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ORGANIZATIONAL DATA
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1. (U) DESIGNATION

Comnanding General

Assistant Division Commander

UNIT

HgBn
lstlar

Sthifar
TthMar

11lthifer
26thifar
1stReconBn
1stEngrBn
TthEngrbn
9thEngrbn

1stSPBn
1stMTBn
11th¥IBn

1stTkBn
lstiMedBn
1stHospClo
lstDentCo

2. (U) LOCATION

1-28 February 1970, Danang, RN

3. (U) STAFF OFFICERS

Chief of Staff

Staff Secretary

Assistant Chief of Staff, G-l
Assistant Chief of Staff, G-2

Assistant Chief of Staff, G-3

DECLASSIFIED

ORGANIZATIONAL DATA

MGen E. B. WHEELER
BGen W. F. DOEHLER

SUBORDINATE UNITS

COMMANDING OFFICER

Col W. C. PATTON
Col H. L. WILKERSON (1-9Feb)
Col E. A. WILCOX (10«28Feb)
Col N. L. BECK (1l-1lOFeb)

Col R. F. ESTEY (11-28Feb)
Col G. S. CODISPOTI (1-27Feb)
Col E. G. DERNING Jr (28Feb)
Col D. D. EZELL

Col J. E. HARRELL

LtCol We Ce. DRUMWRICHT

LtCol W. F. GLOWICKI

LtCol W. G. BATES

LtCol E. K. MAXWELL (1-18Feb)
LtCol J. P. KRAYNAK (19-28Feb)
LtCol R. F. ARMSTRONG

LtCol M. S. SHIMANOFF

LtCol W. R. KEPHART (1-1llLFeb)
LtCol R. L. PRATHER (15-28Feb)
Maj J. J. LOUDER

Capt J. W. LEA MC USN

Capt J. W. HART MC USN (1-26Feb)
Capt P. C. ALEXANDER DC USN

Col C. E. WALKER (1=-27Feb)
Col N. L. BECK (28Feb)

Capt T. E. PITTS

Col R. E. BARDE

Col E. Ae WILCOX (1-9Feb)
LtCol C. M. MOSHER (10-28Feb)
Col F. H. WALDROP
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Assistant Chief of Staff, G-4

Assistant Chief of Staff, Ge=5
Assistant Chief of Staff, Comptroller
Adjutant

Air Officer

Artillery Officer

Band Officer

Career Planning Officer
Chaplain

Clubs Officer
Comm-Electronics Officer
Dental Officer

Disbursing Officer

Exchange Officer

Embarkation Officer

Engineer Officer

Field Historian

Food Service Officer
Ground Safety Officer
Industrial Helations Officer
Inspector

Staff Judge Advocate
Motor Transport Officer
Naval Gunfire Officer
Ordnance Officer

Public Affairs Officer
Photographic Officer
Postal Officer

Provost Marshal

Special Services Officer
Reproduction Officer
Supply Officer

Surgeon

Tank Officer

Col N. A. CANZONA (1-27Feb)
Col M. M. BLUE (28Feb)

Col L. S. HOLLIER Jr

Ltcal N. M, LASLAVIC Jr.
LtCol J. J. HUDSON

Col J« M., MITCHELL

Col D. D. EZELL

CWo2 J. M. POE

Maj E. G. WERNER

Capt G. A. RADEMACH:R CHC USN
Maj K. L. BOURGEOIS

Col C. G. DAHL

Capt P. C. ALEXANDER DC USN
Maj J. E. STEVENS

Capt G. L. NASH

Maj L. D. COKER

Capt E. L. RENN (1-12Feb)
Maj R. A. KERR (13-28Feb)
Maj G. MARINO

Capt C. WATSON

Maj E. G. MILONE

1lstLt A. T. AUGULIS

Col C. ASHTON

Col R. M. LUCY

Maj V. D. SUTTON

LCDR E. C. YOES USN

Capt G. L. DARST

Capt J. P. NOVAK

CW03 A. A. HUMPHREYS

Capt E. M. JENNINGS

LtCol F. L. DIXON (1-16Feb)
LtCol J. A. SCHIMMENTI (17-28Feb)
LtCol W. J. GALYON

Capt D. A. ZEFERJOHN

Col J. J. HOLICKY Jr.

Capt E. ¥, LATHAM MC USN
Maj J. J. LOUDER
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PART II

NARRATIVE SUMMARY

AND
PERSCNNEL/ADMINISTRATION

1. (C) Replacement and Rotation of Personnel

a. Total Marine Replacements received and Marines Rotated during
February 1970 were:

Replacements:

Officer 100
Enlisted 2757
Rotated:

Officer 168
Enlisted 3499

b. There were 1Ll officers and 511 enlisted medically evacuated from
RVN. Two officers and 27 enlisted returned to duty who were previously
evacuated from RVN. A total of 51 personnel departed on emergency leave/
peruanent change of station orders. A total of 130 personnel departed on
emergency leave/TAD orders.

c. A total of four officers and 78 enlisted extended their tour for
30 days special leave. Four officers and 154 enlisted departed on special
leave.

2. (C) Casualty and Graves Registration. The following casualties were
sustained by units ADCON to Ist Marine Division during February 1970:

KLA WIA %¥DOW . Mia  CPT  OIHER ¥NON=BATTLE *¥TOTAL
DEATH-INJURED

TG
OFF 16 16
L L6 1,08 11 7 3 Ny ,
USN
OLF
ENL 3 18 i 21
TOTAL L9 LLO 12 T 3 L99
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LA
LA
#*Injuries which result in absence from duty for more than 2l hours,
##DOW figures included in WIA totals and not in horizontal totals.

3. (C) Awards. 62l award recommendations were processed and forwarded
to higher headquarters for approval. In addition, 477 Purple Heart
Medals were awarded.

L. (C) biscipline, Law and Order. The following criminal investigations
were reported for the month of February 1970:

a. Crimes against Persons and Property Number
Assault 6
Aggravated Assault 2
Fraud 1

be 75 traific violations were reported.

c. 294 military offense reports were issued as follows:

Qffense Number
Drunkenness 1
Non-narcotics Abuse Drugs 53
Weapons Violation L5
AWOL 19
Off Limits 96
Curfew Violations 36
Disorderly Conduct 1
Other L3
LOTAL 294
5. (C) Industrial Relations. Utilization totals as of 28 February 1970 !
were:
Authorized On Soard
790 6Lk

6. (U) Personnel and Morale services

a. Chaplain. At the end of February 13970, the on board strength of
Uhaplains was:

Enclosure (1)
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Denomination Number
Protestant 19
Catholic 11
Total 30

The following services were conducted during the month:

Number Number Attending
Catholic Sunday Divine Services 96 1452
Catholic Weekday Services 95 793
Protestant Sunday Divine Services 139 2682
Protestant Weekday Services 56 1195
Memorial Services 16 1323
Religion and Customs of RWN 39 1076

b, Division Clubse During the month there were 12 Officer, 21 SNCO
and 26 Enlisted Clubs in operation, The gross income for the clubs system
during February 1970 was $214,120.45.

ce Division Band. The band performed at two memorial services, 9
military formations and played at 1k concerts during the month of February
1970« The band also performed 1 concert in connection with the Civie Ac-
tion Program. In addition, the band was used as a security platoon/reaction
force for the Division CP.

d. Division Exchange. Total sales during February 1970 were
$872,012.09 from 16 stores.

e. Informational Services. 55 news releases and 25)5 Fleet Hometown
News Releases were produced during February 1970, In addition, lst Marine
Division correspondents covered operations with ths Sth Marines in Arizona
Territory, and the Tth Marines in the Que Son Mowntains.

f. Postal. The following figures represent pounds of U, S. Mail re-
celved and dispatched during February 1970.

Total Received Total Dispatched Total Handled
586,074 265,105 851,179
Finaneial Transaction Totals:
Us. S. Money Orders and Fees $831,699.27
Us S. Money Orders Cashed 31,491.68
Stamps, Postage and Insurance Sales 73,632.50

The Main Office and 11 wnit post offices were inspected and audited during
February 1970. 42 mail rooms were also inspected during the month,
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were:d

Reenlistment Percentages:

Pirst Term (30=65) L6.1
Career 976
Total 66 . 3
Extensions of Enlistment Career Length
first Term 18
Career 6
Total 2L

Career Planning. Career Plamming results during February 1970

Short

20

L
2l

7. (U) lst Marine Division ARV Interpreter Program. On 28 February 1970,
the number of AR N interpreters assigned to this Division was 1LO.

DECLASSIFIED
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1. ACQUISITION UNIT

INTELLIGENCE SECTION

a. Generale This reporting period started with a brief series of
enemy atfacks by fire with mortars against A/1/7 CUPP defensive posi-
tions and rocksts against the An Hoa Combat Base on 1 February. The
remainder of the enemy activity during the month consisted mainly of
harrassing RPG, M=79 and small arms fire against outposts and isolated
friendly defensive positions. The reporting period was characterized
by increased reconnaissance and surveillance efforts throughout the
Division TAOR in anticipation of a high point in enemy activity re-
lating to the TET holiday period; however, the expected enemy offensive
failed to materialize.

b. Ground Reconnaissance

(1) The Division's Ground Reconnaissance activities were directed
primarily towerds screening the main avenues of approach into the
Division TAOR from the north, west and southwest during the expected
TET enemy offensive. Reconnaissance teams sighted a total of 1,730
enemy persomnel, called 110 artillery fire missions and U8 air strikes
resulting in 202 enemy KIAe« The 1st Reconnaissance Battalion conducted
98 patrols, including teams assigned to the four permanent observation
posts and suffered only five WIA's.

c. Photo Imagery Interpretation Sub-Unit

(1) General. During February the PIIU produced 13 photo mosalcs
and 55 overlays for 1st Reconnaissance Battalion patrols. Two photo
mosaics and one visibility diagram were constructed for the Ground
Surveillance Sub=Section for planning sensor employmente In other
significant activity a photo interpreter, using a special Hand Held
Fhoto Mission which was flown, annotated and delivered on 7 February,
assisted the 1lst Marines in locating six bunkers and a tunnel complex
at (AT 9556). In addition, an extensive though unsuccessful attempt
was made by a Photo Interpreter/Interrogation-Iranslation Team to
locate a rocket cache in the Que Son Mountain Area on 1l February.

(2) Detector Concemled Persormel (DCP). Twenty-eight DCP
missions werse requested, of which 2l were flown; providing 20 sensor
readings. The mission results were targeted and struck with artillery
and immediate air, resulting in three secondary explosions. The DCP
sircraft received ground fire on three missions with negative damage
to aircraft or personnel. Minimum weather conditions and aireraft non-
availability were responsible for the four missions not being flown.

(3) Infra-Red (IR)e A total of 206 IR missions were requested,
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of which 103 missions were flown, resulting in 607 IR emissions being
recorded.

(L) side Looking Alrborne Radar (SLAR). There were 56 SLAR
missions flown in the Division TAOR, of which 79 Moving Target Indicators
(MTI) were recorded. The MTI's were scattered throughout the TAOR with
no major concentrations noted.

de Aerial Observation Sub=Unit

(1) During February the A0 Sub-Unit conducted L93 sorties for
a total of 1,119.7 flight hours of visual reconnalissance and supporting
arms control in the Division TAOR.

(2) The following supporting arms and photo missions were

conducteds
Arstrikes FAC(A) 169
Artillery Missions 73
Hand Held Photo Missions 20

(3) The damage estimates resulting from supporting arms missions
are as follows?

Killed by Air/Artillery 65
Structures destroyed 149
Bunkers destroyed 106
Boats destroyed 3
Treeline destroyed (meters) 7,140
Trench line destroysd (meters) 550
Caves destroyed 38
Secondary explosions 29
AA positions destroyed 1

(4) Ground fire was received on 16 missions; however, no
aircraft were hit.

(5) Aviation support for February was provided bys:

Unit Sorties Hours
™o-2 (0V=10) Lé62 102949
21st RAC Airplane Co USA (0-1G) 31 89.8
e. Interrogation-Translation. Deployment of the Interrogation-
Ppanslation Teams (I1T) and interpreter Teams (IT) are as follows:
Enclosure (1) '
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3d ITT -~ lst Marines

9th ITT = 7th Marines

13th ITT = 5th Marines

15th ITT - 26th Marines

1st IT - Division Interrogation Center (DIC)
7th IT = Document Translation Center (DIC)

(1) During February a total of 28l detainees were interrogated
and classified as followss 18 PH's, 19 Civil Defendants, 1l Returnees
and 230 innocent civilians. The Division Interrogation Center prepared
5l interrogation reports and 93 batches of documents totaling 1,155
jtems were processed by the Division Translatlon Center in February.

(2) Significant information gained from captured documsents
included cryptographic codes, cover designators and information on the
Quang Da Civilian Welfare Program and Manpower Drain.

(3) Significant information gained from detainees are as

followss
(a) Attack plans on an ARVN Training Center.
(b) Sapper training curriculum. ’
(c) Effects, success of and reaction to tactical helolift

operations.

(d) Location of ambush sites.
(e) Location of booby traps and mine fields.
(£) Update on enemy order of battle.
(4) Other significant team activities are as follows:

(a) The 3d Interrogation-Translation Team in support of the
1st Harines participated in nine tactical helolift operations and made
immediate field interrogations of two PW's captured. The team screened
31 batches of documents that included maps, overlays and enemy attack
plans for February and August against U.Se positions. Team training
consistea of enemy order of battle, report preparation and proper care
and handling of individual weapons. The team conducted training for
the lst Marines on proper tagging, handling and safeguarding of Pd's.

(b) The 9th Interrogation=Translation Team in support of
the 7th iiarines screened 12 batches of documents during February.
Team training consisted of interrogation techniques, report preparation,
order of battle and care of individusl weapons. The team conducted

Enclosure (1)
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training for the 7th Marines on the mission of ITT, exploitation of
human sources, proper tagging and evacuating of FW's and documents.

(¢) The 13th Interrogation-Translation Team in support of the
5th Marines screened 17 batches of documents during February. The team
participated in daily command briefings and visual reconnaissance
flights of the 5th Marines TAOR. Team training consisted of interro-
gation techniques and proper care of individual weapons, also the team
conducted tralning for new members of the 5th Marines on the proper
handling of PW's and documents.

(d) The 15th Interrogation~Translation Team was in support of
the 26th Marines and the NSA Hospital PW ward during most of the period.
However, on 28 Pebruary the team headquarters moved to the 95th
#vacuation Hospital, US Army Danang, when the 26th Marines stood down
in preparation for redeployment and the NSA Hospital discontinued medical
care for wounded PW's. Team training consisted of interrogation
techniques, order of battle review and proper care of individual weapons.
The {eam contimued to conduct training at the Division Schools on
interrogation and processing of PW's.

(e) The lst Interpreter Team (DIC) interrogated 35 Fi's and
returnees evacuated to the III MAF PW compound. Two senior officers
were given orientation briefing on handling and disposition of Fi's.
Team training consisted of interrogation techniques, order of battle,
terrain studies, language training and proper care of individual
weapons, plus attending a firepower demonstration of the M=-LBA3 gun tank.

(f) The 7th Interpreter Team (DTC) screened 93 batches of doc-
uments totaling 1,155 individual items and prepared one full translation
and 95 summary translations. In addition, one summary translation
and five full translations of ARVN weekly intelligence reports were
prepared for the Division.

f. Ground Surveillance Sub=Unit. During February the Ground
Surveillance sub-Umit contimued installation, maintenance and planning
for future employment of ground sensors in the Division TACR. In
addition, classes were presented for Leadership Courses at Division
Schools, subordinate units of the Division and the 51st ARVN Regiment.
Also, briefings were conducted for newly assigned and visiting senior
officers. Maintenance of the Danang Anti-Infiltration System continued
in Phases I and IT. The following is a list of activities accomplisheds

(1) Sensors were installed as shown below;

Amount Types Location
Iy Strings MINISIDs/MAGIDs Hill 55 (AT 921631)
1 String MINISIDs/MAGIDs LZ Ross (ZC 020330)

BEnclosure (1
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1 String  MINISIDs/MACIDs Rumor Valley (AT 960736)

3 Strings MINISIDs/MAGIDs/GSIDs 1/26 TAOR (AT $158L45)

2 Strings MINISIDs/MAGIDs Charlie Ridge (AT 836583)
#), Strings ADSIDs ™ Xe Corridor (ZC 200320)
*2 AGOUBUOYs Nong Son (ZC 195322)

3 UsDs 12 Ross (ZC 022342)

3 USDs Hill 250 (AT 793530)

L UsDs Liberty Bridge (AT 925531)

#Air dropped into position

(2) Two MINISIDs and one MAGID were replaced near Hill 55
(AT 952623) and three USDs were repaired and put back into operation
at Hill 425 (2C O00L65).

(3) Classes were presented by the Ground Surveillance Instruction
Team as indicated below:

Unit Subject
Division Schools Sensor Employment
1/1 Officers/SNCO's XM-63 (Remote Control Detonator)

Sth Marines Officers/SNCO's Sensors and related equipment
1st Marines Officers/SNCO's Sensors and related equipment
Division Schools (Officers) Sensor employment

Co "C" 1st Recon Bn Recording and Reporting techniques

9th EngrBn Officers/SNCO's Ground Surveillance assets/em-
ployment

7th Marines Officers/SNCO's Sensors and related equipment

Division Schools (NCO's) Ground Surveillance equipment

Co'B* 1st Hecon Bn Sensor Devices

1st Recon Bn (new personnel) Sensor employment

51st ARVN Regiment Four days instruction on sensors

and their tactical employment

(4) Orientation briefings were given throughout the month to
a total of nine newly assigned and visiting senior officers, including
the G=2 FMFPac and two officers from the Defense Communication Flanning
Group, Washington, D. C.

(5) The Ground Surveillance Officer presented the concept of
operations of the Sensor Control and Management Flatoon (SCAMP) to the
Commanding General. The SCAMP concept, providing for centralized
operation and control of the sensor program at Division level, was
approved. A SCAMP organization of three officers and 80 enlisted per-
sonnel was established. The Ground Surveillance Officer will be the
0IC of the SCAMP.

(6) The engineer work continued on Phase II of the DAIS near
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Hill 190 (AT 890823) and on Phase I Balanced Pressure Systems near Hill
Il (AT 93566L4). The Survey Team from the 11th Marines completed sur-
veying sensor locations near Hill 190.

(7) At present thers are 203 individual line sensors and 101
Radio Frequency Sensors operational in the Division TAOR.

(8) A total of 113 fire missions (1,330 rounds) were conducted
on enemy sighted by the Night Observation Device (NOD) and installed
sensors, with 27 enemy personnel rsported as killed during the period.

2. STAFF COUNTERINTELLIGENCE UNIT

a. As of 28 February 1970, 106 Kit Carson Scouts were employed by
the 1st Marine Division. These scouts participated in 827 patrols
which resulted in seven enemy KIA's, one enemy captured and 18 VC sus~-
pects detained. A total of one individual weapon was captured and
36 mines/booby traps were destroyed or neutralized. Scout personnel
additionally participated in 22 Division Psychological Operations.
During the reporting period the Kit Carson Scouts sustained three
WIA.'S.

be. Normal passive and active Counterintelligence support to assist
in protecting the Division against the enemy's intelligence collection
efforts continued during this period. Additionally, counterintelligence
personnel of the lst and 3d Counterintelligence Teams participated in 23
combat operations. During the period, 1,918 persons were screened
against existing blacklists. Of this number, 18 were detained for fur-
ther investigation, 1l were turned over to various District Headquarters
for further investigation leaving 1,907 determined to be innocent
civilians. During the operations conducted in support of Division
organizations, two VCI were KIA, nine VCI and four VC were captured;

15 enemy tunnels, one enemy bunker, 20 pounds of rice, were destroyed
and 11 individual weapons, 12 grenades, one B-4O rocket, four 5 pound
shape charges, 1,500 small arms rounds, 7,L00 pounds of rice, 50 pounds
of potatoes, assorted canned food, two bolts of cloth, miscellaneous
documents, one cartridge belt, 200 pounds of salt and one bottle of
salt pills were captured.

ce During February 1970, Division organizetions reported expend=-
itures for information or ordnance in the amount of 307,232 $VN under
the Volunteer Informant Program. There were LL9 separate disburse-
ments for the return of ordnance which might have been used as booby
traps and one disbursement for information.

3« OPERATIONS INTELLIGENCE

a. Intelligence Material and Publications Prepared and Distributed
to Subordinate, Adjacent and or Higher Commands.

Enclosure (1)
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(1) Deily Intelligence Summaries (INTSUM)

(2) Monthly Periodic Intelligence Report (FERINTREP) (15
Janvary 1970 - 15 February 1970).

(3) Special Intelligence Studies: FIC Rocket Study

b, Briefings

(1) Briefings on area orientation, Enemy Ordexr of Battle and
current enemy situation were presented to all newly arrived officers
joining the Division.

(2) Enemy Order of Battle Briefs were presented to four classes
(two officer and two enlisted) conducted at Division Schools.

¢, Tarpet Intellisence. Target Intellipence during the month of
February generated 154 TPQ-10 requests, 36 of which were completeds A
total of 78 tarpets developed by the target intelligence officer were
struck by artillery fire. Two primary and two secondary ARCLIGHT
tarpets were nominated during February. Two primary targets were hit
during the month. Both targets had been nominated during January 1970,

d. Ene

(1) Cn 1 February, there was a slight increase in enemy activity.

There were eight attacks by fire which consisted of 56 mortar rounds, 12
RIG rounds, nine 140MM rockets and three significant sightings which ,
totaled 124 enemy, Two enemy base camps were discovered. There were o
41 sichtings of significance which can be attributed to increased friendly o
patrolling, The enemy's main activity during this period was continuved
preparation for an offensive highpoint, IMumerous indications were
revealed during the period, that the enemy was reinforcing Iocal Force
units with personnel from NVA units., These reinforced units are
reportedly tasked with primery objectives during any upcoming enemy
offensive actions.

(2) On 1 February, attacks by fire began at 1120H vhen a
rescttlement homlet near LZ Ross (BT 0234) received 20 rounds of 60MM
nmortars and heavy small arms fire, The next attack by fire was against
the 11/2/5 defensive position at liberty Bridge (AT 9253) which took 26
rounds of 60MM mortar and one RFG, At 0915H a platoon patrol from
B/1/5 in Arizona (AT 8250) was harassed by 700 rounds of small arms fire
and 11 UG rounds. The 5th Marines Headguartexrs at An Hoa Combat Base
(AT 8747) reported nine 140mm rockets impacting near their nogition at
14408, snd a B/1/26 defensive pogition (AT 8667) was struck by 10 un-
'movm type nortor rounds at 1830H. Two enemy base camps were uncovered
by dccon Tcam Yenny Jise in the fue Son Mountains, the firvst located at

ure (1)
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(AT 988L) and the second at (AT 97L3).

(3) On 2 February another minor attack by fire was reported
when at O1L5H an A/1/7 defensive positlon (BT 116479) received three
60mm rounds.

(4) During the period 2 through 11 February enemy activity
continued at a low level. There were 17 significant sightings and
four contacts made with the enemy. Three base camps were uncovered
during this period. At 031130H, a C/1/7 squad patrol L lm west of
1Z Ross (AT 983L) received small arms fire from an estimated seven
to 10 enemy. At 15LOH on the Tth, Recon Team Fudge Cake made point-
to-point contact with 12 enemy (ZC 2141)s They also observed a for- ’
ward base camp, a field hospital and 25-30 enemy in the same area.

On 8 February, at 1155H, a patrol from C/1/5 in the Southern Arizona
(AT 8045) sighted 10 enemy and at 0925H a C/1/5 platoon patrol in the
Southern Arizona (AT 7945) made point=to=point contact with 10 to 15
enemy. At 1600H a squad patrol from H/2/5 operating in Southern
Arizona (AT 8950) sighted 10 enemy 2 km soutiwest of liberty Bridge
(AT 9151) and received 200 rounds of small arms fire. At 1315H on
10 February,Rscon Team Swift Scout in Nong Son Area (ZC 2135) dis=-
covered an enemy base camp and at 14OOH the same day C/1/5, while
on a company sweep (AT 80LL) found an enemy base camp with numerous
bunkers containing 2,000 pounds of rice.

(5) Enemy activity increased slightly on 12 February, with
two contacts and three significant sightings being reported. At 093CH
a platoon patrol from B/1/7, L km southeast of L2z Ross (BT 0733)
encountered an estimated reinforced platoone The patrol received
small arms and automatic weapons fire and a supporting med-evac
helicopter received small arms fire and one RPG round. At 1700H, a
platoon from C/1/7 reported being in heavy contact in the same area
(BT 0834). On 13 February,Recon Team Sunrise on Hill 425 (AT 99L6)
observed 25-30 enemy 1 km west of Alligator Lake (AT 9548) moving
west. On 1L February,only one attack by fire and three significant
sightings were reported. The attack by fire occured when a squad
from A/1/7 (BT 1049), at 16L5H, received small arms and automatic
weapons fire and two 82mm mortar rounds from 20 to 30 enemy.

(6) During the rest of the momth, 15 through 28 February,
enemy activity remained at a low level in the Division TAOR with 17
significant sightings and two attacks by fire. On 20 February at
165K a truck from Tth Engineers leading an 11th Motor Transport
Battalion convoy 1 km east of Iiberty Bridge (AT 9352) received one
B=40 round and heavy smell arms fire from 15 to 20 enemye. On 21
February, at 0035H, I/3/7 (BT 0946) received one RPG round, one chicom
and small arms fire from four to five enemy.
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es Weather and Terrain

(1) The maximum temperatures recorded at Danang Air Base for
the month of February was 89 degrees and 61 degrees respectively.
Average temperature was Th degrees. Total precipitation was +9 inches,
which was almost one inch below the monthly mean of 1.7 inches.

(2) Weather during the month had no appreciable effect on
ground operations. Reduced viesibility, due to early morning ground

fog and low ceilings, partially limited aerial observation and
helicoptar operations.
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1. (€) Action during February was characterized by numerous small con-
tacts, two enemy rocket attacks, effective artillery support in response
to sightings by the Division's fixed OP positions and successful helo~
borne operations,

ORGANIZATION AND OFERATIONS

a. On the afternoon of February 1, two separate rocket attacks were
directed against the 5th Marines Regimental CP, located at 4n Hoa, In
both incidents, the enemy's 122mm rockets fell shoxrt of the Marine instal-
lation, resulting in negative casualties or damage. The 5th Merines de-
livered 155mm counter rocket fire almost immediately.

b. While conduoting a daytime oombat patrol in southern QUE SON on
February 12, & platoon from Company B, 1st Bn, Tth Marines made contact
with a well concealed and entrenched reinforced NVA platoon., Firing
AK-47's, heavy machine guns and M-79's, the enemy force inflicted several
cagualties during the first few minutes of the engagement, The Marine
platoon utilized small arms and organic weapons fire, wvhile artillery and
Cobra Gunships provided additional support. The unit in contact was rein-
forced while F-100's conducted air strikes and two U, S. Army Companies
established blocking positions south of the Division/Americal Bowndary.
During intensive sweeping operations the following three days, numerous
cave and tunnel complexes were discovered and a total of 8 NVA were killed
or found dead in the general area.

¢. On 13 February, & heloborne combat patrol conducted an assault on
a tumel complex observed from the air, The platoon from Company D, 1s%
Bn, 1st Marines killed two NVA, captured one IW and 4wo individual weapons.
The following day saw another airborne combat patrol., Escorting Cobra
Gunships observed, then killed two NVA sighted on the ground. Exploiting
the incident, the Marines forced a small enemy unit into contact. The
initial fire fight produced three enemy kills and the capture of one
AK-47. As the Marine unit advanced toward the north, a large bunker
complex was discovered, as well as almost 1,000 pounds of rice, The
attacking force continued their sweep and contact was made with four more
KVA. The engagement resulted in three more NVA deaths and the capture of
the fourth.

d. The Combined Unit Pacification Program (CUPP) continued to play e
gignificant part in the Division's pacification efforts throughout the
Danang and outlying areas, Bvidence of the program's sucoess could be
measured by the sudden increage of enemy attacks against CUFP positions
and patrols during the month of February. The CUPP's influence on the
civilian population and local Vietnamese Forces is creating a noteworthy b
deterrent to both local VC and hard core enemy units.
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2, (¢) As a result of operations by Division units during this report-
ing period, the following enemy losses were reported:

337 VG KIA 83 LG
586 NVA KIA 3 CSk

3. (C) The folloving Naval Gunfire Ships fired in support of the Division
during Febrvary:

AN 0. OF DAYS CALIBER RDS ESCPENDED
USS HORL (DDG-13) 1 5154 76
USS TURMER JOY (DD-951) 7 554 1243
USS SQmRS (DDG-34) 2 5154 416
USS WADDEL (DDG-24) 3 5154 228
USS IINRY B, WILSCN (DDG-T7) 4 5" 54 445
USS COLLETT (ID-730) 12 538 1675
USS ALBERT DAVID (DE-1050) 1 5" 38 70
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1. (C) 7he Sth .arines completed insertion or threc{3) Combined Unit
Pacificalion Sfrograi (.90 ) w.its in their respectlive “ali. 4 total of
tuenty tue Cufl? units are now opercticnal in the Division AC.

2. () Jacse IID receployuent (feystone Bluejay) continued throuzaout
The onth wilh various orders and instructions issued on a continuing

De lse clains g

b the pro ronec rooc-lojuent of the 26th Marine .esiment durin. . arche.
. pro, . 3 =
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TRAINING

1. During the month of February 1970, 12 officers and 126 enlisted Marines
attended formal school in and out of country.

2. 1lst Engineer Battelion conducted three-day and one-day courses on demo=
litions, landmine warfare and booby traps. 446 Marines attended the three-
day course and 346 Marines attended the one-dey course.

3. 11lth Marines conducted one-day courses for non-artillerymen in the ad-
justment of artillery fires. 228 Marines attended,

L4, Scout Sniper School held refresher training for fourteen Marines.

5. Division Schools Advanced Orientation Course graduated 26 officers and
23 Staff Noncormmissioned Officers.

6. Division Schools NCO Leadership Qourse graduated 90 noncommissioned of=
ficers,

7. Division Schools Mobile Training Team conducted instruction throughout
the Division for 2240 enlisted Marines and officers.
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OPERATIONAL TECENICAL INSPRCTIONS

1, The below listed units were ingpected during the month of February
and found to be satisfactory.

2, There vere no discrepancies requiring asction by this or higher
headquarters.

UNITS INSPECTED
Hq 1st Marines 5 February 70
18t Engineer Bn 18 February 70
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LOGISTICS, KQUIFMENT, AND SUPPLY SUMMARY

Continuing through February, the units of the Division werc re-
supplied through the LSAs at Camp Muir, An Hoa, and LZ Baldy. From
the Camp kUIR LSA there were 158 lifts for a total of 537,104 pounds
of cargo. Included in the 1lifts were 692 passengers flown to the
field frow Camp MULR. Within the 5th Marine Regiment's 40, 410 lifts
were completed for a total of 1,184,100 pounds of cargo and 4,073 pas-
gengers, A total of 43 refuelers and 472 cargo vehicles werc utilized
to resupply the An lloa LSA. The Tth Narine Regiment received 471 lifts
which accounted for a total of 2,476,257 pounds of cargo and 3,239
passeungers lifted to the field from LZ Baldy.

From 9-11 February 1970, 1% S-4's, S-4A's end Logistics Chiefs
from various Division units attended a S-4 Orientation Course spon-
sored by the (-4 Section. All Special Staff sections, FLSG "B" and
Shore rarty Battalion participated in the presentation.

The Embarkation Staff devoted the majority of its efforts in Feb-
ruary to ensuring that embarking units were fully prepared to redeploy.
Assictance rendewed by the Staff included classes in the preparation of
HiDS decks, courtesy inspections, liaison visits to I1T HAF and embarkation
stacing areas, as well as the preparation of ship loading plans. The re-
sult of this effort was successful embarkation of umbark Units I1 through
IV completed upon the departure of USS TOM GREE: COULTY (LST-1159) on
27 February 1970.

Throughout rebruary, the Division Bngineer continued to coordinate
the efforts of the engineer units supporting the Division. In addition
to conducti..g inspectio .s, the lingineer Staff conducted ¢ low-level visual
recons of vital areas and processed 145 work requests. The Zngineer Ltaff
continued to coordinate logistic and security support for the 2d Provisional
Land Cleariig Company. After completing operations in the ROK AO, the
company stood down for 9 days, then returned to work in Ares 2, north
of Tu Cau bridge. U.on completion of Area 2, the company moved to Area
%, north of nill %5 where they continue to work.

Phe Base Facilities Staff continued to work with Divisiom, III MAF
and AKV.. representatives in a real estate turnover resulting from Keystone
Bluejay reguirements.

liotor Transport assets within the Division were used for tactical
and admi:.istrative troop movements and gencral cargo hauling. Turing
February, 1st lotor Transport Battaliou travelled a total of 125,195
miles, trinsyorted 71,391 perionnel and hauled 6,535 tons of cargo.
Luring the samc pericd 11lth notor ‘ransport Battalion travelled a total
of 127,54% miles, traucported 13,0626 personnel and hauled 18,160 tons
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of cargo. In total during the month of February, the Division Motor

Transport Battalions travelled 252,740 miles, transported 85,017 per-
sonnel and hauled 24,695 tons of cargo.

Commencing 26 February 1970, extensive motor transport support in
the form of M=54's and M=35's with trailers and M=54 Combo's assisted
elements of the 1st and 26th Marine Regiments in moving cargo and equip-
ment relative to redeployment and the tactical realignment of forces.

In addition, the 11th Motor Transport Battalion conducted daily 6 vehicle
convoys to Phu Bai to assist 3rd Bridge Company in their move to the Tth
Engineer Battalion areas.

On 28 February 1970, all remaining LVT assets from the 3rd Amphibian
Tractor Battalion (38 Tractors) were prepared for retrograde to Conus,
One M48A3 tank #217799 detonated an estimated 80 pound box mine. The
left track, 2 road wheels and arms were blown off. An LTI was conducted
to determine the possibility of hull damage.

Menu support during the month of February was good. The only prob-
lem was the availability of fresh fruit and produce which arrived in
limited quantities. Due to bridge construction, resupply convoys were
not run to 1Z Baldy on 1,2,3,18 and 20 February 1970, This had little
effect on food service operations as most subsistence items were re-
supplied from Chu Lai on these dates.

During February, the Division Surgeon reported 74 cases of malaria
and 4 cases of hepatitis in various Division units. 1st Hospital Company,
including MUST units #1 and #2, were redeployed to Okinawa on 26 February
1970,

Division Dental personnel continued to render support to the Division
Units. Their 16 dental facilities rendered dental treatment to 4,425
Division personnel and in support of the Civic Action Program, rendered
dental treatment to 377 Vietnamese civilians.
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CIVIL AFFAIRS/CIVIC ACTION

UNCLAS SIFIED

Narrative summary for the period 1-28 February 1970

1, (U) There has been a marked increase in cooperation between the
locel populace and Marines in the 7th Marines CAAOR attributed to the
presence of that Regiment's Combined Unit Pacification Program, A
rapport has been established which has resulted in inecreased ordnance
turn-in and intelligence input from the civilian populace. These same
results have been reported by the lst Marines and S5th Marines CUFP,

2. (U) 1st Battalion, 11th Marines reports a strengthening of the
GVN position at Le Son (AT 972662) resulting from the construction of
a hamlet office, a visible sign of the GVN, which was completed on 31
Jamuary 1970, It has become the focal point of all village/district
activity.

3, (U) The 7th Marines distrimted 500 school kits to school prin-
cipals in their CAAOR who in turn distributed the kits to those children
who had the greatest need for them. This method was successful because
the principals are more familiar with the needs of the students. Closer
coordination between unit S-5's and GVN officials has been continually
stressed and this emphasis is gaining momentum as positive results of
this coordination are realized,

L. (U) The S-5 of 1lst Battalion, 13th Marines has hit on an effective
method of improving pig production in Da Son Hamlet (AT 960765). He
received several bags of whole corn from the G-5 lst Marine Division and
initiated a pig feed test in the hamlet to graphically demonstrate
increased hog production by the use of corn, Both the chief and vill=-
agers have already noticed the difference between the corn fed hogs and
those fed on banana trees. The chief and several other men are now
anxious to buy corn on the open market to increase their production, The
construction of a new pig pen in Da Son, built by several families for
their joint benefit has also resulted from this demonstration,

5, (U) The G=5 section, working in conjunction with the I Corps Staff
has developed a plan which would increase ARVN participation in Civie
Action activities. The plan has not been signed by General Lam, The
plan is an extention of the Combined Pacification Plan which directs
ARVN units to perform Civic Action with assistance of FWMAF,
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CIVIL QAIRS/GIVIC ACTION FOR PFRICD I-Q FEBURARY 1970

UNCLASSIFIED
1. (U) Completed Civic Action Projects during Feburary 1970
Eroject Location Type of Assistance Unit
Village Office Le Son (V) Tin Roofing and
Lumber 1/11
Repair of School Ha Tay (H) Lumber 3/1
Built Despensary Cam Toai Tay Provided Material 26th Mar
Information Center Cam Toai Tay Provided Material 26th Mar
Repaired Well Phu Son Provided 10 Bags
Cement 26th Mar
Repaired Well Quan Nam ITI Provided 10 Bags
Cement 26th Mar
Grain Dispensing Hoa Lac Provided 5 Bags
Corn 26th Mar
Vedical Facility New Khanh Son LaborMaterials lst MT
Home Repairs Dong Mong Materials and
An Xuan Limited Help furnished 7th Mar
Foot Bridges Duong Mong Provided wood and
Labor 7th Mar
Water Pumps for Wells Son Phong Pumps for Wells 7th Mar
Repaired Roof for
School An Nuy Tin Foofing and
Lumber 5th Mar

2. (U) Projects currently underway within the lst Marine Division CAAOR
includes 3 schools, 1 MedCap building, bridge repair, 1 well
and improvement of 10 wells,

3. (U) Cost of Civic Action Projects.

a, Cost of supplies contributed from military

resources for civic action projects (do not
include cost of commodities obtained from

USAID, CARE, CRS and like organizations). 538,88l $VN
b, Fxpenditures from the US/FWMAF Civic Action/
PSYWAR ATK Fund. 148,564 $WN
i 4
c. Voluntary contributions, 66,390  $VN

4. (U) Percent of U. S. military civic action
activities conducted jointly with:
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a, Other FUMAF 23 %
b, RVNAF

9 4

c. U.3, Civilian Voluntary Agencies £ Z
17 %
23

5. (U) Self-Help. Estimated average percent of each
project that was completed by:

a, Self-help labor
b. Materials furnished by the people

6. (U) For each of the major civic action programs
listed below, the number of man-days (10 hr
days) and costs of supplies was provided from
military resources.

Programs Man-days $VN
a. Leonomic Development:
(1) Agriculture 39 32,000
(2) Fisheries None None
(3) Markets N None
(4) Cottage Industries None None
(5) Other 91 25,353
b, Education support:
(1) Construction of schools 121 132,820
(2) Improvement of schools 171 29,500
(3) Group instruction 2l 7,000
4
c. Social Welfare Support:
(1) Hospitals 70 None
(2) Refugees %5 1,0, 850
(3) Orphanages 1,0 13,018
(L) Religious Organizations 20 22,880
(5) Other Institutions 0 05 ,032__
d., Transportation Support:
(1) Roads 125 39,300
(2) Bridges 11 IE:EEE
(3) Waterways None None
(4) Other (Admin) 0 ~3,520
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7 (U) General WALT Scholarship Program:
Type Number Cost

) Primary Education 236
) Secondary level

) Other None
) Total 207
) Number of students added 7

) None

(1
(2
(3
e
(6) Number of students deleted

be Other scholarships (e.g., supported by individual or unit
contributions) .

(lg Primary Education 128 6ly,000
(2) Secondary Education None None
(3) Other Yone None
(L) Total 128

(5) Number of students added Nane one
(6) Number of students deleted None one

8. (U) Number of separate institutions assisted during the reporting
period:

ae Schools 30 ce Hospitals/dispensaries _ 9
be Orphansges é de Other 0
9« (U) Significant Problems

as Although some MedCap supplies are always available, certain
needed items are not available in adequate quantities (esge penicillin)e

b. The major problem sighted is the village self-development
programe Village/Hamlet officials are reluctant to use the program
becauge of the excessive response time involved and their lack of
knowledge regarding the program and the proper method of requesting
the fundse This points up to the basic problem of commnication, since most
GVN programs are not known outside of the Da Nang vital areae.

10. (U) Assistance rendered within the lst Marine Division CAACR
during the month of February 1970 was as followss:
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Medical

MedCapg 11,973
DentCaps 168
Wumber of hecalth workers trained 15
Hygiene/Sanitation classes held 13
Attendance 3,050
Medevacs 27
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NARRATIVE SUMMARY FOR PSYCHOLOGICAL OPRRATIONS, PERIM 1-28 FEBRUARY 1970

1.

(U) During this reporting period a total o seven (7) Hoi Charhs

rallied to Division units. One (1) rallied to lst Marines, thres (3)
rallied to 5th Marinmss. Ralliers for the I Corps Area for FEBRUARY 1970
totaled 265, 94 Rallisrs came fram Quang Nam Province (approximately %),

2.

3.

(U) "BARLYWORDS" were utilized as follows:

UNIT SUPPORTED DATE
1st Marine fegiment 2,3,11,14,16,17 ard 24 Feb 1970
1stBn, 5th Marines 8 and 9 Feb 1970

5th Marine Regiment 15,18 and 23 Feb 1970

26th Marins Regiment 7 and 9 Feb 1970

(U) Armed Propaganda Teams were utilized as follows:

UNIT_SUPPORTED  DATE
5th Marines Regiment 30 ad 31 Jan, 1-4 Feb 1970
Tth Marine Regiment 1625 Feb 1970

The Armed Propaganda Teams at 5th Marine Regiment and 7th Marine Regiment

were used in support of the Combined Unit Pacification Program.

L.

(U) Psychological Operations Exploitation Teams were utiliged at strocity

sites as follows:

S

UNIT SUPPORTED DATE

3rdBn, lst Marinss 2 Feb 1970

(U) HB (loudspeakew) Teams were utilized as follows:

UNIT SUPPORTED DATE

1stBn, 1st Marines 16,18,20,2L,25 ard 27 Feb 1970
2ndBn, 1lst Marines 21 ard 27 Feb 1970

1st Marine Regiment 17,20 ard 21 Feb 1970

1stBn, 5th Marines 5 Feb 1970

Sth Marine Regiment 3 Feb 1970

2ndBn, 7th Marines 1 Feb 1970

Tth Marine Regiment 1,3,4,5,7,8,17ard 18 Feb 1970
1lth Marine Regiment 3 Feb 1970
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HB and HE Teams collected a total of 71 major pieces of ordnance for
which 13,4203VN was paid out during the momth of February 1970.

6. (U) HE (Auwdio/Visual) Teams were utilized as follows:

UNIT SUPPORTED DATE

2riBn, 1lst Marines 2, and 3 Feb 1970
3rdBn, 1lst Marines 7 amd 10 Feb 1970

1st Marins Regiment 28 Feb 1970

Sth Marine Regiment 18,19,25, amd 27 Feb 1970
2ndBn, 7th Marines 2 ard 3 Feb 1970

7th Marine Regiment 1-3 Feb 1970

11th Marine Regimert 19 Feb 1970

1st Motor Bn 7 ard 18 Feb 1970

1st Recon Bn 4 Feb 1970

3rd MP Bn L Feb 1970

MAG-16 2,5, and 10 Feb 1970
CACO 2/2 1l ard 18 Feb 1970
CACO 2/3 20 Feb 1970

CACO 2/7 24,26, and 28 Feb 1970
CACO 2/8 26 Feb 1970

7. (U) ARVN PCLWAR Teams were utilized as follows:

UNIT SUPPCRTED DATE

5th Marins Regiment 10-25 Feb 1970
26th Marine Regiment 26 Feb 1970
11th Marins Regiment 25-27 Feb 1970

ARVN POLWAR Teams were utilized by Sth Marine Regiment in support of
the CUPP ard in the exploitation of Hoi Chanhs.

8. (U) During this reporting periocd 16,272,000 leaflets were drppped on
615 targets within the Xst Marine Division TAOR. 30,76 leaflets were
distributed by hand throughout the Division TACR.

9. (U) During this reporting pericd 211 aerial broadcasts were flown

over 211 targess for a total of 39 hours and 05 minutes of broadcasting
time.
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COMMUNICATION-ELECTRONICS
NARRATIVE SUMMARY
1. G jon-b jgcs) were conducted at the following
units:

a. Headquarters Company, Twenty Sixth Marines
b, First Engineer Battalion

¢, A Battery, First Battalion, Eleventh Marines
d. First Eight Inch Howitzer Battery

e. Headquarters Company, Seventh Marines

f, PFirst Battalion, Seventh Marines

g» Second Battalion, Seventh Marines

h., TFourth Battalion, Eleventh Marines

i. M Battery, Fourth Battalion, Eleventh Marines
jo TFirst Medical Battalion

k., Headquarters Battery, Eleventh Marines

2, Material Assistance Visits: During the month of February 1970, a
Material Assistance Visit was conducted to the following unit:

a. Headquarters Company, Fifth lMarines

3, Staff Visitg were made at the following units:

3 Teb 1970 Force Logistics Command

5 IPeb 1970 III Marine Amphibious Force

10 Teb 1970 Seventh Engineer Battalion

10 Feb 1970 First Battalion, Thirteenth Marines
12 Feb 1970 Force Logistics Command

12 Feb 1970 III Marine Amphibious Force

14 Feb 1970 First Engineer Battalion and Second Battalion, First
Marines
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15 Feb 1970 Headquarters Company, Fifth Marines and Third Battalion,
Pifth Marines

24 Feb 1970 Headquarters Company, Twenty Sixth Marines
24 Peb 1970 Headquarters Company, First lMarines
25 'eb 1970 Force Logistics Command

4. Courtesy Inspections were conducted at the following unitses

a., First Motor Transport Battalion
b. First Reconnaissance Battalion
5. Schoolsg and Courses.

a. Three Marines from Commmication Company, Headquarters Battalion
and four additional Marines from Division units commenced a Cable Splicer
Course on 27 February 1970 at the First Signal Brigade, Long Binh, RVN,

b. Communication Company, Headquarters Battalion conducted a school
on the Communication Central, AN/TSC-15 during the period 9-12 February
1970, Marines from the Fifth, Seventh and Twenty Sixth Marine Regiments
attended the course,

6. Planning,

a, Completed communication-electronics planning on 25 February 1970
for Phage III redeploying units. Nets established and activated were
Division Embarkation Net, with stations at all embarkation sites and
redeploying units/organizations, Division Convoy Control Net and unit/
organization Convoy Control Nets,

b. With impending departure of Twenty Sixth Marines and move of
First Marines to their cantonment, modification of major communications
links were planmed. The lateral AN/TRC-27 shots between First, Fifth and
Seventh Marines were to be removed. The Fifth and Seventh Marines would
then be linked through Eleventh Marines AN/TRC-27 and Division AN/TRC-97.
The Division AN/TRC-97 shot to First Marines is to be discontinued since
they would be located in such close proximity to Division and connected
by adequate land lines.,

c. With the move of XXIV Corps to the old IIT MAF compound at Camp

Horn the following c¢ircuits are planned to be egtablished with XXIV Corps
on 9 March 1970:
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(2) s.U. vetween Div COC and XXIV Corps TOC
(1) S.U. between Div FSCC and XXIV Corps TOC
(1) HDUX TTY between Div COC and XXIV Corps TOC
(1) VHF covered voice COC and XXIV Corps TOC
de The following circuits are planned to be eatablished with III
MAF at their new CP at Camp Haskins on 9 March 1970:
(1) TDUX 100WPM TTY between Div COC - III MAF COC
(1) HDUX 100WPM RATT between Div COC = III MAF COC
(1) FDUX 100WFM TTY between Div C. C. = FIC C, C.
(1) S.U. voice between Div COC and III MAF COC
e, A conference was held at Division CP on 17 Feb 1970 to discuss
air/ground commurication. It was necessitated because of frequency inter-
ference, saturated nets, misuse of nets, and lack of utilization of
certain nets, The following were recommendeds
(1) To relieve saturated Regimental Tactical Air Control Party 35

Local Nets, each Battalion will have a TACP Local Net. These are in H
adoition to the Regiment TACP Local Nets., o

(2) Because TACP Local Nets were being used in lieu of the UHF
Sav-a Plane Net, establish a UHF Savea Plane Net for each Hegimental
TAOR and have aircraft use these instead of the TACP Local Wets.

(3) Because Division Landing Zone Common (Control) Net is
saturated, establish a LZ Common (Control) net for each Regiment, Sep-
erate Battalions will use Div LZ Common (Control)

(4) Medevac helos were using TACP Local Nets rather than Med-
evac Common, Use of any TACP Local Net for this purpose must be dis-
continued.

(5) There has been a lack of communications between the sep=
erate battalions and DASC from the time a helo is assigned to until
after troop movement or logistic mission is completed., To eliminate
this situation separate battalions will commence guarding TAR#4
thirty minutes prior to the requested mission and continue to guard
for coordination purpo.es until termination of the mission,
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(6) 1In February the Division commenced utilizing an ALFA
frequency designator system instead of the MIKE designator system
employed by III MAF, The logic behind switching to ALFA designators
was that if a Division frequency was compromised and the frequency and
designator changed, I1II MAF would not have to change theirs at the same
time as was the case when only MIKE designators were used by all, The
Division system of using ALFA designators caused much confusion as the
aircraft working in the Division TAOR were only carrying MIKE desig-
nators. A decision was made to return to the MIKE designation system
when the next CECI is promulgated,

f. The CEO section rewrote Ammex J (Communication—Electronics) to
the First Marine Division Uperations Order 301A-YR, This operations
order delineates unit/organization responsibilities in the Division's
TAOR,

‘o Communication-flectronics Facilities.

a. 4 self-help rehabilitation of the Division Communication Center
was undertaken during January and completed in February 1970. The
rehabilitation project consisted of exchanging teletype equipments for
rebuilt equipment, rewiring the entire communication center to meet
minimum red/black (security) criteria, providing more adequate grounding
stalkes and improving the ventilation system. By doing this work under
the self-help program a savings of $78,000 was realized, This cost
figure was submitted by the Navy Shore Electronics Engineering Aetivity
Pacific for the rehabilitation project.

b. On 16 February 1970,the 37th Signal Battalion established two
ANARC-102 vens adjacent to the Division Communication Center., These
provide improved paths from Division to U. S. Army VHF site, Danang for
the AUTODIN and 15 DCS teletype and voice circuits.

c. On 20 February 1970, the radio platoon of Communication Company,
lleadquarters Battalion compieted construction and moved into the new
radio bunker. This bunker is twice as large as the o0ld one which had
become too overcrowded for efficient operations,

d. On 16 February 1970,Division entered the Defense Communication
System world wide Automatic Digital Network (AUTODIN) through the Auto-
matic Switching Center at Nha Trang, RVN.

8. Iew Yrogsrams and I'rojects.

a. On 21 Pebruary 1970,Capt MILLER, Capt CARR (FIC, G-3M) and GySgt
HAF:R (S-3, FLSG "B") visited Ahn Hoa concerning communication~-electronics
maintenance support, It was determined that better service could be pro-
vided if all communication-elect-onics equipment was returned to FIC as
rapidly as possible, with no attempt being made to repair equipment at
the LSU, Initial results from this program have been most satisfactory,

UNCLASSIFIED
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DX items are being turned around in 3-4 days which is a considerable 7
improvement over past support. A similar visit to LZ Baldy is plammed i
for March,

b. An operational requirement became apparent during February 1970
for a helicopter command and control communications central with Nestor |
capability. This command and control system would provide commanders -
with a means of communications apart from that installed in the aircraft
and used for normal air to ground communications. The proposed system
would provide the commander the capability to receive Red Rocket alert
information, vital command messages requiring the commanders attention
during absence from the command post or tactical messages concerning
the immediate conirol of combat operations. The Marine Corps Develop-
ment/Education Center stated that a study had already been made which
would meet the command and control requirements. A prototype is yet to
be procured for engineering tests,

c. A project officer (Capt MILLER) was assigned to assist MCDEC
in the evaluation of an Automatic Detector to be used with Radar Set
AN/PYS-G,

d. Approval was received to establish a Sensor Control and Manage-
ment Flatoon (SCAMP). Communications equipment necessary for this pro-
gram was obtained from units being deactivated with the exception of 17
Radio Sets AN/PRC-77 which were furnished by First Reconnaissance Batt-
alion, Initially there will be 1l sensor sites manned. Fach site will
guard two communication nets, the SCAMP Common, for purpose of teams
submitting spot reports to the Surveillance Reconnaissance Operations
Center and the Artillery Conduct of Fire Net for the purpose of direct-
ing fire missions on targets of opportunity.
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Narrative Summary

1. During the period, four staff visits and fifteen Financial
Management Teclnical Inspections were conducted.

2, The status of funding support for the Division was as follows:
a. Operation and Maintenance, Marine Corps
(1) Requisitional Anthority
Aathoriged to Date $21,985,500

Tnobligated Balance as of 1Feb70 6,564,992
Less: Obligations during the period 1,794, 1)

Unobligated Balance as of 28Feb70 $ L,770,578
(2) Planning Estimates

Authorized to Date $ 1,915,200

Unobligated Balance as of 1Feb70 182,897

Less: Obligations during the period 102, 769

Unobligated Balance as of 28Feb70 $ 380,128

be Operation and Maintemance, Navy
(1) Requisitional Authority

Authorized to Date $ 900,000
Unobligated Balance as of 1Feb70 162,709
Less: Obligations during the period 146,672
Unobligated Balance as of 28Fab 70 $ 116,037

c. Assistance-In-Kind
Authorized to Date 6, 700,000$VN
Unobligated Balance as of 1Feb70 4,963,736
Less: Obligations during the period 1,351,020
Unobligated Balance as of 28PebT70 3,609, T16$VN

3, During the period 17,413 personnel participated in the Savings
Bond/Savings Deposit Program for an overall 7449 percent of participation
within the Division.

Is The Disbursing section pald out disbursements of $6,649,738415
to 28,340 persennel on payrolls and 571 travel wnd public vouchers.
A breakdown of disbursements is as follows:

Military Rolls $6,597,100.00
Public Vouchers 52,638,15
Piaster Sales 29,3hk.16
Government Checks Issued 6,179,316,420
ENCLOSURE (1)
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COMAND CHRONOLOGY
PART III

SEQUENTIAL LISTING OF SIGNIFICANT EVENTS

Enclosure (1)

% UNCLASSIFIED

DECLASSIFIED



DECLASSIFIED
® ®

UNCLAGSIFILD

PART III

SEQUENTTAL LISTING OF SIGNIFICANT EVENTS

1. The following distinguished visitors visited the Command during the
month of February 1970:

DATE NAME REMARKS
2 Feb MGen W. G« DOLVIN Incoming CofS MACV
3 Feb Col D. i« STEELE, USA HQ MACV (MACDC)
13 Feb #ep P. L. MCCLOSKEY R~ California
19 Feb BGen LEE Dong Yong CG 24 ROKMC Bde
21 Feb BGen Je. W. HUBZARD Dir of Info, HQMC
2y Feb Liten He W. BUSE Jr. CG FMFPac
Enclosure (1)
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01 Feb (C) CG 1st MarDiv published 29th Anniversary message of the
1st MarDiv.
Ref: CG 1st MarDiv msg 010206Z Feb70
Tab: F

ORGANIZATION AND COPERATIONS

02 Feb (S) CG 1st MarDiv published stand down and departure of Fhase
IIT, Embark Units II, III, IV and V. (XKeystone Bluejay
Message )
Ref: CG 1st MarDiv msg 0202572 Feb70
Tab: F

02 Feb (C) CG st MarDiv eliminated No Name Bridge (AT 924606) and
Marshall Bridge (AT 919598) from list of top priority
gsecurity bridges.

Ref: CC 1st MarDiv msg 0202562 FebT0
Tab: F

02 Feb (S) CG 1st MerDiv requested CG Second ROKMC BDE to return LVIH-6
Platoon OXCON to 1st MarDiv on 8Feb70,.
Ref: CG 1st MarDiv msg 020612Z Feb70
Tab: F

0% Feb (U) CG 1st MarDiv submitted names of persommel to attend 16MM
Projectionist School.
Ref: CG 1st MarDiv msg 0300502 Feb70
Tab: F

05 Feb (U) GG 1st MarDiv directed Infantry Regiments to submit monthly
CUPP Progress Report.
Ref: CG 1st MarDiv msg 0300512 Feb70
Tab: F

03 Feb (U) CG 1st MarDiv requested Division Units to subtmit 4th Quarter
FY 70 quotas for out of country schools,
Ref: CG 1st MarDiv msg 031056Z FebT0
Tab: F

03 Feb (S) C€G 1st MarDiv requested Third AmTrac Bn to submit Command
Chronology for period ADCCN/OFCON to 1st Marine Division.
Refs CG 1st MarDiv msg 0311572 Feb70
Tab: F

04 Feb (C) C€G 1st MarDiv approved temporary AO extension No. 64 re-
quested by CG Americal Division.
Ref: CG 1st MarDiv msg 040100Z Feb70
Tab: F
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04 Feb (S) CG 1st MarDiv approved temporary AQ extension No. 70 re-
quested by CG Americal Division.
Ref: CG 1st MarDiv msg 0401012 Feb70
Tab: F

04 Feb (U) CCG st MarDiv published time schedule for MARES/FORSTAT
Pregentation.
Ref: CG 1st MarDiv msg 0308052 FebT70
Tab: F

04 Feb (5) CG 1st MarDiv requested a temporery ICFZ be established
and concurrence or alternate recormendations from CG
Second ROKMC BDE and CO GQUANG DA Special Zone,
Ref: CG 1st MarDiv msg 0403412 Feb70
Tabs: F

04 Feb (U) CG 1st MarDiv submitted names of persomnel to attend SCUBA
School,
Ref: CG 1st MarDiv msg 040340Z2 Feb70
Tgh: F

04 Feb (S) CG 1st MarDiv approved modified temporary AO extension re-
quested by CG IIT MAF,
Ref: CG 1st MarDiv msg 041340Z Feb70
Tgb: F

04 Feb (U) ©G 1st MarDiv directed Division Units to review all 3d
Quarter FY 70 School quotas and submit reports on all quotas
wneble to £ill,

Ref: CG 1st MarDiv msg 041342Z2 FebTO
Tab: F

04 Feb (U) CG st MarDiv submitted names of personnel to attend 16MM
Projectionist School.
Ref: CG 1st MaxrDiv msg 0413432 FebT0
Tab: F :

04 Feb (S) ©G 1st MarDiv published instructions for TET Cease Fire
Period.
Ref: CG st MarDiv msg 041420Z Feb70
Tgb: F

05 Feb (C) CG 1st MarDiv approved additional 30 day extension for one
Scout Sniper Team from the Fifth Marines for duty with CAP,

Ref: CC 1et MarDiv meg 050105Z FebT0
Tab: T
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05 Feb (U) CG 1st MarDiv submitted names of persommel to attend Basic
Ammo Tech Course,
Ref: CG 1st MarDiv msg 051%332 FebT0
Tab: P

05 Feb (U) CG 1st MarDiv subtmitted names of personnel to attend Basic
Infantry Weapons Repair Course.
Refs CG 1st MarDiv msg 0513322 FebT0
Tab: F

05 Feb (U) ©G 1st MarDiv subtmitted names of personrel to attend 16MM-
Projectionist School,
Reft CG 1st MarDiv msg 0513312 Fedb70
Tab: F

05 Feb (U) CG 1st MarDiv sutmitted names of persommel to attend RPS
School,
Ref: CG st MarDiv msg 051330% Feb70
Tab: F

06 Feb (C) CG st MarDiv published temporary AO extension approved by
CG Second ROXMC BIE,
Ref: CG 1st MarDiv msg 0605572 Feb70
Tgb: F

06 Feb (C) CG 1st MarDiv submitted security status for Highways,
Bridges and Mine Sweeps,
Reft CG 1st MarDiv msg 0605554 Feb70
Tabs F

06 Feb (U) CG 1st MarDiv submitted names of personnel to attend the
AD Ejection Seat/Pressurization Training Course.
Reft CG 1st MarDiv msg 0611052 FebT70
Tab: F

06 Feb (U) CG 1st MarDiv submitted names of persomnel to attend the

Career Planning School,
Ref: CG 1st MarDiv msg 0611062 Feb70
Tab: F

06 Feb (U) CG 1st MarDiv submitted Herbicide priorities for March
1970,
Ref: CG 1st MarDiv msg 0611072 FebTO
Tab: F
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06 Feb (8) ©€G 1st MarDiv requested return of IVIH-6's from the CG
Second ROKMC BIE,

Ref: CG 1st MarDiv msg 0611082 Feb70
Tab: F

06 Feb (S) CG 1st MarDiv approved temporary A0 extension requested
by CG III MAF,
Ref: CG 1st MarDiv msg 0611092 Feb70
Tab: F

07 Feb (C) ©€G 1st MarDiv approved temporery AO extension requested
by the CG Second ROXMC BIE,
Ref: CG 1st MarDiv msg 0701252 Feb70
Tab: F

07 Feb (U) CG 1st MarDiv published information regarding sutmission of
Command Chronologies,
Ref:1 CG 4st MarDiv msg 0711002 Feb70
Tab: F

09 Feb (C) ©€G 1st MarDiv concurred with CG III MAF on movement sched-
ule for the 5th 175 Gun Biry and the 1st P1t 5th 8" How Btry.
Ref: OG 1st MarDiv msg 0902354 FebT0
Tab: F

09 Feb (C) CG 1st MarDiv published Voice Call Signs and Frequency
changes., !
Ref: GCG 1st MarDiv msg 09023%6Z FebTO
Tab: F

09 Feb (U) GG 1st MarDiv submitted names of personnel to attend Viet-
namese language School,
Ref: CG 1st MarDiv msg 0905552 FebT0
Tab: T

09 Feb (U) G 18t MarDiv submitted names of personnel to attend 16MM
Projectionist School.
Ref: CG 1st MarDiv msg 0905362 FebT0
Tab: F

09 Feb (U) CG 1st MarDiv submitted names of personnel to attend
Maltifuel Instruction Training,
Reft CG 1st MarDiv msg 0905572 FebT70
Tab: F

10 Feb (U) CG 1st MarDiv submitted recommended subjects for reciprocal
training with the ARVN Forces,
Ref: CG 1st MarDiv msg 100105Z Feb70

Tab: F
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11 Feb (S) CG 1st MarDiv published 1st MarDiv FragO 7-70.
Ref: CG 1st MarDiv msg 1105572 Feb70
Tab: F

11 Feb (S) ©C 1st MarDiv published Combat Unit Relief Report (Keystone
Blue jay Message).
Ref: CG 1st MarDiv msg 1105562 FebT70
Tab: F

11 Feb (8) CG 1st MarDiv published stand down and departure schedule
of Phase III Embark Unit VI,
Ref: CG 1st MarDiv msg 1105552 FebT0
Tab: F

11 Feb (8) C€G 1st MarDiv amssumed command Co G, 1st Tank Bn and Co G
(Rein), 1st SP Bn on 250001H Feb70 and simultaneously
passes ADCON Co C (Rein), 1st SP En to CO 1st Engr Bn.
Ref: CG 1st MarDiv msg 1110552 Feb70
Tab: F

12 Feb (C) CG 1st MarDiv congratulated the Fifth Marines for commenda-
ble performance in the discovery and subsequent destruction
of 37 enemy booby traps.

Ref: CG 18t MarDiv msg 1113552 Feb70
Tab: F

12 Feb (C) ©G 1st MarDiv notified the Fifth and Seventh Marines that
the temporary AO extension granted to CG Second ROKMC BIE
wvas temminated by the RORMC,

Ref: CC 1st MarDiv msg 1201152 Feb70
Tab: ¥

12 Feb (C) CG 1st MarDiv published itinerary for visit of Rep FPaul L.
MCCIOSKEY Jr (R-Calif).
Ref: CG 1st MerDiv msg 120205Z Feb70
Tab: P

12 Feb (C) CG 1st MarDiv congratulated the First Marines for commend-
ble performance for action against the enemy.
Ref: CG 1st MarDiv msg 1203152 Feb70
Tab: F

12 Feb (8) CC 1st MarDiv published the modified temporary boundary
change between XXIV Corps and 1st MarDiv,

Ref: CG 1st MarDiv msg 120716Z FebT70
Tab: T
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12 Feb (S) ©G 1st MarDiv approved temporary PCFZ requested by CG
Second ROXMC BDE,
Ref1 GG 1st MarDiv msg 1213212 FebT0
Tab: F

12 Feb (S) CG 1st MarDiv chopped command of Det 1st SP Bn to CG III
MAF effective 110416H Feb7o0.
Ref: CG 1st MarDiv msg 121440Z Feb70
Tab: F

13 Feb (U) CG 1st MarDiv requested Division Units to sutmit quotas
for Fourth Quarter FY70 in country schools,
Reft CG 1st MarDiv msg 1302472 Feb70
Tab: F

13 Feb (C) CG 1at MarDiv published new reference point in the Division
TAOR,
Ref: CG 1st MarDiv msg 1311452 Feb70
Tab: F

13 Feb (S) ©G 1st MarDiv published information regarding the planned
coordinated operagtion with the 51st ARVN,
Ref: CG 1st MaxDiv msg 1313552 Feb70
Tab: F

14 Feb (U) C©G 1st MarDiv submitted nsmes of personnel to attend Cable
Splicers Tech and Refresher Course,
Ref: CG 1st MarDiv meg 140630Z FebT0
Tab: F

14 Feb (U) CG 1st MarDiv requested Division Units to sutmit Stack Amms
requirements for March, April and May.
Ref: CG 1st MarDiv msg 140654Z FebT70
Tabs F

14 Feb (C) CG 1st MexDiv congratulated the Fifth Marines for commenda-
ble performance in the discovery and subsequent destruction
of 10 enemy booby traps.

Ref: CG 1st MarDiv msg 1406452 Feb70
Tab: F

14 Feb (S) C€G 1st MarDiv published 1st MarDiv FragO 8-70,
Ref: CG 1st MarDiv msg 1409452 Feb70
Tab: F

15 Feb (U) CG 1st MarDiv sutmitted names of personnel to attend MACV
RECONDO School,
Ref: CG 1st MarDiv mag 1422562 FebT0
Tab: F
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CG 1st MarDiv approved temporary AO extension requested
by SSIC,

Ref: CG 1st MarDiv msg 1506572 Feb70

Tab: F

1st MarDiv COC requested temporary AO extension from the
Twenty Sixth Marines,

Reft 1st MarDiv COC msg 1602002 FebT0

Tab: F

¢G 1st MarDiv published itinerary for visit of BGen LEE.
Ref: CG 1st MarDiv msg 1608212 Feb70
Teb: F

GG 1st MarDiv sutmitted names of personnel to attend
Multifuel Instruction Course.

Ref: CG 1st MarDiv msg 1623412 FedT0

Tab: ¥

CG st MarDiv sutmitted names of personnel to attend Career
Plenning School,

Ref: CG 1st MerDiv msg 1710552 Feb70

Tab: F

¢G 1st MarDiv submitted names of personnel to attend
Xi-7 Maintenance Course.

Ref: CG 1st MarDiv msg 180045Z Feb70

Tgb: F

GG 1st MarDiv sulmitted quotas for Fourth Quarter FYT0
Training Support.

Ref: CG 1ot MarDiv msg 180046Z Feb70

Tab: F

GG 1st MarDiv requested Fifth 175 Gun Btry to submit MARES/
FORSTAT repor’b.

Ref: CG 1st MarDiv meg 1802312 FebT70

Tab: F

GG 1st MarDiv assigned quotas to Division Units for agri-
culture inspeetion course for retrograded vehicles and
equipment .,

Ref: CC 1st MarDiv msg 1811212 FebT0

Tab: F

CG 1st MarDiv published information regarding the use of
Strobe Lights (Light Marker Distress).
Ref: CG 1st MarDiv msg 180846Z FebT0

Tab: ¥ Enclosure (1)
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18 Feb (S) CG 1st MarDiv requested GVN/RVNAF assume responsibilities
for certain fixed installations within the Division TAOR,

Ref: CG 1st MarDiv masg 181350Z FedT0
Tab: F

19 Feb (C) CG 4st MarDiv directed 1st Recon Bn to assume responsibil-
ity for security of OP's on Hills 119 and 250,
Ref: CG 1st MarDiv msg 1906072 FebT0
Tab: ¥

19 Feb (C) CG 1st MarDiv authorized stand down and advance staging for
elements of 1st Tank Bn,
Ref: CG 1st MarDiv msg 1905162 FedbT0
Tab: F

19 Feb (U) CG 1st MarDiv submitted agenda items for HQL Second Annual
Training Conference.
Ref: CG 1st MarDiv msg 1906032 Feb70
Tab: F

20 Feb (8) CG 1st MarDiv disapproved extension of tank support requested
by Second ROKMC BDE,
Ref: CG 1st MarDiv msg 1923502 Fed70
Tab: F

20 Feb (S) CG 1st MarDiv chopped Plat 1st Bridge Co to CG III MAF
effective 192047H FebTO
Ref: CG 1st MarDiv msg 2004402 Feb70
Tab: ¥

21 Feb (8) CG 1st MarDiv notified CG III MAF of release of fixed instal-
lationa,.
Ref: CG 1st MarDiv msg 2101462 Feb70
Tab: T

21 Feb (S) CG 1st MarDiv notified CG IITI MAF of intention to remove and
degtroy all fortifications surrounding Leprosarium and
abandon NIT 27Feb70.

Ref: CG 1st MarDiv msg 2109112 Fed70
Tab: F

22 Feb (U) CG 1ot MarDiv directed 5th 175 Gun Btry to retransmit MARES/
FORSTAT Reports,
Ref: CG 41st MarDiv msg 2201254 Feb70
Tgb: F

22 Teb (C) CG 1st MarDiv requested time extension on temporary AO ex~
tension granted by CG Second ROKME BIE,
Ref: CC 1st MarDiv msg 220746Z Feb70

Tab: F Enclosure (1)
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22 Feb (8) CG 1st MarDiv notified CG IXI MAF of IOD requirements.
Ref: CG 1st MarDiv masg 2214104 FebT0
Tab: ¥

23 Feb (U) ©€G 1st MarDiv notified Division Units of quotas assigned
to the Officer Embarkation Course.
Ref: CG 18t MarDiv msg 2302102 Feb70
Tab: F

23 Feb (U) CG 1st MarDiv notified Division Units of instruction avail=-
gble by the Mobile Training Team from LANFORTRACCMEAC,
Ref: CG 1st MarDiv msg 2302572 Feb70
Tab: F

23 Feb (U) CG 1st MarDiv congratulated the Seventh Marines on their
rice denisl operations,
Ref: CG 1st MarDiv msg 230548% Feb70
Tabs: F

23 Feb (S) CG 1st MarDiv notified CG Second ROKMG BIE that the 1st
Marine Division was unable to fulfill tank support for
their unit.

Ref: CG 1st MarDiv msg 2310162 FebTO
Tab: F

24 Feb (U) CG 4st MarDiv notified CG III MAF of quotas required for
in country schools for the Fourth Quarter ¥Y 70,
Ref: CG 1st MarDiv msg 2323402 FedT0
Tab: F

24 Feb (C) CG 1st MarDiv approved return of temporary AO extension
to Second ROKMC BIE,
Ref: 1st MarDiv COC msg 232255Z Feb70
Tab: F

24 Feb (U) CG 1st MarDiv submitted the name of the person to attend
MACY HECONDO School.
Ref: CG 1st MerDiv msg 2405352 Feb70
Tabs F

24 Feb (S) GG 1st MarDiv published change to CG 1st MarDiv msg 1110552
Feb70 regerding Co C (Rein), 1st SP Bn,
Ref: CCG 1st MarDiv msg 2405372 Feb70
Tab: F

04 Feb (S) CG 1st MarDiv terminated Kingfisher Operations within the
1st MarDiv TACR.
Ref: CG 13t MarDiv msg 2409452 Teb70

Tab: F
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24 Fed

24 Fedb

24 Fedb

25 Febd

25 Feb

25 Feb

25 Fedb

25 Fedb

26 Feb

26 Tedb

(W

©)

©)

(s)

(s)

()

()

©)

()

(s)

CG¢ 1st MarDiv submitted names of persommel to attend
Enmbarkation School.,

Ref: CG 1st MarDiv msg 2410%62 FebT0

Tab: T

¢G 1st MarDiv expressed sppreciation to the USS COLIETT
for outstanding support and ecooperation.

Ref: CG 1st MarDiv msg 2312152 FebT0

Tabs: F

CG 1st MarDiv sutmitted negative report on the effective-
ness of Riot Control Agent CS-2,

Ref: CCG 1st MarDiv msg 2313372 FebT0

Tab: F

CG 1st MarDiv directed Division Units to commence utili=-
zation of the MK 15 Ordnance locator,

Ref: CG 1st MarDiv msg 241430Z Feb70

Tab: F

GG 1st MarDiv published Change 1 to OFlan 101A-69 (Relief
of CIDG Camps).

Ref: CG 1gt MarDiv msg 24143142 Feb70

Tab: F

GG 1st MarDiv submitted names of persomnel to attend Basic
Infantry Weapons Repair Course,

Ref: CG 1st MarDiv msg 2501254 Feb70

Tab: T

CG 1st MarDiv published 1st MarDiv Fragl 9-70.
Ref: CG 1st MarDiv msg 2501262 FebT0
Tab: T

CG 1st MarDiv approved temporary A0 extension requested by
G III MAF for special operations,

Ref: 1st MarDiv COC msg 2504302 Feb70

Tab: F

GG 1st MarDiv submitted recormendations to CG MEFPAC on
Proposed Fost~-RVN Posture - PACOM,
Ref: CGC 1st MaxrDiv msg 2522467 FebT0

Tab: F

CG 1at MarDiv directed Firet Marines to pass command M/3/1 (-)
(CUPP) to the Fifth Marines prior to 061200H Mar70.

Ref: CG 1st MarDiv msg 261211Z Feb70

Tab: F
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26 Tedb

26 Teb

27 Feb

27 Feb

28 Feb

28 Teb

28 Feb

()

(v)

(s)

(s)

(s)

©)

©

CG 1st MarDiv requested Division Units to submit combat
SOP/Directives/Bulleting/Handbooks.

Ref: CG 1st MarDiv msg 2610462 Feb70

Tab: F

GG 15t MazrDiv submitted names of persomnel to attend Officers
Embarkation School.

Ref: CG 1st MarDiv msg 2610452 Feb70

Tab: F

GG 1st MarDiv submitted report on Security for Fixed In-
stallations.

Ref: CG 1st MarDiv msg 2706002 FebT0

Tab: F

GG 1st MarDiv chopped command of 1st Hospital Company to
CG III MAF effective 271120H Feb70.

Ref: CG 1st MarDiv msg 2711002 FebT0

Tab: F

CC 4st MarDiv published information on the realignment of

forces,
Ref: CG 1st MarDiv msg 271430%Z Feb70

Tab: ¥

CG 1st MarDiv published information regerding the Security
Tlgtoon for III MAF,

Ref: CG 1st MarDiv msg 2712202 FebTO

Tab: F

CG 1st MarDiv approved return of A0 extension requested by
¢ Second ROKMC BIE,

Ref: CCG 1st MarDiv msg 2803252 Feb70
Tab: F
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LOGISTICS, EQUIPMENT, AND SUPPLY CHRONOLOGY

11 Feb 70 -~ Embark Unit II completed with loading of USS TULARE.

19 Feb 70 - Embark Unit IV completed with loading of USS ALAMO and
USS ANCHORAGE.

26 Feb 70 -~ Embark Unit III completed with loading of USS TOM GREEN
COUNTY.

27-28 Feb 70 -~ Begin realignment of forces in conjunction with Phase
III redeployment.
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l,. (U) Sequential listing of Psychological Operations in support
of 1lst Marine Division units for the periad 1-28 February 1970.

Leaflets Air Leaflets Hand Aerial Broad- Ground Broad-
Date Dropped Distributed casts (hours) casts (hours)
1 1,068,000 200 2:10 1:30
2 1,140,000 210 2:35 , 3:00
3 1,061,000 &0 1:35 3:00
N 847,000 300 1:11 6:00
5 577,000 2,500 3:55 9:00
6 %l,000 3,300 3:30 ——
7 1,106,000 14,000 —— 11:00
8 987,000 3,000 1:3% 2100
9 629,000 1,400 :55 ———
10 565 ,000 1,600 1:40 2:00
11 563,000 600 2:10 ————
12 756,000 2,000 1:10 ————
13 538,000 200 $20 -
14 600,000 100 :50 2:30
15 330,000  =-=-- :50 wemm=
16 W cemeeme-e 150 1:30 3:30
17 eeeeeemee 325 ———— 3200
18 521,000 1400 1:20 6130
19 633,000 175 1:15 5300
20 533,000 225 1:15 9:00
21 391,000 100 2:20 7:00
22 335,000 ————— 50 3:00
23 319,000 4 200 1:10 2:30
2l L6 ,000 2,350 R 5:30
25 452,000 2,100 1:50 10:00
26 359,000 1,650 1:16 2:00
27 231,000 100 1:2) 2:30
28 321,000 1,750 ———- 6:30

Themes Employed Were:

l. PRO=GVN
2. REWARDS
3, ANTI~VC/NVA
L. CHIBU HOI

5. RICE DENIAL
6. SAVE-A-LEG
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3 February 1970

5 February 1970

7 February 1970

9 IFebruary 1970

10 rebruary 1970

10 February 1970

12 February 1970

12 February 1970

12 FPebruary 1970

14 rebruary 1970

14 february 1970

15 "ebruary 1970

16 february 1970

DECLASSIFIED

COMMUNICATION~-ELECTRONICS
SEQUENTIAL LISTING OF SIGNIFICANT EV.NTS

Capl MILLER and CWO CLEMUNS made a Staff Visit to the
G=3 laintenance Section at rorce Logistics Command,

Capt MILLER and CWO CLEMONS made a Staff Visit to
Headquarters, III MAF,

Capt MILLER and CWO CLEMONS conducted a Communication-
Electronics CMIII re-inspection of Headquarters Comp-
any, Twenty Sixth Marines,

Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-blectronics CMMI of First Engineer
Battalion,

Fajor PHILLIPS and lstLt HAWKINS made a Staff Visit
to Seventh DEngineer Battalion,

Major PIILLIPS and lstLt HAWKINS made a Staff Visit
to First Battalion, Thirteenth larines,

Capt MILLIR and CWO CLLMONS made a Staff Visit to
Torce Logistics Command, visiting the G-=3 Maintenance
Section, Electronics Maintenance Company, first Foxrce
Service Regiment, and MFAG-9,

Capt MILLER and CWO ESTEY made a Staff Visit to Head-
quarters, III MAT,

Capt MILLER and CWO CLEMONS conducted a Communication-
Ilectronics CMMI re-inspection of A Battery, First
Battalion, Eleventh Marines.

L1tCol O'MARA and lstLt HAWKINS made a Staff Visit to
Pirst Engineer Battalion and Second Battalion, Yirst
Marines,

CWO LSTEY and Sgt GOCKMAN conducted a Communication-
Electronics Courtesy Inspection at I'irst Motor Trans-
port Battalion,

Col DAHL made a Staff Visit to Headquarters, Fifth
Marines and Third Battalion, Fifth llarines.

Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-Electronics CIMI at First Eight Inch
Howitzer Battery.

Enclosure (1)

54 UNCLASSIFIED

DECLASSIFIED




UNCLASUIFIED

16 February 1970

17 February 1970

18 Februsry 1970

20 TFebruary 1970

21 February

2% ebruary 1970

24 February 1970

24 debruary 1970

24 TFebruary 1970

25 february 1970

26 Pebruary 1970

1970
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Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-Electronics CMII re-inspection at
Headquarters Company, Seventh HMarines,

Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-Electronics CMII at First Battalion,
Seventh Marines,

Capt MILLER, CWO CLEMONS and Sgt NAURGAARD conducted
a Communication-Electronics CMMI at Second 3attalion,
Seventh Marines,

Capt MILLER, CWO ESTEY and IMGySgt LYLES conducted a
Communication~Electronics CMMI at Pourth Battalion,
Eleventh Marines,

CWO ESTEY and Sgt GOCKMAN conducted a Communicatione
Electronics CMMI at M Battery, Pourth Battalion,
Eleventh Marines,

Capt MILLER and CWO ESTEY conducted a Commnicatione
Zlectronics CIII at First Medical Battalion.

Major FHILLIPS and lstlLt HAWKINS made a Staff Visit
to Headquarters, Twenty Sixth Marines,

CWO CLEMONS, CWO ESTEY and Sgt GOCKMAN conducted a
Communication-Electronics CMII re-inspection at Head-
quarters Battery, Eleventh Marines Supply and Counter
Mortar Radar Section.

Major FHILLIPS and 1stLt [HAWKINS made a Staff Visit to
Headquarters, First lMarines.

Capt HILLER and CWO ESTEY made a Staff Visit to

Force Logistics Command, visiting the G-3 Maintenance
Section, l'irst I'orce Service Hegiment, and MFAG-9,
Capt IILLER, CWO CLEMONS and MGySgt LYLES conducted a

Communication=ilectronics Courtesy Inspection at
First Reconnaissaunce Battaliou.

Enclosure (1)
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UNCLASSIFIED Comptroller Function

2 Feb

5 Feb

5 Feb

6 Feb

8 Feb

11Feb

13Feb

16Feb

16Feb

17Feb

18Feb

18Fch

20Feb

20Feb

23Feb

Narrative Summary

QySgt SAVAGO and Cpl GARCIA conducted a Financial Manage=-
ment Technical Inspection of 7th Engineer Battalian.

MSgt DeCARLI and Cpl SCHEFFLER conducted a Financial
Management Technical Inspection of lst Motor Transport
Battalion,

MSgt DeCARLI and Cpl SCHEFFLER conducted a Financial
Management Technical Inspection of llth Motor Transport
Battalion,

MSgt DeCARLI and LCpl BOEHM conducted a Financial Manage-
ment Technical Inspection of lst Reconnaissance Battalion.

LtCol.LaSLAVIC Jr. and Lt PEABODY made a staff visit to
2d Battalion, lst Marines.

QySgt SAVAGO and Cpl MELVIN conducted a Financial Manage-
ment Technical Inspection of Lth Battalion, 1llth Marines.

GySgt SAVAGO and LCpl BAKER conducted a Financial Manage=-
ment Technical Inspection of Headquarters Company, Tth
Marines.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-
ment Technical Inspection of 2d Battalion, 7th Marines.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-
ment Technical Inspection of lst 8 inch Cun Battery.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage- R
ment Tectmical Inspection of 9th Engineer Battallion.

GySgt SAVAGO and Cpl MELVIN conducted a Financial Manage-
ment Technical Inspection of 3d Battalion, 7th Marines.

GySgt SAVAGO and Cpl MELVIN made a steff visit to 1lst
Battalion, 7th MQSQ

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-
ment Technical Inspection of 2d Battalion, 5th Marines.

MSgt DeCARLI and Sgt PFAHLERT conducted a Financial Manage-
ment Technical Inspection of 3d Battalion, 5th Marines.

GySgt SAVAGO and Cpl WAREHAM conducted a Financial Msnage-
ment Technical Inspection of lst Battalion, 1llth Marines.

