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. HEADQUARTERS 

2nd Battalion, 11th Marines 
1st Marine Division (Rein), FMF 

FPO San Francisco, California 96602 

From: Commanding Officer 

... 

3/HJB/hwd 
5750 
1 Jan 1967 

To~ Commanding Officer, 11th Marines (-) (Rein), 1st Marine Division 

Subj, Connnand Chronology(Report SymbolIst HarDiv 3400.3) 

Ref: (a) DivO 5750.2A. 

Enel: Jtl) Command Chronology 

1. In accordance with reference (a), the Command Chronology 1s sub­
mitted for the period 1 December to 31 December 1966. 
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COM11AND CHRONOLOGY 

1. Organizational Data 

a. Designation. 2nd Battalion, 11th Marines 

b. Lecation. Chu Lai" Republic of Viet Nam 

c.' Period Covered. 1 December to 31 December 1966 

d. Command andSpeeial Staff 

Commanding Officer 
BnExecO 
Bn SgtMaj 
Bn 5-1 
Personnel Officer 
Dn 5-2 
Bn 5-3 
Bn S-3A 
Bn 8-4 
BnLnO 
BnLnO-A 
Bn Supply Officer 
Bn Corom Officer 
Bn Corom Ofn cer 
Bn MT OUi cer 
HqBtry Commandant 
HqBtry 1stSgt 
HqBtry lstSgt 
)3try' D .. CO .. ' . 
Btry D lstSgt 
Bt±7D1s.tSgt 
Btry E CO 
13tnr E,lstSgt' 
Btry F CO 
BtryF lstSgt . 
MortBtry CO 
MQrtBtry IstSgt 

(1-31Dec66) 
(1-31OOc66 ) 
(1-3lDec66) 
(1-31Dec66) 
(l-31Dec66) 
(1-31Dec66) 
(1-3lDec66) 
(1-31Dec66 ) 
(1-31Dec66) 
(1-31Dec66) 
(23-31Dec66) 
(1-31Dec66) 
(1-18Dec66 ) 
(19-3lJ;ec66 ) 
(1-3lDec66) 
(1-31Dec66) 

. (l-lBDec66) 
(28-31Dec66) 
(1-3lDec66) 
(1-27Dec66) 
(28-31Iec66 ) 
(l-31Dec66) 
(1-31Dec66 ) 
(1-3lDec66) 
(1:"31Dec66) 
(1-31Dec66) 
(1-31Dec66) 

L tCo1 I. t. OiRVEa 
Maj J. J. l'1ARRON 
SgtMaj P. T. OTT 
Capt T. W. ROBERTS 
2ndL t A. A. BOROW! CK! 
Capt W. A. Hl\LL 
Capt C. G. DOKCS 
lstLt J. D. irffiIGHT 
Capt J. PIPTA 
Maj J. CLA'lWORTHY 
Maj C. E. McDllNIEL 
2ndLt W. C. SHOEM..U<ER 
Capt J. V1J.JJOV 
Capt D. B. NEWTON 
GySgt L. V. 'WHITE 
Capt W. A. HALL 
SgtMaj M. L. WILLItlMS 
lstSgt P. H. RUDOLPH 
Capt R. H. llLEXilNDER 
1 stsgt P. H. RUDOLPH 
1stsgt V. C. ATKINSON 
Capt G. W. GORE 
MGySgt N. J. KINCAID 
Capt J. F. LLOYD 
MSgt C. W. SMI'ffi 
lstLt C. L. WAGONER 
1stsgt M. W. RElNOLDS 

2. Commander 1sNarrativeSummary of Significant Evente 

Significant events during the month of Dt:cember included: 
On 292100 Noyember 1966, Battery E went under OPCON of 2nd Battalion, .. 

12th Marines. BatteryE went under OPGON 11th' Marines on 110800 December 
and is now located in the vicinity of An 'Hoa (AT 875472). 

On 1-2 December 1966, the 2nd Battalion, 11th Marines supported 
Operation Sutter from it's position in the TAOR; firing two observed 
missions, 4Trounds and twelve H&Is, 57 rounds.' 

In addi tiot1, . the Battalion supplied three Naval Gun Fire Teams to units 
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"f I~!(f\/rjp r.:. " 
\;1JU~~6L~tEOfhETJ UGlSi o 
LJ'''' .-'-~ .. -for Operations in the Qunag Ngai area, and two Forward Obseryer Te8Ills 

in support of Rough Rider Operations. 

