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_PREFACE

The Army's supply requirements, even in peacetime, consume a large
share of the nation's total resources. It is necessary for you, the
potential supply officer, to conserve these resources, properly procure,
and safeguard and maintain government property. As a potential supply
officer you should become familiar with the Army supply system at unit
and corganization level,

This programed self-instructional text has been prepared to teach
you the fundamentals of Unit Supply Procedures,

If you have any questions during the course of this program, contact
your Instructor for assistance.

Start with frame 1 and work each frame in succession. Each frame
will usually ask you a question. The correct answer 1s printed on the
top of the next frame. If you were incorrect, turn back and restudy
the Information before continuing on to the next frame. When you have
finished the text, complete the self evaluation exercise. Now begin
by studying the performance objectives on page iv.




able

PERFORMANCE OBJECTIVES

Upon completion of this programed text, the student will be
to:

1. Denote the system of repair parts management and list the
records necessary to operate the system,

2. Identify the supply records required at organizational
level for informal accountability,

3. List steps in procurement of major items of TO&E and
installation property.

4. List steps in the procurement of nonexpendable components
of major items, kits, sets and chests. '

5. List steps in procurement of organizational clothing and
equipment using the forms that are required,

- 6. TIdentify the function of the Self Service Supply Store.




FRAME 1 REPAIR PARTS SYSTEM

\Specific repair parts requirements are generated by equipment failures
and repair actions. The repailr parts and common hardware which a unit
should have on hand are those that are authorized and which are needed
most often to correet fallures experienced in the unit. AR 735-35 governs
supply procedures at the unit and organizational level, Repailr parts
requirements are specific and the paperwork necessary to obtain the parts
is also specific. -

The authorization to stock Specific repailr parts is ‘the Erescribed
load list (PLL, example on following page)s This 1s that quantity of
supplies and repair parts authorized:to be stocked at the unit (company)
and organization (battalion) level, A prescribed load consists of: (1)
combat-essential repair parts and additional supplies; and (2) repair -
parts that experience has shown to be necessary. The list of repair parts
authorized by the various parts manuals form the basis for the initial
PLL, The number of actual requests (demands) for a certain item deter-
mines the basis for the initial adjustments or changes to the PLL. The
prescribed load is intended to enable a unit to sustain itself for a
period of 15 days before it must be resupplied.

. Number of demands for specific items,

. Prescribed load to sustain a unit before it must be resupplied.

. Governs supply procedures,

'« Repalr parts requirements,

. Combat-essential répair parts and experience proven necessary additions.

L -b'- LM

MATCH THE ABOVE LIST WITH THE FOLLOWING:

. AR 735-35
). 15 day period
¢. Determine changes in PLL
» Equipment failures and repalr actions
PLL - Prescribed Load List
30 day period
Unit supply procedures

U‘I X

o
o

!

TURN TO PAGE 3



FRAME 12

HAND RECEIPT FILES are established in duplicate by the property book
holder for each user to whom he issues property. The original of. each
-hand receipt (DA Form 2062) is maintained by the property book officer
and the duplicate at unit level, The total quantity of any line item -
reflected in the hand receipt must agree with the quantity as indicated
on the appropriate page of the property book. Each file containg hand
recelpts listing all end items for which direct responsgibility has been
fixed. Postings are made to hand receipt files when a transfer of res-
ponsibility is made for any reason, when there is a change in the guthoriza-
tion of an item, and when a turn-in or issue is made. Serial numbers .
must be shown on items that have serial numbers, -

When hand receipt files are esﬁablished,-how many coples are made?