Enclosure (1)
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UNCLASSTFIED Comptroller Function

2);Feb

25Feb

27Feb

27%eb

Narrative Summary

GySgt SAVAGO and Pvt GOMEZ made a staff visit to Head-
quarters Company, Sth Marines,

MSgt DaCARLI and Cpl SCHEFFLER conducted a Financial
Management Technical Inspection of lst Engineer Battalion.

GySgt SAVAGO and Pvt GOMEZ conducted a Financlal Management
Technical Inspection of lst Battalion, 5th Marines.

GySgt SAVAGO and Pvt GOMEZ made a staff visit to 3d 175MM
Gun Battery.

ENCLOSURE (1)
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COMYAND CHRONOLOGY
PART IV
SUPPORTING DOCUMENTS
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PART IV

SUPPORTING DCCUMENTS

onlyg./ Command Directory (Note: Not Published in February)
only) v Operational and Administrative Documents
only) ¥/Situation Reports =i2-59)
only / Photograephs S
only v News Releases (Gl dun
only) G=3 Journals -
Headquarters Bn Command Chronology
First Marines Command Chronology
Fifth Marines Command Chronology
Seventh Merines Command Chronology
Mwenty Sixth Marines Command Chronology
Eleventh Marines Command Chronology
First Reconnaissance Bn Command Chronology
First Tank Bn Command Chronology
First Engineer Bn Command Chronology
Tirct Shore Party Bn Command Chronology
First Motor Transport Bn Command Chronology
First Medical Bn Command Chronology
Seventh Engineer Bn Command Chronology
Ninth Engineer Bn Command Chronology
Eleventh Motor Transport Bn Command Chronology
First Hospital Co Command Chronology
First Dental Co Command Chronology

it
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HEADQUARTERS
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602

7B/MRL/feg

1650
1 Feb 1970

From: Commanding General
To: Distribution List

SubjJ: Periodic Awards Report; month of January 1970

Encl: v(1) Report of Awards processed by the 1lst Marine
Division Awards Board for the month of January 1970

1. Enclosure (1) is forwarded for the information of unit
commanders.

2. Awards are listed by the medal which appears on the re-

commendation. Upgrading or downgrading by Regimental or
Division Awards Board is not shown.

T2 Betrds
R. E. BARDE
By direction

Distribution "A" & "B"
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HEADQUARTERS .F
MARINE DIVISION (REIN),
FPO SAN FRANCISCO, CALIFORNIA 96602

AWARDS PROCESSED BY THE DIVISION AWARDS BOARD DURING
THE PERIOD: 1 JANUARY 1970 to 31 JANUARY 1970
orzs ||| ss o | Bf u| msm| now | waw | a Tars] tase | PURPLE
H] M M Cl CM . MONTH MONTH
lst Marines (1 (1)1 (2) (1)1 (15)] (8) (8) (36) (96) | (107)
Hg Co 2 2
lstBr,lstMar 4 1 5 28 29
2ndBn, lstMar 4 6 2 12 16 36
3rdBn,lstMar| |3 1 2 1 7 2 5 19 50 40
5th Marines (1) (1) (20} (22) | (26) (70) 1 (109) | (158)
Hq Co 1 6 4 11 18 2
lstBn,5thMar 2 9 6 17 23 12
2ndBn, 5thMar 1 5 5 9 20 44 79
3rdBn,5thMar 13 2 7 22 24 65
7th Marines (313! (1 (9)) (12) | (12) (37) (60) 1 (103)
Hg Co 1 1 2 10
1stBn,7thMar 1 3 2 1 7 25 14
2ndBn, 7thMar 2 2 8 3 15 7 25
3rdBn,7thMar 1 3 1 8 13 28 54
26th Marines (1) (17)] (18) | (30) (66) | (133) (29)
Hq Co 1 1 2 3
lstBn,ZGthMal; 6 2 12 20 10 1
2ndBn,26thMa.l 7 8 5 20 49
3rdBn, 26thMak 1 4 yi 12 24 71 14
lst Tank Bn 2 1 (3) 11 13
1st ShPtyBn 2 (2) 7 1
PAGE TOTAL 1 5 4 21 631 62 17 (214) | (416)| (397)
(Pagz 1 of 3) lstMarDiy 1650/5!Rey 1/70)
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’ HEADQUARTERS 9
ST MARINE DIVISION (REIN), FMF

FPO SAN FRANCISCO, CALIFORNIA 96602

AWARDS PROCESSED BY THE DIVISION AWARDS BOARD DURING
THE PERIOD: 1 JANUARY 1970 to 31 JANUARY 1970.
onrTs | g N g SSM 2 g g BSM| NCM| NAM |[AM gg?? iggfl‘m ,’;gﬁi‘;g
HC M M CM NTH| MONT

HQ BN 1 5 | 11 |5 2 | 24 49 (32)
lstReconBn 1 1 6 3 1 24 9
1stEngrBn l 9
7thEngrBn 2 6 4 12 -15 4
9thEngrBn 2 | 2 4 ) 5
3rdAmTrac. 2 6 2 10 7 4
lstMedBn 4 1 5 24
l1stHospCo 3
lstDentCo ‘ 2
1stM.T.Bn 1l 1 2
11thM.T.Bn 1 1 2 4 1
l11lthMarines (7)) (13) | (24) K3) | (47) | (55)] (15)
HgBtry 3 2 8 3 16 17 6
1stBn,11th 1 2 5 8 9 3
2ndBn,11th 1 2 3 6 10 5
3rdBn,1llth 2 2 4 4 1l
4thBn,1lth 2 5 6 13 9
l1st 175GBty 3
3rd 175GBty 1 1 3
8" HowBty
lstArmAphCo
lst FAG
PAGE TOTAL 2 2| 17 | 51| 42 |5 | 19| 204 4774

(Page 2 of 3) TstMar Div 1650/5(Rev1/70)
0,
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HEADQUARTERS
1ST MARINE DIVISION (REIN), FMF
FPO SAN FRANCISCO, CALIFORNIA 96602

AWARDS PROCESSED BY THE DIVISION AWARDS BOARD DURING
THE PERIOD: 1 JANUARY 1970 to 31 JANUARY 1970.
M D D TOTAL |TOTAL
N PURPLE
UNITS o S| ssM| LoM|F [NMcM{BSM |NCM [NAM |aM |[THIS [LAST
71C |M - wonTy |MORTH | HEARTS
5thTank Bn 1 4 5 4
1stBn/13thMar 3 2 5 4
1stHowBty 1 1
Pl\(;l: Tx)frI\IJ ‘ JL q 6 ]‘J‘ 8
TOTAL THIS
| MONTH 1 5 1 6 4 181 11171128 I5 | 38l | (628Y% nuul
TOTAL FOR THE
' YEAR.. 1 51 6 4181 13117 125 15 [ 344 _JuuLJ
(Page 3 of 3) lstMarDiv 1650/5 (keyl/70)
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HEADQUARTERS
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602
DivO 1020,1E Ch 1
1/CoL/mlw
3 Feb 1970

DIVISION ORDER 1020,1E Ch 1

From: Commanding General
To: Distribution IList

Subj: Uniform Regulations in the Republic of Vietnam

l. Purpose. To publish & pen change to the basic Order,

2. Action. In paragraph L.b, delete the fifth sentence and insert the
following in lieu thereof: "The lightweight cemouflaged and non-camou-
flaged utility coat will not be marked."

At

Chief of Staff
DISTRIBUTION: mMAM & "Bt
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UICLASSIFIED

OPERATIONAL AND ADMINISTRATIVE DOCUMENTS

SUBJICT

AJPeriodic Awards Report; month of January 1970

2,JUniform Regulations in the Republic of Vietnam

3,J Standing Operating Irocedure for Awards

4, § Off limite Areas and Curfew

é}__{ﬁtanding Operating Procedures for Command Materiel
Management Inspections

7.% Administration of Assistance-in-Kind (AIK) Funds

7. “Controlled Items Reporting

9. U, S. Fostal Money Order Control

;0. Administrative Separation for Unsuitability, Un-
~ fitness, Misconduct and Discharge for the Good
of the Service; information concerning

;s v Security Indoctrination

DECLASSIFIED

ORIGINATOR AND DATE

TB/MEL/feg
1650
1 Feb70

DivO 1020,1E Ch 1
1/CGL/mlw
3 Feb70

Div0 P1650.8A
7B/ JFR/ret

3 Fed70

DivO 1050.4
17/RML/% 34
3 Feb70

Div0 P5041.18C
4/A1G /1w
3 FebT0

Div0 P5800,1B

17/RML/gab
5 Feb70

Div0 7300.1A
12/1ML/rab
5 PebT0

DivBul 4440 Ch 1
24 /HHN/mhn
5 Feb70

DivBul 2700

20/EMJI/vem

6 Feb70

DivO 1900.3G Ch 1
7/338/vjg
7 FebJo0

DivO 5510,.12A
2/MEG/xmb

10 FebT70

UNCLASSIFIED
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UICLASSIFIED

s2. “Change of Title Designation For Informational
Services Office

s3. v Fleet Home Town News Report

s4.v Wuclear, Biological and Chemical (WBC) Defense

, 5. ' Unsatisfactory Equimment Re.zport (UER)

/ & Standing Operating Procedure for Medical Services

/4w Propaganda Material

/9 + Logistical Summary Report (LOGSUM)

+4. / Headquarters, 1gt Marine Division Staff Regulations

20.\ Message Review Board Progranm

‘Q__LLFireams Control

22,/ Standing Operating Procedure for Ordnance (sop)

23.v1st ¥arine Division Associlation

B-2

DECLASSIFIED

DivBul 5720
41/JEN/ amo
7 Feb70

DivBul 5724
41/JPN/dmo
T Feb70

DivO 3400.4E

3/HGL/ie
1% FedT0

Div0 4700,1H
4/RIK/r1b
14 Feb70

DivO P6000,.1B Ch 3
16 /WRD/% 3w
14 Feb70

DivO 5510.8A
2/MEG/xmb
15 PFeb70

DivO 4400,19F
4/RIK/vr
17 Feb70

Dive P5000.24 Ch 1
7/338/ccc
18 Fed70

Div0 201041
10/RE/1ed
19 Teb70

Divo 3593.1A
17/JLS/es
22 Feb70

Div0O P8000,1A Ch 2

8/1EC /whm

22 FebT0
DivBul 1700

37/RGH/a jk
24 Feb70
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UNCIASSIFIED

24 _vEgtablishment of "Stack Arms" Center

5. ¥Cancellation of a Division Order
(Div0 04900.14)

24 . Standing Operating Procedure for Casualty Reporting
T and Management

27, . Planning Estimate and Operating Budget Requirement
Phase II Fiscal Years 1970, 71 and 72

=2s. / Control, Screening, Evacuation and Disposal of
T Captured Enemy Materiel

24, +Supply Chiefs! Conference; announcement of

30. v1st Marine Division Frag0 7-70 (CG st MarDiv nsg
—T110557Z Feb]0) w/P copief of Reference A (Overlays)

B-3

DECLASSIFIED

DivO 1710.14A
3/RWG/tu
25 Feb70

DivBul 5215
3/RMH/wen
25 Feb70

DivO P3040,1D Ch 2
7/3TH/vem
25 Feb70

DivBul 7110
12 JCFP/rab
25 Feb70

DivO 3460,.1B
2/CEB/dew
25 Feb70

DivBul 4400

21/MEK/tkl
28 FebT0
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: HEADQUARTERS
1st Marine Division (Rein), FMF
FPO San Francisco, California 96602
DivO P1650.8A
TB/JFR/ret
3 Feb 1970

DIVISION ORDER P1650.8A

From: Commanding General

To: Distrivution List

Subj: Standing Operating Procedure for Awards
Ref': (a) SECNAVINST 1650.1_
(b) FMFPacO P1650.1

(c) MACV Dir 672-1 (NOTAL)
(d) MACV Dir 672-2 (NOTAL)
(e) ICCI 01650.1_

Encl: v (1) Locator Sheet

1. Purpose. To amplify the instructions contained in refer-
ences (a) through (e), and to provide policy, guldance and
procedures for the submlssion and processing of award recom-
mendations.

2. Cancellation. DivO P1650.8, DivO 1650.12.

3. Applicability. This Manual is applicable to the lst Marine
Division and all attached units.

4, Certification. Reviewed and approved this date.

F o D
/,C E. WALKER
Chief of Staff

DISTRIBUTION: "A" & "B" plus 7B (300)

Copy to:

CG FMFPac (5)

CG III MAF (5)

CG 3dMarDiv (Rein), FMF(5)
CG FLC (5)

&)
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DivO P1650.84
3 Feb 1970

LOCATOR SHEET
Subj: Standing Operatling Procedure for Awards

Location:

{(indicate the location(s) of the copy(les) of this
publication)

ENCLOSURE (1)
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STANDING OPERATING PROCEDURE FOR AWARDS

RECORD OF CHANGES

Log completed change action as indicated.

Change Date of | Date "Date "Signature of Person

umber { Change | Received | Entered Entering Change

-
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STANDING OPERATING PROCEDURE FOR AWARDS
TABLE OF CONTENTS
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STANDING OPERATING PROCEDURE FOR AWARDS
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STANDING OPERATING PROCEDURE FOR AWARDS
Flgure Page

Letter of Verifieation for Receipt

of a Forelgn AWArd......coeeeseenoensvossesess 11 A=25

Sample Entl"ies fOP OQR/SRBQl.'IlOOll...!t.l.l..l 12 A-27

Biographical Sketch....civeeveeevserssranneasses 13 A-29
Sample Letter Certifying Recelpt of

Vietnam Serviece Medal.......eeveeseansooosas.. 1b A-31
Sample Letter Certifying Receipt of

Vietnam Campaign Medal........ooecens cesaseess 15 A-33

[
v

DECLASSIFIED



DECLASSIFIED

STANDING OPERATING PROCEDURE FOR AWARDS 104.1

SECTION T

101. SCOPE. This Manual is a compilation of policy, instruc-
tions, guldelines and procedures to be employed in making
recommendations for certain awards and decorations by units
within the 1lst Marine Division. All matters not specifically
covered herein will be referred to the Commanding General for
clarification and subsequent inclusion in this Manual 1f ap-
plicable.

102. COMMAND RESPONSIBILITIES. Commanding officers shall
render full recognition for exceptional performance of duty
by members of their organizations. The responsibility of
the commanding officer in this regard extends to all units
and/or personnel attached or in support of his organlization
during a particular operation. In rendering recognition,
commanding officers shall exploit every means at thelr dis~
posal, beginning with meritorious mast and premotion, up to
and including recommendations to higher authority for personal
decorations. The recommendation will be submitted via the
chain of command of the individual/unit, for comment and/or
recommendation prior to being forwarded to the Commandlng
General, lst Marine Division.

#103. GENERAL REQUIREMENTS AND LIMITATIONS FOR RECOMMENDATIONS.
Recommendations for individual and unit awards wlll be sub-
mitted to this Headquarters in accordance with this Manual
and the instructions contained in references (a) through (e).

104, DECORATIONS AND AWARDS BOARD.

1. The 1lst Marine Division Decoration and Awards Boards will
consider such recommendations for awards as may be brought
before them; these boards have been established as follows:

Senior Awards Board

DECLASSIFIED

Assistant Division Commander Senior Member
Assistant Chief of Staff, G-1 Member
Assistant Chief of Staff, G=2 Member
Assistant Chilef of Staff, G-3 Member
Assistant Chief of Staff, G-4 Member
Awards Officer Member/Recorder
Junior Awards Board

Assistant Division Commander Senior Member
Assistant Chilef of Staff, G-1 Member
Assistant Chief of Staff, Comptroller Member
Division Inspector Member

1-1



DECLASSIFIED

105.1 STANDING QPERATING PROCEDURE FOR AWARDS
Supply Officer Member
Awards Officer Member/Recorder

a. The Chief of Staff will serve as Alternate Senior
Member in the absence of the Assistant Divislon Commander.

b. The following officers will serve as Alternate Board
Members in the absence of one of the appointed members:

Assistant Chlef of Staff, G-5
Communications-Eleectronlics Officer
Division Staff Judge Advocate
Asslstant Division Awards Officer

# ¢. The Boards will be gulded in the performance of

thelr dutlies by references (a) through (e). Members willl re-
view all award recommendations and make appropriate comments

indicating upgrading/downgrading and approval/disapproval of

the award.

d. Upon completion of Board action, the Commandlng Gen-
eral will render a declsion and forward the recommendation,
under appropriate endorsement, to the awarding authority.

* e. The Board will, from time to time, recommend pol-
icles and procedures, relating to awards, to the Commanding
General to maintain the high standards and integrity of the
awards system.

f. The Awards Officer 1s responsible for the implementa-
tion of effective administrative procedures to ensure that
recommendations, for awards, are processed and acted upon
properly and efficiently.

#105. AWARDS RECOMMENDED FOR THE DIVISION STAFF

1. The section heads of General and Speclal Staff sections
will initiate all recommendations for awards for members of
their seection. The Commanding General, 1lst Marine Divisilon,
will initiate all recommendations for Senior Officers, there-
fore, Senlor Officers will submit a bilographical sketch of
their entire tour of duty in the Republic of Vietnam to the
Commanding General not later than ten days prior to sched-
uled detachment date. The format contalned in Figure 1,
Appendix A will be utilized.

2. Recommendations will not be referred to the Commanding
Officer, Headquarters Battallon for endorsement or concur-
rence, however, a copy will be provided for service record
purposes.
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SECTION 11

201. INDIVIDUAL AWARD RECOMMENDATIONS. Decorations and
awards are an effective means of enhancing morale by recog-
nition of exceptional performance when 1t occurs. However,
to be effective, such recognition must be prompt. To ensure
prompt recognition of heroic actlion or meritorious achleve-
ment, the Commanding General, Fleet Marine Forece, Pacific,
has been authorized to award the following medals:

Sllver Star Medal Air Medal

Legicn of Merlt Navy Commendatlon Medal
Distinguished Flying Cross Navy Achlevement Medal
Bronze Star Medal Meritorious Service Medal#¥

¥Meritorious Service Medal will not be recommended for
service 1In the Republicec of Vietnam. !

202. POLICY. The following policy on awards and recommen-
dations 1s furnished:

¥1. MERITORIOUS SERVICE/ACHIEVEMENT AWARDS. It i1s desired
that the efforts of individuals who serve honorably and con-
tribute significantly to the mission of this Command be rec-
ognized by an appropriate end-of-tour award recommendation
for meritorious service. It 1s not desired, however, that

a person recelve more than one award for the normal 12

month tour based on meritorlous service or achievement.

a. Normally, recommendations for the award of mili-
tary decorations for distinctive meritorilous service will
be submitted only after completion of an individual's tour
in the Republic of Vietnam. Certain recommendations may
be submitted based on completion of 10 months service in
the Republic of Vietnam as indicated below:

1. Recommendations for awarding the Navy Achieve-
ment Medal for meritorious service may be submitted based
on 10 month's service in the Republic of Vietnam in the case
of enlisted personnel of all grades. Such recommendations
willl be initiated upon completion of the individual's ninth
month in the Republic of Vietnam and forwarded to this
Headquarters for processing. The dates of action in Item 9
of the award recommendation (NAVPERS 1650/6)(Rev 4-69)
should reflect 10 months of service in the Republic of Viet-
nam. The number 10, in parenthesis, must be inserted to
the right of the dates. This Headquarters shall be notified
of any change in the status of the individual, after sub-
mission of the recommendation, which would effect the award,
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e.g., casualty status, promotion, misconduct, performance
warranting withdrawal, etc. If 1t 1s not administratively
possible to submit the award recommendation at the end of o
nine months, it is advised that. the recommendation be held
in abeyance and submitted on the individual's departure
date or within 10 days thereof.

il

2. Recommendations for the award of Bronze Star
and Navy Commendatlon Medals for sergeants and below may be
submitted in the same manner as outlined 1n sub-paragraph
202.1a(l) above.

3. A short form for awarding the Navy Achlevement
Medal to 1infantry and receconnalssance small unit leaders has
been designed specifically for that purpose and may not be
used for other personnel. The summary of action in the
form must include speclfic acts as well as general overall
meritorious performance. See Filgure 2, Appendix A.

4, In the case of recommendations for meritorious
service for an individual who has served with two or more
units, every attempt shall be made to 1nclude such perform-
ance and acts whlch occurred 1In each unit.

5. Any recommendatlion for meritorious service sub-
mitted subsequent to above described recommendations, must
clte performance of such a hlgh degree as to warrant the
award solely on its own merit.

b, In order to establish a means of provlding conti-
nulty, and to ensure that the service of deserving personnel
will not be overlooked, recommending officers and/or super-
visors who are to be reassigned or detached will submit
recommendations for meritorious service/achievement awards
to their successors in the form of interim letters as shown
in Figure 3, Appendix A. Such recommendations (to include
a statement of the individual's accomplishments/meritorious
service to date), should be maintalned on file until the -
end of the individual's tour, and subsequently included sas
part of the end of tour award recommendation in accordance
with the provislons of this Manual.

¢. Recommendations for a meriltorious award may be
submitted prior to the completion of a normal tour in those
cases where a transfer to another major command within the
Republic of Vietnam would, by virtue of loss of continuity,
result 1n the fallure to recognize and reward the exception-
ally meritorious service rendered by the individual. If an
individual 1s transferred to another unit within the 1st
Marine Division, a letter of continulty, Filgure 3, Appendix A,
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will be forwarded to the indlvidual's new commander stating

the individual's accomplishments/meritorious service during e
that portion of hils tour. This letter can be revised and

expanded to include his later service and full tour of duty.

d. Regimental/Battalion Adjutants of units ADCON to
the Division will ensure that a blographical sketch (Figure
1, Appendix A) of the entire tour of duty in the Republic
of Vietnam 1s completed and dellvered to the Commanding
General on all Regimental/Battalion Commanding Officers 10
days prior to thelr scheduled detachment date., It 1s im-
perative that this information 1nclude the officer's full
name, service number, soclal securlty number, all personal
U. S. and foreign decorations, and a brief resume of the !
officer's duties and responslbllitiles as well as any signifi-
cant events that occurred during hils tour in the Republic of
Vietnam. Thils requirement will also be fulfllled as early
as 1s practicable prior to any change of Commanding Generals.

#2., HEROIC RECONMMENDATIONS

a. Normally, herole awards will be processed through
the varlous award boards as 1s a meritorious award. However,
there is that certain act or action performed by an indi-
vidual where there 1s no doubt as to the factor of heroism,
only the degree of heroism.

b. When very rare and exceptional acts of herolsm occur
and are known to the commander, a brilef resume of the facts
in the form of a recommendation for an award be forwarded to
this Headquarters as a matter of priority.

¢. Current pollcy now provides the means whereby such
awards can be processed and approved for presentation to the
Individual in a matter of hours. Recommendations of this
type will be prepared in message format as shown in Figure U4
of Appendix A, and forwarded to this Headquarters. In order
to keep message recommendations to a minimum, only those
.cases meeting the strict requirements of thils paragraph will
be submitted. (See paragraph 203 concerning seriously wounded
individuals)

d. Emphasils should be placed on the fact that only those
actlons that clearly stand out as herolc and deserving of the
Silver Star or Bronze Star Medal should be considered for this
type of recognition. Recommendations for higher awards must
be submitted to higher authority in accordance with the in-
structions in this Manual.

#3, PREPARATION OF RECOMMENDATIONS. 1In preparation of recom-
mendation for awards, orlginators shall adhere to the policies,
procedures and criteria outlined in thils section.
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a. A recommendatlon for the award of a mllitary decora-
tion may be submitted by any officer senior to the individual
being recommended having knowledge of an act, achlevement, or
service which may warrant such an award. A recommendation
originated by a person other than the commandlng officer of
the individual concerned should be forwarded to the command-
ing officer for comment and/or recommendation prior to for-
warding via the chain of command.

b. Awards shall be processed as promptly as possible.
As a rule, award recommendations shall be completed wlthin
10 days of the accomplishment of knowledge of the heroilc or
meritorious act or period of service, and will be expedi-
tiously acted on, within seven days, by each reviewing
authority in the chain of command.

¢. Commanding officers of regiments and separate bat-
talions will appoint Awards Boards to review recommendations
for all awards received at theilr headquarters., If award
recommendations are not in strict complliance with this
Manual, they willl be returned to the originator with ap-
propriate instructions. The last reviewing authority will
ensure that complete recommendations are delivered to this
Headquarters by the most expedlitious means possible. When
the seven day time limit has been exceeded, full Justifica-
tion will be included in the basic correspondence and/or
the forwarding endorsement.

4, AWARD RECOMMENDATIONS. Award recommendations will be
submitted in the format shown in Figures 5 and 6 of Appen-
dix A, and in compliance wilith the 1nstructions set forth below:

a. An original and two complete, leglble coples of
award recommendations wlll be forwarded to thilis Headquarters
for awards approved at Fleet Marine Force, Pacific level.
(Silver Star Medal, Legion of Merit, Distingulshed Flylng
Cross, Bronze Star Medal, Alr Medal, Navy Commendation Medal
and Navy Achievement Medal).

b. An orlginal and 10 leglble coplies of the award rec-
ommendation will be forwarded to this Headquarters for rec-
ommendation for the Medal of Honor. The addressees for the
initiating letter are shown 1n Figure 7 of Appendix A.

¢. An original and nine legible copiles of the award
recommendation will be forwarded to this Headquarters for
recommendation for the Navy Cross. The addressees for the
initiating letter are shown 1n Flgure 7 of Appendix A,

d. An original and two coples of all posthumous award
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recommendations (except recommendation for the Medal of Honor

or Navy Cross, which will be submitted in accordance with the

preceding paragraphs) will be forwarded to thls Headquarters.

The addressees for the lniltlating letter are shown 1n Flgure 7
of Appendix A.

e. Recommendations for Alr Medals under the Strike/
Flight System will be forwarded from the Commanding General,
1st Marine Divlision to the Commanding General, 1st Marine
Aircraft Wing. In order to quallfy for the Strike/Flight
program, individuals must be designated Naval Avlators or
in recelpt of flight orders and in a flight status.

# f. In the case of multiple awards, also referred to as
"companion awards", when more than one person 1s beilng recom-
mended for an award arlsing from the same incldent, each ad-
ditional participant must be listed in Item 18 of the award
recommendation (Figure 5)., All recommendations for the same
incident must be forwarded together in order to reach re-
viewing and approving authorltles at the same time.

g. If an 1ndividual has already been transferred, his
detachment date and new duty statlon must be entered in Items
13 and 14 respectively on the award recommendation (Figure 6).

h., Eyewltness Statements

(1) It has been noted 1n past award recommendations
that some statements contained herein have been lacking
specifics necessary to fully Justify the award recommended.

(2) It 1s suggested that upon completion of operations
or combat actlivitles, company and platoon commanders urge
personnel to prepare statements on individuals who distin-
guished themselves in a heroic manner beyond that normally
expected. '

(3) Vital information necessary to fully Justify the
award 1s as follows:

(a) Time, date and place where action took place.

(b) Description and type of terraln and Marine
unit involved, i.e., fire team, squad, platoon, battallon or
regiment.

(¢) What resistance was encountered during the
action: estimated size of enemy force, VC or NVA, type of
weapons; automatic, semiautomatic, snipers, mortars (60mm or
82mm), B=-U40 rockets or other.
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(d) How did the Marine perform to distinguish
himself? Did he assault a bunker singlehandedly, take over a
platoon or squad and skillfully lead them into attack. Be
specific. :

(e) How many VC/NVA did he or his unit kill during L ®
the action?

(4) Upon completion, commanding officers will moni-
tor each statement to ensure that content is in consonance
wlth accompanying statements. It should be noted that the
individual preparing the statement should not recommend the
individual for an award in the statement - Just the facts are
needed.

(5) A good tip would be for fire team/squad leaders,
platoon sergeants, and platoon commanders to carry small note-
books with them during periods of combat. During the lulls in
fighting, they should take the time to jot down memos of herolc
actlons or events pertaining to an individual who distin- '
gulshes himself. Many times, they are put off and forgotten.
Statements may be handwrltten and sent back to the rear to
be processed while the action contlnues.

(6) The new NAVPERS 1650/6 Form (Rev 4-69) has no
block for the listing of eyewltnesses. It 1s suggested that
they be listed under the summary of actlon so they willl not
be overlooked.

* 1. The following instructlons apply to the completion of
the NAVPERS 1650/6 (Rev 4-69) Form by item number:

(1) Self-explanatory.

(1la) Every effort should be made to include the socilal
securlty number.

(2) Include middle name, not initial. If individual
has only a middle initial, enclose 1t in quotation marks.
If the individual has no middle name or his mliddle name 1is
not avallable, so state,

(3) Self-explanatory.

(4) Do not use E-1, E-2, 0-3, etc.

(5) Enter the Reporting Unit Code of the individual's
present organizatlon.

2-6

DECLASSIFIED



DECLASSIFIED
® ®

STANDING OPERATING PROCEDURE FOR AWARDS 202.4

(6) Name of recommended .award. Include the word
"medal" when appropriate, e.g., "Bronze Star Medal", "Navy
Achievement Medal'.

(6a) When appropriate. Medal of Honor, Navy Crcss,
Silver Star Medal and the Navy and Marine Corps Medal are not
worn with the Combat Distingulshing Device.

(7) Check appropriaté box.

(8) Enter "First" if the. individual has no previous
award of the medal being recommended.

(9) Dates. of action/meritorious service. For a
heroic award, the date of heroilc action belongs here and must
agree with the date in the summary of action. For a merito-
rious end-of-teur award, the first date shown should be
the date the 1ndividual arrived in the Republic of Vietnam.
The second date shown should be the date the individual de-
parted the Republlc of Vietnam and should agree with the
dates shown in the summary of action and Item 13. Some ex-
ceptlions to the aforementioned are as follows:

a. "In the case of a 10 month submission of an
award, the last date shown should be 10 months after the day
the individual arrived in country. These type submissions
should be submitted at the end of the ninth month of service
in the Republic of Vietnam. (See para 202.1.a(l))

b. "If an individual 1s WIA and med-evaced to a
hospital and does not return to the unit, the last date shown
should be the date the individual was WIA."

¢. Except in the above cases, the dates in Item 9
should show a full 12 month tour. If an individual served
with another unit in the Republic of Vietnam, a mention of
meritorious service or achievement with that unit must be
inecluded in the summary of action. If no interim letter is
avallable, hils service record book will indicate if his ser-
vice was honorable or not. In the case of such a situation,
a statement such as follows should be entered at the end of
the summary of action:

d. "During the period 1 January 1969 to 30 June
1969, Private First Class SMITH was a member of 1st Battalion,
5th Marines in the Republic of Vietnam. His Service Record
Book indicates he performed his duties during that period in
a highly satisfactory manner. No interim letter 1s available
for the period." ’
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(10) All that 1s required here is "RVN".
(11) Self-explanatory.

(12) Enter the date of explration of actlve
duty as shown in the individual's.OQR/SRB...In the case of
regular officers with no expiration of active duty, indicate
"Indefinite".

(13) For an "end-of-tour" award,.show the date 1lndil-
vidual actually leaves the Republie.of Vietnam. In the case
of a "10 month" submission, show the RTD as shown in the 1lndi-
vidual's OQR/SRB.

(14) New duty station -.in the case of a 10 month
or heroic action award submisslon, the present unilt 1s en-
tered here. All others will show the new duty statlon.

(15 - 15a) List all units andvbilléts to which the
individual was assigned during his tour.

(16) Only personal awards and their date(s) of
action/service need be entered here. Unlt awards, campaign and
service awards will not be entered. The Good Conduct Medal,
Vietnam Service Medal and Vietnam Campaign Medal are examples
of medals which need not be entered here. If no previous per-
sonal awards have been presented, enter "None".

(17) For personal decorations or awards pending but
not yet approved. Use the guldelines shown for Item 16.

(18) The full name, rank, service number and compo-
nent of others belng reccmmended for the same action are
shown here. Also indicate the type of award that each indi-
vidual 1s being recommended for. Recommendations for persons
involved in the same actlion shall be forwarded together all
through the chain of command. In the case of a large number
of persons involved, an attached roster will sufflice. Enter
"See attached".

(19) A check mark shall be entered in the appropri-
ate box and the full name, grade and title of the origlnator
shall be shown.

(20) Enter the originator's organization.

(21) For the Medal of Honor, Navy Cross and Dis-
tinguished Service Medal, the awarding authority 1s the Sec-
retary of the Navy. The Navy and Marine Corps Medal 1s awarded
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by the Commander 1n Chief, U. S. Pacific Fleet. All others
are awarded by Commanding General, Fleet Marilne Force, Pacifle.

(22) Use the correct chain of command here. See
Figure 7.

(23) Leave blank.

Summary of Action (Reverse side) The summary of
action must include the speclfic duty assignments and the
dates of each billet held. Also, include accomplishments
and outstanding personal attributes displayed by the individ-
ual. They should be stated in such a manner as to suffi-
clently Justify the award recommend. If duty was performed
in actual combat 1% should be so stated, however, no classi-
fied information may be included.

The period of service must be shown for-a meri-
torious award and must match those dates shown in Item 9.
Any specific acts shall Include the date the action took
place. Avold phrases which sound as though they should be
included 1n a unlt award. To establish 1ndividuality, the
summary should pertain only to the person being recommended.
See Figures 5 and 6 of Appendix A,

#5, MEDAL OF HONQR AND PRESIDENTIAL UNIT CITATION. All rec-
ommendatlons for the Medal of Honor and the Presidential
Unit Citation will have a "Summary of Recommendation" pre-
pared prior to forwarding. Formats are contalned in Figure
8 and 9 of Appendix A. Medal of Honor recommendations will
be marked: "For Officlal Use Only". Presidential Unit
Citations will not contailn any classified information.

6. PRESENTATION OF AWARDS

a. Navy Cross. Commander, Unlited States Mllitary
Assistance Command, Vietnam (COMUSMACV), desires to present
all awards of the Navy Cross to persons authorlized to re-
celve that decoratlon 1f the individual is stlll in country.
Arrangements for such presentations will be made by this
Headquarters and promulgated to the organization(s) concerned.

b. Other Personal Decorations. Regimental and separate
battallion commanders will normally present these awards.
Upon request, and schedule permitting, the Commanding Gen-
eral will present such awards. When decorations are to be
presented on occasions such as change of command ceremonies,
the Commanding General -should be requested to make the pre-
sentatlon. Such requests should be submitted to the Staff
Secretary.

* ¢. Purple Heart Medal. For wounded personnel who are
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hospltalized, the Purple Heart Medal willl be presented by

a General Offlcer to the extent practlcable.. When a General
Offlcer 1s not avallable, presentation may be made by a desig-
nated Dlvislon Staff Officer in the grade of Colonel or by
hospital authoritles in the evacuation chain. For personnel
evacuated out of country before presentation can be made, a
temporary cltation will be forwarded to support award of the
Purple Heart Medal by the medical facility concerned. 1In

the case of wounded personnel who are not hospltalized, com-
manding cofficers wlill present the medal.

(1) The intended use of the Purple Heart Medal 1s to
bestow recognitlion on those persons who, as a result of enemy
action, suffer death or are Injured to such a degree as to
requlre treatment by a medical offlcer. It is not so liberal
as to include awards to individuals who recelve mlnor injuries
wherein no medical treatment is required, even though such
minor injurles are inflicted by enemy action. Likewise, 1t
is not intended to recognize individuals who recelve injury
during an action wlth the enemy from a force not set in motion
by the enemy. For example, the award should not be made to
those persons who sustaln an injury whlle seeklng cover from
an enemy attack, whether or not medical treatment is required.
However, a perscn seeking cover who 1s inJured by concussion
or debrils resulting from the explosion of enemy ordnance,
and requires treatment by a medlcal officer, 1ls elligible for
the Purple Heart Medal. The award will be based on infor-
mation generated by casualty reporting procedures now in
effect within the Division. Recommendation by the reciplent's
parent unilt 1s not required.

(2) Letters certifying awards of the Purple Heart
Medal will be 1issued by the Commanding General. The Division
Awards Officer 1s assigned responsibility for preparation of
these letters and 1s further assigned responsibility for
providing Purple Heart Medals to parent unlts and medlcal
facilitles for presentation to wounded personnel.

d. Awards received for deceased personnel or those
listed as missing in action wlll be forwarded to the Commandant
of the Marine Corps (Code DL).

203. RECOMMENDATION FOR AWARDS OF THE SERIOUSLY WQUNDED

#1. For the purpose of this Manual "seriously wounded" is
deflined as meaning the amputation of one or more limbs, loss
of one or both eyes, or paralysls of a permanent nature.

The vital morale factor provided by immedlate presentation
of awards to serlously wounded individuals cannot be over-
emphasized.
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#2 The Commanding General desires, as a matter of policy,

that individuals who have been seriously wounded_be recom-

mended for a combat award 1n addition to the Purple Heart N
Medal and that it be the highest award conslstent with good

judgement. Decorations up to and ineluding the Bronze Star

Medal can be approved by the Commanding General, III Marilne

Amphibious Force. Recommendations for higher awards wlll be

addressed to the appropriate awarding authority.

3. The Casualty Reporting Control Center will notlfy the

Division Awards Section by telephone of all seriously wounded

individuals and will immediately notify the member's command

by phone or message, whichever is the most rapid communica-

tion, at which time the organization notifled will take im-

mediate actlion as set forth herein. It will be necessary !
for personnel performing casualty reporting dutles within

each organization to lmmediately notify the commanding of-

ficer of all individuals serilously wounded on the battlefleld.

4, If a seriously wounded individual dies as a result of
his wounds and 1t 1s desired to recommend the individual for
an award, recommendatlons wlll not be forwarded by message,
but forwarded as a posthumous award on the standard NAVPERS
1650/6 (Rev U4-69) Awards Recommendation Form.

*#204, POSTHUMOUS AWARDS

1. There are three situatlons which exlist wherein a post-
humous award reccmmendation may be submitted:

a. When an award is submitted for herolsm in the act or
action in which the 1ndilvidual 1s killed.

b. When a meritorious service award 1s recommended for
the perlod of service up to the time of death.

¢. A pending recommendation for herolc acts which
occurred prior to the indivlidual's death.

2. Commanding officers willl endeavor to submit all recom-
mendations as expeditiously as possible and within a 10 day
period after the 1ndlvidual's death. Any recommendation
submitted more than 20 days after death shall be fully Jjus-
tifled by a cover letter wilith refsons and circumstances sur-
rounding the late submisslon. Recommendations for posthumous
awards will be submitted to this Headquarters on NAVPERS

Form 1650/6 (Rev 4-69). Use format in Figure 5 of Appendix A.
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205. CERTIFICATE OF COMMENDATION

1. The Certificate of Commendation may be awarded to person-
nel for exceptional performance of duty above and beyond that
which is normally required or expected of an individual when
such duty cannot be adequately recognized by approprlate re-
marks on fitness reports, conduct and proficiency marks or
meritorlious masts. Some examples of such duty include, but
are not limited to the followlng: tempcrary duty with another
unit or other component branches of the Armed Forces, materi-
ally alding the unit to which attached; members of briefing
teams; temporary instructors or asslstance teams to subordi-
nate units; personnel assisting at the sc¢ene of motor vehicle,
aircraft or domestic accldents and rendering extraordinary
asslistance; excelling 1n a formal school.

a. Commanding offlcers shall adhere as closely &s pos-
sible to the format contained in Figure 10 when nominating
an individual for a Certificate of Commendation. The original
will be forwarded to this Headquarters.

# b. Recommendations for Certificates of Commendation should
be submitted within 10 days of the heroic/meritorious achleve-
ment. Recommendations submltted upon an individual's detach-~
ment must include the date and place of transfer. There will
be no posthumous awards of the Certificate of Commendation.

¢. Recommendations willl lndicate the full name of the
individual; e. g., Corporal John Paul JONES, Proposed cita-
tions shall not exceed 8 1/2 inches in wldth or 1 1/2 inches
from top to bottom since this 1s the maximum typlng space
available on the Certificate of Commendation form.

206. MERITORIQUS MAST. Whenever the performance of an en-
listed person is consldered noteworthy or commendable beyond
the usual requirements of duty, or he demonstrates excep=-
tlional industry, Judgment or 1nitlative for hls rank, the
senlor who has observed him will make a report of this to
the individual's commander. All such reports willl be sent
to the appropriate commander for careful consideration.

In those cases where the performance, etc., does not meet
the criteria for a Certificate of Commendatlon or a personal
decoration, merltorious mast should be held.

#207. LETTERS OF APPRECIATION. Within the 1lst Marine Dilvision,
only the Commanding General will issue a Letter of Appreciation.
Subordinate commanders are encouraged to submit recommendations
for Letters of Appreciatlon in the format similar to Flgure
10 of Appendlx A. In lieu of a proposed clitatlon, the recommen-
dation will contain a proposed Letter of Appreciation.
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208, STRIKE/FLIGHT ELIGIBILITY FOR THE AIR MEDAL.

The criterla set forth 1in paragraph 201.6 of reference (b)
will be used in determining eligibility for the Air Medal
for combat missions under the Strike/Flight System.

#209, COMBAT ACTION RIBBON. Policles and guidance concerning
eligibility requirements, submlssion of recommendations and
other information concerning the subject ribbon can be found
in Division Bulletins published periodically in the 1650

serles.
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SECTION III

301. INDIVIDUAL AWARD RECOMMENDATIONS FOR OTHER U. S.
ARMED FORCES PERSONNEL -

#1, Awards for members of other U. S. Armed .Forces will be
prepared in the format outlined in Section II and forwarded

_to thils Headquarters. Subsequent to decision by the Commanding
General, the recommendation will be forwarded to the Becretary
of the Navy via appropriate channels of the other service con-
cerned.

#2., Members of the U. S. Army and Alr Force are eligible to
recelve from the U. S. Navy or Marine Corps any military
decoration listed herein except the Medal of Honor and the
Combat Action Ribbon. Army and Air Force personnel wlll not
be awarded a Navy decoration for services which have already
been recognized by an Army or Alr Force decoration.
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SECTION IV
401. FOREIGN AWARDS TO U. S. PERSONNEL

*#]1, Often after noteworthy combined U. S./Vietnamese opera-
tions, certaln individuals are singled out as recipients of
Vietnamese awards., On occasions 1n the past, unlts of this
command have submitted recommendations for Vietnamese awards
dlrectly to the commander of the Army of the Republle of
Vietnam unit who requested the recommendation. Additionally,
there have been lmproper procedures followed 1n the processing
of these awards.

#2., The procedures to be followed in the processlng of these
awards are set forth below:

a. Under no clrcumstances will awards be sollielited
from the Vietnamese Government (either unit or individual)
nor will recommendations be submitted to Vietnamese officials
for any award (unit or individual) prior to review by this
Headquarters,

b. All recommendatlions for Vietnamese awards will be
forwarded to this Headquarters for review. Upon completion
of review, the recommendation will be returned to the ap-
propriate commanding officer for submission to the Viet-
namese organlzation concerned.

¢. In certain lnstances, commanders of organlzations
of the Army of the Republic of Vietnam and/or Vietnamese
Government offlclals may present a Vietnamese decoration to
an 1ndividual during approprlate ceremonles. Decrees and
citations normally are not received from Vietnamese authori-
ties untll six or eilght months after the time of presentation.
Accordingly, the commanding officer having Special Courts-
Martial jurlsdliction willl issue to the 1lndividual a letter,
for record purposes, 1n the format 1llustrated in Figure 11
of Appendix A, and further make an entry 1ln the Service
Record Book or the Officer's Qualificatlion Record as shown
in Figure 12 of Appendix A.

3. Recelpt of a Vietnamese award will not preclude a recom-
mendation for a U. S. award for the same service. Vietnamese
decorations which may be retalned are listed 1in paragraph
401.2 of reference (b).

402. PRESENTATION. Unless an awards ceremony 1s scheduled
by Vietnamese authorities, and the medals actually presented,

4-1
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STANDING OPERATING PROCEDURE FOR AWARDS 502
SECTION V

#501. RECOMMENDATIONS FOR U. S. AWARDS TO FOREIGN PERSONNEL.
Awards for nerolsm or meritorious service may be recommended
for foreign military personnel including CIDG..and K1t Carson
Secouts. All acts of heroism for which an award.of the Silver
Star or higher is being recommended, must have been wltnessed
by a member(s) of the U. S. Armed Forces. Acts for which
recommendations for the Distinguished Flying Cross and
lesser valorous awards are submlitted need not be wltnessed
by a member of the U. S. Armed Forces. However, such recom-
mendations must be submitted by a member of the U. S. Armed
Forces who has knowledge of the facts. The Medal of Honor,
Meritorious Service Medal, Navy Achievement Medal, Purple
Heart and Combat Action Ribbon may not be awarded to personnel
of foreign nations.

#502, PROCEDURES. Recommendations for U. S. awards will meet
the criteria cutlined in Section II herein. Additional infor-
mation regarding the submission of meritorious awards will
be found in reference (e). A biographical sketeh as shown
in Figure 13 of Appendix A and a proposed cltatlon must be
forwarded with the recommendation. Figure 7 of Appendix A
shows the chain of command to be used for foreign personnel
award recommendations.

5-1

DECLASSIFIED

EL A

5

SRE. -



DECLASSIFIED

STANDING OPERATING PROCEDURE FOR AWARDS 602.3
SECTION VI

:601. UNIT AWARDS. Unlt awards are generally recommended for
battalion sized or larger units; however, they may be recom-
mended for separate companies, units and detachments. Com-
manding officers of units will forward thelr recommendation
(an original and 10 coples are necessary for appropriate pro-
cessing) to this Headquarters for Ilnvestlgation and initlation
of the actual award recommendation. .Each recommendation will
contain the same type of detall as required.for recommendations
for individual decorations. In addition, a reeommendation for
a unit award will include a proposed citation, a list of all
existing and pending awards and a complete llst of all quali-
fying recommended reinforcing units, with dates of attachment
to the unit recommended for citation and shall be submitted

as a part of the recommendation. No unit or any part thereof
shall be recommended for two or more commendations for the
same act or service.

602. SPECIAL REQUIREMENTS AND LIMITATIONS FOR RECOMMENDATIONS

1. PRESIDENTIAL UNIT CITATION. This award is on the same
level as the Navy Cross. It should be recommended for a unit
only when 1t has clearly distinguished itself by actilon(s)

of & character comparable to that which would recemmend the
award of the Navy Cross to an individual. The performance

of duty 1n carrylng out a mission under the ordinary hazards
of war, or participation in extended periods of combat duty
or a large number of combat misslons does not, 1ln 1tself,
Justify a recommendation for this award, which is deslgned to
recognize specific acts of herolsm on the part of the unit
actlng as a team.

2. NAVY UNIT COMMENDATION. This award is on the same level

as the Silver otar Medal and the Leglon of Merit, It should

be recommended for a unit only when it has clearly distingulshed
itself by action(s) of a character comparable to that which
would recommend award of the Silver Star Medal or Leglon of
Merit to an individual. Normal performance of duty or par-
ticipation in a large number of ccmbat missions does not, 1n
itself, Justify recommendation for this award.

'3, MERITORIOUS UNIT COMMENDATION

a. This award 1s on the same level as the Bronze Star
Medal, it should be recommended for a unilt when 1t has dls-
tinguished itself under combat or non-combat conditlions, by
either valorous or meritorious achievement which renders the
unit outstanding compared to other units performing similar

6-1

DECLASSIFIED




DECLASSIFIED

602.3 STANDING OPERATING PROCEDURE FOR AWARDS

service, but not sufficient to Justify the award of the Navy
Unit Commendation.

b. A bronze letter "V" is authorlized 1f the commendation
1s earned for a combat performance.

DECLASSIFIED
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STANDING OPERATING PROCEDURE FOR AWARDS 702.2

SECTION VII

701. CAMPAIGN AND SERVICE MEDALS. These awards will be

made 1n accordance with the criteria and procedures in
SECNAVINST P1650.1_, Marine Corps Orders and .Bulletins in

the 1650 serles, and such other Directives/Instructions as
may be published. Thils section will be limited to campaign
and service medals applicable to the current perilod of opera-
tions only.

702. ARMED FORCES EXPEDITIONARY MEDAL

1. GENERAL. Members of the Armed Forces. of the United States
participating in the Vietnam operation from 1 July 1958 to

3 July 1965 inclusive, may elect 1ssue of the Armed Forces
Expeditionary Medal for their service in lieu of the Vietnam
Service Medal described in paragraph 703, provided one of the
followlng criteria was met:

a. Served not less than 30 consecutlive days in the area
of operations;

b. Engaged in dlrect support of operations for 30 don—
secutive days or 60 non-consecutive days, provided such sup-
port involved entering the area of operations;

¢. Served for the full period when an operation was of
less than 30 days duration;

d. Engaged in actual combat, or duty which was equally
as hagzardous as combat duty, durling an operation against
armed opposition, regardless of time 1In the area;

e. Particlpated as a regular assigned crew member of an
ailrcraft flying into, out of, within, or over the area in
support of the military operation;

f. Be recommended, or attached to a unlt recommended by
the Chlef of Naval Operations or the Commander of a unified
or specifled command for award of the medal, although the
criteria above may not have been fulfilled.

2. ADMINISTRATIVE INSTRUCTIONS. It 1s emphasilzed only one
award may be i1ssued for service 1n Vietnam. Eligible per-
sonnel who elect the Armed Forces Expeditionary Medal in lieu
of the Vietnam Service Medal wlill sign a statement on NAVMC
118 (11)-PD of their individual service record as follows:

T-1
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703.1 STANDING OPERATING PROCEDURE FOR AWARDS

"I elect award of the Armed Forces Expedi-
tionary Medal 1In lleu of the Vlietnam Service
Medal for service 1ln Vietnam from to

1

(Signature)

On receipt of the above statement, his commanding offlcer will
cause an appropriate entry to be placed under the awards sec-
tlon of NAVMC 118(9)-PD of the individual's service record

as follows:

Description: AFEXPMDL

Date Approved: The date of eligibility requlre-
ments listed on 702.la through
702.1f was met

Approved by: Commanding officer, approprilate
unit designation

Slgnature: _ Verifying signature as prescribed
in MCO P1070.8, par 4001.4n

703. VIETNAM SERVICE MEDAL

1. GENERAL. Members of the Armed Forces serving at anytime in
Vietnam, 1its contiguous waters, or alr space thereover, between
4 July 1965 and a terminal date to be announced (except as noted
in paragraph 702) are eligible for this award, provided one of
the following criteria is met.

a. Shore Duty. Attached to and regularly serving with,
for one or more days, an organization partieipating in, or
directly supporting mllitary operations.

b. Sea Duty. Attached to and regularly serving with,
for one or more days, aboard a Naval vessel directly supporting
military operations.

¢c. Alr Duty. Actual participation as a crew member in one
or more aerilal flights Into air space above Vietnam and contig-
uous waters directly supporting mllltary operations.

d. Temporary Duty. Service for 30 consecutive days or
60 non-consecutive days in Vietnam or contiguous waters ex-
cept that the time limit may be waived for personnel partici-

-2
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STANDING OPERATING PROCEDURE FOR AWARDS T04,1
pating 1n actual combat operations.

#2, CAMPAIGN PERIODS. A bronze star 3/16" in diameter is
authorized to be worn on the suspension ribbon and ribbon
bar of the Vietnam Service Medal for participation 1n the
following campaigns:

I. 15Mar62 TMar65 Vietnam Advisory Campaign
II. 8Mar65 24Dec65  Vietnam Defense Campaign
IIT. 25Decb5 - 30Junbb6  Vietnamese Counter-Offensive
Campalgn
Iv. 1Julé6 - 31May67 Vietnamese Counter-Offensive
Campaign Phase I1
V. 1Juné7 - 29Jané8 Vietnamese Counter-Offensive
Phase III
VIi. 30Jan68 - 1Apr68 Tet Counter-Offensive
VII. 2Apr68 - 30Jun68 Vietnamese Counter-Offensive
Campaign Phase IV
VIII. 1Julé8 - 1Nov68 Vietnamese Counter-Offensive
Campaign Phase V
IX. 2Nov68 - (To date to be announced)(No Name estab-
lished)

3. ADMINISTRATIVE INSTRUCTIONS. Commanding offlcers will
determine "individual elliglbility, and will place an apprec-
prlate entry under the awards -section of NAVMC 118(9)-PD
as follows:

Description: VSM w/1%* (As appropriate)

Date Approved: The date of eligibilify requirements
listed in 703.1la through 703.14d
was met

Approved by: Commanding officer, appropriate unit
deslgnation

Signature: Verifyilng signature as prescribed

in MCO P1070.8, par 4001.L4h

704. VIETNAM CAMPAIGN MEDAL

1. GENERAL. Members' of the Armed Forces particlpating in the
Vietnam operation from 1 March 1961 to a future date to be an-
nounced are ellglible for this award of the Vlietnamese govern-
ment, provided one of the followlng criteria i1s met:

a. Wounded or injured in hostlle action.

b. Captured by the opposing force during actions or in
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705 STANDING OPERATING PROCEDURE FOR AWARDS
line of duty, but later rescued or released.
c. Killed in action or in line of duty.

d. During the period 1 March 1961 to a date to be
announced, served six months in South Vietnam, or slx months
outside the geographical limits of South Vietnam; but con-
tributing direct combat support to the Republiec of Vietnam
Armed Forces during such period. The six months required
need not be consecutive. For personnel serving outside the
geographical limits of South Vietnam, the six months require-
ment wlll be considered fulfllled i1f such personnel earn the
Armed Forces Expeditionary Medal/Vietnam Service Medal and
serve in the eligibillity area for these two awards during
each of the six months. A distinguishing device (1960 - )
will be worn on the suspension ribbon of the medal and on
the ribbon bar.

2. ADMINISTRATIVE INSTRUCTIONS. Commanding officers will
determine individual eliglbility from avallable records and
will place an approprilate entry under the awards section of
NAVMC 118(9)-PD as follows:

Description: VCM w/Device (1960 - )

Date Approved: The date of eligiblility require-
ments listed in 704.1la through
704.1d was met

Approved by: ‘ Commanding officer, appropriate
unit designation

Signature: Verifying signature as prescribed
in MCO P1070.8, par 4001.4n

705. CERTIFYING LETTERS. Commanding officers will address
officlial letters to offlicer personnel as soon as practicable
on or after the first date an officer becomes eligible for
the Vietnam Service Medal and the Vietnam Campalgn Medal,
certifying his eligiblility for the award, authorizing the
wearing of the rilbbon bar and indlcating date of issuance.

A suggested letter format is shown in Figures 14 and 15 of
Appendix A. Coples of letters l1ssued will be forwarded to
the Commandant of the Marine Corps (Code DGH) for filing in
the officer's records.

7-4
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SECTION VIII

801. PRECEDENCE OF MILITARY AWARDS.

Due :to interest shown

and the number of queries received by the Division Awards
Sectlion relating to the precedence of awards, this complla-
tion of data from the Navy and Marine Corps Awards Manual
and numerous other official publications has been prepared
to assist personnel in establishing the proper precedence of
awards., The precedence of military decorations, medals,
ribbons and badges authorized for personnel of the Navy and

Marine Corps 1s as follows:

MILITARY DECORATIONS (PERSONAL)

Medal of Honor

Navy Cross

Distingulshed Service Medal
Silver Star Medal

Legion of Merilt
Distingulshed Flying Cross
Navy and Marine Corps Medal
Bronze Star Medal
¥Meritorious Service Medal
Alr Medal

Jolnt Service Commendation Medal

Navy Commendation Medal
Navy Achievement Medal
Purple Heart Medal
¥Combat Action Ribbon

UNIT AWARDS

Presidentlial Unit Cltation
Navy Unit Commendation
Meritorious Unit Commendation

NON-MILITARY DECORATIONS

Gold Life Saving Medal

Silver Life Saving Medal

Natlonal Security Medal

National Aeronautics and Space
Administration Distingulshed
Service Medal

Presidential Medal of Freedom

CAMPAIGN AND SERVICE AWARDS

{

Reserve Special Commendation Ribbon

Good Conduct Medal

WORN IN ORDER OF PRE-
CEDENCE AS SHOWN

WORN IN ORDER. OF. PRE-
CEDENCE AS SHOWN, IM-
MEDIATELY AFTER MILITARY
DECORATIONS

WORN IN ORDER EARNED,
EXCEPT WHEN MORE THAN
ONE DECORATION HAS BEEN
ESTABLISHED BY THE SAME
AGENCY, PRECEDENCE IS
AS ESTABLISHED BY THAT
AGENCY
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Naval Reserve Medal
Naval Reserve Merltorious Service

Ribbon
Organized Marine Corps Reserve

Medal
Dewey Medal WORN IN ORDER OF PRE-
Sampson Medal CEDENCE AS SHOWN, IM-
Peary Polar Expedition Medal MEDIATELY AFTER NON-
NC-4 Medal MILITARY DECORATIONS

Byrd Antarctic Expedition
Medal (1929-30)

Second Byrd Antarctic Expedi-
tion Medal (1933-35)

United States Antarctic Expedi-
tion Medal (1939-1941)

CAMPAIGN AND SERVICE AWARDS

Civil War Medal

Expeditionary Medals (Navy or Marine Corps)
Spanish Campalgn Medal
Philippine Campalgn Medal
China Rellef Expedition Medal
Cuban Pacification Medal
Mexican Service Medal

Haitian Campaign Medal (1915)
Dominican Campaign Medal
Victory Medal World War I
Haitian Campalgn Medal

(1919-20)
Second Nicaraguan Campalgn WORN IN ORDER IN WHICH
Medal EARNED (NOTE-ALTHOUGH
Yangtze Service Medal WORN IN ORDER EARNED,
(1937-39) THESE AWARDS ARE LISTED
China Service Medal CHRONOLDGICALLY AND MANY
(1937-39) ‘ ARE NOW OBSOLETE)

American Defense Service Medal
American Campaign Medal
European-African-Middle
Eastern Campaign Medal
Asiatic-Pacific Campaign Medal
Victory Medal World War II
Medal for Humane Actlon
Navy Occupatlion Service Medal
China Service Medal
(1945-57)
National Defense Servlice Medal
Korean Service Medal
Armed Forces Reserve Medal
Marine Corps Reserve Ribbon
Vietnam Service Medal

8-2
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STANDING OPERATING PROCEDURE FOR AWARDS 801

FOREIGN AWARDS AND NON-U. S. SERVICE AWARDS

National Order of Vietnam FOREIGN DECORATIONS TAKE
Gallantry Cross (Vietnam) PRECEDENCE IMMEDIATELY
Armed Forces Honor Medal (Vietnam) AFTER ALL UNITED STATES
United Nations Service Medal SERVICE AWARDS. EARNED
Philippine Defense Ribbon EXCEPT THAT WHEN TWO OR
Phillippine Liberatlion Ribbon MORE FOREIGN DECORATIONS
Philippine Independence Ribbon ARE ISSUED BY THE SAME
Vietnam Campalgn Medal COUNTRY, THEY ARE WORN

IN ACCORDANCE WITH THE

PRECEDENCE. ESTABLISHED
BY THAT COUNTRY., (FOR A COMPLETE LIST OF VIETNAMESE
DECORATIONS AUTHORIZED FOR ACCEPTANCE, SEE. SECNAVINST
1650.23A) NON-U, S. SERVICE AWARDS TAKE PRECEDENCE
IMMEDIATELY AFTER ALL FOREIGN DECORATIONS. THE PRE-
CEDENCE SHOWN IS CORRECT.

FOREIGN UNIT DECORATIONS

Philippine Republic Presidential FOREIGN UNIT AWARDS TAKE
Unit Cltation PRECEDENCE IMMEDIATELY
Korean Presidentlal Unit AFTER ALL NON-U. S. SER-

Cltation VICE AWARDS, AND ARE WORN
State of Vietnam Presidentlal IN THE ORDER EARNED.

Unit Citation

8-3
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STANDING OPERATING PROCEDURE FOR AWARDS

AFPPENDIX A
BIOGRAPHICAL SKETCH

FULL NAME LAST FIRST MIDDLE  RANK SERNO/MOS COMP
Soc3ec No: Exp of Active Duty:

Date Arr RVN: Est Detach Date:

Curr Org: RUC: _ ...A.,...::: llll

New Duty Sta:
Personal Decorations:
Award(s) recommended but not yet approved:

....... R I e

COMPLETE RESUME OF TOUR IN THE REPUBLIC OF VIETNAM IN CHRONO-
LOGICAL ORDER FROM DATE ARRIVED THROUGH SCHEDULED DEPARTURE
DATE. BE SPECIFIC IN DESCRIBING PRIMARY DUTY AND SIGNIFICANT
ACCOMPLISHMENTS IN EACH ASSIGNMENT.

1. Attach additional sheets as necessary.

2. Must be delivered to Division Awards Offlcer ten days
prior to scheduled departure date.

Figure 1. Format for Blographical Sketch.
A-1
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SPEC NAVY ACHIEVEMENT MEDAL RECOMMEERDATION FORM

AVARD RECOMMENDATION FOR L UNIT LEADERS (INFANTRY AND ONNAISSANCE)
MAVPERS 1490/6 (B-47) $/N-0105-802-8160 DATE: 6 May 1970
INSTRUCTIONS -

Oririneting command fill in oll information evailoble end forward lo immediate Via addrassaes utibise fill-in endorsements. Attach additional sheels as necessary

sperior. to emplify recommendation.

.o commanding Officer, Company M t v Commanding General
3d Battalion, lst Marines Fleet Marine Force, Paclfic
1st Marine Division (Rein), FMF FPO San Francisco, Callf 96610
FPO San Francisco, Calif 96602

3. FILE/SERY. WO. 4. NAME fLest, first. imitiel) $. MANK/RATE &. OFF. DESIG/MOS 7. OR. OF SERY.

192 30 95 HAUFF, John Paul LCpl 0311 USMC

8. STATUS 9. SOCIAL SECURITY NO. 10. EXP. OF EM.. OR OBLi. SERY. 11. ESTIMATED DETACHMENT DATE

[X] wamae  [Jusem 055-32-1217 4 July 1970 5 May 1970

12. PEMMANENY ADORESS 13. PLACE OF BIRTH

3512 N. Elm Street

Madison, Wisccnsin New York, New York

14. NAME OF PRESENT ULNITY DUTY ASSIGNMENT

MCB, CamPen, Callf Unknown

15. MAME OF UNIT AT TIME OF ACTION/SERVICE DUTY ASS | GNMENT

CoM, 3dBn, lstMar, lstMarDiv(Rein)| Fire Team Leader

16, NAME OF AWARD RECOMMENODED 17. ", 19. HAS SERVICE BEEN HONORABLEY! (If mnet, attach statement)
Navy Achievement Medal |[ Jwmi Rl l it X} res Jw
20. COMBAT V" RECOMMENDED 21. AREA WHERE ACTION TOOK PLAGE 22. DATE QW DATES OF ACTION/SERVICE

@ []= RVN 10 May 1969 - 5 May 1970

23. PREVIOUS OECORATIONS RECEIVED AND DATES OF ACTION (Oumit Unit Awerds, csapaign end service medels)

Purple Heart - 15 September 1969

24. OECORATINNS RECOMMENDED BUT NOT YET ACTED OM - INCLUDE DATES OF ACTION/SERVICE COVERED

None

25. OTHERS BEING RECGMMEMOED FOR SAME ACTION/SERVICE (Name, remk, service msmber, brench of service and evard reconacnded)

None

afiE.

26. EYEWITNESSES (Neae, rank, service asnber, bramch of serviee - Attach stateaents a3 required)

None

17. SUMMARY OF ACTION (Inclede dutes, esnignacat, locstion, veother, wmeay and Ir(c-“i, strangth and dispesition, cosmsitics, action justifying the award -
Fhen Nedal of Nonor is reconscnded append frec hand shetch of eresn.)

While serving as a (PANESGN{CEEZEERY) , (SGUREILCREGY) , (Fire team leader)

(Patrodbender) , (other ) with coM, 3dBn, lstMar, lstMarDiv
in connection with operations against e enemy in the

ﬁgpugtﬁh o¥ Vietnam, (from 10May69 to 5May70 ). LCpl HAUFF

_ _pérformed his duties in an exemplary manner.

Participating in three major combat operations, includin%)o erations

OKLAHOMA HILLS , PIPESTONE CANYON , and UghAM

PEAK » he repeatedly distinguished himself by his courage

apd_composure under fire. (Include here one or two examples of the in-
dividual's personal bravery and/or individual achievement.Be specific)

Figure 2. Special Navy Achievement Medal Recommendation.
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NAVPERS 1430/4 (8.47) (BACK) . ‘
78 SUMMARY OF ACTION (Cont'd) ' ‘
Throughout his tour, Lance Corporal HAUFF has shown ocutstanding ability
and military skill as a fire team leader. On 10 September 1969, while par-
ticipating in a squad sized patrol in the Viem Dong Area, ten mlles south-
east of Da Nang, the patrol came under intense enemy fire from an estimated
squad of Viet Cong. When the polnt element became pinmed down, Lance Cor-
poral HAUFF qulckly maneuvered his flre team to a more advantageous posi-
tlon and provided a base of fire allowing the point element to regaln its
fire superiority and forcing the enemy to break contact. After assaulting
the fleelng enemy by fire, a check of the enemy position revealed 1 VC KIA
and 1 AK-47 rifle. Lance Corporal HAUFF's courage, leadership and quick

thinking materially contributed to the successful accompllishment of his
unit's mission.

Constantly concerned for the combat readiness of his unit, he tirelessly
trained his men and molded them into an effective flghtlng force.

HAUFF 's leadership, professional competance and steadfast
Jdevotion to duty throughout reflect great credit upon himself, the Marine
Corps and the Naval Service."

29. | certify that the facts contained herein are known to me.
NAME  RANK  TITLE OF ORIGINATOR ATURE

J. A. SMYTHE, Capt, CO .

30. FIiRST ENDORSEMENT

From: Commanding Officer, 3d Battalion, lstMa®, lstMarDiv Date: 7 May 1970
To:  Commandling General, Fleet Marline Force, Paeific
Via: ) Commanding Officer, lst Marines, lst Marine Division (Rein), FMF
 Commanding General, 1lst Marine Division (Rein), FMF
(3)
1. Forwarded, readdressed.

2. @ Basic recommendation is concurred in. D Recommend modification of recommendation (Sec attached sheet)
D Approval not recommended for the following reason(s):
QA ("Q QDM‘*“
LtCol A. B. S

(Sl¢nature)

31 FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(S)

DATE DATE RANK, SIGNATURE AND TITLE
VIA RECOMMENNAT | ON RECEIVED |FORWARDED| - S1e

1
' g 9 LQ MMM
Navy Achievement Medal May70| May70| C. D. ED DS, Col, CO, lstMar

3

32 DISPOSITION Of 8ASIC RECOMMENDATION BY AWARDING AUTMORITY S1GNATURE OATE

Figure 2. Special Navy Achievement [Medal Recommendation --- Contirued,
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INTERIM LETTER/LETTER OF CONTTNUITY

HEADING

MS/ad
1650
3 Jan 1970

From: Captain Michael STANDISH 09 20 21 USMC

To: Commanding Officer, H&S Company, 1lst Battalilon,
1st Marines

Via: (1) Commanding Offlcer, lst Marines
(2) Commanding Officer, lst Battallon, lst Marilnes

Subj: Interim Letter/Letter of Continuilty; case of First
Sergeant John S. GRAY 42 35 67 USMC

Ref': (a) DivO P1650.8A

1. It is recommended that First Sergeant GRAY be considered
for an appropriate end of tour award upon the completion of
his tour in the Republic of Vietnam.

2. First Sergeant GRAY served as the First Sergeant of
Headquarters and Service Company under my command from

27 May 1969 to 26 December 1969. Throughout this time, he
performed his myriad and demanding dutles in an exemplary

and highly professional manner. During this time, he was
working with inexperienced clerical personnel in a company
that had an average strength of 350, while he was constantly
experiencing a vast turnover of personnel. Other than the '
Commanding Officer, the company only had one platoon com-
mander who was also the Motor Transport Officer. First Ser-
geant GRAY frequently performed in a dual capacity of Exe-
cutive Officer/First Sergeant. When this offlcer was out on
operations, First Sergeant GRAY assumed the dutles of Head-
quarters Commandant of the base camp and hils performance of
duties left nothing to be desired. Working tirelessly with
meticulous attention to detail, he ably supervised all supply
and adminlstrative matters within his command and largely due
to his diligence and resourcefulness, greatly enhanced the
combat readiness of the company. First Sergeant GRAY ran

H&S Company with a firm, yet cooperative, spirit demanding
and recelving the respect and admlration of every man subor-
dinate to him and enjoyed this same status from hls seniors.
Whenever the cantonment came under enemy attack, he lmmedlately
moved to the point of heaviest contact and with complete dis-
regard for hils own safety moved throughout the embattled area

Figure 3. Sample format for Interim Letter/Letter of Continuity.
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directing fire and offering words of encouragement to the
troops while keeping the Headquarters Commandant informed
of the progress in his sector. First Sergeant GRAY is the
type of First Sergeant one often hears about but 1s seldom

ever privileged to meet.
Miehesl Hauded
MICHAEL STANDISH

Figure 3. Sample format for Interim Letter/Letter of Continuity -~
Continued.
A-6
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MESSAGE FORMAT FOR AWARD RECOMMENDATIONS

FROM: ORIGINATOR
TO: CG FIRST MARDIV

INFO: APPROPRIATE IMMEDIATE COMMANDER(S)
UNCLAS EF T O

RECOMMENDATION FOR INDIVIDUAL AWARD
A. FMFPACO P1650.1C
1. FOL SUBM IAW REF A:

A. FULL NAME, RANK, SERV NO, COMP

B. UNIT TO WHICH ATTACHED AND SERVING WITH

C. RECOMMENDED AWARD INCLUDING COMBAT DISTINGUISHING
DEVICE

D. SEE PARA E.

E. PROPOSED CITATION (MUST CONTAIN ADEQUATE DETAIL, I.E.,
SPECIFIC FACTS, DATE, ETC, UPON WHICH RECOMMENDATIONS CAN BE
APPROVED).

F. PREVIOUS DECORATIONS.

G. EST DATE OF DETACHMENT

H. NUMBER OF PERS RECOM FOR SAME ACT (1 OF 9, 2 OF 9, ETC)
ADDITIONAL INFORMATION AS DEEMED NECESSARY OR WHICH MAY PROVE
HELPFUL, I.E., DATE OF DEATH IF POSTHUMOUS OR DATE OF WIA IF
FOR SERIOUSLY WOUNDED.

BT

Figure 4. Sample format for message type award recommendations.
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PERSONAL AWARD RECOMMENDATION ’ ‘ SER:

NAVPERS 1650/6 (Rev, 4-69) S/N-0106-081.0 ‘ ‘ 0ATE: 20 Feb 12;0

INSTRUCTIONS

Originating command fill in all information available. Fleet Commanders in Chief. If not in the operating forces,
If in the operating forces, forward to approving author- forward via the adminjstrative chain of command. 3
ity with copies to intermediate echelons as directed by - —
1. SERVICE NO. 1A, SOCHAL SECURITY NO. 1. DESIG/NEC/WS/SPEC 12. EXP. OF ACTIVE DOUTY
123 45 67 987-65-4321 0311 31 December 1970
. NAME (Last, first and middle) 13. EST. DETACHMENT DATE
JAMESl Michael Josegh 1 May 1970
COMPONENT etc. . NEW (o]
USMC CoE, 2dBn, 5thMar, lstMarDiv (Rein), FMF
4. GRADE/RATE 15, UNIT AT TIME OF ACTION/SERVICE 15A. DUTY ASS!IGNMENT
Cpl CoE, 2dBn, 5thMar, lstMarDiv [Fire Team Leader
5. 8UIC/RUC (During Act]Servi.ca) 16. PREVIQUS PERSONAL AWARDS
11171 Purple Heart Medal - 13 July 1969
6. RECOMMENOED AWARD 6A. COMBAT “V* Navy Commendation Medal -
23 August 1969
Bronze Star Medal [Fves [wo
17. PERSONAL AWARDS RECOMMENDED - NOT YET APPROVED
Edwewo»c vorrous (Jpostamous  [Jrosmumos. (M4 None
. NUMBER OF AWARD OF THIS MEDAL 18. OTHER PERSUNNEL BEING RECOMMENDED FOR SAME ACTION
Pirst
9. ACTION DATE/MER)TORIOUS PERIOD Cpl JOhn Edward SHULTZ 2)46 80 2}4 USMC
14 ary 1970 : Navy Commendation Medal
10. AREA OF ACTION/SERVICE
RVN
19. Tcertify that the facts contained in the summary of action are @ known to me D a matter of record.
NAME, GRADE, TITLE OF ORIGINATOR SIGNATURE
DN Jidn
0, K. SMITH, lstLt, CO C) \fk
0. TROM: Commanding Officer 21. 70: (Awarding Authortty) ’
C~%, 2dBn, 5thMar Commanding General
1t Marine Division (Rein), FMF Fleet Marine Force, Pacific
"' FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(S). ATTACH ADDITIONAL SHEETS ONLY AS NECESSARY.
R
via (To be r”.plf?:““:; originator ) RECOMMENDED AWARD CW‘?.'?T S‘G‘ATUR,_E,. GRADE DF‘J:
Commanding OffIcer [Fves ) - 2 iy
L ’ IR & PN
1 |2dBn, 5thMar Bronze - ué:{ 4wl 21
__|istMarDiv(Rein) ,FMF Star Medal |[Jre . R. SWEENEY LtC Feb70
vommanding Officer Eves| L ¢ (
2 Inth Marines Bronze C oo (J0f 7 A 23
lstMarDiv(Rein) ,FMF Star Medal Lre E. E. JGHNSON Col Feb70
Dvss
3
[(Qne
[ves
4
[Jno

23. TO BE COMPLETED BY AWARDING AUTHORITY:

COMBAT EXTRAORD INARY

g HERO | SM RECOMMENDED SIGNATURE, GRADE, TITLE DATE

DISPOSITION OF BASIC RECOMMENDATION

[ ves
D NO Dvss DNO

NO. ENCLOSURES ATTACHED

INFO COPIES TO:

Figure 5. GSample format for Herolc Award Recommendation,
L et e rrrerra —
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NAVPERS 1650/6 (Rev. 4-69)

SUMMARY OF ACTION: raft of proposed citation, 2ee

WEATHER: Fair, slightly overcast.
TERRAIN: Cultivated fields encircled by treelines and village.

ENEMY SITUATION: Morale good. Entrenched in well-dug positlions with small %
arms and machine guns. Casualtles; 14 KIA and 3 WIA/POW, :

FRIENDLY SITUATION: Morale good. Company slze unit. Casualtles; 3 WIA,

On 14 February 1970, the 2d Platoon, Company E, 24 Battallon, 5th
Marines was particlpating in a company sweep north of Highway #1. The 1st
Squad was searching a village when 1t began recelving a large volume of fire
from an entrenched enemy firing from a hedgerow some 50 meters away. The
initial burst of fire temporarily pinned down the squad. Due to the terrain
and heavy brush, the 1lst Squad was unable to return effective fire. Reallz-
ing the seriousness of the situatlon, Corporal JAMES, a fire team leader,
fearlessly left hils covered position and charged the enemy position. Obli-
vious to the rounds striking around him, he aggresslvely ran to within 5
meters of the enemy and knocked out one position with grenades. Having ex-
hausted his supply of grenades, he fearlessly exposed himself to enemy fire
to catch grenades thrown to hlim by hils comrades. He then proceeded to eli-
minate the remainder of the enemy positions. Hls gallant efforts and bold.
initiative 1n the face of extreme personal danger relieved the pressure on
his squad and allowed them to advance wilthout suffering casualtlies. Cor-
poral JAMES' exceptional presence of mind, courageous leadership and selfless
devotion to duty i1nspired all who observed him and contributed significantly ’
to the accomplishment of his unit's mission.

EYEWITNESS STATEMENTS ATTACHED:
Captain Kaylor T. YANCEY 08 77 08 USMC
PFC Robert R. SHERWOOD 222 33 34 USMC

DATE:
From: SECNAV (NDBDM)
To: CHNAYPERS (PERS G-25) CMC {(CODE DL)
1. Reviewed and recorded. Forwarded for appropriate action.
2. Extraordinary heroism recommended Dyel Dno.

(Signeture)

==Figure 5. Sample format for Heroic Award Recommendation (Continued) .
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PERSONAL AWARD RECOMMEINDATION ' SER:
NAVPERS 1650/6 (Rev, 4-69) S/N-010€.081. pate: 15 March 1970 ‘
: . il T e "
INSTRUCTIONS :
Originating command fill in all information available. Fleet Commanders in'Chief, If not in the operating forces, '

If in the operating forces, forward to approving author- forward via the administrative chain of command.

ity with copies to intermediate echelons as directed b —
SERVICE NO. 1A, SOCIAL SECURITY NO. 11, DESIG/NEC/MOS/SPEC 12, EXP. OF ACTIVE DUTY
u2 35 67 121-21-2121 9999 7 December 1970

T NAME (Last, Jirst and middle) 3. EST. DETACHMENT DATE g
GRAY, M"J"."s" 25 January 1970
¥, COMPONENT [USN, USNR, USHC, USHCE, <tc.) 4. NEW DUYY STATION
USMC MCB, Camp LeJeune, N. C.
2. CRADE/RATE 18. UNIT AT TIME OF ACTION/SERVICE TEA, DUTY ASSIGNMENT
lstSgt H&SCo,18tBn,1stMar,lstMarDiv | Company lst3gt
§. BUIC/RUC (During Act/Service) 16. PREVIOUS PERSONAL AWARDS
11111
6. RECOMMENDED AWARD 6A. COMBAT V" Purple Heart Medal ~ 23 February 1969
Navy Commendation Medal @“5 Lo
7. 7. PERSONAL AWARDS RECOMMENDED - NOT YET APPROVED
Oweroic Torious [JposTHomous POSTHUMOLS. (mia| None
. NUMBER OF AWARD OF THI1S MEDAL 18, OTHER PERSONNEL BEING RECOMMENDED FOR SAME ACTION
First
9. ACTION DATE/MERYTORIOUS PERIOD None
30 Jgnuapy} 1969 - 25 January 1970
10. AREA OF ACTION/SERVICE
_BVN
19. Tcertify that the facts contained in the summary of action are m known to me [_—_] a matter of record.
NAME, GRADE, TITLE OF ORIGINATOR SIGNATURE
<§S ?5 \\\\\Qy ’
J. J. KELLY, LtCol, CO
20. FROM: Commanding Officer . T0: (Awarding Authority)
1st Battalion, 1lst Marines Commanding General
1st Marine Division (Rein), FMF Fleet Marine Force, Paciflc
22. FORWARD ING ENDORSEMENTS BY VIA ADDRESSEE(S). ATTACH ADDITIONAL SHEETS ONLY AS NECESSARY.
COMMAND COMBAT DATE
VIA (To be completed by originator) RECOMMENDED AWARD iy SIGNATURE. GRADE s

Commanding Officer P res /f
1 {1st Marines Navy 7 K L j e 17

1stMarDiv(Rein) ,FMF |Commendation MdI1J™ | A. B, CARSON, Col _ Mar70

[___]Yss
¢ |Commanding General
lstMarDiv(Rein) ,FMF (e

|:| YES
G NO
(Qves
[Ono

23. TO BE COMPLETED BY AWARDING AUTHORITY:

COMBAT EXTRAORD |NARY
T A
DISPOSITION OF BASIC RECOMMENDAT ION ) HERO | SM RECOMMENDED SIGNATURE, GRADE, TITLE DATE
[ ves
[]no Dves [] NO
—— = o e

INFO COPIES TO: NO. ENCLOSURES ATTACHED

Figure 6. Sample format for Meritorious Award Recommendation.
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WAVPERS 1650/6 (Rev. 4-69)

SUMMARY OF ACTION: raft of propozed citation, see

First Sergeant GRAY served as the First Sergeant of H&S Company, lst
Battalion, 1lst Marines from 30 January 1969 to 25 January 1970. Throughout
this period, First Sergeant GRAY displayed exceptional professlonal skill,
resourcefulness and leadership in performing his myriad demanding dutiles.
Working tirelessly with meticulous attention to detall, he ably supervised
all supply and administration matters within his command and largely due to
his diligence and resourcefulness, greatly enhanced the combat readiness of
the company. Joining the battalion just after 1t displaced to a new com-
bat base near Hol An, First Sergeant GRAY immediately put hils years of ex-
perience to work as he supervised the buillding of a base camp and defensive
positions. Working under the most adverse condlitlons with inadequate engl-
neer support, he turned the complex located in the desert near Hol An 1nto
a defensible base camp which offered the weary troops a relatlvely protected
area in which they could relax after exhausting operaticns and engagements.
Supervising a company that averaged 350 men with untrained clerks and con-
stantly experiencing a continual turnover of personnel, First Sergeant GRAY
demanded and recelved the respect and cooperation of every man in the com-
pany. He supervised the guard which comprised four separate commands and
had elight tenant units without staff cognlzance over those units which was
an accomplishment in itself. Reallzing that the handling of POW's within
the battalion left much to be desired, First Sergeant GRAY planned, coordi-
nated and bullt a POW camp for the battalion and then supervised 1ts dally
operation. Whenever the base camp came under attack, First Sergeant GRAY
immediately moved to the point of heaviest contact and with complete disre-
gard for his safety moved throughout the embattled area directing fire and
offering words of encouragement to the troops while keeping the Headgquarters
Commandant informed of the progress in his sector. When the Headquarters
Commandant was on patrols or operations, he frequently assumed the dutles of
Headquarters Commandant and Company Commander. The company frequently was
short of officers and staff NCO's and First Sergeant GRAY's leadership was
fully utilized as he frequently did 3 or 4 jobs extremely well. When the
battalion moved to Quang Tri with only 36 hours notice, the task of organiz-
ing, coordinating and supervising the movement of H&S Company and, for that
part, the Command Group fell on the shoulders of First Sergeant GRAY. The
movement was completed without loss of combat efficlency which 1s evldenced
in the fact that the battallon was engaged in Operation MEDINA within 5
days of 1ts arrival at Quang Tri. He 1s the type First Sergeant one often
hears about, but 1s seldom privileged to meet. By his superlor professional
ability, inspiring leadershlp and selfless devotlon to duty throughout,
First Sergeant GRAY inspired all who observed him and contributed signifi-
cantly to hils battalion's misslon.

Reason for late submlission due to an administrative error.

DATE:
From: SECNAY (NDBDM)
To: CHNAVPERS (PERS G-25) CMC (CODE DL)
1. Reviewed and recorded. Forwarded for appropriate action.
2. Extraordinary heroism recommended Dyel Dno.

Figure 6. Sample format for Meritorious Award Recommei¥¥tin ~- Continued.

——— ——
e —
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CHAIN OF COMMAND FOR AWARD RECOMMENDATIONS

I. INDIVIDUAL. The Chain of Command shown below 1s based
on the First Endorsement of NAVPERS. 1650/6 (Rev 4-6) being
executed by the company commander.

a.