The firing units. in the 2nd Battalion position area supported the 
5th Marines (OPCON 7th Marines) in an active program of sweeps, patrols 
and outposts within the TAOR and supported elements of the 1st Recoll 
Battalion wi thin the RAOR. A summary of missions fired and total allDIl\....,;' 

~tion expended for December from the 2nd Battalion position is as 
follows: 

Hissions Fired OBS UNODS H&I TOTAL 
lOsrnm 4ff 3D 242 ~ 
lO7mm 20 5 106 131 

l~unition Expended HE ILL WP OTHER. TOTAL 
lO5mm 1176 109 103 0- 1994 
lO7rnm 792 292 1 0 1085 

A summary of all missions and ammunition expended by 2nd Battalion 
(less Battery E) during the month of December is as follows: 

Missions Fired OBS UNOBS 
10smm 109 --s> 
107rnm 20 5 

Ammunition Expended HE ILL 
10snun 4>34 ill 
107rnm 792 292 

Significant Surveillances 

Battery F(-), Tien Phouc 

32 KIA (confirmed) 
5 KIA (probable) 
5 WIA 
1 Supply area badly damaged 
1 Cave destroyed 

2nd Battalion area 

9 KIA (confirmed) 
9 KIA (probable) 

13 WIA 

H&l TOTAL 
>45' 7J9 
106 131 

WI' O'EHER 
145 ----r 

1 0 

3. Detailed Description of Significant Events 

a. Personnel. 

TOTAL 
"""48b3 

1085 

Battle caSUalties for the month of December include three KiA·l~ .. 
and three WlUi'S. This command sustained 18-non-battle caSUalties. 
Personnel losses due to administrative reasons include two Officers and 
seven Enlis~ed transferred from this battalion. In turn,_ this command 
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> 
,-- -received- i08-M~ine Enlisted and seven Officers. During the month or 

December, 15 Marine Enlisted promotions were effected. Members of this 
command were presented two Purple Heart Medals, and seven Good Conduct 
Medals. 

1m event worthy of special note Was the USO Show, the AustraUian 
Christmas Show, held in the 2nd Battalion area on 30 December 1966 with 
adjacerit units- invited. The show Was outstanding and did much to main­
tain the high morale of tpe unit. 

b. Admihistration. Normal and routine administration was carried on 
during tho month ai' December. 

c. Intelligence. See TAD (2) to Appendix 13 

d. Training. Not applicable 

e. Special Operations. 

Operation Sutter, a search and destroy operation was conducted by 
the 1st Battalion, 5th Marines (Rein) and supported by the 2nd Battalion, 
11th Marines from D-l to D+l ( D day being 1 December 1966). Support by 
the 2nd Battalion, 11th Marines was from it's base camp pOSitions and 
consisted of two observed missions, 47 rounds and ~~elve H&Is, 57 rounds. 
The operation continued until 6 December with Battery L, 11th Marines 
s~orting the gperation from D+l until it's conclusion. 

f. Command and Control. Operational ,control of 2/11 WaS passed fram 
llth Ma.rines to the 1st Field Artillery Group on 5 December. Location 
and ai\iinuth o;f fire as of 312400H December 1966. 

Hq Dtry 
Btry D(-) 
3rdPlt ,iltry D _ 
Dtry F(-) , Tien ?houc 
1st :Ht, Btry F 
107m Mort Btry 

DT 441 084 
440 085 az 5600 
442 083 az 4000 
10.5 141 as 6200 
442 08) az 4000 
439 084 az 4500 

g. Close.Gombat. ,-See TAB (2) to Appendix B 

h. Fire Support. Not applicable 
, "" 

i. Logistics. Logistic support for Battery F(-) at Tien Phouc, 
including arrangements for the airlifting of supplies, Was accomplished 
by the battali?n. 209,000 pounds of all classes of supplies were de­
livered by helicopter and fixed wing aircraft. 

j. Air Defense. Not appltcable 

k. Combat Air SUpport. Not appliCable 

1. Civil Affairs/Civic Action. 39 Vietnamese 
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as outpatients during December 1966 in the village of Khuong Binh. 
145 bars of soap were distributed during the outpatient sick c~ll. The 
MedCap effort was hampered during December as a result of the monsoon 
rains. It is anticipated that the MedCap effort will be intensified as 
sooh as weather permits. 

m. Nuclear, Diological, Chemical and other Special Warfare. Not 
applicable 
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D 
Appendix A (List of reference) to 2nd Battalion, 11th l-farines (-) (Rein) 