Xg i

€. Asnmany:és reﬁuired
d. 3. : :

TURN TO PAGE 4



ANSWERS : l a, _2_ b. _1_ C. i d. .-5- e, — f. — g
R DATE
PRESCRIBED LOAD LIST
{AR T735-35) Rifle, 7.62-MM, Ml4 5181
Tt | smock NUMBER TTEM DESCRIPTION AUTHORITY QTY | LOCATTON
Brush, cleaning small axms: TM9-1005-
1 1005=556=4174 hare 223-20p | 27
2 1005-690-8441_&&?@1@“%: ! 14
L}
3 1005-791-3377 . | Case, lubricants ' 7

SAMPLE

Enter on reverse of Tormm any additionel publication that authorizés the quUANGILy. In-
dicate Item No., publication, and quantity authorized by the publication.
entries in "Quantity" and "location" columns.

Make pencll

A unit's PLL should sustain it for !I days.




ANSWER: b. 2, original at battalion supply and dup

licate at user's

unit.
FREME 13 weSAMP], E~ee
FROM o
HAND RECEIPT/ARNEX NO.
(AR 72438} 26th FA Bn Haad Reculpt File Ko, |
Mhhmeh—*umcml—lhb—ﬂn&-(ui—,_ﬁ Pl la e =4 when this fors (= weed an Hasd Recsipt Asaer.
Y, ohe. ) prod dute of actian. and siguaters. CATALGE wo. [cu-n or Aa.vlltn-
STOCH NO. " mrew oEscaiPTION ':: ::: SALANCE
1 z ] 4 1] L] L L] » w | n =
(T 9-2320-218-10, May 60) )
23201-542-4 7R3 Truck, uriliry, 1/4 ton, 4X4 Misi, USA Na, 8.6 Jalals |8
2B6383, 2R6384, 2B63I8S5, 286386,
2
| 7360-264-1597 Tableware  outfit, field 111 It1)3 11
1430=254-4319 Iypewriter, portable, elite, w/carrying case. | 2 {1 2] 11 |1
18340-257-2557 ! Tent, maintenance shelter w/frame and pins. 11 i1 [
4520-257-4877  [Heater, space, _ 3|3 3
4 2
~ a3
e Y
R
d
Lt N
w Y
:q j N W
Y
\.\\\ N
N
S \Q\\ < \
IT — Tosmr fur Bond o) — pos Sum dor Howed Ronvipt Annexos. PASK MO.
L — =g e Bowad 1) = Tasal snaibartved Sor Kand Rawoigt Amnemva. \ [wo. or rascs

DA 1 Jam e 2062

REFERENCE AR T73%-35 C{

TYPE TRANSACTION, DATE AND
SIGNATURE MUST BE ENTERED
FOR EACH SUPPLY TRANSACTION,

Who is responsible for maintaining the hand recéipt files?

Battalion supply offiéer
Unit commander

(g' Battaiion property book officer
\ d. Unit supply officer

-%




ANSWER: 15 daysg

FRAME 2

In addition to the prescribed load list, an effective repair parts
management system contains the following records.

1. Document, register - DA Form 2064

2. Request for issue or turn-in -- DA Form 2765 _
3. Title insert - DA Form 1543 |

4, ,Record of demands - DA Form 2527

The requests for 1ssue or uurnnin (BA Form 2765) and title insert

(DA Form 1543) ‘agre .combined; wdth g reoord of demands - and become a "visible
file". - . o

Which item 1isted below 1is not considered part of the repsir parts
management, gystem? - _

a. Preseribéd load list
.. B Record of -demands

. Document register b

IS



ANSWER: c. Battalion property book officer

FRAME 14

"What procedures are used to procure property?" (

A user having a requirement for TO&E or installation property which *~
his unit is authorized, but does not have on hand, requests this property
from the battalion S-4 by the most expeditious means. A telephone call
to S-4 notifying him of his requirement 1s usually guffiéient., The. 8=4.
will verify the authorization for the item and have a formal requisition
prepared for the required property. - :

This requisition will be prepared on DA Form 2765-1 (IBM card, see
next page) and forwarded to the consolidated supply facility. The con-
golidated supply facility sends the DA Form 2765-1 forward to the National
Inventory Control Point who then sends the needed item to the consclidated
supply facility. When the DA Form 2765-1 arrives at Consolidated Supply
from the requesting organization they will immediately send the needed
item back to the organization if they have it on'hand and send the:DA Form

2765~1 to the National Inventory Control Point as a request to replenigh
their own stock.