* (FOR

From:
To:

Via:

MEDAL OF HONOR AND NAVY CROSS
OFFICIAL USE ONLY)

Company Commander
Secretary of the Navy (Navy Department Board of Deco-
rations and Medals)
(1) Battalion Commander
(2) Regimental Commander
(3) Commanding General, lst Marine Division (Rein), FMF
#(4) Ccommanding General, III Marine Amphlbious Force
¥(5) Commander, U. S. Military Assistance Command,
Vietnam
) Commanding General, Fleet Marine Force, Pacific
) Commander in Chief, U. S. Pacific Fleet (FFl-1)
) Commander in Chilef, Pacific
) Commandant of the Marine Corps (Code DL)
) Chief of Naval Operations (OP-09B2E)

}—lr-\/\/\/\
OO o~ O

# (FOR OFFICIAL USE ONLY)

¥Por Medal of Honor only

b‘
From:

To:
Via:

From:
To:
Via:

dl

From:

POSTHUMOUS AWARDS (Silver Star Medal and below)

Company Commander

Commanding General, Fleet Marine Force, Pacific

(1) Battalion Commander

(2) Reglimental Commander

(3) Commanding General, lst Marine Division (Reiln), F

NAVY AND MARINE CORPS MEDAL

Company Commander

Commander in Chief, U. S. Pacific Fleet (FF1l-1)

(1) Battalion Commander

(2) Regimental Commander

(3) Commanding General, 1lst Marine Division (Rein), FMF
(4) Commanding General, Fleet Marine Force, Pacific

ALL OTHER AWARDS FOR U, S. PERSONNEL

Company Ccmmander

Figure 7. Chain of Command for Award Recommendations.
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To: Commanding General, Fleet Marine Force, Pacific
Via: (1) Battalion Commander
(2) Regimental Commander
(3) Commanding General, 1lst Marine Division (Rein), FMF

e. U. S. AWARDS FOR FOREIGN MILITARY PERSONNEL

From: Company Commander
To: Commanding ‘General, Fleet Marine Force, Pacific
Via: (1) Battalion Commander

(2) Regimental Commander
Commanding General, lst Marine Division (Rein), FMF
Commanding General, III Marine Amphibious Force
Commander, U. S. Military Assistance Command,
Vietnam

Lo Wan W N
Ul =W
s

NOTE: The Navy Commendation Medal .may be approved by the
Commanding .General, III Marine Amphiblous Force when
deemed appropriate.

2. UNIT AWARDS. The Chaln of Command.shown below 1s based

on a recommendation for a battalion. . Regimental recommenda- /
tions are prepared for the Commanding General's signature

and the difference in via addressees must be changed accord-

ingly. (Unit awards may not be submitted on a NAVPERS 1650/6
Form).

a. PRESIDENTIAL UNIT CITATION AND NAVY UNIT COMMENDATION

From: Regimental Commander

To: Secretary of the Navy (Navy Department Board of Deco-
rations and Medals)

Via: (1) Commanding General, lst Marine Division (Rein), FMF
(2) Commanding General, III Marine Amphibious Force
(3) Commander, U. S. Military Assistance Command,

Vietnam

Commanding General, Fleet Marine Force, Pacific

Commander in Chief, U. S. Pacific Fleet (FF1-1)

Commander in Chief, Paeific

Commandant of the Marine Corps (Code DL)

Chief of Naval Operations (OP-09B2E)

TN SN N N
CO~J O\ =
N N N s

b. MERITORIOUS UNIT COMMENDATION. Addressed to the
Commandant of the Marine Corps (Code DL). Via addressees,
less Commander in Chief, Pacific, are the same as for the
Presidential Unit Citation and Navy Unit Commendation listed
above.

Flgure 7. Chain of Command for Award Recommendations —- Continued..
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SAMPLE SUMMARY OF RECOMMENDATION FOR MEDAL OF HONOR

FOR OFFICIAL USE ONLY

Summary of Recommendation for Award of the Medal of Honor

(Posthunous)

Name: John J. SMITH

Status: Private Flrst Class

Organization: 1st Platoon, Company F,p2deatfalion, 5th
Marines, lst Marine Division (Rein), FMF,
Nong Son, Republic of V;etnam

Next of Xin: Mrs. James R. SMITH (Mother)
500 Jones Avenue
Chicago,. Illinois

Person Who Assisted: None
Location: Nong Son, Republic of Vietnam
Date: 2330, 3 July - 0100, 4 July 1967

Terrain: Mountain top, outpost open to clear observation
from all sides ’

Weather: Good

Enemy Condition: Morale high; full scale attack on outpost
using mortars, machlneguns, heavy weapons,
satchel charges, grenades, and small arms.
Enemy suffered 39 KIA by body count; the
wounded cannot be estimated.

Defenders' Condltion: Morale good; Company F not only oc-
cuples a critical terrain feature,
but it also provides security for
the only coal mine operating in

South Vietnam. Friendly losses
were 10 KIA and 43 WIA.

Narrative Description of Gallant Conduct:

At 2330, 3 July 1967, an intense Viet Cong mortar bar-
rage commenced on Nong Son outpost and the outpost came under

Figure 8. Sample Summary of Recommendatlon for Medal of Honor.
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heavy ground attack. The enemy had attacked and.breached
the Marine positions 1in three areas. putting. heavy small arms
fire and satchel charges on the.Marine bunkers.. The initial
assault was directed against Private Pirst.Class_ SMITH's
position. Four of the Marines oceupying hils position were
killed and he was seriously wounded.. Private First Class
SMITH, realizing the gravity of the sltuation, propped
himself up against his machinegun and dellvered a heavy
volume of effective fire into the advancing enemy ranks.
The enemy had to overrun his key position.to make the attack
successful. Virtually surrounded on three sides by enemy
and repeatedly hit by small arms fire, Private First Class
SMITH contlnued to fire at the enemy. Twlce he suceess-
fully repelled enemy attempts to overrun his position,
confusing and delaying the enemy attack.. During the third
charge, a grenade landed next to Private First Class SMITH
knocking him away from the machinegun and .rendering him
unconscious. The enemy overran his. position and left him !
for dead. Private First Class SMITH.regalned. consciousness

and painfully crawled back to his gun. He turned the gun

around and with complete disregard for his own safety fired

into the rear of the attacking enemy force as they assaulted

other positions. His deadly accurate fire ripped into the

enemy forces causing heavy casualties.and confusing their

attack on the embattled Marine position. While firing at

the main assault element, he observed several members of

the enemy force attempting to fire a 106mm recollless rifle

into the Marine positions. He quickly shifted his fire to

the new target, inflicting casualties and driving the enemy

from the recoilless rifle. He then shifted his fire back

to the maln assault force, foreing the enemy to stop the

attack on the outpost and to concentrate their efforts on

hls position once again. The enemy launched two more as-

saults on his position, and both times he repelled them.

On the third assault, Private First Class SMITH was mortally

wounded and hls position overrun again. By hils actions,

he had disrupted the enemy attack, causing them to lose

momentum, and delaying them long enough for his fellow

Marines to reorganize a defense and repel the enemy until
reinforcements arrived. After daylight, there were 20

dead Viet Cong on and around Private First Class SMITH's

position. Private First Class SMITH was dead when help

arrived at his position. The facts as contained in the pro-

posed cltation and this narrative account have been substan-

tlated by the statements of eyewitnesses.

FOR OFFICIAL USE ONLY

Figure 8. Sanmple Summary of Recommendation for Medal of Honor --
Continued,.
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SAMPLE SUMMARY OF RECOMMENDATION FOR PRESTIDENTIAL UNIT CITATION

walals

FMF
MISSION:

Conduct a hellborne assault near thé,Yillage of HIEU DUC,
seize assigned.objective, and. make_contact with and destroy
an NVA battalion operating 1n the mountains west of HIEU DUC.

CONCEPT OF OPERATION:

Battalion assault force to be lifted. to the landing zone
in four 1ifts of helicopters; lst Marine Alrcraft Wing conduct
a 10-minute preparation of landing.zone.. .Company C, in ini-
tial 1ift, secure landing zone, followed by Battallon command
post and remainder of RBattallon in succeedlng lifts,

EXECUTION:

The flrst hellcopters approached.the landing zone at
0630, 10 November 1967. Following the air preparation, Com-
pany C made theilr assault at 0645, assembled rapldly under
hostile small arms fire, and drove off or killed numbers of
the enemy in securing effective positions on the perimeter of
the landing zone. The second 1lift landed at 0700 under 1in-
tense small arms and automatlic weapons fire, which caused
several hellcopters to abort and rendered the remaining 1lift
helicopters unable to fly. Although the assault elements were
wilthout artillery and air support and under intense fire from
two Main Force Viet Cong battalions surrounding thelr posi-
tion, declslve leadership and the individual initiative of
the assault Marines enabled the Battallion to maintaln its
position. :

At 0904, the Battallion began to receive tactical air sup-
port. The assault force effectively used 47 sorties through-
out the day, employing strikes as close as 50 meters from
friendly troops. Skillful use of these alrstrikes prevented
the enemy from launching concentrated attacks.

At 0920, the third 1ift made a heliborne assault 800
meters south of the initial landing zone, agaln under intense
enemy fire. Although thelr commander was wounded almost im-
medlately, small unlt leaders took the initiative, success-
fully organized the force and repulsed the VC forces surround-

Figure 9. Sample Summary of Recommendation for Presidential

Unit Citation.
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ing their landing zone. All three Company. Commanders and the
Battalion Operations Officer were. now.either dead or wounded.
All 16 troop 1ift. helicopters.were out of action.as a result
of enemy fire, and no helicopters.were. available for medical
evacuations, ammunition resupply, or reinforcement. In

spite of these adverse conditlons, the Battalion Commander
continued to attack. Platoon assaults agalnst heavily de-
fended enemy positions succeeded.in seizing vital hills domi-
nating the landing zones.

During the afternoon, hellcopters landed under fire to
bring ammunition and evacuate the wounded. At 1600, another
battalion landed 3,000 meters to the east, and by dusk artil-
lery support was in position. During the night, the 1lst
Battalion repulsed six Viet Cong .attacks.. The bulk of the
numerically superior enemy withdrew before sunrise, carrying
many of their dead.and wounded with them. At 1010 on 11 Novem-
ber, a linkup of the two Marine battalions. was accomplished.
The 1st Battalion was extracted.by helicopters.at 1315. The
other battalion remained to search the area and to protect
the extraction of the downed hellcopters.

A body count of part of the battle area ylelded 257 enemy
dead. The number of dead and wounded evacuated by the enemy
could not be estimated. Five enemy personnel were captured,
Friendly casualties amounted to 13 killed and 28 wounded.
Captured Viet Cong equipment included cne machlnegun, two
automatic rifles, seven submachineguns, one 40mm rocket
launcher, five small arms, and assorted ammunition and ex-
plosives. By 1ts viectory, the 1lst Battalion, 7th Marines
had succeeded in rendering ineffective two well-trained, well-
equipped, and highly disciplined enemy battalions; opened the
way for permanent clearing of the HIEU DUC VALLEY and a hard
core guerrilla base area; and contributed immeasurably to the
permanent opening of Highway 5 and the unopposed deployment of
the 1st Marine Division to 1ts base at HIEU DUC.

The facts contained in the citation and this summary are
a matter of record.

Flgure 9. Sample Summary of Recommendation for Presidential
Unit Citation ~~ Continued.
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CERTIFICATE OF COMMENDATION/LETTER OF APPRECTATION

HEADQUARTERS COMPANY
2d Battalion, T7th Marilnes
1st Marine Division (Rein), FMF
FPO San Francisco, California 96602

GFM:abe
1650
1 Nov 1970

From: Commanding Officer

To: Commanding General, lst Marine Division (Reln), FMF

Via: (1) Commanding Officer, 2d Battalion, T7th Marines
(2) Commanding Officer, 7th Marines

Subj: Certificate of Commendation/Letter of Appreciation;
recommendation for, case of Lance Corporal John Paul
JONES 123 45 67/0141 USMC

Ref: (a) DivO P1650.8A
Encl: (1) Proposed Commendation/Letter of Appreclation

1. In acecordance wlth the provisions of reference (a),
it is recommended that Lance Corporal JONES, attached to
and serving with Headquarters Company, 24 Battalion, 7th
Marines, lst Marine Division (Reln), FMF, be awarded a
Certificate of Commendation/Letter of Appreciation for
meritorious achlevement as set forth in enclosure (1).

2. (This paragraph will be used to establish the basls for
the award and contain specific and sufficient facts to jus-
tify the Commendatlon/Letter. From the facts set forth in

this paragraph, the condensed proposed Commendation/Letter

will be illustrated in enclosure (1).)

3. Lance Corporal JONES has not been recommended for any
award for the same performance of duty.

4, Lance Corporal JONES' rotation tour date from the lst
Marine Division 1s during the month of December 1970. (If
known, include command to which being transferred or indi-
cate that 1t 1s desired to present the Certificate of Com-
mendation/Letter of Appreclation pricr to his departure.
In the latter case, a minimum of fifteen days must be al-
lowed for processing and return.)

Figure 10. Sample format for Certificafe of Commendation/Letter
of Appreclation.
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PROPOSED CITATION

For outstanding performance of duty while serving as an administrative man with
the 24 Battalion, 7th Marines, lst Marine Division (Rein), FMF from 1 January 1969 to
31 December 1969. Lance Corporal JONES displayed outstanding professionalism in the
performance of hls dutles as the Correspondence Clerk for the S-1 Section. Working
tirelessly and with meticulous attention to detall, he skillfully processed personnel
accounting reports and correspondence, ensuring their timely and accurate submission
to higher headquarters. In addition, he frequently occupied an interior security
position during 1lntense enemy rocket and mortar attacks, thereby contributing immea-
surably to the defensive posture of the command. Lance Corporal JONES' professional
competence, initiative and steadfast devotion to duty reflect great credit upon him-
self, the Marine Corps and the United States Naval Service.

(Size of citation must not exceed 8 1/2" by 1 1/2")

(T) FLNSOTONT
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- PROPOSED LETTER OF APPRECIATION

HEADQUARTERS
lst Marine Division (Rein), FMF
FPO San Francisco, California 96602

GFM:abe
1650
1 Nov 1970

From: Commanding General
To: Lance Corporal John Paul JONES 123 45 67/0141 USMC
Via: Commanding Officer, 7th Marines

SubJ: Letter of Appreciation
Ref: (a) MARCORPERSMAN, par 8051

1. (This and successive paragraphs will contaln the body

of the letter which should be written in the same manner as the
summary of actlion in an award recommendation or a proposed cita-
tion for a Certificate of Commendation.)

2. In accordance with reference (a), your commanding officer
is requested to make the appropriate entry in your Service
Record Book/Officer Qualification Record and to forward a
copy of this letter to the Commandant of the Marine Corps
(Code DGH).

ENCLOSURE (1)

Figure 10. Sample format for Certificate of Commendeiion/Letter
of Appreciation -~ Continued.
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LETTER OF VERIFICATION FOR RECEIPT OF A FOREIGN AWARD

HEADQUARTERS

JML/Jfr
1650
Date

From: Commanding Officer
To:
Subj: Republic of Vietnam Cross of Gallantry with/Palm

Ref: (a) SECNAVINST 1650.23
(b) MCO P1070.8, par k4012

1. This letter is issued for record purposes to certify that
you were awarded the Republic of Vietnam Cross of Gallantry
with Palm on 4 March 1968. You can expect to recelve ap-
proprlate awarding documents from Vietnamese authorities at

a later date.

2. You are authorized to retain and wear this decoration in
accordance with reference (a).

3. An appropriate entry has been made in your Officer Quali-
fication Record/Service Record Book in accordance with refer-

ence (b).

J. M. LANCE
Copy to:

CMC (Code DL) (In the case of USMC personnel)
BUPERS (In the case of USN personnel)

Figure 11. Format of Letter of Verification for Recelipt of a
Forelgn Award.
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SAMPLE ENTRY IN OQR OR SRB

1. OQR and SRB entries on NAVMC. 118(9)-PD pursuant to this
Manual will conform to the sample entry shown below:

AWARDS

Date
Star, Date Medal

Description Devices ' Approved ' Approved by Issued Signature

RVN Cross w/Palm #4Mar70 SECNAV 4Mar70 M. J. ZACK
of Gallantry

¥Jse same date as the date of 1ssue.

Figure 12. Sample entries for OQR/SRB.

A-27
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BIOGRAPHICAL SKETCH

Full Name:

Rank:

Date of Rank:

Service Number:

Branch of Service:

Present Position:

Equivalent U. S. Military Position:
Clvilian Education:

Military Education:
Decorations/Awards:

Military Assignments:

Date of Birth:

Place of Birth:

Wife's Name (parents i1f unmarried):
Wife's Address (parents 1f unmarried):

Children (if applicable):

Figure 13, Biographical Sketch for Foreign Personnel.
A-29
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SAMPLE LETTER CERTIFYING RECEIPT OF VIETNAM SERVICE MEDAL

HEADING

ABC/emd
1650
23 Feb 1970

From: Commanding Officer
To:

Sub]J: Vietnam Service Medal; award of

Ref: (a) MCO P1070.8, par 4012

1. You are hereby awarded the Vietnam Service Medal by
virtue of your eligibillty for this medal under the require-
ments of Executive Order 11231 of 8 July 1965.

2. An appropriate entry has been made 1n your Officer
Qualification Record in accordance with the provisions of
reference (a).

3. ( ) Medal issued on .

( ) Medal not availlable for issue at this time.

B S

Copy to:
CMC (DGH) (USMC personnel)
BUPERS (Pers E221) (USN personnel)

Figure 14. Format for Sample Letter Certifying Receipt of Vietnam
Service Medal.
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SAMPLE LETTER CERTIFYING RECEIPT OF VIETNAM CAMPAIGN MEDAL

HEADING

ABC/def
1650
23 Feb 1970

From: Commanding Officer
To:

SubJ: Republlc of Vietnam Campalgn Medal with Device
(1960 - ); award of

Ref': (a) SECNAVINST 1650.26
(b) MCO P1070.8, par 4012

1. In accordance with the instructions contained in refer-
ence (a), having met the criteria established therein, you
are eliglible for and authorized to wear the Republice of
Vietnam ribbon bar with device (1960 - ) ,
2. You have been awarded the subjJect decoratlion by the
Government of the Republic of Vietnam for your achievements
in support of the Armed Forces of Vietnam in thelr struggle
against the communist (Viet Cong and North Vietnamese Army)
aggressors,

3. The .:subject medal and quality-controlled ribbon are items

of individual aequilisition, which may be purchased from
American sources,

i, An appropriate entry has been made in your Officer Quali-
fication Record in accordance with the provisions of refer-

ence (b).
M C oA

I. M. COMMANDER
Copy to:

CMC (Code DGH) (In the case of USMC personnel)
BUPERS (In the case of USN personnel)

Flgure 15. Format for Sample Letter Certifying Recelpt of Vietnam
Campalgn Medal.
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1st Marine Division (Rein), FMF
FPO, San Francisco, California 956602 ‘ -
. ‘ ‘ ‘ DivO0 1050.4 .
17/RML/tjd
3 Peb 1970

DIVISION ORDER 1050.4

From: Commanding General
To: Distribution List

Subj: Off Limits Areas and Curfew

Ref: (a) ICCI 1050.5-
(b) Divo P4700.8_

Bncl: V(1) Off-Limits Pass Form
4(2) Curfew Sign Format

1. Purpose. To publish policy and instructions concerning
off-IInEEs areas and curfew restrictions implemented b
reference (a) and to amplify procedures to be used within
this Command. : SRR , o :

2. Cancellation. D{VO‘§OSO.4A. l
3. Definitions | o

8. United States Civilians. As used in this directive,
the term Unite ates civlians includes all U, S, citizens
and nationals other than members of the Armed Forces within
the Republic of Vietnanm. i :

(1) Category I: United Stiied civilians who are
serving with or accompanying U. S. Forces in Viatnam within
Ihelmganing of Article 2(10), UCMJ. This category generally

ncludes:

: - (a) U. 8. civiiian'yérsonnca of the Departments
of Defense, Army, Air Force or Navy, and merchant seamen .
manning ships opergtedadirectly by one of these departments.

(b) U. s. civilianaﬁbmployed;by,private_business »
firms, either foreign or U. 8., which are -under contract to
one of the military departments .to support military operations
in Vietnam. This would include merchant seaman not included
in paragraph 3.a.(1)(a®): above, who are employed on chartered
ships carrying military cargo.

DECLASSIFIED
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DivO 1050.4. . .
3 Feb 1970

(¢) U. S, civilian personnel of other U, S.
Government agencies and private centractor employees of
these agencies if their pesition or a .particular job -
assignment places them in a position where they are
accompanying U. S§. forces in Vietnam or in adjacent waters.

(2) Categery II: Other employees of U. S. Government
agencies not covered by Category I, e.g., USAID, JUSPAO,’ or
State Department Foreign Service employees. = o

(3) Category III: News media personnel. ‘- -, o

(4) Category IV: U. S. citizensmhéving no cénﬁéction
with U. S. forces as defined in Category I. This would includeé
persons engaged in private enterprise, tourists, and civilian
dependents. R

4, Background "

a. In view of the many benefits which accrue to both the
U. §. military forces and the Vietnamese people, it is
necessary to place certain locations in an off-limits status
and to Iimpose a curfew on .all travel .outside of U. S, military
cantonments. The significant-.growth of post exchanges,
service clubs, beach areas, and special services activities
now provides the bulk of command recreational needs.

b, Intelligence reﬁorts disclose that the VC have placed
increased emphasis on the use of females to carry out the acts
of sabotage and assassination against ARVN, U. S. and FWMAF
personnel. These reports:indicate -that these females are to
use sex in attempts 'to entice sllisd personnel into insecure
areas where they may be killed ar:captured. This type of-
operation has been reported to have occurred in Dien ‘Ban,
Duc Duc, and the Danang City Area.

c. A high percentage of Vietnamese prostitutes are infec-
ted with at least one veneral disease., - SRS RN s

d. The use of narcotics by personnel of U. S. Forces
has not become a major praoblem; however, increased availability
of marihuana in all bars, houses of prostitution, and other
areas where U. S. servicemen congregate is a problem. . Con-. ..
sequently, it is essential that all personnel be made aware
of the penal and physiological consequences of the use of
marihuana and narcotics. - U S
. ’ T “ [ . : R

Cogk
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DivO 1050.4

3 Feb 1970
5. Off-Limits Areas

a. In South Vietnam, all places and areas outside
U. S. military cantonments are off-limits (1) except when
on official business; (2) except when such place or area
is designated as an authorized visiting place for U. S.
military personnel by a U. S. Flag or General Officer; or
(3) except as provided in subparagraph b below.

b. The following rules and regulations apply except
when on official business:

(1) Travel in government vehicles from one U. S.
military cantonment to another may necessitate travel on
roads through an otherwise off-limits area. Such travel
is allowed if the most expeditious route between the two
points is followed. !

(2) Under no circumstances may a vehicle stop
while in an off-limits area, except to meet the requirements
of traffic, traffic safety, or emergency repairs.

(3) No passengers may be picked up or discharged
while in an off-limits area. No driver will permit anyone
to enter or leave his vehicle when in an off-limits area.

(4) It is unlawful to stop to talk to pedestrians
or to make purchases of any kind while in an off-limits
area.

(5) All walking or standing in off-limits areas
(including, but not limited to, roads and paths) is strictly
prohibited.

(6) Hitchhiking on roads in off-limits areas is
strictly prohibited. (U. S. military bus stops are not
off-1imits). For the purpose of this Order a 'bus stop'" is
that area udjacent to the road extendi.ag ten (10) meters
in either direction from the sign marked '"Bus Stop."

Under no circumstances does a bus stop include any private
property or non-U. S. military building.

(7) Private residences and quarters of Vietnamese
nationals, third country nationals, and U. S. civilians in

Categories III and IV (as defined in paragraph 3) are off-
limits. .

(8) All restaurants, cafes, night clubs, hotels,
street vendors, and catering places are off-limits except
those specifically operated by U. S. forces or approved by a
Flag or General Officer for use by government personnel.

All such establishments operated by U. S. Forces or by

3
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3 Feb 1970 ' L S

U. S. Government Agencies are authorized places. =
Personnel billeted at U. S. military cantonments outside
cities may, if otherwise authorized by competent autheor- -
ityy. visit U. S. Government clubs and messes located in
cities for purposes of messing and using club facilities
if local club and mess regulations permit their use. ' They
are required to comply with the curfew restrictions as set
forth in subparagraph ¥ shbnkove, ‘

(9) All markets, stores, Shops, booths, artifact
stands, and other retaji outlets for merchandise not oper-
ated by the AAFES or under license by a U. S. Government
Agency are off-limits. o

(10) All establishments not .under direct U..S.-
Government Agency supervision which render individwal .- .
services, such as car washes, barber shops, shoé shine
parlors, Turkish baths, massages, and tattoo parlors are
off-limits. : ,

(11) All places of entertainment such as theaters
and dance halls, unless under direct U. S. Government Agency
operation or supefvision, and all brothels, fortune. tellers’
establishments, and other similar places are ¢ff limits. ‘
(12) All Vietnamese military cantonments, qudrters,
working areas, btisiness establishments, clubs, messes,
and the areas within pr adjacent to these places-are off--
limits. \ : T T

c. Counterpart relationship by:advisory' personnel is
considered to be official business.: R

d. Personnel in off-limits areas on official busihess
will have in their possession written authorization from
their Commanding Officer or their Division Staff Section
Head. All written authorization, except those to.visit
U. §. military clubs and messes as provided in paragraph
7a below, witl be countersigned by the Provost Marshal),
[See enclosure (1)}. _ ' LR

e. Commanders are not authorized to ”érmiiﬁthéir
personnel to enter off-limits areas for other than officiail
business, except as provided in subparagraph 5.b above.

f. Persons on official bus#tess within populateéd areas
are limited to buildings and areas generally under U. S.
control unless the business can be pursued at no other
place. Travel between authorized places will be via the
most direct public thoroughfare.
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g. Visits to cities, villages, hamlets and surrounding
areas will be restricted to those necessary to transact
official business which cannot be conducted by other means
(telephone, messages, or letter correspondence).

6. Prohibited Transportation

a. No form of Vietnamese civilian transportation will
be utilized.

b. All walking or standing in off-limits areas (in-
cluding, but not limited to, roads and paths) is strictly
prohibited except when on official business within the
off-limits area.

7. Curfew

a. Curfew outside military installations is 2000 and
will remain in effect until 0600. (Commanders may increase
the hours or curfew to meet local situations). Personnel
will be permitted to be outside of military cantonments
after 2000 only on official business or on authorized visits
to other U. S. military clubs and messes. Commanding Officers
and Division Staff Section Heads will authorize in writing
all such official business or visits to clubs and messes.
[See enclosure (1)}. All personnel, except those billeted
within cities, given such authority to visit clubs and
messes must return to their cantonment no later than
2000. Those billeted within cities will be required to
return no later than 2300. (Officers of the rank of
Lieutenant Colonel/Commander or higher and Sergeant Major
are exempt from the requirement to possess written authority),

b. During alerts declared by the Government of Vietnam,
movement in cities shall be done only by vehicles. During
such time, walking is prohibited except for tactical troops.
U. S. military and civilian personnel, Free World Military
Assistance Forces, and third country nationals moving on
foot are in danger of being shot by Republic of Vietnam
Security Forces.

c. Category I civilians as defined in paragraph 3 will
adhere to the curfew hours contained herein. Military police
will exercise apprehension and detention authority over
Category I civilians in violation of curfew regulations.
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d. Category II, III, and IV civilians, as defined in
paragrapi 3, will adhere to the local curfew regulations
that are established for their particular area by Vietnamese
officials. Military police will not exercise authority
over Category II civilians except in emergencies. Normally,
once identification has been established, the military
police will not exerciseé any authority over Category III
and IV civilians. These civilians are subject to Vietnamese
jurisdiction and situations involving them will be handled
by Vietnamese authoritiéss

8. Danang. The following restrictions apply specifically
to the Danang area:

a. The old China Beach access road shall not be used
except by such vehicles as are specifically authorized to
use it.

b. The only authorized route to and from the China
Beach Recreation Center is the new China Beach road.

c. All military vehicles entering Danang are required
to have trip tickets or other written authorization
indicating that they are on official business.

d. All military personnel hitchhiking into the city of
Danang will be required to have written authorization
indicating that they are on official business.

9. Policy

a. Commanders may authorize off-duty personnel to visitj

(1) U. S. military cantonments other than their own.

(2) Places of business which are clearly posted as
being operated by U. S. Forces, by a U. S. Government Agency,
or approved by a Flag or General Officer for use by
government personnel.

b. When visiting authorized places of business, U. S,
military personnel will conduct themselves in a manner to
reflect credit on their country.

10. Action

a. Commanding Officers will give wide dissemination of
this Order and ensure compliance by all personnel of their
command .
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b. Commanders of Cantonments. Commanders of cantonments will
obtain the sign depicted by enclosure (2) in accordance with re-
ference (b) and erect them by their gates.

c. 1st Marine Division Provost Marshal

(1) Make recommendations to Sector Commanders concern-
ing local unit MP patrols which may be necessary to enforce the
provisions of this Order.

(2) Ensure that off-limits areas are properly posted.

(3) Notify the III MAF Provost Marshal's office of
restricted areas in accordance with reference (a).

d. All U. S. Military Personnel

(1) Will respect the local citizens, their property,
culture and beliefs. :

(2) Will observe and comply with the off-limits
restrictions listed in paragraph 5 of this Order.

(3) Will observe and comply with the transportation
restrictions listed in paragraph 6 of this Order.

(4) Will observe the curfew established in para-
graph 7 of this Order.

(5) May, except when on official business, visit
only those places of business which are clearly posted as

being operated by U. S. Forces, by a U. S. Government Agency,
or approved by a Flag or General Officer for use by govern-

ment personnel. :
4/{:. WALKER

Chief of Staff
DISTRIBUTION: "A"™ § "B"
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¢ o =Limigeh Raoe Form -«

Date
From: Commanding Oﬁficer/Divi§ion Staff Section Head
To: Name of Individual and Unit
Subj: Off-Limits pass
1. The bearer of this pass is authorized to visit (exact

place) for the purpose of (state exact nature of business)
during the hours of to - - - on {date].

/s/Commanding Officer/
Division Staff Section Head

/s/ Provost Marshal

1 | ENCLOSURE (1)
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(2) THOSOTONZ

CURFEW SIGN FORMAT

NOTICE - u

VILLAGES, CITIES AND HAMLETS AND <t+3"
SURROUNDING AREAS ARE OFF LIMITS

EXCEPT WHEN ON OFFICIAL BUSINESS. |

CURFEW 2000 HOURS AND WILL

REMAIN IN EFFECT UNTIL 0600 HOURS.

AUTHORITY ICCI 1050. 5C <
DIVO 1050. 4

|
N
a
®

- " ;

YELLOW LETTERS ON
RED BACKGROUND

OL6T Q°d €
¥°050T 0atq
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FEADQUARTERS
1st Marine Division (Rein), FMP

FPO, San Francisco, California 96602

DivO P5041.18C
LW/A15/1dw
3 Feb 3970

DIVISION ORDER P5041.18C

From: Commanding Ce
Tot Distribution

neral
List

Subj: Standing Operating Procedures for Command Mateyiel Management

Inspections
Encl: v(1) LOCATOR

SHEET

1. %’ro provide standard procedures for the conduct of Command

Materi o ement

Inspections within the lst Marine Division,

2. Cancellation. DivO 5041.18B.

3. Action. This Order is effective upon receipt,

k. Recommendation.
Order are solicited.
via the appropriate

5. Certification.

Recommesndations concerning the contents of this
Submit such recommendations to this Headquarters
chain of Command.

Reviewed and approved this date.

et

Chief of Staff

DISTRIRUTION: "A" & *B* Plus L (50)

Copy to:
III MAF
3rd Div
1lst MAW
F1LC
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LOCATOR SHEET
Subj: Standing Operating Procedures for Command Materiel Management
Inspections '
Location .

(Indfcate Tocation(s) of copy(ies) of this publicatiom,)
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SOP FOR COMMAND MATERTE®L MANAGEMENT INSPECTIONS
RECORD OF CHANGES
Log campleted change action as indicated.

Change Date of | Date Date Signature of Person

Number Change Received Entered Entering Change
i :
ﬁ |

R

e e s e s <
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SOP FOR COVMAMD MATERIEL VAMACEMENT IMSPECTICMS

Paragraph Page
SECTION T
ENERAL
Rasic reference = = = = = = = == = = = = === 100 =1
Vateriel Management Defired = = = = = = = = = - - 101 1-})
PurposeofCM'.I----.-------------102 1-}
POliCye-=m @ = = = = = == = = = = == === ==° 103 1-2
Scope—---------------------10h 1-3
Relation of Q1w = = = = = = = = = = = = = - - 105 1<l
SECTICY IT
ADMINISTRATIVE
Frequency/Scheduling of Tnspections = = = = = = = 200 2-1
Times/Jration of Inspections = = = = = = = == = 201 2«1
Composition of C¥'T Teanms = = = = = = === === 202 24
Conduct of CMMI = = = = = e emm === ==203 2l
Urdt Notification = = = = = = = = = = = = = = = - 204 2-2

SECTTON ITT i

COMMODITY AREA INSPECTION PROCED!RES

General-------------—-------300 3]
Ordnance-Inspeetiom Frocedures- - = = = = = = = = 301 341
Engineer Inspection ProceduresSe = = w = = = = = =~ 302 3;.]4
Emharkation Tnspection Procedures = = « = = = = = 303 3=6
Motor Transport Inspection Procecures = = = = = < 304 148
Food Services Inspection Procedures = = = = = = = 305 J-13
Supply Inspection Procedures=- - - = = = = - == =306 o L
Communi cation=Electronics Inspection Procedures - 307 4
MARES Inspection Procecdures = = = = = = = == <= 308 320
SECTICN IV
POST TVSIE CTICN PRCCETTRES ’

REpOFtS = = = = = = = == == == == === == =100 h-1
Post-Inspection CO's Critique = = = = = == = == 1,01 k-1
Reinspection Procedures = = = = = = = = - - = = 02 h~1
Follow Up Action on CM¥Ie = = = = =« = = = == - = 403 k=1
Contact Instruction/Assistance Teamse = = = = = = Lol k=2
Aesistance Tisits - = = = = = = = = = = = = = = = 105 u-2
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SECTION V

Command Materisl Management Inspection Preliminary
Inspection Administrative Memorandum -
C~E Preliminary Inspection Data Sheet~ - -
Ordnance Inspection Check Iist = « « = = =
Engineer Inspection Check List « « =« = = =
Bmbarkation Inspsction Check liste « « = =

Motor Transport Inspection Check liste
Food Services Inspection Check List- =
Supply Inspection Check it = = « v ¢ c 0 v 0 @ = = =

Communication-Electronices Inspection Check Liste =« =« - =
MARES Inspection Check liste = w e e w w a n c 0 v e 0«
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SOP FOR COMZAND MATERIEL MANAGEMEMT INSPECTIONS 1.l
SECTICN T GENERAL

100, BASIC REFFRENCES

a. FVFPacO 5041.1_ Conduct of Inspections

b. DivC PL000.2_ SOP for Logistics i

£

¢. DivO 5041.1_ SOP for Commanding General's Inspection

d. DivO 5041.20_ Instructions for the Conduct of Technical and
Special Inspections

e. DivO 50L1.19_ Command Inspection of Equipment

References applicable to specific commodity or functional areas are
under Cormodity and Functional Area Inspection Procedures, Section III.

101. DEFINITION OF MATERIEL MANAGEMENT

1. Materiel Management is the systematic application of modern manage-

ment principles to the resources available. Resources are personnel,

money and materiel. Through selective reporting, allowance lists, planning, v
organizing and controlling at each command echelon, optimum utilization

of these resources is accomplished.

2. The Materiel Manager is concerned with all resource categories. Fis
primary concern is with materiel. Fis goal is maximum utilization of
the least amount of materiel necessary to accomplish his commander's
mission. He is interested in persormel as the training has a real
effect on the life of equipment. Similarly, the lack of financial
resources for spare parts may result in decreased equipment avallability.

3. Reports are an effective materiel management tool but must be care-
fully monitored to ensure that information obtalned is necessary and is
not duplicated by other reports.

L. The most effective tool for the Materiel Manager is the Materiel
Management Inspection. It requires little time or preparation on the
part of the inspected unit if a viable materiel management program is
in effect, It offers the commander a complete picture of a unit's
logistical readiness posture. It localizes problem areas. And, the
presence of commodi ty/functional area experts on-site offers the most
efficient method of promulgating "get-well" measures.

1-1
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102, SOP FOR COMMAND MATFRIEL MAMAGFMENT INSPECTIONS

102, PURPCSE OF CMMI. The purpose of the CMMI is to promote general
efficiency and combat readiness throughout the Division in a twofold
manner: first, to determine the effectiveness and efficlency of the
unit's materiel readiness and management through the identification and
correction of discrepancies; and second, to assist Commanding Officers
by providing staff assistance in the area of materiel management.

103. PCLICY,

1. The CMMI is a working inspection based upon a system of spot check-
ing and samplings to accomplish its purpose. The inspection is intended
to apply to all equipment and supplies, including those in storage and
will not be concerned with such matters as appearance of personnel,
equipment and facilities, except in those areas where appearance is
directly related to materiel readiness.

2., The evaluation of each commodity area will be thorough, factual and
impartial, noting irregularities, deficiencies and commendatory accomp-
lishments. Care will be taken not to misrepresent an isolated deficiency
as a general condition. ,

3. Bvaluations will be based upon the following systems

a. Satisfactory. This represents 100% performance, total compliance
with a1Y regu!atIons and unmistakable perfection in accomplishment.

b, Satisfactory with Minor Discrepancies. This represents an ex-
cellent performance with only a moderate number of minor discrepancies.

¢. Satisfactory with Discrepancies. This is a good performance. It
represents either a large number of minor discrepancies or a number of
discrepancies that cannot be categorized as either minor or major, but
fall somewhere in between. Juite possibly it will represent a combina-
tion of some minor discrepancies and some discrepancies that are neither
minor nor major.

d. Satisfactory with Major Discrepancies., This represents a poor
performance. At least some major discrepancies exist. In addition,
there may be some minor discrepancies and discrepancies that are npeither
minor nor major. Both the large number of discrepancies and/or the
seriousness of some of these discrepancies are determining factors in
arriving at this grade. Further, this grade is indicative of a condition
just above inability to effectively perform an assigned mission or a
primary function.

e. Unsatisfactory. This represents an unacceptable performance.

=2
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SOP FCR COMAND MATPRIEL MAMAGTITMT IMSPRCTICMS ¢ 104.1

It may be the result of an excepticrally large numher of discrepancies
and/or one or more major discrepancies. In either case, the conclusion
is that the command or functional area is not satisfactorily performing
its mission or functior. Muwccical srade is D,

L. Any cormodity/functional area evaluated as UNSATISFACTORY will be
reinspected on a date mutually agreeable to the Commanding Officer and ¢
the cognizant Snecial Staff Officer but not later than 30 days after
the initial inspection.

S The "I is a loglietical inspection and will not be scheduled
or conducted in any manner which will interfere with the tactical
missions assigned.

104, SCCPE. The inspection will include, but is not limited to the
following commodity/functional areas: Communication-Electronics,
MARES/FORSTAT, General Supply Functions and Operations, Fmbarkation,
Engineer, Ordrance, Food Services to include Garrison Mess Property,
and Motor Transports The inspection will also cover . the operation and
maintenance activities assoclated with all these areas,
1. The overall evaluation of the C'¥I is based upon the following:

a. The proficiency of tle organization and its personnel,

‘ be. The serviceability, proper usage, unit procedures and practices,
and operational readiness of organizational equip~ent,

c. The accomplishment of required modifications or action taken
to accomplish the modification.

d. The inspection of maintenance facilities for adequacy, suit-
ability of location and completeness of facilitles to accomplish the
assigned maintenance functions.

e. The adequacy and effectiveness of unit maintenance records.

f. The serviceability, care and cleaning of weapons.

g+ The proper storage of and compliance with safety regulations
concerning ammunition, pyrotechnics, and demolition materials.

k. Thé examination of storage facilities for optimum utilization
and protection of assets.

i. The efficiency of all supply procedures directly supporting
combat operations,.
je The action taken on known excesses and shortages.

1-3
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105, 302 YCR COMYAMD MATRARIEL VAMAGR!™NT TVWSPRCTICVS

k. The efficiencr of repair partq sunply procedures witrin each
commodity/furctional area.

1. The future maintenance and suvnply requiremerts derived from
deficiencies disclosed during the inspection.

me The reporting procedures of tre Y‘nit‘s Logistic Sumary Repcrt,
n. The embarkation readiress of t'e wnit (both monual and mechanized),

o. The MARES/FORSTAT reporting system and associated reporting
procedures as related to logistical readiress reporting.

105, RELATION OF CMMI PO MAINTENANCE MANAQEMENT PROGRAHB 'rile
Yaintenance Fanagement programs are dlrected toward elTicient field ‘and

depot maintenance procedures, their success denends upor thre validity
of first and second ec‘ elon maintenance procedures of tre using urit,
An integral part of a C'17J 1s assuring that equipment cperators are
proficient in their field, aware of annlicable technical manuals,

ad are actively following an approved preventive maintenance program, -

1. SPRCIAL MATNTENANCE PROGRAMS , Various special programs desigmed to
improve a unit's malntenance postur- are in effect and availahle to
Division units. Tn order to efficientlr utilize the maintenance assets
available under these programs, it is imperative trat cognizant unit
personnel understand tlese programs an” utilize trem whenever appropriate
to entance tle effectiveners of their unit's Materiel Management, As
one of its func'rlono, the C1T will determine if wnit persomel charged
witt “ateriel Manapement are familiar with aspects of the programs ape -
pliosble to their units, whetker pertinent puhrlications are on hand and
wretler the unit has procedures to moritor tre status of its equipment
inducted into such programs, Special programs contem~later by this
Airective $»rindet tle 37 FSR Vaintenance Palance Program, "FPac Tquip--
ment debuilc .rogram, Replacement and Evacuation (®F) Program, Second=
ary Repairable Ttems (DX) Program, Txpecdited l‘aintenance Program, Rapid
Repair Program, and Recoverable Items Program.,- Tnformation and instruge
tiome concerning eact of tte ahove programs are contaired in Pivision
Order FL700.10, Standing Operating Procedure..

2, WAINTENANCE RELATED PROGRAMS. It ic incumbent upon each unit commander
to ensure trat kis Materiel Nanagement effort includes provisions

for the timely and accurate submission of Unsatisfactory Tquipment
Reports (UER) as required by Nivision Order 4700.1 as well as the
accomplishment of Equipment Modification as covered in Nivision Crder
10010.,1 . CYT's will be programmed to evaluate inspected units with
respect to each of tl e above requirements.

1
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SECTION II AIMINISTRATIVE

200, FREQUENCY/SCHEDULIN& OF INSPECTIONS. Inspection schedules will
be published quarterly by Division Bulletin. At a minimum, inspection
dates and units to be inspected will be included within the scope of
this publication. Each unit will be inspected at least once every

180 days.

201, TIMES/DURATION OF INSPECTIONS. Inspections will cormence after
the senlor inspector has made a courtesy call on the Commanding Officer
of the unit to be inspected. They will be scheduled to begin at the
start of the unit's working day. Duration of the inspection will nor-
mally be one day for infantry battalions and regimental headquarters
companies/batteries; two days will normally be required for the inspec-
tion of combat support and combat service support battalions,

202, COMPOSITION OF CMMI TEAM. The Division CMMI team will be com-
posed of teams constituted from within each of the following Special
Staff Sections: Ordnance, Engineer, Embharkation, Motor Transport, Food
Services, Supply, Commnication-Flectronics and Systems Engineering,
Cognizant staff officers of the above sactions are charged with the
responsibility for constituting permanent CMMI teams within their
sections. The membership will include the necessary technical inspec-
tors to properly evaluate their respective areas, These teams will be
augmented with additional inspectors from outside of the section on
an as-required basis. Staff sections requiring such augmentation

will effect direct informal 1liaison with support units within and
outside of the Division for the required assistance.

203, CONDUCT OF THE CMMI

l. The CMMI is a working inspection and as such will be conducted with
a minimum disruption of the inspected unit's normal working routins,

2. Units to be inspected will ensure that a representative from each
cormodi ty/functional area is present at the unit Sl office upon
arrival of the CMMI team for expeditious assignment of individual
inspectors to their counterparts. ,
3. The inspection will at a minimum include, but not necessarily be
limited to:

as Limited Technical Inspections performed on a representative
sample of each type of equipment authorized, to determine the ade-
quacy of preventive maintenance being performed within the unit,

b, A review of preventive maintenance procedures and records
including the use of periodic PM rosters/schedules where applicable,

DECLASSIFIED
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Ce Individual equipment reports.

d. Procedures for evacuation and receipt of equipment including
traceability of work orders with the commodity/functional area,

e, Operational records and procedures,

f. Supply management within each area to include:

(1) Requisitioning and follow-up procedures.

(2) Reconciliation of requisitions with the wnit's supply
section. Each separate area inspector will coordinate these recon-
ciliations with the Supply Inspector. .

(3) Traceability of requisitions.

(L) Stockage of unauthorized repair parts,

(5) Bquipment held in excess of authorized allowance with pare
ticular attention to pending requisitions, the receipt of which will
exceed stockage objectives,

(6) Shortages not on requisition,

g¢ Required publications and directives,
h, Safety precautions.

i. Adequacy and currency of unit's SOP's for those commodity/
functional areas that require SCP's,

204+ UNIT NOTIFICATION

1. Each unit to be inspected will be notified by individual letter
two weeks prior to the inspection., Final administrative details will
be covered including:

a. Estimated time of arrival of CMMI teams. Commodity areas to
be inspected at times/dates other than that of a préviously notified
inspection date will be so indicated.

b. Composition and size of the inspection party.

¢. Deslired itinerary in the case of organizations whose subor-
dinate units are at separate locations.
d. Anticipated duration of the inspection and any details that

2e2
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will assist in assuring minimum disruption of the normal work
schedule,

2-3

DECLASSIFIED



DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT IVSPRCTTONS 301.3
SECTION III
COMMODITY AND FUNCTIONAL AREA INSPECTION PROCEDURES

300, GENERAL, Normal CM'I Inspections will consist of inspections
in eight cormodity/functional areas. Detailed procedures follow,
Significant variations or additions to the following procedures will be
approved by the Assistant Chief of Staff, G-4 and will be so noted in the
pre-inspection notification to the unit concerned.

301, ORDNANCE INSPECTICN PROCEDURES

1. BASIC REFERENCE, Div0 P8000.1 , Otdnance SOP, lis&ts, reports, records
and 6rdnance procedures,

2. COMPOSITION OF INSPECTION TEAM. The Ordnance Inspection Team will
consist of the following specialists as required for the type of unit
being inapected:

a. 1 SNCO, Infantry Weapons Armorer (2111),

b. 1 5SNCO, Ammnition Technician (2311),

c. 1 SNCO, Artillery Weapons Repairman (2131),

d. 1 SNCO, Tracked Vehicle Repairman (21L9),
3. SCOPE OF INSPECTION., The Ordnance Inspections are designed as a
workiIng Inspection utilizing systems of spot checking and sampling to

accomplish its purpose, The inspection will include, but not be limited
to the following:

as Security within storage areas/armories containing ordnénos.matertel,
b, Adequacy of storage facilities,

cs Supply and accounting procedures for ordnance materiel,

d. Maintenance of weapons, kits, test sets, and hand toole.

e, Status of technical training.

f. Maintenance of ordnance publications and technical manuals,

ge Maintenance of records,

he Serviceability, proper usage, organizational procedures/practices.

3-1
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and operational readiness of all ordnance equipment.,

Le Ammunition, pyrotechnics, and all demolitions will be inspected
to énsure proper storage as well as safety of persormel involved in
handling these exploqivea. ‘

S RECORDS. The following records will be reviewed for completeness
and To ensure that data is current:

as Artillery weapons:
‘(vl) Weapons Gun Book.
(2) Tactical equipment repair orders (TERO),
| (3) M'a/m'Q/S-L's, MI's, TI's,
(4) Requisitions for tools and current status,

be Tracked Vehicles

(1) Tracked vehicle: log book, gun books.
(2) Same as (2) through (4) above,
Ce Small Arms

(1) Issus/Receipt cards.

(2) Tactical equipment repair orders (TERO),

(3) m's/FM'u/MI's, TI's, etc.

(4) Parts, toold, etc., on requisition, substantiated by Bocument
numbers, Current status information on first and second echelon repair
parts,

(5) Record of weapons of personnel on R4R, leave, hospital, etc.,

d. AMMUNITION
(1) Current inventory.
(2) Authorized allowances on hand (DOA).

(3) Adequate receipt/issue and turnein recorde,

3=2
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(4) Suspended ammmition file,

6. PERSONNEL. Inspectors will
ordnance personnel,

note technical competence of assigned

T UIPMENT, LTI (limited 3d echelon technical inmspection) will be
performed on Ordnance as indicated. The following percentages will
be inspected dependent upon the tactical situations

8.

b.

Ce

d.

TANK BATTALION
(1) MiBA3 Tank -~ - 10%
(2) M67A1 Flame - - 304
(3) M51VTR - = 30%
(4) M50AL Ontos -- - 10%

AMTRAC BATTALION

(1) LVTP5A1 - 10%
(2) LVTPSA1 (Cmd) - 30%

(3) LVIEL - 307
(4) LvTR1 - 30%
ARTILLERY

(1) 105 How - 30¢
(2) 155 Fow SP - 30%
(3) 8" How - 50%

(4) 175m Gun - 50%
(5) Le2" Mortar - 50%
SMALL ARMS

(1) All reserve weapons

(2) A1l other weapons

- 50%
- 10%

AMUNITION. Bunkers and storage sites - 1004

3-3
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£. A courtesy inspection or an assistance visit will he conducted
upon request, but not within 30 days prior to the scheduled inspection
date, , .

g+ Units should ensure that armory records are current and that
first and second echelon maintenance has heen carried out.

h. Ammunition 's}would he ré‘vi.ewed for continuity and completeness,

302, ENGIVE'R IDVSFICTI(M PROCEDLURES

1. PASIC I|ITRMNCES.

as MCC %4710.2_ Engineer Equinment Retirement Program.

he MNCC Ph?SO.}__ Painting and Registration Markings for Marine
Tactical and Comhat Eauipment.

ce "MTacl 11275'.1_ SCP Maintenarce of Tnpireer Equipment.

d., NAVEXOS P-2l4£5 Tnited States Mavy Safetv Procedures.

ce Div0 Lh700.6_ SCP Yaintenance and Engineer Fquipment.

fo DivO L700.7_ Irsvectior Cteck List, Engineer Squipment.

g DivC 4700,f SCP Engineer Operations.

he DivC L700.9_ Records for on~Tactical Gererators.

i, DivC 10260.2_ T Corps “enerator Cperation and Maintenarce,

jo TANC-TT 6115/1A Yaintenance Responsibilityr Tnrireer fenerators.

ke T°-'1700-15/1A Records Trocedures for Varine Corng Tactical
Equipment.

1, M=11275-12/2 Preventive }aintenarce Indicators for Commanders,
re TH=11275-15/1C Mairtenance of Tngineer Tquipment,

2. CCHPCSITICY OF IMSPECTICM TEAM

a. The engineer inspection team consists of (1) 13L9-Engineer
“quipment Chief,

b. iten inspecting engineer urits and lst Shore Party Mattalion,
tt e inspectior team will be augmented by acdditioral qualified persorrel.
The tpes and nurhers will he dictated hy the size of the unit to be in-

34
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spected and 1its deployed status at the time of irspection.

3. S8CCPr CF TNSPECTICH

a. RICCRNS, Records will be kept in accordance with references
(a), (k) or {m) on tre Marine Corps Fquipment listed in reference (e).
Reference (L) covers VSA generators and other inter-service items as
instructed by the tending unit.

b. EQUIPMENT

(1) For most units within the Division, the inspector will
visually inspect every item possible for appearance and lst echelon
maintenance such as water and oil level, fan helt tension, battery and
electrical comnections, etc. Vhere tle density of the item runs high,
one out of three items will be inspected, Tre alloted time for the
inspections is the controlling factor. ‘

(2) 1imited Technical Inspections will ke conducted on equip-
ment helonging te units that rave 2 righ density of engineer items
(Fngineer units and Shore Farty units), Tt is prefr®dd to check 1 in
3; however, the deployment of equipment and time allowed 1s the gov-
erning factor.

Ce MATNTEANCE MAMAGRMEMT FRCCWDIRFD

(1) An overall check will be made to determine if maintenance
ranagement procedures are being followed. Tris will be accomplisted
ir tke following marner:

(a) Check with surply to see if tre T and Special Allcwances
agree with item custodr cards.

(v) Verify preventive mairtenance roster tc énsure trat equip-
ment 1s scheduled for timely preventive maintenance,

(¢) Verify equipment jackets to ensure trat proper entries
are heing made after completion of maintenance and repalrs,

(8) Inspect equipment tc determine if maintenance being re-
corded 1s actually belng done,

(e) Check QFYM sheets to determine if parts missing are re-
corded and corrective action taken to correct deficiency.

(£) Check pending requisitiorns and TFR('s to ensure that items
missing or in need of repair are on order and that status is correct.

(g) Check hack with supplv to ensure trat documents are valid

3-5
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and have up to date status cards submitted.

L. OENERATORS. In order to eliminate confusion, the Division Engineer
has the responsibility of checking the records and maintenance on all
generators even though the item is a component part or under the oper-
ational control of the Commnications Officer. v ‘

5. UNIT PREPARATION FOR CMMI

a. Review and update all records pertaining to the unit's engineer
equipment.

b, Have all records available at one central location.

ce If possible, have all directives, publications and Unit SOP to-
gether or know their location,

de. Designate one man to escort engineer inspectors, This man should
know the location of the various items of equipment and be prepared to
note discrepancies,

e¢. Review the engineer checklist, appendix B-2-1, to ensure proper
procedures are being followdd and that required publications are on hand.

303. EMBARKATION INSPECTION PROCEDURES

1. BASIC REFERENCES

a. The following basic references are considered necessary for
sound embarkation planning and are required to be maintained and kept
current at all times.

. (1) LFM O1 (Doctrine for Amphibiocus Operations). Sets forth the
basic doctrine governing the planning and conduct of all amphibious oper-
ations, Chapter 12 discusses plaming and execution of embarkation.

(2) PMPM L-2 (Embarkation). Sets forth the principles, pro-
cedures and techniques for planning the embarkation of the Marine Landing
Force,

(3) PMFPacO P4600,1 (SOP for Embarkation)., Prescribes embarke
ation procedures applicable to units of FMFPac and containe planning
factors normally required in the preparation of loading plans,

(4) FMFPacBul L4600 of 12May69 (SOP for the Mechanized Fmbark-
ation Data System (MEDS)). Sets forth the principles and procedures
for the MEDS.

36
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(5) Poro PLO00,5_ Section IV (Embarkation/Transportation),
. Prescribes embarkation procedures applicable to wmits of IIT MAF,

(6) DivO P4600.1 (SOP for embarkation), Prescribes embark-
ation procedures applicable to units of the 1st Marine Division,

b. The above documents must be maintained at battalion/separate
company levels with the exception of FMFPacO PL600.1 , which was
distributed, and must be maintained at company/vattery level,

2. COMPOSITION OF INSPECTION TEAM. Embarkation inspection team will
normally consist of one SNCO for the inspection of Mechanized Embarke
ation Data System (MEDS) and one SNCO for the inspection of Manual
Bmbarkation Procedures.

3. SCOPE OF INSPECTION
a. RECORDS

(1) T™e Unit Cargo Manifest (UCM) will be reviewed for format
and clarity, and compared to the actual cargo that is on hand,

(2) The Vehicle Summary and Priority Table (VS&PT) will be
reviewed for format and clarity, and compared to authorized allow~
ances and on hand equipment.

(3) Required vehicle templates will be checked for proper
quantity and size,

(4) Mechanized Embarkation Data System (MEDS) cards will
be reviewed against UCM's, VS&PT's, T/0's and all authorized allowe
ances,

b, PERSONNEL

(1) A determination will be made if commanders have assigned,
by written orders, one commissioned officer as unit Fmbarkation Officer.

(2). Utilization of enlisted personnel having MOS 0431 will
be reviewed to determine if additional duties preclude proper attention
to embarkation preparation and development of MEDS.

(3) Embarkation training of personnel within the unit will
be reviewed,

L. EQUIPMENT

a. Containers will be checked for quantity, serviceability,
centainer markings, waterproofing, proper storage and proper palletiszation.

37
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b. Pallets will be inspected for quantity and serviceability.

c. PRanding boards will be required for any palletized cargo
which does not lend itself readily to proper container marking, i.e.,
folding cots, tentage, etc.

d. Banding materiel is required to be held in sufficient quantity -
to properly band all of the unit's tentage.

e. Vehicles will be inspected for tactical markings and condition/
availability of lifting devices,

f. Tracer action will be checked to ascertain if the umit has
taken all possible steps to procure the missing equipment which will
affect embarkation readiness, i.e., banding, waterproofing, materiel,
containers, etc.

S. MAINTENANCE MANAGEMENT PROCEDURES

a. The following information will be required of the unit being
inspected?

(1) Does the unit schedule periodic instruction on preparation
of Unit Cargo Manifests, maridng and packaging of supplies?

(2) Does the Unit Commander or Embarkation Officer conduct
official periodic inspections to verify the unit's embarkation readiness
utilizing the check list referenced in appendix B-3-l of this order,
and is a file of these inspections maintained?

6. PREPARATION FOR CMMI

a. The embarkation portion of a CMMI will normally be conducted -
one day later than the published schedule for CMNI's.

be In addition to the unit's Fmbarkation Officer and enlisted
assistant, personnel responsible for preparation of Unit Cargo Manifests
and packaging/marking of supplies for each sub-unit or section will be
available during the embarkation portion of a CMMI,

¢. Containers should be positioned in such a manner as to facilie-
tate rapid comparison with information recorded on each sub-unit or
section UCM.

304, MOTOR TRANSPORT INSPECTION PROCEDURES

1. The Motor Transport Materiel Management Inspection is conducted
to provide a continuing, comprehensive and systematic evaluation of
Motor Transport functions. The information derived from this program

3-8
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not only assists the Commanding General in achieving and maintaining
optimum logistical effectiveness and efficiency, but also the it
being inspected. This is a working inspection, and is based upon a
system of inspecting vehicle operations, maintenance procedures, sup=-
ply procedures and management of assets,

2, PA3IC RRFERENCFS, The following list of references is considered
essential for the proper operation and maintenance of motor vehicles:

a. TM 11240-15/1 (Tactical Motor Transport Vehicles Preventive
Maintenance), This manual provides information and guidance for pre=-
ventive maintenance services of tactical motor transport vehicles,

be T™ L4700-15/1 (Tactical Equipment Record Procedures Record
Maintenance). Chapter 3 of this manual provides detailed instructions
for the preparation, use, and disposition of required forms and records
for motor transport equipment.,

ce TM 11240-15/6 of 18 April 1969 (Cross-Reference List Motor
Transport Equipment)., This manual provides cross-reference lists for
modification, technical and supply instructions applicable to "G"
and "M" series and Marine Corps peculiar tactical wvehicles and trailers,

de TM 21-300 (Drivers Selection and Training - Wheeled Vehicle).
This manual is a guide for commanders and personnel directly respone
sible for driver training; it outlines a system for the selection,
training and qualification of wheeled vehicle operators.

g8s TM 9=-==10 series (Operator's Manual). One (1) manual for
each type of vehicle. These manuals contain operating instructions
for each type of vehicle,

f. MCO 11240,48_(PM Schedulirg and Services for Administrative
Use Motor Vehicles). This order implements instructions for scheduling
and performing preventive maintenance service on administrative use
motor wvehicles,

gs FMFPacO 11240,3_(Weekly PM Procedures). This order provides
procedures to be used by persommel performing weekly first echelon
vehicle maintenance.

h. DivO h?OO.i_(Unsatisfactory Fquipment Reports). This order
prescribes the correct procedures for submitting UER's,

i, Div0 4700,10_(SOP for Overations and Maintenance)., This SOP
provides guidelines for Operations and Maintenance in the 1lst Marine
Division.

jo ™ 20-P series. (Organizational Repair Parts List). Contains
3-9
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1ists of repair parts pertinent to Marine Crops vehicles.

k. Div0 P11240.30._ (lst Marine Division, PMP, SOP for Motor Trans-
port). The purpose of this order is tn set iortn instructions and reg-
ulations standardizing motor transport procedures and policies for umits
of the lst Marine Division. '

3. COMPOSITION OF THE TEAM

as The Motor Transport Command Materiel Management Inspection Team
will coneist of the following personnel::

(1)1 LD 3502/3510 Team Leader

(2) 1 MSgt/Sgt  3516/3537 Operations/Supply Inspector

(3) 1 8sgt/sgt 3516 Maintenance Inspector

(L) 2 NCO 3516 Technical Maintenance
Inspectors

b. The 2 NCO 3516 Inspectors will be required to augment the team
on an as needed basis.

L. SCOPE OF INSPECTION, The inspection will include but is not limited
to the following areas:

a. RECORDS. Required Motor Transport Records and Forms will be ine

spected to ensure they are maintained in accordance with Chapter 3, ™
L700-15/1, Records and forms are as follows:

e

(1) Master Log (NAVMC 10031)

1

(2) Trip Ticket (NAWMC 10627)

(3) DD 314 Cards

(L) Motor Vehicle Folder (NAVMC 696)

(5) "A® PM Sheet (NAVMC 10L491)

(6) "Q* PM Sheet (NAVMC 10490)

(7) Accident Report Form (S.F. 91)

(8) TERO (NAVMC 10245)

(9) Limited Technical Inspection (NAVMC 1028L) ’

3-10
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5. PERSONNEL
a. UTILIZATION. Utilizing Appendix Beh, part I, inspectors will
record the number of personnel authorized and on hand. Check to ensure
that personnel on hand are utilized properly, that is, they are not
pugrfoming full time duties in another MOS, i.e., Police Sgts, Club
O's.
be TRAINING. Training of both Motor Vehicle operators and mechan-
ics does not cease once an intitial school is completed, but must be
continued as long as the personnel are performing in their MOS, An in-
spection of lesson plans, tralning schedules, and questioning of person-
nel will be utilized to determine the training status of personnel.
6. EQUIPMENT . Limitad Technical Inspections (LTI) will be conducted
on & minimum of 10§ of all on-hand assets. The LTI form will be completed
in triplicate. The original will be forwarded with the final report to
the Commanding General, a copy will be retained in the Division MTO's
Office, with the unit being inspected receiving the third copy upon
completion of the inspection.
7. MANAGEMENT PROCEDURES. In order to maintain an optimum degree of
effectiveness, the Notor Iransport section must utilise sound management
procedures. The areas to be inspected to ensure that sound management
procedures are in effect are as follows:
a. UPERATIONS:
(1) Centralized Motor Transport Pool.
(2) Centralized Maintenance Shop.
(3) Centralized Dispatching.
be SHOPs
(1) office.
(2) Working Area.
(3) Lubrication facilities.,.
(4) Battery Charging facilities.
(5) Parts room (if applicable).
(6) P.O.L. Storage.

3=-11
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(7) Work flow,
(8) Administration (TERO's/DD 31l's),
(9) Inspections (Pre and Post),
¢o SCHEDULED PREVENTIVE MATNTENANCE

(1) System for scheduling,
‘de UNSCHBDULED MAINTENANCE

(1) System for the rapid repair of defects,

8. COORDINATION., Motor Transport cannot operate without close
coordination and cooperation with other sections within the wnit,

Ensure proper coordination and procedures are in effect in the following

areas.
a. SUPPLY:
(1) Requisition procedures,
(2) Reconciliation;
(3) Verification of /K, and &,
b, SAFETY:
(1) Hazards in working areas,
(2) Fire extinguishers,
(3) Guard rails, safety rails,
(L) Eye hazarde (safety equipment),
(S) Battery shop,
9. PREPARATION FOR CMMI. Preparation for an inspection should be
a continuing daily effort. Continuing sound maintenance and operating

procedures and constant supervision. produce a ready Motor Transport
Section. Below are listed some helpful hints:

a., Use a copy of the CMMI Check list for pre-inspection checks,

b, Have sound procedures and adhere to them, i,e,, monthly tool
box inventory, publications inventory.

DECLASSIFIED
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ce Have some other unit Motor Transport Officer inspect your
unit. At times tha foreat can't be seen for t.he trees.

d. Request clarification of manuals or ordera that are not
understood.

305. FOOD SERVICES INSPECTION PROCEDURES

1. REFERENCES: The following references are applicable for general
messes 1n the lst Marine Division:

a. MCO P10110.,16_, Armed Forces Recipe Service

b. NCO P10110,17_, Marine Corps Menus

c. M™10-/18, Meat Processing Ration Issue

d.. .HCO P10110.25_, Standard "B" Ration for the Armed Forces

e. TDTM0-701, Range Outfit Field, Gasoline M-1937, with access-
ory outfit.

f. TM10-4540-15, Heaters, Immersion type for cans and tank
trailers.

ge TM10-40S, Army Mess Uperatisas.

he T™10-7360-204-12, Range Outﬁ.t, Field, Gasoline, M2, with
accessory outfit.

i. MCO P10110.ll_ Food Service and Supervision Management Manual
jo For0 P10110.5_ III MAF Memu Service

k. For0 10110,4_ IITI MAF Food Service Program

1. Div0 P10110.1_ Food Services Procedures

me DivO LULO.3_ Garrison’ Property Messhall Equipment Control
Procedures.

2. COMPOSITION OF INSPECTION TEAM. The Command Hateriol_lmagéuht
InapectIon Toa.l, Food Service section will normally consist of two well

qualified Food Service personnel who will inspect all commodity areas
of the mess.

3. SCOPE OPF INSPECTION. The Food Service Inspection Team will inspect
the Tollowing areast -

3-13
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a. Pood Service Procedures.
be. Facilities repair and upkeep.
Ce Administration.

d. Personnel.

e, Storage.
f. Equipment. 73%
g+ Mount-out capabilities. g

h. Safety Procedures.
L. RBCORDS. The following records must be available for inspectionss

a. Daily Inventory Records.

b. Cooks Work Sheets.

ce Product Sheets.

d. Subsistence Issue Receipts.

e. Daily Ration Memorandums. .

f+. Appointment of Unit Authorized Custodian.

g. Records of equipment that is in for survey or repair.
5 IPMENT. Emphasis will be placed on the cleanliness, maintenance,
shortages and overages on all T/E field messing equipment. All field
messing equipment that is not in use must be displayed as outlined in
Div0 P10110.1 .
6e UNIT PREPARATION FOR CMMI

a. Hold field day in Mess prior to inspection.

b. Ensure that Mess Personnel have clean shaves » haircuts, clean
finger nails, clean clothing on and wear a cover.

c. Ensure that cooks are using Armed Forces Recipe cards and
Product Sheets,

de Bnsure that Cooks Work Sheets are completely filled out.
3-14
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e, Ensure that all shortages of T/B equipment are on requisition,

f. Display all field messing equipment that is not in use as
outlined in DivO P10110,1..

g+ Maintain accurate inventories and cooks work sheets in order
to account for items of subsistence issued to the mess,

h. Ensure that mounteocut crates for all field messing equipment
are available and are in good condition,.

306. SUPPLY INSPECTION PROCEDURES

1. The Division Supply Management Team utilizes a resums that encom-
passes all areas of supply administration within a unit to point out
problem areas and to list discrepancies in the supply accomting pro-
cedures within the command,
2. REFERENCES.

as NAV COMP MANUAL VCL IV,

b, MCO PLL4O0,15

ce MCO PLLOO.16_

d. MCO P4Y400,19 (MCSM VOL I) v

e. Div0 L400.7.
£, Divo 4h00,19_
g« MCO PUL50.7.
he MCO P5600.1L
i. MCBUL 5215
3. COMPOSITION OF INSPECTION TEAM

a. One Supply Officer, Team Leader,
bs Three Enlisted Supply Specialists, '

L. SCOPE OF INSPECTION. (Detailed information is contained in the
supply resums AppendixB,)

5. COLLECTION AND ACCOUNTING FOR PUBLIC FUNDS

3-15
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8 Appointing orders for custodians and fund vérification off~-
icers are reviewed for accuracy, format and continuity of assign-
ments and periods of retention for these orders,

be Checks are made to ensure that safe keeping of funds is proper
and that wnannounced audits and verifications have been conducted,

ce Cash and checkage sales forms are checked for proper format,
distribution to see if required statements and signatures have been
obtained, and to see if the turn in of funds has heen accomplished
within the proper time frame,

6, DIRECTIVES AND PUBLICATIONS. All supply related directives and
publications are Inspected to ensure that they are on hand or on order,
that all required changes have been made and that they have been filed

properly.

7. PRCPERTY REQUISITIONING

a. Requisitions are checked to ensure that current and correct
data has been entered prior to their release to the supply sourcs.

b, Status data from the supply source is checked to see if it
is being interpreted correctly and that proper follow-up action has
been taken when required,

c. A sampling of about two=hundred (200) pending requisitions
is compared against the posted expected receipts for accuracy, to see
if they were posted to the Back Order Record Card where required and
to check the valldity of records between customers and the supply
of fice,

8, FILES AND RECORDS. Checks are made to determine if the helow
listed required voucher files have been established and 1f they are
being maintained properly.

a. Cash Sales/Requests for Checkage (Previously discussed),
b. Reports of Investigation (As they apply to supply accounting),
ce Adjustment Documents (Format and accuracy of posting),

9. GENERAL PROPERTY CONTROL PROCEDURES

a, Cartificates of relief for commanding officers and supply
officers; letters delineating "by direction" authority, and authority
to receipt for supplies for responsible officers are verified as being
on hand or not.

b. Allowance lists are checked for accuracy and to see how well

316
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they are being utilized.

c. Stock Record Cards NAVMC 70B«SD are checked for format, in-
ventory dates, proper account separatlon and special accounting in-
structions apprlicable to individual equipment,

10, FORMAL ACCCUNT

a. The Formal Account is checked for posting accuracy, everages
and shortages and for what action has been taken to dispose of excesses
and to requisition the shortages.

b. Control and accounting procedures for major ordnance combi-
nations and sets, chests, and kits are checked.

c. Stock Record Card entries are compared against quantities
posted on the Equipment Custody Record Cards and WAVMC 713 cards to
determine if these entries balance,

11, INFORMAL ACCOTNT

a. These Stock Record Cards are checked for all information
relating to inventory control data and the proper utilization thereof,

b, Back Order Record Cards are checked for proper utilization,

12, INVENTORY AND WARFHOUSING

a., Warehousing is checked for security,
b. Locator decks are checked for format and accuracy of infore
mation contained therein.

¢, Boxes are checked for proper location of markings and how
well they are organized and maintained for storage.

d. AQuantities in stock are verified against postings to the
stock record cards.

e, Memorandum receipts for individual equipment and weapons
issue are checked for signature and format,

13.. SUPPLY MANAGEMENT

a. The personnel assignments and local supply training programs
are discussed with the supply officer to determine if they are effwotive
and if personnel on board are adequate to accomplish his mission.

3-17
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be Pending requisitions for LUGSUM items are checked for status,
validity, priority, assignments, and to ses if proper follow-up action
has been initiated.
307. INSPECTION PROCEDURES FOR COMMUNICATION ~ELECTRONICS

1., BASIC REFERENCES.

a. Div0 PO2000.2_ (Classified).

be Dig0 P2000.k4_, Communication SOP.

ce Diw PWU.?_, SOP for Supplye.

de DivO P4700,6_, SOP for Engineer Equipment.

ee Div0 PL700.10_, S0P for Operation and Maintenance.
2. CQMPOSITION OF INSPECTION TEAM

a. The team 18 comprised of Communication-Electronics specialists
qualified in the operation and maintenance of Communication-Electronics
equipment. Normally the team will consist ofs

(1) 1 Officer, Team Leader; C/E Supply procedures and accountability.
(2) 2 Officer/SNCO, C/E Technician; records and publications
inspection, equipment and installation inspection, and maintenance pro=-
cedures evaluation.
3. PERSONNEL
&, Critical shortages.
b. Personnel working out of MOS,

c. Organizational Effectiveness (responsibilitjes and effective
utilization of personnel).

3-18
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de. Training.
e+ Demonstration of Basic Skills..
f, Clearances/access.
L. EQUIPMENT (comprises all materiel TAM No. classes "A" and "H")

a., Evidence of adequate PM/CM - comparison of equipment condition
against records.

be Equipment Sampling for LTI - consists of all vehicles and installed
equipment and 10% of all other.

ce Adequacy of Accessories and Ancillary Equipment.
d. Installation: includes peripheral and physical plant.
e. Equipment Calibration and Modification.

5. MAINTENANCE MANAG EMENT PROCEDUR&S:

a, bBEffectiveness of Procedures - maintenance and supply.
be Supply’.
(1) Verification of Authorized C-E Allowances - T/E and Special.

(2) Accountability of Materiel - include inventory control, sub-
custody, memorandum receipts, status, etc.

(3) Requisitions Validity - quantity, item, priority, status.

(4) Methodology for determining continuing requirements - usage
data for repair parts, dry cell battery and wire computation.

c. Tools for Management:
(1) sop.
(2) Task Lefinition.
(3) Maintenane Scheduling.
(L) Assignment of Responsibilities.

de Traceability of Transactions - maintenance and Supply. 3

3=19
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6. OTHR
a. Message Center Uperation.
b. Publications Pertinent to Equipment, Maintenance, and Supply.
ce Battery Shop =~ alkaline batteries only.

7. PREPARATION FOR CMMI:

a. A pre-inspection Communications-Elsectronics sheet will be furnished
a unit at the same time that administrative details are furnished. The
enclosure should be completed and held by the umdt CommO,

b. Ensure that 1lst and 2nd echelon maintenance is accomplished on all
C-E equipment prior to inspection and that FM records indicate same.

¢. Review SL 1-2 to ensure that all required supply support publica-
tions and applicable changes on hand or on order.

d. Reconcile all requisitions and work orders.

308. MARES/FORSTAT INSPECTION PROCEDURES:

1. The MARES/FORSTAT inspection is designed to ensure that Division
units are complying in an accurate and timely manner, with the instruc-
tions for reporting contained in the MARES/FORSTAT Mamual, after complying.

2. BASIC REFERENCES:
a. MCO P3000.2

be DivO P3000.L4_
ce Appropriate Table of Equipment
de. Appropriate Special Allowances Liﬁting
(1) DivO Llk1.16
(2) Other Special Allowances Authorizations
3., COMPOSITIONS OF THE INSPECTION TEAM. The inspection will be conducted

by a representative from the Materiel Management Section of the Division
G-l office.

3-20
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Lo SCOPE OF INSPECTION. The scope ¢f the inspection will be limited
to those portions of the MARES,/FORSTAT Reporiing System dealing with
logistics readiness reporting. Mors specifically the inspector will be
monitoring those procedures which apply to the GA, GB, RM cards and the
logistics measurement areas of the “D" Card.

5. RECORDS. The unit to be inspected should have updated copies of the
latest Division MARES reconciliation on hand. These reports should indicats
the current status of assets, deadlined equipment and GA Cards. (The

GA Cards pertain only to units in a degraded readiness conditionm).
Additionally the system which the unit employs to gain information from
the various (commodity) areas, i.s., Comm-Elect, Motor Transport, stc,

will be reviewed to ensure that a viable information flow exists be-

tween MARES/FORSTAT reporting and commodity area managers.

6. PREPARATION FOR CMMI. The best preparation for the MARES/FORSTAT
inspection is to accurately submit MARES reports as changes in assets,
deadlined equipment or status of a GA Cards occur. In order to ensure
that the aforementioned reports are received and transmitted to QMC,
units receive reconciliation print-outs weekly. Timely pick-up of these
print-outs and promptness in returning the completed reconciliations will
allow the unit to closely monitor their MARES/FORSTAT reports. This in
turn will allow the unit to have an accurate base for use in computing
readiness ratings in the measurement areas of Equipment/Suppliss On Hand
and Equipment Readiness for the FORSTAT "D" Card.

3-21
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SECTION IV
LOO. REPORTS

1. Within three working days after a CMMI has been completed, commodity
functional area inspectors will submit a factual and concise written re-
port of inspection results. This report will include the inspector's
overall evaluation of his area in narrative form including a list of all
discrepancies noted and recammended corrective action.

2. The Senior CMMI inspector will consolidate individual area inspec-
tion reports and forward them under cover letter to the CG via the Di-
vision Inspector within five working days after the inspection. Recom-
mendations for action to be taken to correct discrepancies not within
the purview of the inspected organizations will be addressed.

3¢ 'The Division Inspector will review and interpret the inspection re-
sults, and make appropriate recommendations to the Commanding General.

He will inform the Commanding Officer of the inspected unit of the ap-

proved inspecticn results,

L. The Commanding Officer of the inspected unit will submit a letter of
corrective action to the Commanding General within 1L days after receipt
of the formal CM:I results. Areas of disagreement between the organiza-
tion and CMMI will be resolved by the Division Inspector.

LOl. POST-INSPECTION CCMMANDING OFFICER CRITICUE. lmmediately after
their inspection, commodity/functional area inspectors will present the
unit S-4 with a copy of their completed inspection check list, infor-
mally brief the S-4 and Commanding (Ufficer or his representatives as to
the results of the inspection, grade recormended and corrective action
within the unit's ability to initiate. Inspectors will attempt to re-

solve all technical differences between themselves and unit personnel
at this time.

LO2. REINSPECTION PROCEDURES

l. Any area receiving a grade of UNSATISFACTORY must be reinspected within
30 days after the unsatisfactory inspection. Reinspection reports will be
submitted in accordance with paragraph LOO above.

403, FOLLOW-UP ACTION ON CMMI

1. Many discrepancies uncovered during CMMI's are obviously not susceptible
to irmediate correction. Others result from lack of command attention or
expertise in technical area. Commanding officers will ensure that training/

L1
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maintenance programs are established to preclude recurrence of un-
satisfactory conditions.

2, Similarly, Division Special Staff officers will review QMMI reports
for trends and by means of newsletters, and/or contact instructional
teams, ensure that problem areas are brought to the attention of sub-
ordinate commands.

LOL. CONTACT INSTRUCTION/ASSISTANT TEAMS. Technical area contact
instruction and/or assistance teams are available upon informal request
to the cognizant Division Special Staff Office. Times and scope of
assistance rendered are dependent upon the personnel assets available
to the Special Staff. Particular attention will, however, be directed

to providing orientation instruction in cases where specialists are
not available to a unit.

L05. ASSIST?CE VISITS. Informal courtesy/assistance visits of selected
commodity ctional areas may be requested by the unit commander to
provide external determination of those areas requiring command attention
prior to formal inspections. Requests for these visits will be honored,
without justification, if the previous commodity/functional area was
unsatisfactory. These courtesy visits will not be conducted less than 30
days prior to the regularly scheduled CMMI, An informal list of dis-
crepancies noted will be left with the organization,

DECLASSIFIED
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APPENDIX A
PRE-INSPRCTTON NOTIFICATION FORMS

A-l
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- HEADQUARTERS
1st Marine Division (Rein), WE
FPO, San Francisco, California 96602

4/RJIK/sdt
sol1

From: Commanding General
Tot Cormanding Officer,

Subj: Command Materiel Management Inspection

Ref: (a) DivC 15041 ¢18em
(b) DivBul 5041 of

1. TIn accordance with references (a) ard (b), your unit is scheduled for
a Command Materiel Management Inspection on
Embarkation will be inspected on the following day,.

24 is the senior inspector and tle estimated
nurber of accompanying inspectors is + The inspection party will
arrive at your CP at approximately for an estimated dure
atior of - The Food Services inspection team will arrive at
approximately 1000,

3. It is requested that the following support/facilities he furrished:

a, Guide for each commodity area: Ordnance, Fngineer, Motor Transport,
Food Services, Supply, Commmication-Electronics and MARFS/PCRSTAT.

b, One truck for transpoertation of the inspection team, 7river re-
port to G-l office at O745 on morning of inspection.

c. Area for CI"I team administration and debriefing.
de Meals,

e It is récommencded trat previous CM'I rerorts te reviewed to ensure
tlat previously noted discrepancies have been corrected,

a-2
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" HEADQUARTERS .
lat Marine Division (Rein),
FPO, San Francisco, California 96602
10/WDC/ jbm
5041

From: Commanding General
To: Commanding Officer,

Subjs Command Materiel Management Inspection, Commmication-Electronics
Ref: (a) DivO 5041,1_

Encl: (1) Type 1 and 2 Materiel Shortages/"‘xcesses
(2) Personnel Status
(3) Materiel Deadlined
(L) Materiel Modification Status
(5) Direct Exchange Obligations

1. In accordance with reference (a) the Communication-Electronices Materiel
Management Team will visit your command on .
Any change in schedule will be promulgated by this Feadquarters,

2, The following information will be made available by the Commmnications
Officer for the inspection team, The data provided shall be current
as of the date of the inspection insofar as possible,

a. A tabulation of all Type 1 and 2 Category A and ¥ (Commint .
cation-Electronics) and Category B (Generators) iuteriel shortajes/ex-
cesses, in the format of enclosure (1).

b, Communication-Electronics personnel status, in the format of
enclosure (2).

ce A list of deadlined Commmication-Electronics materiel, in the
format of enclosure (3).

d. The notification status of Conm‘tmication-E’Iectronicr materiel,,
in the format of enclosure (L).

e, A list of Direct Exchange obligations for Commmication<Electvron-
ics nateriel in the format of enclosure (5).

f. Comment on other major Commmication-Electronics problem areas
as appropriates DX, publications, safety, supply, etc.

By direction
A=2a]
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TYPE 1 AND 2 COMM-ELECT MATERIEL SFORTAGES/EXCESS

UNIT DATE

SHORTAGES ¢
TAM NO. ITEM QTY DOC NO.

RXCESS3 ‘ A QMY
TAM NO. TTEM ATH | ON HAND BISPOS3TION

'-’__ ]
4
ENCLOSURE (1)

A=2-2
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COMM=ELECT PERSONNEL STATUS
UNIT DATE

AU
RANK = MOS T/0 _ M/L , ON BOARD

List personnel working out of MOSs

BILLET DATE
NAME RANK MOS . OCCUPIED ASSIGNED
(4
ENCLOSURE (2)
A-2-3
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COMM-ELECT MATERIEL DEADLINED
UNIT ‘ DATE

1, Deadlined at 2d echelon in excess of 10 dayss
NORM NORS
END ITEM R/0 NO. DATE REASON A DOC NO,

2, Deadlined at 3d/Lth echelon:

DATE DATE
END ITEM TERC NO. DATE D/L EVAC NORS/NORM VERIFIED
2
ENCLOSURE (3)
A-z-u
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COMM=ELECT MATERTEL MODIFICATION STATUS
UNIT DATE

1, 24 echelon modifications not accomplished:

MI/TI NO. END ITEM QTY PARTS REQUIRED nOC MO,

2. 3d/hth echelon modifications not accomplished:

MI/TI NO. END ITEM oln¢ TZRO YO, DATE

ENCLOSURE ())

Ae2.5
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DX OBLIGATIONS FOR COMM=ELECT MATERIEL
UNIT DATE

1, Obligations which are outstanding in excess of 10 days.

COMPONENT QTY DX DOC. NUMBER

ENCLOSURE (5)

| A-2-6
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APPENDIX B
COMMODITY IN TION CHECK-LISTS
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| ORDNANCE INSPEGTION

Unit Inspected

Date
General Overall Condition
a, Narrative,
4
b, Major Area Rating, Inspection Rating

(1) Condition of work area,

(2) Crdnance SOF,

(3) Overall maintenance lst & 2d echelors

(L) Publications.

(5) Security of weapons,

(6) Optical,

(7) MCS utilization,

(€) Weapons density chart.

