USNS GEN, JOHN POPE (T-AP 110) TAP110/HLH jwr
FPO San Francisco 96601 INST 2000,1
1 Jan 1966

USNS POPE INSTAUCTION 2000,1

From: Master
To: All Deck/Relief Deck and Radio Officers

Subj: Communications Notebook; procedure for

1. Purpose, The purpose of Ship's Communications Notebook is to
provide official entries for all oral ship's business communication-—
telephone and otherwise.

. 2. 1In Port: The Communications Notebook will be maintained at the
Quarterdeck Log Desk and returned to bridge with Liberty Log Books
and Quartermaster's Notebook when ship leaves berth.

a. From 0800-1700. During normal working days all official
messages will be received and entered in Communications Notebook by
Radio Officer on duty. He will advise the Master and/or Senior
Deck Officer on board as required. )

b. From 1700-0800 and on Saturdays, Sundays and Holidays. The
Quarterdeck watch will receive and enter 21l officizl messages in
Coumaunications Notebook. The OOD will be responsible for notifying
Master or First Officer, Engincer of the watch or Chicf Engineer,
as required,

3. Procedure, Procedure for receiving and making entires will
include originator's nane, rand and/or rate, unit to which he is
attached, date and local time of reccipt of message.

4, Inspection, The Chicf Radio Officer or his representative will
cnsure adequate work day inspections of Communications Noteboolk and
procuranent of offiecial copies of all pertinent official messages
prior to ship's departure.
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USNS GEN. JOHN POPE (T-AP 110) TAP11O/HLH;rd
FPO San Franciseo 94601 INST 2710.1

1 Jan 1966
USNS POPE INSTAUCTION 2710.1

Fron: Master
To: Ship's Complement

Subj: Personel Mail; addressing of
defs (a) CuMSTS INST.HCTIUN P3120.2C

l. Purpose, To direct the attention of all persons aboard to the
proper return address to bc shown on mail dispatched from the ship,
and tc the proper method of adaressing mail intended for them.

2., Aection,

a., Pcrsonnel will request their correspondents to address them
by full neme, department, and for military personnel rank or rate
will be used, with the full name of the ship, including hull number
which is a part of the name, viz: "USNS GIN.JOHM POPE ET-AP 110)%, A
sanple follows:

Mr., JOHN V. DOE, (Dept., or military rate or
USKS GEk. JOHN POPL (T-AP 110) rank)
FPO San Francisco 96601

The Fleet Post Office requires full name of the ship, since there
are nany ships cperating with very similar names, USE YOUR Z21P
CODE, WHICH IS VLAY JMPOITANT AlD MAKDS F.STot DELIVELY POSSIBLE,

b. All personncl will show the same information as above for
their return addresses on all nail dispetched aboard ship, or mailed
overseas, Return address nust be conplete., Lrmy Post Offices and
Fleet Post Offices overseas will not accept mail without the fUll

nane =nd rcturn address of the s senaer, with ZIP CODL,
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USNS GEN, JOHN POPE (T-AP 110) TAPL10/HLH; rd
FPO San Francisco 96601 INST.3500,2
1 Jan 1966

USNS POPE INS.RUCTION 3500,2

From: Master
To: Deck .atch Officers

Subj:  Signaling, Flag and Flashing Light Training
Ref: (2) H. O. No. 103, ‘nternational Code of Signals

l. Purpose, all Deck Vatch Officers are directed to initinte a
training progran in visual signaling, '

2. Procedure, Correct proccdure in signaling by flags nnd Morse
or visual signaling is outlined in reference (2)s 4 thorough study
will be made of Chapters I to VI, inclusive - /ippendix A to C,
inclusive. A4l singlc letter signals will be neticrized. Read
chapters on two, three and four letter flag signals.

3. Ahction, 411 Deck Watch Officers will attain a minimum speed in
receiving (visual signaling) of eight words per ninute,

b Resgcnsibilitx. The First Officer will insure that this
directive is carricd out to the fullest,
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USHS GEN, JOHN POPE (T-AP 110) TAP 110/HLH;ns
FPO San Froneisco 95601 INST 406141
1 Jon 19646

USHS POPE INSTRUCTION 4061,1

Fron: Master
To: All Personnel

Subj: Mecal Hours
Ref: (a) CHPI 610

1. Purposo. To inform all persomncl that in accordonec with
reference (2), ncal hours ot sca and in port shall be as follows:

Brec.kfastnninnoc-r-olooo---1100000730 to 0830
Dj_"]llcr...nuq.--oocnonnolu-onnai.-llao to ]-230
Supporlnll-loal-ooo-o0000'01-10-51630 to 1730

2, Attention: Atitention 1s ealled to the supper hour, Ho
persomncl othor thon stoward deopartnent porsonnel will be scrved
prior to 1630, Wotchstanders shall be scerved before day workerse
A1l persomnel will be in the nessroon cnd ordor neal prier to 1730,