If the Consolidated Supply facility has the requested'item, will
the organization have to wait until a replacement item is delivered
to the Consolidated Supply Facility. ' ' :

-a. Yes
No



ANSWER:

TO&E (Table of Organization and Equipment)

FRAME 3

DOCUMENT REGISTER (DA Form 2064),

This register gives a running

account of requisitions, issues, partial issues, due-in, and requisition

number by date.

and nonexpendable items,

Each unit must maintain a separate roster for expendable

How many document regist

o unlt?

de

c'
d.

QWM

REGISTER PAGANIZATION/AGTIVI
mf (1 Property Book Officer
(AR 12838} 20d BN lst INF )
PRIOAITY OOCUMENT weery | ary [FRCOR| 41y | pare
AN DATE  [saRmiav o, | SONTROL NUKSEA REwARRS agnvity | mmo T ovmein | gomem, | o€
A s 2 'l _ [ i B ] f]
piazes | oor | e218  [9210-160-0373 padlow {278 l793 | ;1 4183 |1-4
STFAN. & I 1) D ST E— 278 i 1 4184 1
Tuen=In
4222 an1 223, 278 ] 4227 | mem
4259 001 8/C (Statamant of Charges) 4259
4279 201 OROL_{Cuartarly Raport of lLoss) 4219
4282 001 R/E (Report of Survey) 4262
DA".g.ﬂ“ 2064 AEPLACES DA FORM 2884, 1 MAR 4%, WHIOW i ORSOLETE,

ers are required to be maintained in each



ANSWER: b. No; the supplies requested are provided by the lowest
echelon that has them on hand.

i e L e Erm’pwc, shielded, 14MM 40
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REGUGET FOR ISSUE G TURNAN (AR 755-23)



ANSWER: b. 2; one for expendable property and one for nonexpendable..

property.

FRAME 4

REQUEST FOR ISSUE OR TURN-IN (DA Form 2765).

Thié'isiah 80 column

IBM card and 1s used when expendable supplies are requested. It 1s also
used to request repair parts since they are considered expendable.

‘v ¥YN

49 NV | '69.2 Ku04 VO

s leo {70 |n 72 |73 |ra_lrs |76 77 17e |ve |80 |o
QUANTITY g
' gnont:un’i&'snnn%mﬁ%

Im' .umr E Fac Fiin ADDTL ‘-':’,; QUANTITY ml:mamg:l%
o i | ;
ocommeny | moarigs [W) F5C FlIN ADDT'L [UNIT DISTRI- DOLLARS &
|icentirsa | seamirees o STOCK NUMBER .3%55, QUANTITY [SUR[FUND) o riom $
[oRe : " e
QUANTITY o
5oT=Go1 A 5
CONTROL NUMBER :
_ 4201835, 77 t T N |
-{ COST DETAIL ACCOUNT NUMBER UNIT PRICE QTY REQ z
. =
2020-1131 =
K L ®
ITEM DESGRIPTION aTy TURMED N ]
I REQ DEL g
F MHSTHMTION [ |ml
AND L rIlI ‘.P'I’O-lﬁ:"f zonl - CATE FUNDED M !‘gaﬂ‘ p]ns ahjgldgd |éuu N 40 @
- PUBLICATION DATA ] =
a -EXP SER e
m —a
= [ L1 1 1_1 Qg
3 Fik CODE
5 o
- E.':‘q
e
|

7 55 | - o 2he | pnpacet [IRi [reaox
ﬁﬁﬂi‘l?!ﬂll323134‘35!!133!“”‘l!ﬂ“ﬁ‘l‘i“ﬂw%ﬁﬂﬂﬂ““ﬂﬁ“ﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂn?Innﬂﬁ'llﬂ‘ll'll

DA Form 2765 1s used to request repair parts because they are

consldered nonexpendable.

