
USNS GEN. JOHN POPE (T-AP 110) 
FPO 5an Francisco 96601 

USNS POPE INST;mCTION 2000.1 

From: Master 
To: All Deck/Relief Deck and Radio Officers 

Subj: Conununications Notebook; procedure for 

TAPllO/HLH;wr 
INST 2000.1 
1 Jan 1966 

1. Purpose. The purpose of Ship's Communications Notebook is to 
provide official entries for all oral ship's business communication-­
telephone and othenlise. 

2. In Port: The Communications NotebooJl: will be maintained at the 
Quarterdeck Log Desk and returned to bridge with Liberty Log Books 
and Quartennaster's Notebook .nen ship leaves berth. 

a. From 0800-1700. During normal working days all official 
messages will be received and entered in COIIlJ:lunications Notebook by 
Radio Officer on duty. He will advise the Master and/or Senior 
Deck Officer on board as required. -

b. From 1700-0800 and on Saturdays, Sundays ?nd Holidays. The 
Quarterdeck watch will receive and enter all official messages in 
COhJr:lunications Notebook. The OOD will be responsible for notifying 
Master or First Officer, Engineer of the watch or Chief Engineer, 
as required. 

3. Procedure. Procedure for recel-Vl-ng and mo.king entires will 
include originator's nar_le, rand and/or rate, unit to which he is 
att?chcd, date and local time of receipt of message. 

4. Inspection. Thb Chicf Radio Officer or his representative will 
ensure adequ~,-te work day inspections of Comraunic~tions Notebook nnd 
procurement of official copies of all pertinent official messages 
prior to ship's departure. 

DISTrlIBUTIuN LIST: 
DEC;~ OFFICLrtS 
l~~F DECK OFFIC~S 
,"'DIO OFFIClliiS 
CUHl'lUNlCA TroNS N0TEOOuK 
DEPT. HEADS 
CuHILDEPT 
BULLETIN ro"rlDS 
FILE 



USNS GEN. JOHN POPE 
FPO San Franciseo 

USNS POPE INST.tUCTluN 2710.1 

From: Haster 
To: Ship's Complement 

Subj: Personal Mail; addressing of 

(T-AP llO) 
96601 

TAPllO/HLH;rd 
INST 2710.1 
1 Jan 1966 

lief: (a) CuHST5 INST.dJCTIuN P3120.2C 

1. Purpose. To direct the attention of all persons aboard to the 
proper return address to bo shown on mail dispatched from the ship, 
and to the proper method of addressing mail intended for them. 

2. Action. 
a. Personnel will request their corresp0ndents to address them 

by full nunc, department, and for nilitary personnel rank or rate 
will be used, with the full name of the ship, inC1Udi~ hull nunber, 
which is a part of the n1U,lC, viz: "USN5 GEN.JOHN POPE T-AP 110)". A 
s8r.lple follows: 

Hr. JOHN Ii. DOE, (Dept., or nilitary rate or 
USl;S G:cl;. JOHN POP:C (T-J,P 110) rank) 
FPO San Francisco 96601 

The Fleet Post Office requires ~ !llE£ £! 2 ship, since there 
are l.lany ships operating with very similar nruaes. USE YOUll. ill 
CODE, WHICH 15 VI.& DI{PO;.-ri.NT i.tm HAJG:;S P,.Strwrl DELIVE.lY POSSIBLE. 

b. I,ll personnel will show the SaJ.le infornation as above for 
their return addresses on all I.iail dispe.tched aboard ship, or mailed 
overseas. Return address must be cor.lplote. iimy ~ Offices ~ 
~ Post Offices overseas !1ll D£1 accept ~ without ~ ~ 
~ and r0turn address £! ~ senuer, ~ ill CODE. 

DISTRIBUTIOI·: : 
Dept. Heads 
COHILDLPT 
Bulletin Boards 
File 
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USNS GEN • JOHN POPE (T -liP llO) 
FrO San Francisco 96601 

U::;NS POPE INS;;iUCTION 3500.2 

Fro"l: Master 
To: Deck .,atch Officers 

Subj: Signaling, Flag and Flashing Light Training 

TJ,PllO/HLH;rd 
INST.3500.2 
1 Jan 1966 

Ref: (a) H. O. No. 103, .l.nterno.tional Code of Signals 

1. Purpose. i..ll Deck Hatch Officer$ are directed to initiate a training program in visual signaling. 

2. Procedure. Correct procedure in signaling by flags nnd Morse or visual signaling is outlined in reference (a). j, thorough study will be =de of Chapters I to VI, inclusivE; - j,ppendix A to C, inclusive. All single lettor signals will be T.wr;lorized. Read chapters on two, three and f_ur letter flng signals. 

3. i.ction. All Deck Watch Officers will attain a ;ninimUJ:I speed in receiving ( visunl signaling) of eight words per mnute. 

4. Respcnsibility. The First Officer will insure that this directive is carried out to thu fullest. 

DISTRIBUTION: 
Dept. Heads 
Deck Officers 
Bulletin Bonrds 
File 



USNS GE1~. JOIDJ POPE (T-AP 110) 
FPO Sun Frc.nCisco 96601 

USNS POPE INSTRUCTION 4061.1 

Fron: Ho.stor 
To: All Porsonnol 

Subj: 1100.1 Hours 

Ref: (0.) CHPI 610 

TAP 1l0/HLH;ns 
mST 4061,1 
1 Jc.n 1966 

1. oso. To inforn 0.11 porsol'll'lOl th...."t in uccordc.nco with 
reforonco 0.), noo.l hours o.t sou =d in port shnll be us follows: 

Broo.kf[l.st •••••••••••••••••.•••••• 0730 to 0830 

Duu10r ••••••••••••••••••••••••••• 1l30 to 1230 

Suppor ••••••••••••••••••••••••••• 1630 to l730 

2. Attontion: Attontion is rolled to tho supper hour. 1/0 
porsonnol other thnn stO\Jard dopo.rtnont porsonnol will be servod 
prior to 1630. Wutchsta.ndors shull bo sorvod bofore dny workers. 
All porsoal1el will be in the nossroon o.nd ordor nool prior to 1730. 

3. Tine Linita.tiol1s: Due to tine linita.tions il'lposed by roforonco 
(0.), it is requolltGd thr:.t dl persollnol report pronptly for nea.ls. 
All personnel should conplete their nec.ls expediently to pernit 
thoso following then tine in which to eo.t; c.nd to cid Nossnc.n in 
their cleo.nup dutios. 

