
USNS GEiERAL Ei3JRTJN D PATRICK (TAP l2b) 
OFi?tCE OF THE CHI= STEWARD 

T-AP l24/Prn/& 

CHI3 STOREKEEPER 

REF: (a)  NAVSANDA Pub 236 .i,ara 1003-1 
(b) MSTSPAC INST U06.1 

1. 
d u t i e s  and respons ib i l i t i es  i n  the performance of supply funations mdes  the 
supervision of the Chief Steward8 

Issue Eccountable s tores  only upon presentation of properly prepared 
and a p W m d  Request for i ssue  or Turn-In (DD Form ll.50) &d /or Subsistence 
Issue S l i p  (MSTSPAC Form 440046-57) for  provision issues; 6um i n  da i ly  $0 
department head's o f f i ce  a l l  s tub requisitions. 

b. When directed by t h e  Chief Steward, assist in taking periodio~inven- 
%oTie3 of t h e  material  and provisions as required by NavSanda Pub 236, (papa 
a03 ,and 2810). 

a O 1 ,  NavSanda Pub 236. 

In accordance with referenoes (a )  and (b),  you a r e  assigned t h e  follo& 

an 

or Post t o  Stock Tally Cards (SandA. Form 209) in accordance with para 

d. 

8. 

J h u e  old stock first f o r  proper stock rotation. 

I'kintain Stock Tally Cards (SandA Form 209)  i n  accordance with par4 
a O 1 ,  I' :.'lmx;lA Pub 236. 

f. l b i  ntain the  princ? ples of good- stowage and proper ident i f ica t ion  of  
general s tores  as outlined by para lSOb, 1505' and 1509, NavSandA Pub 236. 

g, &e:!k 8.11 inconring stores aga i i s t  invoices o r  receipts papers and copy 
of sh ip ' s  r e q u i s i t i a i  t o  ensure receipt o f  a l l  items. Sign receipt papers 

aoknowledging receipt  and citsdody of s to tes ,  and tu rn  i n  t o  department head!s 
bf f ioe  a l l  receipt papers and documents. Supervise loading o f  s to re s  and take  
neoessary precaution: t o  safe guard and protect goverment properiy a g h t  
w a g e  i n  heavy seas. 

vequire survey o r  t h a t  may be carr ied i n  insuf f ic ien t  quantities 60 me& 
requirements of t h e  dewmen%,  

h. Keep department head informed of any s tores  t h a t  my be in excess; 

3.. M& nta in  orderliness and oleanliness throughtout assigned storage 
spaoe. ~ 

j. &sure t h a t  keys 'oo supply spaces a re  turned in bo t he  key locker in 
.Me de:&ment head's of f ioe  pr ior  t o  leaving ship. 

k, Allow o n l y  authorized personnel access t o  supply spaoea and ensure 
that a storekeeper o r  assistant i s  present at a l l  times when work de ta i l s  We 
yi6h5.n. supply spaces 

errtieriog non-ventilated spaoes where gas o r  gaseous formation WY be &s td .  

S tamrd . to  ensure compliance wi%h exis t ing and/or f u r t u r e  reqturernents of  t h e  
posfion, AT SEA I N  PORT 

1. msure t h a t  proper and adequate safety precautions are taken when 

Perform such other supply functions as may be a s s i g e d  by bhe chief n, 

WORK HOURS 0600 - 1200 0730 - 1600 
SUBMITTED BY: 1230 - 163 0 

U & W j / l +  
APPROVED: 

1L 

Mister Chief Steward 

I oer t i fy  t h a t  I have read, filly understand, and will oamply wibh t h e  

--""--" 

USNS GEllERAL IDlIN D PATRICK (TAP 124) 
OFFICE OF THE CHIEF STEWARD 

CHIEF STOREKEEPER 

REF: Ca) NAVSANDA Pub 236 iJal:'a 1003-1 
(b) MSTSPAC INST 4406.1 

=1-. In accordance with referenoes (a) and (b), 
duties and responsibilities in the perfomance 
super~sion of the Chief Stewardl 

T-AP 1241PlID/aj 

~ you are assiened the following 
of supply functions under tile 

~ Issue sccountab1e stores only upon presentation of properly prepared 
and approved Request for Issue or Turn-In (nD Fom 1150) aJiJd lor Subsistenqe 
ISsue Slip (MSTSPAC Fom 4400-2(6-57) for provision issues,; "burn in daily 1;0 
department head's office all stub requisitions. 

b. When directed by the Chief Steward, assist in taking periodio "inven­
tories of the material and provisiona as required by NaVSanda Pub 236, (paI'a 
:1403 :;nd 2810)0 

o. Post to Stock Tally Cards (SandA Form 209) in accordance with para 
:1401, " NavSanda Pub 236. 

d. resue old stock first for propel' stock rotation. 

e. Haintain Stock Tally CaI'ds (SendA Fom 209) in accoI'dance with par!! 
1401, .r:c.ndA Pub 236. 

f. Hmntain the princjples of good" stowage and proper identification of 
geneI'al 5torell as outlined by para 1504, 1505 and 1509, NaVSandA Pub 236. 

g. Che~k all incoming stores agaiJlst invoices or receipts papeI's and copy 
of ship's requisition to ensure receipt of all items. Sign I'eceipb papers 

aoknow1edging receipt and CIl-stOely of stores, and turn in to departTlent head's 
offioe all receipt papeI's and doclunents~ Supervise loading of stores and t~ke 
neoessary precaution~ to safe guard and protect govement property against 
gamage in heavy seasa 

h. Keep department head informed of any stores that may be in excess. 
~uire surveyor that may be carried in insufficient quantities "bo meet 
requirements of the deparilmerrb. 

