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GOAU ______________________________ -, 
HeN are your .... fOr Topic 3 of Cb.epller 5. Bad them candWIy. The pl. list the tbtnp that you sIIould be able to do when you ..... h work on the topk. You should be able to: 

• DedUct. deposit ia truIIIt "- • beak II ' IIIeDl bele ...... , 
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IurdM 2. Do Exercile I OIl PIIII 87 aDd 88 01 YOUI' texthook. Write your 
IIIIWeII to ExerciJe I OIl the toms proyfded below. 
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• Chapter 5/Topic 1 NAME __________________________ _ 

TEXTBOOK READING: Pages 75-80 DATE _________________________ _ 

GOALS ________________ --, 
Here are your goals for Topic 1 of Chapter 5. Read them carefully. The goals list the 
things that you should be able to do when you finish work on the topic. You should 
be able to: 

• List the advantages of paying by check. 

• State the purpose of a signature card. 

• Explain why check stubs are filled in before a check is prepared. 

• Define banking terms. 

• Prepare deposit slips, checks, and check stubs. 

Exercise 1. Do Exercise 1 on page 80 of your textbook. Write your answers 
to Exercise 1 below. 

Helping Hint: See page 75 of your textbook for the advantages of paying by 
check. 
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! \ c, "'de ) {'0.( ~ WOll '0 

II ' I qU:,-,.· , 
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CAU" 'C,'Lfvcr-0 "': ~" ~'1'\-c ~. cAQ~obba- -.ie. tJ,.j 
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Exercise 2. Do Exercise 2 on page 80 of your textbook. Write your answer 
to Exercise 2 below. 

Helping Hint: See pages 75 and 76 of your textbook for the purpose of a 
Si~at~re card. 

__ LC>!'f vtocJd !!.i5"'- tf",Ut ~ 0 H, Yo (~ut 'hirll-o.h~ ... ~ c'ord-C I >-., 

Exercise 3. Do Exercise 3 on page 80 of your textbook. Write your answer 
to Exercise 3 below. 

Helping Hint: See page 78 of your textbook for the reason for filling in the 
check stub before preparing the check . 

.1J e, <::b.),,~ "'At~Updll" I ({'He jl. \\.() fPvor-d (c{ ~. w"<"":HW';-
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Exercise 4. Do Exercise 4 on page 80 of your textbook. Write your answers 
to Exercise 4 below. 

Helping Hint: See pages 75-78 and page 80 for review of the terms listed 
below. 

a. Payee 

b. Drawer 

, 
c. Check j 

tv, 

d. Balance 

e. ":'-JSF" 

f. 

g. Depositor 
. 0 

h. Deposit slip~~44.l:I::d1-\ .!:::'t-A~_t~, '2,t '-.h",' ~~._--\i;~'i.I._!t'.~~·~l<N~~---"d.',+l !-\..'!.\yyQ~1V-P~'tlr-~~~c..&C~~l\'---
dIV~rr: IS 1,cJhDt 1Vlb Ln~t... ' 

Exercise 5. Do Exercise 5 on pages 80 and 81 of your textbook. Write the 
answers to Exercise 5 on the forms below and on the next page. 

Helping Hint: Refer to the deposit slip on the top of page 77 of your text· 
book as a guide. 

5a. 

Date 

50 

Deposited In CENTRAL STATE BANK 

Ii' 10 IO_IIEI? 101 
ACCOUNT NUMBER 

This deposit accepted under IIIId 
subject to the provisions of 
the Uniform Commercial Code. 
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Chapter 5/Topic 1 
NAME ________________________ __ 

5b. 

Deposited In CENTRAL STATE BANK 

Date -..:.ft.:.....IA"".~~{-J--)-5'"--

1.2 /010., 171glcl 
ACCOUNT NUMBER 

5c. 

Deposited In CENTRAL STATE BANK 

Date ----_______ _ 

Deposit to 

Account of ------------

111.1111 
ACCOUNT NUMBER 

DATE 

Currency .... . 
Coin ........ . 
Checks •••••• 

Dollars Cents 
.:U. <rD ............ 

