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INSTRUCTIONS FOR KEEPING JOURNAL

1. Headings
a. Unit or Section: - ' -
t1) Enter designation of unit if this is a unit journal for regiment, air group, or smaller wnit.
{2) Enter designation of section if this is a sectiod journsl maintained by 4 general staff section,
b. Place: Enter coordinates or name of tocality. v T .
r. From: Enter date, time, and time zone that journal is apéned.
d. To: Bnter date, time, and time zona that journal iy closed.

.- *
2, Rodyt T Mo '
a. Time In: o : ' '
(1} Unit Journal. Enter cime information is received within unit.  In most instances this would be TOR
at unit communication center. . . - .
(2) Section Journal. Enter time information is received within section,
& Time Qut; . R . o
‘ {1} Unit Journal. Enter ime outgaing information is delivered toaddressee. In most instances this would
TOD by unit communication center.

{2) Section Journa).  Enter time oulgoing message is delivered 1o originator’s communication center for
transmittal, or time information is transmitted by releasing section. . . -
¢. Serial No.: Number each eniry consecutively as Information is received by keeper of journal:
d. DTG: Enter date/time group of radio message. :
¢ Incidents, Messages, Orders:. . _ .o
1) Impertant incidents, messages and orders are recorded a5 they are made known.
1Z) Although brief, entries musl include ajl vital elements of information, such as what, whare, when,
how, and whe, : iy - : ; S
13) Original entries should not be alicred, but should be supplemented or corractsd by later entriey when
necessarv. | .. o - ) ) T ' !
(4) A synopsis of written or oral MessBREs is entered in the jpurnal, leaving the full gecount far the joumal file
and other supponing Jdocuments. N , e _
i5). Oral messages are réduced to writing and processed like wrilten Messages. C
/. Action Taken: This column is used to mdicale’ adminisirative action takes, such. as, routing 10 cognizarg
n sial afficerts), disseminacion of pertinent information and/or Rling of message. ‘Some of the more common
bols used to indicate action 1aken are: “M™, posied on situation map; “S”, circulated 1o unit s1aff T, infor-
tiun disseminated 1o troops or subordinate units: “F”. Hled in journal fle, - S

3. Ending: ) . . i
. 2. Summary: Ay summary of major activiues. with reasonsg underlving dacisions, is cniered in the Jjournal

at the cluse of cach day. This is writien in narraiive form under the column entliied “Incidents, Messages, Orders.”
b. Closing: Joumnals are closed daily or at the end of periods or phases prescribed by higher authority.

4. Journal File;

Journal file is considered 2 part of the journal. 1t containe Tarssages, orders. records of conversation, and other docy-
ments supporting journal entrieg. - i _— : '
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heudlng:
a. Unit or Section:
{1} Enter designation of unit if this is & unit journal for regiment, air group, or smaller unit.
(2) Enter designation of section i this is a section journal maintained by a general staff section.
4. Place: Enter coordinates or name of localiry.
¢. From: Enter daie, time, and time zone that journal is opened.
d. To: Emer date, time, and time zone that journal is closed.

2, Bodys
a. Time In:
(1) Unit Journal, Enter time information is received within unit, In most instances this would be TOR
at unil communication center.
(2) Section Journal. Enter 1iime information iz receivad within section.
¢. Time Qut:

(1) Unit Journal, Enler time outgoing information is delivered 10 addresses.  In most instances this would
TOD by unit communication center.

(2) Section Journal. Enter time outgoing message is delivered to originator's communication center for
tansmittal, or time informatien s transmitted by releasing section, ’
¢. Serial No.: Number each entry consecutively as information is received by keeper of journal,
d. I’T'G: Enter date/time group of radio message.
e. Incidens, Messages, Orders:
*1) Important incidents, messages and orders aré recorded as they are made kaown.
t2) Although brief, entries mus1 include all vital slemenis of information, such as what, where, when,
how, and whao.
t3) Original entries should not be altercd, but should be supplemented or earrected by later entries when
necessary.
(4) A synopsis of written or oral messages is entered in the journal, leaving the full accaunt for the journal file
and ather supporting documents,
(53) Oral messages are reduced to writing and processed [ike wrillen messages.
J- Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizant
nit stall officer(s), dissemination of pertinent information and/or filing of message. Some of the more common
‘wbolp used to indicate aciion taken are: "*M", posicd on sitwation map; "3, circulated 10 unit stall; T, infor
tiun chisseminated to troops or subordinate units: "F. filed in journal fle.

