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INSTRUCTIONS FOR KEEPING JOURNAL

1. Heading:

a. Unit or Section: )
(1) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit.
(2) Enter designation of section if this is a section journal maintained by a general staff section.
b. Place: Enter coordinates or name of locality.
¢. From: Enter date, time, and time zone that journal is opened.
d. To: Enter date, time, and time zone that journal is closed.

2. Body:

a. Time In:
(1) Unit Journal. Enter time information is received within unit. In most {nstances this would be TOR
at unit communication center,
(2) Section Journal. Enter time information is received within section.
6. Time Out:

(1) Unit Journal. Enter time outgoing information is delivered to addressee. In most instances this would
be TOD by unit communication center.

(2) Section Journal. Enter time outgoing message is delivered to originator’s communication center for
transmittal, or time information is transmitted by releasing section.

¢. Serial No.: Number each entry consecutively as information is received by keeper of journal.

d. DTG: Enter date/time group of radio message.

e. Incidents, Messages, Orders:

(1) Important incidents, messages and orders are recorded as they are made known.

(2) Although brief, entries must include all vital elements of information, such as what, where, when,
how, and who.

(3) Original entries should not be altered, but should be supplemented or corrected by latcr cntries when
necessary.

(4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal file
and other supporting documents.

(5) Oral messages are reduced to writing and processed like written messages.

/- Action Taken: This column is used to indicate administrative action taken, such as, routing to cognizant
unit staff officer(s), dissemination of pertinent information and/or filing of message. Some of the more common
symbols used to indicate action taken are: “M?”, posted on situation map; “S”, circulated to unit staff; “T”, infor-
mation disseminated to troops or subordinate units; “F”, filed in journal file.

3. Ending: ) J J
a. Summary: A brief summary of major activities, with reasons uriderlying decisions, is entered in the journal
at the close of each day. This is written in narrative form under the column entitled “Incidents, Messages, Orders.”
6. Closing: Journals are closed daily or at the end of periods or p}]l_ascs prescribed by highcr authority.
4. Journdl File: . SN T .

Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu-
ments supporting journal entries.
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. : INSTRUCTIONS FOR KEEPING JOURNAL
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" 1. Heading: - 3 ) '

" . a. Unit or Section: | : ) <o-

T (1) Enter designation of unit if this is a unit Journal for regiment, air group, or smaller unit.

(2) Enter designation of section if this is a section Journal maintained by a general staff section.
b. Place: Enter coordinates or name of locality. ¢
¢. From: Enter date, time, and time zone that journafl is opened.
d. To: Enter date, time, and time zone that journal is ‘closed. ’
2. Body: : .-

-

a. Time In:
(1) Unit Journal. Enter time information is received within unit. In most instances this would be TOR
at unit communication center.

(2) Section Journal. Enter time information is received within section.
6. Time Out:

(1) Unit Journal. Enter time outgoing information is delivered to addressee. In most instances this would
be TOD by unit communication center.
(2) Section Journal. Enter time outgoing message is delivered to originator’s communication center for
transmittal, or time information is transmitted by releasing section.
¢. Serial No.: Number each entry consecutively as information is received by keeper of journal.
d. DTG: Enter date/time group of radio message.
e. Incidents, Messages, Orders:
(1) Important incidents, messages and orders are recorded as they are made known.
(2) Although brief, entries must include all vital elements of information, such as what, where, when,
how, and who.
(3) Original entries should not be altered, but should be supplemented or corrected by later entries when

necessary., .
(4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal file
and other supporting documents. ‘ T
(5) Oral messages are reduced to writing dnd processed llke writtel messages.
/- Action Taken: This column is used to indicate administrative action taken,such as, routing to cognizant
. unit staff officer(s), dissemination of pertinent information and/or ﬁlmg of message. _ Some of the more common
symbols used to indicate action ‘taken are: “M”, postedIon mtuauon map; “S”, circulated to unit staff; “T”, infor-
mation disseminated to troops or subordmate units; “F>; filed m]_Journal ﬁle T T

3. Ending: - - . T
a. Summary: A brief summary of major activities, with reasons underlying decisions, is entered in the journal

_at the close of each day. This is written in narrative form under the column entitled “Incidents, Messages, Orders.”
6. Closing: Journals are closed daily or at the end of periods or phases prescribed by higher authority.

