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DEPARTMENT OF STATE 

AGENCY ,"0" INTE"NATIONAL DEVELO"MENT 

W"IHINQTON, D. C . 10 ••• 

A.I.D./W Notice 
. December 12,1969 

C/ACC 

SUBJECT: W-2 Mailing Addrebs Cards 

Prspunched and int.e rpret.ed 1 rm Am 7-25, W-2 Mailing Address 

be distributed to all A.LD./Wa.s h....:'bvon employees this wHek . 

are to be complete.(l in ac,~oI'danc e wi~h t/.o i.nstructions t. '_ ? w 

to your admini s .!'at iv<, ofn c,- r r.o later ',han Friday? Decen,ber 

Cards , ."ill 
These caras 
"I'd returned 
17 3 1969. 

All Form 1';- 2 ' ~ ~SS'l,~a : y t.t .ie Agency must have a mailing address on .he 

face of t: ,. '. u 'rr. even .hough they wil l be distribut"d t o the employep. at 

his office . We .re a l so requested to indicate the Hmplc,: c; p. ' s residence 

for state ' ax ,m;"}." . ;,.:-; . In the ev&nt this section is (,01 :ompleted, a copy 

of the' For, W-2 = t. td mailed to ', he D1:;';rict of Colurabia . 

The For .m W .. '! , ] 969 Wage & Tax Statement, for aI\Y A.LD. cll" J)yee wh , is 

a ssigned t,Q a. Mission on the payroll records as of Decembo'lr 13, ::.~6~, w:..i.l 

automati cally be sent to t hat Mission. If an empla,yee has subseq~t .ly 

t ransfer rtlj t.o A. I.D./Washir:c:ton or is in the United States on hOTIl'; ",eave 

and wants hi~ Form W-2 forwarded to his current address, he shoulc write 

t he Mission giving full JT.ailing ins truct jons to avoid misrouting of the 

farm by t he Mission . 

Samples of a.ddresses anci thA manner in which the information is to be pro­

videu are ~iven below. The informaLion must either be t rinted 

leg~Dly. 7. lP code must be u sed. No more than 2 characters, including 

space~, punctua.tion, and number s are to be put on a line. In order to 

.meot this rnquiremcnt abbreviationG should be used as requirea. 7,r nat 

put your name ·m the "Fi rst Line of Address. " 

SAMi 'LE 1 
S(Je 

att.achment. 

SmiLh, John 
232:' luth St., 
Washington, D. 

DC 08 

N.W. 
C. 20009 

(Already in card - do r.ot rea' 
First Line of Address (1'J ·: .ra.e 
Second Line of Address ( 23 ,:har. 
Third Line of Address i3 le':' b 
Residence for State Tax Pur-,se. 



2 

SAMPLE 2 Logelin, Alvin 

Washington, D. C. 20016 

DC 08 

SAMPLE 3 Dumas. Alexander 

Falls Church, Va. 22043 

NY 31 

SAMPLE 4 Doyle, Artlrur C. 

MD 19 

(Already in card - do not repeat.) 
First Line of Address (21 characters) 
Second Line of Address (9 characters) 
Third Line of Address (23 characters) 

Residence for State Tax Purposes 

(Already in card - do not repeat.) 
First Line of Address (20 characters) 
Second Line of Address (15 characters) 
Third Line of Address (22 characters) 

Residence for State Tax Purposes 

'(Already in card - do not repeat.) 
First Line of Address (23 characters) 
Second Line of Address (24 characters) 

Residence for State Tax Purposes 

All employees are to review their Statement of Earnings and Leave to be certain 
the Social Security Number on file is correct. If it is not, forward the cor­
rect number along with your full name and emplqyee number to your administrative 
officer. 

DISTRIBUTION: . 
A.I.D. List H, Position 5 



1. 

2. 

3. 

Sample Cards Attachmont to 
A. I .D./W Notice 

437313SMITH JOHN 114000 
I~VIl O .... OIlt W-2 MAILING ADDRESS ... EMPLOYEE NAME eny, 

COOl LIMI T t ACH liNt '0 2~ ' OIlT ' O" 1 IHClUDI .. t .,"C' N, 

t ••• I , "t."uu"aw,r.".nDDMa.n.~J r,aUIMJllIII ll ll :II •• , U U 44 tS • U • " !.II SI Y 3J ~ ~ 51 " ~ " .. II f) ., .. " . II • If " JI n II ' 4 " " n " " • 

~ ~, 

FIRST LINE OF A DORESS 

vJ A S rll (I) b TO ~, O.c. Joo09 
SECO ND LIN E OF AO ORE!iS 

THIRD LIN E OF A D[)RE SS 
AGENCY fOR INTERNATIONAL DEVELOPMENT 

AID 7 - 27 ' 19 - 6', Oc 0>1 EMPLOYEE 'S W- t TAX FO .... 
MAILING ADDRESS CARD RESIDENCE FOR STAl E TA X PUR POSES ' .... lit 0 ' STAT[ .1"' 0 cootl -

