USNS GEN. JOHN :0PE (T-il 110) TAPllO/HLH;rd
F. 0 San Francisco 96601 INST 5330.1
1 Jan 1966

USNS vOTE INSTRUCTION 5330.1

From: Master
Tos 411 [ersonnel

Subj: Overtine JAdministration
Ref: (a) CG&'I 610

1. zurpose., To inform all pers.nnel of procedures to be followed
in oruer tu expedite coiputaticn and audit of overtime; and
insure correct e¢umpensation for overtiiae worked,

2, Directive. Department Heads will consult with the Master prior to
authorizing overtine work outsice of normal or emergency operations,
rversonnel will work overtime only after previ.us azuthorization has
been granted by thoir respective department head. Inmediately after
cumpletion of work performed (and in no case later than 0900 hours of
the day following) a written report (on form furnished by the depart~
nment head) showing work cescription and actual time worked (NOT
ninun tine claimed), is tc be turned over to the department head,

3. Coments. Foilure to comply with the provisions of paragraph 2
above mny result in loss of compensation for overtime worked and/cr
possible delay in paymcnt of rcgular crew payroll,
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USNS GEN. JOHN .OIE (T-iP 110) T 110/ELH;rd
F.'0 San Francisco 96601 INST 5370.1
1 Jan 1966

USNS COrvE_INSTAUCTION 5370.1

From: Master
To: A1)l Fersonnel

Subj: Conuuet and Behavicr

l., iurpose, To set standsrds of conduct and behavior to be
maintained by 211 personnel on board,

2. Standards., snll personnel shall show in themselves a good example
of subordination, zeal, sobriety, neatness and attention to duty.
They shall aid to the utmost of their ability, and to the extent of
their authority, in all that ccncerns the efficiency of the command
anc the nmcking of a "Happy" ship.
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USNS GEN. JOHN .O/E {T-AD llO) TATllO/HLH;rd
F.;0 San Francisco 96601 INST 5370.2
1 Jan 1966

USHS . OrE INSTRUCTION 5370.2

Frau: Master
To: A1l Personnel

Subj: Ireventicn of Loss of shipboard hand tools

l. Iurpose, The purpose »f this order is to (irect attention to
the continuing need for excrecise of care in thce security of stowage
an. use of camon-use hand t. 1ls to prevent their pilferage.

2. action,

a, The practice of shipyard mechanies and others of the work
force borrowing tosls from ship's foree is not approved,

b, Except in cases of cuergency involving apparent danger of
life or property, comaon hand touls which are property of the Govern-—
ment shall not be issued to nechanies or others employed by private
contractors in oruer that they may use thaa to noke repairs to
MuTS.:C ships.

¢. Ship's personnel will be helc financially lisble for the

loss of any tools assigned to them or lnaned to others than members
of the ship!s force,
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USNS GEN, JOHN :OFE (T-iT 110) T4 110/HLH; rd
F0 San Francisco 96601 INST 5400.1
26 Nov 1965

USNS 1 O,E INSTRUCTION 5400,1

Fram: Master
To: 411 Ship's lerscmnel

Subj: Lssumption of Conmand

l., Jurpose, To inform all shijp!s personncl that on arrival at
loading berth this date, the undersigned has assumed the
responsibilities of cunmand as Master of the ship,

2. Directive, ill existing orders, memoranduns, letters and
instructions issucd by me as the prospective Master will remain in
effect until cancelled by me in writing.
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USNS GEN. JOHN [OPE (Twil llO) TﬂfllO/HLH;rd
FT0 S5an Franecisco 96601 INST 5500.1
1 Jan 1966

USNS OrE INSTRUCTION 5500.1

From: Master
To: Ship's Complement

Subj: OSecurity of Ship!s Missi-ns
Ref: (a) OiN.V Instructi.n 5510.1B

1. Responsibility. The master is directly respcnsibile for safe-
guarding all classified information within his command and is respon-
sible for instructing his perscnnel in security practices and
procewures,

2, Objective. The ubject of this instructicn is to establish a
coorainated policy for the maintenance of the sceurity of 2]l inform-
ation classificd in the interest »f national defense,

3. Basis. U.S5, Navy Regulati.ns end General Orders, Execcutive
Oruers, public laws and other legally established directives are the
basis for this instruction,

L., Directive. Knuwledge or possessi.n of classificd information shall
be restricted t. perscns in possessizn of the necessary security
clecarance and on the basis of neud to know. Missins assigned this ship
will be of a classificc nature, 4ll hands are airected to refrain fron
talking or writing about these missisns, Vhat you see and hear, keep to
yourself, Camcras will be used when authorized,

