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Zoric Radot elY 440 IIISGISCX 

<.:' 
To: 

c.:: 
~ 

U_ Marl< 8 TSgt _ MSFIOPMOX 

T.-y, May 02, 2006 9:11 AM 

0u1Ch DeGrooi 

Zoric ~ CIY 4<40 MSGiSCX 

DEGROOT - R_, CHANGE T"",.portatioo 

Importance: High 

F_ Up Flag: FOllOw up 
Flog _: FIagQed 

MSG Degroot, 

Page 1 on 

YourdepartUR: is cum:ndy scheduled for Friday, 12 May at 1105 Hours OUI of Milwaukee; this ml:1lnS you will need 10 

cbeck in at the airport by about 1000 Hours (and a little earlier cO\lJd be better), Do you want Wi 10 schedule your Intel 
Briefing for Friday morning (possibly 0800 or 0830 Hours, if Intel i. available), Or do you want US to see if we can 
schedule Intel for Thursday afternoon? 

Please Itt us know as soon as possible. so we can finaJize your "busintss trip"', 

If you have any questions or need more information, please con""'! our Personnel Readiness orr",. by E-Mail or at 
DS!,; 741-532215302, 
Thank you, 

,I." _NEDII 
IM.K B, ULME~, TSG, USAFR (ART) 
Chief, P.nonnel Readiness 

_ 14oI'IdiIV, April H, 2006 11:01 AM 
To: UImon Man< B TSgt +10 MSF/OPMOX 
~ Rf: DEGROOT - RoqUlOOt CHANGE Transpoo1lItion 

1IOt1t, Couple of sma. questiOns. 
What _ is my _ time fer General MIICheII 12 May? I-.ld guess all that would be required .. Intel8nef. AIoo wlU'l my e>dni 
boggage do I just _ ~ in or will there be an extra charge from I/le O')lnmen:;", I>0Il of !he trip? _ I am.e at Charleston do I 
transfer to 111 • ....-or _I/le llighl '""" out of tile inlem_' l\i1J)Oft? 
ThanltA, MSgt 0 

••• Privacy Act of 1974 applies (5 U.S.c. 552.) 
This message may can1ain information which must be protected lAW DOD 5400.11 R, and is For Offici.IU .. 
Only (FOCO). 

512/2006 
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PI_ ~ the reservation (at bottom of this E-Mail) for commercial and Rotator flights on 1 S '-iay 2006. 
Apparently, the AOR has already reserved a flight for him to movel overseas. 

1'1_ mm the fonowing commercial reservation inStead: 

1. Deldaalioa, Milwaukee lAP. WI to Charleston AFB. SC 
T .... vd Day, f·riday. 12 May 2006 

(aoything available departing approximately 1200 HoutS?) 
(anything available arnving approximately 1400 Hours?) 

Weapou(y .. INo),No 
""' .. a._ (y .. 1 No): No 

RANK NAME SSAN ULN 

MSG DEGROOT. JOHN H. FI69N 

LINE # 

OOIA 

3. Delliaalio.: Chatle=n AFS. SC 10 Al Udeid AB, Qa..,. (* Not visible to TMF *) 
_tor 510 ... TiaIe: 13 May 2006, approximately 0230 HoutS 
Rotator Departs: 13 May 2006 at OS 1 0 Hrs 
Fin! Work Day (ROD): 20 May 2006 
Weapou(y .. 1 No): No 
"", .. ..-(y .. 1 No): No 

If you have any questions or need more information. pi .... contact our Personnel Readiness om"" by E-Mail 
oral DSN 741-53221 5302. 
Thank you. 

I!SIGNED/! 
MARK S. ULMEN. 15G, USAFR (ARn 
Ch.i¢f, Penonnel Readiness 

Our offICe is requesting the following transportation. Please make the reservation that best I moS! closely 
mat<bes the criteria below. and please forward it to our office: 

1. Dntiaalioa: Baltimore lAP to AI Udeid AB, QaIar (* Bil2lthis flilbl in GATES .) 
R_r M ...... N ....... r. (7 Anylhina law !ban # WL~YL5,,:::?:::)=;;-..-__ _ 
Ratator Deparu: ~a Ia!er!ban II May 2006 at 2250 Hrs') 
Ratator Ani>'es: .J? Mytbina lale! thID J 3 May 2006 at ()()! 5 Hili?) 
~ before 20 May",;2",006""-;·",,l-;--;-.,-=== __ 

FiaaI Deltiullo.: AI Udeid AB, Qa..,. (. )II"",,, to be 1.w!e4 in GATES) 
Fin! Work Day (ROD): 20 MAY 2006 
Weapou(Y .. INo): No 
""' .... _(Y .. INo): No 



• 
• 2: 'n..u.au..: Milwauk.,. lAP, WI to Baltimono lAP, MD 

Tnffi Day: May 2006 
(anything available departing approximately 1500 or 1600 Hours?) 
(amv. 2 or mono IIours prior to Showtim. ofROIator in #1 abov.?) 

