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- PREFACE

This programed text 1s designed to give you a basic understanding
of personnel actions including the principles involved and the individuals
who have primary responsibility in this area. In addition, the program
will familiarize you with some forms which will be important to you as
warrant officers. These forms are the Officer Qualification Record (DA
Form 66), the Officer Assignment Preference Statement (DA Form 483), and the
Personnel Actions Form (DA Form 2496).

Start with frame 1 and work each frame in succession. Each frame
will usually ask you a question. The correct answer is printed on the
top of the next frame. If you were incorrect, turn back and restudy
the information before continuing on to the next frame. When you have
finished the text, complete the self-evaluation exercise. Now begin
by studying the performance objectives on page 1v.

-
—
-




PERFORMANCE  OBJECTIVES

Upon completion of this program and without the aid of notes or
references you will be able to:

L.

2,

Recognize the principles of personnel management,

Identify the individuals responsible for personnel matters and
recognize their responsibilities.

Identify proper entries and the use of personnel action forms to
include:

a. Officers Qualification Record (DA Form 66)
b. Officers Assignment Preference Statement (DA Form 483)

¢. Personnel Actions (DA Form 2496)




FRAME 1

PERSONNEL MANAGEMENT

There are five principles of personnel management. Not all of these
principles apply to each personnel problem, but a good manager will use as
many as possible in each of his personnel actioms.

1.

2,

3.

Capitalize on the individual's training, intelligence, aptitudes and
interests.

Utilize each individual fully on essential tasks.
Insure professional development.
Stimulate the individual's desire to produce.

Place the right man on the right job.

TURN TO FRAME 2 PAGE 3



FRAME 18
Who prepares the Officer Preference Statement DA Form 4837

8. All personmel in the Army

 Each officer and warrant officer
c. The 8-1 - .
d. All warrant officers and enlisted personnel

“TURN TO FRAME 19 PAGE 4



FRAME 2

The first principle is to capitalize on the individual's training, in-
telligence, aptitudes and interests.

Let us assume that you are the personnel officer in an aviation battal-
ion. You are continually inproceasing and assigning new “personnel that arrive
in your battalion.

PFC Jones reports in to your battalion. ‘His records indicate that he
has completed training as an aircraft machine gunner, but has spent his pre-
vious two months working as a clerk in the operationa seéction of his last
unit.

You should asaién him to
. a company 6peération section as a clerk.
G} an airlift platoon as a helicopter gunner.

c. the aircraft maintenance section.to rEpair machine guns.
d. the mess hall as a cook e :

PRI TSR
TR EANE
tl

TURN TO FRAME 3 PAGE 5



Answer: b. Each officer and warrant officer

FRAME 19

This form MAY be submitted at any time an officer de-
sites to change his aasignment preference. 1t MUST be sub-
mitted et the following specific times: ,

(1) By newly appointed officars and officers recalled
to active duty at the time the Officers Qualification Recard -
(DA Form 66) is prepared. o

(2) For officers assigned overseas or on stabilized
tours within the CONUS, ¢ months prior to completion of over-
seas or CONUS atabilized tour.

(3) For officers aesigned to a nonatsbilized CONUS
assignment, approximately one year after reporting to CONUS
Btation.

(4) For student officers, within 60 days after com-
mencement of a CONUS PCS Service School or civilian insti-
tution.

SBubmission of a new Officers Assignment Preference
Statement voids any previous statement. Your latest assign-
ment preference statement is consulted by Headquarters, De-
partment of the Army sssignment agencies each time you are
considered for reassignment, Tt is YOUR responsibility to

~ keep your preference statement up to date.

NOTE: CONUS - Continental United States
PCS - Permanent Change of Station
Stabilized tour - Guaranteed Length

An Officers Assignment Preference Statement may be submitted at any time
an officer desires to change his preference.

This form must be submitted at these four particular times:

1. When called to active duty

2. Ninc months prior to completion of a stabilized tour (guaranteed
length)

3. One year after reporting for a non-stabilized tour
4. By students within 60 days after beginning a PCS or civilian school

.Captain Jones is due to be reassigned from his stabilized tour in Decem-~
ber. He must submit a DA Form 483 in:

a. Januafy
b. June
c. July

@ April



Answer:

b. an airlift platoon as a helicopter gunner.

FRAME 3

1.

2.

Capitalize on the individual's training, 1nte111gence, aptitudes
and interests.

Utilize each individual fully on essential tasks,

If you should gain an individual who 1s school trained as an OH-13 me-
chanic and also a wheel vehicle mechanic, what should you do.with him?

ol
b

.
fa "

»
.

Assign him as an aviation mechanic.

Assign him a8 a vehicle mechanic.

Assign him to battalion maintenance for both aircraft and vehicle
maintenance.

_Assign him as a crewchief on an OH-13.



Answer: d., April

FRAME 20

What form does. DA refer to in order to determine what the individual
degsires for assignment?

a, DA Form 66 - Qfficers Qualification Record
b, DA Standard Form 63

éﬁ} DA Form 483 - Officers Assignment Preference Statement
d. DA Form 20 - Enlisted Qualification Record

How often may an Officers Assignment Preference DA Form 483 be submitted?

a. - Once a year

b Every six months

q;) As often as desired to change preference
. Only when required by regulation



Answer: ¢, Assign him to battalion maintenance for both alrecraft and vehi-
cle maintenance.

1. <Capitalize on the ihdividual's training, inéelligence,ninteresta and
aptitudes. . _ .

2. Utilize the individual fully on essential tasks.

3. 1Insure the professional development of each individual.

One very important aspect of the personnel managers duties 1s that of
providing opportunities for the professional development of each man in his
unit. A good personnel manager 1is conatantly trying to increase the profi-
clency and technical level of his men. For example, a crew chief should. have
his sights set on becoming a well trained mechanic and then a technical in~’
spector. : : -

The best way to do this would be:

. To require everyone to work two hours extra each day
éi On the job training, regular school, or increased responaibility
c. Promote as many as possible as soon as they are eligible.
. d. 1Increase each individual's responsibilities as much as possible.



