosure (8\: 

(2) Sandhaos 

(3) Stakes 

(4) Culvert Material 

CT. FJeld F'Qrt!fication Requirements. The followin~ 
items included on the Format A within Cost A.ccount 01 shall 

4 
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(1) Narrative Justification of Increases/Decreases,
Current Year (CY) 1970. Detailed justifications shall be

provided to explain increases/decreases reflected in the
unit's Phase II estimate as compared to its Phase I budget
submission. Fnclosure (4) contains the sample format.

(2) Narrative Justification of Increases/Decreases,
Budget Year (RY), 1971. Detailed justification shall he

provided to explain increases/decreases of the PV over the
CV. Enclosure (5) contains the sample format.

(3) Narrative Justification of Increases/Decreases,
Budget Year Plus One (RY+1), 1972. Detailed justification
shall be provided to explain increases/decreases of the
BY+1 over the RY. Particular emphasis should be placed on
these justifications as this is the data used to justify 2

budget which has not yet been presented to SecNav, SecDef
and the Bureau of the Budget. Enclosure (6) contains the
sample format.

e. Special Use Code. The following items in addition
to being included in the total dollar requirments of Format
A will be broken out and itemized separately for each
Fiscal Year in the format contained in enclosure (7):

(1) POL

(2) Communications Wire and Cable

(3) Batteries

(4) Self Service

f. Monsoon Requirements. Monsoon requirements, in
addition to being included in the Format A, will be broken
out and itemized separately for each fiscal year in the for-
mat contained in enclosure (8):

(1) Vire

(2) Sandbags

(3) Stakes

(4) Culvert Material

a. Field Fortification Requirements. The following
items included on the Format A within Cost Account 01 shall

4
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be broken out and ite~ized separately for each Fiscal Year in 
the format contained in enclosure (9): 

(1) r,-Tire 

(2) F:an~haas 

(3) Stakes 

(4) Culvert ~aterial 

h. Proaram Code 3 RequireJTIents. '!'he Division's construc­
tion requIrements are requested fro~ the Division Fnaineer. 
The format shown in enclosure (10) should be used to report 
these reauirementso 

i. Increase i8 Allowances. Cost ~ccounts BE and BO 
will be use~ to record costs involvinq the initial purchase 
of increases in allowances, as authorized hy the r.oInJl'landant 
of the Marine Corps or f:bji1manc=!.in(T '~enera1, ·'·]:,leet- '~1arine'-Force, 
Pacific. The Division G-4 is requested to provide the input 
data for the budqet submission for Fiscal Year 1970, 71 and 
72. Refer to reference (b) naraaraph 221.1 and fi(Ture 2-S 
pages 2-R2 throuah 2~96 for the ~efinitions an~ criteria 
of Cos~ Accounts BR and BD. The Requisitiona1 Authority 
holders will not include requireJTlents for these CAs within 
their budqet submissions. Fnc10sure (11) is a saJTIple format. 

j. Chap'l.ain"s ~Cfuipment. O&1vf,~C funds are used to pro­
vide necessary support involvinq the procurement, main­
tenance and replacement of standard or non~standard stock 
items of Chaplains equipment and ecclesiastical supplies. 
The Division Chaplain is reauested to provide a listinq of 
itemized requirements for Fiscal Year 1970 i 71 and 72, in 
the format contained in enclosure (12). 

k. Consolidation of Budaet P,st.i~ate. Parent Commands 
are reCJuested to- consoli(l,ate the suf'mission ofsuf'ordinate 
units l.nto one hunoqet in the format prescribed by enclosure 
(1). '!'he consolidatIon, as well as each battalion or 
separate company/Battery estimate, should be forwarde~ to 
this Feadquarters (Attn: Comptroller)" 

1. TAD, School Traininq, F.merqency and Special Leave 

(1) To justify estimates for TAD (AD~IN), ~chools 
Trainina and Conferences, the General and Special Staff 
sections of this Peadquarters are requested to review 

5 

DECLASSIFIED 

, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

be broken out and itemized separately for each Fiscal Year in

the format contained in enclosure (9):

(1) Wire

(2) Sandbags

(3) Stakes

(4) Culvert Material

h. Program Code 3 Requirements. The Division's construc-

tion requirements are requested from the Division Engineer.

The format shown in enclosure (10) should be used to report
these requirements,

i. Increase in Allowances. Cost Accounts RB and BD

will be used to record costs involving the initial purchase

of increases in allowances, as authorized hv the Commandant

of the Marine Corps or Commanding Generàl, Fleet Marine Force,

Pacific. The Division G-4 is requested to provide the input
data for the budget submission for Fiscal Year 1970, 71 and

72. Refer to reference (b) paragraph 221.1 and figure 2-5

pages 2-82 through 2-96 for the definitions and criteria

of Cost Accounts BR and BD. The Requisitional Authority
holders will not include requirements for these CAs within

their budget submissions. Enclosure (11) is a sample format.

j. Chaplain's Equipment. O&M,1MC funds are used to pro-
vide necessary support involving the procurement, main-

tenance and replacement of standard or non-standard stock

items of Chaplains equipment and ecclesiastical supplies.
The Division Chaplain is requested to provide a listing of

itemized requirements for Fiscal Year 1970, 71 and 72, in

the format contained in enclosure (12).

k. Consolidation of Budget Estimate. Parent Commands

are requested to consolidate the submission of surordinate

units into one budget in the format prescribed by enclosure

(1). The consolidation, as well as each battalion or

separate Company/Battery estimate, should be forwarded to

this Headquarters (Attn: Comptroller).

1. TAD, School Training, Emergency and Special Leave

(1) TO justify estimates for TAD (ADMIN), Schools

Training and Conferences, the General and Special Staff

sections of this Feadquarters are requested to review

5
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their current year FY-70 requirem.ents and provide this as well 
as PY-7l and FY-72 requirements to the Division Adjutant. The 
Division Adjutant is requested to consolidate these require­
ments, including detailed justifications for each Fiscal Year. 
A complete picture of TAD funds must be available. Therefore, 
it is urged that realistic amounts be shown, aiving utmost 
consideration to experience. Concise and factual narrative 
justification is also required. General justification ana 
such entries as "miscellaneous" should be avoided. 

(2) The summary Analysis to TAD variances is the for~ 
mat prescribed by enclosure (13)" 

(3) The Division Adjutant is requested to proviae 
the requirement for travel to be reimbursed to the Military 
Airlift Command for transportation costs for FY-1970, 71 and 
72. Included will be the costs for F.mergency and Special 
Leave travel plus cost of witnesses o ~he format shown in 
enclosure (14) will be used. 

(4) The format illustrated in enclosure (15) will be 
used to justify estimates for TAD. 

(5) The schedule of conferences format as shown in 
enclosure (16) is required for FY-197l and 72. Submit 
separate formats for each fiscal year. The format should 
show separate cost estimates for each conference to be 
attended, broken down by conference subject matter, location 
and duration (applicable quarter and number of days), number 
of persons attending and per diem versus transportation 
costs. Indicate the cost of conferences attendance as a 
total sum on the Summary Analysis of TAD Variances, enclosure 
(13) • 

m. In-Country ~chools. Reauisitional Authorities 
conducting in-country scnools are reauested to include these 
requirements under Cost Account 07 on their Format A for 
all fiscal years. This recruirement will be further broken 
out and submitted as a separate annex for each fiscal year 
in the format contained in enclosure (17)0 

n. a ear ina in 
the nearest 
next highest 
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their current year FY-70 requirements and provide this as well
as FY-71 and FY-72 requirements to the Division Adjutant. The

Division Adjutant is requested to consolidate these require-
ments, including detailed justifications for each Fiscal Year.
A complete picture of TAD funds must be available. Therefore,
it is urged that realistic amounts be shown, giving utmost
consideration to experience. Concise and factual narrative

justification is also required. General justification and
such entries as "miscellaneous" should be avoided.

(2) The summary Analysis to TAD variances is the for-
mat prescribed by enclosure (13)

(3) The Division Adjutant is requested to provide
the requirement for travel to be reimbursed to the Military
Airlift Command for transportation costs for FY-1970, 71 and

72. Included will be the costs for Emergency and Special
Leave travel plus cost of witnesses. The format shown in
enclosure (14) will be used.

(4) The format illustrated in enclosure (15) will be

used to justify estimates for TAD.

(5) The schedule of conferences format as shown in

enclosure (16) is required for FY-1971 and 72. Submit

separate formats for each fiscal year. The format should

show separate cost estimates for each conference to be

attended, broken down by conference subject matter, location

and duration (applicable quarter and number of days) number
of persons attending and per diem versus transportation
costs. Indicate the cost of conferences attendance as a

total sum on the Summary Analysis of TAD Variances, enclosure

(13).

m. In-Country Schools. Requisitional Authorities
conducting in-country schools are requested to include these

requirements under Cost Account 07 on their Format A for

all fiscal years. This requirement will be further broken
out and submitted as a separate annex for each fiscal year
in the format contained in enclosure (17).

In all calculations appearing in the budget estimate,n.
amounts shall be rounded to the nearest dollar (i.e.) 50 or

more will be rounded to the next highest whole dollar).

6
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o. Enclosure (18) is a listina of Cost Accounts and 
responsible unit/coqnizant staff sections. 

p. Fnclosure (19) lists errors and/or problems 
encountered durinq Phase I budqet preparation. 

5. Relf~Cancellation. 30 April 1970 

DISTRIBUTION: "A" & UF" 

~~ .... ~ .. yAA 
iF. . :,<)Ii!X i,~.f,. 

• ' '. ~'ALKF.R 
. Chief of Staff 
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O. Enclosure (18) is a listing of Cost Accounts and
responsible unit/cognizant staff sections.

p. Enclosure (19) lists errors and/or problems
encountered during Phase I budget preparation.

5. Self-Cancellation. 30 April 1970

C. F. WALKER
Chief of Staff

DISTRIBUTION: "A" & "R"

7
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INDEX'POR '1ST MAR!NE DIVIRI()N' UNIT'S 'SUBMIS~ION 

n!DF.X 

F,nclosure (1) Format A, Current Year, FY-1970 
Annex A Budqet Hiahliahts 
Annex B Narrative Justification of Increases/Decreases 

CY ... l970 
Annex C Special Use Codes 
Annex D Monsoon Peauir,ernents 
Annex E Field Fortification Requirements 
Annex F In-Country Schools 

F,nclosure (2) Format A, Bud~et Year, FY-l971 
Annex A Budget Highliahts 
Annex B Narrative Justification of Increases/Decreases 

BY-197l 
Annex C Special Use Codes 
Annex D Monsoon Requirements 
Annex F. Field Fortification Requirements 
Annex F In-Country Schools 

Enclosure 
Annex 
Annex 

(3) Format A. Budget Year Plus One, FY-l972 
A Budqet Fiahliahts 
B Narrative" JUstification of Increases/Decreases, 

Annex 
Annex 
Annex 
Annex 

BY+1 - 1972 
C Special Use Codes 
D Monsoon Requirements 
F. Field Fortification Requirements 
F " In-Country Schools 

NOTE: Submissions should be in an oriqinal and three copies 

ENCLOSURE (l) 
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INDEX FOR 1ST MARINE DIVISION UNITS SUBMISSION

INDEX

Enclosure (1) Format A, Current Year, FY-1970
Annex A Budget Highlights
Annex B Narrative Justification of Increases/Decreases

CY-1970
Annex C Special Use Codes
Annex D Monsoon Pequirements
Annex E Field Fortification Requirements
Annex F In-Country Schools

Enclosure (2) Format A, Budget Year, FY-1971
Annex A Budget Highlights
Annex B Narrative Justification of Increases/Decreases

BY-1971
Annex C Special Use Codes
Annex D Monsoon Requirements
Annex E Field Fortification Requirements
Annex F In-Country Schools

Enclosure (3) Format A. Budget Year Plus One, FY-1972
Annex A Budget Highlights
Annex B Narrative Justification of Increases/Decreases,

BY+1 - 1972
Annex C Special Use Codes
Annex D Monsoon Requirements
Annex E Field Fortification Requirements
Annex F . In-Country Schools

NOTE: Submissions should be in an original and three copies

ENCLOSURE (1)

1
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SUBTOTAL ACTIVITY: SUDGET SUBMISSIONFISCAL YEAR

25 Feb 1970
1. OPECATIONS (LESS MAT MAINE) GA 152 QUARTER 2FD QUARTER 3RD CARTER 4TH QUARTER TOTAL are

a. Admin & Operation a
b. Training C2

d. Emergency Leave 04

. TAD (Adain) 05
06f. Special Leave

07E. School Training

091. Printing & Repro.

n. Welfare & Rec. 40

41n. Gog "I" Blank Forms

OPERATIONS TOTAL

2. MAINTERANCE OF EQUIPMENT

a. Ocea/Elect 1st & 2d Boh B1

B2. 3d Bob

B34th Boh

onb. Engineer lot & 2d Noh

02. 3d Noh

034th Foh

me. Gen Prop 1st & 2d Soh

DR34 Bob

D34th Noh

d. Origance 1st & 2dNoh E1
. E23d Boh

E34th Feb

ne. Mr let & 2d Noh

72" 34 Bob

F3⑉ 4th Boh

TOTALKAINTENANCE OF EqUIPMENT

3. INITIAL PURCHASES -ALLOW

a. Incer Allow - TYPE 2 B

INITIAL PURCHASES TOTAL

4. OF ALLOW

a. 00mm/Elect ml

b. Engineer BE

e. General Property N3
d. Ordance E4

. Mothors Transport N5

mf. Class II

MAIN TOTAL

PROGRAM COME 3 or

TOTALS

ENCLOSURE (2)
1
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10 Budaet Fiahliahts ~7ill re submitte~ for the current year, 
budqet year and hu~npt year plus one .. '.!'he purpose of this 
document is to provi~.e a narrative sta teJl1ent hicrhlinhtincr 
the Jl1ajor fundina areas such as operations~ maintenance of 
equipment f initial purchase ann replenishrnent u 

2. Bud~et Highliqhts should he a joint staff effort. 
Presented in the followinn Jl1anner~ 

(a) Bac~groundo A clear, concise picture of a unit's 
mission, prograJl1s in effect or r-eincr put in effect, to com­
bat rising costs or to increase effectiveness. 

{r-} Operations. A nescriptive highli~ht of section one 
of f'ormat·A. 

(c) Haintenance Fcmipment. P. c'tescriptive hi~hliC1ht of 
section two of-Format A. 

(d) Initial Purchases. P nescriptive hiahliaht of 
section t1lree of forlTlat A. 

(e) Replenishment. P. descriptive hic;lhlight of section 
four of Format A. 

3. Rlernents of this exhibit are incorporated by successive 
higher echelons to justify reauirements an~ are used in the 
Marine Corps budcret to Conqress. Frnphasis on hiah auality 
justifications and use of available statistics and/or 
workload data will better assure Jl1axifl'lum fund support. 

Ft-1CLORURF (3) 

1 

DECLASSIFIED 

, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

FUDGFT HIGHLIGHTS

1. Budget Highlights will be submitted for the current year,
budget year and budget year plus one. The purpose of this
document is to provide a narrative statement highlighting
the major funding areas such as operations, maintenance of

equipment, initial purchase and replenishment.

2. Budget Highlights should be a joint staff effort.
Presented in the following manner:

(a) Background. A clear, concise picture of a unit's

mission, programs in effect or being put in effect, to com-
bat rising costs or to increase effectiveness.

(h) Operations. A descriptive highlight of section one

of Format A.

(c) Maintenance Fouipment. A descriptive highlight of
section two of Format A.

(d) Initial Purchases. A descriptive highlight of
section three of format A.

(e) Replenishment. A descriptive highlight of section
four of Format A.

3. Flements of this exhibit are incorporated by successive

higher echelons to justify requirements and are used in the
Marine Corps budget to Congress. Emphasis on high quality

justifications and use of available statistics and/or
workload data will better assure maximum fund support.

ENCLOSURE (3)
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DECLASSIFIED 

NARRATIVE JU~TIPICAT:tON OF n!CREASF.S/~ECREASES" CY-1970 

Gross Requirements for Current Year 1970 
Requireroents previously submitted, Phase I 
Variance 

NARRATIVE JUSTIFICATION 

1. Operations 

a. Admin and Operatin~(CA:01) 

(1) Increase dtie to addi­
tional requirements for fuel to 
run theee generators authorized 
by CG, IIIMAF Msg and, 
CG lSTMARDIV Lt:t ----

(2) Increase due to require­
ment for additional office 
supplies to implement new admin­
istrative system called 
as out-lined in DivO --------

(3) Increase required for 
monsoon equipment. Increase to 
T/O of ten r~arines, au ... 
thorized by CG l:::,!,~1A~DIV ltr __ 

(4) Decrease (l.ue to ADCON 
Chanae as directed by CG, III~AF 
Beg and CG lSTMARDIV 
1tr ----

b. Printina and Reproduction 
(CA:09) 

(1) Increase due to require­
ment of printing 50,000 forms for 
the G-5 Shop. Reference AC/R n-5 
1tr ----

(2) Increase needed to pur­
chase new photo-plates. Five on 
hand were l>10IS ahd have been 

1 

~UB 

FUN~:rI'pN 

250 

150 

200 

(100) 

400 

50 

DECLASSIFIED 

$500,000 
4S0,QOO 

$ 50,000 

FUNCTION PROGRAt1 

1,000 

, 

500 

300 

BNCLOSl1Rf. (4) 

, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

NARRATIVE JUSTIFICATION OF INCREASES/DECREASES, CY-1970

$500,000Gross Requirements for Current Year 1970
450,000Requirements previously submitted, Phase I

$ 50,000Variance

SUB
FUNCTION FUNCTION PROGRAMNARRATIVE JUSTIFICATION

1,0001. Operations

500a. Admin and Operating (CA:01)

250(1) Increase due to addi-
tional requirements for fuel to
run three generators authorized

and,by CG, IIIMAF Msg
CG 1STMARDIV ltr .

150(2) Increase due to require-
ment for additional office
supplies to implement new admin-
istrative system called
as out-lined in Divo .

200(3) Increase required for
monsoon equipment. Increase to

of ten Marines, au-T/O
thorized by CG ISTMARDIV ltr

.

(100)(4) Decrease due to ADCON
Change as directed by CG, IIIMAF

and CG 1STMARDIVMsg
ltr .

b. Printing and Reproduction
300(CA:09)

400
(1) Increase due to require-

ment of printing 50,000 forms for
the G-5 shop. Reference AC/S G-5
ltr

50(2) Increase needed to pur-
chase new photo-plates. Five on
hand were WOIS and have been

ENCLOSURF (4)

1
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DivRul 7110 
25 .,:;>eb 1Cj70 

DECLASSIFIED 

SUB 
FU?>lCTI01'1 FUNCTION PROG:RN~ 

reported on Reproduction 0fficers 
letter as unserviceahle. 