. True
False

The purpose of the 2765 (commonly refered to as the "IBM card") is to:

a. Record supply transactions within the unit.
@ Record unit repair parts needs and replacements.

Use the form above.

The item requested or turned-in is

under .

Blocks "L" and "N" denote:

(L)

and is entered

(M)




FRAME 15

The user will be notified by the S-4 when his property is ready for
pick up, The receipt of the property will be posted to the appropriate
property book and proper hand receipt file, The user will check his
property for completeness and serviceability, He will acknowledge accep~
tance of responsibility for the item by initialing the document register
and signing the record copy of the hand receipt.

10

-



ANSWERS: b, False. Spare parts are considered expendable,.
b. Record unit repair parts needs (requests) and replace-
‘ments (turn-ins). : _
spark plug, shielded; End Item Description
(L) Quantity requested ’
(N) Quantity turned-in*-

FRAME: 5

TITLE INSERT (DA Form 1543). This form 1s prepared and inserted in"
the visible file for all repair parts authorized for stockage and itéems

for which there 1is a demand if they are listed 1in a TM "for issue as
required". L

REMARKS :
. TM $-1005223-20P
’ Lo e : R Auvuonutaofohutqvutru-a-uu
STOCK NUMBER | TTEm NAME - - LOCATION,
1005-556-4174" " | Brush; cleaning, small arms: bore 7110 I 228
i lnmenorinu :
DA FONM 1843, 1 MAY. 08 i 3"2:“ moom #r‘ a' A'LE-: AN TITLE INSERT (Informal Acceuntability)

It; is primarily uaed to account for each individual item conveniently
utilizing -an-easy referefice system. :

11



FRAME 16

Procurement of nonexpendable components of major. items, sets, kitg,
and chests 1s accomplished by.1issue .concurrently with the major items. As
these component parts are worn out through fair wear and tear, turn-in
and request for replacement are accomplished simultanéously,: An_ account
holder, for example a platoon leader, having worn out parts prepares
Exchange Tag (Shoe Tag) DA Form 2402, The battalion supply office receipts
the lower portion of the tag and returns 1t to the platoon leader. In
cage of inspection, this receipt is an authorized substitute for the item.
Upon receipt of the replacement item of supply by battalion, the platoon
leader is notified., He exchanges hig receipt stub of the turn-in tag:
for the component part. .(See sample. belgw) = R

In case of an inspection'the '
lower portion of DA Form 2402 " EXCHANGE TAD
is G (T 38+TI0)
RO LT LA T L £ -5 -rag 4
é&ugxzﬁ%mmﬁﬁ%-ravza
a . an excuse for the item i U.NI'I' [ ORﬂANIzATIONu
ol ., & o s,
being missing, . 1.'/%.« P e, 2
b. no substitute for the 2;4" -7.!; ~2 839
item, - el - ]
Q an accepted substitute . OBy s .
for the item, * mm wer [ :A.'r. “REFAIREE _ —
. 4. 'mot shown, "~ " : R A 2L 2 BT
' 0 wem, LU0 A Tou BN
2| 1ok [PrMRBER R W SERIAL/LOT RG] -
L porE s/ PE/8 7
mm 1JAN 64 PREVIOUS EDITION I8 ONSOLRTE,
m g 4%
é?a%ﬂfv%qfazﬁ¢ég%adhwwwv
12 P3N . DATE §UBMITTES
28/ DX -2509 s
S A e C e |
ENG BN LA, 3
lgl!N'!r 4. BERIAL LOT/N:MI L]
/8 7y
N e — _
» UNIT OR QROANIZATI 5 R4 Lo
| 250000, &8 Pac W LjoeLomarenre