DISTRIBUTION: {!,f..J 7#11"" 
Dept Hoc.ds 
COHILDEPT 
Bulletin Bo(:rds 
Filo 



USNS GEN. JOHN POPE (T-AP 110) 
FPO Sun Fr~.l1cisco 96601 

USNS PDF.!!: mSTnUCTIOH 4061,2 

Fron: Master 
To: All Personnel 

Subj: Guest Meals 

Ref: (a) iw\VSAI-ID\ J;'UBLICATION 236 

TAPllO/HLH:ns 
INST 4061.2 
1 Jon 1966 

1. ~: To inforn all personnel that in accordance with 
reference (a), gue8ts lJ~q be furnished neals subject to the 
provisions noted therein, General provisions of reference (a) follow. 

2. Prooedure. Charge will be LJade for guest Deals as applicable. 

a. Guest on beard oonducting official business: The charged rate 
shall be one-third of tho established daily ration rate for eaoh IJOal 
provided a properly validated Guest Meal Authorizatien presented to 
the Purser. 

b, The Hllster, First Officer, Chiof Engineer, Chief Stoward 
aro authorizod to gront penlission for the entortain!.lent of guests 
Ilboard ship. 

c. Guests on boord not oonduct official business: The charge 
rote shall be one dollar 1.00 per !.leal, half for childron under 6 
YOllrs of age, 

3. Rasponsibility: The sponsor of guosts shall notify tho Chief 
Steward as fur in adv.:mce of the Ileul hour as pOSSible, tho nunbor 
of guests to be subsisted. Tho Purser shall effect cellection for 
nouls. 

4. Inforoation: Failuro to col~ct for nonls furnished is tnn~ount 
to nisnppropriation of governnent property uud constitutos a violation 
of Title 18, U.S. Code Section 64l, which is punishable by fine and 
lllprisoIlIlent or both. Colloctions shall be lJAde for guest r.lOals 
furnishod to nonbers of all U.S. GoVlJI'llllOnt depurtnents or agencios. 

DISTRIBUTION: 
Dept Honds 
COMILDEPT 
Bulletin Boards 
File 



USUS GEi1. JOffiT POPE (T-AP llO) 
FPO Sun Francisco 96601 

USNS POPE INSTr..UCTION 4235.1 

Fron: Mastor 
To: All Dopo.rtncnt Hoads 

Subj: Gonerc.l Stores; requistions and issues 

TAPllOjHLH:ns 
IHST 4235.1 
1 Jan 1966 

1. Purpose: To notify all persormel that effoctive this date pro­
curenent ef genero.l stores will be approved by Dopcrtnent Hoads, 
First Assistant Engineer, Second Stewv.rd and tho Coonander or tho 
Executive Officer, Hilitary Dopo.rtnent. 

2. Procedure: Supplies and DC.toric.ls will be issued 011 a Stub 
Requisition (00 Fern ll50) preperly mde out and signed by tho using 
dopo.rtnont. 

3. Responsibility: As a reuinder, tho Dcp..".rtnont Hoads aro responsible 
for tho deterrlinlltion of requirellents for all rntel'inl and when 
necessc.ry should eollc.borete "Iith thoir Offieers and CfCs to deterrllnc 
the act~l need of genorc.l stores to control excoss end W2.ste. 

4. Inforr.Jntion: In Inlst be anticip..'1ted in the vor;r noar futuro that 
our opomting budget will be reduced ['.00 steps T.mst be taken at this 
tmc to mke certelll control is mllltc.ined over tho iss~nce of 
geneI"'...l stores. 

DISTRIBUTIOiJ: 
YEOjSTJa'Rs 



USHS GEll. JOHN POPE (T-AP 110) 
FPO &.11 m.:lcisco 96601 

TAPllCl/HIJ!:ns 
lilST 4406.5 
1 Jo.n 1966 

USllS POPE D1STRUCTIOl! '006.5 

Fron: Hnater 
To: Ship I s DopurtllQllt Honda (lnd YeorJnll-Storekoepors 

Subj: Dopurtnollto.l Supply Spaces 

l. Purpose. The following gel1Oro.l security rules (lpply to 
depurtnenml supply spuces: 

a.. Supply spc.ces will be kept locked whon not in use. 

b. Custody of keys to spc.ces a.lld responsibility for security 
of tho keys nnd spuces will rest with tho Dnn in clr.rge of ouch spnce. 

c. A Key locker will be provided in the office of eo.ch depurt­
IlCnt hood for the stowc.go o.nd security of tho origi.lml of 0.11 keys 
to dopnrtneatc.l supply spo.ces; duplioote keys (lssigllOd to custodians 
of locked spucos will be kept in this lockor whon not in use. Tho 
originul key to the effice key locker will be kept in the possession 
of tho dopurtnont head. The duplica.te key will be passod by hc.nd 
betvleen personnel a.ssigned 2.S duty storekeoper. 

d. Keys to su;.)ply spucos will not be tc.ke.l1 fron tho ship but 
will be turned in to tho key looker in the office whon the custodian 
goes ashore. 

o. Keys to subsistenco storereorlS will be pkcod in tho custody 
of tho Chief Stewc.rd, 2.t tho close of business day in port. 

2. Responsibility. 
instruction. 

DISTRIBUTION: 
Dopo.rtoent Hoo.ds 
Yeomn-Storekoopers 
File 

Depurtnent Hoo.ds will insure conpliance of this 
~---, 

(I'j"/t- I 
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H. L. HEiNz ./ . 



USUS GEN. JOlm POPE (T-AP 110) 
FPO sen Fr~,cisco 96601 

US;'IS POPE INSTRUCTION J.l.1:2.1 

Fron: Nnster 
To: All concerned 

TAPllO/HLH:nS 
mST 4442.1 
1 Jall 1966 

Subj: AccountL~g for and Physical Inventory of Provisions Aboard 
USNS GEN. JOHN POPE (T-AP 110) 

Rof: (c) lIAVSA.iIDA PUBLICATION 236 

1. Purpose. To point out the necessity of and ronffim the responsi­
bility for thorough and ;Jroper provisions inventory procedures, ns out­
IUled in reference (a). 

