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Many Problems, Much Paperwork 

AG: More Than Personnel 
\ccd a pas sport? Id e ntifi c ation t..:fl rd? F orm repro- :\Iiministrativc Se rvi ces is rc!';po nsibl c for th e dis-

dUL Cd ? Want tn f('('n i isl ? Wnrricd ahoul ~'o\lr pay ? An t ri hut ioll \) f ,111 l'01l1111n nd (.;f 'lTP<;;pondent'4' . hoth incoming 

cl\\<Hd ? Or nrc you j us t oul-pl'm .:cssi ng fo r return 

s tatesi de? All th ese problems, as well as many more, 

arc hand led by jus t one sec ti on-the Adjutant General 

Section of I Field F o rce \ 'ie- Inam. 

.1 \' \lmp li llH'1l 1 

('nli s te d 1111' 11 

of n in e off ice rs. 

nllt! Ihrr-c ('i\' i \· 

i.lll~ . !'he entire ,ll'gani/dtil11l i::; operated from a fnuI" 

man nerve t.:c nle r under th e co ntl'Oi o f th e I FFORCEV 

AG, Colone l Gerald Overstreet of Carlis le, Pa. Ser­

f?:ca nt \lajor Anth ony S . ;\ dumo, Lyndh urs t, N. J . , is th e 

"''''111 ''1' I'nli~ l erllll('rnhc r oi till' te '-ll11, 

1\\ " \ (' a r~ :ll!:O, \(; \\,1'" r cspon ... ih lc for three hat ­

t.tii'JII<" .I f wklt \\ .1'" th,,!: !' ,\~J... h 'rc r \ \ph a . T ndm', 

more tha n 10 .000 indi\'idn,d :"- in l!!! i t ~ locntrd t h rou ~h out 

the !t'lIu. t h nnd hrl'[hlt h t':' i l C\'I'f)~ l'oldi e.1I /'1111(: Me 

d i rec L l~- , or indirel:1 h' , s er\-iu:·d 1)\ thl'" I 1: I:OIlCI'; \ ' .\C. 

\(J performs a ,a r ie l\ llf t , l ~ks (' <"~cllt i<l l to t he 

prope r flln c tioninF of an~' CI11ll lllaTHI. T n Hl.:l.:Dll1pl ish Lh is. 

the ~I'"l'tin ll is d ivi ded i llt ,) t\\"\1 mail l p<lrl s . Ihe :\cl mini:;:­

li\ ", :-';en' icc s Di"is i\lll .llld th e ,\li l iuu'\" jlf'rsnn ll c 1 

. ' Ill , which in c ludest h(' lInit Pt'I' son ncl Offi ce . 

nlld nl!t~\lin~, as well as the ~uppl y o f all rq-wlati ons 

and blank forms to sta. rr sections . Chief of the Division 

is Ca.ptain Kearney G. Si lvius. Lancaster, Pa . 

Di strihution is hnndled In" the IJllc l"ssifi efl nl e s~nge 

l'f' nle r \\h ill' all <: I a~s iri .. d l i( ' I' II II1 PIl I '" nrr prnl 't~ s ... ,·d 

til('" cb:;; :-;i fiC' d "t'il!!C" nr mr .... "'<lge (·I'r ll er . r ill' 
I" 

\\l ll 'l..S nl",IUl\1! Ihe ('Ilick :Iud il<l nd l£'s :lppr!);\.il1l;tt c l ~ .1.,000 

documcnts and pn r.; knges cfll.:h weck. 

He re lies the nddili oll al responsibility of handling 

confidential registers, d istribution c ontrol nnd updating 

the prllpc r \'\ilssifil"alioll flf <1 11 l" lass if icd r(, ;1I Ii n2 filc~ 

for Ih " st,ll\" "'1· t " l. i "I\~, 

HcprCldll cl ill ll 

ht'Ht l rphll"lcr.-: .II"!' 

11' ll1H':-;I <;; [L('"nc r a l cd 

also lhr bran c h' s 

Ihrllllgh!lllt the 

n'~IHIIl ." ihi l il\". 