DA Form 483
As often as desired to change preference

Answer:

FRAME 21

DA Form 483 has a two part section for assignment preference, one for
CONUS assignments and one for overseas assignments. A capital P is used-to
designate whether duty or area 1s of primary importance. S is used for the
secondary consideration. In the following example, the officer primarily
desires a troop command duty, of secondary importance is the area. In this
case this first choice is the first Army area.

ASSIGHMENT PREFER!NCES (Ses instructions on reverss side)

- PREFERENCES FOR CONUS ASSIGNMENTS AND SCHOOLING (All Officers)
outy S | ArRmy AmEA STATIONS
1 {TROOPS: COMUAND 1 |rinsr
5 STAFF MOS | ) L 14
& |JOMNT sTAFF DUTY MOS ( t 2. |r+ime
2 |pa sTarF wos | ) & rounTH
3 | conanc 3 [mirrw
US ARADC OM 6 [sixTH
ARMY STAFF MOS ( ) 5 IMow (Inchides sntire

114 .C,
ROTC INFTRUC TOR ashington, D.C. srea)

6 |He aDvsom SPECIAL MILITARY $CHOOLS (All Officers)

ARMY RESERVE ADVISOR

SCHOOL COURSE
7 | service scrooL insTRUCTOR 1.
RECRUITING BUTY 2.
R
b, PREFERENCES FOR OVERSEAS ASSIGNMENTS (Alf Officers)
DUTY LONG TOUR AREAS P ouTY SHORT TOUR AREAS
ZVioiNT aTarr MOR t ) .| Germany J JsomT sTarFmos ) 1. | Korea
MIssI10N 2| Japan MI3S1ON 2. | Vietnam
5 | mane LY 5 [manc 3.
1 | commanp 4. 1 {commanc LR
J|svarF mos ¢ ) 8. - 2 |sTaFF mua | ) s.
4 |arrache & 4 |avTACHE ..

¢ LEAVE ADDRESS:

$. CAREER PREFERENCES:



Answer: b, On the job training, regular schools, or increased responsibil-
ity

FRAME 5

1. Capitalize on the individual's training, intelligence, aptitudes
and interests.

2. Utilize fully on essential tasks.
3. Insure the professional development of each individual.

4. Stimulate the individual's desire to produce.

Probably the most difficult problem for the personnel manager is how to
motivate his persomnel to work effectively and efficlently. There are many
techniques which can be used to increase motivation; these include reward,
promotion, giving credit for a job well done, and setting a good'example. The
result should be a hard worker who gains self-satisfaction from the proper
performance of his duties. »

One of the least effective techniques of motivation 1s

punishment.
" job satisfaction.

6. promotion.
c.
d, setting a good example.



FRAME 22

ltems are sclf-explanatory except those indicated bolow:
PARAGRAPH "

8a, First indicate with a P (Primary) or 8 {Secondary)
in the heavy outlined blocks opposite the sub-hcadings,
whether your DUTY preferences or your AIREA preferences
shouid be given principal consideration. Indicate under head-
ing titled DUTY your preference for duties commencing: with 1,
Officers who desire duties in the various functional fields of
the Technical and Administrative Services (ive. Post engineer,
Research and Development, Finance and Accounting) may
add such duty in the blank space provided,. Appropriate MOS8
should be cntered in space provided when staff duty is de-
sired. Indicate under heading ARMY ARILA your preferences

" by inserting numbers I through 7 in boxes provided, If assign-

ment to specific duty stationa or States within the CONUS is
desired, -1list on line aof appropriate Army. area and indicate
priority. List under SPECIAL MILITARY SCHOOLS those
schools for which you are quulified and desire to attend in
the otder of priority. (See DA Pamphlet 20-21,) All eligible
officers are considered for Branch and Senior Service Schools
each yesr in which they are availdble for asdignment, There=
fore, it is unnecessary for you to indicate preference for at- ) A
tendance at Branch or Senior Service Schools,
PARAGRADPH o

8L, First indicate with a P (Primary) or § (Socondary)
in the heavy outlined blocks opposite the sub-headings,.

Complete the following preference statement excerpt to show that you are
primarily concerned with the area you will be assigned to, specifically the
Fi y area; of secondary consideration 1s that you. desire. to:be a service
school instructor. Complete the remaining cholces as you 1like,

ASSIGNMENT PREPERENCES (See inatructione an roverae side)

8.
a PREFERENCES FOR CONUS ASSIGNMENTS AND SCHOOLING (A_H' Officers)
DUTY ) ARMY AREA - STATIONS
TROOPS: COMMAND FIRET 5
STAFF MOS8 ¢( ) SECOND .&_ﬁ
JOINT STAFF DUTY MOS (-} THIRD Q\
DA STAFF MOS ( ) FOURTH zf
CONARC FIFTH :
US ARADCOM SIXTH 7
ARMY STAFF MOS ( ) MDW (Includes entire

Washington, D.C, area)
ROTC INSTRUC TOR

NG ADVISOR SPECIAL MILITARY SCHOOLS (Al Officers)
ARMY RESERVE ADVYISOR SCHOOL ) COURSE
SERVICE SCHQOL INSTRUCTOR 1.
RECRUITING DUTY 2.

a.

10



Answer: b, Punishment

FRAME 6

1. Capitalize on the individual's training, intelligence, aptitudes
and Interests.

2. Utilize fully on essential tasks.

3. Insure professional development.

4. Stimulate the individual's desire to produce.

5. Place the right man on the right job,

This last principle is'the gohl of personnel management.

Let us take the example of the individual who 1Is coenstantly complaining
ahout his job, He 1is forever getting into trouble; drunk every night, late
for work every morning, and inefficient in his work. It is often found that
the cause of problems such as this is that the individual has been assigned
to a Job for which he is not fit.

We can usually get the right man on the right job

a, by giving each man the job of his cholce.

b. by assigning each man a job related ta-hiS hobby.

E} by applying the other principles of personnel mafiigment.

by reassigning individuals who present themselves 4s disciplinary
problems. . o

We have considered the five principles of personnel management.

1. Capitalize on the individual's traihing, intelligence, aptitudes
and interests,

2. Utilize fully on essential tasks.

3. Insure professional development.

4. Stimulate the individual's desire to produce.

5. Place the right ﬁan on the right job,

The questions)on the next page determine the applications of the five
principles.

