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A GUIDE TO BUDGETING FOR THE FAblILY 

A budqet-or spending plan-is a tool to help you spend 
money wisely and reach y'0ur f~ly's qo~ls. A bud97t can 
help cut out inefficient spend1nq and q1ve your fam1ly more 
for its money. Of course, preparinq a budqet takes planning, 
and followinq a budqet-takes determination. You'll need 
cooperation from the whole family. 

To be workable, your budqet should be tailored for your 
own familY1 it should be adapted to your family's needs and 
income. 

This bulletin tells how to develop and follow a 
spendinq plan that you can use to make your dollars respond 
to the wishes of your family. It includes sample forms that 
may be helpful. 

You'll find it easier to keep track of, yourbudqet if 
you use a family financial record book. The book should not 
be expensive or elaborate~a looseleaf notebook is excellent 
for this purpose. Several types of financial record books 
are available in variety and stationery stores. 

Make your forms for recording expenses and income 
simple. Adjust the various forms qiven in this bulletin to 
your family's needs1 then transfer them to your record book. 

STEPS IN MAKING A BUDGET 

DETERMINING GOALS 

The first step in makinq a spendinq plan is to set your 
qoals. What does your family real~y need and want? You must 
know this before you can work out the details of a budget. - . 

Let the entire family in on the discussion of goals, if 
the children are old enouqh to take part. Decide whic~ qoals 
are most important, qivinq priority to those that will 
benefit the whole family. 

You may find it helpful to think first about your lonq­
term goals-those you hope to reach in 10 or 20 years, perhaps, 
or even longer. Next decide your aims for the more immediate 
future-the next 5 years, for example. Then list your goals 
for the cominq years. This way, your budqet will include some 
savings toward lonq-term and intermediate qoals, and you will 
not let immediate goals push your other goals aside. 

Be as specific as possible in setting goals. Your family 
may decide its lonq-term goals are a debt-free home, education 
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for children, and savinqs for retJ.:r;ement. For the cominq 
!-year period, goals ~qht ~e buyinQ' a car, makinq a downpay­
ment on a home, and buyinq &;n automatic washer and dryer. 
Goals for this year Ddqht be reducinq debts, startinq a 
reserve fund, and buyinq a vac:uum cleaner. 

Goals ~qe, of course', as the size, aqe, and income 
of the family chanqe. For example, a young couple works to 
establish and fu.rn1.sh i t5 home. The family with CJ%'Owinq 
children tries to provide adequate food, clothing and 
housing, with some extras. ~er children leave home, the 
parents concentrate on completing financial arrangements for 
ntirement years. 

When you have decided on your goals, write them in your 
recorCl book or other convenient place. .You will want· to 
refer to them as you plan your budget. 

Here is a way to list yourfamily's goals: 

Long-term. goals: 

Goals for the next 5 years: 

Goals for ~ year: 

ES'nHA'l'IHG INCOME 
! 

~e next step in mald.nC; a budget is estima;t:ing your 
family's income. Before you can plan wisely, you need to 
mow how muc:h money you will have during the planning period. 

A family budget may cover any convenient budget 'Deriod 
Most budgets are for 12 8)nths 7 they may coincide with the • 
calendar year, school year, tax year, or a special period. 

If this is ycur first budget, you may want to set -up a 
3-mcnth trial plan. Afta%' you see how your plan works, you 
caD revise it to cover a longer period. . 
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Use the form on this page as a guide to figuring your 
total family income. Write down all funds that you 7xpsct 
to receive during the planning period. Start with fl.xed 
amxnts that members of your family get regularly-wages, 
~es, social security benefits, pensions, allowances, and 
any other payments. 

Then put down the variable income that you anticipate-­
interest from savings accounts and bonds, rents, gifts, and 
money from other sources. 

ESTIMATED INCOME FOR ______________ _ 

Item Amount 

Wage or salary of-

Husband •.•••••••••••••••.•.••••... $ ____________________ _ 

Wi..fe •••••••••••••••••••••••••••••• 

Net profit from business, farm, or 
pcofession •••••••••••••••••••••••• 

Interest, dividends •••••••••••••••• 

Other •••••••••••••••••••••••••••.•. 

