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AMERICAN COUNCIL FOR VOLUNTARY INTERNATIONAL ACTION 
(INTERACTION) 

200 PARK AVENUE SOUTH NEW YORK, N.Y. 10003 

D ATE: 0 3 MA R 9 3 FILE ID NO. V076925 
-" 

PRESENT LOCATION: THAILAND 

ETA OR ESL COMPLETION DATE: 

THE FOLLOWING PERSONS: 
DATE 

NAME A NUMBER OF BIRTH SEX POB 
--------- --------

NGUYEN AI 73264895 28MAY41 M VTNM 
VO THI HUE 73264896 17JUN47 F VTNM 
NGUYEN VO QUANG 73264897 10APR69 M VTNM 
NGUYEN VO QUAN 73264898 04ApR72 

I 

M VTNH 
NGUYEN VO QUOC 73264899 03JUL75 M VTNM 

. VPr."2.. (") 

HAVE BEEN ACCEPTED FOR RESETTLEMENT UNDER THE AUSPICES OF: 

VOLUNTARY AGENCY LOCAL SPONSOR 
-------------. , 

USCC DAVID HERRMANN 
902 BROADWAY HOGAR HISPANO REF OF ' 
NEW YORK, NEW YORK 10010 

ARLINGTON VA 22204 
(212) 460-8077 

AIRPORT OF FINAL DESTINATIPN: DCA 
---------~-~----------------

PLACE OF LANDING: FALLS CHURCH VA 
--....;,-...:..- . ....:.---------

SPECIAL INSTRUCTIONS: 
------------~~------

ACVAFS FORM II 1 

LOCAL RELATIVE 

. VO VAN · QUYEN 

FALLS CHURCH 

H 
W 

VA 22042 

NL/D 

VTNM 
VTNM 
VTNM 
VTNM 
VTNM 
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DA,E ' . () :3 'MAR 1993 
TO: ALL CARRIERS AND IMMIGRATION OfFi C:A LS: 

' _ .' , I J : \.. 

The person (s) listed on th<- reverse U'ho~e ;: h ol('g rf~ i" " ~<),i,fare .a ;' fix cd , hereto. 
' Is/are 'tr av elli ng to lho: Unil~d Sr"le$ un C~i 10 " J,' " cd o f lh<! ' 

IDterna~iGnd Of~anizallon (or Mlgr,ll ; OI I "J VI)" " 
_ L . \ ,_ V \ ) .~ , I j 

VALID U\TIL o 3 f)P~ )P9 
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HOI GIA-DINH TU-NHAN CHINH-TRI VIETNAM 
FAMILIES OF VIETNAMESE POLITICAL PRISONERS ASSOCIATION 

P.O. BOX 5435, Arlington, VA 22205-0635 
Tel: - FAX: 

FAX COVER SHEET 

DATE: May 20, 1993 

TO : Tom Raezer FAX #: 

FROM: Families of Vietnamese Political Prisoners Association 

NO. OF PAGES include cover sheet: 03 

SUBJECT: 

Please give me a call. 

Thank you very much 

Tho 
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')1 iF! ;T 1 ONI'!A 1 HE I'" H ( onf' APPL 1 l:til'1T8 
Gi\L\ hoi L hu nCJl.fill tlC)P 11t111 

ODP IV DC'lto 

" t-1C'1il or sene:! ttl~ cC/'IHpleted 
G~i 56 c~u hai n~y t6i 
127 PanjabMum Building 
S~thorn Tai Road 
Bangkok 10120 
ThailC'll"ld. 

I 
questionnaire to 

---------------------,------------------------------------------------A. Basic identifi~ation d~ta I L~ l~ch cin bAn . 
11 Name' J ~ _J .... : 1/\ SI?;'; ; 

H9 ten , -1L(t.u:l t~\.\ -c' (\ ~\ ,~\ C l _______ F'hcfti: 
21 Other names 

k", : ---~~...:;;.J.L......::--.-

HQ ten khac : _____ -.:~. __ ._._ ...•. ____ ..... _. 
31 Date/Pl.:llce of bi rth. .)", ,; d.Q _.' ... : 

N9~y/Ndi S1 nh ~ __ ~_ j_I::._~_~..:-j-11::~_~k~ ______ !.:~_..:·;..l.::~:.4:....~---------------
41 Residence a~dre:s, ;, r"r " r Ir ,> "" • p '~ 0.. . .. 