280389LOGELIN ALVIN 136000 .-
,....,.,u ~ 011 • • Oft W- 2 MAILING AD DR ES S 

0 • . EMPLOYEE NAME CTiltV. 
CO.l LI M.T [A CH lI lH TO 2~ 'CI,TtOHS IN CLUOI NG ,rACING 

1.1 ••• ' " IIUlt"ltlSMU"1talltlZlMZSana"a 11,UUOUI l' . ~. ~ I U4J"U.4'.n ~.5r»»~»A"~H~'IUUf. ~K "M ""'ln IJH~"n "~ 
1 

, I" ...... . . . . . ~ --
FIR ST LIN E OF A DD RESS 

ArT '7()16 
SECOND LIN E OF ADDRE SS 

IN .AS rJ IfI,) ('TO ;V () c .. ~DOlb 
TH IR D LIN E OF A DDR~SS 

AGENCY FOR IN TE RNAl tONAL DEVELOPlME'H 
AID 7 - 27 5 19- U) 

\) C .. oi$" [MPlO't[['S W- 2 ToUI FORM 

MAILING ADDRESS C ARD RESIDENCE FOR STAT E TAX PURPO SES UIA .. [ or "Aft A ~O COOt I 

125080DUMI\S ALEXANDER 632602 
l ..... on:1 0"0. 0" W-2 MAILI NG ADD RESS 

0 • . EMPLOYEE NAME CfIIIY. 
COOl LI MIT [A : H liNt TO 1:1 ~O''''O H J !"'CLUo nfG " A CI NG 

1 t I ••• ,. '."""Ml •• UllltJlnlll'" •• "."" l1 UU )"S ! ' n. ~ .4'"U~ 6 .4'. ~~1'U~ W ~Hlr~»eJIU'I~OM1I M .M l'nn ~~~I' ~". 

C/O WILL-/ AfI1 O- f) 1ri O 
, 
.J 

FIRST LI NE OF A OOR ESS 

........... - _ ... .. 

FALL- S c. rl u ~C- H I vA . J. J. 0 't :-1 
, TH IRD LINE OF ADDRE SS 

AG[Hey FOR INTERNATIONAL D£VElOPM[NT 
AID 1-lJSI9- UI tV'! 3 1 [M"lOVU'S . - 1 TAX FO"" 

.... ILINO AODlnss CAIIO RESIDENCE FOR STATE TAX PURPO SES ''' '' tII[ o. t u n ' NO COOt I 

I"'" J' 'It,n,IfM •• ,,.,,,.ftnnJuuu''',,JI 'U:I,U' •• " .... 4141 tJ .. ., .. 410""" lU U4 ",. SUI MIO lit' U M 11 M"."'~ " n n M "',. n " ". _, .. ,,. 
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Attachment to 
A.I.D./W Notice 

4. 12241)DOYLE ARl'HUR C ._. ... EMPLOYEE 

149501 
CMtI. OR W-2 MAILING ADDRESS 

NAME (TRV . 
eoo. LI .... T [ACH LlN[ TO 2~ .. OSITION' .Mel.UO U ••• ""CI", 

I J II ••• ,. ,aUItIlM".n ••• tlJI.u ••• " ••• " JUI,..,. lJ ,. •• 41 U U44 4S .41.")11 ,. stU $t" ",1M ".""U&4.,.I1'''. "fll1 n)4 ~,. n .. ft. 

,a., /..IJ I R Ir) t.L' E R. S /lI'Ts . rI'" ~O.3 
FIRST LINE OF ADDRES S 

.. 
SECOND L~ OF ADDRESS 

THIRO LI,!~. _OF ADDfiESS 
AGENCY "OR INT[RNATIONAL DEVElOPMENT 

AID 7- 17511-U) 
Ml> /9 EMPLOYEE'S .-1 TAX ,o,u. 

M"ILING ADDRESS CARD RESIDENCE FOR STATE TAX ~~~ !t~$-":~ c IUatI[ or ITAT[ '" "0 COM I 

I I a 4 , • ',,! O'.~'I:' aD .... " ••• II un M aa,un" JI JUUUUI IJ,.; .. 414J4J 44.,_ 41 ..... " 12 Ult" !II)""." a IJM,UIIJ."" " n '" Jill". n .ft. 

STATE CODES 

~ ~ State ~ 

Alabama 01 Nebraska 26 
Alaska 50 Nevada 27 
Ariiljona 02 New Hampshire 28 
Arkansas 0) New Jersey 29 
California 04 New Mexico )0 
Colorado 05 New York )1 
Connecticut 06 Nor th Carolina )2 

Delaware 07 North Dakota )) 

District of Colwnbia 08 Ohio )4 
Florida 09 Oklahmna. )5 
Georgia 10 Oregon )6 
Hawaii 52 Pennsylvania )7 
Idaho 11 Rhode I sland )8 
illinois 12 South Carolina )9 
Indiana 1) South Dakota 40 
I owa 14 Tennessee 41 
Kansas 15 Texas 42 
Kentucky 16 Utah 4) 
Louis iana 17 Vermont 44 
Maine 18 Virginia 45 
Maryland 19 Washington 46 
Massachusetts 20 West Virginia 47 
Michigan ·21 Wisconsin 48 
Minnesota 22 Wyoming 49 
Mississippi 2) Puerto Rico 5) 

UMt~i ~~ Canal Zone 51 