2. Discussion. Reforence (a) provides tl~~t a quarterly physicnl 
inventor-.r will be klcen of all provisions cbonrd ship [);.1 the Chief 
SteWC'.rd end a Clisintorosted efficer ap)ou,ted by tho ~i'.ster. To 
prevent the nisuse of ;)rovisions or the accunub.tion of ninor errers 
resulting L~ ovor expenditur~, it is essentic.l thnt this inventory 
be conductod in the l:l .. ~nnor proscribed in reference (a), thn t it be 
conplete and accurato, th.~t provisions lodger totals be reconciled 
with the inventory, and thnt the copy hold by the disinterested officer 
be conpared and reconciled with the final snooth inventory. When un 
invelltory is requirod 0. specific dny, uithin the proscribed two-week 
period when provisions stocks will be at a nininun, should be selected. 
The disinterested officer \fill be ClJpointed U, writing. Also, suf­
ficient perso;mel Tlust be nssigned to (me.ble both the Llovenent and 
rostoW1:'.ge of such stores as 'Jt'.y be nocessnry to assure e.n o.ccuro.to 
count or weight tally of ecch iten and eXl}oditious conpletion of tho 
inventory. 

3. Action. The Chief Stewcrd and 0. disulbrested provisions inventory 
efficer are directed to cot~ly with this instruction and with pro­
cedures outluled in reference (0.) whenever the provisions ll1ventory 
is tcleen. 

DISTRIBUTION: 
Department Heuds 
CONILDEPT 
Bulletin Boards 
File 
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USNS GEN. JOI-IN POPE (T-AP 110) 
San Franeiseo 96601 

USNS POPE INSTRUCTION 4700.1 

From: }fa.ster 
To: All Personnel Concerned 

TAP110/HLH;InS 
INST 4700.1 
1 Jan 1966 

Subj: Office J'iachines; preventative maintenance of 

1. Purpose. To establish a program of preventative maintenance 
of office machines which will increase their longevity and per­
formance without constant repair. 

2. Procedure. The following procedurG shall apply in connection 
with caintenance of office machines which shall be accomplished by 
the US.Jrs of the machines. 

a. Typewriters sbQuld be cleo.llGdthoroughly· of dust and dirt 
and from all moving parts. When not in use, covew should bo placod 
ever all offico machine". these covers may be :requisitioned through 
thc deck department. 

b. Typewriters should be -oUed frequently, .but sparingly, to 
keep moving parts funetioning freely and provent rust and corrosion. 

c. All parts subject to corrosion should be kept covered l-lith 
0. light filLl of oil to prevent corrosion and orl~tion. 

d. CloanjUlg axui.oiling of office machines, other than type­
writers, should be carried out to the linits of tho- cc.pc.cities of 
the ship's force. 

3. Directive. Depc.rtmcnt honds will rcvisorluties of pcrsonl'lcl 
chargcd \lith the ros:?onsibility ofopero.ting offico =hinos as 
nocessary to includo 0. dc.ily =interu::.nce progra.nl. FrequCilt in­
spections of office rlc.chinos sbc.ll be conducted as a foll.ow-up program 
by cogniza.ntdop"rtLlcnt hcn.ds.o.nrl effecti-re corroetivo action be 
=de as required. 

DISTRIBUTlotI: tf.,.g. 7/-tJ/D6 
. Dept Heads 

COilILDEPT 
Bu1lctu'l Boards 

.FUc 



us,rs GEiJ. JOHN POPE (T-AP 110) 
FPO Sen FrQncisco 96601 

USNS POPE mSTRUCTIOH 4700.2 

From ).bster 
To: All Dcpo.rtnent Hoo.ds 

Subj: Crow's Qu;::.rters; tlC.intenc.nce of 

TAP110/HLH:t1s 
DIST 4700.2 
1 JQll 1966 

1. Purpose. To inforn Q11 personnel t~t edpartoent heeds ere 
directed to edvise all person."el whe o.ro ~ entitled to roan servico, 
tho.t it is their persoml responsibility to mintc.in the cleenliness nnd 
noo.tness of their quo.rters. This will include periodic sougeeing of 
bulkheeds, scrubbing docks, genorc.l housekeeping duties end the etowing 
of porsonc.l goo.r. This tlC.intol1C.nco is to be o.cconplished on off-duty 
hours of personnel. 

2. Responsibility. Dopartncnt Heo.ds o.ro dirocted to Inke do.ily in­
spections of quc.rters under their cogniznnce, to ensure qUL'.rters o.ro 
kept up to the sto.ndo.rds expected by COHSTSPACAREA. New porsonllel 
will be inforned of this directive upon reporting for duty. 

3. Master's il1spectiol!. The MaS-G0r will continue his weekly inspections 
o.s heretofore. It is expected tlr.t. quo.rters will be kept et 0.11 tines 
in e cleen, neet o.nd ordorly tlC.i1ll0r. 

DISTRIBUTION: 
Department Hoads 
CmULDEPT 
Bulletin Boards 
File 



USNS GEd. Joml POPE (T-AP llO) 
FPO Sall Francisco 96601 

USNS POPE INSTRUCTIOi< 4720.1 

FrOD: Nastcr 
To: All Por301ll101 

Subj: Alterutiolls; unoffici0.1 

Ref: (0.) CNPI 45 

TAPllO/HLH;ns 
INST 4720.1 
1 Jan 1966 

1. Purpose. To pronulgate policy perto.ining to unofficial 
alterations. 

2. Definition. Unofficial altemtions consists of all alteration 
to the ship or it's equipnent without authority. Elo::np1es follow: 

0.. Drilling holes through bulkheads or ronoving bolts fron 
port holes rotainer rings for any purposo. 

b. Ronow1 of desks, secretary bureo.us, or tether furniture 
or equipnent L,stalled o.bco.rd ship in 0. specified location with­
out prior authority. 

3. Directive. No alterations will be L1:lde aboo.rd this ship Ilith­
out the prior [tuthorization of the Haster or higher authority. 