D~a chI tht.ldng -r;;ru : Z-L..:..·~f-~u-~-lj~-'£.LiU~:'"' (_t..:._...:;h"'-~-\1.u ... --':i..~·*J)_.11 
51 Mai 11 ng .:lIddre~s U j-"-. () 

Dia chi th~ t~ :, ______ . __ - ___ - ___ -______________ - ________________ _ 

61 ~~~ke~:h~~~LI~~~;l o~~i : . _________ It:b.~~~1.,:.~ _________________ .. 

B. Relativeg to accnmpa~y me I B~ con c~n9 di v~i t6i 
Note r yc~~ SpOUS8 and ~nma~~ied children are the only relatives 
eligible to acccmp~ny you. List ma~it~l status (MS) as follows. 
Ma~ried (M), Divor;::ed (D), Wid.:::>wed (W) or SingZl12 (51 
Ch~ ~ : V~/Chbng v~ con c~i c6 th~ c~nQ di v~i ban m~ th6i. Ki kh~l 
tlnh trang gia dinh nh~ saw: Di l~p gia dlnh (M), Di ly d$ (0), ~6a 
ph~ g6a the (W) ho~c d~c than (5) 

------. -------_._-------_._----------------------------------------N.:lIme !::'",'"E;. cf ·:·lrth Place of bi~th Se:: MS Reliltionship 
Ho t~n Ng~j thbng n~m SInh Ndi sinh Ph~l Tlnh tr,ng Liin hi 
----------·-T~----------l~---r-------------(-----~-------~----------1/ !;:: "":'.<.:. '\ H~.:.. ,';"--;;: () \.1-. I.t~_, \("\ ~ ~. ~'(\: b. . \!:.. ~':""" __ -'-_-_ 'i:.:. ................ _. ___ ,.l.~.'. ___ ~-~"'1A.-.-':O'>:.; ____ --..1. _______ ........ - ____ ._-: __ 

21 ~.~ .,.,.. r J'" IC-tl .. ' -;/ \-ott ~ '," r . \ ~ ..J...4ir ___ iJ"L._~ ...L,.a,... • ..I. .. l-~___ .. ~ ..... __ --_--\~;... __ ~--_--.:-.:.:-----~- __ 
-Sl . r . "f . ...,.. .... 1 ~ c: oC:: ,Q']~, L./1,,o\ -:;- \, .• C .\, . 

.. 4t.,..&..~_....l-!~+·.J....!..4 __ J...;..t:..t. ...- - .. r~--1.ii;,..----" --~~- ....... ---...).-...... -""';-----
, _,.~c._~_ll:!\.,: ... _~ .... .c::.+-.. _~c. -__ .--_____ ~"->.--_-_-I;..:..:.r.;..._-- ... --4/' . r. . ,.1 "i"h """ t, I' 'i\ I'~~ 1 •. ~- ll~tf i " I; . • ' . 

r::: I . I " I • ''r'' ~u..t-- <2., . ...;t, J .• ( 1, . ,:~. 'l" . ..... 1 ... t\.l·;>.--1.J.~--.::.--~----..sn:;-J~ __ ~;!:1l_~ ....... --___ . __ ~ ____ -------... ---,----_ 
61 ~ ~ - --------------------------------------------------------~---~--

c. R~lative out~ide VietN~m I Ho 
Of myself/C~a t5i 

11 Close5t relative in the US 
9~ con thin thu¢c nhgt ~ Hoa 
al Name 

HQ tS:;. 
bl Relationship 

Lien be gia 41nh 

M~ng ~ ngo.i qu6c . 
Of my spou5e/c~a vd ch6ng 

[1" f'y 



/ 
l 

/ 

TRHVELERS AID 5461625 
-;.! Closest r'i;?lclti."I',' III ut.hf!r frJr'c-1I1n !~C1tlntr1(·:"~; 

, ' .,. I • 

(I .. ~ con t Ii ~~n Un \I,Jt: nl! ;.'.l U L ;.1 \~ f\ U de U I ile 

D. Complete family li~tlng (11vi~g/d~bd~ 06nh s~_h toAn th~ gia dinh 
11 F .. ther i ?, Dr-l~ . . 
21 ~~~h~~_--l-ru.t~ __ ~L--_\J~l~~t--L-Q~-!.------~-- - -'-------------~;--~ l 