1i··."·j"7" C3 :1( 
){ 7b 

II • u.? ( 4~ 
qc-~'n L'S 67 
'0. ~"ll ~ ;c:;-
~ 0 • I <1\ '$1) R1 

TOTAL 

This deposit accepted under and 
subject to the provisions of 
the Uniform CommefClal Code. 

Dollars Cents 
Currency .............• , •• f----+--j 
Coin ..................... ~----4---I 
Checks ...... --_--1"-___ -4-_--1 

TOTAL 1..-___ ....l.._..J 

This deposit accepted under and 
subject to the provisions of 
the Uniform Commercial Code. 

Check Your Work: Add the totals of the three deposit slips. Is your new total S627.32? If your new total is not $627.32, try to locate your error or errors. 
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Exercise 6. Do Exercise 6 on page 81 of your textbook. Write your answers 
to Exercise 6 on the forms below and on the following three pages of your 
activity guide. 

Helping Hint: Use the stub and check on page 78 of your textbook as a 
model. 

, 

NO. " I s S-I. qS , 
DATE reb < . I:J ~~ 
TO i~l~ d ,~~ ~! l~:kc:: 

'r,-¥t .:10'1'''''' FOR 
( .. - I." 

BALANCE ~5.9 1 D-! 
AMT. DEPOSITED 

TOTAL ;5.2 07 
AMT. THIS CHECK '57 C!5 

BALANCE 2.04 I·t; 

, 
I ,'j " ii" NO. ,I. '. S .; r, ...... , 

DATE . rccb :~ I: 'I , 
TO 'T')! '!;oc:\t< I 
FOR (';l( !<-'pU . , 

BALANCE 
AMT. DEPOSITED 

TOTAL 

AMT. THIS CHECK 

BALANCE 

NO. S 

.. " : 
12., 

.. -
,jill H 

11-----+-1 
11-:--+=1 

1.:0, ~('1 ~~ 

.21 
2.6 h 

IW 1 

, 
I 
1 

DATE !l<.e"" . ~ ~4 
I 

TO I 
FOR 1 

I.'~ I .. -
BALANCE 'J,J.) I' q~ .... '0 

AMT. DEPOSITED Jc2. E1i 
J 

TOTAL 1:( 1 ~ 1 
AMT. THIS CHECK 7 (') ffi 1 

BALANCE "5(~ ~I 

52 

NO.---LQ.l 
2-436 

':+&b 2. 19 '( ~ 
1'iO""" 

PAY 

.~ TO THE 
;tb, diQ lR.. Vi+er- $ 5"7 ORDER OF 

:t1ify- )fYC'" \d q7 1a1J - c. ~ DOLLARS Q 

CENTRAL STATE BANK 
(rU IT u. de 22d Street Branch IV 9;. W.AP !., 

Chicago. Illinois 60690 

1:07 .0"'0 I, ~ 1;1: 

CENTRAL STATE BANK 
22d Street Branch 
Chicago. Illinois 60690 

PAY 

200'" .780 

.::reb. 
TO THE " .(; !t:b, ~ e.. ORDER OF lOt.-:' ..i'. ,h.l 

g 

~e\{e.M1 lA.~cl 
Ofj,6 . frf) ---t , , 

CENTRAL STATE BANK 
22d Street Branch 
Chicago. Illinois 60690 

I:O? .0"'0 I, ~ 1;1: 200"'.780 

V".' 

NO . .hl.L 

NO,~ 
2·436 

19~ 
7i"i) 

0° 
$1a.~ 

~ ---:::::::::15oLLARS 
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Chapter 5/Topic 1 
NAME ______________________ ___ 

