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let Marice DO - sion (Rein) PMF
FPO, ouh - raneise 96602
5/CAF/nv v
005750
20 Oct 1967

© Fromt Commanding Officer

Tos Comngnding Genernl, lst Mavine Divisian (Rein), FMP
Via: Coumending Offiadr, lst Marines

_Subjs Command Chronology for the voried 1 Suptember 1967 to 30 Jeptembar 1967

Rofs Ea) 70 5750,
h) FHFPna™ 79060
e¢) DivD H790.48
8) Reptl 5750.2
Bagle ‘~{1} lat Nateslion, st Marines Crrund Chuorology

1, Ta uesordancs with the provisions of roferanco: (a) through {d}, enologure

(1) is submitted.
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Orzani-Lional Da%a
1+ Deeignation
lst Bettalion Tommender
1st Marine Rogiment (Rein) %00l 4. Fo RELBUSTI (1-30 Scptember 19..

Supporiing Units

Bbry 4, LetBn, 1ltkMar ({30 Septeabet 1957)

3rd 155mm Cundbey (17 Gopember 1967)

HqBiry Ath3n 1lth¥or (17-30 September 1967)

Dot Lat TIT (1-70 Seplembrr 1957)

Dot lstAmTrnaoBn (1-30 Soptouber 1967}

Dat G0, lstTnicd. (570 Seplember 1567)

Det latMlBu {1~35 Soptember 1967)

Dot SthComubn (1-30 Yeptormber 1967) _
. Dot CommSes, HyCo, letMar (1-30 Septomier 1557)

Det CoC, 1stATBn {1-30 September 1967)

2 Logptisn
DaXang, Republic of Vietnom (1+30 September 1967)

3¢ Staft Officers

X0 €. Ae FOLSOM Maj 1=30 Saptember 1967
S=1 B. R, FREEMaN 1atlt 1-30 Septambor 1967
5-2 R D: KLIGADE lstlt 1=15 3cptember 1967
¢. Ds R.TCHEL.ER Capt 16-30 Soptomber 1967
gug D. M. REXRO.LD Mnj 1=30 September 1967
Sl B. T. WILLLWM3 Cap’ 1=30 Soptember 1967
55 H, WITTEN 1stlt {=30 Septomber 1967
GommQ R. €. KEO0ES SR. Capt 1-30 Spptember 1967
¢ Sup® W. R. PHiRR 2nalt 1-5 deptembar 1967
R. A. DIVIES 2841t €230 September 1967
MPO 3+ M. WILSON 1stlt 1-30 September 1967
Chap R. M. LYONS Lt»EGIIG} 1-30 September 1967
BoSur As Po 1AGMIN Lt mg 1-30 September 1967
4setBndur D. L. SPEMCER L MC 1-30 September 1967
Dentist J. E. B.IRD Lt (D) 1-30 September 1967
€O, Con  W. 8. STENSLAND Capt 1-30 Soptember 1967
G0, CoB . W. BuXIR Capt 1-8 Scptember 1967
R+ W. Ma¥YNuRD 1gilt 9-30 Septamber 1967
€O, Cot  W. D. MajOR Unpt 1-30 Saptonber 1967
G0, CoD 7+ ue GaLLaGHER Capt 1=30 Septomber 1967
€Q, H&0o N. R« HOSKOT latLt 1~5 Septombar 1967
We GLLFILL. Gapt §-30 Soptember 1967
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Barrative Summary
te Porsomnsl

fs Replaosments. During this reporting period the battalion received
the following personnel as replacenente.

UsMe USN

Qff icors 8 0
Bulisted 144 6

b. Notation

T3MC U3K
Uilviners z 0
Trlisted 59 4

. t. losges other than rTotntion
Dfficers Eniisted

10

3

20

2

10

0

(1) USMC interdivieion

(22 Us¥ interdivision

{3) LSHC medevac out of V'
43 USK medevac out of RVM

) USMC twioce/thrice wounded
{€) UsH $wice/thrice wounded

O = O Q0N

Jde Cmsualties
USHC Sy
i

7

29

0

40

11

Ei:
1; KT
2) Wia
3; DOW
' 4) WILNE
. {5) NOs=BLTTLE

&+ Rest_and Relaxations. The followlng numbers of perstnhel were asszgaed
R&R quotas 1o the loontions indioateds

D-ACJMD%
3
OOCOo

DQ o

(1) Ckingwa 4
(2) Hong Xong 15
%3*) Bangikok 14
4) Tokyo 10
(5} Maalla 3
{6} Paipel 15
(7) Hawali 10
8} Singapore 5
2} HKupla Lumpur 3
10} Penang 2
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2s Addministration

ge dwnrds, On 28 Septouber 1967 Lieutenant Colonel 4. F. BELBUSTI,
Battelion Commander, presented 1 Bronze Star $0 a mewber of this Battalion.

b. Promotions. Thers were 14 sergeant, 68 corporal, 33 lance Corporal
and 10 private firat olass promotions during the month of Septouber.

\ﬁ@@f@ i |




3» Intelligencs

as On 1003330 SepbT, CaP-D4 was attacked by an estimated 150 Viet Cang
uging bangalors torpedoes,y mortars, and B-40 rockots. The position wes com-
pletely overrun irn the attaok, which lasied 30 to 4% nlautes before the Viet
Cong withdrew, No confirmation of an enemy wnit could be found, but it is
felt that the attacking force was maogt likely clemonts of the V-25 Mainforce
battalion and probably approached and withdrew from across the Hoi in River.

b, On 110300H SepéT, this Batialion's Command Faat received five (5)
140mm rocket rounds, all of which landed in or near the artillery seotion
causing minor damege. drtillery {ired counter-rocket concentrations on
suspooted rookeb launching sites located southeast of the Dattalion's Cotmand
Pozt helow the Hoi an River.

c. (a 110320H SepbT, Hieu Fhon District Headquarters was attacked by an
eatimated Tiet Cong battalion using B~40 rockets, 57on receilless rifles, mor-
tare, 2nd satvenel sharges. The poasition was completely overrun in the attack,

vhion lasted 15 mirutas. No confirmation of an enemy unit could be found,
but it 15 felt that the attacking force was clemsnts of the V-25 Mzinforce

battalion guided and supplemented by the Q+12 loeal forco company. Tha ate
tacking force most likely approached from the immadiate south.

d. UWhon oopmpared with the previous reporting perdisd, tho number of in-
cidents increased just slightly in all categories indicating a continuation
in tne enemy's policy of haressment snd hiteand-run raids.

e, Woather during the reporting period remained favorable to friendly
operations within the battelion's TaOR. Wator barriers oontinued %o be no
problests The ineressing preclpitatisn as yet has not affected Operaticns.

f. The Viet Cong initiated s totesl of 148 incidents during the report-
ing poeriod. These inoidents are categorizmed ms followss :

(1) FEngagerents 26
(a) UsHG initiated 21
{(b) REneny initisted 5
(2) Harassing fire 48
(3) Mines snd bocoby traps 95
(a) anti-persoanel 76
(v) anti-tank/vebicwlar 19

g+ Summsry of enety casusltiss, personnel captured, snd oquiplent
onptured or destroyed during theo reporting perisd.
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(b)

Viet Cong losses (personazel)

Kla (Confirmed)

K3. (Probable)

Pi'ls

Detaineos |
To PW
To oivil defandsnt
T innocent civilian

Yiet G'ng losses {Weapous)

B-40 rooket launcher
IP5~4% 5M:
PPSH-41 SHG
M-t Garand
M-1 Carbine

52
14
10
100

76
18

P e

Viet Cong losses (equipment & miscellaneous items}.

Seec T

Rocovered mmitisns and equipnent during reportving perisd.
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4s Operations and Training
a Operati-ng

(1) Te 1st Bn(-) conducted a search and destroy dperatim on Barriexr
Iglgnd during diylight hours. No significgnt aoatact was pads.

(2) %ho Bn aonduwcted normal smell unit operations during the month of
Septembere In addition to these operations, the Bn provided security for GVN
installations in Dien Ban and Hol in during the month of Septombers

(3) Companies & & B oonduotod a search and destcoy oporation in Zore
1ol vhie TaORe Ko slgnificant contact was madee

(4} Company A oonducted a two day search end destwoy opsratica in
Zcne 1 nf this Ti0R, No eignificant ¢ontaot was mnde.

(5} Company C oondneted a two search and destroy opermtion in con-
junction with 3/1 in tho Viem Dong swea. No sigrificant oontact was made.

{4y Sonll.uniit operatlons during Septembor resulted in %wo signi-

fisans ~oncacta.
? } Barly on tho morning of Seotorber 10 CAP Ded was atteoled
axt cvcerun, This resulted in T USMC KIA, 7 USMY Wia, 2 PP KA, 2 F¥ WIA emd
Pr AxA.

° {(b) Companies 4 and C wers oosnducting search and destroy
operatione in the Tan My (1) area and the "Horgeshoo" area. .4 Company kill-
ed 2 V¢ and G Company killed 5 VG hlding in ocaves and/br tunneiss ¢ Company
alsd captured 3 V¢, datained 2 Vistnamese arnd omptured 3 weapons.

(T} Tho Bn conducied extensive smell unit operations within the
T.0R ts find, firx and destroy enemy forces and supplies. During September
tho Bn conduoted 400 fire tosm, 558 squed, 51 platcon and 6 company opsrations.

b Iraining

{1} Thae followiﬁg aohools wero conducied in the Battelion ares dur-
ing Soptember 1967.

(a) One starlight goope school was given £3r 15 men. The olass
included 1 hour of olags rooR instruction and two houra of practical applica~
tion and firing at night,

q%b) Three, four das orientation epurses wore oonduoted for a
total of 86 men.

(o) Two, $wo hour clases wexe givea on the ES (S-1 Root Disperser
Syetem. 69 nen attended.

() Companies were individually instruisted in the use of the
Mask, Field Protootive, M-17 and a C3 gas chambor was used to tesi Gas Manks.

(8) Has Co fired the 900" range to tust fire and zerd their

arpi BERUED
AL RS

WoAPING.
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@ fé) The following sqhools wera attended outside the Bn arses
% .
&

0L GRADUL.TED
. 0. 11thHay 8
HMines and Booby Traps 33
Vietnanose Language p!
Embarkgtion 1
Armn Technisian &
NGO Esadership 2

BECLASSIFIED
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Be Supplv, During the reporting period, the overall suopply gitugtion
rensingd satlafactory with disoropanciess The excessss revaaled by the
dugust ioveatory werc invoiged %o FIC during Septembor. Soms shortages
oxist, however. Thuse include accessoriss fox L/PC=25, certain sises of
2“—“819 utilit4es, jungle Woots, some office gupplies and items of 782 gear
Tegazine pouches, canteen covers, helmet gweat bands, and pistol holaters).
Previously reportod shortages o5f sandbags 79 longox exist, Operational
emphasis on supply warchousing proccdures and mupply maiatonence uf recorce
wes fgragged during Septembers

ve Jnintenanoe

(1) Motor Transport
. (a) Seven Mi22al tracka doadlined 3rd echelon, one 2ad echolon -
tw2 oode X'de
(v) One M=170 ambulance deadlined 3rd echelonm.
6} One MiG-83 deedlined Znd achelon. :
One M27442 platform deadlined 2nd achelons
Two M=107 trailer tank gode X'd.

(2) Supply. Thraes typowritors turnad into general supply main~
tenmnoe oompany st FSR, two of these typewriters have neen in fox repairs
ginog 26 July.

(3) Engineer. Water pump msintenance contlaued as a problon ares,
gonarator maintenance requiremants were high but were resdlved during
September. ‘

(4) Ordmanges The battalion inventoxy, LTI and fam firing of M6
is oompleted, Wut will ba continued on en ag requirad basis. Of 021 guth=
orized M16 rifles 888 are iseued, 17 were on ¥equisition and 17 were at FSR
for repairs. Discommectors and regoil springs for the 45 ocal plsiol wers
high usage items which continued in short qupply «

¢. Food Servioces. The masshall contisued %o serve a=l=11l, Headquarters
4-11, "L" Baitery 4-11, lst platoon 3rd 8 inch Howitzor Battery in addltion
to B&S Compeny and ane rifle oompany in garrison, Infantry wnits and two
CLP units were provided chaw, £0d eupplements and ice in the field.

8. Cantonment and Camp Fagilitiss. "A" Company lst Engineers owpleted
the waterahed roof for the battalion GOC bunkers Tth Engineers graded
laterite road within the Battalion C.P. on gsaveral >ccpaions, howeve @ﬁre—
quest for rasurfaoing end addition to this road is still & valld nge With
the abandoning of the company patrol tase at BI 017572 and the s sing of
materials and Class IV efforts to improve existing positions Q‘i‘.‘s Ahueds  4de

ditional tent decks were zequired and valid work requesis wdTubnitted for
them.

10 SoTRLE



o« Trangportation. The overall transportation pioture wes impaired by
the excossive shortage of Mi23's due to 3rd schelén deadlines and sxcessive
usege requiremente oo availabls vehicless Previsuely reported need for
aseignment of two additional 6x5 trucks still existed.

fe "eﬁ;.‘l:-er. The water p2int eontinued to provide 18.C00 gallcas of water

por dey with & need for additional water points at oritiocel) losations within
the TAOR.

