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FORMAT FOR COMMAND DIARIES

PART I
(Organizational Date, including attachments)

1+ Designation/locations.
2, Period covered by the report.

3. Name/rank »f Commanding Officers and staff or principal subordinates,
including T/0 billet assignments.

4. Averago monthly strength during periode
PART II
(Narretive Summary of significent events, especially as they relate to:)

1« Personnels ‘

2. Administration.

3. Intelligence.

4. Training.

5. Special operations. )
6. Nuclear, biological, chemical end nther speolal types of warfarc.
T+ Command end Bontrol.

8. Comhgnioations and Blectronics.

9. Close Combate.
10s Fire support and Fire Bupport Coordinatioh.
11+ Logistics.

12+« Air Defense.
13. Combat Air Support.

14+ Medical and Dental Support

i5. Chaplain Support. .

16. Civil Affairs/Militery Government/Community Relations.

BRT IIT

Supporting documents; Operational and administrative plans and orders issued
by units; journals and periodic xeports of executive and speocial staff sectionr
aexecutivo and special staff studies and estimates; standard reforence maps
(nced be submitted only once); and any other pertinent documents of opcrations
and/or historical signifioance, such as skotches, photographs, briefing notes,
local newspapers, telephonoe books and other similar supporting documen’s will
bo included ss documentation for unit commond dieries. _
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ACTION RFPORT . ®

1+ Dofinition. The ..otion Report is a commender's after battle report on the
activities of his unit.

2. Originator. Subordinate units will subnit ..otion Reports to 1h15 head-
quarters upon order.

5+ Formats In form and soope, the ..otion Report should be restricted to:

8« 4 general review of significant events, presentod fron the view point
of the renortlng unite

be The compander's gvaluation of the significance of these events. This
will be an analysis of how and why his unit accomplished what it did, the major
problems encountercd, the principal decisions rondered (together with the
reasons undorlying the descisions), and the outcome of the courses of action or
solutions adopted. liajor events will be placed in their proper perspective
their significance in relation to the assigned mia‘aions pointed out.

¢+ Detmpiled factugl inforpation that tha oonmander decms- essential to
support his evaluations (references to previously submtted docu.nents or Tropor..
will suffice vherc appropriate).

d. _Conclusions and recormendations, including significant acconplishments,
end significant features of the operation as thoy relate tos personnel,
intelligonce, epecial operations, NBC, oommand and control, close conbat, riro.
support, logistics, air defense, and conbat air support.

4« Distribution. Submit original end six copies with supporting document {(if
any) to this Ecadgquartors.

a2 ®
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OP:R.TIONAL SITUATION REPORT (SITR:P)

PRECEDENCE

——

Fromt (Reporting Upit Commander)
Tos €0, RLT ONE, CO, 15T MARINES

INFO:
//3ECRET//

(Reporting Unit) SITREF number, as of z 196 .

1. (Reporting Upit) Highlights.
2. OPER.TIQNS. (Subparagraphs a., b., c., etoc. will give details of all
activities, by unit, regardless of size, in narrative form, to include, but
not limited to, the followingi

a. Size and designation of unit.

be Tyre of action.

¢+ DTG Commence ~ DTG complete.

d. Type of transport (foot, motor, march, heli-lift, air, or ship) and
special equinment emrloyed.

e. where - use coordinates, and name of place if availables

f. Sneny encountered (strength, location, weapons, organization),
g+ sction taken, friendly and enemy.

‘h. Support wrovided (artillery, air, NGF, etc.).

i. Cesualties (friendly and enemy, to include captured personnel,
equipment, end documents).

jo Time of return and unit disposi£ion at close of periocd.
ke irtillery unit report include a box saore of:
(1) Type and number of missions fired.
(2) immo expended; fype and number of rounds (include 81's end 106's).

1+ last lettered peragreph is a summary. Includes
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(1) Right Contacts .

(2) Day Contests

(3) Total Contacts

(4) .ctions w/o Contacts

(5) Box scores of mnits that have made ocontact:

PROVINCE/ DATS/ . TYe3E OF ERIGNDLY  ENEMY
COORDIN TZS TINE LOTION LOSSES LOSSES

3, DLS SUMML.AY. {General statement of unit intentlons for the suopgeding

24 hoursy, .

a. Subparagraphs a.,.,,l};;,;,,c., etc. ug:JL\J.J_. contain major subordinate wnif
plans. ..

be Lest subparagraph will be a compilation of the number of offensive
operations ito include plarned ambushos.