4. Action. Offenders will be 1io.ble to disciplincry nction under 
the provisions of reference (0.). 

DISTRIBUTION: 
Dept Honds 
COliILDEPT 
Bulletin Boo.rds 
File 



USlqS GEl!. JOHN POPE (T-AP llO) 
FPO Sen Fr~ncisco 96601 

TAP llO/HLH:nS 
INST 4750.1 
1 J~n 1966 

USHS POPE IHSTRUCTIOH 4750.1 

Fran: Mestor 
To: All Dcpc.rtI:lent Heeds 

Subj: Interior Pdnt Schedulo and Drnwing ot Peint fron Puint 
Lockor 

Rof: (a) COMSTS IHST. 4750,lA 

1. Purpose. To intom all porsonnol thut in order to conply 
end carry out the proper color scheme c.boc.rd this vessel in uccor­
dunce with reference (n), no paint will be issucd\iithout u pc.int 
chit designc.ting tho QrGQ or spc.ces to bo pc.L,ted. If allY quostion 
arisos us to color schaae the First Officer will be consultod for 
guidunco. 

2, Supervision. Close suporvision should be nninkinod to L11"ko 
cemin thtc.t p.."'.int is noatly und proporly ai);Jlied end to ol:inino.te 
any possibility of pc.L""1t 011 Docks throughout the vessel. 

DISTRIBUTION: 
DcIX'_rtuont Hec.ds 
CONILDEPT 
Bullotin Boc.rds 
Filo 
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USNS GEN. JOHN POPE (T-AP 110) 
FPO San Francisco 96601 

USNS POPE INSTRUCTlOi, 5000,1 

From: !faster 
To: All Ship I s Company 

Subj: Ship Board Regulations 

Ref: (a) CliPI 750 

TAPllO/HLH:ms 
IHST 5000.1 
1 Jan 1966 

1. Purpose. To notify all personnel that effective immediately, 
the following regulations as promulgated in reference (a) will 
govern the conduct of all ship I s officers and crew. The following 
are prohibited: 

a. Unauthorized absence from duty stations. 

b. Discourtesy ruld the use of profane language. 

c. The introduction, possession or use of intoxicating 
beverages on board ship, {Exception: The allowable amount which 
Illf'.y be brought on board by employees for tranSlJOrtation to CONUS 
and iLunediately turned over to the watch officer.) 

d. The'introduction, possession, or use of narcotics or 
marijuana, or materials containing narcotics and hYi)notic or sleep 
producing drugs, or instruments which are used to adrainister, 
dispense, or carry narcotics or hypllotics. 

e. The possession of lethal wea~ons such as firearms and 
amJ1runition, blackjacks, bludgeons, knives with spring operated 
blades, sheath knives, knives with blades exceeding 3 inches in 
length or brass Imuckles. 

f. Gambling of allY form with the troops, or among crew 
members. 

g. The ~ossession of any gambling device such as dice, crap 
table, roulette wheels, etc. 

h. The UIlE'.uthorized issue or sale of food to p,,-ssengers or 
troops. 

i. The unauthorizod presence or loitering in passenger areas 
and passages leading thereto, and troop COL1pE:rtJilents, as troll as un­
official contact with passengers. 

j. Sr.loking in areas marked t11th NO SMOKING signs. 

2. OBLIGATION: It is the obligation of all mnds to consult the 
bulletiTI boards daily and have knowledge of current orders and 
directivcb. / ;". ,. / ""<1 ,/./ 

, ./,.//1 N, .' tf/jf' 11.l.Jt" 
~( t';lt - .. 

H. L. HEINZ '~ 
DISTRIBUTION: (NORl-IAL) i 



USi1S GEN. JOHN POPE (T-AP 110) 
FPO Snn Frnncisco 96601 

USNS POPE mSTRUCTION 5000.2 

FrOLl: Ibster 
To: All Ship I S COIJpnny 

Subj: Passenger Spaces; unnuthorized presence in 

TAPllO/HLH:L111 
INST 5000.2 
1 Jnn 1966 

1. Purpose. The attention of n11 hands is directed to the regulation 
prohibiting unauthorized presenco or loitering in or near passenger 
qunrters and troop cor:lllO.rtLlonts. 

2. Regulation. The abovo regulation is further amplified as follows: 

a. When passengers are eLlbnrked, nll unlicensed personnel 
having business with the Purser will conduct such business through 
the crew pny window in the forwnrd bl.J.khoad of the Purser's Office. 
When business is completed return to your authorized arens. 

b. All unlicensed persellnel procooding from their duty 
stntions to their quarters will discontinue tho prnctic-e of 
utilizing passegeways and lobbies in pnssenger areas. Wherever fensible, 
they will use entrances nnd exits leading directly to crew areas. 

DISTRIBUTION: C'tl) 1/2-ti!.i. 
Departnent Hands 
COMILDEPT 
Bulletin Boards 
File 



USNS GEN. JO;:::'J POPE (T-AP 110) 
FPO San Francisco 96601 

TAPllO/HLH:ms 
:mST 5000.3 
1 Jan 1966 

USNS POPE INSTRUCTION 5000.3 

Fron: Master 
To: All Ship I s CoLIpru1Y 

Subj: Crew Day RooLl and Mess Rooms; closing of 

1. Purpose. To info~ porsonnel that tho Crew Day RooLl and Mess 
Rooms will be vacc.ted by 2300 hours daily, except for personnel 
going on or coning off wo.tch. 

2. Quiet About Tho Ship. Quiet hour is eJ..'Pocted to be mil1tc,ined 
aboard ship bet~on 2300 to 0600 hours. Porson.~el ere onjolll0d to 
~.cete tho subject areas by 2300 hours deily. 

DISTRIBUTION: 
Depurtnent Heads 
COHILDEPT 
Bullotin Boards 
File 
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USNS GEN. JOHN POPE (T-AP 110) 
FPO San Francisco 96601 

USUS POPE D'JSTRUGTION 5°41.1 

FrOIa: 
To: 

Subj: 

Mc.ster 
Departrlel1t Heads 

Daily Inspections of Ship; procedures for 

TAPllO/HLH:ns 
INST 5041.1 
1 Jan 1966 

1. Procedure. Each day, (except Sundays und in port), at the 
oenpletiol1 of the daily ~lspections of the vurious perts of the ship 
b-~ dopartr_wnt heads, (or their representatives), the Bridge will be 
notified ef its cor_lp1etion. The following info=.tion will be 
reported at this tine, to be placed in tho Dock Log: 

Do. Type of ~lspoctiol1. 

b. Nunes of all porsons i1"1 tho ~ls;Joction group. 

c. Tine the ~lspection bogan. 

d. Tille the inspection wc.s cor.rpleted. 