Check the appropriate answer.

11



Answer to Frame 22:

8. ASSIGNMENT PREFERENCES (See instryctions on reverge side)
a ANSWER: PREFERENCES FOR CONUS ASSIGNMENTS AND SCHOOL.ING (All Officers)
cl puTY ARMY AREA | . . STATIONS
TROCOPS: COMMAND 5 |FiRsT ) 1 "F't. Dix NII? F_ﬂieade.Md
STAFFMO!(M‘)‘ B 6 — 1. .
6 [J0oINT sTAFF DUTY MOs ¢ ) 5 |THIRD ’ 1 FtBragg.NC 2’ FtGordon.G
7 |oa stars MOS () 3.4rouRTH 1 [FtoltersT¥2 i FtSill Ok
L |coNaRre 1 FIFTH ) 1 o N o
US AMADCOM 4 ‘SIX_TH.' . : o
LI 7
9 |RoOTC INSTRUC TOR T ‘ o oo
NG ADVISOR ___SPECIAL MILITARY $CHOGLS (All Officers)
g |ARMY RESERVE ADVISOR SCHOOL - COURSE
-]’. SERVICE SCHOOL INSTRUC TOR ' 1. ' & -
RECRUITING DUTY 2.
3.

"12



Answer: c¢. By applying the other principles of personnel management

FRAME 7
1. :Failurefto.put the right‘man-on~the right job

ig no problem provided ‘the individual can adapt easily to a new job
may lead to a morale problem and a tie up in the flow of work, ‘
occurs very frequently in the Army.;_;- SN

is unavoidable because of the large number of peOple coming into the
Army for ghort tours. L

G

2, A crew chief-trained'in.the OH-13 and OH=23 should-

%? be utilized on both alrcraft as much as possible, _
. work on one aircraft to prevent: ‘confusion between the two.
c. be reassigned to a unit with only one.type of observation helicopter.
d. be aseigned to the platoon headquarters as a clerk typist.

3. Sending men to school will help them in their profeseional ‘development.
If this {3 not possible whd.ch of the follow1ng would best assist in
professiondl development. Lo

a. Canceling all weekend passes |

b. Promotion to the next higher grade
Reassignment to another unit

@) On the job training

4. Morale problems can often result

B because of strict disciplinary methods,
‘!25 from placing. a.man.in a job. for which he 1s not fit,
> from rapidly promoting individuals of a unit: <<« ¥
d. '"in a unit which continually scores high on its combat tests.

H R . .ﬁt‘- r- L e, .
P ) Y s B

5. One of the most difficult personnel problems”is to inspire the individ-
ual to want to work. The best method that is.shown below. is;

a. Punishment for those who fail to produce e

b. Thoroughly briefing each man on the purpose of . his job
Promotion of those individuals who are most productive

d} Strict supervision of all workers all of the time

6. Where can a trained aviation communications repairman expect to work?

~a. In company headquarters as a radio operator
b. As a crew chief on a helicopter
In the radio repailr section of an aviation unit
d. Part-time in the operations office as a dispatcher

"

Continue: Answers on next page

13



FRAME 23

The DA Form 2496, Personnel Action Form, is used to request personnel
actions of any kind.

The DA Form 2496 replaces the DA Form 1049 and should be used for all
personnel matters that remain within Army channels and for which there is no
other specific form required by regulation.

DISPOSITION FORM

fAR 34¢-13)

REFERENCE OR OFFICE $YMBOL suBjeCr

AKPWO-MPD-P Application for Extension of Service
To FROM DATE CMT 1.
Commanding Officer Hubert R. Smith 14 Pebruary 1969

WO GO0, 3d Bn, Trp Ede ' 1LT Jones/mg/3175

Fort Wolcters, Texas 76067

Under the proviaions of AR 135-215, I request retention on active duty after.
completion of my current obligated tour which expires 25 September 1970, If the
requesat 1s approved, I understand that:

4. My retention 1a for an indefinite period.
b. I &am subject to the normal release policies outlined in AR 135-173.

¢, I may be selected for special tralning, schooling or aseignment (including
overeeas). as datermined by Hesdquarters, Department of the Army, and that I may,
incur a gervice obligatiom as a result of such training, schooling or asaignment which
may or may not be in addition to any obligated service I may now have,

HUBERT R, SMITH
CW2, AV

W3 157 974

GSAN: G685-26-8779

DA FORM M% REPLACES OO0 FOHM 96, EXISTIHG SUPPLIES OF WHICH WILL BE
1 RED 8 JASUED AND YSED UNTIL | FEa 63 UNLEIL SOGNER EXHAUSTED. * “-' GOVERRMINT PAMIING OFHICH « ""4"“" el

For which of the following would DA Form 2496 be utilized?

a. Request for a new MOS,
b. Request for a list of personnel holding a certain MOS
c. Request for retirement. '

All of the above.

(3

14



Answer: 1. b, 2. a, 3. dy 4. b, 5. ¢, 6. ¢

FRAME 8

Personnel matters are the responsibility of the commander. Division,
brigade and battalion commanders have a staff to assist them in the operation
of the command. A division commander, a general, has a general staff desig—'
nated with G's and comprised of five officers. They are:

G-1 Personnel
G=2 Intelligence
- G-3 Training and operation-
~ G=4 Supply =~ '
© G-5 Clvic affairs

At brigade and battalion level, the staff officers are called S-1, 5-2,
$~3, 5-4 and S5-5, The staff officer we will be concerned with is the G-1 or
5-1, Their functions arE'similar‘ the difference is primarily in magnitude,

wPersonnel Services Division is 'a consolidation of all personnel records

of a division, which allows the econOmic use of computers. ' Who would be
in charge of this unit? '

. a.

b. G-3

c.
ED G-1

15



Answer: d. All of the above

FRAME 24

The next form to be considered is the Officers Qualification Record DA
Form 66. An example of this form is found on pages 36 39. Refer to these
pages as you proceed through the. text.