Wea ...... (y1I1 No): No 
"", •• .m.. (Y III No): No 

RANK . NAME SSAN ULN LINE # 

MSG DEGROOT JOHN H. FI69N OOIA 

Page 3 oD 

If you bav. l\I1y questions or need more information, pl .... CO"""'! our P.rsonnel R.adl .... Office by E-Mail 
or at DSN 741-532215302. 
Thank you. 

I!SIGNED!I 
MARK B. ULMEN, ISG, USAFR (ARn 
Chier, Penonnel Readiness 

••• Privacy Act of 1974 applies (S U.S,C. SS2aj 
This mCSli8g< may contain information wbich must be protected lAW DOD S4OO.ll It and is For Official Use 
Only (FOOD). 

SI2I2OO6 



APPENDIX F, SOUTHWEST ASIA OUT-PROCESSING CHECKLIST 
(Adapted, lAW CENTCOM Reponing Instructions dated 03 August 2005) 

USCENT AF OUT -PROCESSING CHECKLIST PAGE OF 6 PAGES 

MSG JOHN H. DEGROOT is processing TOY to QATAR 

date required in-place of 20 MAY 2006 Estimated length of TOY is 123 

with a 

days. 

Member is filling: ULN 
REQ AFSC 3V051 

__ ~..:F..:I~6.,;;.9.;,.N __ ~ , Line Number 00 I A 
Member was notified of this deployment on: _.-..;2.;.I;.,;F;.,;E.;,.B;;,.;;;;20,,-0;.,;6;....-_ 

Line Remarks: 
BAJ MEMBER AUTHORIZEDjOO LBS EXCESS BAGGAGE (PROFESSIONAL EQUIPMENT) 

~ 

2. This checklist covers the mandatory deployment out-processing which must be completed prior to your 
TOY deployment. You must complete all out-processing actions and acquire all mandatory items listed 
below prior to your final out-processing briefing. If you have any problems, contact the Personnel 
Readiness Function (PRF) at Ext. 5322 for further guidance. 

MILITARY PERSONNEL FLIGHT (MPF) (Bldg. 10 I) 

3. Personnel Readiness Function (PRF) (Ext.5322), Initial Deployment Briefing: / f AfJ,{~lfp/ 
(Date) 

a. Special Orders: TOY orders will be completed approximately 15 days prior to departure. You must 
return your completed tasking letter (provided by your Unit Deployment Manager). dental/medical 
clearance paperwork, and civilian connecting travel reservations to the PRF before orders will be 
isued. PRF personnel will book your military charter flight to the AOR. 

b. PassportlVlSA: Member ( ) DOES (X ) DOES NOT require a passport/visa. If a passport or visa 
is required, PRF will ensure member is immediately scheduled for a passport appointment on 
notification of deployment. PRF's are responsible for tracking the completion of all passport 
requirements for personnel deploying. 

c. Travel Reservations: Travel reservations on the military charter flight have been made to the 
deployed location. Ensure civilian, connecting flight reservations are made immediately upon 
receipt of tasking and military charter flight information. 

Flight Number: _..;;U..;.A.;,.5.;.8;,:2;;;,6_ Departing: __ ..:1.,;;.1;;;35:;.... __ on (date): 15 MAY 2006 

Flight: BKRVL Y500136 Arrives: AI Udeid at(time}: 0200 on (date): 17 MAY 06 

PRF REPRESENTATIVE INITIALSiDA TE: 



USCENTAF OUT -PROCESSING CHECKLIST PAGE 2 OF 6 PAGE~ 

TRAFFIC MANAGEMENT OFFICE (Bldg. 205B, Ext. 5799) 

4, Travel Reservations (TMF, Ext. 5799): The PRE will make your military charter reservations to arrive 
you at your deployed location NL T the DR!. Flight infonnation should be noted above and you must 
make your connecting flight reservations immediately, You don't need orders to make reservations, 
Upon receipt of your commerciallravel reservations, please provide the PRE a copy of the flight 
itinerary(s). You must have orders to pick up the tickets, Unless otherwise specified in the tasking, 
under "no circumstances" will personnel deploying to Saudi Arabia arrive on commercial airlines. 
NOTE: If deploying with a military working dog, ensure you both are booked to arrive at the deployed 
location together and not later than the DRIIRDD (See Appendix C), 

T:vIF REPRESENTATIVE INITIALSlDATE: --...Jm'1:-....:-..,;..tt_~1 Yt...-t1-'_1!h" __ <-_/ '_~....;..-_6 __ 

5, Base Career Advisor (Bldg 101, MPF, Ext. 53 17) - Retainability 
a, If scheduled to reenlist while deployed, appropriate action must be completed prior to deployment. 

