
TO RAD DATE 

FROM METD REF. No.: PND-RFT-6_/09 

SUBJECT: Employee's Travel REF. No.: METD- Q5 

Employee's Name: • 

Dependent's Name: 

Company authorized routing: 

Company authorized travel allowance: ----:rn-r----- per Form ET - A - -:;0?5:..::l1<..t3Qi'--:='=-______ _ 
Cos t of employee's intended travel : per Form E T - B - ..::[::zJ .. ,J .. !3~/'-'6SO£W'---------
Balance of payment is to be paid by employee Please pay to _______ _ 

The above is submitted for your auditing and approval. 

By copy of this memo, unless otherwise advised by the Controller's Office. 

--,,-.=..,....._-IS requested to collect payments. _...".-___ is requested to make reservations. 
~~~~_IS requested to issue tickets J;f ~~-=~. __________________ _ 
_____ IS requested to issue tickets for ______________________ _ 

Do not release ticket and X/O until payment has been collected from employee. 

x "CAT Employee - Non conmissionable" 
X "Employee discount applied, additional 

must be collected from passenger." 

"Refundable to CAT only 
fare resulted from endorsement or re-routing 

"Not to be endorsed on CAT portion only" "NONREF" 

The tickets are to be charged to __ -==--.c..._"----"" _ _____ ~ _____________ _ 

Payment on credit has been approved by C/CM and IS to be effected by final settlement/salary 
deduction of _____________________________________ _ 

Discount Authorization on ___ ~will be forwarded to employee thru~ __________ _ 
on or about or not later than ______________ _ 

Leave period _______ ~ __________________ ~-----------

Remarks: • . c. : t t • 

_~~~~----Please advise us when you have complied with the above. 

0..; at Sif!YI-tt By 

~' ~ , t:.LL WONG 

Manager - Employee Travel 

Enel as stated 

ee CICM 

. c. 
550·218 



EMPLOYEE TRAVEL 

ALLOWANCE COMPUTATION I:XIte: -~----=----'--=-=-----
No.: ________ ~:~ ______ __ 

Ref. 

Ref. 

atuTe oJ Tra Ve 1 _--""-_ _ ----=:_---'~ ___ _=___ 

Dependents Accompanying: 
Name Relationship 

Authorized Routing _~~~~~~ _ _ ____ ________ Permanen t Base _________ __ 

) 
) 

Employee Travel al lowance computed at minimum cost to C~n~any: -

) ~ __ ur 
• " 94 .2.5 

+ 112.00 
506 .25 

2 
.50 

Total travel allowance US! 2,913.50 

cc 

sse. ZI9 

RAD (2) 
C/()1 
File 

Reservations 

Prepared by Approved by 

O";gbl.:1 "'. ·~,t y 

POWELL • ONG 

METD 



EMPLOYEE TRAVEL 

FARE 6- ITINERARY PROPOSAL 

(When Travel I ing other than the 
Company provided route) 

Date:~L-~ ____ ~~ ____ __ 

No.: ____ ~~~~~~--~ 

Ref. 

Ref. 

Co. Allowance Refers Form-A 

Travel expenses computed according to passenger's intended itinerary: 

cc 

550·220 

RAD (2) 
C/Ot1 
file 

7 

• II 

• 
• 

• 
• 
• 

• 

Total allowance as per attached FORM A USS ,..... ........... ~~Total Expenses US$ 2,8] 3.50 
Balance to be paid employee . US$ ____________ or NT$ ____ --'--________________ _ 

Reservations 

Prepared by Approved by 


