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Chi.r a ... a 

\I0Il BOORS. At Sea 



USNS GEN. E. D. rAlRICK (T-AP 124) 
Office of the Chief Steward 

2M) STEWARD (ADM) DUTIES 

1, Assume the responsibilities of the Chief Steward during his absence. He 
is authorized t o  sign correspondence and supply documents and i s  responsible 
for acquiring a complete mrking knowledge of  the followbg publicatiom: 
a. Supply procedurea for which the S t m r d  Dgprtment i s  responsible, 236. 
b, Manual of Naval Hygiene and Sanitation. 
c. Sanitary Precautions for  Food Service Personnel, Chap. L 
do CMPI Instructions pertaining t o  Steward Departme&. 

2, Under delegated authority and instructions issued by the Chief Steward, 
supervise the act ivi t ies  of the 2nd Steward (hoop Mess) and the %d Stewards 
assigned t o  mew and passenger areas, public spaces, dining rooms, @ U e p  
and sanitation. 
30 Dired through subordinate supervision, the cleaning, upkeep and &ep 
ance of &ens, public spaces anat storerocas; the maintenance of pvisionS 
and GSM recard5 and accounts; and the requirements of  sanitary operations. 
4.  
sure compliance with &sting an d/" o r  future requirements of the position. 
5. 
and thrcsugh constant supemision , inspection, and corredive action, m a h  
-Lain the high standard required by the Steward Department. 
6, 
1st class gangplank, assign stewards t o  assist 1st class pssengers nith the 
hand baggage t o  their  staterooms. A l l  stewards to be in proper unifora  
7. Usually cabin baggage i s  delivered shipside early s@.Umg mming. It 
:ell be t h e  2nd Steward's resplmsibility to arrange for this baggage to be 
d e L ? e d  aboard ship and stowed in passenger's stateroom, F i o r  to the 
x r i v a l  of the pssengers. 
8. Make daily inspection of cabins with representative o f  military Dept. 
9 .  a l e  a l l  arrangements for those who vdsh to go on annual or si& leave. 
Copduct a muster for allmembexs of the  Steward Department while in port. 
3.0. Wuignent Respnsibility. Naintenance of all pssengcr areas, including 
troop messing areas, galley, bake shop, lounges, publio wash mom, dining 
matt and ships laundry. 
(Painting) Eu3hips Manual. 
assigned t o  C h i e f  Laundryman. 

Perform such other tasks as ma be assFgned by competent authority to  in- 

Maintain strict discipline over a l l  nembers of the Steward Department, 

Take charge of the room stewards and form them ~JII l i ne  a t  the foot of the 

M t a i n  and clean surfaces i n  accordance n i th  $19 

Inspect and lubricate a l l  ports and closures. 
Naintain laundry checkoff list of a l l  e q u i p e d  

NPROVED: SUBMIT'IIED: 

I cer t i fy  that I have read and understand the above job description. 

s 0 3  
r .  =wt- 2nd Steward (A&) U 

WORK HOURS: A t  Sea 
.. 
?I Po* 

- -  

... . 
rE- . '  , . 

L 

USNS GEN. E. D. f'A'lRICK (T-AP 124) 
Office of the Chief Steward 

2ND STEWARD (ADM) DUTIES 

1. AS5UIIle the respolllflibilities of the Chief steward during his absence. He 
is authorized to sign correspondence and supply documents and is responsible 
for . acquiring a complete WJrking Imow1edge of· the following publicatiollB: . 
a, Supply procedureii for which the Steward D~rtment is responsible, 236. 
b, Manual of Naval Hygiene and Sanitation. 
c. Sanitary Precautions for Food Service Personnel, Chap. ~ 
do CMFI Instructions pertaining to steward Department. 