Total • • • • • • • • • • • • • • • • • • • • • • • • • $_---------------

ESTIMATING EXPENSES 

After you have fiqu~ed how much your income' will be for 
the planning period, it is time to estimate your expenses. 

If you have records of family spending, they can serve 
as a basis for your budget. List items of expense that your 
family had, with the amount you spent for each item. Include 
fixed payments, contributions·, and other predictable expend­
itures. 

If you do not have records, you may be able to recall 
some of your previous expenses. Checkbook stubs, receipts, 
and old bills can serve as reminders. This may be all the 
guide you need in estimating your expenses. 
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If you are new at budgeting, you may want to start by 

finding out where your money gees. Keep a record of current 
spending for 2 or 3 months. A sample form to help you keep 
an account of your spending is' given on page 12. 

Use your records to help you decide whether to continue 
your present pattern of spending or to make c:hanqes. 

If you are satisfied with what your dollars have given 
your family in the past, allow similar amounts in your . 
estimates for the spending plan. 

If you are not satisfied with what you got for your money 
last year or last month, look at your spending critically. 
until you study your records, you may be unaware of over­
spending and poor buying habi-ts. 

Be realistic in revising your allowances for expenses. 
Resolve to cut out shopping sprees, bargains you don f t need, 
and overuse of credit. 

Of course, you will need to plan for new situations and 
changing conditions. For example, a child entering a new 
school may have increased expenses, or your property tax rate 
may go up. 

• 
Plan your large expenses so that they are spaced at . 

intervals over several years. If your son gets a suit this 
year I your daughter may have to wa! t until next year for a 
winter coat. New curtains may t.ake turns with baby needs, 
'f'8f!kend trips, or a TV set. 

Keep your estimates .of expenses where you can refer to 
them as necessary. 

SETTING UP A BUDGET 
. 

You are now ready to set up your spending plan. Remember 
to base your budget on the goals, income, and expenses of your 
own family. 

A sample form for your family spending plan is shown on 
page 6. Chang-. this budget from. by adding or deleting 
categories to suit your family'S needs. 

Work on C?J18 section of the budget at a time. Examples 
of forms you might use to obtain tentative figures for some 
aec:t1ons are shown on pages 7 and 8. When you are satisfied 
with your fiqures, put them in your spending plan. 
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SET-ASIDES 

The best way to have money available for major expenses 
and future goals is to set aside money regularly. 

The secret is to earmark the money before you spend your 
income. If you wait until the end of the week or month, you 
may have nothing left to set aside. 

By setting aside a planned amount every pay period, you 
have greater flexibility in managing your money. 

Keep your set-aside funds separate from your other funds 
so you won't be tempted to spend them impulsively. If 
possible, put them in a savings account or in Government bonds, 
where they will earn interest. 

When you start to budget, you will want to designate a 
small amount of money for emergencies. Of course, one way to 
protect your family against major disasters is to take out 
insurance. But every family has frequent minor crises-too 
small to be covered by insurance, but too large to be absorbed 
into a day-to-day budget. Examples might be a blown-out tire, 
an appliance that needs replacing. 

Decide how large a cushion you want for meeting emergencies. 
Work out the amount you need to set aside"each year and each 
month and enter this on the form on page 7. 

If your fund reaches the figure you have allowed for 
emergencies, you can start saving for something else. 

Consider your future goals. Assign a dollar cost to each 
one and set the date you hope to a~hieve it. Next translate 
the dollar costs into the amount that must be save each month. 
Remember th~t interest on your savings will help them grow • . 

Transfer the figures you have allowed for emergencies 
and future goals to the space provided on your plan for family 
spending (p. 6). 

Some large expenses occur seasonally. These include 
taxes on real estate, personal property, and income: school 
books and supplies: life, household, and car insurance: fuel: 
and travel. Other expenses might be car license plates, 
medical checkups, or Christmas gifts. Most of these expenses 
can be anticipated and included in your budget for the year. 