&+ Dnobarkations Ure Battaliun Eabarkation NCO attended the Divisioa
Embariation Course and one will be ochedulad as soon &8 & quodte is availahle-
Thoe Battalion has three Rubarkation schooled officers. unit embarkation data
ie up %o Aate, with unit embarketion efforts oontinuing,

11 SECRAT ‘l
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60%309.1:10113 ant Elootronice

fe (erergls Radio, wire and message contor operationg were ¢onducted
. Witk no intorruptiosns of ogaential aervices.

b, Rglls. Dreing the woath of Septembor no asjor difficuitiex waTa -
encuunterea.

¢ Wiig. Juring the month af Septenbor a voTy gharp inorease in V.C.
acbivition we~ 14 nod in outting of battelion wiro lines outside ihe C.T.

“a Yeasage Cantsce  Normal "ON LINE " oxypio operations wero oonducted.

£. Maintonsnco and Supply. Difficultics are outlined in aubpnragraph {g)-

Fa FProblema Enoountorade The shortage of repeir and component parts
for tke aN/PRC-25 7adin contimuiod 2 be soricus.

BECLASSIFIED
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8- Deing the month of September, Battexy a, istBa, 1ithMarines was in
di ‘a0t sunpo-t of lst Bn, let May, Battery L, 4th Ba, 1lth Marines and one
platson of the 3xd B" howltzers provided general support and reinforcing
firess In-'rg Orovetiosn Shelb~4lle on 22-28 3eptember, Eat*ery 7. lz'Bn,
17th Merineo fired in eupport of the TaOR. Bach letter company in the telialir
wog furnighed with two forward observer tesms. (Classss in map reading afdl
forward obeoxvetfon vrocedures ware c¢:nducted during emch orientabion p..riod.
Mlagsae in Lomwesd < Haervation prosedwres were gles  ornducted 7 the ')

7 oeumpany Lorvard observers.

Do “llery prorided In support of the batt&liom
1) Close support missiom . 2%0
iﬁ) Unshaorved misaiosns 140
2) Larasaing and interdiction fires 286
(4) Iilunination missions 42 -

0. 8zm Mortar missions

1) Closes mupport missiona 70
2) Harassement and interdiction fires 175
3) Registrations 5%

13 SELLLT




ﬁéggh. Naval Gunfire fired in support of Battallon Operations. From 31 duguat
to 2 September 1967, the Us3 PRUOVIDZNCE, call sign 'Tighting Devil', fired
in support of the battalion. .21 misgions were oalled by & naval gunfire
apattar,.

a- Nunbor end type of round fireds

(id 6" 242
() suss 193

b Total surveillance

(1) Structures destroyed 1
(2) Structurce damnwed i
(3) Bunkers destrnyed

(4) Seacndary explosion

{3) Probable KL,

WM T = AN
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%Qg%@?? - d2x Support
4 a. There wore 2 TPQ=10 missinns olsarsd and run during Soptonber.

bs & totel of 40 Medovacg was Flown gnd 48 broken down ag followss
15 Energeny, Modovacs, 16 Priority Medsveos and 8 Routine Medevaos.

o« Tnera were 2 Priority serial Observer missiona flown. There wes
1 routine heligopter yecon mission flown. Flareships wore utilirzed in %
eangenny and 1 priority niesisn.

de This battalion furnished Fu@ Teens for eight Rough Riders in
Seplenber.

BECLASSIE7mp

o

.5 o SiCRET




e Lop /L7 \
WCLASSIIFIEJJ

-
P.RT III

Segugntial Listing of Significant Events

2 September Companies &4 & D and 1/l Command Group conducted a 84D operation
during dayl! sht hours on Barrier Islarnd.
4 Septembor The Company Petrol Bese in Zone 3 wag evoouabade 41l defenaive
poaitiong sre removed or destroyed. This ares was patrolled dy a roving
Goopeny. 4 wrecker towing s Persamnel Carrier wes destroyed sn Koute 14 by
e 3CC 1b aompand detopeted mine. USHMC casuslties were: 3 Kla and 8 WL:.
5 depteaber Compeny D chopped UPGON to Sth Marines for Operation oWlks.
T ESpYEHEEr Oompany U(~) and 1 platoon Compeny A chopped Ui CON to 2/1.
CiF D4 ~es ovprrun by epproximately 150 V¢ a$ ©033%L This action result-
@4 In 7 UMC KIa, T USMC WIs, 2 FF Klo, 2 PF WLs, ard § FF Hla.
11 beptember Compeny C{-) and 1 platoon Gompany 4 roturned OFGON /1
Battalion CP reaoived 5, 140 M4 rocket rounds at 0300H resulting in 3 usMC
WLy and light depage. At Q320H Hieu Xhom Distwiot Headquartors wes at-
tacksd by an estimated VG Battalion. The position was ponpletely overzua
' in the 15 aninute attaak.

. 14 Septomber The boundary botween 2/1 gad 1/1 T.0RS was changed. Co 4 ro-
turred OLGON to 1/1.
16 Septerber Company i chopmed OHCON to 3/1.
21 Septeuber Company a retuxned Ul CON 3 11,
22 Soptembexr Ccppany D chopped OYCON to lstMar
22 September Cempeny D ohopped 03 COW to 2/1.
26 September Gompanies 4 and ¢ odnducted S&D operetions in the Battalion
TAOR, These operations resulted in 7 VG KId oonfirmed, 3 POW's captured,
2 VN detained and 2 weapons capiured.
29 Septanbey Company D ¢hopped OFCON to 1/1.
3 Septembor Reoeived Frag Order 13%-67 of 3000372 Sep

UNCLASSTFIED
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Viet Cong losses { aquipment and miscellaneous items)

Butterfly bomb
Mti-tank/vahicular mine
Anti-persannel mine
Claymore mine
155mm roungd

105mm round

8lmm round

&0mm round

Shaps charge

M-79 round

M.26 granade
Chieom grenade
TN, lbs

=4, 1ba

Armprdbions small ams, rounds

Bage plate, 60mn mortar
Traversing yoke, M-60 MG
Bectrical detonating device
Magazine, FP3-43 SMG
Magazine, M-15

Magazine, ML carbine
Clip, ML Garand, w/rounds
Foct trap-man trap-punii pit
Helmet

Pack

Cartridge belt

Poncho

Masquito net

Cave

Bunke r

Stuffed replica of man
Bridge

Identification card
Riee, 1bs

Medieszl supplies, lbg
Clothing, 1bs
Docunents, lbs

Tobacce, lbs

Com, lbs

Ter, 1lbs
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Recovered Munitions gnd Equipment During Reporting Peried

H-16
M- 14,

TAB B
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1000
1045

118

1110
1138
11133
113z
100
1210
1.0
1750
1311
1330
1336
1330
1,00
1400
0 L

120
1437
1133
L4l
1053
1454
1508
1,58
15t
1559
1520
151
1515
1630
1631
1653

010

G200
0300
0500

- 0700

a0
0710

0710
0759

) 0805

859
0900
0934
096

16
17
19
19 .
-

73

=l

'.}r;

f"9l
40

“h7?
R
Li

L5 -
16
L7
W3
L9 .
50
51
59 .
53

)

55
56
57

- 58

59
60

61
62
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1700
17¢7
1725
1776
1768
1800
130,
1291
1951
1234
1210
1900
1916
1945

1930

1935,
1943
19,

060 ..

L
~Cl5
2016
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2050
020

O
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~135
=200
2
~7
218§

2755 7
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading:
a. Unit or Saction:

(1) Enier ¢lesignation of unic if this is a unit journal for regiment, air group, or smaller unit.

{2) Eoter designarion of section if this is a section journal maintained by a general staff section.
. Place: Enter coordinates or name of locality.

¢. From: Enter date, time, and time zone that joumnal is gpened.
a. To: Emer date, time, and time zone thai journal is closed.

a. Time In:

(1) Unit Journal. Enter tme information is received within unit.  In most instances this would be TOR
al unit communication ccnier.

(2) Section Journal, Enter ime information is received within section.
b. Time O

{1} Unit Journal. Enter time outgoing information ig delivered 10 addressee.  [n most instances this would
be TOD by unit communication center.

{2} Section Journal. Enter time outgoing mcssage is delivered to originator’s communication center for
iransmittaf, or time informaiion is transmited by releasing secrion.

¢. Serial No,: Number each entry consecutively as information is recgived by keeper of journal.
d DTG: Enter date/time group of radio message.

e. Incidenus, Megsages, Ocders:
(V) Importam incidents, messages and ortders are recorded as they are made known.

(2) Althowgh bricf, entries must include all vital cloments of information, such as what, where, whan,
how, and whe.

{3) Original entries should not be alterad, but should be supplemented or corrected by later entries when
necessary,

{4) A synopsis of writter or oral messages is entered in the journal, leaving the (ull account for the journal file
and other supporting documents.
(%) Oral messages are reduced o writing and processed Wike writien messages.
J. Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizant
unic stafl officer(s), dissemination of periinent information and/or filing of message. Some of 1the mare common |

symbols used to indicate action laken are! “M", posted on situation map; "S", circwlated to uait staffi “T, nfor
mation disserninated to tcaops or subordinate units; “F”, filed in journal file.

3. Ending:

o. Summary: A brief summary of major_éuivisics, with reasons underlying decisions, is entered in the journal
at the close of each day. This is written in narrative form under the column entitled “Incidents, Messages, Orders.”

b, Clgsing: Journals arc closed daily or a1 the end of periods or phases prescribed by higher authority.
4. Journal File:

Journal fle is considered a part of the journal. It fontains messages, arders, records of conversation, and other docu-
ments supporting journal entries,
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INSTRUCTIONS FOR KEEPING JOURNAL
1. Heading:

a. Unit or 3ection:

(1} Emter designation of unit if this is a unit journal for regiment, air group, or smailer wnit.

{2) Enter designation of scction if this is a seclion journal mainiained by a general! stafT scction.
6. Place: Enter eoordinates or name of locality.

¢. From: Enter date, time, and time zone that journal is opened.
d. To: Enter daie, time, and time zone that journal is tlesed.

\ . 2. Body: '

a. Time In

{13 Unit Journal. Enwzr time information is recerved within unit. In most instances this would be TOR
‘ at uait communication ocnter.

{(2) Section Journal. Enter time information is received within section. '
\ b Time Ow:

L
(1) Unit Journal. Eacer time outgoing information is delivered 1o addressec.  In most instances this wouold
be TOD by unit communication center.

(2) Section journal. Enter time owtgoing message is delivered [o originatol’s communicalion center for
transmictal, or time information v transmitted by releasing section.

. Serial No.: Number each cniry consecutively as information is received by keeper of journal, '
‘ d. DTG: Enter dawe/1ime group ol radio message.

e. Incidents, Massages, Ovders:
‘ (}) Tmporiant incidents, messages and orders are recorded as they are made known.

(2) Although bricf, entries must include all vital elements of information, such as what, where, when,
how, and who,

\ {3) Original eniries should not be altered, but should be sepplemented or corrected by later entries when '
nccessary.

(4) Asynopsis of written or oral messages is entered in the journal, leaving the full account for the journal ile |
\ and other supporting documents.

(3) Oral messages are reduced o writing and processed Nike writlen messages. !

J- Action Taken: This calumn is used to indicate administraiive action taken, such as, routing o cognizant :
unit siaff officer(s}, dissemination of pertineni information aad/er fling of message. Some of the mare tommen

symbels used to indicate action laken are: *M", posted on situation map; "“§", circulated 10 unit staff: “T" infor
mation disseminated 1o troops av subordinate units; “F”, filed in joumal file.
3. Endings t
a. Summary: A brief summary of major activities, with reasons underlying decisions, is entered in the journal
\ ai the close of each day. This ts written in parrative form under the column entitled “1ncidents, Messages, Orders. '
6. Closing: Journals are closed daily or 2t the end of periods or phases prescribed by higher authority, :
\ 4. Jaurnal File:

Journal file is considered a part of the journal. It contains messages, orders, secards of conversation, and other docu-
‘ ments supporiing journal entries.
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INSTRUCTIONS FOR KEEPING JOURNAL
Y. Heoding:
2, Unit or Sectian:

(1) Emter designation of unit if this is 4 unit journal for regiment, air group, or smaller unit, :

{2) Enter designation of section if 1his is a section journal maintained by a general staff section.
&, Place: Enter coordinates or name of Tocality.

¢. From: Enter date, time, and time zone that journal is opencd. i
d. Fo: Enter date, time, and 1ime zone that journal is closed.

2. Body!
. 2. Time In:

(1) Unic Journa!. Enier time information is received within unit,  In most instances this would he TOR
8l unit commuynication center, )

(2) Section Jourpal. Enler time information is received within scction.
8. Time Ou: '

{1) Unit Journal. Enicr time sutgoing infermation it delivered to addréssee.  1n most instances this would
ba TQID by unit communication center. '

(2} Bection journal. Enter time outgaing message is delivered ro originator's communicatton cepter foe
transmiial, or {ime information is transmitied by releasing section.

