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Exercise 2. Do Exercise § on pages 87 and 88 of your textbook. Write your
answers to Exercise £ on the form provided below.
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Chapter 5/Topic 1

TEXTBOOK READING: Pages 75-80 DATE

— GOALS

Here are vour goals for Topic 1 of Chapter 5. Read them carefully. The goals list the
things that vou should be able to do when vou finish work on the topic. You should
be able to:

List the advantages of paying by check.

State the purpose of a signature card.

Explain why check stubs are filled in before a check is prepared.

s Deline banking terms.

Prepare deposit slips, checks, aud check stubs.

Exercise 1. Do Exercise 1 on page 80 of vour textbook. Write your answers
to Exercise 1 below.

Helping Hint: See page 75 of your textbook for the advantages of paving by

check.
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Exercise 2. Do Exercise 2 on page 80 of vour textbook. Write vour answer
to Exercise 2 below. '

Helping Hint: See pages 75 and 76 of vour textbook for the purpose of a
sis;nature card.
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Exercise 3. Do Exercise 3 on page 80 of vour textbook. Write vour answer
to Exercise 3 below.

Helping Hint: See page 78 of your textbook for the reason for filling in the
check stub before preparing the check.
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Exercise 4. Do Exercise 4 on page 80 of vour textbook. Write your answers
to Exercise 4 below.

Helping Hint: See pages 75-78 and page 80 for review of the terms listed
below.
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Exercise 5. Do Exercise 5 on pages 80 and 81 of vour textbook. Write the
answers to Exercise 5 on the forms below and on the next page.

Helping Hint: Refer to the deposit slip on the top of page 77 of vour text-
hook as a guide.

5a.
Depositedin  CENTRAL STATE BANK
Dollars Cents
£7 oo
Date difu s g ; 1 4 Ps 2 3 L}é
. Checks...... 26 |34
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This deposit accepted under and
subject to the provisions of
ASE DEAR the Uniform Commercial Code.
ACCOUNT NUMBER
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Chapter 5/Topic 1 oaTe

sh.
Depositedin  CENTRAL STATE BANK
Dollars Cents
Currency................. 23 e
Date 741"54/(( }‘ 25 CoiNeeereniiinnnnnnan., 4 3¢
Checks...... w4 ; ? 76
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This deposit accepted under and
subject to the provisions of
& 10 1718 the Uniform Commercial Code.
ACCOUNT NUMBER
3c.
Deposited In  CENTRAL STATE BANK
Doilars Cents
Currency.................
Date (0.1 P
Checks......
Deposit to
Account of
TOTAL
This deposit accepted under and
subject to the provisions of
L I E.j I ]—, the Uniform Commercial Code.

ACCOUNT NUMBER

Check Your Work: Add the totals of the three deposit slips. Is your new total

$627.327 If vour new total is not $627.32, try to locate vour error or errors.




Exercise 6. Do Exercise 6 on page 81 of vour textbook. Write vour answers

to Exercise 6 on the forms below and on the following three pages of vour
activity guide.

Helping Hint: Use the stub and check on page 78 of vour textbook as a
model.
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Chapter 5/ Topic 1
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Chapter 5/Topic 1
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Check Your Work: Did vou arrive at a final balance of $298.52? If not, re-
check your computations. Try to find your error or errors.

LEARNING THROUGH PRACTICE

1. Start with 50 and subtract in order the following numbers. For example:
50 - 10 =40, 40 — 7 =33, and so on. If you do your work correctly, vou
will get 12 when you add the remainders of the five problems.

50-10-7—8~-5—

a

b, 50- 6-3-6-4-
c. 30- 2-6-3-9-
d 50- 6-9-4-2-
e. 30- 8-6-2-8~

6~-4-9-1= )
9-8-5-8=_ /L
4-7-6-9=_ /4 ]
5-7-6-8=_ N>
5-4-9-4= .