N

4, Journal File: -

Journal file is conslderea‘ﬁ par&of the jo «urnal It contains messages, orders, records of conversation, and other docu-
T
ments supporting journal entries. %
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INFG CG, III MAF
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CG, FIRST MA.S
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n:STPLT.. Co B, 3RD RECONEN LT CASSIDY
ASTPLT, CO B, 3RD ENGREM LT VAN SICLE
SHORK PARTY CRJ P o E

HQ, CO A, 3EDSPRN
DET, H&S CO, 3IDSPRN
DET, FLSU-2

DET, EOD

DET, SUPPLY GO

DET, AMMO (O

DET, MAINT CO

DET, HQBN

DET, 38D ITT

Iz

DET, MP CO
DET, SENTRY DOG PLT.
DET, MAG=16 (LZCP AND TAFDS)
1. SITUATICN.
a. ENRMY FORCES. CURAENT ISUM'S AND INTELIIGENCE BRIEFINGS.

B. FRIENDLY FORCES. REFERENCE (B).

C. ATTACH ESTS AND DETACHMINTSs EFMECTIVE FUR PLANNING ON RECEIPT AND

) L ONS 3 PY

2. MISSIUN: CUMMENGING ON 5 APRIL 1966, FO/RTH MARINKS DEPLOYS ONE INFANTRY
ON (-) REINFORCED WL TH ONE 105 HOWITZER BATIERY (-), ONE 4.2 INCH
MOKTAR BATTERY (-), AND OTHE: REQUIRED SUPFOR(ING UNITS BY FIXED ASD ROTARY
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FLABH EMERGENCY PRIORITY ROUTINE DEFERRED
%ﬁ IMMEDIATE
. P v
DL ALl « [poN
- INFO

WINE
wxm"ﬁumm THE KHE SANH SPECI/AL FORCES CaMP (XD 849418); xsnm
OPERATIN&L BASE AND DEFENSIVE POSITIONS IN COORDINATION WITH U. S. SPESTAL
FORCES AINISOR; CONDUCTS SEARCH AND DESTRCY CPERATICNS AND RECONNAISSANCE
IN FORCE IN "'vEATING AREA (CIRCLE BENTFRED XD 842425 WITH RADIUS OF 10 KILOMETE:S)
TO FIND, FIX AND DESTROY BNEMY FORCES XNEXNXEX LOCATED THEREIN; BE PREPARED TO
COYMIT THE REGIMuNTAL COMMAND GROUP AND AN A NITICHAL REINFORCED INFANTRY
/BATTALION (=) DEPANDENT ON THE SITUATION AS IT DEVELOPES; PROVIDES ASRT SECURITY
/ UNIT AT DONG HA.

3. bXuCUTIONS
A. CONCEPT.

§1) FOURTH MARINES MOVES ONE INFANTRY BATTALION (-) A.D A BATTBLY GRUUP (=)
WITH RECON AND SUPPOR.ING EIEMENTS BY FIXED AND ROTARY WL NG AIRCRAFT
TO TnE KHE SANH SPECIAL FORCES CAMP T0 C. DUCT SEARCH AND DESTROY AND
RECONKAISSANCE 1IN FORCE OPERA TI")HS IDR A PERICD CF ABOUT TEN DAYS.

(2) THE REGIMBRTAL COMHAND GROUP AND A SECOND INFANTRY BATTALION WILL BE
PREP:RED TO DEPLCY TO AREA IF SITUATI(N WAR ANES.

wpA N

(3) AN LSA WILL BE ESTABLISHED AT THE KHE SAM SPECIAL F)ICES CAMP TU PRO-

VIDE LOGISTICAL SUPPORT.

B. 1STBN (-) (RuIN), 1ST MARINES

(1) DEPLOY BY FIXED WING AIRCRAFT AXD HELICOPTIR TO THE KHE SAMN SPECIAL -
FORCES CAMP (XD 8l9418) ON 5 APTIL 1966.

(2) UPON ARRIVAL AT KHE SAHW C.v'DICT SEARC: AND DESTROY AND RECONHNAISSANCE
IN FORCE OPERATI*NS IN OPERATIN. ARBA (CITCLE CENTE: XD BL9L18 WITH
RADIUS OF 10 KILOMETERS).
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i A t o < ACTION

INFO

'C. 3RDBN, LTH MARINES

(1) CONTINUE ASSIGNED MISSION
=
(2) MAINTAIN ONE REINFORCED PLATOON AT DO G HA AS SRCURITY FOR ASRT.

.}:! )
(3) MAINTAIN ONE CHMPANY ON TWo HOUR ALERT AND REMATNDER O BATTALION ON
SIX HUR ALE'T FOR DEPLOYMENT ™ KHE SANH ON ORDER.

