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COOT§ IN~~.27()P.lD 

From: COJJIUI'lCier, M:1litary Sea Transport .. t~oll S'r4oe 
To : Di.trtbut10n List 

Subj t Mail tor merchant crews aboard lhips Gper .. t~ tor the 
account ot MSTS . 

1, ~, Th:1s Instruction prescribes prooedures tor addressing 
mail to mereh~t crews aboard ships operating tor the account ot 
the M:1l1t. arr Se,- Transportation Service (MSTS), and atre,ses the 
need tor ~ routing authorities to be kept informed ot ship 
movements, 

2, . Cance~tlO1). CCMSTS Instruction 2700"C 1s ~r,eded, 

:3. Baq.ue\, Despite past ettorts to improve mail service tor 
the meTC crews aboard MSTS controlled shipe, __ ~ports of delqed . 
deliveriee ot mail to ships are received, The ~rtance ot etticient 
mail semee cannot be overemphasized~ The PJ'~ del1verr ot mail 
to personnel ... ~ aboard ships is a major tactor in the mainten­
ance ot goOd morale. It must be recognized tllat j,mproved mail service 
requiTes tile oooperation and ettort ot all hand" B&VJ poetal 
authoritie. will do everything possible to expocij.'te the routing aild 
positioninl ot mail tor delivery to ships, MuteI''' muat provide 
advance intormationin regard .to port arrivals and departures and 
make posit!ve etto~ to obtain mail tor the~ lhips, 

4. AR~~tl.. This Instruction 1s appl.:t.cable to merchant 
crews Q ~-chartered (TC), consecutiv.-v~aae-chartered 
(evC), and general agency agreement (GAA) sh1.ps op8J'ating tor the 
account Qt MSTS, '. 

5. Mail ~ses. Merchant crews aboard ship. op4Jrat1ng tor the 
account o~'are urged to use the ZIP-::ir numbers indic.ted 
below tor unregistered and uninsured air arui unregistered . 
tirst class maU, Otticial mail should be addre,eed to masters and . 
torwarded as air mail. Personal mail should' be addressed to individuals 
by name, Exutples ot address.es to be used 11"" 

TC" cy,C a. JIld GAA ships 

l.fa.ster, SS (MSTS) 
FPO NeW York 09505 or 
FPO San Francisco 96605 

Mr, W, T, Door 
55 . (MSTS) 
FPO'''' lork 09505 or 
FPO 58ft Francisco 96605 
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Note: 1. Personal accountablemail.otherthancertified.is 
not mailable using the FPO addresses. Addition&lly, 
second, third or fourth class mail cannot be sent via 
the Fleet Post Office. 

2, Use of the Navy Postal Service by steamship companies 
1s optional. If desired, domestio or international 
mail channels may be used to addre.s mail to a ship 
in care of an office or agent in • domestic or foreign 
port. 

a. MSTS in parenthese must be used in the addresses of mail 
for masters and crew members of TC, cve, anc;i GAA ships to indicate 
that these ships are operating for the aCcoWlt of MSTS. Postal 
authorit~es will be advised when ships are r,del1vered and are no 
longer authorized to use the Navy Postal Service • 

. b. Personnel aboard ships should advise their correspondents 
at the earliest· possible date to address mail to them in accordance 
with the examples set forth above. 

c. Letters addressed to crew members, as outlined above, c8l\ 
be mailed trom aqy place in the United States or to and from aqy. 
foreign oountJ'7. All letters must bear adequate domestic or 
international postage consistent with destination of the letter. 

d •. The words "AIR HAIL" should be clear~ indicated on 
envelopes to preclude. inadvertent handling a. first class mail. 
First class mail is no:rmall.y forwarded frOm the United States to 
overseas are aft by air, but at a lower priOrity than air mail. 

e. Ships masters experiencing diffic\ll.ties and del8\Ys in 
receipt of mail after following procedures outlined in this 
Instruction are requested to submit a completed REPORT OF MAIL 
SERVICE {l-fSTS Form 2700/5 (l-67) indioating the specific problem 
encountered. In the event a mail problem OCC\U'8 in an outport 
within the jurisdiction of an 115TS Area Commander, (MSTS office 
or repre8,ntative in area), it is suggested that the Area Commander 
be notified direct by a duplicate of the rep<)rt in order that 
effective and immediate action can be taken to remeqy the situation. 