3. Iing ILinitotions: Duc to tine linitations irnposed by reforcnce
(z), it is roquosted that oll persomel report promptly for necls,
All personnel should complete their neals expediently to permit
thosc following them tine in which to ocat; end to cid Messmon in

thelr cleanwp duties,
/—'/ N T IIN O\
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USNS GEN, JOHN POPE (T--AP 110) TAP110/HLH:ns
FP0 San Froncisco 95601 INST 4061.2
1 Jan 1966

USNS POPFE INSTRUCTION 4061,2

Fron: Master
To: All Personnel

Subj: Guest Meals
Ref: (a) NAVSANDA PUBLICATION 236
1. oge: To inforn all personnel that in accordance with
reference a), guests may be furnished neals subject to the B
provisions noted thcrein, General provisions of reference (a) follow,
2., Procedure. Charge will be made for guost meals as applicable;

a. GCuost on board conducting official business: The charged rate
shall be ono-third of tho established daily ration rato for cach moal

providod a properly validated Guost Mcal Authorization presontod to
the Purscr,.

b. The Master, First Officer, Chicf Engincor, Chicf Stoward
are authorizcd to grant pormission for the ontortainnent of guests
aboard ship.

c. Guosts on boord not conducting offielal business: Tho chargo
rato shall bo onc dollar ($l.00) por neal, half for childron undor 6
yoars of ago,

3, DResponsibility: The sponsor of guosts shall notify tho Chief
Stoword as far in cdvance of tho ncal hour as possiblo, tho nunber
of guosts to bo subsistod, Tho Purser shnll offeect collcetion for
noalse

4e Infornntion: Failurc to colleet for neals furnished is tantocount
to niseppropriation of governnent property and constitutos a violation
of Title 18, U.S. Code Section 641, which 1s punishable by fine and
inprisonnent or both, GColloctions sholl be naode for guost neals _
furnishod to nerbers of all U,S, Governnont dopartments or agencics.

Ho L, HEINZ
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USNS GEN, JOHJ POPE (T-AP 110) TAP110/HLH:ns
FPO San Freoneisco 96601 IHNST 423541
1 Jan 1966

USHNS_POPE INSTRUCTION 4235,1

Fron: Mastor
To: A1l Departnent Hoods

Subj: Genoral Stores; rcquistions and issucs

1. Purposc: To notify zll persomncl that cffeetive this dote pro-
curcrient of gonercl stores will be approved by Dopartnent Hoeds,
First Agsistont Engincer, Sccond Steward and the Cormonder or tho
Exccutive Officcr, Military Dopartment.

2e Procedurc: Supplics cnd mrtoricls will be issued on a Stub
Roquisition (DD Form 1150) properly made out and signed by tho using
doportoents

3. Responsibility: As a rcminder, tho Departnent Hoads aro responsible
for the determination of roquircnents for cll material and when
nceosscry should colleborotc with their Officers and CHla to detornine
tho actunl nced of genorcl stores to control cxecss cnd wastcs

4e Inforrction: In rmst be anticinated in the vory ncar future that
our oporating budget will bo reduced cnd stops rust be taken at this
tine to mke certain control is mnintcinod over the issucnce ef

onoral stores
8 ) (/’izijh / g '
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USHS GEil. JOHN POPE (T-AP 110)  TAP110/HLH:ns
FPO Scn Froicisco 96601 IiBT 440645
1 Jan 1966

USHS POPE INSTRUCTION 440665

Fron: lMaster
To: Ship!'s Depertiient Hoads and Ycoran-Storckecpors

Subj: Doportnentol Supply Spacces

1. Purposc. The following gonorcl security rules apply to
dopertnental supply spaces:

2. Supply snacos will bo kept lockoed when not in use,

be Custody of kcys to spoces ond responsibility for sceurity
of the keys and spoces will rest with tho mon in charge of cach spoce.

c. A Koy locker will be provided in the office of cach deport-—
nent head for the stowoge znd@ security of the original of oll keys
to dopartieatal supply spoacos; duplicate keys assigned to custodians
of locked spoces will bo kopt in this locker when not in use, The
original koy to the office key locker will be kopt in the possession
of the dopartment head, The duplicote koy will be passod by hond
between personncl casigned os duty storckeopere

d, Keys to supply spcoces will not be token fron the ship but
will be turncd in to the key locker in the officc when tho custodinn
goos ashora.

ce. Keys to subsistonce stororoons will be ploced in the custody
of tho Chiof Stoewcrd, ot the closc of business doy in ports

2. Rosponsibility. Departnent Hoads will insure eomplicnce of this

instruction, —
AN YA !
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USNS GEN., JOH{ POPE (T-AP 110) TAPllO/HLH:ns
FPO Scn Froneisco 96601 IUST 4442.1
1 Jan 1966

USHS POPE_INSTRUCTION 4442.1

Fron: Mogter
Tos A1) concerncd

Subj: Accounting for ond Physical Inventory of Provisions Aboord
USHS GEN, JOHIf POPE (T-AP 110)

Ref: (c) AVSANDA PUBLICATION 236

1. Purposc, To point out the nccessity of and recaffirm the responsi-
bility for thorough and vroper provisions inventory procedures, as out-
lined in refercnec ().

