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INSTRUCTIONS FOR KEEPING JOURNAL 

I. Heading: 

II. Unit or Section: 
(I) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit. 
(2) Enter designation of section if this,is a section journal maintained by'a gl'lH'ral stafr section. 

b. Place: Enter coordinates or nallW of locality. 
(. From: Enter date, time, and time zone that journal is opened. 
d. To: Enter date, tillW, and time zone that journal is closed. 

2. Body: 

(J. Time In: 
(1) Unit Journal. Enter time information is receiv('u within unit. In most instances this would bc TOR 

at unit comllluniCation cent('r. 

(2) Sn:tion Journal. Ent('r timc information is received within section. 
/,. Time Out: 

( 1) Unit Journal. Enter time outgoing information is d('livt'l~'d to addressee. In most instances !his would 
hI' TO}) by unit communication center. 

(2) Section Journal. Enter time outgoing message is dclh:rred to originator's cOll1m\lnicatioiL center for 
transmittal, or time information is transmitted by rde.asing.section. 

(. Serial No,: Number each entry consecutively as information is received by kecper of journal. 
d. DTG: Enter date/time group of radio message. 
/'. incidents, MessaRes, Orders: 

( I) Important incid(>nts, l11<'ssages and orders arc recorded as they are made known. 
(2) Although brief. entries must include all vital elements of information, such as what, ~hcre, when, 

how, alld who. 
(3) Original ('ntries should not be altlTcd, btlt should be supplemented or correcttd by later (,Illries whm 

11('C('Ssa 1');. 

(4) t\ synopsis of wri ItCll or oral 1lI('~sag('s is (,lltefed in I h(' journal, leaving the full account for the journal file 
and othn supporting doculllcnts. 

Ci) Oral nll'ssa~('s arc' rC'c\uced to writing and processed like written messages. 
j. Anioll Til k'ell: This colu mn is used to indicate administrilti\'c action taken, such as, routing to. co~nizant 

unit stafr ofTiccr(s), dissemirl<1tion of pntillcnt information (lnd/or filing of message. Some of the r;lor{' common 
symbols used to indiCi\le action takcll arc: "1\1", post(,d on situation map: "S", circulated to unit staIr; ~'T", infor­
matioll disseminated to troops or subordinate IIlIits: "F", flIC'd in journal fiJC'. 

3. Ending: 

tI. Summar'}': A brief summary of major ill'tr~'ltIl'S, with rc'aSOllS underlying decisions, is rntered in rhe jflllrnal . , 
at the close of each day. This is written in narrative form under the column entitled "Incidents, Messages, O~dcrs." 

b. Closing: Journals an' closed daily or at the end of periods or phases prescribed by higher autnorlty. 

4. Journal File: 

Journal file is considered a part of the journal. It contai ns messages. orders, records of conversation, and oth('r docu­
ments supporting journal entries. 

·It • 1\ \ ::' 0 7 1 
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INSTRUCTIONS FOR KEEPING JOURNAL 

1. Heading: 

II. Unit or S('ction: 

(I) Enter designation of unit if this is a unit journal for regiment, air group, or smalll'r unit. 
(2) Ent(T designation of section if this is a section journal maintained by a general stafr section. 

h. Place: Enter coordinates or name of locality. 
t. From: Enter date, time, and time wm~ that journal is opened. 
rI. To: Enter date, tillie, and time zone that journal is closed. 

2. Body: 

II. Time In: 

(1) Unit Journal. Entn tillll' information is received within unit. In most instances this would be TOR 

al lIllit rOlllmllllication center. 

(2) Section Journal. Enter time information is received within section. 
/'. Timc Out: 

(I) Unit Journal. Entt'/" time outgoing information is delivered to addressee. In most instances this would 
\)(' TOD by unit communication ('enter. 

(:!) Scclion Journal. Enter timc outgoing mcssage is delivCfcd to originator's communication ccnter for 
transmittal, or time information is transmitted hy releasing section. 

(. Snial No.; NUlllbC'r I'ach pnlry consecutively as information is r('ceived by keeper of journal. 
d. 1)'1'{;: Enter dale/lime group of radio mrssage. 
(" I ncid('nts, 1\1essagl's, Orders: 

(1) Important inddcllts, messages and ordefS are rf'cordpd as they are mad(' known. 

(") Although brit'f, cntries Illust indude all vital elempnts of information, such as what, where, when, 
how, alld \\ho. 

P) Original ('ntries should 110t be altered, but should be supplemented or corrected by later entries wh{'n 
nl'c("~s<U'y . 

(4) A synopsis ofwri([{'11 or orallllc,sag('s i~ entered in thf'journal, leaving the full account for the journal file 

and other SttPPorling dOClIlll('nts. 
(:1) Oral III1'ssag("s illT reduccd to writing ilnd processed like written Illes,agcs . 

.J. A("tion Ta ken: This colulllll is lIsed to indicate administrativ(" action taken, surh as, fouting to cogni/ant 
unil slatl otlicl'I"(s), dissemination of pertinent information and/or filing of message. Some of the more common 
symbols lIsed to indic<tte action taken ,liT: "1\1", posted on situalion map; "S", circulated to unit staff; "T", infor­
mation disseminated to troops or subordinate units; "F", fil('d in journal fllC'. 

3. Ending: 

a. Summary: A brief summary of major activities, with n'asolls underlying decisions, is entered in the journal 

at thC' closC' of each day. This is written in narrati\'e form under ihe column entitled "Incidents, Messages, Orders." 

b. Closing: Journals are closed daily or al the C'nd of pt·riods or phas{'s prescribed by higher authority. 

4. Journal File: 

Journal file is considered a part of the journal. It contains messages, orders, rC'cords of conversation, and other donl-

1l1f'llts supporting journal elltriC's. 
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JOURNAL lINlT OR SECTION 
NAVMC 219-GS (REV. 5-63) 1st Batte.lion 4th Mari nes SUPERSEDES 2-52 AND 8-56 EDITIONS WHICH Will BE USED l-::PC:-:L,,7.CE:=--="'-"'-'=="'--~=~=-~~---~-'----

, SECRET 
(Cfassijiral/O") 

Quan Tri Province RV~_---,:-:--___ .. , __ 
fROM (Vale ami hOllr) TO (Dalf fllld hOllr) 

202400H Au 69 
TIME ACTION TAKEN 

--.-----i SERIAL 
NO. 

DATE TIME 
GROUP INCIDENTS, MESSAGES, ORDERS ,11-,\lap' 'r-'/'roop, 

I~' OUT S-Slaff I'-I'ii< 

-_--+ __ +-___ +-"'''''''~WJ,.._~-'-'-''''u.u<~-'-!J....o;LU~---------------- _________ _ 
____ _______ L..- __ _ 

lW:l~L_\__l"IlLK(LB.:lna __ por.LfHel~L---------- -~_ 

--...S...2,-lL....-
8.4, F 

-- --- - S-3, M.,F-­
_+-~-3., M,F 
-~-

-""'ll-U.ll ........... .l..--j-..ulL--UoI"---"'4-WL"'---:-'u.s:I-jfAU-"----· ____________ --- +---,",-,-"" ... 3"i'f-Io'F-. 
-3, F 

F 
t---L-l...I.',-,-+~--+--"""'~ --+....J.l.,l-.L'-.I!.I.--U-.l.-I.IIU:i4J----Jl'-.L..LV------ --------------- --- __ -E ____ _ 

S-3, F SMa. F __ 

________ ---+_---'S~ ....... 3~,f----LiM~,F4---
F 

----'-........ ..l--t-----f----J-"'---+~ ..... """"'"U___t_~I---all-J"'=:>_U.t.r.p.l...1____""""~uu.l----'------ 8-4, F 
...... ~~ __ .-+-.,I"l..L __ +-........ _'="_' ....... __ +_"'..LLL.....nLL ......... ........,~ ....... "'"""'UL---------------- _ -.S....-5, F 

LI..!.L!t~t1 _ __+_..,lO~l'L..!2WilllIlfl.BJ:.aL..J~~no.----1'l.;l.f--'hlltL.....aA~cJl5ts.--- ------t---"'-----
--4...Jw..--I~~~11-_+_l'lIl...Mi......nJ.llfLll~OrlLJJ.~~ltL----.------ 8-1, F 

