
TDm AND AT'l'l!JmANCE CARDS 

Puraer pereonnel will prepare the top line of these cardll. Normal17. card. &N 
furnished from ltIore, preprinted i.,',d "repunched. 

In the case o. some personnel aSD~gned in pc rt, unpunched cards lII&y be used. '1!! 
will geneI"llly be annotated:' th~;0ft of che card below "I certity this time t 
be correct:" with WD 9/15, Hhich I'.e'"'15 entered on duty 15 Septenber. This eml 
i~ made in pencil by PuNler persor,r;ol. All cCJnp.1ta tions on the card below "Ean 
ings" and "Deductions" are also made in pencil by Purser pereonnel. All other 
entries on the card must be in ink 0r typewritten. 

Yeor.i~ must compl"te Tours of ducy "at sea" and "in port". The tour ot duty 
appli es only for the pay period for >h ien the card is prepared. In the evem 
watch·, or tours of duty are ch2Ilged during a pay period, this must be refiected 
on the card, showi ng the dates H;" different toure were on. 

Yeomen must cCl"pletp regular huur blocks aa tollOWll: Plaee III 8 in the box: tor 
each 8 h 1Nl .orked. For weekends, write "Sat", "Sun", or 1I}{01" in squaree to 
cover Satlrday, SW1d&y, or Hollidays, for 40 hou.r per _k men at sea cr in port 
and for 50 hour per week men in port. For 56 hour per week men at sea. 8 11 pitt 
in the block. When a IMll takes annual leave tor the full 8 hou.rs. "L" should be 
Plac~.i,',n t'1e fqUllf5' If a mt.n t'l)z?5 2 hours annual leave and worte. 6 boun, til 
square,':would show T' In the cnse of sick leave, liS" is used instead ot "1.-. 
"0" is used to indicate both :,;'.oL (Absent .. rithout leave) and Lv()P (Leave without 
pay). The "0" =t be explninr;d bpnci,th the "I certify this time to be correct­
as tollOWll: (). ,~v'{)P ,e,r A\"'L '1/17. Ii' a man t.BAes shore l~ave "HOI should be pl. 
in the squart:. 1ne I.un..:: . .mUli1 cLdirge for SllJre leave .l.S one lull 8-hour aay. 

On westbound vcy;o.gee "M" is pl"c,:!>:! in the eqU'lre indicating the day skipped. On 
eastbound vor-gee 8/8 is 'lS"C[ t<; indicate ~he double day. 

The OT HRS squarea must r,,:r; eel, th~ number of houre premium pay earned tor each 
cIIo/. In the calle of the dautj~ day, t 'e total fOr the t¥l da7s ma7 be llllDped .. 
together or the time for each d:lY ron;,; be separated by a virgule (f). It ill .,., 
important thI>. t the total hours r"nected on the time card agrellll in wert ".pea 
with the hours reflect.ed on the overtime sheet. In all CAMS they should acre­
in total. See the following =nples: 

i£RRE A CARD IS HANDED Tl TI-L:: PU,lSER KlR PAYMElIT, 
. PAR'IHENT HEAD (ID OTfCR SIGl\,:."JRE IS ACCF:PTAaE) •. 

.smNED BY '!HE W<STffi. 

IT MUS T BE SI CIIED BY '!HE DE­
DEPARMNT lEADS 'CARDS, ~J'& 

." 

In met, time cllrde, lenv~ sliV'lo,nd 'wcrti.t:lt' recorda DIIlBt be signed by 1t1e de­
partment head before they arc turned in to the Pureer. The Purser will obtain 
the Master IS signc. ture in 1'.11, C:lSC;C. • 

It you i'nve queetionl!, lice Purs',>r 'reotmcl fer tho answers. 


