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DEPABRIEW OF THE NAVY 
MILITARY SEA TRANSPORTA-TION SERVICE, PACIFIC AREA 

FORT MASON tSTSPAC 7421.2 
SAN PRANCISCO, CALIFORNIA 94129 P-5x 

23 November 1964 

MSTSPAC INSTRUCTION 7421 .% 

From: Comnander M i l i t a r y  Sea Transpor ta t ion  Se rv ice ,  P a c i f i c  Area 
To: D i s t r i b u t i o n  L i s t  

Subj:  Overtime/Premium Pay Adminis t ra t ion ,  USNS Nucleus Ships  

R e f :  (a )  CMPI 610.1-9 and 1-18 

1 Purpose. To p re sc r ibe  r e s p o n s i b i l i t i e s  and procedures f o r  adminis te r ing  
sub jec t  pay i n  keeping wi th  l i m i t a t i o n s  r e c e n t l y  imposed by DOD and COKSTS. 

2. Information. DOD has placed s t r i n g e n t  l i m i t a t i o n s  on FSTS overtime expenses 
and has s t r e s s e d  that overtime funds gran ted  by COMSTS must not be overexpended. 
Reference (a) con ta ins  gene ra l  guidance f o r  masters. sh ip  department heads and 
cognizant o f f i c e  heads ashore  regarding t h e  admin i s t r a t ion  of c i v i l i a n  marine 
overtime and o t h e r  premium pay. Th i s  i n s t r u c t i o n  con ta ins  supplemental ma te r i a l  
e s s e n t i a l  t o  proper f i n a n c i a l  management and t h e  special budgetary c o n t r o l  r e c e n t l y  
ordered by higher  au tho r i ty .  

3. Def in i t ion .  For purposes of expense d i s t r i b u t i o n  and budgetary c o n t r o l ,  
overtime is def ined  as  fol lows:  

a. Compensation i n  excess of base pay earned by "day workers'' f o r  work 
performed i n  excess  of an eight-hour  day or a for ty-hour  week a t  s e a  or i n  
por t  

b. Compensation i n  excess  of base pay earned by "watch s tanders"  for work 
performed i n  excess  of an eight-hour  day o r  a for ty-hour  week while i n  p o r t .  

C.  Compensation i n  excess  of base pay earned f o r  hazardous or d i r t y  work, 
or w r k  not  normally t h a t  of a seaman, f o r  which a rate o t h e r  t han  t h e  over- 
t i m e  r a t e  provided i n  t h e  wage schedule  is app l i cab le ,  provided such w r k  i s  
performed dur ing  hours i n  excess of the s tandard  eight-hour  day. 

d. compensation i n  excess of base pay earned f o r  rou t ine  n ight  watches 
and donkey watches f a l l i n g  on Saturday and Sunday while  i n  por t .  

DEPARTMENT OF THE NAVY 
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MSTSPAC INSTRUCTION 742l.~ 

From: 
To: 

SUbj: 

Ref: 

Commander Military Sea Transportation Service, Pacific Area 
Distribution List 

Overtime/Premium Pay Administration, USNS Nucleus Ships 

(a) CMP! 610.1-9 and 1-18 

L Purpose. To prescribe responsibilities and procedures for administering 
subject pay in keeping with limitations recently imposed by DOD and COMSTS. 

2. Information. DOD has placed stringent limitations on MSTS overtime expenses 
and has stressed that overtime funds granted by COMSTS must not be overexpended. 
Reference (a) contains general guidance for masters, ship department heads and 
cognizant office heads ashore regarding the administration of civilian marine 
overtime and other premium pay. This instruction contains supplemental material 
essential to proper financial management and the special budgetary control recently 
ordered by higher authority. 

3. Definition. For purposes of expense distribution and budgetary control, 
overtime is defined as follows: 

a. Compensation in excess of base pay earned by "day workers" for work 
performed in excess of an eight-hour day or a forty-hour week at sea or in 
port. 

b. Compensation in excess of base pay earned by "watch standers" for work 
performed in excess of an eight-hour day or a forty-hour week while in port. 

c. Compensation in excess of base pay earned for hazardous or dirty work, 
or work not normally that of a seaman, for which a rate other than the over­
time rate provided in the wage schedule is applicable, provided such work is 
performed during hours in excess of the standard eight-hour day. 

d. Compensation in excess of base pay earned for routine night watches 
and donkey watches falling on Saturday and Sunday while in port. 
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4. Action. 

a. nirmtera. 

(1) A. p a r t  of t h e i r  r e s p o u s i b i l i t y  fo r  a l l  premium p a y  a b i n i s t r a t i o n  
required by re ference  (a ) .  masters  s h a l l  exert every poss ib l e  e f f o r t  t o  Ltep 
overtime expense wi th in  the funds a l l o c a t e d  i n  t h e  c u r r e n t  budlet .  These 
a l l o c a t i o n s  r ep re ren t  t h e  t o t a l  funds authorized by C W T S .  No add i t iona l  over- 
time funds are a v a i l a b l e  t o  CWTSYAC vhose previous a u t h o r i t y  t o  o f t a c t  over- 
time expenditure. aga ins t  underexpenditures i n  o the r  c i v i l i a n  marine personnel 
labor  accounts has k e n  withdrawn. 