4- CIVIC ..CTIONS. Subp?.r&gr&phs Bey bt’ Coy eto. will contain details of .
subordinate unit civiec aotionst

THIT TRL TING Yoo TROLTED
5, MISCELLANTOUS. L .

a., BSignificant administrative or logistical events that could impede or
hanper the accomplishment of a mission, as well as change of comand, shift ot

lecation, front 1lno’positions, otc., shduld be irdluded in thie subparagraph.

b. ‘A statonent.as to whethor the use of tear gas would have contributod
significantly to the saving of lives.

ce Visits the VIP's.
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UNIT REPGRT

Classification Copy of copies

Unit designation
Place of issue
Date~time group

Poriod covered: Date-time group to date~time group.

Ref: {(a) (Maps, other reports, etc.)

1., ENEMY
as Units in contact.
b. Enemy reserves that can effect our situation.

. ¢+ Incmy ectivity during period.
de Estinate of cnemy strength, materiel, means, morala}and his probe:cle
knowledge of our situation.

e. Conclusions. The enemy can {list possible courses of action the eneyy

.2.om

-

b,

Ce

d.

is capable of in order of relative probability of adoption).
SITU.TION

Front lince, commend posts, and boundaries {including edjecent and
supnorting units).

Own oporatiocns during period.
Combat efficiency.

Resulis of operations.

3, PERSCNEL

e

b

Ce

de

Strength.
fepleconents.
Discipline, law, and order.

Prisonors of war, Enemy ¢aptured during period.

A~5



Unit

Officers . Warrant Officers

(Designation of

capturing unit)

TOT..IS

Sa

fo-

g
he
1.
je
ko

Burials and graves registration.
Morele.

Civil ..ffairs.

Tersonnel procedures and adjrsiments.
Interior mansgement.

Civilian cemployees.

Miscellaneous,

4o LOGISTICS

8

b

Ce

da

Ge

fe

242

Locations of administrative tr;ops end installations.
Status of supply.
(1) Shorteges in prescribed loads.

(a) Cless I,

(b) Class II and IV.

(¢) Cless V.
Status of transportation:
Vchicle Present Present Deadline
Type Shortages Deadline in Service

Unit

(List vehicles by type end designate status)

Status of ovacuvation.

Condition of roads and status of ciroulation.

Salvage and captured material:

Clase On Hand Evacuated
(List all salvaged material end status)

Miscellaneous ALctivitics.

A-§
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. WEEKLY OPERATICNS SUMMARY

1+ Opcrations.

as General oversll surmation of week!s activities,

be Surmery of activities, by unit, in narrative style.

¢+ Statistics.
(1) Ogerations, by unit,
(2) Patrols, by sizes
(3) Casualties, friendly, enomy.

. (4) weapons captured.

(5) Weapons lost.

(6) 4rtillery - missions fired, rounds expended.
2+ Training
. g« General statement of training accomplished.

b ‘I'ré.ining problens encountered.
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SFOT REPRT ¢ '

1. Spot Report Fornat. | |

._ALF.*\. . Una.t reporting

BRAVO Date/Time/Group of ectivity/incident

CHARLIE Location by coordinates

DELTA Brief desoription of eotivity/incident

ECHO Results of action taken, or of action being taken

FOXTROT Friendly KIA |

GOLF Friendly WIA

HOT:L Friendly MIA | .

INDIA Enemy KIA o e o

JULIET? Eﬁemy Wﬂ.m o

KILO Encmy POW

LIMA Eéuipmént captured, including such itoms a9 weapons and .

documents of intelligence valua.

2. Example of report es submitted.

4LIFLA - DREAM THREE

BRAVO -~ 0910008

CHLRLIE - oT 923716 .
DELTA - RECEIVED thirty rounds small arms fire

ECHO -~ .sssulted and overran position

FOXTROR - None

GOLF - On»

HOTEL ~ ¥Yono

INDIL ~ Six reported

A-8
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JULIDT? - #CGR

KILO - Two VCC

LML - One unconfirmed

NIKE ~ One Map; One diaxy

a9
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WEERLY OPUR.TIONAL OVERL:Y RI:ORT @

1o Forpate Overley,
2+ Graphicelly show tBe £311idwing information:

&» Boundaries end limiting points betwoen units.

by Trace of T.ORs, boundaries, and assigned defensive positions down
to platoonr level and separate platoon level, if the lattor are under direot

ope rational con*rol of the battalion/BLT Headquarters.