Command <l!ronology 1 December to 31 December 1900 

Rei'ereaces 

. a. lIapsl 

b. Journals 

Vietnam." 1$50,,000; ANS sheets 0639 I 
b640 II and b739 IV, series L 7014 alld. 
sBee~ b151 IV, aeries L 70l 

.1-1 
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Attached 

Not attached 

Appendix B 

,AppeadiJt A to 
DlCLOSURE (1) 
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D ..... 
Appendix B (Docwnentatlon) to 2nd Battalion, 11th Marines (-) (Re1.n) 

Command Cbronology 1 December to 31 December 1.906 

Contents 

/5-1 JOUrRal 

.I S-2 J ouraal. 

vi S-3 Journal 

/6-4 Journal. 
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TAB (1) 

TAB (2) 

TAB (.3) 

TAB (4) 

Appead.1x B to 
gCIi£lS1JR1!; (1) 
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JOURNAL 
HA~MC 219-GS .(REV. 8-56) . 

SUPERSEDES PREviOUS EOI1IO" 
WHI eft MAY BE USED 

(ClllSS.1 ficationJ· 

TIME 
---..-----1 SE R. 

IN OUT 
NO. 

DTG 

1 011415 

DECLASSIFIED 

UN IT OR STAff SECT] ON 

2nd Ba ttal1on, 11th Marines 
ORGANI ZAT ION 

ACTION TAKEN 
INCIDfNTS. MESSAGES. ORDERS, ETC. M-Maps T-Troops 

S-Staff F-Fi 1 e 

ho 12 Opls to Sgt & 1 Pvt to PFQ 

"'Go :J .... ~m...-In1 ..... 1 ...... ste'-"'d~---·-·-----+--------------,----1-------

.. __ ._---_._----------._-----+-----
.r ) 5 O""1.'U JQ4"JJi:fi1lI"!l.n11:stad:-.~--.-----+---.--
~--'"'-'-t--+""--.j-.-::~~:........-.'"". .----------.---+-------
___ ----+_~, . .-.o_I_·041500 -.... 5 Marine hlisfl_eci----------I-------

- ....... --.----. ...,....--Ir------

7' 051500'- !-""JC)"'Ifir'"lilli'e-:EEiUffi:r:ifisrtteiiitrr-----------+------

:--__ t-_+..::8-+....::0~5..!.1t!. 5'30~_-+-=1....;1iIiri:::·~:=1.::e....:He==ar::...:.t....:wa=s:.....::pre1ii§nte4 ",. ~c: ~ ~ ----.--r----------
Jd 2 ~TnI1iWa -- -.---.----,-+--.---------_._---+------

Jd 1 Marfiie"1:ii·l..-i..-s.,..ti-a .. -----·--'---l-----

Jd 1 lfarine Enlisted 

J4 1 Narm8 l!inl1s WOo 

Jd .2 Marine Enlisted 

PFO G. D. THEISEN - B~' J!j - KIA - wue 
on pa. trol - QJlaD. ~ ,myen p:ruv.ul~ -
MAd J!ivaO 1:0 Ul5lU:l •. 

(Clas8i f~ cat.lonSECRET 

TAB (1) te Appen~ i 
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.. 
JOURNAL UNIT OR STAFF SECTION 

; MAvMe 219-GS (REV. 8-56) 2nd Be. ttalion, 11th Marines 
, SUPERSEDES PREVIOUS EDITION 

"HI en MAY BE USED ORGANI UTION 

IfIIIIIIIII' Chu Iai RVJr 
OPENED (MG. Nont., yea.; 

I c,T2400io~'de1966 010001H Dec 1966 (Cl assj licliltion) 

TIME SER. 
ACT I ON TAKEN 

DTG I NC I DENTS, MESSAGES, ORDERS, ETC. M-Maps T-Troops 

, N OUT NO. S-Staff F-Fi Ie 

22 131830 3d 1 )Jar1ne Enlisted 

~-23 1411}O ~, 
-.. J5tU;" ~ ~a. ... 01: ... J \il. I 

v ...... ' 

... ~ ... ~ .... ---~ 

~A 1A1QOO ~,4 -- ... , J~nlisted .... 
~~I-~!ne' Enlisted {'D 25 151.100 

- 26 171800 Jd. 1 MarfilII vU'1oer 4C "JJ::'UlS 1 ._-- .I:W.L 

flO to OIcUlI:l.wa 

27 18QSOO ~S 1. ~lLl1B v.t~;&.ce. loU IW...wIU~ 

ft ......... 
2B 190800 ~e 1 J:IllJ.;&'S WQ ~ -.t' - ... _ ..... 