18 l!_N DATE sUSMITTRD
Z28/0 7872509 oRE
[ 5 |77 NOUN NOMENGL ATURE MANUFACTURER—"1

R, reed, £7407% -4 Zex gé//e
|oENT ['* FERIAL/LOT RUMBER

L géhqgé;;
m om DA Form 7]
[T NOUN NOMENCLATORE
0 I L P 7 OR
[CALTT DATE AUNMITTHD
PO -2 DY -’22

[3H: Houn WEMEN CLATTRET AN FAGTURRR

)
1T M LR 4
|IDENT [f2. SRNIAL/LOT NUMB

(Duitached Irom DA Form ;'oz)

12



FRAME 6

RECORD OF DEMANDS (DA Form 2527).
quantities of repair parts requested from various higher echelon supply
actlvities, The primary purpose of the record of demand card is to
enable you to adjust quantities of repair parts authorized, based upon

actual demand experience.

- RECORD OF DEMANDS

AR 733-33)

This form 1is designed to record

] ATOCK NO, ;
AR EA RN P o | 5
5181 oy |
D l'ﬁ"l\z 2527 & nhg | 10 OF 43180
SAMPLE

13



ANSWER: c. An accepted substituté for the item,

FRAME 17

Records maintained at unit level are not records of accOuntability The
Personal Clothing Record (DA Form 10-195) and Organization Clothing and
Equipment Record (DA Form 10-102) are initiated at higher headquarters and
maintained at unit level. Other records and :files are established at unit

”level to effect sound supply control with the unit.” ~~~u

e Thé Organizational Clothing“and;Equipment Record (DA Formf10~102, example
on following page) is completed for each individual at the'central-issue

, - 'facility when property is issued. Organigzation clothing” and equipment 1is

-F .g issued -on an individual basis by central tissue facility. operated ‘elther-at -

‘ ..installation or major unit level... When an. individual reports. to,a unit,. the
allowance column of his Organizatlon Clothing and Equipment Record (DA Form
10-102) is prepared indicating the items and quantity or céntral 1ssue _

facility. ' The record is forwarded tp the unit commafider. .Af unit Tavel this

‘record advises the commander as to items issued, whith items should be OT
hand, and their conditiofi,. The. record may.also. be. uged by’ the unit . supply ..

_sergeant to record issue of items of installation property such as sheets and
pillow cases to individuals of the unit - When the individual is transferred

“from “the installation or major “¢ommand’; “he” will™ process back through“the = =~
-central 1ssue facility, turning in all items not~authorized -for retention,

.such .as. parkas, field gear -weapons,, etc... .. .. N

- Organization clothing belongs to

R

a. the individual,

b,/ the organization. BRI

£3 both the individual and the organization.

éa the individual temporarily, the organization permanently.

14



FRAME 7

The repailr parts management system operates in a cycle with each action
recorded at different places along the cycle. The cycle begins at the using
units where a prescribed load list is determined initially by finding which
repalr parts are authorized to be kept on hand and in what quantity. This
information is obtained by checking the repair parts required for each item
of equipment authorized in the unit, The repair parts are listed in the
technical manual issued with each piece of equipment,

This initial prescribed load is displayed in a visible file which
consists of a Title Insert (DA Form 1543), Record of Demand (DA Form 2527)
and Request for Issue or Turn-In (DA Form 2765) for each item of the PLL.
When the unit needs a specific repair part it takes one from the stock
on hand and the cycle begins.

The part used is located in the visible file by looking at the Title
Inserts. When the correct insert is located a demand and date 1is noted on
the Record of Demand Card and the Request for Issue or Turn-In is sent to
organization (battalion) supply, who in turn orders the particular part.

At the same time the request is logged in the unit's Document Register

(DA Form 2064). When the part ordered by organization supply comes in, it
is forwarded down to the unit with a new Request for Issue or Turn~In

(DA Form 2765). The unit, upon receiving the part and DA Form 2765, places
the part back in stock to replace the one that was used, puts the DA Form
2765 in the visible folder replacing the one used to order the. part, updates
the Record of Demand Card by increasing the balance on hand, and finally
completes the transaction in the Document Register. The cycle 1s now
complete. - :

When a unit needs a repair part from its PLL, it cannot take the part
out of its stock until the part required to replace it arrives in the
unit.

a. True

% False

15



ANSWER: d. the individual temporarily, the organization permanently.