2. rersonal Censorship. Indiscreet conversation and perscnal letters
constitute great nenaces to security. This applies especially to
persons discussing ship affairs with their fanilies or fricnds. It
also applics to carcless talk on cuty in the presence of persons not
autherized to have the infurmation, Loose talk in public places and
over the telephone is alsc mrost cangerous, Informaticon information
impartec to unauthsrized persons within or cutside the ship may be
repcated innocently and in ignorance of its importance until it be-mes
2 natter of camon knowlelge, Foreign intelligence agents are
scientifically trained to collect and to ccllate numer.us bits of seen-
ingly haruless information fron eonversation and rumors which circulcte
in the vicinity of ~ur activities. Therufore, autonatic personal
censorship of offici-l and wnofficial eonversction and letters sholl be
a fundamental duty of all personnel of this ship., The habit must be

cultivated until it becones rcutine, (,,_*\x
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USNS GEN. JOHN :OrE (T-i.F 110) TATllO/HLH;rd
Fr0 Son Francisco 96601 INST 5500,.2
1 Jan 1966

USNS iOCE INST:UCTION 5500,2

From; Master
To: 411 Departnent Hends

Subj: Stowaways
Ref: (a) COMSTS INSTRUCTION ©3120,2C

1. In accordance with reference (a), the First Officer will nake
up 2 team comprised of official personnel from all departments to

conduct a search for stowaways as scon as practicable upon departure
from the dock.

2. The search officials will coordinate with COMILDEIT for o seareh
pairty of all troop passenger spaces,

3. A systematic and thorough search of the entire shin for unauthor-
ized personnel will be ccnducted pricr to departure from every port.
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USNS GEN. JOHN °OrE (T-Af 110) TAT/HLH;rd
FI'O San Franeisco 96601 INST 5500.3
1 Jan 1966

From: Master
To: Ship's Company

Subj:  Property Passes

1, Crew nenbers removing personal preperty from the vessel will
obtain a pruperty pass fron his respective cepartment hoad or his
duly authorizec representative, prior to close of business each day.

2. Jlroperty passes will be shown tc the Deck Officer, Quartermaster
or Master at Lrms ot the gangway. Inspection of property will be
made at the gangway prior to going ashore,

3. The Gongway Watch will check t: ascertain that the contents of
each parcel coincice with the property pass anu that they cuntain
no ship's property.

4, Under no circunstances will blank preperty passes be signed,
AJ1l passes will be filled out and signed in ink at the timec crew
neomber requests same and presents articles to be taken ashore,
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USNS GEN,., JOHN OrE: (Teﬂ? 110) TAPllO/HLH;rd
FI'0 San Fronecise. 96601 INST 5510.1
1 Jan 1966

USNS POiZ INSTRUCTION 5510,1

From: Master
Tos Distributi n List

Subj: Gengway Log; nmnaintenance of

Ref: (a) MSTSTAC NOTICT 5510 (7353) 17 Dee. 1959
(v) COMSTS INSTRUCTION 3120,2C

1. rurpose. "To infom all perscnnel that effective as of this
date the use of the record book for gangway log is ciscontinued;
a cardex file system will be instituted as a gangway log in
carpliance with references (a) and (b).

24 Responsibility, It will be the duty of the Quartermaster on
cuty at the gangway, nornally to naintain these logs. Howuver, on
days of arrival and departure and st such sther times when traffic
at the gangway is to be extremely heavy, the First Officer, Chief
Engineer and Chicf Steward will delegate a crow member from his
department to assist in maintaining the carc incex records of his
respective department,
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USNS GEN, JOHN i'OiE (T-ii' 110) TAF110/HLH; rd
F0 San Fronecises 96601 INST 5800.1
1 Jan 1966

USNS +Or% INSTRUCTIUN 5800.1

From: Master
To: 411 Ship's Personnel

Subj: Order prohibiting gambling abuvard MSTSILC ships

1. Iurpose., To direct attention of all ship's personnel to the nrder
prohibiting gambling aboard the USNS GEN. JOHN [OI'E (T-iP 110).

2. Order. Gambling or the possession of "Hi-Q" dominces, roulette
wheols, dice boards, cdice clothes with betting oJlds, lottery tickets,
slot machines, poker chips marked with monetary cenomineti:ns, merked
cards, tops and bottoms dice shapes (shaved dice), loaced dice and
any fraudulent gambling equipment are prohibited sboard this ship.

3. aAuthority. This order is pramlgated uncer the authority contained
in 4rticle 1201.2, U, S. Havy Regulations,

be hpplicability, This crder applies to all persons, military or
civilian, assigned to or being transported in this ship.,

o+ Definition. Gambling is any game of chonce played for stakes. The
tem "ganbling" ae used nerein shall not be construed as prohibiting
such gares as cribbage, canasta, bridge and pinochle, provi.ing wagers
or bets are not maue in connecticn thercwith, or such ganes as bingo
or rafiles for freu prizes and provicing cash is not collected and
distributed in comnection therewith., roker and craps are consicered
gambling games since they nomally are played for stakes,

- 6. Disciplinary acticn:

as Lssigned Naval rersonnel. .Appropriate disciplinary actisn for
violation of this orcer by menbers of the U.S.Havy assigned on board
shall be taken in acccrdance with the Manual for Courts Martial,
United States, 1951,

b, Military Passengers. Appropriate disciplinary action for
violation of this order by military passengers shall be taken by
officers in cotmand of personnel concerned, in accordance with the
Manual for Courts Martial, United States, 1951,

ce Civilian iassengers. Vivlation of this order by a civilian
passenger riay subject such person to disciplinary action uncer the
Uniforn Code of Military Justice. Vi:lations shall be the subject of
an >fficial report made, via the MSTS eommand at the port of
debarkation, to the Service or Government agency sponsoring the
passage of such civilian,




UsMS GEN, JOHN [ OvE (T-il 110) TAT110/HLH; rd
F. 0 San Fronciscs 96601 INST 5800,1
. 1 Jan 1966

USKS OrE_INSTRUCTION 5800.1
de Civilisn Marine Employces (USNS ships), Disciplinary

action for violstion of this order by civilian narine personnel
shall be taken in accord-nce with the provisions of GMi'T 45,
- (superseded by C.I 750).