3, Endings

a. Q—nmmar}' A Ltnd summary of major aclivities. with reasons underlying decisions, is enieved in the journal

at the clusc of cach day. This is written in narrative form under the column entitled “Incidents, Messages, Orders.”
b. Closing: Journals are closed daily or a the end of per'ods o _phases prcscnbed by h:ghcr authorizy.

4, Journal File:

Jnurnal file is considered a pan of the ]oumal It rc:nlmm r.ms.xgcs oratrs‘ rccords ofconvcrsatlon and other docu-

ments supporting journal entries. - - .
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INSTRUCTIONS FOR KEEPING JOURNAL

l. Headings
a. Unit or Section:
(1) Enter designation of unit if this is a unit journad for regiment, air group, of smaller unit,
(2} Enter designation of section if this is 4 section _;ourna! mamtamed by a general staff sacuon
b Place: Enter coordinates or name of locality. - .
¢, From: Enter date, time, and iime zone that joursal is opcned.
d. To: Enter date, time, and time zone that journal is closed.

2. Bodyt
a. Time In: .
{1} Unit Journal. Enter 1ime mfarmanon is reccwcd within unit. In most instances this would be TOR
L unit communication ctnier. y T
(2) Section jﬂurnal Enter time information is, received within section,
b Time Cut: ’ )

F

n L‘mtjou.rnal Enter time outgoing mfurmanon is delivered to adHresscc II_]_ rqost insmcﬁ this would
OD by unit oommumcauon canter. iy
{2) Section Jaurnal. Entcr time outgoing messagc is delivered to orlgmators communication <enter for
vansmitial, or time information is transmilted by rcleasing section.
¢. Serial No.: Number each eniry consecutively as mformanan is rcc:wcd by keeper of jowrnal,
a4 DTG: Enter date/time group of radio rnessago i
. Iucidenis, Messages, Orders:
'1) imporani incidents, messages and orders are recorded as they are made k-u:wn
t2) Although bru:f entries must include all vital clcmcnu of information, such a3 whai, whcnc. when, .
10w, and wha.
(3) Original entrics should not be alered, but shuuld be supplemented ar corrected by later entries when
aecewary. T - - -
. {4} A synopsls of written or oral TNIESSALES 1s onlcrcd in :hc Joumal lca\nng the l“uli gecount for the joumnal file
and othir supporting documents. _ .
{5) Oral messages are reduced to writing ‘and processed like written messages. . .
J. Actign Taken: This colpmn is vsed to indicate administrative action taken, such as, rcn.xtmg 10 cognizam
umit slafl officer(s), disseminadion of pertinent information’ and/or filing of message. Some of the more common
'oh. used to indicaie aclion taken are: “M", poslcd ont situation mep; "S", circulated lo anit staff; *“T™, infor-
il

on hsseminated 16 troops or subordmatc unlts. ‘P tiled in journal file. .. o o

3. Endingt ' ) . - S ; . .
a. Summaty: A b ;umrnary of major activities. with reasons underiving decisions, is tnlr.'rtd in the journa

at the cicse of cach day. This is written in narrative form under the column emitled “Incidents, Messages, Orders.”
b, G]osmg Journals are closed dally or at the emi “of per:ods or phaw prescnbcd by higher authority,

4. lournal File:

Journal file is considered a pari of the journal, Il cum'nm r.wss.sgvs orclers, records of conversation, and other docu-
ments supporiing journal entries, . .
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{Chufiaarion)

UNIT DR SECTION

lat Battalion, 13t Marines

PLACE
Quang Nam Province RVN

FROM { Dare and dour)

180001H April 1970

& {Dare aud bour)
182400H Aprdl 1970

SERIAL
MO,

DATE TIME
GROUP

INQUEMTS, MESSAGES, ORRERS

ACTIQN TAXEN

M —Map) T—Troups
SemSeaff F=Fife

Sumnary ef Events

Ce A" and "B" werking within A0 have feund

_abandened base comps and erdnance ceashes,

CO thll

ebserval 01 VC/NVA and called in Cobra gun

hips

resulting QWC/NVA_KEA, colecil® conducted

ecan patrols

within AQ mini-dozer was deliverei to LZ D

e

and impreved L7, €G lst MAR Div, aceampanie

g

by the 60, lst MAR FEGYT, crashed in the ap

proach

_phade te LZ Deve injuring are eccupants of

Huey

uS1ick! €O B(-) and 1/1 CP group recieved

8

_rounds of 82m mertar, inporting an euter

erimeter

with negative casualties,

Plans fer 19 April 1970

Centinued reosm in forea operations With

—emphasie ugon lecating Q-84 V0 Headquariery

extract wini-dozer.