F o 1SSUES (Date) TURN=INS (Date).
- $
ARTICLES Eg "“" ] ;’
ORGANIZATIONAL CLOTHING 2 » <
QUARTERMASTER ._3 ‘ H
L _ ' . -
E . .
[} 2 3 4 ] 1 2 3| s ]
GLASSES, SUN, W/CASE ] / o !
] COVERALLS, FLYING 2 > 2
CLOVES, LEATHER ] / ]
| GLOVES, INSERT L1t ]
§ JACKET, FLYING, LT. WT. /I 11 { o
BEILMET,FLTING, APH-5 / { !
| CASE, CARRYING, HEIMFT 1 ! /

CRAGAMIZATIONAL EQUIPNENT

AR, INTRCH, W HAMOL €

BAG, BARRACK

BAG, CLATHING, 'A_"tlﬂml‘

-, CANTREM, CAL

FORK, FIELD, MESS

INDIVIDUAL MUST ACKNOWLEDGE ISSUES AND
AN OFFICER MUST ACKNOWLEDQE ‘TURN-INS
8Y SIGNING AT RIGNT IN APPFROPRIATE COL-
Unis.

SIGNATURE OF INDIVIDUAL

SIGMATURE OF OFFICER

DA ForM [O-102 Organizational Clothing & Equipment Record

16,



ANSWER: b, False, The purpose of the gystem is to have the parts available
where they are needed. The required part 1s used immediately
and then the actions required to replace it commence.

FRAME 8

A requirement of command is to account for prOperty or funds by keep-
ing records.

In the Army, the term used to define the obligation of a designated
individual to maintain property records is accountability, There are
two types of accountability, formal and informal.

FORMAL accountability is maintained at instaliation'lgvel;' An
installation is any military facility in a fixed location like Fort
Wolters,

INFORMAL accountability is maintained at organizational level, Organiza-
tional level, for our purposes, i1s considered battalion level,

The level at which records are kept determines the type of accountability.

The 501st Aviation Battalion of the lst Armored Division maintains
which type of accountability?

a. Formal _ ‘
Informal

The'accoﬁntable officer at battalion (organizational) level is called
the property book officer (PBO) and he maintains the property records.

17.



FRAME 18

As a potential unit supply officer you understand the Individual
Clothing Record (DA Form 10-195, example on the following page) 1s pre-
pared for each enlisted man upon entry into the service when he was issued
his personal clothing. The authorized allowance and correct size of each
item is noted on the form along with items that are issued and turned-in.
Thig record is forwarded to the individual's unit commander. The unit
supply sergeant is responsible for posting any changes to this record while
the enlisted man 1s a member of the unit. When an individual is trans-
ferred, the Individual Clothing Record is forwarded to his new unit along
with his personal finance and medical records.

Unit supply is not required to maintain this form for officers or
warrant officers, These clothing items are the respongibility of the officer
and are purchased through his uniform clothing allowance upon accepting his
appointment or commission.

18



ANSWER: b, Informal, because battalion is organizational level.

FRAME 9

All records of accountability are established and maintained by the
battalion property book officer at the battalion supply office. Such
records are required by Army Regulation and satisfy the requirements for
informal accountability for the battalion.

The most important supply records maintained at the battalion are the
property books. There are two separateé property books required to be
maintained and they are the Organizational Property Book and the Installa-
tion Property Book. o

ORGANTZATTONAL PROPERTY BOOK accounts for all the Table of Organiza-
‘tion and equipment on hand within the battalion, The PBO prepares a property
book page for each item listed in the recapitulation of the battalion TO&E.
These pages aré placed in the property book alphabetically. .