7. Funds Seized in Gambling faids,

a, VWhen the ownership »f funds seized in a gaubling raid is
cdefinitely ostablishod, such funds shall be returned to the incivide
ual clainming and proving ownership, 4 signecd receipt for funds
returncd shall be obtained,

b. When the ownership cannot be cefinitely established, such
funds shall be taken up by the Disbursing Officer or urser and
credited to 170969, %“Unclained funds and sbandoned property, not
otherwise classified," in aceordance with NLVCOM T Manual, paragraph
022302-4e, When funds are seized, the smount will be verified in
the presence of witnessecs and a receipt for same shall be furnished
the officer meking the depcsit".
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USNS GEN, JOHN 0T (T-ir 110) TAPllO/HLH;rd
FrQ San Froneisco 96601 INST 5802.1
1 Jan 1966

USNS OPE INSTARUCTION 5802.1

Frou: Haster
To: Ship's Civilian Complement

Subj: Irmigrati:n Clearance; oriuers relating to
Ref: (a) MSTSIAC INSTRUCTIGH 5800.9

1. ZPurpose. To direct the attenticn of all ship civilisn personnel
to the manuatory requirenents for clearin;: with U.S,Burcau of Irmie
gration and Naturalizati.n imnedistely upon arrival. (This clearing
nay be done at Guam, Honolulu, or San Francisco - sunetines at nore
than one port.) Until all crew nenbers arc cleared by the Irmigration
Inspector, shore liberty connot be gronted for anyone,

2. Backgrcund, On previ.us occasiuns, there has been needless delay
in clearing the ship and oranting liberty to the crew because of the
delinquendy of a few crew mambers. This is a vi.lation of Ship's

Order #38, - not to menti n the infringement upon the liberty privileges
of other crcw nembers,

3. action, innuuncanent will De maue over the shipts ublic Lddress
systern for the attention of 211 Ship's Ufficers and crew maibers as to
when and where the Immigraticn Inspector will be aveilable, 411
civilian personncl will report immedintely to the designated locatisn
(usually the Crew Day roon for male pers nncl), with their U.S.Coast
Guard valicated cocuaent in their hands. Heads of Departments will
toke acticon to sec that 2ll personnel on watch or performing arrival
cutics are relivved temporarily as soon as possible and report to the
Imigration Inspector without celay.

he Ho cne will be permittec to 7o ashore until anncuncement has been
pmase that the ship is cleared. The Gangway Tatch will cnforce this
restrictisn., (The only exceptisns = such as I'lumber c-nnecting up
fresh water hoscs or Deck :ersomnel toking draft, ete. = must infornm
the Quartermaster in advance and nust remain in sight »f the Quarter-

ueck, Needloss to say, such perscnnel rust return aboard immediantely.)

5. Dilatory tactics in conncetion with Inmigrati-n clearance will be
ccnsidered an infractiun of Ship's Orcer #38; ond offenders nust
expect diseiplinary aection,

7
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USNS GEN, JOHN [OiT (T-4iF 110) T4I110/HLH; ra
Fif0 San Francises 96601 INST 5840,2
1 Jan 1966

USNS _OrE INSTHUCTION 5840,2

From: Master
To: 4ll Ship's Company

Subj: Custons Declarations

1. Iurposc. To inform that ship's company arc cauticned of the
seriousness of failing to declare items which are purchased abroad
or in the Ship's Store, AlL itoms must be ceclarcd, regarcless of
origin or whether or nct such itaas are to be landed., A1l
declarations must be cleared through Cust.ms, regardless if the
nmerchanuise is to be taken ashore or retained aboard ship,

2. Responsibility, The filing of declarations does nct relicve the
individual of the responsibility of securing a clearance from the
Custums Insjcctors., 41l declarations must be cleared through Cust-ms
before declared merchandise may be landed or retaincd aboard ship, To
elii:inate the possitility of a fine, it is suggested that declarations
be clueared with Cust.ms as soon as possitle on arrivel day. This

may result in s.me delay in going ashore, but it will eliminate the
incenvenience of enueavoring tu land merchancise when Custuoms Inspcctore
arc nct on cuty.

3. Regulations., Section 23.4¢ of U,S.Custums Regulations provides
that the total quantity of tobaces procucts lamced in the United Stotes
by seaman anu officers of vessels, for perscnal use while on tem;.orary
shure leave, shall not exceed 50 cigars, 300 cigarettes, or 3 pouncs

of suuking tobacco, or a proporti.nate amount of each, during any one
stay in port without payment -f duty or Internal Revenuc Tax.

