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{See reverse for instructions)

SUGGESTER{S) NAME (Last, first, middle initial] BADGE OR PAYROLL [ POSITION TITLE GRADE
NO .
SHOF, OFFICE, DEPT, SUPERYI SOR( S) PHONE

1 understand that the acceptance of a cash award for the use of this suggestion by the United States Government shall not form the
basis of a furrther claim of any nature upon the United States by me, my heirs, or assigns.

(Signature) {Date)
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DATE RECEIVED

TITLE OF SUGGESTION

(Describe suggested imprevement and, when apgpliceble, problems aond "old methods”)
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SUGGESTION ACKNOWLEDGMENT DO NOT WRITE IN THIS SPACE
TITLE OF SUGGESTION SIIGGESTION NUMBER
Thank yeu for your suggestion. It has heen assigned the abave suggestion number, and will be given careful consideration., TYou

%ill be advised of the action teken on your suggestion

DATE

Administrator, Incentive Awards Program

To: T 7 IN THE SPACE AT LEFT, PRINT
YOUR NAME AND THE ADDRESS
(HOME, OR PLACE OF EMPLOYMENT)
TO WHICH THE ACKNOWLEDGMENT
L | SHOULD BE SENT.

SUGBEST 10N FORM NAYEXOS 12450/86 (Rev. 3-6W)



INSTRUCTIONS TO SUGGESTER

1. Complete all of the information reguested on suggester, and cosuggester, if any.

2. Describe your suggestion completely. Tell what it will do, where it can be used, and, if

posslble, estimate the benefits. When appropriate, describe the foarmer method and the problem
that the suggestion is designed to overcome.

3. Use additional paper, and include drawings and pictures as necessary.

4. Place the completed form in a suggestion box, give it to your supervisor, or mail it te your
local Incentive Awards Committee

YOUR SUGGESTION WILL BE CONSIDERED FOR USE LOCALLY, ELSEWHERE IN THE NAVY,
AND ELSEWHERE IN THE GOYERMMENT. IF IT 5 ADOPTED, YOU wiLL BE GIVEN AWARD
CONS IDERATION FOR |T5 ENTIRE APPLICATION. IF IT |15 NOT ADOPTED. YOU WILL
BE GIYEN THE REASCNS FOR THE NOMADOPTION.

(Conrtinued)
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THE NMAYY IS INTERESTED IN SUGGESTIONS FOR:

]MPR[WING COMBINING ELIMINATING |  DEVISING SAVING

QUALITY OF PRODUCT OPERATIONS UNNECESSARY WORK NEW TOOLS MANPOWER
METHODS PROCEDURE S OUPL ICATION NEW EQUIPMENT MONE Y
PROCEDURES MATERIALS OPERAT |ONS NEW MACH INES MATER{ AL
TOOLS & MACHINES METHODS BREAKAGE NEW METHODS TIME
SAFETY RECOROS WASTE NEW PROCESSES SPACE
WORK ING COND | TIONS REPORTS FIRE, HEALTH & NEW APPLICATIONS
EMPLOYEE MORALE ACCIDENT HAZARDS OF OLD I1DEAS

o 1 ‘:21 <

AT Al

A suggestion proposes a way of improving procedures, productas, services, etc. It may suggest a change in
the way things are done and propose & new method or a new application of an old idea. Merely pointing out
a difficulty or shortcoming without providing en answer is not a suggestion. Neither is s proposal in
routine maintenance or everyday functions, such as repsiring linoleum, keeping aisles clear, replacing

!ight bulbs, ordering supplies, etc., unlesa it proposes s change in the operations or the physical facil-
ities,

ALL WAYY PERSOMMEL, MILITARY AND CIVILIAN, ARE IKYITED TO SUBGEST IMPROYEMENT iDEAS.

TO: INCENTIVE AWARDS COMMITTEE

{When mailing ta
Committee, staple,
clip, or tape edges.)

fold

fold
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