__ --+~...L. .... 4____'rw..L.-+_""<'\uO'~Wll.-+______..I.,L.,I.:.U...J.LOI,.j,IIJ ..... ~..L..I..~------------, _ .. ...,.F __ _ 

S .. l, F 

-t--U-U-----+-O;"'O"'U; ......... iOIQ--t.---&.IIIo---I.lo.l>---.l.i'wI.-I.\C~~~I___ffol ............... O>------ ---- --- - - - S-J.,-F 
--.3-4, F 

____ S .. 3, }I' ____ _ 

-+--!:t-\_--I-''''''"' .......... '-'D-_-f---L'..lU-CJ.!.I-----4--AWJ ........ ~_~~RU._'~~J4_4.I.....,Ha_·-------- 8-2.. F 
--______ S~ F 

.---- ---- ---- --11' ----------_ 
-I----""'u.....,~=__~""---"IUUo--..Jot...Io..-..-"'¥~ .... '---_-_--'----------- _R _____ _ 
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\ ii~ 
¥ ~INSTRUCTIONS FOR KEEPING JOURNAL 

1. Heading: 

II. Unit or Section: 
(I) Enter designation of unit if this is a unit journal Ii)}" regimt'nt, ail' group, or small<'r unit. 
(2) Enter designation of section if this is a scction journal-i11aintained by a general stan" section. 

h. Place: Enter coordinates or name of locality. 

f. From: Enter datt" time, and time zone that journal is opened. 
rI. To: Enter date, tinH', and time zone that journal is closed. -

2. Body: 

n. Time In: 

(I) Unit Journal. Enkr time information is received within unit. In most instances this would bl;' TOR 

.tt unit COllllllllllication celltcr. 

(2) Section Journal. Enter timc information is rcccived within scction. 
b. Time Out: 

( I) l:nit Journal. Enter time outgoing information is delivered to addressec. In most instances this would 
1)(" TO)) by unit communication center. 

(~) Section Journal. Enter time outgoing messagc is ddivcf('d to originator's communication center for 

transmitted, or time infor'mation is transmitted U)' releasing section. 
(. St'rial No.: Number each entry consecutively as information_is receivcd by keeper' of journal. ' 
rI. »1'(;: Enter date/tinH' group of radio message. 
t. Incidents, Messages, Orders: 

(I) I rnportant incidents, messages and orders are recorded as they are made known. 

(2) :\lthouKh brid~ entries must include all .vital elements of information, such as what, where, when, 
how. and "ho. 

(3) Original l'nt ries should not be altt·red, but should be supplemented or corrected uy later ('Iltries when 
IIlTe,sary. 

(·1) A synopsis ofwrit(('n or mal nH',sages is cnkrcd in thejouI'llal, leaving the full account for thejournal file 
al1<1 other slIpporting dorUIIlCllts. 

(5) Oral 'messages an' n'du('ed to writing and proc'ess('d like written messages . 
./. Action Til k('n: This rolul1lll is lIsed to indicate administrativ(, action taken, such as, routing JO :cugni/ant 

unit stafr ollicn(s), diss('mination of pertinent in'formation and/or filing of message. Some of the mprc; common 
symbols used to indicate action taken arc "1\1", pust(·(i" on situation map; "S", circulated to unit staffj, ";r", infor­
mation disseminated to troops or subordiniltc units: "F", fikd in jourII<t1 file, 

3. Ending: 

a. Summary: A brief summary of major activities, with reaSOlJS ulJderlying decisions, is entered in the joul'Ilal , 
at the close of each day. This is written in narrative form under thr column entitled "Incidents, Messages, ()rdl'rs." 

b. Closing: Journals :arc c1ost'd daily or at the end of pcriods (~. phases prescribed by higher authority. 

4. Journal File: 

Journal file is considered a part of the journal. It rOl1tains messagcs, orders, [{'cords of conversation, and other docu­
ments supporting journal entries. 

• • '\l2071 
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• JOURNAL i./NIT OR SECTION 

NAVMC 219-G5 (REV. 5-63) 
SUPERSEDES 2-52 AND 8-56 EDITIONS WHICH WI~l aE USED ~t DaU,a1ion 4th ¥ar:nes ..... _____ _ 

PLACE 

J211an..,:: _.Tri Province .... RVN ___ _ 
(Clmsificalion) FRO;;~~~~ ~~~ ~ rO:;'~~"~llU 69 

TIME 

I~' OUT 

SERIAL 
NO. 

DATE TIME 
GROUP 

ACTION TAKEN 

INCIDENTS, MESSAGES, ORDERS M-.\I"p.! T- Troop, 
s.-S/tIff F-Fil, 

---I-----+-----+------~._4-- Summary of per10d l s act.ion: ______ . ___ ._. _____ ~ _____ _ 
______ I--~ ___ ----- _ ron'!'! tI.r..., and L conMnued to occumr..t.he 
__ . __ ._ .-.-----_ VCR perj;eter. Co B continned their" "lbL 
____ • -.-••• ___ nO ~ ________ ----lllission along Route #9 between VCB--and.·-

"-----__ . the 5rd. Marines I boandry •. Co! contj nlled -- ___ .... __ _ 
----- thdr Sparrow Hawk/l3ald--Eagl&--ll\iss1Gn.--- u 

___________ 1-__ --- __ m _____ I--___ ~troJ from Co;BJoll.IlCL.an...enemy---- --c--- --.-------
____ __"m __ _________ .. har 'or1 ng site (spot ...l!epoti-./i58-J-S1ld an- -r- .-__ .. __ _ 

------+----f-.- enemy sniper pORtion conte; nipg some alm-(IO 
----.-+----+-----f---. and miscellaneous fef;r (spot report I!~r----_--'-----
____ 1--___ - -- In the ear);i" evard of', fOllr lO?mm ,.or.kp.i,~ _____ .. _____ _ 
----+---.--f-------. ----....... 'inmani·,p.n at VeE. A plat.oon from Co.-L. ____ . c-----------
-------,f-----j---- ______ .. _ located at. 51 rna] '-[ill observed the f1 asllfiS·. 

of theRe rockets hetnp' fired Details ~_~ ______ _ 
_ . ___ ----+----_4-... --__ ._._.--+-..-I8WQ:DOtLI~:2tl·u "'#~5B-£r:mUld.d..1J#~5~9 "-___ _ 

Plans for 21 AUMll'lt.· ---._1--.J.-oI ............. ......,."'--................ """b.w.<>.u.... ______________ ._ . ___ ... . - ._nO ____ . ___ '''_ -----+-----I---~ .. --. 

----1-----1---+-----... All_units will continue to carry out 
___ . __ ._ ._1--____ .. 1-----.--.- +.l}ei,. 1wA"!<m+.lv flSSj gnad mj ssi onr;.""CO'...c. .. _ _. ____ . ______ _ 
___ ~_+__--.+--- _ will disDatch a natrcl at first ] j ght to _______ ._ 
---I------I------~. l'IAaJ'ch out lin areA AI'lRi. .oLJlCJLwhe..Lr=p.-'B,...n"---_+-. _____ . __ 
_____ ... ________ f-. ____ f-....lill...had....repor±.ed secondary exp1osioDS-Xe.--. ______ .. __ 
__ -+ ___ -+-_ .. __ . ~1I1t,ine f'l"om an I .. d,.. l'lt,,..ik~~ondllcted....in....--------....... --.-

-00-.--1------. ---.-I__-----t-- support of 8 recon teBl!4-------.... -----.- -. ____ _ 
___ --+ __ +-__ -+..&.QMQQH ,70urnal Clnsed .~ ______ .. _______ u ______ _ 

-----_ .. -1--.--1---------+------------_ .. 
------ ---~ ----- f---.. ------+------------..... -... ------... --.. -.. -- .r-.---.... -----

-4---+---+------1------------------.. --.--.-----.------. . r--"- .---.......... ---

-_ ... -.-. --1-------1-.--4------+------.--------------.-----+-----.-
----~----I__---- -------f------------.--.-------------... -.--. --... 
-----.----f---.-+----+--------+--.-----.--------------.-----.. 
.... _-_. ---- --"- -_. __ ._.--+-_. 