2. Discugsion., Roference {c) provides thrt a quarterly physical
inventory will be token of all provisions cbocrd ship by the Chicf
Steward cnd o disintercsted officer appointed by the Mrster, To
prevent the nisusce of nrovisions or the accuwmlation of riinor crrors
resulting in over cxpoaditurc, it is cssenticl that this inventory

bo conducted in tho ncnner prescribed in reference (2), thet it bo
conplete and accuratc, thot provisions ledger totals be reconeiled
with the inventory, ond thot the copy held by the disintercsted officer
be compercd ond reeoiciled with the fincl snooth inventory. When an
inveatory is required o specific day, within tho prescribed two-weck
period when provisions stocks will be ot o ninimm, should be sclected,
The disinterostod officer will be oppointed in writing, 4lso, suf-
ficient persoancl must be assigned to encblo both the movencat and
restownge of such stores os ooy be nccessary to assure on accurcto
count or woight tclly of occh iten and cexpeditious completion of the
inventory.

3« Actione The Chief Steword and o disintercsted provisions invontory
officer crc dircected to comply with this instruction and with pro-
cedurcs outlined in referconce (o) whencver the provisions inventory

is tcken,
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USNS GEN, JOHN POPE (T-AP 110) TAPllO/HLH;ms
San Franeisee 95601 JNST 4700,1
1 Jan 1966

USNS_POPE JINSTRUCTION 4700.1

From: Master _
Tos All Personnel Concerned

Subj: Office Machines; preventative maintenance of

1. Purposs, To establish a program of preventative maintenance
of office machines which willl increase their longevity and per-
formance without constant renair,

2. Procedure, The following procedurc shall anply in connection
with maintenance of office machines which shall be accomplished by
the usurs of the machines,

. ae Typeswriters should be cleaned -thoroughly of dust and dirt
and from all moving parts. When not in use, covews should bo placod
ever all office machines, thesc covers may be raquisiticned through
the deck departnent,

be Typewriters should be -oiled frequently, but sparingly, to
kecp moving parts funetioning freely and provent rust and corrosion,

cs All parts subject to corrosion should be kept coverod with
~a light film of 0il to »nrevent corrosion and oxidation,

ds Cleaning ond .eciling of office machines, other than type-
~ writers, should be carricd out to the linits of tho eccpacitics of
_the ship's forcc,

3¢ Dircetive. Department heads will reovise duties of persomnoel

.eharged with the respansibllity of operating office machines as

necessary to include a doily maintenance progrone Frequent in-

. speetions of office ncchines shell be econducted as a follow-up progron
by cognizant departnent heads and effective correetive action boe

© nedo as required,
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USJS GEil, JOHN POPE (T-AP 110)  TAPY10/HLH:ns
FPO San Froneisce 96601 TIST 4700,.2
1 Jon 1966

USHS POPE INSTRUCTION 4700.2

Fron: Master
Tos All Depoartnent Heads

Subj: Crew's Quarters; raintencnece of

1, DPurpose. To inforn 2ll perscnnel thot edpartnent heads are
directed to advise all persomnel who are pgt entitled to roon service,
thet it is thoir personnl responsibility to maintein the cleanliness and
nootness of their quarters., This will inelude periodic sougocing of
bulkheads, scrubbing docks, genorcl housckeeping duties and the etowing
of personcl gear. This mnintencnee is to be cecorplished on off-duty
hours of peorsomncl.

2, Responsibility, Dopartnent Heads arc dirceted to mnke doily ine
spections of quarters under their cognizance, to cnsure quarters are
kept up to tho stondnrds expected by COMSTSPACAREA. New porsomincl
will be informed of this dircctive upon reporting for duty,

3. DMaster's inspection, The Mester will continue his weekly inspections
58 heretoforee It is oxpected thot quarters will be kept ot 2ll tines
in 2 c¢lean, noct ond ordorly nouinecre

(‘/ch{vfﬁgkhﬁfz-
H. L, HEIIZ / h

mTRIBUT ION H e'd_ ) (2 4 - e

Deopartmont Heads ? 7haifse

COMILDEPT

Bullotin Boards

File




USNS GEJ, JOHI POPE (T-AP 110) TAP110/HLH;ns
FPO San Franecisco 96601 TNST 4720.1
1 Jan 1966

USHS POPE INSTRUCTION 4720,1

Fron: lMoster
To: A1l Porsomncl

Subj: Altcrctions; unofficicl
Ref: (a) OMPI 45

1, Purposc. To promulgatc policy pertaining to unofficisl
alterations,

2, Definition, Unofficicl slterations consists of an clteration
to the ship or it!s cquipnient without authority, Exnnples follow:

oe Drilling holes through bulkhcads or renoving bolts fron
port holcs retainer rings for any purposce

b. Ronoval of desks, socrotory burcous, or tother furniture
or cquipnent instclled cboard ship in a speeificd location with-
out prior cuthority.