¢. Serial No.: Number each entry consecutively as information is reccived by kecper of journal.
\ 4. DTG: Bnier date/time group of radio message.

¥
¢ Incidents, Messages, Orders:

\ {1} Impotiant incidents, messages and orders are recorded as they are made known.

{2} Although brief, entries must include all vital elements of information, such as what, where, when,
how, and who.

\ . (3) Original entries should not be aliered, bul should be supplemenied or correcied by later entsics wher
necessary. .

{#) Asynopsis of wrilten or oral maessages is entered in the journal, teaving the full account for the journal file,
and other supporting documents.

‘ (5} Oral memages are reduced to wriling and processed like writlon messages. ;
J. Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizam,
‘ unit staff officer(s), dissemination of pestinent information and/or filing of message. Some of the more common:
symbols used to indicaic action raken are: “M", posted on sitation map; “S", circulated ta unit staff; “T™, infor- |
\ mation disseminated 1o iroeps or subordinate unis, “F, hlad in journal file. '
%, Ending: : :
¢. Summary: A brief summary of major activizies, with reasons underlying decisions, is entered tn the journa |
atthe closc of cach day. This is written in narrative form under the column ertitled “Incidents, Messages, Orders.” '
b Cloting: Journals are closed daily or ar the end of periods or phates presceibed by higher authority.
\ 4, Joumnal Flle:

\ Journal file is considered 2 part of the journai. It contains messages, orilers, records of conversation, and other docu-
ments supporiing journal entries.




JOURNAL Ul OX SECTION
NAYNE 219-G5 (REV. s-oag i Bn, Vg Vedpme 1)
SUFERSEDES 1=32 AND 8.30 EDIMGNS wHICH wul BE USED ATE - i s . s, . S
“a Tano
[FiO#h { Darie and Benr] 10 {Date dnd boar)
foatu:ﬁrarm"J ': 500013: 15 QJ-DO‘I Seﬁ&
TaE e ACTION TAREN
- — st D::-T:o e INCIDENTS, MESSAGES, ORDIERS .su_;ﬂ}ps ;:;rrp
W03s o L1 Hakhe] iger »re o nn fropoeeplivegen | ¥ -
1050 I Q i I Lol dnn_gder fn- P L = G — — ~Z
B0 L 180 - 0RO R dep tne ngpeyddn epon _pueapapesmapliai i T
I LN & L 131L— 1anfd now e e o e e m e e
1153 __ P62 1183 Rl Agehec-fiadineafmepiss o ——o—————f D
R R e o R - e s e s o
1414 54 1208~ —8 kl~soure -——- T —
1218 & [panke dep eny [ Shone
129¢ 57 1720 'ro% ton vesulss se Yod Cip 3
1208 58 1onR A deo Bouse a0 ‘onep A
1300 59 1300 ‘1 sacure - _1F=E
13172 | QD __']_QO ]E"i Mr_AnRVAT Ben saranas . B iy
1alz A1 121 A 209 den foan ep ———— F
1313 _ | o XSIA .jf:- }_WERY pow en: fn gD k)
2 £3 ~A30s L Wp an OF3 have ap _as des | P/Passed 1o Rev
‘C &) 1335 Spma_renar 2 _ R A
1350 65 ' 1750 _lnas Fep ———_ _Pass ¢ v0 §-1
1110 X3 T * 334 nn?_ M- dep _Ann__a,___.__-___ e Y
1233 7o A1 s tne WENTAP rep —_— — __i_ ¥
110 62 1100 D semire _ _ o
U2k a9 VA0 Iar 6 rer mn_en \_E —_—
1500 90 3502 Spe: peoare 3 e A .
1183 2L LA Anedb e PG Rep Mmep G ®
1500 72 1500 A1 sepuvg S S
837 73 1617 mrh rey Smen vered op Rlede e
1520 L if. 1650 mniic re: ‘bn op [ AL
75 155 1Unmls reeppive inn_co _ LDkone
153 7% 1653 |mn17 Sem  agis einified of Gir work BR__ | P
1710 77 ‘nrd” 8d Sir cp __ ——_——— _F )
170 77 1400 11 arcyre . . =
170 70 1 _wb0k _ _ilir York e e e P
L €0 1. 3670 2 mipon ey e e _
15 oD T SR [ DX 1 D+ 2 O R U (0 S —
22 1675 _ _Lrad Parker ¢ 1led_Ree ower nlene ip “fer 3dn
- ——lend 'S Seewrisv _ o
1475 © L hks lepos yeooars s . ___ T Y _
1760 8 L 1700 |ili-s ewe - 13
B85 1715 “aps Yapanawer.: M3 7 L¥'s_eomine Ao o °h cp NoY
1780 g | 170 UnTs coriny form wipt Wi 8 nine(mse #6) 1 Fhone
1201 87 o Ang)l DS ensvle g send 03 dre ro Seevrer vom's Trone
183! ___1=%g 1725 “_;1_1 erpare (9% I
1958 1 50 1158 e SN Rle rpatie co ro rouont E¥ rsn LR
1557 I 2800 __Tim fonn 10 seewe_ T ¥ .
wha 1[92 3880 lwmib ey Be ore o ___| S
f_cﬁj g- _i 153_‘3 4311 secure _ -2 Y Y
1916 1|9 W0 Epor mewsT: 5 T T T T N
[ Ser recerse side for murmciosi ) FAGE ND I'Cﬂmt‘ﬁmmw}




INSTRUCTIONS FOR KEEPING JOURNAL
1, Heading:

a. Linit or Scction:

(1) Enter designation of unit if tl"nis is a wnit journal for regiment, air group, or smaller gait.

{2) Enicr designation of section i this i a secion journal maintained by a general staff section.
b. Place: Enter coordinates or name of locality.

¢. Fram: Enter daie, time. and time zone that joumal is opened.
4. To: Enter date, time, and time zpne that journal is closed.

. 2. Bodyt
a. Time In:

(1} Unit Journal. Enter time information is received within vnit. In most instances this would be TOR
at umit communication cenier,
(2) Section Jourmal. Enter time information is reccived within section.
b. Time Cuu

-
{1} Unit jJournal. Enter ime outgoing information is delivered ta addressee. In maost instances this would
be TOD by unit communication center,

(2) Section Journal. Enter time ouigeing message i3 delivered fo onginator's commumication center fiox
wransmitial, or time irformation is transmitted by releasing section.

¢. Serial No.: Number each entry consecutively as information is received by keeper of fournal.
¢ DTG: Enter dateftime group of radio message.

¢ Incidents, Messages, Orders:

}

!

§

(1) Importanat incidents, messages and ordess arc recorded as they are made known. '

(2) Although bGrief, entries must include all vital elements of information, such as whbat, where, when,
‘ how, and who.

{3) ‘Origina.l entries should not be altered, but should be supplemented or corrected by later eniries when
\ necessary. -

(4) A synopsis of written or oral messages is cntered in the Journal, leaving the fult account for the journal file!
\ and other supporting documents.

!
a - . 1
(3) Oral messages are reduced to writing and processed like writfen messages. i

J Action Taken: This column is used to indicare administralive action 1aken, such as, routing to cogn'l?a.nl'I
\ unit stafl ofhcer(s), dissemination of pertinent information and/or fling of message. Some of the more common:

symbols vsed 10 indicate action taken are: “M™, posted on situation map; “S", circulated 10 unit stafl; T, infor- -
\ mation disseminated o troops or subordinaie units; “F”, fled in journal hle.

i
3. Ending:

a. Summary: A brief summary of major activities, with reasons underlying decisians, is entered in the jouenal
ai the close of each day. This is written in narrative form under the column entitted “Incidents, Messages, Orders.™
b. Closing: Journals are closed daily or al the end of periods or phases prescribed by higher authority.
\ 4, Joumal File:

Journal fite is considered a part of the journal. 11 contains meseapes, ‘orders, records of conversaiion, and other docu-
‘ ments supperting journal eniries.
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INSTRUCTIONS FOR KEEPING JOURNAL 1

Y. Heading:
a. Unit or Section:

(1) Enter designation of unit if this is a unit journal lor regiment, air group, or smaller unit.

(2} Enter designation of section if this is a seciion journal mainizined by a general staff section.
b Plate: Enter coordinates or name of locality,

¢. From: Enter date, time, and time rone that journal is opened.
d. To: Enter daie, time, and time zone that journal is closed.

2. Body:
a. Time In:
(1) Unit Jovrnal. Enter 1ime information is recelved within unti. In most instances this would be TOR
ai upil comimunication cenler,

(2} Secction Jouwrnal. Enter time information is received within seciion.
4. Time Out:

{1) Unit Journal. Enter time outgoing information is delivered to addressee.  In most instaness this would!
be TOD by unit communication center, '

(2} Section Journal. Enter iime oulgoing message is delivered 1o originator's communication cenier for”
transmiital, or time information is iransmitted by refeasing secrion.
¢. Serial Ng.: Number each entry consecutively as informartion is received by keeper of journal.
d. DTG: Enter date/time group of radio message,
¢. Incidents, Messages, Orders:
(1) Important incidents, messages and arders are recorded as they are made known.

{2) Akhough brief, entrics must include all vital clemenis of information, such as what, where, when, |
how, and who,

(3) Original eniries shouvld not be aliered, but should be supplemented or corracted by later entries when
necessary.

(1) A synopsis of writien or oral messages is entered in the Journal, leaving the full account for the joumal file
and other supparting documents.

{3) Oral messages are reduced to writing and processed fike wrilten messages.

J. Action Taken: This colump is used te indicaie adminisraiive action 1aken, such as, routing 10 cognizani |

unit staff officer{s), dissemination of periinent information and/or fiing of message. Some of the more common .

symbols used to indicate action taken are: “M", posted on sitvation map; “S", circulated to unit swaff; “T™, infor- '
mation disscminaied o troops or subordinaic vnits; “F, filed in journal file,

3. Ending:

a. Summary: A briel summary of major activities, with reasons underlying decisions, is entered in the journal .
at the close of ¢ach day. This is written in narrative form under the column entitled " rcidents, Messages, Orders.”

b Cloging: Journals are closed daily or ai the ond of periods or phascs prescribed by higher authority.
4, Jaurnal Fils:

Journal 8le i contidered a part of the journal. [t contains messages, orders, records of canversption, and other dogus -
ments supporiing journal entries. '
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Headlng:
a. Unit or Section!

(1) Enter designation of vnit if this is a unit journal for regiment, aic group, or smaller unit.

(2} Enter designation of section if this is 2 secton journal maintained by a general staff section.
&. Place: Enter coordinates or name of lacality.

i
¢. From: Enter date, time, and time zone that journal is opened.
,_d. To: Enter daie, time, and tme zone that joumnal is closed.

2, Body:
. a. Time Int

W (1) Unit Journal. Enter time informarion is received within unit. In most instances this would be TOR

at unit communicadon center.

{2} Bection Journal. Enter time information is received within section.

b. Time Our:
|
(1) Unit Journal. Enter time ovtgoing information is delivered to addressee.  In most instances this would'
be TCD by unit communication center, k

(2} Section Journal. Emer time ouigoing ressage is deliverad to originater’s communicetion cemer for
‘ rrapamital, or time information is transmitted by releasing seciion.

¢. Serial No.: Number each eniry consecutively as information is received by keeper of journal. I
d. DTG: Enter date/stime group of radic message. :
e. lncidents, Messages, Orders:
{1y Important incidents, messages and orders are recorded as they are made known. |
(2} Alihough brief, entries must include all vital clements of information, such as what, where, when,
how, and who. :

{3) Original entsies should not be altered, but should be supplemented or corrected by later entries when 'i
TIACESSATY. :

(4] A synopsis of written or oral messages is entered in the journal, leaving the fill account for the journal file ;
\ and other supporting documents.

{3) Oral messages are reduced to writing and processcd like written messages.

S aAction Taken: This column 15 used o indicate adminisivative action iaken, such as, rowing (e cognizant |
\ unit staff officer{s}, dissernination of perunent information and/or filing of message. Some of the more common

1
1
1

symbols used to indicate action 12ken arer *M™, pested on sitwatien map; “8", circulated to unit staff; “T", infor
matign disscroinated to troops or subordinate wnis; “F, filed in journal file.

3. Ending:

a. Summary: A brief summary of major activities, with reasons underlying decisions, is entered in the journal
at the close of each day. This s written in narrative form under the column entitled “Incidents, Messages, Orders." !
& Closing: Journals are closed daily ar at the and of periods or phases prescribed by higher authority,
4, Journol Flle;

Journal file is considered a part of the journal. It contains messages, erders, records of conversation, and other docu- |,
ments supporting journal entries.

‘ L . . I
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INSTRUCTIONS FOR KEEPING JOURNAL !

1. Heading:
2. Unit or Section:

(1} Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit.

(2) Enier designation of scclion if this is a seciion journal maintained by a general siaff section.
b. Place: Enter coordinates or name of localiry.