L. Directive. Uncer no circunstances will foreign purchases be

landed without clearance frum Customs, Unless the suggestinn is
followed in paragraph (2) above, the indivicual may be forced to lceave
declarcd itams aboard ship in case ¢f anergency lenve or trensfer and
Customs Inspectors are not on Jduty for purpose of granting » clearanee,
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USNS GEN. JUHN :OTE (Tir=-110) T4..110/HLH;rd
Fro Son Froncisco 96601 INST 6000.1
1 Jan 1966

USNS 100 INSTRUCTIUN 6000,1

From: Master
To: 411 Shipls Company

Subj: Vencereal Discase; the preventi:n and controsl of

Ref: (a) CCLSPS INSTAUCTION 6222.1
(v) LI 750

l, iurrpose, To inform all perscnnel that in cornliance with
refercnce (a), the following is to be noted for infomation and
guidance for all civilian marine employees:

a. Civilian narine emjl.yees of MSTSLLCLAGL who are found
tu be iafected with venereal isease and who are ccnsequently
wnfit tu perform their official wuties will be:

(1) Given ap, ro.riate medical treatnent,

(2) Continued on cuty status but detailed t5 wuty in which
they cannot endanger the health of others, or

(3) ¥hen h.syitalizatisn is required, ;laced on sick
leove,

b. Emgloyces whe conceal a vencreal uisecase by failure to report
for trecotnent will be subjuet to disciplinary actisn. Vhen no
other mo other instance of misconduct or unsatisfactory scervice is
involved, the penalty for successive occurrcnces of concealment of
vencreal uisease will be in accordrnec with reference (b).
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USNS GEN, JUHN 1O0.E (T-ir 110) T, 110/HLH; rd
Fi'0 Son Francises 96601 INST 7410,1
1 Jan 1966

USNS ., O.F INSTRUCTION 7410,1

From: [HHaster
To: a1l Departient Heads

Subj: Time and ittendance of ship's persnnel; instructicns
governing

Ref: (a2) CMETI 630

1, lurpose, To inform persomnel that t: be consistent with reference
(a), this ccrmand holls lepartment heads personelly liable and respon-
sible for correct recording and reporting of time and attendance of
personnel under their respective jurisdicticn,

2. action. Departnent heads shall make provision for the actual
sighting by a res;cnsible senior each cay at 0800, or as so:n there-
after as is feasible, of every officer and non-licensed man who
should be present that day, te determinc thet eoch one is actually
present anc that no mne, not previsusly so reported, is ill, injured,
or otherwisc incapacitated, A1l persons assigzned the duty of
determining the prescnce of personnel shall be made cognizant of the
fact that making a falsc muster is junishable Ly cisciplinary action,

3. absentces, If it appears that any indivicual is absent without
proper authorization, every practicable means shall be taken inmed-
iately to establish that the person is in fact absent; the fact
shall be made a matter of official record on MSTS Form 12630 with
appropriate entry on Time and Lttendance Card, With excepti-n of
arrival and departure cay, this information shall be submitted to
the Master's Officc at no later than 1000 hours daily, at sea or in
port, s8> that further cisscmination of this informoticon con be
promptly effected.

L, Qesgonsililities, "

a, While the vessel is in port 2ll officers am® crew members
will sign in and cut in tae gongway log, and it will be the respon-
silility of the Senior Deck Officer to ensure that this order is
fully ¢.nplied with,

b, Uncer the provisions of CMiI 630, department heads will take
crew riuster at procisely one hour jrior to scheculed sailing time in
outports, and in hune port., Department heads will perscnally super-
vise the nuster =n. ensure that the results arc re.orted to this
office Ly positiun cowc, name and cesi; nation, no loter than 15
minutes following, official time of expiratizn of shore liberty.




USNS GEN. JOHK . OUE (T=-il 110) T4T110/HLH;rd
F:0 Son Froncisco $6601 INST 7410.1
1 Jan 1966

USNS cOrE INST.UCTICN 7410.1

5. Dircctives, It is cnphasized and made unmistakenly clear that
this commend will not tolerate any devintion from"referenced‘
regulations soverning the general eoncuet and administration of
ship's personnel, and will exject just and equitable prorosals

for disciplinary acticn in all cases of viclators, Department
heads shall trnke necessary action to pramulgate instructions
contained herein for the penceral inform tion and gu1uuncc of suby=
ordinate personnel.
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USNS GEN. JUHN iCiE (T-iI 110) TAT110/HLH;rd,
F:0 San Froncisco 96401 INST 7594.1
1 Jan 1966

USNS sOCE INSTAUCTICN 7594 .1

Froni: Master
Tos 411 Deck Officers

Subj: beck Lo, Extrect uf Carzc Worked in iort
Refs (a) QI 610 Hours «f Vork and iremum ray

l. surpose. The attention of all deck officers is directed to
the necessity of furnishing timcly information to the chief
engineer anu iurser of car, > worked ii port.