¢« Location of all CFs down to company level and semrate platoon level,
as eboves

de Trace of IMSR.
@+ Iatrol bases, reconnaissance zones, or other arca assignments. .

f« ILacation, scheme of maneuvpr, and summary (showing time) of casualtics
for each enemy contast during thHé WEPorting period,

g+ Scheme of mancuver for mejor operations planred for the forthcoming
reporiing period.

oty f s

L£-10 .
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_EERIODIC OrZR.TIONS RECORT

EXMPLE:

Copy__of ___ Copies
BLT

C.N DO, WILCO
121200E Nov 65

Periodic Operations Report No 65

veriod Covercd: 11180(H to 121800H Nov 65

Ref (a) Maps WILCO, 1:50,000, sheets 1134 & 1135
1. OWN SITU.TION ..T 3ND OF IERIOD.

See Amnex A (Situetion Overlay)
2. DFORMANICQN OF .DJACENT UNITS .ND SUITORTING TROODS.

2+ Soc Amnex & [Situation Overlay)

be TUS3 SWAB, DD provides NGF Suopa t

¢e Section, VMA deliversed preliminary strikes on .

3, OW O CR.TIONS DURING 1TRIOD.

as Infantry. Co__s Co__, and Co ___attacked at 0700 and advanced ’
The enemy counteratiecked at 1330 causing Co___to .« Co__was directod
to _, _ .+ By 1700, the attack continued and objeoctive___ _  _ .

be Artillerys Btry suppor ted the attack, displacing to ___ __ _
At 1300, ___Bn, _ Marines fired 536 rds in support of __ v

Aty Sy

e Tenks. Co (~) attacked in sunport of Co ___ until 1200 whon
—+ One tank was kmocked out of action at __ .

ey q—— Wumnn,  op——

d. L¥Ise ___Flat, Co__, reported for opcon at 1000 and was employed to
pnove Co from ' .

0s wlBe __ Ylet, Co__ provided .T support from positions vic
until 1200 when they moved to ___ .

—— —

fo Remouneissauage . Plat, Co ___ osteblished 4 men OPs at __ __
A S-man patrol departod __ _  __ .

g+ nginsare _ Flet, Co.__ established a protoctive ninefield at __ _ __
and cleared road blocks at __ _  _. It reported that booby trapped AT mines
ware found at __ . '

S -y
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h. Shore Tariy. Tean, Co____ reverted to oontrol of parent org e.t__‘
i. Motoxr Transpordte. TFlat, Co provided logistic suprort to Co's

and __ from 0900 to 130C. Two trucks were destroyed by nines at ___

je Medical. Dot, Co___provided assistance to BuS in form of _  __ ..
4+ COBLT EFFICINCY.

BLT ____has an effective s trongth of 85% with casuslties during the
period as follows: :
See .nnex B for details.
Replacenents were joined by the follbwing unitss .
Combet efficiency remains excellent.
5¢ RESULTS OF OvERGTICNS

The attack carried front lines forward an average of yards and

secured the villages of __ __ _ « __ __ __ enemy werc counted dead and an
esticated _ __ __ - enemy were KIA. - : ,.
6. WZ.THER

There were intermittent thundershowers in the afternoon and the high
reached 97 F; however these factors had only minor adverse effect on Tactical
Onerztions. '

BY COMND OF LIEUTEN:NT COLONZL JLiF.

Jo Jo BRLVO

Major, U. . Marine Ca ps
Lxecutive Officer

«NNEX:
i-Situation Overlay (omitted) -

B-Casuelty recapitulation (omitted)

£-12 | .
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Ok ERATION.L CHANGS RSFORT

Repartt

1, Locetion and Displacement of Command 10sis.

2+ Crossing Idine of Departure.

3. Seizure of objeotives assigned by this or higher Headquarters.

4. Crossing Prese Lines and arrival at check points assigned hy this (w
higher headquerters.

5« Crossing Initial I'Oints.
6. Contact with enemy, guerrillas or suspicious persons.
es» Time of contact.
be ZILocation of contact.
c. Size of own unit engoged.
d. Sizo of enery/guerrilla unit,
s onemy wesnons and equipment.

f. Direotion (if knosn) from which enemy epproached and toward which he
withdrew.

g+ Casuplticst

(1) Friendly (0Off and Enl, USMC and Navy) Znemy, Civilien
(2) KA, WIA, MIA, BOW.
(3) Zquipment, ordnence (friendly, emery).