Battalim Jeurnal Clesed

{See réverse side for imirmciens )
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading: !

a. Unit or Section:
(1} Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit.
(2) Enter designation of section if this is a section journal maintained by a general staff section.
. Place: Enter coordinates or name of locality.
¢. From: Enter date, time, and time zone that journal is opened.
d. To: Enter date, time, and time zone that journal is closed.

2 Body:
a. Tine In:
{1} Unit Journal. Enter time information is received within unit.  In most instances this would be TOR
at unil communication center.

(2) Section Journal. Enter time information is receied within section.
b. Time Oun: '

(1) Unit Journal. Enter time ouigoing information is delivered to addressee. In most instances this would
TCD by unit communication center,

{2} Section Journal. Enter time outgoing message is delivered te ariginator's communication center for
transmitial, or time information is transmitted by releasing saction.
¢. Serial No.: Number each entry consecutively as information is reccived by keeper of journal,
d. DTG: Enter date/time group of radlo message.
& Incjdents, Messages, Orders:
'1) Important incidents, messages an< orders are recorded as they are made known.

12) Although brief, entres musl |r|c|udc all wtal elements of information, such as what, where, when,
how, and who. ; i :

{3) Qriginal entrics should not be altercd, but should be supplamented or corrected by later entries when
necessary.

(4} A synopsis of written or oral mcssagcs is cntered in thc:journal leaving the full account for the journal file
and othcr supporting documents. 1

i5) Oral nessages are reduced to writing and processed like written megsages.
J. Aciion Taken: This column is used 10 tndicaie adminisirative action teken, such as, routing 10 cognizant
unit stafl officer(s), dissemination of pertinent informaiion and/or filing of message. Some of the more common
bols used to indicate action taken are: “M”. posted on wmuation map; “S%, circulated to unit saff; *T", infom
uiun disseminated o reops of subordinaterunits: “F", filed in joumnal file. ’

3. Ending: . 3

2. Swmmary: & bt summary of major activiies. with reasons underlving decisions, is enlered in the journal
at the cluse of each day. This is written in narrative form under the column enitiled “Incidents, Messages, Orders.”
6. Glosing: Journals are closed daily or at ihe end of periods or phases preseribed by higher authority,

4, Journal Flla:

Journal file is considerad a part of shc]ournal It contains raessages. orders. records of conversation, and other docu-
myents supporting journat entries. b
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(2) Bection Journal. Entcr time information is received within section.
b. Time Qut:

Kl

(1) Unit Journal. Enter ime outgoing information is delivered 10 addressee.  In most instances this waouid
TOD by unit communication cenler.

{2} Section Journal. Enter fime outgoing message is delivered to originalor’s communication center for
rransmittal, or time information is transmitted by releasing section.
¢. Serial No.: Number cach entry cmsccun‘-ely‘ as information is received by keeper of_lournal
d. I’TG: Enter date/time group of radio message,
¢. lucidents, Messages, Orders: . H
11) Importani incidents, messages and orders are recorded as they are made known.

:2) Although brief, entries must include all vital ¢lements of information, such a3 what, where, when,
how, and who.

13) Original entrics should not be altered, but should be supplemented or corrected by later entries when
necessary. !

(4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal file
and other supporting documents.
(5) Oral messages are reduced to writing and processed like writien messages.
/. Ariion Taken: This column is used 1o indicaie adminisirative acuon taken, such as, routing to cognizant
nit s1afT officer(s}, dissemination of pertinent information and/or filing of message. Some of the more common
bols used to 1ndicate action taken are: “M", posied on siluation map; *S", cdrculated to uni staff; “T7, infor-
matun shsseminated to troops or subordinate vnits: “F filed in joumal file,

3. Ending:

*

&

2. Sumrmary: A i1 summary of major activities. with reatons underlyving decisions, is enlered in rthe journal
at the cluse of each day. This is written in narrative form under the column entitled “Incidents, Messages, Orders.”