INSTALLATION PROPERTY BOOK contains all the installation property
within  the battalion. Property book pages are prepared for each item
authorized: and arranged alphabetically.

The example on the’ following page isiausample of a property book
page. S . .

‘The QOrganization and lnstallation'Preperty Bdok'pages are filled out
and arranged the same way. )

True

19



-~SAMPLE--

——
Use pencii for tﬂ.lul sllowances, ll.ul and balances;

for remajning entr
LEGEND FOR
SHITH JOHN J % - ISBUE IN KIND
ATUITOUS IssuR
Us 00 000 000 WWES | . RURCHABE FROM MAINTENANCE ALLOWAMCE
B BALANCE CARRIED OVER PROM OLD FORM
. A AUTHORIZED TURMIN
TURNINS| o OMINISTRATIVE CAaDIT
TYPE OF 15SUE OR TURN-IN | L 1T .1 T 1T 1 ]
- ISSUES (Dete) TURNN-INE (Dete)
e ¥
ug ¥
ARTICLES (Wale) 2| wax 3
0 3
o .
22
<
1 )2 » 1 als]les o 11121 3sf als

BELT, TROUSENS, COTTON,. WES

WOOTY, COMBAT, MAN'S

BUCKLE, WEB, BELT

CAP, GARAISON, COTTON, KHAKI

CAR, GARRISON, wooL, AcyX 144

CAP, SERVICE, Ag-dd

CAP, UTILITY, COTTON, °.-m06

COAT, WOOL, PERSE, Ag-44

DRAWENS, COTTON

DRAWERS, COTTON AND WOOL

SLOVE, INSERYTS, WOOL

GLOVE, SHELLS, LEATHEN

INSIGNIA, SERVICE CAP, M

JACKET, COTTON, 04-107

NECKTIE

RAINCODAT, MAN'S Sh 324

SMIRT, COTTON PORLIN, MIHAKS

BHIRT. COTTON UNIFORM TWILL, KHAK]

SHINT, COTYON UT, SHORT SLEEVE, KHAKI

SHOKS, DRESS, OXFORD

SHORTS, COTTON UNIFORM TWILL. KHAK!

SOCKE, COTTOM

JOCKS, COTTON, PAND, NNEE LENG TH

SOCKE, WOOL, CUSHION BOLE

TROUSENS, COTTON, OG-107

TROUSERS, COTTON UNIF TWILL, KHAK]

TROUIERS, WOOL, Ag-44

UNCERSHIRT, COTTON

UNDERSHINT, COTTOMN AND WOOL

ARTICLES (Femals)

44

TROUSERS, LW, AG 344

HANDKERCGHIEFS

NAMETAPE, Subdusd, OD

INSIGNIA, US ARMY, 0D

NAMEPLATE, Plastic

INSIGNIA, HAT, EW

NECKTADN, BLACK

OVEGCOAI‘ woOOL

DA unnr «© 10-195 PREVIOUS EDITIONS OF THIS FORM ARE OSS0LETE .
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ANSWER: a. True

PROPERTY BOOK PAGE
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FRAME 19

Expendable supplies are obtained at unit level by purchase from the
self-service supply center. Monetary credit allocations are provided
each unit on a monthly basis. Only individuals authorized by unit
commander select expendable supplies at the self-service supply store,
Unit monetary allocations not expended during one month may be carried.
forward to the next month, Self-service supply centers stock approxi-
mately 3000-5000 line items such as soap, pencils, stationery, etc.