-...f.----- --.-+-----+-------- . -'--- .----- -.-------~ .. ---.. -- 1---------.. ---

___ . __ ._. ______ 00 -- ..... _ .. _----+-----_._--------_ .. --_._-- . __ . ------_. ----- _._--

--- ---r-'--' .. -------.~-------.----- .. ------.---------- 1-.----------

_._-_._-1---_.- --- .. ------.. -----.. ------.---
____________ • ______ u 

------- -------1----- -.--------... --- -.-.-------.. ----.--.. ---.-.. --. .----

---- --'-'-'--- -.... .---.------. ----_._. __ ._---..... --1-------------

----- '-------1-----. -- - ------- --.. - .... ---------------- -.---

--- .... 1--._-_.- ----- ----.. ---.- .----.---.... --.--------.----~---...... -.-----... --. --.. -----

--+------f--.-+--------.f--------.. -------.-- .----- .--.. 
---- -.--- . -------_. __ .-1---._---------_00• 

-------.I---~-- ._-- -.---.- _____ • ________ • ___ .... _ .. __________ • _. - __ on_ .. __ •• _ .. _____ • 

.. ___ . _____ no ------t--.-----.----.----nn __ . __ .. __ ._ 

... __ ._._----_._-----_._----------_._._._-----_._-

---.- -- --- ----.-f-------4.-.--
_______ . ________ . _______ . __ no_. ________ _ 

(Set I'e.use sid. for i",lru<liollJ) PAGE NO. ~ (/tlssjfiC(lIUJJJ) 
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~ ;'1eH'1e 

~-.---~ as ~,~ ~ 
r-z~ &fPPe 

FROM 

SEND CLEAR 

________ ..LJ<~~c_----'---~~--L.L-.~~..AOL---

KC 
191 rtl7 L. Z07T£1 

O;;:v-r-""'M=ON""'T""-H --Ir:=-=-"~~~~'V-:==-;c~;:-;;::-;=;-;::;::-;;;:;-=:;;-----------­, , , 

TIME FILED :J-. 

• 

COMM CENTER OR RELEASER USE (lNS1R -=-i1i--
HOW SENT DATi-=-iiMEGROU-P------ I 

• 
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Cl"SSIFlC"TION 

FROM o SEND Cl:'A~ 

j 

i 

! 

PAY I MONTH 

-'--

CL"SSIFICATION 
.R I 0 SEND CLEAR' i 

FROM' """,.. 

------------~~~------------~----~~----------~----------

Ref-Sup 

---,.---EJ~ e.s t1E &t~bS' rlaL-S 

Q1.h9.9#t1~YifC..-.l 

PM I MONTH 
I 
! 

HOW SENT 

-==~~=====±===========~========~~~~==~= 
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CLASSIFICATION 
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t?- - f2-. 'i c/ 2. I 
13'-1 ~ nO GkJD 0 nit 0630 
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DAY 

U 1 . I· 
I ' -, . v l .J 

~.IIR]o 
;).12 3.L 
J K J.l U (, (. 
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C/-J (f< a.? c l 

...t. R.j3 (...' 
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L,fj 

;J,e) 
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CLASSIFICATION 
5END Cl.EAR 

FROM 

I B(}Q---_ 

COMM CENTER OR RELEASER USETrNSTR :--11'------
TiME FilED I HOW SENT I DATE· TIME GROUP #_---oml? __ _ 

.p 0,9 

-----------------------------J---- J 

I 
~-=-=! 

c::-::-=====~~.:.;;:.:;~~=--__+~..::C.::::::OMM CENTER OR RELEASER usE(iNsTR-ilj------j 
TI/,\E filED HOW SEN-T-- DAlE· TIME GROUP ---- i 

======~===========::::;;;!;;;::~==---=-- -- 1 

-,' : -~ . ,~.;. -.-
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CLASSIFICATION 

o SEND CLEAR 
FROM at k. ____ _ 

flJ;:"n g_:~ ;;::~~1.~~1D'I 
Eit&J =: . Tl1P 2000 n-R 0 (Q ([0 ; (1- 2-/1 /2.. ~9 (2 2.7 _________ _ 
<-.}A ;2. - 1.9 £) "f.i. ____ _ 

_ ------"A=-.. L/i IZ - </ I J .tJ /3, 'Z 
-----LJ/-~T S' Fd;e f21 
____ D P 700 ~ tJ (i, 3¢ 

L /A /2, </,,,? ,'j3 

CLASSIFICATION PRECEDENCE 

'''!'' ... ~-""".,,,: 1"""'.".' """",,,"""'," ·'f"""""-~'TT"""""_'~-'''9f'''"' ----, ... - ",-" --, I 

-----1 
. ~"i o SEND CLEAR ! --, 

FROM-

~------.----------I--------------

/... ;2d fb?C« RE;!:' ntJ /4od :Btl 9d"b __ _ .r R - t2 q, I tJ, Ql '3 
ce .. I R 3,7 () its: 

cp·· <1 i2 -.?4 I) 3·3 

SIGNATURE AND RANK OF RElEASER------'-'---'- -

COMM CfNTER OR RELEASER USE (INSTR - 11) =C-TiM=E"-'I-'CC'LE:::-D~~===!.T~~~~~"'-'-----t-;;H;;;;o;OW SENT I DATE-:-T~=~~~=_-,", 
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CLASSIFICA nON PRECEDfNCf 

SEND <:lEAR" 
FROM' , 

, ' 

