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1. TTIES:  rarec 70230 oarsc_ 70250 carsc 70230 Current Duty: Administrative

Clerk. Responaible for maintaining the Directorate of Materiel files, prepares outgoiy
eorreapondence and proceases all incoming and outgeing distribhution,

14, FERSONAL QUALITIES

1. TERFORMANCFE OF DUTY: Consider the
quantity, quality, end timeliness of REPORYING OFFIC)AL
his work in the duties described in ™ N/O o ! 2 3 4 S & 7 . hd
Section 1. INDORSING OFFICS AL
2. WORKING RELATIONS: Consider how
well he uses hig ability to communicate REPORYING OFFIC!AL
(oral and written) and get along with N/O -] 1 H 3 [] [ [] ? [} L]
others to improve his nversll INDORSING OFFICIAL
performance.
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S. ADAPTABILITY TO MILITARY LIFE: Con-
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the requirements of mijitery service N /O 5 1 2 R D
and in the ocerformance of military dutiae nat | inporsINg DFFICTAL
directly relasted to bis job.
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IV. OVERALL EVALUATION
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FACTS AND SPRCIFIC ACHIEVIMFNTS: Afrman Firat Class r‘;orde' h'\q not, applﬂod himself
sufficlently to s-tisfnctorily aceomplish the requirementa an a elark typist for the
Director of Materie OI{ ice. The qnlity and quantity of his work is well below that
of other airmen with eqtinl rank and exparjence, When Amn Gorde! was assipned this
section he was coungeled concerning his typing ability and at that time typing books
were purchased for his unse. He has not used them to full advantare and has not made
noticeable improvement in his typing skill. Tt was necessary to prepare two separate
latters of counselihy concerning his attitude, duty performance and failure to report
for duty on time, At the time of counseling he appears to understand and arrees to
improve, hut after a period of time he reverts back with no sustained improvement.
RFCOIMENDED 1MPROVEMENT AREAS: Airman Gorde! must completely revamp his attitude
toward the Air Force and his duties as a 70230, For this airman to be effective, a
vast improvement in his attitude and performance of duties is mandatory. OTHER
COPENTS: It 1s recommended that Airman Gorde! not be retained in the Administrative
Carcer Field. He has proven to be immature and it is my opinion that this is the
rerson for his belng unreliable. He tends to become easily distracted from whatever
he is doing and places his own needs and desires far above those of his aseigned duty.

Extensive counseling and close supervision has not brought amy noticeable improvement
in Amm Cordet's daily work.

' 2 JuQiaan— Lo AR
UITLLIAN JOWRE TSgt Det. 7, 13th Air Forcs (PACAF)

Airman Gorde was reassigned to this headquarters from Utapao RTAFB, Thailand because of
overapes in his career field at that location. After a short period of time it was
obvious why he was selected for the shipment, I counseled this airman on many occasims
and found him courteous, of average intelligence, but entirely lacking an objective or
roal. in the military service., I appreciate the fact that I was unable to motivate him

for other than short periods of time. I do not recommend approval for re-snlistment of
Airman Gorde,

?z’%u £ (Cotwaw
OHN F. COONAN, Colonel Det 7, 13th Air Porce (PACAF) .