2, UdOCLDURE.

a. The practice of furnishing this informati-n verbally will
be iscontinued,

Les 4 nimeosgrapghed form will be sup; liec to the bridge daily,
before novn, when in port, this form will be executed Ly the cuty
weck officer in cu;liccte, signed by him anc countersigned by the
first officer, The original will go to the chief engineer (snd NOT
t> his yoomon), the cuplieste will go to the jurser's cffice,

ce The form will show, from MCND.LY THACUGH FARID.LY s the date and
the actusl hours of carygo worked betwecn 1700 and 2400 and 0000 and
0BOO, as they apiear in the ceck log., Separate furms will be made
for coch date.

¢, For the purpose of lo: book entries, the time when cargo
work comiences shall be the time when stevelsres boarc the vessel for
the pur, os¢ of working cargo, The time when cargs work is finished
shall be the time when the last draft of cargo is loaded or discharged,
Every meal h.our taken Uy st.ovewores shall be log.ed and such hours
shall not a,j.car on the extract.

s The f.m will be exccuted daily, MOND.Y THARUGH F{ID..Y, whether
cargo is Leing worked or not., When ca 2 1s not bein:: worked the
fom shall show the nctatiun "No cargo work botween 1700 and 2400,
or 0000 and Q800", as the case may be,

f. When shoreside equijment or floating cranes are used
EXCLUSIVELY for loading or cischarging and ships rigging or deck
machinery is NOT used or the ship does NOT furnish power of any descrip-
ticn for cargo operations, the form shall be executed as usuzl, but
bear the notation in red pencil "Shoresice equipment used exclusively,n
The tern "EXCLUSIVELY" shall aprly, within the meaning of this
order, when both hatches are loaded in the above menner. It shall NOT
apply when one hateh employs the shi.!s gear and another hatch is
loaded by shouresice equipment,



USNS GEN. JOHN ;OZE (T~AD 110) T:.7110/HLH; rd
F. O San Froneisco 96501 INST 7594.1
1 Jan 1966

OSNS OrE INSTUUCTION

g, Vhen stevedores are employed in loading stores ONLY, the
tem carge work Jdoes not apyly.

3. 411 ceck officers will comply strictly with this instruction.
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USNS GEN, JUHN 1 0.E (T-AF 110) TiI'110/HLH; rd
FrO San Francise> 96601 INST 9030.2
1 Jan 1966

USNS iCiE INSTAUCTIUN 9030,2

From: Master
To: 411 Shipt's Company

Subj: Maneuvering Specus and Speed Chanyes from Speed of
atvance

1, rrocedure, The fillowing procecure will be followed when naking
speeu changes:

a. Whenever a spced change is nocessary the Bridge will notify
the Forward Engine Room which will in turn notify the After Engine
goom of speed change required, This speed change mey be a change in
nozzles or an ruer for a change in RIM.

b, When vesscl has reduced speed to maneuvering sreed, bells
will be answered as incicated on telegraph; and unless atherwise
orcered by the Bricge, the RiM will be indie~ted on engraved tag
l.cateu at Main Throttle Board,

AHE.D S; LEDS: DEAD SLOW AiHL.D 12 RiM
SLOW AHELD 20 RiM
H\LF AHERD 40 RIM
FULL AHELD 60 WM

ASTERN SIEZDS: D&.D SLOW ASTEAN 10 RIM
SLOW ASTERN 15 RIM
HALF LASTERN 30 Wi°M
FULL .STERN 45 RIM

¢. Three or more rings on the telegraph, on Full ihead or Full
iistern, will indicrte an emergency and maxinum rower is to be given,

d. Stancby Engine will be given 15 minutes prior to time of
departure from dock, and one half hour pricr to arrival., /. standby
bell may be given at any time in case of emergency anc if the Master
or Bridge orders Main Engines end other equipment will be ready for
manecuvering,

e. Time of arrival and weparture will be phoned to the Forward
Engine Rocm by the Bridge.

f, L1l orders received by the Forward Engine Room from the
Bricge will be immediately given tothe After Engine Room,

e
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USNS GEN., JUHN (G.E (T-i2 110) .= llO/HLH;rd
Fi'O San Franeisco 96601 INST 9160.1
1 Jan 1966

USNS :0:E_INSTRUCTICON 9160.1

From:  Master
To: 411 Ship's Company

Subj: Sice ports; unauthorized epening cf

def: (a) USCG, Rules and Regulativns for Iassenper Vessels
CG256, far 78.17-35 (b) (3)

1. iurpose. To.establish and preaulgate procedures Cesigned to
eliminate safety hazards resulting from unauthorized and nremature
opening of side ports and to enforce compliance with reference (a),

2. 1roccdure,

as The First Officer is respunsible for the ship's hull, her
wotertight integrity, and the proper meintcenance of all fittings
which ensurc this integrity,

b, Uncer no circumstences shall any "gangway port", “carge
port" or "fuelling port", hcreafter called by the cormon name of
feideports" be opened withcut the cunsent of the Master, First
Officer or a duty watch officer as his duly suthorized representative,

¢. The actual cpening or closing and sccuring of all sideports
sholl be the function of the Master at ims, under the supervision of
the First Officer or duty wotch officer,

de In all cases, side ports when cpen, whether on the dockside
or offshore sice, shall be fully opcned against the hull and there
secured; they shall never be luft open at an angle.,