(3) Decrease 0ue to ADCON 
Changes as directed by CG, III 
IvlAF Msa ann cr, lRT~~ARDIV 

Itr 

c. Coer "I" Blank F'orrns(CA:.:11) 

(1) Increase of C~q "I" 
forms neec'l.ed for (.TTlHPS) as 
est.ablisheil by MCO _____ _ 

2. Maintenance of Fquiprnen~ 

a. Comrn-Blect Ist&2d Fch(CA:Rl) 

(1) Increase due to in­
troduction of new radios. Chacae 
to TIE as authorized by 
CHC Itr-' 

(2) Increase nue to ad­
dltional stocks received from 

leavina RVN as directed Oy 
CG ISTMARDIV' ltr • 

Items --- ~~ 

(3) Decrease due to turn 
in of three radios which were 
obsolete. Turn in directed by 
DlV CFO ltr 

b. Comm-Rlect 3d Fch(CA:R2) 

(1) Increase due to addi­
tional stock receive~ from 

leavl.nct RV~l., As direc""'t-ea~.-'Fr-y 
CG lSTM]I . .RDI" 1 tr . t-1ost 
of this stock neeas~n:F.ch re­
pairs due to excessive wear and 
operational use. 

Items Qt~ 

c. Fnaineer 1st and 2d Fch(CA:Cl) 

ENCLOSUR.F. (.1 ) 

2 

(150 ) 

200 

750 

400 

(150) 

500 

DECLASSIFIED 

200 

35,000 

1,000 

500 

10,000 

• 

'. 

, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SUB
FUNCTION FUNCTION PROGRAMNARRATIVF JUSTIFICATION

reported on Reproduction officers
as unserviceahle.letter

(150)(3) Decrease due to ADCON
Changes as directed by CG, III

and CG 1STMARDIVMAF Msa
ltr

200C. Coa "I" Blank Forms (CA: 41)

(1) Increase of Coa "I" 200
forms needed for (.TUMPS) as
established by MCO

35,0002. Maintenance of Fquipment

1,000a. Comm-Elect lst&2d Fch (CA: B1)

750(1) Increase due to in-
troduction of new radios. Charge

as authorized byto T/E
CMC ltr .

400(2) Increase due to ad-
ditional stocks received from

leaving RVN as directed by
CG ISTMARDIV ltr .

CityItems

(150)(3) Decrease due to turn
in of three radios which were
obsolete, Turn in directed by
Div CFO ltr

500b. Comm-Flect 3d Fch (CA:B2)

500(1) Increase due to addi-
tional stock received from

leaving RVN. As directed by
CG 1STMARDIV ltr Most
of this stock needs 3d Fch re-
pairs due to excessive wear and
operational use.

QtyItems

10,000C. Fngineer 1st and 2d Fch (CA: Cl)

ENCLOSURE (4)

2
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DECLASSIFIED 

SUB 

DivFul 7110 
25 :Peh 1970 

NARRATIVF. JU~TIFICATION FUNCTroN FUNCTION PROGRJ!..~ 

(1) Increase due to ex- 12,000 
panded Rock quarry operations, 
because of JI.ncot-' Chancres as 
directe0. by CG l~TMARnI" ltr 

and increase of assetS-re­
-c-e~iv-e-d~ from deployin~ units. 

Ite~s 0.ty 

(2) Increase due to ad- 500 
dition of three crenerators 
authorized by CG IIIHAF Msq 
___ and, CG lSTtmRDIV 1 tr __ 

(3) Increase due to repairs 1,500 
of ~D-18 Tractor received fro~ 

2d echelon parts needed­
replacements see ~unply (lfficet 
letter attached. 

(4) Decrease due to loss (2,500) 
of UNIT as directed hy CG 
l~THARDI" ~~s~ ----

(5) Decrease due to turn 
in of excess stocks, because of 
ADCON Changes, Supply Officer 
ltr _______ and Div ~upply ltr 

d. MT lst&2d Ech(CA:Fl} 

(1,500) 

(1) Increase due to addi- 22,000 
tion of ten 2 1/2 ton vehicles, 
five 1/4 ton vehicles and one 
~recker vehicle. These vehicles 
are an increase to T/E ----as approved by Cf.1C ltr ___ _ 

(2) Decrease due to loss 
of UNIT as di~ected by CG 
l~TMARi)Iv Hsq ----

e. MT 3d Fch(CA:F2) 

(1) Increase due to exces~ 

3 

(500) 

500 

DECLASSIFIED 

21,500 

1,000 

r.r.-TCLOSURE (4 ) 

" 

, 

DECLASSIFIED

DivPul 7110
25 Feh 1970

SUB
FUNCTION FUNCTION PROGRAMNARRATIVF JUSTIFICATION

12,000(1) Increase due to ex-
panded Rock quarry operations,
because of ADCON Changes as
directed by CG 1STMARDJV 1tr

and increase of assets re-
ceived from deploying units.

CityItems

500(2) Increase due to ad-
dition of three generators
authorized by CG IIIMAF Msq

and, CG 1STMARDIV ltr

(3) Increase due to repairs 1,500
of TD-18 Tractor received from

2d echelon parts needed
replacements see Supply officer

attached.letter

(2,500)(4) Decrease due to loss
of UNIT as directed by CG
1STMARDIV Msa .

(1,500)(5) Decrease due to turn
in of excess stocks, because of
ADCON Changes, Supply Officer

and Div Supply ltr1tr

21,500d. MT 1st &2d Ech (CA:F1)

22,000(1) Increase due to addi-
tion of ten 2 1/2 ton vehicles,
five 1/4 ton vehicles and one
Wrecker vehicle. These vehicles
are an increase to T/E
as approved by CMC ltr .

(500)(2) Decrease due to loss
of UNIT as directed by CG
1STMARDIV Msq .

1,000e. MT 3d Fch (CA:F2)

500(1) Increase due to exces-

ENCLOSURE (4)

3
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Divf\ul 7110 
25 Feb 1970 

DECLASSIFIED 

fuB 
FUNC'J'ION FUNCTICN PROr.RAH 

sive use of equipMent requirina 
evacuation to 3d echelon repair 
shops. 

(2) I~crease nue to 
tion of sixteen vehicles. 

andi­
This 

as is an increase to 'J'/F 
approved by cr1C 1 tr ----, 

f. MT 4th Fch(CA:~3) 

(1) Increase nue to b70 

vehicles da~aqen hy a lann 
mine. Fupply Itr 
evacuation approve-a~,,-~~Y--D=rvision 
G-4 1tr 

3. Initial Purchase - Allow 

a. Increase Al1owa.nce-':"ype 2 
(CA: Hi) 

500 

1,nnn 

(1) Increase due purchase of 1,000 
as directed by ____ _ 

1,000 

1,000 

1,000 

4. Replenishment. of A1lo,"' 13, 000 

a. ~eneral PropertY(CA:N3) 1,000 

(1) Increase due to renuire- 1,200 
~ent for four General Purpose 
tents. This is a new reauire~ent, 
CG lS'T'~'A:RDIV 1 tr ----

(2) Decrease due to loss of (200) 
Ul'1I'J' leavina RVN, C~ IIIMl-P Hscr 

b. Ordnance (CA:N4) 

(1) Increase due to Chanae 
of 'J'/F 'as' directe'('I, by OK' 
1 tr --- anc'l cr- lST~~ARDJ'! Hsa 

7,000 

(2) Increase nue to reauire- 3,000 
ment of One Pundred pairs of 

F'NCLOSU~F' (4) 

4 

DECLASSIFIED 

10,000 
, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SUB
FUNCTION FUNCTION PROGRAMNARRATIVF JUSTIFICATION

sive use of equipment requiring
evacuation to 3d echelon repair
shops.

500(2) Increase due to addi-
tion of sixteen vehicles. This
is an increase to T/F as
approved by CMC ltr .

1,000f. MT 4th Fch (CA:F3)

1,000(1) Increase due to two
vehicles damaged by a land
mine. Supply ltr
evacuation approved by Division
G-4 ltr .

1,0003. Initial Purchase - Allow

a. Increase Allowance -Type 2
1,000(CA:H2)

(1) Increase due purchase of 1,000
as directed by .

13,0004. Replenishment of Allow

1,000a. General Property (CA:N3)

(1) Increase due to require- 1,200
ment for four General Purpose
tents. This is a new requirement,
CG 1STMARDIV ltr .

(200)(2) Decrease due to loss of
UNIT leaving RVN, CG IIIMAF Msa

10,000b. Ordnance (CA:M4)

7,000(1) Increase due to Change
as directed by CMCof T/F

and CG 1STMARDJV Msaltr

(2) Increase due to reguire- 3,000
ment of One Hundred pairs of

FNCLOSURF (4)

4

DECLASSIFIED



DECLASSIFIED 

sus 

DivBul 7110 
25 Feb 1970 

NARRATIVE l:TUSTIF'ICf\TION FU~TCT'IQN 'FUNC'I''ION PROGRArJI. 

Binoculars and 50 wrist watches g 

Division ~upply Itr ______ __ 

c. Class II(CA:N6) 

(1) Increase due to require- 2,650 
ment for needed to pro-
vide support for operation 

This is an increase of ten 
over our normal requirement. 
This is a one time-buy, 

(2) Decrease due to stocks 
received from UNIT leavinq RVN, 

(650 ) 

2,000 

" CG III~~F Msg ______ __ 
'=== ==== =~;::::=== 

Grand '!'otal 50,000 50,000 50,000 

NOTE 

1. Sub-Function = Increases/Decreases 

(a) ~~y do I need funds requested? Increases 

(b) ~~ere can I save money? Decreases 

2. Function; Cost Accounts 

3. Program = The area of funding 

(a) operations 

(b)M:aintenance of Equipment 

(c) Initial Purchase - Allowance 

(d) Replenishment of Allowance 

ENCLOSURE (4) 

5 

DECLASSIFIED 

I 

',. 

'. 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SUB
FUNCTION FUNCTION PROGRAMNARRATIVE JUSTIFICATION

Binoculars and 50 wrist watches,
Division supply ltr o

2,000C. Class II (CA:)N6)

(1) Increase due to require- 2,650
needed to pro-ment for

vide support for Operation
This is an increase of ten

over our normal requirement.
This is a one time buy.

(650)(2) Decrease due to stocks
received from UNIT leaving RVN,
CG IIIMAF Msg .

50,000 50,00050,000Grand Total

NOTE

1. Sub-Function = Increases/Decreases

(a) Why do I need funds requested? Increases

(b) Where can I save money? Decreases

2. Function = Cost Accounts

3. Program = The area of funding

(a) Operations

(b) Maintenance of Equipment

(c) Initial Purchase - Allowance

(d) Replenishment of Allowance

ENCLOSURE (4)

5
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DECLASSIFIED 

Requirements for Budget Year, 1971 
Requirements Current Year, 1970 
Variance 

~UB 

DivBu1 7110 
25 Feb 1970 

$556,000 
500,000 

$ 56,000 

l'~ARRATIVF JU~TIFICA'!'ION :FUNCTION' FUNCTION PROr.PAM 

1. Operations (3,7fiO) 

a. Admin and Ope'ratin~(CA:Ol) (3,860) 

(1) Increase due to ~on- 1,140 
soon reauirements for increase 
of 125 personnel to T/O ----approved by CMC ltr ----

(2) Increase nue to sta~ 127 
tionary supplies needed for 
Resource Management System (PJ'~~), 
directed by NAV~OP3013. 

(3) Decrease of POL (2,000) 
requirements due to turn in of 
15, M15lAl 1/4 ton truck. Chancre 
to TIP. Ref: O~C 1'~Sq 

ZJAN70. 

(4) Decrease of Field 
Fortifications due to recovery 
program started in FY-1970 by 
I\nO 

b. Coq"!" Blank Forms (CA:41) 

(I) Increase of Cog"I" forms 
needed for RH.8 established by 
NAV~OP30l3. 

2. Maintenance of Fquipment 

a. Cornm~F.lect lst.& 2d Fch (CA: ~l) 

1 

(3,127) 

100 

DECLASSIFIED 

100 

25,760 

5,760 

PNCLOSURF. (5) 

I 

DECLASSIFIED

DivBul 7110
25 Feb 1970

NARRATIVE JUSTIFICATION OF INCRFASES/DFCRFASFS,
RY-1971 OVER CV-1970

$556,000Requirements for Budget Year, 1971
500,000Requirements Current Year, 1970

$ 56,000Variance

SUB
FUNCTION FUNCTION PROGRAMNARRATIVE JUSTIFICATION

(3,760)1. Operations

(3,860)a. Admin and Operating (CA: 01)

1,140(1) Increase due to mon-
soon requirements for increase
of 125 personnel to TO
approved by CMC ltr

127(2) Increase due to sta-
tionary supplies needed for
Resource Management System (RMS),
directed by NAVSOP3013.

(2,000)(3) Decrease of POL
requirements due to turn in of
15, M151A1 1/4 ton truck. Change

Ref: CMC Msato T/F
ZJAN70.

(3,127)(4) Decrease of Field
Fortifications due to recovery
program started in FY-1970 by
BnO .

100b. Cog"I" Blank Forms (CA: 41)

100(1) Increase of Cog"I" forms
needed for RMS established by
NAVSOP3013.

25,7602. Maintenance of Equipment

5,760a. Comm-Flect 1st&2d Fch (CA: Rl)

FNCLOSURF (5)

1
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DivBu1 7110 
25 Feb 1970 

DECLASSIFIED 

RUB 
NARRATIVE JUSTIFICATION .FUNCTION ' FUNCT'ION ' PROGRAM 

(1) Increase due to addi- 6,0'60 . 
tion of 20 Ry-38 radios, T/F, 
______ authorized by CMC 1tr:: 

(2) Increase due to 

(3) Decrease due to 

b. CotnJTl-E1ect 3d Rch(CA:B2) 

(1) Increase due to addi­
tion of 20 Ky-38 radios, TIE 
___ authorized by C~1C 1tr= 

c. General Proper·ty lst:&2d,Ech 
(CA:Dl) , 

700 

(1,000) 

1,000 

(1.) Increase due to procure- 1,500 
ment of 100 tent repair kits as 
shown on Divo ----

(2) Decrease due to tents (1,000) 
now being repaired by this 
command with new tent repair kits 
as shown above. 

1,000 

500 

d. Ordnance 1st&2d F.ch(CA:R1) 10,500 , 

(1) Increase due to in- 11,800 
troduction of new amphibious track 
vehicles. Change of T/E ___ _ 
authorized by CMC 1tr 

(2) Decrease due to turn in (1,300) 
of 342 rifles as approved by CG 
lSTMARDIV Msg ______ __ 

e. Ordnance 3d Ech (CA.: E2) 4, 000 

(1) Increase due to in- 4,250 
troduction of new amphibious track 
vehicles. Change of T/E ______ __ 

F.NCLOSURE (5) 

2 

DECLASSIFIED 

, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SUB
NARRATIVE JUSTIFICATION FUNCTION FUNCTION PROGRAM

(1) Increase due to addi- 6,060
tion of 20 Ky-38 radios, T/F

authorized by CMC 1tr

(2) Increase due to 700

(3) Decrease due to (1,000)

b. Comm-Elect 3d Ech (CA: B2) 1,000

(1) Increase due to addi- 1,000
tion of 20 Ky-38 radios, T/E

authorized by CMC ltr

C. General Property 1st& 2d Ech
(CA:D1) 500

(1) Increase due to procure- 1,500
ment of 100 tent repair kits as
shown on Divo .

(2) Decrease due to tents (1,000)
now being repaired by this
command with new tent repair kits
as shown above.

d. Ordnance lst&2d Fch (CA:K) 10,500

(1) Increase due to in- 11,800
troduction of new amphibious track
vehicles. Change of T/E
authorized by CMC ltr .

(2) Decrease due to turn in (1,300)
of 342 rifles as approved by CG
1STMARDIV Msg .

e. Ordnance 3d Ech (CA: E2) 4,000

(1) Increase due to in- 4,250
troduction of new amphibious track
vehicles. Change of T/E

ENCLOSURE (5)

2
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DECLASSIFIED 

DivBu1 7110 ;~l 

"~ 25 Feb 1970 IJ,I'l\ • 

" ' 
'~ 

SUB 
NARPATIVE JUSTIFlr.1\'!.'IOl'l ' FUl-iC'I''I{'IN . Fut;CT'ION ' PROGRM1 --
authorized by CMC 1tr 

(2) Decrease due t.o turn (250) 
in of 342 rifles as approved by 
CG ]STMARDIV Msg 

f. Motor TransEort 1st&2d F.ch 4,000 
fCA:F!l 

(1 ) Increase due to 3,400 , 
(2) Increase due to 700 

(3) Decrease due to (100) 

3. Initial Purchase - A.l1ow -0-

4. Ree1enishrnent of Allow 34,000 

a. Ccmrn-Flect(CA:Nl) 5,000 

(1) Increase clue to 3,700 

(2) Increase due t.o 2,500 

(3 ) Decrease due to (1,200) 

b. Fnqineer'(CA:N2) 1,000 

(1) Increase due to 1,000 

c. General ProEert~(CA:N3) (2,000) 

(1) Decrease due to (2,000) 

c. Ordnance (CA:N4) 30,000 

(1) Increase due to 28,000 

(2) Increase due to .2.,:000 

Grand Totals 56,000 56,000 56,000 

ENCLOSURE (5) 

3 

DECLASSIFIED 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SUB
FUNCTION FUNCTION PROGRAMNARRATIVE JUSTIFICATION

authorized by CMC ltr .

(250)(2) Decrease due to turn
in of 342 rifles as approved by
CG 1STMARDIV Msg .

4,000f. Motor Transport lst&2d Ech
(CA:Fl)

3,400(1) Increase due to .

700(2) Increase due to .

(100)(3) Decrease due to .

-0-3. Initial Purchase - Allow

34,0004. Replenishment of Allow

5,000a. Comm-Flect (CA:N1)

3,700(1) Increase due to .

. 2,500(2) Increase due to

(1,200)(3) Decrease due to

1,000b. Engineer (CA:N2)

1,000(1) Increase due to .

(2,000)C. General Property (CA:N3)

(2,000)(1) Decrease due to .

30,000d. Ordnance (CA:N4)

. 28,000(1) Increase due to

2,000(2) Increase due to .

