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1 , Purpose 0 The purpose of this instruction is to set forth the 
responsibilities of departnental personnel regarding naintenance 
of the departuent in the highest degree of clennliness. 

2. General. Due to the nature of the service perforoed by the l-Iedical 
Dep:l.rtuent" it is of the utuost inportance that the Hedical Depo.rtuent 
spaces be naintained in the highest degree of cleanliness at all t:hles • 

.3. Responsibilities, 

a. It shall be the responsibility of the Medical Officer to insure 
that the highest standards of cleanliness are constantly nnintained, 

b. It sh:l.ll be the responsibility of the Hedical Adninistrative 
Assistant to insure that daily cleaning routines are followed, and that 
all spaces are in ",orking order prior to the end of the regular work 
day and at all tiues after hours .. 

c. It shall be the responsibility of the CorpSQen to naintain 
those spaces assigned to then in the highest degrees of cleanliness. 
They shall seek help fron the Leading Petty Officer of the Division 
concerning any unusual problens which nay arise regarding f.Ul.intenance 
of those spnces. 

4. Action, The following schedule will be instituted as a. daily 
routine: 

Sweep, m-..T!lb, and buff all spaces and passageways Daily 

Wax all decks Thursdays 

Clean up all spa.ces Daily 

Field Day Each Thursday and 
as required 