2, .Under delegated authority and illlfltructions issued by the Chief Steward, 
supervise the activities of the 2nd steward (Troop Mess) and the 3Iro Stewards 
assigned to orew and pasaenger areas, public spaces, dining rooms, galleys 
and sanitation. 
3. Direc::t through subordinate supervision, the cleaning, upkeep and mainte&­
ance of ~ers, public spaces and storeroams; the maintenance of provisions 
and GSM records and accounts; and the requirements of sanitary operations. 
4. Perform such other tasks as may be assigned by competent authority to in­
sure compliance with msting and/or future requirements of the position. . 
5. Maintain strict discipline over all members of the Steward Department, 
and through constant supervision , inspec::tion, and corrective action, main­
tain the high standard requ:ir ed by the Steward Department. 
6. Take charge of the room stewards and form them in line at the foot of the 
1st class gangplank, assign stewards to assist 1st clasll In ssengers with the 
hand baggage to their staterooms. All Iltewards to be in proper uni1'On:lo 
7. Usually cabin baggage is delivered shipside early s~liDg morning. It 
1>'ill be the 2nd Steward's respomibility to arrange for this baggage to be 
de:G.wered a board ship and stowed in pasaerJg er' s staterooms, ];I'ior to the 
:~rival of the passengers. 
8. Make daily inspection of cabins with representative of military Dept. 
9. Ma...l{e all arrangements tor those who wish 11:> go on annual or sick leave. 
Cop.duct a IIlUster for all members of the Steward Department while :in port. 
J.O, Equipment Respnsibility; Maintenance of all p;.ssenger areas, including 
troop. messing areas, galley,· bake shop, lounges, publio wash lC oms, dining 
room. and shipll laundry. Maintain and clean surfacell in accordance wi tb 3-19 
(Painting) DuShips Manual. Maintain laundry checkoU list of all equipment 
afli3igned to Chief Laundryman. Inspect and lubricate all ports and closures. 

APPROVED: SUDMIT'lIED : 

(}. LV· tJdeLqyy 
I certify that I have read and understand the above job description. 

WORK HOURS: 

~ » 2nd Steward (Adm) 

At Sea ~ Port 

-""'-'7<......::.~..::c()_--.!...( !....,I 3~0=L-_ 0 73.d..(, 00 

/30Cl- 17()O 

J 



VSISS GEN. E. D. PATBICK (3-AP 124) 
Office of the C h i e f  steward 

2M) STBWlD (‘IXP) DLmzEs 

1. Take complete charge of Troop Was, under supervision of Chi& Seward. 

2. Ramiliarize the Mess Officer with the Operation of the mop Mess. 

3. Cooperate with Mess Officer i n  assigning following details: 

a. storeroom deta i l  g. Table de ta i l  
b. Foodservlcede-tail h. Cooks fo r  lhop Wey 
E. BakeShopdstail 5. Food C # r y i n g  det id l  
d. Butchem Shap d e W  3. Garbag3 d e w  
e. Troop Scull- de ta i l  k. OtherDetailsasrequired. 

k3 Make provision requisitions for Troop Mess and sub i t  to C h i e f  %& 
fof apaova3. 

5. kintain proper level of mndiments, chinaware, BilvenraFe, trap, &cJ 

6. Ineure the cleanlinesa of the following: 

a. 
be 
6. 
d. 
0. 
0 .  
g. 
h. 

Decks 

Light fixtures 
Coffee dispensers 
Silverware 
Cofiee cups 
Bulkheads 
Mess tables 

1. Msss t r a p  
j, Steam tablea, 
k. k b a g e c a n s  
P. UbrighSnarks f i ined  
m. Hatch, ladders, gaasagevxbp 

n. F‘ire a p m u s  shined 
af Troop Mess areas 

7. Supervise the serving of foods om t he  l ine  - meiq that all foods are 
seped that appear on the Menu, that foad is  a w e d  hot or  mld  as rqa.ired, 
tha t  there are no shortages, and avoid delay in serving line. 

8, 

9, 
10, Return un-used proviisions t o  8t.oreroOrm at Comlpiletion of each myage. 

4. Maintain close moperation and coordination with C h j e i  Cook at alJ. times, 

--by act the loo0 daily Inspection of Troop Mess areas. 

Notify the Chief Steward inrnsdiately in the went  of any eaergenoJr. 

AFPROVED: 

I certify that I have read and understand the above job descripklm. 

( 
:- '. 

f . 

USNS GEN. E. D. PATRICK ('l!-AP 124) 
Office ot the Chiet Steward 

2ND ST&lARD ('reP) DtnIES. 
) 

l~ .. Take complete charge ot Troop Meas, 1.Dlder supervision ot Cltieat S1leward. 

2. li'am1J 1arize the Mess Officer with the Operation ot the Troop Kees. 

