


INTRODUCTION

this booklet is given to you compliments of
the Regional Security Office. While it is not
classified, it should be safeguarded Just as
you would your favorite piece of Jewelry or
valuable papers.

T™e booklet has been serialized and is being
issued to you as the head of your household.
For the purpose of accounting for this publie
cation it is required that it be returned to
the Regional Security Office when you depart
post.

You are receiving this booklet for two spec-~
ific purposes. The first 1is to acquaint you
with your responsibilities in times of emere
gency; the second 1is to inform you of what
the Mission can do to assist you in an emer-
gency situation.

It i8 urged that you read the contents of this
booklet carefully, share it with the adult

membere of your household, and then keep it
in a handy accessible location. It will serve

as a guide to your actions should an emergency
arise.
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BEND WITH THE WIND

In an ellegorical story, "The Three
Pamboos” by Robert Standish, a jeering
osk tree chides the bamboo to acknow-
ledge that the wind 1s his master. This
the bamboo refuses to do stating that
it 18 the nature of the Dbamboc to be
supple and not rigid like the osk,

A great typhoon hits the village
where the oak and the bamboo grow. Most
of the villagers lash themselves to the
sturdy oaks,but one family lashes them-
selves to the bamboos. When the storm
is gpent end dawn comeg, the famlly
which was lashed to the bamboos is safe
and nothing but gaping holes remain
where the oaks once stood.

T™e peoples of Asia have long ago
learned how to "bend with the wind" and
take +the upheavdils of nature -- earth-
quakes, floods,typhoons,and tidal waves
in their stride. Pires, too, are a con-
stant hazard in the overcrowded cities.

Most Americans, less used to such
things, find this attitude more diffi-
cult to accept. In spite of this, or
perhaps because of this, we know we
should be prepared for any and all emere
gencies.

At all posts throughout the world
there are committees whose duty is to
prepare plans which can be used to meet
any and all emergency situations. These
plans include arrangements necessary to
provide for all on the apot and to pro-
vide for the mcvement of women and
children if they have to be moved some-
where in a hurry.
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This booklet has been prepared &s a
guide to assist you should an emergency
ocour. You may also use this booklet as -
a folder to hold those papers you would
want to carry with you. It is designed
to fit into the average lady's handbag. ~

address. These lists should be checked
periodically for additions or deletions.
Prepare and keep handy & sup
: ply of
tags for all handbags, luggage, camersa
caseg, etc., similar to these below....

N
& ) WITH SPONSOR

THINGS YOU SHOULD DO NOW

k rtant pa
Always eep your important papers C» Mre, Mary Jones  Wife of Mr. J.H.Jones

together, readily available in a safe 1 ek
place, and up-to-date. These include, aﬁﬁmoir‘ St. American Embassy
but are not limited to, such items as: N TOWA Vientiane, Laos
-Passports y, o
-ID Cards / WITH NO SPONSOR

(} Miss Mary Jones American Embassy

-Immunization Register
14 Clark St. Vientiane, Laos

-Birth Certificate

-Powers of Attorney

-Wills

-Marriage Certificate

-Bank Books and Bond Receipts

-Stock Certificates

-Auto Registrations and Titles

-Insurance Policles

-Persongl Property Inventory

~-Jdentification Tags

-U.S. Currency

-6 Passport-type photos of each indi-

vidual

Have an up-to-date inventory of all

your personal property and household

goods with appraised values. This would Give some thought to emergency

be invaluable in the event you had to * clothing. Just this once, don't worry

file a claim for loss. Keep one copy apout how well you may look and select

here and another on file at some other ciovhing  wnat wiil be comfortable and

location, preferably at your U.S. home. gemplibi2. Olacks are scmetimes the most
sopcopriate  apparel  for ladies, 80

-Medical and Health Records !

[

'\




include them. Remember aiso that you
mey be wmoved to a conlar locailion, 8o
take some wermer clothiing than you
usuelly wear here. A suggested list of
items to heve handy wight iucinde: (per
individual)

-1 Swester or Coat

-1 Complete change of outer clothing

-2 Changeg of underwesy

-2 paire of Bocks

~Low-heelsd shoes

~Raincoat

-Baby clothi:g and supplles as nec-
essary

~-Blanket

-Cake of soap

~-Towel

~-Toothbrush

-Tube or can of toothpaste

-Roll of toilet tissue

-Sanitary napkins

Te following items are suggested as

advisable items to have available with-
in each family group:

-Flashlight with extra batteries

-Utility penknife (combination)

-Can opener

-Sewing kit

-Windproof lighter with fluid

-Plastic eating utensils

-Cigarettes (1f required)

-First aid kit, including gauze,
bandage, scissors, cotton, com-
presses, safety pins, band aids,
methylate or iodine, swabs or
Q-tips, burn ointment and vasellne
Required medicines and prescrip-
tions.

