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RegtO 1610.1 
l/GEJ/PJIIX 
18 Maroh 1966 

1. ~ose.· T.o publish implementing instruotions ferr the prepara.tion, 
sub~ission and review of fitness reports for members of this Regiment for 
whom fitness reports are ;required. 

8. ·BackgrOund. 'Fitness reports are propared for Offioers and Non­
oommissioned Offioers of ~he Marine Corps in aooordance with the provisions 
of referenoe (a). Fitness RepoDts for Officers ~f the Nav" are pre~~d 
in aooordanoe with referonoe (b). The Enlisted Perfo~ce Evaluation 
Sheat (Nil.VP.EBS 792) is proparl3d for all enlisted personnel of the Navy. 

:;. Oocasion of Reports. Reports are prepared regularly on t he dates shmm. 
below: . 

a. Marine Corps '. 

(1) Captains and above - last dEItY of February rod August. 

(2) 1d.wtenants, r:~mmisa:h.Oned Warrant Offioers and Warrant Of'fioer.3 -
last d.elf of June and Deoember. 

(;) Non-oommissioned Officers - last dSlf of Januaxy and J~. 

b. Navy 

(1) CODlIDBJlde1'8 - last day of April. 

(2) Lieutenant Commanders - last day of Iv"-a;y. 

(3) Lieutonac.ts ... last day of June. 
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REGIMENTAL ORDER 1610.1

From: Commanding Officer
To: Distribution List

Subj: Fitness Reports

(a) MCO P5000.3, MARCORPERSMAN, par 15068Ref:
(b) BUPERSINST 1611.12
(o) BUPERS Manual, par C-7821

1. Purpose. To publish implementing instructions for the preparation,
submission and review of fitness reports for members of this Regiment for
whom fitness reports are required.

2. Background. Fitness reports are prepared for Officers and Non-
commissioned Officers of the Marine Corps in accordance with the provisions
of reference (a). Fitness Reports for Officers of the Navy are prepared
in accordance with reference (b). The Enlisted Performance Evaluation
Sheet (NAVPERS 792) is prepared for all enlisted personnel of the Navy.

3. Occasion of Reports. Reports are prepared regularly on the dates shown
below:

a. Marine Corps

(1) Captains and above - last day of February and August.

(2) Lieutenants, Commissioned Warrant Officers and Warrant Officers -
last day of June and December.

(3) Non-commissioned Officers - last day of January and July.

b. Navy

(1) Commanders - last day of April.

(2) Lieutenant Commanders - last day of May.

(3) Lieutenants - last day of June.
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(4) Liautenants (JG), Ensigns, and Warrant Offioaxs ... 1a.a.t day 
of Februaxy and Aug~t. 

(5) l'.astor and Senior Chief Petty Officers - 16;h of February. 

(6) Chief Petty Offioers ... 16th of 'Ja.nuary. 

A 

(7) First Class Petty Offioers - 16th of June and DeoE)mber. 

(8) Second Claas Petty Officers· - 16th of May and November. 

(9) Third Class Petty Offioers - 16th of April and Ootober. 

(10) SGa.ma.n (all grades) ... 16th of Maroh and· :Sapt8J!l:Jer. 

Addi tiOnally, reports Ere prepared on oocasion of ohange of Reporting Sonior. e 
Transfer of tho Offioor,: Non-oomoissianed Offieer,on Petty Offioer reported 
on; wh~n dirooted by CMC or CNO; u~on apPOintment of a Non-co~~iBsionod or 
Potty Officer to Commissioned or Warrant Offioer Grade; upon diBoharge 
(except upon immediate reenlistment); upon reversion of an offioer to " .. :.j 

enlisted grade, and upon other occasions as required by referenoes (a), (b) 
and (o), 

4. Aotion, On the oocasions shown above, fitness reports will be prepared 
by: 

a. The Regimental COJllC1sndor, for: 

(1) Battalion eom:nanders. 

(2) All Re~ental Executive and Speoial Staff Offioers. 

(3) The Commanding Officer, HeadqU¢ers Compa."lY' 

(4) The Regimental Sergeant Major. 

(5) The Commanding Offioer, or Detaohment Commander of any unit 
attaohed to tho Regiment. . 

b. ~he Executive Staff Offioers, for all Non-aommissioned Offioers 
assigned to their sections. 

o. The following Speoial Staff Officers for 'the Non-oommissioned Offioexe 
in the respeotive sections. 

(1) Communiontions Officor 

(2) Motor Transport Officer 
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(4) Lieutenants (JG), Ensigns, and Warrant Officers - last day
of February and August.

(5) Master and Senior Chief Petty Officers - 16th of February.

(6) Chief Petty Officers - 16th of January.

(7) First Class Petty Officers - 16th of June and December.

(8) Second Class Petty Officers - 16th of May and November.

(9) Third Class Petty Officers - 16th of April and October.

(10) Seaman (all grades) - 16th of March and Saptember.