3. Cooperate with Mesa Officer in 88signing tollowing Military details: 

a. Storeroom detail g. Table detail 
b. Food Service detail h. Cooks tor Troop Gallq 
Ci. Bake Shop detail :i.. Food CpyillIg detail 
d. Butcher Shop detail j. Garba.8" detail 
e. Troop Scullery detail It. OUIer Details as required, 

4~ Hilke proVision requisitions tor Troop Kess and submit to Chiet Sieward 
fOr appro'lal," 

5. Maintain proper level ot CD ndiments, china-ware, silvezware~ trays, etc .. 

6. Insure the cleanlinesa ot the follOWing: 

a". Decks 
b. Scullery 
c. Light fmures 
d. Coffee dispensers 
"e. Silverware 
f. Cot.ree cups 
g. Bulkheads 
h. Kess tables 

i. Mess trays 
j~ Steam tables 
k. Gerbagecans 
1. All ~workshine4 
m. Hatch, ladders, passa.gSllVS 

at Troop Mass areas 
n. F:l.re appal'atUB shined 

7 ~ SUper'lise the serving ot toods 0111 the . line - seeing that all toods are 
sarYed that appear on the Menu, that tood is lIerved. bet or CD ld as rill1l\Ured, 
that there are no shortages, and avoid delay in senv.ing line. 

S. stand-by at the 1000 dail¥ Inspection ot Troop Mesa areas. 

9," Notify the Chief Steward :i.rIm.ediat~ in the avent of my emergency. 

lO~ Return un-used proVisions to Storeroom at compilation ot each wysge. 

ll.. Maintain close eooperation and coordination with Ch:ie f CoOk at alltimeso 

WORK HOURS: 
. ~ ~ 

APPROVED: 

At Sea In Port 

o !>-;;, Z. - 0900 () 730-/t..co 
/O"/3..~o 
,soD-/g~'l!ED: 

e. L/J, ilieLv~ 
I !lertity that I have read and understand the above job description • 

. Signature 



-- 
A 

I Oertirp tkt I have read and understadd Bbow job deeCriptim. 

L 

USNS QUI. E. D. PAIRICK (T-AP l24) 
Office of the Chier Steward 

~ amww (SAJI) wrIES 
; 

I., In addition to other duties that may be as&d.gned by' the Chief ste.rd, 
yo~ ahaU be reaponsible for 8hecidng Steward IleJ8rtmnt spaces, equipnent 
an1 personnel tor cleanll.J!.ess· 80 as to maiD\;ain a high standard at sanita­
tion. C&rel.ess handling of food or ;improper methods used :l.a preparation of 
fotid, which may be illjurious to the health of p&ssqen and crw, shall. be 
rePorted iDmedjat~ to the Chief Steward for (l)rrective action. He IIha.'q 
be;:tem111 er with the )fanual of Naval Hygiene and 5en1tation,Chapter l,and 
inetructioma 1IIl Sailitary precautions tor Food Service Personnel (1ll1PEBS 

·91921). 

2.·. The Chier steward shall prepare a chedc-01't list to be usedby' the 3rd 
st.--.rci (Sen) in inspecting steward Depart.m6tlt spaces. The following spaces 
are to be checked by the 3N. Steward (San), noting each plece of ~pnent 
r~ive to Sanitary and Safety factors, 

a. Gell.eya. 
Decks, 8CU~, sinks, grease traps, etc. 
Banges: clean and bee fro. grease and burned particlea, general 
coDditions, overhead grease trap clean. 
Deep-fa-!; i'ryen: clean, coUs clean, baskets clean and iD good con­
dition. 
stee.me3r1l: clean and operate proper~, particulai'~ escape wJ.w. 
St_jacketed Kettles: clean udIer cover and over mdlauat. 
Ovens: clean and free of burned II ad, food particles and grease. 
Simka: clean, pot-simk theror:>mel!llrs operating proper~. 
Dishwaahine Echinea: cleanliness. 
Mixing machines: clean (mixing read andattaohlnenta) • 

. b. Mcher Shop. 
Decks, scuppers. grease· traps and III. Ilks - cleanliness. 
Jfeat, block8: clean, diy, free bill cracks and pits. 
Heat gr:I.nden: b:lua:i.Dg and wrkteg parts fres from dirt, food parti­
cles and rut. 
lIIe.nd-.. : clean and open, all geers clean and order~. 