€. In harbors where extrenc tidal conditions prevail, side ports
in the hull near the Cuckside shall be opened only after due ccnsider-
ation of the tidal range, and then bnly when camels 3f sufficient
size are present, affording ample clearance of the norts when below
the dock level, Due consiceration sh»1l Le civen to a possible dock-
side list causec by externsl forces such as high winds cr the
presence of large number of trcops while mooring, which nny cause
the shi; to lean agzinst the pier.

f., When mocred to a pier wherc comels are not furnished the
third duck side ports shell not be opened except by special permission
of the Master ur First Officer.
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USNS GEN. JUIN JO°E (T-iD 110) T4I110/HLE; rd
INST 10365,1
1 Jan 1966

USHS 10iE INSTAUCTION 10365.1

From: Master
To: 411 Department Heads

Subj: Points and Taint Brushcs; unauthcorized stowage of

1. Iurpose., To establish anc promulgate procecures designed to
eliminate current safety hazards resulting fram unauthorized and
improper stuwage of subject materisls,

2, [I'rocedure,

a. The practice of stcwing opened paint cans, thinners, cils,
brushes, etec. in compartments not protected by the built-in G0, system
and not specifically designoted as "iaint Locker", will be discontinued
imediately.

b. 1411 paints, brushes, ctc, issucd t- d.ck or engine personnel
from their respeetive paint lockers or paint mixing rooms sholl be in
such quentities as will cuver the immediate requircments for the day!s
work, Lll such meterials shall be returned to the raint luckers or
mixing room at the end .f the day's work.

¢« Uncer n: circumstances shall any raints or thinners be issued in
bulk, to be prepared, mixed ~nd stowed in unauthorized places until -
current paint job has becn eumpleted, Replenishments shall be obtained
only fr.m authorized paint mixing romms, in ~ll respects prepored and
ready for application, and only in the needeu quantity, For painting
activities during niiht watches, cepartment heads shall make arrsnge-
ments for the issuance and return of these materinls in the memner
described above,

do Commanding Officer, Military Department and Chief Steward,
thriugh cesignated re;resentatives, shall draw brushes, raints, thinners,
paint removers, ete. from the First Officer's raint locker in the
manncr prescribed in paragrarhs 2 and 3 above., The practice of requi-
siti.ning these materials in bulk, to be prepared, mixed, stowed and
rcplenished Ly the requisiti.oning activity in unauth.rized spaces, will
be discontinued., Taints will be issucd ond will be returned tc the
deck reint mixing r .m at the end of the working cay. In the event
the ;rojected paint schedule extends into the nisht, arrangencnts
will b¢ mace with the First Officer for the issuance and return of
materizls between the huurs »f 1700 and 0800,

€ Department heads and their subordinate supervisors will be
held responsible fur the implemuntation and striet ~bservance of this

Orier, .

S ) )
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USNS GEN. JUHN i OTE (T=ii 110) T/ 110/HLH; rd
Fi'0 San Francisco 96601 INST 12230,1
1 Jan 1966

USNS rOrT INSTUCTIUN 12230.1

From: Master
To: 411 T'erscnnel

Subj: Shipboard Training Frogram
Ref: (a) CMvI 230

l. furpose. To infurm all personnel that shipbeard training will
be concucted in accordance with reference (a).

2, Appointments, Training officers have been aprointed ns follows:

2. Training Officer..eesceereecccseesesFirst Officer
b. Damage Control Officers..escessesses.First Officer
C. uBC Defensc Officeri...ieevecescssssFirst issistant Enginecer
e Education Officer..cecvaessssasensss First Officer
e, Lifcloat Training Officer,.....e.....First Officer

3. ZIrocedure. .ll ship's officers and petty officers are responsible
for the continuing training of their subordinates leading to improved
skills, safer przctices, and greater efficiency.

a, Department Heads or their represcentatives will work closcly
with the Training Officer in scheduling classes. They will muster
groups uncer their responsibility for instructi.n, attend each
sessi_n, maintain oruer, and tzke and report attendance to the
Training Officer,

b, 4 training Libtrary is maintained by the Educati.n Officer and
all perscnnel are enc uraged to participatc in the use theresf.

¢, MSTS perscnnel arc permitted to enroll in Navy Corresypondence

Courses; catalogues of officer and enlisted corresponcdence courses are
naintained by the urser,

( .IV - ) -
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USHS GEN. JOHN POFE (T-AP 110) TAP110/HLH:ng
FP0 San Francisco 96601 INST 12410,1
1 Jan 1966

USNS POPET INSTRUCTION 12410.,1

Fron: Master
Toz All Demartrnent Heads

Subj: Training Offiecer; appointnent of
Ref: (a) CHPI 410

l. Zurpose. To inforn all personnel that in accordance with ref-
erence zaj, The First Officer is hereby designated Training Officer
for the USUS GEN, JOEN POPE T-AP 110, Departrnent Heads are des-
ignated Training Officers for their respective departnents,

