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PROFESSIONAL DEVEWPMENT CURRICULUM (PDC) 

;i;. English for the Foreign-Born 
(A20393210) 

The English language as a means of com­
munication is a crucial element in determining job 
success' and advancement. This course is 
specifically designed for non-native speakers of 

'English to build on current language abilities. 
Reading, writing"and speaking English are all 
included in the curriculum. Topics covered will 
be closely related to work needs . 

. ~,;,::~,'~~t~~_-~_~_;· ~ ."- 7,' ~ .• r.c'," 

Specific Objectives:' During the course of 
instruction, participants will: 

• Review basic English grammatical patterns. 

Problem Solving Techniques 
(P10193 210) 

Whether concerning the work group or the 
client population, solving problems often 
becomes a major, if not the primary concern of 
any employee. In this course, participants will 
distinguish between problem ' solving and 
decision making and concentrate on problem 
solving as an individual rather than 'a group 

"process. ' "" -::", ' 
.• -4. ' .... "' ," 

Specific Objectives: At the conclusion of this 
course, participants will be able to: 

• Define problem solving and differentiate it 
from the decision making process. • Review proper use of verbte~~_es.,--_~ ___ c--~_--:-:-_---::-"---:--:-:~~-:-::-:-:-~----

• Identify various techniques for individual , ':. Practice standard pronunciation of words 
• with special emphasis on endings.:,:' ''', 

-"""-'-::".t:\',~ .. ,'" -, ""',.".-. 
• "Practice 'developing sentences from simple 

to complex. 

• 

'. Practice sentence structure and paragraph, .• 
,. development.' 

, problem ,solving. " .. " 
:: f-~~~.r;:~~ -'. ,' .. r: 

Follow steps;: in ' .• the" problem?solving 
process" in: a' case study or real life 
situation. ' 

__ ._...:.-~,·~~,":-'~':f'::':!~-_ .. _. -. ~,~., 

Utilize Kurt Lewin's "Force Field Analysis" 
in a problem solving situation. ,:,:C," 

':', Target Audience: County employees, especially,,' ,- .. '" _'" .,;,-"~ , "x?""J:~"',",,~',;~~,£c:,:J ,~;~those who have responsibility,for meeting and};;-Target Audience:' Any County employee who :~Zgreeting' the public and 'for whom' English ,is a "wishes to beable-:to ,solve: work-related' ,or '~~.secondlanguage. " ,This ·is an'opportunity,to,~~:personal problems.in a more efficient and less ,-'" ---~'''Hmprove communication skills in English. This is';:stressfui manner.-"",~',< '_,';,;:'- u 

f~%;!~~~~r~~~~~~~~~~!#t~_j';·· " Participants';,must : attend all" ,,,,,-: .. , December 1" 1992--,~.:, >, ,»' '--., ~ ':~~~:~~;:d:Y~-~;~~ti~;s ", "C, ':':~'~~,~:~~,~:t;~:~'~'0~~~I~~:~:'::;,'f' , , October;r; 9'; l4> U;; ~ ,Instructor:' ' Carol Emmett ',,,,,<oc:':," , " 
~ ~~ :~~~;;~~{ "'" '. ,;~~m:unic~t~;~~~Plicatioris, Inc.,,-
2:00 pm - 5:0'0 pm Location:, Long Branch Nature Center ~',,-- ' 625 .. South Carlin, Spring Road"., Instructor", Peter, Ruffner " : -"" , • 