3., Dircetive. No clterations will bo nnde aboard this ship with~-
out the prior authorization of the Mastor or highor authority.

be Action, Offcadors will be linble to diseiplincry cetion under

tho provisions of reforcace (a).
IV g ol o=,
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USNS GEl, JOHN POPE (T-AP 110) TAP 110/HLH:ns
FPO Scn Froncisco 96601 INST 4750.1
1 Jon 1966

USNS _POPE INSTRUCTION 4750,1

Fron: Moster
To: A1l Dopertnent Hoods

Subj: Interior Pcint Schedule and Drawing of Point fron Paint
Locker

Ref: (a) COMSTS IHST. 4750,1A

l, Purposce To inform 2ll personnol that in order to corply

and carry out the proper color schene zbocrd this vessel in accors
donce with reforence (o), o paint will be issucd without o paint
chit dosignoting the arec or spaces to be peintede If any quostion
erises as to color schene the First Officer will be consulited for
guildonec,

2, Supecrvision, Close supcrvision should be mnintcined to mcko
certcin thet paint is neatly and properly applied and to elininate
cny possibility of paint on Decks throughout the vesscl,
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USHNS GEN. JOHN POPE (T-AP 110) TAPllO/HLH:ms
FPO San Francisco 96601 INST 5000,1
1 Jan 1966

USNS POPE INSTRUCTION 5000,1

From: Hagter
To: All Ship!s Company

Subj: Ship Board Regulations
Ref: (a) CMPI 750

1, Purposes To notify all personnel that effective immedintely,
the following regulations as promulgated in reference {a) will
govern the conduct of all shipts officers and crew. The following
are prohibited:

2e Unauthorized absence from duty stations.
b. Discourtesy and the use of profane language.

¢« The introduction, possession or use of intoxicating
beverages on board ship. (Exception: The allowable amount which
ney be brought on board by employees for transporiation to CONUS
and imediately turned over to the watch officer.)

ds The introduction, possession, or use of narcotics or
marijuana, or materials containing narcotics and hypnotic or sleep
producing drugs, or instruments which are used to adrninister,
dispense, or carry narcotics or hypmotics,

8s The possession of lethal weanons such as firearms and
aummition, blackjacks, bludgeons, knives with spring operated
blades, sheath knives, knives with blodes exceeding 3 Inches in
length or brass knuckles,

fy Gambling of ziuy form with the troops, or among crew
nenbers,

g The nossession of any gambling device such es dice, crap
table, roulette wheels, ete,

he The unauthorized issue or sale of food to PasSsengoers or
troops,

i, The unauthorized vresence or loitering in passenger areas
and passages leading thereteo, and troop compartiients, as well as un-
officirl contact with passengers.

j» OSnoking in areas marked with NO SMOKING signs,

2s OBLIGATION: It is the obligation of all hands to consult the
bulletin boards daily and have knowledge of current orders and

directives, o
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USHS GEN, JOHN POPE (T-AP 110) TAP110/HLH: 18
FPO Sen Francisco 96601 INST 5000,2
1 Jann 1966

USHS POPE INSTRUCTION 5000,2

From: Mnster
To: All Ship's Conpany

Subj: Passenger Spaces; uncuthorized presence in

1, Purpoge; The attention of 2ll hands is directed to the regulation
prohibiting unauthorized presenco or loitering in or near passanger
quarters and troop compartments,

24 Regg;gtion; The above rogulation is further amplified as follows:

a, Whon pasgsengers are chbarked, =11 unlicensed personnel
heving business with the Purser will conduct such business through
the crew pay window in tho forward bilkhead of the Purserfs Office.
When business is completed roturn to your cuthorizced areas.

bes All unlicensod persomncl procceding from their duty
stations to their quartors will discontinue the practice of
utilizing possegewcys and lobbies in possenger areas. Wherever feasible,
they will use entrances and exits leading directly to crew areas,
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USNS GEi, JOIi POFE (T-AP 110) TAPllO/HLH:ma
FPO Son Freoncisco 96601 INST 5000,3
1 Jan 1966

USNS_POPE INSTRUCTION 5000,3

Fron: Master
To: All Shipt's Company

Subj: Crew Day Room and Mess Rooms; closing of

1, Purnoses, To inform personnol thot the Crew Day Room and Mess
Rooms will be vacoted by 2300 hours daily, oxcept for porsomnel
going on or coning off wotch,

2. Quict About The Ship, Quiet hour is expected to be maintained
aboard ship betwcen 2300 to 0600 hours. Personnel cre enjoined to
vocete tho subject areas by 2300 hours doily.