-Extra glasses if needed (enter pre-

scription on immunization record. )
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Alvaye +try to have a U.S. currency

reserve on hand of about fifty dollers

per member of the family. Don't count

on being able to cash checks, but have

your checkbook with you in case you can.

Collectively, all the above items
might be called your emergency kit.

Raturally, your furniture, your
carefully accumulated souvenirs, your
heirlooms are all precious to you.
We've thought of them also. But let's
face 1t! If you had to move suddenly,
you couldn't take them with you. If you
make that inventory we have suggested,

it could serve as the basis for an in-

demnity claim 1f they should be lost.
However, after your personal safety is
assured, every effort would be made to
Secure your belongings. Security, pack-
ing,crating and moving would be carried
out to the very limit of our ability.
Your inventory would assist us greatly
in this packing.

AUTOMORILES

In the event of an emergency, you
would :+~ advised what to do about your
car. .i: past emergencies in other coun-
tries; they have been gathered together
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in a safe, central location and shipped
out when conditiona permitted or later
reclaimed by their owners. Make a tag
for your car and keep 1t in the glove
compartment. The tag should be filled
out like the example below:

BUICK, 1962 SPECTJAL SEDAN
ENGINE NO, 6246246
REG. NO. CD-0319 NG

OWNER: Mr. U.R. WRIGHT
2121 N. Lincoln Drive
BALTIMORE, MARYILAND
U.S.A.

CHILDREN:

We know you feel you can teke care
of your children, and we think so, too.
However, little Sally did wander off
that day in Macy's and gave you quite
a scare! Just to be on the safe side,
prepare a waterproof tag which could
be securely pinned or sSewn on each
child's clothing, something like this:

NAME. : SALLY WRIGHT
AGE: 5
BLOOD TYPE: O
PARENTS: MR. AND MRS, U.R. WRIGHT
2121 N. Lincoln Drive
BALTIMORE, MARYLAND
U.5.A,

- -

Should some emergency arise while
your children are in school, we would
take every possilbile step to insure their
safety and to deliver +them safely to
thelr howes ag soon a&s conditions per-
mitted. You could assist us greatly in
our efforts 1if you would refrain from
calling the school on the telephone as
this line would be very important for
official imstructions to the school
authorities.

PETS

We love our pets as much as you do
yours, &and would do all we could for
them. However, they would have to be
left behind initially if an evacuation
should be necessaryv. I you could make
arrangements to leave them with a local
inhabitant, this would be by far the
best solution. If you oould not, we
would do our best to provide for them
but could not guarantee anything, since
our major effort must of necessity be
directed toward your safety.

YOUR SERVARTS

The plans we are discussing apply
to American personnel and their de-
pendents only. Many of you have grown
very fond of some of your 1local ser-
vants who have been with you for a long
time. However,they could not be includ-
ed in any movement out of the country.

MEDICAL THEATMENT

Ifthere ie one thing cur medics are
good at doing, it is taking care of us
in times of stress. BEmergencies Just
don't floor them! They know what to do,
and you could count on them to provide
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you with the best medical care in case
of trouble. Under emergency conditions,
our Medical Unit would be in full oper-
ation and a second facility would be
established if necessary. Additicnally,
your Area Chilef would be able to tell

you the location of a nearby first-aid

station presided over by a qualified
American doctor, nurse or medical tech-
nician. Seriously 111, crippled or bed-
ridden people would recelive speclal cam
and priority as would those expectant
mothers in the later stages ofpregnancy.
The medics would do thelr part, and you
could do yours by keeping your health
and immunization records current.