. ___ ~-----4L--~_---..-.I.oII,*c...t..2#--1(j-....r· _2~~=-___ _ 

.--._---

.DAY : MONTH 
i 

----:-l 

TIME FILED 

Gl.f4, . D ;:!3 

~~~~~7=~=T=----=C~O~M~MI~C~E~N~~~R~O~R~Rf~LE~A~SE~R7.US~E~/I~N~-f~-ll-)--·-
HOW SENT I DATf· TlMioROUr'-' -

, 
CLASSIFICATION l--·-·----

\R 0 SEND CLEAR') 
FROM 

_______ .!.-"'-"-"'--____ -:::--_'--__ L...1 _________ .. ___ "._ 

.:5PoT R~. 
It)kB 

.. tf) lib uAlp HARIi{)lJltc SIte= fO,t.~~1 .. _ 
.L~ AJ()A Fi;20JJLl a6(P!:JJ()~L_It)_1 

a? M ~r ()La . F¢tu,)..o 

TIME filED 
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::;:;Cl~ASS~lfl~CA:;;;TIO~~!=, ===~~~=====r==::00i06~~~==_, __ ~_,_ 
FROM 

o SEND CLtM 
~-------

--------------_-J-_________________ _ 

~ J!f/l.Let'/ 3~4Hs;4 JfJjO ~l 
P.iS %6> Ii~ Grt.6 4, / to M09 R../)~ ~ll 

f Afb IJ U1:} ,dr; '-I t:?t¥O rlJ p& 1&2 i 
-1 tH1 &til RR' 7N--t' 171!N!f i 

-j---J 1 
-£ . .A)~ AJU. -------~-l 7 I 

;:;?O 10 )t-b if,k&.lt~J~.1 
DAY i MONT~YV<EA .. R.--r:=-;O;::=-.--.S:;;:IO;;:;NT.AT""UR;;eE.AN;:;;D:;-;R .. ANK OF-RELEAS'ER • ______ I 

, I 1 
' I " 

----=----'--' WMMUNIC~TIONS CENTER USE ONLY COMM CENTERORi"ElEASERUSE(i"N5TR-: 1;)~-- 1,1 

TIME-fiLED I COMM CEN NO. HOW SENT DA1~TiMEGRC)UP-----

===:::::=:~:....---:--'~ 

." . 
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.. ~ ...•. , '~'-.: r' 

r:EDEN~~~_'.!::'lL---r=-_-I-_____ ,~ 0 SEND CLEAR J 

CLASSIFICATION 

fROM 
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._-----------------
.-~-------------------
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I 1 

tlOW SENT 
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, " , >-",~"" "~r'ftT"O't -' •• -n:.,.,....--.,.-..'.~j. 'T--

i ~~~~==========~~~~==:=~====~======~~==~~~==~== " CLASSifiCATION PREC!DEN~ 
SEND MOD- "6.R 

FRCiM· -----
r ~END CLEAR 

J4""'~1-II1I4.f&'-i 10 tJvl9. Fb()~1!) &.,RV~ 
/ - z lb91~ O?J). ~$G Eo ZI J..A:/J fit ECr ,tICj:}? 

W(~~ ?£AIJIIV'j t:'/lo11 1'0 ~, 

DAY 
'-r:-:~~.:...-:1J:=-:-/-y-;~~-=U.~6:;.;;~~'If/,=~~~-t=~~=~--=-' . I'tA~A~A.IS 

COMM CENTER OR RELEASER USE (INSTR - 11-) -
TIME FILED HOW SENT DATE - TIME GROUP 

___ ~_ "LO 'Q'!:{C/L 

PRECEDENCE o SEND CLEAR 

FROM 

6', }4/ZG~ gEl4P.cP~t) AAJD ctlGl4ILft4 
D~ ~y rlltli! ~/'Tt"" ~Gc, UJoJ(.J,J 

-F--~ - .. IJ EG"--,/J1]~t'-.:.()_",e",--___________ _ 

-----------. -----------------r----~~~-------------
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- .... -------------------~~,..",..1""____::T_b>f_- -------------
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CLASSIFICATION 

f~OM 

_--LlIll,+]--,/J=o~C/I;~lIl.J~c. ~S'---_____________ __ _ 
IS) cCVJLJocfGIJ ASSl'6 pel! Ht-~e-o-qJ ______ _ 
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INSTRUCTIONS FORKE,EPING JOURNAL 

1. Heading: 

fl. Unit or Section: 
( 1) Entl'r dl'signation of unit if this is a unit journal for regiment, air group, or smallcr unit.' 
(2) Enter designation of section if this is a section journal maintained by a general stan' scction: 

I}, Place: Enter coordinates or naill!' of locality, 
c, From: Enter date, time, and time zone that journal is 'opened. 
d, To: Entef date, liml', and time zone Ihat journal is closed. 

2. Body: 

fl. Time In: 

(I) Unit journal. Entn timc information is received within unit. In most instanccs this would qe TOR 
at unit ('oll1ll1lmicalion centel'. 

(:!) Section Journal. Enter lime information IS rcceived within section. 
/!. Time Out: 

(I) llnit journal. Enter time outgoing information is delivered to addressee. In most instarwes .this would 
1)(' TOn by unit communication center. 

(:Z) S('ctiOIl Journal. Enter time outgoing message is rldiV('fcd to originator's eommuni('ation center for 
tr"nsnlittal, 01' timt' information is transmitted by releasing section. 

t. Serial No.: Number eaeh entry consecutively as information is receivcd by keeper of journal. 
d. 0'1'(;: Enter date/timl' group of radio message. 
/'. Inrich-nts, Messages, Orders: 

( I) Important incidents, messages and orders are recorded as they art' made known. 
(~) Although hrief, ctltri('s mllst include all vital clements of information, such as what, whefe, whm, 

how, alld \\ ho. 
(3) Original ('ntrics should not bl' altered, but should be supplemc!1lcd or corrected by later ['f).tries when 

IH'("('s~ary, ... 
(4) A synoJlsis ofwrittcJl or oral III os ages is ('nltTed in tlH'journal, leaving the full aecount for thcjournal file 

and oth .. r supporting c!O(llllll'nts. 
(:)) Oral messages arc !'CdIH'['c! to writing :lIld proccssed like wriu('n ml's';agcs . 

.J. Anion Ta kl'll: This columll is lIscd to indicate administrativc action taken, such as, routing tQ cognizant 
unit stafr ofl!(er(s), disscminatlon of pertinent infolmation <mel/or filinf,!; of message, Some of the more common 
symbols used to indicate action taken arc: "M", posted on situation map; "S", circulated to unit staff; '~'T", infor­
mation disseminated to troops Of subordinate units; "F", filed in journal lile, 

3. Ending: 

(/. Summar)': A brief summary Df majm al"liviti,'s, with r('asons underlying decisions, is entered in the journal 

at t he close of each day. This is written in narrati\'l' form under tl](' column entitled "Incidents, }V1cssages, ·Of·defs." 
b. Closing: journals are dosed daily or at the end of periods or phases prescribed by high['f authority. 

4. Journal File: 

Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docll­
ments supporting journal entries. 

• • ~ l 2 071 .. . . 
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• • JOURNAL UNIT OR SECTION 
NAVMC 219-GS (REV. S-63\ 
SUPERSEDES 2-52 AND 8-56 EDITIONS WHICH WILL IE USED lAt. 'RRt.t.Jl11on 4t.h MA't";nAa_~ ___ _ 
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---_.- Ea.Q'1A mission. Co.-B-.eontimIed their tllIoIIrmr1 t,v 
___ ___ mission .."long Route #9 from_ veE to the ___ _ _______ _ 
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nanv f'!Alled for mortar.and artnJ.e..I'¥..fir.a-+. ____ _ 
and an AO was reouested. Details on soot ,_. 1144 
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___ ---r----.- __ .____ Plans for 22 August: 
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INSTRUCTIONS FOR KEEPING JOURNAL 

1. Heading: 

(I. Unit or Section: 
(I) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit. 
(2) Enter designation of section if Ihis is a section journal maintained by a general statT section. 

b. Place: Enter coordinates or name of locality. 
c. From: Enter date, time, and time zone that journal is opcned. 
rI. To: Enter date, time, and time zone that journal is closed. 

2. Body: 

(I. Time In: 

( I) U nil Journal. Enter time information is received within unit. In most instances this would be TOR 
at unit communication center. 

(2) Section Journal. Enter time information IS received within section. 
b. Time Out: 

(I) Unit Journal. I~nt{'r time outgoing information is delivered to addressee. In most instances this would 
be TOJ) by unit communication center. 

(2) Section Journal. Enter time outgoing message is delivered to originator's communication center roc 
transmittal, or time information is transmitted by releasing section. 

c. Serial No.: Number each entry consecutively as information is received by keeper of journal. 
d. DTG: Enter date/time group of radio message. 
f. Incidents, Messages, Orders: 

(I) I mportant incidents, messages and ord{,r~ arc recorded as they are made known. 
(2) Although brief, entries must incl ude all vital clements o( information, such as what, where, when, 

how, and who. 
(3) Original entries should not be altered, but should be supplemented or corrected by later entries when 

necessary. 
(4) A synopsis of written or oral messages is entered in the journal, le~aving the full aeeou-;-l\ for the journal file 

and other supporting documents. 
(5) Oral messages are reduced to writing and processed like written messages . 

.J. Action Takf'n: This column is used to indicate administrative action taken, such as, routing to eogni/ilm 
unit staff officer(s), dissemination of pertinent information and/or filing of message. SOI1!e of the more common 
symbols used to indicate action taken are: "M", posted on situation map; "S", circulated to unit stafr; "T", infor­
mation disseminated to troops 01' subordinate units; "F", filed in journal file. 

3. Ending: 

a. Summary: A brief summary of major activities, with reasons underlying decisions, is entered in the journal 

at the close of each day. This is written in narrative ~rm under the col~mn cntitled "Incidents, Messages, Orders." 
b. Closing: Journals are closed daily or at the end of 'pcriods or phases prescribed by higher authority. 

4. Journal File: 

Journal file is considered a part of the journal. It contains messages, ordf'rs, records of conversation, and other docu­
ments supporting journal l'l1tries . 
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INSTRUCTIONS FOR KEEPING JOURNAL 

1. Heading: 

II. lillit or Section: 
(I) Enter designation of ullit if this is a unit journal for regiment, air group, or smaller unit. 
(2) Enter designation of section if this is a section journal maintained by a gent'ral stafr section, 

b. Place: Enter coordinates {)f name of locality. 
c. From: Enter date, time, and time zone that journal is opened. 
t1. To: Enter date, time, and time zone that journal is closed. 

2, Body: 

rI. Til1l(' In: 

( I) U nit Journal. Entn time information is received within unit. In most instances this would be TOR 
at lInit communication center. 