<. Dutiess Because of the scope and importance of the training
function, the Training Officert's position rust be one of seniority
and authority, This assignnent will in no wey relicve any other
officer of his responsibilitics for indoctrinating new enployees,
for on-th~job training of subordinates, or for active participation
in energency drills, The Ship's Training Officer will:

as Faniliarize himseclf with the Marine Training Prograr,
training dircctives, and ap:licablc training programs ashore.

de Sclect and assign an assistant training officer for
records and renoris,

¢e Sclect and assign a subordinate officer as Educational
Officer to requisition, rmintain, and distribute an adcquate
shipboard training library, training sids, and training information,.

d. Pronote cnrollnent in correspondence courscs and, where
racticel, organize study groups,
% ? & y 8 y

©e Procurc training filns fron the filn library of the
cormand ashore and arrange for their showing,

fs Coordinate and supervisc all training activities aboard
ship, arrange for the use of the ship!s cquipnent for training
purposes, and cncouragc, individual inprovencnt.

gs oclect and assign a subordinate officer for lifeboat
training,.

he Provide liaison with the cormand ashorc on training
natters and assist in scheduling ship!s personncl for training ashorce

3« Besponsibilitys. All ship's officers and chicf petty officers are
responsible for the continued training of their subordinates

leading to improved skills, safer practices, and greator efficicncy,.
Departiicnt heads will designate officers or chief petty officers as
assistant instructors; denonding upon their technical knowlecdge,
experience, Intercst, personality, and instructor treining. For



USNS GEN. JOHN POPE (T-AP 110) TAP110/HLH:ns
INST 12410,1
1 Jan 1966

USNS POPE INSTRUCTION 12410(;

exarple, in comncetion with sanitation and food serviece training,
the Chief Stowerd is reswmonsible for the constant suporvision and on-
the-job training of food scrvice persoinel in naintenance of
oqulpnent, personal hygienc, and thc stowage, preparation, and
serving of food. Socond Stowards {Troop), and Third Stoward
(Senitation) hove been assignod to passenger ships to assist

in sanitation mattors, The Chicf Stewcrd will also receive
asslstance fron the Environnental Sanitation Teehnicions and the
Modical Officer, who will inspeet sanitation conditions, report
deficieneics, recomriend inprovencnts, and aid in condueting
sanitation training as port of tho underway troining progran,
Departnent hcads or their represcntatives will rister groups under
their responsibility for instruction, attend cach session, nain-
tain ordcr, and take and reoort attendence to the Shipts Training
Officer, : . ' '

be It is the responsibility of all crow menbers to porticipato
actively and cnthusicatically in all required cuergency drills te
ensurc both tho shipte cnd thelr readincss for all cnergencies.
411 hands will ottend cuthorized training scssions to which assigned.
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USNS GEN, JOHN i'OiE (T-ADP 110) TAFllO/HLH;rd
Fi¥ San Franecise. 96601 INST 12450
1 Jan 1966

USNS . UrE INSTiUCTIUN 12450

Froms Master
To: A11 Ship's Ferscnnel

Subj: Incentive Awards iropran

def: (a) OMPI 250

l. fPurposg. The Incentive iw rds frogram was established to encourage
all civilian officers and aasloyees of the Federal Government to

participate in the cormon task of improving the efficiency and ceonomy
of Government.

. The Master hereby establishes an
Incentive .wards i'rogram aboard this ship,

as The Purser has buen designat.d Ship's Incentive Awards
Officer, He is dirceted t¢ familiarize himself with the Incentive
wwards ir.gram as escribed in referonce (a), assist the Master in
organizing the 'rogram, azssure adequate vublicity of the rogram, pro-
cess beneficizl suyrestions, reesrd, riute and follow-ur employee eon-
tributions, and investiate and cvaluote sugpestions,

b, The Master Cesires tou ercate by word and actin »n atm.sphere
which will prove to crew ;¢rs.mel that their iveas, partieiyation and
performence in the Incentive iwards frogram may rrom.te economy and
efficiency, and they may be roewarded by cash awards that are groanted,
For benefits derived by HSTS commands for o suggestion, the cash award
may be $10,00, or it may run as high as $500.00.

3. Beneficial Susgestions, 4 varicty of suggesti.ns are desired,

Those iveas which are of greatcst value suggest impr vement in methods,
procedures, safety, working ¢ nditions and morale; iceas which ¢ mbine
procecures, nethods, rec.rds and materials arc highly acceptable, The
cevising of new tu.ls, equipment and methods may Sff in cash awards,
Thosc iceas that eliminate unnccessary work and waste, that save nmoney,
nanp.wer, naterial, time and space, and that reduce the ccst of materials

and services are certainly most desirslle sugrusticons,

4o fctivn. A1l crew perscnncl are urged t. submit beneficial suggest~
ions an. partiecipatc wholehcartedly in the Incentive .iwards iragran,
Forms may be cbtained from the Incentive iwards Officer,
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USNS GEM. JUHN [OiE {T-iP 110) T.IF110/HLH;rd
F. 'O San Fronecises 96601 INST12594,1
1 Jan 1966

USNS ruiE INSTAUCTIUN 12594,1

From: Master
Tos Department Heads anc Shipn's Crew

Subj: TIroper Unifirms for Officer Persinnel and Chief retty Officers
Ref: (a) GCiLI 594

1. iurpose. To inform all persomnel that in acesrdsnce with rever-
ence (a) all ship's officcrs, chief petty officers, and other un-

licenseC perscmnel, will be required t. maintain their uniform:all ow-
ance up tc standard at all times,

2. Regulati-ns. The uniform standards established for officors and
unlicensed persunnel aboard this vessel, in accordance with reference
(2), will be as f-llows:

2. Officer lersonnel

(1) Blue Uniform - itegulaticon Navy type with slecve stripes,
accessories znc insignia as required by refurence (2).

