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• A",,+GtlliliNT SHill,T - INCOHING PEil..50MvEL 4~ _______________________ ~ _________ ~ _______________________________ ~ 

1. LASItER! PAUL E.' 
Last Name, First 

5. A 
Svc (A, N, AF, HC) 

2. 077~22 
Name, I'll Svc NO/File 

6.:¥ . 
BranCh (Army OnJ~) 

3. 
No 

7. 1560 
PHOS/Al'SC/D~sg 

4. 20 Cot 60J 
Date of f( 

i 

8.;.,t j)e <! . btl '., j 
Date Departed COI,UCl 

! 
9. Ii;,h (. '5' 10. L') 11. I 

DEROO (Day prior to Item a( Security Clearance Pro Pay Desigruitor(iml Only)' 

Duty Station JTD Par and Line Ho. 

3 '10 
Eff Date 

Special Instructions: . It, I ' 

TO: Opn Sec, Admin Svc Div F'IWL: Pers Branch 

Approved for Orders. 

14. HIH. Entry lfJade: ~/-+-,LJ~-e::~:-f:.--l 
"~ __________ .,.._D __________________ D.;at_e_aJ.;.-.ld_I.;n;.:;i .. t;.:;ia;.:;1;.:;5~---l 

;(epla$cs. liACV Forms 2, 21 Lay 6,!, o.ntl 125, 2 j'u1 6), uhJch 0.1'0 

obsolq>te and will not be used. '" 

'----
,. 
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• INS1'RUC'fIONS 
(llJAciV Form 135 and 13.5-1.) 

A. INITIAL PREPARATION. (Upon receipt of name assignment information) 

1. Use one copy of Form 135 and two copies of Form 135-1.. 
2. Align them carefully and staple at the top. 
3. Items 1 thru 7 will \j>e typewritten. _ 

NCJrE: Form 135 will be original; Form 135-i\. will be carbon duplicate 
and triplicate. Use good carbon to insure legible copies. 

4. Remove Form 135, cOlllwlete items 8-10 in ink and place in incoming folder. 
5. Leave Forms 135-1 st~pled together, complete item 10 and place in 

incoming folder. 

B. 2CJrH OF THIHP MOHrt! PRIOIt 1'0 MONTI! OF AHIUVAL. 

1. Remove I-'orm 135 from: file. 
2. Heview replacmnent (.jIssignment) data. 
3. Obtain assignment approval from Jl, if reCJ,uired~ 
4. Prepare and dispatch: Dr' to staff division/unit of assignment 
5. Return to incoming fblder. ' 

C • ON DAY 01" AHIi.Jl1!.1. 

1. Remove \o'orm 135 and form 135-A from file. 
2. Confirm assigrnnent or Form 135. 
3 •. Complete Item 12, Porm 135-A. 

(01r 600-2). 

4. Deliver Forms 135-11. j;o In-Processing (with carbon in'"'tact)~. 
5. Inprocessing has incllividual complete Item 8 (and 11 foI' El·!) and confirm 

Items 1-7 and 10. Form is returned to Officer/Enl Unit. . 
6. Officer or Enl Unit ~ompletes Item 9 and signs. 
7. Detach original with: signature and send to Ad Svc for orders. 
8. Attach remaining coW to thermofax qualification record and give to' 

stat Unit. . 
9. Suspend Form 135 pending receipt of orders. \~en orders are received, 

destroy Form 1.35. 
10 •. stat Unit prepares stl:.atus cards, completes Item 13 and passes ,to 

Horning ;,eport Clerk. . , 
11. H/H. Clerk holds for ,orders, upon receipt makes appropriate M/I< entry, 

completes Item 14 and returnato Off~,cer/Enl Unit. '. 
12. Officer/Enl Unit ve~ifies ItE'.!ll 13 and 14, removes Form 135-1 and files. 
13. Officer/En! Unit att!aches copy of appropriate so to thennofax quali­

fication record and sends td appropriate Corps Advisor or Staff Division Chief 
"For info and destruction w~en of no further value to your activity" • 

. ', 
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------------------~--------,----------------------