7. Juncture (Link-up) with friendly units.

8. Closing Assenbly areas and atfack positions.

9. Locations of Obscrvetion XYosts.

10. Front ling .bsitions, Outpos ts and ietrol Bases.

11. Prtrol Routos ~nd Itinereries of patrols assigned by this, or higher, or
Battalion Headquarters.

12, Withdrawal of Outposts or Pcirol Beses.

A-13
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15« Firing of Final Irotective Fires (if.hbt all, specify locetion),
14. Onemy lenetretion into defensive areas {regardless of size).
15. During Retrograde, size and location of Detachments left in contact,

16+ .xrivel of Detachments left in contact within Safety of new defensive
positions.

17. Conmitnont of Reserve.

A-14
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’ 965 Amplifying Repord

: An Anplifying Report is a report referring to a pravious
enemy contact report. The locating number of the initial report will be used
in the emplifying report. However, if no locating number has been assigned,
the date/time group will have to be used. This will be followed by such
additional information as may be available. un amplifying report may -
contain all components of the standard form, or it may consist only, fcr
example, of an alteration of course location or speed/mwement etc, of the
eneny or the fact that there has boon no change in thoe situation since the
previous report (send "no change").

A-15
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1+ Detection of enemy aircraft will be reported by FLASH message to include
as much of the following information as possible.

Detection of Enemy Ajrcré.ft Report

8e Number and type of Aircraft

b. EBstinatsd speed and altitude

¢+ Direction of flight

de Description of formation, if any

e. Possible drop/landing zones in line of flight

Zneny Adxrborne drops or Helicopter landings Report

1+  IEnemy Adrborne drops or helicopter landings reports will be made to in-
olude a8 rmuch of the following information as posaible.

as Unit reporting (Cell Sign)

b. Location of landing (Grid Coordinates) 6
ce Number and type of Aircraft

de Time of landing

es Istimated number of itroops landed

f. ZIstimated mimber and type of crew served weapons landed .
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Sighting ¥necy Armor Report

1+ Example of Contact Report

FL:SH FL:SH FLASH X TIS TS BL.DE X FIVS Z:RO MEDIUM LiNKSX T:RGAT LRE. TWO
SIX TWO0 X MOVING NORTHWESTX TWO ZEZRO MILEZS PER HOUR X TIMZ ONZ SIX TWO
Z:RO X OVER | _ B

Tanlt Clear Report

1. When the danger of hostile mechanized forces is no longer imminent be-
cause the hostile force has withdrawn.or has been d estroyed a message is sent
notifying all units whioh have been alérted tiat the imminent threat from

hostile armor has passed.

2. The meésage contains the following information.

as The phrase "Tanks Clear"

X
b. Operational immediate precedence (under normel circumst~nces)

v

¢ Time <
d. Authentication

3. Bxcmplet

™IS 5 BLADE X OPSRATION:L TMEDIATE X LNKS CLSAR X TIME ONZ SEVSN THRSS
Z3ZRO X "USB.C DELTA ZCHO X OV:R

MOTE: Cnly tho origiretor of the initicl werning (Tank Llert) messege trans-
nits a tenk clear message.
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NBC_WARNING MESSAGES :

-

Nuclear Burst Sighting.Repord _ | - . _
BRAVO Grid Coordinates of observer .
CH.RLIT Mils or degress (grid azimith from observer to burst)

DELT- * Date-Time (Z0iD) of muclear biwst

ECHO Seconds (Illumination time, repart at night or under periods

of reduced visibility).

FOXTROT GZ Coordinates, if known

EOTLL | Type of Burst {report 'surface" , air" or "unknown')

JLLT Seconds (Flash to bang time) |

L. Mils or degrees (burst cloud width at bang time) .
NTIC Mils or degrees TOF and/or BOTTGM (Cloud top angle end/or .-

cloud bottor angle at E + 10 minutes).