DATE ______________________ ___ 

1 
NO. 104 s j2 y:,(J'O: 

NO. (0 ~ DATE ~J, lu. ~~. 1 
2-436 Cdi.,. 1 iLb \D 19&9 
7fi) TO 

PAY 
FOR ~eJ /' 1 TOTHE~ tP 

S 2l} 1t$[J; ( •• ~ I -- ORDER 0 

(':0/ I..&D BALANCE ~5'~ .al l\Ne~ - 'il"lll W,C\ .~-,-,-,. "DOLLARS 1 , AMT. DEPOSITED 
I CENTRAL STATE BANK 

~') ~I 22d Street Branch TOTAL Chicago, Illinois 60690 
AMT. THIS CHECK .!4 

~I 1:0 'I ~O"'O 1,:1 1;1: 200'" I. 'lao BALANCE 22r 

1 
NO. 105 s 5",..'15: I 

NO. 10 'S' DATE if.b I .( ~~ 1 
2-436 

TO ~ i'~ l~.}.>t~·t~ , • 1 
-=r£b. I~ 19 ~ f 

7iO J,QF-I 
1'" ~ C 

PAY $r:* FOR r, 
1 TO THE AI! \1.1".;.- , (: ;. ~'- , ,.,' I ORDER OF ,'- ( \"., -- ._" 1 '~ ..,.-" 

Q ".1 '" I 
) BALANCE .U.5' r..;.( ,..; i ! j,-l ! DOLLARS 

:,~ I I 1 Ie .', ..... r .... 
AMT. DEPOSITED 

I CENTRAL STATE BANK 

.2.~5" [1)51 22d Street Branch TOTAL 

~ 5'1 
Chicago, Illinois 60690 

AMT. THIS CHECK 5 I 1:0'1 1.0"'0 1,:11;1: 200'" I. 'lao BALANCE ~~ 0 301 

1 

NO. I~b s 1./~1 : NO. IDG 
DATE'~'~_ I 1,1, ':~: 1 2-436 

-fer.; 16 19-LCf 
~ TO II!; V'. l' C' LR I !±!{ PAY 

FOR]"""C 1l2.. "11 TO THE ~\e,r', ~ ( Qe CU'",M \; $3~ I 1 ORDER OF 
oou."'" ,_., I 

--I (0:' c, h d 1211 []2 ~ .. " 

.-.., BALANCE ':2 !.L) 'l.'j . DOLLARS AMT. DEPOSITED ott;! "H"I 
CENTRAL STATE BANK 1 22d Street Branch TOTAL [11</-::\ -, " Chicago, Illinois 60690 

AMT. THIS CHECK ~ 1'71 
BALANCE ~ ~ I, 1 ~ q I 1:0 'I ~O"'O 1,:1 1;1: 200'" I. 780 
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NO, 11 I $ '~. ~ : 
DATE f( j, /i , 'I 
TO :\, ,I, , .• I. (, \",' 
FOR J/" l.."i "",1','. I 

-- "'fJ 
BALANCE I~'~'-" 9Q;?.··L· ...j.IJ~~:, 

AMI DEPOSITED 
II----W-

TOTAL ;It: Iii: 
AMI. THIS CHECKIp-"~ q:, ~h:s.1' 1 

BALANCE .]~J C), 1 

NO, 1 i~: ~ 
$ tl-O 1m 

l' t ~ t '/ " DATE ,,(," ," .~ 
TO (; II ~'£I'.' I' \d~= 
FOR I"" .. 

;/ ',,", 

BA~I-E -107 1.'1 

1:1 
AMI DEP SI\ED 

" " m 
11;9 TO AL 'no 

AMI. THIS~CK 'I" L,.. 

BALAN 0 01..1 

54 

NO . .J.fJ 
2-436 
7i'i) 

_-i.L;':LJ,~--.J..' ~1<~_19 ~1 
TO THE 1/ r ",' ., 
ORDER OF_...:.Q.,:)tL----"-" .lI:\t''''C\,)"ltL....· ~.-';::./"---)--'.::...) _··..:G:::.,.:.r.....:.-. _____ $ 'l ,(ao 

PAY 

~E~t*P~&~~ __ ~Q~~~q\~_~U~i!~ifb~~---------------DOLLARS 
CENTRAL STATE BANK 
22d Street Branch 
Chicago, lIIinoi. 60690 

2·436 

PAY _:..i.JY~':J...b,-,-. .,:'2",l ... I __ 19.0i 7~O 
ro~ ~y ORDEROF _______________________________ $ , ,~) 

CENTRAL STATE BANK 
22d Street Branch 
Chicago, lIIinoi. 60690 

PAY 

TO THE 
ORDER OF (' .. 1 ~Cl ~, 

j...£)r hi Il ~ ~ I 

CENTRAL STATE BA~ 
22d Street Branch 
Chicago, lIIinoi. 60690 

':07.0"'0 I, H,,: 

200 ... ~ 780 

+pb 

~'f ~,d,,-~, 

-" . - .. -,--,.- " •.. 