56,00056,00056,000Grand Totals

ENCLOSURE (5)
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DivBul 7110 
25 ll'eb 1970 

NOTE 

1. Sub-Function = Increases/Decreases 

(a) Why do r need rooney? In.creases 

(b) ~~ere can ! save ~oney? Decreases 

2. Function = Cost Accounts 

3. Pro~ram = The area of spendin~ 

(a) Operations 

(b) Maintenance of Equipment 

(c) Initial Purchase - ~llowance 

(d) Replenishment of Allowances 

4 

ENCLOSURE (5) 

DECLASSIFIED 

I 
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DivBul 7110
25 Feb 1970

NOTE

1. Sub-Function = Increases/Decreases

(a) Why do I need money? Increases

(b) Where can I save money? Decreases

2. Function = Cost Accounts

3. Program = The area of spending

(a) Operations

(b) Maintenance of Equipment

(c) Initial Purchase - Allowance

(d) Replenishment of Allowances

4

ENCLOSURE (5)
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NARRMIVE 

DECLASSIFIED 

Divf'u1 7110 
25 Feb 1970 

RequireIn.ents for Rudget Year Plus One, FY-1972 Requirements for Budget Year, FY-1971 
$ 125,00(1 

55·6,000 
$ (~3!,oOO) 

Variance 

--------_ .. _---------".--.'------------
SUB 

NAnr~ATIVF. JUfTIFICATION FUNCTION . FUNCTION PROGRN1 

l. °eerations (75,000) 
a. Admin and °eeratlnq(CA:01) (65,000) 

(1) Increase due to 2,000 

(2) Decrease due to . (28,000) 

(3 ) Decrease due to . (39,000) 

b. Print.ing and Reproduction 5,000 

(CA: 09) 

(1) Increase due to 5,730 

(2) Decrease due to (730 ) 

c. ~e1fare and Recreation(CA:40) (15,000) , 
(1) Decrease due to (6,OOO) 

(2) Decrease due to (9,000) 

2. Maintenance of Egu12ment (325,000) 
a. Corom-Elect 1st&2d F.ch(CA:BI) (37,000) 

(1 ) Decrease clue to . (37,000) 

b. Comm-E1ect 3d Rch(CA:B2) 3,000 

(1) Increase due to 4,050 

(2) Decrease due to (1,050) 

F.NCLOSURE (6 ) 

1 

DECLASSIFIED 

, 

DECLASSIFIED

DivPul 7110
25 Feb 1970

NARRATIVE JUSTIFICATION OF INCREASES/DFCRFASES,RY+1 1972 OVER BY-1971

Requirements for Budget Year Plus One, FY-1972 $ 125,000Requirements for Budget Year, FY-1971 556,000Variance
$(431,000)

SUBNARRATIVE JUSTIFICATION FUNCTION FUNCTION PROGRAM
1. Operations

(75,000)
a. Admin and Operating (CA:01 (65,000)

(1) Increase due to . 2,000

(2) Decrease due to . (28,000)

(3) Decrease due to . (39,000)

b. Printing and Reproduction 5,000

(CA: 09)

(1) Increase due to . 5,730

(2) Decrease due to (730).

C. Welfare and Recreation (CA:40) (15,000)

(1) Decrease due to . (6,000)

(2) Decrease due to . (9,000)
2. Maintenance of Equipment (325,000)

a. Comm-Flect lst&2d Ech (CA:Bl) (37,000)

(1) Decrease due to . (37,000)

b. Comm-Elect 3d Fch (CA: B2) 3,000

(1) Increase due to . 4,050

(2) Decrease due to . (1,050)

ENCLOSURE (6)

1
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DECLASSIFIED 

DivBUl 7110 
25 Feb 1970 

SUB 
NARRATIVE' ,JUSTIP'ICATION . FUr-rCT'ION ' FUNCTION . PROGRAM 

... b --
c. Comm--Ele'ct4th' E'cr\' (C~:I 1331 (10, 000) .. 

(1) Decrease due to (10,000) 

d .. Ordnance lst&2d Ech~CA:El} (325,000) 

J .. . , , .. , 
; 11 

(l) due :., (225,000) 
,.:, 

Decrease to '~,' c~ _ 

";01 
~ 

(2) Decrease due to ,. (100,000) 
I 

e.' Ordll"ance4th F.ch (CA': E3) 44,000 
• t -

(1 ) Increase due to 44,000) 

3. Inttial Purchase' .... Allow (1,000) 

a. Increase 
CCA:H2) 

in Allowance (1,000) 

(1) Decrease due to • (1,000) 

4. ~~p~er!-s~entof Allow PO,OOO) , 
a. C01ran .. P,fest· (CA: NI ) (13,."0"00) 

u • 
(1 ) Incre8,se due to • 1,200 

(2) Decrease due to (14,200) 

b. En2ineer(CA:N2) (7, 000) 

(l) Increase due to 750 

(2) Decrease due to (6,200) 

(31 Decrease due to (1,550) 

c. Ordn'e'nce\{CA': N4 ) 
p" *; ••• II ...... #£ 

(S,eaO) 

(1) Decrease due to (5,000) 

d. MT(CA:~} (7,OOO) 
0 

(1) Increese due to 179 

(2} Decrease due to (7,179) 

ENCLOSURE (6 ) 

DECLASSIFIED 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SUB
NARRATIVE JJUSTIFICATION FUNCTION FUNCTION PROGRAM

c. Comm-Elect 4th Ech (CA:B3) (10,000)

(1) Decrease due to (10,000)

d. Ordnance lst&2d Ech (CA:E1) (325,000)

(1) Decrease due to (225,000)

(2) Decrease due to (100,000):

e. Ordnance 4th Ech (CA:E3) 44,000

(1) Increase due to 44,000).

3. Initial Purchase - Allow (1,000)

a. Increase in Allowance (1,000)
(CA:H2)

(1) Decrease due to (1,000).

4. Replenishment of Allow (30,000)

a. Comm-Flest (CA:N1) (13,000)

(1) Increase due to 1,200.

(2) Decrease due to (14,200).

b. Engineer (CA:N2) (7,000)

(1) Increase due to 750.

(2) Decrease due to (6,200).

(3) Decrease due to (1,550).

C. Ordnance(CA:N4) (5,000)

(1) Decrease due to (5,000).

d. MT (CA:N5) (7,000)

(1) Increase due to 179.

(2) Decrease due to (7,179).

ENCLOSURE (6)

2

DECLASSIFIED



DECLASSIFIED 

SOl' 

DiVINJ. IJ.J.U 
25 Peb 1970 

PtJNCfnQN ' PtlMC-rION ' PROGRAM ------_. -
e t CI .... 'II'(eAI"" 2,000 

(1 ) Inc:re~ Be due to_" __ ., '~!,9C~. :;:" ;:':;: .. === .. " , 

Grand Total (431,000) (431,000) (431,000) 

NC1.L'E --
1. Sub~FunctiQn. Increa.e./Dehrea ••• 

(a) Why do I nead .oney? Increa.e. 

(b) Where can r .~ve money? necrea ••• 

2. Function. Co.t Account. 

3 • PrOfjra.. The Hea of .pending 

(e) Operation. 

(b) Maintenance of Equipment 

(01 Initial Purcha.. - Allowance 

(4) Repleni.hment of F~uipment 

3 

DECLASSIFIED 

, 

DECLASSIFIED

DIVBUI 111U
25 Feb 1970

SUB
FUNCTION FUNCTION PROGRAMNARRATIVE JUSTIFICATION

2,000Class II (CA:N6)

2,000(1) Increase due to

(431,000) (431,000) (431,000)Grand Total

NOTE

1. Sub-Function - Increases/Debreases

(a) Why do I need money? Increases

(b) Where can I save money? Decreases

2. Function - Cost Accounts

3. Program - The area of spending

(a) Operations

(b) Maintenance of Equipment

(c) Initial Purchase - Allowance

(d) Replenishment of Equipment

ENCLOSURE (6)

3

27
DECLASSIFIED



SAMPLE SPECIAL USE CODES, 

COST ACCOUNT 01 

a. POL 

b. Communication Wire 

c. Batteries 

d. Self Service 

TO'I'AL 

DECLASSIFIED 

FY 

and Cable 

1 

DECLASSIFIED 

$ 

$ 

DivBu1 7110 
25 Feb 1970 

F.NCLOSURE (7) 

, .~ 

, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SAMPLE SPECIAL USE CODES, FY

COST ACCOUNT 01

$POLa.

b. Communication Wire and Cable

C. Batteries

d. Self Service

$TOTAL

ENCLOSURE (7)

1

27
DECLASSIFIED



DECLASSIFIED 

DivBu1 7110 
2S Feb 197·0 

SAMPLE MONSOON~E~'l'~NTS,' FY 

QTY U IP . TOT'AL COST 

$ $ 

TO~AL $ 

ENCLOSURE (e) 

1 

DECLASSIFIED 

I 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SAMPLE MONSOON REQUIREMENTS, FY

TOTAL COSTU/PQTYITEM

$$

$TOTAL

ENCLOSURE (8)

1

27
DECLASSIFIED



DECLASSIFIED 

DivBu1 7110 
25 Feb 1970 

·SAMPLE· FIELD FO~tFlCAT"ION REpUIREMEN'I'Sc Fr 

ITEM 9!! . UIP 'OOTAL· CQST 
S i 

a. Wire 

b. Sandbags 

c. Stakes 

d. Culvert Material 

1 

$ 

TOTAL COST . $. . === 

ENCLOSURE (9 ) 

DECLASSIFIED 

, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SAMPLE FIELD FORTIFICATION REQUIREMENTS, FY

ITEM QTY U/P TOTAL COST

a. Wire
$

b. Sandbags

C. Stakes

d. Culvert Material
TOTAL COST : $

ENCLOSURE (9)

1

27
DECLASSIFIED



DECLASSIFIED 

OivBu1 7110 
25 Feb 1970 " 

.t 

. SAMPLE rROGRPJ.~- coon 3 REgUIRF.MENTS' FY . 
• , , • , , ,e 'c 

ITEMS 1ST QTR 20 QTR 3D QTR 4TH QTR TQTA1, , 

1. $ $ $ $ $ 
2. 
3. 
4. 
5. 
6. 
7. 
8. 

TOTAL FY $ . $ . I: : . : . . .$ .... . $ ... 

Description and Justification 

1. I 

F.NCL05U~.E (10) 

1 

DECLASSIFIED 

DECLASSIFIED

DivBul 7110
25 Feb 1970

SAMPLE PROGRAM CODE 3 REQUIREMENTS FY

2D QTR 4TH QTR1ST QTR 3D QTRITEMS TOTAL

$ $$$ $1.
2.
3.
4.
5.
6.
7.
8.

$ $$ $ $TOTAL FY

Description and Justification

1.

ENCLOSURE (10)

1

27
DECLASSIFIED



o 
t'I'l 
C""l 

~ 
\Fl 
\Fl 

~ 
~ o 

~ 
~ 

t-' 

~ 
tot o 
CJJ -:a 
t:r.I 

-.... .... 

UNr~ 
~~---p--

rTEM: . A~!tSFA 

UNIT: ______ _ 

ITEM: ASA/SFA -

SAMPLE INCREASF. IF. ALLO~CF. FY-

'rtF. Equipment CA ~B 

. QTR QTY -- ~ 
TOTAL 
COST 
r-

TOTAL ::$==== 
S,pec!al One .... T !1Yte Buxs CA BO 

Q!! 9!! u/p 
TOTAL 
COST 

TcYrAL :::$=, == 

AUTHORITY . . 

... 

e 

e 
I\)tl 
VI ..... 

~ 
'z]b:1 .. ~ 
0'1-' 

I-'~ 

"' ...... ~ I-' 
00 

o 
t'I'l 
C""l 

~ 
\Fl 
\Fl 

~ 
~ o 

SAMPLE
INCREASE

IN
ALLOWANCE

FY-

T/F
Equipment

CA
BB

UNIT:

TOTAL
ITEM:

ASA/SFA
QTR

QTY
U/P

COST
AUTHORITY

$

INSURANCE

TOTAL
$

Special
One-Time

Buys
CA

BD

UNIT:

TOTAL
ITEM:

ASA/SFA
QTR

QTY
U/P

COST

Photocopy

E
:2

(11)

7717
TOTAL

$



DECLASSIFIED 

DivBu1 7110 
25 Feb 1970 

SAMPLE CHAPIJ\ IN • 'E: ~QprPMEN'l'\ 1.1' ' 
A. STANDARD rTEMS 

lTEMf 
o • 

NON .. STANDARD ITEliS 

I'l'EMS 

TOTAL COST 

1 

DECLASSIFIED 

, TOT'AL CGST S ... rr 

TOTAL COST 
$ 

ENCLOSURE (12) 

, 
DECLASSIFIED

DivBul 7110
25 Feb 1970

SAMPLE CHAPLAIN'S EQUIPMENT RY

A. STANDARD ITEMS

ITEMS TOTAL COST
$

NON-STANDARD ITEMS

ITEMS TOTAL COST
$

TOTAL COST

ENCLOSURE (12)
1

27
DECLASSIFIED



o 
t"'l 
~ 

~ 
rJj 
rJj 

~ 
t;i 
o 

~ 
"-'l 

,~~ 

J-I 

:.zJ :z: n 
t" o 
tI.I 

~ 
trJ 
,.... 
f-' .., 

.~ ,:, .>i 

~/SF 

1. 
2. 
3. 
4. 
5. 

1. 
2. 

I 1. 
2. 
3. 
4. 

TEMPORARY ADDITIONAL DUTY ANALYSIS STATEMENT 
PART I 

'TYPE' TAD FY-1970 NO. OF FY-1971 
$RSONS ' , 

CMC SPONSORED 
CONFERENCES 

SUBTOTAL 

CMC DIRECTED 
SUPPORT (FLIGHT I 
CREWS) 

SUBTOTAL 

LOCALLY SPONSORED 
TAD (i.e. LIA!50N 
TRIPS) 

SUBTOTAL 
I 

~i~;VITY= ___ . I_. __ ~_ 

OPERATIONS ACCOUNT: 
SUBHEJIJ): . 

I FY-E71" 
NO. OF OVER FY-1972 NO, OF 

, PERSONS FY-1970 PERSONS 

I 

I 
I 

.. 

FY-1972 
OVER 

FY-1971 , 

~ 

(lJtj 
Ut .... 

< 
"3'" (1)~ 
0'1-' 

1-'-.1 
\01-' 
-.II-' 
00 

'l<li!~~ 

o 
t"'l 
~ 

~ 
rJj 
rJj 

~ 
t;l 
o 

ACTIVITY:
UIC:

TEMPORARY
ADDITIONAL

DUTY
ANALYSIS

STATEMENT
OPERATIONS

ACCOUNT:
PART

I
SUBHEAD:

FY-1972
FY-1971

FY-1971
F/SF

TYPE
TAD

NO.
OF

FY-1972
FY-1970

NO.
OF

NO.
OF

OVER
OVER

PERSONS
PERSONS

FY-1971
FY-1970

PERSONS

CMC
SPONSORED

CONFERENCES

1.2.3.4.5.

INTERNATIONAL

SUBTOTAL

CMC
DIRECTED

SUPPORT
(FLIGHT

CREWS)

1.2.
SUBTOTAL

LOCALLY
SPONSORED

(MM/DD/YYYY)

TAD
(i.e.

LIAISON
TRIPS)

25

DEVIDEO

1.2.3.

2770
(13)

4.
SUBTOTAL



o 
t"'l 
~ 

~ 
'JJ. 
'JJ. :;; 
t;:i 
o 

~ 
-.J 

.... 

~ 
S 
til 
C 

~ 
..... .... ,. 
..... 

, 

SMJ?LE MAC TAD REQUIREMENT FORT>1 
, 1"Y-1971 

·rISF TYPE TAD FY-1970 NO. OF FY .. 1971 NO. OF OVER 
PERSONS "- PERSONS FY~1970 

'fRAINING (CIVILIAN AND 
MILITAR¥l' 

1. 
2. 
3. 

, 4. 
SUBTOTAL 

SPECIAL LEAVE 
/ 

1. SPECIAL LEAVE 
2. SPECIAL LEAVE: OTHER' 

THAN CONUS 

SUBTOTAL 
I 

EMERGENCY LEAVE 

1. EMERGENCY LEAVE 
, 

-
SUBTOTAL 

GROSS TOTALS 

ANTICIPATED REf-
INBURSRMF.NT TO MILr 
ITARY AIRLIFT COMMAND 
(MAC,) 

.. ,j,l%~~ ~ ,~ • >: 

~Y-1972 NO. OF 
RERSONS 

, 

i 

x- X 

X X 

X X 

X X 

, 

F¥-1972 
OVER 

FY-1971 

X 

X 
X 

X I 

e 

• 
t-.)O 
Ut .... 

< 11t\:1 
IDe: 
0' .... 
......... 
.\0 .... ......... 
00 

o 
t'!'j 
~ 

~ 
'JJ. 
'JJ. 
:;J 
t;J 
o 

SAMPLE
MAC

TAD
REQUIREMENT

FORMFY-1971
FY-1972

FY-1971
FY-1970

FY-1972
TYPE

TAD
NO.

OF
FF/SF

NO.
OF

NO.
OF

OVER
OVER

FY-1970
PERSONS

FY-1971
PERSONS

RERSONS

TRAINING
(CIVILIAN

AND
MILITARY)

1.
2.3.4.

SUBTOTAL

X
SPECIAL

LEAVE
X

X

X
X

X
1.

SPECIAL
LEAVE

X
X

2.
SPECIAL

LEAVE:
OTHER

X
THAN

CONUS

X
SUBTOTAL

X
X

EMERGENCY
LEAVE

1.
EMERGENCY

LEAVE

SUBTOTAL

GROSS
TOTALS

ANTICIPATED
RE's

INBURSEMENT
TO

MIL-
2

ITARY
AIRLIFT

COMMAND

3 8 900

(MAC)

1770



o 
t"'l 
t1 

~ 
'JJ 
'JJ .... 
""l 
t;:i 
o 

I-' 

~ 

lXJ 

~ 
t" 
0 
tI) 
c:: 
:12. 
M 

,...,. ... 
U1 
'-' 

lit/SF 

., ACTIVITY: __ --.,........... __ - ___ _ 
Ult: 

TEMPORAR1 ADDITIONAL DUTY ANALYSIS STATEMENT OPERA':"'lT=I:-:O:r.N"'":AMC~C:r.OUNr=:T;:O-:~~,~,-:", 
PART II SUBHEAD:' ____ --__ 

FY-1970 NO. OF PY~1971 NO, OP 
I FY-1971 

OVER PY .. 1972 NO~ OP -

" iFY .. 1972 
OVER' 

PERSElNS . . . . . \, ~ PERSONS ~1970 ' PERSONS FY .. 1971 I 

~ER DIEM : I 
J. 