Me : ~t::r" tL.:''"!~- 1J~~ ... Q-tyJ.4-IL.~'-~;L.-~~- :..1:_~i. __ "Jls....:~CL\...-".;~~~ 9{ 
31 SpoLlse' ,{ _ _ "\ '.. ';4 ~- '. t-·.H' ""r I :-- \)..,,~ ... , ), I)) ~ '--' I r -. ~ f -,....., .' (.,), ~I 

Vd/chono: I 'I" '. ·'..I..\ ... h .. _ :'\'i ',' N·r.... "'<:r.- To-t" ~ ... ,';" .. h .,. J'l., -"("j , • -~--><~.----":"----.--- - ........ '-'--- ---.----- ............... "''':'J'''-'~-'-''''''-'--'''--. . 
4/Childrem -.) (J r Ij. :' 

Con eed I 
(i)i\~;'- ',:1..: -,,:I~:,-vtt~-I7--:.~~-4·:r:;;.t,~~--T·0-~~~ .. --,~-,--:-'"-,:;~-:- fe' .. 
("') ~ 4--:~--.--;7-Ti:\'7-,.'lt· -fi.Ui .... 

j
- . ~--( ... I..!i-;:<,.!:j--.... ;....\..:~ .... ~-...:.~ .• ...;...;-7t /'(-

.... t..( !"lt~~-'4l.1·':£ _.:-'.l~_ --- ---.-- ____ ....t...k.L=- ____ ~ __ _________ -!J.. 

(3)~tilf ~ ~\!~LhtrQ--------------~-~-----------~------
( 4 ) \""" G:,,- ' L h t!L... _'" ,- -~ . ..l.,___ . ____ 'W. T---~-- ----------- .... ~---------------~- ... --

E. Employment by US Government Ag~ncies or other US Organization of you 
" • I \ ,. "to I 

or your spous~ (B,n ho~c \,ICh6ng co lam vi~c eMo eong ~d cua chlnh 
ph~ Hoa K~, ho~e hing Hoa ~~) 

1/ Employee nClme 
He;> ten nl'ial"l vi en ________________________ •. __ ... _____ - _____________ -

Po~ition title .. 
Ch~c v~ ._-------_______________________________________ ~ ________ -

21 

3/ AgenLy/Company/Offic~ 
H~ng/V'n phbng , _________________________ -----__________________ _ 

41 Length of Employment From to 
Thdi 9i an 1 am vii.'k TLI ___________ .. ____ tdi _______________ _ 

51 Name of American sup~rvi50r 
Ten he;> gliJ.m t.hi He,," l··'f _____ . ___ ... ~ ___________ . ____________ .. ________ -

hI Reason for Separation 
L~ do nghl vi~c ___ _ 

- ------------------------------------------
F. Service with GVN or'~VNAF by yo~ or yo~r 5p~u5e/Ban ho¥c vd/ch~ng b.n 

dS c6ng v~ v8i ehinh ph~ Vlit Nam ~ I 

1/ N~me of person s~rvinQ ~- A 
HI;) ten ngddi tham ';11 a : ___ tLL:J1-+f..l:!._ =_:.,.~d;-~ .. _ 1~:.:.;..J __________ ~ ______ _ 
Da~e5,.. From 1 1 ~ t9 (, -'·t . t(= - ('=- : 
Ng"y thang nllm Td ___ .... s;;., __ Q~ __ ·\3_l~ __ to:! _____ ~~_.:: __ ..;_':. __ I_~:. ___ ...;._ 

'2.1 

31 L~st rcank , ) .:: S~rial rtL.lmbt:!r' .~. . _'._ 

Cap b~c: CLIO' cLtn~;rJ:::-Ti:":tl~J.lrL .. :/J.- 56 the nr,an \/1 f?n __ l:~ .. ::J.[..:~-l'-s;.,l.---
Ministr y /Office/M11it£lJ y Uj'llt .. 
Be;;/Sd/Binh Ch~,~g ____ n_~J~~dc.: __ -I._Tf...L...1;;.,- __ ----r.---- _: ________ . ______ _ 