There are two coples of the DA Form 66 maintained for each officer, one
at the Department of the Army and one kept locally in the officer’ s person-
nel file., Each officer 1s responsible to see that the information on his 66
ig complete and accurate., An officer must, by regulation, audit hig DA Form
66 annually, or more often if desired. The Form 66 is a record of all train-
ing, qualifications and experience that an officer has attained. Accuracy is
imperative since DA uses this form for aelecting individuals. for asaignments
or promotion.

CW2 Jones was denied assignment to Chinook Transition, the reason given
was that he was not quailfied. CW2 Jones investigated and found that
he was qualified, .but that his.DA‘66 was not up to date and showed him
unqualified. Who is responsible for the error? - o

a. Department of the Army
b. CW2 Jones' pergonnel officer

(> CW2 Jones

d. The personnel clerk who handles CW2 Jones' records
e. All of the above

16



Answer: d. G-1

FRAME 9

The G-1 or S-1 has the staff responsiﬁility for many i{mportant activi-
ties. Maintenance of unit strength 1s one of these responsibilities. The
unit personnel gf ficer must he constanbly awatre of pérsonnel strength’ data,
both current and projected - Some reports. which can provide. current strength
data are the morning report, caeualty reports, and daily status reports.

Let us consider the case of a -company: who had six. crew. chiefs, one for
ea¢h aircraft. If two crew chiefs wete. wounded and* evacuated, who would
be responsible for requisitiening -and assigning the rep‘ ements?

Personnel clerk

5-1
Wounded crew chief's ‘leader
First sergeant o e

]

)

[=FiNe ]

17



Answer: ¢.. CW2 Jones

FRAME 25
WARRANT OFFICER EXAMPLE
9. ' MILITARY OCCUPATIONAL SPECIALTIES
cobE TITLE DATE QUALIFYING AUTHORITY
062B Rotary Wing Aviator | 29Nov6% |[Dept of Army
COMMISSIONED OFFICER EXAMPLE
9. MILITARY OCCUPATIONAL SPECIALTIES -
CODE TITLE _ DATE QUALIFYING AUTHORITY
1542 Inf Unit Commander 18Feb67 |Dept of Army

1981 Rotary Wing Aviator 27Jan68 | Dept of Army
TTNUMST VA
FOR T~ et a®

Refer to page one of the DA Form 66 for the following:
Blocks 1 thru 8 of the DA Form 66 are self-explanatory. Block 9 contains
the officer's current Military Occupational Specialities. (MOS)

What 1s the warrant officer helicopter pilot's first MOS?
(Military Occupational Speciality)

Q. 0628
b. 1981
c. B620
d. 11Bl10

What 1s the commissioned officer helicopter pilot's current primary MOS?

. 062B
& 1981
£ 1542
d. 11EBl0

18



Answer: b. S§-1

FRAME 10

The development and maintenance of mordle is also a responsibility of
the G-1 or S-1.

These many functions of the G-1/5-1 have a tremendous bearing on the
merale of a unit. One function 1s to recognize and report problem areas
which adversely affect morale. Indicators that can be observed are: combat
efficiency, appearance and courtesy, personal hygiene, care of equipment,
messing facilities and living quarters, adequacy and suitability of ratioms,
use of religious facilities, and various reports. Once a problem area is
defined the G-1/S-1 will normally recommend a solution to the commander.

Many important activities are G-1/5-1 responsibilities; these include,
postal services, special services, Army-Airforce exchange service, chaplain
services and the American Red Cross. These activities, 1f run properly, can
boost morale considerably.

The S-1 should be -informed in which of the following situations?
a. The men are unhappy with the mess hall.
b. Letters take too long to reach the men.

. Co An individual desires to be baptized.
'G§ All of the above

19



Answer: a. 062B b. 1981

FRAME 26

Blank 10 lists assignment limitations. One such limitation would be
the classification of an individual as a sole surviving son. A sole |
surviving son of a family which has suffered the loss of the father or one .
or more sons or daughters in the military service will not be required to
undergo the hazards of combat duty or be subject to hostile fire. An only
son serving on active duty, by mere virture of him being an only son, does
not classify him as a sole surviving somn.

10. ASSIGNMENT LIMITATIONS

(Possible): Sole Surviving Son
Physical disability
Physical limitations

One of PFC Jones' brothers dies as a result of injuries sustained in
the line of duty during military service. Does this qualify PFC Jones as a
sole surviving son? : : ‘

a. Yes
No

.20



Answer: d. All of the above

FRAME 11

All military personnel are authorized 30 days leave per year accumulated
at the rate of two and one half days per month. Rest and relaxation (R and_-
R) permit individuals to spend time away from combat zones without having
this time deducted from accumulated 1¥ave-time+ It is an S- 1's duty to evalu-
ate requests for R-R quotas and attempt to.glve priority to troops having the
greatest need for rest and relaxation. . o
With one opening left for an R and R, who should the $-1 give this R
and R to?

. a. A clerk typiqt from headquarters
ég} A squad leader from the drmored cavalry'troop
¢. A mechanic from battalion maintenance ..., .. .
d. A cook from a fleld mess

21



Answer: b, No - PFC Jones must be the only living son in the family.

FRAME 27

Block 13 covers the service agreement. There are three possible entries:
OBV - obligated volunteer, VOL-IND - voluntary indefinite (volurtarily
extended for indefinite period), OBI - obligated involuntary (drafted). A
numerical designation following the abbreviation will indicate years of ‘
commitment as part of the service agreement.

L3 SERVICE AGREEMENT

TYPE T:ERHINATEIS.
_0BV=3_____ [ 30Jan7l}

A service agreement for additional schools or training will extend your
OBV date. Examples are advanced aircraft ratings or tranmsition training.

These specific commitments are denoted in DA PAM 350-10, Army Formal

Schools Catalog, and the G-3/5-3 Schogls NCO will have a copy for additional
information.

%

What will your service agreement be upon completion of your present
training and appointment as a warrant officer?

8. OBI - 3
b. OBV - 2
€ OBV -3
d. VOL-IND

22



Answer: b. A squad leader from the armored cavalry troop

FRAME 12

The primary purpose of the awards and decoration program is to provide
tangible evidence for public recognition for acts of heroism performed and-
valuable service rendered, Awards are potent incentives to greater efforts
and help build and maintain morale.