2. Janice Jackson is a clerk-tvpist at Allstar Electronics, Inc. Her emplover
has given her a handwritten list of the part numbers of the items stocked
by Allstar. She was asked to tvpe a copy of this list. The list her employer
gave her is shown at the left below. The list Janice typed is shown at the
right below.

Compare all information on the handwritten list and the typed copy.
Circle any error or errors vou find on the typed copyv. Write the correction
above the error.

61
6!
6!
6
63
(3
43
(3
63
68
(¢
68 C
t§ C
45 (
L9 ¢

™ T O T S x

 Colsraass FO20/

303-473 - //00

4225M 70 F
/1182 M 0 F
10944 70 F
i3519 01 0 F
239/0M 0 F
Y149M 72 E
106 TM W E
/090 M T E
4094 M 7 E
3975M 7 E
21 M 75 H
23%0M %5 H
100§7TM % H
4130 M 7% H
10964M 75 H

114§ N
10959 N
3055 N
117N
/120IN
343N
23%2p
239/3N
11039N
1093/ N
355N
37UN
490N
13508 N
MOSN

Allstar Electronics,
827 Mariposa Lane

Inc.

11148N
A

10505N
13855N
11178N
11201R
3843N
Tyl
29321N
23913N
11037N
10931N

3875N

3776N

..“3{? .f}'.)ﬂ

4890N

13808N

Denver, Cadqrado 80201
303~ 1100
61 B 4225M JO F
61 B 11182M 70 F
6l B 10944M 70 F
61 B 13819M 70 F
D
63 C 23810M 70 F
63 D 4148M 72 F
HE. 7
63 D 1067M 72 E
ol
63 D 10901M 72 E
63 D 4094M 72 E
£
63 C 3975M 72 E
7 b
63 C 11212M 75 E
Ly eho

68 C 23680M 75 H
68 C 10087M 75 H
68 C 4130M 75 H
68 C 10964M 75 H

111i5N

56




Chapter 5/Topic 2

TEXTBOOK READING: Pages 81-82 DATE

_ GOALS

Here are your goals for Topic 2 of Chapter 5. Read them carefully. The goals list the
things that vou should be able to do when vou finish work on the topic. You should
be able to:

s Identify different tvpes of check endorsements.
» Select the best type of endorsement to use for a specific purpose.

» Prepare blank, full, and restrictive endorsements.

Exercise 1. Do Exercise 1 on pages 82 and 83 of your textbook. Write vour
answers to Exercise 1 on the lines provided below.

Helping Hint: See page 82 of vour textbook for a review of tyvpes of endorse-
ments.
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Exercise 2. Do Exercise 2 on page 83 of vour textbook. Write your answer
to Exercise 2 on the lines provided below.

.,

Helping Hint: See page 82 of vour textbook.
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Exercise 3. Do Exercise 3 on page 83 of youy textbook. Write vour answer
to Exercise 3 below.

. ) . ‘

SO ek e b Ooriimgs b —

Exercise 4. Do Exercise 4 on page 83/of vour textbook. Write vour answers
to Exercise 4 helow.
L

'

.

4
b et At eat

Exercise 5. Do Exercise 5 on page 83\of your textbook. Write your answers
to Exercise 5 on the forms provided beloWw and on the next page.

Sa.
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Sc.

LEARNING THROUGH PRACTICE

James R. Kincaid received the following check in payment of a bill owed him
by Mildred Corwin. Find the errors in the check. Describe the errors on the

lines below.

2-436

NO-_ﬁaZ_ 710
MMCA, /0 19— '

PAY
ORDER OF QWM/ £ Kincads s Vg 34
DOLLARS

_Zmz%_-ﬂ?aéi amd. 35//00

CENTRAL STATE BANK
W lthed, Corin

22d STREET BRANCH
CHICAGO, ILLINOIS

07 10»0L 36N LO3w0 2 LLu"
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Check Your Work: Did vou find five errors in the check?
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