By setting aside a definite amount each month, you 
spread the cost and have money to meet such expenses when 
they are due. For example: If you put aside $15 each month 
earmarked for real estate taxes, in a year you will have $180 
to pay your tax assessment. 
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PLAN' FOR FAMILY SPENDING 

Income, set-asides, and expenses 

Total income ................................... I ••• 

Set-asides: 
Emergencies and future goals •••••••••••••••••• 
Seasonal expenses ••••••••••••••••••••••••••••• 

Debt payments ••••••••••••••••••••••••••••••••••• 
Regular monthly expenses: 

Rent or mortage payment ••••••••••••••• $ ____ _ 
Utilities •••••••••••••••••••••••••••• 
Installment payments •••••••••••••••• 
Other •••••••••••••••••••••••••••••••• 

Tou1 •••••••••••••••••••••••••••••••• • ' ••• 

Day-to-day expenses: 
Food and beverages • f' •••• ••••••••••••• $ ____ _ 
Household operation and maintenance ••• 
!'w:nishings and equipment ••••••• ;. .• ': .... 
Clothing ••••••••••••••••••••••••••••• 
Personal ••••••••••••••••••••••••• 0 •••• 

Transportation ••••••••••••••••••••••• 
Medical care ••••••••••••••••••••••••• 
Becreation and education ••••••••••••• 
Gifts and contributions •••••••••••••• 

. Total •••••••••••••••••••••••••••••••••••• 

Amount 
per month 

$_---

$_---

ToU! set-asides 411.d expenses .................... $ _____ _ 

To dete::a.W:le hew much you need to talce care of these 
seasonal expenses this year, use a form similar to the one on 
page 8. 
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DEBT PAYMENTS 
. 

If you have debts or past-due bills, you will want to 
plan your budget so you can clear them up. 

First, carefully review the way you manage your money_ 
If your family has heavy debts, find the reason. Were debts 
caused by sickness or other emergencies not likely to be 
repeated soon? Or are they part of a consistent pattern of 
buying too much on credit? 

If buying too much is the reason, enlist your whole family 
in a plan to avoid credit buying until debts are paid. 

Work out a practical, systematic plan to repay your debts. 
Begin immediately to earmark at least a small amount for debt 
payment every payday_ Enter the debt payment on your spending 
plan (p. 6)_ 

DE1AILED PLAN FOR SET-ASIDES FOR EMERGENCIES AND FUTURE GOALS 

Type of fund Probable Date Amount to Amount to 
• total cost desired set aside set aside 

.this year per month 

. 
Emergency $ $ $ 
Education 
Home or business l 
Home improvement 
Major equipment 
Retirement 
Other goals . 

. 

Total •••••••• $ xxxxxxxxx $ $ 

(1) This fund might include money you set aside to make a 
downpayment, or money (in addition to fixed mortage payments) 
you set aside to reduce remaining interest and prinCipal cost. 
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CBDILED PLAN FOR SEASONAL EXPEN~ES THIS YEAR 

Dat.e needed 
Amount. 

Bxpense 
Pel:' year Per month 

Taxes •••••••••••••••• $ $ 

Insurance ••••••••••• 

,,~ . 
School expenses •••••• 
Pusl •••••••••••••••• 
Vacat.ion •••••••••••• 
Other ••••••••••••••• 

'.rotal •••••••••• 
. 

$ $ xx:xxxx:xxxxxx . 

• 
RBG'CLAR Motr.rBLY EXPENSES 

On your plan, ent.er the expenses you expect t.o have each 
mcDth. You can estimat.e quit.e accurat.ely your family's 
reqalar-cr tbe:1-expenses for each month. 'rhese may include 
rent. or mortgage payment.s, installment. paymen t.s, hospital or 
health insurance, support or regular payment.s t.o rela t.i ves. 
~ere are utilit.y bills for electricit.y, gas, w~t.er, t.elephone 
and garbage collection. Other regular expenses migh 1: be bO!lrd 
and room for a child away' at. school, music or dancing lessons, 
nursexy school, or a practical nurse's sal~ t.o care for an 
inval.id member of the family. 