b Closing: Journals ape closed daity or at ihe "end of pcriods or phaser prescribed by higher authority,
3. Journal File: < S ’ ' - -

Journal fle is considered 2 part of:he]oumal It cuntaine ressages. orders. records of conversation, and other docu-
ments supporting journal entries.
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JOURNAL (3480
NAYNC 219 (REY. 5-63)

—

UNIT OR SECTION

1st Battalien, lst Marines

PLACE

Quang Nam Prevince RWN

Vof

(Clarfcations FRAM walJ':‘and hour} 10 {Datr and boor)
200001H May 1970 2025001 ¥ay 1970
TIME SERIAL DATE THME ACTION TAKEN
" our NO. SRoUP INCIDENTS, MESSAGES, ORDERS :l-;il;pc T-Towpt
0001 1 00014 Battalion Jeurndl Opened ]
00LD | 2 | Y92E00H [ 10: 1st Mar- SIT %P1 #18 T F7S
i35 | [ 3 | 00330 | F; D1~ Spet Repert 7184(Senser Ictivetien) W/F/5
T0k35 | L | 2004350 | TO: 1at Mar Spet Repert FL8h _ F
0507 5 | 2005058 | ¥M: Di- Spet Repert #185 (Senser Acts) S
, 0308 | 6 | 200508H | TO: 1lst Mar- Spet Repert#l187 ¥
0509 7 2005078 FMs; 1at Mar~ Weather Repert F/5
0555 g | 200555H | FM: 1/iRear-Spet Report/180{3enger Acts) TR
' 0558 | 9 | 200558H | TO: 1st Mar-Spet Repertfl86 L
Q532 10 | 2005321 F¥: lst Map- Passwerds F/57%
635 11 | 200633H FM¢ 1,513@:'5652“ Repart#l87({Sengor Acts) M/S/F
i 0637 | 12| 0637 | TO: lst pet, HeperdiFi87 F
0745 13 | 2008600H [ TO: 1st Maxr-SIT RKPT #19 ¥/3
0900 14 | 191300H | FM: G6-Spet RepsrirlR6(fsund base camp) F/5
091> 15| 2000150 | PM: 1st Mar-Frag Order F73
0935 | 16| 200935H | TO: 1st Mar-Spel Reperiflgs ¥
Q950 17 | 2009154 1'0: lst Mar-Acknewledge frag erder F?_S_
1000 18 | 000000 | F: 17 I5~2=opet Repertdl3o( erdn turmed in)| F/s
1010 19 | 201010H | FPM: 1lst Mar-Clearence far Recvery F/S
1011 20 | 191300E | FM: B3-Spet Repert#I50(I NEC) F/S
1025 21 | 2010254 T0: 1st Mar-Spet Repert#130 ¥
1053 | 22| 201053H ; TO: lst Far-lst Mar 5-2 visit HIOZ5 F7S
1107 23 | 201107H 1at HMar S5-2 departed HIQ25 e
1110 2l | 2010550 | FM: AS-Opet RepertflSL(Teunid 200 Beeby trags] F/S
1115 251 2011158 T0: 1st Marropet Repertylyl F/e
A130 ¢ 26| 201130H F}.I-"WD-Evacuatea Fugs Pli, Leaclar and AT
mm back to LZLG5 -2 F/S
.~ 1147 27 | 201130H | TO: lst Mar-insert Recon TZ Dovc F/5
1250 | 28| 2012008 | T0: lst Mar-BlT RPI#20 F/3
1255 29 | 01338 | FM: 1/IFWD-Spet RepertfI0Amini-dezer 1iftéd ont | F73
11320 30| 201320H | TO: lst Mar—Spet Repertfl92 ki
1312 J17 D50 | M A2-Spet Rep-rtﬁ%‘iﬁ?mme camp and
[ Tactery ef BI)(Final) F75
1355 32| 201345H | T0: lst Ma .t, n T HIGL ) F
ESTJJ 33| D12500 _F'F_B'xs_ T Found erdnance) 74
LE05 341 20L605H 01 1st. Marws t HepertF189 T
1556 35 2008008 | P p-‘gn‘ep%mrs“ﬁmmn F/S
-+ 116371 36 200900H| TO: lst Mar-Spet ReperiflOh —F
1420 371 20L00H | FM: Al-Speb Rep F/S_
16501 381 _201650H | TO: 1ast Mar-Spet Repert#195 F
- 1713 39| 200700H| FM: Lst Mar-ADTxtensien approved M/F/S
1820 | 40| _200900H | FM: Ri-Spet Reper i _ | F®s
—_—13r3|_ A1) 201830H | T0: lat Mar-Spot Report#196 F
— 1 M45]  42] 28LSH | T0: st Mar-Spot Report#193 F
1850 431 201515H] FM: lst Mar-Frag order 0.010-7 ¥
1841 | 44 201858 BY: Bo-Spet Renort #197(feund base c L_F/S
1520 reverse 1ids fr mmetruiiiont) EAGE MO . {Clastification)

.