(,jz;hf?ﬂzkiﬁr ;4,
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USNS GEN. JOHN POPE (T-AP 110) TAPL10/HLH:ns
FPO Scn Francisco 96601 INST 5041.1
1 Jan 1966

USHS POPE INSTRUCTION 5041.1

From: Moster
To: Departnent Heads

Subj: Daily Inspections of Ship; procedures for

1. Proccdurce BEach day, (except Sundays and ia port), at the
conpletion of the daily inspoctions of the various vcrts of the ship
by departrent heads, (or their representatives), the Bridge will bo
notificd of its complotion, The following information will be
rcnorted at this tine, to be placed in the Deck Log:

2e Type of inspection.

be Nanes of all porsons in the inspeetion group.
c. Time the inspection began,

de Tine the inspection wes completed,

2. JIuspcections, The following inspection groups will comply with
peragraph 1:

Ce Sanitation and Culinary Inspcection,
bs Group Inspection of Staterooms (Passcnger).

ce Inspeection of Troop Spaces (by TFirst Officer).

A N :
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USNS GEW, JOHN POPE (T-AP 110)  TAPY10/HLH:rs
FPO San Francisco 96401 INST 5100.1
1 Jan 1966

USNS POPE INSTRUCTION 5100,1

Fron: Mostor
To: Distribution List

Subj: (1) Safety Officer; appointnmoent of
(2) Vessel Safoty Council; orgonizotion of
(3) Vesscl Safety Cormitteenen; organization of

Ref: (2) COMSTS Instruction P3120.2B

1. Egg%oso; To inforn all persomncl that in complicnece with ref=
crence (a), the First Officer, is designated Sefoty Officer of
this vessel,

2. Dutics, The dutics of tho Ship's Sefety Officer will include
the following:

ne Invostigation of all accidents involving lost tine and/
or property darage. A brief statcnent should be logged of who was
injurcd and how, whon, ahd vhere the accident occurred, including
nanes and addresscs of ony witnesses, and an estinate of the
anouni of dencge incurred in the event of damage to property.

bs Daily vessel safety inspection, Weekly report to Master
by Departient Hecds.

¢e Recormendation and initiation of corrcctive action of
safety deficicneics,

de Disscninotion of cducationzal ond prouotional scfety
literaturce rccecived fron hecdquarters,

¢, Publication cnd posting of ninutes of Safety Council
neeting with copy to lkster for information,

3. Safoty Couneil, The Vesscl Safety Council is hercby cstabe
lished and will be cormosed of the Moster, Chairman, Commanding
Officcr, Military Depertnent, First Officcr, Chief Engineer, Chief
Steward, Purscr, ond ledicel Officer. The Council will ncet

once o nonth during cach voyauge and shall:

2o Pramlgete sofety rules and rogulations,
b. Revicw recormended safoty suggestions;

¢. Review aceident reports end teke corrective cetion to
prevent recurrcence,

d, Conduct daily inspections of their work arca, and corrcet
any wsafe conditions or unsafc act obscrved,



USNS GEN, JORN POPE (TAP 110) TAP110/HLH:ns
FPO Szon Franoisco 96601 ST 5100.1
' 1 Jon 1966

USHS _POPE INSTRUCYION 5100,1

ce Report any itoen which 1s not irmediately eorroctablec to
tho Safoty Officers, who will roviow recormondations cnd initiato

nction through the proper chonnels to correct the unsafc conditions
noted,

f« Appoint ono or more potty officers in thoir departnonts
who will act as Safoty Committeonen. Those nen will ropord
irmodiately any unsafe practices or condition to the Dopartnent
Hocde In this comnection, Departrnent Hoods will subnit the nones
of netty officcrs thus appointed ot the enrlicst practicable date,

Lo Dutios and Rogoonsibility, It is tho duty and responsibility

of the Council to thoroughly faniliarize thonselves with roference

(2) in its cntirety, and to cdhere to the provisions of tho instruction
in the prosecution of tho uorine scfoty progran aboard this vessol,
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USHS GEN. JOHN POFE (T-AP 110)  TAF110/HLH:ns
FPO Son Francisco 96601 IHST 5100,.2
1 Jan 1966

USNS POPE INSTRUCTION 51002

Fron: Master
Tos Distribution List

Subj: Injury Reports; instructions governing
Ref: (a) CMPI 5100

1, Purposc, To inform 211 personnecl thot effcctive irmediately and
in consonance with provisicns of reference (o ) the procedurcs
cutlined hercin will be followed in 21l coscs of injurics and
occupationnl discoscsa

2s Iroccdurce Forms described herounder arc cpalicable as the
circunstaneces of the cose oy requiro:

NAVEXOS FORM 107 Dispenscry Porniit

HAVEXOS FORM 108 Supcrvisor's Rovdort of Accident .