You are ,now ready t.a plan your day-t.o-day expenses-t::hose 
that. vary from week t.a week or month t.o month. Because these 
are the most. flexible entries in your budget., they are the 
easiest. t.o cut. when you need to economize. 

Use yoar records to estimate how much to spend on food, 
clothing, transportation, and other budget. ca tagories • You 
may c1ecil!e to spene! mare on some categories and adjust. your 
plan accordingly. 
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Try to fit some of your immediate qoals into the cateqory 
of day-to-day expenses. For instance, school shoes and a 
blouse for your dauqhter can qo under clothinq: a kitchen stool 
and a scatter ruq qo under furnishinqs and equipment. 

Some entries under day-to-day expenses miqht be put in 
other cateqories. You may prefer to enter reqular contributions 
to your church or charity under reqular monthly expenses 
instead of day-to-day expenses. 

Give each member of the family a small allowance that need 
not be accounted for. 

COMPARING EXPENSES AND INCOl-1E 

Add the fiqures in your spendinq plan(p.6). Now compare 
the total with your estimate of income for the planninq period. 

If the two figures balance-fine. 

If your income exceeds your estimate of expenses-this is 
even better. You may decide to satisfy more of your immediate 
wants or to increase the amount your family is settinq aside 
for future qoals. 

If your expenses exceed your income, reevaluate your plan. 
Adjust the budqet. Can you reduce expenses? Can you postpone or 
drop some items? . 

Consider ways you can trim expenses. This can be challenq­
inq-if your family aqrees to cut the budqet as a family project. 
Ask members to suqqest economies they are willinq to accept. 

You may decide to make clothinq for the children in order 
to .ave enouqh.money to qive them music lessons. Or you may· 
drive a small car in order to live in a neiqhborhood you enjoy • 

One way to cut your food budqet is to shop for weekend 
specials • 

Take a qood look at your day-to-day expenses. To trim 
them, you miqht-

Use your own family's skills (refinish furniture: qrow 
veqetables and fruits; wash and set your own harr: make 
curtains) • 

Make use of free or inexpensive educational and recreational 
services (enroll in sewinq or craft classes, attend free 
concerts, patronize a public library, camp at public campinq 
sites). 
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If you are unable "to balance your budget by cutting expenses, 
you may need to increase your. family'S income. 

If the wife has not been . employed, she might take a full­
or part-time job. However, it is good idea to compare the added 
costs of working outside the home-clothing, lunches, transport­
ation, child care-with the added income. Children might baby­
si t, deli var newspapers, or do odd jobs. 

You may plan to d.rawon your reserves at a period when 
you 1cnow :Lncome will be particularly low or expenses particularly 
high. Or you may :Lntentionally spend mere than your income 
when you use the money you have set aside for a special purpose­
a new roof, college expenses, a vacation trip to national parks. 

You may need to review your goals. 

CAltRYDlG OUT THE BUDGET 

When you have put your spending plan on paper, try it out. 

Develop good buying habits to help you carry out your budget. 
Take advantage of consumer information that you can use to 
stretch your dollars. You might look up facts about-

" .. 
-Methods of storing and preparing foods. 

-Durab.ili~ of clothes and fabrics. 

-Ccmparai:1va prices of various grades of merchandise at 
different outlets. 

-Difference between cash and credit prices. 

lCEEPING RECOReS 
• 

Keep records: they will tell you if yoUr dollars are 
giving your family what it really wants and needs. 

Hake your records simple. You don' t need a detailed 
acCOtmt of where you spend each nickel. But you do need to 
know where your money goes. 

ifO keep track of day-to-4ay expenses, use the sample form 
on page 12, or a modificai:1on of it. Transfer the form to your 
record book. Make a separate c:oltm'lll for each category of 
expense :Ln your budget. Allow enough space to enter items 
bought and their cost. 
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Get frequent reports from everyone who buys for the 
family. An easy way is to have everyone put receipts and 
notations of spending on a spindle each day. Or each member 
of the family can leave a note on file for the bookkeeper. 
Some families ask members to note the money they spend and 
report at a weekly budget session. 