Damage Assessaent Report .. - -
1. Muolear or Chemical Damags - .
Z0LT Date - Time Group (ZIU) of attack

AR | Dstinate of groﬁnd 20r0

BR VO . .4ree of Chenical or nuclear contamiration

CH..RLIB Units affected (voice call sign) end percont combat cffective

ness (shackled)

DILT. Indication of enemy exploitation

Fellout Report
arrival,- chéngé, pealk, syrvey

ZLT Dato-Tine Group (Z0LT) of moasurement
KIFi. Grid Coordinetes of reading (Sheckled)
BRAVO Intensity of R/HR' (Shackled)

NOTZ: (1) Report ZULU, ALFA, BR.VO sequence for ocach point reported

A-~18
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(2) Fallout rerorts will be submitted to indicate time of arrival of
fallout on unit location, time that significant changes in radiation
intensity occur (100 r/hr), and time pc ak radiation intensity is
reacheds Fellout survey reparts will be used to report monitor
survey deta.

Chenmical or Bjologicel .ttack Report

1. Chenical or Bjological ..Htack

ZUL0 Date - Time Group (ZVIL) of attack
ALFA Type of attack (spray - bomb - arty grenades or aerosol
generator) . .
BRLYO Locetion of attack (grid pqp:&%pates)
CH. RLIZ Type agent (solid, liquid, zes and identification of agent
if lmown)
L~-15




A Minefield Renort is any messege or communication, nomall:f verbealy -0on=- . .

. . Regt0 I'300C.1 .

Minefield Repart 5 Nov 1965

~

derning eitl.oir fziendly or enemy mlnmg aot:.v:.t:.es.made in @ocopdance with
FMFM "4-4 and, Fif 20~32. | _. .

Y L

& = Friendly

1. Three informal reportsars made on every minefield laid by friensl-
troops. .11 minefield reports are classified S5ECRLT.

G

b.

Coe

Report of Intention to Lay. Made iocediately to next hj.ghér
cormender before initiating leying operetions.

(1) Mede by telephone, Coded radio message or by messenger

(2) Informetion Included |
(a) Location and extent of the field .
(b) DCstimeted time of completion
(¢) Number and type of mines to be laid

R W

(d) Tactical Purpose of the field

(e) General location of lanes and geps, if any

Revort of Initiation of Laving .

(1) whon prepered for mine laying infornm the next higher
commander of

(a) Location

(v) Ixtent of the minefield .

(c) Betimated comyletion tinme
(d) Number end type of mine to bo leid
Report of Completion of Laving

(1) Immediately after conplotion of the laying,.Hnit
Coroender informs the next higher Commander of

(2) Date and tine field was completed
{b) Number and types of all nines leid

(¢) Location of safo lanes end gaps

126 @
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24

44

Renort of Transfer. A report of transfer is a written report
which transfers the responsibility for a minafield fron the
comander of a unit that is resppnsible for the field when the un'®
is rolieved to the relieving unit cormander. . report of “ransic.
et be signed by both the relieved and relieving cormanders, and
must include a certificate stating that the relieving unit
connender has been shown, on the ground, or otherwise informed of
211 nines within his zone of responsibility and that he assumos
full responsibility for such mines. The report of iransfer is
forwarded to the next higher commander having authority over both
the relicved and relieving unit conmanders.

Report of Romoval. 4 report is made irmediately to the next
higher cormander urtn the removal of friendly nines, whethor thoy
were in a temporery installation, such as protective field, or pe-!
of defensive barrier system. This report is forwarded to tne

level authorizing the installation of the minefiecld.

Report of Changes. A report of change in any existing minefiel!lc
je subnitted as changes ocour. It is initiated by the commender
resnonsible for the surveillance and maintenance of the minefie. -
and forwarded to the headquarters that ordered the nine laid.

B, Ihem!

T

lny knowledgo or suspicion of the existence of eny enermy nineficld

pust bo reported to the next higher commander inmediately. This report, orel

or writton, is forwarded to diviaion level and should include as much of tho
following infornation as is obiainable.

2

(a) Location end apparent boundaries of the minefield.

(b) Bypasses around the field, if any.

{c) Type ~nd density of nines.

(¢) Peotterns,

(e) mnemy defenses, fortifications, fire coverago, and observ:ti-

A unit encountering an enenmy ninefield erects temporary warning

signs pending installetion of stenderd markings as prescribed in paragraph 27
for friendly rear-erca ninefields.

3

A report is mado to the next higher headquariers whenever enery

nines arce ronoveds

L2 1