6. No1j.ification of Ship l>{ovements. Published operating schedules 
and movement reports alone do not provide adequate information for 
the effective positioning of mail. It is therefore imperative that 
mail routing authorities be provided with specific mail routing 
instruct10ns as far in advance as possible y Depending upon the 

IV-8 



CQ-fSTSINST 2700,3D 
20 Mal-ch 1967 

area ot operation (Atlantic or Pacific), master. Ihould transmit . 

a message to Coumander Service Force, U. S, Atlant~o neet. (~CJ.JSERVLANT) 

or Commander Semce Force, U. S. Pacific n.at (CCMSERVPAC)' pt"ovidin! 

time~ into~tion in regard to the ships' schedul. al tar in advance 

as possible tOT mail routing purposes. One or DlO" ot the tollowina 

mail routin& authorities, as appro~riate, ehould be included 111 the 

message as in,tol'!Jl&tion addressee(s): . 

ATLANTIC MAIL ClIA.NN&§ 

Hail RoutiDB A,\thprtty J1!GOllfib11 .t2l'1. 

Commander in Chiet, 
U. S. Naval Forces, Europe 
(CINCUSNAVEUR) 

Commander, Car1~bean Sea Frontier 
(C(J{C~) 

Th, rout1n& ot mail within 
the Ea,",,;m Atlantic and 
Me~t'JTU\ean ~a, includina 
the M1ddle Ealt. 

The l'out1na ot mall within 
the Car1bbean Sea frOntier 

PACIFIC MAIL C~S 

CoDIDander, \-/estem Sea Frontier 
(COMWESTSEAFR(J{) and U. S. 
Fleet Post Office San Francisco 
(FPO SF) 

CODJDander, U, S, Naval Forces, 
Japan 
(CamAVFORJAPAN) , 

Commander, U, S, Naval Forces 
PhUippinee 
(COMNAVPHlL) 

Commander, U, S. Naval Forces, 
Marianas . 
(COMNAVMARlANAS ) 

Commandor, 't}, S. Naval Forces, 
Vietnam . 
(COMNAVFORV) 
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~. l'Outtns ot mail within 
the Wilt ooast area ot· the 
Urd.tl4 Stat.s including 
Ala.ka, 

Tll. l"ouW.na ot mail tor Japan, 
Kort"l (Jd.nawa, Taiwan 8Ild . 
H~ JO"l ana, and cooJ'diM-tini 
1nt.r.area mail tor South Eaet 
As1. an4 Middle East Asia. 

Th. rO'"'t1n& ot mail within the 
Phruppinea and coo~tinB 
tnt,,,",,"a mail tor South 
East ,.a1a and Middle East A81., 

Tn, ro~1n& ot mail within 
t~, ~anas area. 

'l'h. l'9ut1ng ot mail within 
tn, Jtepublic ot Vietnam and 
coo~tins intra-area N&V1 . 
rn.u ~ RVN, 
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Note I 1 COMSERVLANT and C(!4SERVPAC ,pq11W b, Fr,1..ed ot eh1p's 
itinerar,y when transiting the Panama Canal tr9fl1 tqe At~tio to the 
Pacific or vice versa. 

2, COMSERVLANT and FPO NY s)loul{1 b, ~OeQ 9tship' Q 
itiner8l7 when returning to the Atlanti~ t~ the p~mc·Vla the 
Suez Canal, 

a. FOT mail routing purposes" messqes sll,vtPU,iql\Uie. 

(I) Full name of ship. 

(2) Estimated date of arrival and d,part~ Qt 'frOh port, 

b. Changes to previousl¥ furnished adv~oe nua;U.-rQutina ~stl"Uc­
tions should be reported at the earllest pos,,~pl, t:i,mt, Shor\-notice 
revisions to mail-routing instructions mq re.'4~ ~ d,l.,,, or out-
of-sequence receipt of mail. . 

c. Provided that timel¥ advance mail~rout~ t.r\ttNQt1ons have 
been furnishe4 in. accordance with the above, n9~~ei.r.ot~. tor 
an abnol'lUl per10d should be reported to the co~z~ mail rout~ 
authorit~es, . 