 In view of this, who would have staff responsibility for the processing
of recommendations for awards and decoration?.

co
X0
8-1
-3

TURN TO FRAME 13 PAGE 27

23



Answer: c¢. OBV - 3

FRAME 28

'Bldck lB‘of DA.FOrm 66. (See attached form on’ the facing page )

Block 18 and its continuation sheet, Retord: of Assignments, 15 a list
of an officer's every assignment and duty._.Essentialty this is a biography

of an officer's career.

This section would Indicate an officer's assignment to a unit. and each
new duty assignment that he was ordered to.

When WO Brown reports into a new unit, his new commander can’ review his

DA Form 66 and based on the information in Section 18, he may assign WO Brown
a job in which he 1is experienced.

24
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18. RECORD OF ASSIGNMENTS

errEcTIVE MOS DUTIES PERFORMEO ORGANIZATION AND STATION OR THEATER Lttt RTo::! '

6 Jun 64 | 7 Aug 65| ENL USAR SVC Not on Active Duty // Enl Svc:

8 Aug 65 P1 Jun 65| SP5 E-5 (Inf)

21Jun66 | 004A Casual Enroute to Viet Nam

25Jul66 | 062B RW Aviator 229th Aviation Bn, lst Cav Div 0 67-5

9 Oct 66 | 6716 Assistant Maintenance Officer 229th Aviation Bn, lst Cav Div 3 67-5

1 Tun 67 | 6716 Bn Maintenance Officer 229th Aviation Bn, lst Cav Div 6 67-5
Sep 67 | 062p8 Instructor Pilot Fort Wolters, Texas USAPHC 4 67-5

30Apr68 | 06288 Instructor Pilot Fort Wolters, Texas USAPHC 5 67-6

iy

"

=

ﬁ
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FRAME 29

44, . FLYING HOURS _

DATE TOTAL SINGLE - MULTI- HELI- ':Q;:ﬁ? '“ﬁg:K}
@ ENGINE ENGINE COPTER MENT PILOT
p . SE [ ME|FW FT RW [FW | RW
2110Jul66 212 212
2 Touie6 | 1217 1712
=l 1Jun67 | 1812 1312 _ 500
E 1Augb8 | 2412 1812 110
X At
» | : i
s ::EEZiES:;___!;lE#i
»
-} : a -2
2[—puR

-

DA 3 :gsu.‘ 66 B AREPLACES EOH 'l‘lOP.l OF 1 JUL 47, WHICH IS OBBOLETE -

REFER TO DA FORM 66B:

Blocks 44 through 47 are extremely important to the aviator.

Block 44 lists flying hours by date and total and givesla breakdown of
accumulated hours in five separate categories: (1) single engine, (2) multi-

engine, (3) helicopter, (4) weather instrument, and (5) . instructor pilot.

There will be an entry annually as they are closed out on 30 June each
year. '

45, "~ PILOT RATINGS
# HH TYPE AUTHORITY _DATE
omicinaL | RW Aviator - | Department of Army 10Juléb

Iﬂﬁ!.lﬂl. RW Aviator : -~ _|Department of Armv ] 10Jul6d

Authority (Depértment of Army Special Order)

Block 45 gives the original and current Pilot Ratings and further
explains the type, the authority of the rating and the date.

Refer to the example excerpt of the form for an appropriate explanation,
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Answer: c¢. S-1

FRAME 13

The S~1 is charged with staff responsibility for keeping the commander
informed on all matters affecting the state of discipline.

Which of the following would not be an indicator of poor discipline?

a. Excessive numbers of AWOL or desertion

b. Increase in number and seriousness of" court-martial offenses o
c. Carelessness in dress and saluting

G;D Low overall scores on the firing range"
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46, : FLYING STATUS AND GROUND ASSIGNMENT

STATUS

AUTHORITY

DATE

Unrestricted

Dent of Army

10 Jul 64

47, INSTRUMENT
CERTIFICATION

Block 46 shows the flying status and ground assignment of the individual,
This specifies his flying assignments and ground assignments by date and
authority. It would verify an individual's ground command tours with his
basic branch and show any periods of grounding from full flying status due
to serious injury, 1llness, or other change of status, 1.e., resignation, re-

tirement, etc.

Block 47 indicates the type and expiration date of any instrument ticket
Examples of Army instrument tickets are tactical, s

held by the officer.
dard and special.

When Department of Army selects aviators for special assignments that
require a minimum number or type flying hourq, which block would provide

TYPE Tactical R/W

CATE OF EXPIRATION -1 Jun 69

. —————
NSERT SHEET TO DA FORM 66 (AR 612-109)

the necessary information?

a. Block 45
b. Block 46

. DBlock 47
C:}/ Block 44
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Answer: d. Low overall scores on the firing range

FRAME 14

Each commander is responsible for the enforcement of law and order. The
S-1 at battalion or brigade has staff. responsibility for law and order. He
coordinates with the G-1 at the ‘division, provost marshal, inspector general,
and the staff judge advocate.

Which of the following would NOT be an S 1 responsibility for msintain-
ing law and order?

Investigating and arresting law breakers.- .
b Examining all charges to insure that they are ‘correct snd“complete.
c. Preparing orders appointing court-martial members.
d. Preparing and distributing approprilate court-msrtial orders.
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Answer: d. Block 44 Flying hours

FRAME 30

Block 33, Remarks, page 4, usually'contains such information as special
training, local address (bottom line), home of record (top line) and other
important information which has no special place on the DA Form 66.

33. REMARKS /99 Red Lane May, Mo, 60531

| Combat _in Cities
Mil 'I'ng_f_;Lce_I::a-ln-lng

291 Patrick Mineral Wells, TX,
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Answer: a. Investigating and arresting law breakers.

FRAME 15

There are numerous additional responsibilities which belong to the S-1
or G-1. Generally, all personnel matters reach the S-1 at some stage of
processing. - Specifically, there are such items .as educational development,
processing officer efficiency reports, personnel requests, appointments,
promotions, and reductions. o IR ’ o

which of the following probably would not be staffed by the 8-1?
g Request for a new MOS.”
b. Promotion to Sergeant Major. .