INSTRUCTIONS FOR KEEPING JOURNAI

1. Headingt . o _
a. Unit or Section: . ' -
(1) Enicr designaton of unit if this 15 a.unit _lournal for..regiment, air group, or 3’nalicr unit,
(2) Enter designation of ssction if this 13 a section journal maintainad by 2 genc.ral staff section. .
b. Place: Enter coordinales or name of locality. ‘ ) .
¢. From: Enier date, time, and time zone that journal is opened. .
d. To. Enter date, time, and time zone that journal is closed.

2, Body! : . : e
a. Time In: ' o
{1} Unit Journal. Emcr time zn‘ormauon is reccived within unit. In most instances this would be TOR
al unil communication center. . :
{2) Section _]ournal Entrr tlime mrormatzon zs rcccucd within sechotl
b Time Our:

FR

v

{1) Unit Journal. Enter time ouigoing mformanon is delivered 10 addrcssee. In most instances this would
TOD by unit communication cenier, e -
(2) Secuion Journal. Enter time putgoing message 15 delivered to ongmators comrnunication center for
transmittal, or 1ime information is transmitted by releasing section.
¢. Serial No.: Numbear each entry consecutively as information is rec.cwcd by keeper 0[‘ qurnal
d. T'TG: Enter date/time group of radio rneﬁagr.‘ - : K
¢. lucidents, Messages, Orders: '
11} Important incidents, messages antd orders are recorded as they are made koown,
12) Although brief, ¢nirics must include all vital elements of information, such as what, where when,
how, and whe. . W -
i3) Original entries should not be altcrcd but should be supplemented or correcied by later entries when
neccssan:, . - -
{4) A synopsis of writien or oral mcssggcs i3 cntered in thcjourna] lcavmg the full account for the journal file
and other supporting documents. -
i5) Oral messages are reduced to writing and proccsscd like written messages.
/- Action Taken: This column iz used 1o indicate adminisirative action taken, such as, routing 10 cognizant
unit 1417 offier(s), dissemination of peninent information and/or filing of message. Some of the more common
bol: used to indicate action taken are: "M", posted on siluation map; 'S”, circulated 1o unit staff; “T7, infor
Ration disseminated to traops or subordinate. units: “F™, filed in journa! file. R

3. Ending: '
a. Summary: A’ hml wummary of major activities, mth reasons undcrlung decisions, is cniered in the Jjournal

al thn ciuse of each day. Thisis writien in narrative form under the column entitled “Incidents, Messages, Orders.”
8. Closing: joumals are- closed daily or at the end of periods or phascs prescribed by higher authority,

4. Journc] File:

Journal file is considered a pan o"thcjournal I[ cuntaine 1yeLsages. orders. records o!'cmvcrsauon. and other docu-
menls suppoﬂmg journal entries,

TN Co ' i
4 . N

k]

[ - .- - ' -
- ' ) LIY ¥4 ] )

LW



JOURNAL  (3480)

NAYMC 219 (REV, 5-63)