(:!) S('ction Journal. Enter time information tS received within section. 
Ii. Time Out: 

(I) t lnil JOllrnal. Enter time outgoing information is delivered to addressee. In most instances this would 
be TO\) by ullit communication ecnter. " 

(2) Section Journal. Enter time outgoing message is delivered to originator's communication' c('nteI' fOr 
transmittal, or time information is transmitted by releasing section. 

(. Serial No.: J\'umhrr each ('ntry consecutively as information is received by kecper of journal. 
d. f)T(;: linter date/time group of radio message. 
/'. Incidents, Messages, Orders: 

(I) Important incidcnts, messages and orders arc rccordpd as they Me made known. 
(~) AlthouKh brief, el1tl'ic's must include all vital elements of information, slIch as what, whup, :when, 

how, alld who. 

(3) Original t'll1ries should not he a1tt'lwl, but should be supplemented or corrected by later entries when 

nn""ary, 
(4) A synopsis of\\'l'it\('n or oralmos<1!!;cs is cnt('('cd in thcjournal, Ipaving the full account for the journal file 

and other supporting documellts. 
(5) Oral Ill('ssa~~('s arc redu('pd to writing anc! processed like written messages. 

J. Action Ta ken: This l'olunm is Ilsed to indicatc administrative action taken, such as, routing to cogni;o:ant 
Llllit stall' o!lic('\'(s), dissemination of pntillent infurmation and/or filing of message. Some of the mors: ('ommon 
symbols used to indicate action taken arc: "M", posted on situation map: "S", circulated to unit stafr; '.'T", infor­
mation disseminated to troops or subordinate units: "1''', filed in journal fill'. 

3. Ending: 

II, Summary: A bricf summary of major acti\'itit~S, with l'('ilSOllS underlying decisions, is ('nt('r('d in t'he journal 

at the close of each day. This is written in narrative form under the cO]lllnn entitled "Incidents, Messages, ·Orders." 
b. Closing: Journals arc closed daily or at the end (If pt·riocls or phases prescribed by high('r authority. 

4. Journal Fila: 

Journal file is considered a part of the journal. It contains mcssages, orders, records of conversation, and other docu­
Ill('nts supporting journal entri('s. 

• • . ~l:;01i 
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• • JOURNAL 
L1NIT OR SECTION NAVMC 219-GS (REV. 5-63) 

SUPERSEDES 2-52 AND 8-56 EDITIONS WHICH Will BE USED 1st Battalion 4th Hari.nc::; 
~~-------------PLACE 
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TIME 
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~ _____ ~ __ + ____ I-- assigned mj ssj ons e--------~ 
?P94MT-T _ .Jollrn8l. Closed _. __ ~________ __ 
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INSTRUCTIONS FOR KEEPING JOURNAL 

1. Heading: 

1/, Unit or Section: 

(I) Enter designation of unit if this is a unit journal for rl"gimm\' air group, 01' smaller unit. 
(2) Enter designation of section if Ihis is a section journal maintained by a general stan' section, 

b, Plan'; Enter coordinates 01' nanH' of locality, 

/" From: Enter date, time, and tillle zone that journal is opl'ned, 
d, To: Enter date, tillie, and time zone that journal is closcd, 

2. Body: 

11, Tim!' In: 

(I) t: nit Journal. EllltT tillll' information is received within unit. In mmt instanc(,s this would he TOR 
at lInit ('olllmunication center, 

(2) Section Journal. Enter time information IS received within section, 
h. Time OUI: 

(1) Unit Journal. Ente]' time outgoi ng information is delivered to addresscc, In most instanccs this would 
1)(' TO» by unit communication center. 

(2) Sectioll Journal. Entcr time outgoing message is delivered to originator's communication c('nter for 
tran'llIittal, or timl' information is transmitted by releasing section, 

I. Serial No.: Number each entry consecutivcly as information IS received by kccper of journal. 
d. DTG: Enter dat(,/Iimc group of radio message. 
t. Incidents, Messages, Orders: 

(1) J II1portant incidents, m('ssagps and orders arc rp('or~led as they are l11(lde known, 

(2) Although brief. entries must includp all vital elenwnts of information, such as what, where, when, 
how, and wh". 

(3) Original entries should not be altered, but s(lOuld be supplemented or corrected by later entries when 
!1('('('SS;U')' • 

(4) i\ synopsis ofwl'ilt('ll or oraln]('~sag('s is ('ntered in thcjournal.leaving the full account for the journal file 
and otlll'l' slipporting dOClllllcnts. 

(:l) Oral llIessa~~es are reduced to writing and proc('ssed likc written ll1essages, 

./. Action Til k{'n: This coh.ll1ll1 is used to indicate administrativc action takcn, such as, routing t'o cognizant 
unil statr otlic('('(s), dissemination of p{'l'lillcnt infOlllJation illHI/or filing of message. Some of the more common 
symbols used to indicate action laken are: "M", posted on situation map; "S", circulated to unit stan'; "'1''', infor­

mation disseminated to troops or slIbordinate ullits; "1"", filed in journal file, 

3. Ending: 

(I. SUllllllar}': A brief summary of major activities, with n'aS(lIl~ underlying decisions, is entered in the journal 

al t he close of each day. This is written in narrati\'(, f01'111 unda til(' column entitled "Incidents, Messages, Orders," 
b, Closing-; Journals arc closed daily or at tile end of flr·rinds or phases prcscribed by higher authority, 

4. Journal File: 

Journal fik is considered a part of the journal. It contains messages, orders, records of conversation, and other docu­
l11ents supporting journal clltrics. 
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4TH MARIHE8 O.o.'S INTlilLI.lab.'HO~ BRIJs;, 22AUG69 

1131' Blf UZH lWUIBl 

1. 210'.308.Al/4 VIC(99$494). 8lOTTlW lXNVA MOVING ALONG 0UTliolt 
STlWiiDS OF WIRE. 'IUD lOXM-19 R.aI & ILLUM. 

2. 21071.SH, 1/4 YOB. aBO S lliOOKDlG RKT3 NliiAlt ». GATE & LSU. 
£RATOR ANNAL U!IMATB8 Rl:':S PROM .... 4800KILL. IXftKTS 

MPAOT NEAR SPARROW HAWK AR&A. TYPE RKT lJIDBTl!:RMINJID. 

3. 211h30H, BlA. VIC(987521). 1'ID CAVE 6'I)EBP,!. 3'WIDB. TREg8 
1)J MtKA HAD" Dlial OUT DbW. 10 81011 or RHO usE. 

4. 21211SB. All1&. VOB. OP·AMBUSH 088 • MOVINO TOWARDa WIRE 
AT N. GATE; iN WAS MOVIMG UP PINGBR. F'IRli:D MORTARS, ARTY, 
& SAlP. WILL ax ARlI:A. 

3RD BN 4TH MARIMBa 

5. 2018hOH.t Lllh VI0(979460). SlOTT., FLAaHS, .. 8MOD FROM 
StTl EN .ltT lD. FIRKD 106'., 11'1, & 33 RDI OF ARTY. 
REI UNit. 

6. 21180(11. L'lJ1L VIC( 9811a.69)t WlilLB 0)1 P'l'L ... FIBJ.) lKlACT AlUU. 
OF' aXBlJiM 1U>I. ALiO '1m> AROB AMOUNTS uP' BLOOD. CHECKED 
ARB.A. & PND NO SIGNS OF DRBiSIIGS OR BLOOD ANYWH.iHli: ELSE. 

7.2l080OH. RT(BSAOH BOX), VIC(898S10). PJW P08SIBLB D BASE 
CAMP. ALSO FIND lD-TOOL» 2X8ll0ULJ)ER P~CIlU, PLASTIC RIO~ 
'ACU (KMPl'Y). ItBPORf OR PATOKEI TO POLLOW. 

8. 211530l:i, RT(FROSTBURO), VIO(8bSS07). 'I'M UOOUITER 23XNvA 
15 t FROM THlI:IIt lSI. D MOVING FROM W. TO aB. IIlG WORD ON 
W.B:.A.POXS OR lJIIPORMS AS OF YKT. 

90 2113.$OH, RT(HARBOUR ~Eli:N), VIO(117428). Tit OBS'P 'XNVA 
1'10VING W. OH TRL. 088 'D SUits. liiN WORB SHOEI &: GRaD 
SHIRTS. TN TOOK D UNDJf:R SAP & BROD OONTAOT. AO CAME 
ON STATIO., WORUD AtUiA. RBOUYIJtG $AP' OR FIRaT RUH. Tl~ 
BXTRAaI'ED. 

10. 21153<11, R1'(mOS'I'BURO), Vlo(86S$07). REi' 110 .u WEARING 
LIGHT BROW U1'ILI, BUSH OOWD. OARRIBD AK-47'8& 2ViACHUflii 
GUNS. EN AP'IWUW TO BE MOVIIG PAST • ... 

VR SUMMARY 

1. 9316S1-lWl lKA/.ao OJ MORTAR PL.l8HD. Wit aDA. 
2. 9,3866$-RAH urAlM OR mum OMPLX WIREO AOTY. RU 2 DES, 1 DAM 
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3. 8.$8477- 1 A/H OS BlUtH CMPLX WIDC ACTY. 2XantR8 DAM. U 
BBXR DRUS. 

4. 939655- Wa • ORD FROM OV-10 O. BaRS v/REc ACft. UDal, 
UllAM • 

.5. ~660 It .. _Ill QHPLX w/RJW Acn . 
I.. ~7-1 Ala o .... "LX. a au, 1 8C nu. 
7. 9j86ij.8- 2 All 011 ... CIO'LX. 1 J)U. 2 lU,K. 2 aBO noa. 
8. 96S64o-DPIL'l'.IAIIO. 80m. & Java :POlIDllfG POI.T. 1 A/a. 

1 SEC PI", loe. 0. ~1U. ])D. 

9.941704-1 AIM OB 6DVA w/PlJLL OOJIBAT GlWl. 2. _JtBI Da. 4-
D.AH. lDV AU .... 

nu lIom.TII 
1. 11)872398 

UBaoa,.A.CTIVITY 

STHlSG KO. 
S'J.'ItDG .0. 

OV-10 SOCAL PIRE 1500" 

DECLASSIFIED 
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• JOURNAL UNIT OR SECTION • 
CO __ 

.3-.3 e----" 
NAVMC 219-GS (REV. 5-63) 

SUPERSEDES 2-52 AND 8-56 EDITIONS WHICH Will BE USED 1st Battalion 4th Marines 
I-P-lAC=-E------------------"'-"--

Qu8Jlg Tri Province RVN 
fROM (Daf. allfl hour) TO (Oate "lid hOll, J 

23IDQJOH Aur: 69 232400H AuI' 69 
ACTION TAKEN 

INCIDENTS, MESSAGES, ORDERS .\1 -Mllps T- Troups 

;" 
.1-SldjJ F-FiJe 

,TOURNAI OPENED 
Fm KA Snot ltenort __ 8...2 !i_~ F 

_____ -+-~lY..}------""--+__'~""""" ........ _+--*T.o~SpQt Report #49 ____ +---oI.F'---____ _ 
__ ~~Lf---Y-._+_ . .J>Ull..ua.l.lotJ.l-_+_-...uLTn ............ HR ...... S,...iL t ...... ~PlA-t'n.~II ..... 12......,O~. ______________ . _______ . ....:F~ __ _ 

Fin. KA Soot l,__________ ..B_2 !i_~. F 
Fm AK Supply on Hand --------------- -S-4.,--R-----

--~---1L-+_23oelOOl:L_I_Fm...'Il'mlCA... n.1RuR!tEr:n~n'J.at-1'V'~ mv.~~nlGX-n'l'22l62O------------ -S-SrE---­
&..XL.Addit::lOllaJ. Day Acts--- -- -3-5, M"F 
Tn HR Snnt. n itF:.O F 

Fm _KB Amml'l RAnn ... t. Q ~' F 
Ji\.n A l( Ammno' f'!,.,,1'I+. _______ S-4' F 
Fro At AnImO: Report _______ 8 ... 4: F 

.-+-.c,:...:..~:"==_f ____ rin KO Amo. Report 8-4, F 
Fm HR 2 Reoon Status S~2a F 
Fro KB Night Act___ 8.5, M,F 
FIn KA Day ~nd Night Acts 5 .. 5, M,F 
Fm KO Da.y and Night Acts __ 8-5, M,F _ 
Fm HR 2 Recon Poaotions S.2, F 

=.:..:.......-+-__ -l-==----l---'==-::.:.:...-+-----=Ftn-"'-_KC:.._=A't;tachmants Requested -- 8.2. $· .. 31: 
~~~ __ ~~~~~~~+-~Fm~M~Lw~~M~F~il~llLe~r8____ 8.5, F 

