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1. The rncinten~nce of the vessel's prOVlSlons on ~ccount ~nd subst~nti~ting 
documents' ~d reports. Develop through' f=ilhrity Hith offici:J,1 pub­
lic~tions, vessel instructions, notices, bulletins ~d letters pert~in-
ing to the m~inten=ce of the provisions ~ccount, ~hint:.in subsistence 
:.cco~~t on ~ current b~sis by m2king necess~ry d:.ily posting to the pro­
vision ledge ~d provision money v~ue control ~ccount, including'receipts 
from supply support :.ctivities, rece~pts fron comnerici~l vendors, ~ily 
issues to the messes, reports of survey, ~~d tr:.nsfers to other vessels. 
Audit for correctness of ~ll receipt p~pcrs prior to posting. Round off 
prices on receipts either by purch~se or from other HSTS USNS vessels. 
Prep~re :.nd post d:.ily the Gener~l Hess Control Rec')rd (N:.vS~dA Foro 
338); :. sep:.r:.te record will be roint~incd for ship's g:.lley 'J1d Troop 
G:.llcy. Prep~re the D~ily G~lley St:.tus Report for subLussion to the 
H:.ster. Prep:.re:.nd post certified inventory ~t close of e~ch ~ccount-
ing period; Prep~re Requisitions (N:.vS~ndA Forn 43) for provision re­
quirements, in ~ccord:.nce ,lith p~r:.gr::lph 2513, IbvS~dA Public~tion 236. 
Prep:.re prevision rctur~s ::It end of c~ch ~cccunting period in ~ccord=cc 
,nth Ch:.pter 16, Sccti::m 7, C onpt roll cr H~'ld bDOk. 

2. Prep:.ro requisitions (N:.~dA Forn 43) for reple~isru~ent of'goner:.l 
stores in those cl~sscs c~rricd =d issued by the Chief stcw:.rd, in 
:.ccord:.nco >lith p:.r:.gr~ph 12¢5, IbvS=dA Public:'.tion 236. ~bint~in re­
quisition records ~nd files in ~ccord=ce ,nth p::lrQ.grQ.ph 12¢7, N~vS=dA 
Public::ltions 236. !::.int::lin the issue c,,,ntrd rec:)rd for issues of gen­
er~l stores fron the Stew:.rd Dop~rtr.1ent storer0ons, in ::ccord=ce ,·lith 
Ch~pt4r 17, Section 7, Conptrollcr II::lndbook. :bint~in:. file of Stub 
Requisitions (lbv3=dA Public::ltion 3¢7) in ~ccorC:=ce ',lith p:lr2gr:'.ph 
1307-2, No.vS=,:;, PublicD.tion 236. Prep::lre monthly for subrlitt::ll to the 
Purser for consolicbtion :enel further tr::nscitt~l teo the'Conptroller of 
the hone port the- report of expenditures froLl inv(;ntory, in ::lccord~nce 
>lith Ch:.pter 17, Section 8, Comptroller H=elbook. IlD.int~in Stcw:lrcI 
Dep~rtnent gener:.l files in :.ccord:.ncc \'lith the N:lVY Filing lhnull. 
Under tho supervision of the Chief StoWJ.bd, prop::lre ~'lcl suh~t 0. type­
writtcm custody record list of equip:.ge itens, in ~ccorC:::lnce >lith 
p:.r:.gmph 14¢59 lJ:.vS:.ndA Public.,tion 236. Frep.:.re survey request re\lort 
for prOVisions, genor::l stores cencI equipo.t;c, when required. 
IL:J.into.in clc:J.l11iness ::.nl~ upkE::cr CJf office S:~-'lC8S :me: (;quipncnt. 

3. We:.r the prescribed uniforn ,-mile on duty. 

4. \'1hen in doubt on :lny rot ter pert~ining to y')ur duties consult the 
Chief Stel'ord. Be Sure - Don't Guess. 

5. WORKDJG HOURS: 

APPROVr::D: 
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In Port 

SUBllITTED :~' ""2f~'''~~~~~'ores~-,,,es~ __ 
CHIEF STEcJARD 

I certify th:.t I h~ve re:.d ~" underst::lnd the ~bovc job instructions. 

Sign~ture Yeor:un 