2. Inspections. The follew~lg inspection groups \lill couply \lith 
paragraph 1: 

~. Sanitation and Gul~1D.ry Inspection. 

b. Group Inspection of Stutoroons (Passenger). 

c. Inspection of Troop Spaces (by First Officer). 

DISTRIBUTION: 
Department Hoads 
GOHILDEPT 
Bulletin Boards 
File 



USNS GEN. JOHN POPE (T-AP 110) 
FPO San Francisco 96601 

USNS POPE INSTRUCTION 5100.1 

Fron: Hastor 
To: Distribution List 

Subj: (1) Safoty Officer; appointnont of 
(2) Vossol Safoty Council; organization of 

TAP110/HLH:rls 
Ii~ST 5100.1 
1 Jan 1966 

(J) Vossel Safoty COl:lnittocncn; organization of 

Ref: (e) CONSTS Instruction PJ120.2B 

1. ~. To inforn all personnol tlnt in conplinnce with ref­
erence (a), the First Officer, is designated Scfety Officer of 
this vessel. 

2. Duties. The duties of tho Ship's Scfety Officer 'iill include 
tho fo11ol1ing: 

a. Invostigation of 2.11 accidents involving lost tim and! 
or property dmngo. A briof stntonont should be loggod of who was 
injurod and how, uhon, and \-Thero the accident occurrod, including 
nanos and ad'~rossos of any witnosses, and an estinato of tho 
a[Jount of danego incun'od in tho evont of dCJJLlgo to property. 

b. Daily vossol safety inspoction. Wookly report to Haster 
bJr Dcpart[]ont Hoeds. 

c. ReconT.londc,tion and initiation of corroctive action of 
so.fcty doficioncios. 

d. Dissonination of oduc8.tionel and prOlc;otioml sc.fety 
litoro.turo rocoivod fron he8.dquurters. 

o. Public8.tion and posting of ni.'"lUtol;l of Safoty Council 
noeting with copy to Hustor for infonntion. 

J. Safoty Council. Tho Vessol Safoty Council is horoby estab­
lished and will bo cot!;:losod of tho l1estor, Ch..'1.irr'.D.n, Co=nding 
Officer, Nilitur'J DcPQrtnont, First Officor, Chiof Engineor, Chief 
Steward, Pursor, 8.nd JIodical Officor. Tho Council will noot 
once a nonth during eQch voyago and shull: 

Pronulgato scfety rulos and rogulations. 

Reviow roconnondod safety suggostions. 

c. Reviow 8.ccidont reports and tako correcti¥O cction to 
provent rocurronco. 

d. Conduct daily inspections of thcir work area, and correct 
lli'Y mlsafc conditions or unsafo nct observed. 



USNS GEN. JOHN POPE (T-AP 110) 
FPO &".n Franoisco 96601 

TAPllO/HLH:n.s 
mST 5100.1 
1 JM 1966 

USNS POPE INSTRUCTION 5100.1 

o. Report any itoo which is not irltledintoly correctable to 
tho Safoty Officers, who will review rocoL~~ndntions u.~ L~tiate 
!lOtion through the propor channels to correct the unsafe conditions 
noted. 

t. Appoint ono or noro potty officers in thoir depnrtnonts 
who will act as Safoty COL"lUitteetlOn. Those tlaI1 will roport 
~dinto4' any unsa.fe practices or condition to tho Dopnrtuent 
Hoed. In this oonnection, Dopnrtuent Hoeds will subtlit tho ilCI.lOS 
of potty officors thus appointed at the earliest prc.cticab1e deto. 

4. Duties Md Ros·')onsibilit;l. It is the duty and rosponsibility 
of the Council to thoroughly fatlilinrize thonselves with referonce 
(a) in its ontirety, and to .adhore to tho provisions of the instruction 
in the prosecution of tho D.".rino safoty prograu aboa.rd this vessel • 

DISTRIBUTION: 
Dopartr.](mt Hoc.ds 
COMILDEPT 
Medicel Officer 
Bulletin Boards 
File 

. -- .. 

( //' /'7/,. '", -c.,'~ 
H. L. HEINZ )" 

/ ' 



USUS GEN. JOHN POPE (T-AP 1l0) 
FPO San Francisco 96601 

TAPllO/HLHms 
INST 5100.2 
1 Jrul 1966 

USNS POPE INSTRUCTION 5100.2 

Fron: Huster 
To: Distribution List 

Subj: blj~J Reports; instructions govorning 

Ref: (a) CMFI 5100 

1. Puroose. To inforn all personnel thc.t effective itlnediately o.nd 
in consonance llith provisions of reference (c.), the procedures 
outlined herein \fill be folloliOd ill all cases of i..'juries o.nd 
occupationnl disee.ses. 

2. Proeoduro. Forns describod herounder are C.Pl)licable as the 
circuLlstaacos of the case r.lC.y require: 

N.AVEXOS FORN 107 Dispensary Pernit 
HAVEXOS FORN 108 Supervisor's Re~)ort of Accident 
CA-l Enployee' s Notice of bljury or Occupatiol1D.l Diseaso 
CA-2 Official Superier' s Report of Inj ury 
CA-16 P.oquest for Troatnont of bljury Undor tho U.S. Enployee I s 

Conpensation Act 
CA-17 Sano as Forn CA-16, to be used \fhen injury is in doubt 

us to cause 

3. Offickl Superior. The desig=tion "OFFICIAL SUPERIOR" is chr­
ified as follo\fs: 

For the Deck Depart.lent 
For the Engine Departr.l()lrt 
For the Stmrc.rd Dcpartnent 
For the Purser DolJartnent 
For tho l,JilikT'J fupartnont, 
Po.ssengors and Troops 

FIRST OFFICER 
CHIEF El1GINECR 
CHIEF STE\'IARD 
PURSER 

COllllAHDING OFFICER, IITLlTARY 
DEPARTHENT 

a. In all cc.ses of inj~J or occupc.tiolle.l disease, enployoe 
will obkin Lad execute, ilOT LATER THAH 48 HOurS AFTER OCCUHANCE, 
Forn CA-l in triplicate and subnit this forn te his OFFICIAL 
SUPERIOR, to be subsequently fOI'l,rarded te COHSTSPAC, together 
llith other relD.ted rOlJorts prepc.red by superior efficer. 

b. bl c.ll cc.ses of eye, head or be.ck injuries; in caSGS of 
eceupatione.l diseasos; and in cases INVOLVING LOST Tn'IE OF MORE THAN 
ONE DAY, the offickl superier will eXGcutG FOmJ OA-2 in triplicc.te, 
including stntenent of witnesses (if any), sktenent by Medical 
Officer on reverse of forn, acconpanied by NAVEXOS FORN 108 in 
quadruplicate, NAVEXOS FORH 107 (original) and CA-l in triplicate • 
.All reports will bo ferwc.rded to the Purser for r.llliling to 
propor authorities. 



