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CERTIFICATE . I CCflily that Ih~ above a .. ount is CC"frect and iust and Ih ,u payme nt 
r~i.blolfumeol bas Dar beeo made. (Strike Ollt thr inappliuble .... ord. ) I funhu 'cert ify 
dlat Ihe ~ot~rt.iQCDeOt itemize.d her~oo was or.cus;Jry io the inltt('sts of th~ U.S. Gov' 
etDllleot and was io accordao~~ with SectioD 281. Staodatdiud Re8uiatioDs . and 
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MANUAL REF'ERENCES 
(Regulations are subject to change, therefore refer to Manual 8~ cited) 

PROMQTIQ~ Q~ NATIONAl INT~~E~TS . Expenditures by 80 officer for: (I) entertaining foteig'l;lere~ t21 r~c.iprOC8!iDS 
courtesies or te purpose o).esu isOi.ng 8od . m.aiotaining personal relationships of ~8Jue io f!e,~onnln8. OffICI.I d~lIee. 
such as: (a) reportioE; 01 trcnds, poliCies. ~PIDl0DS ~d eV(,.Dts abroad. (b) .coDductlD~ negotla~H'IDs. { ~l pre~eDllD8 or 
furthering the acceptance of Amerlcao POSitlODS aDd Vll~WpOID1S • . (d) otherWise protectlng Amencail oa t':lhal IDterestS. 
(5 •• I fSM IV 341.]) 

PROTECTION OF CITJ~f'N INIEREc;rS • r.ltpeDdi~ures by ao, oH~c~r for: (Ij eDtert~iDiD$ {o· ... gn om ~;'! ls. (2) !e~ 
ciProcatiog roun~sit>s,or tht> purpose of est3bhshtng aod m<uotalDlDg personal relationships d \/al L'f' )c perfoTDlU38 
official duties. such as: (a) protection of American residents, (b) solulioD of Am.:ricao probi ~N ;>l . 1 reJ i'letlce, vi ... , 
customs, police, citizenship, and re13tcd matters . (See 1 F'SM IV 341.2) 

~RQMOIllUi...Qf ECONOMIC ACTIYITIES - Expenditures by an oUicer for: O} entertaining rort!'i~ and American of~ 
ic iaJ$ , busiDes~nlcn. labor leadets or olhers involved in production. trade. investment or labor rela lloDs, (2) reciproc,.t~ 

ing courtesies for the purpose of ~stablishiog and. meiotainin8. persooa~ relat!0Dships of v31u(' JD performing ~fficial 
dUlic!=>. ::such as: (a) trade promotIOn, (b) protcctloD of AmenC3n bUSiness l1Heresls. tc ) economIc . commerclal aDd 
labol r..:potliog , (d) conrluci of negotiations related to the se activities. (See 1 rSM IV 341.3) 

COMMf.MOnATIVf. AND EEREMONIAJ REOIJIBEMENTS - Expenditures by ao offi cer in cbarge (or his delegate) (or 
<': ourl eSles 01 ameDilies w ich are unavoidable 8nd customary or traditional. such a~: <a> cplebration of Arocricau boli~ 
dar s , (b) presentation of wreaths or flowers. (c) reception of the diplomatic corps, (d) preacntatio o. of • Dewly arrived 
ehu:f of mission. deputy chief of rr.ission, principal officer or such other prominent officialE: aa the persoonel of Americ8D 
vessels or ttircraft. (See I rS~IIV 341.4) 

PROHIBITIONS . Repre5~DtatioD allowances are not to be used for the following: (See 1 rSM IV 342.2) 

a. Enlertoinment provided for. or flowers or other tokens purchased solely for. otber office,. or employees of the Uuited 
States Goveromeot or their families. 

b. Official (unctioos at Which neither foreigners nor representative Americana (otber tbaD employees of the U.S. GoverD~ 
ment aDO their famaieS') are in attendance. 

c. Meals or entertainment provided for the employee, his 'amily. or other employees of the U.S. Gov'ernme:st or their 
familie s .... ·ho are his guests at gtOUD fUDctions, such as Diplomatic Corps. Consular Corp., or American Club lunch· 
eons, unless the employee acts L i host for the entire function aud prov1(!ed that 9uc.:h rU!lction is of a type described 
in section 341. 

d. Christmas cards, or other types of greeting cards. 

•• Expenditures ex.pressly prohibited by Jaw, such as: (1) printing or eOgTa\'i!lg expeoses (44 USC 219), (2) hire • 
purchase, operallons or repair of any motor propelled. passenger-carrying \'ebicfe (5 esc 7Al. 13) fees.for admittance 
to, or participation in the activities of, or contributioos to, asc;ocietions or clubs. inclnding but not limited to Diplo~ 
matic Corps , Consular Corps, and American Clubs (~ USC 83). 

RECE)PTS - A s upportio.g re cci.pt shall. be supplied .for each e)(p~l?-d itur::! by the e~ployee o~er $5 UpOD aoy single 
occasion e~ ce pt .where thiS ~equlre';D~Dt Involves (a) ups Bud graiultles or (bl entertali:ameDl. 8JVCC at the bome of an 
en,ployee, 10 w~\lch cases hiS (.erllfl cate as 10 expeIlditures m:u!e in this connection will be sufficient. Where it i. 
impracticable to obta in receipts for :ii o~le payments of over li5. the employee shall certif)' as to tbe circumstonces which 
rende red th e proc urer.'lCot of receipts Impracticable . Heimbursement vouchers where a caterer or aimilar purveyor ia 
called upon. hO\"' txer, must be supported by re ceipt~. (1 FSV. V 432 .33b aDd 432.35) 

SUBM!sSIO~ OF \OUCHERS 
mined, if feasiblE', during tbe 
(J F'SM V 432.32) 

Vouchers clair:li:ls reimbursement 9r payment from represeD t lltion fUDds shan be au.b­
mODth in which the expeDdit~re was incurred, otherwise as ao(>o aa possible thereafter. 

Office Allocation: 

Amount obliged to date: uss _____ _ 

Amount of oblig. this request: 11eO-ntl , 

Balance Available yyp; 
uss 

US$ _____ _ 


