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MSTSPAC INSTRUCTION 551Z.1C 

From: Commander Military Sea Transportation Service, Pacific Area 
To: Distributron List 

Subj: Control and identification of visitors 

Ref: (aj CMPI 7Z1. Z-lOg, General privileges of employee organizations 
(NOTAL) -

1. Purpose. To state the requirements for boarding MSTSPAC ships. 

Z. Cancellation. MSTSPAC Instruction 551Z.1B is cancelled. 

3. Procedures, Identification Cards, Passes and Permits Required for 
Boarding MSTSPAC Ships 

a. San Francisco Bay Area 

(I) Military personnel - Armed Forces Identification Card 
(DD Form ZN-Active). 

(Z) Civilian Marine Employees - Identification Card (DD Form 489) 
and Civilian Marine Crew Pass (Form MSTSPAC 551Z-4j. 

(3j COMSTSPAC Staff Civil Service Employees - Activity Pass 
(MSTSPAC Form 551Z-1) marked liD-Eli. 

(4) Commercial or Contra.ctor Representatives 

(a) U. S. Coast Guard Post Security Card or a validated 
Merchant Mariner I S Document and: 

1. Contractor Identification Card (MSTSPAC Form 5512-5) 
(for permanent-employees) or: 

Z. Clearance for work given in advance by Director, Security 
Division, COMSTSPAC. for temporary employees. The supervisor must 
hold a Contractor Identification Card (MSTSPAC Form 551Z-5j. 
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(5) Soliciting. Representatives of private com.panies or com.m.er­
cial organizations (e. g., cleaners, laundries, vendors, insurance com.­
panies, airlines, and bus tours) conducting business other than that offi­
cially required by COMSTSPAC shall be required to present a Visitor 
Identification Card (MSTSPAC GEN Form. 5512-6). Visits require the 
approval of the commanding officer or m.aster. Insurance salesmen shall 
be permitted on board by appointm.ent only. Commanding officers and 
m.asters shall establish visiting hours. Personal business shall be con­
ducted during non-working hours whenever possible. Visiting shall be 
scheduled at times when there will be least interference with ship oper­
ations. Comm.anding officers and masters shall insure that visitors are 
escorted to the designated areas. 

(6) Guests in Ships. Guests of ship's personnel are required to 
possess a Guest Boarding Perm.it (MSTSPAC GEN Form. 55l2-2i. Guests 
in this category shall not be permitted on board during embarkation, de­
barkation, or between the hours of 2200 and 0800. Subject to compliance 
with port or terminal regulations, visiting m.ay be permitted at other times 
at the discretion of the comm.anding officer, master, or COMILDEPT. 

(7) Employee Organizations. Employee organizations' activities 
shall be conducted in accordance with the provisions of reference (ai. 
There have been a variety of practices observed by masters with respect 
to the time em.ployee organization representatives are permitted to board 
ship in the horne port for the purpose of conducting business of the organ­
ization. In som.e instances, masters have restricted such visits to lunch 
periods only. However, reference (a) does not prohibit a representative 
from being granted permission to visit a ship at any time during the day, 
subject to the requirem.ents and lim.itations specified therein. ( 

(a) Direct~ve. Masters shall: 

!.. Restrict all ship visits in horne port by organization 
representatives to those who have made arrangements for such visits 
through the COMSTSPAC, Industrial Relations Officer. 

2. Ensure that gangway security watch personnel are in­
formed of the names of employee organization representatives that have 
been cleared by COMSTSPAC headquarters to visit the ship. 
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3. Ensure that contacts by organization representatives 
with crew ll1erriliers are restricted to the non-duty hours of such crew 
ll1ell1bers. 

~.. Ensure that the visits of organization representatives 
do not interfere with or retard the work in the ship. 

5. Subject to the requirell1ents and lill1itations specified 
in reference (al. perll1it representatives of recognized ell1ployee organi­
zations to visit ships in hOll1e port at any till1e during the work day for the 
purpose of transacting the business of the organization. 

~. Designate a space on board the ship for transaction of 
the organization's business. 

7. Proll1ptly notify COMSTSPAC of any violations of 
visiting privileges by organization representatives. 

b. OutpO-rts 

(1). COll1ll1anding officers and ll1asters shall cOll1ply with the rules 
and regulations of the local cOll1ll1ander and. where possible. require iden­
tification cards equivalent tp those prescribed in paragraph 3. a. above . 

• 
(2) Personal business shall be conducted ashore in outports when­

ever pos sible. 

4. Visitors of Passengers Ell1barking 

a. Troop class passengers ll1ay be perll1itted to visit friends and rela­
tives on the pier for a period froll1 one hour to thirty ll1inutes prior to 
sailing. at the discretion of the cOll1ll1anding officer or the COMILDEPT. 

b. Cabin class passengers ll1ay be perll1itted visitors on board ship 
during the period deSignated for visiting. Passengers shall ll1eet and 
identify their visitors at the gangway. 

DISTRIBUTION: 
(See page 4) 
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~-1Z~ 
w. M. PRICE 
Chief of Staff 
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DISTRffiUTION: (MSTSPACINST 5215.2G) 
SNDL 320, 41F, T-lOO ... MSTSPAC activities only 
USNS ALATNA 

COPY TO: 
.dbMSTS 
COMSTSLANT 
COMSTSFE 
4lD 
MSTSREPS in MSTSPAC 
JANOT 

4 