• "',; ,;National Graduate University 

National Graduate University 
1101 North Highland Street 



accept/except 
- ascident,ally 

ach i evemen t, 
admit,/admitted 

- ad'.'ise/advice 
3:: right 
already/all ready 
2~0logize/apology 

2Pl=,rcpriate 
3.s·::;,:'stance 

'- be;rinning 
~2l:' ';?\!E: 

t>F-LEfited 
- :;~..l':::' i ness 

r::.h~)C'se/chD=e 

8h :'. i ·=e 
committee 
~ompet,i t, i c)n 
conscious 

"- ,:'2,r~';rrat,ulat,:':;,::J.::: 

eeE ~ten i en t 
·::e'·,.:elopment 
·-::ii.f::ere;.lce 
eiQ~"t.h 

Err) ::'arl- a SSEd 

- eD'·ironmen't, 
e:r,"ipment 
especially/specially 
e~: Ci ggera t·E 

e:-: pe):- i ence 
e::!':,:3.nation 

familiar 

- f ':Jurt,Een/ f ::.r-t,y 
f Ol.11-"t,h 

friend 
g,:,vernrnent, 

- hope/hoping 
- hop/hopping 
--immed:'o.t.ely 

int·ell igence 
1. n tel-rupt. 
license (n. 
lonel ines,s 
loose/lose 
;Lying/laying 
medi;:~ine 

necess·ary 
occasionally 
occur/occurred 

o'clock 
oppor"t·;JD. i ty 
p5.rallel 
part,ict:larly 
persuade 
physical 

respor.l:.i:;le 
3.p5.r~me~'":. t> 

-- ac.~cu=.~'Dmed 
i ,Fermi~,=-.i.8T"l. 
< .. d~sert.1 d+=oc.=:.+=Ol-+, A 

-.. -' , - - - - -. 

possession 
?reference 
prefer/preferred 
p=y,chology 
psychological 
pursue 
quiet 
qui t·e 
quit :- """1' 

receive 
receipt 
recommend 

~ religious 
ridiculous 
schedule 
:.eparat,e 
society/social 
SIJ ::.::.'e=..s/ su '~C'eed 

-- succes::ful 
:::·u,::'ce:::·'::,full :l 
uni,:,il 
l..lsually 
',!,lec.ther/\'lhet,her -:;-. ;r 
t,)ri t,ing/w!""i t"':,en 

nroncunce 
pronunc i at. i ':'Tl 

r~e i gh borhoo~ 
- t.hr.:;:j·gh 
-- a.1 t.hough _ 
-t,h8!.1ght/ C2.",..ig:-:t 

af: ect, / eff eC?+:, 
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Khuc, Minh-Tho 

January 29, 1993 

1/- ALREADY (Adverb) 

Fred has already finished studing for tomorrow's test. 

2/- ALL READY (Adjective): 

I am so hungry. Are all ready yet? 

3/- BESIDES (Preposition): 

The city provides many cultural opportunities. 
Besides an excellent art museum, it has a fine 
symphony orchestra. 

4!~ BESIDE ( Adverb): 

I sat beside my friend 

5/- AMONG ( Preposition): 

The letter is somewhere "among these papers 

6/- BETWEEN (Preposition): 

There are a, lot of differences between the United States 
and my country. 

I 



Oxford 
MADE IN USA NO. 7521/3 
• • • 

r ... \ 

~~~~G\ 
.- ....... 1-- l' -1 \ fJ&.U<1ErI FHtuJC. Lt!C I, 

k.t...(J wadswvriicf#-t-OL ' 
f}fL.Y'-~dwle/ v~.t...~oc).J I. 

(1 03 ) "'C- o6f.!-- J 
,,/ 



Pages Removed (8.8.) 

o-;-';::j ((. ~ cvfr--J' - N L."'.: 0C">~';':;JV _(_-~u'-,,-I~·r ;f..A'7.,.ri.'''-.) G 
'0C: \ ~ ll.. ,V,.' ,-,1''''·'l '" .;;t..l T::i",I~:!"d 

bage(s) was/were removed from the file of - c 'C' or' ~"",/,-,,' ,Sq:;.. ".' 'H,'.," , ,r"" '7) 

( ) due to containing Social Security numbers. The page(s) was/were copied 
with the Social Security numbers covered up. The copy/copies was/were placed back into 
the above mentioned file and the original(s) was/were placed into the Restricted/Reserved 
files. 

-Anna Mallett 
Date: 'livE \b" .)I)(Y, 


