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REF: (a) NAVSANDA Pub 236 para 1003-L
(t) MSTPAC TWST L)06,1.

1y In zocord-ace with references (a) and (b), you are assigned the following
duties and re:ponsibilities in the performance of supply funotions under the
Euperyirlon o- the Chief Stewards
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1y In wocordrnce wilth references (a) and (b}, you are assipned the following
duties and responsibilities in the performance of supply functions under the
supervicion o the Chief Stewards

‘ a« ssuc cccovntable stores only upen presentation of properly prepared
and app:oved [.cquest for Issue or Turn-In (BD Form 1150) armd /for Subsistenas
Issue Silp (MLTSPAC Form LL00-2(6-57) for provision issues; turn in daily to
departrors ho- 1's office all sbub requisitions,

be 'aen “irect=d by the Chief Steward, assist in taking perioedio- inven-
torieg ¢’ the material and prov151ons as required by NavSanda Pub 236, (para
1h03 nd 2810 ,

0+ rost o Stock Tally Cards (SandA Form 209) in accordance with para
14,01, I=5anc.: Pub 236,

d% +3sue old stock firsht for proper stock rotation,

¢, _aintoin Stock Tally Cards {Sandh TForm 209) in accordance with para
lhOI, ) “~nc.. Pub 236,

fo .#int-in the principles of good sitowage and proper identificalion of
general -~torc: as outlined by para 1504, 1505 2nd 1509, NavSanda Pub 236,

ge Check all incoming stores against invoices or recelpts papers and copy
of shipts reg-isition to ensure receipt of all items. Sign recelpt papers .
acknowledging receipt and cusbody of stores, and turn in to department head!s
office all rec=ipt papers and documents. Supervise loading of stores and take
necessay precautions to safe guard and probtect goverment property against
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3. Ensv- 2 tha keys to supply spaces are turned in to the key locker in
the de tmer’ head's office prior to leaving shipas

ks Allc: only anthorized personnel access to supply spaces and ensure
that a scorekseper or asgistant is present at all times when work detalls are
within ~upply apacede.

1, Ensv-e that proper and adequate safety precantions are taken when
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