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OFFICE OF THD CHIEF STRELRD 5¢n

28D STEM-RD (aDii) DUTID
1. ~ssude the responsibilities of the Chief Steward during his sbsence. He
is authorized t> sifmn ¢orrespondence and supply docunients 2nd is responsible
for acquiring o coiplete working knowledpe of the fellowing publicoticns:

a. Supply procedures for which the Steward Departnent is responsible, 236,
b. Manual of Naval Hyriene and Sanitatiqn,

¢. Sanitary Precautions for Feod Service Personnel, Chap, 1.

d. CMPI Instructions pertaining t- Stewnrd Departnent.

2. Under delerated authority and instructions issued by the Chief Steward,
supervise the activities of the 2nd Stewsrd (Troop Mess) and the 3rd Stewards
assifned to crew znd passencer aress, public spaces, dining roons, galleys
ond sanitation, : ’
3, Direct throurh subordinate supervision, the cleaning, upkeep and mainten-
ance cf gquarters, public spaces and storeroons; the nmaintenance of provisions
and GS! records and accounts; znd the requirenents cf sanitary operations.

4, Perforn such other tasks Zs nay be assigmed by conpetent authority to in-
sure corpliance with existing ind/or future requirenents of the position,-

5. laintzain striet discipline over 211 members of the Steward Departnent,
and throush constant supervision, inspection, znd corrective action, nain-
tain the hirh standard required by the Steward Departnent.

4, Take charpe of the roon stewards and form thoni in line at the foot of the
1st ¢lass gangplank, 2ssigm stewards to assist 1st class passengers with the
hand barpane t- their statercons. .11 stewards t- be in proper uniform,

7. Usually cabin baprare is delivered shipside eorly sciling norning. It
will be the 2nd Steward!s responsibility to arranse for this bagrage to be
delivered abeard shipy and stowed in passengerts staterooas, prior to the
arrival of the possenrcrs,

8, Hike daily inspection of cabins with represcntative of lilitary Dept.

9, llake all arrangencnts for those who wish to 7o on annual or sick leave,
Conduct 2 tmster for all nabers of the Steward Departnent while in port.

19, Dquipment Responsibility., Haintenance of 211 cassenger areas, inciuding
troop nessins arcas, ;2lley, bake shep, lounges, public wash roons, cining
roonl and shiss laundry, ilinboin and elean surfaces in accordance with 5-19
{Painting) BuShips liznunl, Ilizintain laoundry checkaff list of 2ll equipnent
assirned t> Chief Loundrymnn, Inspect and lubricate all parts and closures,
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I certify that I ha@e Tead and understand the above job descriptien,
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Sirnature 2nd Steward (adn)
JCEK BHOURS: at Sea In Port
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