DOS I ETS i HYT I MSD: 2009 Jun 27 

b, If an approved ClR expiration date wii.l occur while deployed, the reenlistment documentation must 
be prepared and handcarried to the AOR. 

ClR Expiration Date: N/A Documentation completed on: __ .....:..N;..;I A~ __ 

BASE CAREER ADVISOR INITIALSlDATE: --:h....:..;./_I_t\ __ 1 ~_''''_M_(:_c_it)r-'· --.6 ___ _ 

6, Customer Service (Bldg 101, MPF, Ext. 5331) 
a. ( .. ) V-REDlDD-93, SGl.l, and DEERS (if applicable) have been verified prior to depature. 
b. ( ) Member has a green DD Form 2AF (Reserve). ETS: 2009 Iun 27 
c, ( ) Member has a DD Form 2AF (Active). (If member is on Active Duty for 30 consecutive 

days). AFI 36-3026(1) 

CUSTOMER SERVICE REPRESENTATIVE INITIALSlDATE: .... ,""!I_~.;.' __ lYJ __ .1.'-_.a_,.(_~_,.:rP_(.. __ 

7, Education Office (Bldg. 101. MPF. Ext. 53 I 4): Call for an appointment. 

EDUCA TION OFFICE REPRESENTATIVE INITIALS/DATE: ....,.-"",F:p.' ...i-' ~3~·",;,.J~,;,.--,-1 .. 1u;,1<,-' __ !,J 
8, Base Voting Representative (Bldg. 101, MPF. Ext. 5308): Call for an appointment. 

BASE VOTP.-IG REPRESENTATIVE INITIALS/DA TE: ...;;N.o;.;1 A~_h...;.j;_n_\-,""I fL.:.fI\~,~_U_fA_·V'_.' 

9. Finance (Bldg. 101, Ext. 5352): Visit Travel Pay (with orders) to start and stop entitlements, as 
applicable. Finance can assist you with obtaining a Leave and Earning Statement (LES) while deployed. 
(See Appendix D). 

FIN ANCE REPRESENT A TI VE f.\IlTIALSlDA TE: ---::C.;;;.p.._" _I --+/'6 ... '- .J,J.h,<.:;.i\ k.:;,::'L.-;;..Do..;'(£~' ,"_i ____ _ 



USCENT AF OUT -PROCESSING CHECKLIST PAGE 3 OF 6 PAGES 

10. Family Support Center (Bldg. 102, Ext. 5424): Mandatory if TDY over 30 days or longer. Spouses are 
highly encouraged to attend, if possible. Call for an appointment. 

FAMILY SUPPORT REPRESENTATIVE INITIALS/DATE: tP If & t?k 
II. Safety Office (Bldg 102, Room 123, Ex\. 5494) 

jA1N1, SAFETY REPRESENT A TlVE INITIALSlDA TE: ____ -\,~,<.....l~.....L-------

12. Base Legal (Bldg. 102, Ext. 5211): Base Legal will provide a briefing on rules of engagement, GO # 1 A, 
Law of Armed Conflict (LOAC), human rights training, power-of-attorneys, wills, and responsibilities of 
single parents/join spouse. Call for an appointment. 

BASE LEGAL REPRESENTATIVE INITIALS/DATE: _ ... OrP-.... $~_-4./ .... ,fI.....t1'--l1.:::!.ar~Q'-"""--__ 

MEDICAL GROUP (Medical Clinic) (Bldg. 140) 

13. Military ReadinesslPublic Health: Contact Military Public Health (Ex\. 5241) for the times to attend 
their briefing. This briefing must be completed within 6 months prior to deployment. (See Appendix C l. 