29 191;00 Jd. () l\fe..~ .... .I!ilU1S'teG. 

,u ZUl,uu .1(1 , bnJ.;&'S ....,u. 
.. --; 

: 3'1 2Ot630 Jd, , ....... 1"' • .1IinJ.1S~o. 

3. 201700 3d 11i -,..,,,. J!ln11s1ieG. . 

.~ ... ---... ITVOn I 

}} 2:2UtsUl .:tranS 1 .. -_~~ v~~;&.ce;J;'tiU "' ...... " .. \'" ".., ., ........ re 
leave l &: Jd ., lIar1lle JmL1S ~o. 

~ 34 C!"l/U':} _~~J .I!ilU1S1ieCl 
:. • 

_35 C!,>VtlUV .~ 1 MA¥il'lll! urr1cer \SJ } J:rom "'"'L.u ..... " 

; _~_Ma'" 

36 '"' 251100 3d 1 Va'l"il'lA .I!lnl1.s'ted . ..,_-.:_ .............. ~. _'-"-"'i'"_~_ 
~ 

! 

~7 261HO 3d. 1 Va ... :;". bl1s'teCl 

• 
:c '58 29014'; ~gt J:J. D. CUVl!i1 \!:I.~) CIt .IN'll.L J! l!'. 

~107 ) :KIA W111.L8 on ~G.lI' l:SW:t' m.tU".l -

Q1ang lfgai .I1VD. "'-PJ. A" .11. \.D."", 
& l:'Fc. ::5 .................... _ \J1lrtl - W-'A - wn ...... ~ "'u 
NGF SPOT mAM -_~ Ngaj. RU. ._- ,--
to U~ Qp.ang_rq-~i_ 

~q 
.... ._A, 3d 3 Enlisted ~"U\:1V' 

An "Q1~ .rd 7 'Ma ......... Enlisted 

PA~_ 2' (Clas.i;;i~» 
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" JOURNAL 
, "AVMC 219-65 (REV. 8-56) 
; SUPERSEDES PREVIOUS £OIT/OK 

WHI eft HAY BE USED 

TIME 
__ -. __ -1 SER. 

NO. I N OUT 

DTG 

DECLASSIFIED 

o 
lJi I T OR STAFF SECTI O~ 

2nd Ba,ttalion, 11th Marines 
ORGANIZATION 

Chu 1&1 RVB 

ACTION TAKEN 
INCIDENTS. MESSAGES,ORDERS, ETC. M-Maps T-Troops 

S-Staff F-Fi Ie 

-,---I----+-..=Jj-4.4 __ 301500 ,~ '_..1-( 8. ~iiieEnllskd .----. 

Alii ':501700,_ .·i(i~~~er &l1Nayal=--.Q!:...;;.;;;;;£;;.;;;i;,.;;C8 ..... L ....... ,_+-_---

~ ~117CM) __ f,-":-J4l 1: Marine O££lc~ __ ._. ________ ;-___ ----

-,----+---+-. .....,1------+----,--------,---,----<----+0-------
.. ---+---t--- ~-----~ -~---.~--.--~.-----~-.---.---+-------
-..----+---I-~-+--~.--,,------.-

-----.--------.-,~---t-------

;..;----+--+.~+------.-I----.. -,----~--------.-----+------

::~~ ::iiE'1 ;_-_-_-:;:::::::::~;::------.-----,.~-.,r-----:.-.:.-:.::-~~ ___ ~,_.-_-_=:.-.:.~:_:: __ -.... -___ -_~ __ .. -~-_::::=:::=:::====== 
.-----.-~-------- --,----------,.....------i------

.fJ).J---+-~-+---I------.-- f--------.---,.-----------,-­
,-----+---+-~,-+------~ ~------,~---------.. ,---... --+-------
-~--+---+---+----....-j------,.,-.>--.---,-------------+-------

----,..-+..-.---,--------.,.--~-,-.~--,--------+-------
----+---1---+--------1'---------_ .. _-_. __ . --,.-.--------!-----..--
r----+----t--+w-----.-I----, -----.---.-----. ... --,,~-..,----I------
~--_+_--_+_-_+_----_lf-----.. ---.-- '-~----. -.~-.- .. ----_---+-------

'--' ,-..~~,--------+-------
--+-------------.. ---.--.----------f-------

---t---------- ------~....,....~,---..~__l ....... -----
~-=--~--==~~F_--------~----------~-----------.-----------------+--------