Belal
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é. Recommended Overall Rating.

Condition of work area.

&e Slfot,y
(1) Mire fighting equipment

(2) Mrst aid kit

(3) Safety si
(h; Sto:aze’ogn;lmaﬁiu

be Space

€. lLighting

de Tools and equipment

Ordnance SOP.
as Division

be Battalion

1lst and 2nd Echelon Maintenance SOP.

Publications.
a« HMCO 4700,1. UER

be TI 8005-15/L. Inspection of Weapons

ce Mles of MI's, TI's, SI's, TM's, PM's

de Missing publications on order

5.

6.

T«
8

Security of Weapons,
as Issue and receipt

be Modifications

ce Evacustion to higher echelon maintenance

de Record of weapons in fer repair

6. Security of weapons of RLR personnel

Optical.
8¢ Qeneral conditions

be Storage facilities

. MOS Utilization (2111.2112),

Weapons Density Chart.

B-1-2
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WEAPOMS INSPECTED " UNIT INSPECTED
DATE

A. PISTOL CAL 45 M1911A1

B. RIFLE CAL 7.62 MlL
C. RIFLE CAL 5.56 M16Al

D. M60 Mo

E, M122 MOUNT

F. CAL 50 M2

G. M3 MOUNT

E. MNT79

I. SHOTGUN

J. M9 PROJECTOR

K. 60MY MCRTAR

L. 811 MORTAR

M. INFRA RED

N. STARLIGHT

0. M700

P. FLAME TFVROWER
Q. AN/
R. BATTERY CFARGER

S. BINOCULAR

T. COMPASE

U. M3A1 SMG

V. 3.5 2L

REMARKS s

Rela3
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ORMIANCE INSPECTICN

(AUNITION) |
Unit Inspected:
Date:
General Overall Condition
a, Narrative,
'
be Major Area Rating. Ipgpection Raing.,

(1) Storage Site,

(2) Ordnance SCP,

(3) Punker Corstruction,

(1) Publications/Tirectives,

(5) Storage in Run¥er,

(6) Records,

(7) ¥0s Utilization,

¢. Recommended Overall Rating,
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ORDNANCE TECENICAL INSPECTION
(AMMUNITION)

Unit Inspected:

Date of Inspection:

1. Storage Site,

a, Location,
b, Warning and no smoking signs,
c. Fire fighting equipment,

Bn
Co
Co
Co
Co
Co

2. Bunker Construction,

a, Type construction and if adequate,
b, Ventilation,

Bn
Co

Co
Co

3. Storage in Bunker,

a. Compatibility,

b. Stored by lot number and type,

¢. Dunnage,

d. Grade TIT stored in with serviceable ammunition,
e. Lxcessive ammunition,

Bn
Co

Ra1-5
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Records,

a. Current inventory,

b. Authorized allowance on hand. (10 DOA),

¢ce Adequate receipt, issue and turn-in records,
d. File on suspended ammunition,

e, Ammmition techniclan by MOS,

Directives and Publications.

a. Division Order P8000.1..

b, Division Order 8010.1.,

¢. Division Order 8027.1 w/ch 1,
d. TI 8010-15/1B w/eh 1 & 2,

e, Battalion Ordnance SCP,

f. TM-9-1900,

g. TM=9-1300-206,

h., TM=9-1300-203 (Arty units),
Overall Rating

[ Satisfactory [] Satisfsactory w/minor dis-
crepancies

[:-_T Satisfactory with discrepancies

GUnsntisfactory D Satisfactory w/major dis=
crepancies

B-1-6
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Remarks (continued)

NAMF,

R-1-7
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ORINANCE INSPECTION

(ARTTLLERY)
Unit Inspected
Date
General Overall Condition
a. Narrative,
b. Major Area Rating, M

(1) Condition of work area,

(2) Ordnance SOP,

(3) Overall maintenance 1lst & 2d echelon,

(4) Publications,

(5) Security of weapons,

(6) Optical,

(7) MOS utilization,

(8) Weapons density chart

R-1-8
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ces Recommended Overall Rating

TECHNICAL INSPECTION FORM (ARTILLERY)

ORCANIZATION VEHICLE:

GUN NO: TUBE NO:
RECOIL NC: CARRIAGE NC:
INSPECTED BY s DATE:

1., GUN BOCK,

a., Total EFC rounds fired.

b, Breech blocke

cs Pullover gage reading.

d. Modifications complete.

2. CANNON,

a. Breech ring.

b, PFreech hlocke.

c. Breech block cam (M109).

de Firing mechanism,

e, Evacuator chamber,

f. Muzzle breech,

ge BExtractors.

3. OBTURATOR GROUP, | .

a. 3pindle,
b. Gas check pade

4. RECCIL MECFANISM.

a. Replenisher.

Rele9
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b. Recoil cylinders (M109, M55, M53),
c. Concentrie recoil (90mm & 120mm),

d. Recoil mechanism (155mm, 107mm, 105mm),

e, Filling plug,

f. 01l index,.

5. SHIELDS .

a. Cracks,

b, Bolts and nutsy

6. ELEVATING MECHANISNM,

7. TRAVERSING MECHANISM (105, 155, 107 only).

8+ EQUILIBRATORS,

9. TRAILS,

a. Spades,

B. Lunette,

10. WPETLS.

11. BRAKES,

12, OVERALL.

a, Covers and plates,

b. Paint,

¢ Lubrication and fittings,

d, Sight mounts and quadrants,

13. PUBLICATIONS & INSTRUCTIONS,

1. ADDITIONAL REMARKS:

B-1-10

DECLASSIFIED



SOP FOR

DECLASSIFIED

COMMAND MATERTEL MANAGEMENT INSPECTTONS

-~ Satisfactory

Unsatisfactory

Adjust

Repair

Replace

Missing

B=l=1l
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ORDNANCE INSPECTION
TRACK VEHICLES

Unit Inspected
Date

General Overall Condition

a. Narrative,

b. Major Area Rating, Inepection Pating

(1) Condition of work area.

(2) Ordnance SOP.

(3) Overall maintenance 1st & 24 echelon.

(L) Publications e

(5) Security of weapons e

(6) Optical.

(7) MOS utilization.

(8) Weapons density chart

R-1-12
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¢. Recommended Overall Rating

Track Vehicle Inspection M4BA3 & MOTA2

TAC # Date
UsMC # Inspector
( ) Satisfactory (8) Service (X) Repair (R) Replace

1. Vehicle Log Book,

2. Suspension System,

a. Track, Roadwheels, Support Rollers

b. Final Drives, (0il Level)

¢. Sprockets & Fubs

d. Torsion Bars, Springs & Shock

Absorbers

e, Lube Fittings & Arms

3. Hull Exterior.

a. Access Plates

b. Towing Pintles & Lifting Eyes

c. Stowage Boxes

d. Fire BExt. tlandles

e, Grill Doors & Armor Plate Rolts

L. PEngine Compartment.

a. 0il Level

b, 0il Coolers

¢s» Fuel Lines & Fittings

113
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k’ Remarks ‘ . - Symbol
d. Turbo Chargers

e. Air Cleaners

f. Trans. 0il Level

ge 01l Lines & Fittings

h., Shifting & Steering Linkapge

i. Leaks

S. Crew Compartment,

a. Drivers Hateh

b, Seat Back & Rest

c. Fire Ext., Date Weight

de Slave Rec. & Ratterles

e. Instrument Panel, Gauges, &
Warning Lights

f. Headlights, High & Low Beams

ge Tail & Stop Lights

h. Black Out & Drive Markers

1. Infrared Lights
je Brake (Parking)

&, Operation Engine,

a, Starting

b. Varming Lights

ce Oil Pressure

d. Tachometer

e, Fuel Shutoff

P=lell;
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SOP POR COMMAND MATERIEL. MANAGEMENT INSPECTIONS -

Lz,

f.
Te
a.
b.
Ce
d.
e,
8,
a.
b,
Ce
d.
€.
f.
e
he

i.

Leaks,

Remarks

Dozer Tank Only.

Operation of Blade,

Hyd Lines,

011 Level & Reservoir,

Controls,

Blade Carrying Fooks,

Turret,

Gun Travel Lock,

Cupola Assy,

Vent Rlower,

Turret Wiring.

Dome Lights,

Turret Ring & Rasket Assy.

Stowage Box A4 Ammo Racks,

Slip Ring,

T.C. Seat, Gunnerts Seat and
Loader's Seat.

011 Reservoir (011 Level)
at "0O" Pressure,

Comdr & fQunner's "andle Assy,

Firing Switches,

Yanual Elev,

Power Elev.

Manual Traverse.

B=1-15
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SOP FOR COMMAND MATERIERL MANAGEMENT INSPECTIONS
m Remarks Symbol

Pe Power Traverse.

q. Gear Box (01l Level).

9. Flame Tank Only.

a. Over Ride Clutch Assy.

b. Foot Firing Switch.

¢. Equilibrator Assy.

d. Gauges, Regulators.

R=1-16
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPRECTIONS
Ordnance Track Vehicle Inspection (MSOAl)
TAC # Date

USMC # Inspector

( ) Satisfactory (S) Service (X) Repair (R) Replace

Item Remarks

1, Vehicle iog Book,

Synhol

2+ Suspension System,

a. Track, Roadwheels, and Surport,
Rollers,

be Final Drives (Cil Drives),

¢. Sprockets and ﬁubs.

d. Lube Fittings and Arms,

3. Hull Exterior,

a., Access Plates,

be. Lifting Eyes 4 Towing Hooks,

¢. Armor Plate Rolte.

d. BExhaust Cover, Muffler and
Clamps,

4. Engine Compartment,

a. 0il Level,

b. later Level,

¢, Fuel Lines & Flttings.

d. Air Cleaner.

e, Pan Peltg.

fo Trans, (il Level'.

gs Shifting # Steering Linkagr.

Rel-17
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SOP FCR COFMVAND VATERIFL MANAOEMENT INSPRCTICYS

Iten Remarks Symbol

k. Leaks, Water, Oil & Fuel.

5. Crew Compartment.

as Driver's latch.

b, Seat Back " Rest.

¢, Slave Rec.,.acle ” Patterier.

de Instr Fanel, Cauges " "aming
Lighte.

e, Feadlights, Vigh * Low-

f. Tail # Stop Iights.

g+ Rlack Cut Drive # !arker.

. Parking Prake.

6. Cperation Enpine # Tranc.

a. Starting.

b. ‘'larning Lights ° Gauges -

¢. 01l Pressure .

7. Turret.

a. 30 Cal. Solenoid * oun!.

b, 106 Solenoid # lount.

¢, Yyde. Yand Pump, Stop Yalve

ds Actuators.

e. Gun Switcles.

f. Tlev. © Depression iss; -

£e [raversing Ass: -

e Iires ® Fittings.

Po1-1°
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SOP FOR OOMMAND MATERIEL MANAGEMENT TNSPRCTIONS

P : : . Remarks Symbol
8, Vehicle Conditione

9« Remarks.

Pelal?
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SOP FOR COMMAND VATERTEL MANMAGEMENT TNSPECTIONS

Track Vehicle Inspection (MS1 VIR)

TAC # Date
USMC # Inspector

( ) Satisfactory (5) Service (X) Repair (R) Replace
Iten Remarks Symbol

1. Vehicle Log Rook,

2. Suspension System,

a. Track, Road Wheels, Sunnori
Rollers,

b. Final Drives (Cil Level),

c. Sprockets and Fubs,

d. Torsion Rars, Springs and
Shock Absorbers.

e, lube Flitings » Arms.

3. Pull Exterior.

a. Access Plates,

be Towing Pintle # Tifting Tyer,

c. Stowae Roxes.

de Fire Txt, 'andles.

e, 0Orill Dcors # Armor Plate
Rolts,

L Fngine Compartment,

a. (il Level.

b. 0Cil Coolers,

¢. Fuel Lires % Fittings.

d. Supercharger Tntake DMuct.

R-1-20
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4
h.
1.
5e
8.
b
Ce

d.

€,

f.

Ce
d.
e.
Te

e

DECLASSIFIED

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTTONS

Alr Cleaners,

Remarks

®

mbol

Trans. (011 lLevel),

Cil Lines & Fittings.

Shifting & Steering Linkage.

Leaks.

Crew Compartment.

Driver's Fatch.

Seat and Rack Rests.

Fire Ext. & Date “eight.

Slave Receptacle and
Ratterler.

Inst. Panel Gauges and
Warning Lights.

Feadlights I'igh & Low Beam

Rlack Out Drive & Marker.

BRrake Lock.

Operation ing Trans & AuE.
Eng.

Starting .

Varning Lighte.

0i1 Pressure-

011 Level (Aux. Gererator -

Leaks-

Hydraulic Systems.

Main Winel .

Ra1-21
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SCP FCR COMMAND MATERIEL MANAGFMFNT INSPTCTIONS

;&55 Remarks

b.
Ce
d.
e.
8.

9.

Aux, Winetr .

§xmbol

Main & Aux. Winch Cabler

levers % Controlrs.

Crane & VFook, Pulley Luted.

Vehicle Conditior,

Pemarks .

R.1-22

DECLASSIFIED
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPRECTIONS

Ordnance Track Vehicle Inspection (M109)

TAC # Nate
USMC ¢ Tnepechor

( ) satisfactory (S) Service (X) Repair (R) Replace
lien Remarks Symbol

1., Vehicle Log Book

2, Suspension System.

a. Track Adj. (3" #3) Roac
theel,

be Cil Level (Final Nrive)

c. Sprockets, Vubs,

de Final Drive, .

e, Springs, Extra Idler VTeel
Torsion Bars,

f. Shock Absorbers,

g. Arms

ks Lub. Fittings.

i. Track Adj e Arme,

3. Hull Exterior,

a. Access ®later,

b. Towing Pintle & Towing Vooks.

c. Lifting Tves.

d. PFire Fxtinguisher 'andle

e. Armor Plate Folts.

L. ZIngine & Trangmissicr,

a. Bngine 0il Level

Rale?3
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SOP FOR CCMMAND MATERIFL MANAGEMENT INSPECTIONS

m Remarks .3.2“_’?1
b, Trans, 01l Iﬁ"l.

c. Heat Exchangers.

d. Radiator Vater Level.

e, PRlectrical Wiring.

f. Alr Cleaner:.

g. Safety Wire.

h., 0il Lines, Fuel Lines.and
Fittings .

i. Shifting & Steering Linkage .

Jo Leaks .

5. Crew Compartment .

8, Driver's Hatch & Lock.

b. Driver's Seat ¢ Pack Rest.

¢e. Fire Extinguisher Weight Date.

d. 8lave Receptacle & Batteries.

e. Instrument Panel,

f. Warning Lights,

g. Head & Tall Lights High &
Low Beanm.

h. Blackout Marker & Drive,
Stoplight.

i. Prake Lock # 1ight.

jo Tachometer.

6. Operation Engine.
a. PFngine Starting. ’ 5ti

B=1=2l
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SOP FOR COMMAND MATERTFL MANAGYMFMT IVSPRCTIONS

Iten Remarks S Symbol
b. Warning Lights ,

¢e Governor Speed (No louad
2450 RPYM ).

d. Stall Test (2000 RP .

e. Idle (500-600 RPY'.

f. Engine Cil Pressure.

ge Leaks

he. Fuel Shut Off

Pala?2f
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DECLASSIFIED
SOP FOR COMMAND MATERIFL NAUAGTIENT INSPECTIONS

Ordnance Track Vehicle Tnspecticn (LVT!'s)

TAC 4 Nate
USMC # Tnspector

( ) sSatisfactory (S) Service (x) Rcﬁair (R) Replace
Iten Remarks S-mhcl

1. Vehicle log Book,

2. Suspension Syster ,

a. Track,

b. Sprockets & Pube,

¢. Road ¥Wheels & T/ lers, Support
‘Rollers,

de Track l'ins, Track Tenslon, Mu’
and Collar,

3. FEull Exterior,

a. Cargo, Covers, Vatch, !"andles
and Faspe

b, Fire Ext., Pull Yandle

ce Tow I'ltch Release,

d. Antenna }Mast Pases,

e. Dogrouse, Exh Flaps, Louvers,
Latcres,

f. Radiator Wells, Water Voses

ge Armored Covers Fuel ¢ "Tater

¥. Fuel Extensior

i, Crease Flttinge,

jo Water Level Radiator,

L. PFngine Compartmenrt,

T=la26
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SOP FOR COMMAND MATERTEL MANAGEMFENT INSPECTICNS

Item

Ce
d.
G,

f.

Ce

d.

f.
g
h,
i,
Je
ke

Engine 0il1 Level,

Remarks

Port Reservoir Cil Level,

0il Filter Turn Cuno,

Trans. 0il Level,

Port Fyd Cil Level,

Sthd Hyd 011 Level.

Ratteries & Slave Rec.

Rilges.

Fan Angle Drive.

Fan Shafts

Spur CGear Struts.

Crew Compartment .

Ramp Oper Cahles, iells,
®ins, Locks ,

Driver's and Crew Chief's
Seat .

Troop Renches,

Deck Plate Rolte

Compartment Lightr,

Fire Bxt. Date and VWeight

Escape .

Aux, Gen, 0il level,

Aux, Cen, Fxh Louver,

Instrument Panel,

Varning Lights, Gauges,
Switches,

n.1.27
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SOP FOR COMMAND VATERTEL MANAGEMFNT INSPECTIONS

Lia ' Remarks

Synbol
1. Blower Oper.

m, Horn,

n. Aux. Gen. Operation.

Main Gen. Operation,

Fan Drive Trapsmission,.

Vision Rlocks, Wing Nuts,

Cupola,

B=1-28
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS
SUPPLEMENT A
TURRET INSPECTION LVTF-6

( ) Satisfactory (S) Service (X) Repair (R) Replace
m Remarks Smbol

1, Turret Exterior ,

a. 105 How Travel Lock,

b. Canvas Covers,

¢, Hatches & Seals,

d. Machinegun Mount .

2. Interior Turret -

a. Ammunition Racks .

b. Deck Plates .

¢s Slip Ring .

d. Seats % Pads,

e. Dome Lighte.

f. Hyd (il Reservoir.

g. Manual Traverse .

h. Power Elevatior.

i. Manual Flevatior,

je Vent & Blower.

ko, Firing Circuit Main # MC.

1, Lube of Turret Race.

me Hyd Cil L~~el Traverse.
Reservolir. '

PelaZ9
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

SUPPLEMENT B
| LVTEl
( ) satisfactory (S) Service (X) Repair (R) Replace

1. Guards & Shields for Fyd 0il
Lines % Excavator.

2. Rkt Launcrer Rails & Retain=-
ing Pins.

3. Rkt Launcher Support Shield.

i, Rkt Launcher Frame.

5. FBEmerg Cable Sheave.

6, Cover Rkt Lock Pin Solenoilds.

Ts» Rkt Launcher Hydrometer.

8, Mring System Operatior.

9. Shleld Rkt Launcher Angle.
Indicator Cover,

10, Mine Excavator Rlade Carrying
Latches,

11l. Excavator Blade Buoy%ncy Tanks,

12. Excavator Plade,

13, PExcavator Rlade Fyd Cyl.

14, Bmerg Excavator Blade Life Tyl,
& Cable Control Carponter Stopper.

15, Seven Pallet Control Limit Switch-
es & Angle Indicator Limit Switch.

16. Engineer Control Panel.

17, Decoupling Panel, Lights, Gauges,
and Switches,

R=1=30 ’
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SOP FOR COMMAND MATERIFL MANA(}WT IMSPECTIONS

18, Pallet Orientation.

Symbol

19, Excavator Blade Control Yalve
Linkage & Porting BRlock,

20, Excavator Plade Operation,

Bela3l
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® | o

SOP POR COMMAND MATERTFL MANAGEMENT TNSPECTIONS

SUPFLEMFNT C

LYTRIAL
( ) Satisfactory  (S) Service (X) Repair  (R) Replace

Tiem Remarks . Symbol
1., Main Winch, '

2. Aux, Winch,

3. Power Skid.

L. 0il level Eng.

5. Instr Panel Gauges & Lighte,

6. Compressor,

7. D. C. Welder.

. A. C. Generator.

9. Boom.

10. King Pins.

11, Limit Switches (Room).

12. Levers & Controls for Winches.

B-le32.
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SOP FOR COMMAND MATERIRL MANAGEMENT INSPECTIONS
TRACK VEFICLE TNSPECTICON (M110 & M107)

TAC # Date
UsMeC # Tnspector

( ) Satisfactory (S) Service (X) Repair (R) Replace
ltim Remarke Sysbol
1. Gun Travel Look, Bushings

and Pins,
2. FHatches,

3. All Seats and Pads,

L. Firing Lock,

S. Replenisher,

6. Ammo Racks & Powder Rackr.

7. Manual Elev & Traverse,

8 +« Switches,

9. Power Elev & Traverse,

10. Power Pack Motor & Pumpe,

11. Fyd Lines & Connectione,

12, Accumulator,

13, Rammer & Hoist,

1. Turret Race Cear.

B~1433
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SQP FOR COMMAND MATERIEL MANAGEMFNT INSFECTIONS

REPORT OF RNGINEER INSPRCTION
HEADQUARTERS
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602

REPORT OF ENGINEER INSPECTION

Unit Inspected Nate Inspected
Commanding Officer Inspecting Officer
Maintenance Officer Organization

Instructions: The following check list is furnished for conducting
Engineer Inspections, Except in instances where it is evident that
no further explanation is required, questions answered "NO" should be
commented on as to what, specifically, the discrepancies are and the
reason they exist.

SECTICN 1 - GENERAL Yes No

l. Are formal command inspections conducted by the
Commanding Officer?

2, Are informal inspections conducted by the Commanding
Officer?

3. Fas the unit a prescribed Safety SOP?

L. Doez the unit have an SOP for the Maintenance of
Engineer Equipment?

S« 18 preventive maintenance being conducted on all
items of equipment?

6, Is the daily preventive mainterance conducted in
accordance with the appropriate 'IM?

7. Is the daily preventive maintenance supervised by
the Equipment Officer/Tquipment Chief?

8, Is there sufficient time allowed for the performance
of daily and other preventive maintenance services?

9, Remarks/Recommendations,

R-2-1
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SOP FOR COMMAND MATERIEL MAMAGEMENT INSPECTIONS

SECTION 2-CONTROL AND RECORDS

1. Is a centralized system in effect to control the mainten-
ance and operations of Engineer Equipment?

2. Is a Preventive Maintenance Roster (NAVMC 10561-SD)
maintained by the Dispatcher?

3. Is the work load adequately pro-rated throughout the
month by proper scheduling on the Preventive Maintenance
Roster (NAVMC 10561-8D)?

L. Are fuel consumption records being kept on the (MAVMC
1052,;-8D), and are they being utilized?

5. Is (MAVMC 10524-SD) being utilized as an operational log
for stationary equipment?

6. Ts the Vehicle Record Folder (MA'MC 696-8D), maintained on
each item of equipment?

8. Does the face of the Motor Vehicle Record Folder
(NAVMC 696-3D) 1ist transfers, modifications. completed and -
any otker major assemblies that have been replaced?

b, Are Tactical Equipment Repalr Orders (NAVMC 10245-SD)
on open job orders retained in the Vehicle Jacket?

c. Is there a work sheet for Preventive Maintenance and
Technical Inspection of ®ngineer Equipment (NAVMC 10560-SD)

for the last quarterly held, and for the last CG or IG
Inspection?

d. TIs there a copy of Unsatisfactory Equipment Report
(NAVMC 10293-SD) for which an UER has heen submitted to QIC?

7. Does the Vehicle Record Folder (NAVMC 696D-SD) contain
the following records and forms?

a. BEngineer Item Age and Cost Record (NAVMC 10332-SD)
(Maintain in accordance with MCO 4710.2 4.

b, Tactical Equipment Repair Order (NAVMC 102};5-SD)

¢. Work Sheet for Preventive Maintenance and Technical
Tnspection of Engineer Equipment (WAVMC 10560-3D),

R-2-2
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SOP POR COMMAND MATERTEL MANAGEMENT INSFECTIOVS

| Yes VNo
d. Unsatisfactory Equipment Report (NAVMC 10293«SD),
e. Request for Issue or Turn In (ND Form 1348).

B-2-3
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SOP FOR ‘COMMAND' MATFRIFL MANAGEMENT INSPECTIONS =

SECTION 3«-PURIICATICYS

(IR

( Yes '
1. Are the following publications readily available for use?
a, MCO 4710,2, - Bngineer Equipment Retirement Program?

b, MCC P4750,3 ~ Painting and Registration Narkings for
Marine Corps Tactical and Combat Fquipment?

c. MCC hLOO.h_ = Marine Corps Recoverable Items Program?

d. ™FPacO 11275.1 - SOP Maintenance of engineer equip-
ment.

e, III MAF Logistics Force 0, PL0O00,5 .~ SOP Maintenance
support - 2nd and 3rd echelon for Division Units and Wing
Units.

f. DivO L4700.4, - SOP Maintenance of Engineer Equipment.

g. NAVEXO P-2l455«mited States Navy Safety Procedures?

he SL 1-2 = Tndex of Authorized Publications?

1. USMC ™ L4700-15/1A - Records for Marine Corps Tactical
Equipment?

Jo USMC TI 6115/1A - Maintenance Responsibility Engine

Generators?

k. T 11275.12/2 Preventiwve Maintenance Tndicators
for Commanders$®

1. T 11275.1 - Maintenance of Engineer Fquipment?

m. SI 2410-15/1 - Applicable Tlectrical Components for
Tractors, full-tracked, low speed?

n. BRI 2610-25/1 - Tire Replacement, Engineer Equipment?
0. Component listings for all sets and equipment®

2. Remarks/Recommendations

Be2al
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SOP FCR COMAND MATERTEL MANAGEMENT TNSPRCTIOMS
SECTION |} - PERSONWEL
le Indicate the authorized and on board strength for the following

MS's,

e T L) o
121 Plumber/ater Supply Man —
811 " Flectrician - —
neéa Refrigeration Mechanic — —
1316 Welder _ _
1341 Equipment Mechanic — —
1345 " Equipment Operator — —
1371 Construction Engineer — —
1NN b3 Construction Draftsman — —
U3 Construction Surveyor

Yes No
2. Are any Engineer personnsl currently working outside °
their MOS?

3. Is there a training program for engineer personnel?
Le Is their training program considered adequate?

——— -_—— ’

S. Do opsrators possess a valid oporatoru license (Standard
Form 46)7 This license should indicate each type of equipment
the operator is licensed to operate regardléss ef aize. .

6. Is there a definite safety indoctrination progrem estab-' _
lished for engineer personnel?

T+ Are all personnel aware ef the publicatiens availabls fer
their use?

8. Are all personnel aware of the correct prooeduréa for
utilising the forms and records applicable to engineer

equipment?

9. Is on-the-job training conducted?

10. Do operators receive sufficient training to main- —_— -
112}

P-2-S
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DECLASSIFIED

SOP FOR COMMAND MATSRIEL MANAGEMENT INSPEGTIONS .

tain their proficiency? o . ) , L
. P . . . " —'0 *-

11, Are operators being utilized to assist in performing —_— -
scheduled preventive maintenance services? ..

12, Are personnel qualified to fill assigned billeta? —_—

13, Remrka/ﬂecomndationg,

Bueb
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SOP FOR COMMAND MATFRIFL MANAGEMENT INSPECTIONS
SECTION S - SHOP OPFRATIONS

l, Are sufficient personnel allotted for maintenance
support?

2. Are the personnel assigned familiar with current direce
tives pertaining to the maintenance and operation of engiw.
teer oquipment?

3. Are Technical Manuals heing used as required?

L. Are sufficient tools and machinery on hand and in a
serviceable condition?

5. Are operators properly supervised?

6. 1Is a performance test made prior to and following equip-
ment repair or inspection?

7. Are safety rules practiced?

Yes -

8, Is a complete set of modification instructions available? _

9, Fave all modifications been accomplished?

10. Remarks/Recormendations,

R=2a7
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DECLASSIFIED

SOP FOR COMMAND MATFHIEL MANAGEMENT INSPECTIONS
SECTION 6 - REPATR PARTS/70018
. | ‘ Yes Yo
1. Are authorized allowances on hand or on requisition?
2. Are locations indicated for parts?
3. Are periodic inventories held?

Lo Are repair parts issued and accounted for by utilising
Request for Issue and Turn In (DD Form 1348)%

5. Are repair parts being properly tagged and preserved?

6. Are storage bins/cabinets, and/or pallets being properly
marksd? ,

7+ Is authorized OEM on hand and serviceable?

8. 1Is there a maintenance program for hand tools and
other like components of chests and sets? .

9+ Do all sets contain a 1ist of items required as come-
ponents

10. How often do equipment custody records (NAVMC-10359-SD)
indicate these sets and chests have been inventoried?

11. Does the general condition of parte/chests/tools
indicate that systematic care and servicing is performed?

12, Does the unit have the necessary catalogues on hand to
requisition equipment maintenance parts (SL-34d;, MPL & RPL)?

13. Are authorised operational maintenance parts on hand?
13, TIs there any over stockage of spare parts?

15, Is the unit maintaining adequate usape data on ma¥na __
tenamce spare parts? -

16, Are issues from stock made without delay?

17. Are repairable or salvageable parts being returned to
supporting echelons?

18, Remarks/Recommendations,

B-2-8
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® e

SOP POR O0'VAYD MATERIEL MAVAGEMENT IWSPECTIONS
MRARKATION READINESS TVWSPRCTTCM CUECK LIST

Unit Inspected ____Tate Inspected

Unit Embariation Officer ' Primary Duty

Division Tnspector ’

l. IZEIBOTTL, Yes YNo
a. Tov many school trained personnel are there in

tre organisation/unit? ore Pl

h, Fow manr of tle school trained personnel are
involved in embarkation matters? Off Pnl

6., Are tre Fwbarkation Officer and enlisted assistant
assigned by written orders?

ds Are they school trainecd?

¢, Do they have acoess to the unit's classified files?

f. ‘hat classification? Cff ™l
2, REFERENCE VATERIAL ,

a., Does the umit hold and maintain the following
reference materials:

(1) L 01 (Doctrine for Amptihbious Opc!.'ctimt);
(2) P L2 (Bwbarkation®,

(3) MFPacO F3600.1 ,

(4) "¥FPachul 4600 of 3lJanél,

(5) Por0 P4O00.5_ (SCP for Logistics).

(6) Divo PLEO0,1_ (SCP for Pharkation),

Po3el
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DECLASSIFIED

SOP ‘FOR“COMMAND ‘MATERIFL MANAOEMPNT TNSPECTIONS
R T R SRR ANRSIREOAE S D (" T Y
(7) Organization/mit S0P - . ... .. ..
~ be Are the above references current?

. ¢+ Does the organisation/unit SOP support Div0 o
Ph600.1 (SOP for Embarkation)?

d. Are the Embarkation Officer and enlisted uaiatmt
thoroughly familiar with the-above refererices and the £
amitts /R and the use of the TAM? :

3. EMBARKATION DATA. Lo v .
a. Does the unit hold and maintain s current Unit

Cargo Manifest for all orga.nic supplies and nan-vehicullr -
equipment? x

be Does the data on the Unit Cargo Manifest oorrespond
with the cargo on hand and box markings (UPLTT line number
- description, box: numbers, cublc feet and weights)? ,.

¢, Does the unit hold and maintain & current Vehicle
Summary and Priority Table for all vehicular equ:l.pmnt?

de Does the unit maintain temphtoa for a.11 vehiclea o

that will be embarked?
(Surfa.ce lift, 1'-1/8'; :
(Adr 14ft, 1re1/yr

L. SUPTLIES AND EQUIPMENT,

"ae Are tactical and content markings made 1n accordanca
with DivO Ph600.1_ (Emharkation Procedures)?

be Are sufficient assembled and iarked biaxes amd
required numher of pallets on hand to0 box and/or palletize ’
all organic supplies and equipment that are suitable for ‘
boxing/palletizing? | |

"¢s Are pallets/containers in serviceable condition?

d. YHave all containers of items subject to deterior-
ation from moisture heen waterproofed?

B=3=2 "
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SOP FOR COM'AND MATERIEL MANAGEMENT INSPECTIONS
Yes No
e. Are there sufficient amounts of banding material
and properly marked banding boards on hand for items suit-
able for banding?

f. Are vehicles tactically marked in accordance with
Div0 P4600.1_ (Emharkation Procedures)?

g Are lifting fixtures on hand for all vehicles?

h. Are fording kits on hand for all vehiclea?
"+ 4. Are required special vehicle slings on hand?
S. SAFETY.

a. Are all boxes and palletized equipment free of pro-
truding nails, banding material and other hazards?

b. Are all boxes and palletized material so stacked
and secured as not to present a hazard?

6. MISCELLANEOUS.

a. Does the unit schedule periodic instruction on 4
preparation of Unit Cargo Manifests, marking and pack-
aging of supplies?

b. Does the Commander or Emharkation Officer conduct
official periodic ‘ingpeuctions to verify the mit’s embarka~
tion readiness utilizing this check list, and is a file of
these inspections maintained?

¢, Can the Embarkation Officer devote sufficient time
to embarkation matters when considering his other primary
official duties?

I
[

7. OVERALL EMBARKATION READIVESS RATING,

Satisfactory

Satisfactory with dimerepanctes v«!co
Setisfactory with mijor discrepancies
Batisfactoyy with major discrepaneies
Unsatisfactory

R=3-3
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SOP FCR COM AMD MATERIFL FANACGEMEMT INMSPECTICOMS

MEDS AUDIT TEAM TNSPRCTION CUECK LIST

1. Card 41, Pillet Description Card,
a. Are correct UIC's being used in CC 1-6?

. b. Does the unit deck contain the correct numher of
cards for officer and enlisted persornel authtorized by T/C?

c. Does the unit deck matet the duplicate deck held
by Division Feadquarters?

d. Are tre following card column fields coded
correctly?

(1) Are CC 07-08 coded with correct UPATT Line
Numbers?

(2) Does Materiel Code C7 09-11 indicate correct
rank shovm on card?

(3) Does Analysis Code CC 12 indicate correct per-
sonnel group for rank indicated?

(L) Are correct T/C Line Numbers shown in CC 13-167
(5) Are correct weapohs codes showm in CC 17-187
(6) Are CC 19, 244 and 72-79 blank?
2. Card #2. Cargo and loading Analysis Card,
a. Are correct UIC's being used in CC 1-67

b. Does the unit deck and correction card file match
duplicate deck held by Division Feadquarters?

c. Fas the unit published by order, specific pallet/
hox number assignments and does it prevent duplication
of pallet/box numhers within a single 1IC?

de Are the following card column fields coded correctly?

R=3-)
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SOP FOR OOMMAND MATERIE], MANAGEMENT INSPECTIONS

(1) Are correct UPLTT Line Numbers being coded
in CC 07-087 | |

(2) Are correct Materiel Codes being coded in cc
09-11 when compared against Description, CC L4L-577

(3) Are correct Analysis Codes being ocoded in CC
12 to indicate palletized, outsized, bulk cargo or 55
gallon drums? Codes @, 1, 2, 3 respectively?

(4) Has any outsized cargo been coded on card
2's in lieu of card 3's?

(5) Are there any unauthorized oniaaiuha/:hxpu-
cations of pallet/box number in CC 13-167

(6) If unit is field warehousing, are pallet/box
numbers being properly coded in CC 13-16%

(7) Are correct weapons codes for crew-served
weapans being coded in CC 17-187

(8) Are correct Supply Classification Codes being
coded in CC 17=187

(9) Are number of Unit Standard Packages CC
20~23, and Quantity Per Standard Package, CC 24-27,
being used for thelir intended purposes?

(10) Has unit identified mount-out, maintenance
float and operating stocks by prefixing in description
column, CC 44~57, the appropriate sbubreviatios, i.e,,

M/0 for mounte=out, M/F for maintenance float and 0/S’

for operating stocks? (Applicable only to units authorized
to hold 3rd and Lth echelon of supplies,) Additionally,

has unit coded CC 6, to indicate supplies as 3rd echelon
(code 3) or Lth echelon (Code 1)?

(11) Are CC 38-43, and 58«79 blank?

es Are card 2's representing special allowances of
supplies authorized by DivO LL41.14_, marked with S/A?

f. Has one card 2 been prepared for each water/
gasoline S gal can rated by unit T/E, and does card
indicate a cube and weight entry?

Be3=5
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SOP FOR COMMAND MATERTYL MANAOEMENT INSPECTIONS

ge Has one card 2 been prepared for sach water/
gasoline 5 gal can showing number of gallons and
weight of water/gasoline with no cube shown?

h. Has one card 2 been prepared, showing no oube
or box number for each T/R/Special Allowance Weapon less
individual/vehicle mounted/towed weapons; i.e.; weapons
assigned the following Materiel Codes? Codes Ol to 11,
and 13’ 15’ 17’ 18, 19, 20, 25, 27’ 30 and ’.l9t

3, Card #3. Vehicle Swmary and Priority Card .

a. Does the unit have one card 3 for esach
vehicle rated by T/E?

b, Does the unit have one card 3 for each vehicle
authorized by special allowance (DivO LLl1.1& )?

¢s Does the unit deck and correction card file match

the duplicate deck held by Division Headquarters?
de Are the following card fields coded correctly?
(1) Are correct UIC's being used in CC 1=-67

(2) Are correct UPLTT Line Numbers coded in
CC 07-087

(3) Are correct Materiel Codes being coded in
CC 09-11 when compared agains+4 .aster Vehicle List?

(L) Are correct Analysis Osdes being coded in
CC 12 when compared against tonnage of wvehicle?

(5) Are Weapons Codes correct and coded in CC
17-18 when vehicle has mounted/towed weapon?

(6) Are OC l1-4i3 and 58-79 blank?
L. Percentage of error for each UIC

Card #1 Deck

13 (] - % error

UIC € error

B-3-6
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SOP FOR COMMAND MATERTEY, MANAGEMENT INSPECTIONS

UIC % error
uIC £ error
vIC $ error
UIC % error

5. Visual comparison between MEDS card 2's and actual supplies and
equipment for each UIC of the unit determined the following percentage
of error: (10% or less is considered satisfactory)

UIC € error
vIC < error
UIC £ error
UIC £ error
UIC % error ,
UIC % error

6. Percentage of error for each UIC ,

Card #3 Deck

UIC % error
uIc % error
UIC € error
UIC 4 error
UIC £ error
UIC . 4 error

B3-7
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SOP FOR COMMAND MATERTEL MANACEMENT INSPECTIONS

HEADQUARTERS
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602

COMMAND MATERIEL MANAGEMENT
INSPECTION

MOTOR TRANSPORT
Organization:
Data of ‘Inépection:
Encl (1) LTI Forms (To be enclosed upon completion),
1, Major Areas of Inspection, Tnspection Rutd
PART I

a, Personnel.

b, Publicatima.

¢. Records and Forms.

d. Maintenance,

(1) Modifications.

(2) Limited Tech Inspection (Encl 1)

s

e, Shop Facilitiea.‘

f. Tools and Test Equipment.

g+ Supply Procedures.

h, Lieenﬂing-

i. Operations.

30 Safe‘by.

PART II
Management Analysis

2. R_ec_oxmonded Overall Rating.

B=lj=1
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SOP FOR COMMAND MATERTEL MANAGEMENT INSPECTIONS
PARTI
1. Personnel.

Officer 3502 3510 Other

Auth
oM
Enlisted 3531 516 3517 3813 3632 3531 Other
Auth

oH

2, Are the required motor transport publications on hand?
&, Have changes been made and recorded?
- bes Have publications been inventoried?

TVate Iast Inv.)
ce Are missing publications on order?

d, Is there a filing system in use for publications?

- @8e I8 there a current orgzanizational motor tmep‘drt
SOP on hand?

3. Are the following records and forms completed in
accordance with ™ L4700-15/1 7

a. NAVMC 106278D Trip Ticket.
be NAVMC 10031SD Master Log.

co '~ NAVMC 104908D *Q* PM Sheet.

‘de NAVMC 10491SD "A*® PM Sheet.

o. NAVMC 6968D Vehicle Record Folders

f. DD 314 Preventive Maintenance Schedule and Record.
g+ NAVMC 10255 TERO.

h. Motor Stables (Weekly PM Sheets)s

Beli=2
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SOP FOR COMMAND MATERTEL MANAGEMENT INSPECTIONS
Tes o

1. Are Unsatisfactory Equipment Reports (NAVMC 10293SD)
being submitted promptly and in accordance with current
directives? - ‘

L. Maintenance,
a. 1lst Echelon,

(1) Are diivers reporting discrepanciés property?-
(2) Are drivers performing maintenance properly?

(3) Are tools available to drivers for performance
of lst echelon maintenance?

() Weekly schedule-grease/body tightening?
(5) Have roadmaster discrepancies been corrected?
b. 2nd Echelon,

(1) Is there a quality control system in effect?
(Pre = Post Shop Inspection) ’

(2) Is there evidence of unauthorized maintenanoce?
(3) Is test equipment being utilized?

(4) Are mechanics proficient in the use of test
eqml.ﬁpnt‘l

(5) Is the responsibility for lubrication assigned
to a certain individual?

(6) Are 1)'s being utilized?

(7) Are tires being rotated?
(8) Condition of equipment (LTI's)

ce Is deadline in excess of 10%?
Exact average £ D/L for 3 months o
de Modifications,
(1) Are modifications and technical instructions available to
maintenance personnel, and are these instructions current?

Beli=3
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS
Tos No
(2) Have all modifications been performed?
4 incbmplete /due to:

Supervising ¢ Lack of Parts &

S. Shop Facilities,

a. Are Shop facilities adequate ins
Lighting?
Space? : —
Storage room (above water level)? |
Work benches?
Mre extinguishers?
Tool security?
Protection during inclemsnt weather?

Separate battery charging facilities including
safety requirements?

b, Lubrication Rack,
Will it accomodate all organic vehicles?
Safety exits?
Above ground racks braced properly?
Guard/safety rails?
Good drainage?

6. Tools and Test Equipment ,

&+ Are general mechanic tool sets inventoried?

Latest inventory date "

b. Are shortages on order?

B<li=b
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

Ce I3 there a current inventory on chassis repair kit,
or common tool set #1 ? Latest intventory date

4

de Are all test sets on Hand?
Latest calibration date

‘e

ee Are "B" kits on hand? Inventory dates
f. Are tool sets segregated?

7. Supply Procedures.
a, Are spare parts held at shop level?

be If parts are held at MT level, is there a supply
man assigned to the section?

ce Are required parts expeditiously requisitioned and
assigned proper priority?

de Are borrowed parts reported for usage data?
e, Are parts ﬁagged with vehicle number?

f. Are requiaitions reconciled at least once each
month? (Date of last reconciliation .

8+ Licensing,
a. Are regular examiners and instructors appointed?
be Is a log kept on issue of SF 46's?
ce Is the unit utilizing a written test?

de I8 a copy of the ﬁritten test available to the
inspector?

e. Does unit have copy of ™=21-300 and TM-21-3057?

f. Does unit have copy of NAVWEPS OP 2239 OM
(Explosives Handbook w/changes)?

gs Does uhit have copy of T™-10-1113 on hand
(Petroleum Tank Vehicle Operation) (applicable)?

9. Operations.

a. Is unit operating a centralized motor pool?
be. Does the unit conduct centralized maintenance?

B-4=5
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SOP FOR COMMAND MATERTEL MANAGEMENT INSPECTIONS

¢. Is responsibility established for the correct
operationy . préwéantive maintenance and servictng of all
organic motor vehicles?

d. Are trips coordinated and daily vehicle assign-
ments held to a minimum?

e, Is the practice of administrative deadline being
complied with in accordance with current directives?

f. Are frequent command or informal command inspections
conducted by the organizational commanding officer or his
designated representative?

ge Is the security of vehicles adegquate?

he Do drivers and meschanics possess the desired basic
knowledge of motor transport practices?

i, Are fofmal instructions conducted on motor transport
subjects to include technical training for mechanics in
accordance with current training orders?

jo Are pertinent orders and instructions promulgated
to the dispatchers, drivers, mechanics, and NOC's?

ke Are persomnei’familiar with the Techhical Publica-
tions Bystem?

10. Safety: Comment on any safety hazards under remarks.
Overall appearance of vehicles (Comments/Remarks )

Remarkss

B-h=6
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SOP FOR COMMAND MATERTEL MANAGEMENT INSPECTIONS
PART I1
MANAGEMENT ANALYSIS
1. set Part IT of this inspection is to determine the efficiency
with which this cormodity area is manaped by examining the methods
employed to account for, to control and to maintain the equipment assets
in an operable condition,

a. Is there a plan for scheduled maintenance?
Yoz TWo

(1) Describe:

b. Ts an Asset Density List for Combat Essential Items main-
tained?

Yes o
(1) If no, how is control of assets accomplished:

Remarks:

c. Analywé the status of Combat Essential Items of Equipment
using the format of the LOGSUM, enclosure (3).

2. Status of Requisitions

a, Item Date Deficiency Occurred Doc # Status

b, Remarkss

BeL-7
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SOP FOR COMMAND MATERIEL MANAGEMENT INSTRCTIONS

HRADQUARTERS
1s4 Marine Division (Rein), FMF
FFO, San Francisco, California 96602

COMMAND MATERIEL MANAGEMENT
TNSPECTION COVER SHEET

FOOD SERVICES
Organisations
Date of Inspection:

1. Major Areas of Inspection. Inspection 'Bm g

& Food Services Procedures.

b, Facilities, Repair and Upkeeps

]

ce Aduxinistration,

ds Persommels

e. Storage,
f. Equipment,
g Mount-out capabilities,

h., B8afety Procedures,

2, Recommended overall rating .

BuS=l
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

1 Div 5041/13 (11-68) : .
Mess Inspection :
OFFICE OF THE DIVISION FOOD SERVICES OFFICER
1st¥arine Mivision (Rein), FMr
FPO; ,SianFranctboeg , CRAILérmih 96602

FOOD SERVICES INSPECTION

Refs (a) NAVMED P5010 (£) ™
(b) MCO P10110.16. (g) ™ 10-702
(e¢) TIx MAPO 10120,k (h) ™
(d) Mco P10110.1k_ (1)
(e) Div0 10110.1

l. Inspection Team:

2, Unit Inspected and Date:

3. QGeneral »

as Food Service Procedures,

(1) Supervision.cssecscessscsssssvesssssccsssssesessencs

(2) Sanitation (Ref 8)ececsecessescescscscrssocnsaccssse

(3) Food Preparation (Ref D).cesssccsccaceccecccscoccses

(L) Serving ProcedureS.....ccseeescsscecscssscssrcscscae

(5) Personnel ACCOPLANCO.cccecsscccccscscsssecasssocccas

(6) Use of Recipe Cards (Ref b)eeeeieecerecrcccacacccace
b, Facilities? Repair and Upkeep,

(1) Refrigeratione. ccecscceccccccocscoscocsocnssasnanse
(2) Pot ShaCK..eseeeesessasssecscsasscscasesacessccacane
(3) Sculleries..cccecceesscvosssescssosacssrasnascsacane
(L) Garbage Storage ATr®Bec.cc.ccocsococscacscccassssessan
(5) DANING ATOBevcccccacssassacsasoncscosossnccacsssccace

(6) Food Preparation Are8..cecicecessscccescacesscsacens’

B-5-2
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SOP FOR OOMMAND MATERTEL MANAGEMENT INSPECTIONS

1 Div 5041/13 (11-68)
Mess Inspection

de

f.

‘7) Store ROOMB.cececccscsocncssssscnesassscssescsnsses

Administration,

(1) Cooks Worksheet (Ref d)eciseceaccsoascsscassasansas
(2) Daily Inventories (Ref C)ecececeasccsoscsscsecsccas
(3) Ration Memorandum (Ref €)e.ccccccccccascesosasccsce
(1) Appointment of Unit Authorized (Ref ¢ & d).........
(5) Publications (Ref @)e.ececsececsaccccsocsscsssascas
(6) Security Measures (Ref ¢)...........

(a) PerishableS...cccceteeeoocaccacsccscccasacocsos

(b) Non=PerishableS.ccccescccassccacrasasscsccanses
(7) Garrison Mess Property Account (Ref 1).ecececcceces
Personnel,
(1) Personnel of OF 33 Authorizede.ccccescssceccccacsse
(2) Personnel of OF 33 On-Hand...ececscacoscascssascccas
(3) Messmen Authorized......eccceeseciancacascnsccancas
(L) Messmen On-Hand....coccceecscscscsccsccsasccosansas
(5) Indigencus Personnel Assigned.....cecceescccscescce
Storage,
(1) StOrerOOMB.ecccccececsscccosscessocssssasscsssaasas
(2) Stock Rotation (dated) (Ref C)eeieecrscsssscsacocnss
(3) OVerstockedeeesscccsceacecocsacsasccacscsassasassse
(4) Field Mess EQUipMENtecceccsscecacccsccscscnsaraasae
Bquipment Properly Operated/Maintained (Ref d thru i)..

B=5-3
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SOP POR COMMAND MATERTEL MANAGEMENT INSPECTIONS

1 Div 5041/13 (11-68) ;
Mess Inspection o

T

(1) M=37 Burners (Ref @).c.ccovcsrcaccccscncoccnccacane
(2) Immersion Burners (Ref £)ecccecssoscossaccsccscsnas
(3) Field Range Cabinets (ROf €).ccccececcrccccoccacans
(4) Garrison Mess Property (Ref h).cecececocccccccascas
(S) Repair Parts
(a) EXCeB8eBesccescosccsscosscsscsssacosascsssacnas
(D) ShortageB.cscesscscsccoscscassscessssosssscssee
(6) Refrigeration ’

(‘) Tml‘....ll....‘0‘...O.C........C‘...‘l........

(b) Speci&l ALlOWANCO s ssss000sss0s0ssassessssscane

(c) G.rnaon Prowrw.....Q‘lll.....".............
g+ Mount=Out Capabilities,

(1) Condition of Mount=Out CratesS...ceccccecscscsccsacs
(2) stw.ge of Momtmt Im....‘.“‘..‘.......“..‘.
h. Safety Procedures (Ref e & h),

(1) Pire Extinguishers
(a) Operative.csececssecssccecossssccssssscsscssane
(b) Accessabilityesesecsceocsscacccccscssccccsssace
(2) "o smoking" signs pPoBsted...ccecsccescscncsccccscse
(3) Refueling AT@@....sesseecccccssscsassscsssassnsance
(L) Sand Buckets £Or DraiNegee...ceceseessescssesesases

he Remarkss:
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SOP FOR COMMAND MATERTRL MANAGEMENT INSPECTIONS

HEADQUARTERS .
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602

(DRTEY
Supply Analyeis of

Supply Officer

Supply Chief

Supply Resume

1. OENERAL INSTRUCTIONS: The use of this resume will serve the followe
ing purposesi

a. Provide the Supply Materiel Management Team a tool for deter-
mining the overall supply effectiveness of the unit.

b. Provide the team with necessary information for preparation
of the formal report to the Commanding General, .

¢s Provide the Commanding Officer with a ready reference as to
the overall supply operations of the unit.

d. Point out problem areas a.nd/or discrepancies noted which are
for local corrective action and which will not be included in the Report

to the Cormanding General and appear only in this resumes, corrective
action is required..

B-6~1
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS
COLLECTION AND ACCOUNTING FOR PUBLIC FUNDSS

1. Are appointing orders on hand and current?
(041502,8B, Vol IV, NAVCOMPMAN)

2. Do letters of appointment include the following elements of infor-
mation? (041502,88, Vol IV, NAVCOMPTIMAN)

& Duties,

b Limitationse

¢. Effective datee

d Individual relieved.

6. Acceptancs endorsemente

3. Are letters of appointment/revocations maintained in a permanent
file for a period of 5 years after the agent ceases to serve?
(0h1502.4, Vol IV, NAVCOMPTMAN)

L. Is the safekeesping of funds in accordance with current directives?
(oh1502.4, Vol IV, NAVCOMPTMAN)

S« Are unannounced audits and verifications of funds, vouchers and
transactions conducted in accordance with current directives?
(041502.6, Vol IV, NAVCOMPTMAN & 6101.L, MCO P4l400.15.)

B=ba=2
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® ® '
SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

6+ Upon completion of the sudit and verification, was a report sub-
mitted to the Cormanding Officer, with a copy fmiahod the agent involwed?
(6101.4a, MCO PuLO00.15:)

7. Is the preparation and distribution of the Cash Sales/Request for
Checkage of Government Property, NAVMC-6-8D oonducted in accord;nce
with current instructions?

(6001 & 6003, MCO PLL00.15.)

S Cash Sales

be Checkage

8. If an individual offers to reimburse the Government for loss or
damage, is there a signed statement on file indicating that the
provisions of paragraph 104103.1 of MCO PLL00.19_has been explained
to him?

9. Is the preparation and distribution of Cash Collection Vouchers
(DD=1131) conducted in accordance with current instructions?

10. Do original cash sale transaction documents reconcile with receips-
‘ed copies of Cash Collection Vouchera (DDe1131), in regard to monies
turned in to the local disbursing officer?

(6001,6, MCO PLL400,15_)

11. Are Cash Collections from the sale of property turned in to the
local disbursing officer periodically and/or immediately after the
close of business each month?

(6002,1, MCO PL4}400.15_)

B=6=3
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SOP FOR COMMAND MATERIFIL MANAGEMENT INSPECTIONS
12, Are cho:‘kzo sales oonducted in sceordance with current instpmetions
whan mo salas competk ba: madh?
(6003 & 600k, MCO mhoo.lsf
&s Are completed duplicate copies retained by the Supply Officer

and used for posting when appropriate?
(6003.2, MCO P4L00.15 )

- be Do completed request for checkage on file bear the signature
of the Disbursing Officer?
(6003.28, MCO P4L00,15.)

DIRECTIVES AND PUBLICATIONS.

13. Are the below listed significant references and publications
required by the Supply Officer on hand and current?
(1004.1, MCO PL4L400.15_)

MARCORSUPMAN VOL I % T)»
VOL IT () ()=
VOL IV () ()=
voLv () ()=
TAM () ()
T/8 () ()
MC Stook Lists SL-1 () ()
SL-2 () ()
SL-3 () ()
SL-4 () ()
SL=5 () ()
B-6-l4
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SOP FOR COMMAND MATERTEYL MANAGEMENT INSPECTIONS -

YES NO

SL-6. 7 .--T)

SL-7 () ()

SL-8 () ()

ML () ()

R 0O
MCO P5600,31_ 0y ).
MR 5215 () (e

% Required to be on hand or available to the supply element.

1. Are changes made and are supply directives filed‘properly?
(301.3, MCO P5215.1 )

15. Are missing or additional publications requisitioned properly?
(MCB 5600 dtd 16Augb9)

16, Are changes to publi,cationa"mde' properly? |
(SL 1-1)

PROPERTY REQUISITIONING

17. Are requisitions prepared and screened to ensure that current and
correct data is reflected on requisitions submitted to the supply sourcs?
(MCO P4400.15.)

168, Are priority designators utilized properly?
(MCO PLL400,16.)

B-6<5
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SOP FOR COMMAND MATERTEL MAMAGEMENT INSPECTIONS
19. Is status data received from the source of supply interpreted

and utilized correctly?
(4005, MCO PL400.15_ & Worksheet #6)

as Number checked R

b. Number of discrepancies noted .

20, Are tollow-np recedures utilised
(4oo01.6, MCO P4L00,15. & 418, DivO P oo.7-)

21, Does the pending requisition file agree with the posted expected
receipts?
(Worksheet # 5 & 6)

as Number checked P

b, Number of discrepancies o

22, Have backorder reconciliation request cards which have been received

fram: the stpplly sdyroe been' accomplishid:
(4007, MCO P4L00.15" )

23, Is an effective internal requisitioning and reooncilia'd.m system
in effect?

'™ customer backorders from the supply office records
were checked against the customer records; did not reconcile.
(8See worksheet #7)

customer pending requests were checked against

unpply otHoe records; did not recencile,
(See worksheet #8)
B=bwb
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SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS
FILES AND RECORDS:

2. Have separate voucher files been established and msintained for
£iling copies in dooument number sequence by fiscal year of the follow-
ing docvments?

(3000,3, MCO PLL00.15.)

a. Cash Sales Voucher/Request for Checkage forms,
b, Reports of Investigatioms,
¢. Adjustment Vouchers,

25, Is the pending requisition file maintained in document number
sequence within category?
(3000,3B, MCO P4}400,15.)

26, Does the completed transaction file contain copies of all completed
documents resulting from requisitioning, invoicing transactions, and
Report of Property Received? ‘

(3021, MCO PL4L00.15.

Beb=?
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SOP FOR COMMAND MATERTEL MANAGEMENT INSPECTIONS

27, Are tment docusents (DD-1348 prepared
(3021‘,1'1;;0 muoo.m:s ( | ) properiy?

YRS KO
4. Dooument Identifier, 7 '
b. Decument Number. ()Y ()
o. Bxplanatory Note. () ()
d. Serial Kumbers (When Required). () ()
. Approval: () )
f. vouchers were checked against NAVMC-708-8D;
discrepancles.
(Worksheel #9)
€. ostings were checked against vouchers;
dIscrepancles.

(Worksheet #10)

28, Have the fellowing requiremsnts been adhered to regarding reports
of investigations? '
(6022, MCO PL40O.15L & 104116,2, MCO PLl00,19,. MARCORSUPMAN)

a. Have proper authorities been notified, if applicable?
b. Assigned a document number, if applicable?
¢. Used to adjust property records, if applicable?

d. Has the Supply Officer ocertified that approved reccmmendations are
complied with?

B-6-8
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8OP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

o, Is a signed approved copy retained on file in the supply
office? ~ : ’ v o ,

£, On items for which the Government is reimbursed by cash/
checkage sales, are items redlined off the investigation and the cash
collection voucher/rocnwst for chocka.ge med as the document to adjuat
property centrol records?

29, Are supply records diopoaod of per instructions contaimd in the
disposal manual?
(SECNAVINCT P5215.5. & 3010, MCO PthO.lS_)

GENERAL PROPERTY CONTROL PROCEDURES:

30, Has the Commanding Officer a relieving certificate from the pre-
vious Gommanding Officer?
(6071, MCO Phhoo.li_)

31, Has the Supply Ofﬁcer a relibving certi.ficate from the previous
Supply Officer?
(6071, MCO PthO.IS_)

32, Are delegation of authority letters from RO's authorizing specific
personnel to reee:l.pt for materiel prepared and on file in the supply
office?

(3004.3, MCO muoo.15_)

33. Are allowance lists prepared and ma.intdned in accordance with
existing instructions?
(Chapter II, MCO P4L00,15 & D.lvO hhoo 7., Para 203)

&, Are unit allowance lists maintained current by responsible
of ficers?
(200143, MCO PLLO00.15. & 203.2, DivO L4L0O.7.)

‘Be=bs9
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34. Are Steck Record and Inventory Centrol Cards (MAVMC-708-8D) for
nonexpendsble/controlled expendable and dtpendabiécstpplies physically
separated and maintained in FSN uqnoneo?

(3000.k, MCO PLL00.15") »

35, Are all Stock Record and Inventory Contrel Oards (NAVMC-708-8D)
stamped "Inventory" and dated to indicate the annual inventories and
required adjustment action has been ;cconpliehod?

(6010,3C, M0O PL400,15%)

36, Is a record maintained to control decument numbers?
(3007.2, MCO P4400,157)

37, 1Is the controlled item report submitted in uccordanco with current
instructions?

(McO LLkO.19Z)

38, “Ave special accounting instructions applicable to the issue and
control of individual equipmen$ being compiled with?
(3005, MCO PLY400,157)

FORMAL ACCOUNT

39« Are Stock Record and Invéntory Control Cards (NAVMC-708-SD) being
maintained properly in the formal account?
(3001, MCO PL4}400.15.)

L4LO. Is there a shortage or excess of T/E items?
(1000,2D & 3013, MCO PLL00.15)

& Are shortages due to: o !
(1) Failure of supply persomnel to requisition?
(2) Shortage of Funds?
(3) Recent change in allowance?

B=6-10
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b, Has a.pproprhf.é action been taken to dispose of excess items
or to request an increase in allowances? .

41, Are Sets, Chests, Kits, Ordnance Major Combinations, etc., carried
on the stock record cards as complete? )
(6030.1, MCO Phl00.15.)

42, Are Non=sxpendable/Controlled expendable replacement accessories
and components accounted for properly? '
(6032 & 6034, MCO PuL00.152)

43. Are subsidiary records prepared and maintained for non-issued (not
on custody receipt) serialized items?
(3000,4C, MCO PLL00,152)

L. Are Custody Receipt Control Cards (NAVMC=713-SD) prepared and
maintained in accordance with current instructions (when applicable)?
(3003, 3004 & Mgure 3-7, MCO Puli00,15.)

4S5, Are Equipment Custody Records (NAVMC=10359=SD) prepared and main-
tained in accordance with current instructions? :
(3003, 3004 & Figure 3~7, MCO PLLO00.15_)

L6. Do quantities reflected on the stock record and inventory control
cards (NAVMC=708-SD) and Equipment Custody Record Cards (NAVMC-10359~
8Sh) reconcile?

(3001, 3003 & 3004, MCO PLLOO.15.)

INFORMAL ACCOUNT

47. Are Stock Record and Inventory Control Cards (NAVMC-708-5D) main-
tained for all expendable supplies?
(3000.48, MCO PL400,.15)

B=6-11
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48, Are Stock Recerd and Inventory Control Cards (NAVMC-708-SD) being
maintained properly in the informal socotmnt?

a8+ Are recurring demands recorded in the appropriate column.ef

the stock record card (NAVMC-708-SD) and accumulated in each fiscal

quarter: starting with sero at the be g of each fiscal quarter?
(Para 3012,3, MCO PLL00.18D)"

b, Is the Aversgs Monthly Recurring Demend (AMRD) cemputed at
least semi-annually on the basis of cumulative recurring demands re-
corded in all previous availsble quarters, not to exceed four quarters?

(Para 3012,3, MCO Pi400.15" & para 205, DivO Phlj00.7=

(1) Are those backorders still outstanding, which were posted
to the Backordsr Record Card (NAVMC-10123-SD) as Recurring Demand (R),
included in the corputation of RMRD?
(Para 3012.3, MCO P4li00,1%)

e¢. Have requisitiening objectives and reorder points established
on the stock records for non-allowance items been computed correctly?
(Para 3012, MCO P4400,15.)

(1) Are stock levels adjusted after computation of the new ICD?
(Para 3012,6, MCO Pisl00,15) |

d. Are established reorder point and requisitioning objective
used by the supply persornel to initiate replenishment action for non-
allowance items?

(Para 3012,5, MCO P4400,15.)

49, Is the Backerder Recorder Card (NAVMC-10123-SD) being maintained

preperly?
(3001.24 & Figure 3-5, MCO Pli}i00,15. & Para 304 Div0 PLL0O,7.)
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INVENTORY AND WAREHOUSTNG,

S0s Are adequate secwity measures established for items of a
pilferable nature?
(102004.1, MCO P4L00,19, MARCORSUPMAN)

51. Is a oentral locator deck maintained as required with all necessary
information?
(MO0 PhiLi50.7. & 2452, NAVMC 1101)

a. Do actual location of stock agree with stock locator cards?
(Worksheet #3 & L) -

(1) Number checked o

(2) ¥umber of discrepancies noted

2. Are stocks maintained in authorized field storage units?
(Mco PLL50.74) .

53. Are location markings of field warehousing containers in accordance
with current instructions?
(Qll.ptor 3’ HOO PMJSOQ',;_)

Sk, Are Phrase Code "F* items properly identified with the Phrase
Cods "G" F3XN?
(3001,2C, MOO PLli00,157)

55. Do physical assets reconcile with quantities reflscted on steck
record cards? :
(3001, MCO PL4L400,15;_& Worksheet #1 & 2)

(1) Number checked .

(2) Number of discrepancies

B -6-13
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56 Is the memorandum receipt for individual equipment (NAVMC.10577-8D)
properly maintained?
6061 & FPigure 6-8, MCO PL4)00.15.)

57. Is the memorandum receipt for individual weapons and accessories
(NAVMC=10576-SD) properly maintained?

58, Is adequate control established for items on temporary loan?

59. If organic supplies are stocked at separate issue points, are they
controlled by the supply officer? '
(3000.1, MCO PLLO00.15.)

60, Are storage facilities maintajned in: gn épganised marmer mnd in. -
sccordance with sound warehousing practices?
(Chapter 3, M8O BAL50.7. & 105003.2, MCO Piis00,19 _MARCORSUPMAN)

61. Are copies of 3Sl-3's for sets, chests, kits and major combinations
(6030, M00,PLLD0LIEL) .00 hamd snd walhtained qurrent?

62, Are replacement items for unserviceable and missing components
requisitionsd as required in order to maintain sets, chests, kits
and major combinations complete?

(6031 & 6032, MCO PL400,15.)

63, Is the requisitioning of expendable items for immediate use only?
(2001,2, MCO P4)400.15 )

6lj. What control measures are utilized to guard against layering of
supplies in excees of authorized levels?
(2001,2, MCO P L41400.19 )

' Bubell
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65, Is materisl stored in an orderly; logical and uniform manner?
(Chapter 5. Part A, MCO P4400,13, MARCORSUPMAN & Chapter 3,
MO0 PLL50.T.)
SUPPLY MANAGEMENT,

66, Ie the actual on board strength of supply (MOS) persomel adequate
to accomplish the supply mission?

67. What MOS training exists within the wnit?
a. Is the supply training effective?

LOGISTICS SUMMARY REPORTING:
68, Are all items on the logistics summary report on valid prietity

g2 or §2/9991 _
(pivo 4400,19.)

&e Is the report reviewed by the Supply Officer for validity ef
information prior to submission of report?

b, Has proper follow-up action been initiated?

c¢e When an item ceasea to be critical, is the item reported as
*Non-critical® on the next report?

SUMMARY

69, Were all problem areas of esupply directives which require clari-
fication or interpretation resolved during this analysis?

Bub=15
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70. Have discrepancies appearing an previous inspectien reports and/or
cheok lists been oorrected, if applicable? (If not, list and explain)

T. List other problem areas that are not contained in this resumé that
are oonsidered significant to the overall operation and/or improvemsnt
of this wnit, ‘ '

B-6-16

DECLASSIFIED



SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

DECLASSIFIED

VOUCHER postings from the stock record were checked against the

voucher file, There were

discrepancies,

(10)

Pederal Stock Number

Documant Number

DIG

QTY
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FREADQUARTERS |
16t Marine Diwision (Rsin), FMF
FPO San Francisco, California 96602

10/EC3/rle
2000
OOMMAND MATERIEL MANAORMENT INSPEOTION
UNIT DATE

INSPECTORS

I. ADMINISTRATION y

A. The administrative procedures utilized by the Communication unit are
a matter specifically addressed by the unit COMMSOP.

1, Standing Operating Procedures.

(a) T™e Commmnication unit has an SOP which includes operational
and maintenance procedures, It is dated .

(b) ™e Commmication unit has the SOP of its parent or senior
command., It is dated .

(c) T™e Communication unit has the following Division SOP's and
all changes are current. ,

(1) Divo P02000.2_ (Classified).
(2) Dpivo P2000.k_ (COMMSOF).

(d) The Commmication Officer and key personnel have a working
knowledge of the following directives: .

(1) pivo P4700.6_, SOP for Maintenance of Engineer Bquipment,
(2) DivO P4700.10 , SOP for Operation and Maintenance.
(3) pivo P4lio0.7_, SOP for Supply
2. Reports are submitted correctly and prior to the due date.
(a) Reports on loss or eapture of VRC-12/PRC-25 series radios

are submitted as required, in accordance with Div0 P2000.4 , The last
report was submitted N
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DECLASSIFIED




DECLASSIFIED

® ®

SOP FOR COMMAND MATERIEL MANAGEMENT INSPECTIONS

(v) Commmnication=Electronics equipment status reports are
submitted bi-weekly in accordance with Div0 P2000.L_.

(c) T™e Communication Officer is familiar with the following
reports and provides information and input to the cognisant staff section,
as appropriate:

(1) Engineer Support Equipment Report submitted weekly in
accordance with Div0 H;700.6_.

(2) MARBS/FORSTAT readiness reporting system information
submitted daily in accordance with DivO F3000.L .

(d) T™e Communication Officer submits the folloir.lng reports,
as required:

(1) Unsatisfactory Bquipment Report NAVMC 10293. Divo
4700,1 is on hand. The wnit (has) (has not) submitted a URR in the past

(2) Marine Corps Supply Support Publication Errer and Reoom=
mendation . Form NAVMC 10772, in accordance with MCO 5600.41 .

(3) Unit Modification Report, in accordance with Div0 10010,1 ,

3+ The communication unit has the following directives relating to
batteries and is complying with thems ' .

(a) DivO L525.1 , Destruction of Energy Developing Devicese
(b) MCO U4555.1_, Processing of Silver-Bearing Materials.
(e) McO LLLO,7_, Dry Cell Batteriese

4e The Commnication unit has the following publications relating
to engine generators and is complying with thems

(a) Divo 4700.9_, Required records for Non-tactical Generators,
(v) pivo 10250,2_, I Corps Generator Operation and Maintenance.
(e) TI-6115-15/1 , Maint Responsibilities, Engine Generators,
(d) M-11275-15/1 , Maintenance of Engineer Bquipmente

S. The unit has the following publications relating to maintenance/
operation of materiel and is complying with them, where appropriates

(a) TI-2000-25/1 , Waterproofing, Commmication/Signal Equipments
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(b) TI-2005-25/2_, Poat Submersion Salvage Proceduress

(e) T1-5820-15/13_, Waterproofing Procedures, AN/VRC-12 Family
of Radios,

(d) TI-5960-25/1 , Servicing Transistorized Equipmente

(e) TI-5960-25/3_, Testing Replacement of Electron Tubese

(£) TI-5960-25/Li_, Testing Disposition of Magnetronse

(g) TI-5820-25/10_, Utilisation of Electronics Tube Testore

(h) TI-8030-25/1 , MFP Treatment, Communication Electronics and
Electrical Equipmente ,

6. The Communication unit has the following publications on hand
relating to operation/maintenance of radio vehicles:

(;) TI-11240-25/_, Warning Stencil, Tactical MT Vehicles,
(b) ™-11240-15/1 , Tactical MT vehicles, PMa

B. The Communication unit maintains ipplicablo supply support publi-
cations on organic equipment. ‘

1, SL-1-2 is utilised to determine authorised supply support
publications.

(a) SL=1-2 dated with change No. is on hand,

(b) Publications are reviewed at least quarterly and action taken
to update., The last review was conducted s using SL-l-2 dtd
with alm“ No. .

(c) Obsolete publications are disposed of.

2. Authorised supply support publications are filed by category
and in such a manner as to0 be readily accessible for the user: The
following publications are on hand for each separate type or orgsnic
oquipment, in the minimum quamtity required for efficient operstion of
the unit:

(a) SL-3s

(b) SL-ls

(c) TIs

B-7-3
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(d) MIs
(o) ™s ( as suthorised by maintenmes echelon indicator).
(£) 8Is ( as authorized by maintenance echelon indicator),

(g) LIs

3, Personnsl have a working knowledge of the Marine Corps Tech-
nical Publication System.

4+ Changes are filed and entered in publications correctly. The
Record of Change sheet is current.

S, The SI-5600 series is utilised to upedate (pen change) tech-
nical publication.

Ce Key personnel ef the Communication Unit maintain & Turn-Over Pile
for their relief,

Do The Communication unit maintains a file of Communication-Electronios
Information Bulletin (CRIB). Information promulgated by CEIB's is
disseninated as applicabls to Communication personnel.
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II. FPERSONERL
A. The Cormunication Officer has the following additional duties:

B. list criticel persérmel shortages.

Rank ]

C. Personnel working outeside Communications

Name Rank Dutz AssiEod Date Auiﬂed
D. Orgmiutioml Bffectiveness

1., Responsibilities of key personnel defined by:
a. SOP.
b. Other

2. Well defined chain of responsibility from each individual on up.
Each person knows to whom he reports and who reports to him,

3, The Communication Officer has a program for ingtilling interest
and causing a general awareness of problem areas within the unit on
matters relating to commmnications, Provisions are made for these fac-
tors to vary with the tactical situation.

B. Security Clearance, Communication persormel required to handle
cmmied material are properly cleared in accordance with chapter
1500, OPNAVINST 5510.1 .

1. Secret Clearances are held by:
Renk s Billet
2. OConfidential Clearancesg
Rank oS Billet
3, The certificate of clearance is a permanent part of the indivié-
ual's' gervice recorde The original and all copies are signed in
accordance with par. 1517 OPNAVINST 5510,1 .

Le There is an effective means employed by the unit to evaluate
eligitbility for clearances on a continuing basis,
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P, Access
1. All personnel having access have a clearance,.
2, Access in the unit is based upon a need to know.

56 3+ The granting of access is in accordance with par, 1515 OPNAVINST
Oul &

ls There is a program for continuous evaluation of the requirements
for sccess to classified information including liaison with the Classified
Matertel Officer, Security Officer, Personnel Officer, Medical Offiocer,
and Legal Officer to ensure that all adverse or derogatory informetion
gﬂgbh within the Command is taken into consideration when an individual
acress or is being considered for access.

g1 5. Denial and/or termination of access is in accordance with OPNAVINST
0.l &

a. m§rtphic Maintenance Personnel are qualified in accordamos with
OPNAVINST 2221.3 .

Hs Persannel Status Board. A status board is maintained and inecludes
the following minimal Informatien.

l, Name

2, Rank

3. Serial Number

k. MOS

5. Billet MOS

6. Clearance

7. Driver's License

8. Rotation Tour Date

9+ Remarks

10. Manning Level totals
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IIZ. TRAINING
A. The unit maintains a training program as required by DivO P2000.l_.
B. A cross-tralnihg progrim is in effect within OF-25,

C. The communication section has a policy for indoctrination of all
incoming personnel, Included is a familiarization with the wnit SOP.

D, Specific training areas and the number of hours dewvoted to such
training during the past 30 days are:

l. Basic MOS training. hours

2. Safety. hours

3. Technical publication system. hours

4. Preventive maintenance. hours

5« Transmission security. hours

6. Safeguarding classified information. hours

?ﬁl: 2.+

T. Action to be taken incident to suspected loss/compromise of
classified materiel, hours

8. Mines and booby traps. hours

9« Radio vehicle operators. hours

10, Engine generator operators. hours

11, Unit SOP reviaw, hours

12, Use of mthenticatias and numeral codes. hours
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IV. SAFETY.

A. The following directives and instructions pertaining to safety are
on hand and are required reading for all personnel:

1, MCO 5100.%,sSafety Precaution, Electronics Equipment.

2, Div0 5100.1Q,sLightning Protection.

3. Div0 11320,3 , Fire Prevention and Protections

Lo TI-4210-15/1, Operation and Maintenance of Fire Extinguishers-
S. TI-5120-15/1, Hand Tools Containing Flammsble Materialse

6. TI-5840-15/1, Radiation Hazards, Radic Frequencys

7o TI=5960-15/2, Handling, Storage and Dispoaition of Radiocactive
Electron Tubese

B, TI=5135-15/1, Explosion Hazard, Mercury Cells,
9. TI-6665-25/1, Marking of Radiac Equipment.

B. ANTENNAS. Safety practices are in accordance with MCO $20049¢, and
Divo P2000.L. ==

l, Masts, towers and antennas are installed a minimum distance
of twice the height of the structure from power lines,

2, Guys and anchors,
a. Located as far away from power lines as possible,
b. Periodic inspections are held for serviceability,
cs Installed in accordance with applicable technical manuals,
d. Guys not in contact with abrading surfaces,

e. Cuys are not over roadways unless absolutely unavoidable,
If necessarys

(1) Maintain maximum possible overhead clearance.
(2) Mark with warning flags.

(3) Signs posted indicating height of overhead obstruction.
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3. Adequate lightning arrester protection is afforded whers required,
L. Antennas are grounded in accordance with Div0 5100.10_.
S. Radio vehicles.

a, High voltage sign in English and Vietnamese displsyed when
operated in a stationary position.

b, Vertical whips do not exceed 15 feet in height when operating
mobile.

C. ELECTRICAL

1., Commmunication and power equipment grounded in accordance with
MCO 5100.9_ and Div0 5100.10_.

a. Oround bus at least AWG #10-
b. Connection secure to ground rode.
¢s Ground strap connections free of rust and painte
2. Rubber matting on deck at work benches.,
3. Resuscitation poster/pharyngeal airway displayed in shop space.

Lo Electrical outlets sound, plugs.safe, cordage free from defects,
dry rot, cracked insulation,

S. Working alone on electrical equipment prohibited.
6. Personnel are aware of the proper manner of securing shop spaces,

T« Personnel aware of basic rescus rules in case of individual
contacting electrified object,

D, FIRE
1. Personnel aware of methods of extinguishing fire.
a, Class A
b. Class B
ce Class C
2, Unit fire bill postede
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Fire extinguishers.
a. Installed on radio vehicles, when applicable.
bs located in shop spaces.
¢. Have up-to-date inspection tags
d. Are of the correct type for fire classifications

E. BATTERY CHARGING.

1,
2.
3
b,
Se
6.

Te
8.

Ventilation adequate,

No smoking sign posted.

Water (5 gal min) readily available.
Neutralising agents for alkaline electrolyte available,
First aid instruction for alkaline burms posted.
Protective equifment .usedt:

a. Goggles

b. Gloves

¢. Rubber apron

Alkaline batteries isolated from other types,
Tools used solely for alkaline batteries.,

F. SOLVENTS. Personnel are familiar with the following factors and
safety practices regarding use of solvent:

1.
2,

3.

Use of gasoline, alcachol, carbon tetrachloride prohibited,
Solvents used only in well-ventilated area.

Solvent containers kept tightly closed, (including empties)

out of sun, contents marked.

L.
5e
.6.

Solvent spills promptly wiped up.
Smoking prohibited in vicinity of solvent tanks and during use.
Skin contact with solvent is avoided as much ss pesiible. .A11

solvents are toxic to a degree,
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7. Solvent is used asparingly - only the amount necessary to..
clean the item is used,

8. Approved solvents onlya;eused in agéddaﬁm with Commmication~

Electronics equipments

a. Stoddard abivéht - beat used "il‘or mechanical clouﬂ.ngv. Low
toxicity, is flammable. Avoid use on electronic components 4f possible,

b, Methy chloroform (1, 1, 1 trichloroethane); approved for -
electronic cleaning. Corrosive action on metal, espescially aluminum,
After evaporation %ubout 90%) residue contains high percent of inhibitor
which is flammable,

co Trichlorbdthyléne 3 approved fér elecﬂtronic cléanhigr Hildly
toxic.

d. Perchloroethylens, same as (c)e

G. TOOLS. Personnel are aware of ﬁhe foilowing safety facfors and ‘
practices regarding tools: g SRRy

l. Use of correct tool. for the job,

2. Insulated screwdrivers only used in electronic shops 3 non-
flammable plastic handles, . : AL PO : T

3. Handles used with files.

i, Hammer heads securely wedged, handles not splintered or cracked,
not taped. .

5. Non-metallic soldering aids only,
6. Screwdriver blades correctly dressed.
7o Fliera, wrenches show no evidence of abuse.,

8. Mushroomed hammer and cold chisel heads are not used,

9+ Soldering iron cords free of defects, burns.
10. Tools free of rust, greasy handles; plier jaws open freely,

H. WIRE. The following safety practices are in accordance with Divo

1. Outside plante
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a¢ Minimum road clearance = 18 fte

b. Minimum clearance between telephone lines/cable/co-ax
and power lines on joint-use poles - L ft,

c. Pole climbing instruction closely supervised by qualified NCO.
d. Gaffs worn only when climbing poles,

2. Equipment.
a. Oaff gage TL-lLL used,

b. No cracks, cuts in leather; stitches sound, buckle holes
not excessively worn.

ce Buckles, D rings, snaps free of defects,.
d. Equipment stored correctly.
I, ELECTRON TUBES. | v

1, Persommel are aware of handling, cleaneup, and disposal proce-
dures in case of broken radio-active tubes.

2. Personnel are aware of hazards in connection with Cathods Ray
Tubes.,

a, Implosion.

b. Correct handling,

¢. Disposal and storage.
J. MISCELLANEOUS,

1, Personnel have an awareness of the following factors relating '
to safety. ' ‘ ,

a. Radiation hazards (RF).
b, Mercury batteries.
c. Acid batteries.
d. Vehicle operator safety.
2. FMirst Aid Kit available in shop spaces,
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V. SUPPLY,
A ALLOVANGES
' i. A valid »allov-rsnce list is held by the Communication Officer.
2. The allowp.pcg list ipcludea:
a. Type 1 and Type 2 T/E items and all special allowance items,
b, Equipment quantities authorized and on hand,
¢. Equipment shortages and document numbers for those items
on order. Those shortages not on order are noted with the correct

authorization for a T/E deficiency.

d. Fquipment excesses with an indication of the action whieh
either has been' or is intended to be taken, ‘

3+ A review of allowances is made semi-annually in accordance with
DivO Llk1.1l_ and DivO LL41.16 . The last review was held on
and recommended changes to allowances (were) (were not) submiited at that
ime. . ARG _,

L. Dry cell battery allowances are computed and controlled in accore
dance with FMFPacO L410.1 and DivO P2000.l ‘

B., PROPERTY CONTROL
1. Equipment Custody Record, NAYMC 10539-SD.

a. A valid duplicate copy of the ECR card is held by the
Communication Officer. '

‘be The ECR card includes:

(1) Serial numbers and locations of all equipment., Serial
numbers are ch‘anged as items are 'rekceived from the DX program,

(2) An inventory record with the most current being held
within the previous six month period.

Ce A comparison of the duplicate ECR cards with the originals
held by unit supply show the Communication Officer is signed for all
equipment in his custody.

d. The ‘éfiplicate copy of the ECR is used "as required" by the
Communication Officer for sub-custody control of allowance items,
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2.. Memorandum receipts.

a. Equipment and temporary loan from the Communication Offiocer
is signed out by serial number on a memorandum receipt which is up-dated
each thirty days.

b, All pilferable items such as tool kits are assigned to
personnel on a sub-custodial basis. Kits are inventoried, using the
current SL-3, and receipts are up-dated at least once sach quarter:

Ce A signed and dated shortage list of all collection type
tool items i» maintained by the RO,

3. Tactical Equipment Repair Order (TERO), NAVMC 10245,

8¢ A TERO is used whenever equipment ia sent from the
operating section (wire, radio, etc.) or user to the unit electronics
maintenance shop or from the unit to the service support facility for
the purpose of maintenance.

be The copy of the TERO retained by the user is signed by the
facility receiving the equipment to show a transfer of custody.

C. The signed copy of the TERO is maintained on file by the
user as a receipt to show where equipment is held,

. Inventory Control

a, BEnd items/major components are inventoried by Serial
Number at least once semi-annually.

b. Acocessories and collection type items are inventoried
through the course of 1lst echelon PM checks. The Stock List, SL-3,
is used for this type of inventory. These inventories are conducted

e Personnel are aware of the procedures to be utilised to
conduct inventories and their areas of responsidilities are delihdmted
and well-defined in writing.