I 

PER DIEM COST TO COUNTRIES 
, I 

WITH lBOP IMPLICATIONS X X X 
J!-- .. c"_ 

PER DIEM COST OTHER THAN X X X 
, lBOP IMPLICATIONS 

. TOTAL C()STS X X X , , , , ' ... , . -.. 
'> 

trnANSPORTmON - / : 

X X X 
COST TO COUNTRIES WITH 
lBOP lMlf,ICATIONS I 

;, 

COST OTHER THAN IBOP , 

IMPLlCATfONS 

IrOTAL cost 1 

~OTAL OF COST WHICH WILL 
~ REIMBURSED TO THF. 
~LITARY AtJU,IFT COMMAND 
(MAC) 

_., 

" 

.. ~i.,.~ 
tS<11~"'!."k- i·~ .~~ 

-e 

-e 

!t.Jtl 
VI .... 

.",.~ ()s:: 
0"1-' 

~-.J 
101-' 
-.JI-' 
00 

o 
t"'1 
t1 
'r > 

'JJ 
'JJ .... 
""l 
t;J 
o 

ACTIVITY:
UIC:

TEMPORARY
ADDITIONAL

DUTY
ANALYSIS

STATEMENT
OPERATION

ACCOUNT:
PART

II
SUBHEAD:

FY-1972
FY-1971

FY-1972
FY-1971

NO.
OF

FY-1970
OVER

NO.
OF

NO.
OF

F/SF
OVER

FY-1971
FY-1970

PERSONS
PERSONS

PERSONS

PER
DIEM

PER
DIEM

COST
TO

COUNTRIES
WITH

IBOP
IMPLICATIONS

X
X

X

PER
DIEM

COST
OTHER

THAN
X

X
X

IBOP
IMPLICATIONS

TOTAL
COSTS

X
X

X

TRANSPORTATION
X

X
X

COST
TO

COUNTRIES
WITH

IBOP
IMPLICATIONS

COST
OTHER

THAN
IBOP

IMPLICATIONS

TOTAL
COST

TOTAL
OF

COST
WHICH

WILL
BE

REIMBURSED
TO

THE
MILITARY

AIRLIFT
COMMAND

(MAC)

1970



o 
t'I'l ..... 
C'l 

~ 
r.n 
r.n 

~ o 

R... 
'-.l 

CONFERENCB SPONSOR 

toj 
z 
0 
t"' 
0 
I'Jl 
d 

" t:riI -.... 
0\ -

SAMPLE SCHEDULE OF CONFERENCES, FY-19 __ 

• 
LOCATION QTR 

... 

NO. OF NO. OF PERSONNEL PER ~AC COMM 
DAYS ATTENDING DIEM TRAVEL AIR 

r-S ~ 

TOTAL S"$ r-

t~I.~~ . ,;,. ~ ~{ 

TOTAL 
COST 
r-

,~,~ " 

e 

-
~o 
01 ..... 

< >sJm 
~c: 
tr .... 

~-...I 
\0 .... 
-...I .... 
00 

o 
t'I'l 
C'l 

~ 
r.n 
r.n 
~ 
~ o 

SAMPLE
SCHEDULE

OF
CONFERENCES,

FY-19

LOCATION
QTR

DAYS OF
NO.

ATTENDING

OF
PERSONNEL

DIEM
PER

MAC
NO.

TOTAL

$
TRAVEL

AIR
COMM

CONFERENCE
SPONSOR

COST
$

$
$

INSURANCE

TOTAL
$

by
Feb

2



o 
t'I'l 
C"'l 

~~ 
rJ1 
rJ1 

~ 
~ o 

K., 
'l 

SCHOOL 

t!J 

~ 
t"t 
0 
til 
C 
~ 
t!J -~ 
-.J 

UNIT HEADING 
SAMPLE IN-COUNTRY SCHOOL FY-

SPONSOR LOCATION QTR 
NO. OF 

DAYS 
NO. OF PERSONNEL 

ATTENDING COST 
r--

TOTAL COST FY~19 $ * 

* Should be the same as shown on the Format A under CA 07 

" :; ~~<~ - ~­
\'¥llJl~ - d '.~ t· ~{ 

-

e 
""t:J 
U1 ,.. 

< 
~tJ! 
CD a 
tJ'~ 

!-'-.J 
\O~ 
-.J~ 
00 

o 
t'I'l 
C"'l 

~ 
rJ1 
rJ1 

~ 
~ o 

UNIT
HEADING

SAMPLE
IN-COUNTRY

SCHOOL
FY-

NO.
OF

PERSONNEL
NO.

OF
SPONSOR

LOCATION
ATTENDING

COST
DAYS

SCHOOL
QTR

TOTAL
COST

FY-19

Should
be

the
same

as
shown

on
the

Format
A

under
CA

07

$
*

*

35 - 202

7

(27)



DECLASSIFIED 

DivBu1 7110 
25 Feb 1970 

LISTING OF E::OflT JI.CCOU!-1TS AND RESFONS'IBLE" UNIT/COGNIZANT ST.P.FF 
, Sr.errfO$T 4 ... --

OPERATIONS (LESS MATERIAL ~AINTENANCE) 

COST 
ACCOUNT , 

ooo~_ 

0002 

0004 

0005 

0006 

0007 

0009 

0040 

0041 

TITLE 

Admin & 0perating 
* (Frogram Code 3) 
**Cbaplain's Equip~ent 

Training 

Emergency Leave 

TAD (Admin) 

Special Leave 

School Training 

Printing and Repro 

~e1fare & Recreation 

Cog"I" Blank Forms 

MAINTENANCE OF F.:QUIPMENT 

OOBl Corom/Elect lst&2d Ech 

OOB2 " " 3d Fch 

OOB3 " .. 4th Fch 

OOCl Engineer lst&2d F.eh 

OOC2 " 3d Ech 

1 

DECLASSIFIED 

RFSP0NSIBLE F'OR 
<SUBMISSION 

Units holding. Requisitiona1 
Authority 

" " " " 
Division Adjutant 

Division Adjutant 

Division Adjutant 

Division Adjutant and 
Requisitiona1 Authority 
conducting "In-Country 
schools 

Commanding Officer, Head­
quarters Battalion 

COrnIT'landinq Officer, Head­
quarters Battalion 

Units holding Requisitional 
Authority 

Units holding Requisitional 
Authority 

" " " " 
" " " " 

" " " .. 

" " " u 

ENCLOSURF. (18) 

I 

DECLASSIFIED

DivBul 7110
25 Feb 1970

LISTING OF COST ACCOUNTS AND RESPONSIBLE UNIT/COGNIZANT STAFF
SECTION

OPERATIONS (LESS MATERIAL MAINTENANCE)

RESPONSIBLE FORCOST
SUBMISSIONACCOUNT TITLE

Units holding RequisitionalAdmin & Operating0001
Authority* (Program Code 3)

**Chaplain's Equipment

"
Training0002

Division AdjutantEmergency Leave0004

Division AdjutantTAD (Admin)0005

Division AdjutantSpecial Leave0006

Division Adjutant andSchool Training0007
Requisitional Authority
conducting "In-Country
schools

Commanding Officer, Head-Printing and Repro0009
quarters Battalion

Commanding Officer, Head-Welfare & Recreation0040
quarters Battalion

Units holding RequisitionalCog"I" Blank Forms0041
Authority

MAINTENANCE OF EQUIPMENT

Units holding RequisitionalComm/Elect lst&2d Ech00B1
Authority

"3d Fch"00B2

"4th FchH"00B3

" ""
Engineer lst&2d Ech00C1

"" "3d Ech"00C2

ENCLOSURE (18)

1

27

DECLASSIFIED



DECLASSIFIED 

DivBu1 7110 
25 Feb 1970 

MAINTENANCE OF" EQUIPMENT" "(CONT.) 

00C3 Engineer 4th Ech Units holding Requisitional 
Authority 0001 General Property 1st Units holding Requisitional &2d Ech Authority 

OOD2 .. It 3d Ech It " .. " 
0003 " It 4th Ech " It " " 
OOEI Ordnance .lst&2d Ech " " " " 
OOE2 " 3d ~ch " " " .. 
OOE3 " 4th Ech u " " " 
OOF1 Motor Transport 1st " " " .. 

&2d Rch 

OOF2 If tI 3d Ech tI " .. " 
OOF3 " " 4th Ech " " .. " 
MATERIAL T/E CLASS II TYPE 1 

OONI Replenishment Corom/Elect " " " " 
OON2 " Engine~.1. 

OON3 " Gen Property 

OON4 " Ordnance 

DONS " Motor Transport 

OON6 " Class II, Type 

INCREASE IN ALLO~rANCE (CMC) 

OOBB TIE Material 

OOBD Special One Time 

INITIAL PURCHASE-ALLOWANCE 

OOH2 Incr Allow-Type 2 

ENCLOSURE (18) 

2 

.. " " " 
.. " " " 

" " .. .. 
II " fI " 
" .. " " 

Division G-4 

" " 

Units holding Requisitional 
Authority 

II 

[I TiTll 
DECLASSIFIED 

--------- ---

DECLASSIFIED

DivBul 7110
25 Feb 1970

MAINTENANCE OF EQUIPMENT (CONT. )

00C3 Engineer 4th Ech Units holding Requisitional
Authority00D1 General Property 1st Units holding Requisitional&2d Ech Authority

00D2 3d Ech

00D3 " 4th Ech

00E1 Ordnance 1st&2d Ech

00E2 3d Ech

00E3 4th Ech

00F1 Motor Transport 1st
&2d Ech

00F2 3d Ech

00F3 " 4th Ech

MATERIAL T/E CLASS II TYPE 1

00N1 Replenishment Comm/Elect " "

00N2 Engineer

00N3 Gen Property

00N4 Ordnance

00N5 Motor Transport "

OON6 Class II, Type

INCREASE IN ALLOWANCE (CMC)

00BB T/E Material Division G-4

00BD Special One Time

INITIAL PURCHASF-ALLOWANCE

00H2 Incr Allow-Type 2 Units holding Requisitional
Authority

ENCLOSURE (18)

2

DECLASSIFIED



• 
~OTE: * (PROG~ CODE 3) 

** 

DECLASSIFIED 

3 

DECLASSIFIED 

• 
DivBu1 7110 
25 Feb 1970 

Division Engineer 
Division Chaplain 

F.tlCLOSURE (18) 

, 

DECLASSIFIED

DivBul 7110
25 Feb 1970

Division Engineer(PROGRAM CODE 3)NOTE:
Division Chaplain

ENCLOSURE (18)

3

27
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DECLASSIFIED 

• DivBul 7110 
25 Feb 1970 

PHASE I ERRORS Ar-1D/OR PROBLEW ARFAS 

1. During the Phase I budqet preparation, numerous omissions, 
errors, and problems were encountered from Parent Co~~an0s/ 
Subordinate Units budget submissions. It is stronaly 
recommended that all activities review their next Phase II 
submission to ensure the probleMS enumerated below have not 
been repeated: 

a. Parent Commands did not consolidate subordinate units 
submissions. ~ee paraaraph 4.k. 

b. Commands did not sub~it oriqinal and three copies 
plus subordinates oriqinal ann three as back up. See 
paragraph 4.a and 4.k. 

c. Commands and their subordinate units did not provide 
narrative justification for increases/decreases by Program 
and/or Cost Account. See paraqraph 4.d and enclosures 4, 5, 
and 6. 

d. Increases/Decreases in Narratives enclosures 4, 5, 
and 6 did not match dollar totals shown on Format A's. 

e. Causes of increases/decreases were not explained in 
narratives. ~ee paragraphs 4.d, 4.d(1), (2), and" (3). 

f. Additions of Format A's omitted or in error~ 

g. Age of Fquipment or increases anticipated are not 
acceptable justification without workload data and/or 
authorization for anticipated increases. 

h. Calculations were not rounded to the nearest dollar 
(i.e., 50¢ or more will be rounded to the next highest 
dollar>.. ~ee paragraph 4. n. 

i. ~ome commands sub~itted Fiscal Year 1972 as a ~ar 
Budget instead of Peace-Time. See paragraph 4.b(3). 

2. l'lhile the listing above is not all inclusive, it does 
point out the majority of errors and/or problems en­
countered and should be used as a guide for checking Phase 
II submissions before forwarding to this Headquarters. 

FNCLOSURR (19) 
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PHASE I ERRORS AND/OR PROBLEM ARFAS

1. During the Phase I budget preparation, numerous omissions,
errors, and problems were encountered from Parent Commands/
Subordinate Units budget submissions. It is strongly
recommended that all activities review their next Phase II
submission to ensure the problems enumerated below have not
been repeated:

a. Parent Commands did not consolidate subordinate units
submissions. See paragraph 4.k.

b. Commands did not submit original and three copies
plus subordinates original and three as back up. See
paragraph 4. a and 4.k.

C. Commands and their subordinate units did not provide
narrative justification for increases/decreases by Program
and/or Cost Account. See paragraph 4.d and enclosures 4, 5,
and 6.

d. Increases/Decreases in Narratives enclosures 4, 5,
and 6 did not match dollar totals shown on Format A's.

e. Causes of increases/decreases were not explained in
narratives. See paragraphs 4.d, 4. d (1), (2), and (3).

f. Additions of Format A's omitted or in error.

a. Age of Equipment or increases anticipated are not
acceptable justification without workload data and/or
authorization for anticipated increases.

h. Calculations were not rounded to the nearest dollar
(i.e., 50 or more will be rounded to the next highest
dollar). See paragraph 4.n.

i. Some commands submitted Fiscal Year 1972 as a war
Budget instead of Peace-Time. See paragraph 4.b (3).

2. While the listing above is not all inclusive, it does
point out the majority of errors and/or problems en-
countered and should be used as a guide for checking Phase
II submissions before forwarding to this Headquarters.

ENCLOSURE (19)

1
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1st Marine Division (Rein), FMF 
F?O, San rrRnoisco, California 96602 

DIVISION ORDER 3460.1B 

From: Commandin~ General 
To: Distribution List 

DiVO 3460.1B 
2/CEB/dew 
25 h1) 1970 

Subj: Control l Screenin~, Evacuation and Disposal of Captured Enemy 
Materiel 

Ref: (a) ForO 3460.4 
(b) DivO 3461.2-
(0) DivO Pj800;1 
(d) DivO 03330.1: 

Encl: J(l) DA Form 1687 (Notice of Delegation of Authority Receipt 
for Supplies) 

J( 2) Criteria for the Determination of War Trophies and War Trophy 
Firearms 

J (3) DD Form 603-1, \var Trophy Registration/Authorization 
J(4) DD Form 6031 ReJistrat~on of War Trophy Firearms 
~(5) Request for Firearms Export License 
i(6) Temporary Export License . 
J(7) Sample of Control, Turn-in and Disposal of Captured Enemy 

Weapons Report 

Reports Required: I. Quarterly Museum and Display Inventory (Report 
Symbol IstMarDiv 3460/1-2) par. 8 

II. Control, Turn-in and Disposal of Captured Enemy 
Weapons Report (Report Symbol IstMarDiv 3460/2.2) 
par. 10 

1. Purpose. To prescribe policies and establish basic procedures for 
tha accountin3, control and disposition of captured enemy materiel. 

2. Cancellation. DivO 3460.IA. 

3. General 

a. Reference (a) sets forth policies ann establishes basic procedures 
for the accountinJI control and disposition of captured enemy materiel, as 
consolidated from various directives from hi,Jher authority and imple­
mented by the Commanding 1eneral, III Harine Amphibious Force. 

DECLASSIFIED 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO, San Francisco, California 96602
Divo 3460.1B
2/CEB/dew
25 Feb 1970

DIVISION ORDER 3460.1B

From: Commanding General
Distribution ListTo:

Subj: Control, Screening, Evacuation and Disposal of Captured Enemy
Materiel

(a) ForO 3460.4Ref:
(b) DivO 3461.2
(c) Divo P3800.1
(d) Divo 03330.3

Encl: J(1) DA Form 1687 (Notice of Delegation of Authority Receipt
for Supplies)

v(2) Criteria for the Determination of War Trophies and War Trophy
Firearms

((3) DD Form 603-1, War Trophy Registration/Authorization
J(4) DD Form 603, Registration of War Trophy Firearms
v(5) Request for Firearms Export License
(6) Temporary Export License
J(7) Sample of Control, Turn-in and Disposal of Captured Enemy

Weapons Report

Reports Required: I. Quarterly Museum and Display Inventory (Report
Symbol 1stMarDiv 3460/1-2) par. 8

II. Control, Turn-in and Disposal of Captured Enemy
Weapons Report (Report Symbol 1stMarDiv 3460/2-2)
par. 10

1. Purpose. To prescribe policies and establish basic procedures for
the accounting, control and disposition of captured enemy materiel.

2. Cancellation. Divo 3460.1A.

3. General

a. Reference (a) sets forth policies and establishes basic procedures
for the accounting, control and disposition of captured enemy materiel, as
consolidated from various directives from higher authority and imple-
mented by the Commanding General, III Marine Amphibious Force.
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b. 1st Marine Division units whioh are under the operational oontrol 

of any other command will be ~ided in the handling of oaptured enemT 
materiel by directives as promul~ated by that oommand. 

4. Polioies. Policies ~overnin] ~aptured enemy materiel are as followl!I' 

a. All weapons and materiel oaptured from enemy forces by Division 
persnnnel beoome the '!)ropert;r ot' the United States lovernment. (S,e ref. 
erence (b) for disposltion,of materiel in posoession of prisoners of war 
(pw) when oaptured). 

b. Captured. materiel has value for the following ~urpOSqS and will 
be redistributed, when dtr~cted, in the priority sequence indicated. 

(1) Technical intellilence. 

(2) Issue to friendly torces. 

(3) Trainln~. 

(4) aesearch and development efforts. 

(5) Public relations and historical needs. 

o. ""S'1'Jcuation of ca?turo.Jnat,.,:;riel will be acoomplished through nomal 
lOlistical ohannels. CRpture~ matAriel of siJI1ificant intelligenoe value 
will be ap~ropriately ta~Jed and e;~~dit~ously evaouated to this Headquarters 
(Attn: 0.2). Si~ificant intelli~ence item~ are defined as followst 

(1) New Items •. Specimens of types of materiel which have never been 
reoovered before, or knoWn types of foreign materiel appearing in the RVN 
for the first time •. 

