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:fo:::t::t bY the bepartJDel &:t: assiSt h!ii in 10ttOii1ili 
corr.ot prooeda1'lls when he initiates and reco_nds to the Haster fozwal d1aa1-
plinc7 act.1.ca against any member 01' his depart.ment. It' II:tlf of ~ t.~ 
qust1Dn. are an_red in the negat:.i'\l8, the Depariment Head ehp!ld apl.d.n on 
thl .,"l'II8 side af the c:tleck ll8t the reasons 1'or the negatiw !'tW. 
1. Have you obtained the advice of the Pu.rser concerning the oorreo1; 

procedures to 1'ollov in initiating this action? (12a'I 7So.2-S!) •• _ 
2. D1d you initiate this action as promptly as practicable af:ter you 

l.aa.rMd of the ooadas1Dn of the offense? (CMPI 7So.1-"2> ••••• _ 
). Ba'ft 1VIl obtained sigDId statements (both pro and oon) boa all wi~ 

nes.s 1dID bIrre laIov'l.edge 01' till o1'1'ellll8? (CKPI 7S0.34!> • • • • • _ 
Ia.. Ha.,. 1011. 4iaCIIlned with the &OOUeed enpl.oy8e the reported offeue .. 

wlJ. .. all c1UcdpJ.iliary act.1Dne ldthin the current reckD~ perio4 
that weN alIoIm on the Ship Record Card? (CMPI 7S0oS-3a(1) •••• - -S. Did. you al.loIr the aooused employee full opportunity to eJlJll'dm tile 
rtidlallae, including the witness statements, and to explain to 7W bU 
pold.t1011 ecmoermng the reported affonee as well as alV p1'8rtDu c1U­
cdpl.1Dar7 aot1cma that am within the current reck~ period1 • '. -6. D14 7aIl obtain t1'Oll the accused empl.o,ee a signed statement of ldII 
pos1Ucm ooa:sorn1Dg till repor18d often. and hi8 past record, 8"NI1 
thDap he ... bIrre abdtted cOlllllitting the offense? •••••••• _ 

7. Haft you pNp8Z'od Disoiplinary Report - SeotLon A? ••••••••• _ 
8. Did. 7aIl prow1de a brill! description 01' the details of the 0!teD8B 

1n parllgrapll1 ot tla Secti.on A? • • • • • • •••••••••••• -9. Did.,au. a1Iov 1n puagraph 1 01' the Seot!.on A whioh oharge (t.Uen 
.f1oml Co1-.D A 01' the 80bedule 01' Charges and Penalties) 7CIIl helle.,. 
t.be aooa .. IIIP~ n.olated? .............. ...... .. _ 

10. It' you .bDwcl m paragraph 1 01' the Section A that Charge 18 01' the 
Iobedale 1IU 'f"1olated, did you also show the IlUIIIber of the Ship's 
Order 1Ib1oh 70Il helle,. the accused ellp10yee violated1 ••••••• 

11. Did 1VIl 11et., 1Inder paragraph 2 on the Section A, the IlalaS and -
tit.1os 0( &1.1 wit.Des •• 11110 han knowledge of the o1'~nee? ••••• _ 

12. Did 7CIIl &'\pcb to the Sectl.on A a sipd statement from each of the 
'wit.De ... ___ s ;roll asted under paragraph 2 of the rom' •• 

13. 1t1d,... obMk ODe 01' the 'liLooke under paragraph .3 on the Seot!.on A, 
thoreb)- re.-zd111g to the Haster the JI'lnil!!!!l penalty which you 
bel18re 11111 oorreot il. f'Ilture boharlor 01' the ~ .. , ••••• 

34. Did you p1"O'91de, mIler parllgraph 4 01' the Seot!.on A. 1IIIlt1c1ent 0_ 
-
-

.... _ t.lIe _ 80 that the lfI\at.er /IIJY IIIIkB a proper deoiAon1 •• _ 

]$. Are you eat.Ut1ecl thIIt 70U have 1'ol101l8d to the bost at JOIll" ab1li1l7 
the ]lr0'11iuJoal. _quire_uts 01' ClIP! 7So in thi8 _1 ••••••• c_-- -fir 7VI1 lim annered an of' the abOve quelit!ms, you s&iild 10niU'CI W8 -

Cbeok IJ.at to tho Muter. together 111 th Section A 01' the Di80ipl1m~ 1IIIp0n, 
tbe _101M Ship Reoord Card, the stateJllllnts 01' the witnesses and the aocueed ...,1.cI1M. and all. other evidence pertimnt to the oaae. 