5. Unauthorized EBquipment and Excesses .

as Excesses are reported to the unit supply officer in
accordance with DivO 4100.7 .

b, The unit does not have on hand any items which are classi-
fied aw secondary reparable, as defined by MCO LLL2.3 , except those
autherised by Div0 LL00.7 .
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cs The Commmication maintenance shop does not have on hand
any parts other than pre-expended consumable items such as common harde
ware, fuses, etc. All repair parts are maintained in the wnit supply
. warehouse, unless the C/E unit has been designated an Issue Point,

d. If designated as a.n issue point by the unit supply officer,
drop sheets are submitted dally to update 708 cards.

e. The unit supply does not stock any repair parts which are
beyond the echelon of repair of the unit, 4

f+ The unit supply does not stock any end items,
c. AEBQUISITIONING PROCEDURES.

1, Requirements Determination,

as All end items are requisitional based upon bonafide
deficiencies in allowances resulting from additions to the units' T/E.
or special allowances, as outlined in DivO LhLi1.16 , or combat loss
or other logs for which investigation action or speclal adjustment
has been consumated or else as the result of a Code "H" letter.

b, Equipment . allowances are screened at least once each
quarter Lo insure that action has been'initiated on all items which
are deticient, The last review was conducted on .

cs Components which are classified as secondary reparable
items and for which a deficiency exlstas either by virtue of a Code "E%
letter or as a result of a combat loss or other loss and an investigation
has been completed or special adjustment made are ordered through the
DX program in accordance with DivO PLL00.7 citing the code letter or
other authority in the remark portion of the DD-1348.

d. Collection type items and/or accessories are requisitioned
based upon inventory deficiencies utilizing the pertinent SL-3 for the
equipment.

€. Repair parte are requisitioned based upon actual require-
ments generated by equipment failure, scheduled maintenance or other
deficiencies and not for routine stockage. Exceptions are lamps and
fuses, 4

(1) Repair parts ordered by the unit are authorized by the
maintenance elements of the SMR codes contained in equipment SL-i's,

(2) A11 defective repair parts are disposed of in accord=
ance with the recoverability elements of the SMR codes contained in
equipment SL-4's,
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f. Publications are requisitioned based upon the equipment
and the echelon of maintenance authorized the unit, Through utilization
of the current edition of SL 1-2, the unit requisitions all pertinent
MI's, TI's, SI's, LI's, SL3's, SIi's, and ™'s (consistent with the .
echelon indicator) which either require updating or for which deficiencies
exist, The SL 1-2 held by the unit is dated and 1is
current through change ‘ ‘ .

g The Communication Officer is cognizant of the fact that
materials which are requisitioned and the lack of which critically
effects the unit mission should have "GA" cards submitted in accordance
with Division Order P3000.L .

2, Priority Assignment,

a. Key personnel in the commnication section are familiar
with the priority system as outlined in MCO 4400.16 , (Uniform Materiel
Movement and Issue Priority System).

b. Priorities are assigned to requisitions consistent with
the urgency of need.

3. Requisition Records,

a. For those items on order a file of duplicate copies of the
DD=1348 is maintained in FSN sequence by the gommunication Supply point.

b. In addition to the DD=-1348 file, a requisition log book is
maintained by the Communication Supply point. The log includes the
following information,

(1) Local request numben,
(2) Section requesting supplies,

5) Quantity of item,

6) Priority of requisition,

7) End item applicatione

8) Date item placed on ordere

9) Supply document number,

10) Date item received,

211) Remarke ( partial files, reconciliation date, etc.),
12) Signature of person receipting for supplies,

cs Requisition logs ﬁ” maintained by each operating section
of the commnication unit, ese logs reflect simildr information as L
that required for the log maintained by the Commmnication Supply point. T
End item application reflects serialized equipments, where practicible, ]
to facilitate placing an item upon its receipt from supply.
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Lo Traceability,

a. Entries in the Maintenance checklist, NAVMC 10559 permit
emse of tracing the supply status and/or demand for collection type -
items and accessories required for end items., This check is made through
the use of the communication section local request number and the unit
supply document number,

b. Through a system of tagging equipment which is deadlined
avaiting repair parts in conjunction with information annotated on the
TERO and contained in the shop log, the status of a requisition for the
unit repair shop can be readily ascertained. This system also permits
ready association of a requisition or part with an equipment.

5. Reconciliation,

&, Reconclliations are conducted within the unit to determine
validity. ' of outstanding documents and to énsure that all items on order
are in fact still required.

b, A reconciliation using the duplicate copies of the DD-1348
is conducted between cormmunication supply and unit supply at least once
each 30 days. The last recontiliation was heldy on - .

c. Upon completion of the reconciliation with unit supply, the
communication supply records are compared with those held by the
operating sections,

D. USAGE DYTA COMPILATION, -

1. The communication unit requisitions autherdzed repair parts
and accessory ltems on an "as required" basis to snsure the colleection
of usage data by unit supply.

2, Consumable expendables, e.g., insulating tape, forms, seizing
wire, etc., having a predictable usage rate are requisitioned on a
routine basis in advance of need. Stocks of those items sre within
reasonable limits, .

3. Items received from sources other than aupﬁly ("scrounge”
items) are reported to unit supply for pick-up and drop on 708 cards,

L. If designated an issue point, the Comm Uhit reports usage on the
daily Drop Sheet in accordance with DivO P4000.7 . ‘

5. Dry cell battery requirements are computed in accordance with
DivO P2000.L .
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6. Field Wire requirements are computed based upon a 30 day
operating level and an adequate supply is on hand to satisfy contin- g
genciles, i -

E. S7T0RAGE,

1., Dry cell batteries are stored in a cool dry space insofar
as local conditions permit,

2. Materiel is protected from rain, sunlight, and dust insofar
as local conditions permit,

3+ A hot locker is provided for materiel subject to attack by
moisture and fungus.

L. Radio vehicles are given priority for covered stands where
such facilities exist,

5. Materiel in storage is inspected periodically to detect
deterioration. The last such inspection was o

6. Infrequently used equipment is given an operational check
and 2nd echelon PM at least monthly.

7. Dry cell batteries are removed from equipment not in active
use,

8. Commmication spaces are free of an accumulation of junk,
unidentified and unauthorized items,
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VI. MAINTENANCE .
A, Maintenance concept. The maintenance concepts employed by the

Communication unit and the procedures utilized therewith are a matter
specifically addressed by the Cqmunication 30P,

1, Bchelon Authorization. The unit performs all work and only
that work within 1ts authorlzed echelon of maintenance in accordance with
its T/0 and respoct.ive repair pa.rta 1list, SL-k.

2. 'Bvacuation Procedures,

a, All equipment which are IX items and for which action has
not been initiated for repair within 2l hours after receipt by the
maintenance shop, is sent to 1lst FSR for exchange.

b. All equipment, the repair of which exceeds the authorized
echelon of maintenance is evacuated to 1lst FSR within 2l hours after
being turned in to the unit repsair shop.

¢. Equipment, the repair of which is within the authoriszed
echelon of maintenance but which cannot be repaired within a reasonable
amount of times, based on the judgement of the Communications Officer, is
evaouated to lat I'SR as overflow maintenance,

de A Tactical Equipment Repair Order, (TERO) NAVMC 102)5-SD,
is properly prepared in accordance with DivO P2000.h and accompanies
all equipmmt to lsb FSR.

e. FEquipment evacuated to FSR is properly packed and padded
for protection enraute. Materials for this purpose are on hand.

f. The yellow copy of the TERO is maintained on file by the
Communication unit as a receipt from FSR,

gs TERO's for equipment evacuated to 1lst FSR are reconciled
at least once every two weeks to ascertain status and validity of the
work order.

h. Upon the returmn of' equipment from lst FSR the completed
wvhite copy of the TERO is presented to the Sl of Supply Officer to
allow him to extract the cost information.

3. Secondary Reparable Utilization,

a. The unit utilizes the DX program for all secondary
reparables,
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b. Adequate controls are in effect within the unit to ensure
that the correct FSN is entered on the DD-1348, i.e., the component
and not the end item,

cs The unit supply office assigns all document numbers to
the DD-1348 to be utilized for a DX transaction, 4 NORS indiecator
(G) is used as the first figure of the document serial number in the
event the item is combat essential.

d. A communication representative accompanies the supply
representative to the DX facility in all cases to ascertain that the
correct equipment 1s returned to the unit and that, insofar as a visual
inspection shows, it 1s in serviceable condition.

e, The Communication Officer reports any discrepancies with
DX equipment to the Electronics Maintenance shop, lst FSR, immediately .
upon discovery. All action is coordinated with the office of the Division
CEQ.

L. Maintenance Schedules,

a. The unit has a schedule for PM on all equipment by serisal
number., The schedule is planned to permit maximum availability of
equipment at any given time,

be 2nd echelon PM is scheduled on a monthly basis insofar
as the tactical situation will permit,

c. Corrective Maintenance is scheduled on a recall repair
order basis when this system 1s appropriate for use.

5. Maintenance Responsibilities, Responsibilities for all personnel
in the Communication unit and procedures to be employed are adequately
defined by the maintenance portion of the SOP. They include:

a. Preventive maintenance tasks are defined for each type of
equipment through the use of the TM. Personnel responsible for FM tasks
are familiar with applicable supply support publications,

b, Corrective maintenance tasks are consistent with the SMR
codes listed in applicable SL-L's,

(1) Maintenance personnel are familiar with:
(a) Use of the test equipment rated by the unit.
(b) Use of supply support publications.

(e) Vehicular equipment maintenance to include the
Power Supply, MK-606 and PU-656 p/o AN/MRC-83 and 87,
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(d) Techniques for quality assurance and an established
QA program is in existence within the unit. . 411 equipment is operation-
ally checked prior to return to the user and so indicated by use of the
*inspeoted by" block on the TEROC,

(e) Maintenance tasks connected with Battery Storage,
BB=l;51 and BB=606. Maintenance is conducted in accordance with ™™=
040724-15/1_. A calibrated torque wrench and equalisation resistors
are on hand to properly carry out the tasks.

6. Chain of Maintenance. There is a well-defined ‘chain of main-
tenance within the Communication unit which incorporites the follaw-
ing procedural factors:

a. All personnel from the operatore up are familiar with the
action required to get gear repaired and the records which must be
maintained denoting that equipment is in for repair,

b. The TERO is used for the purpose of evacuating equipment
Irom sections to the Communications Maintenance shop., A system of
locally assigned repair order numbers is used to maintain control,
accomub:llit.y, and permit traceability of equipment,

ce The m:lnt.onanee shop ut:lliaea the locally assigned repair
order number to assoclate parts which are on requisition to the specific
equipment which is awaiting parts.

7. Calibrati

ae All test and measuring instruments are submitted to lst FSR
for calibration in accordance with "date due® calibration stickers and
aschedules promulgated by the Calibration Laboratory, lat FSR., This
includes torque wrenches utilised with Battery, BB-451/U and BB-606/V,

b. Radiac equipment 1s submltted for calibration once esach
six months in accordance with DivO P2000.4 . Equipment is scheduled
in such a manner that all equipment is not in for calibration at any
one time,

c. Battery chargers, PP-4;567/U and PP321i0/U are calibrated
once each six months,

8., Modificationsgs

a. All equipment has been verified for modifications which
are required. As items are received from nx, these are inspected
immediately for modification status,
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b. All requests for 2nd echelon modification parts are
submitted by Milstrip message format to 3rd FSR in accordance with Div0
P2000.4_ and Div0 10010.1 .

c. Requests for 3rd and Lth echelon modifications are sub-
mitted on a TERO in accordance with DivO P2000.k .

. Mcows.

l, Preventive Maintenance Rscordse

a. A copy of SL=3 or extracts are in all equipment folders,
consolidated logs and log books to permit inventory of collection
type items, components, and accessories. ’

b. A listing of all PM checks and instructions asto how
these checks are to be performed is available in each equipment record
folder, log book, and consolidated equipment log. Instructions are
provided for inspection and verification of modifications on equipment
during 2nd and 3rd echelon PM,

¢. All PM actions are recorded on NAVMC 10559 in accordance
with the established lst and 2nd echelon procedures for all equipment
requiring this record. The following entries are made:

(1) Checks made by personnel at the various levels of FM,
(2) Problems noted during PM checks.

(a) If equipment is missing accessories, the local
requisition and document numbers are shown along with the date of
discovery, the item name and quantity required.

(b) If equipment is defective, the deficiency is an-
notated in simple terme along with the local repair number and/or FSR !
repair order number and the date on which the equipment was submitted
for repair. All remarks are carried forward each month on the equip-
ment forms until the deficiency is corrected. If equipment has been ex-
changed, the notation is made and serial numbers are changed accordingly.

(3) Dates that PM was performed, signature of personnel
performing PM and supervisor's initials ascertaining that PM checks have
been adequately accomplished. The Communication Chief reviews all NAVMC
10559 check lists monthly. .

d. The NAVMC 10559 provides an accurate description of the
condition of the equipment with which it is associated.
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e. Complsted copies of the NAVMC 10559 are maintained for six
months in equipment files roquiring then,

f. Equipment log books- ouitu.m
(1) A listing of major coq)onentu including nomanchturo
and serial numbers. The record of serial numbers is changed; as re-
quired, for any equipment which my be oxcha.ngod.
(2) Operational running Yime of equipment.,

2. Corrective Maintenance Recorda.

a. Completed TERO': are acreened each time oquipuent 13 o
received from the service support facility and information asto parts
replaced is recorded on the maintenance portion of the NAVMC 10530 or in
the electronics log book, as appropriate. If equipment is repaired lo-
cally the maintenance shop records this information. The date and the
organization performing repairs is included,

b. Only parts replaced data is recorded in the maintenance
portion of the NAVMC 10530. Replacement of panel lamps, fuses, and
batteries is not included, ‘ | ,

ce All corrective maintenance information is recorded in the
log book, including maintenance which requires parts replacement and
also that maintenance which requires no parts, i.e., alignment, etc.
Normal performance data is also noted in the log book in order to estab-
1lish- standards against which a comparative analysis can be made,

3. Modification Records. Completed TERO's are screened each time
equipment 1s recelved from the service support facility and modifications
which may have been accomplished by that facility are entered on the NAVMC
10530 or in the log book, as appropriate., If equipment is modified
locally, the maintenance shop records this information. Included is the
date and the organization performing the modification along with the
authority for accomplishing it.

L. Logbookss

a. An electronics repair log book is maintained by the
maintenance shop and each respective section and consists of the
following information:

(1) Local repair order number,

(2) Date received in shope
(3) Equipment name ,
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(4) Owning section,
(S) Date sent to service support s tivity,
(6) TERO number of service support activitye
(7) Date action completeds |
(8) Remarks (code H, DX, TERO reconciliation date, etc.)e

(9) Person receipting for equipmente

The log book reconciles with duplicate copies of the TERO's which are
shown as pending.

b, A battery log is maintained by the maintenance shop in
accordance with TM-04072A-15/1 . A separate page exists for each
battery with the battery identIfied by the number on the covers, The
following information is shown:

(1) Cycle numbers
(2) Date of chargee
(3) Open circuit battery voltage prior to chargee
() Start current at beéinning of each charge cycle.
(5) Terminal voltage at end of each charges
(6) Terminal current at end of each charge.
(7) Time required to charge battery:
(a) Start time,
(b) Stop time,
(c) Total elapsed time.
(8) pate and cycle number of cell voltage equalization.

(9) Corrective and preventive maintenanoce actionse

(10) Remarksq,
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VII. MESSAGR CENTER,

A. wmmm m& following administrative details are accomplisked
ﬂtv&ﬂ E. u.n:lt..

1. Ldminiatntive lot.t.era l.re properly £11led ont., dated, and
signed for the following, as applicable in accordance with para 51k,
NWP-16; plra. 1-7, csm-l, and omvmsr P5510.1 .

&, Crypto board numbor lettera-

b. Top Secret Crypto board.

¢. Special Category meaaage authorization lettere
d., OEO authorization letter, ‘

2. Pormal authorization for access to cryptographic information has
been made, in accordance with pa.rt 100, ACP-122; para 512, NWP-16; and
para 1102, KAG-1. :

3. A Orypto Security Officer has been designated in writing, 1n
accordance with para 3002, KAG-1l; para, 30h, ACP-122,

Le An adequate Crypto SOP is on hand, in accordance with para 4102,
KAG-1. ‘ .

5. An encrypted traffic report is being submitted accurately and
timely on a monthly basis, or quarterly if a negative report, in
accordance with para 5601, KAG-l; para 1-3, CSPM-1 .

a, A six month file is being maintained.
b, Report is properly addressede
¢. Report has proper classification and downgrading instructions.

6. The accountability of secret and above message traffic is ade-
quate, and in accordance with para 0611, OPNAVINST 5510.1 .

a. The coples are being numbered.
b. The pages are being numbered.
¢. A continuous chain of receipt.e.

7. Receipts for secret and above messages are being retained for
two years in accordance with para 0711.li, CPNAVINST 5510.1 .

AT Y,
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8. The Comm Center Files are maintained the minimum required three
months in accordance with GMC spdltr AOLJ-JMM-3L of 29 Apr 67, and CO
FMFPac msg 190342Z May 67.

9. A watch to watch inventory is being conducted on ComTac Pubs
and RPS Pubs and materials in accordance with para 2208, KAG-l; para
2640, INC-5; and para 341.B, RPS-L,

a. ComTac Pubs and RPS Puba are on separate inventory sheets,
b. RPS equipment is on inventory.
¢c. Inventory sheets are retained for six months.

10, The page checks to RPS Publications are being performed in
accordance with para 342, RPSel, '

a. Double page checks are made when page changes are made,
b, Maintenance manuals are page checked every thirty days.

ce loose leaf RPS publication are page checked on a watch to
watch basis,

11. A correct up-dated Adonis check-off list is avallable and
utilized in accordance with para 1-32.1A and 1-32,7, CSPM-1 .

a. Check off 1list is properly filled out.
b, Check off 1ist has proper clasaiﬂcatiori, secret crypto.
c. Check off lists are retained the required ninety day period.

12. The following publications are held out readily available for
uses

a. ACP=121 .
b. ACP-122 R
c. ACP-126 ]
d. DNC-5 ¢
e. NWP=16 | .
f. XAG-1 .
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g. CSPM-1 - _ °
h. OPRAVINST 5510.1_ .

B. SECURITY. The following security measures are accemplished within
the wnit, e '

1. 'The entrance to the communications/message center is posted
"Security Area® in accordance with OPNAVINST 5510.L5_.

2. A security check is made prior to authorizing entrance of
personnel not on the access list, in accordance with para 3101.A, KAG-1.

a, Clearance is checked,
be ID ocard is checked.

3. The visitors log is adequate and correctly maintained in
accordance with para 3103.C, XKAG~l; and para 209, ACP-122.

Le The access list is postod and current in accordance with para
3103.B, KAG-1; and para 209, ACP-122, ‘

S. Adequate storage facilities are availsble for RPS materials
in accordance with 22l and 225, ACP-122; and .OPNAVINST 5510.1 .

a. Open safe instructions aré posted.,

b, Combinations are changed every eix months, on transfer of
personnel knowing the combination, or as a result of suspected compromise.

¢+ The combinations are recorded in a sealed envelope at the
S&C files.

6, If spplicable, only authorized persomal radios and television
receivers are permitted in the commmication/message center in accordance
with para 3110.,A amd B, KAG-1l,

a. The radio or television has been inspected by technical
security personnsl. .

b. No persomal tape-recorders are located in the communication/
message center,

C. TRAINING. The following training plan is being accomplished within
the wnit for commmication/message center personnels

. 1. An adequate crypto training pro is in effect in accordinco
with para 3002, KAG-1; and para 109, ACP-}g2.
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2. The required reading progrn‘ of KAO's is being conducted and
a record maintained in accordance with the KAO'a for the crypto systems
held.

D. REMERGENCY PLAN and DESTRUCTION. The following details are accome" -
plished within the unit as pertains to emergencies and destruction:

1. The emergency plan is postod and is in accordance Iiﬂ'l par. 3603,
KAG~-1; and para 2160, DNC-5,

a., The plan covers material disaster, enemy action, and civil
disturbance. '

b. The priority of destruction is listed.

c. The personnel authorized to order implementation of the
emsrgency plan are listed.

2, There are adequate destruction devices readily available
consistent with the volums of materiel on Hand,

3, Classified waste is being properly safeguarded and destroyed in
accordance with para 0616 and 0617, OPNAVINST 5510.1 .

k. Destructien reports are being made on all secret and above
accomtable materiedl in accordance with para 0626.1, OPNAVINST 5510.1 .

a. Reports are retained the required two year period.
b. Reports are dated and havo' the required signatures,

E. MAINTENANCE. The following maintenance practices are performed
within the unit:

l. Maintenance records for crypt¢ equipment are maintained in
accordance with para 1-30, CSPM-l.

a. Operational checks are performed.

b, The anmual CRF overhaul is performed,

ce The maintenance and cleaning of KAR's is performed.
2. The PM of installed and stored crypto equipment is satisfactory.
3. Equipment records on installed or stored ;quipmnt other than

cryptohare being maintained in accordance with T 4700-15/1 and DivO
P2000.Y4 .
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L. The PM of installed and stored equipment is satisfactory and
in accordance with the appropriate téchnical marual.
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» aate)”
MARES/FORSTAT CMMI CHECK OFF LIST - = . Yes No
1, Appropriate references on hand? |
a. T/E. .
be S/Ae

c. MCO 3000,2B w/ch 2e

d. DivO P3000.L,
2. Unit using correct proceduro for conqmt.ing loziutical mounrement
areas of D Card (Equipment/Supplies On Hand and -

Equipment Readiness)

3. Date of last completed reconciliation.
4. Internal information gathering system adequate?
S. D Cards consistent .with major reason not C-17

6. Remarks cards used to fully explain CRCAT changes to
higher echelons of command? Mandatory RM Cardas submitted?

7. Are G Cards current? When last changed?
MARES

8. Is unit in a degraded readiness posture? If answer is
"yes" complete the following:

a. Has unit submitted GA Cards fors

(czm) (1) T/F deficiencies of combat essential iquipnnnt
CEE)?

(2) Second echelon repair parts of CEE?
(3) Commander's judgment items of equipment?

b. Does the unit delete GA Cards as the requisitions
are filled? By what procedure?

BeBel
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¢c. Has unit up-dated last imown holder on GA Cards?

- de Has appropriate supply follow-up action been taken
on requisitions? ‘

e. Has unit submitted a RM Card with data element label
"PROB" in accordances with paragraph 2501.4 of the MARES

10, OB Cards reflect current assets?

OB Cards reflect current deadline?

OB deletes submitted on returned equipment?
11. Unit using correct format in GB submissions (Table 26)?
Do persornel understand when Optical Mark Page Reader Sheet
is used? When key punch code sheet is required?

12, Owverall Evaluation

13. Discrepancies Noted:

1. Questions from Unit:

~{51gnature of inspector)
B8«2
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HEADQUARTERS
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602

Pae

Div0 PS80C.1B
©17/RML/gab -
S Yeh 1970

DIVISION ORDER PS£00.1B

From: Ccrmanding General
Tos Distribution List

Subj: Standing Operating Procedure for Legal Matters
Encl: (1) LOCATCR SHELT

Reports Required: I. OCriminal Activity anc Disciplinary Infractions
Report (Report Symbol JAG 5800-L4) par $005.1
I1. Monthly Report on Possessicn and Use of Danger-
oues Drugs anc Marijuana (Report Symbol FMFPAC
6710.1) par 9006.1
I1I. Monthly Report of NJP (Report oymbol 580C/1-17)
par S0C7.1

1. Purpose. To announce and redefine the policies of Headquarters, lst
Marine Bivision (Rein), FMF with respect to legsl matters, to provide
information, direction, and guicence to organizations within this Commerd
and to explein new centralized procedures inetituted as a result of the
implementation of the Militsry Justice Act of 196€.

2. Cancellation. Division Orders PS800.1A, 5£0C.2, 5817.1, and 5610C.1.

3. Action. The acdministration of militzry justice and other legal mat-
ters shzll be accomplished in accorcance with the principles and proce=-
dures set forth herein and the sources of law cited therein. Any conflict
between the provisions of thie Order and the sources of law cited therein
shall be resolved in favor of the latiter; however, any adjparent conflict
shall be brought to the attention of the Staff Jucdge Advocate for clari-
ficetion and cecision.

L+ Changes. This directive has be:n decigned to permit changes and page
{nserts to be made without revocation cr change of identity of the Order.
Any reccmmendation for clarification or changes of portions of this Order
are invited for s.bmissicn through the chain of command.

5. GCitationes. 3eferences to "the Code" refer to the Uniform Code of
Military Justice. Reference of "MCM, 1$66" refer to the Manual for Courts-
Martiel, U. S. 1569 (Revised EditiOns. References to the "JAG Manual'
refer to the Manual of the Judge Advocate General of the Navy.

6. Applicability. This Order is appliceble to all organizations, unite
anc personnel assigneu within this Divieion and includes those organizations,

'
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unite and personnel attached or aseigned for temporary purposes.

7. Certification. Reviewed and approved this date.

(e

Chief of Staff
DISTRIBRUTION: “A"™ & "B"
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LOCATCR SHEET
Subj: Standing Operating Procedure for Legal Matters

Location:

Tindicate the location(s) of the copy(ies) of this publication.)

ENCLOSTRE (1)
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Log completed change action as indicated.
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Change | Date of | Date Tate Signature of Ferson
Number | Change Received Entered Entering Change
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S0P FOR LEGAL MATTERS

CHAPTER 1
GENERAL ADMINISTRATION
Page

Military Disciplin®ecsscecccescssescsnnsssssanssscssssacassesaleld
Major Source MaterialSeccecceccsercoreossserssssscsscsssvesenel=l
Assignment of Legal DutieS.ccoececocsorvssrcrssssossasesacesoalel

Instmction........‘l.ll....ll"......‘.'OI0.!.".....'.....0.1'&

Prompt Disposition of CaBe.ccvccveccrccncsccncnns
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SOP FOR LEGAL MATTERS
CHAPTER 1
GENERAL ADMINLISTRATION
1001 MILITARY DISCIPLINE

1. A high standard of military discipline is necessary to achieve and
maintain peak operating efficliency and success in combat. Military dis-
cipline consists of preventive and punitive measures and is the respon-
8ibility of all echelons of command. The administration of military law
is an integral part of discipline, and all persons exercising command and .
authority must have a clear understanding of the basic principles and
procedures of military law. Preventive measures include applieation of
leadership principles to the maximum extent and corrective measures short
of disciplinary action. Courts-martial, which frequently result in con-
finement and attendant loss of badly needed manpower for military pur-
poses, cannot take the place of positive and effective leadership, ard
should not be used where other effective means of disciplinary control
can be applied. Failure to observe and apply preventive measures results
in a lowering of morale, an increase of military offenses, and the in=-
creased burden of effecting punitive measures., All personnel in authority
will continually apply the well-established principles of leadership,
military discipline, and the precepts set forth in paragraph 5390.5,
Marine Corps Manual, regarding relations between officers and men.

1002 MAJOR SOURCE MATERIALS

1. Militaery justice and the administration thereof is controlled by
federal statute and various regulations. The administration of military
Justice within this command will be conducted in accordance with the
Uniform Code of Military Justice, the Manual for Courts-Martial, U. 8.,
1969, (Revised Edition), the Manual of the Judge Advocate General, the
decisions of the United States Court of Military Appeals, directives of
higher authority, and Division Orders. Source materials mentioned herein
but not held within units of the Division are available through the
Office of the Staff Judge Advocate.

1003 ASSIONMENT OF LEGAL DUTIES

1. The commanding officer of each organization authorized to convene
speclal or summary courts-martial will designate an officer of his com-
mand as legal officer. The officer designated as legal officer will also
be designated as the legal assistance referral officer (see Chapter 8)
for the organization and any units brought within the organization by
table of organization or by directive of this or higher authority
whether attached or assigned. Each organization will also assign duties
to an officer as claims officer (see chapter 10 this SOP). Each officer,
80 assigned, will maintain active liaison with the Office of the Staff
Judge Advocate.

1.3
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2. Personnel assigned to investigative, court-martial or other legal
duties are encouraged to seek advice from the Office of the Staff Judge
Advocate. Direct liaison is authorized.

1004 INSTRUCTION
l. Instruction in compliance with Article 137, UCMJ, is mandatory.

2. In addition, individual training schedules should provide for in-
struction in military justice and investigations and on such topics con-
nected with preventive legal assistance as contracts, taxation, agency
(power of attommey), the pitfalls of installment buying, marriage, wills,
request mast, nardship discharge, emergency leave procedures, the legal
assistance program, habitual petty offenders, criminal law, and admine
istrative and punitive discharges. The Staff Judge Advocate will provide
instructors and other assistance upon request.

3. All convening authorities will pursue a program designed to encourage
officers and staff noncommissioned officers under their cognizance to
educate themselves to gain proficiency in the performance of legal or
quasi-legal duties to which they may be assigned, such as an investigator,
member of a fact-finding or other administrative body or summary court-
martial.

-

1005 PROMPT DISPOSITION OF CASES

1. The certainty of prompt punishment is more conducive to good dis-
cipline than punishment delayed long after the offense. Reported offenses
must be processed promptly. Upon receipt of sworn charges the proper
authority must take immediate steps to determine what disposition should
be made thereof in the interest of justice and discipline. The person
accused must be informed of the charges against him as soon as practicable.
Any person subject to the Code who is responsible for unnecessary delay
in the disposition of any case of a person accused of an offense may be
punished as a court-martial may direct, pursuant to Article 98, UCMJ. The
burden of establishing that the case of an accused person is handled
promptly and efficiently is on the government. The special court-martial
convening authority is responsible for assuring prompt disposition of
cases within his cognizance.

2. The Naval Investigative Service and Criminal Investigation Division

of the Provost Marshal's Office provide trained assistance in the
investigation of offenses occurring within his command. Freferring of
appropriate charges and specifications will not be delayed pending receipt
of investigation reports. 4An accused should be charged and informed of
the charges promptly after an accuser prefers and swears to charges. (See
chapter 2, this SOP).

P
. N
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SOP FOR LEGAL MATTERS
CHAPTER 2

PRETRIAL PROCELYRE

Paragraph : Page
2CC1 OfZense Reports.........:....................................2-3
2002 Restraint of T Y IO |
2003 Action by Immediate Commander Exercising Article 15, 1CMJ

Jurisdiction Who Dces Hot Yave Authority to Conveme Ccurte-

Martial......................................................2-3
20Ck First Marine Divieion County Courthouse Systemee.eeireienes. 2=
2005 Action by Surmery end Epeciel Court-Martial Convening

L)l 2-7
20C6 Mental Capacity and Responsibility of an Accusedesrssennnsese?=f
2007 Article 37, UCMJ, Pretrial Investiration..eeeveseeoenesoens. 0o
2008 WitnesSe8.cieeisiernereinnnnanes.. Cererteterretsiratetaasaeeselal
20CS Legal Hold of Witnesses.....................,................2-10
2010 Legel Fold of T - o
201 Notification of Parents, Spouses, or Cuardifnf...e.eeeesesss.2-12
2012 Appeerance and Attendsnce of the Accused at Trial............2-l2
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SOP FOR LEGAL MATTERS
CHAPTER 2

PRETRTAL PROCEDURE

2001 OFFENSE REPOATE |

1. Any person having knowledge of an offense allegedly cemmitted by a
member of this cemmand will, within 24 hours ef ebtaining such knewledge,
report the same te the officer exercising immediate Article 15, "CMd,
jurisdictien over the accused. Actien taken should conform te the require-
ments of paragraph 30, MCM, 1569.

2002 RESTRAINT OF ACCUSED

1. An accused persen may in preper circumstances be restricted, but will
not be confined prier te triel by ceurt-martial unless the criteria dis-
cussed in Chapter 6 are met.

2. Generally, all officers, noncemnissiened officers, and any persons
performing military police er guard duties have autherity te apprehend.
(See paragraph 1¢, MCM, 1569).

3. See paragraph 20, MCM, 1569 for instruction cn restraint generally.

L. A respondent whose case is being processed in accercance with the
Marine Cerps Separation and Retirement Manual (MCO P1500.16) will net be
confined without specific aporoval of this Headquarters.

2003 ACTICN BY DMILLIATE CG¥ANDER EXERCISING ARTICLE 15, UCMJ, JURIS-
DICTION YO LCES WOT HAVE AUTHORITY TO CCNVENE COURTE-MARTIAL

1. Upon receipt of information that a member of his command has allegedly
committed an effense, the commancer Wha exercises Article 15 autherity
over the accused, but does not possess the power te ccnvene a court-
martial (hereafter in this section "immediate cormmander"), will make or
cause a preliminary incuiry inte the suspected effenses, so that an
intelligent dispesition of the charges may be made. This preliminary
inquiry must be in writing, unless the effense is being investigated by
NI or CID.

2. If disposition of the charges pursuant te Article 15, UCMJ, is contem-
plated by the immediate commander, he must afford the accused the im-
partial hearing discussed in paragraph 133(b), MM, 1069. It may be con-
ducted by the immediate commender, or in extraordinary circumstances he
may order such hearing ccnductec by anether efficer and thereafter take
his action on the basis of the report of that hearing. Such a report
prepared by anether officer must meet the requiremente ef paragraph
133(b), MCM, 1565. Chapter XXVI, MCM, 1569 refers.

2-3
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3. In a combat environment, the immediate commander may not be readily
availeble to iaform the accused of charges against him. Rather than

delay the processing of the charges, a readily available officer (frequently
the batt:lion legal officer) should be authorized to carry out this function
and sign the entry on page 3 of the charge sheet, "by direction." When an
accucec hazc been oraered intc pretrisal confinement and is confined at the
111 harine Amphibious Force Brig, a prompt telephone call to the Division
Brlg Liaison Stafl uoncommietioned Officer requesting that he inform the

detainee cf the substance of each offense charged will suffice. The required

entry on page 3 of the charge thcet then may be made "by directiont.

L. When the immediate commander forwards charges to the summary courte
martial convening euthority with a view to trisl by summary court-martial
or Article 15 punishment, no let-er cf transmittal ie requfred; however,
the provicions of paragrapn 3z(f) (3), MCM, 1569, must be complied with.

S. Where an absentee is drcpped as a decerter and the service records are
forwarded to the Commendant of the Marine Corps no charge sheet ie
required as this will be accomplished at that Headquarters. If, when the
service record book is received after joining a man from desertion, there
is ne charge cheet, one should be prepared based upon unit diary and
service record book entries and the procedures below followed. Paragraph
161C.5 Marine Corpe Manual and paragraph 15116 Marine Corps Personnel
Fanual refer.

2004 FIRET MARINE LIVIEICH CCUNTY COURTHCUSE SYSTEM

1. At the precent time the Firct Marine Division's TACOR in Vietnam
encompasses ap.roximately 800 square miles in I corps. JSpread through-
out this large TAOR are 34 epecial court-martial convening authorities.
Since 1 August 1505, the effective date of the Military Justice Aet of
1968, every case in the civision that had been referred for trial by &
special couct-martial haes been tried with leswyer trial and defense counczel
and before a certified military judge. This was accompliched by the
establishment of a "Ccunty Courthouse" system, whereby all special courts-
martial are held at divieicn headquarters.

a. Uncer this system, three separate courts were created. The member-
ship of each consists of one field grade officer and four company pgrade
officers. Three military judges are assigned, one to each court. Bach
court site twice a week for a period of epproximately two months. There is
a court in session for six days of each week. The court members are selec-
ted from 7 different com-ands loceted near the division CP.

b. All 3L special court-martial convening authorities have appointed
each of the three courts by convening order, so that it is possible for
any convening asuthority to refer charges to any one of the three courts.

c. Following is a descriptive analysis of how the system works. The
analysis will be divided into four parts:

2-4
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(1) Acticn Taken Up Tc and Including Preferral of Charges.
(2) Action Taken From Preferral of Chsrpes to Referral for Trial.
(3) Action Taken from Referral For Trial to Date of Trial.
(4) Action Taken After Trial.

2. Action Teken Up To and Including Preferral cf Charges

a. Under the new system, it beccrmee even mcre essential for a complete
preliminary inquiry tc be concucted to investigate the allegations of
wrongcoing. After the inquiry has been completed, and if the case goes
beyond the jurisdiction of the company/battery commander, the battalion
le;al officer sends the inguiry, together with the fRB of the suspected
wrongdoer, to the legal adminictrative officer in the Office of the Ttaff
Judge Advocate with a request that aspropriate charges and specifications,
if zny, be urafted. (Zee App A). The docket chief, an experienced
Lu2l Eteff ICC, then stucies the stestemente which comprise the inquiry.
de then drafte whatever charses and specifications are warranted ty the
available evidence. In dif¥icult cages, the docket chief may seek the
advice cf the legal auministrative officer or the chief trial counsel
before deciding what charges, if any, should be drafted.

be An originel cherge eheet and three duplicates are then typed; the
docket chief becomes the accuser amnd the legal administrative officer
takes his oath. The drafting of charges and specifications by the docket
section is dcne ac a service for the individusl coemmands. Neither the
docket chief nor anjone he may consult receives directions or advice,
while performing this function, from the Staff Judge Advocate.

3. Action Taken Frum Preferral of Charges to leferrzl For Trizl.

a. The cocket chief then returns the charge rheet and all duplicates
anc the ERB to the ac.used's uailt, recommendi+-g which of the three courts
the case shoild be referred to should the convening authority decice
to award a specisl court-martial. (See App B). This recommendation is
based solely on the projected caze load of the different courts.

A calencar of docketed cases published each week and digtributed to
convening authorities, Judges, and counsel.

b. Once twe charie eheet is back at the unit, the ccnvening authority
may tuke whatever action he decires. He msy dismiss the chargee, handle
the case at office hours, award a sum ary courtemartial, refer the case
for trial by a special court-martial or order an Article 3?2 investigation
of the charges. If ne decidet on a epecial court-martial, the convening
authority need not refer the case to the sug;estec court. Ye also maine
tains his prerogative to appoint a cecurt composed of members from his
own comnan. and then referring the charges to that court. The court
referrsl sugcested by the docket chief is in no way binding on the
convening authority.

2-5
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¢s Assuming theugh,that the senvemiag autherity sheeses te refer
the charges to the suggested court, the first endorsement on page three
of the charge sheet will bes filled out accordingly., The unit then
tranamits the charge sheet and all copies, together with the accused's
SRB back to the Office of the Staff Judge Advocate,

e Action Teken From Referral For Trial to Date of Trial.

& Upon receipt of the charge sheet, the docket chief schedules
the case on the trial docket. The individual courts hear cases on a
rotating basis, When assigning cases, the docket chief simply fills
up available dates on the calendar, without regard to which court or
which military judge will hear a particulsr case. A4 trial or defense
counsel may obtain one seven day delay in trial from the docket chief
without any reason being given, Any further requests for delay must
be presented to the military judge for decision. The average time
lapse between the date a case is docketed and the actual date of trial
is approximately 3 weeks. It should be noted that the Staff Judge
Advocate in no way directs or supervises the docketing of cases.

be The docket chief next puts together folders, or so-called “"trial
packages,* for the reporter, trial counsel, defense counsel, and military
Judges The reporter's trial package consists of a copy of the charge
sheet; the trial counsel's package consists of the original charge sheet,
the SRB, and the preliminary inquiry; the defense counsel's package
consists of a copy of the charge sheet and a copy of the preliminary
inquiry, if any; and the military judgo'a package consists of a copy of
the charge sheet.

¢e These four folders, with the docket sheet attached, are now routed
to the reporter chief., The docket sheet lists the court to which the
case has been referred and states the trial date. The reporter chief
pulls the reporter's package, assigns a reporter, and gives the package
to that reporter. The reporter chlef f£ills out entry 6 on the docket
sheet and then forwards it and the remaining three packages to the chisf
trial counsel. That officer assigns a trisl counsel to the case and
gives him the three packages., The trial counsel then removes his package,
initials the docket sheet for receipt of the SRB, and sends the sheet
and the remaining package to the chief defense counsel, The latter
assigns a defense counsel, who removes his package and then sends the
last package on to the military judge. The docket sheet is then sent
to the administrative chief, At the completion of this inter=office
routing system, all interested parties have been infomod of the court
referral and the trial date.

d, Sometime before the actual trial, the trial counsel inquiries of
the defense counsel whether the accused wants trial by judge or trial by
a courte Depending on the accused's wishes, the court members are notified
accordingly., On the date of trial the trial counsel gives the military
Judge the Court Martial Case Report Form (NAVJAG 5813/2), £illed out
through item BA.

2-6
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5. Action Taken After Trial.

a. Immedlately after trial, the trial counsel informs the commanding
of ficer of the accused's unit of the results of trial. (See App E). The
reporter starts transcribing the record, and when he has completec a rough
draft he submits it to the trial counsel for proof-reading. The record is
then typed in its final form and is submitted to the military judge for
his authentication.

b. After the record hac been properly authenticated, the legal admin-
1strative officer sends it to the ccnvening authority for his review. The
convening authority may indicate the action he desires to take on the
lst Endorsement of the legal administrative officer's cover letter (See
App F). After filling out the first endorsement, the convening suthority
returns the record of trial and the cover letter to the legal adm:nistrative
officer for the preparation of his action. The administrstive section now
prepares a couvening autiority's action and a Court-Martial Crder, where
appropriate. When completed, the convening authority's action and the CMO,
along with the record of trisl, are sent back tc the convening authority
for his signature. (fee App GS The convening autharity executes the
action, signs the CMO, and zends the record of trial to the Commanding
General (Attn: Staff Judge Advocate) for the supervisory autharity's
review and action.

c., It should be noted that all transmittals of trial records between
the Office of the Staff Judge Advocate and the units are effected by spe-
ciel messengers, who are supplied by the units. These messengers, who make
daily trips between their respective units anc the Office of the Staff
Judge Advocate, are also responsible for carrying charge sheets back and
forth.

2005 ACTICN BY SMYARY AND SPECIAL CCURT-MARTIAL CONVENING AUTHORITY

i
1. Office hours are not required in order to award summary or special oo
courts-martial. A reference for trial on page 3 of a charge sheet is all

that 18 necessary. If a ccurtemertial is awarded without the personal

appearance of the accused, he must be informed promptly of the specifi=

cations and charges that have been referred for trial. Normally this

is accomplishec in a special court-martial case by service on the accused

of a copy of the chargec and providing for an im-ediate establishment of

the attorney-client relationship between the apjointed defense counsel

and the accused. The action of the summary and special court-martial

convening authority is discussed in paragraph 33, MOM, 1569. His cources

of action will, at this stage of the proceedings, slways result in his

decieion as to one of six possible courses of action:

a. 'e may apply the non-punitive measures that are set forth in
paregraph 128c, MCM, 1969. If this course is followed, he should order

the charges and specifications dismissed. It should be noted that thie
course may be followed even if the accused refuses non-judicial punishment.

2-7

DECLASSIFIED



DECLASSIFIED

‘ !

2006

b. He may, subject to an accused's demanding trial in lieu thereef,
held an impartial hearing in accerdance with Article 15, UCMJ, and chapter
XIVI, MCM, 1969, and, if convinced ef the accused's guilt, administer nen-
Judicial punishment.

c. He may asward a summary court-martial.
d. He may award a special ceurte-martial.

e. He may direct that an Article 32 pretrial investigation be con-
ducted (see paragraph 20C7, this SOP).

f. Ye may consider and direct one of the procedures set forth in the
Marine Corps Feparaticn and Retirement Manual, which establishes regulaticns
pertaining to administrative cepsaration. (MCO P1900.16)

2006 MENTAL CAPACITY A WSPO"SIRILITY OF AN AGCUSED

1., Vhen any commander, convening authority, er counsel has reason te he-
lieve that an accusec lacks mental capacity to understand proceedings
against him or that he was not mentally responsible at the time of the
allegec offense, the precedures set forth in paragraph 121, MCM, 1969 will
be followed.

2007 AATICLE 32, UCMJ, PRWTRIAL INVESTIGATION

1. whenever it appoears from the seriousness of the charges, an offense
repcort or a orelininary incuiry, that trial by genersl court-martial may

be recommenced on existing charges, a pretrial investigation must then be
orderec by an appropriate ccurt-martial convening suthority in accerdance
with the provisiens ef Article 32, UCMJ, and paragraph 3L, MCM, U. &.

1969. The officer appointed to conduct the pretrial investigatien should be
of the rank of captain er abeve or an eofficer possessing some legal

training and experience. Depending upon the number of lawyer counsel avallable,

the Office of the Staff Judge Advecate may, upen request, previde the pretrial
investigating officer. Certified defense counsel should be sbtained frem

the Office of the Staff Judge Advecate at the time the pretrial investigatien -

is ordered, without awaiting the accused's request for counsel.

2. At the time assignment ef certified defense counsel is requested the
officer cenvening the Article 32 investigatien should alse request assign-
ment of an officer-lawyer to cerve as counsel for the government at the
oretrial hearing. Assignment of counsel feor the gevernment and defense
will net in any way remove ultimate respensibility of the investigating
officer to arrive at recommendations based upen the law, the evidence
presented at the hearing and his own conscience. The investigating officer
will be se advised at the tine of his appointment. Apoointment ef an
Article 32 pretrial investigating officer need net be in writing, but must
be directed by an officer exercising special courtemartial jurisdictien.

28
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3« Te aveid delay, the testimony ef witnesses at a pretrisl investigatien
may be prepared as summarized, signed statements under eath rather than as
verbatim transcripts of testimony under eath. Regardless ef whether er
net a witness is present at the pretrial hearing, his statement must be
under oath before it can be properly censidered by the investigating
officer. (DD Form 457) Investigating Officer's Repert will be cempleted.
In the combat enviremment it is frequemtly deeirable te recerd all pretrial
testimony verbatim since it may be admitted at a subsequent

trial as fermer testimony without a need fer the witness te be present.
Such aotion is discretionary depending on circumstances.

L. The commanding efficer erdering the pretrial investigatien shall,
prior to submitting a recommendation fer trial by general court-martial,
ascertain that the evidence contained in the repert of investigatien
supperts each element ef the offense or effenses upen which trial is
recommended .

5. In each case where trial by general court-martial is recermmended by
a special court-martial convening autherity after an Article 32 pretrial
investigatien, the charge sheet and necessary papers shall be ferwarded
by a letter eof transmittal and shall include the fellowing:

a. A completed Repert of Investigating Officer (DD Ferm L457), in an
eriginal and four cepies as to each accused, including the summarized eor
verbatim testimeny. '

b. A recommendation that the accused be awarded a trial by general
court-martial.

c. A statement that a copy ef the substance of the sworn testimeny
taken en beth sides during the investigatien has been furnished te the
accused, er that such has not been done, and the ressens therefer.

d. A statement that MCO P5000.3, MARCORPEREMAN, paragraph 7006
(Notification ef Parents) has been camplied with by the efficer exer-
cising immediate Article 15, UCMJ, jurisdictien ever the accused.

e. oervice record beek ef the accused.

f. A statement that all materisl witnesses will be available fer
trial or that actien has been initiated to insure their presence er te
take their testimony by depositien. (MOCM, 1569, paragraph 30c, and
paragraph 2006 of this Order apply).

6. In erder to meet the requirement ef a speedy trdal, cemmanding
officers will comply with Article 33, UCMJ, which prevides that the
cermanding officer of an accused shall within eight days after the
accused is erdered inte an arrest er confinement status, ferward the
charge(s) together with the pretrial investigatien and allied papers, te
the efficer exercising genersal court-martisl jurisdictien. If this is
net practicable, the commanding officer will report in his letter of
transmittal the reasons fer delay.

2-9
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2008 WITNELSES

1. The trial ef a court-martial or the conduct ef an investigatien
in mest instances requires the presence of material witnesses. Both
the presecutien and defense are entitled to have witnesses present
&t a courte-martial unless by stipulatien er depositien a substitute
fer persenal appearance can be reasenably accemplished.

2. Especially in the combat environment retentien ef necessary witnesses

or recording ef their testimony is a matter that must have the persenal
attentien of the special ceurt-martial convening suthority and-his legal
officer. Upon initiation of an e¢ffense report, a preliminary inquiry er upen
receipt of a criminal investigation report, immediate action must begin te
determine whe material witnesses are and te cause their retentien in-

ceuntry pending dispesitien of the case. :

3. If indigenous er ether lecal persons (including U. S. citizens) are
required as witnesses, the Staff Judge Advocate will be centacted and
will meke the necessary arrangements fer attendance of the requested
witnesses. The Staff Judge Advecate will coerdinate arrangements fer
the service of the subpoena and, if necessary, the services of an inter-
preter.

. Whenever an essential witness is not within the geegraphical area
where this Division is lecated, the Staff Judge Advecate will be cen-
tacted te previde advice as te the apprepriate precedure te be fellewed
in that particular case.

5. With the permission ef the Commanding General, members ef this cemmand
may be made available te testify in lecal courts er ceurts-martial in
other cemmands. Such permission will net be granted when the appearance
of the requested member of this cemmand would be centrary te the best
interest of the naval service. Normally, it is net considered in the

best interest ef the naval service te hold a member ef this cemmand beyend
the time he is scheduled te retate or has been ordered te report te
anether cemmand either in CONUS er elsewhere. Neither is it censidered
in the best interests ef the naval service if the appearance of a requested
witness from this command would prevent such prespective witness from
participating in impertant training or eperatienal commitments with his
unit. Persons whe are requested te appear in lecal courts will be
referred te the Staff Judge Advocate for advice and instructions.

6. Civilian witnesses. Prier teo issuance of a subepena fer a civilian
witness or obligating witness fees, er fees feor mileage, the party
desiring such subpoena will contact the Legal Administratien Officer
(Office of the Staff Judge Advecate). See alse JAG Manual, section 0131.

2009 LEGAL HOLD OF WITNESSES

1. When the testimeny ef a witness within the 1st Marine Divisien whe
is scheduled fer retatien, special leave er R&R is needed at a trial by
court-martial, prempt action shall be taken te determine if he sheuld be
placed en & legal held. The fellowing rules will be ebserved in placing
a legal held:

2-10
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&, It is incumbent upon all hands responsible fer the administratien
of military jJustice within this command to assure that whenever the ends
of Justice can otherwise be adequately served, ne prespective witness
Will be retained overseas beyond hie nermal rotatien date er the date he
is scheduled te return to CCNUS. Thus, if a depcsitien cr stipulatien
will suftice in place of the perscnal appearance of a witness, er if the
evidence he can supply is etherwise available, such witness will net be
retained.

b. No member of this command will be placed en a legal held beyond
the expiration ef his enlistment fer the purpese of appearing as a
witness. oSee MARCORPERSMAN, paragraph 2207.3b(R) and 7005. If it appears
that a Marine scheduled fer retation fer the purpose of discharge er
release from active duty will be required as an essential witness in a
court-martial the Staff Judge Advocate will be contacted immediately.

c. Ordinarily the trial counsel will initially notify the convening
authority that a witness is needed. The convening authority upon recoem-
mendation of trial counsel will determine whether, in view of the criteria
get forth above, the witness should be held. If he decides the witness should
be placed on a legal hold he will contact the Lepal Administrative Officer
in the Office of the Staff Judge Advecate and cbtain his advice and assistance
in the matter.

d. When a pretrial investigation officer beccmes aware of the
necessity for placing a witness on legal hold he will notify the organ-
ization Legal Officer whe will comply with subparagraph ¢ abeve, In
addition, if the investigating efficer is assigned from the Officer ef
the Staff Judge Advocate he will netify the Staff Judge Advecate.

e. The request to place a witness en legal hold will be submitted
through channels, to this Headquarters (Attentien: Divisien Persennel
Officer) on an Administrative Action Ferm (NAVMC 10274-PD). When this
ferm is not available a memorandum may be used. This request will centain
the fellowing:

(1) The name of the accused and the nature of the charges and
specifications.

(2) A brief summary of the circumstances which justify placing
the witness on a legal hold.

(3) The anticipated date of trial.
(4) A statement that the Staff Judge Advocate or a member of his
staff has been contacted and the recemmendation of either of the latter

officers.

(5) Concurrently, a copv of the request will be sent to the
Staff Judge Advecate (Attentien: Leral Administrative Officer).

2-11
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2. When it is determined by this Headquarters that it is necessary in
order te serve the ends ef justice, te place a withess on a legal held,

the Divisien Adjutant will cause the witness te be placed en the Divisien
Legal Held List which will be maintsined by the Divisien Persennel Officer.
Where immediate actien is required te place a witness en legal held a
telephone call may be made to the Division Persennel Officer in which case
the telephenic request will be confirmed by & written request as pre-
viously outlined within 24 heurs.

3. Where it 18 necessary te place a witness frem anether command en legal
hold a request wWill be forwarded via this Headquarters in the same manner
as set forth abeve,

4. After a witness has testified or when his testimeny is no lenger
needed immediate steps shall be taken te remove him frem legal hold. In
special court-martial cases the Convening Autherity is respensible fer

the prempt removal ef witnesses from the Legal Held List. The trial
ccunsel will assure that general court-martisl witnesses are premptly
removed frem legal helde. Removal frem a legal hold shall be accemplished
in the same manner as placing thereen. Thus, the remeval of a witness
from a legal held which is sccomplished by telephene shall be confirmed
in writing as herefofore outlined. The Divisien Personnel Officer shall
deliver & cepy of the Divisien Legal Held List te the Staff Judge Advocate
each Monday showing the name ef the person held, the date he was placed
in that status, and the case fer which the witness is needed.

2010 LEGAL HOLD OF AGCUSED

1. When an accused persen has been referred te trial er is under inves=
tigatien suspected ef a violation of the UCMJ a legel held as defined in
paragreph 2009 is not required. However a repert te the Divisien Persennel
Officer will be required stating the name and rank ef the accused, the
nature of the charges and specificatien and anticipated date ef trial.

Upen receipt the Divisioen Personnel Officer will place the accused en hie
legal hold list. Upen completion cof the pending investigetien er cenfine-
ment as applicable the accused's commanding efficer will insure that his
name is removed from the legal held list and a recomputed RTD is estab-

11 Shed .

2011 NOTIFICATION OF PARENT5, SPOUSES, OR GUARDIANS

1. The efficer exercising immediate Article 15, UCMJ, autherity is
charged with the respensibility fer ensuring compliance with MCO P5000.3,
MARCORPERSMAN, paragraph 7006. This erder promulgated a standard pelicy
regarding netificatien ef parents, speuges, or guardians ef an enlisted
person to be tried on serlous charges or whc is recommended fer in-
véluntary separatien frem the service prier te the expiration ef his
enlistment. Upen compliance an entry acknowledging the same will be made
on page 11 ef the individual's service recerd beek. This paragraph ine-
cludes beth punitive (court-martial impesed) and administrative (undesir-
sable) discharges.

2=12

DECLASSIFIED

e

By



DECLASSIFIED

o ®
2012

2012 APPEARANCE AND ATTENDANCE OF TYE ACCUSED AT TRIAL

1. The appearance ef the accused at his trial is one of the matters

which influences these whe judge him. The accused, it must be remembered,
is presumed innecent until found guilty. He will appear in court in the
uniferm ordered by the court-martial. His clothes will be clean and nest.
An accused will wear the insignia of his rank, and may wear any decerations,
emblems er ribhene to which he is entitled, if apprepriate en the uniform
prescribed. The responsibility of assuring that an accused is before the
court in preper uniferm and presents a neat appearance rests upen the
immediate commandaing officer.

2. When the accused is confined in a Brig, prier te trisl, the commanding
officer of the accused is respensible fer notifying the brig 2l hours be-
fore trial. The commancing officer will furnish the necessary guerd and
transportation from the brig te the courtroem and return unless geegraph-
ical er communication consiceratiens make such impracticable in which
instance the commanding officer of Headquarters Battalion upen request by
trial counsel, GCM, will perform this task. The trial ccunsel, GCM, will
netify the commanuing efficer of any accused te be tried by general
court-martial thirty-six hours befere trial, of the place, date and heur
of trial and will netify him of the results ef trial premptly se that
appropriate changes eof status can be reflected in personnel records and
confinement erders. See 5000.1 infra.

i
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EOP FOR LEGAL MATTERS
CHAPTER 3
NONJUDICJAL PUNISHMENT
3001 GENERAL

1. Cemmanding efficers will utilize nenjudicial punishment in every

apprepriate case unless trial by ceurt-martial is demanded by the

alleged offender. Paragraph 126(b), MCM, 1569, may be used as a guide ,
te determine whether an offense is a preper subject fer nenjudicial

punishment. The autherity pessessed by cemmanding efficers, and

officers-in-charge, te administer nenjudicial punishment pursuant te

Article 15, UCMJ, as interpreted in chapter XXVI, MCM, 1969 and JAG

Manual, sectien 0101, will net be restricted.

2. Article 15, UCMJ, dees net apply te, include er limit the uss ef
these nen-punitive measures that a commanding efficer or officer-in
charge is autherized er expected to use teo further the efficiency of his
command er unit, such as administrative admonitions, reprimands, ex-
hortatiens, disapprovals, criticisms, censures, repreef, rebukes, and
withhelding of privileges, net intended as punishment. (See paragraph
126(c), MCM, 1969, and sectien 010le, JAG Mamual).

3. Officers-in-charge, designated as such by the Cemmanding General
or higher autherity, will have only the autherity with respect te en-
listed punishments as cemmanding officers below the rank of majer er
lieutenant cemmander. Cemmanding efficers ef organizatiens designated
as separate or detached cemmands will have the pewers of a special
court-martial convening authority and therefere may impese reductien te
the next inferjor grade on members of the naval service serving in pay
grade E-5 and belcw.

3002 PROCEDURE

l. Cemmanding efficers and efficers-in-charge shall administer nen-
Judicial punishment in strict compliance with the provisiens eof Article
15, UCMJ, chapter XXVI of the Mamual fer Ceurts-Martial, 1969, and
section C1C1 eof the JAG Manual. In every case in which nenjudicial
punishment is acdministered, an impartial hearing will be held in com-
pliance with the precedure outlined in paragraph 133b, MCM, 1969.

2. Nenjudicial punishment may be awarded only for offenses recognized
under the Uniferm Cede ef Military Justice. Prier to effice heurs,

the article of the Code violated and a brief summary ef the facts
censtituting the alleged violatien must appear en the Unit Punishment
Beek Ferm (NAVMC 10132-PD). In addition, if the effice heurs hearing

is te be held by an efficer exercising summary and/er special ceurt-
martial jurisdictien a charge sheet must be prepsred in accerdance with
Chapter VI, MCM, 1565 (Revised) prier te that efficer being presented the
matter fer hearing or decisien. A unit punishment sheet is required enly
where nen-judicial punishment in contemplated.
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3. Recerds ef punishment awarded will be made en the current NAVMC 10132-
FD in accerdance with the provisiens ef Chapter XXVI, MCM, 1969, and MCO
P5000.3, MARCORPERSMAN, paragraphs 7002 and 15086. This ferm will cen-
tain s signed statement indicating that the individual does net demand
trial by court-martial and will accept nen-judicial punishment.

L. An infermal recerd ef the office heurs preceedings must be maintained.
This may be prepared by the officer conducting the hearing or by any ene
at his directien. The record will be maintained as an aid fer the cem~
mander in furnishing the infermation required te higher autherity en ’
appesl (sectien 0306.2 ef the JAG Manual), er fer use in answering
cerrespondence relative te the proceedings which may eriginate frem eut-
side the command. The recerd may be handwritten memerandum, summatien

er verbatim testimony recerded en dictabelts er tape. The recerd as main-
tained sheuld be sufficient te enable the cemmander er his successer te
recenstruct the preceedings with fairness and accuracy. It may be main-
tained on the reverse side of the Unit Punishment Beek page (NAVMC 10132-
PD) being utilized. :

5. If a commanding efficer determines that his sutherity under Article

15 is insufficient te make a proper dispcsition ef the ckse. he may held
the hearing himself and then refer the case té a superior cemmander fer
appropriate dispesition, er he may refer the entire matter with apprepriate
recommendations witheut the hesring. If a hearing is held a surmary transe
cript of all infermatien presented at the hearing, er a cepy ef the repert
of any fact-finding bedy, shall be ferwarded with such & referral. The
superior cemmander receiving such a referral will previde the effender with
ancther eopportunity te demand trial before impesing punishment under Article
15. The Unit Punishment Beek (NATMC 1C132-PD) will centain a netatien
signed by the offender that he dees not demand trial. The accused shall be
netified persenally er in writing as seen as practicable of the punishment
avarded by the superior cemmander. The accused shall be permitted te see
and reply te any papers er decuments which are in the hands ef the hearing
efficer and upen which punishment may be based. (See chapter IXVI, MCM,
1969, Revised).

30C3 ENLISTED PUNISHMENTS

1. Cemmanding efficers defined in paragraph 1450.2, Marine Cerph Manual,
have autherity te reduce enlisted men te the next inferier grade enly.

Ne cemmanding efficer, hewever, may effect a reductien in grade upen
enlisted persons in the grade of E-6 and above as nenjudicial punishment.

2. Cerrectienal custedy will not be awarded in the cembat envirenment
until a suitable facility is approved by this headquarters.

3004 OFFICER PUNISHMENTS

l. Any cemmanding efficer may impese admonitien er reprimand, and restric-

v

tien te specified 1imits with er witheut Buspensien frem duty, fer net
mere than 15 days upon an efficer. A commanding efficer ef the rank ef
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majer er abeve may impese restrictien for 30 days in addition te
admonitien or reprimand. All ether autherized efficer-punishment must
be administered by the Cemmanding Ceneral.

2. Admenitien er reprimand awarded as punishment in cases ef an officer
must be accemplished by a letter of censure in accerdance with the
instructions centained in sectien C10l and 0102, JAG Manual.

3. This sectien dees net apply if non-punitive measures are intended er ) !
utilised. (See paragraph 128c, MCM, 1969).

3005 SUSPENSION, MITIGATION AND REMISSION

1. The powers ef the officer administering nenjudicial punishment, cr

his successer as defined in section C10lh, JAG Manual, te suspend,

mitigate, remit or set aside, are enumerated in paragraph 13k, MCM, 1969
(Rev). When a persen is transferred te anether unit, the receiving cemmandirg
officer and his successer may exercise these same pewers. Section 01013,

JAG Manual.

2. Use of the suspensien pewer after punishment has been awarded is an
excellent rehabilitatien device. It may be used at the time punishment
is awarded er after a pertien ef the punishment has been served. (See
paragraph 134, MCM, 1969.

3006 APPEALS

1. The instructiens relating te appeals ef nenjudicial punishments
centained in paragraph 135, MCM, 1969, are amplified in sectien 0101f,
JAG Manual, and the fellewing paragraphs.

2. Any cemmanding efficer whe receives and will act en an appeal of a
nenjudicial punishment impesed by a suberdinate cemmending efficer and

in which a review by sn efficer-lawyer is either required by Article 15,
UCMJ (where the punishment is arrest in quarters for mere than 7 days,
cerrectienal custedy fer mere than 7 days, ferfeiture ef pay fer mere
than 7 days, reductien in grade, extra duties fer mere than 1l days),

or desired by the recipient of the appeal, will ferward the case directly
te the Ctaff Judge Advecate fer legal epinien. The cerrespendence
required in such cases includes the fellowing. (An criginal and ene cepy
are required) '

@. The accused's letter te the commanding efficer appealing the
punishment, including any enclesures therete. Altheugh net required, an
accused sheuld be enceuraged te set ferth fully and specifically his
cemplaint regarding the punishment, state the reasen(s) he feels the
punishment is unjust er disprepertienate, and te decument his appeal by
the statements of additienal witnesses, etc., when his guilt er
innecence is in issue.
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b. The endorsements thereen by intermediate cemmanding efficers.
The endersement by the cemmanding efficer whe impesed the punishment adds,
as enclesures, the material necessary te cemplete the required "package".
Sheuld the accused raise issues which are net fully treated in the
written summary ef the "impartial hearing" er investigative repert, all
available factual matter pertaining te the issue sheuld be included in
the endersement and if apprepriate enclesures therete.

c. A written summary ef the "impartial hearing" er a cepy ef the re-
pert of the ceurt ef inquiry er other fact-finding bedy which may be con~
nected with the case.

d. The Unit Punishment Beek sheet (NAVMC 10132-PD (Rev. 9-63)) per-
taining te the casze, if applicable.

e. The accused's SRB er OQR.

3. Appeals ef nenjudicial punishment which must be adjudicated, because
of the level at which punishment was impesed, by the Cemmanding General,
1st Marine Divisien (Rein), FMF, ether cemmands, er an autherity superier
te this Cemmand, will be ferwarded te er via this Headquarters and will
consist ef the same package eutlined above fer cases where review by a
Judge Advecate is required er desired by the recipient of the appeal.
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SOP FOR LECAL MATTERS
CHAPTER L
COURTS-MARTIAL
4,001 BASIC POLICIES

1. Convening authorities will refer charges to the lowest court that
has the power to adjudge an appropriate and adequate sentence.

2. A person who has been tried in a domestic or foreign court, whether
convicted or acquitted, or whose case has been adjudicated by juvenile
court authorities, shall not be tried by court-martial nor awarded non-
judicial punishment for the same act or acts, except as provided for in
JAG Munual secs. U101(b)(2) and 0107(e).

3. If a case involves both naval and civilian personnel, and the
civilian is subject to criminal prosecution in the Federal Courts for
felonies arising out of the same transaction, the naval personnel shall
not be brought to trial by court-martial without prior reference and
approval of the Commandant of the Marine Corps.

LOO2 APPOINTMENT OF COURTS-MARTIAL

1. Commanding Officersof all regimeuts, battalions, and certain specif-
ically designated separate companies, have authority to convene special
and summary courts-martial pursuant to the Code, MCM, 1969, and JAG Manual
section 0103.

2. It is desirable that summary courts-martial and presidents of special
courts-martial be of field grade rank; however, if such are not available,
convening authorities should, whenever practicable, ensure that summary
courts-martial, and at least two members of each special court-martial, are
of the rank of captain in the Marine Corps or lieutenant in the Navy.

4003 ESTABLISHMENT OF LEGAL SERVICES FOR SPECIAL COURT MARTIAL CONVENING
AUTHORITIES

1. Effective 1 August 1969, the Military Justice Act of 1968 requires
that counsel certified in accordance with Article 27b, Uniform Code of
Military Justice, be made available to represent an accused before special
courts-martial, unless one ¢an not be obtained due to physical conditions
or military exigenciea. I1f qualified counsel is not available, a bad
conduct discharge may not be awarded.

2. In addition, the act provides for a military judge certified in
accordance with Article 26, Uniform Code of Military Justice, at special
courts-martial. He will act as the presiding officer of the court-

martial and will rule finally on all challenges and interlocutory questions,
except for mental responsibility of the accused at the time of the offense.
The acoused may request trial by an appointed military judge alone, Such
requests will normally be granted.

L3
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3. In view of the posture of this Divisicn, with thirty-for apecial
court-martial convening authorities spread over a large TAOR, and the
limited availability of judge advocates, it 18 considered necessary to
centralise the trial of special courts-martial and the voluminous related
administrative action. Accordingly, the establishment of a "County Court
House" trial system at Division Headquarters is required to ensure com-
pliance with reference (a) and obtain effective utilization of judge
advocates with maximum service to convening authorities. This system will
relieve commanders of & significant administrative burden without usurping
any of thelr prerogatives. The legal officer of each organization however
will have greatly increased responsibilities under this system since there -
will be no counsel appointed from the units.

L. The Staff Judge Advocate shalls

a. Provide a military judge and a certified trial and defense
counsel for all special courta-martial.

b. Provide courtroom facilities, counsel and legal administrative
and reporter services to speciasl court-martial convening authorities.

¢. Provide an administrative section within the Office of the Staff
Judge Advocate that will accamplish the following:

(1) Prepare and type charge sheets (DDLSH)

(2) Prepare the court-martial appointing order for the signature
of the requesting convening authority, utilizing as members, officers made
available for that purpose from various Division organizations, or officers
from the convening authority's command. It is emphasized that the appoint-
ment of court members is the personal responsibility of each convening i
authority. The utilization of court members from other commands is optional, ‘
not mandatory. However, trials will normally be conducted at Division
Headquarters.

Lok L.
>4, L

B T

(3) Cause authentication of the record of trial and arrange for
delivery of the record to the convening authority for his action.

(4) Prepare the convening authority's action as directed by the
convening authority.

(5) Prepare the court-martial order, when appropriate.

(6) Provide the forms appended as enclosure (1) to convening
authorities.

5. The Assistant Chief of Staff G-1, will levy quotas on organigations ’
within close proximity to the Division Cammand Post to provide for a total

of 15 court members, three of whom will be field grade officer. It is

contemplated that such members will be divided into three courts, each of

which usually will sit two days per week. It is further contemplated

that members will serve for approximately two months.

L=
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6. Special Court=Martial convening autharities will request legal
services and facilities from the Office of the Staff Judge Advocate,
utilizing the forms and procedures outlined in paragraph LOO4 below.

7. The legal officer of each orgainzation will maintain close
liaison with the Staff Judge Advocate. In addition to his regular
duties as legal officer, he will serve as the point of contact within
his unit for lawyer trisl and defense counsel. He will coordinate
srrangements for the presence at trial and pretrial interviews of
witnesses and the accused when requested by lawyer counsel.

4oO4 FORME AND PROCEDURES FOR REQUESTING LEGAL SERVICES

1. Appendix A: This form is to be utilized when requesting that charges
be dragiea. The preliminary inquiry and service record book must be in-
cluded as enclosures. Upon receipt of this form, with enclosures, charges
(1f appropriate) will be drafted. A charge sheet (DD 458) will be complet-
ed within the Office of the Steff Judge Advocate, and appropriate charges
will be sworn to before returning the charge sheet to the requesting organ-
ization. This form will also be utilized when returning charge sheete to
the Office of the Staff Judge Advocate after the convening authority has
referrea the charges for trial by special court-martial.

2. Appendix B: Preliminary Inquiry Report. This form is to be completed
and appended as an enclosure when requesting that appropriate charges

be drafted. The necessity for thoroughnese cannot be overemphasized.
Statements need not be typed, if they are legibel. In all cases the
original statements must be retained on file, if not forwarded. Charges
will be drafted and initial preparation of a case by counsel will be
returned to the com-and with the charges. If the charges are subsequently
referred to trial by special court-martial, the preliminary inquiry must
again be forwarded to the Office of the Staff Judge Advocate for use by
counsel.

3. Appendix C: This form will be utilized in transmitting sworn charge
sheets back To the unit. The service record book and vreliminary inquiry
report will be enclosures.

L. Agggndix D: This form will be completed by the triel counsel immediately
after al to inform the convening authority of the results of trial.

A copy will also be sent to the III Marine Amphibious Force Brig by the
Office of the Staff Judge Advocate if the accused is confined.

5. Appendix E: This form will be utilized to transmit the completed and
authen%icatea record of trial to the convening authority for his action.
By endorsement on this form the convening authority may state the action
he wishes to take. Upon return of the first endorsement, the Office of
the Staff Judge Advocate will draft the convening authority's action.

L-5

DECLASSIFIED



DECLASSIFIED

. . ! )

Looy

6. %Eondix F: This form will be utilised to return the record of trial
with convening authority's action, for signature. If a court-Bartial
order 1s necessary, it will also be returned for signature. After the
convening authority signs his action, ‘the completed wecord of trial will
be forwarded to the Office of t he Staff Judge Advocate for review in
accordance with Article 65, Uniform Code of Military Justice.

Te mndix G: Flow Chart,

=6
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1DIV 5817/1-17

HEADING
Address Reply to

From: Commanding Officer
Tot Conmanding General, 1st Marine Division (Rein), FMPF (Attn: Staff
Judge Advocate)

Subj: Request for Legal Services; case of Private First Class Jomm T.
DOE, 000 00 00/0000, UMC

Ref: (a) Legal 80P

Bnel:s (1) Preliminary Inquiry
(2) SRB of SNM

1. In accordance with reference (a), it is requested that legal services
as indicated below be provided:

a&. Use this paragraph for initial request.

( ) Drafting of appropriate charges and specifications, if any,
based on preliminary inquiry, enclosure (1), and preparation of charge
sheet (DD L58).

b. Use this paragraph when returning completed charge sheets.
( ) Provide lawyer counsel for the subject acoused and the Govern-

ment, and provide repodter and administrative services. Charge sheet refer-
ring subject for trial by special court-martial is attached.

SIGNATURE

Appendix A

L-6A
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1DIV 5817/2-17

PRELIMINARY INQUIRY REPORT
(Par. 32(b), MOM, 1969)

Date:
Preliminary Inguirg Officer/NCO
8)s

Suspected person(
Suspected offense(s):

WIINESSES
(Attached signed, written statements)

LOCATION
(combat base,

Lool

NAME RANK ORGANIZATION PHONE NO. field, etc.) RID

CID REPORT(S)

( ) Attached
None made
( ) Not presently available

LIST OF REAL EVIDENCE
(6un, knife, marijuana, etc. Do not enclose)

M s E e W e Es W e e e me W s M M o em W e % er W @ T e M W = -

IO
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1DIV S817/3-17

OFFICE OF THE STAFF JUDGE ADVOCATE
lst Marine Division (Rein), MMF
FPO, 8an Francisco, California 96602

17/
581)

From: Legal Administrative Officer
To: Commanding Officer,

Subj: Alleged offenses; case of
Refs TYr ltr

Encl: (1) Charge sheet; case of snm
(2) SRB of enm
(3) Preliminary Inquiry Rpt

l. As requested in reference (a), endlosure (1) has been prepared and
is submitted for your consideration and appropriate actiom.

2. The service record book of the subject named Marine and the prelin-
inary inquiry are returned as enclosure (2) and (3).

3. Should the case be referred for trial by special courtemartial, it
is suggested that it be referred to the court appointed by your appointing
order serial .

SIGNATURE .

Appendix C
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OFFICE OF THE STAFF JUDGE ADVOCATE
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602

17/
Sl

From: Trial Counsel
Tos Commanding Officer,

Subj: Special Court-Martial; case of

Ref: (a) Ir SpCM Convening Order
(b} MCM, 1969, Par Lk(e)

1. On this date, the subject member of your command was tried by

special court-martial conven#d pursuant to the authority of reference
(a) after having been referred for trial by you.

2. Pursuant to reference (b), you are hereby notified of the result of
the trial.

CHARGE(S) s

ARTICLE(S SPECIFICATION(S) PLEAS FINDINGS

SENTENCE:
PUNISHMENT

Bad Conduot Discharge
TonTTnenent/hard Tabor
Restriction

Hard Labor w/o conf.
Forfelture

Heduction

Other

3. Upon authentication of the record of trial, it will be submitted to
you for action.

A

Copy tos
Brig0, III MAF Brig (if confinement adjudged)
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1DIV 5817/6-17

OFFICE OF THE STAFF JUDGE ADVOCATE
1st Marine Division (Rein), PMF
FPO, San Francisco, California 96602

17/
5814
From: Legal Administrative Officer
To: Commanding Officer,
Subj: Special Court-Martial; case of
Ref: (a) TC's ltr
Encl: (1) Record of trial in subj case

1. Reference (a) advised you of the results of the trial in the subject
case.

2. Enclosure (1) is submitted for your review. Upon notification in the
first endorsement hereon of the action you desire to take, the
Administrative Section will prepare a convening authority's actiom (and
court-martial order) for you.

17/
581l

FIRST ENDORSEMENT

From: Commanding Officer
To: -Lepal Administrative Officer, 1lst Marine Division (Rein), ™MF

1. Enclosure (1) is returned.

2. My action as convening authority is as followe:

Appendix E
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1DIV 5817/5-17
OFFICE OF THE STAFF JUDGE ADVOCATE
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602
17/
5814
Froms Legal Administrative Officer
Tos Commanding Officer,
Subj: Special Court-Martial; case of
Ref: (a) UCMJ, Art 65
Encl: (1) Record of trial in subj case

1. Enclosure (1) is returned with the convening authority's action and
court-martial order prepared as directed by you. -

2. After execution of the convening authority's action (and the court-
martial order) you should return enclosure (1) to the Commanding General,

1st Marine Division (Rein), PMF (Attn: Staff Judge Advocate) for review
pursuant to reference (a).

SIGNATURE

FIRST ENDORSEMENT

From: Commanding Officer,
Tos Staff Judge Advocate

1. Returned for review in accordance with Article 65(c), Uniform Code of
Military Justice.

SIGNATURE

Appendix F
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4005 PERSONNEL OF GENERAL COURTS=MARTIAL

1. Officers who are appointed as members of General Courts-Martial are
notified of their appointment by a copy of the convening order. Once
appointed, court members may only be excused with the express personal
permission of the Commanding Generel. Once a case has been referred to
& particular court for trial, a member can only be excused for good and
sufficient reasons, not including routine duties or leave, until that
case has been completed. Accordingly, requests to be relieved from
court-martial duties or to be excused for any case or period of time should
be made in writing to this Command (Attn: Staff Judge Advocate) and
sufficiently in advance to permit consideration by the Commanding
General at his convenience. When the absence is the result of orders
(TAD, etc.) issued by this Headquarters, the member will immedistely
notify the Staff Judge Advocate or Deputy Staff Judge Advocate by tele-
phone of the receipt of such orders.

2. Court members will be notified by telephone by the trial counsel of
the court of the date and hour cases have been scheduled.
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SOP FOR LEGAL MATTERS
CHAPTER S
POST-TRIAL PROCEDURES
5001 ACTION UPON CONCLUSION OF TRIAL

1. Trial Counsel. The trial counsel of a court-martial shall, immediately
upon the conclusion of the trial, inform the convening authority of the person
tried and the results of trial in writing. A copy of this letter will be de-
livered to the Commanding Officer of the Brig if confinement is involved.

The trial counsel shall take prompt and aprropriate action with respect to

the confinement status 8f the accused, if applicable. If the accused hss been
in pre-trial confinement and he iz acquitted or if no confinement is adjudged,
the trial counsel will immediately deliver a prisoner release order (DD Form 367)
to the commanding officer of the Brig. If confinement is adjudged the trial
counsel will deliver a confirement order (NAVPERS 1523 REV) to the commanding
officer of the brig unless the conveming authority orders the sentence to eon-
finement deferred. See paragraphs 403 and 405, Corrections Manual, 1956 (NAV-
PERE 15825).,

2. Time lost. Time spent in an absence without lsave status, pretrial cons-
fnerent time and time spent while confined be time lost as provided for in
Title 10, U. S. Code, Section 972; paragra 0B IRAM; or paragraph $1030l,
BUPERZMAN. Time lost must be made up on any service obligation, period of
active duty or in computing rotation tour dates when this Division is commit-
ted to operations overseas. (Div0 1070.1B).

5002 CONVENING AUT{ORITY'S ACTION (SEE PARAGRAPH 6006 THIS SOP)

1. In accordance with para 4003.L, the Office of the Staff Judge Advocate will
prepare the convening authority's action as directed by the convening suthority.
Camplisnce with the following directives which are deeigned to furnish reviewing.
authorities with sufficient information to fully and appropriately exercise their
powers is mandatory.

2. Cases 1nvolE%§§ aﬁgrovad bad conduct discharﬁas. In compliance with MCO
P1900.16, s paragrap s &n e Manual section 0123¢c, in
all cases involving an approved bad conduct discharge, there will be included
in the action of the convening authority matters contained in the record book
of the accused, not otherwise appearing in the record of trial and occurring
during his current enlistment or current extension of enlistment. The follow-

ing form is suggested:

a. "In accordgnce with JAG Manual, section 0123c, the following inform-
atlon is supplied:"* Then comply with JAG Manual section 0123c. '

3.

g moral

Cases involving victi bher offenses invol

ludged . e JAG § s
be included in the action

5-3
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L. Non-extenuating matter in conw authority's actiom. When in
compIiance with Eﬁe above directives or otherwise, the convening author-
ity considers non-extenusting matter, so much of the proposed convening
authority's action as relates to such matters will be shown to the accysed
before the action is signed. The sccused will be afforded an oppof%ﬁi*ti-
to rebut or explain that matter (JAG Manual, section 0123f). The conveming
authority will them reconsider his proposed action in the light of any

rebuttal or explanstion offered by the accused. Affirmative compliance
with this requirement will be indicated as follows: ‘

&. Include in the action on the record of trial, a paragraph stating:

‘ "The above matter considered by the convening authority was re-
ferred to the accused for his rebuttal and/or his explanatiom., The
.accused's rebuttal and/or explanation of this matter was carefully con-
‘sidered before taking this action".

: b. Append: to the record of trial, a statement signed by the accused
to the following effect:

.. "I have been informed that the convening authority intends to
consider the following matter: :

(Here insert a brief synopsis of the matter).

- I do (not) desire to rebut and/or explain this matter {(and
voluntarily make the following statement for the convening authority's
consideration).*

5003 MAXIMUM PROCESSING TIME FOR COURTS-MARTIAL

1. Twenty days from the dete the commanding officer exercising Article

15, UCHJ, Jurisdiction over the accused receives information that the
accused may have committed the latest offense alleged, or the date the
accused first becomes aveilable to that commanding officer after such
information has becn received, whichever date is the later, the record

of trial in all Summary Courte-Martial at which the accused pleads guilty
Will be delivered to the Officer of the Staff Judge Advocate. Summary
Courte-Martial involving not guilty pleas will be delivered in thirty daye.
Under the centralized system (para 2004) there are three critical time:
limitations that the convening authority must be aware of in the processing
of special court-martial cases. Aside from ensuring s prompt preliminary
inquiry of the suspected offense, there are as follows: First, after the
convening authority has received drafted charges and specification from the
docket section and he chooses to refer the charges to a court. Except in
unusual circumstances i.e., where he decides to aproint a court composed of
his own members, or where he is actually unavailable, he will ensure that the
charge: sheet together with his First Endarsement thereon and the accused's
SRB are transmitted back to the Office of the Staff Judge Advocate within

3 days after receipt by his unit. Second, after the record has been authens-
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ticated, the record is sent back to the convening authority for review.
After reading the record, the convening authority indicates what action he
desires taken and returns it to the Cffice..of the Staff Judge Advocate. In
guilty plea cases the convening authority will return the record within 3
days tc the Office of the Stsff Judge Advocate. In not guilty plea cases,
the convening authority will return the record within B days to the Office
of the Staff Judge Advocate. Third, after the unit receives a prepared conve
ening authority's action and where appropriate a Court-Martial Orden except
in unueual circumstances, the convening authority will sigh the action, and
the CMO and return to the Cffice of the Staff Judge Advocate for SA's review
and action within 2 days.

2. In any case in which the time limitations set forth in paragraph 1l
are or will be exceeded, a memorandum, addressed to the Division Chief
of Staff and signed personally by the convening authority, will be
appended to the record of trial explaining in detail the reasons for
the delay in processing the particular case. A simular memorandum will
be submitted when the dates of cormission of any of the offenses on the
charge sheet are further apart than the periods specified above for the
particular court involved. Abs nt interference from the agency, it is
not a valid reason that formal reports from investigative agencies were
not received, i.e. the time runs even though a CID report has not been
received. The judicial process must not be delayed.

5004 FORWARDING OF THE RECORD OF TRIAL

1. The original record of trial, complete as required by the MCM, 1969,
the JAG Manual, other pertinent instructions, and this Order, will be
delivered expeditiously to the Office of the Staff Judge Advocate, for
the supervisory authority review pursuant to the MCM, 1969, paragraphs
91b and c, with the number of coples indicated below:

a. Special Courts-Martial Inyolgggé & BCD. Original and three
coples, accompenied by the accused's service record book and a completed
form concerning request or waiver of sppellate counsel as required by the
JAG Manual, section 0121. The promulgating order will be issued by the

supervisory authority upon completion of such review.
b. Special Courts-Martial Not Involving a BCD. Origin&l only.

c. Summary Courts-Martial. (See JAG Manusl, section 0120d). Original

(1) In casesm wherein a plea of not guilty is entered to any specif-
ication on the charge sheet but results in a finding of suiltz'by the
sumpary court-martial, a summary of the evidence recelved and considered
during the trial relating to each specification for which a not
plea was entered must be appendsd to the original record of Trial In each
case and will be authenticated by the summeary court officer. The summary
of evidence prepared by the summiry court officer, rust show that the evidence
introduced during the court-martial supports each of the elements of the
offense charged.