(2) Modified ItemS. Standard types of Communist World or friendly 
~roes (US and FWMAF) materiel whioh have been modifi'ed by WAIVc forces. 

() Recent ItemSe Specimens of any type of Communist World Materiel 
manufactured. within the last three calendar ;rears. 

(4) SICR Items. Any items listed on current Specific IntellIgence 
Colleotion Requirements. 

d. Prompt recovery and evaouation of oaptured materiel from the battle­
field i~ essential to prevent recapture and reclamation by enemy forces and 
to remove items whioh may hinder friendly forces. 
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b. 1st Marine Division units which are under the operational control
of any other command will be guided in the handling of captured enemy
materiel by directives as promulgated by that command.

4. Policies. Policies governing captured enemy materiel are as follows:

a. All weapons and materiel captured from enemy forces by Division
personnel become the property of the United States Government. (See ref-
erence (b) for disposition of materiel in possession of prisoners of war
(PW) when captured).

b. Captured materiel has value for the following purposes and will
be redistributed, when directed, in the priority sequence indicated:

(1) Technical intelligence.

(2) Issue to friendly forces.

(3) Training.

(4) Research and development efforts.

(5) Public relations and historical needs.

C. Tyncuation of captured material will be accomplished through normal

logistical channels. Captured materiel of significant intelligence value
will be appropriately tagged and expeditiously evacuated to this Headquarters
(Attn: G-2). Significant intelligence items are defined as follows:

(1) New Items. Specimens of types of materiel which have never been
recovered before, or known types of foreign materiel appearing in the RVN
for the first time.

(2) Modified Items. Standard types of Communist World or friendly
forces (US and FWMAF) materiel which have been modified by NVA/VC forces.

(3) Recent Items. Specimens of any type of Communist World Materiel
manufactured within the last three calendar years.

(4) SICR Items. Any items listed on current Specific Intelligence
Collection Requirements.

d. Prompt recovery and evacuation of captured materiel from the battle-
field is essential to prevent recapture and reclamation by enemy forces and
to remove items which may hinder friendly forces.

2
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e. Til" tncticl\l ~itulJtion 1118Y require that consideration be given 
to th" dentrllction of capturt'd materiel; however. enry effort will be 
ma"s t. <) evar.,.!'te captured materiel and only as a lest resort should it 
be de'lll()y~d in place. (Seo reference (d) concp.lTIing requests for support 
in e't'.cu<l.tlng captured materiel.) As an exception to the above, mt)d1.cal 
Iliater:Jel llHl be left in place if 8vacl1ation is not feasible. Medioal 
materiel will flot be destroyed Wlder any circumstances. 

I 

f. Copt.ured weapons and mWli tions will not be employed by personnel 
subj'lct to tilL! Oroer without the exp~8s consflnt of th 1s Headquarters. 

g. C'lpt.ured foreign ",at.eriel, to the mAXimum extent possible, will 
be ha::'dled in the same IIlIUlller as Uke items of U. S. materiel; 1 •••• 8ub­
sisten l!8, ordnance, ammun1.tlon, etc. 

h. Recovered A1VN!US/)WMAF materiel will be evacuated through nor.al 
logistica.l channels and will not be released to local Vbtnamese Govertl­
ment agencies/offioials without the express con~ant of this Headquarters. 

Plltlllunittons and explosi" 
OIillPUleo will bf) n'JfH..:'" ~ \.J,. '.t~h ammUlll tion retrograde channels in the 
same mAllMr An otbllT ClASS lIT ammlJITtl,i"ons. Live explosiv!r1:)rdnance which 
cannot be identified by the discovering Wllt, or which is of special inter­
est, or which has not been encountered in the area of operations before, 
will b. inspected by Explosive Ordnance Disposal and Technical Intelllgence 
Penonnel prior to its d.struction or exploitation. In these instance. 
D1Tlsion G-2 should be notified tor purposes of coordination. In the oase 
o! ammunitIon of intelligence value these munitions will be aTacuated 
through special I!XlD channel!!. Under no circumstancea will liTe explosive 
ordnance be forwarded through the nomal chain of coau.nd untU it. has 
be.n inspected and rendered aafe by EOn peraonnel. 

S. Processing ot Captured Enemy Materiel 

a. Control 

(1) All weapons and materiel captured from enemy forcea become the 
property of the United Ststea '}overnment. CCI'IIIlanders at allecheloM will 
proTide adequate security tor captured materiel untU it bas been evacuated 
or otherwise disposed of in accordance with instructions issued by tals or 
h1eber headquarters. .ill personnel should be warned that alaappnpriaiieD 
ot captured materiels 1s an offenae punishable under the proTiatona ot 
.rtlcle 10), UCMJ. 
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a. The tactical situation may require that consideration be given
to the destruction of captured materiel; however, every effort will be
made to evacuate captured materiel and only as a last resort should it
be destroyed in place. (See reference (d) concerning requests for support
in evecuating captured materiel.) As an exception to the above, medical
materiel will be left in place if evacuation is not feasible. Medical
materiel will not be destroyed under any circumstances.

f. Captured weapons and munitions will not be employed by personnel
subjact to this Order without the express consent of this Headquarters.

g. Captured foreign materiel, to the maximum extent possible, will
be ha dled in the same manner as like items of U. S. materiel; 1.8.1 sub-
sistence, ordnance, ammunition, etc.

h. Recovered ARVN/US/FWMAF materiel will be evacuated through normal
logistical channels and will not be released to local Vietnamese Govern-
ment agencies/officials without the express consent of this Headquarters.

ammunitions and explosive
ordmine will be ugle ammunition retrograde channels in the
same manner as other class III ammunitions. Live explosive ordnance which
cannot be identified by the discovering unit, or which is of special inter-
est, or which has not been encountered in the area of operations before,
will be inspected by Explosive Ordnance Disposal and Technical Intelligence
Personnel prior to its destruction or exploitation. In these instances
Division G-2 should be notified for purposes of coordination. In the case
of ammunition of intelligence value these munitions will be evacuated
through special EOD channels. Under no circumstances will live explosive
ordnance be forwarded through the normal chain of command until it has
been inspected and rendered safe by EOD personnel.

5. Processing of Captured Enemy Materiel

Control

(1) All weapons and materiel captured from enemy forces become the
property of the United States Government. Commanders at all echelons will
provide adequate security for captured materiel until it has been evacuated
or otherwise disposed of in accordance with instructions issued by this or
higher headquarters. All personnel should be warned that misappropriation
of captured materiels is an offense punishable under the provisions of
Article 103, UCMJ.

3
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(2) Until a captured weapon or article meets the conditions set 

forth herein to qualify as a war trophy or war trophy firearm it shall 
remain as government property and be safeJUarded accordingly. After such 
determination is made, ownership will pass to the authorized individual; 
however l a war trophy firearm will remain in Jovernment custody until such 
time as the owner leaves :t~m on permanent chan~e of station orders. See 
paralraph Sp(2)(c) for ad~itional d~t~jls. 

b. Accountability 

(1) While no formal accountability system is required by Marine 
Commands, there is a continuing need to monitor the shipment of oaptured 
wsapons to preolude unauthorized appropriation durin~ shipment. In this 
re~ardJ it is directed that command intelligence officers prepare shipping 
doouments (DD Form 1348-1) to include weapon nomenclature, serial number, 
quantity and capturing ~nit for all weapons and materiel evacuated to 
Salvage Platoon, Supply Company, Supply Battalion, lstFSR, FLO following 
screenin~. The shippins documents will be prepared in sufficient copies 
so that the reoeivinJ aJency can receipt for the shipment and provide the 
command tu~in; in materiel with a record of turn-in. Weapons directed 
for expeditious shipment to Combined Materiel Exploitation Center (alma) 
will be accounted for in the same manner. 

(2) All units will maintain an accurate on-hand inventory of cap­
tured weapons and materiel to inclune serial number, quantity, type and 
capturing unit. 

c. Ta~ing. Commanders at all echelons will ensure that all captured 
enemy mate e1 and weapons are properly ta5~ed as follows: ' 

(1) Any equipment tag, bilingual or conventional, may be utilized 
as lon~ as the date, time, place and circumstances of capture or aoquisi­
tion, and identity of oapturing unit is shown. If available, it is recom. 
mended that MACV FORM 149 be utilized for tbis purpose. 

(2) If the captured article or weapon is a possible war trophy or 
war trophy firearm, the name of' the capturing individual should be prom­
inently indicated. 

(3) All personnel should be warned that alteration, f'alsificatio~ 
or removal of equipment taJs may result in disciplinary action under the 
provisions of Article 103, UOMJ •. 
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(2) Until a cantured weapon or article meets the conditions set
forth herein to qualify as a war trophy or war trophy firearm it shall
remain as government property and be safeguarded accordingly. After such
determination is made, ownership will pass to the authorized individual;
however, a war trophy firearm will remain in government custody until such
time as the owner leaves RVN on permanent change of station orders. See

paragraph 5d(2) (c) for additional details.

b. Accountability

(1) While no formal accountability system is required by Marine

Commands, there is a continuing need to monitor the shipment of captured
weapons to preclude unauthorized appropriation during shipment. In this

regard, it is directed that command intelligence officers prepare shipping
documents (DD Form 1348-1) to include weapon nomenclature, serial number,
quantity and capturing unit for all weapons and materiel evacuated to

Salvage Platoon, Supply Company, Supply Battalion, 1stFSR, FLC following
screening. The shipping documents will be prepared in sufficient copies
so that the receiving agency can receipt for the shipment and provide the
command turning in materiel with a record of turn-in. Weapons directed
for expeditious shipment to Combined Materiel Exploitation Center (CMEC)
will be accounted for in the same manner.

(2) All units will maintain an accurate on-hand inventory of cap-
tured weapons and materiel to include serial number, quantity, type and
capturing unit.

C. Tagging. Commanders at all echelons will ensure that all captured
enemy materiel and weapons are properly tagged as follows:

(1) Any equipment tag, bilingual or conventional, may be utilized
as long as the date, time, place and circumstances of capture or acquisi-
tion, and identity of capturing unit is shown. If available, it is recom-
mended that MACV FORM 149 be utilized for this purpose.

(2) If the captured article or weapon is a possible war trophy or
war trophy firearm, the name of the capturing individual should be prom-
inently indicated.

(3) All personnel should be warned that alteration, falsification
or removal of equipment tags may result in disciplinary action under the
provisions of Article 103, UCMJ.

4
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(1) CapturinJ Unit. Captured materiel will be tagged and expedi­
tiously evacuated to the command's intell igence officer .por initial intel­
ligence screening. 

(2) S-2. '::a -tured materiel will be screened at all levels of com­
mand for information' of l:rJl!e.-::iate ta:;ttcal si~nificance. Exploitati.on at 
these levels do!';!, poi;. l"!1,Jlace the need for detailed evaluation and analysis 
of captured materiel at CNEC. li'or this reason, ca..,tured materiel will be 
further evac~at~~, based on the results of the screening, as follows. 

(a) J':ateriel of si~niricant intelligence valle will be expedi­
tb!tslJ ~vacllated to this Headquarters (Attn: ]-2) or released to CMEC Field 
Coordination Team, as appropriate. 

(b) All other captured materiel, except authorized war trophies/ 
war troohy firearms, will be evacuated through lo~istical su?~ly channels 
to Supply Company, Supply Battalion, lstFSR, FLe. 

(c) Hateriel declared and certified as an authorl~en war trophy/ 
war trophy firearm in accordance wit, the ~rocp.dures outltned)in naragraph 
7 below will be retained by the finder's unit in command ~ustody. 

e. Disposition Procenures 

(1) No materiel, serviceable or ~serviceab1e, will be disposed of 
other than by eV8c 1lation as ;>rescribed aboV'e I at any echelon without the 
exoress a..,oroval of this Headquarters. 

(2) The only exception to the above ~rohibition 1s in the case of 
materiel of intelligence value or ite~R ~eeded to fill other requirements 
of mfEC. These items may be selected at any echelon of the evacuation chain 
by CMEC Field Coordination Team or lI)o-Teams" and will be evacuated as 
noted in ~ara~raoh 5p(1). 

6. Intelligence Screening Officer 

a. The Assistant Chief of staff, 3-2, is desi5nat~d as the 1st Marine 
Division Int91li~ence Screenin~ Officer. 

b. Re~in;ental 'Jommanders will designate an intelllpDC8 .CI"MD1q ollloel' 
(preferably an Officer in 5-2 s~ction), in writins, for the ,urpose of 
authenticatin~ itO!'lS as 811thorbed war troohies and for confiscation and 
disposal of those items not a'lthorized as war trophies. Screenin.; officers 
will be pided by reference (a) and ~rovisions of this Order. 
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d. Evacuation Flow

(1) Capturing Unit. Captured materiel will be tagged and expedi-
tiously evacuated to the command's intelligence officer for initial intel-
ligence screening.

(2) S-2. Captured materiel will be screened at all levels of com-
mand for information of immediate tactical significance. Exploitation at
these levels does not replace the need for detailed evaluation and analysis
of captured materiel at CMEC. For this reason, cantured materiel will be
further evacuated, based on the results of the screening, as follows:

(a) Materiel of significant intelligence value will be expedi-
tionsly evacuated to this Headquarters (Attn: 3-2) or released to CMEC Field
Coordination Team, as appropriate.

(b) All other captured materiel, except authorized war trophies/
war trophy firearms, will be evacuated through logistical supply channels
to Supply Company, Supply Battalion, lstFSR, FLC.

(c) Materiel declared and certified as an authorized war trophy/
war trophy firearm in accordance with the procedures outlined in paragraph
7 below will be retained by the finder's unit in command custody.

e. Disposition Procedures

(1) No materiel, serviceable or unserviceable, will be disposed of
other than by evacuation as prescribed above, at any echelon without the
express approval of this Headquarters.

(2) The only exception to the above prohibition is in the case of
materiel of intelligence value or items needed to fill other requirements
of CMEC. These items may be selected at any echelon of the evacuation chain
by CMEC Field Coordination Team or "Go-Teams" and will be evacuated as
noted in paragraph 5b(1).

6. Intelligence Screening Officer

a. The Assistant Chief of Staff, G-2, is designated as the 1st Marine
Division Intelligence Screenin; Officer.

b. Regimental Commanders will designate an intelligence screening officer
(preferably an Officer in S-2 section), in writing, for the purpose of
authenticating items as authorized war trophies and for confiscation and
disposal of those items not authorized as war trophies. Screening officers
will be guided by reference (a) and provisions of this Order.

5
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c. Certified signature cards of persons so designated under provisions 

of this paragraph will be forwarded to the Registration Section, United 
States Army Headquarters Area Command (UBAHAC) Provost Marshal, APO San 
Francisco, California 96243, via this Headquarters (Attn a G-2 and PMO). 
(See enclosure (1).) 

7. War 1'z!ophies 

a. Definitions 

(1) War TrGhies. Any item of enemy public or private property 
utilized as war ma~ captured fram hostile forces in armed conflict, 
whi.ch has been aeterm1.nAri to have no intelligence value; is not pro­
hibited froF fmportatioD into the United States; is not prohibited as 
a war trophy by pertinent laws or directives} and has been authenticated 
and/or registered in accordance with the provisions of this Order. 

(2) War Tr0t~ Firearms. Rines, pistols, revolvers up to and 
including calIber • (or equivalent expressed in terme of other linear 
measure) and all gauges of shotguns, provided such firearms are not 
otherwise prohibited. Enclosure (2) contains further details. 

(3) Prohibited Item. A prohibited item is an item which cannot 
be classified as a war tropqy/wat trophy firearm becuase of intelligence 
value, import prohibitions, or restrictions imposed by pertinent laws or 
directives. Enclosure (2) contains further details. 

(1) Original-Retained by individual. 

(2) Copy-Retained by individUal. 

0) Copy ... 2 forwarded to Headquarters, MACV (Attn: CMm). 
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C. Certified signature cards of persons so designated under provisionsof this paragraph will be forwarded to the Registration Section, United
States Army Headquarters Area Command (USAHAC) Provost Marshal, APO San
Francisco, California 96243, via this Headquarters (Attn: G-2 and PMO).
(See enclosure (1).)

7. War Trophies

a. Definitions

(1) War Trophies. Any item of enemy public or private property
utilized as war material captured from hostile forces in armed conflict,
which has been determined to have no intelligence value; is not pro-hibited from importation into the United States; is not prohibited as
a war trophy by pertinent laws or directives; and has been authenticated
and/or registered in accordance with the provisions of this Order.

(2) War Trophy Firearms. Rifles, pistols, revolvers up to and
including caliber 45 (or equivalent expressed in terms of other linear
measure) and all gauges of shotguns, provided such firearms are not
otherwise prohibited. Enclosure (2) contains further details.

(3) Prohibited Item. A prohibited item is an item which cannot
be classified as a war trophy/war trophy firearm because of intelligence
value, import prohibitions, or restrictions imposed by pertinent laws or
directives. Enclosure (2) contains further details.

b. Instructions for Processing War Trophies (Excluding Firearms).
Department of Defense personnel serving in Vietnam are authorized to
retain certain small items of enemy materiel as legitimate war trophies.
An individual desiring to register a war trophy will be issued DD Form
603-1 (War Trophy Registration/Authorization) (Enclosure (3)), by a
designated Intelligence Screening Officer (See paragraph 6 above). The
form will be prepared in triplicate with distribution as follows:

(1) Original-Retained by individual.

(2) Copy-Retained by individual.

(3) Copy-2 forwarded to Headquarters, MACV (Attn: CMEC).

6
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c. Instructions for Processln War Tro h Fireams. Processing 
involves e Dresentat on 0 e ream to e es gnated Intellilence 
Screening Officer who' 18 empowerea to authenticate the firearm as a war 
trophy. This a~t~entication provided on DD Form 603-1 is then presanted 
to the Division Provost Marshal for registration and for preparation of a 
reqllest l"oran export license •. Details re5ardin~ this two-step procedure 
are presented in the following paragraph. 

(1) DD Form 603-1 (War Trophy RI9.;:istration/Authorization) t 
(Enclosure (3» will be completed and will be authenticated by a 
desi~at'7d Intel1i~ence Screenin~ Officer and distributed as follows. 

(a) Ori~1nal-Retained by individual. 

(b) Copy I-Retained by individual. 

(c) Copy 2-Forwarded to Headquarters, HACV (Attn. CMEC) by 
the issuing unit. 

(d) Copies 3 and 4-Retained by individual for attachment to 
application for Vietnamese Export License. (Paragraph d. below). 

(e) Copy 5-Retained by issuing unit. 

