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DEP,uiThENT OF THE ARMY 
HEADQUARTERS 1ST ;WIATION BRIGADE 

APO San Francisco 96384· 

MEMURANDUM FOR RECORD 

SUDJ"CT: Control of ORLL's 

23 April 1969 

1. Experience has shown that one officer should control the flow of sub­
ordinate units ORLL's when being staffed through out the headouarters. 
The following procedures have proven very satisfactory. 

a. All ORLL's are logged into the G-3 section by the SOM. He has a 
chart for this purpose. (\fuen staffing is complete the G-3 SOM dispatches 
the ORLL and also logs it out on his chart). 

b. The ORLL's,when received, are given to the ORLL Officer by the SCM. 
The ORLL Officer controls the flow of ORLL's by use of a cha.rt such as the 
one attached. Such control is necessary considerinr: the fact that arr·rox­
imately 50 ORLL' s are being staffed at once. 

2. When all staffing is completed the ORLL, with remarks, is given to the 
SOH who has indorsement typed in final or draft, depending on le'1gth. The 
ORLL is then given to the ('~3 for a"proval who further sends to emd Group 
for a~rroval. 

JAHES L KIDD 
lIsst Onns Off 
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