5-5

DECLASSIFIED




DECLASSIFIED
® ®

5005

(2) In all caces of trial by summary court-martial in which
evidence of previous conviction(s) or evidence of prior nonjudicial
punishment is received during the presentencing stage of the trial, a
certified copy of each record of -conviction or UPFB entries showing NJP,
from the service record book of the accused which has been received
and considered by the summary court-martial, must be appended to the
original record of trial in each case.

5005 PUBLICATICN (ANNOUNCEMENT) CF RESULTE OF TRIAL

1. Each regiment, battalion, separate anc detached command, and separate
company will where practicable, publish to its personnel all General
Court-Martial Orders. In adcition, each special court-martial convening
authority will publish special court-martial orders pertaining to personrel
who are members of or who are attached to units of that organization.
Prblication of special court-martial order pertaining to personnel of

other orgenizations rests in the discretion of the convening authority.

2. The publication of the results of summary courts-martial to persons
other than the accused rests in the discretion of the convening authority.

3. In the interest of the accused acquittiels will not be published in any
cace.

. Publicetion of court-martial orders will normally be made on bulletin
boards and at a routine troop formation by an officer. Only the charge(s),
findings, sentence and the action thereon relating to the sentence will be
read. Parading the accuced to the gate, through the organizational area,
"drumming out," reading off at formations to which the public has been
invited, or other specially contrived ceremonies involving a display of
disapprobation is strictly prohibited.

5006 VACATION OF SUSPENSIONS OF COURT-MARTIAL SENTENCES
1. JStatement of Policy. The policies applying to approval of confinement

as a part of a court-martisl sentence as set forth hereinafter in paragreph
6005, extend to proceedings to vacate suspensions which include corfinement.

2. Proceedings to Vacate. Proceedings to vacate suspensions of the un-
executed portions of sentences will be in accordance with UCMJ, article 72,
the MCM, 1969, paragraph $7 and appendixes 15 and 16, and the JAG Manual,
section C131. In this connection attention is directed to the following:

a. Suspended sentences by summery and special courtgimartial not in-
volving an approved bad conduct discharge. The suepension of any sentence
by summary and special courts-martial which does not include an approved
bad conduct discharge, suspended or unsuspended, may be vacated by a
special court-martial convening authority without a hearing. Article 72(a)
UCMJ, paragraph 97(b), MCM, 1969. However, the requirements of the MCM,
paragraph 33a, b, ¢, and others as appropriate, mgst be adhered to prior
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to the suspension being actually vacated and ordered executed. A supple-
mentary special court-martial order will be iscued in each case wherein
& suspended special court-martial sentence was vacated and ordered ex-
ecuted. In this connection, see MCM, 1569, aspendix 153, for format and
JAG Manual, section 0124, for distribution of such supplementary orders.
The vacaticn of suspended sentences of summary courts-martial shculd be
accomplished by a letter from the convening authority addressed to the
accused which advises him of such action, the date thereof and the exact
punishment which is vacated and ordered executed. A copy of each such
letter should be delivered to the custodian of the accused's service
record bock for necessary entries and personrel accounting action, a
copy to the supervisory authority, and if a reduction in grade is in-
volved, a copy of the reduetion order to the Commandant of the Marine
Corps (Code DHB) in accordance with Marine Corps Promotion Manual, par-
agraph 4020. In any case invelving vacation of a sentence including
confinement at hard labor, a message or letter will be delivered to Com-
manding General (Attn: Staff Judge Advocate) within 48 hours after a
vacation proceedings containing the following information:

(1) Type of court-mertial and date of trial.
(2) Sentence adjudged.

(3) Convening authority's acticn.

(L) Supervisory authority's action.

(5) Offense(s) on which the vacation is based.
(6) Additional disciplinary action pending.

b. Suspended sentences by specisl courts-martial which include
approved bad conduct diecharges and ell sentences by general courts-
martial. e authority to vacate the suspension of all or any part of
a speclal court-msrtial sentence which, as approved, includes a bad con-
duct discharge, suspended or unsuspended, or any general court-martisl
sentence, is restricted to the officer exercising general.court-martial
Jurisdiction over the command of the accused. In euch cases, the proced-
ure set forth in UCMJ, article 72(a) and (b), the MCM, 1969, -paragraph
97c and appendix 16, and the JAG Manual, section €131, applies. In that
instance, as distinguished from subparagraph 2a above, the man must be
present for a formal hearing before the officer conducting the hearing,

whether it be conducted by the Special courte-martial convening authority
himself or by an officer appointed by him.

3. Report of Proceedingg to Vacate Suspension. The written report of

proceedings to vacate suspension, necessary in cases described in sube

paragraph 2b above, will be accomplished by utilization of DD Form L5%,
The original and each copy of the report will have appended thereto the
original or certified true copies of all the documents taken into con-

sideration by the officer conducting the hearing and the special court-
martial convening authority. '
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a. Required documents and related papers. The following documents
are required to accompany the report and must be attached to the original
and each copy thereof:

‘(1) Special or general court-martial order which initially
promulgated the results of the case pertaining.

(2) Supplementary special or general court-martial orcers per-
taining to the case, if any.

(3) Board of Review Decision pertaining to the case if avajlable.

(4) Naval Clemency Board acticn pertaining to the case, if avail-
able.

(5) Court of Military Appeals Décision pertaining to the case, if
available.

(6) Charge sheet alleging offense(s) committed during period of
suspension completed through receipt of sworn charges on page 3.

(7) Certified copy of page 12 from service record book.

(8) Certified copy of each record of conviction by court-martial
from service record book (pages 13).

(9) Any offense or incident report involved.

(10) 4Any other document or evidence considered by the officer con-
ducting the hearing pertaining to the case.

(11) 1In addition, there will also be attached any statement made
by the accused or other persons when such statement or statements have
been coneidered in the proceedings. This apilies as well to a written
acknowledgement by the accused that he has been informed of the acticn
being recommended and does not deesire to make a statement.

b. Number of Copies. £n original and two copies DD Form 455 with the
required documents and related papers pertaining to the case will be
initially prepared in each case which contains a recommendation for vacation
of all or any part of the suspended sentence. The original, complete with
the required and related documents, and one copy, complete with the re-
quired and related documents, will be forwarded to the Commanding General,
1st Marine Division (Attn: Office of the Staff Judge Advocate) accompanied
by the service record book of the accused involved in the proceedings. One
copy, complete with the requirec and related documents, will be retained in
the files of the command of the convening authority.

5007 FINAL ACTION IN BAD CONDUCT DISCARCE CASES

1. The finel action in all bad conduct discharge cases anc all other
cases requiring ap-ellate reviews will be promulgated by this Heedquarters
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(Office of the Staff Judge Advocate) subsequent to completion of all
appellate reviews in accordance with the JAG Manual, sections 0125b and
0127. The final action will be promulgated in the form of a supplementary
special or general court-martisl order, as appropriate, for the type of
case involved,

5008

5008 RESIDUAL CLEMENCY

1. Each special court-martial convening authority should periodically
review the cases of convicted persons with a view toward residual clemency
in deserving cases. A half-time review of the cases of men confined is
required. Paragraph 97a, MCM 1969, and section 0129 JAG Manual control.
SEGNAVINST S815._ applies.

2. In all OCM or cases involving a bad conduct discharge only the commanding
general and higher authority can order a reduction of an approved sentence
by way of residual clemency, but commanding officers should recommend such
when appropriate. .

3+ In all other cases the special court-martial convening authority may
order remission, suspension, or mitigation of any sentence. This is
accomplished by a supplementary court-martisl order.

. Additional information relative to clemency may be fournd in IIY MAFO
1640.1E, paragraph Sa(2).
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SOP FOR LEGAL MATTERS
CHAPTER 6
CONFINEMENT AND OTHER RESTRAINT
6001 PRETRIAL CONFINEMENT

l. A commanding officer's authority to confine a member of his command

is derived solely from the express provisions of the Uniform Code of
Milita-y Justice and the Manual for Courte-Martial, U. S., 1969. Articles
9(d), 10, 13, 15(b)(2)(A) and 58 of the Code and parsgraphs 18b, 20c, d
and e, 21 and 125 of the Manual for Courts-Martial are pertinent and should
be studied. Confinement is authorized as follows:

a. Confinement at hard labor may be lawfully adjudged as & court-
martial sentence (if aboard ship confinement on bread and water may also
be adjudged by the commanding officer under Article 15).

b. Personnel reasonably believed to have committed an offense under
the Code may be placed in confinement prior to and during the trial
provided such is necessary to insure his presence at the trial or because
of the seriousness of the offense committed. In connection with the latter
type confinement, note that a Code offense must have been committed and
that confinement is only authorized for the purpose of bringing the

accused person to trial on that offense or of protecting society from a
man believed to have committed a serious crime.

c. While this Division is committed in Vietnam commanding officers
will not order or approve pretrial confinement of personnel unless the
criteria set forth in III MAF Order 1640.1__ and this order are met or
express permission is received from this Headquarters prior to the
ordering of any pretrial confinement. The criteria above referred to are
that the accused must be charged with an offense that is capital as listed
in the Table of Maximum Punishments, paragraph 127, MCM, 1969 or he must
be considered as a danger to life or property. Permission to confine a
man in pretrial confinement for reasons other than those meeting the fore-
going criteria may be addressed to the Commanding General (Attn: Staff
Judge Advocate) by message or telephonic means stating fully the exceptional
circumstances believed to require pretrial confinement in a particular
case,

2. A copy of any pretrial confinement order will be delivered to the

Division Brig Liaison SNCO at the Brig at the time any pretrial confinement
is effected.
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3. In the cases where cenfinement is net indicated, arrest er restrictien
in lieu ef arrest, as defined in paragraphs 18 and 20, Manual fer Ceurts-
Martial, sheuld be censidered if it is necessary to place the accused
persen in any restraint status. Office Hours is net required fer the
feregeing. The cemmanding efficer er his direct representative may erder
arrest or restrictien in lieu of arrest. In the latter instance, the
commanding efficer sheuld review the circumstances as seen as practicable.
The limitatiens ef arrest er restrictien in lieu of arrest must be specific.

6002 COMMAND ACTION FOLLOWING CCNFINEMENT

1. Cemmanding efficers shall insure that persens ef their cemmand con-
fined in the Brig are visited weekly by a cemmissiened efficer frem the
cemmand .

2. A representative of the cemmanding efficer will verify the status eof
the prisener, as shewn in brig repoerts, in accerdance with the recerds eof
the coenfining unit (trial ceunsel's repert of results ef trial, ceurt-
martial erders, cenfinement erders, etc.) and the man's Service Recerd
Beek. Infermatien en the results ef trial will be delivered te the Brig
within 2l heurs ef sentencing. See paragraph LlLe, MCM, 1969.

3. Where the sentence of a ceurt-mertial includes cenfinement, censider-
atien should be given te the suitability ef suspensien eof all er part ef
such sentence where it is apparent thast the sentenced persen will ulti-
mately return te duty.

4+ Upen applicatien by an accused er his defense counsel, the service of
a sentence te cenfinement may be deferred by the cenvening authority until
the sentence is ordered executed. Art 57(d) UCMJ, para 88f MCM, 1965 (Rev).

6003 DURING ADMINISTRATIVE PROCESEING

1. Frequeatly, in cases being precessed fer an administrative type dis-
charge, or those undergeing preceedings te vacate a suspended sentence
invelving a punitive discharge, the man cencerned has cormitted offenses
against the Code. Cenfinement in such cases is autherized enly if it
meets the criteria eutlined in paragraph 6001 ef this Order and is expres-
sly approved by the Cemmending General (Staff Judge Advecate).

6004 ALTERNATIVES

1. When precessing an administrative discharge er vacating a suspended

sentence invelving & punitive discharge eof a man whe cannet be confined

in accerdance with the feregoing rules, altheugh believed te be an escape

risk, the enly course of actien available is te exedite the necessary

hearings and physical examinatiens fer which the accused persen must be '
present and then seek the advice eof this Headquarters. (See Marine Corps

Manual, paragraph 1910; Marine Cerps Order P1900.16, Marine Cerps Separatien

and Retirement Manual.s
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2. The Report ef Preceecings to Vacate fuspension, DD Ferm 455, is printed
as Appenaix 16 of the Manual for Courts-Martial. Note that persenal actien
by the officer exercising special court-martial jurisdictien, without

ueing a preliminary hearing officer, may materially reduce the time the
accused person must be present. Immediately after the apprepriate hearing
or when auministrative cischarge cerrespondence is originated, send the

man to the organizational dispensary [or a discharge physical examinatien,
notwithstenuing the fact that the discharge recommendatien has not been
forwarded or approvca. Thereafter, if the man absents himself he may be
discharped in absentia and his discharge certificate sent by registered
mail te his home address. The advice and authority of thics Headquarters is
required in this instance.

6005 CONFINEMENT AS PUNIS WMENT

1. Because of space limitations in confinement facilities in combat areas,
confinement for periods of less than 60 deys will not normally be aporeved.

2. Convening authorities should coneider the mitigation, in apprepriate
caces, of sentences to perform hard lahor witheut confinement and/er
restriction to specified limits without suspensien from duty. Where beth
hard labor witheut confinement and restriction are aporoved, the twe
punishments shall be erdered to be served concurrently. Hard laber witheut
confinement may not be awarded or approved for more thsn three months and
restriction may not be awarded or approved fer more than twe months (see
paragraph 126, MCM, 1¢69 (Rev).

3. Coufinement of nenccmmissioned or petty off{icers should not nermally
be approvecd unles:z the aporeved sentence alsc includes reductien te the
grade of pay grade E-3 or below. In cases where confinement is appreved
for noncemmissioned or petty off'icers, without reductien in grade as
indicated, the convening autnerity will set ferth the reasen therefer in
his acticn on the record of trial.

4. Convening authorities, in ap)reving sentences tc confirement and
orderin; the execution thereof, will give due consideration to any pre-
trial confinement of the accused and, when aspropriate, take action te
credit the accused therefor by reducing the peried ef confinement rather
than creaiting a specific peried for pretrisl confinement. Much simplified
administratien of records results from the latter dispositien and sub-
stantially the same mitigatien is accemplished. When the peried ef con=-
finement is reduced solely fer the purpose of crediting pretrial confine-
ment, this sheuld be stated in the convening asuthority's actien.

5. The convening authority shall premptly ferward to the Brig (Attn:
Divisien Brig Liaisen SNCO} a copy of his action taken on the recerd
of any trial in which cenfinement is eordered executed, in additien te
the requirements elsewhere fer changes in prisoner status designatien
or distribution ef special court-martial erders.

DECLASSIFIED

té e



DECLASSIFIED

6006

6. It is not intended that the foregeing statement eof pelicy limit the
autherity of & ceurt-martial, or & convening authority in exercising his
review powers, to adjudge or asppreve confinement in such cases as they
deem necessary to insure a preper state ef discipline.

6006 DELIGHATION OF PLACE QF CONFINEMENT OR TEMPORARY CUSTCDY

1. The criteria for designating places of confinement or temperary
custedy are set ferth in BUPERSINST 16L40.6_ and will be fellowed in
determining the apprepriste cenfinement facility fer each accused.

2. 1In appreprizte cases the convening authority will designate the III MAF
Brig as the place of ccnfinement er temporary custedy. When the supervisery
authority takes his action en the record of trial, and previding the accused
invelved has sufficient confinement remaining te meet the prescribed
criteria fer transfer te CONU3, the U. S. Naval Disciplinary Command

will be redesignated as the place of confinement er temporary custedy in the
supervisory autherity's action. In such cases the request fer such transfer
will be initiated by the Office of the Staff Judge Advocate and delivered
to the Divisien Adjutant.

6007 CORRECTIONS PROGRAM AND CLEMENCY
1. Fee paragraph 30C3 of this SOP.
6008 DIVISION BRIG LIAISCN SnCO

1. Te facilitate efficient administratien eof personnel cenfined at the

III MAF Brig, a stoff noncemmissiened officer is assigned te the Officer eof
the Staff Judge Advecate te act as Division Brig Liaisen Staff Nencemmissiened
Officer. He will perform the follcwing duties at the III MAF Brig:

a. Prepare and maintain a record eof all persennel cenfined by
Divisien units and deliver a cepy thereef te this Headquarters weekly.

b. Ascertain whether each prisener in pretrial confinement is fermally
charged with an effense under the Uniferm Cede eof Military Justice and
inferm the cemmanding efficer and this Headquarters (0ffice ef the Staff
Judge Advecate) whenever a man is confined witheut any charge against him
or when the man dees rot fall within the categeries established by this
or highér Headquarters fer permitted pretrial cenfinement.

c. wscrutinize records en all 1lst Marine Divisien confinees and
ccnduct such interviews as may be recuired te insure in each case that
the prisoner's status 1s correct or originate action te have the status
corrected by appropriate changes to cenfinement orders and in Brig re-
cerds and the Brig Repert.

d. Advise the parent erganization and this Headquarters when a
prieoner's pregress in cerrectien has reached the peint that the prisener
has been designated a base paroles or is otherwise in the epinion ef Brig
authorities deserving of consideratien in regard te release through the
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exercise eof residual clemency as te unexecuted pertiens of the sentence
by the parent cemmand (nen-BCD cases) er this Headquarters (BCD-cases) as
previded in sectien 0129, JAG Mamigl.

- ©. Recerd repert en frequency ef Brig visits ef representatives of
the cemmanding efficers. A Weekly repert will be made te the Divisien
Inspecter of all priseners net visited during the past week.

f. Under directien ef the Brig Officer and in ceerdinatien with
ether cerrectiens persennel, assist priseners in cemmunicating their
personal needs te preper autherity.

g- BServe as a liaisen between priseners and their cemmanding efficers.
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CHAPTER 7
JAC MANUAL INVESTIGATIONS
7001 TYPES OF FACT~-FIHDING BODIES AND PGWER TO CONVENE

1. The types of fact-finding bodies and the power to order such are
set forth in sections C2CL and 02C6, respectively, of the JAG Manual.
Ordinarily a one officer informel investigation will suffice.

7002 MULTIPLE INVESTIGATIONS OF THE SAME INCIDENT

1. If it is determined that an investigation should be conducted and
personnel and/or government property of more than one cormand are in-
volved, only one investigation of the entire incident will be made. In
such cases the decision as to which one activity will conduct the in-
vestigation will be made on the following basis:

a. Incidents involving Division organizations only. When all
activities concerned are Division organizations, the senior commanding
officer shall determine which orgenization will conduct the single in-
vestigation. That officer will notify the commanding officer of the othesr
activities concerned and the Staff Judge Advocate of his decision,

b. Incidents involving non-lst Marine Division Crganizations. When
other military organizations outside this Division are concerned, the
Staff Judge Advocate will be notified and requested to co-ordinate with
those commands in the determination of the responsibility for making
necessary investigations. Reports of such investigations when made within
this command, will be forwarded via the Commanding General without first
routling to or via organizatlions outeide of this command.

¢. Incidents occurring more than 50 miles from Division Headquarters
or any of ite subordinatve Eeadquarters. Contact the Difice of the btalf
Judge Advocate for guldance.

7003 SELECTION OF TYPE OF REPORT
1. See JAG Manual, section 0205.
7004 CRITERIA FOR DETERMINING WHETHER AN INVESTIGATICHN IS REQUIRED

l. Mendatory Cases. Investigations must be ordered conducted and fore
warded in cases involving any one or more of the ®ollowing factors:

a. Injury. When a member of the navel service suffers an injury
which results in inability to perform duty in excess of 24 hours under
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circumstances that suggest misconduct and not line of duty. (However see
paragraph 7008.1 as to use of the Injury Report Form if no misconduct is
indicated and 7004.2 when no investigation is required.)

b. Disesse. When a member of the naval service is unable to
perform duty for a period in excess of 24 hours as a result of alcohol or
drug induced disease. (However, see paragraph 7004.2b as to when an
investigation is not required.)

c. Death. In any case where the death of a member occurs under
doubtful circumstances which suggest misconduct and not line of duty.
This includes all apparent or attemptec suicides.

d. Pogsible Claims againet or in favor of U.S. Every incident which
may result in claims against or in fsvor of the government.

e. Claims filed against U.S. When a claim is filed under Navy
General Claims Regulations, the Navy Personnel Claims Rggulations, or
the Foreign Claims Regulations (Chapter XX, XXI and IXII, JAG Manual)
and an investigation has not already been conducted.

f. 3d Party lisbility. Whenever medical care ani treatment is
furnished by the Government, and circumstances surrounding the incident
give rise to a claim by the Government against a tortiously liable third
person or his insurance company. For example: A civilian driving his
private vehicle has an accident resulting in injuries to his three
Marine pasecengers who are hospitalized and provided treatment by a U. S.
Naval Hospital. Chapter XXIV JAC Manual. An injury report will not
suffice for this purpose. -

g+ Loss or damage to government property. When Covermment property
is damaged, lost or destroyed by Govermnment personnel, there has been a

finding of negligence, anc the responsible person has not accepted the
finding and has refused to reimburse the Government. Note specifically
Chapter L, MARCCRSUPMAN.

h. Administrative Purposes. For administrative purposes, when there
is an extensive non-coﬁﬁa§ Ioss, damage, or dastruction of Government
property, where there has been a failure of equipment which should be
brought to the attention of higher authority for design modifications or
the like, where the conduct of persons involved in the incident is especial ly
worthy of praise or censure, or where an investigation would probably
indicate methods of preventing future similar incidents.

i. Civilian killed or_injured. When civiliane (1ncluding, but not
1limited to, dependents and employees) are injured or killed in a non-combat
incident involving Government equipment or personnel (as defined above),

the latter being engaged in Government business regardless of where the
incident occurs.

T4
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2. Cases not requiring investigative action.
a. I . ¥hen no diébility is indicatec and the medical officer

and commancing officer concur that there is no misconduct involved. An
entry in the member's Health Record will satisfy an investigative require-
ments. when the injury is a result of enemy action.

b. Disease. Time spent evalusting a drug induced disease or habit-
uation without specific inability to perform duty in excess of 2l hours
is not charged as time lost and therefore no investigative action is re-
quired. (Although such may be the basis for disciplinary acticn)e.

c. Death. When the death is a result of enemy action. All other
deaths of Navy and Marine Corps personnel must be reported. However, see
0705 of the JAG Manual as to use of the Death Report NAVJAG 580C/16.

d. Supply Investigations. When in the opinion of the Commanding
Officer no negligence is indicated in the loss, damage or destruction
of Government property or if culpability or responsibility cannot be
determined, or if an individual accepts responsibility for the loss,
danmage or destruction cf Government property and voluntarily offers to
reimburse the Government. Not specifically 104102.2 MARCORSUPMAN.

3. Discretionary Cases. In all other cases, the ordering of an in-
vestigation is discretionary with the commancing officer concerned,
however, the considerable expense involved in conducting and processing
such investigations usually makes them impractical (when not in one of
the above categories). Furthermore, where the sole factor ma an
"investigation" desirable is disciplinary the proper procedure is the
S%pliminary inquiry or impartial hearing fully discussed in this SOP at
apter II, anc not a Manual of the Judge Advocate General investigation

or inquiry.

4. Non-aporopriated Fund Activities: Upon the occurrence of an incident
which may result in claims for or against an authorized non-appropriated
fund activity (criteria similar to those listed in paragraph 70C2.1b
above may be used), the officer-in-charge will report that fact to this
Headquarters (Attn: Assistant Chief of Staff G-1) if the incident
happened in the United States, its territories or possessions and the
activity has not been detached from Division control. Fact finding
bodies deemed necessary will be ordered by the Commanding General in
accordance with SECNAVINST 5850.6 and 5890.3 and pertinent Fleet regula-
tions.

7005 DUTIES OF INVESTIGATING OFFICER

l. Investigating Officers will be guided by the provisions of Chapters
II through XI and Chapter XX and XXI, JAG Manual, familiarization with
which is hereby directed. In addition, the following will be observed:
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a. Primary Duty. Assignment to a fact-finding body will be the
primary duty of the member until completicn of the investigation anc will
have priority over all other duties unless otherwise directed by the con-
vening authority.

b. Relations with other commands. Investigating officeres desiring
to interview personnel or visit ereas under the control of organizations
other than their own will, before doing so, inform the organization
commander (normally through the ac¢jutant) of their presence and purpose
in his area.

¢. elations with the Armed Forces Jospitals. Investigating Officers
desiring to interview pztients, doctore, or other versoniel of an Armed
Forces Yospital or any kind or to obtain ¢ilagnosis and prognosis reports
therefrom, will check-in with the Security Officer of the hospital,
present credentiels showing them to be investigating officers, and state
what services are desired. Visiting wards or offices of any hospital
without prior permiseion at the hospital is prohibited.

7006 INVZOTIGATING CFFICER'S REPORT

1. The invecstigating officer in submitting his report will follow the
form and procedures set forth in section 060f, JAG Manual, and will eddi-
tionally include the following:

a. Civil charges in claims cases. If in the course of :n investi-
gation into an incicent involving poseible claime against or in favor of
the United States (see paragraph 7CC2.lh, above), it beccmes evident that
an operator of Covernment equipment has received a citation, subpoens, or
other notice of arrest from civil authorities based upon the incident in
question, the invectigatin: officer will inmecietely report such fect
directly to the ftaff Judge Advocate.

b. Pager size in investigative reports. Pursuant to the provisions
of SECMAYITET 521C.6, standard (€ x 1Cz inch) letter size paper will be
used for investigative reporte.

c. Photographs. While photographe in an investigative report may
often be Eene%iciei in presenting a clear fzctual situatiocn, no useful

purpore is served by including photogrephs of mutilated humen bodies,
pools of blood, etc., when the facts are undisputed and clearly set

forth in the invectigctive report. Members of investigative bocies should
be discreet in the use of nhotogrsphs and avoid the unnecessary inclusion
of objectionable materiel in their reports. Where such pictures are not
to be forwarded they may be cescribed in the report with notation that
they have been returned to the custodian or filed locally.
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d. Reproduction of papers and copies of attached enclosures. The
original correspondence pertaini.g to investigations requires permanent
or long-time retention in official files anc must therefore be of the
most suitable quality. OCoples of dccuments, statements, exhibits, ete,
in the originel investigation will not be ueea if reproduced by any of
the "quick-copying" devices usually intended for temporary uce as
working papere. Carbon copies, offset duplicated coples, printed ccples
or photostatic coples are acceptsble.

e, Civilian Records. If the investigating officer or bosrd ceems
it necescary to include, as an exzibit or enclosure, civilian records
such as eccicent reporte, arrest reports, court orders, or other documents,
a recuest rhould be acdressed to the arprosriste civilien agency or clerk
thereof stating the backgrcund and the current Marine Corps regulations
involved. The letter should ask for im-ediate transmittal of the report
and enclcse a statement to this effect: "Thould this service involve
any cherge, Mease forward the bill to the Commancing Ceneral, lst Marine
Division (Rein}), Attn: Corptroller), citing on the bill the statute or
ordinance requiring reimbursement Tor such service.”

f. Charge sheets., I the investigating officer or any memkber of a
board of investigation or court of ingu’'ry recomrmencs trisl by court-
martial, a charge sheet, £ifFned anc swoern to by the officer who has so
recommenced chall be submitted to the convening suthority with the record
of proceedings.

g« Location of injured verson;el. The investigetive report will
indicate wnere all Zerson:.el who have been injured and have not been
returnec to duty are aow geographically located.

7007  ROVIEW AND FCOUARDING I.WELTITATIVE WPRIT

1. QReview by Convening Autrorities.. leportes cf investigations will be
reviewed anc acticn taken therecn pursuant to section (211, JAC Yanual.
Reports thet co not centain matter thet ie required by anplicetle csectione
cf the CJAC Nanual will be returnec to the investipstive body for further
proceecings, or if prectical, .uch metter will be ac’ministrstively
determined anc acdcec anG ccnsidered by the ccnvening suthorit) in his
action encorserent on the report.

2. Forwercing of reporte. The crmpleted report cf investiretion, to-
gether with the ccnveni ¢ authority's acticn thereon, will be celivered
to thic ‘lesdgnarters (Attn: Fteff Judge Advorate) ~ot later than 3C
deye after the incicent occur-ec. If ac itionzl tire ir required, the
Staff Judpe Acvccate will be n tified by telephone or mescace of that
fact. In the event there avpears to he 2 {overnment clai =zgainest a
tortiorsly lisble third perscn for medical care and ospitslization
proviced by the Covernvent ean adriticnel copr will be provicded for for-
warding to Comrandant of the Arpropriste Jeval District. f(See Chapter
XXIY JAC ¥anual anc paregreph 7CC2, thic order).
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3. Reports not to be forwarded. When a completed investigetion report
reveals that the i.cluent coes not in fact involve one or more of the
factors which require an investigetion to be conducted, the report need
not be forwarced to this Headquarters, if all contemplated disciplinary
action can be taken within the convening authority's orcanization. (see
7004.2). In such ceses, the report will be retained in the organization's
files for a reasonable time and it may then be disposed of.

L. Convening authority action. Lirted below are some of the de-
ficiencies frequently noted in actions by convening authorities on
investigative repcrts:

a. Failure to expressly approve or disapprove the opinion of the
investigating officer as to misconcuct and line of duty determinetion.

b, Failure to ensure that & person whose injuries were found to be
due to his own misconduct or not in line of duty was afforded his rights
to a hearing (see JAC Manual, section 0805). Unless the sbove proce-
dure is followeC anc an affirmetive statement to that effect is contained
in the investigation the report will be returned to the originator.

¢. Failure of investirating officer to initiate disciplinary action
where appropriste. 3Iecommendations "that disciplinery action be taken" are
inappropriate. A specific recommendation, however, 1s approwriste, e.g.,
"That Private ITE be tried by ccurt-martial for the alleged offenses appearing
on the charge cheet accompanying this investigation.”

d. Failure to indicate the disposition of recommendations or of
charges b, civil autncrities noted in the report or enclosures thereto
and/ or administr.tive action taken by the Commanding Officer or a
military traffic ccurt. Hec rmendations mede by the investigating
officer must be the subject of corment in the ccnvening authority's
forviarding encorsement.

e. In motor vehicle accicent cases involving Covernment vehicles,
failure to ensure thzt availeble evicdence (e.g., -tandard Forms 91 and
91A, Traffic lnvestipetor's Report:, rtate police reports, ohotogrsphe
of the scene of the incicent, statements of available wltnesses, ete.),
or certified true copies thereof, have been enclosed in the investigetive
report. The ccmplete, correct names ancd addresses of insurance companies
carrying liability insurance on private vehicles involved, must be
included in all cares where claims by the ", £, Covernment may be made.

f. In traffic matters the Accident Investi;ation fection (A.I.S.)
of the Division Provost Marshal may have investigated the incident
especially where ceath, injury or extensive property damege is involved.
Liaison with that of“ice will frequently expgdite the investigative oro-
cess and sometimes facts can be learned which will permit the eliminstion
of a recuirement for JAC Manual inquiry.
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g. In investigations invol'ing medical care and treatment furnished.
by the Covernment which may be the esubject of a claim by the Covernment
against a third party, failure to insure that an executed Power of
Attorney (Standarc Form $6-A) is incluced in cuplicate. See section
2037 (1C), JAG Hanuel. Furthermore, an additional copy of the invesctigative
report in such cases must be forwarded to this Headquarters.

7008 INJURY aNL DEATH REPORTE (MaVJAC 5E00/15 and 5800/16)
1. Wwhen the injury report may be utilized.
a. Vhen the merber is unable to perform cuty in excess of 24 hours.

b. when the mediczl officer anc the cognizant commsnding officer
ccncur that the injury was not the result of misconduct and in line of
duty, and;

¢. V¥hen in the opinicn of the medical officer the injury is likely
to result in permenent disehility.

2. Ukhen the Ceath Report may be utilized.

a. Where the circumstance:s surrounding the death do not suggest
misconduct or not line of duty and ¢ic¢ not occur under doubtful
circumstences which include all apparent suicider.

3. Signature oa Leath or Injury deports. The report ghould be signed by the
Battali.n/iegimental Gormancer or his representative authorized to sign by
direction, except where the report was prepared by another activity because the
person wes injured or died at a place distant from hie assigned or attached
organi ation).

L. Copies of Death cr Injury Reports. feparste, complete reperts will

be preparec upon each member of the naval service who dies or is injured.
In adcition, when the report is prepared on an injured person from another
organization, an extra copy will be prepared and adiressed (in the “Copy to"
space near the top of the form) to the permanent organization. CEtate-
ments anc cocuments relstive to the injury will be retzined by the command
and eventually cisposed of as required by peragraph G775, JAC Hanuel.

5. Forwarding Injury Reports. (Sec section C7C6, JAC Manual.) Completed
injury redorts (original and the required number of copies as cirected
above) on percon el will be delivered to this Herdquerters (Attn: Staff
Judge Advocate) not later thsn 15 dsys after the date on which the incicent
occurred.

7C08 MISCELLAY.OU3 IIVE! TICATIVE “ATTZRS

1. Advice on investigative vroesedures. The Steff Judge Advocate is
the technical acvisor for this commanc cn matters pertaining to investigations.
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Commancing officers, unit legal officers anc investigating officere may
make direct informal requests for advice on investi;ative procedures from

the Office of the ftaff Judge Advicate (Administrative Officer) when
necessary.

2. Drafting appointing orders and modifications thereto. The procedural
guides and forms prescribed in the cAG hanuel, sections 0602 and 11(la,
will be followed in preparing appcinting orders snd modificaticns thereto.

3. Time lost. Where the convening authority approves an investigation
wherein the investigsting officer has expres:sed an opinion that injuries
were incurred due to misconcduct and not in the line of duty, the time
spent in actual recovery is time lost. A-oroprizte entries in the
service record book will be made at thi:c time and in the case of enlisted
members muct be made good. In officers' casec the time need not be made
up but a checkage of pay for the desys involved may be ordered. (See
SECNAVIWET 1626.Y, WAVCCMNPTVAY, parsgreph CLL425C, IRAM, paragresh LCGE
and RUPERSMAN ClOBCQ_.) Periods of hospitslization for observatirn
rather than treatment are not to be considerec in cetermining time lest.
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CHAPTER 8
LEGAL ASSISTANCE

8001 POLICY

1. All special court-martial convening authorities will designate a

Legal Assistance Referral Officer who will interview all personnel desiring
legal assistance prior to their referral to a legsl assistance officer, in
order that purely administretive matters can be dealt with internally. The
Legal Assistance Referral Officer will not give legal advice, ner will he
prepare any legal documents. Direct 1lialson with the Division legal Assistance
Officer is authorized after consultation with the Legal Assistance Referral
Officer.

8002 LEGAL ASSISTANCE OFFICER

1. The designated Legal Assistance Officers will assist personnel in
the solution of their personal legal problems including, &s required, the
preparation of legal documents or letters to the cooperating Bar
Association Committees on legal assistance to servicemen listed in
enclosure (1) to SECNAVINS? 5801.1 . Legal Assistance Officers will be
designated from the lawyers assigned to the Office of the Staff Judge
Advocate.

8003 SCOPE OF LEGAL ASSISTANCE

1. The legal assistance program contemplates legal advice and assistance
in matters of a civil nature. Matters of a disciplinary nature or requests
for counsel pursuant to sny judicial, quasi-judicial er administrative
hearings do not lie within the scope of the legal assistance program.

2. Matters invelving purely Marine Corps administrative procedure or
orders normally may be resolved by directives and guidance available i
within each battalion or regiment. Certain administrative procedures, . i
such as application for foreign marriage and conscientious objector i
status, do require legal assistance. If there is any doubt about a
specific case, a Legal Assistance Officer should be contacted for advice.

3. Where legal advice or assignment of counsel other than legal assistance
is desired, application will be made to this Headquarters as othervwise
provided in this order.

4. Personnel may not visit the Legal Assistance Office without the
express consent of the unit commander and screening of the natter by the

Legal Assistance Referral Officer who will assure himeelf that the problem
1ies within the purview of SECNAV INST 5800.1 and this order.
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5. The appointed Division Legal Assistance Officer will maintain the
legal assistance office, its files and records and will keep the re-

quired statistics for the annual report to the Judge Advocate General
on legal assistance.

6. Emergency legal assistance matters as determined by the Legal
Assistance Referral Officer will be seen immediately either at Division
Headquarters or, upon request, at the parent command.

7. A Legal Assistance Officer will travel to any organization of this
Division to provide legal service upon request of the organizational
commander.
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SOP FOR LEGAL MATTERS
CHAPTER 9
MISCELLANEQOUS

9001 DESICHATION CF ADIITICIAL COURT-MARTIAL CONVENING AUTHORITIES
1. When it is contsidered appropriste, the Commanding General, lst Marine
Division, will designate additional courtemartial conveming authorities
or grant officer-in-charge powers under the authority granted in the
Manual of the JAG, section 0103, to provide for the administretion of
military justice when it cannot be accomplished under the existing com-
manc relationship. Examples of such instances are:

a. Formation cf a forward or rear echelon upon deployment of a unit.

b. Deployment of & unit at a distance which renders the administration
of discipline by the psrent unit impractical.

¢. The formation -f a sub-unit to control small detachments from
Jeveral commands.

d. Other circumstances warranting the designaticn of a commander or
:fficer-in-chserge as a court-martial convening authority.

2. Requests for designstion as a court-martial convening authority should
originate with the commancding officer of the parent unit or with the
commander or officer-in-charge of the subordinate unit involvec and should
be submitted in writing to this leadquarters (Attn: Staff Judge Advocate)
ten days prior to deployment or other date cccasioning the necessity of
the request. OSuch request should contain the following informetion:

a. Designation of the unit involved.

b. Details as to attachments.

¢. The length of time authority will be needed.

d. Justification for the requests.

e. Name ané rank of the commander.
3., Where it ic considered desirable that the commender of the unit ;
deployed have asuthority to promote an¢ recuce members of the unit and to
ccnvene investigations, authority to convene special courts-martial should
be requested.

9002 HOMOSEXUAL CAYES

1. The Naval Investigative Service (Office of Naval Intelligence), will
be notified and will ccordinate all suspected and actual homosexual cases
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in activities located within the Division. Written notification 18 not
required. Processing the case will depend on the facts established in
the investigation. Unite will investigate such casee in accordance with
SECNAVINST 190C.9 , and MCO P19C0.16 chapters 6016 - 6017. Confinement
of suspected homosexuals will not be ordered unless the criteria dis-
cussed in Chapter 6 of this order are satisfied.

9003 PUBLIC INFORMATICi. DISCLOSURE TO NEWS MEDIA AND OTHER ACENCIES
AND PERSONS OF MATTER PERTAINING TO DISCIPLINARY MATTERS AND IN-
VESTIGATIONS

1. While not clas:ified as a security mearure, mattere pertaining to
disecipline and investigations are frequently of such a nature that
interests of the Unitec States Government and the Marine Corps are in-
volved. It is the policy of this Headquarters that no disclosure of
matter pertaining to the administration of military justice or inves-
tigations be made without prior approval of this Headquarters. This
policy will be strictly observed. The Division Informational Services
Officer anc the Staff Judge Advocate will be contacted in every instance
of informational services media inquiry.

9004 FORFEITUAES OF PAY AC PUNISHMENT

1. To simplify the work of the Disbursing Cffice, forfeitures of pay
will be expressed in even dollar units. See paragraph 126(h)(1), MCM,
1969.

9005 SEMI-ANNUAL CRIMIMNAL ACTIVITY ANC DISCIPLINARY INFRACTIONS REPORT
(FCRM NAVJAC 5800/9 (L-69)) (REPRT SYMROL JAG 5800-4)

1. All commanding officers exercising special court-martial jurisdiction
will submit a Criminsl Activity and Disciplinary Infractions Report for
the semi-annual periods from 1 January through 30 June and from 1 July
through 31 December to the Commanding General, lst Marine Division
(Attention: CStaff Judge Advocate) no later than the 1Cth working day of
the month following the periocd which the report covers. Uegative reports
are required.

2. In order that the report mey be prepared as accurately as pos:tible,
the attention of all commanding officere responsible for ite submission
is invited to the WINSTRUCTICHS" portion of the printed form for specific
requirements and guidance.

3. A separate report will be submitted for Marine Corps personnel and
Navy personnel with the appropriate block on the front of the form checked
Wwith an "X" to reflect the branch of service of the personunel for which
the report covers.
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9006 MONTHLY REPORT ON POSSESSION AND USE OF DANGEROUS DIUGS AND
MARIJUANA (REPRT SYMBOL FMFPAC 6710.1)

1. All commanding officersexercising special court-martial Jurisdiction

will submit & Monthly Report on Poscescion and Use of Dangerous Drugs and
Marijuana to the Commanding General, 1st M:rine Division (Attention: G-1)
no later than the 5th working day of the month following the month which

the report covers. An original and one copy of the report are required.

Negative reports are required.

2. The form and format of the report will be as prescribed in Fleet
Marine Force Pacific Order 671C.1 . All items on the form will be com~
pleted with .n appropriate entry appliceble to each particular item of
informatior recuired by the report. Extra pages may be appended if there
is inadequate space under a particular item for full description.

3, Local rer oduction of the form is authorized. When reproducing the
form, particular attention should be given to all items on the form to
insure that no item is changec or omitted during the reproduction process.

9CCT MOWTHLY REPORT OF NCNJUDICIAL PUNISHMENT

1. All commanding officers exercising special courtemartial jurisdiction
will subimit a report to the Comranding General, 1lst Marine Division
(Attention: Staff Jndge Advocate) of the number of nonjudicial punishments
awarded within the organization anc subordinate units and all units within
the cognlzance of that organization for the preceding month. Reports may
be made by telephone no later than the 5th day of each month,

9008 ADMIVISTRATIVE SEPARATICH FOR UNCUITABILITY, UNFITNESC, OR MISCONTUCT

1. SECNAVINST 1900.9, MCO P1500.16, Division Order 1900.3 and BUPZRSMAN
C13110-13.

2. The administrative discharge board and proceedings related thereto
fall within the cognizance of the Division AdJjutant.

3. Adnministrative discharge may, under proper circumstances, be a course
of action to be considered in lieu of judicial action.

4. Lawyer participation is set forth in the basic directives. No person
will be processed for undesirable discharge without an opportunity to
consult lawyer counsel. No walvers of rights will be accepted until after
this consultation is completed and witnessed by lawyer counsel.

9009 INSPECTIONS

1. Technical inspection of subordinate commands will be accomplished
semi-annually in coordinstion with the Division Inspector.
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2. The schedule of inspections will be anncunced by separate directives.

9010

9010 SEIZURE OF COUTRABA!ND CURIENCY

1. Where United States currency, postal money orders, military payment
certificates, savinge bonds, or other dollar instruments are held by
members of this command in violation of MACV Directive 37-6, such mediums
of exchange may be impounded by appropriate authorities as contraband.
Where there is prima facis evidence that dollar instruments or Military
Payrient Certificates are held in violation of currency control directives,
Comnanding Officers are urged to contact the Office of the Staff Judge
Advocate concerning seizure of these items.

9011 SEARCH AND SEIZUIE, TEMPIA ADVICE AND CHAIN OF POSSEZSION OF
EVIDENCE

1. SEARCH AND SEIZURE

a. Thic section of the SOP concerns itself with the type of search
which 1s conducted for the purpose of discovering evidence of guilt of
an offense which, it is intended, will be used in a criminal prosecution.
This definition, as you can see, excludes the military "inspection".

The “inspection" is a legitimate comiand review of persons and property
to determine and evaluate the fitness and readiness of the command to
successfully execute its mission. The difference is important. "Inspec-
tions" are ccrducted at the commanding officer's discretion. "Cearches"
are conducted upon a showing of probable cause. It should be noted that
the courts evaluate the difference between a "search" and "inspection" with
a common sense approach. Thus, despite a com-anding officer's insistence
that he was conducting an "inspection" when he ciscovered certain cone-
trabangd, if the factc surrounding the "inspection" indicate that the com-
manding officer had reason to suspect the presence of contraband when he
ordered the "inspection®, the ccurt will find a "search" and apply the
standard of probable cause. Es-entially, the commander must honestly
evaluate his purpose in launching the inquiry. If he seeks evidence of a
erime, he is conducting a search, not an inspecticn. A seizure is the
taking of items found in a search cr en inspection.

b. AUTHORIZATION FOR A SEAARCH

(1) The substance of the law of search and seizure centers upon
the concept. of probable cause. A eearch ccnducted upon less than probable
cause is illegal. The courts have devised a very effective remedy for
vietims of such 4lleysl searches. Nothing obteined in the course cof that
search will be admitted into evidence against the victim of the search in
a judicial proceeding. Before beginning a discussion of probable cause,
however, and exvlanation of the procedures followed in authorizing a proper
gearch is in order.
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(2) Normally one of the police investigative agencies--CID, NIS and
poseibly, civilian police--will initiete the question of a search. In the
course of investigating a crime or crimes, these agencies upon narrowing
their suspicions down to one or two men will conclude thzt a search of the
suspect's locker or dwelling will turn up evidence needed for conviction.
Representatives of these agencies will then approach the commanding officer
with Jurisdiction over the property to be searched. If it is a wall
locker, they may well seek out the battalion commander or ccmpany commander
since they normally have jurisdiction over the spaces in which the wall
locker is kept. If it is a dwelling they seek to search, they may have to
obtdin the base or camp commander's permission. o matter who the com-
manding officer is, the time of the request from the investigator is the
critical point in the search process. At this time and for this purpose
the commancing officer becomes, in th. eyes of the law, the military
equivalent of a federal judge or commiscicner. His role is purély judi-
cial. Despite any bland assurances or blanket conclusions that the in-
vestigaters make, the commanding officer must make an impartial and
independent judgement of the facts presented to him.

(3) Two questions must be decided before authorizing a search:
(1) Does the commanding officer whose permission is scught have authority
to authorize a search .f the area or person in question? and (2) Is there
probable cause to believe that the specific items sought are to be found in
the place to be searched? With regard to the iseue of authority, the law
provices that a commanding officer of a unit is empowered to grant author=
ity to search persons and property under his jurisdiction. In addition
to commancing officers, an officer-in-charge is vested with power to
authorized searches. The company commancer is the lowest unit commander
authorizeu to permit a search. Search authority ie vested in each suc-
cessive commanding officer in the ascending chain of command. Furthermore,
a commanaing officer may delegate the authority to search. These cele-
gations which serve to destroy the judicial process in obtaining search
authority will not be favorably considered by reviewing authorities.
Delegations to the executive or officer-of-the-day have been held proper
by the courts. The essence of the preopriety of the deélegation rests in
the requirement that the delegate bring a judicial attitude or approach,
rather than a police attituce, to the examination of the operative facts,
Thus, delegation to a provost marthal stands little chance of receiving the
Court's sanction. The circumstaices of a particular case will dictate who
is capable of preserving a judicial attitude. Thus, although the executive
offictr is normally a proper delegate, he could not be delegated such
powers in a case where he had been engaged in the police investigation of
the particular person whose property is to be searched. Loglcally, one
men cannot be both a vigorous policeman and a fair Judge in the same cacc.
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(L) A commanding dfficer who, in the course of his own investiga-
tion, discovers probable cause to search may do so withcut question, 1In
distinguishing between & judicial and police attitude the concern is with
persons to whom authority is delegated rather than commanding officers
themselves. The latter's judicial nature is presumed. It can be said
that the authority to search is an incicent of commenG. A note of
caution anowever, to convening esuthorities who invectigate cases is in
order. This procedure, that ig, personally conducting &n investigation
may render guch a commander unable to convene a court because he will
find himself in the position of an accuser. In this same vein, a com-
manding officer who authorizes a search solely in hit judicial capacity
will normally be able to convene a subsequent court in the same case. If
the issue of the legality of the search is litigated, however, and the
commander testifies at the trial, that officer may be unable thereafter
to review the case.

¢. THE MATTER CF PROBABLE CAUSE

(1) Once the commanding officer recolves the guestion of hie
authority, he proceeds to examine the facts hefore him to determine prob-
able cause. The issue is whether the facts imparted to the ccmmander would
persuade a reasonable man to believe that the particular evidence of crime
being sought will probably be found in a particular place. It is not neces=-
sary thet the certain person or persen's property to be searchec be
involved in the probable offense; however, the person's involvement in
the offense will, in the normal case, be a key factor in probable cause.
Furthermore, there is no necessity to give the suspect an Article 31
warning. If probable cause exists, the individual's objection to the
search is immaterial. Of course, if any interrogation is to be made at
the sice of the search, such as asking the percon to identify his foot
locker etc., an Article 31 warning and complete advice reg:rding counsel
must be given. :

(2) The solution to the questiun of probable cause is determined
from the facts presented to the commancing officer. This rather definitive
word "facts" excludes from its application the presumptions, conclusions,
opinions and essurances of the CID investigator or w.icever el:ze may be
seeking the authority tc¢ concduct the search. The commanding officer must
insist on full disclosure to him of the factual basis for the request.
Many investigators are prone to merely tell the commancing officer what
they suspect rather than why they suspect. It ie this underlying knowl-
edge thet the commanding officer must probe. Probable cause is more
than mere suspicion, but st the same time 1t need not be that quality of
evidence sufficient to ccnvict a man in a court of law. In making hie
judicial determination, the commanding officer is not hidebound by math-
ematical probabilities. e may rely on his common sense and experience
in making this decision. He shoulc call the ttaff Judge Advocate or
Ascistant Staff Judge Advocate at any time to discuss probleme relating
to searches and eseizures.
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(3) One of the major elements to consider in determining probable
cause is the reliability of the source of the information--often an indiw-
vidual informer. It is clear that hearsay knowledge of facts is not only
a proper means of determiniung probable cause, but often a necessary one.
In the usual case, an individual once or twice removed from the commanding
officer will relate to an investigator, platoon com ander, officer of the
day, etc., information of a probable crime. The recipient of that in-
formstion will then relate it to the commander in the form of a request
for authorization to search. The person making this request must tell
the judicial authority (commanding officer or his celegate) that there is
an informer and that this informer has provided certein facts.

A T E? -
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(4) Frequently, the investigator may have valid police reasons for
concealing the identity of his informer. In this case, the official should
inquire as to the number of times this informer hae proven relisble, the
ciroumstances by which the informer learned of his information, if known,
and whether the informer himeelf is a criminal. If the investigator tells
the commander that the informer has in the past given accurate information,
the information contributes greatly bo his reliability in the present case.
It is8 glso important to learn the quality of his information.. If he was
and eye-witness cr an undercover party to some conspiracy, his information 4
certainly is of the highest quality. If he merely passed on unit rumors
to the investigator, then the information, is of a much lower quality.

Time is another important factor. Obviously the older the information the
more questionable is its reliability.

(5) To reiterate, probeble cause is merely the recuirement that
before authority to search can be giwen, the judicial authority must des~.
termine that there exists a body of facts which show in substance a prob-
ability, beyond mere suspicion, that certain evidence will be fcund in a
particular place. At least one rule should be clear from this discussion,
it 1s plainly erroneous to authorize a search on the unsupported conclusion
of a criminal investigator. Commenders and delegates empowered to suthorigze
searches must Insist upon a thorough briefing on the facts. Criminal
investigators must champion the gullt of their suspects and are, by virtue
of their position, ill-equipped to objectively appraise their suspicione
or foundation for a search. This is not to say that military investigators
gre inccmpetent, ill-trained or unscrupulous. Nothing could be further
from the truth. 4s a general rule, our military investigators are not
cnly competent but, in the specific area, well trained and prepared to
present facts demonstrating probable cause. The rule remains however,
thzt merely because one i8 appointed an investigator does not relieve the
commander or his delegate from making a Judicial determination under the
law based upon anything less than sufficient facts to establish that
probable ceuse for a search exists. A form recording this decision should
be used to preserve this information for trial since frequently the command-
ing officer or his delegate who authorized the search will be called into
court tb testify. See section 0148, JAG Manual.
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d. EXCEPTIOUNS TO PROUABLE CAUCE

(1) Much stresc has been laid on the probable cause prerequisite
to lawful search. Llevertheles:, there are exceptions to the requirement of
probable cause. One of them is the search incident to a lawful arrest or
apprehensicn a8 it i& termed in the Manual for Courts-Martial. The rule
here is thet a person authorized to make an apprehension (See MCM, par 19)
can, incident tc the lawful apprehension, search the person'of’ the individ-
ual in custody anc also any property under that verson's immediate control.
Property under the immediate control will most often include the auto-
mobile, locker, or room cf the person. The property searched however,
must be under his immedlate control at the time of the arrect. Thus, if 4
Private John DCE is arrested in the enlisted club, his vehicle or locker
could not be searched without a showing of probable cause and permission
from proper authority. If apprehended while in the vehicle, it could be
searched incident thereto. The ajprehension, however, must be lawful. Law-
fulness depernds on there being probable cause for it. The probable cause
test for an aporehension focuses upen whether there is reasonahle cause to
believe (1) that a crime has been com-itted or i& being committed and (2)
that the person to be ap:rehended committed it or is committing it. The gen-
eral consideration attencant to probable cause for a search such as reliable
informer, corroboration, quality of information, and time lapse, have
identical applicaticn for an apprehension. Generally, however, the per=-
sons authorized to apprehend in the Manual will exercise this authority
without seeking the commanding officer's permission. For such a search
tc be valid, it must be conducted right after the apprehension or as soon
thereafter as 1s poseible.

(2) The other prin¢ipal exception to the requirement for probable
cause for a search occurs wheén the individual whose person or property is to
be invaded vcluntarily consente to the search. The right to be free from un
reasonable searchecs and seizures may be waived. A person who ccnsents
to a search is in no positicn to later object to it as am unlawful intru-
sion; however, the courts are hesitant to find that a person has waived this
important right unlese it is clearly voluntary. Thus, the Government.in
secking to establish consent by an accused has a strong presumption against
censent to overcome. See appendix 1-J, section 0148, JAG Manual for form.
In the ordinary case, once & perscn has been taken into custody by the
authorities, his consent to a search of his property will rarely be found
to be voluntary. Consequently, the consent would not be accepted as a sub-
stitute for a properly authorized search upon a probable cause. As a genersl
rule, consent searches should not be attempted once a man is in custody or an
investigetion has focused upon him ac the prime suspect. Often attempts are
made to obtain pro forma consent to searches from the accused. Commanding
officers would be wise to require a showing of probable cause be made in such
cases unless completely satisfied that the search victim 15 aware of his
prerogatives and is not refraining from their exercise because cf fear
or coercion. Often an hour's work by the investigator will evolve facts
warranting probable cause. To rick a potentially sucgessful prosecution
on a questionable consent is normally a costly waste of time and effort.
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6. PARTICULARITY

(1) Before the comianding officer permits a search he must desig-
nate the items to be searched for ard the psrticular lace to be searched.
A search may not be uced ac a vehicle for a Government fishing expedition
for evidence. Hence, the search must have a defined aim and a limited
area in order to be lawful. Thus even though Private JONES is an ex-
posed thief, a search of his wall locker may not be ordered for the pur-
pose of finding evlidence of possible thefts. If JONES is the probable
culprit in the case of Private SMITH's missing watch, a search of his
wall locker for EMITH's watch is a properly defined search. By the same
token, & search for SMITH's missing watch in whatever place the CID
thinks appropriate would be unlawful becauze of the failure to specify
a particular place.

(2) The requirement that there be some description of the partic-
ular items sought does not place a re:stricticn on the number of things
sought. As many items as there are probable cause to search for may be
properly included within one authorization to search. Furthermore, the
rule does not impose a requirement that the commanding officer make an accu-
rate guess as to what exsctly will be found. In most cases no real problem
is present. If the accused is suspected of stealing tires (assuming
probable cause), then tires will be the authorized aim of the search.

If he 18 suspected of having in his possession false ID cards, then
false ID cards will be scught. Sometimes, the nature of a suspected
offense will leave in doubt exactly in what form t'.e evidence.will be
found. In a suspected marijuana offense, it would be entirely proper

to describe the things sought as "marijuana", instead of limiting the
search to marijuena cigarettes, for instance. It would also be proper

to authorize a search for "hercin and facilities for its use" rather
than guessing that a hypodermic needle will be found and not & pill.

If the facts available do not clearly indicate in what form the drugs are
possesced, a search for "addictive drugs, barbiturates, or other unlawful
stimulants" would be proper. Once a search for a particular item or
items hac becn lawfully authorized, all items of contraband revealed by
the search may be seized. More information on what may be seized is
contained in a subsequent paragraph of this document.

(3) Authorization to search must also be confined to a particular
place. The particular place to be searched is defined by the probable cause.
If the body of facts indicates the items will probably be in a certain
automobile, it would be unlawful to extend the search authorization to a
wall locker. The sige of the area to be searched is also controlled by
the known facts. A search of a squadbay for stolen articles has been
approwed when ordered proximate in time to the theft so as to allow for
the probability that the goods have not been removed. YHowever, to
search an entire battalion, or a whole block or an entire base, would
be too broad to be considered reasonable under usual circumstances. In
this regarc keep in mind that a search's purpose is not to learn where
something can be found, but rather to seize things probably tc be found
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in a predetermined place. The searching individuals may not exceed the
bounds of their authorization without again presenting probable cause
to the commanding officer or hits authorized delegate.

f. NECESSITY

(1) There is cne exception to the requirement that before a search
can be ccnducted, proper authority must be obtained. This exception occurs
when the exigencies ¢f time do not permit an egent to delay long enough’
to obtain authorization. Thus, where it appears that unless a search
cf Private JOWES' vehicle is conducted on the spot he will drive away
with a loau of stolen Wwespons or other contraband, an agent would be
varraated in falling to contect the appropriate commander before
sesrching. Obviously, this type of search will be more impertant to
eriminal investigastors then commanding officers. However, one note
should be registered in con:ection with the necessity search--it pro-
vices no substitute for probable cause. The basis for the search is
subject to review for probable cause juet and the command search is.

This latter point is important to cconvening authorities in reviewing the
sufficiency of evicence in con-ection with courts-martial.

g. WUAT MAY BE GEIZED

(1) Principally, there are four clasces of property which
represent the lawful objects of seizure. These are:

(a) FAUITS of a crime, e.g. a bludgeon, burglar tools

(b) INSTRUMENTALITIES of a crime, e.g. a bludgeon, burglar
tools

(c) CONTRABAND, (Def: any property of which poscession
constitutes a crime), e.g. marijuena, counterfeit
money, etc.

(d) EVIDENCE of a crine, e.g. written admissions of the crime,
bloody elothes, etc.

(2) These categories cover a broad evidentiary area. It is essential
to observe that the particular facts of a case will always dictate whether
certain property is within one of the four categories. Thus a letter
representing & rancom note becomes the instrument of a erime of kidnapping.
A photograph used to intimidate another into paying money to ite possessor
becomes the instrument of an extortion. Letters present a problem worthy
of some additioral examples. Correspondence hetween an accused and an
uninvolved friend which contsine admiscion of guilt represents mere evidence
and may be reized i1 the course of a search. Thie has not always heen true.
A recent cecision of the Supreme Court of the "nited States reversed the
orior rule anc now permite the seizure cf mere evidence as well and contra-
band, fruits of a crime and instrumentalities cf a crime. Additionsally,
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a letter from one accomplice to another will often be the instrument

of a conspiracy anc conecequently may be selzed. Simply stated, this
preblem is one to be faced on a case by case basis. When a search
incident to an arrest is ccncucted, the scope of poesible seizure widens.
In ad.ition tc the four categories already presented, the arresting
officer may also seize weapons and cther mecns of escape. It is more -
than likely that a weapon will be a proper subject for seizure anyway

by coming uncer cne of the cetegories.

(3) As noted previously, the things gcught muet be deccribed
in the authorization to search. Thereafter tae Search must be aimed at
fircing the things deccribed, Thus, a search “or stolen times would not
be reasonably conducted by looking into a smell foot locker. A search
for marijuana cigarettes woulc reasonal ly incluce a foot locker. Things
Giccovered by an agent whc ie cearchi '¢ outcide the reasonable ambit of
his authorization may not be seizec becazuse that additional snooping would
be acjudged a neWw anc unauthorized search. Jowever, it often occurs that
an agent while searching sursuant to his authorization will discover an
item not deseribed in hie authcrizetion, but falling within one of the
categories. JSuch an item may properly be seized if it ic either in plain
view or cdiscoverec incident to the authorizec search.

h. CCNCLUEION:

(1) This foregoing is decignec to provice basic guldance to
aseicst commanders anc their delegates i Cetermining whether or not to
order a search and if so, the kind of a search to order. It does not
surport to, anc will not, eolve all problems. The resolution of & partle-~
ular  problem depends upon the facts which exist at the time the decision
is made. The cirrect solution to one problem may well be completely erron-
eous in the next problem only a cay later. By applying the rules set
forth above to the factual situation existing at the time the decision
is to be made, nowever, there is a greater probability that the evidence
seizec will be admiseible.

(2) One final word of caution is in order. There is often time to
consult a member cf the Office of the Steff Judge Advocate to seek and
receive advice as to whether or not legal requirements of a lawful search
have been wet in a particular cese. All commsnders and their delegates
are encouraged to avell themselves of such advice and counsel at all times.
The decision to authorize or deny the search it necessarily and properly
to be made by the comiender or his delegate. The advice and counsel by
tne Office of the otaff Judge Advocate irs furniched in an effort to assist
the responsible officers in meking ~ore informec decisions.
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2. IUTERROCATICH CF CRIIINAL SUSPLCTS

a&. The United States Court of lMilitary Appeals in the case of United
States v. TELPIA, decided 25 April 1967, held that the Supreme Court
decision in Miranda v. Arizona, 3€L, U. &. 436 (1$66) has applied to military
law since 13 June 1966, the date of the Miranda decision. The Tempia case
held that the Constitutional prot.cticns against self-incrimination are
available to persone subject to the Uniform Coce of Military Justice.

The Tempia decision has been further clarified by later decicsions from

the U. S. Court of Military Appeals. Hence, the rules set forth in
Mirenda must be applied to wmilitery interro,ztions of criminal suspects.
Accordingly, at any interrogation at wh ch an Article 31(b) advice is
required, tne accused or cuspect should be acdvised as indicated in
enclosure (4). (This does not apply to Office Houre). After such explan-
ation the accused or suspect should be acke¢ if he cesires counsel.

(1) 1If he answers in the af7irmetive, the interrogatiocn must
cease until counsel hat been provided. When counsel i requested, the
interrcgator will contect the unit legal officer who will in turn contact
the Staff Judge Advocete.

(2) If with or without counsel, et any time during the proceed-
ings he indicates in any manuer that he does not wish to be inter-
rogated further, the interrogaticn muet cease.

b. Any statement obtained frim an accused in violation of the foree-
going rules will not be admis:ible in evidence againet him in a court-
martial. The same is t:rue of any other evidence derived through an improp-
erly obtained statement. It is to be noted that the CGovernment has the
burden in a court-martial of proving beyond & ressonable cdoubt that the
accused had been fully advised c¢f the rights set forth above and there-
after mace knowing, ccnscious, and intelligent walver of any of those
rights.

¢. Until an officer or non-com:.issioned officer actually suspects
a person of an offence or the person is accused, there is no requirement
that the advice or warning be given. Furthermore, if a person volunteers
a statement without being askec cr interrogatec there is no need to give
the advice. Wwhen, in an interrogaticn a witness provides information
winich leads the interrogator to suspect that the witness has committed
an offense the interrogator must cease and the interrogator must then
glve appropriate advice before proceeding.
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SAMPLE FCRM FOR ADVICE ANT ACKNOWLEDCEMENT BY A SUSPECT

STATEMENT of

(Date)

I, , have been informed by

thet he ie (they are)

acting in the official capacity of .

I have been advised that I am suspected of the offense of

and I am aware that other offenses
may possibly come to light during the interrogation.

1. I have been advicec that I have the right to remain silent. I also
have been advised that I have & right to make a statement if I so desire.

2. 1 have been advised that if I do make any statement it can be used
against me in a trial by court-mertial or other disciplinary or admin-
istrative proceecing.

3. I have been advired that I have the right to consult with lawyer
counsel at any time prior to or during the interrogation. I further
understend that such counsel may be militery lawyer counsel of my choice
if reasonahly aveilstle; civilian counsel provided at my own expense;

or military lawyer counsel eppointed for me. I further understend that
militery lawyer counsel of my choice, if reasonably availahle or military
lawyer counsel apnointec for me will be provided free of charge. I
further understend that I have the right to have such aforementioned
lawyer counsel present with me at any time during the interrogation, if
I so desire. Finally, I understand that if I do desire counsel at any
time prior tc or during the interrogation, I cannot be interrogated un-
lecs and until such counsel ie made availsble to me and I have actually
ccensulted with him.

4. I understand that a2t any time I wish the questioning to be ciecon-
tinued I have only to indicate in any manner that I do not wish to be
interrogated.
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Signed at

DECLASSIFIED

on

(Place)

as my free and voluntary act.

Subscribed and sworn to before me
this day of

at

o adminIster
oaths by

9=16
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3. CHAIN OF POSSESSION PROCEDURES

When evidence is seized after a lawful search, certain procedures must
be followed to assure subsequent admissibility of the evidence at trial.
The procedures are:

a. The evidence should be taggec or initialled.

b. It should not be altered, tampered with, or removed from ite con-
tainer except for good reason.

¢+ The person who assumes possescion should not let it out of his
posseseion until he is relieved of it by an authorized new custodian.

d. There should be a minimum number of custodians.

e. The custodian may, by registered mail, return receipt requested,
mail the evidence to the Custodian, Evidence Locker, Provost Marshal's
Office, MP Company, lst Marine Division with either a request for storage,
or in the case of drugs, for analysis and storage until trisl. He should
set forth who besides himself has had possession of the evidence.

- f. At the trial a custodian at any stage must be.prepared to testify
that he essumed possescion from "A", that he thereafter had possession at
all times until he marked it or gave it to "C"; that he did not alter,
change, add or subtract from it except incidental to lsboratory tests
while it was in his possession; and that it wee in the same state when he
surrendered posseession 86 it was when he assumed possession.,

€. The testimony of all persons who are "links" in the chain of
posgession must be established before the person who performed any
laboratory teste is celled as a wWitness and qualified as an expert, thus
permitting him to give his opinion as to what the particular substance
is,

h. Objects that are readily identifisble because of their own
peculiaritiecs, such as a rifle wit» a serial number, may be admiseible
without showing the chein of custody, but the same custodiasl procedures
should nevertheless be used.

9012 FCRWARDING OF LECAL MATTERS
1. All matters perteining to courts-martial requiring action at this
Headquarters, particularly Article 32 investigations in which trial by

general court-martial is recommended, will be forwarded directly to this
Headquerters, and not via regimental headquarters.

9=17
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2. Other legal matters forwarded to this Headquarters for action or
further transmittel may be forwarded via regimental headquarters at the
discretion of the regimental commander; however, in the relationship
between the respective special court-martial convening authorities and
this Headquarters as a general court-martial convening authority, such
is not required by law.

9013 TIME LOST

1. Division Order 1070.1 states that lost time as defined in paragraph
4008 IRAM will be excluded from the calendar computation of time credit-
able for completion of an assigned oversess tour. As the rotation tour
date i8 estsblished by day, month and yeer, commanding officers will
re-establish rotation tour dates on a day for day basis for lost time

for any period of sbesence without leave, any confinement at hard labor,
or any time lost due to a misconducte-not line of duty holding as provided
for in the JAC Manual.

901}y PERCONYWEL O3 RECORDS WANTED BY CIVIL AUTHORITIES
1. Chapter 13, JAG Manual, is the primary source of direction when civil
authorities desire records of delivery of persons of the naval service or

to serve process upon them.

2. Seek advice from the Staff Judge Advocate in doubtful cases.
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S0P FOR LEGAL MATTERS
CHAPTER 10
CLAIMS
PART A: NON-FOREIGN CLAIMS
10001 GENERAL
1. Claims may be asserted both by and against the U, S. Govermnment, and
different statutes and regulations apply. The general rule is that the
Government can only be sued or required to respond to claips er for
damages where it has consented te do se by legislation. The most usual
claims arise out of the Federal Tort Claims Act, military persomnel
claims, foreign claims, and Medical Care Recovery Act claims.
10002 FEDERAL TORT CLAIMS ACT CLAIMS

1. See Chapter XX, JAG Manual, especially sections 2016A-2016L, and
section 2025(c)(3). ‘

10003 MILITARY CLAIMS ACT CLAIMS
1. BSee Chapter XX, JAG Manual, especially section 2017-2028B.
10004 PERSONNEL CLATMS

1. See Chapter XX, JAG Mammal; MCO 5890.2; TIIMAFO 5S840.1 and DivO
58%0.1.

"2+ Marines and Navy personnel suffering loss of personal property due
to either hostile or non-hostile action under circumstances where the
Government should indemnify them should be enceuraged to seek reimburse-
ment by applying on form NAVEXOS 2662A or NAVJAG 5890/1A (Rev 12.66),

3. Personnel cleims in Vietnam may be submitted directly te the Command-
ing General, ITI Marine Amphibious Force where the ameunt claimed is
$1,000 or 1less.

10005 NONAPPROPRIATED FUND; CLAIMS AGAINST

l. See Chapter XXIII, JAG Manual.

10006 MEDICAL CARE RECOVERY ACT CLATMS

1. See Chapter XXIV, JAG Manual.

2. This occurs When a serviceman is hospitalized at an armed forces
hospital due to negligence or the intentional act of a party who, be-

cause of his acts or ommissions, should be called upon te reimburse the
Goverrnment for the coets of the hespitalisation.
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PART B: FOREIGN CLAIMS

10007 GENERAL

1. Chapter XXII, JAG Manual and MAGV Directives 25-1 and 25-3 are the
basic directives. Esch Special Court-Martial Cenvening Authority will
appoint a Claims Officer to investigate or process all claims arising
within that ergainzation's area of responsibility. This officer should
be the organizational Legal Officer or Civil Affairs Officer, and his
name will be reported to the Division Foreign Claims Officer at the
Office of the S%aff Judge Advecate.

10008 NON-COMBAT FOREIGN CIAIMS

1. A nen-combat foreign claim is a request for compensation for injury,
death or damage to the property of an inhabitant of Vietnam, other than
from combatant activity, caused by Armed Forces or civilian employees of
the Department of Defense in the cormission of negligent, wrongful, er
ether acts invelving fault. The primary purpose of the Foreign Clains
Act (10 USC 273L) is "to promete and maintain friendly relations through
the prempt settlement of meriterious claims" of residents of foreign
countries. However; it should be noted that the United States desire te
maintain geed relations does not obviate the necessity of a tertieus act
by one of its agents in order to make the Government liable fer payment.
The only instances in which Foreign Claims will be paid in the absence eof
fault by the responsible Goverrment Agent are those where JAG Mamual
section 2209 has provided for strict liability on the part of the Gevern-
ment .

2. Non-Combat foreign claims will be investigated and processed in
accordance with MACV Directive 25-1 with the following exceptions and
amplifications:

. Claims efficers may not solicit claims against the U. S. Covern-
ment. However, once the desire to make a claim is independently expressed,
the claimant will be fully advised as to his rights; copies ef the claim
forme will be presented te him for submission, and assistance will be
rendered to him in preparing the ferm. The official form fer the filing
of fereign claims in Vietnam is Standerd Form $5EVK, a trilingual form
in English, Vietnamese and Korean. A bilingual ferm, Standard Ferm 95SEV,
in English and Vietnamese, may be used interchengeably with Standard

Form 95 EVK. The claimant will submit three copies of these ferms cempletely

f1lled out and signed in ink (& right thumb print witnessed by the claims
efficer when the claimant cannet write). Only one set of any supperting
decuments should be submitted.

b. Incidents which may result in a fereign claim must be premptly
and thereughly precessed by the Claime Officer ef the unit te which the
U. S, individual er U. S. property invelved in the incident was assigned,
and the apprepriate report submitted to the Division Foreign Claims
Officer within twenty days of the incident. The purpose of making an
investigation is to cellect and perpetuate all evidence and factual
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data useful in determining ligbility. Jince the claimant has twe years
from the date of the incident te submit his claim, an investigatien
must be conducted even if ne claim is filed er if the injured party
indicates he does not want to submit a claim. These investigatiens will
be filed in the effice - of the Foreign Claime Commission and will deter=
mine the dispesition ef any future claims arising from the subject inéi-
dent.

c. MACV Directive 25-1 lists DA Form 1208 (Repert ef Claims Officer)
and DA Form 1668 (8mall Claims Certificate) as the appropriate reports eof
investigations ef foreign claims. Hewever, in the future, all reperts
will be made on DA Form 1208, The Small Claims Certificate will not be
used. Three copies of the form will be completed and signed by the
Investigating Officer, and PMO reperts, investigations (including pre- p
liminary inquiries and JAG Manual Investigations), statements of witnesses
and other supporting decuments should be attached. The original and one
copy of the repert along with three originals of Standard Ferm 95EV or
9SEVK are to be forwarded te the Commanding General, First Marine Divisien
(Attn: Divisien Foreign Clsims Officer). One copy Will be retained en
file by the Unit Claims Officer. Claims investigating efficers are urged
te contact the Divisien Fereign Claims Officer in the Office of the Staff
Judge Advecate for assistance with any preblems they might have when
conducting an investigation in which DA Form 1208 is being utilized.

d. Paragraph 10 of MACV Directive 25-1 directs that when a Covernmert
vehicle is involved in an accident with a Vietnamese, an "incident card"
will be given to the vietim prior to leaving the scene of the accident, .
This card will be properly campleted by the driver and glven to the
Vietnamese. This form can be reproduced locally. Organizational
commanders wWill insure that each motor vehicle operater has sufficient
copies in his possession whileé operating a Covernment vehicle.

e. In Vietnam, a person under the age of 21 whe has not been emanci-
pated cannot submit a claim in his own behalf. Centact the Foreign Claims
Officer at the Officer of the Staff Judge Advecate if the claimant is a
miner.

f. The Fereign Claims Act adepts the rules of cemparative negligence.
Before the ameunt ef a payment is computed a decisien must be made as te
how much of the accident was the fault of the United States or its agent.
Thus, the report of investigation will reflect the extent te which the
claimant was also at fault.

g. Meritorious nen-cembat claims for crep damage, land or tree
demage, trespass, er other damage te realty previded fer in the terms eof
a lease or autherization fer land use or eccupance, will be precessed
under this regulatien. In such cases a valuatien of the real estate
damage will be included in the report of investigation. This figure may
be obtained frem U. S. military engineers, USAID representatives or RVN
district or prevince officials knowledgeable in crop or resl estate values.
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SOP FOR LEGAL MATTERS
CHAPTER 1l ‘
LEGAL SERVICES AND I\EGAL',OBLIGATAIOBS IN VIETNAM
11001 GENERAL o

1. Presence of this Divisien and its persennel in Vietnam creates certain
duties and responsibilities tliat are established by special circumstances
and which are controlled by special directives. ‘

2. A1l military units, preperty, and personnel in the Republic of Vietnam
are directed by and subject te the commands, orders, directive® and
instmuctions of the Umited States Military Assistance Command, Vietnam
(MACV Directives) and all Marine and Navy personnel serving with this
divisien are subject to the commands, erders, directives and instructiens
of Cemmander in Chief, Pacific (CINCPAC), the Commanding General, Fleet
Marine Ferce, Pacific, (FMFPAC), the Commanding General, III Marine
Amphibious Force, and the I Cerps Coordinater (ICC Instructiens). Refé#
erence sheuld be made te these directives, which are lawful general
erders within the meaning ef Article 92, UCMJ, as particular situtatiens
require.

11002 JURISDICTION

1. U. S. Law. Beth the Uniferm Cede of Military Justice and all appli-
cable federsl criminal statutes (apprepriate sectiens U. S. Gede Annetated)
gevern the cenduct ef all U. S. Military personnel in Vietnam and civilians
secempanying the armed forces. In the instance ef apprehensien er charging
of a civilian contact this Headquarters immediately.

2. Vietnamese Law and the Pentalateral Agreement

a. Under the terms of the Pentalateral Agreement te which the United
States and the Republic ef Vietnam are signateries, immunity frem eriminal
and civil jurisdictien ef the courts ef Vietnam is granted te U. Se
Military personnel and certain categories eof civilians (See MACV Directive
27-1). Crimes invelving Vietnamese persers as victims er their preperty
must be precessed in accerdance with the law ef the United States exe
clusively.

b. Theugh the Vietnamese gevernment has ne judicial autherity ever
U. S. armed services persemnel snd certain civilians these individuals
have a duty te ebserve Vietnamese law, and ebey the lawful directives ef
Vietnamese gevernmental authorities as set ferth in paragraph 2(b) (2) of
MACV directive 27«6,
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11003
11003 SPECIFIC DIRECTIVES - LAWFUL CENERAL ORDERS
1. Customs Contrel - MACV Directive 6L3-1.

2. Privately owned Vehicles - MACV Directive 58.3.

3. Custedy snd Control of Weapens - MACV Directive 210-5.

. Personsl cenduct and activities of U. S. Ferces Personnel - MACYV
Directive 632.2,

5. Inspectiens and Investigations, War Crimes - MACV Directive 20-4.
6. The Law of Land Warfare - FM 27-10.

7. Priseners of War - Determination ef Status - MACV Directive 20-5.
8. Rules of engagement - Divisien Order 003330.2.
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HEADQUARTERS
lst Marine Division (Rein), FMF
FPO, San Francisco, California 96602
DivO 7300.1A
12/NML/rab
5 Feb 1970

DIVISION ORDER 7300.1A

From: Commanding Generalr ! .
To: Distribution List

Subj: Administration of Assistance=-in-Kind (AIK) Funds

Ref: (a) MACV Directive 37-32
| (b) ForO 730].4_
(c) DivO 5080.4_
(d) DivO 3410,2
(e) For0 11013.7_ ,
(f) Divo 1650,9 ~
(g) DivO P4400.7_ |
(h) DivO P7000.3_

Encl: /(1) Instructions pertaining to AIK Construction Suppott
*(2) Instructions pertaining to AIK Supplies and Material
Support

J(3) Instructions pertaining to AIK Local Daily Hire
Support ‘

Reports Required: I. AIK annual Budget Estimate, (lst MarDiv
Symbol 7300~1) par.4c
II. AIK Construction Status report (lst
MarDiv Report Symbol 7300-2) par.4f to
enclosure (1) ‘
III. AIK Funding Status Report (lst MarDiv
Report Symbol 7300-3) par.6

1. Purpose, To set forth the procedures and respongibilities
governing the use of Assistance in Kind (AIK) Funds withih the
lst Marine Division.

2. Cancellation, DivO 7300.1.

3. Information

a. This Order implements the provisions of references (a)
and (b) as they pertain tb this Division,

b. AIK Funds are piaster funds of the Government of Viet-
nam (GVN) provided to U.S. Forces to procure directly, from
procurement sources within the Republic of Vietnam (RVN), those
required goods and services authorized by the Mutual Defense

Ci)
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Assistance Agreement of 1950,

¢. AIK Funds cannot be used to purchase goods and services
outside the RVN. However, this does not preclide contractor/
vendor from using their own working capital to finance the
purchase of supplies or equipment outside the RVN for use in
the performance of their AIK funded contract.

d. The Commanding General, lst Marine Division receives
AIK fund support for specific programs. These programs and
their respective program administrator are set forth below:

PROGRAM ADMINISTRATOR

(1) US/FWMAF Civic Action Imprest Fund AC/S G-5

(2) Kit Carson Scouts (XCS) AC/S G=-2
(3) Construction DEO

(4) Supplies and Material , DivSupO
(5) Local Daily Hire (LNC) Div IRO

e. The US/FWMAF Civic Action fund is a revolving fund used
to finance, in coordination with local MACV advisors, high im-
pact civic action projects. The funds are administered direct-
ly through G-5 channels and are restricted to their intended
purpose and not available to the Division for other purposes.
Appropriate policy and instruction on the operation, ad-
ministration, and funding controls are contained in reference
(c).

f. The Kit Carson Scout program is administered directly
through the G-2 channels. AIK funding provides support for
the pay and allowances of the KCS. Appropriate policy and
instructién on the operation, administration, and funding
controls are contained in reference (d).

g. Enclosure (1) through (3) set forth the appropriate
policy and administrative procedures pertaining to the re-
maining AIK programs,

4. Budget Formulation

a. AIK funds are an integral part of the total Command
resources and as such have a direct bearing on the utilization
of U.S. appropriated funds. Consequently, the same criteria
and standards utilized to develop U.S. appropriated dollar
requirements shall be used in developing the overall AIK

2
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dollar requirement.

b. Budget calls will be based on guidance received from
higher authority usually during the 3d quarter of the cale-
endar year. Specific guidance as to financial ceiling im-
posed, format and submission dates will be delineated with-
in the annual budget call. {

C. The applicable program administrators are respon-
sible for developing the total Division requirement with-
in their assigned programs. These requirements shall be
forwarded to the Division Comptroller for consolidation
and subsequent submission to higher authority.

5. Allocation of Funds. The Division is allocated AIK funds
on a quarterly basis from the Commanding General, III Marine
Amphibious Force. Upon receipt of the quarterly allocation,
the Division Comptroller will issue AIK limitation letters

to the applicable program administratiors.

6. Accounting. Memorandum accounting will be performed by
the Division Eomptroller. An AIK fund status report in-
dicating the present balance will be provided each progxdm ad-
ministrator at least twice monthly by the Division Comptrol-
ler.

7. Approving/Purchasing Officer Imprest Funds

a. Approving/Purchasing Officer Imprest Funds have been
established within this Headquarters as follows:

UNIT PURPOSE
(1) AC/S, Comptroller Supply/material fund advances
(2) Industrial Relations LNC hire fund advances

Office '
(3) AC/S, G-5 US/FWMAF Civic Action Fund Ad-

vances

b. Verification of the AIKX Imprest Fund will be accom-
plished at least once monthly on an unannounced basis. The
Commanding Generdl, lst Marine Division will appoint a dis-
interested officer to conduct the verification as prescribed
by reference (b). ‘
8. Action

a. Addressees will submit their requirements for AIK

3
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fund support to the appropriate program administrator in
accordance with the procedures set forth herein,

b. The Division Comptroller will be responsible for the
overall administration of the Division AIK Program.

(I thleo

Chief of Staff

DISTRIBUTION: "A" & "B"
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INSTRUCTION PERTAINING TO ATXK CONSTRUCTION SUPPORT

1. General, The bivision Epgineer is designatéd as the program
administra¥or for the Division AIK Construction Program, As
such, he is directly responsible for the preparation of the

AIK construction budget and the administration of facilities
construction, maintenange materials and/or services provided
through AIK. '

2. Authorized Uses. AIK is authorized for all types of
small construction which can be performed by a local Viet-
namese contractor., Projects which are considered to be
particularly suited to AIK funding are:

a. Those with a high labor to material ratio; i. e.,
hand spreading of crushed rock or gravel in confined areas,
hand mixing of small concrete jobs such as sidewalks and
relatively small site improvements.

b. Those projects involving relatively simple technical
design which do not involve complicated electrical wiring,
fixtures or detailed intricate structural wood work.