200 .... 780 

'--'-'" . DOLLARS 

NO.l.Q.1 
2·436 

7~ 192:..ct 
1'i"i) 

0° 

4~ $ 

" -"_._--", DOLLARS 
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Chapter 5IT opic 1 
NAME ______________________ ___ 

DATE ______________________ ___ 

1 
NO. ) () $ "J 5 1m I NO . ....l.L.D-
DATE :::t...T~~ 1 2·436 

') j 1..9= J 19Kq 
71'0 

TO PAY .:-1 
i 

r~T. 7 I 
1 66 FOR 

/T I TO THE $2~ 
~ ~.~! 

ORDER OF 

BALANCE 1,\k?41 ~ . U:h1~ ,Q 
., ~,~. ---~"-,.-.-,,.-.. - .- . DOLLARS '-1 df 

AMT. DEPOS)TE~ 1 

I 
I CENTRAL STATE BANK 

22d Street Branch 
TOTAL '}.?--;? I" ').1 Chicago, Illinois 60690 

AMT. TH)S CHE K .16-~! '''''1 
1:071.0"'0 t.l (;1: 200'" I. 780 

BALANC "- ~O.~ ~21 

I 
I 

~L...,. _-.lJ.--'.-4.~ I NO. ii/ 
---+-~~~L. I 

TO .....-),4SI.~.:.>...J~~ I 
FOR I 
==========tl~t= I ... , I 

~I 1h,:..,;u..-lILft 
AMT. DEPOS)T 1 

lh---+-I 

I~~I 

PAY 

CENTRAL STATE BANK 
22d Street Branch 
Chicago, Illinois 60690 

'" 
."' 

1:071.0"'0 t.l (;1: 200", I. 780 

2/ l.J J 19~~ ; ; 

,e... 

Jr j . .,-/.2_ 

Check Your Work: Did you arrive at a final balance of $298.52? If not, re­
check your computations. Try to find your error or errors. 

LEARNING THROUGH PRACTICE 

1. Start with 50 and subtract in order the following numbers. For example: 
50 - 10 = 40, 40 - 7 = 33, and so on. If you do your work correctly, you 
will get 12 when you add the remainders of the five problems. 

a.50-1O-7-8-5-6-4-9-1= __ ----,{,L __ 

b. 50- 6-3-6-4-9-8-5-8=_---1----1-"'--_ 

c. 50 - 2 - 6 - 3 - 9 - 4 - 7 - 6 - 9 = ---+l-.:.L.--+-

d. 50 - 6 - 9 - 4 - 2 - 5- - 7 - 6 - 8 = __ ~~'---_ 
e. 50 - 8 - 6 - 2 - 8 - 5 - 4 - 9 - 4 = ---\-4_'-­

Total 

2·436 
7iO 

9 
$ ~ @ 

DOLLARS 
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2. Janice Jackson is a clerk-typist at Allstar Electronics. Inc. Her employer 
has given her a handwritten list of the part numbers of the items stocked 
by Allstar. She was asked to type a copy of this list. The list her employer 
gave her is shown at the left below. The list Janice typed is shown at the 
right below. 