CA~1 Enployecctls Notice of Injury or Occupational Discasc

CA=2 Officinl Supcrior's Report of Injury

CA-16 Request for Troctnent of Injury Under the U,S. Euployocts
Conponsotion Act

CA=17 Szne as Forn CA-l6, to be used when injury is in doubt
as to causc

3. Officizl Superiore The designetion "OFFICIAL SUPERIOR" is clar-
ificd as follows:

For the Deck Departnent FIRST OFTICER

For the Zngine Departnent CHIEF ENGINEER

For the Stowcrd Departnent CHIEF STEWARD

For the Purser Demartnent PURSER

For the iilitory Departnont,

Passengers and Troops COMMANDING OFFICER, MILITARY
DEPARTMENT

4e Inforriction,

ae In all coses of injury or occupctionsl discase, cuployce
will obtain and cxeccutc, 10T LATER THAH 48 HOURS AFTER OCCURANCE,
Forn CA-1 in tripliccte and subnit this form to his OFFICIAL
SUPERIOR, to be subscquently forwoarded to COHSTSPAC, together
with other related reports prepered by superior officer,

b, In 2ll ccses of cye, head or beek injuries; in cases of
cccupationnl diseascs; and in coses IHVOLVING LOST TIME OF MORE THAN
ONE DAY, the officirl superior will cxecute FORH CA~2 in triplicate,
including statenont of witnesses (if any), stetenent by Mediesl
Officcr on reversce of form, accomponiced NAVEXOS FORM 108 in
quadruplicete, NAVEXOS FORM 107 (origincl) and CA-l in tripliccote,
A1l reports will be forwarded to the Purser for rnlllng to
proper authoritics,
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¢, It should be noted thot In all eosos, other thon
these described in the preeeding parcgraph, of a MINOR Nature
not involving lost time, cte., NAVEXOS FORM 108, CA-1 ond NAVEXOS
107 only ncced be produced, When in doubt the Safety Officer
should bo consulted for cdviee on forns to bo onployed or pro-
cedurcs to be obscrved, ’

d, Cormeonding Officer, Militory Departnent, will completo
NAVEXOS FORM 108 in quodruplicote with tho oxcoption of Section
VI of that formt whieh 1s now the responeibility of this offico.
Donortinont Heades will note this requircnont cnd be guidod accord-

ingly,

0s 411 crow nonbers will familicrize themsolves with tho
provisions of this instruction, with porticwlor referonce to
paragrophs 3 and 4, =2nd will roport without feoil cll injurioes,
however niinor, to their OFFICIAL SUPERIOR, who will issuc HAVEXOS
FORM 107 for nediecal cttention by tho shipts wedical officer,
Failure to de so will be regnided as an act of willful ncglect.

f. Tho Ship's Modicel Officor will subnit & roport to the
Mngtor, showing cll nediecl scerviees rendered to the civilicn
ship's crow. Dopartnent hecds cre roninded thot within 48 hours
after occurence, FORi CA-1, Ci~2 and HAVEXOS FORM 108 rmst be
prepored in 21l lost tine accidont coses, If not proporod within
thet tine such reports will bo considored delinguont, in which coso
the Safoty Officer will notify the liastor for appropricto acticn.

ge It is desired thet 2ll aceident roports, civilion crew,
‘passcngers, and troovs be forworded to COMSTSPAC by the Purscr.

¢ "‘/!;/_/.,, / /f ("-’/”—_-}
H. L. HEINZ .
DISTRIBUTIOMN:
Depoartineont Hecds
COMILDEPT
SHIP'S OFFICE
MEDICAL OFFICER
Bullotin Bocrds
Filec
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USNS . OI'E INSTAUCTICN 5100,3

Fron: Master
To: A1l Iersonnel

Subj: Men iloft; safety precauti.n for

1. DPurpose. To establish the necessary precauti nary measures t.
be observe. for men working al-ft,

2. Dircctive, Whenever rersconnel are required to work aloft, or
ab.ut radic equipment on deck, the f.llowing safety precautisns
shall aprly:

a. The imiedizte supervisor of the perscnnel shall notify the
Officer of thec Deck of contanplated action,

0. The Officer of the Dock shall obtain safety elearance from
the uadiv Officer bufore perud tbing men to work aloft,

€« When safcty clearance has been obtained, the Officer of
the Deck shall hang a "™EN ALOFT" sign in the wheelh:use, The
sign shall be rem:ved upon completion of work al-ft,

d. The Rracio Officer will, upon request for clearance for men
aloft, take such action as is necessary and affix "MEN iLOFT" signs
on aprropriate equipment in the radios room. The 8igns to be rensved
upen completion of work aloft. .

€, The Hadio Officer must be n_tified pricr t¢ any work on or
ab ut radio equipment n the flying bridge.