DATE COMPLETED: :;. M '< 1 0 b f)/ 
MILITARY PUBLIC HEALTH REPRESENTATIVE INITlALSlDATE: ~~ /'1qy 0 6 

14. Medical (Bldg 140, ROOOl A 119. Ex\. 6009) 
a. (,.A;v-) MembeI.{i~ (is not) cleared for Worldwide Duty 
b. O\~·) DNA - Date: eli Ml ,,' 99 
c. .) HIV - Date: 3V pr- r9 (Date must be within 12 months of deployment). 

i 
d. .~Member has received initial 3 Anthrax shot prior to departure. 
e. ( ember must receive Anthrax series __ in theater on the date of _._~~_. 
f. ( Member does not have a Dental Class III or IV. 

l/ ~. 

MEDICAL REPRESENT A TlVE INITIALS/DATE: =M~' B&j4~ q f!~) ,fill rtyo.y 
IS. Immunization Clinic. Contact the Immunization Clinic (Ext. 6009) to obtain the necessary 

immunizations according to AFI 48-110: (See Appendix C) 
(* TAKE YOUR IMMUNIZATION RECORD). 

IMMUNIZATIONS REPRESENTATIVE I};ITIALSIDA TE: _1../ ..... 0 f,tt.2yu/..~g.:..I.:.....!t)::...,)I...J-;;~~~,l..;;£.fJ ..;:5"'":.....­
v I / 

16. DentaLl!vledical Clearance Letter: Completes the contingency/deployment TDY dental/medical clearance 
letter given to you by the PRF and return to the PRF. This letter is required prior to orders being 
completed. Obtain a copy of AF Form 1480, Summary ofeare Form. for out-processing and hand-carry 
to the deployed location. (See Appendix C). 

ACTION COMPLETE - DEPLOYING MEMBER'S INITIALSiDATE: 



USCENTAF OUT-PROCESSING CHECKLIST PAGE 4 OF 6 
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SQUADRON COMMANDER'S Sl:PPORT STAFF (CSS) (Unit Orderly Room) 

17. Commander's Support Staff: The member is required to have their weight/body fat checked and to out­
process their unit orderly room. The member has been briefed on the procedures required to out-process 
from their unit. The member: 

a. ( ) Is ()6 Is not on the Weight Management Program (WMP). If the member is on the WMP. 
the member/commander is aware the WMP is suspended for the duration of this deployment. The 
member is aware it is hislher responsibility to maintain satisfactory progress during tnis period. If 
the member is on the WMP and in Category 2, the commander may utilize this member only if no 
other qualified assets are available. 

b. Testing: CSS or tne unit WAPS monitor \\ill verify if the member is eligible to test and ifdeparture 
is prior to the beginning of the testing cycle, the member will test upon return. If departure is after 
the I $I day of testing cycle, the member must test prior to departure (Enlisted only). 

c. ~PJ"r7PR Requirements: CSS personnel must initial one of the following choices: 

'vee I. No report(s) required, Member is cleared to deploy. 
/ ' 

L' 

_____ 2. Member is to report to this section prior to departure to ensure required report(s) 
haslhave been accomplisned. 

d, Ensure the member's Serviceman Group Life Insurance (SGU) Form and DO Form 93, Emergency 
Data Card, are current. Ensure member possesses a current (bar-code style) 10 card v.ith an 
expiration date at least 30 days past (active duty personnel) the tour length stipulated on the DRMD 
or tasking·message, and current ID tags (witn "AF" after the social security number [SSAN]). If 
the member needs to update their DO Form 93, ID Card, SGU, or ID tags, ensure they visit the 
appropriate MPF work center. 

e. TOY Restrictions: Current Air Force policy dictates no member wil be TOY to anyone location 
for more than 179 days within a 12-month period witnout Secretary of the Air Force (SAF) 
approval. The member's TOY history has been re\'iewed and ne/she will not exceed the 179-day 
policy during this deployment. (NOTE: Contact the PRF :J0r assistance ifSAF waiver is ::quired). 

CSS REPRESENTATIVEINITIALSIDATE: 04'- ! q mw 00 
UNIT DEPLOYMENT MANAGER (UDM) 

C/ 

18. Weapons Training: lAW AFI 10-403, The member is required to be current on weapons qualification. 
SF personnel must be current throughout the deployment. Members will complete the following training 
IA W Attachment 5. Southwest Asia Processing/Reporting Guidance MPFM: (See Appendix C) 

( ) 9MM qualification: (v) M-16 qualification: 7 F .. }' ,.,." '1 
( date) (date) 



USCENTAF OUT -PROCESSfNG CHECKLIST PAGE OF 6 PAGES 

19. AFRC QUANTITATIVE FIT TESTING (QNFT) (Effective as of I October 1999) (Ext. 5879) 
2,OD{""" Member (has) (has not) received a minimum fit factor (FF) of2000 to validate the mask fit. 