51 Name of St..tperVl sor ICO r'l • :' , I- ,- ./ 

Ten hI;> gi~m thi/si quan chi hL,'{}-.f~_~11.!.,i<..L~:..r_~-_L(._LL~-~~~.~~ 
61 Reason for Sepl'!Irati on n I -. __ ' 

Ly do ngh i vi i?c___ ___ _ ______ ~~ __ Ql~ -.J_1~l2-.~__ ___ _______ ___ _ ____ _ 

41 

7 I Name of A,mer,i can Advl Gor (s) \) j _ ~~ i . . 
Ten hi? co vean Hoa .:y ______ ._. __ ~~l~ __ \~'l:l_ _ _~L l.J-1L;....::L-___________ .,._ 

81 US Trai n1 ng COL.lrSeS t n Vi rlt Nam . " • I l I 1 . ~ I 
Chl.tdng tr 1 nh h·~I;in. 1 Lly~n ~l\iI Hr< t ai VN ~h::., •. ~~_l~--.:! -.G..\i·_.92..'[J_\_:i..~d !\~ 3 ... 
us Awards or Ce:r-t 1 f 1 c:te!5 iJ 
Date of AWc!lrd Data rE'!:eived 

91 

Ph~n thJ~nQ hc~c gl~y ~hen _______________ Ng~y nh~n _______________ _ 

• I 

G. TraininQ out$ide,Viet N~m ~f you or ycu~ 5pous~/B.n~o$c v~/ch~ng:d~ 
dLldc hutin l,l,·/.'h d ncoai :!.t..tO~.. .. _ ! __ +. . (' , 

• , ', .. <" t"c, "2··'1 r \.1.(" '-, '0.. 1_:- Ll L\ L~· .. _· : _____ ~ ___ - ...:..;..'._ • • J)..;... ._~ ... "'-r~-'L-' ... -'""--~~~ l!.'j __ Jtt=_ .... ___ :.1. ___ -________ -: __ -: ___ ..;._ 
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PAGE 01 
ORIGIN RP-10 

INFO LOG-00 
10- I 9 

1870 

STATE 

AID-00 
ADS-00 

024885 272029Z 

CIAE-00 
NSAE-00 

OASY-00 
OIC-02 

DRAFTED BY: RP / RAP: TCRAEZER 
APPROVED BY: RP / RAP : DRPENDERGRASS 
RP / ASIA: WDFLEMING (lNFOl 
RP / RAP : RMWARNER 
E AP / VL C: MGMCGE E HAN 
E AP/ RA: BGRAY 

------------------94F5FF 
R 272028Z JAN 93 
FM SECSTATE WASHDC 
TO AMEMBASSY BANGKOK 

UNCLAS STATE 0248&6 

FOR RMA / ODP 

E . O. 12355: N/A 
TAGS: PRE F VM 

EAP-00 
SR-00 

I NR E - 00 
F MP - 0 0 

27223AZ / 38 

SUBJECT: EXPEDITED PROCES,SING 
REF : (A) 93 BANGKOK 2574 , (B) 

OF THE LONGEST HELD RE-EDS 
92 STATE 318209 I 

I 
J. WE AI1PRECIATE POST'S UPDATE ON THE STATUS OF NGUYEN 
KHAC CHINH <REF A), HE MAY HAVE OTHER PROBLEMS AS WELL : 
ACCORDING TO HIS WIFE, LOCAL SECURITY OFFICIAls ARE 
FRUSTRATING CHINH'S ATTEMr>TS TO SEciuRE AN, EXIT PERMIT AND 

PASSPORT BY REOUIRING A CERTIFICATE OF RESIDENCE AND A 
STATEMENT OF POPULAR ·TESTIMONY AS TO HIS RESIDENCE . GIVEN 
CHINH'S LONG INCARCERATION, THAT SHOULD NOT BE AN ISSUE. 
ODP IS REOUESTED TO BRING THIS SITUATION TO THE ATTENTION 
OF THE SRV wORKING GROUP IF THE LACK OF AN EXIT 
PERMIT/PASSPORT BECOMES AN . OBSTACLE TO HIS DEPARTURE . 