(-H—jé}iﬁ/éizéé F;‘g;z\

H. L. HEINZ
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From: Master
To: A1l Personnel

Subj: Sight Conservatioen

1. Purposee To inform all personnel that shipboard surveys have

determined that the following Eye Hagzardous Arsas exist aboard this
ship,

1, Engine Room.. Grinding Machine; Lathe
2. Deckn.o--oo'. AHChor Windlass
3. Other areas where hazardous eye operation are conducted.

2. Hazardous Areag. The following work aboard this ship has been
determined to be hazardous to the eyes:

as Grinding, drilling, buffing, chipping, scaling, seraping,
wirebrushing.

be Operating brake on anchor windlass when letting go anchor.

¢, Welding, burning, cutting, brazing or scldering.

de Handling freon 12 or other eye hazardous refrigerantis.

e, Handling and pouring acids and caustics; servicing electrio
batteries,

f. Dumming of rubbish or garbage.

ge Woodworking, using power tools where chips and sawdust
are presents. ,

h., Handling of fiberglass or other fibrous materials,

i, Spray painting.

je Degreasing or cleaning, involving use of compounds and
solvents,

k. Handling high vacum electric tubes,

1. Splicing wiree.

me Any other operation where there is danger to the eyes fram
partieles, liquids, gases or radiation.

3s Responsibility. The following responsibilities will apply:

ae In accordance with the noed for safety, department heads
will cause signs to be posted at entrance to designated areas to
read: EYE HAZARDOUS AREA - PROTECTIVE EYEWEAR REQUIRED. Department
hoads will se that 2ll personnel engaged in work listed in para
2 use protective oyewoar.

b. Dopartment hends will bo responsible for scoing that arecas
where cyc hazardous opcrations arc conducted, are patrolled, fended
off or screecned as aporopriatc.

¢s Safety Officer and Safety Committeeman will assist to make

L I . TR M e m
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USNS IOiE INSTRUCTICN 5100,5

Frori: Master
Tou: 41) Iersonnel

Subj: Solvents f:r cleaning electrical equipment and other
machinery; use »f

tef: (a) CUMSTS INST.UCTIUN 5100.9.

1, surpiyse. This Instruction sjpecifies approved materials, preserib-
ed by rcference (a), to be useld aboard ship as solvents for cleaning
electrical cquipment and other machinery, notes precauti ns t- be
taken when they arc used, and lists s-lvents that are prchibited,

2., Backiiround, i sulvent must be non-t xic and non-flammable, and
when uscd fur cleaning clectrical equipment, must be compatible with
the insulati-n. The less tuxie s.lvents are listud in paragraph 3
below, but there remains many hazards c.nnected with their use,

3. Lowroved Solvents.,

a. Ierchlorsethylene (Tetrachlorethylene) (FED Spec )-i=191)
(Stock No, G6810-270-9982)

b. Trichlorocthylene (technical) (Fed Spec 0-T-634a, Type II)
(Stock No. G6810-184-4794, G68LO~184-4800)

¢. Inhibited methyl chloroform (1, 1, l-trichloroetheane) (technical)
(Fed Spee 0-T-620a) (Stock Nos G68l0~664-0387, G6810-664-0388)

L. Prchiiited S .lvents. Solvents listed below shall not be used to
clean elcctrical equipment and other machincry aboard ship:

Carbon Tetrachlsride Carben Tetrachl:oride~naptha mixtures
Steddard solvent Dulont Formula #49
Halofluurohydroearb.n materials Gas:line

Kerosene Benzine

Thinncrs, paint

5. Infomoation, The greatest ha_ard to use of even apnroved solvents
is exposure to their vapors, For inf.rmation .n cther hazards, treat-
nent fur exposure, aprroved precautionary measure, applicetion of
solvent effcect un materials, packing and custedy storage, reference
(a) Gefines points in specific cetail. PR

/78 Cl re 7

H 1. HERTIN7Z | N
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USNS POPE INSTRUCTIUN 5100.6

From: Mastcr
To: 41l Steword Departient Personnel

Subj: Fire Hazard in Galley; elimination of

1. Purpose, To minimize the firc hazard present in filter screens
range plates and griddles in the galley and ins:far as possible,
elinminate entirely, firc hazards throughout the ship.

2. Lckion,

2. 4All filter screens above the stove in the galley will be
rainoved and thoroughly washed weckly, Filter holders and cowling
will be inspected and cleaned of any grease,

bs 4sll platcs on ranges that are used as griddles will be lifted
end thoroughly cleaned, especinlly the arca in back of and under
grease trays. This worlk will be done with an electyician present
at 21l tincs.

3. Responsibility., The Chief Steward and Chief Engincer will
insurc that the accomplished action be taken as directed in paragraph
2, above,

’

7 iy
(sdeie,

DISTRIBUTION ;
Dept. Heagds
CUMILDEPT
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USNS POCL ILSTAUCTION 5215.1

From: Master
To: 411 Persoirnel

Subj: Ship's Instructiins; cstablishment of
Ref: (a) SECNLV INSTAUCTICN 5215 ...