------~-----+---+-----------+------------------------------------~--+----------___ -+ ___ +-, __ '----, ______ "_ -------_____ -~--_..-__ -_4-------
-~--_I_--_t_._I--~-.-+_~------y-----~----------+-------

------~----+-~~--~~.--;=~~---------~----~--------------+-----------
---------""-....~--....--~"'----+.------

PAGE NO; 
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D 
, 

JOURNAL UNIT OR SECTION 

NAVMC 119-6S (REV. 5-63) 
~. 2ftdlkL l1tJit lfar SU~ERSEDES 2-52 AND 8-56 EDITIONS WHICH Will SE USED 

PLACE -
",,",",..T_ RWl --- FROM (Date and hour) TO (Date and hOllr) 

(CIaSJijication) 

"1'4!Vlm'R rIA", 1 oM -on ?hr filii n. .. '·.O~ 
TIME ACTION TAKEN 

SERIAL DATE TIME INCIDENTS, MESSAGES, ORDERS M-Alaps T-Troops NO. GROUP It'-o! OUT .. S-Staff F-File 

• T_11 fin IIW'rIl'R" ..11 
-.. 

-
. f .• '!> ~ T.+._ Il"~ ............... Q".:,..,!) "+h wr .. _ V· (:> ll' . - -.. - ._-" . __ -v __ ~ 

--~- ~-,-~' 

.T.':l ~.- .. --.. -. -11 77 _n+. fa 9..2" '1.1 +ll MA"r M~L1i' 

~ .T .... ! 11' ". - /I 7R _Ill+. +.. lla+.- .JUG. -.X_~.li' ", -, 

ff) .f •• ~ ,;, "''":'- 1l'1Q .. __ ~ + ..... "M 1i'm 11 ~.1P . -r " 

.f.J.. ,,- , . ... ., AM .._+ + ... , ... 111fl VC!ll' 

" - '- -, -, 
J."1 1,,,,:"L_~ 11IT.sn. II B1l aaBt tollet. J.i"Afl 'MaS .. F ... 

J-8 T_+ __ IJ 82 SeJlt ta 1st. FAG M.S.P' .. 

J-9 -- ., .-. T_+._ IJ 8'1 scmt ta 1at. :rJG M.S.F. 

.1.16 
__ L~ 

'[abmn II 8lt seat uL1at..1'..8l .l!.S.~ .. 

.-

~D 

'IT-

II - .~ ________ 

ill! f:lnrruI7 fi1 ~ I"" ~ 

I, \!;VU\Jl!-!JI1Ifl\~ ~/l/~JI rerrn II 
~- - I""'IJU lllbLYJ 

! 

(See reverse fide for instructions) PACE NO, (C/assiji calIon) 

B-2-1 
tiB(2) r ... !emdh :B 
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JOU'RNAL UNIT OR SECTION 

NAVM( 219-GS(REY. 5-63) S~3 2M ill, uta Marinell. 
SUPERSEDES 2-52 AND 8-56 EDITIONS WHICH Will BE USED -----.:..~ 

PLACE .• 

atu L81 llVN 

WIll (ClaJJifiCafion) 
FROM (Da/e and hour) 

91~1H Dec 1966 
I TO (Dale and hour) 

3l2400H Dec 19C6 
TIME ACTION T MEN 

SERIAL DATE TIME INCIDENTS, MESSAGES, ORDERS M-Maps T-Troops 
It-' OUT NO. GROUP S-Sla/f F-File 

\ 

1 OlElO&l J~-e;en8ti \ , 

? OJ 1ft 7 J:;Q D .... -- R .1-4 .... 'i .. "' • .J .p",_ On. S.1'I +. 
AIil Hea' CA.T 87~ 72 ) 

-. '=t B'IIIIYIN ,Jili __ ........ ..a t .. 1A1'. Fir. 
~) 

~ 

" .~ ani 1 Roup itiier Rt 

-m 5 e71.500 1st P1t. Btrv F arul lrtl P1t;, itrT D 
4.inlaeei te i!T l~tri E .. eaithn) . 