oo °s

UMIT OR SECTION

lst Battalion, 1st Marines
NalE

Duang Nam Prevince RUN

{Closficarion ) FROM {Datt @nd bour} TO (Datt and baur)
—_— _200001H May 1970 2024000 May 1970
TIME ACTIONM TAKEN
T o o | PR e INCIDENTS, MESSAGES, ORDERS M—Maps T Troops
SSwf  FaFde
185¢ 1 45 | 201858H | TO: lst Mar-Spot Reportdid7 F
1298 | 461 200858H | T0: 1st Mar-Acknowledge Frag order OI0-0 F/3
la459 &7 | 201810 FM: A- Day Acts M/F/S
1930 | | 481 2019304 My 24-ARUN Aets 21 April 1970 M/F/S
A880 0 | 49| 2019408 | FM G- Acts fer 21 April 1970 M/F/S
19501 50} o01080H | ®m; 1a% Mar- SLT RPT 21 F/3
_2115 511 2001158 | BM: 1/] Grawferd-hets for 21 April 1970 M/F/S
220 52 | 2021164 FM: A= Fog Rep F/S
Summary. of Eve:t
‘— £ A apparently has discevered Q=84 VG HQ,
Ce B and C feund atmndoned eneny Base canps
Co '"L" 3/5 cempleted asheduled activities with
ne significant findings mini-dezer extracted.
Plans fer 21 April 1970
o B(-) te previde security fer team from G=3
te_retieve #lectronie ipment prvicualy 1idolaced
d search eut land line in inmmediate ares)
Ce L 3/5 to move te H-866 and search out arés
for enemy rocket cashe, Co A te continue
westward movement with Hei Chanh indicating
route, . L
53

Battalien Journel Gloged

H
|

{See revemar sede for ingyiructions }

{Clouificaiipn )



*
INSTRUCTIONS FOR KEEPING JOURNAL

1. Hewding
a. Unit or Section:
(1) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit
{(2) Enter designation of section if this is a section journal maintained by a general staff section.
b. Place: Enter coordinates or rame of locality.
¢. From: Enter date, time, and time zone that journal is opened.
d. To: Enter date, time, and time zone that journal is closed.

2. Bodys
a Time In:

{1) Unit Journal. Enter time information is reccived wiihin unit. In most instances this would be TOR
al unit rommunication center. .

(2} Section Journal. Enter time informationt is received within section.
b. Time Qut:

{1} Unit Journal. Enter time outgoing information is delivered to addressee.  In most instances this would
TOD by unit communication center.
(2) Section Journal. Enter time outgolng message is delivered to oripinator’s communication center for
transmilial, or time information is transmisted by releasing section.
¢. Rerial Mo.: Number cach entry consccutively as information is received by keeper of journal.
d DTG: Enter date/time group of radie message.
. Incidents, Messages, Orders:
1} Important incidents, messages and orders are recorded as :hey are made keown.
12) Although briel, emiries must mclude all vnai elements of informatian, such Bs what, where, when,
how, and who.
t3) Original enirtes chould not be altercd but shauld be supplemented or corrected by later entries when
necessarv.
{4} A synopsis ol written or oral messages is mtcrcd in the journal, leaving the full account for the journal file
and otht r supporting Jocuments.
i3) Oral messages are reduced o writing and processed like writlen messages.
J Action Taken: This column is used to indicare adminisirative action taken, such as, routing to cognizant
i stafl officer(s), dissemination of pertinent informaiion and/or filing of message. Some ol 1the more common
bols used 1o indicate action taken are: M. posted on siuation map; S, circulated to unit staff; “T7, infor
siatiun disseminated to troops or subordinate units: “F", filed in journal fite. )

3. Ending:

a. Summary: A bl summary of major activities. with reasons underiving decisions, is entered in the journal
ai the cluse of cach day. This is written in narrative form under the column eniiiled “Incidents, Messages, Orders.”
5. Closing: Journals are ‘closed daily or at the end of pcrlods or phases prescribed by higher authority.

4. lodrnal Filet

Journal file is considercd a part of the journat. It conlains taessages. orders, records of conversation, and other docu-
ments supporting journal entries,
i . .

15.871%
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{2} Enter designation of scction if this is & section journal meaintained by a general siaff' seciion.
8. Place: Enter coordinates or name of locality.
¢. From: Enter date, time, and time zone that journal is opened.
d. To: Enter date, time, and time zone that journal is closed,

1, Bodys
a. Time In:
(1) Unit Journal. Enier time information is received within vnit. In most instances this would be TOR
al upil communication center.
(2) Section Journal. Enter time informaton is received within section.
& Time Oun