'Pm HR ~ RA~nn 'R ... ,"' ... .f. ______ ~ __ S~..-£... __ _ 
:Jib 1IR Si tRenll.el ___ ~_ L ____ ~_ 
li'rn A T n~v J\ nr'l '1-11 !"nt. Ant.a 8_3, M,F 
Fm.KA ji'n" nw IIp on Spot Report __ 8.2" 8.3, F 
Fm KA LinA Fill ArA _ 3.3, F 
'Pm KB Dav Anta S.5, M.F 
To HR Follow up on Spot Report #50 L_____ __ _ 
Fro ICE 0, ·"'.on to Dav Acts ____ ..lb~F_~_ 
Fro KE Blue RBnort HK-6575 -'-S=-l ..... ,--'F"----__ 
'1'0 HR Bushmaster D8¥ and N:J rht Acts .1'.-___ _ 
.F'rn KA .~+ .... Ano:t.h R",oort C< _1 F 

__ Fm fCC Strength Report --- _ _ ..B....1.,-l-_-
'I'n HR t=;1t.R.n H1'2'2 ________ ~ __ -E-_____ -
Fm AK Strength Report S .. l, F_~ __ 

.J...L:;L.I.--+ ___ +--'-'Co.L---+-......... .L.L.!I"-IU._f--FmL:..1lL~ KB Correct1 ona t~ and Ni ght_..Acts ____ S.3, PI, F 
Fm JIB 8t.l"Anll't.h R/:mol"t .. - _~~ __ _ 
FYn KA DAV Ani! l-Ji O'ht. A.~t. eo 8_~ li' 

-..Em AI. 11M Fillers --=~--~ --S-~-.- ----
To'm Kn ~+ ..... o"",..+ ... ll""",,,,.,..+ -- ---S-l,--E-- __ _ 
To'm JrR RD.""; 'v 'R';'~I,. • .,t. __ . ..8-,~4,.--.L'-F------
Fm Tn F.,.. ... g'--n.,..~o,.. T_____ _ ________ -S-3,--F------

~ ~'~i!3r;Kiie!69: Ol!QQr_~==~.2: ~ __ ~= 
Fm HR Recon Team I~~illin 8-2. F 
To 1iR SHRen HIP.3 F 

(Set r,."rs. sid, for imtnufiomJ P"OE NO. ,. 
C. , (C/tlSsiji«(/fiOiJ ) 
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INSTRUCTIONS FOR KEEPING JOURNAL 

1. Heading: 

fl. Unit or Scction: 

(1) Enlt'r designation of unit if this is a unit journal for regiment, air group, or smaller unit. 
(2) Enter designation of section if thi,<; is a section journal maintained by a general staff s('Ctiim, 

b. Place: Enter coordinates or name of locality. 
t. From: Enter date, time, and time zone that journal is op('ned. 
d. To: Enter date, time, and time zone that journal is closed. 

2. Body: 

fl. Time In: 

(I) tinit Journal. Enter time information is received within unit. In most instances this would be 'lUR 
at IInit communication center. 