Expendable components which are not available for purchase at the
self-service supply center are procured using DA Form 2765, Request for
Issue or Turn-In, in the same manner as major items of TO&E and installa-
tion property. ‘ '

In a combat zone when a self-service supply center is not available,
- how would you get expendable supplies? -

a. DA 2402 (Exchange Tag)
b. DA 2756 (Supply Account Form)
~c. DA 2494 (Card Supply Request)
ﬁgy DA 2765 (Request for Issue or Turn-In)

T \;%};-‘& T
waln LA
i, i3 R0

22



FRAME 10

The battalion PBO alsc maintains four types of files., These are
the document file, document register, suspense file and hand receipt
file,

DOCUMENT REGISTER AND DOCUMENT FILE (DA Form 2064). Document Register
for Supply Actions, is a log in which documents are registered for control

purposes. Organizational property book officers maintain a Consolidated
Document Register for organizational and installation property. All docu-
ments that support entries in the organization and installation property
books must be posted in the Document Register. When the document has
served the purpose for which it was intended and necessary posting has been
completed in the register, the document ig then filed in the Document

File,

How many Document Registers must the PBO of the 50lst Aviation
Battalion maintain?

g

c., 3.
d. None-

23



ANSWER: d. DA Form 2765 (Request for Issue or Turn~In)

CONTINUE 70 BUALUATYON BXURCTSE

Rt



ANSWER: a. 1l; as an organizational PBO he keeps a Consolidated Document
Register.

FRAME 11

SUSPENSE FILE is the file of supply and adjustment documents that
are retained in suspense until action has been completed. This file
conglsts of coples of all incomplete supply and adjustment documents
entered in the Document Register, It serves as a reference record
pending receipt of supplies, I '

e,

STOP RETURN TO FRAME 12 PAGE 2
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SELF EVALUATION -EXERCISE
At organizational level the most important record used for informal
accountability 1s the
a. hand receipt.
b. document register. ... . .
- property books. - ..
. . document file.

What 1s the prescribed load list?

a. Authorized list of aircraft loads

% Primary equipment stockage list—

3.

Qo

gad List of authorized repair parts
d. The list of major items of equipment

When a unit requires a plece of nonexpendable property how does it
make the request to its organization supply section?

1;]’ By the most expeditious means, usually a phone call

b, Submitting a DA Form 2765
§> Requesting on a DF (Disposition Form)
+ Submitting a DA Form 2402 (Shoe Tag)

The Organizational Clothing and Equipment Record’ (DA Form 10-102) 1s
filled out and completed at the central issue facility when the items
are 1ssued to the individual. Where is it maintained after that?

a. Central issue facility

® Individual's unit

c. Installation supply office

d., Organization personnel section

At what levels are prescribed loads stocked?

Brigade and division
Battalion and brigade
Company and battalion
. Platoon and company

Qo>

ja

Who is responsible for establishing and maintaining the property
books at organizational leyall? .

Battalion supply officer

Unit commander

Unit supply cfficer

Battalion Property Book Officer

o o
.
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7. The DA Form 2765 (Request for Issue or Turn—In) is used to request
3 what type supplies?
[3(:? " a, Nonexpendable items
' Installation property
! Expendable items and repair parts
d. Major end items
The function of the self-service éupply store 1s to

provide units with expendable items.
b. supplement the P.X,
c¢. provide supplies to organizational supply.
d. make up losses discovered during inventories.

9, How many Document Reglsters are required to be maintained in a unit?

a. One -- for expendable property

b. One -- for nonexpendable property

4;) Two -- one for expendable and one for nonexpendable property
" d. One -- consolidated for expendable and nonexpendable property

10, Hand receipts are made in two copies, the original is kept at the
)(j battalion supply office and the duplicate 1s at

a. ‘the consolidated supply facility.
T b. i1nstallation supply office.

! the user's unit,
division G-4 office.
11. Which of the following DA Forms should be used when procuring a

replacement for a damaged or destroyed nonexpendable component
: , of a major item of equipment?

DA Form 2765 (IBM card) Request for Issue or Turn-In
DA Form 2402 (Shoe Tag) Exchange Tag

c. DA Form 10-195 (Personal Clothing Record)

d. DA Form 10-102 (Original Clothing and Equipment Record)
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" UNIT SUPPLY PROGEDURES PART.II. .
ANSWERS TO SELF EVALUATION EXERCISE
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