~ Request for a new typewriter,
d. Request for a special school.
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FRAME 31

34. SIGNATURE OF OFFICER (Name, grade, branch and date) 35, DATE OF

(Iillecne Jo 13 o] 10 Jls LD 70

4

As stated earlier, the Officers Qualification Record, DA Form 66, must
be audited by regulation once a year. Because of the nature of this form,
it 1s advisable to review this form more often.

How can a Personnel Officer determine when your DA Form 66 is due for
another audit?

a. By calling Department of Army

b. DBy contacting you

(52 By referring to block 35 on your DA Form 66

d. By adding the number of years in service to the enlistment date
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Answer: c. Request for a new typewriter.

FRAME 16

The company commander is the primary manager of personnel at company
level. His responsibilities include taking or initiating personnel action
for appointments up to E-4, reductions from E-4 down, disciplinary actions,
leaves, separations, reclassification, awards and decorations, reporting of

data ‘to higher
sonnel receive

A PFC who
first sergeant
plished by the

A company

echelons. He 1s also responsible for insuring that his per-
the services to which they are entitled. '

desired routine personnel actions would be assisted by the
or the executive officer. Actions more serious can be accom-
company commander.

commander would be responsible for:

a. Initiation of action under the uniform code of military justice"”
b. Insuring that all his people are familiar with the awards and de-L

coration program.

L

c. Receiving and acting on complaints concerning special services.
@9 All of the above

CONTINUE TO FRAME 17 PAGE 35
THEN STOP AND RETURN TO FRAME 18
PAGE 2

33



!

By referring to block 35 on
. Audit

Y
your

DA Form 66 - Date of Annual =~

Answer: c.
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d.

Answer:

All of the above

FRAME 17

The remainder of this program will deal with the folldwing forms:
Of ficers Assignment Preference Statement, DA Form 483; Personnel Action,
DA Form 2496; and Officers Qualification Record, DA Form 66.

The Officers Assignment Preference Statement, DA Form 483, is designed-
to afford the individual officer an opportunity to express his assigmment

and duty preference.

OFFICERS ASSIGNMENT PREFERENCE STATEMENT

(AR 614-100)

SEE REVERSE SIDE
FOR INSTRUCTIONS

1. TO: (Incheie ZIP Code)

rz. LAST NAME - FIRST MAME - MIDOLE INITIAL

3, GRADE

4. SERVICE HO.

3. 0AMC BRANCH

6. CONTROL BRANCH

7. PRESENT DUTY ASSIGNMENT AND STATION

[ X ASSIGHNMENT PREFERENCES (Sea instructions on reverss side)
- " PREFERENCES FOR CONUS ASSIGNMENTS AND SCHOOLING (Al Ofticera)
ouTy ARMY AREA STATIONS
TROGPS: COMMAND LI
STAFF MOS ( ] L]
JOINT STAFF DUTY MOS ( ) THIRD
OA STAFF MO3 { } |rounTh
CONARC FIFTH
Us ARADCOM SIXTH
ARMY STAFF WOS { ¥ MOW (Tncludes entire
AOTC INSTAUC TOR Washington, D.C. ares)
MG ADVISOR . SPECIAL MILITARY SCHOOLS (Al Oficera)
ARMY RESERVE ADVISOR SCHOOL, ’ COURSE
SEAVICE SCHOOL INSTRUC TOR 1.
AECRUITING DUTY 2.
T ( 3, :
b. PREFERENCES FOR OVERSEAS ASSIGNMENTS. {All Ollicers) . -
DUTY LONG TOUR AREAS - ouTY | _SHORT TOUN AREAS
Jsowr svasrmos 1 |1 ' ot sTarE Mo L ) . |V : :
- | misSIOM 2, ‘| miss1on ' . &
fwnne o 3 MAAG L
€ OMMAND . s , | commanc: ! &
STAFFMOS | ) 8. ' Havarrues . b ; s,
. CATTACHE [y ATTACHR ..
¢« LEAVE ADDRESS: i
‘9. CAREER PREFERENCES:
10, PERSONAL CONSIDERATIONS .
a DEPENDENTS Ib. RETIREMENT

INDICATE CONTEMPLATED HOME OF SELECTION

RELATIONSHIP DATE OF GRTH

UPON RETIREMENT .

STOP RETURN TO FRAME 18 PAGE 2
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9¢

Brown, William James

W315283

SEAN: 465~56-4729 2. GRADE . COMPONENT 4 DATE OF [s. Race & DATE o ual RELIGION ]%me ua:ﬁ:um‘
1. HAME (Last, firet, siddle) AND SERVICE NUMBER cw2 USAR *3 [3June 43 |cCAU 21Juneé6 Baptist l VNAAY
v MILITARY OCCUPATIONAL SPECIALTIES 15, RATINGS, SPECIAL TIES AND DESIGNATIONS
cooe TITLE oATE  |ouaLiFviNg auTHORITY TrPE DATE AUTHORITY
062B Rotary Wing Aviator [10Jul66 DA Army Aviator 10Jul66 [PLSol 3 HqUSAAVNS
16 CIVILIAN EDUCATION AND MILITARY SCHOOLING
SCHOOL MAJOR OR COURSE |DURAT. [cOMP. | yEAR
bury High School | Academic 4 yrslyes 11964
H. ASSIGNMENT LIMITATIONS USAPHS WORWAC 66-13 |5 mos |yes [1966
USARVNS WORWAC 66-13_ |4 mos [ves [1966
\e
11, INVESTIGATIONS AND CLEARANCES -
NAC 15 Jul 64 4a SECRET
l__g
N
CHANGES [12. APPOINTMENTS DATE OF QJI
1 |23]s GRADE TYFE ARPOINTMENT) ELIGIBILITY RANK Q;
5]¢|7jelwol | USAR 10Jul66 {10Jul6é6 | 10Julés
s [vo |11 | | owo AUS 1Aug67 um
LA LS LY Nty |_USAR 10Jul67 [10Jul68
Ji7 {18 {19 fao g
b1 2z [23 [24 ﬂ
28 Jar[as | LY
EIH D T8\ i
£ s [ss Joe A 7. FOREIGN SERVICE MONTHS
7 (a0 o Jao FROM THROUOH OVERSEA COMMAND »cs | ey [retad
1 a2 40 Jas 10Augbt | 9Augé? Viet Nam(ntc) (non-d) [I12 [-= |12
4 (40 (a7 [a0
| T
53 [s4 [us [as "~
B ise [us oo
o1 [en [ea [ma
8 |87 & |12, SARVICE AGREEMENT 14 PHYSICAL STATUS
0 7 |n tyex %7 [remmivates [P JulLTw e DATE
|77 ] ORY-3 0Jul67 11 117 111101 [TT15uiée
EE0) HRIHTE'10" [weiewT 160_!',[-,.
A 1 Nov 84 6 FREVIOUS BDITIONS OF THIS FORM ANS BA FORM §6WH, | JUL 47, ARK OBSOLATE OPFFICER QUALIFICATION RECORD 1