c. Vegetable preparation areas. 
Decks, eouppera, traps and sinka. Potato peelers, slic:i.ng an4 dic­
ing machiDe&t and steam kettle8, 

do liIakezy: decks, 8Qlppel'11. sinks Ibd traps.· OVens cJ.ee.n and free of 
burned foode.· Cleanliness of }Il'Oot-boXlll8, dcugh mixing equipneGt 
and other equ:lpnent. Br.-ead pans, pie tins, muffilll tina, etc. All 
creamples ~er refrigeratiOn. 

e. t:>antriea: cleanl1!1E1s8 of decka. scuppers. slllks and traps. Eleo­
tricgrjddlea cleaa and free from grease. Steam tables clean, free 
from ~ood particles and grease. Refrigerators clean, free from odor. 
tood stowd properJ¥ and in sanitar,y IIBnner. OoUee urns C'l.ean. free 
at odor, properly CL eaneCil. Uncooked!l ad must be kept under refrig­
eration. Cooked tood will be placed under refrigeration as soon a8 
posa1.ble after serving meal. 

t. Mass1'00ma: deck, drains, table~ch38, serving linea and all gear 
clean, e.lBo check spraying for insecta in this and all area •• 

g. Sculleries:· cti.e~shing machines, inspection at silverware,.glasa­
lBre, ch1De, eta~ \oi).ter tElllPeraturee. d&ltergents used, etc. 

30 WCBK H01llS: 

APf!WVED: 

8-([1, 1J4,hLM < 

.Ii.t Sea 
1I7,?o- /I 0 0 

L:2 30 1730 

In Port 
07'30-/1000 

I certity tlBt I have read and underste.dd above job description. 



.- 

ENS CR?. E. D. PATRICK (T-AP 124) 
Office of the Chief Steward 

3 . U  SZEWLD (PAS) D W E S  

1. Take charge of a l l  Cabin Passengers Room S t w d s  and Porters & r e d l y  
under supervision of 2nd Steward (&Cam). 

2. mnspeet. ship's interior e&in passenger spaces 2nd report all discrep 
en(ties t o  2nd Starard ( A d d .  

3. kssist 2nd StemEd (Adm) with baggpge and psswers during mb&catLon 
and debarkatiom. 

4. Take charge of all cabin gassenger public areas and weat ma&- working 
i n  said arms. 

5. Check Lounges and Sun Deck houru. 

6. Check Locker spaces izn  -bin passenger areas fo r  neatress and de&- 
ness. 

7. Check a l l  crew members im c a m  psssenger areas for u n i f o m  and  appear^ 
a c e .  

8, Assist cabin passengers i n  any w a ~ r  possible for their  omfort .  

9. W W  HOURS: IN Port 
.- 

A t  Sea 

APmm: SUBMITTED: 

I certify that  I have read and understand above job description. 

mN8 Gm. E. D. PA'ffiICK (T-AP l24) 
Oftice 01' the Chiet steward 

JBP S'llEWARD (PASS) Dl1l'IES 

l.: Take charge 01' all Cabin Passengers Room. stewards and Porters direetly 
under supervision of 2nd steward (Adm.). 

2. lnspeet shipl s interior c:eIiltI.n pasaenger spaces and report all discrap. 
eneies to 2nd Steward (Adm). 

3. Assist 2nd steward (Adm.) with baggJ1g6 and I5Saqe2n3 during emJila'ka:l;I.oJl 
and debarkatiollk 

4. Take charge of all cabin p!l.ssenger public areas and crew membEllrS liOrIdlIg 
in said areas. 

5. Check loungoe and SUn Deck hourl;Y. 

6. Check locker spaces in cabin pasaenger areas tor neatm sa and oleanli.,. 
ness. 

7. Check a.ll crew members in ea.bin passenger areas tor unifO:nIIII and appeal'­
ance. 

S, Assist cabin passengers in any ~ possible tor their C) mt'ort. 

9. WORK HOtil.S: At Sea ~ Pert 

APPROVED: SUBMITtED: 

I certify that I have read and understand above job description. 



