USNS GENER4L JOHN POPE (T- AP 119)
OFFICE OF THE CHIEF STEUaRD R

CHIEF STUOREKEEFER AT N
FEF: (a) HNavsanDa pub, 238 para 1@p3-1

1. In accordance with reference (a) and (b), you are assigned the following
duties and responsibilities in the performance of supply functions under the
supervision of the Uhief Steward:

a, Issue accountable stores only upon presentation of properly prepared
and approved .equest for Issue or Turn-in (DD Form 115¢) and/or Subsistence
Issue Slip (MSTSEAC Form LA4YY-2(6-57; for provision issues; turn in daily to
department head's office all stub requisitions,

b, lhen directed by the Chief Steward, assist in taking periodic inven-
tories of the material and provisions as required by NaV3anda Fub. 236, (para
14%3 and 28§1).

c., Fost to stock Tally Cards (Sandsa Form 209) in accordance with para
1481, NavSandsa Pub. 236,

d. HMaintain the principles of good stowage and proper identification of
general stores as outlined by para 15¢5 and 1589, NavSand. Fub 236,

g. Check all incoming stores againts invoices or receipts papers and copy
of ship's requisition to ensure receipt of all items. Sign receipt papers
acknowledging receipt and custody of stores, and tum in to department head's
office all receipts popers and documents. Supervise loading of stores and take
neceasary precautions to safe guard and protect government property agzinst
damage in heavy seas.

h. KXeep department head informed of any stores that may be in excess,
require survey or thot may be carried in insufficient quantities to meet
requirments of the department,

i. ilaintain orderliness znd cleanliness throughout assigned storage space,

j. Insure that keys to supply spaces are turned in the key locker in
the department head's office prior to leazving ship.

k. allow only authorized personnel access to supply spaces and ensure
that 2 storekeeper or assistunt is present at 211 times when work details are
within supply sp-uces,

L. ZInsure that proper =nd adequate safety precautions are taken when
cntering non-ventilated spaces where gas or gascous formation may be existent,
m, TCerform such other supply functions as moy be assigned by the Chief
Steward to ensure complinnce with cxisting arnd/or future requiraments of the

positicn,
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I certify that I have read and understand the above job instructions,

N v,
John ileon B OO S P T O i

Signature - Chief Storekceper (Steward)
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