D. COURDINATING INSTRUCTI NS.

(1) ORDER EFFECTIVE UPON RECKI-T.
(2) UNCIASSIFIED CODE BAME FOR OPERATI(Ns VIRGINIA

(3) FIRE SUPPORT COORDINATION, 1STBN, “1S. MAR, FSCC RESFONSIBLE IN
OPERATING AREA.

(k) AIR SUPPORT. NORMAL PROCEDURES
(5) RULLS OF ANGAGEMENT REMAIN THE SAME.
(6) MAXIMIZE EFFORT TO CA'TURE VC/NVA PRISONERS ALIVE.
(7) REPORTS: SURMIT SITREPS AS FOLLOWS: 1100, 1700, 2300, 0O4OO
SUBMIT SPOT REPORTS IAW IREMARDIVO 3100.1B
L. ADMINISTRAITON AND LOGISTICS.

A L] WPPLY-

(1) CENERAL. ESTABLISH LSA AT KHE 8ANH.
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o MWM
DATE TOR/TOD ROUTED BY CHECKED BY oF 7
| |
MESSAGE NR DATE/TINE GROUF (acT) PRECE- [ o [ ewenaener [orzmmmome [ T e | sarenmus
DLAP 158 B

-#§R) SUPPLY S0 RCES. FLSG(A) AT DA NANG AND FLSU-2 AT PHU BAI FOR ALL
CLASSES OF SUP-LY.

(3) PRESCRIBED LOADS - AS PRESCRIBED BY CO, 1STBN (-) (REIN), 1ST MAR.
(L) SUBMIT SPECIAL AND EMERGENCY REQUESTS TO FLSU-2.
(S) DOMP LEVEL. L DAYS.
{6) RESUPPLY
" (A) COMBAT UNITS. BY HELO FROM ISA
(B) LsA. BY HELO AND FIXED WING AIRCRAFT FROM FLSU 8N FLSG(A).

B. EVA@JAEON AND HOSPITALIZATION. EVACUATION TO CO A, 3RD MED N.

C. PERSOR.EL.

(1) CASUALTY REPURTING IN ACCORDA-CE WITH 3RDMARDIVO 3040.24.

(2) COMi:NGING 4 APRIL SUBMIT P SON‘EL WEEKLY SUMMARY (FWS) T0 (S-1)
1300 ON 4 APRIL AND THIS HQ BY 1000 EACH FRIDAY 1IN ACCORDAN CE WITH
3RIDMA :DIVO 1380.3A.

(3) ROUTINE ADMINISTRATIO: IN ACCORDANCE WITH CURAENT DIRECTIVES.

(L) GRAVES RE.ISTRATION. KIA WILL BE EVACUATED THROUGH M DEVAC CHANNELS.

(5) RECUMMENDATI::S FOR UNIT OR PE:SONAL AWARDS - IN ACCORDANCE WITH DIVO
1650.18 AND FMFPACO 1650.1A

(6) CIVIL AFFAIRS.
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OPNAY FORM 2110-26A {REV, 8-61)

_ (when filled in) -
RELEASED BY - DRAFTED BY PHONE EXT. NR. PAGE PAGES
DATE TOR/TOD ROUTED BY CHEGKER 8Y 6 or. 7
ﬁ’ﬁez NR DATE/TIME GROUP (GCT) PRECE- OPERATIONAL
B DENCE FLABH EMERGENCY IMMEDIATE PRIORITY ROUTINE DEFERRED
- ~ ACTION
AL AadpAise
INFO

(4) IN ACCURD-NCE WITH DIVO $030.1

5

(b’ DO NOT EVACUATE LOCAL CIVIIIANS UNLESS MILITARY SITUATION REQIRES.
D. GArTURED _ERSONHEL AND DOCUMENTS.

(1) VOC AND VCS. IN ACCORDANCE W ANVEX B TG REF C.

 {2) CAPTURED DOCUMENTS. IN ACCORDACE WITH 3RDMARDIVO 3800.1 AND ANVEX B

(3) RETURNEES. THOSE ELIGIBLE FOR CHIEU HOI STATUS WILL BE DELIVERED CHIED

HOI CENTER HUE. KVA RETUGNEES WILL BE DELIVEED TO DA NANG. MAKE EVERY
EFFORT TO DELIVER WITHIN L8 HOURS OF RALLY.

E. MISCERIANEOUS.

(1) MX E MAXIMUM USE OF HALIZONE/IODINE TABLE'S FOR WATER.

(2) UNIFORM AND EQUIPMENT. AS PRESCRIBED BY CO, 1STHN (-) (REIN) 1ST MAR.

(3) CAPTURED MATE IALS WHICH CANNOT BE EVACUATED WILL BE DESTROYED AS
DIRECTED BY UNIT COMMAND.RS.
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