ENS GEN. E. D. PATRICK (T-AF' l.24) 
Office of the Chief Steward 

. 

1. 
the supervision of the Chief Steward and is  resp&ble for: 

The 3&d Steward i n  charge of the Main Dining Salon is directly under 

Supervision of the Main Dining Salon, assigning Waiters to the i r  a. 
stations, instructing them as in required courteey and service. 

b, Inspecting a l l  Waiters each mming, seeing that  they are in clean 
snd proper unifora, clean fingeanailas, hair cut and combed, shoes SlrSned. 

c. - h a t i d l y  instructing a d l  Waiters that a U  cutlery, crockery, pit- 
chers, etc . ,  are to be ster i l i zed  through the dish-washing rpad-iine and under 

no circumstancee washed by the W t e r .  Immedjlltely notify the chief Stew- 
are  of anyone not iblloIlo*dng t h i s  order. 

d. 
erages and foods llCOLD", permitulog no Waiter to set up his table with.. 
such foods unt i l  f ive (5) ndnutes before passe~ers enter the L)ining Salono 

e, 
of silv-e or crockery stowed in the side-stand. 

f .  
ing Room, tables, chains, decks, side-stands, fans, lights, -tar, wianiOw4;- 
bulkheads, overhead and f i r e  appratus. 

g. Assisting 2nd Steward (Adm), as advised, particularly *en enbarking 
or  debarking passengers. 

h, MaintaiLldng proper 1-1 of wndiments, linens, silverware, g l a s m r e  
and dishes i n  assigned storerooms. 

i. Standing-by daily a t  100 for  Inspectiam of Dining Salon. 

j, Such other duties as may be designated Izy t he Chief Steward. 

Seejng that Waiters senre hot heverages and foods "HOT" a d  cold bev- 

Inspecting side-stands, permitting no Waiter in ham excessiVe amount2S 

Assigning Waiters side-jobs and insuring sanitary cleaning of the Din- 

2" wm Horns: A t  sea In Port 

I certify t h a t  I have read and understand the above job descriflian. 

J 

USNS GEN. E. D. PATRICK (T-AP 124) 
Office of the Chief Steward 

.3RP ST»lARD (SALON) Dl1l'IES 

1. The 3~ Steward in charge of the Main Dining Salon is directly undet' 
tqe supervision of the Chief Steward and is responsible for: 

'a. SUpervision of the Main Dining Salon, assigning Waiters to their 
stations, instructing them as to required courtesy and seJl'Vice. 

b. Inspecting all Waiters each morning, seeing that they are in clean 
,and proper uniform, clean fingeJ!'llail&, hair cut and combed, Ehoes shined. 

c. Emphaticmlly instructing all Waiters that alill cutlery, crockery, pit­
chers, etc., are to be sterilized through the dish-llashing lIl9.dline and under 

no circumstances llashed by the lIfaiter.' Immed:htely notify the Chief stew­
are of anyone not fbllowing this order. 

9.. Seeing that Waiters serve hot beverages and foods "Horn and cold bev­
erages and foods nCOLDn, permitting no Waiter to set up his table with.. 
such foods until fiYe (5) lIliinutes before passelllers enter the Dining S Ion. 

"-
eo Inspecting side-stands, permitting no Waiter to ha'Ye axcessi'Ye amounts 
of silveI')IBl'e or crockery stowed in the side-stand. 

f. Assigning Waiters side-jobs and insuring samtary cleaning of the Din­
ing Room, tables, chairs, decks, side-stands, fans, lights, vents, wimio~­
bulkheads, overhead and fire ap~atus. 

g. Assisting 2nd Steward (Adm), as advised, particuJarly m.en anbarking 
or debarking passengers. 

hn Maintaimlng proper le'We1 of <Xlndiments, linens, silverware, glassware 
and dishes in I/Ilssigned storerOOOlB. 

,i. Standing-by daily at 100 for InapectiOlll of Dining Salon. 

j. SUch other duties as may be designated by t he Chief Steward. 

2~ WCRK HOrnS: At Sea 

/53.0 - 1{J00 
SUBMITTED: 

In Port 

I certify that I have read and undet'stand the above job description. 

, 



USNS a. E. D. PAlRICK (T-AP 124) 
Office of the Chief Steward 

S'lBMtDESS IIESCRIPTION 

1. 
women and children passengers, particularly when such pasamgem are  ill. 