¢, From: Enter date; time, and time zone that journal i 15 opened.
rd To: Enter date, time, and time zone that jeurnal s closed. '

. 2. Body: :
a. Time In: . -

{1) Unit Journal. Enter time information is received within unit.
ar unit communication canler,

{2} Section Journal, Enicr time information is received within section.
b. Time QOut:

In most instances this would be TOR

(1} Unit Journal. Enter time outgoing information is delivered 10 addressee.
be T'OD by vnit communication cenier.

(2} Section Journal. Enter iime ourgoing message is delivered to originator's communication center for.
iransmiftal, or time information is transmitted by releasing section. - |

¢. Serial No.: Number each entry consecutively as information is received by kecper of journal,
d. DTG: Enter date/iime group of radio message.
¢. Incidents, Messages, Orders:
(1} Important incidents, messages and orders are recorded a3 they are made koown,
(2) Although brief, entries must include all vital elemenis of information, such as what, where, when,
how, and who,

(3} Origiral entries should not be altered, but should be supplemented ar corrected by later entries when
NeCessary.

It most instances this weuld

I

(4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal file !

and other supporting documents. '!
(3} Oral messages are reduced to weiting and processed like writien messages.

S Action Takeni This calumn is used (o indicate administrative action taken, such as, rouiing o cognizant '
unit staff officer(s), dissemination of pertinent information and/or Rling of message. Some of the more common |
symbals uted to indicate action taken zre: “M", posted on situation map; “S§”, circulated to unit steff; T, infor-
mation disseminated 1o troops or subordinate umits; “F”, filed in journal file.

3. Ending:

a. Summary: A brel summary of major activities, with reasons underlying decisions, is entered in the journal
a1 the close of each day. This is written in narrative form under the column entitled “Incidens, Messages, Orders.”

b. Closing: Journals are cinsed daily or at the end of periods or phases prescribed by higher authority.
4, Journol File:

Journal Sie is considered a part of the jowrnal. 15 contains messages, ordess, records of conversation, and other docus
ments supporting journal entries.

412071
i




‘a I’ '. . “
JOURNAL UNIT OF BECTION
:::suég:%gsg ! o:mmNSw::nmuuus:o mtgst Batiaion, ist Marines
Da Hans, HUN
FROM { Date and bonr) 10 [Dute avd Bour)
¢Chasrifearion)
LAneo1y 1522001
TUAE ACTION TAKEN
” o sﬁagl. mc;rgoalgﬁi INCIDENTS, MESSAGES, ORDERS ;(-.},:53,, ;':;;;:'N
@20 80 | 162040 An3-anCléta:  ANVE arty rission [
e 2030 61 182030 inn~innC: G Go 9rl's for 2400 F
2045 82 |- %-uel6204P Tenbs snob xep enrt to Cirguam F
2095 8% 16205% annP-annd_ Intell rep . ¥
2100 84 162100 all secura F
~2asl es | 18215 Cancellation of € Co nightwork i
2147 86 162147 Lt Duty $o L% Chupik: Cen use 75 forcee fqr
*eac‘cmrarv-alsomnfom ChadCh on use of tdnus PrCaz
2150 a7 162150 Soot rop & ] S
2220 88 162220 Notified 0T At of novepent of T vo (0L Mn
to notifiy APC werson-ll Phone
2219 _89 1 162235 | M3 geeure _ ¥
5240 o0 | 162240 N Do aprrived ok  HOO AN F
2270 ) 142290 Bravo? set up with Co C in HCT M ‘71
258 92 1222756 Alge have fisme 4onks on reserve N *
&'5‘5 Q3 162257 TN23fe 1paita pam wapla ¥
2300 Q4 162300 Al] _sequra B
2300] 95 | 162307 Delta irail pon rep i
2355 of 162385 il secuna ¥
{ Ser reverse side for mstruciions) Palt KO - { Clasaficatan) B
k/_" i e N - . )




INSTRUCTIONS FOR KEEPING JOURNAL :

1. Headingt

a. Unit or Sectipn: '

(1) Enter designation of unic if this is a unit journal for regiment, air group, or smaller unit. .
{2} Enter designation of section if this is a secdon journal maintained by a general staff section. '
b. Place: Enter coordinazas or name of locality.
¢. Fram: Enter date, time, and time zone that journal is opened.
d To: Enter date, time, and time zone that journal is closed.

.n Body:

a. Time In:

(1} Unit Journal. Enter time information is received within unit. In most instances this would be TOR
at unit communication cenicr.
[2) Sectipn Jourpal, Enter iime informatipn is recetved within seciion,
5. Time Out:

r
(1} Unit Journal, Eatet time outgoing information is delivered to addressee.  In most instances this would
be TOD by unit communication center, )

(2) Section Journal. Enter time outgoing message is delivered 1o originator’s communication cenier for
iransmittal, or time informanion is transmitied by releasing section. '
. Sarial No.: Mumber e2eh entry consecutivaly as information is received by keeper of journal. t
d. DTG: Enter date/time group of radio message. I
¢ Incidents, Messages, Orders: ;

(1) Important incidents, messages and orders are recorded as they are made known.
(2) Although brief, entries must incliede all vital elements of infarmation, such as what, where, when,

. how, and who.
{3) Criginal entaes shoeld not be altered, but should be supplemented or carrected by later entries whci
necessary. :

(1) A synapsis of written or oral messages is entered in the journal, leaving the full account for the jourmal ﬁ!c
and ather sepporting documents.

(5) Oral messages are reduced to writing and processed like written messages,

S Action Taken: This column is used to indicate administrative action taken, such as, rouiing to cognlzant
unit staff officer(s), dissemination of pertinent information and/or fling of message. Some of 1he more cmn.mgn
symbols used to indicate action taken are: “M", posted on situation map; “S", circulated 10 unit staff; “T", infor!
mation disseminated 1o troops or subordinate units; “F”, fled in journal file.

I
3. Ending: E
a. Summary: A brief summary of major activities, with reasons underlying decisions, is entered in the jouma]

at the close of each day. This is writien in narrative form under the column entitded “Incidents, Messages, Ocders.”
b. Closing: Journals are closed daily or at the end of periods or phases preseribed by higher authority.

4, Journal Fila: -

Journal file is considered a part of the journal. It conains messages, arders, records of conversation, and ather docu-‘

menis supporting journal entries. i
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading: - .
a. Unit or Section: :

(1) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit.

(2) Enter designation of section if (his is a section journal maintained by a genera! staff section.
4 Place: Enter coordinates ar name of locality.

¢. From: Enter date, time, and time zone that journal iz opened. '
_.-d- Ta: Enter date, time, and time zone that journal is closed.

2. Body:
a. Time In:

(1) Unit Journal. Enter time information is received within unit. In most instances thit would be TOR -
- 2l unit communication center.

I
i

(2) Section Journai. Enter time informartion is reccived within section. ;
b, Time Qur: !

(1} Unit Journal, Enter time outgoing information is delivered to addressee, In most instances this would
be TOID) by unit communication cénter.

(2) Section Journal. Enier 1ime oulgoing message is delivered to originator's communication center for
transmittal, or time information is transntitted by releasing section.
¢. Serial No.: Number each entry consecutively as infermation is received by keeper of journal.
4. OTG: Enter date/time group of redio mescage,
¢. Incidents, Messages, Orders:
(1) Impertant inciderss, messages and orders are recorded as they are made known,
{2} Although brief, cntrigs must include all vidal elements of information, such as what, where, when,

. how, and who. : '
(3) Original emiries should not be altered, but should be supplemented or corrected by later entries when
necessary.

(4) A synopsis of writien or oral messages is entered in the journel, leaving the full account for the journal file -
_angd other supporting documents.
{5) Oral messages arc reduced w writing and processed like written messages. ;
S Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizant

unit siaff officer(s), dissemination of pertinent information and/or filing of message. Some of the more common
symbols used to indicate action taken are: “M”, posied on sitation map; "8%, circulated to unit saff; “T7, infor-
mation disseminated to troops or subordinate units: “F7, filed in journal file,

3. Ending:
a. Summary: A briel summary of major actvitics, with reasons undeslying decisions, is eniered in the journal |

at the close of each day. This is written in narﬁf;ﬁvc form under the column entitled “Incidents, Messages, Orders.”
4. Closing: Journals are closed dafly or dt'the end of periods or phases prescribed by higher authority.

4, Journol Flle:

Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu-
ments supporting journal entries, !
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Headingt
a. Unit or Section:
(1) Enter designation of unit if this is a unit journal for regimeni, air group, or smaller unit.
(2} Enter designation of section if this is a section journal maintained by a general staff scction.
&. Place: Enter toordinates or name of locality,
¢«. From: Enter date, time, and time zone that journal is opcncd
,ﬂ To: Enter date, time, and time zone that journal is closed.

2. Body:
a. Time In:
(1) Unit Journal. Enter time informalion is received within unit. In most instances this would be TOR
at unit communication ¢cnter,

(2) Section Journal. Enter time information is received within section.
&, Time Out:

{1) Unit Journal. Enter time outgo:ngmformalmn is dehivered to addressee.  In mest instances this would
be TOD by unit communication center.

{2} Section Journal. Enter time putgoing message is delivered to ariginator's communication center for
transmittal, or time information is transmitted by releasing seciion.
¢. Serial No.: Number cach entry consccutively as informarion is received by keeper of journal, '
d. DTG: Enter date/time group of radic message.
¢. Incidents, Messages, Qrders:
{1) Imporiant incidents, messages and orders are recorded as they are made known.
{2} Although brief, entries must include all vital clemenis of information, such as what, where, when,

how, and who. .
. {3) Qriginal entrics should not be aliered, but should be supplemented or corrected by later entries when -
nelessary. 1

{4) A synopsis of written or oral tessages is cntered in thejournal leaving the full account for the journal fle
and ether supporting decuments,
{5) Oral messages are reduced to writing and processed like written messages.

/- Action Taken: This column is used to indicate administrative action taken, such as, routing 1o cognizant
unit staff officer(s), dissemination of pertinent information and/or filing of message. Some of the more comman -
symbols used o indicate action taken are: “M”, posted on situation map; “8”, circulated to unit staff; “T™, infor- |
mation disscminated to troops or subordinate units; “F", filed in journal file. ‘

3. Ending: ; '
a. Summary: A brief sumunary of major activities, with reasons underlying decisions, is cntered in rthe journal

at the close of each day. This is writtén in nerrative form under the column entitled “Incidents, Messages, Orders."
4. Closing: Journals are closed daily or at the end of perieds or phases prescribed by higher authority.

4, Journol Flle:

Journal filc is considered a part of the journal. It contains messages, orders, recards of conversation, and other docy-
ments supporiing journal entries.
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INSTRUCTIONS FOR KEEPING JOURMAL '

1. Heading:
a. Unit or Section:
(1} Enter designation of unit if this is 2 unit journel for regiment, air group, or smaller unit.
{2) Enter designation of section if this is a section journal meintained by a general staff section.
&. Place: Enter coordinates or name of locality.
¢. From: Enter date, time, and time zone that journal is opened.
rd' To: Enter date, time, and time zone that journal is closad, A

2. Body:
a. Time In: _
(1) Unit Journal. Enter time information is recaived withinI unt. Tn most instances this would be TOR
at unit communication cenier.

(2} Section Journal. Enier time information is receivad within sedion.
b, Time Qut:

(1) Unit Journal., Enter time ouigeing information is delivered to addressee.  In most instances this would
be TOD by vnit communication center.
(2} Section Journal. Enter time outgoing message is delivered to originator's communication center for
transmiital, or time information is transmitted by relensing section.
¢ Serial No.: Number cach entry consecutively as information is received by keeper of journal.
d. DTG: Enter date/time group of radic message.
e. Incidents, Messages, Qrders:
(1) Important incidents, messages and orders are recorded as they are made known.
{2) Although brief, entries must include all viral elements of information, such as what, where, when, |
how, and who. ) o
. (3) Origtnal entries should not be altered, but should be supplemented or corrected by later entries when
necassary, .
{4) A-synopsis of written or o:_:a.l messages is entered in the journal, leaving the full account for the journal file
and other supporting documents.
(5) Oral messages are reduced to writing and processed like written messages.
4+ Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizant
umt stafl officer(s), dissemination of pertinent information and/or fling of message. Some of the more common
symbols used 1o indicate action taken are: “M", posted on siruation map; “S", circulated to unit staffs “I™, infore
mation disseminaled (o troops or subordinate units; “F”, filed in journal file.

3. Ending: N

a. Summary: A brief summary of major activitizs, with reasons underlying decisions, is cnlered in the journal
el the close of'each day. This is written in narrative form under the ¢olumn entitled "Incidents, Messages, Orders.”

& Closing: Journals are closed daily or at the end of periods or phasas preseribed by higher authority.
4, Journal Filet - : i

Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu-
ments supporting journal entrics. : -
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INSTRUCTIONS FOR KEEPING JOURNAL

T. Heuding:

a. Unit or Section:
{1) Enter designation of unit if this is a unit journal for regiment, alr group, or smaller unit,
(2} Enter designation of section if this is a scction journal maintained by a general staff section.
b. Place: Enter coordinates or neme of locality.
¢. From: Enter date, time, and time zone that journal is opened.
,-d' To: Enter date, time, and time zone that journal is closed. '

2, Bogy: -
. 2. Time In:
(1) Unit Journal. Enter time information is received within unit. [n most instancas this would be TOR
at unii communication center. . !