(2) DD rom 603 (Registration of War Trophy Firearms. Enclosure (4» 
is executed by the Provost Marshal which includes stamping of each copy of 
the rom with the Provost }larshal's official stamp. Distriblltion of the 
forms will be as follows. 

(a) Orilinal-Retained by individual. 

(b) Copy I-Retained by individual. 

(c) Copy 2-Forwarded to Provost Marshal General, Department of 
the Army, Washin5ton, D. C. 23015, by the issuing unit. 

(d) Oopies 3 and 4 Retained by individual for attachment to 
application for a Vietnamese Export License. (Paralraph d. below). 

(e) Copy 5-Retained by issuing unit. 
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C. Instructions for Processing War Trophy Firearms. Processinginvolves the presentation of the firearm to the designated Intelligence
Screening Officer who 1S empowered to authenticate the firearm as a war
trophy. This authentication provided on DD Form 603-1 is then presentedto the Division Provost Marshal for registration and for preparation of a
request for an export license. Details regarding this two-step procedureare presented in the following paragraph.

(1) DD Form 603-1 (War Trophy Registration/Authorization)
(Enclosure (3)) will be completed and will be authenticated by a
designated Intelligence Screening Officer and distributed as follows:

(a) Original-Retained by individual.

(b) Copy 1-Retained by individual.

(c) Copy 2-Forwarded to Headquarters, MACV (Attn: CMEC) bythe issuing unit.

(d) Copies 3 and 4-Retained by individual for attachment to
application for Vietnamese Export License. (Paragraph d. below).

(e) Copy 5-Retained by issuing unit.

(2) DD Form 603 (Registration of War Trophy Firearma: Enclosure (4))is executed by the Provost Marshal which includes stamping of each copy of
the form with the Provost Marshal's official stamp. Distribution of the
forms will be as follows:

(a) Original-Retained by individual.

(b) Copy 1-Retained by individual.

(c) Copy 2-Forwarded to Provost Marshal General, Department ofthe Army, Washington, D. C. 23015, by the issuing unit.

(d) Copies 3 and 4 Retained by individual for attachment to
application for a Vietnamese Export License. (Paragraph d. below).

(e) Copy 5-Retained by issuing unit.
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() While no directive will be issued requiring the war firearms 

be returned to the owner a given nwnber of days prior to his departure 
from RVN, it 1s desired that the weapon be retQrned only in sufficient, 
time to allow processinJ for return to CONUS. -

(4) In cases where an individual is transferred to another com­
mand, the war trophy firearm will accompany the individual to the new 
commann. 

d. Export License for War Trophy Firearm 

(1) An irlN exoort license must be ohtRined prior to removal ot 
war. ,tr.9.l?hy fi,rea'm.R :rro,m ~~~t;n8:"!.rndiv1duals may 'ruq~e'8\j aD apOrt' . 
license for a war tropny tireann (Enclosure (,» as they process the 
war trophy at the Provos t Marshal's office. The request will be pre­
pared in du~licate with authenticated DD Form 603 and 603-1 attached 
(2 copies of each form) and sublolitted to the Provost t-tarahal, 1st Marine 
Division, for forwardinJ to the ReJistration Section, USA HAC Provost 
Marsh:li, APO 96243. Req'~est should be submitted at the earliest practicable 
date but no later than 90 days prior to scheduled departure from Vietnam. 
If conveniently located and practical in the SaiJon Area, the export license 
may be picked up at the He ;istration Section, USA'IAC Provost ~arshal, 
a~prox:imlltely 60 days s'lbsequent' to submission of the request. The 
normal procedure requires the execution of a request for the export license 
to be mailed to the intended recipient. The innividual Rubmittin~ the 
war trophy firearm for rejistration must sQbmit this request that the. 
export license be mailed, at the time of application. 

(2) In exceptional cases where a war tro9hy firearm is acquired 
less than 90 days before scheduled departur8 from Vietnam, or if the 
individual possessin~ a valid war trophy can show cause as to why he 
was unable to apply for the export license prior to 90 days preceeding 
his departure~ the Provost Marshal may issue a Temporary Export License, 
(Enclosure (6) provided the proper forms are submitted and outlined 
in the previous para~raph. 

e. Subsequent Rezistration. Compliance with the provisions of this 
Order does not In any way preclude subsequent reJistration of war trophr. 
firearms in accordance with various U. S. Federal, state or local laws, or 
with regulations of other military installations or commands. 

f. Shipment of War Trophies 

(1) War trophies other than fireanns may be mailed, shipped, inclu1-
ed in authorized baHaJe, or carried personally to the U. S.. The authen­
ticated DD Form 603-1 pertainin3 to-each article will be packed or carried 
with the article. 
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(3) While no directive will be issued requiring the war firearms
be returned to the owner a given number of days prior to his departure
from RVN, it is desired that the weapon be returned only in sufficient
time to allow processing for return to CONUS.

(4) In cases where an individual is transferred to another com-
mand, the war trophy firearm will accompany the individual to the new
command.

d. Export License for War Trophy Firearm

(1) An RVN export license must be obtained prior to removal of
war trophy firearms t'rom Vietnam. Individuals may request an export
license for a war tropny firearm (Enclosure (5)) as they process the
war trophy at the Provost Marshal's office. The request will be pre-
pared in duplicate with authenticated DD Form 603 and 603-1 attached
(2 copies of each form) and submitted to the Provost Marshal, 1st Marine
Division, for forwarding to the Registration Section, USAHAC Provost
Marshal, APO 96243. Request should be submitted at the earliest practicable
date but no later than 90 days prior to scheduled departure from Vietnam.
If conveniently located and practical in the Saigon Area, the export license
may be picked up at the Re ;istration Section, USAHAC Provost Marshal,
approximately 60 days subsequent to submission of the request. The
normal procedure requires the execution of a request for the export license
to be mailed to the intended recipient. The individual submitting the
war trophy firearm for registration must submit this request that the
export license be mailed, at the time of application.

(2) In exceptional cases where a war trophy firearm is acquired
less than 90 days before scheduled departure from Vietnam, or if the
individual possessing a valid war trophy can show cause as to why he
was unable to apply for the export license prior to 90 days preceeding
his departure, the Provost Marshal may issue a Temporary Export License,
(Enclosure (6)) provided the proper forms are submitted and outlined
in the previous paragraph.

e. Subsequent Registration. Compliance with the provisions of this
Order does not in any way preclude subsequent registration of war trophy
firearms in accordance with various U. S. Federal, State or local laws, or
with regulations of other military installations or commands.

f. Shipment of War Trophies

(1) War trophies other than firearms may be mailed, shipped, includ-
ed in authorized baggage, or carried personally to the U. S.. The authen-
ticated DD Form 603-1 pertaining to each article will be packed or carried
with the article.

8
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(2) War trophy fireanns may not be mailed or shipped to the U. a. 
For movement by air, war trophy fireanns will be packed in the individuli's 
accompanied bAJ~a~e and may not be oarried into the aircratt passenjer 
compartment. For movement by water, war trophy firearms may be packed in 
the indivirlual's accompanied baJJa;8 or carried personally aboard ship. 
Fireanns carried personally aboard ship will be t1lrned over to the ship's 
purser for safe kMpin~ ciurin~ the vOYRIe. For either mode of transport, 
the individual must have". COPT ·ot t.» II) rora 60)-1 1_cUattl7 .T&Ua~ 

~ , 
as verification of his authority to possess the weapon.- As an exception 
to the above, if a le3itimate war trophy has been acquired by an indivi­
dual who is subsequently medically evacuated from Vietnam, the portion 
of the directive whioh req~ires that the war trophy accompany the indi­
vidual is waived. The officer assigned the reponsibility to inventor" 
and forward the individual's personal effects will accomplish the necessar" 
procedures for application for an RVN F~ort License, pack and forward the 
war trophy fire ann with the individual's personal property. 

g. Violation and Seizures. Items of captured equ1p~ent which are not 
authenticated as war trophies are subject to seizure by civil or militar,y 
authorities. Individuals shippinl or carryinJ slch items into the Unit~d 
States are subjeot to di~ciplinar.1 action and proseoution. 

h. Procut'f'lT"1ant of !<'ormI3. DD Fonn 603-1, Request for Export 
License I DA Form 1M?, and Temporary '8xport Licensf'l may be locaI'ly 
reproduced or procured throu;h publication channels. nn Porm 6~ 
may not be 100a11y :Mproduced. . 

8. Captured Weapons/Materiel Museums, Displays and lxhibits 

a. Museums are authorized to be maintained at the division, 
re~tmental and separate battalion levels with the following exoeptionsl 

(1) Materiel/weapons categorized as significant value items 
will not be utilized for display purposes unless released by this 
Headquarters and CHEC. 

(2) All items held in unit museums are subject to withdrawal. to 
fill urgent intelli~ence/logistical reqUirements. 

(3) All captured materiel retained by commands for unit museums 
will be inventoried by type, quantity, serial number and picked up on 
appropriate property books for control purposes. A report of the museums 
will be provided this Headquarters (Attn: G-2) on a quarterly basis not 
later than the 5th day of January, April, July and October with a reporting 
cut off date of the 25th day ot December, March, June and September. 
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(2) War trophy firearms may not be mailed or shipped to the U. S.For movement by air, war trophy firearms will be packed in the individual's
accompanied baggage and may not be carried into the aircraft passenger
compartment. For movement by water, war trophy firearms may be packed in
the individual's accompanied baggage or carried personally aboard ship.Firearms carried personally aboard ship will be turned over to the ship's
purser for safe keeping during the voyage. For either mode of transport,the individual must have copy of the DD Form 603-1 immediately availableas verification of his authority to possess the weapon. As an exceptionto the above, if a legitimate war trophy has been acquired by an indivi-
dual who is subsequently medically evacuated from Vietnam, the portionof the directive which requires that the war trophy accompany the indi-vidual is waived. The officer assigned the reponsibility to inventoryand forward the individual's personal effects will accomplish the necessaryprocedures for application for an RVN Export License, pack and forward thewar trophy firearm with the individual's personal property.

g. Violation and Seizures. Items of captured equipment which are notauthenticated as war trophies are subject to seizure by civil or militaryauthorities. Individuals shipping or carrying such items into the UnitedStates are subject to disciplinary action and prosecution.

h. Procurement of Forms. DD Form 603-1, Request for Export
License, DA Form 1687, and Temporary Export License may be locally
reproduced or procured through publication channels. DD Form 605
may not be locally reproduced.

8. Captured Weapons/Materiel Museums, Displays and Exhibits

a. Museums are authorized to be maintained at the division,
regimental and separate battalion levels with the following exceptions:

(1) Materiel/weapons categorized as significant value itemswill not be utilized for display purposes unless released by this
Headquarters and CMEC.

(2) All items held in unit museums are subject to withdrawal tofill urgent intelligence/logistical requirements.

(3) All captured materiel retained by commands for unit museums
will be inventoried by type, quantity, serial number and picked up on
appropriate property books for control purposes. A report of the museumswill be provided this Headquarters (Attn: G-2) on a quarterly basis not
later than the 5th day of January, April, July and October with a reportingcut off date of the 25th day of December, March, June and September.

9
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b. The numbAt' of' Wf'laoons he' ~ tn museums and/or displays will not excAed five 'incftvidual weapons ot' each type 'per 'regime'nt 'or 'tw 1'n'dividual weapons ot each type per separate' 'batfa'lion •. Woi more than onecrew-served weapon of each typ~ will be held by resirnents or separate battalions.' , . , . -

c. Individual items utilized as ~ermanent exhibits within offioe spaces, messes and clubs will be accounted for as prescribed above and will be reported as display item~ jn the report noted in para­graph 8aO). 

d. Infantry req;im~nt.q may retain addi tiona1 weapons in uni t. armories ior 'tra:iriin~ -cum"os'As j' 'however,'n'o more tnari ten iririividual weapons '01' eacn 'type 'and t;our "crew-served weapons of each type will be maintained within the infantry 'regiiYie'nts ior's'ucn purposes. Weap-ons retained for training purposes will be accounted for as prescribed in paraJraph 8a(3) and reported as the "training inventory" in the re­port identitied therein. 

e. Special displays at battalion and separate company levels are ~uthorized at the discretion of regimental commanders; however, the jura tion of such eXhibits should be 'for' a limited time only-:- Significant value items are not authorized for exhibit and will be evacuated without delay. 

9. Requirements 

a. In-country operational and training requirements related to captured materiel will be submitted to this Headquarters (Attn I 0.2) for processing in accordanoe with reference (a). 

b. Out-of-country "i-equirements tor captured materiel received by subordinate units will not be honored by the receiving commandj however, such requests will be forwarded to this Headquarters (Attnt G-2) for processing in accordance with reterence (a). 

10. Reports 

a. The capture or recovery of weapons and other significant materiel will be reported in the Daily Intelligence Summar,y in accordance with the provisions ot reterence (c). 
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b. The number of weapons held in museums and/or displays willnot exceed five individual weapons ot each type per regiment or two
individual weapons of each type per separate battalion. Not more
than one crew-served weapon of each type will be held by regiments or
separate battalions.

C. Individual items utilized as permanent exhibits within office
spaces, messes and clubs will be accounted for as prescribed aboveand will be reported as display items in the report noted in para-
graph 8a(3).

d. Infantry regiments may retain additional weapons in unit.
armories for training purposes; however, no more than ten individual
weapons of each type and four crew-served weapons of each type will be
maintained within the infantry regiments for such purposes. Weap-ons retained for training purposes will be accounted for as prescribedin paragraph 8a(3) and reported as the "training inventory" in the re-
port identified therein.

e. Special displays at battalion and separate company levels are
authorized at the discretion of regimental commanders; however, the
duration of such exhibits should be for a limited time only. Significantvalue items are not authorized for exhibit and will be evacuated without
delay.

9. Requirements

a. In-country operational and training requirements related to
captured materiel will be submitted to this Headquarters (Attn: G-2)for processing in accordance with reference (a).

b. Out-of-country requirements for captured materiel received
by subordinate units will not be honored by the receiving command;
however, such requests will be forwarded to this Headquarters (Attn:
G-2) for processing in accordance with reference (a).

10. Reports

a. The capture or recovery of weapons and other significantmateriel will be reported in the Daily Intelligence Summary in
accordance with the provisions of reference (c).

10
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b. Regimental and separate bat~ion commanders will cons~lidate 
monthly captured enemy weapons disposition information trom units under 
their operational oontrol and submit a report, in the fonnat shown in_ 
enclosure (7), to reach this Headquarters (Attm G-2) no later than thW ,th ot the following month. 

c. Commanders of units operating lIluseums or utilizing permanent 
displays will report quarterly those assets held in subject museums and 
displays. Para~raph a applies. 

11. Responsibilities. Control, screening, evaluation, delllill tarization 
when necessary and disposal Ot captured materiel are command responsibilities. 
Commanders at all echelons are responsible tor the development and insurance 
Ot local policies and procedures governing these areas in accordance with 
instructions contained herein and related relUlations. 

12. A1PlicabilitYe This Order is applicable to all torces under the 
operat onal control Ot the 1st Marine Division. 

&~ 
Ohiet of Staft 

DISTRIBUTION. "A" & "B" 
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b. Regimental and separate battalion commanders will consolidate
monthly captured enemy weapons disposition information from units under
their operational control and submit a report, in the format shown in
enclosure (7), to reach this Headquarters (Attn: G-2) no later than the
5th of the following month.

C. Commanders of units operating museums or utilizing permanent
displays will report quarterly those assets held in subject museums and
displays. Paragraph 8 applies.

11. Responsibilities. Control, screening, evaluation, demilitarization
when necessary and disposal of captured materiel are command responsibilities.
Commanders at all echelons are responsible for the development and insurance
of local policies and procedures governing these areas in accordance with
instructions contained herein and related regulations.

12. Applicability. This Order is applicable to all forces under the

operational control of the 1st Marine Division.

E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B"
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CRITERIA FOR THE DETE..~INATION OF WAR TROPHIES AND WAR TROPHY FIREARMS 

1. General. ill weapons and materiel captured from enemy forces becomes 
the property of the United States 1overnment. Captured property which has 
no value to the United States }overnment or the possession of which by an 
individual is not prohibited by law or directive m~y be declared a war 
trophy or a war trophy firearm and ownership passed to an individual. 
Captured materiel has value for the purposes stated in paragraph 4.b. 
of the basic directive. The value of a particular item may change from 
time to time. For example, an increase in the requirements for an enemy 
weapon for trainin~ purpose~ could result in the elimination of that 
weapon as an authorized war trophy firearm. 

2. Authorized War Trophies 
. ./ . 

a. For detin1. tion of the term "War Tropht' refer t" para~raph 7.a.(1) 
of the basic Order. 

b. Department of Defense personnel servin5 in Vietnam are authorizeti 
to retain certain small items of enemy materiel as war trophies provided 
such items nav~ not been prohibited elsewhere in this Order. Example 
of war trophies include packs, canteens, and web ~ear. 

c. All items must be submitted to an Intell15ence Screenin5 Officer 
for authentication as a war trophy. In the case of any doubt at the 
re3imental level, the item will be referred to the Division Intelli~ence 
Screenin~ Officer. 

3. Authorized War Tro?hY Firearms. The following weapons may be authen­
ticateJ as war trophyirearms When captured from the enemy by U. s. 
Forces personnel and when not otherwise prohibited: 

a. Rifles, carbines, revolvers and semi-automatic pistols up to 
and includin5 caliber .45 (or eq~ivalent expressed in terms of other 
linear measure) manufactured in a Communist Bloc Nation. 

b. Shot~uns, all Jau5es, manufactured in a Communist Bloc Nation. 

c. U. S. Rifle J caliber .30J ~n903. 

d. U. S. Rifle, caliber .30, Yti9l7. 

e. British Enfield, caliber .30, Ml9l7. 

f. World War II Jerman and French rifles and semi-automatic pistols 
(Mausers, MAS-36's, etc). 
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CRITERIA FOR THE DETERMINATION OF WAR TROPHIES AND WAR TROPHY FIREARMS

1. General. All weapons and materiel captured from enemy forces becomes
the property of the United States Government. Captured property which has
no value to the United States Government or the possession of which by an
individual is not prohibited by law or directive may be declared a war
trophy or a war trophy firearm and ownership passed to an individual.
Captured materiel has value for the purposes stated in paragraph 4.b.
of the basic directive. The value of a particular item may change from
time to time. For example, an increase in the requirements for an enemy
weapon for training purposes could result in the elimination of that
weapon as an authorized war trophy firearm.