(2) Se('!ion Journal. Enter time information IS received within section. 
h. Timc Out: 

(1) Unit Journal. Enter time outgoing information is delivered to addressee. In most instances this would 
be TO)) by IInit communication center. 

(:2) Section Journal. Enter time outgoing message is delivcred to originator's communication ccnter for 
transmitllll, or tim!' information is transmitted by releasing section. 

(. Serial No.: Nllmber each entry cOllsecutively as information is received by ke('pn of journal. 
d. DTG: Enter date/time group of radio message. 
1'. Incidents, Messages, Orders: 

(I) lmjJOI·tant inlidcnts, messages and orders are r('cor<i('d as they are made known, 

(2) Although bri('f, (,Inries must include all vital elements of information, such as what, ,\:Vh,rrc, when, 
how, atld \\ ho. 

(:l) Original entries should not be altered, but should be suppiclllcnt(,d or cOITcctnl by late~ c~tries when 
n('('('ssa!'), . 

(4) A synopsis ofwriucll or oralnH'!.sag('s is ('nlered in thcjournal, leaving the full account for thejournal file 
and other supporting docul11ents. 

(:1) Oral messages arc rcduccd to writing and. processed like written rnessages. 

I Action Ta ken: This COIUIllII is used to indicate administrativc action taken, such as, routing to cognizant 
unit stafl' ofl\cer(s), dissemination of perlinent information <lnd/or filin~ of message. Some of the more common 
symbols used to indicate action taken ;11'(': "1\1", posted on situation map; "S", circulated to unit stall; "'1''', infor­
mation di,scl11inatt'd to troops or suburdiJ1i1t(' IIllits; "F", filed in journal flIe. 

3. Ending: 

11. Summary: A brief summary of major activities, with reasons underlying decisions, is entercd In Ihe j()u;nal 

at the close of ('ach day. This is written in narrativl' form undn the column entitled "Incidents, Messages, Orders." 

b. Closing: Journals arc dosed daily or at the end of periods or phases prescribed by higher aut~ori_ty. 

4. Journal File: 

Journal file is considered a part of the joumal. It contains messages, orders, records of conversation, and other docu­
ments supporting journal entries. 

• • 1\ l :' 0 7 1. 
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MAVMC 219-GS (REV. 5-631 
SUPERSEDES 2-52 AND 8-56 EDITIONS WHICH WIll tE USED 

TIME 

I~' OUT 

SERIAL 
NO. 

" ,.~... 'I.... ~ 

'" '. ' ... ! 

(C/a",jicaliol/) 

DATE TIME 
GROUP 
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• UNIT OR SECTION 

1st Bat tal ion -'!4<-t,!'-'h,-,-,M",A."-,rl,,,,· n""9""'5'----_____ _ 
PLACE 

Quanp· Tri Province RVN 

ACTION TAKEN 

INCIDENTS. MESSAGES. ORDERS M-Map, T- Troop, 
.\-.I'I«jJ I'-Fil. 

Summary of period's action: 
All units continued to carrY out their -----1I------4----+-----+----===-:="-"-''"-----'==="'''-''''----'=--''=''"-''-..,L-.=-''''-''-~=''--_+-- .... ---.--

----f--- .... --- . -- - .. ___ .-4_~p:r~e~s~en=t1y assigned missions. 
__ -+ __ .+ ___ +-____ -+-_-=:A""'t'--"'O""'20;:<..O."",~C""'o"-"'A"--"s<.><D=w'--"thraa suspec te~-+ _____ _ 
__ .. ~. ________ . ___ .. __ .____ throuvh a starlirht scope •. Details iIL-.-----t---- ____ _ 

____ '---__ .-.. ---f------ spot repl'rt #~At-J)5.45~ genera] ly the _ 
---+--.--i-----+..-- _.same area., the COlllpAIl~L.Bno.tt,ed two NVA on ....... ______ _ 

r.A.rl"Vinp' a weapon. Detd1s in . .sp.o.t_x.eporL __ 
1150 end a follow un to th!l.t _r.en!l1"t __ 
Plans for 24 AUt:Yust· t------.-.--

Co's A.C RndY, w:111 continuA to mAn t,hp. 
veE nel"imeter The 3T'n ltlat_Go twill 1--------

.,..",mcdn /"In SirYn.ro1 Hi" Co B w111~t.urn-.-.to... 
VCB sweeping the northwestern approAch..to_ .... ____ .. ___ _ 
the base on their ronteCo K.1dllcontinm ------~--~~--_4---------.--+_~~~~~~~~~~ua~~~~~~~~~~------------

their SDRT'l"OW H'AwklR",1n E~,,'e m-tJlllt;on ... _____ _ 
2~?d()()!.f ;\' ... ",Journal Closed - ... ___ . ___ +-_______ _ 

-----~.----+----.-+--------~.-----------------.---------------------------

-----~-~~-----+----.-I------------------------- - --------
-----1---+--.- f-----.. -I---.. ------.-----.---------.------.... ~------

----_ .. _----. -----_._--

-----t-----If.__--4---.---+--.--.. -------------------.. -- .-... - ..... --.-----
----I--.---f------+_------i-------------------------.-... -----.. ------

----·t----~f.__--_4-----+_---------------------·-- .. ---·r__-------· .... ---

----~-~f.__-_4-----+_-------------------------

--.-_.--_.-j---+--------+------------------------+-_._----
---I----+--~- .---.-----\-
---1------1-._--+--------+--------------. -----.--... --- -1--- ---------

--.--~.--+---~-------+----------------------------.------- --------
-------1-_.--1-------'--"-- --------------------... --.------

---.-,;1-----1-_.- .----------.. - -- .. ------- ... .-.-----------.-. "'- . "-'-- .. ------

---.-r----f------ 1------------+--------------.---- ---'---'---------.. --1----------

-----+--------,I-------------.-------------------.--t------.---
---4-----+----+----.---+----..... ---.----.--.-.-----.-.----.----- .--.----- .-
--- -.--t-----+-.-----+------------.---- -. -----... ----.-------- .-.-.-.-.... - ... ---
----+-_.-+_._-+---_.---+-----------_._------.- . ------_ ... _.--.. -- .. _-_._---

--- _._------+------_._-_._---_.-_._.-----_ ... --- ------------
------+----.-+----+.--------I-----------------------------.--.~-~--------

----.-+---f----+-----_+---.--------------.------.--- --.1----------

---. f--- ... t--.----+.-------\----------------.---- .. - ------ -- !--------------

----1------+-----+------+-----.--.. -------------.----.-.-.--- --.-----.t--.-

---- --- --- _..-- .. --- ' ... --.. --...... _-----------_._---_.----_ .. _._. __ . 
----t----+--- --.----+----------------.-------. ----- . -'---r'- .... ------.-

(Set rll'erlt lid, for ;,"' .... <1;0111) PAGE N0.2 (Clt",jfif4fiOIl) 
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INSTRUCTIONS FOR KEEPING JOURNAL 
I. Heading: 

II. Unit or Section: 
(J) Enter designation (,f unit if this is a unit jOlll'l1al for regiment, air group, or smaller unit. (2) Ent('/' designation of 5i'ninn if Ihis is a section journal maintained by a gcneral siaff section. fl. Place: Enter coordinates or nam!' of locality. 

(. From: Enter elate, time, and time zone that journal is opened. rI. To: Enter date, time, and time zone that journal is closed. 
2. Body: 

(f. Time fn: 
(I) Unit JOlll'l1al. Enter tilll(' infc)rmation is re('.eived within unit. In most instances this would be TOR 

;11 lIllil communication c('ntrr. 
(2) SCTtion Journal. Enter time information IS received within section, Ii. Time Out: 

(I) UnitJollrnal. Enter time outgoing information is delivered to addressee. In most instances this would 
1)(' TOn by unit communication center. 