RECORDS

Speaking of records, we would have
to have them. If your sponsor is not a
member of, or under contract to the U.S.
Govermment, 1t is 1mportant +that you
keep the American Consul informed of
your situation. He maintains & card
file for each American civilian in Leaos.
It 18 important +that you inform him of
any changes of address, additions to
your family or departures of members of
your famlly from the country. Unless
you keep the Consul advised of your
moves, we cannot assure you that you
would recelve our assistance in time of
stress. Also make sure that someone,
& child or servant, knows either where
you are or when you will be home, so
your Area Chief knows when he mayreturn

with a message.

BAGGAGE

T For planning purposes, accompanyling
baggage allowance i8 restricted to 50
pounds per Iindividual if evacuation is
by air. An additional 135 pounds of
luggage per individual should be packed
and readied to go as this will be ac-
companying hold baggage if evacuation is
by land. Every effort will be made to
forward this extra 135 pounde of baggage
as soon as possible if your evacuation
18 by air.

NOTIFICATION
Primary means for notification of

and information on emergencies will be
the Citizens Band Joint Alert Notifi-
cation Net (JANC). If you have your
own CB radio all JANO broadcasts will
be via Channel #9. If you have been
provided with a U.S. Mission owned
"walkie-talkie", this receiver should
be tuned to Channel "A". ‘The Missim
CB Model 310A is equipped with a con-
verter and should be plugged into a 110V
socket. Periodic tests are conducted
over the JANO system. If you have rea-
son to believe your set is not working
properly, please inform your General
Services office. This will be back-
stopped by instructions issued through
office supervisors and by the use of
the area system. A where-abouts file
of 811l Americans in laocs is maintained
by the Missicn in connection with the
JARO system.




For fubure ~eference 1411 in  the
hlanky below:
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My Assistant 'hiefs are:
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EMERGENCIRS

As we mentioned earlier, there are
numerous things which could cause our
Ambassador to institute emergency ac-
tions for the safety of the American
Community. For your information and to
provide & gulde for your actions under
these emergency conditions, the follow-

ing set of standards have been insti-

tuted:

FIRE

T In many types of disasters,the TAPS
and the local fire departments could
have more Pire to combat than they can
handie. 7You could help by knowing how
to fight & flre effectively in your of-
fice or home. Tt may seve your 1life
and the lives of your famlly. A fire
extinguigher 418 a handy 1tem to have
avsilable. Be 8ure you know where 1t
is and how to use it. After a disaster
hag struck, one of the first things to
de i3 check your house to see 1f any

fires have been started,
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If a closed dnor 18 werm or hot to
the touch you may expect to f£ind fire
or heateld gases when the door is opened.
Smoke explosions often occur vhen air
comea 1in  contact with these heated
gases. TYn opening these doors, stand
to one side agsingt the wall, turn the
knob and push (or pull) the door open
quickly. The wall will protect you
from flemes or explosive gases. Do not
enter the room to fight the fire until
you c¢an See B gmoke-cleared area under
the amoke.

To =scape from 8 smoke-filled room,
place a handkerchief or other cloth
(moist, if possible) over the nos- and
mouth, drop to. your hands and knees and
cravl to t nearest door, staying as
close to ti all as possible.

If you &re +trapped on the second or
third floor and sheets are available,
tie them +together using square knots,
fasten one end securely to a pipe or
plece of furniture toc large to pass
through a window, throw the other end
of the sheetrcpe out the window and
glide down 1t. The sheets may not reach
the ground, but will shorten the dis-

tance you will have to drop. This is a
dangerous method of escape and should
be vuped only sag 8 lsgt resort when
firemen sre not present,
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RIOTS AND OTHER DISORDERS 3.
In the event of local riots or cther
disorders, Americans should exercise L,
common sense and discretion and take
i such passive s8ecurlty precautions as

are required for thelr safety. In this
connection, it will generally be safest
and most wise to remain in your home or 5.
office,wherever you are at the eginning
of the disorder until you receive in-
structione on JANO or through your Area
Chief or your Agency Chief of the naturm
of the disturbance and any actions you

should take. If the situation 1s such
that you must ~leave your home for your
personal safety, leave & note ar chalked 6.
message on the door informing your Area 7

Chief of your whereabouts. American of-
ficials here are better able to Jjudge 8
the degree of security precautions you *
should take than you are and have es-
tablished four Security Conditions with
measures to be taken under each. You
will be informed of the declaration by
the Ambassador of these Security Con-
ditions. These Security Conditions,
and the actions you should take under
each, are as follows:

10.

I. SECURITY CONDITION WHITE:

110

1. Avoid crowds.
2. Keep away from all
turbances.

civil dis-
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Park automoblles off streets at
night.