1., Purpose. To se¢t up and maintaln a record of all pertinent
instruction initiated by the Master pertaining to the efficient
operation of this ship.

2. Directive,

2, All directives shall be issued as Instructi-ns or Notices
based on the pulicies and stanuards contained in reference (a), and
on paper not more than 8 x 104 in. in size,

b, Department Heads zre dirccted to nmaintain a separate file of
these Instructions and Nutices and in a manner meking thon readily
accessible for rcference, Upon relicf, the file is to be turned over
to their sueccessor,

c, 4 complete set of these Instructions and Notices will be
postud in the crew and officer's bulletin boords,

Ge Oince these Instructiocns and Notices will be subject to
change and revision from time to time, a pericdic perusal by all
personnel is directod.

Wt %’ %59}
/o
ey _-/ {.
DISTRIBUTION:
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USNS POrE INSTAUCTICN 5215,2

Fran: Master
To: Departrnent Heaods

Subj: Instructions, Notices, Offiecial Correspondence and Radio
Communic~tions; policies and procedures for

Ref: (a) SECN.VINST 5215,1:
{b) SECN.VINST 5216.5
(¢) MSTSFACINGT 5216.1C
{d) MSTSPLCINOT 4406.1 {Orders to Supply Personnel)

1, Purpose, This instructicn establishes the pclicies and procecdures
governing the preparation and issuance of Instructicns, Notices,
Official Correspondence, and Radio Coinaunications by persons concerned,

2. policy. It is the policy of this command that the Fullest objective
es of the Navy Directive System be achiceved by stricet adherence to the
format, procedures and responsibilities for the origination and prep-

aration of subject matter as established by reference (a), (b) and (c).

3. 4ction. Departnent Heads concerned with the camposition, formation
and processing of Ship's Instructions, Nctices, Official Corrcsp-ndence
for the Master's signaturc or signature by directi.n, will achere to
the instructions as prumulgated by references (a), (b) and (c),
Departrent Heads will initinte outgoing messsges in a rcugh form,

This will ineclude aduressee and preccdence, This rough form will be
presented to the Master for any changes deemed neecessary, ~nd his
approval, The form will then be presented to the Radio Officer for
transaissicn, deference (d) stipulates that the Yesman will type
departnental correspondence and reports and that he will maintain in

a current status cdepartmental supply records, general files, official
publications, instructions, notieces, ctc.

N =

H., L. HEINZ
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USNS »OPE INSTRUCTIUN 5216.1

From: Master
Tos Heaus of Departments

Subj: Administrati:n of Correspondence in USNS I'OPE

Ref:(a)MSTSIAC IRSTRUCTION 5216.10
(b)SECN.V INST. P5210,11
(c)SECNAV INST, 5216,5

1. Purpose. To direct thc attention of all Heads of Departments and
others who may be cuncerned with the handling of official correspond-
ence, to reference (a).

2. action,

a. 411 correspondence will be prepared by the originating
departnent, for the Master!s signature, ir accordance with Par. 3¢
of reference (a), Suitable formats, in accordence with reference
(¢), will be utiliged, and correct file numbers will be applied in
accordance with reference (b). Taper used will not be more than
8 x 10% inches in sizc.

b. A1l official correspunuence from the ship will be assigned a
serial number, This nunber will be obtained from the Purser's Office.

¢« The Department Head uriginating the letter will initial the
green copy. This green ccpy, along with cne pink copy, will be turned
over te the Furser's Office irmediately after preparation of the
letter, for the centrel correspondence files naintained by the Purser
Sor the Master,

3. Letters will not be prepared by Department Heads acddressed to the
Command via the Master., On matters requiring shoreside action, they

will be prepared by the Department Head, for the Master's signature,

with proper authentication on the green central filg copy in accord-

ance with references (a) and (c).

L. L1l official outgoing corrcspondence will be delivered to the
rurser's Office for processing and mailing.,
Q/ ,//Z% '
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USNS ['OPE INSTHUCTEQN 2270,3

Froa:  Master
To: 411 Fersonnel

Subj: Guvermment Jsroperty; personal use or theft of
Ref: (a) U.S.Navy Regulations 1948, Chapter 12

1. Furpose, To establish a pelicy in regards to utilization of
govermnent property for personal use and for theft of governnent
property. '

2, Directive, Ship's personncl will not steal or attempt to steal
any property of the U, S, Govermment or preperty of any other crew
member; nor shall government property be issued, on loan or other-
wise, to any private individual,

3. lction, Perscnnel in unauthorized possessicn of govermment
property will be liablc to disciplinary action by this command and/or
federal authoritics, Theft of governnent propurty or property of
other crew members shall be subject t: severe disciplinary action by
this cummond and where aprlicable prosecuticon by local or federal
authorities,

4 ’;> Vs PP -
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