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MSTSPAC IMSTRDCTION 5330,3B

From: Commander Military Sea Transportation Service, Pacific Area
To: Distribution List

Subj: Civilim mariss evertime and premium pay; recordimg of *

Ref: (a) COMSTSIMST 12590.1 (Swbj: Authority amd respomsibility for premium
pay aboard ship)

Emcl: (1) (SC) Supply of Overtims Authorizatisn l.oeord. METSPAC Perm and
Report 5330/6 (SC)

1. Purpose. To furnish revised instructions for coding and rcportl.u eivilian *
marine overtime in order that audits ashore required by reference (a) may be
expedited and to revise and simplify the procedures for recording of certain
overtime in ships assigned to COMSTSPAC.

2. Cancellation. MSTISPAC LMSTRUCTION 5330.% ls cancelled. 7 *
3. Definitions. *
a., Overtims

(1) Por day worksrs, overtims consists of work performed in excess of
an 8 hour day or a 40 hour weak and for all work performed on holidays at sea
or in port,

(2) For watchatandsrs in port, overtims cemsists of work performed ia
excess of an 8 hour day or A0 hour wesk and for all work perfermsd om holidays.

(3) Hazardous or dirty work or work mot normally that of a seaman, fer
wvhich a rate other than the overtime rate provided in the wage schedule is
applicabla provided such wrk is done outside of the standard 8 hour day.

(8) Routine night watches and donkey watcbhes falling onm Saturdays,
Sundays and holidays im port.

(s) .l:‘l'.l‘l pay in excess of base pay for watchstandars performing routine
watches at sad on Saturdays, Sundgys sad helidays.

(6) Extra pay in axcess of base pay for steward personnsl parforming
regular duties at sea on Saturday, Sunday and holidays.
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b Premium PﬂZ

(1) Hazardous cr dirty work, or wo -k =ol ncrmally that of a seaman,
for which a rate other than the overtinx rata Drovided ir the wage schedule
is applicable prcovided that work i1s performed durirg the standard 8 hour day,

(2) Routine night watches and donkey watches in port, Monday through
Friday.

{3) All "special rates' for work pertormed during regular uorking‘hours.

(4} Additional compensaticc paid to masters, licensed deck officers
and licensed engineers, who do not stard a regular sea watch and whose normal
tours of duty at sea are 40 hours per week,

(5) Additional compsnsation of 10% of base pay paid to personnel on
board ships carrying 50 short tons or more of explosive or dangerous cargo.

4, Procedures

a. Overtime Aathorization Reco:rd (MSTSPAI Porm and Report 5330/6) shall
be used for aurthorizing the expenditure ¢f overtume anid all other premfum
pay; for refording overtime hours aztually worked ard for recording hours
subjett *o other premium special, or peraliy *ime rares, A separare form
for each esployee will be prepared in tripli-a*e for eachr pay pericd, Over-
time azthorization forms will alsoy be used '*o> support payments ro masters
for shifring ship ard for recording compercatcry tune of chief engineers,
Approval of the master im required pricr to¢ the performance of overtime work,
For additional instructiors see encleosare (1),

b. The format set forth in erclosure (1) is designed to provide uniformity
in preparation and to sumplify the recording of overtime ard other premium pay
hours., Duty codes are now incorporated iv the Overtime Authovization Record,
The appropriate code m:st be shown ir the zolumn provided for this purpose,

MAR Code 19 is limited to soot blowing, sanitary duties and fresh water
chlorination performed by erngine departwment only. Additional brief descrip-
ti1on is required for Codes 21 and 72 as requited by Item 6 on reverse of
Overtime Authorization Record {(MSISPAC Form 5330/6).

c. Personrel responsible for the preparation of the Qvertime Authorization
Record shall be familiar with detinitioma contaired in paragraph 3 above in
order to classify accurately the overtime and premium pay hours in the
account columns provided thereon. C(ost disrribution demands tcnsistency and
accurary of reported hours in order to administer overtime and premium pay
effectively, and to sumplify accounting applications theretofore requiring
two or more separate and distinct atalyces.
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5. Aczcownting. The fellowing atcount rumbers shall be used as applicable
to the provisions of paragraph 2:

Other Premium/Special

*

Overtime Accounts Account Penalty Pay Accounts Account
Regular Overtime Pay 5102 Regular Premium Pay 5107
Reimbursabie Ovcrtime Pay 5106 Reimbursable Premium Pay 5127
MA&R Overtime Pay 5180-65 M&R Premium Pay 5180-64

6. PForms. An initial supply of MSTSPAC Form and Report 5330/6 will be for-
warded under separate cover. Orders for additional forms shall be placed with
the COMSTSPAC Supply Officer.

7. Effective Date., The revised codes and reporting format will be effective
the first payroll period following receipt of this instruction and the initial
supply of euclosure (1).

D1STRIBUTION: (MSTSPACINST 5215.26G)
SNDL T-100,....MSTSPAC activities cnly
USNS ALATNA

Copy to:
COMSTS
CIMSTS LANT
MSTSOHONO
MSTSOSEATTLE
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