READINESS (CEX) REPRESENTATIVE INITIALSIDA TE: 

20. Biological Warfare/Chemical Warfare: All personnel must complete the chemical warfare basic 
qualification/refresher training within 12 months prior to deployment. (See Appendix C) 

TRAINING COMPLETED ON (date) 

21. Self-Aid & Buddy Care: All personnel are required to complete the Self-Aid/Buddy Care within 24 
months prior to departure (See Appendix C). 

n '--d..R ~ 7 J A.l'\ '2.. 0 () Go 
UDM SIGATlJRE TRAINING COMPLETED ON (date) 

22. UDMlDeployment NCOlBase Supply: The member has been provided a list of all equipment 
requirements as they are listed in the deployment orders. UDM should obtain this equipment or 
coordinate with base supply for assistance. (Attachment E, USCENT AF Reporting Guidance lists 
required mobility bags). The member has been issued a completed AF Form 245, Employment Locator 
Card, by the UDM for unit moves and PRF for individual deployments. 

All the required equipment was issued on: 

UDM SIGNATURE: __ --'/1.'"-~ __ T~+--=· ___ -_ 

23. FAMILY CARE PROGRAM (Unit Orderly Room) 
Member (has) (does not have) applicable documents for the Family Care Program. 

X Family Care Program does not apply to member. 

'"'-., \ , '.\ " 

",', i==~ '--~ fi'9 ~ ,11) A ') (V.p 
GOb 1wiUDfttil SSERGEANTiFULL-TIME MONITOR 

24, I certify this member meets all DRMD requirements and all line remarks; the member is qualified and 
holds a Control Air Force Specialty Code (CAFSC for enlisted) or Duty Air Force Specialty Code 
(DAFSC for officers) required by this tasking and has completed this checklist. having all the necessary 
items for this deployment. I have reviewed all applicable non-availability codes and the member is 
properly ~pared for deployment. 

" 

\ \ ,\', \ I , ' 
,~i lv,"'~~'-'''':'>_~\-' '_'" {..;- ~f}141 ,)6 

GOMMANt7ERfl s I SERGEANT SIGNA TURE/DA TE 
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25. Intel Office (Bldg. 2\0, Ext. 5165): Mandatory anti-terrorism training for all overseas deployments must 
be completed within 6 months prior to deployment. (See Appendix C). 

k; INTEL OFFICE REPRESENTATIVE INITlALSIDATE: 
finl ---------

PERSONNEL READINESS FUNCTION (Bldg 101, MPF, Ext. 5322) 

26. PRF Final Out-Processing. (One duty day prior to departure) 
Date of Final Out-Processing: Time: _________ _ 
The member is required to have the following items at the Final Out-Processing appointment: 
(NOTE: Items with an .. will be provided by the PRF during Final Out-Processing). 
a. Medical/Dental Clearance Letter • 
b. Passport/VISA (ifrequired) 
c. ID Tags 
d. Immunization Record 
e. Government/State Driver's License (If you ha\'e them) 
f. Geneva Convention Card (all medical personnel & chaplains) 
g. Small Arms Marksmanship Card (AF Form 522) or Computerized Training RIP 
h. AF Form 623, on Record (TSG and below) 
I. AF Form 1480, Summary of Health Care (Deployable Medical Record) 
J. Minimum of 10 copies of orders 
k. A current bar-code style identification (10) card 
I. AF Form 1199, Restricted Area Badge, if applicable 

m. Flight Line Drivers License (if applicable) 
n. Airline Tickets (copy of flight itinerary) 
o. Copy of AF Form 245, Employment Locator Card * 
p. Copy of this completed Out-Processing Checklist (with all signatures and dates) * 
q. Copy of AF Form 55. Employee Safety Health Record 
r. 2 copies of ID card (front and back on one page) 
s. Other: 
t. Other: 

I certify that I have completed all out-processing actions and have all mobility equipment/supply 
items listed in Appendix C. I have been briefed on all processing requirements and have completed 
all actions as listed above and possess all items which must be hand-carried or are required for this 
deployment. I understand that if I am deploying for 15 or more days, I must deploy with the 
mobility equipment listed in appendix F, including (if applicable) an extra set of eyegla~ses and 
CWO inserts. I also understand I should take sufficient prescription medication for the duration of 
the TOY and CDCIW APS study material (enlisted personnel only). I will depart the local area for 
this TDY on: 27 MARCH 2006 . I will contact my CSS (orderly room) and the 
PRF upon return to the local area after completion of the TDY. 

MEMBER'S SIGNATURE DATE 

PRF REPRESENT A TIVE DATE 