CO\ E R r linTOS: T I,r 1'1 .. . , ,,. un t hl< ""'oth ", (' .. , '(', tll ,l:ht.,I!ht II ...... 

o r Ollr f". ,", ... <: hOI' I" hOll nnll I FFORCEV A'·IH IOII. SUIlIln . \C; 

a nd R.n , (; (S ..... · I.II ~ hl). ~,JII. "",Urn '. TIo .. , " """ • \ )f l · ., " n 

• r .. ~oo n.IJ •• " .. r 11'1:'"" S,; •. ~hJ ' \otholl" S. "da",n h L", ~hn' .. ) 

~dll l lll! ~ r ' ''I",.rd 1 r r()Rl'E V HI""l .uon. "nd " " " or d,r !",,, ufnt 
sf .rcht, !:" I ·,. "UlII"~ II.rnll F,h ,11 f' nll/.h •. 



orders , special forms and letters, ri ght down to dai l~' 

bulletins are run off here . 

An extremely important but many times overlooked 

function of AC is th e ma il room . P os ta l se rvice is of 

prime importance and Specia li st 4 P e te r J. Donoh ue 

Hartford, Con n., chief ma il clerk , handlcs it with 

cxU'cmc care. Twice daily mail is prepnrcd for ship­

me nt to the Army P os t Office. In comi ng mai I is picked 

up jus t as often. Durin g the ho liday senson, p ickups 

usually increase to three or even four per day . 

"Choice not chance" -the Army reenlistment motto, 

points out s till ano th e r :\G fun c ti on. L ik e postal. 

ree nlistment, rec ruitin g and career counseling are 

impol'tant phases of AG work. 

At AG, "personal is put into personnel" by the 

Military P ersonn e l Di vi!5ion. F'urth er divided into th e 

Unit Personnel O£fice and th e Pe rsonn e l Management 

Sec tion, th e branch is headed by Major J ames II. Olson 

of Mi Iwaukee . 

Th e personnel offi ce is what most peo pl e think of 

whe n th ey nre reminded of AG . Here 20 1 fi les and 

finance records are maintained. This in dudes th e up­

,dati ng of personnel records a nd fin ance matters as well 

as prcparing monthly pay vo uchcrs . Othcr duties in­

"cl ud e issuing 10 cards, both to th e troops in Nha Tran g 
and , in eme rge ncy cases , to individuals in outlying 

units within II CT Z . In additi on, applications for 

dependcn t 10 cards are processed . 

Command l1Iufn ing reports arc prepared and s ubmilled 

daily by Spec ia lis t 4 Oliver S. lI orn e of Bunnlevel, 

N.C., who 11150 opera tes an informal Inea to r service. 

Redep loy ment is ye t a nothe r task within the purview 

of th e personnel off ice. Hedc ploy mcnt is the adlllini s ~ 

trative preparation for return to the s ta tes or the 

so ldi cr ' s next assignment out.of· country. This s ma ll 

two man sect ion prepares fli ght instru c ti ons and 

milita ry transportation Authori za ti ons, the so ldier' s 

ticket home. 

Heportin g of eac h individu a l to Department of the 

Army for assignment ins tru ctions is also performed 

he re. Hea din g th e Pers onne l Offi ce is CWO I .es lie 

S. Burnell, New C umbe rland, (la. 

Augmentin g th e perso nn el o ffi ce I S the P ersonnel 

Management SeeL ion . Perhaps the bcst known top ic 

handl ed Ilt::re is Rest & Ilccupc l'Ulion leave. T he pro­

gram i s des igned La provide a fi ve d ay break from the 

s tress of comb at and, accordin g to reports, it's se rv ~ 

ing it s purpose we ll. 

AnoLh er fun cti o n i s promotion. Two command.wide 

promotion boanls are he ld each lIIonth. One board is 

he ld for grades [5 and fi), and another for E,7 t hrough 

E9 . St a rr Sergeant n onni e A. Ilu gg, Chance Ci ty, 

\ 'a ., is rcspo nsibl e for th e adm inis trativ e process in g 

o f these board s. li e is also responsible for profi. 

ciency pa~" and Ih e s upervi sion of the Awards & Dec· 

ora tions Section, whic h handl cs al l awards for re­

commended ind i \"iduAls at I FFOIlCF.:\", 

(Cuntinued on \ex t Page) 

SORTI i\G AND DlS­
TRII3 UTl NG all un-
classiried mes-
,a~cs anu llellS­
papers "hidl pass 
thrllll ~h the l11e s­
sa~c LT llt er fa ll s 
to Sp5 Ihlllh, .I. 
Wh itese ll of Dud­
iey, \.c. 
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REPRODUCTION is a big task of the AG Section. 
During an average work day 100 master stenci ls 
are used to print more than 25,000 copies of such 
items as the daily bulletin, regular and spec ial 
orders. l'lere, Sp4 Patrick K. Greane)', Chicago, 
Ill. , sets in motion one of the large stenci l ma­
chines. 
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here Are Mar 
(Cont'd from PrevIous Page) 

Cl assif i catio n and Assignments IS a lso found in 

this division. Here it is insured that each unit has a 

qualified individual according to applicable ' Table 

of Organization and Equipment li st ings. And, in the 

case of medical evacuation or other unexpected ab­

senc es, a replacement is available. 