2. 
t ions i n  a polite and courteous mmer ,  avoid emoking om duty and &miping 
or fraternizing with passengers or crew ma&ers. 

3. 
cabins. 

4. 
of the  lacation of the Stewardess PanMea, show the available baW food on 
hand. Inform passengers of the location of the IaMdrg and Ironing Rwm. 
-lain the danger of open air-ports. 

5. Stenardessss are entirely responsible f o r  maintaining the Stewardess's 
Pantries, keeping a variety of foods available, cleenllness of PZ~kriw, etC. 

6. Check your assigned sectione of cabins to a w e  that each p s s q e r  has 
a l i f e  jacket, being certain that each cabin has sufficient children's jackets, 

7. Immediately &er eepbarkathn, if any cribs are found misdng from cabh? 
where needed, notify the Steward ia charge of such cabins. 

8. Fromptly notify the Steward in charge of cabins of any deficiencies 4n 
need of correction, M s h i n g  him with exact location, nature of work, etc. 

9. fnfozm passengers of safety procedures: how to secure luggage, danger of 
open air-ports, fiandllng of doors, etc. 

10. Make daily visits to the cab3r.m in your assigned sections, reporting all 
illnesses to the Medical Officer. With his approval gou w i l l  serve meal8  in 
cabins to pcsesengers unable to go to the Dining Salon. 

ll. Assist the Mning Roam Steward on sailing day i n  sbwing passagere to 
their  assigned tables. If conditions warrant it gou w i l l  assist mothers in 
the feeding of children. 

You will be directly responsible to the Chief Steward for the c a f o r t  of 

You will conduct yourself properly at  all times, answer passengerce q u e 5  

A t  embarkation gou will csssist women and children, directing them to the 

fmnediately after demrture f r o m  pbrt contact all mothers and inporn them 

* 

I have read, understend, and will comply with, above InecructiOne. 
-.A 

USNS GEN. E. D. PA'lRICK (T-AP 124) 
Office of the Chief Steward 

S'm'lARDESS .J:II DESCRIPTION 

1. You will be directly responsible to the Chief Steward for the comfort of 
women and children passengere, particularly when such passengers are ill. 

2. You will conduct ;,ourself properly at all times, answer passenger's ques­
tions in a polite and courteoUs mamer, avoid smoking 011 duty and gos8iping 
or fraternizing with passengers or crew mEllDbers. 

3. At embarkation you will assist women and children, directing the to the 
cabins. 

4. Imnediately atter deJRrture from port contact all ~hers and inform. them 
of the :lDcation of the Stewardess Pantries, show the available baby food on 
hand. Inform passengers of the location of the Laundry and Ironing Roam. 
Explain the danger of open air-ports •. 

5. StEnlardes88s are entirely responsible for maintaining the Stewardess's 
Pantries, keeping a w.rietyof foods available, cleanliness of Pantries, etc. 

6. Check ;,our assigned sectiOllS of cabins to ensure that each pusenger has . 
a life jacket, being certain that each cabin has sufficient children's jacketso 

7. Immediately atter embarkation, if any cribs are found missing from cabinll 
1-mere needed, notify the Steward in charge of such cabine. 

8. Promptly notify the Steward in charge of cabins of any deficiencies :in 
need of correction, furnishing him with exact location, nature of 1IiOrk, etc. 

9. InfOl1ll passengers of safety procedures: how to secure luggage, danger of 
open air-ports, handling of doors, stc. 

10. Make daily visits to the cslrins iII1;,our assigned sections, reporting all 
illnesses to the Medical Officer. With his approval ;,ou will serve meals in 
cabins to p!lSsengers unable to go to the Dining Salon. 

11. Assist the Dining Roam Steward on eailing day in smwing passengers to 
their assigned tables. If conditions warrant it ;,ou ldll assist DDthers in 
the feeding of children. 

APPROmEO: SUBMITmD: 

MASTm CHIEF SmwARD 

I have read, understand, and will comply with, above Instructions. 

//----

0i~Lv 
Signature of yee 

Q7,3o- lo'jo 
1100- /'f 00 

l{;oo -1900-

Positiolll No. 