¢. Those projects where the use of materials and/or
methdds of construction are typical of the established
Vietnamese construction methods; such as, field stone or
quarried rock (rubble) retaining walls and fences, rip-
rapped ditches and cut or natural drainage slopes,thatched
roof or bamboo construction and decoratiwe flat stone .work,

3. Restrictions. That the pfoject:

a. Meet the requirements &f reference (e).

b. Does not exceed three millioén piasters without prior
approval ¢f COMUSMACV;

¢. The work be performed by local Vietnamese con-
tractors,

4, Administration

a. Cantonment Commanders will submit their requirements
for AIK funding to the Division Engineer, Although AIK re-
quirements are developed within the same guidelines as U.S.
appropriated dollars they do not require the same detailed
justification.

b. Upon receipt of the request the Division Engineer

1 ENCLOSURE (1)
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will:

(1) Determine the proper category of work and its
appropriateness for the AIK funding.

(2) Arrange for plans and specifications from NSA
Public Works if required, and requests that a contract be let.

(3) Coordinate activities of.project administration
with the requesting unit and the contractor.

(4) Maintain a status of all pending, in process and
completed projects.

(5) Provide the Division Comptroller an AIK construc-
tion status report by the 5th of each month to show the fol-
lowing:

(a) Project and Work number.
(b) Estimated Cost.

(c) Current Status of the Project; i.e., planning
contract, construction or completed stage.

ENCLOSURE (}) 2
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INSTRUCTION PERTAINING TO AIK SUPPLIES AND MATERIAL SUPPORT

1. General. The Division Supply Officer is designated the pro-
gram administrator for the Pivision Supplies and Material Pro-
gram. As such, he is responsible for the approval of purchases
falling within the purview of this program.

2. Authorized Uses, ' The criteria used in expending U.S. appro-
priated funds will be used as a guide in determining the valid-
ity of purchases. Examples of authorized uses are:

a. Repair of funniture, equipment or office furnishing
provided/issued by U.S. Government sources. (Repairs of
furniture and furnishing owned by nonappropriated fund
activities is not authorized and must be repaired at the ex-
pense of that fund).

b, Authorized items of all types of supplies or material
available on the local economy; such as name tags, plaques,
etc. However, the purchase of plaques must be in accordance
with reference (f). Purchases should be limited to a quantity
sufficient to satisfy immediate requirements only, and not for
the purpose of building inventory stocks.

3. Unauth . :ized Uses. AIK support from this program is not
authorized for payment of:

a. Salaries or wages of permanent Local National Civilian
Hire.

b. Transportation charges to commercial carriers or claims
against the government.

¢. Supplies and material in support of personnel not
assigned ADCON to the lst Marine Division.

d. Equipment, furniture or furnishing for purchases for
nonappropriated fund activities.

e. Civic Action Activities,

f. Major modification or renovation projects falling with-
in the purview of the construction program,

g. Supplies and material purchases from outside the Re-
public of Vietnam.

4. Administration. Supplies and Materials required by Division
units from commercial sources will bé& requested in accordance
with the procedures contained in reference (g) for normal open

1 ENCLOSURE (2)
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purchase requests.

a. Upon approval of the request by the Division Supply
Officer, the request will be forwarded to the Division Comp-
troller for the proper obligation amd funding,

b. An Approving/Purchasing Officer will be appointed
by this Headquarters in accordance with reference (h) to R
fund purchases which do not exceed 30,000$VN. Those requests
which exceed 30,000S8VN will be forwarded to the Contract/Pur-
chasing Officer of FLC for purchasing, indicating the
purchase is to be made with AIK funds of this Division.

ENCLOSURE (2) 2
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INSTRUCTION PERTAINING IO.AIK LOCAL DAILY HIRE SUPPORT

1. General The Divigion IRO is designated as’ the program
administrator and is responsible for the monitéring and admin-
istration of this program,

2. Authorized Uses. . The use. of LNC hire authorizes the
Division to hire local civilians on a day labor basis to
supplement the permanent hires authorized under appropriated
or nonappropriated funds. 1Ideal uses are for grass cutters,
sand bag fillers, area police and other general unskilled
labor.

3. Restrictiong

a. Payments and Hires must be made on a daily basis, thus
precluding long range permanent hire arrangements.

b. Generally, only the use of unskilled labor is au-
thorized.

¢. The rate of pay shall be as indicated in the current
gchedule of wages for the Vietnam Area.

4. Administration, As ‘the. program administratoy, the Division
IRO 1s appointed an approving/purchasing officer in accordance
with the instructions contained in paragraph 4b to reference
(b).

a. Area coordinator commanders desiring to participate in
the use of LNC will appoint approving/purchasing officers.
Figure 4-A-1 to reference (h) will be used for appointment
letters within this Division.

b. Funds in support of this program will be administered
as an Imprest Fund by the Division IRO. Subordinate unit
approving/purchasing officers may be advanced funds to support
their LNC requirement from the Division IRO on an interim re-
ceipt basis. The Division IRO will be responsible for insuring
authorized unit approving/purchasing officers receive the
necessary instructions on the proper utilization of these
funds.

1

1 ENCLOSURE (3)
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HEADQUARTERS
1st Marine Division (Rein) FMF
FFO, San Francisco, California 96602
DivBul LuLO Ch 1
21/RHN/rhn
S Beb 1970

DIVISION BULLETIN L4LLO Ch 1

From: Commanding General
To1 Distribution List

Subj: Controlled Items Reporting

1. Purpose, To direct pen changes to the basic Bulletin of 26 January
1970,

2., Action. Paragraph 3.c; third sentence, change "controlled items re-
portIng cards (WCS)." to read "controlled items reporting cards (WCA)."

Gis:

Chief of Staff
DISTRIBUTION: "A" & "B"
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HEADQUARTERS
let Marine Division (Rein), FMF :
FPO San Francisco, California 96602 -

DivBul 2700
20/EMJ /wem
-6 Feb 1970
DIVISION BULLETIN 2700
From: Commanding General
Tos Distribution List
Subj: U. S. Postal Money Order Control.
Ref: (a) MACV Directive 65-5
(b) CG ITT MAF 2601067 Sepb9
(c) nivo P2700.4C ’
1. se, To publish instructions relevant to the sale and rontrol

of U, 5. jtary Postal Money Orders purchased by members of this Com=-
mand.,

2. Cancellation. DivBul 2700 of 17Jan70.
Je Information

a, COMISMACV has determined that the illegal purchase of Postal
Money Orders by money manipulators and their agents seriously deters
US=-RVN efforts to stabilize the RVN economy, therefore, more stringent
contrul measures are required, as matter of oriority, to halt this
form of illicit currency transactions.

b. In accordance with instructions contained in references (a), (b)
end (c), the following policy is hereby established for the sale and con-
trol of Military Postal Money Orders within this Division:

(1) Effective immedistely, all personnel desiring to purchase a
Postal Money Order will be required to present the following documents
to the postal finance clerk prior to the purchase of money orderss:

(a) A valid MACV 5, Currency Control Card and ID Card or
Dog TegSe When the MACV Form 5 has been lost, commanders shell provide
a certificate indicating that a new card has been recuested. The
certificate will authorize the individual to complete a single cone
trolled transaction st the specified post office providing regular
postal support to the unit. The commander's statement will be completed to
show the name of the individual, rank, social security number, amount
of the trensaction, facility to be used, date, name and grade of

(@
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Commander, organization, and telephone number. The statement will be
prepared as follows:

"I herehy authorize (grade and name), social security account
number (SSAN), to complete a controlled ~urrency transaction in the
amount of !%5 at (facility and date). This authorization is valid
only for the date indIcated ahove, and only at the specified facility,
A new MACV Form 5 has been requested for this individual,"

(Commander's signature)
Typed name and grade
Creganization

Telephone numhar

(b) A properly completed MACT 385 (Currency Control Card).
(¢) An envelope, addressed for delivery outside of Vietnam,

(2) In addition to the ahove requirements, personnel purchasing
money orders will be required to place the completed }Military Postal
Money Crder inside the envelope in the presence of the postel clerk, seal
it and return same to the postel clerk for nosting,

(3) Personnel attempting to purchase Military Postal Money
Orders without comlving with the foregoing requirements will not be
accormodated,

L. Action. Cormanders ot all echelons will ensure widest possible dis=
semination of the contents of this Fulletin. Information contained herein
should be made a part of unit cormmander's orientation procedures for newly
arrived personnel., Also, applicable portions of this Bulletin should be
conspicuously posted on urit bulletin boards, near the mailroom, in the
lobby of unit vost offices, and incorpcrated into each unit's mail hand-
ling order,

Se Self-Cancellation, 31 July 1970,

Z, &M%P
. %. WALKER
Chief of Staff

DISTRIRITICH: "A" % "B" plus 20(50)
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HEADQUARTERS
1st Marine Divigion (Rein), FMF
FPO San Francisco, California 96602
Div0 1900.3G Ch 1
7/J0H/bjg
7 Feb 1970

—

DIVISION ORDER 1900.3G Ch 1

From: Cormmanding General
To: Distribution list

Subj: Administrative Separation for Uhsuitability, Unfitness, Misconduct
and Discharge for the Good of the Service; information concerming

Encl: J(1) New page inserts to DivO 1900.3G
1. Purpose. To transmit new page inserts to the basic Order.
2. action

a. On page l, under enclosures, add:

"(L4) Notification of Recorrendation for Discharge for Convenience
of the Government."

b. Remove present pages 3 and L ahd-replace them with.snclosure (1)
hereto. ‘

¢c. Insert new enclosure (4).

>

Chief of Staff
DISTRIBUTION: "A" & "“BM
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(3) Recommendations under the provisions of subparagraph 6017.2d
of reference (2a) will be supported by a report of investigation from the
Criminal Investigation Department of the Naval Investigative Service. 4
psychiatric evaluation alone is not sufficient.

(4) Recommendations under the provisions of subparagraph 6017.2c,
e, £ and g of reference (a) will be supported by certified copies of ap-
propriate service record book pages, health record pages, court documents
and other related matter.

c. Misconduct. Recommendations for undesirable discharge by reason
of misconduct will be submitted in accordance with the provisions of para-
graph 6018 of reference (a), Enclosure (2) will be utilized to notify,
advise snd record the rights of the respondent in all cases processed
under that paragraph. . ‘

(1) Recommendations for discharge under the provisions of sub-
paragraph 6018.2b will be supported by a certified copy of NAVMC 136
(Examination of Applicant by Recruiting Officer) and other documents
substantiating that, in fact, the respondent fraudulently enlisted. See
reference (b) for instructions in processing Class III offenders under
this subparagraph.

(2) Recommendations for discharge under the provisions of sub-
paragraph 6018,2¢ will be supported by a certified copy from the clerk
of the court of the judgement of conviction and/or the probation officer
report, attesting to the respondent's conviction by civil authorities.

d. Request for undesirable discharge for the good of the service.
Requests EEIIEE submitied 1n accofaance with paragraph 0021 of. rel-
erence (a). An individual mgy submit a request for undesirable dis-
charge for the good of the service to escape trial for an offense(s)
committed in which he is triable by court-martial and which 1s punishe
able by a punitive discharge. Enclosure (3) will be utilized for such
requests, The member will be directed to report to the Office of the
Staff Judge Advocate with his request for counseling by a lawyer qual=-
ified in accordance with Article 27b, UCMJ,

e. Convenisnce of the Government. Recommendations will be sub-
mitted in accordence with paragraph 6012.1f of reference (a). Fnclosure
(L) will be utilized in notifying an individual of proposed discharge
action,

5. Action. Commending Officers exercising Special Court-Martial auth-
ority shall personally sign all recommendations for discharge pursuant
to references (a) and (b), They shall ensure that the provisions of
these directives, in spirit as well as letter, and the following imple=-
menting policies and instructions are strictly adhered to:

Ch 1 (7 Feb 1970)
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a, Request an investigation by the Naval Investigative Service to
determine the facts and circumstances upon receipt of information ine
dicating that the conduct or physical defect of a Marine places him
within the purview of subparagraphs 6016.1g, 6017.2a, or 6018.2b(6) of
reference (a).

b. Cause an infarmal inveastigation to be conducted into the circume~'
stances when it is determined that a Mgrine is unsuitable for further
military service and a recammendation for discharge is contemplated pur-
suant to subparagraphs 6016.1a through f of reference (a).

- c. Insure that the respondent in all undesirable discharge cases re-
ports to the Office of the Staff Judge Advocate with his notification and
reply sheet and enclosures thereto for counseling by a lawyer qualified
in accordance with Article 27b, UCMJ, notwithstanding the fact that the
respondent expressed a desire to waive counsel.

d. Insure that the reference used for each recommendation for dis-
t(:lu;rge is based on the appropriate subparagraph in references (a) and
b).

e. Insure that Naval Investigative Service reports are referenced by
control number and are not appended as enclosures to recommendations for
discharge, However, attachmentis therei as indicated on the front page
of the NIS report Miy be used as enclosures to the recommendation.

f. Recommendations for undesirable discharge or endorsements on re-
quests for diecharge to escape trial by court-martial shall contain come
ments by the Commanding Officer as to the performance of duty and/or
general value to the service of the respondent.

g+ Insure that any member subject to undesirable discharge under any
of the provisions of paragraph 6017 or 6018 of reference (a) is processed
for discharge and notified to that effect by enclosure (2) and accorded
all rights pursuant to subparagraph 6023.1a of reference (a). The fact
that the Commanding Officer recommends the individual for retention in
the service or discharge with a general discharge under honorable condi-
tions does not relieve this requirement.

h. Insure that recommendations are submitted to the Commanding Gen-
eral in original and one complete copy. Cases with their specific basis
involving homosexuality, sexual perversion, or unauthorized use or pose
session of drugs, marijuana, or narcotics must be addressed to the Com-
mandant of the Marine Corps (Code AIA), via this Headquarters.

1. Insure that the service record book and health record of the re-
spondent concerned is forwarded with, but not as enclosures to, the

thl (7 Feb 1970 )
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recommendation, They will be returned by this Headgquarters upon comple=~
tion of the Cormanding Genersl's action on the case.

Chief of Staff

DISTRIBUTION: MNAW 4 n"Rn

Ch I (7 Feb 1970)
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Hcsiding

From: Commanding Officer
Tos

Subj: Notification of Recommendation for Discharge for Convenience of
the Govermment

Ref: (a) MCO P1900.16, MARCORSEFMAN

1, You are hereby notified that it is my intention to recommend you
for discharge for Convenience of the Government in accordance with the
provieions of paragraph 6012 of reference (a) for the following reasons:

2. You are advised that the character of your discharge will be
honorable or under honorable conditions and you will be entitled to
all rights and privileges received by a Marine awarded an Honorable
Discharge.

3. You may make a statement in your own behalf if you so desire., Prior
to making such a statement, you are advised that, in accordance with Ar-
ticle 31, Uniform Code of Military Justice, you are not required to make
any statement and that any statement made by you may be used as evidence
against you.

Signature of CO

FIRST ENDORSEMENT
Date

From:
To: Commanding Officer,

1. I fully understand the type of discharge for which I am being recom-
mended and the provisions of Article 31; Uniform Code of Militawr Justice.

2, I (do) (do not) desire to submit a statement in my own behalf.
(Line out and initial that portion which is not applicable.)

‘Signature
1 ENCLOSURE (L)
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HEADQUARTERS
1st Marine Division (Rein), PMF
FFO, San Francisco, California 96602
Div0 5510.12A

2/WEGQ/rmb
10 Feb 1970

DIVISION ORDER 5510.124

- From: Commanding General
Tos Distribution List

Subjs Security Indoctrination

Ref: (a) OPNAVINST 5510.)
(b) ICCT 5510.3_
(¢) viw P5510. 4

Encl: (1) List of Security Briefing Topics

1. Purpose. To amplif-~ *ha {nstructions concerning security orientation
oont;ﬁ%In references (a), () and {¢).

2¢ cmcellatiollu Div0 5510012 +

3. Background

a. The enemy places great emphasis on espionage, sabotage and sub-
version. Captured documents and interrogation of detainees reveal that
he uses every available means to obtain information concerning the cap-
abilities, limitations, wvulnerabilities, and probable coursas of action
of U.S. and Free World Military Forces.

b. The security posture of this Command can be jeopardiszed by the
disclosure of pending operations to unauthorized persens, the lack of
personal censorship in letters, the indiscriminate personal photography
of vital Marine Corps installations, laxity in handling of classified
information and carelessly discarding personal and official correspond-
ence.

¢. Within Quang Nam Province it is known that the enemy is monitor-
ing our radio communications and has tspped telephone lines in the
Division area of operations. It can be assumed that the enemy uses thie
capability to his advantage.

d. It must be realized that hostile intelligence activities are not

limited to Vietnam. Personnel on R&R should be aware that an attempt
may be made to exploit them for information.
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e. Inemy intelligence efforts can be neutralized only be implemen-
tation and continued enforcements of sound security measures.

be Action

- a. Commander's Responsibilities

(1) Insure that security orientations are iucluded in all unit
training programs. A security briefing will be conducted for all newly
arrived parsonnel. This indoctrination will be repeated quarterly.
Appropriate records will be maintained to assure that all personnel
receive the security indoctrination. Security areas to be covered are
shown on anclosure (1).

(2) Institute procedures to insure all maps, charts, official
correspondence, and notes, regardless of classification are burned. An
" authorized burn site will be established and personnel assigned to burn
details will remain at the burn facility until all residue has been con-
sumed by fire.

b, Individual Responsibilities

(1) Bach imdividual is respormsibie for insuring that—personal and
private correspordence, including envelopes, are not carelessly discarded.
To prevent the enemy from collecting information on an individual, order
of battle data, source material to exploit U.S. captives or propaganda
information, each individual will destroy or safely secure private corre-
spondence. :

(2) Bach individual is responsible for reporting immediately any
knowledge of actual or suspected enemy intelligence activities to his
immediate superior. When in an R&R status, all such information will be
reported to the Officer-in-Charge of the R&R Center. If no R&R Center
exists within the country in which travel is being performed or if di-
rected by the 0IC of the R&R Center to do so, the individuasl will report
known or suspected foreign intelligence activity immediately to the U.S.
Military Attache, Embassy or Consulate. In any event, upon return to the
Republic of Vietnam a second report will be rendered to the individual's
immediate commanding officer.

DECLASSIFIED
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. A . 10 Feb 1970
ﬁdm' Technical advice, assistance and investigative support is
the commender. HRequest for such support will be addressed

to this headquarters (Attn: ACofS, Ge).

o

Chief of Staff

DISTRIBUTION: “A® & “B*
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10 Feb 1970

1. Safeguarding of classified information. (Includes clearances » &ccesses,
limited access areas, "need to know" policy, where to and where not to
discuss classified material, proper destruction procedures).

2. Transmission of classified material.

3¢ Commurication Seourity. (Includes proper radio and telephone pro-
cedures ),

L Dn;tmction of* official correspondsnce. (Includes maps, charts,
roughs).

5. VC methods of gathering material. ' (Includes agents, loose talk, use
of civilians on military installations, printed matter in trash areas,
POW's, women).

6. Subversion.

7. B.R Countries. (Includes information covered in this directive).

8. Personal Censoring of mail. (Includes classified information, troop
movements, unit intentions, exaggerations, lies).

il

9+ Protection of personal/private correspondence and photographs.

10, Photography, (Includes restrictions on subjects to be photographed
and where film should be developed). ‘

11, Subversive literaturse. (Includes action to be taken upon receipt).
12, Personal Diaries.

1 ENCLOSURE (1)

/1
DECLASSIFIED



DECLASSIFIED
4 ®

HEADNUARTERS
18t Marine Division (Rein), FMF
FPO San Francisco, California 96602
ﬂ-/VB\ﬁ 5720
JPN/dmo
7 Nd 2970

DIVISION BULIETIN $720

From: Commanding General
Tos Distribution List

Sudbj: Change of Title Designation For *ntorlationnl §orv10n offioce
Ref: - (a) MBul 5720 of 28Now69" '

1. DPurpose, To promulgate information eoncerning the new title for
Informational Services Offioce,

2. Jpformation.

" ae Reference (a) announced the redesignation of Informational
Servioes Office to Public Affairs Office (PAO) in oxder to bring
Marine Corps terminology more in line with the other armed services.

ba_The change of tiiles does not olange the mission assigned.
The PAO is still responsible for providing appropriate information to
the oivilian news media and to favorably present the Marine Corps and
the 18t Marine Division story to the publio,

6. Current directives and SOP's reading Informational Services
vill remain in effect. Directives and SOP's will not be revised solely
for the purpose of incorporating the new terminology. However, as
revisions became necessary for -updating or altering policy, the new
title will be used,

J. Jdstion. Unit commanders and their respective Technical Information
Contact Officers are advised to make note of the contents of this
Bulletin for future dealings with Division Public Affairs Offioce,

4. Self-Cancellation. 31 Mxy 1970,

Chief of Staff
DISTRIBUTIONs: ™A“ & "B
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EEADQUANTERS
19t NMarine Division (Rein), M@
m Sen Prancisco, California 96602
DivBul 5724

FRGR

RIVISIQN PULIETIN 3724

From: Commanding Oeneral
Tor  Distridution List

Bubjs Fleet Homs Town News Report
Befs () DivO 5720.5
Snels J(1)mun«tur«nmm«nmm

Jeguary 1970,
1. Do promigate informatie of {u Divisicn's participation
18 t Home Town News Program (FHTN), in ascerdance vith the pro-

visions of reference (a

2, Mn?im. The Divisien's FETN Frogram is dﬂiﬂ‘ to require a
ainimum of effort on the part of inste commands while maximis
partlcipation. (It should be noted of the total mmber of forms
received by this Headquarters for processiag in Jenuary, meny were not
roleased due to improper completion., It is the responsibility of the
_Techpical Information Contaot Officer to easure that all forms are

- oorvectly ocompleted in acocordanoce with the applicedle portions of
reference (.)3.

3. Jnit Participation. FHTN Relsases M by this Command during
Jenuary are set forth in enclosure (1), Some uwaits still fall delov the
desired minirmm participation of 15 peroent of their onboard strength
each month.

4. Action. Commanders will ensure that all m of their wnit are

given the opportunity and are encouraged to partiofpate u the Progran
on each appropriate ooccasion.
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1. Hsmdquartars Battalion

+ Hsadquarters, 1st Marimes
5. i1st Battulion, 1st Marines
4. 24 Battalion, 1st Marines
5. 3d Battalion, 1st Marinss

6. Baadquarters, 5th Marinas
1. 1at Battalion, Sth Marinss
8. 21 Battaiion, 5th Marinas
9., 4 dattalion, 5th Mirines
10, wm, 7th Marines
11s 18t Battalion, Ttua Marines
12, 21 Battalion, Tth Marinas
13. 3d Battuiion, 7th Marines
14. Headquurters, 26th Marinas
15. 18t Battalion, 26th Marines
16o 24 Battulion, #25th Marines
17. 3 Hattalion, 2640 Marines
8. Houdquarters, 11th Muirinas
19, et Battulion, 178N Marinas
20, A Hattulion, 11th Marines
21. 3 Battalion, 11th Murines
22 4th Battalion, 11th Marines
23 1st Battalion, 13th Marines
24+ 18t Bnginser Battalion
2. Tth Engineor Batsulion
26, 9th Engineer Bastalion
2]. 18t Motor Tmansport Hattalion
28. 1ith Motor Trwnsport Battulion
29, 1at Meaicul Battalion
30, i8¢ Hospital Uompany
31. 1st Baoconnaissance Battalion
32 18t Tank Buttulion
33. 1st Shore Party Mattalion
34. 3 amphiocian Tmuotor Buttdlion
e 34 8" Howitzer Battexy

ERiBaRY
46 35
25 32
437 260
1043 396
295 215
76 32
525 390
412 159
59 206
3 )
665 530
P} 2
0 0

1" 1.
41 7
v} 0
20 PV
6 3
12 15
0 0
69 48
42 3
62 41
16 16
31 10
44 36
40 39
23 19
17 46
5 5
58 47
41 43
6 6
) 4
2 é
4245 2109

BNCLOSURE (1)
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HREADQUARTERS
1st Marins Division (Rein), PMF
FPO, San Prancisso, California 96602
Dive 3400.48
3/H0L/4e)
13 Fed 1970

DIVISION ORDER 1100.LE

Froms Commanding General
Tot Distribution ldst

Subj: Nuclear, Bioclogical and Chemical (NEC) Defenss

Ref: l.) MCO 3’100 »3
; PMMFPacO 3401.8_
MFY 11-5
(d) ™ 2140

) M 2141
) MarCorpe TI=10010-15/1

™ 21-48
™ 3210

(

gm) MarCorps 1I-10010-15/2

)

®

f)

g)

; ™ 3-220

i) DiwW Ph700.10

J) MCO PLLOO.15 ~

k) DivO LL00. T

1

Reports Requiredt I, Chemical Defense Property Smicubility (Report
Symbol MC=3440-01) par. 6a.

II. Operational NEC Reports (Report Symbols NBC-1,
NBC-2, NHC-3, NBCl, NBC-5) par. 6b.

1. 88. To issue instructions for Nuclear, Biologieal and Chemical
Defense Readiness for individuals and units of this Division in com=
pliance with references (a) and (b).

2. Cancellation. Div0 3h00.hD.

3. Information. Nuclear, Biological and Chemical weapons are designed
to produce mass casualties and render a unit ineffective. In order to
defend against that possibility, it is mandatory that this Division be
capable of functioning in an NBC envirorment.

L. Organisation

a. The normal command and staff structure is used to implement NBC
defense measures. Designated specialists within the Division will fure
nish the information required to cope with the situation.

DECLASSIFIED
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DivO 3400.4E | ‘
13 Feb 1970

b. At Division level, the COC operates under the ACofS, G-3 and acts
as a coordination canter for NBC defense matters.

¢. In company/battery and larger size units for which T/0is donnot
include MOS 5702 and 5711 billets, & minimum of one officer and four
enlisted assistants will be assigned NBC defense duties on an additional
duty basls,

d. Monitor/Survey and Decontaminition Teams will be assigned to all
levels of command in accordance with current T/O's and directives, and
will be consistent with the command's primary mission in an NBC envi-
ronment .

‘ (1) Monitor/Survey Teams consisting of a minimum of two person- |
nel shall be trained and equipped to conduct radiological monitoring
or surveys, biological sampling and chemical detection.

(2) Decontamination Teams consisting of one NCO (Team leader)
and nine members shall be trained in all aspects of decontamination in
accordance with current directives, to inciude the establishment and
operation of personnel decontamination stations.

L. Responsibilities. The NEC Defense responsibilities of the unit
commander may be divided into the four categories: Training, Intelli-
gence, Operations and Logistics.

a. Treining. A unit commander achieves the ability to minimise
the effects of NBC warfare against his persomnel and equipment through
a comprehensive NBC defense training progrem. Assignment of NBC De-
fense personnel (MOS 5702 and 5711), in itself does not ensure an
effective NBC defense posture., It is the individual unit commander's
responsibility to provide the impetub to NBC defense training and to
ensure that adequate time is allotted in the unit schedule to conduct
such training. References (c¢) through (h) will be used in the conduct
of such treining,

(1) Individual Training. Individual training is conducted to
attain the following objectives:

(a) General Objective. Achieve proficiency in those pro-
tective measures employed by the individual to survive NBC attack with
minimum reduction in combat effectiveness., Each individual Marine will
participate in a minimun of one gas chamber exercise annually.

(b) Specific Objectives. Each individusl must be able toi

2
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J Recognize NBC attacks by appearance of effects, de-
livery means, or alarms and take appropriate protective action,

2 Don, properly clear and check the protective mask
within nine seconds.

3 Perform simple decontamination of lis person, per-
sonal equipment, individual weapon, position, and erew-served weapon
when any of these are contaminated as the result of NBC attack.

4 Perform self aid or administer first aid for in-
Juries resulting from NBC sttack, ‘ :

& Recognise all stamdard marking signs which indicate
NBC contaminated areas.

& Cross and bypess NBC contaminated areas with min-
imum danger to himself. '

7 Maintain indiv:ldual protective equipment.

8 Perform his combat tasks during enemy nploymt of
NBC weapons.

9 Maintain & high order of health, personal hygiene,
and sanitary discipline as a protective mesasurs against biological
operations.

| 10 Take the maximum protsctive measures against the
offects of blast, heat and radiation from s nuclear expldeibn consistent
with the performanee of assigned duties.

(2) Uit Treiping. Unit training is conducted to sttain the
following objectivess

(a) Generpl Objective. Develop and maintain the umit cap~
ability for successful accomplishment of its missions while under NBC
attack.

(b) Specific Objectives. The unit must be able tos

J Decontaminate unit equipment.

2 Cross, bypass, or function in contaminated areas,
decontaminating where necessary. ‘

3

74
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3 Take proper protective action against enemy air-
craft spray attack.

EDetermine the presence of NBC hazards and take
proper defensive actions,

. 5 Operate ite NBC detection equipment, to include
detection, sampling and identification kits, and alarms. .

6 Operate its radiac equipment and be able to con=
duct radiological monitoring and surveys. : '

7 Sustain an enemy NBC attack with minimum inter-
ference to execution of aasigned missions.

8 Maintain a high order of sanitation to minimise
vulnerability to biological attack.

9 Recognize and report NBC attacks promptly and
properly.

10 Maintain its NBC equipment.

b. Intelligences The unit should have an intelligence capability
tos ‘

(1) Coordinate NBC survey and radiological monitoring operations
and maintain NBC survey and radiological monitoring situation maps.

(2) Interpret NEC survey and radiological monitoring data and
relate them to the tactical situation and their effects on persomel,
both immediate and cumulative,

(3) Disseminate radiological fallout and NBC information ac-
cording to regularly established procedures for handling all intelli-
gence,

(4) Femiliarize personnel with enemy NEC capabilities, organ-
ization, weapons, equipment, techniques, and activities which would
be indicative of enemy preparation for NBC attacks.

(5) Determine the effects of terrain and weather on eneny

employment of NBC weapons on areas or routes intended for friendly
troops, to include the effect of such attacks on these areas.

DECLASSIFIED
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(6) Investigate NBC attacks and furnish reports thereon.
c. Operations. Each unit must have:
(1) A Standing Operating Procedure for NBC Operations.
(2) Collective defense measures to include proper NBC discipline;

protection of food, water, and equipment; and proper use of sentinels, o
working partiées and convoys.. aw;

. (3) Qualified personnel to teach and supervise the use of NBC
protective equipment.

(L) Personnel familiar with the effects of NBC weapons and
duration of the effects.

(5) The capability to accomplish the field impregnation of
clothing.

(6) Methods of dealing with NBC contaminated areas and equip-
ment .

(7) The ability, at battalion and higher level, to recommend

the allowable radiation dosage for an operation based on the unit's
current status of radiation exposure.

d. Logistics. Each unit must:
(1) Accomplish the maintenance of NBC monitoring supplies and
equipment in the correct quantity and condition to include issue,

organizational maintenance, installation, calibration and replacement.

(2) Conduct surveillance inspecticns on items cf chemical
defense property.

(3) Establish priorities for distribution of controlled or
critical NBC supplies. '

5. Maintenances

a. Radiac Equipment
(1) Storage and Handling

(a) Radiac equipment shall be stored in a clean dry ereea,

DECLASSIFIED
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(b) Equipment containing radicactive materiel shall be kept
in a segregated storage area with controlled access to prevent handling
by unauthorized personnel. Handling of the radioactive source provided
with some instruments shall be in accordance with instructions contained
in accompanying technical manuals. The RADIOACTIVE SOURCE SHALL BE RE-
TURNED TO ITS STORAGE PCSITION IMMEDIATELY AFTER USE. Accountability
of this source is required by law. :

(c) Operators maintenance will be performed as described
below, and will consist of an operaticnal check and preventive mainte-
nance as described in the equipments technical mamial. A log will be
maintained showing inspections, maintenance and calibration performed.-

1 Battery onerated equimment will be checked weekly.

2 Dosimeters, Radiac Detector Chargers and A. C.
operated equipment will be checked monthly.

(2) Calibration and Maintenance. Reference (i) sets forth
procedures for maintenance and calibration of radiac equipment,
Calibration will be accomplished as follows:

(a) Battery operated equimment will be wipe tested and
calibrated every six months. Generally one sixth of the units equipment
should be turned in each month so that a six month calibration interval
is maintained.

(b) Dosimeters and A. C. operated equipment will be
calibrated biennially.

be Chemical Defense Property. Chemical defense property, not
having the same supply evolution as in-use items, requires periodic
inspections to determine whether designed protection factors are still
provided. Inspection reports furnish Marine Corps Inventory Control
Points information on the condition of chemical defense items in
stock, and provide a basis for procurement of new or replacement items,

(1) A1l items subject to inspection are listed in SL-3-09996A.
Chemical defense items not appearing therein, except for new items in the
process of being introduced into the special 1list, should be reported
in accordance with references (j) and (k) for disposition instructions.

(2) Reference (1) sets forth specific instructions to be used
in inspecting chemical defense items. Department of the Army Supply
Bulletins (SB 3-30 Series) are used in conjunction with the Marine
Corps Technical Instruction. Chemical defense items will be subjected
to the visual inspection requirements and those tests that can be
conducted by the unit in accordance with the provisions of the appli-
cable serviceability standards and reference (1),

6
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(3) Reference (m) sets forth procedures for obtaining tech-
nical assistance in the inspecticn of chemlcal defense property.

(1) Inspection results will be recorded on the fcllowing
reporting formss

(a) DA Form 98L Materiel Serviceability Report.

(b) DA Form 985 Data 3heet for Grand Lots, Miscellaneous
Lots or Depot Lots.

6. Reports.
a. Chemical Defense Property Serviceability Report

(1) Division units will inspect chemical defense property in
accordance with naragraph 5b.

(2) Division units will submit an original and two copies of

their reports to this Headquarters (Attn: G-3) by 15 December annually
for consolidation and submission in accordance with reference (1).

be. Operational NBEC Reggrts. In the event of an NBC environment,

notification e promulgated by the fastest means available in
accordance with the following formats. Detailed instructions on their
use is contained in references (¢) and (g) .

(1) NBC-1 (Observer's initial report, giving basic data)

(2) NBC=2 (Report used for passing evaluated data)

(3) NBC=3 (Immediate warning of expected contamination)

() NBC-: (Report of radiation dose-rate measurements)

(5) NBC<5 (Report of areas of contamination)

7o Action. Subordinate unit command®rs will isspe Ssanding Operating
Procedures to conform with the provisions of this Order.

de?

Chief of Staff

DISTRIBUTICN: "A" & "B"
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HEADQARTERS
let Marine Division (Rein), FMP
FPO, San Francisco, California 96602
DivO 4700.1H
L /RIK/r1b
1 Feb 1970

DIVISION ORDER 4700,1H

From: Commanding General
To: Distribution List

Subj): Unsatisfactory Equipment Report (UER)

Ref: (a) MCO 4700.1
(b) For0d PLOOGY_

Report Required: Unsatisfactory Equipment Report (Report Symbol
MC<44700«1) par. 6d

1. Purpose. To promulgate amplifying instructions for the preparation
and au%ssion of UER's, Form NAVMC 10293«SD, in accordance with refer=
ences (a) and (b).
2., Cancellation. DivO 4700,1G.
3. Information
&, The UER is one of the most vital management tools available that
can be employed to assist “in the correction of materiel deficiencies, A
field report of a noted deficiency is the first step in the chain of pro-
cedures to institute corrective action. Absence of UER submissions on
specific materiel indicates the materiel is satisfactory.
b. Timely submissions of UER's will:
(1) Accelerate correction of deficiencies in materiel,
(2) Prevent further issue and use of deficient materiel.

(3) Facilitate the issuance of required technical publications
or changes thereto,

(4) Protect the Marine Corps interest with respect to express
or implied warranties,

L. Responsibility for Submission
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8. The commanding officer of the unit in which a reportable
deficiency occurs, is responsible for the submission of a completed
report on that deficiency. Commanding officers will inform all
personnel concerned of the importance of these reports and of the
necessity for their prompt submission.

b, When materiel deficiencies cannot be appropriately analyzed
at a given maintenance level, the maintenance activity supporting
that level should be informed in order that a more detailed investi-
gation may be conducted prior to submission of the UER. This will
normally result in a more accurate evaluation of the deficiency,
thereby facilitating expeditious corrective action.

5. Reporting Criteria A UER shall be submitted when a deficiency
in materiel occurs as a result of: '

a. Improper design of items or components considered necessary
for proper operation, maintenance, or handling of the materiel.

b, Faulty materiel or poor workmanship.

¢, Exceseive wear or deterioration for the period of time and
for the conditions under which the item was in use or on hand.

de A condition constituting a hazard to personnel or materiel.

e. Unsatisfactory operation or performance of equipment in the
course of normal operations.

f. Frroneous instructions or discrepancies in content of technical
publications.

g. Circumstances other than those indicated herein, but considered
to be of sufficient importance to warrant reporting.

6. Action,
a. Commanders of organizations submitting URR's will:

(1) Deliver the original and two copies of the UER (Form NAVMC
10293-8D, Rev 8-59) addressed to the Commandant of the Marine Corps
(Code CSY) without letter of transmittal, to this Headquarters (G-l)
by the most expeditious means available.

(2) Provide five additional copies of the UER to this Headquar-
ters (G-4) forwarding to the Commandant of the Marine Carps (Code CSY)
via command channels. A letter of transmittal will accompany the UER
and will set forth the date upon which the original and two copies

DECLASSIFIED
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" were dalivered to this Headquarters.
b.  Assistant Chief of Staff, G-k wills

(1) Ensure;that the original and two copies of the UER mentioned
in paragraph 6a(1) shove are reviewed for format snd accurscy of contents
by 4the special staff officer conoerned’ and are forwarded to the Comman-
dent of the Marine Corps within forty~¢ight hours of receipt.

(2) Prepare the appropriate foruarding endoraemént for the ﬁvo.
gopies of the UER prepared for traneniital via command channels and
forward to the Commandant of the Marine Corps within five dgys of re=
celpt, g :

co Special Steff Officers will:

(1) Review the original and two cbpiea- of the 'lil for format and
sccuracy of contents and make corrections as nacessary,

(2) Prepare an appropriate forwarding endorsement on the ™
(five copiss submitted via cormand channels) hased on any data previously
gathered on like deficiencies, and submit such endorsement for signature
and forvarding to the Commandant of the Yarine Corps by the Assistant Chiefl
. of Staff, C<h, ‘

d. Report symbol iCe4700«1 is assigned to all Uii's cutlined herein,
regardless of the category of ecuipment being reported, "Mi«700-1" will
be typed in the upper right corner of the form immediately below the word
WZXPEDITE® printed thereon. Detailed instructions for completion of the
UER are contained in paragraph 7 of reference (&),

Vi

Chief of Staff

DISTATBUTIC!I:z MM n2M
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HEADQUARTERS
18t Marine Division (Rein), FMP
FPO SBan Prancisco, California 96602

DivO P6000.1B Ch 3

16/WRD/t jw
1L Feb 1970

DIVISION ORDER P6000.1B Ch 3

Froms Commanding General
Tos Distribution List

Bubjs BStanding Operating Procedure for Medical Services
Enols v (1) New page insert to DivO P6000.1B

1. Purposes To transmit a new page insert and direoct a pen change to
subject Coder,

2. Action

as Remove and destroy present page 6-5 and replace with corre-
gpopding page in enclosure (1).

be On page vi, below "CASUALTY REPORTING AKD MANAGEMENT 607 6-5"
add "NO SHAVING CHITS 608 6-5".,

3. Uhange Notatiop. Significant changes contained in this change are
denoted by asterisk (*) shown in the outer left margin.

4 Certification. Reviewed and approved this date.

e 2

Chief of Staff

DISTRIBUTION: "A“ & 'B"
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3, A minimum time of seven days is required. to regeive the final results
of a physiocal examinations For this purpose, physical déxaminations for
discharge, reenlistment and special examinations shquid be conducted at
least ten working deys prior to the date final results are desired. This
allows the medical officer sufficient time in which to further evaluate
personnel and to reschedule examinations, if required. No perasonnel are
to be discharged or released from the service until & medical officer's
clearance is obtained certifying that personnel are in fact physically
qualified for such discharge or release. This also applies to persomnel
*reenlisting or extending their enlistment. For exceptions, MCO P1900.16,
MARCORSEPMAN, per. T002.2 applies.

4+ Fhysical profiling of Marine enlisted personnel shall be in accordanse
with MOO 6110.1_ .

5« In accordance with BUMEDINST 6120.21, annual physical examinations of
Navy and Marine Corps personnel assigned to duty in Vietnam are not ree
quired until such time as such personnel are transferred outside the area
of Vietname The suspension of this requirement does not apply to Aviation
peraonnel, who must continue to receive annual physical examination in
accordance with Art. 15-60, MANMED,

607, CASUALTY %gomggg AND ?!AGEMEN‘I‘. 41l Mediocal department personnel
will thoroughly familiarize themselves with the provisions of DivO P3040,1___
and render all necessary assistance to commanders in casualty management
matters.

%608, NO SHAVING CHITS. If medically indicated, due to paeudofollioculitis,
the issuing of NO SHAVING CHITS by unit medical officers is authorized for

a period not to exceed two weeks. If the pseudofolliculitis has not respond-
ed sufficiently to permit shaving by that iime, the patient shall be refer-
red to a dermatologist for evaluation and recommendation for further treate
ment. Upon recommendation of a dermatologist, the time limitation for NO
SHAVING CHITS' is authorized for a period not to exceed two months.

6-5

/6
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HERADQUARTERS
1st Marine Division (Rein), PP
FPO, San Francisoo, Californis 96602 :
DAvO 5510.84
2/MEG/rub
15 Feb 1970

FOR OFFICIAL USE ONLY

DIVISION ORDER 5510,84

From: Commanding General
Tot Distribution List

Subj: Propaganda Matsrial
Refs (a) MACV Dir 380-20 (NOTAL)
Report Required: Spot Report (Report Symbol 1st Mar Div 5510.8/1) par. b

1. e. To provide policy and procedures for the handling and
repo. of enemy propaganda and subversive material directed toward
FWMAF, other than that in the Vietnamese language, acquired by members
or units of this Command.

2, Camgellstion. DivO 5510.8.
3. General

a. Propsganda material disseminated by the ensmy may include
pictures, cartoons, leaflets, greeting cards, letters, booklets, so
called "Safe Passes® and audio presentations.

be The quality of enemy propsganda material has improved and
contimes to reflect an attempt to exploit current events. In addition,
the enemy is using crude hand written and typed propaganda directed
against FWMAF.

ce The use of propaganda and some of the methods utilised to
distribute the material reflects that the enemy has a rofessional
propaganda program and is attempting to subvert FWMAF, personnel.

de The nature and extent of enemy propaganda must be oonstantly
svaluated.

L4e Responsibilities

a. All persormel wills
FOR OFFICIAL USE ONLY !

D,
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(1) Report to their supervisors or commanding officer all
propagands materials encountered.

(2) Turn-in all propaganda materials to their commanding
officer or designated representatives,

(3) If propaganda material is presented to an 1nd:|.v1du1 or
at an cantomment, attempt to obtain identifiable informatiom om the
indi¥idual concernsd.

b Commanding Officer and supervisors wills

(1) Brief all newly assigmed persornel concerning ememy propa-
ganda.

(2) Take appropriate action to neutralize any adverse effect on
troop morale.

(3) Report propaganda in accordance with paregraph 5, below.
5. Reporting Procedures

a. Enemy propaganda efforts that are dramatic in nature or are
considered to have a significant influence on FWMAF persommel will be
reported to this Headquarters (Attns Ge2) by spot reporte This includes
all incidents where the enemy attempts to use aud:l.o propacunda presenta~
tions directed toward units of this Command,

bo All enemy propaganda materisls collected by aubord:lute OPgaR=
izations will be forwardesd as soon as possible to this Headquarters
{Attns G=2/8CI) for evaluation. Letters of transmittal will includes
the following: ‘ i

(1) Tdsntification of the unit receiving, finding or capturing
the material.

(2) Date and location in full, including grid coordinates, of
acquisition.

(3) Name of Marine who would be most knowledgeable on tho
circumstances surrounding the acquisition. \

(4) Circumstances surrounding acquisition.
FOR OFFICIAL USE. ONLY - 2
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(5) If the material is presented to sn individual or delivered
to a cantonment, the nams and address of the person who presents th:l.a
material should be included in ths report.

ce Enemy propaganda material in Vietnamese language is excluded.

de It is realised that some propaganda material, i.e., embroidered
handkerchiefs, etc., may be desired to be retained as souvenirs. In
these cases notation should be made on the forwarding letter. After
the material has been evaluated and is no longer of intelligence value,
it will be returned to the individual listed in the forwarding letter.

e, This report is exempt rrom reports control under provisions of

MCO 5213 o6 .
g’lfiéf of Staff

DISTRIBUTION: ™A™ & "B
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FEADQUARTERS
lst Marine Division (Rein), FMF
FPO, San Franeisco, California 96602
DivO 100,197
L/RJX/rwr
17 Feb 1970

DIVISION ORDER L)00,19F

From: Commanding General
Tos Distribution List

Subjs Logistical Summary Report (LOCSUM)

Ref: (a) For0O L4000.1__
(v) MCO P3000.2__

Encls (1) LOGSUM Format and Reporting Instructions

Report Requireds lLogistic Summary Report (Report Symbol lst Marliv
Lhoo/2-4) par. k.

1, Pu_l_'fose. To prescribe the frequency, format and content for the
submigsion of the monthly LOGSTM,

2, Cancellation, biv0 L400,19E,
-3+ Genseral

a. Reference (a) directs the commanders of the major commands
subordinate to III Marine Amphibious Fores (ITI MAF) to submit a LOGSUM .
to the Commanding General, III MAF not later tha.n 12008 on the sixth day i
of each month. .

be The monthly LOGSUM 1is designed to provide commanders and staffs
with an appraisal of the in-country logistical situation, Through
analysis of information presented, the LOGSUM will generate tre require-
ment for action in specific areas or emphasize the need for action by
kigher headquarters.

ce The LOGSUM submitted br subordinate commands will serve as the
basis for the Division LCGSUM, as well as providing a means of keeping
this and intermediate headquarters appraised of the logistical situation
and current or anticipated problem areas. Therefore, information should

DECLASSIFIED
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include, but not be limited to, the items of major logistical importance
outlined in enclosure (1).

L. Action The following procedures will govern the submission of the
monthly TCGSUM:

a. A ICGSUM will be prepared bv commanders of all ADCCM units
having requisitioning authoritv. The report will be submitted in
duplicate to arrive at thie Feadquarters not later than 1200F on
the 26th day of each month and will be "as of" tte 20tk dav of that
month. v

b, The required information and prescribed formmat for the LOGS™
are set forth in enclosure (1),

c. Amplifying instructions for each month's LCGS'™ will be proml-
gated hy message from this Feadquarters not later than the 18th day of
each month, .

de For the purpose of ILGS'YM reporting, a critical item is defined
as "one essential to the support of operations which is in short supply
or expected to be in skort supply and significantly impairs a unit's
combat effectiveness,"

e. The LOGSUM will be submitted via the administrative chain of
command. Regimental Commarders will review subordinate unit 10GST™
reports and develop an overall statement as to the logistical rosture

of their Regiment,
Mt

Chief of Staff

DISTRIBITICN: "AM & "“B"
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ILGSI Format and Reporting Instructions

SDCTICY I - Supply

1. Enclosure (1)

a, Cverall Supplv Status. A narrative summary of the overall supoly
situation covering the general supply status, significant highlights
and accomplishments during tre reporting period.

b, CLASS II

(1) Comments on the Overall Class TI Situation
K narrative sumary of the overall Class 1l situation and
a statemert for each of the sub-classifications B, E, F,
M, and T, A positive narrative statement is required under
each sub-classification, e.g. "Supply Support is adequate".

(2) giénificant Problem Areas
ukrmit a narrative statement of significant problems not
reported in subparagrapt b (1) ahove for each sub-classifi-
cation (Sub~classification B, T, F, M, and T are applicable),

ce CLASS IV

(1) Brief ¥arrative Summary
Submit a summary of the overall Class IV situation.

(2) oritical Deficiency
For critical items, indicate only the nomenclature, FSN,
Unit of Issue, and total deficiency or quantity required.

(3) Significant Problem Areas
Tndicate any significant problem areas for those items
reported critical in paragraph c (2) above, If there are
no significant problem areas, insert the word "“1CO™EW,

d. CLASS VII
Report in the same format described in paragraph b above,
Sub-classification 4, B, D, G, K, L, ¥, and ¥ are avplicable.

e. CLASS VIII
Report in the same format described in paragraph b arove

ENCLOSURE (1)

DECLASSIFIED
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except that sub-classifications are not applicadle.

OLASS IX

the same format prescribed for paragraph b above,
(Sub-cmauiuuom A,B, D, 0, K, L, M, N, and T are
applicable). , _

g. T/E Deficiencios. List all deficiencies of Cosbat Essential
Bquipment (pér Table 23 of MCO P3000,2B) authorised by T/E and Special
Allowance, utilising the following format:

NOMENCLATURE SN

DOC XO PRI QTY LXH STATUS DATE

If no status received note follow-up AT_, AF, and Date

Rx 3
Eﬁiz AN/ORC-12 5820-086-7536
_mﬁgxﬂé 02 1 MPB BM 0010

If no status received, MCI AT_ 9356

ANCLL 3T (1)

DECLASSIFIED
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SECTICY II - VFAT'TEMAYCT

2. ZEnclosure (2), Maintenance Situation and Significant Prohlem Areas.

a. Maintenance Situation, A narrative suwmmary of the overall
maintenance situatlion coverlng reneral status, siprificant bighlights

and accomplistments during thke reporting period.

b, Significant Pro*lem Areas. A narrative statement of significant
equipment maintenance prohlems In sufficient detail to clearlv identify
the prohlem area, its scope and irmpact or a unit's materiel readirese,

3. Enclosure (3)., 'otor Transport. Revort all items of fNombat "ssen-
tial Equipment In ttis cormodity area (as listed in Tahle 23, Aovendix A
of reference (h)) ir accordance witt tte followirg format., Tnclude

Lube and Steam Cleaning units,

UNIT:s DATE s

MCTCR TRAMSPORT

_ 2D ECHELOY 3D ECHELCY
ITEN A'TY CF CR YORS VCRM NORS “ORM
Trk, 4T, 1151 g 7 g 1 0 0 1
Trk, 2%T, ¥35 20 16 8 2 1 L 1
Lube Unit, 15C* 1 1 1 0 0 o 0

a. After all equipment kas reen entered, comrment on the reason for
eact deadlined piece of equipment to include wrat repair parts (“CRS)
and maintenance ("CR) is required,

h, For each piece of equinment that ie deadlined 24 ectelon “CRS
(and 3d echelon V(RS for trose units authorized to perform 3d echelon
maintenance) list each repair part that is regquired to hring the equip=
ment up to operational status. Tnclude FSV, unit of irsue, document
number, prioerity, quantit or order, last known ‘older, status and date
of status, If no status is received from *Cl within 10 davs after ttre
document draft date, then report an AT_follow=up ard date of follow-up.

ENCLOSURE (1)

4
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Include this information on a separate sheet attacted to the enclo-
sure using the followlng format:
End Item Nomenclature

Repair Part Momenclature Fav

Doc# Pri it LKV Status Tate
If no status received note follow-up AT , AF_ and Date
Example:
Truck, Cargo M37
Fan assembly 2930-142-01hL)
M69410-9345-0123 02 2 MRl *¥ 9360
If no status received »C1 AT_ 9356

c. Submlission of MORS requisitions is limited to materiel in
quantities required to return a designated equiprment to an o.erational
readv status. They will not te submitted for combat essential ende
item T/% Neficiencies or stock replenishment. “ORS requisitions will
meet the criteria for criticallv needed items as contained in MCC
Lh00.16..

d. For DX items, I'FAC § will be listed as L¥V,

e. Report the quantity authorized (A'TY'), Cn Vand (CV), Yot
Cperationally Ready due to Suoply (VCRS) by eckelon, and Yot Creration-
ally Ready due to Maintenance (MORY) by eckelon,

fo Include as AUTY equipment auttorized b the Tahles of Equipment
and Special Allowances. Increases or decreases ir AI'TY column from pre-
vious month's LOGSUM must he explained,

g+ Report as CF all items nossessed, including equipment in the
hands of detached or subordinate units. Do not report equipment on
hand from attached units as these items are to he reported by parent
ADCCN units,

k. An item 1s considered VORS when it is deadlined awaiting perts.

i. An item is considered to bs “ORM while it is undergoing repairs,

ENCLOSURE (1)
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awal ting shop space, or deadlined for lack of maintenance personrel,
Equipment will not be reported “CRY wrile undergoing normal scheduled
organization preventive maintenance. ‘

J¢ Equipment trat is reported as in-transit to 3d echelon for
repair will include reasoncs for deadline, e.g. ergine, tranamission, etc.

k. FEquipment at 34 echelon awaitirg Code U letters will he reported
NCRI,

1. Equipment evacuated to 3d FSR will be reported in tre (¥ column
even though the ownine wnit does not rave phvsical custod- of tre item,

since oustodial control (BCR Card) 18 still maintained by the owning wmit,

m. In the case cf radio vehicles, report as deadlined on enclosure
(3) only those vericles deadlined for motor transport reasons. Trose
vehicles deadlined for communication-electronics reasons will be con=-
sidered COR for purposes of this enclosure,

4. CFnclosure (). Tracked Vericles. Same forrmat and reporting instruc-
tions as for tnclosure (3), ‘otor Transport.

5. Enclosure (5). }ajor “Weapons. Same format and reporting instruce
tions as for Snclosure (3), lotor Transport,

6. BEnclosure (6), Materiel Mandling Fquipment., Same format and re-
porting instructions as fc.' Inclosure (3), Yotor Transport.

7. Pnclosure (7). FEngineer Construction Dquipment. Same format and
reporting instructions as for “nclosure (3), Motor Transport.

8, Tnclosure (8). larine Ampririous Tquirment, Same format and re-
vorting instructions as for Fnclosure (3), Motor Transport.

9. Enclosure (9)s Communication-Flectrorics. Came format and report-
ing Instructions as for "rclosure (3), Motor Transport, withL the excep-
tion of radio vehicles,

a. For purposes of this enclosure, report radioc veticles as dead-
lined, whether for motor transport cr commmication-electronics reasons,
If for motor transport reasons, trer eo atate. If for communication-
electronics reasons, then elahorate as per paragraph b, below.

ENCLOSURE (1)
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b. For each item of equipment shown as deadlined the specific
component, suhbassembly, module and/or repair parts must be spelled out
in the narrative summary. If this information is umimown, provide a
brief description of the indicated trouhle, e.g. won't transmit, no
klystron power, etc. When reporting equipment deadlined at 3d echelon
due to DX obligation, specifically state the camponent and date of
obligation in a narrative surmarv for the items.

10. Enclosure 5102. Generators, Same format and reporting instruc-
tions as for Enclosure (3), Motor Transport, Include all generators

on this enclosure which are listed on the Tahles of Equipment or
Special Allowances,

ENCLOSURE (1)
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SECTION III - SERVICES

11. ZBpclosure (11). A narrative summary of the overall services situa-
tion covering general status, significant highlights and accomplishments
during the reporting period, For purposes of the LOGSUM, this section
deals with logistic services not covered elsewhere.in this Order. These
services include, hut are not limited to, property disposal, randling of
personal effects, laundry, hath units, hakery, ice, mortuary services and
graves registration,

12, Enclosure (12), Significant Transportation Problem Areas. A narra-
tive summary of significant transportation problem areas. Example: Rat-
terles K and L frequently fire at rates exceeding the Battalion's resup-
ply capabilitv. Requests for additional motor transport have not been
honored by Divielon, and as a result, the ammunition on position at the
Batteries reached dangerously low levels.

13. Enclosure §132. Miscellaneous. This section will be utilized to
report any logistical problems or items not covered elsewhere in this
Order. Use a separate paragraph/subparagraph for each problem or item
revorted, Example: The 10,000 gallon water tank reported in December's
LOGSUM was repalred by the 1st Engineer Rattalion in January. Fowever,
when placed into service, it continued to leak. Emergency repairs were
requested on 20 and 23 Januarv 1969. As of this date, repairs have not
been accomplished. Repalir of this tank is essential to the water supply
of this unit.

. Bnclosure (14). Corbat Losses

ae. For the purpose of LCGSUM reporting, a combat loss will be cor=-
sidered to have been sustained when, in the opinion of the cormand in-
volved, an item of equipment is rendered unserviceable beyond economical
repair as a direct result of enemy action., Thie includes small arms,
fragmentation, land mines, ailrcraft crash and capture. It does rot in-
clude equipment lost as the result of medevac, submersion or non<hostile
accidents,

be. Equipment to be reported includes that listed in Table 23 of
MCO 3000.2., as well as all rifles, pistols, machine guns and grenade.
launchers. Three colums will be used in the report: Item, Quantity
and Cause.

15. Each of the foregoing enclosures (1-1li) will be prepared on separate
sheets and will contain the unit designation and tre date.

ENCLOSURE (1)

DECLASSIFIED
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HEADQUARTERS
let Marine Division (Rein), FMF
FPO, San Francisco, California 96602
DivO P5000.2A Ch 1
T/JJH/cce
18 Feb 1970

DIVISION ORDER P5000.2A Ch 1

From: Commanding General
To: Distribution List

Subj: Headguarters, lsf Marine Division Staff Regulations
Encl: /(1) New page inserts to DivO P5000.2A
1., Purposg. To transmit new page inserts to the basic Order.

2. Action. Remove present pages 3-1, 3-2, 3-3 and 3-4 and
replace with enclesure (1) hereto.

3. Change Notation. Paragraphs in enclosure (1) denoted by
an asterisk (") contain changes not previously published.

4, Filing Instructions. This Change will be filed immedi-
ately following the signature page of the basic Order,

5. Certification. Reviewed and approved this date.

cf/ 47 GATKER
Chief of Staff

DISTRIBUTION: “"A"

(72
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18T MARINE DIVISION STAFF REGULATIONS 303.1
SECTION III

301. PERSONNEL ASSIGNMENT AND ADMINISTRATION

1. GENERAL

a. Assignments of company grade officers and enlisted
personnel Jjoining this Division for duty within the Division
Headquarters will be accomplished by the Division Adjutant.
Assignments of field grade officers will be accomplished by
the Assistant Chief of Staff, G-1l.

b. Requests for assignment and reassignment of person-
nel within the general and special staff sections and their
subordinate offices, will be forwarded to the Division Adju-
tant for action.

2. PERSONNEL RECORDS

a. The maintenance of records of Headguarters personnel
ig the responsibility of the Commanding Officer, Headquarters
Battalion.

b. It is the responsibility of each section head to
maintain close lisison with Headgquarters Battalion, to ensure ‘
that a&ll persons concerned are informed on matters affecting ,
the administration of the personnel in his section. -

¢. The Commending Officer, Headquarters Battalion shall

be notified, in writing, of changes in assignment of person-
nel within a staff section.

302. LEAVE AND LIBERTY

1. GENERAL. Leave and liberty for members of this Headquar- e
ters will be governed by the provisions of MCO 1050.15 and i
Division Order 1050.1_, Leave. 5

303. FITNESS REPORTS

1. PREPARATION AND SUBMISSION OF FITNESS REPORTS

a. Fitness reports for officers, staff non-commissioned
officers, and sergeants of the Marine Corps and Marine Corps
Reserve will be completed in accordance with paragraph 1610.3,
Marine Corps Manual; Marine Corps Order 1610.7; and instruc-
tions contained in the following subparagraphs.

b. Fitness reports for Navy officers will be prepared
in accordance with Article 1701, U. S. Navy Regulations,
BUPERS INSTRUCTION 1611.12 series, and the instructions con-
tained in this Order.

3-1
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303.2 1ST MARINE DIVISION STAFF REGULATIONS

c. Petty Officer Reports of Enlisted Performance Evalua-
tion will be prepared in accordance with BUPERSMAN, Article C-
7821. Report forms for Navy personnel assigned to the Divi-
sion general and special staff will be stocked and prepared
for reporting seniors by the Headquarters Battalion Medical
Section,

2. REPORTING SENIORS AND REVIEWING OFFICERS

a. GENERAL. The reporting senior for non-commissioned
officers will be that officer under whose direct supervision
the individual performs his regular duties. It is the policy
of this Division that the reporting senior for officers will
normally be the battalion or regimental commander except in
the case of those officers on the Division staff. It is
further the policy of this Division that only field grade
officers will be reporting seniors for officers.

b. FITNESS REPORTS ON ORGANIZATIONAL COMMANDERS AND
DIVISION STAFF OFFICERS., Fitness reports for organizational
and unit commanders and Division staff officers will be ac-
complished in accordance with the listing below.

REPORTING SENIORS AND REVIEWING OFFICERS

Marks Reviewing
Officer Reported On By: Recommended By Officer
(1) Commanding General
Asst Division Commander CG, FMFPac
Chief of Staff CG, FMFPac
Deputy Chief of Staff c/s CG, FMFPac
Aide-de~Camp CG, FMFPac
Asst Chief of Staff, G-1 c/8s CG, FMFPac
Asst Chief of Staff, G-2 c/8 CG, FMFPac
Asst Chief of Staff, G-3 c/s CG, FMFPac
Asst Chief of Staff, G-b c/s CG, FMFPac
Asst Chief of Staff, G=5 c/s CG, FMFPac
Asast Chief of Staff, Comptroller C/S CG, FMFPac
¥#Deputy Chief of Staff, G-3 G-3 CG, FMFPac
3-2
Ch
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Marks
Recommended By
Regimental Commanders c/s
Separate Battalion Commanders c/s
#Separate Co/Btry Commanders c/s
Division Air Officer c/s
Area Auditor (Concurrent) G~1
Division CEO c/s
Division Chaplain c/s
Division Dental Officer c/s
Division Inspector c/s
Staff Judge Advocate c/s
Division Surgeon c/s
Division Supply Officer c/s

Chief of Staff

Staff Secretary
Division Protocol Officer
Division Adjutant G-1

Asst Chief of Staff, G-1

Division Band Officer
Division Career Planning Officer
Asst Division Chaplain Div Chaplain

Division Clubs Officer

Division Exchange Officer

Divigsion Industrial Relations Officer

DECLASSIFIED
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Rev
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G,
ce,
G,
cG,
cG,
cG,
N/A
N/A
cG,
G,
N/A

CcG,

CG

CG

CG

c/s
c/8s
N/A

c/s
c/s

c/s

03.2

iewving
icer

FMFPac
FMFPac
FMFPac
FMFPac
FMFPac

FMFPac

FMFPac

FMFPsac

FMPFPac

3-3
Ch 1
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303.2, 1ST MARINE DIVISION STAFF REGULATIONS
Marks Reviewing
- Recommended By OQfficer
Division Public Affairs Officer c/s
Division Special Services Officer c/8s
(4) Asst Chief of Staff, G-3
$Division Naval Gunfire Officer c/s
Division Photo Officer c/s
(5) Asst Chief of Staff, G~k
Division Embarkation Officer c/s
Division Engineer Officer c/8
Division Motor Transport Officer c/s
Division Food Services Officer c/s
Division Ordnance Officer c/s
(6) Asst Chief of Staff, Comptroller
Division Disbursing Officer c/s
(7) Division Inspector
Ground Safety Officer c/s
Division Provost Marshal (Concurrent) c/s
(8) Division Engineer Officexr
Division Reproduction Officer G-b
(9) Division Adjutant
Division Awards Officer c/s
Division Postal Officer c/s
(10) Division Communication-Electronics Officer
CO, Communications Company (Concurrent) c/s

* Not applicable in the case of separate battalions and
companies commanded by Navy officers.

# Applicable only in case units under immediate ADCON and/or
OPCON of the Commanding General, lst Marine Division,

$ Not applicable when this assignment filled by a Navy officer.

#% 0Only when billet is filled by a Colonel.

3-4
Ch 1
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HEADQUARTERS
lst Marine Division (Rein), FMF
FPO, San Francisco, California 96602
DivO 2010.1
10/RP/led
19 Feb 1970

DIVISION ORDER 2010.1

From: Commanding General
To: Distribution lList

Subj: Message Review Board Program
Ref: (a) For0 5420,8_

Reports Required: I. Narrative Summary on Monthly Message Review
Board Activities (Report Symbol lstMarDiv
TI. Narrative Summary of Message Review Board Activ-
ities for Calendar Quarters (Report Symbol
lstMarDiv 2010,1/2) par. Sc

1. nggose. To promulgate policy &nd provide guidance for a message
review bosrd program within this Headouarters, and to provide proce-
dures that will ensure effective and economical use of electrical means
of commnications as directed by reference (a).

2. General., The efficiency and economical use of telecommunication
services 1s a command responsibility., In RW, it is a particular ne-
cessity that message traffic transmitted by electrical means be close~
ly supervised in order to maintain proper standards of efficiency and
ensure communications economy. The Message Review Board established

within this Headouarters will provide that mesns of exercising super-
vision and control to meet these ends,

3. Composition. The Message Review Board will be composed of one
representaetive from each of the following sections:

a. G=1.
be G=2,
Ce G=3,
de Gel.
e. Division Supply.

fo Division Communication=Flectronics Cffice.
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ge Division Adjutant,

he Division Communication Center.

4o Responsibilities

8. The Commmication=-Electronics Officer is responsible for the
overall supervision and functioning of the Message Review Board Pro-
gram, The Division Commnication=-Electronics Officer representative
will be responaible for scheduling and chairing the Board meetings.

be The OIC, Division Communication Center will furnish & minimum
of 15 messsges drafted by each of the general and special staff sec~
tions of the Headquarters and & minimum of 10 messages transmitted from
each regiment and separate battalion assigned or attached to the Divie
sion, These messages will be selected indiscriminately from one
month's traffic.

ce The Messsge Review Board will:

(1) Conduct an examination once each month of the traffic fur-
nished by the 0IC, Division Communication Center.

(2) Review message traffic with the objective of detecting
mesugea whichs

(a) Were unnecessarily verbose or contained unnecessary ine
formation for electrical tranemission,

(b) Were overclassified,

(c) Could reasonsbly have been transmitted by other than
electrical means,

(d) Were assigned a precedence higher than necessary for
either action or information addressees,

(e) Had addressees improperly identified, or could have
used an Address Indicating Group (AIG),

(£) Are not in proper message format., Format procedures
include proper use of passing instructions, when necessary; use of
Standard Subject Identification Codes (SSIC); and proper listing of refe
erences,

(3) Review message traffic product distributed by the Commmi=
cations Center for legibility and neatness,

(4) Recommend corrective action required to ensure effective
utilization of commnication facilities,

2
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de QGeneral and Special Staff Section Officers » Regimental Commande
ers and separate Battalion Commanders will ensure that errors in mes-
sage drafting attributed to their section, regiment or battalion and
contained in the Division Message Review Board Report are brought to
the attention of the message drafters,

5¢ Reports

8, The Chairman of the Message Review Board will prepare and sub-
mit to the Communication-Electronics Officer a report summarizing in
narrative form the activities of the Board at each monthly meeting, to
include improvements resulting from these activities and pertinent rec-
ommendations,

bs The Communication-Electronics Officer will prepare a monthly
report for distribution which will include the findings of the Message
Review Board, trends or patterns of message drafting errors, and a tabe
ulation of message errors by staff section, regiments and separate
battalions aSsigned to the Division. Messages containing errors enumer-
ated in subparagraph l.c(2) will be attached to the report of the respec-
tive staff section, regiment or separate battalion committing the drafte
ing error,

cs The Communication-Electronics Officer will submit a report to
the Commending General, IIT Marine Amphibious Force summarizing in
narrative form the Message Review Board activities for the previous
quarter, to include improvements resulting from these activities and
pertinent recommendations., This report will be submitted on the 15th
of April, July, October and January,

A

C 0 )
C. E. WALKER
Chief of Staff

DISTRIBUTION: "pn & mpw
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"’ HEALCUARTERS
lst Marine Division (Rein), FMF
FPO San Francisco, California 96602

Div0 3593.1A
17/318/es -

22 Teb W70

DIVISION ORDER 3593.1A

Froms Commanding Ceneral
Tos Distribution List

Subjs Firearms Control

Ref: (a) DivO 5100.9_
(v) Divo 3u60.1"

l. Purpose. To publish orde-s prohibiting the possession of unauthorized
weepons and to prescribe safety procedures in areass where hostile contact
is not imminent, Additionally, to direct attention to and compliance with
control of authorized firearms within the 1lst Marine Division.

26 Gancellation. Div0 3593 ole

3. Background. Recently, individuals of this Command have been found in
possegsion of and carrying unauthorized weapons, Unauthorized weapons are
defined as privately owned, captured, and non-1/0 weapons, The only weapons
personnel are authorized are those issued in keeping with their duty aseigne
ments Accidental discharges have been caused in many cases by lack of traine
ing and unfamiliarity with a weapon in the possession of a Marine,

4e General

a. leference (a) prohibite the introduction or possession of privately
owned firearms, Reference (b) provides for the confiscation and retention of
all captured ~weapons as United States Coverrment property with ownership
passing to an individual only after all conditions and requirements have
been met establishing the weapons as a "war trophy", Custody will only be
given to the authorized individual at such time as he departs the lepublic
of Vietnam on permanent change of station orders. Theee directives pre-
clude any individual from having in his posseseion either privately owned
firearms or captured weapons,

be Personnel of this Command have acditionally been found in possession
of non-T/0 weapons. The possession of non-T/0 Weapons, as defined hy this
Order, is also prohibited. (For the purnose of this Order, non=T/0 weapons
are U. S. Covernment issued weapons not on the individual'e unit T/0 and not
issued to him nor accountable to him),

ce Issue of T/0 weapons to individuals of & command should be strictly
in keeping:with the duty assigmment and authorized weapon for sames The
issuance of pistols, caliber .45, for convenience purpose is not authorized,
yet personnel untrained and unfamiliar with the pistol have been issued that
weapon upon their own request.
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d. Possession of "borrowed" weapons is not uncommon. As in the ine
discriminate issuance of weapons, the "borrowed" weapon in the hands of
an untrained individual creates a hazard both to himself and to others.

5. Safety Measures to be Implemented Within Cantonment or Other Rela=
tively Secure Areas. Review of accidental dlscharges have proven that
the majority of these accidents have occurred within cantonments or other
relatively secure areas, The obvious cause is, therefore, unnecessarily
loaded weapons. Primary factors contributing to the problem are posses-
sion and unauthorized use of weapons, relaxation of supervision and lev=
els of alertness and control in relatively secure areas. A partial solu-
tion is weaspons control and training, However, of equal importance is
the elimination of loaded weapons under conditions where contact with en-
emy is remote or improbable. Toward this end Commanding Officers are
directed to instigate and publicize and all personnel are directed to
comply with the following safety measures within cantonments and all othe
er relatively secure areas:

a. Jpecifically in the case of the pistol, caliber .45, a magazine
will not be inserted unless contact at close quarters is imminent. The
plstol is a short range weapon utilized only at times of absolute final
necessity. Violation of this provision constitutes direct disobedience
of this directive.

be. Strict enforcement of "weapon clear" and "magazine out" orders
for all weapons in areas where contact is not imminent is mandatory.

c. Establishment of ammunition controls and continual inspection of
living quarters and defensive positions to assure pickup of extra or
adrift ammunition is required.

de Whenever possible, the establishment of weapons cleaning areas
external to living quarters will be prescribed.

e. Strict supervision at all levels to ensure familiarity and come
pliance with subparagraphs "a" through "d" above.

6. Action

a. All personnel are directed to cormply with the purpose and intent
of this Order.

b, Commanding Officers at all levels are directed to comply with the
intent and word of references (a) and (b), and are further directed to
assure strict control in issuance of the pistol, caliber .4S, and the
enforcement of paragraph l4.a above. Should a commander determine a change
in individual weapon is required due to duty functions, (i.e. rifle, M-16,
in lieu of pistol, caliber .45, due to recurring assignment on road sweeps

DECLASSIFIED
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where it is desirable to have a weapon which carries a greater distance) he
may authorize exchange when training and familiarization on the weapon 1is
determined to have been completed. The issuance of two weapons for con-
‘venience purposes is unauthorized.

€. Commanding Officers are authorized to re-arm those personnel armed

with a pistol, caliber .45, without regard to the T/O prescribed weapon,
when the individual demonstrates careless handling or otherwise unstable

behavior.
(A%i7E. %%LKER

Chief of Staff

DISTRIBUTION: "A" §& "B"
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HEADQUARTERS
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602
DivO P8000.1A Ch 2
8/1EC/whm
22 Feb 1970

DIVISION ORDER PB00QO,1A Ch 2

From: Commanding General
Tos Distribution List

Subj: Standing Operating Procedure for Ordnance (SOP)
Encls ¥ (1) New page inserts to DivO PB000.1A
1. Purpose. To transmit new page inserts to subject Manual,
2. Action

a. Remove and destroy present pages 2-3, 2-i, 2-5 and 2-6; page
A=l to Appendix A; and page E-1 to Appendix E; and replace them with
enclosure (1) hersto,

be Insert new page 2-7 and 2-8 and page E-2 to Appendix E,

3 Fili_né Instructions. This Change will be filed immediately follow=
ing page 3 o e baslc Manual,

he Certification. Reviewed and spproved this date,

2

hief of Staff

DISTRIBUTION: ®A" & "B
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205.9

3. It is realised that building @ix bunkers is not feasible and the
average battalion size unit candgat by with ghree bunkers. Separate
storage space must be provided fer AR, Pyro, and WP as a minimm. Those
units storing blasting cape or dynamite must go to Bour afid five: spacesc-
#espbptiviiys: Appendix! B gortrays  ong exwhpldor mintmon binker Sbd
malk.units,

205, HANDLING AND PRESERVATION

1. Amunition must bs handled under the direct supsrvision of competent
personnel who thoroughly understand the hazards and risks involved.

il

t__i 2

2. Jamunition must be handled carefully since rough handling may cause
fire, detonation, or may render the ammunition unserviceable and umsafe
to handle.

3. Do not throw, drop, tumble, or drag smmnition, Careless handling of
asmunition and containers may damage projectile rotating bands, and/or
treak or dmmags container which will result in the unserviceability of
the ammunition through deterioration and corrosion.

k. Asmunition containers with cartridges or powder bag charges will not
be rolled.

5. Muzes or fused rounds that have been dropped or accidentally rolled
could possibly be armed or partially armed and should be disposed of.

6. Ammunition will not be unnecessarily exposed to the direct rays of
the sun.

7. Jsmunition will be protected from mud, sand, dirt and water as far as
possible. If it gets wet or dirty, it should be wiped off as soon as
possible. Verdigris or light corrosion will be wiped off.

8, Store ammunition in original containers as long as possible., Expo-
surs to the elements causes munitions to deteriorats rapidly., Ammunition
that is removed from containers and is not used should bs returned to
containers and sealed to provide maximum protection. Do not remove ammu-
nition from sealed containers except when needed within a short period

of time or as dictated by tactical necessity.

9. Grenades will be returned to their original oanditers: and returned
to exterior wooden cases on return to storage.

2-3
Ch &
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206.1
206, FIRE AND SAFETY PRECAUTIONS

1. Only authorized personnel will be permitted in ammunition storage
areas.

2. Post signs with the warning "No Smoking within 50 Feet" at approach-
es to ammunition storage areas.

3. tion stored in an area where vegetation grows rapidly re-
quires vigilance to prevent brush, weeds, moss and similar material
from gréwing through the stacks. This growth will result in a fire
hasard if not carsfully controlled.

L. Water barrels and/or sand should be placed in close proximity to
all stored ammnition to be used in case of fire. A thin film of
mineral oil on the water will slow down evaporation.

5. No extraneous spark producing devices i.e., OBM equipment, sbov-
els, . picks, tools, etc., shall be kept within ammunition storage
bunkers.

6. All combustible materfels must be stored at least 50 feet from
ammnition storage bunkers.

207. UNSERVICEABLE AMMUNITION

1. Ammunition which becomes unserviceable will be returned promptly
to the Ammunition Supply Point (ASP) for disposal.

2. Ammunition without packing containers will not be accepted by

the Ammunition Supply Point. In the event original packaging materi-
als are not available, utilize any type container that will protect
the ammunition during travel and subsequent storage.

3. Commanding Officers of using units will ensure that the following
steps are taksn prior to returning smmunition to an Ammnition Supply
Point:

8. An inspection of all smmunition items will be conducted by
an officer or staff non-camissioned officer prior to any ammunition
being loaded aboard a vehicle or helicopter. The inspector will ensure
that all ammunition is rendered safe. Particular attention will be
given to the following:

2=l
Ch 2
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208.2

(1) Puses equipped with a safety wire will have the wire insere-
ed,. This is particularly important with respect to 8lmm mortar
smunition fused with the M52 series fuse. The M52, fuze is extreme-
ly hasardous in the armed condition and can be detonated by a slight
Jarring. -

(2) 66mm rockets with the M72 series lmuncher will not be
cocked and in a reedy to fire condition, and the safety pin will be
replaced.

(3) Ammunition will be properly packed. Loose grenades,
fuses and other explosive devices will not be placed in the bed of
a truck or trailer. Ammunition will be segregated by type and Depart-
ment of Defense Identification Codes (DODIC) to the extent possible.
When trucks with ferrous beds are used to transport ammunition/explo-
sives, wooden planking or dunnage must be used to cover’the metal bed.

(4) Unserviceadbls ammunition will not be stored or transported
g:lth m-;;m) eable mmmunition, (sse paragraph 168 of M 9-5 and Div0
027.1_¢

(5) A1l misfires will have all appropriate safety devices re-
placed, will be properly packaged, marked as misfires, and returned
separately to the Ammunition Supply Point in accordance with DivO
8027 1y

(6) Duds will not be included in any shipment.

b. Upon completion of the inspesction, the inspecting officer will
certify that the ammunition has been inspected and is safe for trans-
portation. The format appearing as Appendix F will be used for this

purpose.

c. A copy of this certification will be provided to the Officer-
In<Charge of the Ammunition Supply Point or his representative upon
delivery of the ammunition.

208, MALFUNCTIONS AND ACCIDENTS INVOLVING AMMUNITION

1. Preliminary reports will be submitted immediately by phons to
Division Ordnance, telephons 6208 or 6608, providing the data re-
quired by MI 8010-15/1 w/Ch 1. The preliminary message report to
higher headquarters will be originated by this Headquarters with the

2-5
Ch 2
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208,2

reporting unit as an information addressee. Appendix C lists data
required for a preliminary report. :

2. All ammunition malfunctions will be reported. Any aceident in-
volving the use of ammunition, regardless of whether or not the
ammunition is considered to be a causative factor, will also be
reported. All units are directed té ensure that all information
required by MI 8010-15/1 w/Ch 1 is included in the preliminary
report. Although complete information is not always available due to
extenuating circumstances, the following information is vital and
must be included in the preliminary report,

a. Complets identification of unit involved, including malfunctiom
serial number. A consecutive serial mmber will be assigned by each
unit reporting malfunctions, e.g. lst Battalion, 7th Marines 1-69,
2-69, etc. Serial mumbers will be assigned by calendar year.

be Pederal Stock Number (FSN), Department of Defemnss Identification
Code (DODIC), complete nomenclature and lot number of item, including
all suffixses. This information must bs precisely as shown on the hal-
functioned munitions.

c. Components, model and lot number. This is particularly impor=
tant when malfunction is tied to a certain componsnt, i.e., split
carttidge case; the cartridge case lot is vital as many amwmunition lots
are asssmbled with more than one cartridge case lot. .

d. Appsarance of the ammunition prior to the malfunction and
complete description of storage conditions prior to firing.

e. Weather conditions at the time of the malfunctiom.

f. Description of the Malfunction. One word or brief descrip-
tion such as "premature¥, "short round", or "misfire® is not suffie
¢ient. Make description as detailed as necessary to convey the actual
circumstances, procedures followed. und results. Give such things as
description of colar of flash and residue, sound, impact arey. and damage
to weapon. Technicians reviewing the report are thousands of miles
from the malfunction site; sich information as charge used, range to
target, slevation, etc., is extremely helpful in their evaluation of
the incident. Provide information regarding fragments and residue
available and preserve sams for evaluation by higher headquarters.

2-6
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g+ Casualties, explain in detail,

h. Number of rounds of subject lot fired by unit prior to the mal=-
function, and if available, provide usage history of same lot by varent
unit or other units in the same area of operation..

i. Number of rounds of this lot remaining on hand, both at the mal-
function site and in the operating area. If quantity is only at the
malfunction site, specify.

jo Actions taken regarding withdrawal of the ammunition lot from
use.

3. A detailed written report referencing the preliminary report will

be submitted directly to each action and information addressee. Example

is shown in Appendix D, page D-1. Prior to submitting report, it will

be hand carried to the Division Ordnance Officer for screening and correc=-
tion. After the report has been screened, it will be returned to the

unit for final drafting and submission, A detailed written report will
also be submitted via cimmand channels to the Commandant of the Marine
Corps (Code CSY=8). Sufficient copies will be provided so that via
cummandggs may retain one copy each. (Examples shown in Appendix D,

page D-2).

4. In both the preliminary and detalled reports, state the question and
then the answer; do not just list the paragraph number.or lettér. and the
response or answer.

5. Hemaining assets of malfunctioned lot will be returned to nearest
ASP and all turn~in documents will be annotated with the DTG of Division
message that transmitted the preliminary report and will be marked
"Iocally suspended fold for 120 days".

209, EVACUATION OF CASUALTIES. All ammunition and/or munitions will
be removed from casualtles prior to their evacuation.

210, CAPTURED ENEMY MUNITIONS. Captured enemy munitions must be stored
separately and as far as possible from United States munitions (see para-
graph 170 of ™ 9-5 and DivO 8027.1 ). Unit commanders shall, as soocn as
possible, report all foreign explosives ordnance encountered in areas
under their control., Commanders shall also report all caches of forelgn
munitions encountered in the field to the nearest FEOD unit when the tactie
cal situation permits investigation by FOD personnel. For FOD support,

2=7
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291

call 957-4105 and provide information as shown in Appendix E.
Assistant Chief of Staff, G-2 will be notified, also.

211, TRCHNICAL ASSISTANCE. ¥hen technical advice or assistance is
needed, contact the Division Ordmnce Officer.

The

2-8
Ch 2
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APPENDIX A

1. rine g and Technical Instructions

a. MCO 4700,1_ Unsatisfactory Bquipment Report Porm (UER), NAVMC
10293-3D,

‘be MCO 8020,1_ Hardling, Storage, Disposition of Ammunition and
- Bxptlsives,

¢. MCO 8010.1_ Msrine Corps Class V Logistical Planning and Support
Data. . . ,

d. TI 8005-15/4 Inspection by Witnessing Officer of Individual Arms,
e. TM 4700-15/1_ Tactical Equipment Record Procedures,

f. MI 8010-15/1 w/Ch 1 Malfunction and Accident Reports; Ammunition
and Explosives,

2. lst Marine Divislon Orders

a. DivO 4700,1_ Submission of Unsatisfactory Equipment Report (LER)
Porms NAVMC 10293.SD,

b. DivO 8010,1_ Vietnam Ground Ammunition Expenditure Rates,
¢c. DivO P8000.1_ SOP for Ordnance,

d. Div0O 8027.1 Puds, Misfires, and Foreign Munitions,

e, DivO 802_0.1_&:plosiv9 Ordnance Safety,

f. DivO 8220.1 Safety Regulations for Mortars,

g. DivO 8012,1 Warning System for Critical (lass V Material,

Pigure 1, Ordnance Directives and Publications Required by unit Ordnance
Officers

A=l Ch 2
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APPENDIX B
1, (a)
2. (a) () _
TIME/DATE REQUESTING TOCATION OF INCIDENT
3, EXPLOSIVE ORDNANCE INVOLVED:
(DRSCRIPTION)
DIAMETER LENGTH MARKINGS
FUZING UNBUAL CHARACTERISTICS
(b) KNOWN

NOMENCLATURE

4. PROTECTIVE MEASURES TAKEN

5, TECHNICAL INTELLIGENCE REPORT NUMBiR: (IF APPLICABIE)
6, ADDITIONAL INFORMATION: (IF APPLICABIE) '

Pigure 1., PFormat for EOD request.

