INDOCTRINATION CHECK LIST

M5TS FORY 12410 1 (REV, 8-63)

NaME POSITION TSHIP TOATE
INSTRUCTIONS
The purposc of this check list is to adjust the new crew member Lo bis job. will sign the completed Yorm as ackoowledgement that he has need in-
Section | will be compieted by the Training Division while the employee is formed of all items. The Purser will enter on the Employee's Ship
awaiting assignment in the Receiving Branch or by the Purser aboard ship. Hecord Form the ship’s name and date on which indoctrination was com-
Section |1 will be completed by the employee’s department head. The items pleted. He will retain the Check List abuard until separation nf the
in Section 111 wili be coversd by the Ship’s Training Dificer, The employee empiovee {rom the ship, when the form will e discande
SECTION | - TRAINING DIVISION OR PURSER 1TEMS CHECK SECTION |} - DEPARTMENT ITEMS iCONT'D] }CHECK
1. How and when paid. 34, Areas resiricted to crew.
Allotments. : 35, Attitude toward passengers.
3. Muail. 6. Couresy and working relation=hips.
1. Ship™s vrders. 7. Weuring of uniforms,
5. [ B, cards and shore passes. . Discipline and standard schedule of offenses and pepalties.
6. Compensation henefits. . 3. Aegquest for annual leave or sick feave o . i o
7. Incentive awards and cast reduction progran. . ilvgiene and V. 1) prevention, i
8. Grievance procedure. 11, Avcident prevention. L ) o ) ,I_
o Re(:r;’ulion facilities. 1. Safely precautivns.
10. Exchange Jocation. 11, Personal protective equipment-available and use. i
Tﬂullelinii;mrc]:, - - T \n\:n_\ and ccrnser\-almn-nf Fup_pha:-. V T
712.- Overtime provisinas. | T I'mining -i}ﬁ;ruclitln mql;wi.ﬂ. T - T o
13. Emplovment conditions. T A6, Operation and naintenance of equi - ’
14. Non-discriminatory emplovment policy. 17. Pecfummance requirements and ratings.
15. Leuve -pnlin‘v. _p;. Intrealuction to shipmates.
16, General ports of call. 1. Standards of vonduct.
17. Other advantages of MSTS employvmeat. . ) Fimplay eo-mmmagement <aoperation .:'I'i'-urdn ‘ -— —_— —
- . Z —_— [
18. Hailing day musler. Al
19. Missing ship in a foreign port. a2, T T T
2), Security (Ship, classified matter, and counseling vn subver- : 53,
sive organizations.) i ] :,“ i o ; _7 77— _7 7--
21. ! 53, o
SIGNATURE [flirector, Fraining MHvision, wr Furser) SIGNATURE “Nupwrissir)
- .
SECTION [l - DEPARTMENT ITEMS CHECH SECTION Il - TRAINIMNG ITEMS 'ChTCR
2%, Assignment to quarters and mess. 36, MSTE histery. organizatioa, and specations.
RN I,m_-a_iim:uf heads and showers. i ] T.‘ilﬁplmard nrg—imiimj T )
24, Warking duties and hours of watch assignment. T 58, Vifeheatean certification. ) i
25. ldentity of other line supervisars who mav give ardets or 39, Training fzuililie-:.__- ) 1
persnanel to be supervised. 60. Training opportunities.
_Zh How to_get needed toals and supplies. i 61, Prometica policy. T
Fire, emergency, and boat srations and duties. . 42, .
28. How to turn in a fire alarm. 63.
29, -anorling sick. ’ - Zl-_ S T o T o o T
30, Ship cleanliness. V 673.')-7 - T 7 __;_- )
31 persnﬂal clfanlin;:::s. ’ - : SIGNATURE wikip's Trainang tifficer B
32, -
a3 - ]
STGHATURE DF EMPLOYEE SIGNATJRE OF DEFARTMENT HEAD DATE

Replaces MSTS Form 12410-1 (Hev. 1-50¢ whirh may he ased until supply is exhuusted.