RIP: ( a )  NAVSANM Publication 236, par 1003-1 

1. 
duties  and reaponsibi l i t iea  in the performance of supply fuLations under 
the supervision of bh.5 Qlief Steward: 

(b) MSTSPAC 11JST. 4~06J 

In accordance with referenoes above p u  are assigned the following 

( a )  

(b) 

( 0 )  

Prepare requis i t ions (DD fin U 9 )  f o r  repl.exlidnnont of materials, 

Prepare expeniture invoices (DD Form U S )  f o r  aocountable stores 

Prepare surveys (SancU FDrm 1%) f o r  aocountable s to re s  and equip- 

supplies, provisionsJ equipnient and services required by the deprtrnent. 

and equipnent transferred or surveyed. 

ment requiring survey, 

in paragraph 207, IUVSANM Publication 236. 
( d )  Maintaill I;eclllisition Record Book and reqtisition files as outlined 

(e) Maintain in-a ourrent s t a t u s  the  general f i les ,  o f f i o i a l  publi- 

( f )  Prepare f o r  signature dl outgoing correspondme, reports and 

(9)  Maintain Pmpision Ledger (Sand8 Form 335)(2%); 

(h) Maintain General PIess Control Board ( S a n d  Fonn 338). 

(i) Maintain c k n X n e s s  and upkeep of offioe spaces and equipment. 

(j) A l l o w  only authorieed'personnel aomss $0 the offloe, equipnent, 

cations,  instruct ions,  notices, eta. 

returns as required by current ctirectives. 

records, files and publications. Keep of f ice  and files looked &en not i n  
we. 

(hief Steward t o  ersu1"~ ocnpliance with ex is t ing  ana/or future requirements 
of the position. 

(k) P e r f o n  suoh other  supply functions as may be assigned by the 

WORK HOURS: A* sea fn P o d  

('7 ;;o 1 ? J i )  i7 7 '? r j  ,I 0 P d , 236' ,63(' 

SUEMITPED: 

I certify t h a t  I have read and understand the above job description. 

Signature a Position No. 

tlSNS GENEr..AL IDIIN D PATRICK (TAP ]24) 
OFFICE OF 'mE CHIEF STEWARD 

STEWARD DEPAImlFNT YOEMAN 

REF: (a) NAVSANDA Publicatiim 236, par 1003-1 
(b) MSTSPAC D1ST. 4406.1 

1. In accordance with referenoes above you are assigned the following 
duties and responsibilities in the performance of supp~ i'unotions under 
the supervision of the Chief Steward: 

(a) Prepare requisitions (DD Form 1149) for rep1emishrnent of materials, 
supplies, provisionsl equipment and services required by the department. 

(b) Prepare e~diture invoiceS (DD Form 1148) fol' accountable stores 
and equipnent transferred or surveyed. 

(c) Prepare surVeys (SandA Form 154) for aocountable stores and equip­
ment requiring survey. 

(d) Maintain nequisition Record Book and requisition files as outlined 
in paragraph ]207 ~ l'lIl.VS,\NDA Pu'\;llication 236. 

(e) Maintain iil-a ourrent status the general files, official publi­
cations, instructions, notices, etc. 

(f) Prepare for signature aJJ. outgoing correspondence, reports and 
returns as required by current directives. 

(g) Maintain Provision Ledger (SandA Form 335)(25J.2); 

(h) Maintain General Hess Control Board (Sandli. Fonn 338)~ 

(i) Maintain cleanliness and upkeep of' offioe spaces and equipment. 

(j) Allow only authorized"personnel acOlJSS 110 the offioe, equipnent, 
reoords, files and publications. Keep office and files looked "When not in 
use. 

(k) Perfonn such other supp~ functions as may be assigned by the 
(}lief Steward to ensure compliance with existing anri/o'l! future requirements 
of the position. 