2 . THE CASE OF CHINH BRINGS TO MIND THE STATUS OF THE 100 
LONGEST HELD RE-EDS WHO WERE RELEASED BETWEEN SEPTEMBER 
1991 AND MAY 1992 <REF B AND PREVIOUS), WE DO NOT WANT 
THESE CASES TO LANGUISH IN THE ODP AND SRV PROCESSING 
PIPELINE AND, TO THE EXTENT POSSIBLE, WE SHOULD EXPEDITE 
THE PROCESSING OF THESE CASES IN WAYS WE HAVE DONE SO FAR 
FOR THE CHINH CASE. FOR EXAMPLE, WE NOTE THE LATEST 
STATUS OF THE CASE OF LE MINH DAO AND SEE THAT THE RECALL 
DATE FOR HIS CASE WAS PUSHED FROM FEBRUARY TO APRIL DUE TO 
A SECOND PREPAYMENT REOUEST . GIVEN THE LENGTH OF DAO'S 
INCARCERATION AND THE NATURE OF HIS CASE (PARA 3 , REF B) 
WE DO NOT THINK HE SHOULD BE SUBJECT TO THE NORMAL 
PROCESSING PROCEDURES REOUIRED TO PROCESS THOUSANDS OF 
CASE S. 

3. THE BUREAU IS READ Y TO ASSIST IN VERIFYING PREPAYMENTS 
AND IN OTHER WAYS THAT WILL EXPEDITE THE PROCESSING OF THE 
100 LONGEST HELD RE-EDS . wE wOULD LIKE TO SET A GOAL THAT 
ALL OF THE 100 LONGEST HELD RE-EDS wILL 8E PROCESSED FOR 
DEP ARTURE BY JULY O~ T ~IS YEAR . PLEASE GIVE US YOUR 
COMMENTS ON SC:,TI NG ,HIS GOAL FOR THE E XPEDI T E D PROCE S SI NG 
OF THE LONGES T HELD RE-EDS. 
CHRISTOPHER 

IINr.1 ASS I F I Fn 

SHC5595 

INR-01 
.' 034R 
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Departnlent Of State 
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ACTION RP-10 
BANGKO 06140 

INFO LOG-00 AID-0~ 
INRE-00 10-19 

/036 W 

AMAD-01 
ADS-00 

CA-02 
NSAE-00 

------------------984843 
R 120647Z FE8 93 
FM AMEMBASSY 8ANGKOK 
TO SECSTATE WASHDC 5684 

UNCLAS BANGKOK 06~40 

DEPT FOR RP/RAP 

E" O, 12356: N/A 
TAGS: PREF, VM 

CIAE-00 
OIC-02 

OASY-00 
SR-00 

120651Z / 38 

SUBJECT: PROCESSING OF LONGEST HELD RE-EDS 

RE F: STATE 024886 

1. IN AN EFFORT TO MEET DEPARTMENT'S GOAL OF PROCESSING 
THE LONGEST HELD RE-EDS NOT ON AN SRV LIST BY JULY 1, ODP 
HAS PFI' 0 THESE CASES FOR THE MARCH B INTERVIEW SESSION, 

2, ODP ' WILL REPORT ON THE NUMBER OF INDIVIDUALS IN THIS 
CATEGORY WHO APPEAR FOR INTERVIEW, 

3, ODP HAS REPORTED THE STATUS OF THE CASE OF NGUYEN 
KHACH CHINH SEPTEL, AS FOR LE MINH DAO, THE RECALL D~TE 

HAS NO EFFECT ON MOVEMENT , WHAT IS REQUIRED IN THIS CASE 

IS PRE-PAYMENT OF TRAVE~ COSTS, ODP SENT A PREPAYMENT 
REOUEST ON NO~EMBER 10, 1992 AND A FOLLOW-UP REQUEST TO A 
NEW ADDRESS ON JANUARY 8 , THERE HAS BEEN NO RESPONSE TO 
DATE, UNLESS DEPARTMENT WISHES TO WAIVE, THE REQU1REMENT 
FOR PRE1PAYMENT OF TRAVEL COSTS, A PRECED'ENT WHICH WOULD 
AFFECT THE THOUSANDS OF CASES RRO~ESSED IN THIS MANNER , 
ODP BELIEVES THAT DEPT CAN BEST ASSIST DAO ' S MOVEMENT BY 
INFORMING THE FAMILY OF T~E PREPAYMENT REQUIREMENT , 
LAMBERTSON 

EAP-00 
F MP- 00 



--





3. As a private for profit corporation a claim as a community 
based organization does not apply. However, we are a sub­
contracter to Piedmont Senior Resources which is a community 
based organization. Good communication between Daily Bread 
administration and Piedmont Senior Resources Board members 
has provided Daily Bread the unique opportunity to indirectly 
serve at the pleasure of the community. 