2. Authorized War Trophies

a. For definition of the term "War Trophy" refer to paragraph 7.a. (1)
of the basic Order.

b. Department of Defense personnel serving in Vietnam are authorized
to retain certain small items of enemy materiel as war trophies provided
such items have not been prohibited elsewhere in this Order. Example
of war trophies include packs, canteens, and web gear.

C. All items must be submitted to an Intelligence Screening Officer
for authentication as a war trophy. In the case of any doubt at the

regimental level, the item will be referred to the Division Intelligence
Screening Officer.

3. Authorized War Trophy Firearms. The following weapons may be authen-
ticated as war trophy firearms when captured from the enemy by U. S.
Forces personnel and when not otherwise prohibited:

a. Rifles, carbines, revolvers and semi-automatic pistols up to
and including caliber .45 (or equivalent expressed in terms of other
linear measure) manufactured in a Communist Bloc Nation.

b. Shotguns, all gauges, manufactured in a Communist Bloc Nation.

C. U. S. Rifle, caliber .30, M1903.

d. U. S. Rifle, caliber .30, M1917.

e. British Enfield, caliber .30, M1917.

f. World War II German and French rifles and semi-automatic pistols
(Mausers, MAS-36's, etc).

ENCLOSURE (2)1
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a. United States ~roterty. For the purposes of this Order in the 

case of wearl·'.3, Un! te S stes property will be detemined by the follow­
ing test. If there exists in the inventor,y of U. S. Government property 
a weapon of the same caliber and make BS a firearm being presented for 
reJistration, the wea?on does not qUalift. If there is not, and all 
other prerequisites 0 this o@er are me , it can qualify as a war trophy, 
provided it is accompanied by a statement siJned by a commissioned officer 
attesting to the circumstances of its capture. Exceptions to ,be toreC01Dc 
are the napou deacri_d in parqraph •. ,3.c. &ad • .l.d. a~ •. 

b. propertt of any allied nation. In the case of a weapon, the mark­
ings thereon wi 1 determine whether it is the property of the sovernment 
of an allied nation. In the absence of such markings the weapon can be 
declared a war trophy firearm if all other prerequisites can be met and 
provided it is accompanied by a statement signed by a commissioned officer 
attestinJ to the circumstances of its capture. Exceptions to the fore­
going are the weapons described in paragraphs 3.e. and 3.t. 

c. United States property issued or otherwise provided to other 
governments, to include the Republic of Vietnam and captured from hostile 
forces in armed conflict. 

d. Name plates taken from any type of equipment. };ame plates will 
not be removed from captured eqUipment except a~~ rmthorized by ACotS, 
G-2, this Headquarters. 

e. Live a"1~).mLtion, explosives, or any item containing explosives. 
For t:le )urposes of this Order, ammunition ;s defined as ammunition or 
cartridge cases, primers, bullets or propell.ent powder desi6l'led for use 
in any firearm. 

f. Fireanns of the cate~ories listecl 'helmr or COIYlponent parts J re­
gardless of de~ree of serviceability. Demilitarization or other means 
does not altar this prohibi ti7~ 1tl'l.tuS. Thfls0weapons are prohibited by 
Federal Law from importation into the United States and may not be retained 
under the r>"~ori:j1.on8 of this Order. 

(1) Shot!UDs having a barrel or barrels less than 18 inches in 
length. 

(2) Rifles havin~ a barrel or barrels less than 16 inches in length. 

ENCLOSURE (2) 2 
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4. Prohibited Items

a. United States property. For the purposes of this Order in the
case of wean 3, United States property will be determined by the follow-
ing test. If there exists in the inventory of U. S. Government property
a weapon of the same caliber and make as a firearm being presented for
registration, the weapon does not qualify. If there is not, and all
other prerequisites of this Order are met, it can qualify as a war trophy,
provided it is accompanied by a statement signed by a commissioned officer
attesting to the circumstances of its capture. Exceptions to the foregoing
are the weapons described in paragraphs 3.c. and.3.d. above.

b. Property of any allied nation. In the case of a weapon, the mark-
ings thereon will determine whether It is the property of the government
of an allied nation. In the absence of such markings the weapon can be
declared a war trophy firearm if all other prerequisites can be met and
provided it is accompanied by a statement signed by a commissioned officer
attesting to the circumstances of its capture. Exceptions to the fore-
going are the weapons described in paragraphs 3.e. and 3.f.

C. United States property issued or otherwise provided to other
governments, to include the Republic of Vietnam and captured from hostile
forces in armed conflict.

d. Name plates taken from any type of equipment. Name plates will
not be removed from captured equipment except as authorized by ACofS,
G-2, this Headquarters.

e. Live ammunition, explosives, or any item containing explosives.
For the purposes of this Order, ammunition is defined as ammunition or
cartridge cases, primers, bullets or propellent powder designed for use
in any firearm.

f. Firearms of the categories listed below or component parts, re-
gardless of degree of serviceability. Demilitarization or other means
does not alter this prohibited status. These weapons are prohibited by
Federal Law from importation into the United States and may not be retained
under the provisions of this Order.

(1) Shotguns having a barrel or barrels less than 18 inches in
length.

(2) Rifles having a barrel or barrels less than 16 inches in length.

ENCLOSURE (2) 2
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(3) Any weapon made froM a s110tJun if such weapon, as modified, 
has an overall len~th of less than 26 inches or a barrel or barrels of 
less than Ie inches in IAn 3th. 

(4) Any other weapon, except a pistol or revolver, from which a 
shot is discharled by an explosive <ind if sllch weapon is capable of con­
cealment on the person. 

(S) Machine guns, submachine guns, machine pistols, or any 
weapon which fires or is designed to fire automatically without manual 
reloading, by a single function of the trigger. 

(6) l1'lfflers or silencers for any fireann, whether or not such 
fireanns are included in the foregoi~ catecarie •• 

(1) Any weapon made from a rifle if such weapon, as modified, 
bas an CIII'Wall. len~th of less than 26 inches or a barrel or barrels of 
less than 16 inches in len5th. 

(8) Any destructive device. For pur,oses of this Order, a destruc­
tive device is defined as any explosive, incendiary or poison ;8S to include. 

(a) Bomb. 

(b) Grenade. 

(c) Rocket having propellent. ch8r~e of more than four ounces. 

(d) Missile having an explosive or incendiary char~e of more 
than one-quarter ounce. 

(e) Mine. 

(r) Any device similar to those described above. 

g. Crew-served weapons and associated equipment (l.e., anti-tank 
rock~t 3renade la~cQers, flame throwers and mortars). 

h. Electronic equipment (radios, telephones, switchboards, radar 
equipment and mine detectors) or component parts thereof. 

i. Flammables of any nature! 

3 ENCLOSURE (2) 
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(3) Any weapon made from a shotzun if such weapon, as modified,
has an overall length of less than 26 inches or a barrel or barrels of
less than 18 inches in length.

(4) Any other weapon, except a pistol or revolver, from which a
shot is discharged by an explosive and if such weapon is capable of con-
cealment on the person.

(5) Machine guns, submachine guns, machine pistols, or any
weapon which fires or is designed to fire automatically without manual
reloading, by a single function of the trigger.

(6) Mufflers or silencers for any firearm, whether or not such
firearms are included in the foregoin categories.

(7) Any weapon made from a rifle if such weapon, as modified,
has an overall length of less than 26 inches or a barrel or barrels of
less than 16 inches in length.

(8) Any destructive device. For purposes of this Order, a destruc-
tive device is defined as any explosive, incendiary or poison gas to include:

(a) Bomb.

(b) Grenade.

(c) Rocket having propellent charge of more than four ounces.

(d) Missile having an explosive or incendiary charge of more
than one-quarter ounce.

(e) Mine.

(f) Any device similar to those described above.

g. Crew-served weapons and associated equipment (i.e., anti-tank
rocket grenade launchers, flame throwers and mortars).

h. Electronic equipment (radios, telephones, switchboards, radar
equipment and mine detectors) or component parts thereof.

i. Flammables of any nature.

3 ENCLOSURE (2)
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j. }overnment. O1mu,3 ~),' p:::':_JJt,8ly 0WllP(~ c"q.ll.;JLF'mt of '-"'IY ;1(lCltile 
force which is not d8sl~n~1 to be issQed to o~ carried by an individual 
(i.eo, motor vehicles, aircraft, motorcycles, machine tools, surJical or 
dental instrum~nts). 

k. }oJ'et'nment owned or privately ownen articles of household nature, 
objects of art of historical value, or articles of worth, s~ch •• • 1l~r 
or ~ol('hJare, chin::! ware, linens, furnitar"l, stamp coll~ctions, coi.n col­
lections, ;ems, jewelry Dnd paintin:;s. 

1. Articles, includinJ works of art or 8ciences, which were the 
property of am1c1pal1t1.M or institutions c1edi.C<1tec to reIL;ion, charity, 
ed1lcation, the arts awl sciences, or other items of local valil9 as may be 
determineCi by -::CrT]EA JV. 

m. Ite'1ls det8l"!,lined to lJ8 af more -rnl118 to rese!1rc~, tra:nin;, 
militaq inb,lli..:;ence, historicnl, or othflr pUr[1oS,3S than as a trophy 
(1. 9. J spne Lal purpose clothin i, sc Lontifie research ;:>a,?ers" te:::hnical 
books, '\feapons or eq:lipr:tent of peculi::lr desi.::;n or ~odification). 

n. Privatp. effects and arti.cles of pf:lrsnnal clq(l taken by anyone from 
a C39tive, ~lch tl'1 monc,/J idcmtity car-!s, w\.llet~, non-militn::oy documents, 
articles for clothinJ nne feedin~J bad~e3 of rank and national tty, decora­
tions ,nn :1rticles of ~ ?ersonal anr. s,mtLrr,',otal 'Talle. Any item of the 
abo're n'lt\lr.~, rn:;ardless of SOLl1"Ce, will be subject to intelliJsnce screenlnJ. 

o. An} item, article, or pLece of eqlliprnen+, obtained in violation 
of inteI'l1A.tior,·'lJ law or in violation of ~ trea j y law in effect betwean 
the Uni tArl Sta tes and any other cOi.mtry. (See lJaraJraph 59 and 405-411, 
DA Fl~ 27-10, the Lm'1 of Land Warfare). 

p. Any other article or m!l.':,er~el not inGluded cboIT':!, bilt sJ.bseqJ.ently 
rleterrnined by Cm:U3HAGiJ to be ?otenti.ally detrimental to the health, 
safety, or welfarp, of inrlilfiduA-ls, mny be pro;"liblted from retention or 
shipment as ·h"ar tropi1Lu. 

q. Any weapon, by H:latever TltL11e called, thl3 pur[)ose of Hhich is to 
propel or ~x::)el q ~a:l or ~I'1J-prOdlcin; l'1atrir i ,ls, either by me·g,ns of an 
explosive 0;:' cOT1;1re"sec "ir. 
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j. Government owned or privately owned equipment of any hostile
force which is not designed to be issued to or carried by an individual

(i.e., motor vehicles, aircraft, motorcycles, machine tools, surgical or

dental instruments).

k. Government owned or privately owned articles of household nature,
objects of art of historical value, or articles of worth, such as silver

or goldware, china ware, linens, furniture, stamp collections, coin col-

lections, gens, jewelry and paintings.

1. Articles, including works of art or sciences, which were the

property of municipalities or institutions dedicated to religion, charity,

education, the arts and sciences, or other items of local value as may be

determined by CONTISMACV.

m. Items determined to be of more value to research, training,

military intelligence, historical, or other purposes than as a trophy

(i.e., special purpose clothing, scientific research papers, technical

books, weapons or equipment of peculiar design or modification).

n. Private effects and articles of personal use taken by anyone from

a captive, such as money, identity carts, wallets, non-military documents,

articles for clothing and feeding, badges of rank and nationality, decora-

tions and articles of a personal and sentimental value. Any item of the

above nature, regardless of source, will be subject to intelligence screening.

O. Any item, article, or piece of equipment obtained in violation

of international law or in violation of a treaty law in effect between

the United States and any other country. (See paragraph 59 and 405-411,
DA FM 27-10, the Law of Land Warfare).

p. Any other article or materiel not included above, but subsequently
determined by CONUSMACV to be potentially detrimental to the health,

safety, or welfare of individuals, may be prohibited from retention or

shipment as war trophies.

q. Any weapon, by whatever name called, the purpose of which is to

propel or expel a gas or gas-producing materials, either by means of an

explosive or compressed air.

4ENCLOSURE (2)
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10.
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11.
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REQU"'....3T FOR FIREARliS EXPORT LICEUSE 

DivO 3460.1B 
2'S feb 1910 

(nAH) 
Name (first, middle, laat) _________________ _ 

Occupation (title, rank) ____________ Ser. NOe ___ _ 

Agency ____________ .Agency/(Jnit address ______ _ 

Date of departure _____________________ _ 

Airline. _______________ Flight No. ____ _ 

Type of firearm (pistol, revolver, rine, shotgun) _______ _ 

Make of firearm 
~--------------------------------

Caliber (m/m) _____________________ _ 

Serial number of fiream~ __________________________ _ 

Vietnamese gun permit No. Date of issuance ------------------
The weapon described above will be hand carried or shipped via 

accompanied bag§age on or about (date) 

In the event I make arran5ements to dispose of the weapon described 
above prior to my de?artQre from Vietnam, I will immediately notify the 
Provost Marshal, U3AHAC, Sai~on so that the requested export license may 
be cancelled. 

(§£gnature of Applicant) 

NOTE: This req~est should be submitted at the earliest praotioable date 
but not later than 90 days prior to scheduled departure from 
Vietnam. When completed this form should be mailed tOI 

Provost ?-1arshal 
United S~ate9 A~ Headquarters Area Command 
(Attnf ReJistration Section) 
.~PCJ, san l1"&Dc1aco, CalltorJd.a 96243 
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DivO 3460.1B
25 Feb 1970

REQUEST FOR FIREARMS EXPORT LICENSE

(DATE)

Name (first, middle, last)

Occupation (title, rank) Ser. No.

Agency/Unit addressAgency

Date of departure

Airline Flight No.

Type of firearm (pistol, revolver, rifle, shotgun)

Make of firearm

Caliber (m/m)

Serial number of firearm

Vietnamese gun permit No. Date of issuance

The weapon described above will be hand carried or shipped via
(date)accompanied baggage on or about

In the event I make arrangements to dispose of the weapon described
above prior to my departure from Vietnam, I will immediately notify the
Provost Marshal, USAHAC, Saigon so that the requested export license may
be cancelled.

(Signature of Applicant)

NOTE: This request should be submitted at the earliest practicable date
but not later than 90 days prior to scheduled departure from
Vietnam. When completed this form should be mailed to:

Provost Marshal
United States Army Headquarters Area Command
(Attn: Registration Section)
APO, San Francisco, California 96243

1 ENCLOSURE (5)
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TI!lfPORARY EXPORT LICIDJSE 

OFFICE OF THE PROVOST Y.ARSHAL 
1st Marine Division, (Rein), ~F 

FPO, San Francisco, California 96602 

From: Provost rlarshal 
To: Chief, Vietnamese Customs 

Subj: Transportin5 Firearms 

Di.VO 3460.lB 
2S r.b 1970 

LCF/pec 
5800 
Date ---

1. This is to certify that 
---------------------------------------

has applied for an ex,ort license on the foliowinJ weapon (a). 

TY!'e of firearm t 

~ake of firearm: 

Caliber: 

Serial ll..lll1be.r of Firearm: 

2. Request permanent export license be mailed to: -------------------

By direction 

1 ~CLOSURE (6) 
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Divo 3460.1B
25 Feb 1970

TEMPORARY EXPORT LICENSE

OFFICE OF THE PROVOST MARSHAL
1st Marine Division, (Rein), FMF

FPO, San Francisco, California 96602
LCF/pec
5800
Date

From: Provost Marshal
Chief, Vietnamese CustomsTo:

Subj: Transporting Firearms

1. This is to certify that

has applied for an export license on the following weapon (s):

Tyoe of firearm,

Make of firearm:

Caliber:

Serial Number of Firearm:

2. Request permanent export license be mailed to:

By direction

ENCLOSURE (6)1
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SAMPLE or ClONTROL, l'URN-IN AND DISPOSAL ·bF CAPTURED 1!NEHY WEAPONS REPORT 

(APPROPRIA~ HEADINl) 

From: Commandin6 Officer 
To: Commandinl }eneral, 1st ~Iarine Division (Attn. 0-2) 

Subj: Control, Screening, Evacuation and Disposal of Ca~tured Enemy 
Materiel 

Ref: (a) DivO 3460.lB 

1. In accordance with reference (a), the followin~ information is 
prolTided for the- month of 19_. 

* a. Balance 

(1) On hand be~innin3 of month 
(2) Cantu!"ed 
(3) Removed from l:useum/Disp1ay 
(4) Removed from Training Inventory 
(5) Total (1) throu3h (4) 
(6) On hand end of month 
(1) Difference 

* b. Disposition 

(1) De~troyed 
(2) Turned in to FLC 
(3) Turned in to 1-2 
(4) Turned in to C:H~':: 
(5) Retained in Museum!Display 
(6) Retained in Training Inventory 
(7) Retained as war trophies 
(8) Total (1) tbrouch (7) 

rw 15 os 3 
IWoo os'l."r 
rw-ro- CS) 
IWo- cs-o 
rfl~ CS2) 
rw--r cs-o 
rw-,s- cs"2j --

IW 3 CS 1 
IW49 cs2r 
IW3 esC> 
r,r-D cs-o 
IW2 cs-o 
IW-r cs-r 
IW20 cs-o 
IW 78 cs 23 

*NOTE: 1. Para&raphs a.(l) and a.(6): "On Hand" refers to those 
weapons on hand awaitin5 turn-in only. (Does not include 
museums, displays, trainin3 inventory or trophy weapon,). 

2. Para~ra::lhs a.(7) and b.(e) must be equal. 

3. ParaJraph 8.(2) must equal total weapons ca,tured and 
reported in unit Intsums for the "eriod. 

1 ~CLOSURE (7) 
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25 Feb 1970

SAMPLE OF CONTROL, TURN-IN AND DISPOSAL OF CAPTURED ENEMY WEAPONS REPORT

(APPROPRIATE HEADING)

From: Commanding Officer
Commanding General, 1st Marine Division (Attn: G-2)To:

Subj: Control, Screening, Evacuation and Disposal of Captured Enemy
Materiel

(a) Divo 3460.1BRef:

1. In accordance with reference (a), the following information is
provided for the month of 19 .

a. Balance*

(1) On hand beginning of month IW 15 CS 3
(2) Captured IW 60 CS 17
(3) Removed from Museum/Display IW 10 CS 3
(4) Removed from Training Inventory IW 0 CS O
(5) Total (1) through (4) IW 85 CS 23
(6) On hand end of month 7 0IW CS
(7) Difference IW 78 CS 23

b. Disposition*

(1) Destroyed IW 3 CS 1
(2) Turned in to FLC IW 49 CS 21
(3) Turned in to G-2 IW 3 CS 0
(4) Turned in to CMEC TW 0 CS 0
(5) Retained in Museum/Display IW 2 CS 0
(6) Retained in Training Inventory 1CS1IW
(7) Retained as war trophies CSIW 20 O
(8) Total (1) through (7) IW 78 CS 23

*NOTE: 1. Paragraphs a. (1) and a.(6): "On Hand" refers to those
weapons on hand awaiting turn-in only. (Does not include
museums, displays, training inventory or trophy weapong).