(2) Section jJournal. Enter time information is received within section.
b. Time Out:

(1} Unit Journal. Enter time outgoing informatian is delivered to addressee.  In most instances this would
he TOD by unit communication centes.
(2) Section Journal. Enter time outgoing message is delivered o originator's communication center for
iransmitlal, of time information is transmitted by releasing séction.
¢. Serial No.: Number cach cntry consccutively as information is received by keeper of journal.
d. DTG: Enter date/iime group of radio message.
e. Incidents, Messapes, Orders:
(1) Imporiant incidents, messages and orders are recorded as they are made known.
(2) Akhough brief, entries must include all viral elements of information, such as whar, where, when,
how, and who. )
. (3) Qriginal entries should not be altered, but should be supplemented or corrected by later entries when
necessary. \
{4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the joumnal file
and gther supporting documents,
(5) Oral messages are reduced to writing and processed like written messages. :
J. Action Taken: This column is used to indicate adminisirative action taker, such as, routing lo cognizant
uniy stafl officer(s}, dissemination of pertinent information andfor filing of message. Some of the more common
symbals used to indicate action faken are: “M”, posted on situation map; “§”, circulated to unit steff; “T™, infor-
mation disseminated to troops or subordinate uniis; "F", filed in joumal file.

3. Ending:
a. Summary: A briel summary of major aclivitics, with reasons underlying decisions, is entered in the journal

at the close of each day. This is written in parrative form under the column entitied “Incidents, Messages, Orders,™ ! ‘
b. Closing: Journals are closed daily or at the end of periods ar phases prescribed by higher authority.

4, Journal File:

Journal fle is considered a part of the journal. It contains messages, orders, records of conversation, and other docu-
ments supporting journal entries.
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading!
a. Unit ar Section:
{1} Enter designation of unit if this is a unit journal for regiment, air group, or smaller unil.
(2) Enter designation of section if 1his is 2 section journal maintained by 2 gencral staff section.
b. Place: Enter coordinates or name of locality.
¢, From: Enter date, time, and time zone that journal is opencd.
d. To: Enter date, time, and tima zone that journal is closad.

2. Bodys
. a. Time In:
{13 Unit Journal. Enter time information is received within unit. In meost insiances this would be TOR
Al unit communication Center.

(2) Section journal. Enter time information is received within section.
& Time Quz:

(1) Unit Journal. Enter time ourgoing information is delivered to addressec. In most instances this would
be TQD by unit eommunication center.

{2) Section Journal. Enier time owigoing message is delivered o originator's communication center for
transmittal, or time information is transmitted by releasing section.

<. Serial No.: Number each entry consecutively as information is reccived by keeper of journal,

d. DTG: Enter date/time group of radio message.

¢. Incidents, Messages, Orders:

(1} Important incidents, messages and orders are recorded as they are made known.

{2) Although briel, entries must include all vital elements of information, such as what, where, when,
how, and who.

{3) Original cntrics shoutd not be altered, but should be supplemented or corrected by later eniries when

. neeessary.

{4} A synopsis of writier or oral messages is entered in the journal, leaving the full account lor the journal file
and other supporting documents.

{5) Oral messages are reduced 10 writing and processed like written messages.

J. Action Taken: This column is used to indicaie administralive aclion laken, such a3, rowing 19 cognizant
unit siafl officer(s), dissemination of pertinent information and/or filing of message.  Some of the more tommon
symbols used to indicate action taken are: “M”, posted on situation map, “S”, circulated to unit staff; “ T, infor
mation disseminated 0 iroops or subordinate units; “F7, fled in journal file.

3. Ending:
a. Summary: A brief summary of major activities, with reasons underlying decisions, is cnlered m the journal

at the close of each day. This is writien in narrative form under the column entitled “Incidents, Messages, Orders.”
4. Closing: Journals are closed daily or at the end of periods or phases prescribed by higher authority.

4, Journol Ele:

Jourmal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu-
menis supporting journal entrics, :
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading:

2. Unit or Section;
(1) Enter designation of vnit if 1his is a unit journal for regiment, air group, or smaller uni,
{2} Enter designation of section if this is a section journal maintained by a general staff seclion.
4. Place: Enter coordinates or name of locality.
¢. From: Emer date, time, and time zone that jourmnal is opened.
d. To; Enter date, time, and time zong that journal is closed.

2, Body:
2. Time In
(1) Unit Journal. Enter 1iime informaition is received within unit. I most instances this would be TOR
at unil communication conier.

(2) Section Journal. Enter time information is received within section.
b Time Qur:

(1) Unit Jjournal. Enter time outgoing information is delivered 1o addressee.  [n most instances this would
be TOD by unit communication center,

{2) Section Jeurnal. Enter ume outgoing message 15 delivercd to ortginater's communication center for
transmittal, or time information is transmited by releasing section.

t. 3erial No.: Number each entry consecutively as information is received by keeper of journal.

4. DTG Enter dae/time group of radio message,

¢. Incidenis, Messages, Orders:

(1) Important incidents, messages and orders are recorded as they are made known.

(2} Although brief, enirics must inciude all vital ¢lements of information, such as what, where, when,
how, and who.

(3) Orginal entries should not be altered, but shovld be supplemented or corrected by Later entries when
necessary.

{4} A synopsis of written or oral messages is entered in the journal, leaving the full account for the joumnal flg
and other supporting documents.

(3) Cral messages are reduced to writng and processed like written messages.

J Action Taken: This column is used to indicate administrative action laken, such as, Touting 1o cognizant
unit stafl officer(s), dissemination of pertinent information and/or filing of message. Some of the more common
symbols used 10 indicate aciion taken are: “M™, posted on situation map; “8”, circulaied 1o vnir staff; "1™, infor.
mation disseminated o troops or subordinate units; *F”, filed in journal Rle.

3. Ending: .

a. Summary: A brief summary of major activities, with reasons underlying decisions, s entered in the jourmnal
at the elasc of each day. This is wriltén in narrative form under the column entitled *Incidents, Messages, Orders.”

&, Closing: journals are closed daily or at the end of periods or phascs prescribed by higher authority, '
4, lournal File:

Journal filc is considered a part of the journal. It contains messages, orders, records of conversation, and other docu-
ments supporting journal entiies,
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INSTRUCTIONS FOR KEEPING JOURNAL f

1. Heading:
a. Unit or Section:

(1) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit,

{2) Eater designation of section if this is a section journal meintained by a general stafl section.
b. Place: Enter coordinates or name of tocality.

¢. From: Enter date, time, and time zone that journal is opened.
rd' To: Enter date, time, and 1ime zone that journal is closed.
2. Body:
\ z. Time In:

{1} Unit Journal. Enter time information ia receivad within unit.

In most instances this would be TOR
atl unit communication ocenier. .

(2) Section Journal. Enter time informaton is received within section.

‘ 6. Time Out:

(1) Unit Journal. Entér time outgoing information is delivered to 2ddressee. In ntost instances this would;
be TOD by unit cammunication center,

r
(2} Section Journal. Enier time outgoing message is delivered te originator’s communication cenmer for
transmittal, or time information is transmitted by releasing seciion.

¢. Serial No: Number each eniry consecutively as information is received by keeper of journal.
«. DTG Enter date/time group of radio message.
¢. Incidents, Messages, Orders:
{1) Important incidents, messages and orders are recorded as they are made known.
(2) Although brief, entries must include all viwal elements of information, such as whai, where, when,
how, and wha.

k
F
i
1
i
. (3) Criginal cniries shauld not be altered, but should be supplemented or corrected by later entrics when
necessary, ’
and other supporiing documents.
(3) Oral messages are reducad to writing and processed like written messages.

J. Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizant
\ unit staff officer(s), dissemination of pertinent information and/or filing of message. Some of the more common

\ {4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the joumal file )

tymbols vsed ta indicate actian taken are: “M”, posted on situation map; ¥S”, civculated to unit staffy 1™, infar
mation disseminated to troaps or suberdinate units; “F”, filed in journal fle.

3. Ending:

g, Summary: A brief summary of major activities, with reasons underlying decisions, is entered in the journal
at the close of each day. This is written in narrative form under the column entitled “Incidents, Messages, Orders.™

5. Clesing: Journals are closed daily or ar the end of periods or phases prascribed by higher authority.
4, Journal Film

Journal file is considered a pan of the journal. It contains messages, orders, records of conversation, and other docu-
ments supporiing journal entries.
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading:

a. Unt or Section:
(1) Enter designation of unit if this is a unii journal for regiment, air group, or smailer unit.
{2) Enter designation of section if this is a scction journal maintained by a general staff section.
. Place: Enter coordinaies or name of locality.
¢. From: Enter date, time, and time zonc that journal is opcned.
rd‘ To: Enter date, time, and time zone that journal is closed.

2, Body:

. a, Time In:

(1) Unit Journal. Enter time information is rcceived within unit. Tn most instances this would be TOR

at unit communication center.

{2} Section Journal. Enter {ime information is received within scciion.
4. Time Qun:

{1) Unit Journal. Enter time outgoing information is delivered to addressee.  In most instances this would °

be TOD by unii communication center,

(2} Section Journal. Enter time outgeing message is delivered to originator’s communication center for

transmittal, or time information is transmitted by releating section,
¢. Serial No.: Number cach entry consecutively as information is received by keeper of journal.
d. IXTG: Enter date/time group of radie message.
¢. Incidents, Massages, Orders:
(1) Impertani incidents, messages and orders arc recorded a3 they are made kaown.

(2) Although brief, entries must include all vital elements of information, such as what, where, when, -

how, and who. _
. (3} Original entries should not be altered, but should be supplemented or corrected by later entries when
nacassary.
(4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal fle
and other supporting documents. .
{5) Oral messages are reduced 16 writing and processed like wrilten messages.
J- Action Taken: This column is vsed to indicate administrative action 1aken, such as, routing to cognizant

unit stafl officer(s), dissemination of pertinent information and/or filing of message., Some of the more common .

symbols used 0 indicate action raken are: “M”, posted on situation map; “S", circulated to unit staff: "T", infor
matien disseminated to troops or subordinatwe units; "F", filed in joumnal file.

3. Ending:
a. Summary: A briel summary of major activities, with reasons underlying decisions, is entered in the journal

ag the close of each day. This is written in narrative form under the column entitled *Incicdents, Messages, Orders”
b. Closing: Journals are closed daily or at the cnd of periods or phases prescribed by higher authority.

4, leurnal File:

Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu-

ments supporting journal eniries.
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INSTRUCTIONS FOR KEERING JOURNAL :

1. Heading:
a. Unit or Section:

(1) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit.

{2) Enter designation of section if this is & section journa! maintained by a general! siaff section. :
6. Place: Enter coordinates or name of locality. :
¢. From: Enter date, time, and time zone that journal is opened.
,-d‘ To: Enter date, time, and time zone that journal is closed. '

b

2. Body; ._
. a. Time ln: i

i
{1} Unit Journal. Enter time information i3 rcceived within unit.  In mast instances this would be TOR :
at unit communication center. . ’

{2) Section Journal. Enter time information is received “within section, '
8. Time Quir: -

{1) Uni Journal. Enter time outgoing information is delivered 1o addressee,  In most instances this would |
be TOD by vnit communication center.

(2) Section Journal. Enter time outgoing message 15 delivered (o originator's communication center for
transmittal, or time information is transmitted by relcasing section.
e. Sgrial No.: Number each entry consccutively as informaiion is recgived by keeper of journal,
4. OTG: Entar date/time group of radic message.
¢. Incidenis, Messages, Orders: . '
{1} Important incidents, messages and orders are recorded as they are made known,

(2) Although brief, entries must include all vital elements of information, such as whar, where, when,
how, and who.

. (3 Original entries should not be aliered, but should be supplemenied or corrected by later eniries when

necessary.

(4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal file
and other supporting documenis. :

{5} Oral messages arc reduced to wriling and processed like written messages.

J. Action Taken: This calumn is vsed 1o indicare administrative action taken, such as, routing to cognizant
unit staff officer(s), dissernination of pertinent information and/or fling of message. Somec of the more common
symbols used to indicate action taken are: “M", posted on siluation map; “S”, circulated to urit stafl; “T", infon
mation disseminated to froops or subordinate units: "F", filed in journal file.

3. Endings

a. Summary: A bricl summary of major acivities, with reasons underlying decisions, is entered tn the journal
at the close of cach day. This is written in narrative form under the column entitled “Incidents, Messages, Orders.”
6. Closing: Journals are closed daily or at the end of periods or phases prescribed by higher authority.

4, Journal File:

Journal file is considered a part of the journal. It con{ains messages, orders, records of conversation, and other docu-
ments suppordng journal entries. :
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INSTRUCTIONS FOR KEEPING JOURNAL

1. HeadIng:

a. Unit or Section:
{1} Enter designation of uait if this is a unit journal for regiment, air group, of smaller unit.
(2) Enter designation of section if this is a section journal maintained by a general stafl soction.
¢, Place: Enter coordinates or name of locality.
. From: Enter dale, time, and time zone that journal is opeaed.
rd' To: Enter date, lima, and time zone that journal is closed.