WORK HOURS, At sea In Porl 

/f,}C) 

APPROVED: SUIJUTTED: 

O.fJJl iLteLn. #~~ 
I certify that I have read and understand the above job desC3:'iption. 

~~~ ~?1 
Signature ·Position No. 



'-

USNS GEN. E. D. PA'IRICK ('l'-AP 124) 
Of'fice of the Chief steward 

3RD S'l1EWARD (CREW) ourIES 

1. Supervise Crew Mess Halls and assign Messmen to their stations. 

2. : Inspect all Messmen each =miDg at sea or in port. See that they are 
in proper uniform, are aceomplishing loOrk as assigned, and 1hatall food ~ 
lers have taken the proper precaution before each meal to wash their hands, 
clean their fingeJr nails, comb their hair and wear clean jackets. 

3. M!l.intain a proper level of condiments, linens, Silver, glasaware and 
eli shes in a.ssigned storeroom. 

4. Familiarize the Messmen with cleaning operations in the Mess ROOIlIS. 

5. lnsure sanitary c1eaniLDg in the Crew Mess, CPO Mess andMl.litary Mess, 
tE!bles, chairs, decks, side tables, port-holes, fans, light fixtures, bulk­
heads, oYerhead and passageways aSSigned. 

6. Assist 2nd steward as advised, particiarly whElllll ambark:ing or deba.ridJ:Ig 
cabiDpassengeJrs. 

70 Supervise cleaning Steward Department Crew ROOIlIS, Wasluo OIlS, Sho_. 

S. Stand-by daily at 1000 for Inspection of Pantry, Sclll.l.e:tT and Mess RoCIDB. 

90 Equipment ResporJSibility: 

Dtshwashing Machine Coffee Urn 
Ice Cream Cabinet Walk-in Reef'eJr Box 
S1:eaIDJ Table St;orage areas 
Mess hoom furniture PBrts and closures 
Coodiment Rws Interior doors 
Painting and cleaning areas assigned 

101 Comply with such other instructions as may be issued by the Chief Steward. 

.J.l. WCRK HOURS; In Port 

Same 

J' is Q 

/D:'D 1330 
APPROVED: SUBMrl' 'lIED: 

15-/80 0 

dAi;!AzJk4 
Master Chief Stewartl 

I hereby certifY that I ha 



\ 

'V' '-

USNS Gm!. E. D. PA'lRICK (T-AP l24) 
Office of the Chief Steward 

.''l'.I!)1ARDESS D DESCRIPTION 

1. You will be directly responsible to the Chief Steward for the comfort of 
women 8lId children passengers, particularly when such passengsrs are 111. 

2. You will conduct ;yourself properly at all times, aneweX' passenger's que .. 
tions in a polite and courtecue mamer. avoid BIiIoking on. duty 8lId gose1p1ng 
or fraternizing with passengers or crew mlllDbers. 

3. At IlIDbarlcation you will assist ltOmen and children, directing them to the 
cabins. 

4. lDmediately after deJ8rture from port contact all mothers and inform. them 
of the location of the Stewardess P8lItries, show the available baby toed on 
hand. Inform passengers of the location of the Laundry 8lId Ironing Roam. 
Explain the danger of open a1r-ports. 

5. stewardes86s are entirely responsible for" ma1nta1n1ng the stewardess's 
Pantries. keeping a variety of foods available, cleenl1ness of Pantries, etc. 

6. Check ;your assigned secti~ of cabins to ensure that each III 8IIenger has " 
OJ. life jacket, being certain that each cabin has sufficient children's jackets. 

7. Immediately after llIDbarkation, if any cribs are found m1sl1ing from cabins 
'where needed, notify the Steward in charge of such cabins. 

8, Promptly notify the Steward in charge of cabins of any deficiencies :in 
need of correction, furnishing him with exact location, nature of w:>rk, etc. 

9. Infom passengers of safety procedures: how to secure luggage, danger of 
"pen air-ports, handling of doors, etc • 

• 0, Make daily visits to the cs\1, ... :in your assigned sections, rsporting all 
illnesaes to the Medical Officer. With his appro'Val. ;you will serve meals in 
cabins to passengers unable to go to the Dining Salon. 

11. Assist the Dining Room steward on sailing day in smwing passengers to 
their assigned tables. It conditions warrant it ;you will 8ss1st mthers in 
the feeding of children. 

APPRCUIIEO: 

I have r 

WORK H 

SUBMITmD: 

MASTm C S'lEWARD 

and will comply with, above Instructions. 

AT SEA 
0730 - 1030 
1100 - 1400 
1600 - 1900 

540 .. ' 
Po si tioD No. 

IN POltT 

0730 - 1600 