USHS GElI. JOm POPE (T-AP 110) 
FPO Scm Fro.ncisco 96601 

USNS POPE INSTRUCTION 5100.2 

Tli.PllOjHLHms 
IiQST 5100.2 
1 Jrul 1966 

c. It should bo notod thet in ull cusos, othor th.~n 
thoso doscribod in tho ;:>recoding po.l'C.gruph. of u MIHOR lfuture 
not involving lost tino, etc., NAVEXOS FORM 108, CA.-I end jqJiVEXOS 
107 only nood bo produced. ~lhen in doubt the Sefety Officer 
should bo consulted for edvico on fordS to be enployod or pro-
oedures to be observed. . 

d. Conr.u:ndillg Officer, Mili tor.! Dopa.rtnont, will conplete 
HAVEXOS FORN 108 in quudrupliceto with tho oxcoption 'of Scction 
VI of thut forn 'Thich is now tho responsibility of this offico. 
Dopurtncnt Heuds will note this roquironont end be guided accord­
ingly. 

o. li.ll Crol, nenbers l-rill fm.U.lir.rize thonselves with tho 
provisions ef this instruction, with pa.rticulr,r reference to 
paragraphs 3 and 4, end uill rol)ort without feil 0.11 injurios, 
however ninor, to their OFFICIAL SUPEIUOR, who uill issue ilAVEXOS 
FOR!;! 1(J7 for nediccl ettention by the ship1s nedicul officer. 
Fuilure to do so "ill bo ro:;urded us un. uct of willful neglect. 

f. The Ship1s Nedico.l Officer will subnit n report to tho 
Mustor, shewing c.ll nedicc.l services rendered to tho civil:lnn 
Ship1s crew. Dopo.rtnont heuds ure reninded thut within 48 hours 
after occure:lce, FORB CA-l, C1.-2 and WcVEXOS FORM 108 Inlst be 
propared in 0.11 lost tine eccident c.~ses. If not prepared within 
thut t:iJ:lO such reports \Till bo considored delinquont, in wJ:rlchco.so 
tho &~fety Officer will notify tho Nestor. for eppropriute action. 

g. It is desired thct ell accident roports, civil.icn crow, 
pnssengers, aad troops be forwc.rded to CONSTSPli.C by the Purser. 

DISTHIBUTION: 
Dep.."\rtneat HeL:ds 
COliILDEPT 
SHIP I S OFFICE 
llEDICliL OFFICER 
Bulletin Bourds 
File 

r->''''I . '. .. r! ( /1 r ( ,. ,~"_: 
H. L. HEINZ " 



USNS GEN. JOHN; O;Z (T-i.p no) 
F; 0 S<:m Francisc) 96601 

USNS ;OFE INST.tUCTION 5100.3 

Frc'l.l: Haster 
To: 1.11 :·.,rs'jnnel 

Subj: Hen i.l:Jftj snfoty precautLn for 

TI,iUO:HLHjrd 
INST 5100.3 
1 J= 1966 

1. PuroClse. To establish the necess3ry rrocauti mary lilOc"\sures t, be observe.:\.... for men w0rking al')ft. 

2. Diroctive. Whenever ;:'ers,mnel are required t·~ work aloft, or nb,ut radic: equipment un deck, the following snfety precauti·.ms shill ap;::ly: 

a. The iLuodi:'.te sUl,ervisor of the perscnnol shall nCltify the Officer of the Deck of c',ntOl;lplateu action. 

b. The Officer of the Deck shall obtain safety clearMce from thc "tacti·.) Officer bufore i:.err,ri. tting nen to work nloft. 

c. When safety clenranco has boen Clbtained, the Officer of the Deck shnll hnng a ''MJill l.LOFT" sign in tho wheelh.:use. The sign shill be remcoved Uj .. :m c·:>lll;.,leti·:,n of w,)rk nl')ft. 

d. The :aadic) Officer will, ulc,m r-.quest fur clearance feJr men aL)ft, tak" such actLn as is no Ce ss?ry and affix "MEl! ,;LOFT" signs on approprinte equipruent in the radio r',')J;l. The signs tv be rer.J')ved u?vn c<omjJl<:,ti ,m ·jf work nl :>ft. 

e. The i,actio Officer must be n_tifiEJd pri· .. r tG any w')rk on or at ut rnctio equirAllent on tho flying bridge. 

lJIST,uBUTlull : 
Dept. H "ads 
CuHILDKT 
Bulletin BoOU'ds 
File 

('- i/t((jj 7; <~ 
H. L. HEINZ ;', 

. j 



USNS GEN. JOHN POPE (T-AP llO) 
FPO San Francisco 96601 

TAPllO/HLH: IDS 
INST 5100.4 
1 Jan 1966 

USNS POPE INSTRUCTION 5100.4 

From: Master 
To: All :Eersonnel 

Subj: Sight Conservation 

1, Purpose. To inform all personnel that shipboard surveys have 
determined that the following Eye HnsardoU/l Areas· exist aboard this 
ship, 

1. Engine Room.. Grinding llachine; La the 
2. Deck ••••••••• Anchor Windlass 
3. Other areas where hazardous eye operation are conducted. 

2, Hazardous Areas. The following work aboard this ship has been 
determined to be hazardous to the eyes: 

a. Grinding, drilling, buffing, chipping, scaling, £Icraping, 
wirebrushing. 

b. Operating brake on anchor windlass ~Ihen letting go anchor. 
c. ilelding, burning, cutting, brazing or soldering. 
d. Handling freon 12 or other eye hazardous refrigerants. 
e. Handling and pouring acids and cauetics; servicing electrio 

batteries. 
f. Dumping of rubbish or garbage. 
g. Woodworking, using power tools I/here chips and sawdust 

are present. 
h. Handling of fiberglass or other fibrous materials. 
i. Spray painting. 
j. Degreasing or cleaning, involving use of compounds and 

solvents. 
k. Handling high vacum electric tubes. 
1. Splicing wire, 
m. Any other operation where there is danger to the eyes from 

particles, liquids, gases or radiation. 