2, Body:
a. Time In: '
(1) Lnit Journal. Enter time mformahon is reeeived within unit. lo most instances this would be TOR
at unit communication center. '

{2) Section Journal, Enter time information is received within section,
& Time Cut:

{1) Unit Journal. Enter time outgoing infarmation is delivered to addresses. I most instancss this would
be TQI} by unit communication center.

(2) Section Journal. Enter time outgoing message is delivered to prigi.nator's cogmmunicaiion center for
transitittal, or tme information is lransmitied by relsasing section.,

. Serial No.: Number cach entry consecutively as information is received by keeper of journal.

d. D'TG: Enter date/time group of radio message.

¢. Incidents, Messages, Orders:

(1) Important incidents, messages and orders are recorded as they are made known,

{2) Although brief, entries must include all vital clements of information, such as what, where, when,
how, and who.

(3) Original entries should not be aliered, but should be supplemented or corrected by later entries when
necessary.

(4) A synopsis of wrilten or oral messages is entered in the journal, leaving the foll account for the journal fle
and other supporiing documents.

(5} Oral messages are reduced to writing and processed like written messages. .

J- Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizam
enit staff officer(s), dissemination of pertinent informatign and/or filing of message. Some of the more common
symhbols vsed to indicate action taken are: “M”, posted on simuation map; “8", circulated to unit staff; "T", infar
mation disseminated to troops or subordinate units; “F", filed in journal file.

3. Ending:

a. Summary: A brief summary of major activities, with reasons underlying decisions, is entered in the journal
at the close of gach day. This :8 written in narrative form under the column entitled “Incidents, Messages, Orders."

b. Closing: Journals aré closed daily or at the end of periods or phases prescribed by higher autharity.,
4. Jourmal File: .

Joumnal file is considercd 2 part of the journal. 1t contains mc-ssagcs. orders, records of conversation, and other doeu-
menls supporting journal entries.
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INSTRUCTIONS FOR KEEPING JOURNAL

T+ Headlng:
a. Unit or Seciion:

{1} Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit. :
(2) Enter designeuon of section if this is a section journal meintained by a general stafl section.
b. Place: Enter coordinates or name of locality,
¢. From: Eater date, time, and time zone that journal is opened.
,_d. To: Enter date, time, and time zone that journal s cloged.

2. Body; - :
. 2. Time In:

{}) Unit Journal. Enter ime informatien is received within unic.

1
In most instances this would be TOR
al unit communication ceanter,

3
{?) Section Journal. Enter time information is reccived within section. -
b. Time Qut:

{1} Unit Journal. Entcr time outgoing information is delivered 1o addressee.
be TOD by unit communication Center. !

(2) Secticn Journal. Enter time ourgoing message iz delivered to originaior’s communication center fcr
transimistal, or time information is tramsmitted by releasing scction.

¢. Serial No.: Number each entry consecutively as information is received by keeper of Journal
4. IXTG: Enter data/time group of radio message.
¢ Encidents, Mcssagcs Orders:
(1) Important incidents, messages and orders are recorcded as they are made known. !
{2} Although brief, entries must include all vital clements of information, such as what, where, whcn,
how, and who,

. (3} Original entries should not be aliered, but should be supplemented or correcied by later eniries whm
necessary.

|
In mont instances this woulll_'.‘

(#) A synopsis of writien or oral messages is entered in the journal, leaving the full account for the jouma) ﬁlé
and other supperting documents.

{5) Qral messages are reduced o writing and processed like written messages. !
J. Action Taken: This column is used to indicaie administrative action taken, such as, routing to cognizant’
unit staff efficer(s}, dissemination of pertinent information and/or filing of message. Some of the more commo
symbols vsed o indicate action 1aken are: "M", posied on sinzasion, map; “8", dreulated 1o undk staffy TV, infore
mation disseminated to troops or subordinate units; “F", filed in journal file.
34 Ending:

a. Summary: A brief summary of major acitvities, with reasons underlying decisions, 15 entered in the Journal}
at the close of each day. This ts writien in narrative form under the column entted “Incidents, Messages, Qrders,”

&. Closing: Journals are closed daily or at the end of perteds or phases prescribed by higher authority.
4. Journal Flle:

Journal file is considered 2 part of the journal. 1t containg messages, orders, records of conversation, and other docu-
ments supporting journal entrics,
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading: '
a. Unit or Section: '
(1) Enter designation of unit if this s & unit journal for regiment, air group, or smaller unit.
{2) Enter designation of section if this is s section journal maintained by a general staff section.
& Place: Enier coordinaies or name of locality,
¢, From: Enter date, time, and time zone that journal is opened.
rd' To: Enter date, time, and time zone that journal is closed.

2. Body:
. a. Time In:

(1} Unit Journal. Enter time information is received within unit. In most instances this would be TOR
at unit communication center,

(2) Section Journal. Enter time information is received within section. :

& Time Quo: i

(1} Unit Journal. Bater time outgoing informaton is delivered 10 addressee. In most instances this would

be TOD by unit communication cenger. '

E

{2) Section Journal. Enter iime outgoing message is delivered to originator’s communication center fa’
iransmittal, or sime information is transmitted by releasing seciion,

¢. Serial No.: Number each entry consecutively as information is received by keeper of journal.
4. DTG: Bnrer dateftime group of radio message.
¢ Incidents, Messages, Orders:

(1} Important incidents, messages and orders are recorded as they are made known.

(2) Although brief, antries must include all vital slements of information, such as whar, where, when,
how, and who.

(3} Original entries should not be aliered, but should be supplemented or corrected by later entries when
NECESSArY. i
i{4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal file
and other supporting decuments,
(5} Oral messages are reduced to writing and processed like writlen messages. !
S Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizant
unit stafl officer{s), dissemination of pertinent informartion and/or filing of message. Some of the more camrnon
symbols used 1o indicaie aciion taken are: “M”, posied on situation map; "8", circulated to unit swff; “T7, mfor
mation disseminated to troops ar subordinate units; "F”, filed in journal Ale.

:

!

3. Ending: I
&. Summary: A bricl summary of major activites, with reasons underlying decisions, is entered in the joumnal

at the close of each day. This is writien in narrative form: under the column entitled “Incidents, Messages, Orders.”
&. Closing: Journals are closed daily er at the end of periods or phases prescribed by higher authoricy.

A. Journal File: . - ]

;
Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu,
ments supporting journal entrics.
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INSTRUCTIONS FOR KEEPING JOURNAL

t. Headingt !
@. Unit or Section: '

(1) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit. :

(2} Enter designation of section i this is a section journal maintained by a general staff section.

4. Place: Enter coordinates or name of locality. i

«. From: Enter date, time, and lime zone that journal is opened. "

4. To: Enter date, time, and time 2one that journal is closed. ?

.2. Body:
a. Time In:
{1) Unit Journal. Enter time information is received within unit. In mest instances this would be TOR
at unit communicalion center,

{2) Secrion Journal. Enter iime information is received within section.
4. Time Our:

1
!

(1) Unit Journal. Enter time outgoing information is delivered (o addressee. In mest instances this would
be TOD by unit communication center. |
(2) Section Journal. Enter time ourgoing message is delivered to originator’s communication center fcr
tansmittal, or ttme information is trangmitted by releasing section.
¢. Serial No.: Number gach entry consccutively as information is reccived by keeper of journal,
4. DTG: Enter date/time group of radio message.
e. Incidents, Messages, Orders: '
(1} Tmpostant incidents, messages and orders are recorded as they are made kaown. :
{2} Although brief, entries must include all viral elements of information, such as what, where, whc.n,
how, and who.

{3) Original entries should not be altered, but should be supplemented or correcied by later entries when
AeCessaly. ‘
{4) A synopsis of written or oral messages is entered irmhe journal, leaving the full account for the journal ﬁ]c

and other supporting documents.
{5) Oral messages are reduced to writing and processed like written messages. :
J. Action Taken: Thit colurmn is used to indicate administralive action taken, such as, rovting o cogmu_m
unit staff officer(s), disscmination of pertinent informaiion ard/or fling of message. Some of the more comman
symbols used to indicate action raken are: “M", posied on stuation map; “5”, circulated to unit stafl; “T, infor:
malion disserminated to troq-ps or subordinate units; "F7, fled in journal Rle. I

3. Ending:

a. Summary: A briel summary of major activitics, with reasons underlying decisions, is entered in the jouma]
at the close of cach day. This is writien in narrative form under the column entitled *Incidents, Messages, Orders.”
b. Closing: Journals arc closed daily or at the end of periods or phases prescribed by higher auvthority,

]

4, Journal File:

I

3

]

Journal file is considered 2 part of the journal. It contains messages, orders, records of conversation, aed other docu,
menis supporting journal entries. |
!

t
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading: )
&. Lnit or Section: .
{1) Enter designation of unit if this is a unit journal for regiment, air group, of smaller unit.
(2} Enter designation of section if this is a section journal mainiained by a general stafl section.
& Placg: Enter coordinates or name of locality,
¢. From: Enter date, time, and time zone that journzl 12 opened.
d. To: Enter date, lime, and time zone that journal is closed.

2. Body:
a. Time In:
(1) Unit Journal. Enter iime information is received within unit, In most instances this would be TOR
at unit communicalion center, " )

{2) Section Journal. Enter time information is received within section.
b. Time Out: -

(1) Unit Journal. Enter time outgoing information is delivercd (o addressee.  In most instances this would
be TOD by unil communication cenler. ’

(2) Section Journal. Eater time outgoing message is delivered to originzior's communication center for
transmittal, or fime information is iransmitied by relcasing scciion.

¢. Serial No.: Number each entry consecutively as information is received by keeper of journal.

d. DTG: Enter date/time group of radio message. -

e. Inciderus, Messages, Orders:

(1) Important incidents, messages and orders are rccorded as they are made known.

{2} Although brief, entries must include all vital elements of information, such as what, where, when,
how, and who.- : !

(3} Original entrics should not be altered, but should be supplemented or corrceted by later entries when
necessary. -

(4) A synopsis of written or oral messages is entercd in the journal, Jeaving the full account for the journal file
and other supporting dotumenls. - - '

(5) Oral messages are reduced 1o writing and processed like wrilten messages.

/- Action Taken: This column is used to indicaie admimistratve action taken, such as, routing to cognizant
unit stafl officer(s), dissemination of periinant information and/or filing of message. Some of the more common
symbols used o indicate action taken are: “M™, posied on siwation map; 'S”, circulated to unit staff; TV, infor-
mation dissemninated o {roops or subordinate units; “F", filed in journal filk.

3. Endinge

2. Summary: A brief summary of major activities, with reasons underlying decisions, is entered in the journal

at the close of cach day. This is writien in narrative form under the column entitled “Incidents, Messages, Orders.”
b. Closing: Journals are closed daily or at the end of periods or phases prescribed by higher authorily.

4, Journal Flle:

Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu-
menis supporting journal entries.
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Headlng:

o. Unit or Secrion:
(1Y Enter designation of unit if this is a unit journal for regiment, air group, or smaller vnit.
{2) Enier designation of section if rhis is & section journal maintained by a general stafl seclion.
4. Place: Enter coordinates or name of locality.
¢ From: Emter date, time, and time zone that joumnal is opened.
d. Te: Enter date, time, and time zone thal journal is closed,

2. Body:
a. Time In:
{t) Unit Journal. Enter lime information is received within unit, I mest instances this would be TOR
at unit communicnlion center.

(2) Section Journal. Enler time information is received within section.
& Time Quu

(1) Unit Journal. Enter time outgeing informaiion is delivered to addressee.  In most instances this would
be TOD by unit communication center.

(2) Section Journal. Enier time culgoing nisssage is delivered to originator’s communication center for
transmital, or fime information is wansmitted by releasing section.

¢. Serial No.: Number each entry consecuiively as information is received by keeper of journal.

d. DTG: Enter date/iime grovp of radio message.

¢. Incidents, Mcssagcs, Qrders:

(1} Important incidents, messages and orders are recorded as they are made known,

(2) Although bricf, enirfies must include all viial clements of information, such as what, where, when,
how, and who. .

{3) Original entrics should not be altered, but should be supplemented or corrected by later entries when
NECESSALY.

(4) A synopsis of written or oral messages is cntered in the journal, leaving the full account for the journal file
and other supporting documents.

(5) Cral messages are reduced o writing and processed like writien messages.

J. Action Taken: This column is used 1o indicate administrative action taken, such as, routing 10 cogmizant
unit staff officer(s), dissemination of pertinent information and/or filing of message. Some of the more common
symbols used to indicate action taken are: “M", posicd on situation map; 5", circulated 10 unit staff;, “T*, infor-
mation disseminated 1o troops or subordinate units; “F¥, filed in jourmal file.

3. Ending: .
a. Summary: A brief summary of major aclivitics, with rcasons undeddying decisions, is entered i the journal

at the clase of each day. This is writlen in narrative form under the column entitled “Incidems, Messages, Orders.™
b. Closing: Journals are closed daily or at the end of periods or phases prescribed by higher authority.