(2) Khaki Uniform - Regulation Navy Type, khaki of light-
weight tropical fabric (cummonly known as suntans), accessorices and
insignia as required by reforence (2).

(3) Khaki Working Unifomm - Coat not required, khaki cotton
trcuscrs and shirt, accessorics and insignia as requirec by reforence

(a).

(4) Tropical Whites - Shirt, short sleecves with shoulcer
boards, long trousers, shoes nne socks,

1.

L. Quartermasters and Masters—at-fms

(1) Bluc Uniform - Regulation Navy type with accessories and
insignia as requirced by reference {a).

(2) Khaki Unifom - Regulstin Navy type, khaki of lightweight
tropical fabric icommznly known as suntans), acecssories snd insignia
as required by rcforence (a),

(3) Khalki Vorking Uniform - Coat not required, khalkd cotton
trousers and shirts, accessorics and insignia as required by rcference

(a).

€. 41l other Chiof jetty Officers




USNS GEN, JuHN OPE (T=-.P 110) TAT110/HLH; e
F.C San Francises 966L1 INST 12594.1
1 Jan 1966

UStS PUPE INSTHUCTION 12594.1

(1) Khaki Working Unif.rm - Coat not required, khaid
eottun trousers an. shirt, accessories and insignia as requirec
by roference (a).

4. Other Unlicensed Iersannel

(1) Déck anc Engine personncl will wear blue shirt and
duryarees with whitc sailor het, black shoes and socks,

(2) Stewaru Persomnel will wear unlf;nns as prescribed by
Chicf Steward in accordance with refercnce (2).

3. Quantity., The working unif rm will be of sufficicnt quentity to
kecep- perscnuiel in clean working uniforms,

L. Directive., It is further cirected that Departmcnt Heads screen
new officers and chicf notty officers prior te acceptance for duty
abnard this vessel to ascertain that un1f 1m stancards are being met,
Gfficers and chicf sotty officers mot able to fulfill stancards on
uniforms as prescribed by the Master in accordance with refercnce
(2) will not be accepteu for cuty sboarc this vessel,
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USNS GEN. JOHN PCPE (T--AP 110) TAP110/HLH:ns
FPO San Froncisco 96601 INST 12630.1
1 Jan 1966

USNS POPE INSTRUCTION 12630,1

Fron: Master
To: Shipts Company

Subj: Crew Liberty; granting of

1, Purwoses To inform porsonnel that upon arrival in nort,

persomncl off wetch ond ercy nembers granted leave by their respective
departnent heads, will be pormitted to debark aftor the ship has
been eleared by port authoritics and pagsengerg hove debarked.

2o Unouthorized procticos. The practice of congregating at the
quarter deck awaiting liborty will be discontinued irmediatoly.
Crow monbers will not loiter in and around the quarter deck nor
will they procced to the vicinity of the gangway until liberty has
been announced over tho P.A. Systoris

3. Discipline, Dapartmont heeds are dirceted to dissenminate this _
order to 2ll hands. Gangwey wotches are enjoincd to cnforce this order.
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USHS GEil, JOHN POPE {T-AP llD) TAPllO/HLH:mS
FPO San Franciseco 96601 INST 12630.2
1 Jan 1966

USNS POPE INSTRUCTION 12630,2

From: Master
To: Al) Crew Members

Subj: Emergency leave because of death or illness in family, etc,
Ref: {(a) OCMPI 630

l. ZPurvposes To inform all personnel that granting of emergency
leave requires that the emergency be verified by COMSTSPAC.

2. Frocedure,

a, All civilian crew members of USilS ships should advise
their dependents etc., that when an emergency arises which requires
the presence at home of a crew member, the proper proccdure is
to call the Employee Relations Division, MSTSPAC, 561-6062/6309,
during working hours; or ca'l the Staff Duty Officer, 561-6405/
6406 after working hours, {weck-ends or after 1630). Give all the
particulars of the emcrgency. If they reside away from San Francisco,
write or wire:

Commander Military Sea Transportation Service
Fort Mason (Gode P23)
San Francisco 94129

be Upon receiving this information the Euployee Relations
Division will verify the emergecacy and notify the ship, at the
same time authorize the granting of omergency leave for the employce.
Cost of transportation must be bornme by the individual,

¢. It is emphasizcd that by notifying COMSTSPAC, rather
than the ship, will enable the crew member to receive emergency
leave with o minimum of delay,.

d. Bach crew membor will be furnished & copy of thies in-
struction upon request, It is strongly rocomonded that it bo

mailed to your family. (/ﬂﬁ\
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