LE

1t RECORD OF ASSIGNMENTS
EFFECTIVE ONGANIZATION AND STATION OR THEATER NOw-DU T::'
o MO DUTIES PERFORMED Tv oavs|, O%
6 Jun 64 | 7 Aug 65| ENL USAR SVC Not on Active Duty// [Enl Svc:
Aug 65 [21Jun 65 | SPS5 E-5 (Inf)
43.2_21‘111 6 Casual Enroute to Viet Nam :
[25Jul66 [062B RW Aviator 229th Aviation Bn, lst Cav Div 0__|67=5
9 Oct 66 [6716 Assistant Maintenance Officer T2—§9th Aviation Bn, lst Cav Div 3 67-5
1 Jun 67 ]6716 Bn Maintenance Officer 229th Aviation Bn, lst Cav Div 6 67-5
1 Sept 67062R8 Instructor Pilot Fort Wolters, Texas WSAPHC 4 67=5
30Apr68 [062B8 Instructor Pilot Fort Wolters, Texas USAPHC 5 67-6

S g

¢’

19 YEAR
EFFICIENCY okl
RATINGS
MONT HS
20, LINE (1) {2) (3) (4) (%) (6) (¢/] (%) (%) (10) (11) (12) (13) (14)
CODING A
]




8t

21 AWARDS AND DECORATIONS I M. DETAILS

TYPE AUTHORITY ssuED [mrancu]  rrom AUTHORITY THROUGH AUTHORITY
Good Conduct Medal HQ, 4thArmy 8Aughd jyes
JAir Medal | 6041 HQlst CavDiv 65| no
AM(1st-15thOLC) G0116HQlst CavDiv 66 | no
2. BIRTHPLACE AND CITIZENSHIP 26 MARITAL STATUS
" PLACE OF GIRTH CITIZEN OF
ormcun | Maybury, Mo. us Married
mouse | Maybury, Mo. Us 27, DEPENDENTS
ratien | Maybury, Mo. US (Dec'd) proussfcHilonen [ornan
imoTuen | Maybury, Mo, Us 1 0 I 0
28 yaAIN CIVILIAN | TITLE AND INOUSTRY - |rer coox T
OCCUPATION Clerk 10 mos
puTiEs PEnromuens N/A N V
PRINGIFAL EMPLOYER ?N
3 ccwl:& m! TLE AND INDUSTRY DaT copk .“'E;‘._I g:'n
oce
buTI) MK D
22 CAMPAIGNS
DESIGNATION i AUTHORITY _ o PRINCIPAL EMPLOYER
30, AVOCATIONS 31, SPORTS (Speciiy AMAT. |PROF. {CH.
Wood Craft t1)
L Q i (D | ;
.
| \v‘ 32 LANGUAGES (Spacity) TEa. | Trans. Lﬁr"‘“‘fé‘.?‘f.ﬁi“!“—:}?“.'—m
_\% w
- [
(3)
~ 3. REMARKS 499 Red Lane, Maybury, Mo.
& BPED: 7 Jul 63
? LY I ‘ . Code of Conduct: 15 Aug 64
_ BTIL Indoc: Tnfil Crse: ep 0O
23 QUALIFICATION IN ARMS Close CBT: 14 Sep 65
WEARON counse | quaL. [scone DATE
45 Cal Pistol "std lexpert 459 | 1jul66
M, SIGNATURE OF OFFIQER (Name, tranals and date) //0*-5 eSS :iinouu! gon'

29 0%67
4

U. 9. GOVERWMENT MUNTING OFFICE; 1088 O—340478
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4. AMERICAN O CERTIFICATION
Brown, William Jemes W315283 SOARD CRRTIFIC YRAR
NAME (Laat, firat, middle) AND SERVICE NUMBER SSAN: 465-66-4729
3. INTERNSHIPS M. LICENSES
HOSPITAL TYre MOS, |YEAR TYsE LICENBING AUTHORITY YRAR
37, RESIDENCIES AND FELLOWSHIPS a2, ONAL AND EDUCATIONAL SOCIETIES
b HOSPITAL SERVICE MOB. |YEAR ¥ ORGANIZATION !m YEAR
! R“&s
;
W
€
5 [ss MOSPITAL AND TEACHING APPFOINTMENTS \' }, 43, BOOKS AND TECHNICAL PAPERS PUBLISHED
g FROM |THRGUGH INSTITUTION Qv HoUNe TITLE PUBLISHER | YRAR
[ : T
‘ A
o - ﬂ"
g A Y 7
e 3. @ TR FRACTICE
FAOM  |THROUGH r Q LOCATION AND TYPR b X
-
oS
hod
44, ELYING HOURS PILOT RATINGS
- | . [ WEATHER il TYPR AUTHORITY DATE
I NI e R Aviator —TEASS 303an68
§ SEJuE |rw | Rw [ FWl RW lounnpye [RW Aviator DASO 30Junb8
10Jun66 | 212 P12 4 FLYING STATUS AND GROUND ASSIGNMENT
2 “1Julbé | 1212 1212 STATUS AUTHORITY oATE
Tl 1lJun67 [1812 1312 ‘ 500 Unrestricted Dept of Army 10 Jul &b
i lAug68 | 2412 181 11100
-
3
3
R
—
41 INSTRUMENT TYPE  Tactical KW
- CERTIFICATION DATE OF EXPIRATION 1 Jun 69
DA 1 :23““ 66 B AEPLAGES EDITION OF 1 JUL 47, WHIGH 18 OSBOLETE NSERT SHEET 1O DA FORM 66 (AR §11-103)




L on

PERSONNEL ACTIONS
SELF EVALUATION EXERCISE

Utilizing a school trained crew chief as an operations clerk

lightens the work load on the operations section.

violates the principle of capitalizing on the individual's training.
insures professional development.

is good for morale.