4. The propo s ed cost per participant 1S $1,460 as stated 1n 
the Request for Proposal. 

5. Administrative cost are proposed at 8% of the total program 
cost. 

6. Daily Bread 1S a sub contractor for Piedmont Senior 
Resources. Because we operate with Federal and State funds. 
we maintain a system tilat will satisfy any and all financial 
requirements of this agency while also falling in compliance 
with established governmental regulations. Each contract 
will have a separate account as well as a separate set of 
subsidiary books and register s . Currently Daily Bread uses 
the One-Write System fo," check wr1t1ng. Supporting 
documentation can be viewed 1n the following subsidiary 
books and registers: 

1. Cash Receipts Journal 
2. General Journal 
3. Disbursement Journal 
4. General Ledger 
5. Accounts Payable 

Daily Bread provides a cash basis manual accounting system. 
Payroll is subcontracted to Hill Ramsey C.P.A. in the town 
of Farmville. Daily Bread pays employees on the 16th and 
30th of each month. Daily Bread's acounting month is the 
16th to the 16th. All accounts payable are handled on a 
30 day basis. Pre numbered checks are used for payment 
of all invoices. Through the use of the One Write Check 
SYstem, a built in cash di s bursement journal is utilized 
for recording all written and void checks. All invoices to 
be paid must be pre approved by the Director of the program. 
Once paid, the bookkeeper then stamps and initials all 
invoices to eliminate double payment. Daily Bread's fiscal 
year is September 30. To safeguard all receipts the 
following internal control procedures are in force at DailY 
Bread: 



A. All monetary receipts are entered in a pre numbered 
receipt book. The receipt book is maintained by the 
bookkeeper, and in his abscence, the Director. The 
receipt book is the focus of periodically review by 
the Director. 

B. Any staff member that handles monetary receipts will 
provide a receipt for the specific amount. The money 
will then be turned into the bookkeeper who will ensure 
the accuracy of the amount and issue a receipt to the 
staff member. The amount is then entered into the 
pre numbered receipt book handled by the bookkeeper. 

C. Any receipt that is voided will be labeled as such and 
remain in the receipt book. 

D. Bank statements are reconciled, and veri fied mont hly. 

E. All ledgers and iournals are updated monthly after 
posting. 

F. Carbon copy deposit books are used with deposits. 
A copy will include the account number, amount of 
deposit, and number of items being deposited. 

G. Cash kept overnight will be placed in a locked fire 
proof safe. Only the President, Director and bookkeeper 
will have access to this safe. 

H. Cash receipts are immediately recorded 1n Cash Receipt 
Journal. 

I. Documentation of all recipts and deposits are on file 1n 
fire proof file cabinet. 

J. All checks to be deposited are stamped for Deposit Only 
Daily Bread, Inc. 

K. All cancelled checks are kept on file for the periodic 
monitoring of signatures and compared to W-4 forms. 



, 

L. All vendo,' payables are kept current upon receipt of 
invoices in the journal of Accounts Pa yaba le. 

M. All blank checks are located ln the office of the book­
keeper. 

N. The Director and the President are the only people 
permitted to sign any checks. 

D. There i s no petty cas h fund. All payments are made by 
check. 

P. Payroll: 
As stated previously, payroll is prepared by Hill and 
Ramse y C.P.A's in Faramville. All deductions are taken 
out in accordance with procedures established by the 
Internal Revenue Se rvice. 

Q. Time sh eets are se nt ln or collected. They are then 
reviewed and totaled by the Director and initialed to be 
paid. 

R. Once reviewed, time sheets are taken to Hill and Ramsey 
C.P.A. where check s are cut and ready by the next 
working day. 

s. Checks are then returned to Daily Bread. Dail y Br ead 
then reviews and signs all checks. Checks are then sent 
out to all emplo yees . 