3. Responsibility. The following responsibilities will apply: 

a. In accordance with the need for safety, department heads 
will cause signs to be posted at entrance to designated areas to 
read: E'IE HAZAI'JlOUS AREA - PROTECTIVE EYEVlEAR REQUIRED. Department 
heads will se that all personnel engaged in work listed in para 
2 use protective eyewear. 

b. Department heads will be responsible for seeing that areas 
where eyo hazardous operations arc conducted, are patrolled, fended 
off or screened as appropriate. 

c. Safety Officer and Safety Committeeman will assist to make ....... .. -- .. _.- .,., 

/ 



USNS GEN. JuHN ,O;E (T-i.:i' 110) 
Fdj San Frc.nciscc 96601 

USNS j'Oi-E INST;mCTI0N 5100.5 

FrI.l: Master 
Tv: 1.11 ; ers'mnel 

Ti,rllO/HLH; rc. 
INST 5100.5 
1 J1lll 1966 

Subj: Solvents fer cleaninG electricru. equipr.lcnt 1llld other 
=chinery; use 'Of 

,{ef: (a) CGHSTS INST.tUCTIGtl 5100.91. 

1. ~urp:Jse. This Instructi In Si:.ecifies apl)r:Jv(;d r.m.teri.'lls, prescrib­
ed lJy ref",r€nce (a), tJ be use<l abJar,: ship as s)lvcmts f,)r cleaning 
eltlctrical equirment an<l other uachinery, notes precauti)lls t.) be 
tclcen when they are used, 1llld lists s,"lvents that are prohibited. 

2. Backgr0und. i. svlvcnt must be nJn-t xic and non-fl=ble, and 
when usel' f·~r cleaninG electrical equij.1!lent, r.lust be ccnpatibltl with 
the insulp.tLn. The less tuxie s,lvonts are list"c. in paragraph :3 
beLM, but thore reT.lains mc.ny hazar,:s c'~nncctod with their use. 

a. lerchloroethylene (Tetrachlorethylene) (FED Spec )-;'-191) 
(StGck NJ. G68J.0-270-9982) 

b. Trichbroethylene (technical.) (Fed S;ec O-T-634a, Type II) 
(Stock No. G6810-184-4794, G68J.O-184-4800) 

c. InhilJite<l D.ethyl chlorofonn (1, 1, I-trichlc>roetheane) (technical) 
(Fed SieGC O-T-620a) (St'Jck Nos G6810-664-0387, G6810-664-0388) 

4. l'rJhiated S .lvcnts. S'Jlvunts listed below sh"l.ll not be used to 
clean o10ctrical. equirnont and,.ther Llachinory ab",ard shijl: 

Carbon Tetrachloride Carbon Tetro.chl:ride-naptha mixtures 
SkL.c:aro s01vGnt Dui cmt Fornula #49 
Hru.'Jfluurohydr)crlrb:n r.mterials Gaseline 
KGrosene Benzine 
Thinnurs, Faint 

5. Inf'Jrt:Hlti,:;n. The Gruatest ha art! t·o usc )f even apprrVtld solvents 
is uJ9·)SUrb tJ thuir vapors. Foz. inf,=tion In . .cther hazarc<s, trbat­
r.tl;.;!1t f--.r eX}.: JS~(;, a.i)~~rove~ ~)r€cauti~"nary ffiE:c\SurC, n.~plicr.ti " .. n ()f 

s01v"nt eff"ct un r~aturials, F:lcking an" cust.)dy stor,,!:;c, reference 
(a) <lefines v)ints in sl;ccifi c detail. 



USl!S GEN. JOHN POPE (T-l.P no) 
FPO S~ Francisco 96601 

USNS POPE L~STaUCTIuN 5100.6 

From: MD.stor 
To: I,ll Stewl1rd Department Personnel 

Subj: Fire Hazard in Galley; eliminnti:m of 

TI,PllO/HLH; rd 
INST. 5100.6 
1 Jan 1966 

1. Purpose. To Qinindze the fire hazard present in filter screens 
rnnge plates and griddles in the gilley and msc,far as possible, 
elir,dnatCl entirely, fire hazards throughout the ship. 

2. i:.ction. 

a. IJ.l filter screens above thE> stove in tho gilley will be 
r~uoved nnd thoroughly washed weekly. Filter holders and cowling 
will be inspected and clenned of any grease. 

b. :.ll platos on ranges that are used as griddles will be lifted 
and thoroughly cleaned, esp~cirlly the area in bac~ of end under 
gr.ease trays. This worll: will be done with an elect\,icio.n present 
at all tinlO S • 

3. Responsibility. The Chief Steward and Chief Engineer will 
insuro that the aCCGLlplished acti:m be taken 115 direct<Jd :i.r1 par:.graph 
2, above. 

DISTHIBUTION: 
Dept. Heads 
Cul'uLDE?T 
Bulletin Boards 
File 



USNS Gm. JOHN POP]; (T-l,P 110) 
FPO San Francisco 96601 

USNS POIT; II;5TaUCTION 5215.1 

FrOId: Master 
To: ;,11 P"rso,.nel 

Subj: Ship's InstructL.ns; estnblishmoot of 

Ref: (a) 5ECN:~V n:ST.1UCTIOl: 5215.li. 

TAPllO/HLH;rd 
INST 5215.1 
1 Jan 1966 

1. Purpose. To S0t up and I:mintain a record of all pertinent 
instructi:m initil'.tod by tho Master pertaining to the efficient 
operation of this ship. 

2. Directive. 

a. All directives shnll be issued as Instructi,ms or Notices 
based on the pulicies and standnrds containeu in reference (a), and 
on paper not ~ur~ than 8 x lO~ in. in size. 

b. Department He1C.ds 8.re llirecteC: to llaintain a separnte file of 
those Instructiuns and thtices 1C.nd in a R:>.nner making thCLl readily 
accessible for reference. Upon relief, the file is to be turned over 
to their succ"ssor. 

c. 1~ complete set of these Instructions e.nd Notices will be 
post~~ in the crew and officer's bullutin bonrds. 

d. Since these Instructiuns and Notices will bc subject to 
chllllge end revision from time to t:iI.1e, a poriodic perusal by all 
p"rsonnel is directud. 