4, Joumal File:

Journal file is considered a part of the journal. 1t contains messages, ordlers, records of conversation, and other docu-
ments supporling journal entries.
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heaoding:
a, Unit or Section:
{1} Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit.
(2) Enter designation of seciion if this is a section journal maintained by a general staff section.
6. Place: Enter coordinates or name of locality.
¢. From: Enter date, time, and lime zone that journal is opened.
d. To: Enter daie, time, and lime zonc that journal is closed.

2. Body:

. a. Time In .
(1) Unit Journal. Enter time information is reccived within unit,  In most instances this would be TOR
at unil communication cenler. -
(2) Section Journal Enter fime information is received within section.

5. Time Qut: .

(1) Unil Journal. Enter lime ouigoing infermation is delivered to addresses. In most insiznces this would
be TOD by unit communication center. -
: {2) Section Journal. Enter time outgoing message is delivered to originater’s communication center for
transmiital, or time information is transmitied by releasing scction.
¢. Serial No.: Number each entry consecutively as information is received by keeper of journal.
4. DTG: Enter date/time group ol radio message.
¢, Incidents, Messages, Orders:
(1) Imponant incidents, messages and orders are recorded as they are made known.

(2) Although brief, entries must include all vital elements of information, such as what, where, when,
how, and whe.
{3) Original entries should net be-aliered, but should be supplemented or corrected by later entries when
. necessary.
{4) A synopsis of written or oral messages is entered in the journal, lcaving the full account for the journal file
and other supperting documents.
(5) Oral messages are reduced to wriiing and processed like writlen messages.

/. Action Taken: This column is used lo indicate adminisirative action taken, such as, rouling to cognizant .

unit staff officer(s), dissemination of pertinent information and/or filing of message.  Some of the more common
symbals used to indicate action 1aken are: “M", posted on situation map; +&", circulated 10 unit staff; T, infor
maiion disseminated to troops or subordinate units; “F", filed in journal fle.

3. Ending:

a. Summary: A briel summary of major activities, with reasons underlying decisions, is entered in the journal ’

at the close of cach day. This is writien in narrative form under the column entiled “Incidents, Messages, Orders™
b. Closing: Journals arc closed daily or at the end of periods or phascs prescribed by higher authority.

4. Journol File:
Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and ather docu-
ments supporting journal entrics.
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Headlng:
g. Unit or Section:
{1) Enter designation of unit i this is & unit journal for regiment, air group, of smaller uait,
{2) Enter designation of scclion if this is a scction journal maintained by a general siaff section,
6. Place: Enter coordinates or name of locality.
¢. From: Enter date, time, and time zone that journal is opened.
d. To: Enter date, time, and time zone tha journal is closed.

2. Body:
a. Time In:
(1] Unit Journal. Enter fime informaiion is received within unit,  In mest instances this would be TOR
at unit communication center.
{2} Section Journal. Enter time information is received within section.
b Time Quu

(1) Unit Journal. Enter time outgoing information is delivered 1o addressee.  In most instances this would
be TOD by unit communication cenler,

(2) Section Journal, Enter time ouigoing message is delivered to originalor’s communicaiion center for
transmiteal, or 1ime information is transmiited by releasing secrion.

¢. Serial No.: Number cach entry consecutively as information ts received by keeper of journal.

d. ITG: Enter dawe/lime group of radio message.

r. Incidents, Messages, Orders:

{1) [mpertant incidents, messages and orders are recorded as they are made known.

{2) Although brief, cntries must include ell vital elemenis of information, such as what, where, when,
how, and who.

(3} Qriginal entries should not be altered, but should be supplemented or corrected by later entsies when
TICCCSSALY,

(4) A synopsis of wriiten or oral messages is entered in the journal, leaving the full account for the journal file
and other supporting documents,

(5) Oral messages are recuced 10 writing and processed like written messages.

J- Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizant
unit staff officer(s), dissemination of pertinent information and/or Bling of message. Somc of the more common
symbols used to indicate action taken are: *M", posted on situation map; “8", circulaied 1o urit saff; “T", infor-
mation disséminated 1o troops or subordinate-units; “F", filed in journal fle.

3. Ending: .

a. Summary: A brief summary of major activitics, with reasons underlying decistons, is entered in the journal
at the close of cach day. This is written in narrative form under the column emitled “Incidents, Messages, Orders.”

b. Closing: Journals are closed daily or at the end of perieds or phases preseribed by higher authority.

4, Joumal File:

Journal file is considered a part of the jourral. It contains messages, orders, records of conversation, and other docu-
ments supporting joumal eniries,
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading:
a. Untt or Section:
(1} Enter designation of uniu if this is a unit journal for regiment, air group, or smaller unit.
{2) Enter designation of section if this is a section journal maintained hy 2 general staff section. ¢
é. Place: Enter coordinates or name of locality.
¢. From: Enicr date, time, and time zone that journal s opened.
d. To: Enter date, time, and time zone that journal is closed.

2. Body:

. a. Time In: '

{1) Unit Journal. Enter time information is received within unit. In most instances this wouold he TOR!
at unit comunication center. ’

(2) Scction Journal. Enter time information is received within section. i
é. Time Qut: :

(1) Unit Journal. Emer time oulgoing information is delivered 10 addressee.  In most instances this would)
be TOD by unit communication center. :
{2) Section Journal. Enter time oulgoing message 15 delivered to originator's communication center for
transmittal, or time infarmaiion is transmitied by releasing section. !
¢. Serial No.: Number each eniry consecutively as information is received by keeper of journal.
d. DTG: Enter dae/time group of radio message.
¢ Incidents, Messages, Orders:
(1) Tmportant incidents, messages and orders are recorded as they arc made known.

(2) Although briel, entries must include all vital elements of information, auch as what, where, when,
how, and who.

. {3) Original entries shauld not be altered, but should be supplemented or correcied by later entries whcnl
necessary. - i

{4) A synopsis al written or oral messages is entered in the journal, leaving the full account for the journal fle |

and other supporiing documents. ¥
(5) Oral messages arc reduced to wriling and processed like written messages. :

J. Action Taken: This column is used to indicate administrative action taken, such as, routing 1o cognizant:
unit staff officer(s), dissemination of periinent informatien and/or filing of message.  Somc of the more commont
symbols used 10 indicate aciion 1aken are: “M”, posted on situation nap; “S", circulated to wait staff; *T", infor ;
mation disseminated 1o troops or subordinate units; “F”, filed in journsal flc. '

3. Ending:

r
a. Summary: A brief summary of major activities, with reasons underlying decisions, is entered 1 che _|ouma]i
ai the close of each day. This is wriiten in narrative form under the column entitled “Incidents, Messages, Orders :
6. Closing: Journals are closed daily or at the end of periods or phases prescribed by higher authority. |

4, Journal File: ;

Journal fle is considered a pari of the journal. ltcontains messages, orders, records of conversation, and other docu- .
merts supporting journal emries. :
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INSTRUCTIQNS FOR KEEPING JOURNAL

1. Headlng:
a. Unit or Section:
(1} Enter designation of unit il this is a unit journal for regiment, air group, or smaller unit.
{2) Enter designation of section if this is a scction journal maintained by a general stafl section,
b. Placz: Enter coordinates or name af locality.
¢. From: Enter date, time, and time zone that journal is opened. '
4. To. Emer date, time, and time zone thal journal is closed.

2. Body:
a. Time Im:
(1) Usit Journal. Enter ime information is received within unit. 1n most instances this would be TOR
al unit communicalion center, '

(2} Section Journal. Enier time information is received within section.
& Time Out: |
(1) Unit Journal. Enier time outgoing informatiion is delivered 10 addressee. In most instances this woulds
be TOD by vnit communicaiion center. :
(2) Section journal. Enter time outgoing message is detivercd to originator's communication center for!
transmittal, or time information is transmitied by releasing seciion,
¢. Serial MNo.! Number each entry consecurively as information 18 received by keeper of journal.
d. I’TG: Enter date/time group of radic message.
¢ Incidents, Messages, Orders:
(1) Imporiant incidents, messages &nd orders are recorded as they are made known,

(2) Although brief, entrics must include 2il vital ¢lements of information, such as whal, where, whea,
how, and who.

i
:
|
i

(3) Original eniries should not be altered, but should be supplemented or corrected by later eniries when:
necessary.

{4) A synopsis of written or oral messages is entercd in the journal, leaving the full account for the journal file|
and other supporting decuments. i
(5) Oral messages are reduced to writing and processed like writien messages.

J- Action Taken: This column is used 1o indicate administrative actién taken, such as, routing to cognimm!
unit stafl officer{s}, dissemination of pertinent information and/or §iling of message. Some of ihe more commen.
symbols used to indicate action raken are: "M”, posted on situation map; “S", circulated to unit staff; "T", infor—i
mation disseminated to troops or subordinate units; “F”, filed in journal file. |

3. Ending:

a. Summary: A briel summary of major activities, with reasons underlying decisions, is entered in the journal

at the close of each day. This is writicn in-narrative form under the column entitled “Incidents, Messages, Orders.”
b, Closing: Journals ate cloged daily or at the and of periods or phases nrescribed by higher auihority.

4. Journal File:

Journal Ble is contidered a part of the journal. It contains messages, orders, records of conversalion, and ather docu-
mernis supporting journal entries,
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heuding!
a. Unit or Section: !
(1) Enter designation of unit if this is a unit journal for regiment, air group, or smatler unit,
(2) Enter designation of section if this is a section journal maintained by a general staff section.
6. Place: Enter coordinates or name of locality.
¢. From: Emter date, time, and time zone that journal is opened. '
J_f:l. To: Enter date, time, and time zone that journal is closed.
2. Body:
a. Time In:
(1) Unit Journal. Enter time information is received within unit. In most instences this would be TOR
at unit communication center. ;

{2) Section Journal. Enter time information is received within section.
b. Time Oun:

(1) Unit Journal. Enter time outgoing information is delivered to addressee. In most instances this would '
be TOD by unit communication center. :

(2) Bection Journal. Emer time outgaing message is delivered to originator's communication cemer for |
transmitial, or time information is transmitted by releasing seciion.

¢. Serial No.: Number each entry consecutively as information is received by keeper of journal.

4. I'T'G: Enter date/time group of radio message.

¢. Incidents, Messages, Orders:

{13 Impertant incidents, messages and orders are recarded as they arc made known,

(2) Although briel, entries must include all viral elements of information, such as what, where, when,
how, and who,

{(3) Original entries should not be altered, but should be supplemented or corrected by later entrics when

.neccssary.

(4} A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal fle
and ether supporting documents.

(5) Oral messages are reduced to writing and processed like wrilten messages.

S Action Taken: This column is used to indicate adminisirative action taken, such as, routing Lo cognizant
unit staff officer(s), dissemination of pertinent information and/or filing of message. Some of the more commen
symbols used to indicale action taken are: “M”, posted on situation map; “S", circulated to unit staff; “T", infor.
mation disseminated to troops or subordinate units; “F”, filed in journal file.

3. Ending: '

a. Summary: A bric{ summary of major activities, with reasons underlying decisions, is entered in the journal

atthe close of each day. This is written in narrative form under the column entitled *Incidents, Messages, Orders.”
b. Closing: Journals are closed daity or at the end of periods or phases prescribed by higher authority.

4, lournal File: [

Journal Ble is considered a part of the journal. It contains messages, orders, records of conversation, and other docus
ments supporiing journal entries.
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INSTRUCTIONS FOR KEEPING JOURNAL ;

1. Heading:
a. Unit ar Section!
(1} Enter designation ol unit if this is 2 unit journal for regiment, air group, or smaller unit,
{2) Bater designation of section if this is a section journal maintained by a general staff section.
b. Place: Enter coordinates or name of locality.
¢. From: Enter date, time, and iime zone that journal is opened.
Fd. To: Enler date, time, and time 2on¢ that journal is closed.

2. Body:
. a. Time In;
(1) Unit Journal. Enter ume information is reccived within unit. In most instances this would be TOR
at unit communication center.
{2) Section Journal. Enter time information is received within section.
& Time Qut:

(1) Unit Journat. Enter time outgoing information is delivered to addressee. In most instances this would
be TOD by unit communication center.
(2) Seciion Journal. Enter time outgoing message is delivered to originator’s communication center fer
transmittal, or time information is tranamitied by releasing section.
¢. Serial No.: Number each entry consecutively as information is rcocived by keeper of journal.
d. DTG: Enter date/time group of radio message.
. Incidents, Messages, Orders: \
(1) Important incidents, messages and orders are recorded as they are made known.
(2) Although brief, enirics must include all vital elements of information, such as what, where, when,
how, and who.
. (3) Original entries should not be altered, but should be supplemenied or corrected by later entries when

necessary.
(4) A synopsis of writien or oral messages is entered in the journal, leaving the full account for the journal file |

and other supperting documents. ‘
(5) Oral messages are reduced to writing and processed like written messages. .

f Aetion Taken: This column is used to indicate administrative action taken, such as, rouling to cognizant
unit stafl officer(s), dissemination of pertinent information and/or filing of message. Same of the more comman
symbols uvsed to indicate action taken are: “M”, posted on situation map; 8", circulated to unit staff; “T, infor- |
mation disseminated to troops or subordinate units; “F", filed in journal file, '

3. Ending: '
a. Summary: A briel summary of major activities, with reasons underlying decisions, is entered in the joumna

atthe close of each day. This is writien in narralive form under the column entitled “Incidents, Messages, Orders.”
b. Closing: journals are closed daily or at the end of periods or phases prescribed by higher authority.