The individuals responsible for the bookkeeping and 
payroll functions are: 

pha Van Ngupen 
Bookkeeper 
P.O. Box 660 
Farmville, Virginia 

Hill & Ramsey, C.P.A. 's 

Farmville, Virginia 239 01 



Mr. Nguyen ',Ian Pha, Charge D' Affaires, of tile VietnClmese Embassy in Manila (right) handed over 
to Philippine Foreign Secretary Carlos P. Romulo (third from left) a cheque for US$10,OCO as a contri 
bution given by the Republic of Vietnam Government to the Pililippine flood victims. Others in photo 
from left: Undersecretary Jose D. Ingles, Consul L eOl1iues Caday and Ambassador Francisco O. Oira, 
Assistant Secretary for Fiscal Affairs, Department of Foreigll Affairs. 



SOUTHSIDE TRAINING, EMPLOYMENT AND PLACEMENT SERVICES, INC. 

JOB DESCRIPTION 

BOOKKEEPER 

DUTIES: 
1. Responsible for recording in the Receipts and Disbursements 

Journal all facility transactions. 
2. Responsible for maintaining up to date Accounts Payable and 

Receivable Journals. 
3. Responsible for posting all transactions to the General 

Ledger on a monthly basis. 
~. Responsible for balancing the facility checkbook with the 

monthly bank statement and the Receipts and Disbursements 
Journal. 

S. Responsible for reconciling the bank statement to the 
General Ledger. 

6. Responsible for compiling a monthly listing of outstanding 
Accounts Payable and Accounts Receivable. 

7. Responsible for presenting to · the Executive Director 
a listing of payables for reimbursement on a monthly basis. 

7. / Responsible for compiling a monthly budget report to be 
presented to the Executive Director. 

8. Responsible for the reporting and payment of all mandated 
taxes: retail, state income, state unemployment, federal and 
FICA. 

9. Responsible for maKirt~ · all b~TIk deposits. 
10. Responsible for calculating and writing semi-monthly staff 

payroll checks. 
11. Responsible for recording all data necessdry for the 

completion of staff W-2 forms. 
12. Responsible for writing client/employee seIDi-monthly payroll 

checks. 
13. Responsible for completing all W-2's for both staff members 

and clients. 

Qualifications: Any combination of knowledge, skills and abilities 
needed to complete the assigned tasks. PreEer college degree with 
two years bookkeeping experience. This position is responsible to 
and supervised by the Executive Dir.ector. 

fhA 



PIEDMONT SENIOR RESOURCES AREA AGENCY ON AGING 
P O. BOX 390 

TO: 

FROM: 

IJl\TE: 

SIJBJECT: 

.Rick 
l,Ronda 

Ronald 

March 26, 1992 

BURKEVILLE. VA 239/2 

MEMO.R1\NUUM 

Moni tori~ Dookkeepillg_S~te ll\ 

M ;:11.- y K a 11 dIe II joy e d III (~ e till g wit I! y () II a n c1 y 0 II 1: s t a f f 0 n T u e s day , 
r-1 ;J'cll 74, 1992. Your Ilookkeeping sy st e lll h(1s v(1 st ly improved since 
() I I J. [ irs t III 0 II i t uri II 9 vis its ev e r a 1 11\ 0 II L h s Cl q 0 • Mr. N 9 II yen has don e 
;1l1 '-'xcellelll: job ill goillg back to October 1, 1991, ill selting up and 
[(2r:UlI S Lructi I1g lJai ly Bread 's r ece ipt s, di sburseltlcll ts and char t of 
Cl 'TOUlltS. 1\s we discu ssed, ther e are still sevcrCl l minor problems 
l hill . Nr. Ng llyen is aW(1 re of and i s work i 1I1j Oil wh ich shou Id be 
resolved in the n ea r future. 

You are to b e cOllunended on the progress made in this area and thank 
you for y o ur continued coopera Lion. 

WiU/ aha 

cc: r-lary K 
Pauline 

.-
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Daily Bread, Inc. 
P. O. Box. 660 
farmville. Virginia 23901 

To: 

From: 

Date: 

RE: 

Pha Van Nyugen 

Ronda C. Landis \~ 
July 29, 1992 

Increase in hours 

I would like to take this opportunity to thank you for the hard 
work and dedication you have given to Daily Bread over the past 
few months. I know when you arrived at Daily Bread you found the 
bookeeping system in disaray and I appreciate the professional 
manner in which you have put them in. 