Additional duti es inclu de npproval of in- country 

assignments, leave rcqucslA, Npcl: irll six-m onth ex­

tension leaves and in-country transfers. Capt. Ronald 

Guiberson, Olympia, Wash., and Staff Serp;ennt Andrew 

.1. Keith, Lubbock, Tex., handle this important 

Cunction. Capt. Guiberson I S also the Pass­

port Control Officer and maintRins a log of passports 

in the possession of I FFOnc.EV personnel as well 

as appl ications for issuance o f n ew passports by the 

co nsu lar section of the Ameri can Embassy in Saigon. 

Staff Sergean t Il onnld J. Greenawalt, Sligo, Pa., 

po ints up the ability of the men in AG to se rve ill 

many ca pa c iti es . Formerl~' with the ass ignment sec­

tion, the sergeant is now p ersonnel sergeant at the 

Unit Personnel Offi ce. Ever), man within AG is cross­

trained to fill many jobs. 

For me n who aspire to Offi cer r.andidate Schoo l or 

an appointment oe a warrant o rri cer, then Personnel 

Actions is the place. fiegular Army and Direct Com­

mission applications are also handled. Processing 

MAILMAN 
FFORCEV 

for 
Head-

qnarters , Sp4 Peter 
.1. DOllahue, "artford, 
(;llllll. , sorts a fcw 
III the SCI era I hUIIlI­
ks llf le tt ers alld 
racka~es rece ived 
"aill·. 
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y' Ways To Handle Paper 

' ''' .:~, 
~~~ .. 

, . , 

RESl &! RECL' PERATION IS somet hing luoked furward to by must 

,so ldiers. Assis ting tile men at I FFORCEV Headquarters wi th their 
R&!R plans is Sp4 James E. Hench. \Vest Chester, Pa., unit R&!R 
clerk. Here , he hreaks out the R&!R allocations to units assigned 
to the cummand. 

--- .~.~.---

1' 1\ ,\ \[[ I< I~lOIWS are 
handicJ in t.:.jH Ccorgc 1\. 
Lakos of Sac rame IltO , 

Calif. u p-dating the fi-
nance forms of those per­
sOl1nel assi~ncd to units 
for II hirh ii,' I, rcs pollsi­
hie. is JUS t l'IIC of Sp4 
La~l)S I il1.lt l~ · l, l ~ks. 

-- .~.~. - --

STORY BY I,.;t 1,1. L. ~I. Hoseue 
P HOTOS gy : Sp5 H. L. Smi lh 8.: PFC n. ~Iootl()y 

is nccomplished unner th e super­

vision of Spccirtlist 5 il.onald T. 
Woods, ~linllli. Fl a,. se nior person­

nel actions specialist. SP5 Wnods 
insures t. hat .flll applications nre 

compl ete and th en proceeds to ill'· 

r nn~e ('\,a lu nl iOIl h' I,lI't!:-o \\11('1'1' lI l'l' · 

ess ary. 
One other nec essa ry action hand­

led here is insurin ~ that personal 
eHecls RIld reco rds or so ldiers IHPd· 

icn lly evac uated frolll I FFOHCI':V 
are prope r! y forw arde d to til e 

~ aining c Ollllllflnd. 

Updating sl.rf'ngth fip;lIre~ 011 nil 
1,'I:OnCJo:\' t1nil~, l'ongressiollal 

ilileresl l:orrcsl'ondcn l:c Ulld main· 

t nining u rcgulation liLJI'OlrY arc j ust 

a few o f thc johs which round 

nut ACo 
\~hnl c\'c r the prnb le ill o \\ I!{· th cr 

personal nr p ersQI1I1C' I , }ou
o

l1 find 

the I FFOIlC~= \' :I<iiulnllt Gen erAl 
Sel: tion nnd its personnel ready to 

assi 51 in even ' W;)\' o 
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