4, Jouwnal Fils:
Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu- |
ments supporting journal entries. .
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading:
a. Lnit or Section!
(1} Enter designation of unit if this is a unit journal for regiment, air group, or smaller unir,
(2) Enter designation of section if this is a section journal maintaingd by a general staff section.
4. Place: Enter coordinates or name of locality.
¢. From: Enter date, ime, and time zone thal journal i5 opened.
d. To' Enter date, time, and time zone that journal is closed.

2, Body:
. a. Time In: -
(1) Unit Journal. Enter lime information is received within unit. ln mosi instances this would be TOR
at unit communicalion center.

i i . 1 . . B [ . 4
(2) Sectien Journal. Enter time information is received within section.
4, Timc Quu:

(1) Unit Journal. Enter ime outgoing information is delivered o addressee.  In most instances this would
be TOD by unil communication center.

{2} Section Joeurnal, Enfer time ngoirzg rgssage 15 dejivered 1o Qriginamr's communication cepler lor
transmittal, or 1ime information is transmiited by relcasing section.

¢. Serial No.: Number each entry consecutively as information is received by keeper of journal.

d. DTG: Enter date/time group of radie message.

¢. Incidents, Messages, Orders: i

{1} Impornant incidents, messages and orders are recorded as they are made known.

{2) Although brief, cntries must include all vical elements of information, such as what, where, when,
how, and who.

(3) Original cniries should not bBe aitered, but should be supplemented or correcied by later cnlrics when

‘.ncccsmrfr.

{4} A synopsis of writter or oral messages s entered in the journal, leaving the full account lor the joumal hile
and other supporting documents.

(3) Oral messages are reduced (0 writing and processed like writien messages.

J. Action Taken: This celumn is used to indicate adminisiralive action taken, such as, routing 1o cognizam
untt siaff officer(s), dissemination of pertinent informauon and/or filing of message. Somc of the more common
symbols used o indicale action taken are: "M”, posted on situation map; “S", circulated to unit staff; "T”, infor
mation disseminaied 1o 1roops or subordinate uniis; “F”, filed in journa! fite.

3. Ending:

a. Summary: A briel suramary of major activities, with reasons underlying decisions, is entered in the journal
at the close of cach day. This is writien in narrative form under the column entitled “'Incidents, Messages, Orders.”

b. Closing: Journals are ciosed daily or at the end of periods or phases prescribed by higher authority.

&. lournul File:
Journal file is considered a part of the joumnal. It contains messages, orders, records of conversation, and other docu-
ments supporting journal entries.
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Hsading:
a. Unit ar Segetion:
{1} Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit,
(2} Enter designation of secuon if this is a section journal maintained by a general staff section.
b. Place: Enter coordinates ar name of locality,
¢. From: Emter daie, time, and 1ime zone that journal is opened.
d. To: Enter date, time, and sime zone that journal is closed.

| - 2 Beody

. a. Time In:
(1) Unit Journal. Enier time inlormation is reccived within unit.  Ta most instances this would be TOR
af unit cormunication center.
{2) Section Journal. Enter liml:a information is recewved within section. '

¢. Time Que:

(1) Unit Journal. Enter time oufgoing information is delivered to addressee.  In most instances this would
he TOD by vait communication center.
. (2) Section Journal. Enter time ocuigoing message is delivered o originator’s communication center for
transmittal, or time information is transmitted by releasing section.
¢. Serial No.: Number each entry consccutively as information is reccived by kceper of journal.
d. DTG: Enter date/iime group of radio message.
e. Incidents, Messages, Orders: : :
[1) Important incidents, messages and orders are recorded as they are made known.
(2) Although brief, cntrigs must include all vital elements of informaiion, such as whai, where, when,

how, and who.
(3) Qriginel entries should not be aliered, but should be suppicmented or corrccted by later entries when |

.ncccssary.
{4) A synopsis of writien or oral messages is entered in the journal, leaving the full account for the joumnal file |
" and other supporiing documents. '
' (5) Oral messages are reduced to writing and processed like wrilten messages, ,
J. Action Taken: This column i used to indicate adminisirative action taken, such as, routing o cognizam
unit staff officar(s), dissemination of pertinent information 2nd/or filing of message. Some of the more common
symbols used 10 indicate action taken are; “M™, posted on situation mag; "S”, circulated to wnii staff; “T™, infor-
malion disseminated 1o troops or subordindte uniss; YF”, filed in journal fle.

i

3. Ending: .
a. Summary: A brief summary of major activilies, with reasons underlying decisions, is entered in the journal

at the close of 2ach day. This is written in narrative form under the column entitled “Incidents, Messages, Orders.”
6. Clasing: journals are closcd daily or at the end of periods or phascs prescribed by higher authority,

!

'

4. Journal Flle: ;
Journal file is considered a part of the journal. It contains messages, orcers, records of conversation, and other docu- |

1

!

ments suppariing journal entries,
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SUPERSEDES 3-32 AND l 3o EDITIONS WHICH WAl B USID

Uni1 GR SECTION
kst Battalion, 1st Marines

mACE
DaNang, RVN

1

FROM ( Dare and .M;.r;rl,iI 10 fDare und horir)
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TuE GERTAL PAYE TIME T ACTION TaxEN
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Q3C0 7 . 0300 _1A11 Seeuye 00 PR i -
o410 8 OhO0 (A1) Secure _ o i3
0505 1.8 0900 | A2l Secure } ) i
0610 10 D600 _1 A1) Secure F _
G630 1 0620 !ht-}essage to BCo Supply SGT P/Pagsed
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Q706 13 cure . E
0710 1 | _ 0701, , Cir-Ann x;e_q__t_o_lmmj.f_gm_fz.mng in. Q762
é} o Grid-Mes W/ Papaed ..
- 5 L Q735 [Spol Baport #3 . | F/Pasaed
Q7Y | 16 07O | Password. for_305ep has heen compromiscd= _
; Called Blade ? for new pagsword & code  F/Passsg
0752 . 17 [ ___0750-. BL__HJ-D.&_ﬁ_heep Dﬁp_neﬂ.t_gate nample.m_gmg -
0785 18 0755 Paﬂs___o_r_d_j‘_m'_aﬁae_p P‘/Pasaed
0812 | 19 . Secure . E —
0821 20 Q820 {Yeafher Report _ JF/T
0936 | 2], 0933 [Spot Beport #) - /S
1o 22 | ..3020 [Spob . Renort £S5 _ _ RS —
Woo [ 123 | .. 0959 |7 ¥insyeep Comnlete. F
1000 21 L1000 LA Seoure. . o —
1100 _ 128 11.00. i Termination of Sheolbywille. -.— - |r
1211 26 ' 13110 A1l Serure . . 7 -
wii '+ 27 .. 1130 .Spot Repert & . . . ) Bf8as | . _ _
- 28 _j.__1135 |Spot Beport #7 wevr mm———. . 4F/Pas
-ng___ 29 120%" .| Spot Report #8 F/cas
1226 30 | 31219 |Spot Repert fQ . ¥/ Pag .
1300 3 12h§ |AnnA-Ann Sweep Completed-Ret to Aon_CP R _
1310 32 1304  [ALL Secirre P
1320 133 1320 |[AnnCL Req to know abo i Head */%ag -
_ 1331 | 3L | 1331 [2 LvTs Dep AnnCP for CCo .. ___ . __i"hone
134k 35 1358 _|Req inform Supply Vehicle of It need of WaterR/Pas e
(L1336 | 1353 |Notified Blade & Anné of L‘Ilhlmlug ming  [Phone -
1355 37 _ 1350 _Apn 33-Apn DepCP —_—
1,01 38 1400 |A2] Secure . | . " F R
1402 39 _! 1100 _ | Rough Ridar Sehedule - P/Post . .
Wi LO ,  _24bo |Apn 6 Dep RS
1501 | | b1 i 1500 A1l Secure. R | S
1553 32 1530__|Spot Report #£10 F —
1608 L3 1600 |Spot Report #11 F/Pas
t 5ex revere pde for ot} PAGE IO (Chutitfication )



INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading:
a. Unit or Section:
{1} Bnter designation of unit if this is a unit journal for regiment, zir group, or smaller unit.
(2) Enter designation of section if this is a section journal maintained by a general stafl section.
&. Place: Enter coordinates or name of localily.
¢ From: Enter date, time, and time zone rhat journal is opened.
d. To: Enter date, time, and time zone that journal is closed.

2. Body:
a. Time In:
(1) Unit Journal. Enter time information is received within unit. In most insiances this would be TOR
at vnit communication center, }

{2) Section Journal. Enter time information is received within seciion,

b, Time Qut: ‘

(1) Unit Journal. Enter time outgoing information is delivered 1o addressee.  In mest instances this would
be TQD by unit communication center. ‘
(2) Section Journal. Enter iime outgoing message is delivered to eriginator’s communication center for
transmittal, or iime information is transmitted by relcasing scciion. ‘
¢. Serial No.o Mumber each entry consecutively as infarmation is received by keeper of journal.
d. DTG: Enter date/lime group of radio message.
¢. Incidents, Messages, Orders:
{1) Impertant incidents,, messages and orders are recorded as they arc made known.
{2} Although brief, entries must include all wital elements of informatian, such as whar, where, when, -
how, and who. . !
. {3) Qriginal entries should not be altered, but should be supplemented or corrected by laicr entrigs when
MeCessany.

{4) A synopsis of written ar oral 'messages 15 entered in the Jjournal, lcaving the full account for the joumnal file
and other supporting documents.
(3) Oral messages are reduced (0 writing and processed like written messages.

S Action Takep: This column is vsed 1o indicale adminisirative action 1aken, such as, rouvling 10 cognizam
unit stafl officer(s), dissemination of pertinent information and/or filing of message. Some of the more common
symbels used to indicate action raken are: “M", posted on situation map; "'S”, circulated 1o unit staff; "T™, infor-
mation disseminated 10 troeps or subordinate units; “F”, fled in journal file.

3. Ending:
a. Summary: A briefl summary of major activities, with reasons underlying decisions, is entered in the journal

at the close of each day. Thisis writien in narralive form under the column entitted “'Incidents, Messages, Orders.”™
4. Closing: Journals are closed daily or at the end of periods or phases prescribed by higher authaority.

4, Jowrnol File:

Jovrnal file is considered 2 part &f the journal. It contains messages, orders, records of conversation, and other docu-
ments supporting journal eniries.
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading:
a. Unit or Section:
(1) Enter designation of unit if this is a unit journat for regiment, air group, or smaller unir.
(2) Enter designation of section if rthis is a section journal maintained by a general staff section.
&, Place: Enter coordinales or name of loeality.
¢. From: Enter date, time, and time zone that journal is opened.
d. To: Enter date, time, and (ime zore that journal is closed.

2. Body:
g. Time [n:
(1) Unit Journal. Enter {ime information is reccived within unmit. In most instances this would be TOR,
at unit communication center.

(2} Scction Journal, Encer time information is received within section.
b Time Out:

{1) Unit Journal. Enter time outgoing information is delivered to addressee. In most instances this would
be TOD by unit communicasion cener.
(2} Section Journal. Enter time ouigeing message is delivered to originator's communication center for
transmittal, or time information i transmiitted by releasing section.
¢. Serial MNo.: Number each entry consecutively as information is received by keeper of journal.
d. OTG: Enter date/iime group of radio message.
e. Incidents, Messages, Orders: '
(1) Important incidents, messages and orders are recorded as they are made known.
(2) Although briel, cniries must include all vital elemenis of information, such as what, where, when,
how, and who.
. (3) Original entrics should not be altered, but should be supplemented or correcied by later eniries when
necessary,

{4} A synopsis of writlen or oral messages is entered in the journal, leaving the full account for the joumal Rle
and other supporting documents,
(9) Oral messages are reduced to writing and processcd like written messages,

S Action Taken: This column is used (o indicaie adminisirative action taken, such as, routing 10 cognizam
unit staff officer(s), dissemination of pertinent information and/or filing of message.  Some of the more coramon
symbels used to indicate action taken are: “M", posied on situation map; 5", circulated to unit siaff; “T, infor
mation disserminated 0 troops or subordinale unig; ", fled in joarpal fle.

3. Ending:
a. Summary! A bref summary of major activities, with reasons underlying decisions, is cntered in the journa

at the close of each day. This is written in narrative form under the colume entitled “Incidents, Messages, Orders.”
6. Closing: Journals arc closcd daily or at the end of periods or phascs prescribed by higher authority.

4. lournal File:

Journal file is considered a part of the journal. It cantatns messages, orders, records of conversation, and ather docu-
ments supporting journal entries.
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