• 081700 FO and aeWdi R1.er retumei 
\ -7 unm'iC :trw. anti Beup Ricer .ut 

8 .163$ Re1i&k R1aer called. eff 

9 U@800 BtJT E GrOOl't 11tA Marlnes 

18 126800 NGF anartei fer 0I!Iera:tiion Sterra 

(!5 1I l~CIW JlGF returnei from.' GDeratien Sierra 

12 lh0700 lfGF te 3/.:; fer nera'ti!en ( ·.L'\.en 

~ callei elY. IGF' returnefl) 

·1) 24fl700 . Qlrismas Truce Starts 

14 2610700 . Qni.stmas nuce Eud.s , 

J "'-
.. 

15 271600 HGF f/Ric Insert eut 

1& JlG700 HeW Years 'rruce St.arts 

nnn 

1u!/~V/n~11 IAI ~ ~nff'"IPffil IJ -, 
" ' "~=U1l\81 ~UU·UI.bWJ 

(See reverse SIde for ins/rue/wits) PAGE NO. 

:1-3-1 
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JOURNAL 
NAvMt 219-G5 (REV. 5-63) 
SUPERSEDES 2-52 AND 8-56 EDITIONS WHICH WILL BE USED 

TIME 

I~' OUT 

SERIAL 
NO. 

(Classification) SlltREl' 

DATE TIME 
GROUP 

DECLASSIFIED 

~
lINIT OR SECTION 

5-4 2d &1, ] 1 tb Marines 
PLACE 

Chu La.i RVN 
FROM (Oale <llId hom) 

OlOOOlH D]v 1 

INCIDENTS, MESSAGES, ORDERS 

RESUPPLY OF BATTERY F -
HELICOPrER. SAMPLE IT1!NS: 

(See rCl'erse side [or imtrucliom) PAGE NO. 

8·- 4-1 

DECLASSIFIED 

ACTION TAKEN 

,Ii-Map.' T - T,""p. 
S-StaJ! F-File 
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INSTRUCTIONS FOR KEEPING JOURNAL 

1. Heading: 

a. Unit or Section: 
(1) Enter designation of unit if this is a unit 'journal for regiment, air group, or smaller unit. 
(2) Enter dcsignationof ~cction if this is a section journal maintained by a .general staff section. 

b. Place: Enter coordinates or name of 10ca·lity. 
e. From: Enter date, time, and time zone that journal is -opened. 
d. To: Enter date, time, and time zone that journal is:closed. 

2. Body: 

a. Time In: 

(1) Unit Journal. Enter time information i~ re~eived within unit. . In most inst:i.n~es this would be TOR 
at unit communication center. 

(2) Section Journal. Enter time information is received within section: 
b. Time Out: 

(1) Unit Journal. Enter tim~outgoing informat.ion is d~'livered to addressee. In most instances this would 
"'" be TOD by unit communication center.' . , -

~!) (2) Section Journai. Enter time outgoing ~e~~age is ddiv~~ed to origi'nator's c~mmunication center fcr 
transmittal, or time informatio,n is transmitte9 _by releasing s~ction., 

c. Serial No.: Number each entry ~.onsecutively· as. i,nformation is received by keeper of journal. 

d. DTG: Enter dale/time . group of radjo message, 
e. Incidents, Messages, Orders: " 

(I) Important incidents, message~ and orders are recorded, as they are made
c 

known. 
(2) Although brief, entries must include all vital elements of infor~ation, such as what, where, when, 

how, and who. .. 0 

(3) Original entries should not b~' altered, but should be supplemented or co~rected by later entries when . ~ -,.. . . 
necessary. 

(4) A synopsis of written or ~ral ~essages is enf~red in thejournal, leaving the full account for the journal file 
and other supporting documents. "'," 

(5) Oral message!,_ arc reduced· to . writing and processed like written messages. 

f'!) . fAction Taken,: Thi,s c~lumn is ~~cdto ,indicate,adinlnistratlv~ action taken, ~uch as, routing to cognizant 
umt staff officer(s), dlssemmatlOn of pertment mformatlon and/or filmg of message. SO.me of the more common 
symbols used to indicate action taken are: '''M'', posted' on shuatiop map; "S", circulated to unit staff; "T", infor­

~ mation disseminated to troops or suoordinate units; "F"; filed in jou:nal file. 

3. Ending: 

a. Summary: A brief summary of major activities, with reasonLunderlying decisions, is enlered in the journal 

at the close of each day. This is written in·narra.tive form u'nderthe column en~itled ·"Incidents, Messages, Orders." 
b. Closing: Journals .are closed daily or at the end of periods dr.-phases prescribed by higher authority. 

4. Journal File: 

. Journal file is considered a part of the journal. It contains messages, orders, records of conversation, and other docu­
ments supporting journal entries. 

'l ::> 0 7 1 
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