REQUEST FOR DEPENDENT BEDUCATION SUBSIDY

TO : Treasurer-Controller via (1) Sr. Company Representative (applicable only to employees
assigned outside of Taipei)
(2) Director of Persomnnel
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a. Total tuition paid for the semester from / 7

b. Expenses paid for books and transportation for the above semester:

# Amount to be in currency actually paid. Receipts must be attached.

I reguest the following relmbursmnent in accordance with the Persomnel Manual policy
reproduced on the reverse side Sf this form: (
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of payment marked thereon.
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DEPENDENTS EDUCATION SUBSIDY POLICY

Employees assigned to a country other than their native country by the
Company (eéxcluding natives and local hires of one Southeast Asian country
working in ancther country in Southeast Asja) who have dependent children
attending school within standard U.S. grades 1-12 or their equivalent in
the country in which the employee is assigned or some other country in the
Far Bast other than the employee's home country may request reimbursement
of 502 of actual tuition costs plus up tc 10% of tuition paid out for
transportation and books for up to 3 children up to a maximum reimbursement
of $1,000 per calendar year per employee.

Requests far reimbursement must be supported by receipts for tuition, books,
and transportation expenses claimed. If receipts for transportation are

not available, a statement of details of charges must be submitted in lieu
thereof giving cost per day and number of school days involved. Where . private
transportation is arranged in no event will reimbursement for transportation

exceed that which would apply had official school authorized bus transporta-
tion been utilized.

Requests for reimbursement shall be directed to the Treasurer-Controller via
the Director of Personnel and the Senior Comnany Representative at the
employee's location of assignment. The latter two will be responsible for
checking and approving payment in accordance with this policy.
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INTERNATIONAL SCHOOL BANGKOK = NUMBER__ 18567
RECEIPT - BUS SERVICE DATE Alb. "'?, 59'
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It is agreed that 1 will perform the duties of Bus Monitor when scheduled and that this duty is in
ADDITION to transportation charges.

It is further understood that all Bus transportation privileges may be terminated at any time
should 1 fail to perform Bus Monitor duties at times and dates specified.
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