(1) Unit Journal. Enter time outgoing information is delivered to addressee. In most instances this would
TOD by unit communication center.
(?) Seciion journal. Enter time outgoing message is delivered (o originator’s communication center for
transminial, or time information is transmiued by releasing section.
¢. Rerial No.: Number each entry conseculively as information is received by keeper of journal,
4. [¥TG: Enter date/time group of radie message.
¢. Incidents, Messages, Orders:
11) Important incidents, messages and orders are recorded as they are made known.
12} Althaugh brief, entries must include all vital elements of information, such as what, where, when,
how, and whe. 5y
13) Original enuries should noi be aliered, butl shouid be supplemented or corrected by later entries when
necessary,
i4) A synopsis of written or oral messhges is entered in the journal, leaving the full account for the journal file
and othi r supporting documents.
753} Oral messages arc reduced 1o writing and processed like written messages.
J- Action Taken: This ¢olumn is used to indicare adminisirative action taken, such as, routing to cognizart
unit siall officer(s), dissernination of pertinent information and/or filing of messagpe. Some of the more common
bols used to indicate action taken are: “M™. posted on situation map; “8", circulated 1o unit staff; *T*, infor-
wit disseminated to troops or subordinate units: “F”. fited in journal file.

3. Ending:

a. Summary: A bi.i summary of major activitics, with reasens underlving Jecisions, is e¢alered in the journa
at the civse of rach day. This ts wrinten in narrative form under the column entitled “Incidcnfs, .\'Iessag'es, Orders”

b. Closing: Journals are closed daily or ai the end of periods or phases prescoibed by !'ﬁghcr authonity.

4, Journal File:

Journal filg is censidered a pasi of the journal, It contains 1aevsages. orders, records of conversation, and other docu-
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UNIT OR SECTION

5 _1st Battalion, lot Mardnes

JOURNAL (3430)
NAYNC 219 [, 5-4%)

halE
Qang Nem Province RVN
Closrport FROM { Dare and bour ) 1Q (Dhate and bage)
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A vl B VR INCIDENTS, MESSAGES, ORDERS Hetap T T
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INSTRUCTIONS FOR KEEPING JOURNAL

1. Hsadlnge
a. Unit or Section:
(1) Enter designation of unit if this Is a unit journal for regiment, air group, or smaller unit,
(2) Enter designation of section if this is a section journal mainiaived by a general stafl section,
& Place: Enter coordinates or name of locality, - '
¢. From: Enter date, time, and time zone that journal is opened.
d, Te: Emer daie, time, and time zone that journal is closed,

2, Body!
a. Time In: o . JO L
(1} Unit Journal. Enter time information is reccived within unit. In most instances thzs would 'be, TOR
at unit communication center, Ce - s ‘ T
(2) Section Journal. Enter time mformaum is received \Hl!hl!'l section. - . .
b Time Out: .. St . T

{1) Unit Journal. Enter time outgomg mformauon is I:lclwcrcd ta addrcsse: In most instances this would
TOD by usit communication center.
{2) Section Journal. Enter time ourgoing mcssage iz dalivered to originatar's commurnication center for
transmittal, or time information is transmitied by releasing section. .. . Y
¢. Rertal No.: Number each entry consecutiv ely ag information is reccwed by keeper of- _]ourn.al
d. DI'(: Enter dateftime group of radlo mrmgc S e e aa
¢. Incidents, Messages, Ordens: s Lo
~#1) \important madcnts messages and orders are rc'c.qrded as they are made known, .
12} Although br:cf cnmcs st mcludc all_vital clcmeng of information, such as what, whcrl:, when,
how, and who. T
(%) Original entnes shou!d not bc aiu-r(-d hu: should hc supp emcmcd or corsected by later emncs whm
necessary. . '
(4] A synopsis ofwrmcn or oral 1 mﬁaagcs is cnt:rcd in tthou:na! [cavmg the full account for lhtJDurnaI file
and othi r supporting documenu. S
e 15) Oral messages -are reduced’ Lo' wrmng and’ processrd hkc v uilten. messages. .
4. Action Taken: This column is uscd to indicate adrnm:stratwc actien taken, such as, routing io cognizant
unit stall officer(s), dissemination of pcnmcm ml’ormauan and/or filing of message. Some of the more comman
bols used 1o indicate actioh faken are: "M”, pnsted on situation map; "'8", circulated 10 unit staff; “T™, infor-
ation sseminated 10 troops or subardmalc urms. F hlo:-d in Jqumal fle. . ..

LR

L -

3. 'indlng; ) . - - - ‘e o
g. Summary: A brit :ummary of major activitits,with reasons underlving dms.on& is entered in the journal

aLthe ciusc of rach day. This is written in natrative form under the colfmn entiiled "!nmdems, Messages, Orders™

b C Iosmg Journals are closed da:ly of 21 he *nd of‘ pcrmds or phasr‘ prescribed by higher authority,
e T
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