Additionally, reports are prepared on occasion of change of Reporting Senior,
Transfer of the Officer, Non-comnissioned Officer,or Petty Officer reported
on; when directed by CMC or CNO; upon appointment of a Non-commissioned or

Petty Officer to Commissioned or Warrant Officer Grade; upon discharge
(except upon immediate reenlistment); upon reversion of an officer to
enlisted grade, and upon other occasions as required by referenoes (a), (b)
and (o).

4. Action. On the oocasions shown above, fitness reports will be prepared
by:

a. The Regimental Commander, for:

(1) Battalion Commanders.

(2) All Regimental Executive and Special Staff Officers.

(3) The Commanding Officer, Headquarters Company.

(4) The Regimental Sergeant Major.

(5) The Commanding Officer, or Detachment Commander of any unit
attached to the Regiment.

b. The Executive Staff Officers, for all Non-oommissioned Officers
assigned to their sections.

O. The following Special Staff Officers for the Non-oommissioned Officers
in the respective sections.

(1) Communications Officer

(2) Motor Transport Officer
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(3) MGdioe.1 Officer - except that if the Medioal Offioer is of a 
grade of Lieutenant or below t reports will be prepfll'ed by ilo Regimental 
EXecutive Orficer in.aocordanoe lrith referenoe (0). 

d. The Commandir..g Offioer, Headquarters Company for all other officers 
and Non-oommissioned Officers of the Headquesters Company for whom fitness 
reports are required. 

5. ReooJ11Nendcd Ma.rki~. Recommended markings will be propared and submitted 
to the Regimental Commander by: 

a. The Executi vo Officer" for all Executive StaIr Offioers, the .tdr 
Liaison Of .i.·ieer, the CO!lllllU1lications Offioer, tHe. 'noJlllltBlla:i.n,g :Qt.eLo~, 
HeEglquarters Company, and the COl:l1landing Officer or Detaohment Commander of 
any unit attaohed to the Regiment. 

b. The Exeoutive StaIf Offioers for all other offioers assigned to their 
respective sections. 

o. The Communioations Offioer for the Offioers assigned to the Regimental 
Communications Platoon. 

6. Prooedures. 

a. All reports to be co.:npluted by the Regimental CommandoI' will be 
prepared and submitted by the Commanding Offmer, HeRfiquartera Company to tho 
Regimental Adjutant no later than the first. da,y following the oocasion of a. 
required report. Ba.ttalion Commanders and Atta.ched Unit Commanders will 
complete seotion A and Bub~it thoir own fitness reports.to the Regimental 
Adjutant as stated above. 

b. The Commanding Officer, Headquarters Company, will assist individuals 
with the. timely prepara.tion of any required report. Tho report will be 
Signed by the individ1.B.l reported on and delivered to t he reporting senior 
no later than the first dSiY following the occasion of a required report. 

1. Action Qytbe Reporting Senior. Reporting Seniors will promptly prepare 
and submit €itneas reports. Prompt submission of fitness reports is 
mandatory. Individuals submitting fitness reports will forward tham for 
reviow in a.ooordanoe with paragraph 8 below within 15 days after the te:cninal 
date of the period covored. 

8. Review. The reviewing offioer is fue officer next in 'file ohain of oomo:a.nd 
or supervisiol" above the reporting sonior. Reports to be rovlGwed by the 
Regimental Commander will be submitted to the Regimental Adjutant no later 
than the 16th day after the torminal date of the period oovered. 
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(3) Medical Officer - except that if the Medical Officer is of a

grade of Lieutenant or below, reports will be prepared by the Regimental
Executive Officer in ,aocordance with reference (o).

d. The Commanding Officer, Headquarters Company for all other officers
and Non-commissioned Officers of the Headquarters Company for whom fitness

reports are required.

5. Recommended Markings. Recommended markings will be prepared and submitted
to the Regimental Commander by:

a. The Executive Officer - for all Executive Staff Officers, the Air
Liaison Officer, the Communications Officer, title. Thommanding Officer,
Heerqquarters Company, and the Commanding Officer or Detachment Commander of

any unit attached to the Regiment.

b. The Executive Staff Officers for all other officers assigned to their
respective sections.

O. The Communications Officer for the Officers assigned to the Regimental
Communications Platoon.

6. Procedures.

a. All reports to be completed by the Regimental Commander will be
theprepared and submitted by the Commanding Officer, Headquarters Company to

Regimental Adjutant no later than the first. day following the occasion of a
required report. Battalion Commanders and Attached Unit Commanders will
complete section A and submit their own fitness reports. to the Regimental
Adjutant as stated above.

b. The Commanding Officer, Headquarters Company, will assist individuals
with the timely preparation of any required report. The report will be
signed by the individual reported on and delivered to the reporting senior
no later than the first day following the occasion of a required report.

7. Action bythe Reporting Senior. Reporting Seniors will promptly prepare
and submit fitness reports. Prompt submission of fitness reports is
mandatory. Individuals submitting fitness reports will forward them for
review in accordance with paragraph 8 below within 15 days after the terminal
date of the period covered.

8. Review. The reviewing officer is the officer next in the chain of oomand
or supervisior above the reporting senior. Reports to be reviewed by the
Regimental Commander will be submitted to the Regimental Adjutant no later
than the 16th day after the terminal date of the period covered.
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