E'L, Ch 2
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APPENDIX B

UNIT ‘ DATE

This is to certify that the following it.ema of ammuntion have been
inspected and are safe for shipment.

DODIC NOMENCIATURE Qry VEHICIE SERML #

Signature

Figure 1, Certification Format,

Bl Ch 2
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. HEADQUARTERS .

lst Marine Division (Rein), FMP
FPO, San Francisco, California 96602
DivBul 1700
FIAE/adk
24 Pedb 1970

DIVISION BULLETIN 1700

From: Commanding General
To: Distribution List

Subj: 1st Marine Division Association
Ref: (a) DivO 1700.7A »

Encl: v(1) 1st Marine Division Association Membership for month of
January 1970

1, Purpose. To publish the current status of membership by unit for
the mongﬁ of Jamary 1970.

2, General., Enclosure (1) provides a tabulation of merberships for
the month of Jamuary 1970,

5. Information

a. The month of January was the lowest total of new mexberships
in eleven months,

be Reports continue to be submitted late and/or not at all by
25 percent of the units in the Division.

4. Action

a4, Organizational commanders will ensure that all non-members
and incoming personnel are afforded an opportunity to join the
Association and/or contribute to the Scholarship Fund,

bs In accordance with reference (a), organizational commanders
will ensure that the required report is submitted as indicated,

§. Self-Cancellation, 15 April 1970.

e

of Staff

DISTRIBUTION: "A" & "B"
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DivBul 1700
2 Feb 1970
1ST MARINE DIVISION ASSOCIATION MEMBERSHIP
FOR MONTH OF JANUARY
UNIT NEW PREVIOUS TOTAL
Headquarters Battalion 0 527 527
Headquarters Company, lst Marines 5 102 107
1=t Battalion, lst Marines 0 - 89 - §9
2d Battalion, lst Marines 18 1,043 1,056
5d Battalion, lst Marines 85 1,312 1,595
Headquarters Company, Sth Marines 4 257 261
lst Battalion, 5th Marines 0 369 369
2d Battalion, S5th Marines 29 480 509
5d Battalion, S5th Marines 112 520 632
Headquarters Company, 7th Marines " 14 14
1st Battalion, 7th Marines 22 211 283
2d Battalion, 7th Marines ] 419 419
5d Battalion, 7th Marines *e 7 2N
Headquarters Company, 26th Marines 1l 85 86
1st Battalion, 26th Marines 1l 39 40
2d Battalion, 26th Marines 22 20 42
3d Battalion, 26th Marines 2 102 104
Headquarters Battery, llth Marines p 124 12§
1st Battalion, 11th Marines 4 11 1ns
2d Battalion, 1lth Marines " 2883 2863
5d Battalion, llth Marines 2 311 518
4th Battalion, 1llth Marines 6 489 495
1st Battalion, 13th Marines 6 474 480
1st 175 Gun Battery 13 251 264
3d 175 Gun Battery 0 123 123
5th 175 Gun Battery ] 0 (o}
1lst 8" Howitzer Battery 4t 0 0
5d 8" Howitser Battery L 176 176
1st Recon Battalion 5 o3 o8
1st Tank Battalion 0 93 g3 !
1st Motor Transport Battalion 0 281 231
1st Engineer Battalion 0 78 76
1st Shore Party Battalion e 78 78
1st Hospital Compeny *3 1l 1l
&st Medical Battalion 0 8 8
1 ~ ENCLOSURE (1)
23
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DivBul 1700
24 Feb 1970
1ST MARINE DIVISION ASSOCIATION MEMEERSHIP
FOR MONTH OF JANUARY

UNIT NEW PREVIOUS TOTAL
3d Amphibian Tractor Battalion * 228 228
7th Engineer Battalion 0 204 204
Sth Engineer Battalion : 25 46 27N
11lth Motor Transport Battalion S'Eg_ ?:dg’ , 39
##: Report not Submitted
ENCLOSURE (1) 2
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HEADQUARTERS
1st Marine Division (Rein), FMF
FPO San Francisco, California 96602
Div0 1710.144
3/RWG/tu

25 Feb 1978.

DIVISION ORDER 1710.1L4LA

From: Commanding General
To: Distribution List

Subj: Establishment of "Stack Arms" Center

1, Purpose. To announce the establishment of an infantry rest center to
be known as "Stack Arms" and to promulgate general instructions as to
operation and responsibility thereof.

2. (Cancellation. DivD 1710.14.

3. Background. The nature of operations in the lst Marine Division is
such that infantry units are often in combat for prolonged psriods of time.
with no occasion to relax or rest. It is the Commanding General's desire
that infantry companies be afforded the opportunity to stand down from
combat for a brief period of rest and ralaxation as required.

ho General

a. "Stack Arms" is a separate facility located in the 2d Battalion,
1lst Marines cantonment designed to accommodate an infantry company in-
cluding attachments. Duration of the rest period will be for 48 hours,
with the unit normally arriving noon one day and departing at noon twe
days later. A 2, hour period; noon until noon; will be allowed to pre-
pare the center for the next unit. It is intended that units will be
rotated on a continuing basis,

b. The purpose of "Stack Arms" is to provide a varied assortment of
services for the unit and the individual Marine being accommodated.
Scheduled services will be at the option of the unit commander concerned.

¢. No effort will be spared by personnel concerned to ensure that
every Marine attending "Stack Arms" will be afforded the opportunity to
relax and enjoy himself within the bounds of good order and disclpline
and common sense.

d. The maximum capacity of "Stack Arms" is 228 enlisted Marines less
SNCOs. In addition there is one sea hut set aside for company grade officers
and one hut for SNCOs.

@
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Div0 1710.14A
25 Teb 1970

5. Responsibilities

a. Assistant Chief of Staff, G=1. The Assistant Chief of Staff, G-1
will be responsible for the coordination and assignment of personnel re-
quired to adequately support "Stack Arms". In addition he is responsible
for those sections under his cognizance who will be directly tasked to
support the Center. Personnel permanently assigned or TAD to the "Stack
Arms" Center will be assigned to HgBn lst Marine Division. HqBn will
provide personnel and administration services for the "Stack Arms" Center
as necessary and appropriate.

b. Assistant Chief of Staff, G=3. The Assistant Ghief of Staff, G-3
will be responsible for the scheduling of units in/out of "Stack Arms",
Selection of units designated to stand down will be coordinated with the
Regimental Commanders concerned. ‘

¢. Commanding Officer, 2d Battalion lst Marines. The Commanding
Officer, 2d Battalion,lst Marines will provide loglistical support and
security for the "Stack Arms" Center. The relation between 2d Battalion,
1st Marines is that of a host/tenant within the 2/1 cantonment.

d. Officer in Charge, "Stack Arms" Center. The Officer in Charge,
nStack Arms" Center will be assigned by the G-1 and will function as the
operational commander of the center. In this capacity he will be respon-
sible to the Commanding General for the operations of the center. He will
coordinate with the appropriate staff sections to ensure that the operations
of the center is functional and the services provided are in keeping with the

spirit of this directive.
e

Chief of Staff
DISTRIBUTION: "A® & "B"
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HEADQUARTERS
lst Marine Division (Rein), FMF
FPO San Francisco, California 96602

DivBul 5215
3/RMi/wem
25 Feb 1970

DIVISION BULLETIN 521

From: Commanding General

Tos Distribution List

Subj: Cancellation of a Division Order

1. ose, To cancel an existing directive from the Division Direc~

tives System,
2, Cancellation, Div0 0&9%.11.

3. Self-Cancellation. When required action has been comnleted and for
record purposes on 28 February 1970.

N

Chief of Staff
DISTRIBUTION: ®A® & nCn

Copy tos
CG, III MAF (6)

DECLASSIFIED



DECLASSIFIED

YV VR WA K )
st ilarine Division (Rein), FMF
FPO, San Francisce, California 96602
Divo P30L0.1D Ch 2
/398 /wem
25 Feb 1970

DIVISION ORDER P30L40.1D Ch 2

From: Commanding Ceneral
To: Distribution List

Subj: Standing Operating Procedure for Casualty Reporting aic .wnugement
Encl: v (1) New page insert to the basic Order.

1. Purpose. To transnit a new page insert to the basic Order.

2. Action. Remove and destroy present page 6-1 and 6«2 and replace with
enclosure (1) hewrsto.

3. Change Notation, Significant changes contained in the revised pages
are denoted by an asterisk (#) symbol.

Le FMldr. Tnsixucidcns. This Change will be filed immediately follcw-
ing Changs i to %na basis Ovder,

5. Certification. Reviewed and spproved this date,

2

Chief of Staff
DISTRIBUTION: M"A" & “B% plus 7C(30)

Copy *c: ‘
CC (Cods DNA) (2)
CG, FMFPas (3)
CG, I MEF (2)
ce, III MAF (3
G, 2dMarDiv ()
CG, 3dMarDiv (3)
CG, lo=MAW ()
CG, 24MAW (1)
CG, 3dMAW (1) .
CG, 0B, CauPey PERBCY (1) i
CG, ForLogComd (L) B
CG, MCB, Camp Butler (3)
COMNAVSUPPACT Danenig (2)
CO, USS SANCTUARY (1)
CO, USS REPOSE (L)
€O, 34FSR (1)
(1)

ARC Rep, lstMarDiv .
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STANDING OPERATING PROCEDURE FCR CASUALTY REPORTING AND MANAGEMENT 601.6

SECTION VI - TWICE/THRICE WOUNDED PERSONNEL

601, TWICE/THRICE WOUNDED PERSONNEL

1. Marines who are wounded in combat or as a result of hostile action
in the Vietnam Theatre of Operations, (not as a result of their ®wn mis-
conduct), (1) on two separate occasions and require hospitalization in
excess of 48 hours for each wound, or (2) are wounded three times, with
each wound meeting the criteria for the Purple Heart Medal as defined in
SECNAVINST P1650.1 , will be reassigned to duty outside that theatre in
accordance with MCU 1300.21 . Wounds received during a previous tour in
Vietnam cannot be considered in qualifying as twice/thrice wounded.

2, Marines of this Command who qualify as twice/thrice wounded will be
‘transferred to Marine Corps Base, Camp Butler, Okinawa for further
assignment to WestPac billets to complete their 12-month unaccompanied
overseas tour.

3. Commanding Officers will ensure that systems are in effect within
their organization/unit to closely monitor personnel records in order to
identify immediately personnel who receive a second/third wound qualify-
ing them for transfer out of Vietnam.

k. 1Twice wounded personnel will be immediately reported to Division

CRCC by telephone upon return to duty from the second period of hospi-
talization in excess of L8 hours, and will be processed immediately for _
tranafer out of Vietnam.

S. Thrice wounded persomnel, who receive a third wound and are not hos-
pitalized, will be returned to a rear area immediately and reported to
Division CRCC by telephone. They will also be processed immediately for
transfer out of Vietnam.

6. Telephone reports to Division CRCC of twice/thrice wounded perscnnel
will contain the following information:

a. Name, rank, service number/MOS.

b. Organization, to include the RUC.

c. RTD.

d. Date and casualty report number of first wound.

e. Date and casualty report number of second wound.

f. Date and casualty report number of third wound. (if applicable)
g+ Date of return to duty.

6-1
Ch 2
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601.7 STANDING OPERATING PROCEDURE FOR CASUALTY REPORTING AND MANAGEMENT

he Duty preference within WestPac (if applicable) 1 »
2 9 3 ®

1. Security clearsnce held or eligibility.

* 7. At the time the above telephone report is made to Division ORCC,
authority will be given by Division CRCC for issuance of transfer orders.
Such authority will be the date time group of the phone call then in
progress., The parent organisation will then prepare transfer orders to
Marine Corps Base, Camp Butler, Okinawa indicating the authority in the
orders as follows:

AUTH CG 1ST MARDIV FONECON DTG * H(MONTH & YR)(MCO 1300,21
and FMFPACO P30110,21 )
% This DTG will be as given by Division CRCC as described above.

The effective date of transfer will also be furnished by Division CRCC,

# 8, Al personnel eligible for transfer out of Vietnam will be expedi-
tiously processed by their parent organization/unit and delivered to Di-
vision CRCC, with all service records and personal effects in their pos=
session and completely checked out of their unit, within 2 hours after
the initial telephone report was made.

* 9, Expeditious processing of twice/thrice wounded personnel cannot be
overstressed. Every possible effort will be made to ensure they are
removed from the threat of enemy action immedistely and transferred out
of Vietnam as expeditiocusly as possible,

6=2
Ch 2
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, HFADQUARTERS
" 1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602 )
DivBul 7110
12/CPP/rab
25 Feb 1970

DIVISION BULLETIN 7110

From: Commandina General
mo: Distribution List

Subj: Planninag Fstimate and Operatina Budoet Reguirement
Phase II Fiscal Years 1970, 71 and 72

Ref : (a) DivO P7000.3C, SOP for Financial Manacement
(b) FMFPacO 7000.1F, SOP for Financial Manadement (MOTAL)

Fncl: v(1) Index for lst Marine Division Units Submission
v(2) Sample Format A
J(3) Sample Budcoet Fighliahts
/(4) Sample Narrative Justification of Increases/
Decreases, Current Year, 1970
/{5) Sample Marrative Justification of Increases/
Decreases, Budaet Year, 1971
.(6) Sample Narrative Justification of Increases/
Decreases, Budaget Year Plus one, 1972
J(7) Sample Special Use Codes Form
/(8) Sample Monsoon Requirements Form
J(9) Sample Field Fortification Requirement Form
J(10) Sample Proaram Code 3 Recuirement Form
J(11) Sample Increase in Allowance Form
ﬂlZ) Sample Chaplains Fquipmrent Form
Y(13) cample Summary Analysis of TAD Variances Form
J(14) Sample MAC TAD Recquirerent Form
J(15) Sample Marrative Justification of TAD Form
J(16) Sample Schedule of Conferences Form
J(17) sample In-Country Schools Form
J(18) Listina of Cost Accounts and Responsible Unit/
J Coanizant Staff Sections
(19) Frrors and Problems Fncountered Durinag Phase I

1. Purpose. To promulaate policy, procedures and guidance
for submission of Phase II requirement.

2. Background. During the budget review process each year,
HOMC must present its budget estimates to reviewing officials
of SecMav, SecDef, and the Rureau of the Budget, culminating
in a final review by the House and Senate Appropriations
Committee, before passaae of the appropriation act. At each

@
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NDivRul 7110
25 Feb 1970

stage of review the proograms and sub-nroarams are thorouchly
analyzed by reviewina officials and an intimate knowledce

of all details supportina the estimates is reauired by

Marine Corps witnesses. In view of the decentralized na-
ture of the budaet formulation for O&M appropriations, it

is imperative that all commands present a thorouah jus-
tification of their estirates in order that this Feadouarters
may make available to the Commandant of the Marine Corps

via Headouarters TMFPac all supportinc data necessary.

3. Scope

a. Budget formulation is a year-round task. When this
task is performed properly, budcet estimates may he prepared
with relative ease and speed, Participation by all units
will permit better planninc and utilization of the budaet
as a control device. The hudget estimate must be care-
fully developed and prepared by the commander and his
staff, utilizina experience data accumulated durina this
and prior years. It will provide the hasis for developina
a sound financial plan that will assist in the accom- '
plishment of the assianed missions. The Unit Code Man-
agement Report provided with each Cperatinc Forces Finan-
cial System (OFFS) report is the most valuable tool for
preparation of the budaet a cormmander has at his disposal.
This report lists, by Cost Accounts, the amount of funds
obligated by a unit. A careful review and screenina of
this report, alona with known usace data, will assure
local commanders ofthe most accurate budaet submission
possible.

b. The Phase TI estimate will be based on aross
requirements. Commanders have the responsibility of insurina
that only necessary costs are included in the budaet es-
timate and of assemblina and reportina the detailed jus-
tification necessary to support their stated requirements.
The data contained in the estimate should be based on ac-
tual demands, projections of averaae demands, consideration
of one time buys, estimate of increased or reduced recuire-
ments due to location and mission, as well as other factors.

4, Action

a. Pudget Estimates of responsible units/coanizant
staff sections must be submitted to this Feadquarters in an
oriainal and three copies to arrive not later than 20 March
1970, and shall include the irformation shown on enclosure

(1).
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b. Format 2 (enclosure (2)) will he completed for each
fiscal year 1970, 71, and 72.

(1) For Fiscal Year 1970, the 1lst and 2d Quarter
will reflect actual recuirerents, posted to the memorardum
records as of 31 Necember 1969. The 34 and 4th Quarter
will reflect a review of Phase I Pudaet reguirements
submitted in Decemher 1969 with consideration of increased/
decreased recguirerents as a result of mission chances,
ADCON chances, etc,

(2) Por Fiscal Year 71, show estimated recuirerents
rased on past history plus any Fknown or projected increase/
reouirerments,

(3) Fiscal Vear 72 will be based on Peace-Time
Operations at MCR, Camp Pendleton.

(4) Proaram Code 3 funds (Construction and Main-
tenance), will not re shown within the unit's submissions.
Input for these reauirments should he provided by the
Division Fnoineer in accordance with paraaraph 4h bhelow,

¢. Budaet "ichlichts. The purvose of this document is
to provide a narrative staterent hiagblichtino the major
fundina considerations for each fiscal vear invloved. The
preparation of the Budaet Fiahlichts necessitates a joint
staff effort. This document should portray, in concise
terms, why a unit reguires a specific sum for operations
and trainina, maintenance of ecuipmert, iritial purchases
and replenishment of equipment. Fnclosure (3) is a sample
Budaget Fichlichts.

d. Justification. Ffeparate justification is recuired
for each Fiscal year. The justification should be prepared
in a manner that will explain increases/decreases by pro-
gram and individual Cost Account, where the reouested funds
are to be used and specifically, why the requested amounts are
needed in those areas to support assioned missions. Suffi-
cient detail will be provided to assure understandina of
the requirements, It is important that the reguirerent he
sufficiently justified to the extent that reviewers will
not gquestion the need or validity for those requirements.
Fundina will be provided for those reocuirements where the
need is established throuch justifications provided by the
commands.

=277
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(1) Marrative Justification of Increases/Decreases,
Current Year (CY), 1070, Detailed justifications shall be
provided to explain increases/decreases reflected in the
unit's Phase 11 estimate as compared to its Phase I budaet
submission. Fnclosure (4) contains the sample format,

(2) Marrative Justification of Increases/Decreases,
Budaet Year (RY), 1071, Detailed justification shall he
provided to explain increases/decreases of the PV over the
CY. Fnclosure (5) contains the sample format,

(3) Marrative Justification of Increases/Decreases,
Budget Year Plus One (BY+I), 1972. Detailed justification
shall be provided to explain increases/decreases of the
BY+1 over the RY. Particular emphasis should be placed on
these justifications as this is the data used to justify -
budget which has not yet been presented to SecMav, Sechef
and the Pureau of the Budget. PFnclosure (6) contains the
sample format.

e. Special Use Code. The followina items in addition
to beino included in the total dollar recuirments of Forrat
A will be broken out and itemized separately for each
Fiscal Year in the format contained in enclosure (7):

(1) POL
(2) Communications Wire and Cabhle
(3) Batteries
(4) Self cervice
f. Monsoon Recuirements. Monsoon requirements, in
addition to being included in the Format A, will be broken

out and itemized separately for each fiscal year in the for-
mat contained in enclosure (8):

(1) Vire

(2) candhacs

(?) Stakes

(4) Culvert Material

d, Fileld Fortification‘Reguirements. The followina
items included on the Format A within Cost Account 01 shall

4
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be broken out and itemized separately for each Fiscal Year in
the format contained in enclosure (9):

(1) wire
(2) sandhaas
(3) stakes
(4) Culvert Material
h. Proaram Code 3 Reguirements. The Division's construc-
tion requirements are requested from the Division Fnaineer.

The format shown in enclosure (10) should be used to report
these reouirements.

i, Increase in Allowances. Cost Accounts RB and RD
will be used to record costs involving the initial purchase
of increases in allowances, as authorized hv the Commandant
of the Marine Corps or ecommandineg ‘General, Fleét Marine Force,
Pacific. The Division G-4 is regquested to provide the input
data for the budget submission for Fiscal Year 13970, 71 and
72. Refer to reference (b) paracraph 221,1 and ficure 2-5
pages 2-82 throuah 2-96 for the definitions and criteria .
of Cost Accounts BR and BD. The Requisitional Authority
holders will not include recuirements for these CAs within
their budaget submissions. Fnclosure (11) is a sample format.

3. Chaplain's Rquipment. O&M,MC funds are used to pro-
vide necessary support involving the procurement, main-
tenance and replacement of standard or non~standard stock
items of Chaplains equipment and ecclesiastical supplies.
The Division Chaplain is requested to provide a listina of
itemized requirements for Fiscal Year 1970, 71 and 72, in
the format contained in enclosure (12).

k. Consolidation of Budaet Fstimate. Parent Commands
are requested to-consolidate the submission of subordinate
Gnits into one budaet in the format prescribed by enclosure

—The consolidation, as well as each battalion or
separate Company/Battery estimate, should be forwarded to
thig Headgquarters (Attn: Comptroller).

1. TAD, School Training, Fmergency and Special Leave

(1} To justify estimates for TAD (ADMIN), Schools
Trainina and Conferences, the General and Special Staff
sections of this Feadguarters are requested to review

5
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their current year FY-70 requirements and provide this as well
as FY-71 and FY-72 requirements to the Division Adjutant. The
Division Adjutant is regquested to consolidate these require-
ments, including detailed justifications for each Fiscal Year.
A complete picture of TAD funds must be available. Therefore,
it is urged that realistic amounts be shown, aiving utmost
consideration to experience., Concise and factual narrative
justification is also required. General justification and
such entries as "miscellaneous” should be avoided.

(2) The summary Analysis to TAD variances is the for-
mat prescribed by enclosure (13).

(3) The Division Adjutant is requested to provide
the requirement for travel to be reimbursed to the Military
Airlift Command for transportation costs for FY-1970, 71 and
72. Included will be the costs for Fmergency and Special
Leave travel plus cost of witnesses. The format shown in
enclosure (14) will be used.

(4) The format illustrated in enclosure (15) will be
used to justify estimates for TAD.

(5) The schedule of conferences format as shown in
enclosure (16) is required for FY-1971 and 72. Submit
separate formats for each fiscal year. The format should
show separate cost estimates for each conference to be
attended, broken down by conference subject matter, location
and duration (applicable quarter and number of days), number
of persons attending and per diem versus transportation
costs. Indicate the cost of conferences attendance as a
total sum on the Summary Analysis of TAD Variances, enclosure
(13).

m. In-Country Schools. Recuisitional Authorities
conducting in-country schools are reguested to include these
requirements under Cost Account 07 on their Format A for
all fiscal years. This reguirement will be further broken
out and submitted as a separate annex for each fiscal year
in the format contained in enclosure (17).

n. In all calculations appearina in the budget estimate,
amounts shall be rounded to the nearest dollar (i.e., 50¢ or
more will be rounded to the next highest whole dollar).

DECLASSIFIED
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o. Enclosure (18) is a listina of Cost Accounts and
responsible unit/cognizant staff sections,

p. Fnclosure (19) lists errors and/or problems
encountered durinag Phase I budaet preparation.

5. Self-~Cancellation. 30 April 1970

K// F/ "KLKF;’ 7

Chief of Staff

DISTRIBUTION: "A" & "R"
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INDEX POR 1ST MARINE DIVISION‘UNiTS'SUBMISSION

INDFX

Fnclosure (1) Format A, Current Year, FY-1970

Annex A Budget quhliqhts

Annex B Narrative Justification of Increases/Decreases
CY~1970

Annex C Special Use Codes

Annex D Monsoon Pecuirements

Annex E Field Fortification Requirements

Annex F In-Country Schools

Fnclosure (2) Format A, Budget Year, FY-1971

Annex A Budget Highliahts

Annex B MNarrative Justification of Increases/Decreases
BY-1971

Annex C Speclal Use Codes

Annex D Monsoon Requirements

Annex F Field Fortification Requirements

Annex F In-Country Schools

Fnclosure (3) Format A. Budget Year Plus One, FY-1972

Annex A Budget Highlichts ;

Annex B Marrative Justification of Increases/Decreases,
BY+1 ~ 1972

Annex C Special Use Codes

Annex D Monsoon Reguirements

Annex F Field Fortification Requirements

Annex F - In-Country Schools

NOTE: submissions should be in an original and three copies
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FUDGFT HIGPLIGHTS

1. Budoet Fichlichts will he submitted for the current year,
budaet year and hudaet year plus one., ' The purpose of this
document is to provide a narrative statement hichlichtino
the major funding areas such as operations, maintenance of
equipment, initial purchase and replenishment.

2., PRudget Fighliahts should be a joint staff effort.
Presented in the followina manner:

(a) BRackground. A clear, concise picture of a unit's
mission, proarams in effect or bheina put in effect, to com-
bat rising costs or to increase effectiveness.

(b) Operations. A descriptive highlicht of section one
of T'ormat A.

{c) Maintenance Fouipment. A descriptive highlicht of
section two of Format A.

(d) Initial Purchases. 2 descriptive highlight of
section three of format A.

(e) Replenishment., A descriptive hichlight of section
four of Format A.

3. TFlements of this exhibit are incorporated by successive
higher echelons to justify recuirements and are used in the
Marine Corps budacet to Congress. Fmphasis on hich ouality
justifications and use of available statistics and/or
workload data will better assure maximum fund support.

FMCLOSURFE (3)
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NARRATIVE JUSTIFICATION OF INCREASFS/DECREASES, €Y-1970

Gross Requirements for Current Year 1970 $500,000
Requirements previously submitted, Phase I - 450,000
Variance p
’ SUB
MARRATIVE JUSTIFICATION PUNCTION FUNCTICN PROGRAM
1. Operations 1,000
a, Admin and Operating (CA:01) 500
(1) Increase due to addi~- 250

tional requirements for fuel to
run three generators authorized
by CG, IIIMAF Msg and,
CG 1STMARDIV ltr .

(2) Increase due to reguire- 150
ment for additional office
supplies to implement new admin-
istrative system called
as out-lined in DivO .

(3) Increase reaquired for 200
monscon equipment. Increase to
T/0 of ten Marines, aur

thorized by CG 18TMARDIV ltr

(4) Decrease due to ADCON (100)
Change as directed by CG, IIIMAF
Msg and CG 1STMARDIV
1tr .

b. Printina and Reproduction
(CA:09) 300

(1) Increase due to regquire- 400
ment of printing 50,000 forms for
the G-5 Shop. Reference AC/S G-5
ltr .

(2) Increase needed to pur- 50
chase new photo-plates. Five on
hand were WOIS and have been

ENCLOSURF (4)
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SUR
NARRATIVFE JUSTIFICATION FUMCTION FUNCTION PROGRAM

reported on Reproduction Officers
letter as unserviceabhle,

(3) Decrease due to ADCON (150)
Changes as directed by CG, III
MAF Msa and CG 1STMARDIV
ltr .

e ]

c. Cog "I" Blank Forms (CA:41) 200

(1) Increase of Cog "IV 200
forms needed for (JUMPS) as
established by MCO .

2. Maintenance of Fauipment 35,000

a. Comm-Flect lst&2d Fch(CA:Rl) 1,000

(1) Increase due to in- 750
troduction of new radios. Charcdae
to T/E as authorized by
CMC 1tr__ .

(2) Increase due to ad- 400
ditional stocks received from

leaving RVM as directed by
CG TI&TMARDIV 1ltr .

Items T T oty

(3) Decrease due to turn (150)
in of three radios which were
obsolete, Turn in directed by
Div CFCG 1ltr_

e

b. Comm-Flect 3d Fch(CA:B2) 500

(1} Increase due to addi- 500

tional stock received from
leavina RVM, As directed by

CG 1STMARDIV 1ltr . Most
of this stock needs 3d Fch re-
pairs due to excessive wear and
operational use.

Items Oty

c. Fnaineer lst and 2d Fch(CA:Cl) © 10,000

ENCLOSURE (4)
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(1) Increase due to ex-
panded Rock quarry operations,
because of ADCON Chanaes as
directed by CG 1STMARDIV ltr

and increase of assets re-

ceived from deployina units.
Items Oty

(2) Increase due to ad-
dition of three generators
authorized by CG IIIMAF Msqa

and, CG 1STMARDIV 1tr _

(3) Increase due to repairs

of ™D-18 Tractor received from

2d echélon parts needéd
replacements see Supply Officer
letter attached.

(4) Decrease due to loss
of UNIT as directed by CG
1eTMARDIV Msa R

(5) Decrease due to turn
in of excess stocks, because of
ADCON Changes, Supply Officer
1tr and Div Supply ltr__

d. MT lst&2d Fch(CA:F1l)

(1) Increase due to addi-
tion of ten 2 1/2 ton vehicles,
five 1/4 ton vehicles and one
Wrecker vehicle. These vehicles
are an increase to T/E
as approved by CMC ltr .

{2) Decrease due to loss
of UNIT as directed by CG
1STMARDIV Msa .

e. MT 34 Fch(CA:F2)

(1) Increase due to excesw

FUNCTION

DivRul 7110
25 Peh 1970

SUB
FUMCTION PROGRAM

12,000

500

1,500

(2,500)

(1,500)

21,500
22,000

(500)

1,000

500

FNCLOSURE (4)
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SUR

NARRATIVF JUETITICATION FUNCT1ION * FUNCTICN PROGRAM

sive use of equipment requirine
evacuation to 3d echelon repair
shops.

(2) Increase due to addi~ 500
tion of sixteen vehicles. This
is an increase to T/F as
approved by CMC ltr .

£, MT 4th Fch(CA:F3) 1,000

(1) Increase due to two 1,000
vehicles damaged hy a land
mine. Supply ltr
evacuation approved by Division
G-4 ltr___ .

3, Initial Purchase =~ Allow

a. Increase Allowance-Type 2
(CA:H2) 1,000

(1) Tncrease due purchase of 1,000
~as directed by K

4. Replenishment of Allow

a. General Property (CA:N3) 1,000

(1) Increase due to recuire- 1,200
ment for four General Purpose
tents. This is a new reaguirement,
CG 18™ARDIV ltrx .

(2) Decrease due to loss of (200)
UNIT leavina RVMN, CG IIIMAF Mso

e

b. Ordnance (CA:M4) 10,000
(1) Increase due to Chancae 7,000
of T/F ‘as directed by CMC

1tr Tand CC 1STMARDIV Msa

(2) Increase due to reocuire- 3,000
ment of One Pundred pairs of

FNCLOSURF (4)
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NARRATIVE JUSTIPICATION * PUNCTYQN ' FUMCTION PROGRAM
Rinoculars and 50 wrist watches,
Division fupply ltr .
c. Class IT(CA:N6) 2,000
(1) Increase due to reaquire- 2,650
ment for o needed to pro-
vide support for Operation
. This is an increase of ten
over our normal reguirement.
This is a one time buy.
(2) Decrease due to stocks (650)
received from UNIT leavinag RVN,
CG IIIMAF Msg . : s N
Grand Total 50,000 50,000 50,000

NOTE

1. Sub-Function = Increases/Decreases
(a) Why do I need funds requested? Increases
(b) Where can I save money? Decreases
2. Function = Cost Accounts
3. Program = The area of funding
(a) Operations
(b) Maintenance of Fguipment
(¢) Initial Purchase - Allowance

(d) Replenishment of Allowance

ENCLOSURE (4)
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MARRATIVF TUQTTFICATION OF INMCRFASES/DFCRFASFS,
TRY~-1971 OVFR FV¥1970

Requirements for Budget VYear, 1971 $556,000
Requirements Current Year, 1970 © 500,000
Variance % 56,000
SUR
MARRATIVF JUSTIFICATION FUMCTION FUNCTION PROGRAM
1. Operations (3,760)
a, Admin and Operatinag (CA:01) (3,860)
(1) Increase due to mon- 1,140

soon recuirements for increase
of 125 personnel to T/0
approved by CMC ltr e

(2) Increase due to sta- 127
tionary supplies needed for
Resource Management System (PMS),
directed by NAVSOP3013.

(3) Decrease of POL (2,000)
reguirements due to turn in of
15, M151Al1 1/4 ton truck. Chanage
to T/F Ref: CMC Msa
2JANT0. -

(4) Decrease of Field (3,127)
Fortifications due to recovery
program started in FY-1970 by
RnO .

b. Cog"I" Blank Forms (CA:41) 100

(1) Increase of Cog"I" forms 100
needed for RMS established by
NAVSOP3013.

2. Maintenance of Fquipment 25,760

a. Comm-Flect lst&2d Fch (CA:Rl) 5,760

FNCLOSURF. (5)
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SUB

" MARRATIVE JUSTIFICATION PUNCTION * PUNCTTION = PROGRAM

(1) Increase due to addi- 6,060
tion of 20 Ky-38 radios, T/F__
' authorized by CMC ltr__

(2) Increase due to 700

(3) Decrease due to (1,000) p
b. Comm~Elect 3d Fch(CA:B2) 1,000

(1) Increase due to addi- 1,000

tion of 20 Ky-38 radios, T/E
____ authorized by CMC ltr  _

.
——— .

c. General Property lst&2d~Ech
(CA:DI) ) 500

(1) Increase due to procure- 1,500
ment of 100 tent repair kits as
shown on DivO .

(2) Decrease due to tents (1,000)
now being repaired by this
command with new tent repair kits
as shown above.

d. Ordnance lst&2d Fch (CA:R1l) 10,500

(1) Increase due to in- 11,800
troduction of new amphibious track
vehicles, Chanage of T/E =
authorized by CMC ltr .

(2) Decrease due to turn in (1,300)
of 342 rifles as approved by CG
1STMARDIV Msg =~ =~ =

e. Ordnance 3d Ech (CA:E2) 4,000

(1) Increase due to in- 4,250
troduction of new amphibious track
vehicles. Change of T/F

FNCLOSURE (5)
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NARRATIVE JUSTIFICATIOM

authorized by CMC ltr = .

(2) Decrease due to turn
in of 342 rifles as approved by
CG 1STMARDIV Msg .

f. Motor Transport lsts2d Fch

-
-
O

¢ £.0s

i U

2UB

© FUNCTION * FUNCTYION '~ PRCGRAM

{CA:F1) -

(1) Increase due to
(2) Increase due to
(3) Decrease due to

3, Initial Purchase - Allow

4., Replenishment of Allow

a. Ccmm-Flect (CA:N1)

(1) Increase due to
(2) Increase due to
(3) Decrease due to

b. Fngineer(CA:N2)

(1} Increase due to

c. General Property(CA:N3)

(1) Decrease due to

d. Ordnance (CA:N4)

(1) Increase due to

(2) Increase due to

Grand Totals

(250)
4,000
3,400
!
700
(100)
-0=
34,000
5,000
3,700
2,500
(1,200)
1,000
1,000
(2,000)
(2,000)
30,000
28,000
. .4.,000 »
56,000 56,000 56,000

ENCLOSURE (5)
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NOTE

B el

1. Sub-Function = Increases/Decreases
(a) Why do I need money? Increases
(b) Vhere can I save money? Decreases
2, Function = Cost Accounts
3. Program = The area of spendincg
(a) Operations
(b) Maintenance of Egquipment
(c) Initial Purchase - Allowance

(d) Replenishment of Allowances

ENCLOSURE (5)
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NARRAZIVF JUQTIFICATION oF INGRFASFS/DFCRFASES

RY+ OVFR BY-1971

Requirements for Budget Year Plus Cre, FY-1972

Requirements for Budget Year, FY-1971
Variance

$ 125,000 o

556,000
$T43T,000)

NARRATIVE JUSTIFICATION

SUB

- FUNCTION ' FUNCTION PROGRAM

l. Operations

a, Admin and Operating (Ca:01)

(1) Increase due to . 2,000
(2) Decrease due to . (28,000)
(3) Decrease due to . (39,000)
b. Printing and Reproducticn
(CA:09)
(1) Increase due to . 5,730
(2) Decrease due to - . (730)
C. Welfare and Recreation(CA:40)
(15 Decrease due to . (6,000)
(2) Decrease due to . (9,000)
2. Maintenance of Equipment
a. Comm-Flect lst&2d Fch(CA:R1)
| (1) Decrease due to . (37,000)
b. Comm-Elect 3d Fch (CA:B2)
(1) Increase due to . 4,050
(2) Decrease due to . (1,050)

DECLASSIFIED

(75,000)
(65,000)

5,000

(15,000)

(325,000)
(37,000)

3,000

ENCLOSURE (6)
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NARRATIVE: JUSTIPICATION " FUNCTION ' FUNCTION ' PROGRAM
c. Comm—~Elect 4th FEch(CA:B3} (10,000)

(1) Decrease due to . (10,000)

d. Ordnance 1st&2d Ech(CA:El) (325,000)

(1) Decrease due to - W . (225,000)

(2) Decrease due to o (100,000)
e. Ordrance 4th Fch (CA:E3) 44,000

(1) Increase due to . 44,000)

3. Initial Purchase =~ Allow (1,000)

a. Increase in Allowance (1,000)
ICK:HZT

(1) Decrease due to . (1,000)
4, Replenishment of Allow (30,000)

a.'Comm—Elﬁby(CAaNl) (13,000)

(1} Increase due to . 1,200

O ———

(2) Decrease due to__ ., (14,200)

b. Engineer (CA:N2) (7,000)
(1) Increase due to_ 750
(2) Decrease due to_ ., (6,200)
(3) Decrease due to_ . (1,550)

. Qrdnence(Ch:N) (5,000)
(1) Decrease due to___ . (5,000)

d. MT(CA:NS) (7,000)
(1) Increase due to = . 179 “
(2] Decrease due to______. (7,179)

ENCLOSURE (6)
2

DECLASSIFIED



DECLASSIFIED

DivBuli /si1v

25 Ped 1970
SUB
NARRATIVE JUSTIFICATION FUNCTICN ' FUNCTION * PROGRAM
e, Class II(CAING) 2,000
(i) Incresse due to =~ , . .gypbg_.:. L
Grand Total (431,000) (431,000) (431,000)

NoTR
1. ‘Sub-runction - Inoreaaas/bekreases
(a) Why do I need money? Increases
(bP) Where can I save money? Decreases
2., PFunction = Cost Accounts
3. Program = fhe area of spending
~ (a) Opotatioﬁo |
(b) Maintenance of Equipment
(c) Initial Purchase <~ Allowance

(d) Replenishment of Fquipment

FNCLOSURE (6)
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SAMPLE SPECIAL USE CODES, FY

COST ACCCUNT 01

POL $
Communication Wire and Cable
Batteries

Self Service

TOTAL $

FNCLOSURE (7)
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SAMPLE_MONSOON\REQUTREMENTS, FY
ITEM QTY U/P TOTAL COST
$ $
TOTAL T

ENCLOSURE (8)
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SAMPLE PIELD FORTIFICATION REQUIRFEMENTS, FY
ITEM QTY - u/p TOTAL CQST

a, Wire s
b. Ssandbags
C. Stakes

d. Culvert Matertal

TOTAL cosT . §

ENCLOSURE (9)
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- SAMPLE PROEBA¥~CODE.3'REQ?IREMENTS‘FY'

ITEMS 1ST QTR 2D QTR 3D QTR 4TH QTR TQTAL
1. $ $ $ $ $

2.

3.

4,

5.

6.

7.

8. -

TQTAL FY § s . . 8 S $ .

Description and Justification
1,

FNCLOSURE (10)

27
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(TT) H¥NSOTONM

SAMPLE INCREASF. IN ALLOWANCF FY-

T/F Equipment CA BB

UNIT%
) TOTAL
ITEM: ‘ASéZSFA TQTR ° OTY U, cosT
TOTAL §
" Special One-Time Buys CA BD
UNIT:
TOTAL
ITEM: ASA/SFA QTR QTY u/p COST
TOTAL §

AUTHORITY

0L6T aa& Sz
0TTL TngATqQ
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SAMPLE CEAPLAIN'T EQUIPMENT RY
A. STANDARD ITEMS
ITEME " TOTAL COST
NON~STANDARD ITENMS
ITEMS - TOTAL COST

TOTAL COST

ENCLOSURE (12)
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ACTIVITY:

AATITISSVTOAd

{E€T) EdNSOTIONH

Le

Ice ————
TEMPORARY ADDITIONAL DUTY ANALYSIS STATEMENT  OPERATIONS ACCOUNT:
PART I ' SUBHFAD: C———
FFY=1971 —TFT-
" TYPE TAD |FY-1970 | N0, OF | FY-1971| NO. OF | OVER | PY-1972|N0, OF | OVER
_{PERsoNs| - | PERSONS| Fy-1970 | PERSONS| FY-1971
CMC SPONSORED f | i ‘ : .
CONFERENCES 4 _
1,
2'
3,
4,
5,
SUBTOTAL
[ |
CMC DIRECTED
SUPPORT (FLIGHT
CREWS)
1
2
SUBTOTAL ‘
LOCALLY SPONSORED
TAD (i.e. LIAISON
TRIPS) Ny
Wi
1, 2y
g- sE
4. i
SUBTOTAL a6

ATATISSVTOAdAd
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LT

'SAMPLE MAC TAD REQUIREMENT FORM

FYTOTT

(PT1) HHNSOIDONA

SUBTOTAL
GROSS TOTALS

ANTICIPATED REr
INBURSFMFNT TO MIL-
ITARY AIRLIFT COMMAND
(MAC)

SR

] i FY—U'TTIF RN :
FF/SF|  TYPE TAD FY-1976] N0, oF | Fv-1971| No. OF OVER [FY-1972| N0, OF | OVER
PERSONS{ - PERSONS | FY<1970 | RERSONS|FY-1971
TRAINING (CIVILIAN AND |
MILITAR¥)
1.
2,
3.
4-
SUBTOTAL
SPECIAL LEAVE X X X
1. SPECIAL LEAVE ’ X X X
2. SPECTAL LEAVE: OTHER’ X X t X
THAN CONUS ' !
: ¥
© SUBTOTAL X x | x
EMERGENCY LEAVE '
1. EMERGENCY LEAVE ,

OLB6T 934 ST
0TTL TnaeATd

@

AATATISSVIOAA



dATAISSVIDHAAd

({ST) TUNSOTONI

Lz

ACTIVITY:

. UIC: Ve . B ey T - D
TEMPORARY ADDITIONAL DUTY ANALYSIS STATEMENT OPERATTON ACCOUNT: -~
PART IT SUBHEAD:' T
’ N
L** " FY-1971 — FY-1377 |
/SF FY-1970 | NO, OF NO, OF | OVER NO, OF [ OVER
B | PERSONS ' PERSONS| FY~1970]' | PERSONS| FY-1971
FR DIEM /]
PER DIEM COST TO COUNTRIES
WITH IBOP IMPLICATIONS X X
PER DIEM COST OTHER THAN X X
IBOP TMPLICATYONS
' TOTAL COSTS X X
SPORTATION + ’
' X X

COST TO-COUNTRIES WITH
TEOP TMPLICATIONS

COST OTHER THAN IROP
IMPLICATIONS

POTAL COST *

I'OTAL OF COST WHICH WILL
BE REIMBURSED TO THF
PILITARY AIRLIFT COMMAND
(MAC)

ool 1o e g

TATAISSVIODAd

0LET 9°4 ST
0TTL TREATQ
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L

(9T) FYNSOTIONE

SAMPLE SCHEDULE OF CONFERENCES, FY—lQ__

®
NO, OF NO. OF PERSONNEL PER MAC

coMM

CONFERENCE SPONSOR LOCATION QTR DAYS ATTEND ING DIEM TRAVEL AIR
5 §F T §F T

TOTAL § § 5

TOTAL
COST
5

{

N

|

0L6T 924 9T
0TTL TndATq

dHATAISSVIDAd
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Lz

(LT) FUNSOTONZT

SCHOOL

UNIT HEADING
SAMPLE IN~COUNTRY SCHOOL FY-

NO. OF NO. OF PFRSONNEL
SPONSOR LOCATION QTR DAYS ATTENDING CoST
) s
TOTAL COST FY-19 $

* Should be the same as shown on the Format A under CA 07

e g————

0L6T q°4 ST
OTTL ThndATd
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LISTING OF €0ST ACCOUMTE AND RESFONSIBLE UNIT/COGNIZANT STAFF

SECTION

OPERATIONS (LESS MATERIAL MAINTENANCE)

cosT
ACCOUNT TITLE
0002 Admin & Operating
* (Frogram Code 3)
**Chaplain's Equipment
0002 Training
0004 Emergency Leave
0005 TAD (Admin)
0006 Special Leave
0007 School Training
0009 Printina and Repro
0040 Welfare & Recreation
0041 Cog"I" Blank Forms

MAINTENANCE OF EQUIPMENT

00B1 Comm/Elect lst&2d Ech
00B2 " " 3d Fch
00B3 " " 4th Fch
00Cl Engineer lst&2d Fch
00Cc2 " 3d Fch

DECLASSIFIED

RFSPONSIBLE FOR
~SUBMISSION

Unites holding. Requisitional
Authority

" " n

Division Adjutant
Division Adjutant
Division Adjutant
Division Adjutant and
Reguisitional Authority
conducting "In-Country
schools

Commanding Officer, Head-
guarters Battalion

Commandina Officer, Head-~
cuarters Battalion

Units holding Requisitional
Authority

Units holding Requisitional
Authority

" n "
"

ENCLOSURFE. (18)

<7
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MAINTENANCE'OF'EQUIPMENT‘(CONT.)

0oc3 Engineer 4th Ech

00D1 General Property lst
&2d Ech .

00D2 " A 3d Ech

00D3 " " 4th Ech

00E1l Ordnance 1st&2d Ech

00F2 " 3d Fch

00E3 " 4th Ech

00F1 Motor Transport 1lst
&2d Fch

00F2 " " 3d Ech

00F3 " " 4th Ech

MATERIAL T/E CLASS IT TYPE 1

00N1 Replenishment Comm/Elect
00ON2 " Enginee:

00N3- " Gen Property
00N4 " Ordnance

00NS5 " Motor Transport
00Né6 " Class 11, Type

* INCREASE IN ALLOWANCE (cMe)

00RBB T/F Material

00BD Special One Time

INITIAL PURCHASE-ALLOWANCE

00H2 Incr Allow-Type 2

ENCLOSURE (18)

o T

Units holding Requisitional
Authority
Units holding Requisitional
Authority

L1} LLj

Division G-4

Units holding Requisitional
Authority
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*
* %

(PROGRAM CODE 3)
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Division Engineer
Division Chaplain

FMCLOSURE (18)
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PHASE I ERRORS AND/OR PROBLEM: ARFAS

1. During the Phase I budget preparation, numerous omissions,
errors, and problems were encountered from Parent Commands/
Subordinate Units budget submissions. It is stronaly
recommended that all activities review their next Phase II
submission to ensure the problems enumerated below have not
been repeated:

a. Parent Commands did not consolidate subordinate units
submissions. See paraaraph 4.k.

b. Commands did not submit original and three copies
plus subordinates oriaginal and three as back up. See
paragraph 4.a and 4.k,

c. Commands and their subordinate units did not provide
narrative justification for increases/decreases by Proaram
and/or Cost Account. See paraaraph 4.d and enclosures 4, 5,
and 6.

d. Increases/Decreases in Narratives enclosures 4, 5,
and 6 did not match dollar totals shown on Format A's.

e, Causes of increases/decreases were not explained in
narratives. See paragraphs 4.4, 4.d4(1l), (2), and (3).

f. Additions of Format A's omitted or in error.,

g. Age of Fguipment or increases anticipated are not
acceptable justification without workload data and/or
authorization for anticipated increases.

h. Calculations were not rounded to the nearest dollar
(i.e., 50¢ or more will be rounded to the next highest
dollar). See paraaraph 4.n.

i. Some commands submitted Fiscal Year 1972 as a War
Budget instead of Peace~Time, See paragraph 4.b(3).

2. Vhile the listing above is not all inclusive, it does
point out the majority of errors and/or problems en-
countered and should be used as a guide for checkina Phase
IT submissions before forwarding to this Headquarters.

FNCLOSURFE (19)
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HEADQUARTERS
1st Marine Division (Rein), FMP
F?0, San Francisco, California 96602
Div0 3460.1B
2/CEB/dew -
25 Fed 1970

DIVISION ORDTR 3460.1B

From¢ Commandinz General
Tos Distribution List

Subj: Control, Screening, Evacuation and Disposal of Captured Enemy
Materiel

Ref: (a) ForO 3L60.l_
(b) Divo 3L61.2_
(c) DivO P3800.1
(d) pivo 03330.%

Encl: (1) DA Form 1687 (Notice of Delegation of Authority Receipt
for Supplies)
J(2) Criteria for the Determination of War Trophies and War Trophy

‘ Firearms
J(3) DD Form 603-1, War Trophy Registration/Authorization
J(L,) DD Form 603, Rezistration of War Trophy Firearms
¥(5) Request for Firearms Export License
{(6) Temporary Export License '
J(7) Sample of Control, Turn-in and Disposal of Captured Enemy

Weapons Report

Reports Required: I. Quarterly Museum and Display Inventory (Report
. Symbol lstMarDiv 3460/1-2) par. 8 '

II. Control, Turn-in and Disposal of Captured Enemy
Weapons Report (Report Symbol lstMarDiv 3460/2-2)
par. 10 '

l. Purpoge, To prescribe policies and establish basic procedures for
the accountinz, control and disposition of captured enemy materiel.

2. Cancellation. DivO 3460.1A,

3, Jeneral

a. Reference (a) sets forth policies and establishes basic procedures
for the accountinz, control and disposition of captured enemy materiel, as
consolidated from various directives from higzher authority and imple-
mented by the Commanding Jeneral, III Marine Amphibious Force.

DECLASSIFIED
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be 1lst Marine Division units which are under the operational control
of any other command will be guided in the handling of captured enemy
materiel by directives as promulgated by that command.

e Policies. Policlies overninz%aptured enemy materiel are as follows:
a. All weapons and materiel captured from enemy forces by DPivision
personnel bacoms the nroperty of the United States Jovernment. (See ref-

erence (b) for dis osition of materiel in possession of prisoners of war
(PW) when captured),

be Captured materiel has value for the following nurposaes and will
be redistributed, when diraected, in the priority sequence indicated:

(1) Technical intellizence.

(2) Issue to friendly forces.

(3) Training.

(4) Research and development efforts.

(5) Public relations and historical needs.

¢. Tvacuation of captured matarisl will be accomplished through normal

lozistical channels. Caotured materiel of simificant intelligence value
will be appropriately tazzed and expeditiously evacuated to this Headquarters
(Attns 0-2), Siznificant intelligence items are defined as follows: »

(1) Hgﬂ_ljgﬁa.'-Specimens of types of materiel which have never been
recoversd before, or known types of foreign materiel appearing in the RVN

for the first time.

, (2) Modifie « Standard types of Communist World or friendly
forces (US and FWMAF) materiel which have been modified by NVA/VC forces.

(3) Recent Items. Specimens of any type of Communist World Materiel
manufactured. within the last three calendar years.

(4) SICR Items. Any items listed on current Specific Intelligence
Collaction Requirements.

d. Prompt recovery and evacuation of captured materiel from the battle-

field is essential to prevent recapture and reclsmation by enemy forces and
to remove items which may hinder friendly forces.

DECLASSIFIED
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a, The tactical situstion may require that consideration be given
to the destruction of captured materiel; however, every effort will be
mate {0 evacuate captured materiel and only as a last resort should it
be destinyed in place, (See reference (d) concerning requests for support
in evecuating captured materiel.) As an exception to the above, madical
materiel will be left in place if evachation {s not feasible, Medical
materiel will not be destroyed under ap} circumstances,

f. Captured weapons and munitions will not be employed by personnel
subjact to this Order without the express consent of this Headquarters,

g+ (nptured foreign rmateriel, to the maximumm extent possible, will
bs havdled in the sams manner as like items of U. S. materiel; 1.s.: sub-
sistence, ordnance, ammunition, etc,

he Recovared ARVN/US,/FWMAF materiel will be evacuated through normal
logistical channels and will not be released to local Vietnamese Govern-
ment agencies/officials without the express consent of this Headquarters.

1, 3 co ‘ emmunitions and explosive
ordnaice wlll ba evacio' ! (4i ugh ammunition retrograde channels in the
same manner as other class IIT ammumiitons. Live explosive—ordnance which
cannot ba identified by the discovering unit, or which is of special inter-
est, or which has not been encountered in the area of operations befors,
will be inspected by Explosive Ordnance Disposal and Technical Intelligence
Personnel prior to its destruction or exploitation. In these instances
Division G-2 should be notifisd for purposes of coordination. In the case
of ammunition of intelligence value these munitions will be evacuated
through special EOD channels. Under no circumstances will live explosive
ordnancé be forwarded through the normal chain of command until it has
been inspected and rendered safe by EOD perwonnel,

5. Processing of Captured Enemy Materiel

a, Control

(1) A1l weapons and materiel captured from enemy forces become the
property of the United States Jovernment. Commanders at all schelons will
provide adequate security for captured materiel until it has been evacuated
or otherwise disposed of in accordance with instructions issued by this or
higher headquarters. A1l parsonnel should be warned that alsapprepriatien
of captured materiels is an offense punishable under the provisions of
Article 103, UCMJ,

24
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(2) Until a cantured weapon or article meets the conditions set
forth herein to qualify as a war trophy or war trophy fireamm it shall
remain as zovernment property and be safeguarded accordingly. After such
determination is made, ownership will pass to the authorized individual;
however, a war trophy firearm will remain in jovernment custody until such
time as the owner leaves VN on nermanent chanze of station orders. See
parazraph 5d(2)(c) for additional details.

b. Accountability

(1) While no formal accountability system is required by Marine
Commands, there 1s a continuing need to monitor the shipment of captured
wesapons to preclude unauthorized appropriation during shipment. In this
regard, it is directed that command intelligence officers prepare shipping
documents (DD Form 1348-1) to include weapon nomenclature, serial number,
quantity and capturing unit for all weapons and materiel evacuated to
Salvage Platoon, Supply GCompany, Supply Battalion, 1stFSR, FLC following
screening., The shippinz documents will be prepared in sufficient coples
so that the receivin: ajzency can receipt for the shipment and provide the
command turninz in materiel with a record of turn-in. Weavons directed
for expeditious shipment to Combined Materiel Exploitation Center (CMEC)
will be accounted for in the same manner.

(2) A1l units will maintain an accurate on-hand inventory of cap-
tured weapons and materiel to include serial number, quantity, type and
capturing unit.

C» Taéiing. Commanders at all echelons will ensure that all captured
enemy materiel and weapons are properly tazzed as follows:

(1) Any equipment taz, bilingual or conventional, may be utilized
as lonz as the date, time, place and circumstances of capture or acquisi-
tion, and identity of capturing unit is shown. If available, it is recom-
mended that MACV FORM 149 be utilized for this purpose.

(2) If the captured article or weapon 1is a possible war trophy or.
war trophy firearm, the name of the capturing individual should be prom-
inently indicated.

(3) A1l personnel should be warned that alteration, falsification
or removal of equipment tazs may result in disciplinary action under the
provisions of Article 103, UCMJ. -

DECLASSIFIED
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de Evacuation Flow

(1) Capturing Unit. Captured materiel will be taggzed and expedi=-
tiously evacuated to the command's intelligence officer for initial intel-
ligence screening. :

(2) S=2. a-tured materiel will be scresned at all levels of com-
mand for information of immeliate taztical siznificance. Exploitation at
these levels doe3 rot raplace the nesd for detailed evaluation and analysis
of captured materiel at CMEC., For this reason, cantured materiel will. be
further evaciatad, basad on the results of the screening, as follows:

(a) Materiel of simificant intelligehce valie will be expadi-
tionsly avacuated to this Headquarters (Attn: 3=2) or released to CMEC Field
Coordination Team, as appropriate,

(b) A1l other captured materiel, except authorized war trophies/
war troohy firearms, will be evacuated through lozistical supnly channels
to Suoply Company, Supply Battalion, 1stFSR, FLC.

(c) Materiel declared and certified as an authorized war trophy/
war trophy firearm in accordance with the »nrocedures outlined /in naragraph
7 below will be retained by the finder's unit in command custody.

e. Disposition Procedures

(1) No materiel, serviceable or unserviceable, will be disposed of
other than by evacuation as nrescribed above, at any echelon without the
axpress anoroval of this Headquarters. '

(2) The only exception to the above nrohibition is in the case of
materiel of intelligence value or iters needed to fill other requirements
of CMEC. These items may be selected at any echelon of the evacuation chain
by CMEC Field Coordination Team or "Jo-Teams" and will be evacuated as
noted in naragransh Sh(1).

6. Intellizence Screening Officer

a. The Assistant Chief of Staff, 3-2, is desiznatsd as the lst Marine
Division Intellizence Screenin; Officer.

be. Rezimental Commanders will designate'in intelligence screening officer

(preferably an Officer in S-2 saction), in writinz, for the nurpose of
authenticating items as authorized war tronhies and for confiscation and
disposal of those items not authorized as war trophies. Screenin; officers
will be ziided by reference (a) and provisions of this Order.

5
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ce Certified signature cards of persons so designated under provisions
of this paragraph will be forwarded to the Registration Section, United
States Army Headquarters Area Command (USAHAC) Provost Marshal, APO San
Francisco, California 9623, via this Headquarters (Attn: G=2 and PMO).
(8ee enclosure (1).)

7o War Trophies
a. Definitions

(1) War Trophies. Any item of enemy public or private property
utilized as war ma captured from hostile forces in armed conflict,
which has been determined to have no intelligence value; is not pro-
hibited fror importation into the United States; is not prohibited as
a war trophy by pertinent laws or directives; and has been authenticated
and/or registered in accordance with the provisions of this Order.

(2) War Trophy Firearms., Rifles, pistola, revolvers up to and
including ca T . or equivalent expressed in terms of other linear
measure) and all gauges of shotguns, provided such firearms are not
otherwise prohibited. Enclosure (2) contains further details.

(3) Prohibited Item. A prohibited item is an item which cannot
be classified as a war trophy/war trophy firearm becuase of intelligence
value, import prohibitions, or restrictions imposed by pertinent laws or
directives. Enclosure (2) contains further details.

bes Instructions for Processing War Troehies !Excludi%ﬁ Firearmaz.
Department of Defense persomnel se ng in Vietnam are authorized to
retain certain small items of enemy materiel as legitimate war trophies.
An individual desiring to register a war trophy will be issued DD Form
603-1 (War Trophy Registration/Authorization) (Enclosure (3)), by a
designated Intelligence Screening Officer (See paragraph 6 above). The

form will be prepared in triplicate with distribution .as follows:

(1) Original-Retained by individual.
(2) Copy-Retained by individual.

(3) Copy=2 forwarded to Headquarters, MACV (Attn: CMEC).

DECLASSIFIED
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¢s Instructions for Processini War Troghﬁ Firearms. Processing
involves the presentation of the Iirearm to thne des gnated Intellizence
Screening Officer who 1s empowered to authenticate the firearm as a war
trophy, This authentication provided on DD Form 603-1 is then presanted
to the Division Provost Yarshal for registration and for preparation of a

request tor an export license. Details rezarding this two-step procedure
are presented in the following paragraph.

4

(1) DD Form 603-1 (War Trophy Rezistration/Authorization)s
(Enclosure (3)) will be completed and will be authenticated by a
desiznated Intellizence Screening Officer and distributed as follows:

(a) Orizinal-Retained by individual.
(b) Copy 1-Retained by individual.

(¢) Copy 2-Forwarded to Headquarters, MACV (Attns CMEC) by
the issuinz unit,

(d) Coples 3 and L-Retained by individual for attachment to
application for Vietnamese BExport License. (Paragraph d. below). ‘ '

(e) Copy 5-Retained by issuing unit.

(2) DD Form 603 (Registration of War Trophy Firearms: Enclosure (L)) ' ol
1s executed by the Provost Marshal which includes stamping of each copy of X
the form with the Provost Marshal's official stamp. Distribation of the
forms will be as followss

(a) Orizinal-Retained by individual.
(b) Copy l-Retained by individual.

(c) Copy 2-Forwarded to Provost Marshal General, Department of
the Army, Washington, D. C. 23015, by the issuing unit.

(d) Copies 3 and | Retained by individual for attachment to
application for a Vietnamese Export Licenss, (Paragraph d. below).

(e) Copy 5-Retained by issuingz unit.

27
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(3) While no directive will be issued requiring the war firearms
be returned to the owner a given number of days prior to his departure
from RVN, it is desired that the weapon be returned only {n sufficient .
time to allow processinz for return to CONUS. o

(L) In cases where an individual is transferred to another com-
mand, the war trophy firearm will accompany the individual to the new
command .

d. Export License for War Trophy Firearm

(1) An 27N exvort license must be ohtained prior to removal of
war trophy firearms trom vietnam. Individuals may requesc an export
license tor a war tropny tirearmm (Enclosure (5)) as they process the
war trophy at the Provost Marshal's office. The request will be pre-
pared in duplicate with authenticated DD Form 603 and 603-1 attached
(2 copies of each form) and submitted to the Provost Marshal, 1lst Marine
Division, for forwardini to the Rezistration Section, USAHAC Provost
Marshal, APO 962L3. Request should be submitted at the earliest practicable
date but no later than 90 days prior to scheduled departure from Vietnam.
If conveniently located and practical in the Saizon Area, the export license
may be picked up at the Rejistration Section, USA'AC Provost Marshal,
anproximately 60 days sibsequent to submission of the request. The
normmal procedure requires the execution of a request for the export license
to be mailed to the intended recipient. The individual submitting the
war trophy firearm for reiistration must submit this request that the.
export license be mailed, at the time of application,.

(2) In exceptional cases where a war troohy firearm is acquired
less than 90 days before scheduled departurs from Vietnam, or if the
individual possessing a valid war trophy can show cause as to why he
was unable to apply for the export license prior to 90 days preceeding
his departure, the Provost Marshal may issue a Temporary Export License,
(Enclosure (65) provided the proper forms are submitted and outlined
in the previous paragzraph.

e+ Subsequent Rezistration. Compliance with the provisions of this
Order does not in any way preclude subsequent rezistration of war trophy.
firearms in accordance with various U, S. Federal, State ar local laws, or
with regulations of other military installations or commands.

f. Shipment of War Trophtes

(1) War trophies other than firearms may be mailed, shipped, inclui-
ed in authorized baz3aze, or carried personally to the U. S.. The authen«
ticated DD Form 603-1 pertaining to each article will be packed or carried
with the article,
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(2) War trophy firearms may not be mailed or shipped to the U, §,
For movement by air, war trophy firearms will be packed in the individufM's
accompanied bazzaze and may not be carried into the aireraft passenzer
compartment. For movement by water, war trophy firearms may be packed in
the individual's accompanied baz3aze or carried personally aboard ship.
Firearms carried personally aboard ship will be turned over to the ship's
purser for safe kesping during the voymze. For either mode of transport,
the individual must have’,:a copy of the DD Form 603-1 immediately availahie
as verification of his authority to possess the weapon. As an exception
to the above, if a lezitimate war trophy has been acquired by an indivi-
dual who is subsequently medically evacuated from Vietnam, the portion
of the directive which requires that the war trophy accompany the indi-
vidual is walved. The officer assigned the reponsibility to inventory
and forward the individual's personal effects will accomplish the necessary
procedures for application for an RVN Export License, pack and forward the
war trophy firearm with the individual's personal property.

8. Violation and Seizures. Items of captured squipment which are not
authenticated as war trophles are subject to seizure by civil or military
authorities, Individuals shippinz or carrying sich items into the United
States are subject to disciplinary action and prosecution,

h, Procurement, of Torms, DD Form 603=1, Request for Export
License, DX Form 1657, and;Témporary Export Licenss may be locally
reproduced or procurad throush publication channels. DD Form 608
may not be locally reproduced, C

8. Captured Weapons/Materiel Museums, Displays and Zxhibits

8. Museums are authorized to be maintained at the division,
rezimental and separate battalion lavels with the following exceptionss

(1) Materiel/weapons categorized as significant value items
will not be utilized for display purposes unless released by this
Headquarters and CMEC,

(2) A11 items held in unit museums are subject to withdrawal to
f111 urgent intellizence/lozistical requirements,

(3) All captured materiel retained by commands for unit museums
will be inventoried by type, quantity, serial number and picked up on
appropriate property books for control purposes. A report of the museums
will be provided this Headquarters (Attn: G-2) on a quarterly basis not
later than the Sth day of January, April, July and October with a reporting
cut off date of the 25th day of December, March, June and September.

25
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be The number of weapons held in museums and/or displays will
not excaed five individual weapons ot each type per regiment or two
individual weapons of each type per separate battalion. Not more
than ors crew-served weapon of each type will be held by reziments or
separate battalions. -

c. Individual items utilized as permanent exhibits within office
Spaces, messes and clubs will be accounted for as prescribed above
and will be reported as display items in the report noted in para-
graph 8a(3).

de Infantry regiments may retain additional weapons in unit.
armories for training vurvoses; however, no more than ten irdividual
weapons of eacn ‘type and four crew-served weapons of each type will be
maintained within the infantry regiments tor such purposes. Weap-
ons retained for training purposes will be accounted for as prescribed
in parazraph 8a(3) and reported as the "training inventory" in the re-

port ldentified therein,

@+ Special displays at battalion and separate company levels are
authorized at the discretion of regimental commanders; however, the
Juration of such &xhibits should be Tor a limited time only,~ Significant
value items are not authorized for exhibit and will be evacuated without
delay,

9 Requirements

a8, In-country operational and training requirements related to
captured materiel will be submitted to this Headquarters (Attn: G-2)
for processing in accordance with reference (a). ,

b. Out-of-country requirements for captured materiel received
by subordinate units will not be honored by the receiving command;
however, such requests will be forwarded to this Headquarters (Attn:
G-2) for processing in accordance with reference (a),

100 ReEbrts

a. The capture or recovery of weapons and other significant
materiel will be reported in the Daily Intelligence Summary in
accordance with the provisions of reference (e).

10
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b. Rezimental and separate battglion commanders will consclidate
monthly cantured enemy weapons disposition information from units under
their operational control and submit a report, in the format shown in _
enclosure (7), to reach this Headquarters (Attns G-2) no later than tiw
Sth of the following month,

ce Commanders of units operating museums or utilizing permanent
‘displays will report quarterly those assets held in sub;]ect museums and
displays. Parazraph 8 applies.

1l. Responsibilities. Control, screening, evaluation, demilitarization

when necessary and disposal of captured materiel are command responsibilities.
Commanders at all echelons are responsible for the development and insurance
of local policles and procedures zoverning these areas in accordance with
instructions contained herein and related rezulations.

12, Agplicability, ‘This Order is applicsble to all forces under the
operational control of the lst Marine Division,

lhitled

chief of Staff
DISTRIBUTIONs "A™ & "B®
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intellizenze Screenine Qfficers
L NOTICE OF DELEGATION OF AUTHORITY - RECEIPT FOR SUPPRLIES oAt

or use of this form, see AR 711-16; the proponent agency Is the Office of the Deputy Chief of Staff for Logistics 5 Feb 1970

AUTHORIZED REPRESENTATIVE (0

|ORE ANIZ AT ION

lst Marine Regiment

ATATIOM

lst

Marine Division, F. P. 0. 96602

LAST NAME-FIRST NAME~MODL E INITIAL SVC NO/SSAN-

AUTHORITY

SIGNATURE AND INITIALS

| DOR, John Re 01231456 x Nt E ‘Lzug____
| SMITH, Robert A, 0234567 x o2 Ko |

AUTHORIZATION 8Y RESPONSIBLE SUPPLY OFFICER OR ACC”TA.I.! OFPICER

THE UNDERSIGHED HEREDY (Y] OELEGATES TO (] MTHORAWS FROM THE PERSON (3 LISTED ABOVE, WHOSE
SIGHATURE (# APPEAR ($) ABOVE, THE AUTHORITY TO SIGN:

REMARKS
e >

| ASSUME FULL RESFPONSIDILITY

I

ORG ANIZATION

t

SRADK

06

ACCOUNT NUMS ER

LAST NAME ~ FIRST NAME ~ MIDOLE BT IAL (Print or Type)

JONES, James J.

Yoec w1687

REPLACES EDITION OF | APR Y. /

fr GPO: 1969 — 343-784/344

OL6T AN S2
gT°09ME 0ATQ
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CRITERIA FOR THE DETERMINATION OF WAR TROPHIES AND WAR TROPHY FIREARMS

1, General. All weapons and materiel captured from enemy forces becomes
the prope?fy of the United States Jovermment. Captured property which has
no value to the United States jovernment or the possession of which by an
individusl is not prohibited by law or directive may be declared a war
trophy or a war trophy firearm and ownership passed to an individual.
Captured materiel has value for the purposes stated in paragraph Lebe

of the basic directive., The value of a particular item may chanze from
time to time. For example, an increase in the requirements for an enemy
weapon for traininz purposes could result in the elimination of that
weapon as an authorized war trophy fireamm.

2. Authorized War Trophies '
O
a. For defird tion of the term "War Trophy" refer t¢o parazraph T.a.(1)

of the basic Order, '

be. Department of Defense personnel servinz in Vietnam are authorized
to retain certain gmall items of enemy materiel as war trophies provided
such items have not been prohibited elsewhere in this Opder. Example
of war trophies include packs, canteens, and web zear.

ce All items must be submitted to an Intellizence Screening Officer v
for authentication as a war trophy. In the case of any doubg at the x
rezimental level, the item will be referred to the Division Intelligzence
Screeninz Officer, ’

3« Authorized War Trophy Firearms. The following weapons may be authen-
ticated as war Trophy gfrearms when captured from the enemy by U. S.
Forces personnel and when not othesrwise prohibited:

a. Rifles, carbines, revolvers and semi-automatic pistols up to
and includingz caliber .45 (or eqaivalent expressed in terms of other
linear measure) manufactured in a Communist Bloc Nation.

be Shotzuns, all zauges, manufactured in a Communist Bloc Nation.

ce U. S. Rifle, caliber ,30, M1903.

de U. 3. Rifle, caliber .30, M1917.

e. British Enfield, caliber .30, M1917,

f+ World War II Jerman and Freanch rifles and semi-automatic pistols
(Mausers, MAS-36's, etc).

1 ENCLOSURE (2)
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4e Prohibited Items

a, United States property. For the purposss of this Order in the

case of weapc '3, United‘§$étes property will be determined by the follow-
ing test. If there exists in the inventory of U, S. Government property

a waapon of the same caliber and make as a firearm being presented for
registration, the weapon does not qualify. If there is not, and all

other prerequisites of this order are met, it can qualify as a war trophy,
provided it is accompanied by a statement sizned by a commissioned officer
attesting to the circumstances of its capture., Exceptions to the foregoing
are the weapons described in paragraphs. 3.c. and.3.d. above, ‘

b, Property of any allied nation. In the case of a weapon, the marke
ings thereon will determine whether It is the property of the Zovernment
of an allied nation. In the absence of such markings the weapon can be
declared a war trophy firearm if all other prerequisites can be met and
provided it is accompanied by a statement signed by a commissioned officer
attesting to the circumstances of its capture. Exceptions to the fore-
going are the weapons described in paragraphs 3.e. and 3.f.

ce United States property issued or otherwise provided to other
governments, to include the Republic of Vietnam and captured from hostile
forces in armed conflict,

de Name plates taken from any type of equipment., Name plates will
not be removed from captured equipment except as authorized by ACofs,
G=2, this Headquarters. :

es Live ammunition, explosives, or any item containing explosives.
For the purposes of this Order, smmunition i defined as ammunition or
cartridge cases, primers, bullets or propellent powder desizned for use
in any firearm,

fe Firearms of the categories listed helow or component parts, re=-
gardless of deiree of serviceability. Demilitarization or other means
does not alter this prohibited status, These weapons are prohibited by
Federal Law from importation into the United States and may not be retained
under the prorisions of this Qrder.

(1) Shotzuns having a barrel or barrels less than 18 inches in
lenzth,
(2) Rifles havinz a barrel or barrels less than 16 inches in length,

ENCLOSURE (2) 2
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(3) Any weapon made from a shotzun if such weapon, as modified,
has an overall length of less than 26 inches or a barrel or barrels of
less than 1€ inches in lenzth,

(L) Any other weapon, except a pistol or revolver, from which s
shot 1s discharzed by an explosive and if such weapon is capable of cone
cealment on the person,

(5) Machine guns, submachine guns, machine pistols, or any
weapon which fires or is designed to fire automatically without manual
reloading, by a single function of the trigger.

(6) Mufflers or silencers for any firearm, whether or not such
firearms are included in the foregoinf categories.

() Any weapon made from a rifle if such weapon, as modified,
has an orepall. len3th of less than 26 inches or a barrel or barrels of
less than 16 inches in length,

(8) Any destructive device, For purnoses of this Order, a destruc-
tive device is defined as any explosive, incendiary or poison zas to ineludes

(a) Bomb.
(b) Grenade.
(¢) Rocket having propellent charze of more than four ounces,

(d) Missile having an explosive or incendiary charge of more
than one=-quarter ounce,

(e) Mine,
(f) Any device similar to those described above,

g+ Crew-served weapons and associated equipment (i.e., anti-tank
rocket zrenade laahichers, flame throwers and mortars),

h, Electronic equipment (radios, telephones, switchbbards, radar
equipment and mine detectors) or component parts thereof.

i. Flammables of any nature,

3 ENCLOSURE (2)
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jo overmment owned or prisotely ownad zqilpnent of any hostile
force which is not desisned to be issusd to or carried by an individual
(i.e., motor vehicles, aircraft, motorcycles, machine tools, surzical or
dental instruments)e

k. Jovermment owned or privately owned articles of houssehold nature,
objects of art of historical value, or articles of worth, sach as silver
or joldvare, chins ware, linens, furniturs, stamp collactions, coin col-
lections, zems, jewelry ond paintinzs.

1. Articles, includini works of art or sciences, which were the
property of minieipalities or institutlons dedicated to relizion, charity,
education, the arts and sciences, or other items of local value as may be
determined by SCIUISHATV.

m. Items determined to be of more value to research, training,
military intellijence, historical, or other purposes than as a trophy
(i.e., special purpose clethinz, scientific research papers, technical
books, wsapons or squipment of peculiar desizn or modification).

n. Private effects and articles of personal use taken by anyone from -
a captive, sich a3 monsy, identity carls, wallets, non-military documents,
articles for clothing and feediny, badzes of rank and nationality, decora-
tlons and articles of a nersonal and santimental valie. Any item of the
above nature, rozardless of source, will be subject to intellizence screeningz. -

0. Any item, article, or piece of equipment obtained in vioclation
of international law or in violation of n treaty law in effect between
the United States and any other country. (See parazraph 59 and LO5-111,
DA F¥ 27-10, the Law of Land Warfare).

p. Any other article or materiel not included abova, bat subsequently
determined by COLUSMAGY to be potentially detrimental to the nealth,
safety, or welfare of individuals, may be pronibited from retention or
shipment as war trophics.

qe Any weapon, by wiatever name called, the purpose of which 1s to
propel or expel a zas or zas-prodicing materinls, either by means of an
exnlosive or compressed air. .

NoLO3TE (2) I
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WAR TROPHY REGISTRATION/AUTHORIZATION

INSTRUCTICON: This form will be prepared for all types of war trophies. Original
to owner; 1 copy with trophy; 1 copy retained by issuing command:. If war trophy is
a firearm, DD FORM 603 will also be prepared.

THEATER AMA inclusive period of service in oversea cosmand

NAME of owner (Last, First, Middle) Service Number Grade/Rank

JORGANIZATION Permanent Home Address

DESCRIPTION OF WAR TROPHY

RSCRIBE item (if firearm, indicate make, type - rifls/pistol)

|SERTIAL NUMBER or identifying mark (if fiream, include country of manufacture)

TE TYPED NAME, Orade. Org of Authenticating Officer

lS‘lﬂ'I(ﬂ SIGNATURE

DD FORM 603-1, 1 JUL 65 010I-801-8910

S2
0ATd

OL6T Qo
g1°09M¢
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FEASOTONL

()

IF DD FORM 603 1S AVA
REGISTRATION OF WAR TROPHY FIREARMS

- Y BE USED,

The nriginal of this registration form will be retained by the person authorized possession. This registiation is not transferable.

b v
.~ .EATER

2. NAME OF OWNER (Last name, firat name, middle init:al) 3. SERVICE NO.

4. GRADE

S. ORGANIZATION

6. PERMANENT HOME ADDRESS (Street, city, State)

r—-

1. ) DESCRIPTION OF FIREARM

8. MAKE - b. TYPE (Rifle, pistol, shotdun, eto.) c. MODEL )

4. SERIAL NO. ] e. CALIBER f. COUNTRY OF MANUFACTURE
®. DATE 9. TYPED NAME, GRADE, AND ORGANIZATION OF EXECUTING OFFICER

10. STATION 1. SIGRATURE OF 1.XECUTING OFFICER

DD &% 603

-1

0L6T qoa
0ATQ

gT°o9me
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REQUEST FOR FIREARMS EXPORT LICENSE
(DATE)
Name (first, middle, last)
~ Occupation (title, rank) Ser. No,
Agency Agency/Unit address
Date of departure
Airline Flizht No.
Type of firearm (pistol, revolver, rifle, shotgun)
Make of firearm
Caliber (m/m)
Serial number of fireamm
Vietnamese gun permit No. Date of issuance
The weapon described above will be hand carried or shipped via
accompanied bazzage on or about (date)

In the event I make arrangements to dispose of the weapon described
above prior to my departure from Vietnam, I will immediately notify the
Provost Marshal, USAHAC, Saizon so that the requested export license may
be cancelled,

(S1znature of Applicant)

NOTE: This request should be submitted at the earliest practicable date
but not later than 90 days prior to scheduled departure from
Vietnam. When completed this form should be mailed to:

Provost Marshal

United States Army Headquarters Ares Command
(Attn: Rezistration Section)

APO, San Francisco, ctliford; 962443

DECLASSIFIED
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TER{PORARY EXPORT LICENSE
OFFICE OF THE PROVOST MARSHAL
lst Marine Division, (Rein), AMF
FPO, San Francisco, California 96602

LCF/pec
5800
Date

From: Provost lMarshal
To: Chief, Vietnamese Customs

Subj: Transporting Firearms

1. This is to certify that

has applied for an export license on the followinz weapon (s)s
Tyve of firearm:

Make of firearm:

Calibers

Serial liamber of Firearm:

2. Request nermanent export license be mailed to:

By direction

1 WNCLOSURE (6)
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SAMPLE OF GONTROL, TURN-IN AND DISPOSAL OF CAPTURED ENFMY WEAPONS REPORT

(APPROPRIATE HEADING)

From: Commanding Officer
To: Commandiny Yeneral, lst Marine Division (Attn: G-2)

Subjs Control, Screening, Evacuation and Disposal of Cantured Enemy
Materiel

Ref: (a) DivO 3460.1B

1. In accordance with reference (a), the followinz information is
provided for the month of 19 .

% a. Balance

(1) On hand bezinninz of month IWw 15 ¢35 3
(2) Cantured W 60 ¢S 17
(3) Removed from luseum/Display W10 CS 3
(4) Removed from Training Inventory WO C5 0
(5) Total (1) throuzh (k) IW B85 C3 23
(6) On hand end of month W 7 ¢35 0
(7) Difference W78 CS 23
¥ b, Disposition

(1) Destroyed Iw 3 ¢35 1
(2) Turned in to FLC IW L9 ©S 21
(3) Turned in to 3=2 W 3 ¢5 0
(L) Turned in to CM7" IS 0 ¢85 0
(5) Retained in Museum/Display IWw 2 65 0
(6) Retained in Training Inventory W 1 ¢35 I
(7) Retained as war trophies W20 ¢S O
(8) Total (1) through (7) W78 CS 23

#NOTE: 1. Paragraphs a.(1) and a.(6): "On Hand" refers to those
weapons on hand awaiting turn-in only. (Does not include
museums, displays, training inventory or trophy weapong).

2+ Paragranhs a.(7) and b.(?) must be equal.

3. Paragraph a.(2) must equal total weapons cantured and
reported in unit Intsums for the neriod.

1 ENCLOSURE (7)
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HEADQUARTERS
1st Marine Division (Rein), FMF
FPO, San Francisco, California 96602
DivBul LL0O
21/WEK/tkl
28 Fed 1970

DIVISION BULLETIN L4L0O

From: Commanding General
Tos Distribution List

Subj: Supply Chiefs! Conference; announcement of
1. Purpose. To announce a lst Marine Division Supply Chiefs® Conference.

2. Information. A Division Supply Chiefs'! Conference will be held on
17 and 18 March 1970. Supply Chiefs of all lst Marine Division units
are invited to attend.

8, Billeting will be arranged by the Division Supply Office,

b, Agenda items will include presentations on MARES<-FORSTAT
report-procedures, Personal Effects and Baggage Handling procedures s
Command Materiel Management Inspection Team-Lessons Learned;, and '
Garrison Property Control procedures. A tour of the supply facilit:lea
of the Force logistic Command ard an open forum discussion of supply
problems will also be included,

3. Action. Commanding Officers are requested to:
a, Allow attendance at the subject conference by unit supply chiefs.

b, Submit recommended topics for the discussion period to this Head-
quarters (Attns DSO) not later than 10 March 1970.

itk Gk

Chief of Staff

L. Self-Cancellatior.. 31 March 1970.

DISTRIBUTION: ®A" & "B
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RESEARCH MATERIAL LOAN RECORD (57.
NAYMC HQ 344 (REV. 1-70)

DECLASSIFIED

’ REFERENCE BRANCH
MARINE CORPS HEADQUARTERS
" ROOM 3129, ARLINGTON ANNEX

v STOP 82 _
TELEPHONE: OXFORD 41481 OR 41473 (CODE (1)

FROM

Commandant of the Marine Corps Washington, D. C. 20380

TATE

v

REFERENCE

T0:

Fold

REQUESTED FOR LOAN

BE RENEWED

COPY RETURNED

THE ¥FoLL -RESTARCH MATERIAL 18:

1 D REQUESTED FOR TWO WEEK RENEWAL
D RETURNED WITH THANKS
D ENCLOSED FOR RETENTION
D UNDER SEPARATE COVER
D TRANSNITTED FOR TWO WEEK LOAN

D TO BE DELIVERED TO BEARER OF FORM

MATERIAL THAT MAY/MAY NOT

TO BE RECE(PTED FOR AND THE

RESEARCH MATERIAL (List publications or documents)

h_w,/’?/i#ﬁunj
; ; /

i

(/’%c,c/«fl
78 s -

ARCHIVIST/L)BRARIAN

e e e
RECEIPT FOR RESEARCH MATERIAL

RECEIPT FOR MATERIAL DELIVERED TO BEARER

RECEIVED 8Y: DATE

NAME

SIGNATURE:

DECLASSIFIED

DATE
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