:I.. Hai ntnin orderlinGss and oleanliness throughtout assigned storage 
spaoe. , 

j. Ensur e that keys to supply spaces are turned in to the key locker in 
the de;3.l:'tment head's offioe prior to leaving ship. 

~. Allow only authoI'ized personnel access to supply spaoes and ensure 
that a storekeeper or assistant is present at all times when work details are 
~"bhin"supply spaces. 

~~ Ensure that proper and adequate safety precautions are taken when 
errberi~g non-ventilated spaoes where gas or gaseous formation may be eXistent. 

In. Perform such other supply functions as may be assiened by the Chie! 
Steward"to ensure compliance with existing and/or furture requirements of the 
postion. AT SEA IN PORT 

WORK HOURS 0800 - 1200 0730 - 1600 
1230 - 163 a ~; 

APPHOVED: R. clt;1IuteJ~ SUBMITTED BY~_. 
Master Chief Stewarcl 

I oertify that I have l:'ead, fully Lmderstand, and will oomply with the 

abo~em ~/y " ~~-cJ 
~ J0 -- POSIT!:;,--' ~ 



USNS GENERAL EJJKlN D. PATRICK (T-AP J2.h) 
OImCE OF THE CHIEF STECIARD 

ASSISTANT STORIXZEPHI JOB INSTRUCTIONS 

1. Work under direct supervision of t h e  Steward Storekeeper. 

2. Assist i n  loading and stowing Stores as directed by t h e  Storekeeper. 

3. Issue Stores with properly authorized Requisition at s t ipu la ted  hours. 
Immediate% c a l l  t o  t h e  attention of the Storekeeper any errors in the  
requisit ions,  such as over-ordering, ordering items not cal led fo r  by menu 
etc. 

4. 
Troop de ta i l s  a r c  assigned t o  you i n s t r u c t  them i n  these sa fc t y  matters. 

5. NO SrTKIliG rules will be observed at a l l  times and you w i l l  see 
t h a t  d e t a i l s  assizned t o  you Likavise obey than. 

6. 

Observe a l l  safety mles and regulations pertaining t o  your work. If 

Keep yoursclf physucally clean and wear t h e  proper work u n i f o n  when on 
duty. 

7. 
anyone i n  authority. 

8. 
s toreroms or  Reeier Coxes oxccpt when directed by campeteh authority. 

9. During quiet period of your  work Spread keep your work areas clean 
up, re-arrange mti& stacks of s tores ,  and i n  general make good use of your 
tine. 

Report a l l  dc f idenc ie s  of any nature, promptly, t o  your Supervisor or 

Do not s t a r  of a personal-ownership nature i n  any of t he  ship's  

10; WORK HOURS 

I have read, undsrstand, and w i l l  comply with, job ins t ru t ions  

USNS GBNERAL ELWIN D. PATRICK (T-AP 124) 
OFFICE OF THE CHIEF STElIARD 

ASSISTANT STOREKEEPffi JOB llrSTRUCTIONS 

1.. Hork under direct supervision of the Ste,mrd Storekeeper. 

2. Assist in loading and stowing Stores as directed by the Storekeeper. 

3. Issue Stor66 with properly authorized Requisition at stipulated hours. 
Immediate:ly ca.ll to the attention of the Storekeeper any errors in the 
requisitions, 3uch as over-ordering, ordering items not called for by menu 
etc. 

4. Observe all sUfety rules and regulations pertaining to your work. If 
Troop detaiJ.s are assigned to you instruct them in these safety matters. 

5. NO SM:lKlNG rules will be observed at all times and you will see 
that details assi(lned to you likewise obey them. 

6. Keep yourself physucally clean and wear the proper work uniform when on 
duty. 

7. Report all deficiencies of any nature, promptly, to your Supervisor or 
anyone in authority. 

8. Do not stow of a personal-ownership nature in any of the ship's 
storeromms or Reefer Boxes except when directed by competent authority. 

9. During quiet period of your work Spread keep your ],Tarle areas clean 
up, re-arrange untid:r stacks of stores, and in general make good use of your 
time. 

10; WORK HOURS 

APPMVED: !l ~ /IJ, tJietr--
. ster 

AT SD'. 
OS~"<s> _ 0 ~ "" <D 

0'8 <bEl_ /O:,~ 
/Lo<o _ /S3o 

IN PORT 

SUBl{[~'TED: .~~ 

I have read, understand, and will comply with, job instrutions 

Position Iva. 