2. Paragraphs a.(7) and b.(8) must be equal.

3. Paragraph a. (2) must equal total weapons captured and
reported in unit Intsums for the period.

ENCLOSURE (7)1
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~UARTERS 

1st Marine Division (Rein)!) FMF 
Fro ~ San Francisco p California 96602 

DIVISION BULLETIN 4400 

Fromg Commanding General 
T08 Distribution List 

Subjg Supply Chiefs' Conferenee~ announcement of 

:Di vBvJ. ~400 
2l/WEK/W.· 
28 reb 1910 

1... Pu~B_e.Q To announce a 1st Marine Division Supply Chiefa G Conference. 

2 g Information" A Division Supply Chiefs I Conference will be held on 
17 ailcfllrMilrch 1970.. Supply Chiefs of all 1st Marine Division unit. 
are invited to attend" 

ao Billeting will be arranged by the DiviSion Supply Ottice. 

b 0 Agenda items will include presentations on MARES",FORSTAT 
reportoprocedure8» Personal Effects and Baggage Handling proceduresg 

Command Materiel Management Inspection Team=Le.,8ons u,arned~ and 
Garrison Property Control procedures" A tour of the supply tacilities 
ot the Force IDg1stic ColllJlllllld &rid. an open· rorum discussion ot 8Upply 
problems will also be included" 

3.. Action 0 Commanding Otficers are requested tog ---
a o Allow attendance at the subject conference by unit 8uppl:r ch1ets. 

b 0 Submi t recommended topics for the discussion period to thil Head­
quarters (Attm DSO) not later than 10 March 1970" 

31 March 19700 

~.~~ 
Chief 0.£ Statt 

mS'l'RIBUTION 3 1& A It &: IIilBOO 
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HEADQUARTERS
1st Marine Division (Rein), FMF

FPO2 San Francisco, California 96602
DivBul 4400
21/WEK/tkl
28 Feb 1970

DIVISION BULLETIN 4400

From: Commanding General
Distribution ListTo:

Subj: Supply Chiefs' Conference; announcement of

1. Purpose. To announce a 1st Marine Division Supply Chiefs' Conference.

2. Information. A Division Supply Chiefs' Conference will be held on
17 and 18 March 1970. Supply Chiefs of all 1st Marine Division units
are invited to attend.

a. Billeting will be arranged by the Division Supply Office.

b. Agenda items will include presentations on MARES-FORSTAT
report-procedures, Personal Effects and Baggage Handling procedures,
Command Materiel Management Inspection Team-Lessons Learned, and
Garrison Property Control procedures. A tour of the supply facilities
of the Force Logistic Command and an open forum discussion of supply
problems will also be included.

3. Action. Commanding Officers are requested to:

a. Allow attendance at the subject conference by unit supply chiefs.

b. Submit recommended topics for the discussion period to this Head-
quarters (Attn: DSO) not later than 10 March 1970.

4. Self-Cancellation. 31 March 1970.

hobel BachNOBLE L. BECK
Chief of Staff

DISTRIBUTION "A" & Boo
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RESEARCH MATERIAL LOAN RECORD (5~ 
NAV~C HQ 3~~ (REV. 1-70) 

FROM 

DECLASSIFIED 

REFERENCE BRANCH 
MARINE CORPS HEADQUARTERS 

ROOM 3129, ARLINGTON ANNEX 
STOP 82 

TELEPHONE: OXFORD 111481 OR IIIIf7S(CODE II) 

Commandant of the Marine Corps Washi~gton. D. C. 20380 

REF ~R[, NC ( 

TO: 

RESEARCfl tJATERIAL (1. 

RECEIVED BY: 

/1 
';'. ,{ ,/{, 

RECEIPT FOR RESEARCH MATERIAL 

,,; 
( , 
i' / c ... _ 

DATE 

L/ 

o REQUESnO fOR TWO WEEK RENEWAL 

D RETURNED WITH THANKS 

o ENCLOSED FGR RETENTION 

o UNDER SEPARATE COVER 

o TRANSNITTED FOR TWO WEEK LOAN 

o TO BE DH I VERED TO BEARER GF FORM 

O MATERIAL THAT MAY/MAY NOT 
BE RENEWED 

O TO BE RECE I PTED fOR AND THE 
COpy RETURNED 

-.,~/ 

ARCHIVIST/LIBRARIAN 

) 

RECEIPT FOR MATERIAL DELIVERED TO BEARER 
DATE 

NAME: 

SIGNATURE: 

A-17eoo 

DECLASSIFIED 

I 

" 

., 
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RESEARCH MATERIAL LOAN RECORD (57 REFERENCE BRANCH

NAVMC HQ 344 (REV. 1-70) MARINE CORPS HEADQUARTERS
ROOM 3129, ARLINGTON ANNEX

STOP 82
TELEPHONE: OXFORD 41481 OR 41473 (CODE 11)

DATEFROM

Commandant of the Marine Corps Washington, D. C. 20380

FOLLOWING RESEARCH MATERIAL 18:THEREFERENCE

REQUESTED FOR LOAN

REQUESTED FOR TWO WEEK RENEWAL

RETURNED WITH THANKS
TO:

ENCLOSED FOR RETENTION

UNDER SEPARATE COVER

TRANSMITTED FOR TWO WEEK LOAN

TO BE DELIVERED TO BEARER OF FORM
Fold

MATERIAL THAT MAY/MAY NOT

BE RENEWED

TO BE RECEIPTED FOR AND THE
COPY RETURNED

RESEARCH MATERIAL (List publications or documents)

1st MacDow Command

Thromology

7 it 19720(4)

Overlays

Shuts
/ -4

to B Tab B
-

-30)

ARCHIVIST/LIBRARIAN

RECEIPT FOR RESEARCH MATERIAL RECEIPT FOR MATERIAL DELIVERED TO BEARER
DATEDATERECEIVED BY: NAME:

SIGNATURE:

A-17660
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CG FIRST MARDIT

FIRST MARDIV ABCON/OPCON TATE

a-3

CG III MAF
CG I CORPS
CG XXIV CORPS
CG FIRST MAW
SA QUANO DA SPRC ZONE

III HAF a-3

FRAG 0 B-70 FIRST MARDIV

OVERLAY OF NEW TAOR (PASEP)

0600478 JAB70

1ST MARDIV OPLAN 183-69

1ST MARDIV OPO 301A-IR9.

E. 1001 11011.6

1. (s) SITUATION

BHEMY. SER 1ST MARDIV DAILY ENTER SUMMARYA.

PERIODED/SPECIAL INTEL REPORTS.

B. FRIENDLY.

(1) SEE REF A, 3, c AND D.

(2) 51st ARVN REGT * RELOCATES REGT or TO GAMP mm, mm

55 VIG 967615 AND ASSUMES RESPONSIBILITI FOR a à

NITUALLY AGREEABLE TIME WITH 1ST MAR,

(8) MISSION. 1ST MARDIV COMMENGING V/A /e.

SELECTED UNITS/CHG OF THE 102 NAMBER IN

AND ADJUSTS TAOR BOUNDARIES TO THOSE INDICATED am As

MISSION CONTAINED REF D.

PAGE ONE OF SIX
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ItUlltiftI at 26 MAR IN ~m TAm AS sa_ .. .. 
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c. S!H JCA.U 
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D. '1.nI MAR 
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(s) EXECUTION3.

RN

(1) BE PREPARED TO STAND DOWN DET N.P. 00, HGS m, yrs MARDIV, DIRECTED.

B. 1ST MAR

(1) O/A 1 MAR AT A MUTUAL AGREEABLE TIME WITH as MAR PHASED RELIE

ELEMENTS OF 26 MAR IN PRESENT TACH AS SHOWN REF A.

(2) AT A MUTUALLY AGREEABLE TIME WITH x MAR, ESTABLISH REGI, m CP'S AT

PRESENT 26 MAR, 1/26, 3/26 OF LOCATIONS.

(3) AT A MUTUALLY AGREEABLE TIME WITH 26 MAR ASSIGN RESPONSIBILITY TACR

AS SHOWN REF A.

(4) DIRECT LIAISON 51ST ARYN REGT FOR PRESENT CP TURNOTHI AUTHORISED

(5) CONTINUE MISSIONS ASSINNED BY REF s BERISPT FOLLOWING CHANGES,

(A) PAR 3B (3) - UPON ASSUMPTION NEW TACH, DELETE REFORMABILITY

FOR DAI LOG.

(B) PAR 38 (6) - DELETE IN ENTIREFY.

(c) PAR 32 (9) - ASSUME MBN UPON ASSOCIATION NEW SALE.

C. 5TH MAR
TO BE ASSIGNED TO

(1) WHEN DIRECTED, DESIGNATE CHEN BN/AS DIVISION

(2) WHEN DIRECTED, ASSINE RESPONSIBILITY NEW TAOR AS SHOUSE REF hn

(3) CONTINUE MISSIONS ASSIGNED BY REF D SEBRET FOLLOWING CHANGE:

(A) BE PREPARED TO PROVIDE A REACTION FORCE FOR RELINE OF BATTLES

DISTRICT HEADQUARTERS.

D. 7TH MAR

(1) WHEN DIRECTED, ASSUME RESPONSIBILITY or EXPANDED PORTION OF PRESENT

TAOR AS SHOWN REF A.

UNCLASSIFIEDPAGE TWO OFSIX
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(2) CONTINUE MISSIONS ASSIGNED BY REF D EXEMPT FOLLOWING CHANGE,

(A) BE PREPAILED TO PROVIDE is RELIEF FOROE FOR THE CIDO GAMP3 AT

THU the DUC (20142533) AND NONG GON (AT814383). (THIS IS A SECONDARY RESPONSIBILITI -

5TH MAR HAVE PRIMARY RESPONSIBILITY.)

26TH MARL.

(1) BE PREPARED TO STAND DEMIN FROM RESPONSEBLETY OF YAGR MEEN

DIRECTED.

(2) PROVIDE COMPLATE TURN-OFER FILES ON DAIS TO 00, 188 MAR.

F, 11TH MAR (REIN)

(1) PROVIDE ART ILLERY SUPPORT AS REQUIRED TO SUPPORT NEW AS amount REP n.

(2) as PREPARED TO STAND DOWN 1/13, K NER 413, DST BERT $13 MMM DIRECTED.

(3) CONTINUE MISSIONS ASSIGNED BY REF D.

G. 1ST REGON (REIN)

(1) PROVIDE RECON SUPPORT AS REQUIRED TO SUPPORT NEW TAGE SHOWN REF A.

(2) BE TREPARED TO STAND DOWN A CO, 5TH REGON, per m 00, 5TH RECOM MEEK

DIRECTED.

H. 1ST TANK BN (-) (REIN)

(1) BE PREPARED TO STAND DOWN ALL SUPPORT LESS ONE

WHEN DIRECTED,

(2) BE PREFARED TO STAND DOWN 00 A, 5TH TANK m, par mas 00, STN SAME -

DIRECTED.
(3) FROM REMAINING co BE PREPARED TO CONT ONE PLT D/S INF REFT
(3) CONTINUE MISSIONS ASSIGNED BY REP D UNTIL DISECTED OTHERMINE.

(4) PROVIDE INCREASED SECURITY DURING ALL ADMINISTRATIVE OVERLAND

I. 1ST ENGINEER BN (REIN)

PAGE THREE OF
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.J.':J1~ )to'rOb TjiJ.N~P(£f uN (DIJI) 

(1) PROVIDl'~ !rf(Jl'OO, ftANSPCIR'l' IIPPOlI AI ,,1_ to • ."., _ Bel " 

saow IN 1tI:F A. 

(2) 8& J:1'tQ',UUU TO :3tAMD DOWIf 00 At ... , _ .. to, .. 1ft • _ II .... 

(3) Oo.iffINtr~ WlSSlOlB 1581mm» If _ .. 

x. 11tH.t«)1'Ql TRt,!lSPOR1' &1 

(1) PROVIDE MO'J'OR fIlAasPUn' S\mGIt AI ..... " ... _ ~ AI 

..,. l&Y A. 

(2) O<il'tmm MIS,SIORl J.d, ASSIGII.O ... 

L. 1S1';mom; ?l\JtfI BI (UIlf) 

(1) BI Pi\iPAR:m !(j stAll) ~ ALL ...... MIl _ .. " .• rna_ ... 
wmIN lIIA.ICf&D. 

(a) • PUPt\R'D to ftA. DQfI 00 " .. II • _ ........ ., • 

.. IJru(''f&l. 

(,) aotn,'Dltr' KI.-i6IO!fS A5.ilQUI) II ... 8Ill,. ........ 1" 
(4) PIOVl~ ~ ~uarrI ~ IN-~ ......... .. 

Me 1ft MiA}ICAL Sll (lUUtl) 

(1) PNOVlDi" ~I;;AL auPPaRf MJ u~ 

(2) • f1tf;PAH&r.t TO MANU JO\f4 00. ("") 'JIll' ",_.J ..., ..... 
... nI' WHU DlUCr.r.D. 

I. 1ST DDTAL CO, rIot' 

(1) f'f.tOVIDS DrJ4'AL ;:;PJPIl"..m AS RI~ 

DECLASSIFIED 

, 

DECLASSIFIED

or

(1) PROVIDE ENGINEER SUPPORT AS REQUIRED TO SUPPORT NEW TAOR AS SHOWN AND 4.

CONTINUS MISSI N3 ASSIGNED BY REF D.

1ST MOTOR TRANSPORT BN (REIN)J.

(1) PROVIDE MOTOR TRANSPORT SUPPORT AS REQUIRED TO SUPPORT NEW TAGE AS

SHOWN IN NEF A.

(2) B& PREPARED TO STAND DOWN 00 A, 5TH , me so,

(3) CONTINUE MISSIONS ASSIGNED BY REE D.

K. 11TH MOTOR TRANSPORT BN

(1) PROVIDE MOTOR TRANSPORT SUPPORT AS REQUIRED TO SUPPORT NBW TACR AS

SHOWN REF A.

(2) CONTINUE MISSIONS AS ASSIGNED REF B.

1ST SHORE PARTY BN (RXIN)L.

(1) BK PREPARED TO STAND DOWN ALL SUPPORT was ONE 00 TO DIVISION ma/mure

WHEN DIRECTED.

(2) BE PREPARED TO STAND DOWN 00 A, SIN 67 me co, you SP ⑉

DIRECTED.

(3) CONTINUE MISSIONS ASSIGNED BY REF D UNTIL DERECTED GENERATION,

(4) PROVIDE INCREASED SECURITY DURING ALL ADMINISTRATION OVERLAND

1ST MEDICAL Bil (REIN)M.

(1) PROVIDE MEDICAL SUPPORT AS REQUIRED.

(2) BK PREPARED TO STAND DOWN 00 A (-) (REIN) mmm, 107 HOSPITAL

FMF WHEN DIRECTED.

N. 1ST DENTAL CO, FMT

(1) PROVIDE DENTAL SUPPORT AS REQUIRED,

PAGE FOUR or ##x
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0. DIVISION RESERVE - BN 5TH MAR

(1) WHEN DIRECTED MOVE TO NEW RELOCATION TO I AMERICAN

(a) CARRY OUT HISSI as AS ASSIGNED BY DTL

(3)2.552

P. COORDINATING INSTRUCTIONS

(H) DIVISION

CUPP PROGRAM).

($) PAGE CHANGES TO REF D WILL FOLLOW.

(30 ORDERS FROM III MAF FOR RETURN or MET, 182 BRINGS 00. a THAT

BELUCE CO ATTACHED TO 7TH KNOR as TO BM ISSUED SEPARATELL

ORDERS FROM III MAF FOR RETURN - - BRAZ - a EXER cause
TO BE ISSUED SEPARATELY.

(s) ADMIN AND LOGISTICS.

he 1ST MAR

(1) V/A 1 MAR, UPON RELOGATION OF apre At PRESENT as ma, 1/2h.

1/26 or LOCATIONS ALL LOGISTIC SUPPORT WILL BE CREATIVE FROM

(2) LSU HILL 55 WILL GLOSE O/A 1

(3) PRIOR TO EVAC PRESENT CP, DISPOSE or MAIL ESTASS IMM - a.

5TH MARB.

ASSIGNS D TO
(1) WHEN DIRECTED, UPON DESIGNATION OF one ⑉

SUPPORT FOR THAT PM WILL BE OBTAINED DISEGI FROM nst-a/nc.

(2) REMAINSER OF NEG'T WILL CONTINUE TO RECEIVE LOSSSYED

L30 AT AN BOA.

(3) PRIOR TO EVAC ANY CP, DISPOSE OF REAL ESTATE IAM - a.

PAGE FINE w SIX
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. B. WID Rlft'.h.OO t-. AlHJG • 

t (1) HO a.tc»; ~1v.H 'fO 3!~I/N. 

~: (2) COOLi WI~ R&f B. 

l's. (I) QONMOD .unJ .COtt«JNIC,\TIOIS - 10 0tiIGI. 
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7TH M/RG.

(1) WHEN DIRECTED, UPON ASSUMPTION OF EXPANDED TAOR, DEPLOYED

AREA MAY RECEIVE LOGISTIC SUPPORT FROM LSU AN HOA. coars W/THIS (0-6) AND

(G-3).

(2) REMAINMER REG'T ILL CONTINUE TO RIGGET SUPPORT FROM LSU HALPL.

(3) PRIOR TO EVAC ANI CP, DISPOGE OF REAL ESTATE IAW m s.

D. ALL OTHER UNITS NOT RETROGRADING: NO OKANGE,

E. UNITS RETIOGRADING:

(1) NO ORINAGE PRIOR TO STANDDOWN.

(2) COMPLY WITH REF B.

5. (s) COMMAND AND COMMUNICATIONS - NO CHANGE.

GP-4

BY

PAGE SIX OF SIX
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