Aan o

If an individual 1s trained in two areas and he was employed in both
areas, this would '

keep him occupled in his spare time.

stimulate the individual's desire to produce.
put someone out of a job.

utilize the individual fully on essential tasks.

en o

Which of the following would best stimulate an individual‘a desire to
produce?

A reward of a three day pass to the hardest worker of the month.
Reward good workers by promoting them.

Designate a Soldier of the Month.

. Inform all personnel that poor workers will be given an Article 15,

. The goal of the personnel manager is to

a. prevent talented individuals from wasting time on nonessential tasks.
b. plan and assign personnel so that somecne is occupying each and every
- position in the unit.

‘¢. place the right man on the right job.

d. . insure that everyone is happy with their job.

On the job training will

“.

a. produce personnel who are not capable of performing tﬁeit jobs Well.

b, not be utilized in the Army.

c. assist in the professional. development of the men in a unit.
d. provide all of the: necessary training for all oacupations.

of the five principles of Personnel Ménagement, two are:

a. Requisition all unit funds- utilize the individual fully on all
- essential duties, . -
b. Capitalize on the individual s training, maintain adminiatrative
' tecords. .
c. Capitalize on the individual 8 training, maintain unit supplies.
‘d;f'Stimulate the individual 8 desire to produce; inaure his professional
development.
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9.

10.

11.

12,

On the DA Form 66 (Officers Qualifications Record) is a block titled
"Service Agreement". After completing this course you first Service
Agreement will be:

a. 0BV£} Obligated Volunteer

b. OBC - Obligated Continous

c. OBI - Obligated In-volunteer
d. VOL - Volunteer Indefinite

All officers are responsible for auditing one of their pefsonnel forms
at least once a year. This form 1s the:

a. DA Form 2496-2

b. Officers Flight Record - DD Form 759

c. Officers Qualification Record - DA Form 66
d. Officers Personnel Record - DA 201

Who 1s the officer that will have staff responsibility for making
recommendations to the commander concerning personnel matters?

a. 83
b. 51
c. 82
d. 54

The G-1/5-1 1s responsible for

a. maintaining intelligence reports. _

b. requisitioning supplies for the Division/Battalion,
c. imposing disciplinary actions to all personnel.

d. maintaining discipline, law and order.

Lt. Jones has previously submitted three perference statements (DA Form
483). Which one of these forms will DA consider for his upcoming as-
slgnment?

a. All three

b. ~ The first one received.

c. Only the latest one receilved. . _

d. The one which indicated an area near the upcoming assignment.

The company commander is-fesponsible'forfﬁaking or initiating personnel
actions necessary for efficient management of his company. This in-
cludes:

a. All promotions and reductions up to E-4's
b." Leaves ' L

¢. Assisting his men with any problems théy have.
d. All of the above
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13.

14,

15.

~16.

17.

18.

JThe Officer Qualification Record %‘p
' record of” assignments ' Thi %

On the DA Form 66 there is a block titled Assingment Limitations. One
of the entries in this’ block could be

a. physical abilirty.

b. confidential, security clearance.
¢. obligated volunteer,

d. sole surviving son.

Which of the following entries cannot be made in the DA Form 66 (Officer
Qualification Record)?

a. Disciplinary actions

b. Enlisted foreign service
¢. Assignmment limitations
d. Flying hours

What staff section has primary responSibiliry for PSD (Personnel Ser-
vices Division) in the Road Division?

an on
]
1
3]

Among the assignment limitations 1s that of a sole surviving son. A
sole surviving son would be

A man who lost his uncle while on duty in the service

A man who lost his father in combat B

A man on duty in the service who is an only child

A man who lost his only brother while on duty in the service

a0 oP

The company commander is responsible for reporting data to higher eehe-

lons He is also responsible for ”Ji”@ (res

a. 1initiating awards. Atwang e

b. dinitiating decorations. oatdd. Lis  .x

c. insuring that his personnel receive the servicesﬁgo¥ hiﬁhgﬁﬁey,ére
entitled from higher echelons._ A '

By Py ann dzadal sdd v lan
d. all Of the above v T pieoae bedenbbal Aoldu woo ety

% {ncludes o

l}.';'x OB i TR TR

G
AT N 7

secti?n called

-.lf”\'.)

a. lists only speclal assignments.

b. lists only permanent changas of agsigmment. (PCS). | .
c. 1ncludes all assignments and alf assigned duties{

d. lists only tempora¥Y_Q¥§Y.§Pﬂ,§Q%_%gsi&q@enpsh

42



19.

20I

What form is used to request or handle most persomnnel matters?

a.
b.
c.
d.

Memo routing slip DD Form 95
Officer Qualification DA Form 66
Report ¢f change DA Form 2876
DA Form 2496

What MOS (Military Occupation Specialty) will y0u have as a Warrant
Officer - W-17?

1981
3506

.062B
. 11B10




10.
11.
12,
13.
14.
15.
16.
17.

18.

1'9 ..

20.

PERSONNEL ACTIONS
ANSWERS TO SELF EVALUATION EXERCISE
Violates the principle of capitalizing on the individuals training.
Utilize the individual fully on esseptial tasks., |
Reward good workers by promotiﬁg them.. |
Place the right man on the right job.
Assist in the professional development of the man in a unit.

Stimulate the individuals desire to produce; insure his professional
development.

OBV - Obligated Volunteer.

Officers Qualification Record DA Form 66.
8-1

Maintaining discipline, law and orﬁef; :
Only the latest éné receiﬁed; | .
All of tﬁe above,

Sole surviﬁing son.

Disciplinary actions.

G-1

A man who lost his only brother while on duty in service.

_All of the above,

Includes all assignments and all assigned duties.
DA Form 2496.

062B.

L2677 Army-Ft. Sill, Okla.
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