At this time Daily Bread. Inc. is in a position to offer you 15 
additional hours per week, which will give you a total of 25 
hours per week. Along with these extra hours will come added 
resposibi1ity. I would like for you to handle all aspects of the 
money. from the deposit to the writing of all checks, with the 
exception of payroll. 

If this offer is satisfactory with you it will be 
August 17. 1992. Again I thank for your interest 
and I look forward to having you with Company for 

XC Mike Cary 
Cindy Jones 
Rick Bodenheimer< 

affective 
in Daily Bread 

a long time. 

Nulritious Meals ror the Elderly 

I. 
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HUynh Dang Giai 

Annandale, V A 22003 
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HQI CIA f)INH TU NHAN CHINH TR! VI~T NAM 
FAMILIES OF VIETNAMESE POLITICAL PRISONERS ASSOCIATION 

P.O. BOX 5435. ARLINGTON. VA 22205-0635 IV# :t"gt!_G 7I 
TELEPHONE: 

POLITICAL PRISONER REnISTRATION FORM 
(Tvo Copies) 

VEWL # : ____ _ 

1-171: Y NO -----
EXIT .VISA #: -------

HO # : K~ 

The purpose o:f this :form is to identi:fy persons who are or were ;r..,.o .... rm...."..er,..rly,..,.,...-----­
interned in re-education camps in Vietnam, so that eligibility :for U.S. 
admission via the Orderly Departure Program can be established. 

1. APPLICANT IN VIETN.AM ___ ~· T'-"tetJ;~~AUlJ'-------
Last Middle 

TRO(JG 
First 

Current Address :_--.:«:::::..aL..1-1-A_---Lf).....L.Yz1Jg,n~"__~ -'bt~~~c.£-.u?~(2""y"--...,l..kJo....:f""'f-/..LP-.j7'--+7LJbI<2. . ....,.l'Ul~. --ICl.....obJ~/i22m'.l4/:z..Iu<<:L)~. M=~~~~d~~h~~·-
Date o:f Birth: ______ ---'#<......L..9 .... 2<-"""'-__ Place o:f Birth :---s01:z::...Jo:.6"C..~..:..../-..k.1..-'"""rr~:z:.--------

Previous Occupation (be:fore 1915) ~~~ 
(Rank & Position) --~~t/~~~--------------------

2. TIME SPENT IN RE-EDUCATION CAMP Dates: From __ -=~--+-6-.'-7=-s=--TO __ ~r-+~""'"'Q""-__ 

Years : __ ---'O_%I-.._Months :_----'0""'-"3'"'--__ ' ~ys : ____ _ 

3. SPONSOR r S NAME: 
-----------~~--------------------

Name 

Address and Telephone Number 

4. l(AMg) OF RELATIVID/ ACQUAIlITANCES IN THE U. S. 

Name, Address & Telephone Number Relationship 

I:f you are eligible to :file :for the applicant under Category I o:f the ODP criteria 
and have not :filed an M:fidavi t o:f Relationship (AOR), you are encouraged to do so. 
Also, persons .in the u.S. who are eligible to petition :for relatives in Vietnam on 
INS Form 1-130 must do so. 

DATE PREPARED: 



Page 2 

5. NAME OF PRINCIPAL APPLICANT (PA): ·T~ .s,,~ . 7~& 
(Listed on page 1) 

NAME OF DEPENDENT/ACCOMPANYING RELATIVES DATE OF BIRTH 

D/,A/.Jf 
. 

njl~./;Y' -'91th /'hI'/ 

IIVJhlJ 7"J<J/OIJ(:; S a AJ 197(; 

'7IU::)-f..) TJ?I/IJA!G 1ft} ~ 

PHD-/Vl -HI r:H h rl-l J~/r_ 
. 

~ 
~ 

~ 

DEPENDENT'S ADDRESS· :(if different from above) 

6. ADDITIONAL INFORMATION 

RELATIONSHIP TO 
PA. 

l;V>-L 
I 

~ 

#n, 

;.. , A .Ai yt f..n. hM l 