(2) Where martera have delegated the au tho r i za t ion  of o v e r t m e  work to 
.hip department head.. di lQence  sha l l  be o re rc i sed  to innure tha t  no excess or 
unnecessary overtime or o the r  premium pay wcrk is being authorized.  
t i o n  of a u t h o r i t y  .hall be withdrawn by the  master i n  accordance w i t h  r e f e rence  
(A) i f  t h e r e  is i n d i c a t i o n  of excess  or unnecessary au tho r i za t ions  of overtime w r k  
by s h i p  department h u d a .  

buch delega-  
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(3) I f  it becomes apparent ?ha t  overtime expenaea cannot ~e kept w i th in  
funds a l l o c a t e d ,  C-PAC sha l l  be n o t i f r e d  by a i rma i l  a s  soon as  poss ib le .  fill 
p a r t i c u l a r r  eurroundlng t h e  need f o r  a d d i t i o n s 1  O V e r t L P e  furds s h a l l  be furnished.  
Such jE# t i f iCa t fON rill be needed by C-TSPAC t o  properly advise  higher a u t h o r i t y  
concerning s t a t u s  of overtime funds. 

pay work by cogni ran t  ashort officials indica ted  be lov  a r e  required by r e fa renee  
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b. Cognizant Offices Ashore. Adminis t ra t ive r ev levs  of overtime/other premiut 

a d :  

co(pI12ANT OF?ICIAL SaIP DEPARRErm 

Port  Captain Deck 
Por t  Eng&neer Engine 
Port Steward Steuard 
D i r e c t o r ,  Covun ica t iona  

D i n c  t o r ,  Diaburaing 
Div is ion  Radio Officer 

Div i s ion  Purser 

(1) Since  it i. not f e a a i b l e  t o  o b t a i n  100% ra t f ew coverage w i t h i n  p r r a e n t  
peraonnel c e i l i q  l k i t e t i o u .  o v e r t f v  sheet. of #elected shipa  (uhose overt-/ 
p r u t u  pay expeurs are runairy htgher than  o t b n r  rhipm of s i m i l a r  c l a a s  amd 
c l p l o p n t )  w i l l  be referred t o  t h e  above revindmg o f f i c i a l s  by t h e  O f f i c r  of 
Comptroller. 

(1 )  Overtime rhee ta  SO r e f e r r e d  w i l l  be pmmptly reviewed and r e t u r d o t o  
Where it is indleated that m a p o n s i b l e  officers afloat may not have a e r c i r e d  P-5. 
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4. Action. 

a. Haatera. 

(1) Aa part of their reaponsibility for all pre.ium pay adminiatration 
requir.d by reference (a) •• astera shall exert every possible effort to keep 
overtime expenae within the funds allocated in the current budget. Theae 
allocations repreaent the total funds authorized by COHSTS. Ko additional over­
tu.e funda are available to C OHSTS PAC , whose previous authority to offaet over­
tt.e expenditurea .. ainst underexpenditures in other civilian .arine personnel 
labor accounts bas been withdrawn. 

(2) Wher ... at.rs have delegated the authorization of overtu-e work to 
ablp depart .. nt b ..... dililence shall be exerci •• d to inaure that no excess or 
unn.cessary overtiaa or other premium pay work is be1n& authorized. Such delela­
tion of authority aball be withdrawn by the master in accordance with r.fer.nc. 
(.) if tbere ia iudication of exce.a or unnec~8sary authorizations of overti .. work 
by .bip department heads. 

(3) If it beco-es apparent that'overtime expenses cannot b~ kept within 
funda allocated. COMSTSPAC ahall be notified by airmail as soon as possible. Pull 
particulara aurrou .. inl the need for additional overtime furds shall be furnisbed. 
Sucb juatifications will be needed by COHSTSPAC to properly advise higher authority J 
conc.rninl status of oyertime fUAds. ~ 

b. Cognizant Offices Ashora. Administrative reviewa of overtime/other pre.iw 
pay work by cognisant asbore ofticials indicated below are required by ref.renee 
fa): 

COGMtZANT OFFICIAL 

Port Captllin 
Port EnU .... er 
Port Steward 
Director, Connunicationa 

Division 
Director. Disbursinl 

Div1aion 

AlP DEPARn£1n' 

Deck 
Rna ine 
Staward 

Radio Officer 

Pursar 

(1) SiDce it is act feaaible to obtai. laos reyiev coverage witbi. pre •• at 
peraonnal ceili .. lu.itatio ... ovartt.. ab.eta of a.l.ctad sbipa (whose overtlae/ 
pr .. i_ pay .xpe .... are nIIIliq bigller taa. o~"'r abipa of sill11ar claa ••• 
eaploy.ent) viii ... r.f.rrad to tb.above reviawi .. officials by the Office of 
C_ptroller • 

(2) Overtu.a abaete aD ref.rred will be proaptly reviewed and retur"'oto 
P-5. ~.re it ia indicated ~t reaponsible offlcera afloat .. y DOt be .. .s.rci •• d 
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proper judgment i n  the authorization of overtime/premium pay work, CWTSPAC 
w i l l  advise  the master concerned. 

3-9- 
F. V. H. HILLES 

DISTRIBUTION: (MSTSPACINST 5215.26) 
SNDL T-100..  . . .MSTSPAC a c t i v i t i e s  only 
USNS A I A W  

copy to  
C W T S  
COMSTSLANT 
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proper judgment in the authorization of overtime/premium pay work, COMSTSPAC 
will advise the master concerned. 

DISTRIBUrION: (MSTSPACINST 5215.2G) 
SNDL T-100 ••••• MSTSPAC activities <lnly 
USNS AlATNA 

Copy to 
CCMlTS 
COMSTSlANl' 
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