(2) Section Journal. Enter time outgoing message is delivered to originator's communication center fer trall~11littal, or time information is transmitted by releasing section. (, Serial No.: Number each entry consecutively as information is received by kceper of journal. d. DTG: Ent('/' datr/time group of radio message, /" Incidents, l\1essages, Orders: 
(I) J mportant incidents, messages and orders are l'ecordf'C1 as they are made known. (2) AIthouKh hrief, cntries must include all vital elements of information, such as what, where, when, 

ho\\', alld \\'ho. 
(3) Original entries should not be altered, hut should be- supplemcnted or corrected by later entries when IH'Ccs!'aJ'Y· 
(4) A synopsis ofwrittl'1I or oralllll',sages is ('ntlTed in thejol)rnal, leaving the full account for the journal file 

and 01 her supporting docu1lIents. 
(:,) Oral 1l1cssages are reduccd to wriling and processed like written messages. j. Action Taken: This COIUIllII is used to indicare administrative action taken, such as, routing to eogni/ant 

unir statl' otlict'r(s), diss(,mination of pcrtinelll infOl lllation and/or filinf( of message. Some of the more common 
symbols uscd to indicate action lakt'n are: "l'd", post('d Oil situation map; "S", circulated to unit staff; "T", infor­Illation clisseminared to troops or subordinate units; "F", filed in journal file. 
3. Ending: 

fl, Summar)': A brief sulllmary of major activili,'s, wirh reasolls underlying decisions, is ('ntNed in the journal at the close of each day. This is written in narrati\'(, for'm uncil-r til(' column entitled "Incidents, Messages, Orders." h, Closing: Journals arC' closed daily or al the end of periods or phases Ilrcscribed hy higher authority. 4. Journal File: 

Journal fik is considered a part of the journal. I t contains ll1ess<lges. orders, records of conversation, and other docu­
ments supporting journal entries. 
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TIME fl~E 
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~".'::t}.t;:i-ClA5SIFlCATION 
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FROM 
o SEND MOD R r:/J SEND CLEAR ~----~~~~~---

CLASSIFICATION 

__ .To t2 D -, 3 0 ..,.. () 12 II D J 
1l..3 C V 12. cfD 1C. '34 Vag 

.~------

DAY 

COMM ceNTER OR 'flELEASER use (fNSTR • 1'1 
HOW SENT ",*T~ TIME GJO~ 

't..~ 000 C H 

CLASSIFICATION o SEND cLeAR 
HOM 

t: ____ ~II'--'--'fl-'----
---.11------ ~S~fb~r_-L:.tl:...;~:::...·"'_#_::>=--_O _____ - __ -__ ~) K~ . _____ -------., , 1 ____ i3) 23 os 4{ s-' H 
_C.) fleE GAJ ~. 'ii,,~q7 _ ~J_ Stl1tUA t E 514- w '1-1/(1.."; c- .s r.JSf'S C-1'H:J ___ _ 
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CIASSlfICATIQN. PRECEDENCE 
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------~----------------------------- j 

"~ 

_r_-._-_IJ_-__ N_f:!_~_4~r_{()_C:"'__ ________________ i 
j 

-+------,j 
1 

,~~--~~~~~~~~~~~~~~~~~--------------------- ~ 
1 
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TIME FILED -~ -.-~. HOW SENT ;~ 
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INSTRUCTIONS fOR KEEPING JOURNAL 

1. Heading: 

I/. Unit or Section/ 
(I) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit. 
(2) Enter (k'signation of section if Ihis is a section journal maintained by a general stall s(,ction. 

b. Place: Enter coordinates or name of locality. 
/'. From: Enter date, time, and time zone that journal is opened. 
d. To: Entcr date, time, and tillle zone that journal IS closed. 

2. Body: 

(/. Time In: 
(1) Unit Journal. Enter time information is received within unit. In most instanccs this would bc TOR 

ilt unit communication center. 

(2) Section Journal. Enter time information is rcceived within section. 
b. Time Out: 

(I) Unit Journal. Enter time outgoing information is delivercd to addressee. In most instanccs this would 
be TOn by unit communication center. 

(2) Section Journal. Enter timc outgoing message is delivered to originator's communication c{'ntel' foc 
transmittal, OJ' time information is transmitted by releasing scction. 

c. Serial No.: Number each entry consecutively as information is received by keeper of journal. 
d. DTG: Enter date/time group of radio message. 
e. Incidents, Messagcs, Orders: 

(1) Important incidents, messages and orders are recorded as they are made known. 
(2) Although brief, entries must include all vital elements of information, such as what, where, whm, 

how, and who. 
(3) Original entries should not be altered, but should be supplemented or corrected by later entries when 

n('('cssaI'Y· 
(4) A synopsis of written or oral messages is entered in the journal, leaving the full account for the journal file 

and other supporting documents, 
(5) Oral messages arc reduced to writing and processed like written messages. . 

j. Action Taken: This column is used to indicate administrative action taken, such as, routing tQ cogl1i~al1t 
unit ~tafT officcr(s), dissemination of pertinent information and/or filing of message. Some of the mo(e common 
symbols used to indicate action taken are: "M", posted on situation map; "S", circulated to unit staff; "'1''', infor­
mation disseminated to troops or suhordinate units; "F", filed in journal file. 

3. Ending: 

II. Summary: A brief summary of major activities, with reasons underlying decisions, is cllten'd inthc joui'nal 

at the close of each day, This is written in narrative (orm under the column entitled "Incidents, Messagps, OrdtTs." 
b. Closing: Journals arc closed daily or at the c'nd of periods or phases prpscribed by higher authority. - . 

4. Journal File: 

Journal fik is considered a part of the journal. It contains messages, orders, records of conversation, and other dOClI­

ments supporting journal entries. 
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INSTRUCTIONS FOR KEEPING JOURNAL 

1. Heading: 

II. lJnit or Scction: 
(1) Enter designation of unit if this is a unit journal for regiment, air group, or smaller unit. 
(2) Enter designation of scction if this is a section journal maintained by a w'rwral stafr s('ction. 

b. Place: Enter coordinatcs Of name of locality. 
{. From: Enter date, time, and time zone that journal is opened. 
d. To: Enter date, timc, and time zone that journal is closed. 

2. Body: 

(/. Tillle In: 

(I) Unit Journal. Enter time information is r('ceived within unit. In most instanccs this would be TOR 
at ullit cOllllllunication ccntef. 

(2) Section Journal. Enter time information IS r('('rivcd within scction. 
h. Time Out: 

(I) Unit Journal. Enter tim(, outgoi ng information is delivered to addressee. In most instances this would 
be TO\) by unit communication center. 

(L) Section Journal. Enter time outgoing message is delivered to originator's communication center for 
trammitlal, or til11(, information is transmitted by releasing section. 

(. Snial No.: Numher each entry ronsecutivrly as information IS received by kceper of journal. 
d. DTG: Entt'I' date/time group of radio mcssagc. 
/'. Incidents, l\kssages, Orders: 

( I) Important incidents, n1t'ssages and ordefs afe r('col'c\ed as they an' made known. 

(2) AlthouKh hrief, entries must include all vital c1emC'nts of information, such as what, where, when, 
how, ami \\ hll. 

(3) Original entries should not be altered, but should be supplemented or correc1ed by later entries when 
IH'('{·ssary. 

('I) A synopsis ofwri((('n or orallll('~sag('s is ('ntcred in thcjournal, leaving the full account for the journal file 

and otl)l'r supporting dOCUlllents. 
(5) Oral messages al'(' r('dueed to writing and pro('{'ssed like written messages . 

./- Actioll Taken: This columll is IIsed to indicate administrativ(, action taken, such as, routing to cognizant 
unit stafr oflic('r(s), dissemination of pertincnt information anri/or filing of message. Some of the more common 
symbols used to indicate action taken arc; "\-1", yust(·d 011 situation mal'; "S", circulated to unit staff; "T", infor­
mation disscminat('d to troops or sllhordinat(' units; "}<''', filed in journal file. 

3. Ending: 

(t. SUlllmar)': A hrief summary of major al'livitks, with reasons under'lying decisions, is entered in the journal 

at the close of each day. This is written in narrati\'e form under thl' {'olumn entitled "Incidents, Messages, Orders." 
b. Closing: Journals are closed daily Of at the ('nd of periods or phas('s prescribed by higher authority. 

4. Journal File: 

Journal file is considered a part of th(' journal. It contains mcssages, orders, records of conversation, and other doclI­
ments supporting journal entries . 
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