
REQUEST FOR DEPENDENTS EDUCATIONAL ALLOWANCE 

DATE:. 8 Oc'tober 1971 

::b).p...H"f--Io.U- THIS FORM 
THIS !"ORM IS TO BE SUBMITTED BY THE REQUESTING EMPL.OYE IN TRIPL.ICATE ITH THE SECOND COpy CHECKED "'OR "DP, p/FIL.E" 

AND THE THIRD COPY FOR "EMPLOYEE WITH RECEIPTS". RECE ATTACHED TO THE THIRD COPY. THE ORIGINAL. AND 

TWO COPIES WILL. liE SUBMITTED TOGETHER TO CONTROLLER VIA DP AND SENIOR PlERSONNEL AND FINANCIAL. REPRESENTATIVES. 

AFTER FINAL APPROVAL. AND PAYMENT THE ORIGINAL. WILL liE RETAINED BY GAD FOR REFERENCE, COPY 2 WIL.L. REVERT TO p/FIL.E, 
AND COpy 3 WIL.L. BE RETURNED TO THE EMPLOYEE WITH RECEIPTS AND METHOD AND DATE OF PAYMENT MARKED THEREON. 

TO: CONTROLLER VIA (1) SENIOR PERSONNEL AND FINANCIAL REPRESENTATIVES 

(2) DIRECTOR OF PERSONNEL 

EMPLOYEE'S NAME EMPLOYEE NUMBER 

OlIn 
DEPARTMENT/DIVISION 

Plight, 
NAME OF CHILD SCHOOL ATTENDED GRADE LOCATION TUITION PAID. 

2. Pauline Mt".rle 

., 
6 

490 100 US 

390;00 us 
3. 

4. 

A. TOTAL TUITION PAID FOR THE SEMESTER (5) FR0"'nO • 12 88() ioo·us 
S 

_B_· ____ ~~~~~~.a~~~~~~~~-G~~~~~~~~~~~--------__ ~~_4~~~_¥S 
• AMOUNT TO BE IN CURRENCY ACTUALLY PAID. RECEIPTS MUST BE ATTACHED • 

I REQUEST ,THE FOLLOWING REIMBURSEMENT IN ACCORDANCE WITH THE PERSONNEL MANUAL POLICY REPRODUCED 
ON THIS FORM 

CC: 

TITLE 

SIGNATURE 

DATE 

C. TUITION \7!5~ OF ITEM A. ABOVE, THE TOTAL TUITION PAID) 

D. BOOKS AND lOR TRANSPORTATION (NOT TO EXCEED 10lrj OF ITEM A. ABOVE TUITION 
PAID) 

TOT AL·SUM OF C. AND D. ABOV E (NOT TO EXCEED .1,1500 OR EQUIVALENT IN ANY ONE 

SENIOR PERSONNEL REPRESENT­
ATIVE OR STATION MANAGER 

£. . 
~11,al Signed 87 
J.E • ..tlaird 

APPROVALS 
SENIOR FINANCIAL REPRESENT· 

ATIVE OR STATION MANAGER 
DIRECTOR OF 
PERSONNEL 

660 00 US . 
-16a100 US 

METHOD OF PAYMENT 

EMPL.OYEES ASSIGNED BY THE COMPANY TO A COUNTRY OTHER THAN THEIR NATIVE COUNTRY (EXC DING A~ A A L AL 

DEPENDENTS EDUCATIONAL ALLOWANCE POLICY 0 n @ 
HIRES OF ONE SOUTHEAST ASIAN COUNTRY WORKING IN SOUTHEAST ASIA) WHO HAVE DEPENDENT ILD A E IN OL 

WITHIN STANDARD U.S. GRADES t THROUGH 12 OR THEIR EQUIVALENTS IN THE COUNTRY IN WHICH SUCH EMPLOYEE IS A GNED 
OR SOME OTHER COUNTRY IN THE FAR EAST OTHER THAN THE EMPL.OYEE'S NATIVE COUNTRY (OR ANY COUNTRY FOR EMP­
LOYEES ON PAY STANDARDS D AND C) MAY REQUEST REIMBURSEMENT OF 7Slri OF ACTUAL TUITION COSTS PLUS AN AMOUNT 

EQUAL. TO UP TO 10lrj OF TUITION PAID OUT FOR TRANSPORTATION AND BOOKS. UP TO A MAXIMUM COMBINED REIMBURSEMENT OF 

$',1500 OR EQUIVAL.ENT PER SCHOOL YEAR PER EMPLOYEE. 

REQUESTS FOR DEPENDENTS EDUCATIONAL ALLOWANCE MUST BE SUPPORTED BY RECEIPTS FOR TUITION. BOOKS. A""D TRANSPOR­
TATION EXPENSES CLAIMED. IF RECEIPTS FOR TRANSPORTATION ARE NOT AVAILABL.E, A STATEMENT OF DETAILS OF CHARGES MUsT 

811: SUBMITTED IN LIEU THEREOF GIVING COST PER DAY AND NUMBER OF SCHOOL DAYS INVOLVED. WHERE PRIVATE TRANSPORTA­

TION IS ARRANGED IN NO EVENT WILL. REIMBURSEMENT FOR TRANSPORTATION EXCEED THAT WHICH WOUL.D APPLY HAD OFFICIAL. 
SCHOOL AUTHORIZED BUS TRANSPORTATION BEEN UTIL.IZED. 

REQUESTS FOR DEPENDENTS EDUCATIONAL ALLOWANCE SHAL.L BE DIRECTED TO THE CONTROLLER VIA THE DIRECTOR 

01" PERSONNEL AND THE SENIOR PERSONNEL. AND FINANCIAL REPRESIENTATIVES (OR STAT~ON MANAGER WHERE SUCH REPREsaN­
TATIVES ARE NOT LOCATED) AT THE EMPLOYEE'S LOCATION OF ASSIGNMENT. THE REPRESENTATIVES (OR STATION MANAGER) WILL 

BI! RESPONSIBLE FOR CHECKING AND APPROVING PAYMENT IN ACCORDANCE WITH THIS POLICY AI"TER VERIFYING ACCURACY OF 

REQUESTS FOR DEPENDENTS EDUCATIONAL ALLOWANCE PRIOR TO ROUTING TO DIRECTOR OF PlERSONN£L. FOR PROCESSING. 

PD. 153 R4 



Received from: 

00498 

Date-,()ct~ ::;, 107] 

Tuition Receipt 
THE AMERICAN SCHOOL OF VIENTIANE 

Vientiane, Laos 

Air 

Student Names ____ ''''''''''~"'~~_~ ____ Grade--->5--

G rade ~_i~~\ 0\ 
I ';::Y / /\ \ 

__ ~ Grade __ Jl Lr;~ 

Barbara 

_Grade ___ _ 

A mou n t ~j)~D-,--. o=--:o=-----_ for tuition for the lst_ semester of the 19Zhl2 school year. 
AMERICAN SCHOOL OF VIENTIANE 

Signed ~ -uL.4.L L.t:c~'-=-'"' '---_ 


