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1. !!Igo". Tv funiala nyiaed 1aatructiou for codl", ... raportlq chUla. * 
.ar1M Oftrt_ 1a ordar tllet audlu .. bore nqulnd '" nf.nace (a) _,. be 
apedlted aDd to nyiae ..... w,Uf)' tlla procedun. for rocordl .. of cartaln 
Oftrt_ 1a .lllp .... itM4 to GQ1!11SPAe. 

2. c.lICenatio.. IIS'l'SNC li6'IIlJCTlOil Sl30.3A ia _eU ••• 

3. Def1altiona. 

(1) I'or da,. _rller., Oftrt'- conalaU of wrk perfo~ 1a ac ••• of 
•• 8 IIour ..,. or a ..0 IiIIDu' wak ao4 for aU _rk ,.rfo~ o. _U4&,.. at •• a 
or in port. 

(2) I'or wtcutMdara in port, overt __ .lata of wrk ,.rf~ ia 
ac... of an 8 bour da,. or ,/fJ) Mur wak UId lor aU wrt ,arf_. OIl lIo11d.,. •• 

(3) Ba.arclou or dlrtJ _rk or _rk _t DO~ll,. tllet of a •• -'P, for 
vll1cll a rata otllar tllaa t ... overt_ rat. prov1cled in tIM .... .cMcl1I1e la 
.pllcailla provl ..... cla wrk la doDa outd" of tile at .... ard • boar da,.. 

(.) butlae ..... t vate .. ...s lIoaka,. wtc .... fall1a& l1li Sat.rd.,.., 
Supd Ilfa UId 110 1 ida,.. in port. 

(5) SEtra pa,. in ac ... of lie •• , ... for wtcuta~. parfoMlne EOat1M 
_te .... at ua' o. SaturdA)'., au .... ,. •• _tide)' •• 

(6) SEtra pa,. in ace •• of lI .. e pa)' for .t_rd parao_l parfonalq 
replar •• t1e. at ... OIl 'at.rd.,., 8aIIclq aDd IaoU4a,. •• 

* 

* 



(1) Razacdo(;s ,,~ di:-t; weT', or . .r.: r. ·,ct. t.c~1DaJ Jy that of a se.llllan, 
for which a rate other tr;.Q;l! tb.t': Oyert l:::':.rc r~1te. ?LOV1ded l.r the wage schedule 
is appl1cable ptcvtded t!lat '"0:-1< '" perf'j=ed ,ha·H<l the standard 8 hour day. 

(2) Boutine night watehes and do~l<ey watches in port, Monday through 
Fr-i.day. 

(3) All 'special rates' tor work per-tonDed during regular working bourl. 

(4.\ Additional compenaoltico<: paid to .. as~ers, licensed deck officers 
and ,li.censed ngloeers, wlIo do not ,tar,d a regular aea watch and wbose normal 
tours of d"ty at sea are 40 hours per week. 

(5) Additional c:a.pens.tlon of l~ of base pay paid to personnel on 
board ships oarrYLng 50 sbort tons or more of explosive or dangerous cargo. 

* 4. Procedures 

a. Ovet'tille Author bat i.on lI.ecot·d (MS!'SPA, Form a .. d lIepor! 53,)0/6) shall 
be used for a'H.~.or i zi.ng t.he expend i rut .. d o'·er t. UDe ani all or.her premil1lll 
pay; for ",.'.orJi!lg overtime hours a~t.ualJy ,r"r~ej at:;! tor. re;:ordi.[\g hours 
subje~t ',0 other premiwa apeci.al, or per.~l!y '.i._ rape,. A separa~e form 
for each employee w1.11 be prepared lr. H1?1 i'a'" fOI ea'Or pay perl.Od. Over­
time a'JthOIl za~,1on forms will al ~,l be · •• ed '" SUppOIf paYlD"nt" to m.astera 
for sni.tt:Lng ShlP a".d for recordlr,g compe',<alc.ry tUDe of chief engi:!eers. 
Approval of the master is required prier to the performance of overtime work. 
Por addi.tLonal instruction.s see e'let ('SJre (t.'. 

b. The fonaat set forth in .,,,cI.0911,'e (J) La designed to provide untforalty 
in preparation and to slJIlplify the ,<!(.ordi'lg of overtime a~d other premiUIIL pay 
hours. Duty "odes are now incorporatetl i'l t hE' Overt ime Authorization Record. 
The approprLate code III\!st be ahown it' n.e ~olumn provided for this purpose. 
M&R Code )9 h liair.ed to aoot. blowi!ll!, ~anltary duties and fresh water 
chlorination performed by engine depar~meot only. Additio~al brief descrip­
t1.0<l i.s requiJ:ed for' C.odes 21 and 22 as reql.llted by Item 6 on reverse of 
Ove rtUDe A\JUIorizat ion Record CMSTSPAC Form 5.:HO/6l. 

c. Personr.el responsible tor tne pt'eparat Ion of the Overt ime Authorisation 
Record shall be fa.iliar with deti niti,,'1~ .:on t!'-1 red in paragraph 3 above in 
order to cl.ssify accurately the overtt.me and prem.um pay hours In the 
account columns provided thereon. Cos' dis,ribution demands cc~sistency and 
accuracy of reported hours in order t.co adllli'1uter overtime a'\d premh;m pay 
effect1vely; a'ld to St.mpllfy a~counti~g applications heretofore req~iring 
two or IIOre separate and dutinct ar,aly,es. 



MSTSPAr.UN~r ~330.JB 

3 February, 1965 
5. ~:c""'r.ting. The (cllowir.g a~co .. ~~ r.U!Bt-en ahAll be used as applicable * 
to ~h~ provisLons ~f paragraph 3: 

Overtime Accounts 

Regular Overtime Pay 
Reimbursable Ovcrtbae Pay 
MIdI. OvertiJae Pay 

Account 

5102 
51\)6 
5180-65 

Other Premium/Special 
Penal ty Pay Acccounts 

Recular Pre.iua Pay 
Reu.buraab1e Pr .. iua Pay 
KIrR Preaiua Pay 

Account 

5107 
5127 
5180-64 

6. Poras. An initial aupply of HSTSPAC Pora and Report 5330/6 will be for- * 
warded under aeparate cover. Ordera for additional for.a ahall be pieced with 
the·COHSTSPAC Supply Officer. 

7. Effective Date. The reviaed codes and reportinl foraat will be effective 
the first payroll period followinl receipt of thla instruction and the lnitial 
supply of enclosure (1). 

D1STRIBUTION: (~STSPACINST 52l5.2G) 
SNDL 1-100 •••• HS1'SPAC acu',i.tus cnly 
USNS ALArNA 

Coopy t.o: 
CCtlSTS 
CCKSTSLAm' 
MSTSOHONO 
HS'lSOOEArra 

.....:; 
F. \'. E. :rILLES 