DISTaIWTION: 
Dept Heads 
COMILDEPT 
Bulletin Boards 
File 



USNS GEN. JOHN ~'O:'E (T-,.? 110) 
F7'O Snn Franci sco 96601 

TA,llO/HLH:rd 
ruST 5215.2 

USNS POPE INST,lUCTION 5215.2 

FrClr.l: 
To: 

Hnster 
DepartJ;tent Heo.ds 

1 Jan 1966 

Subj: Instructions, Notices, Official Corresp:mucnce nnd Radio 
COr.lD.unic'.ti:Jlls; pc,ilcies nnd procedures for 

Ref: (a) SEcrJ..VIN5T 5215.1./. 
(b) 5ECN..VIN&T 5216.5 
(c) NSTS;"ACIllbT 5216.1C 
(d) l"iSTS;:>i.cm"T 4406.1 (Orders to Supply Personnel) 

1. Purpose. This instruction estllbilshes the policies nnd procedures 
governing the prep1lration 1lnd issu1lnce of Instructions, Notices, 
Offici1l1 Correspcmdence, and Radio CorJhlunicC'.ti0ns by persons concerned. 

2. i-'oilcy. It is the peilcy of this comr.lnnd that the Fullest objectiv­
es of the Navy Directive Systco bo llchieved by strict lldherence to the 
forme.t, procedures Md responsibilities for the origine.tion 1lnd prep­
aration of subject r.mtter as estllblished by reference (11), (b) and (c). 

3. :.ction. Depllru.lCnt Heads concerned with the composition, fOI1"Jc'\tion 
1lnd processing of Ship1s Instructions, Notices, Official Corrcspundence 
for the Master l s signaturu or signllture by directim, will adhere to 
the instructi·ons as prcJ:lulgatoc'. by references (a), (b) v.nd (c). 
DepartJ;tent Hec-ds will inithte outgoing r.less.~es in a rcugh fo=. 
This will inclu.:ie ad,"ressee and preceuence. This rough form will be 
presented to the Mllster for any ch1lnges deer.led necessary, ~nd his 
llpproval. The form will then be presented to the Radio Officer for 
trllnsr:lissiun. Referenco (d) stipulates that the Ye·)r.tM will type 
dep1lrtnental correspondence 1lnd reports and that he will r.t1lintain in 
11 current stlltUB depD.rtnental supply records, genernl files, official 
publicllti:ms, instructions, n'otices, etc. 

DIST,iIBUTION : 
Dept. Hor:.cls 
COMILDElT 
Bulletin BOllrds 
File 

C?I/I// , If 1'1 ~.I ,,",- '_~_ 
H. L. HEINZ Y, 

/ ' -' 
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USNS GEN. JOHN • OPE (T-t.? 110) 
Fl'O San Frsncisc,c 96601 

USNS ;'OPE INSTRUCTIuN 5216.1 

FrOJa: Master 
To: Hea.<ls of Depart.r.lents 

Subj: Mr.linistratLn of Correspondence in USNS ;'OPE 

Ref: (a)M&'1'S;'I.C INS1')iUCTION 5216.1C 
(b)SECN"V INST. P5210.11 
(c)SECNAV INST. 5216.5 

TAl'llO/HLH;rd 
INST 5216.1 
1 Jan 1966 

1. Purpose. To direct th" attention of all Heads of Departments and 
others Who may be concerned with the handling of official correspond­
ence 1 to reference (a). 

2. .j.ction. 
a. 1,11 corr.:sp:mdbllce will be prepared by the originating 

departr.lbllt, for the l1aster' s sign~ture, il': accorc,;mce with Pa.r. 3c 
of referunce (a). Suitable formats, in ~ccordence with reference 
(c), will be utilized, ~nd c~rrect file nuobers will be applied in 
accordance with reference (b). ra.per used will not be more than 
8 x 10! inches in sizw. 

b. IJLl efficial corrcspvn~ence from the ship will be assigned a 
serial number. This nULlber will be obtained froLl the ?urser's Office. 

c. The Departr.wnt He~d 'Jriginating the letter will initial the 
green copy. This green COPY, along with one pink copy, will be turned 
over te th" Furser's Office immedi~tely after preparaticJn of the 

,letter, for the central correspondence files r.taintained by the Purser 
'for the Naster. 

3. Letters will not be prepared by Depart.r.lent Heads addressed to the 
Cor.unand via the Master. On matters requiring shoreside action, they 
will bu prepared by the Department Head, for the Master's signature, 
with proper authentica.tion on thu green central file copy in accord­
ance with references (a) and (c). 

4. All official outgoing corresp;;ndence will be delivered to the 
;'urser's Office for processing Md l;lailing. 

DIST . .IBUTION: 
Dept. Heads 
COMILDEl'T 
Bulletin Boal'!!s 
File 



USNS GEN. JOHN ;o;r; (T-,,;C llO) 
Fro 8M Fr:cncisc 96601 

USNS FQ;>E INSTHUCTW 5270.3 

Fror.l: ~!aster 

To: i,ll fersonnel 

Subj: G,,y,,,rnment .'ropcrty; person1ll use~r theft of 

Ref: (a) U.S.Navy Regul:ctions 1948, Chapter 12 

Ti:.7ll0/HLH;rd 
INST 5270.3 
1 Jan 1966 

1. I'urpose. To establish a policy in regards t,} utilization of governr.tent pr,jperty f'~r pers0n1ll use and for theft of g,}vo=ent prop(Jrty. 

2. Directive. Ship's personnel will not steal or attwpt to steal any property of the U. S. Govermaent or property of any other crew member; nor shall govornment property be issued, on loan or other­wise, to any private individual. 

3. J~ction. rursonnel in unauthorized possessicn of governnent property Will be liable to disciplinary action by this conrnand and/or federal authorities. Theft of gov(;rnnent propurty or property of other crew r.l6Ilbers sh11.l1 be subject t,j severe disciplinary action by this cc.mmc.ncl ami where applicable prosecuU,,n by loc1ll or federal authorities. 

DISTRIBUTION: 
Dept. Heads 
CONILDE.T 
Bulletin Boards 
File 