Compare all information on the handwritten list and the typed copy. 
Circle any error or errors you find on the typed copy. Write the correction 
above the error. 

~~~~. 
f27~~~ 

~/~fO';;O/ 

Allstar Electronics, Inc. 
827 Mariposa Lane 

Denver, ~~rado 80201 
303-1ruJ-L1l00 

303 - '173 - //O(} 
61 B 4225M 70 F 11l48N 

C; } 
, 

61 B 11182M 70 F 10505N 

01 8 '1-22511 10 F 111'1'1 tI 61 B 10944M 70 F 13855N 

(,1 B /11~,2M 10 r /09591'1 61 B 13819M 70 F 11178N 

Iof B 109'1'11'1 70 F 13'155N 
hi B 13'?i9 r1 70 F 1117ft! 
~3 V J 3'1101'1 70 F /1.2o/N 
o D 'INfM 72 £ 3f'l3N 
'3 D //0t-7/1 12 £ :239/J.N 

1> 
63 C 23810M 70 F 11201N 

63 D 4148M 72 F 3843N. ~ 
II t, :,_,7 t <I 1/ 

63 D 1067M 72 E 29321N 

'~~()Ii' 
63 D 10901M 72 E 23913N 

G D 10901'1 12 £ ,23913N 63 D 4094M 72 E 1l037N 

~3 [) 40q~t1 71 E II037t1 
~g C 3975M 72 £ 10931/11 
,g C 1/.2.1.). M 75 tI 3f75;1 
fo2 C 23Yt,OM 15 H 3?7ttl 
,IJ C IOOY7M 75" H 19~IJN 

f:l 
63 c 3975M 72 E 10931N ... 

j.; t. 
63 C 11212M 75 t: 3875N 'l,., '5b D 

68 C 23680M 75 H 3776N 

,/:q '(.Hl 
68 C 10087M 75 H 4890N 

(J C 1/-131) M 75 H 13'llJi N 
/, q C /09''11'1 1) H 

, 
///051'1 

68 C 4130M 75 H 13S.0~~ 

68 C 10964M 75 H 111isN 
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~ . -
Chapter 5/Topic 2 NAME __________________________ _ 

TEXTBOOK READING: Pages 81-82 DATE 

GOA~ ______________________________ ~ 
Here are your goals for Topic 2 of Chapter 5. Read them carefully. The goals list the 
things that you should be able to do when you finish work on the topic. You should 
be able to: 

• Identify different types of check endorsements. 

• Select the best type of endorsement to use for a specific purpose. 

• Prepare blank, full, and restrictive endorsements. 

Exercise 1. Do Exercise I on pages 82 and 83 of your textbook. Write your 
answers to Exercise 1 on the lines provided below. 

Helping Hint: See page 82 of your textbook for a review of types of endorse-
ments. 

• ',. rip .. :; 
I ! '~~ / 

a. c . 

b. . ' I' , '1._1 , . d. 
!'·I. N-r,u" S .. ! . 

Exercise 2. Do Exercise 20n page 83 of your tex 
to Exercise 2 on the lines provided below. 

Helping Hint: See page 82 of your textbook. 

'T·f H JA...l_' i ,: "t + j F 

Exercise 3. Do Exercise 3 on page 83 0 

to Exercise 3 below. 
. I • 
~ I \ ''(', c . 

ook. Write your answer 

rite your answer 

Exercise 4. Do Exercise 4 on page 83 of your textbook. Write your answers 
to Exercise 4 below . 

. -- " 'f .. t.. r/- .: t' ~",."tl- ,- ...... 

Exercise 5. Do Exercise 5 on page 83 of your textbook. Write your answers 
to Exercise 5 on the forms provided belo and on the next page. 

5a. 

57 
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5c. 

LEARNING THROUGH PRACTICE 

James R. Kincaid received the following check in payment of a bill owed him 
by Mildred Corwin. Find the errors in the check. Describe the errors on the 
lines below. 

NO. )92 

PAY 

J::~EOF 9wrU!C IWruad.e 
....2.t41MU.9!.f:...::-....Jtt~f6rpi..t~aCl..!./n21<d&...,,\..2,25:?fJd;a;:W~~:::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::===:::::::::::::::::-DOLLARS 

I· 

CENTRAL STATE BANK 
22d STREET BRANCH 

CHICAGO. ILLINOIS 

1.0 :1"'0 2 ~ 1.11' 

',', c 

Check Your Work: Did you find five errors in the check? 

58 
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