Exercise care in the selection
and use of taxis, cyclos, ete.,
particularly at night. Do not
permit drivers to deviate from
desired route.

Advise servants of their re-
sponsibilities for residential
gecurlty. Instruct them not to
admit unknown persons to the
premises without your authority
and not +to accept unsolicited
packages delivered by persons
unknown to them.

Employ alternate routes to and
from work if possible.

Curtail late night movement on
streets.

Exercise fullest degree of per-
sonal good conduct in public
places.

Refrain from forming in groups
when outside ©billets or place
of duty.

Leave word when you will return
home if entire family 41s away
from billets. If no servant is
present, leave note for Area
Chief on door.

Immediately report any unusual
or suspiclous acts or eoccur-
rences to the Embassy Security
Officer during normal duty hours
or to the Embassy Marine Guard
during other than normal duty
hours.



12.
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Mak: certain vour JANO radio is
on.

II. SECURITY CONDITICH GREY:

In addition to those pussive secur-

ity measgures specified for Security Con-

dition WHITE; you should:

1.

O

ROT enter public bars, restaur-
ants, cinemas and/or other places
of amusement.

NOT schedule nor attend social
functions unnecesgsary to the
conduct of business.

NOT go cut after dark except
on required official businees.
Remain 3in billets or official
place of husiness to maximum
extent possible.

Employ "Buddy" system when trav-
elling outside billets or place
of business.

Deviate from normal patterns of
movement &8s much as possible.
Perform periodic checks of ve-
hicles for bombs, booby traps
and concealed explosive devices.
Prohibit use of public +trans-
portation by unaccompanied chil-
dren.

Make certain your JANO radio is
on.
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III. SECURITY CONDITION YELLOW:

The operation of the Mmerican School
would be suspended. In addition to
those passive security measures speci-
fied for Security Condition GREY, ywm

should:

1.
2.

3
e

Minimize use of vehicles.
Cancel 8all commitments to at-
tend or hold social functions.
Remain in billets unless spec-
ifically ordered to report else-
where by competent U.S. author-
ities. If you must go out for
any reason, leave & note for
the Areea Chief.
Report +to duty station if as-
signed specific duties in con-
nection with emergency plans.
Be prepared to move to a desig-
nated emergency billeting area
if this should become necessary.
Take all steps necessary to pro-
tect 1life and limb. Firearms
should be used only &as a last
resort and when such action 1is
clearly the only action which
can protect your life.
Turn on your JANO radic and 1lis-
ten for announcemente and/or
news concerning the disturbences.
Have following immediately aveil-
able;
a. Passport
b. Health Certificate (immuni-
zation register)
c. One (1) copy of inventory
of personal yproperty re-
meining in billets,
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TV. SECURITY CONDITION RED:

In addition to security measures

specified for Security Condition YELLOW
veor should e ’

1. Remain calm - DO NOT PANIC
2. Prepare for immediate evacua-
tion, should +this become nec-
essary.
3« Remain in place until instruc-
tions are received. If you must
leave for any reason, leave a
note for your Area Chief.
Secure personal property to the
1imit of your ability.
5. Have immediately available:
8. U.S. currency and documents
referred to earlier in this
bocklet.

b. Packed luggage including
emergency items suggested
earlier.

f. Follow instructions explicitly.
HINTS FOR ALL

Tt 18 always advisable during times
of normal, peaceful, undisturbed living
to prepare for emergency periods. The
various types of emergencies described
earlier rould make street travel unwise,
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80 have about seven days' emergency foal
gupplies or hand at all times. There
could slso be a disruption of electric
power. Hence, the food should be non-
perishable and ready-to-eat. The water
suppiy m&y be interrupted also. Fill
as many containers as possible with wa-
ter at the first sign of local disorder.
Timit its use to drinking if the regu-
laxr supply ie halted. Dry-wash hands
or use & bowl of disinfectant as a dip
for hands, befrnre eating. A supply of
bottled or canned soft drinks may help
preserve your water supply.

waste disposal will become r proliem
if the water supply 18 cut off. A
tightly covered container may be used
both for toillet purpoges and for gar-
bage disposal.Garbage should be drained
dry and paper-wrapped before putting in
the receptacle. Should the emergency
last for more than 24 hours,a sump hole
should be dug about 36 inches deep 80
that garbage and human waste put there-
in will be covered by at least 24 inches
of earth.