7. Dellvemot Hail to Ships. l.fi.lit817 P9st,~ '.l,.1~hQrj,ties n0rmal.lf 
will not de ver mail to sh1pS. Masters ar, r,s~~,ip1e tor obtainlna 
mail in ports ot call •. Upon arrival in port, ~er' shoul4 contact 
the followiJ1t (when l?cated at the port) to "9'rt~ whether maU is 
on hand for ~s ship): 

Coml>8JV !pnt 

u. Sf Navr,~" or Air Force Post Otti9~ 

Local Civilian Post Otfice 

U. S, C;:onsulate 

I~TS Command or MSTS Representatiye 

Note: It is the responsibility of comparv ag,nts to obtain mail 
from military postal authorities and u,.'We delivery to ships, 

a. MSTS conunands and 11STS representatives ~t responsible 
for the delivery of mail to Ships. Ther wUll . . er, maintain 
liaison with company agents, advise them ot ~p ~va1s" and render 
all possible assistance in obtaining mail tqr ships, . In the absen«;e 
of compaQY agents, they will render all possible aS$i~tance to masters 
in obt~ mail that may be on hand for their ships, 
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b. As a means of identification, and author1t1 to obtain mail 
from military postal authorities, ste8Jl1Ship cQ1ll.Pall1es operatini Te, 
CVC, and GAA ships for the account of MSTS. ar, rftClU8sted to fUrnish 
all overseas agents with letters of authori~tiQ~ to reoeiv, mail 
for their respective ships. For those agents \hat are U. S. citizens, 
letters should contain authority for them to reo,iva ofticial registered 
mail. Non-U.S. citizen agents are not authorj"zed. to r,oeive official 
registered mail. Under these circumstances the ~er, ~8 authorized 
representative, or the MSTS representative Wi+! b,r,quired to receipt 
for such mail. MSTS representatives in overs, .. u-.aa will endorse 
letters of authorization issued. to agents. 

8. Action 

a. COOTS will periodically furnish post.,:L authol1tios with 
an up-to.-date list of TC, evc, and GAA ship' ope"at~ tOr' the 
account of l~TS. 

. b. COJIID8.nder, Mill tary Sea Transportation Samce Atlantic 
(COl.fSTSLANT) and/or Commander, Military Sea Tr~!SPOrtation Semce, 
Pacific (COMSTSPAC) will notify the FPO and appropriate &J"ea mail 
routing authorities when new ships (less tank..r~) are accepted Under 
charter or to operate under general agen~ ~ .• ~t tor the accoUnt 
of HSTS. COOTS will advise postal authorit~ •• in regard to chartered 
tankers. 

c. Conversely, mail routing authorities w1U be notified when 
ships are redelivered and will be provided w;i.th the name and address 
of the commercial: operator to which mail for the ship w1ll be forwarded 
for a 6O-dq period, at which time the ship w1U be deleted from the 
mail routing guide. 

d. Copies of this Instruction will be inoluded jn sailing orders 
(on a one-time basis) issued by HSTS command" to' masters of newly 
accepted TC, evc, and GAA ships. . 

e. CO¥.tSTS will furnish Area Commanders 14tll .uppUes of MSTS 
Form 2700/5 (1-67) REPORT OF MAIL SERVICE for ~sel\&l1oe to masters of 
all TC, evc, and GAA ships operating for the acc;ount of MSTS. 

9. 1ml Ori&inating in Ships. Mail originat~ in subject ships 
will be accepted by military post offices in overseas areas and 
handled in a marmer similar to that accorded other mail of the same 
classification. 
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10. Mail tor ott-Hire Ships. Mail received at a Fleet Post- Ottice 
addressed to crew members ot merchant ships whose charter has 
teminated with the l-filltary Sea Transportation Service will be 
torwarded to the shipping comp8l'Jy's agent or ottioe tor a period 
ot 60 dqs atter the termination date ot the charter. Mail received 
at the Fleet Post Otfice after the 6Q-d~ perioq ~ be returned 
to the·sender. 

DENYS w. KN~ 
Deputy 
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Authenticated: 

leI Chris S. Controwinsld. 
CHRIS S. CamtCJolINSKI 
Dvecti ves Control . 