There i8 a 1ittle bit of the doctor
in us all. This together with a natural
desire to help somecone who has been in-
Jured sometimes leads us to compound an
{injury or condition rather than help the



- 18 -

victim. Following are a few First Aid
“Do's" and "Don'ts" which will help

you determine what action you should
take:

1. look at the victim's face. TIf
it 1s white, he may be suffering from
shock caused by bleeding, burns, bro-
ken bones, crushing injuries,or extreme
tension or fright. If the 1ips or fin-
gernailes are blue,he may be suffocating
or mey be 1n shock. Patient should be
covered with dry blanket, kept warm
with as little movement as absolutely
necegsary, placed 8o the head is lower
than rest of body (unless there is a
head injury) and lege elevated. Seek
medical assistance as soon as possible.

2. DO NOT move an injured person at
all unless further serious injury will
prohably result if left where he is.

3. If the victim is bleeding pro-
fusely, mske him lie down. If wound is
net too large, apply clean gauze or
cloth pad to the surface of the wound
and apply pressure. Bind the rad in
?lace continuing the pressure. It is
mportent to stop the bleeding to pre-
vent ghock snd pressure will often ac-
compliish this.
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k. In bad burn cases, do not apply
any grease, oll, salve or any other sub-
gtance on the burned surface. Apply a
clean,dry cloth comprese and bind it in
place snugly enough to keep out as much
air as possible. Remember,blood cir-
culation must continue,so don't bind it
too +tightly. Once the dresseing is in
place it should be removed only by &
doctor who can treat the burn. Remem-
ber that any grease or oils you apply
only add to the doctor's problem for
they must all be thoroughly removed by
the doctor before he can treat the burn
properly, and any particles not removed
can readily cause infection. Air coming
into contact with the burned tissue is
the thing which causes pailn for the
victim, hence, careful application of
dry bandege to cut off the air will re-
lieve the pain.

5. If it appears a bone 1is broken,
do not try to set it. If the victim
must be moved, apply a splint to the
broken bone first. Use sufficlent pad-
ding under the splints to prevent chaf-
ing and tie it above and below the break
in sufficient numbers of places to in-
sure the immobility of the bone.
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O©. If you ure alone and must move
an unconsclous person downstalrg, place
him on his back, put both hands under
bis armplts cradling his head i1n the
crook of one elbow, and back down the
stairs letting the victim's feet trail.
Use this method only in emergency.,

T. Xf a victim appears to be suf-
fering from suffocation, remove the
caugse if possible by removing any for-
elgn object 1in the mouth or throat or
by letting clean =air into a dqust or
snoke-f1lled room. Apply artificial
resplration immediately  thereafter.

8. There are many items which may
be used as an emergency stretcher, such
as doors, shutters, chairs and ironing
boards.

9. Never try to raise wreckage off
the body of a vietim without some kind
of prop to insert as you go which will
prevent the wreckage falling back on
the victim. A length of pipe, a bed
slat or an ironing board may serve well
i:ma lever to pry wreckage off the vic-

70 PUT IT IN A NUTSHELL

Emergencies come and go throughout
the world, and attempts have been made
to deal with them ever since Noah built
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his ark. While we do not claim that
our advance knowledge of impending d4if-
ficult situations would be as relisble
a8 his, we do try to foresee and te pro-
vide in advance for both natursl and
mammade disturbances.

Follow the suggestions wve've msde
here and you and your family will be
organized to meet any emergency that
might arise.

Then, if something should happen,
refer to +this booklet for the action
you should take. Remain calm and keep
your <telephone calls to the absolute
minimum, thus assisting the prompt paa-
sage of messages between those who MUST
use it for emergency purposes.

Don't listen to rumors. You will
recelve news of the res) =situation
through our official channels,. Your
coolness and cooperation are your and
our best assets and can be a real help
to others. Sit tight and await ianstruc-
tions. Don't panic!

Remember the bamboo. It survives
many things because 1t is adaptable and
can "Bend with the Wind"!
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EDGAR (POF) BUELL

Born
April 26, 1613

Passed Awcy
THE CLOCK OF LIFE v Decomber 30, 1480 -
The clock of life is wound but once, -
And no man has the power,
To tell just when the clock, will stor.
At late or early hour.

Age
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