At the end of the week, add up the amounts spent and 
write them in your financial record book. At the end of the 
month, total the expenditures under each category and compare 
them with those in your plan. 

It's a good idea to keep all financial records together. 
You may find it helpful to set aside a des~ drawer, a box, 
or other convenient place to put your record book and bills, 
receipts, and other financial papers. 

EVALUATING THE PLAN 

At the end of your budget period, compare what you spent 
with what you planned to spend. 

If your spending was quite different from your plan, find 
out why. 

• • The answer to the question "why?" will help you find ways 
to improve your next plan. 

If your plan did not provide for your family's needs, you 
will want to revise it. 

If the plan fitted your needs but you had trouble sticking 
to it, you will want to use stricter self-discipline and better 
management next time. Enlist better cooperation within the 
family.' . 

.. 
A budget is some~~ing you keep working and reworking 

until it "fits" your family and satisfies individual members. 
Do not expect to have a "perfect budget the first time you set 
one up. But with each succeeding budget you can expect 
improvement. . 

. Although you may be satisfied with your present plan, 
you will need to change it from time to time. As circumstances 
change, you will need to reorganize your budget around your 
new goals, needs, and wants. 
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RlCORD 01' YOUR BXPBNSBS 

Pate Ite. Pood andlooueehold I'urnish- 'l'ransport Medioal Reorea- Oifts, 
(or servioe )~everages oper.tion ings and Clothing Personal Ation Care· tion , oontri-
bought . and main- equipment education but.lon 

tenance 

8 S a . * , A A A (t 0 

• 

. ' . . 

. 

'rotal xxxxxxxxxxx $ $ $ $ $ $ $ $ $ 
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atfdNG DAN THANa ~ NGAN sAca GIA .£lINa 

Mdt nqan sach qia dinh--hay mot chuang trinh chi tieu--
1& mdt'dunq cu d~~qiup chUnq ta chi xii dung chd~va d~t toi 
cac muc tieu e~a qia dinh. Mot ng.4n sach co the~lam q;im 
thia'h· vi@c xii ph£' va: qiup chunq ta xli dun<i tien bac huu hi~u 
hdn. ot'nhien, ban can ph!i co k€ h04ch·mdi so~n th40 dUQc 
mot nqan sach qia'dibh va ph~i$~6nq quy~t mdi thi hanh duifc -~l.' 
ng&n . sach. Nqoai ra, mqi nqtfdi tronq qia diM phii hQp ta"c mu 
thinh conq duqc. 

Nqan sach phai d~dc th!nh l,p cho rienq qi& dinh b~n, 
theo nhu cau vi 19i tile ri4nq cua qia diM bq.n th:i- mgi ap dunq 
dd~c. 

T4p sach nay se trlnh bay cach phat trien va thi hanh 
m6t chddnq triOh chi ti~u d~~b~n xu dunq donq tiab theo y 
muon clla qia dinh b~. ~t s6' mAb se 'duQc trinh bay dit qiup 
y kien cho b~n. 

Muan qid dtinq nqan sach, b~n n~n co mqt ~uyen so&chi tieu 
cda qia dihh. QuyEfn sc!f' nAy khdn,9 can phai dit tien hay kieu 
c9--mdt tap qiay rdl ket dinh banq khoen l~rndt so~rat t~t--cd 
r4t nhi~u·1oai s6·chi tieu ban d~cac tiem tao hoa vi cac tiem 
dtplq C1,l van phbnq. . . .. • 

San nen lam cac mau qhi sd' chi va so'thu ddn aian thdi. 
S~ cothe·d~a theo cac mau c6 sah tronq t~p n4r d€~lam mau 
chi ti4u cho qia dinh b.n, rOl qhi l~i tronq so chi tiBu chihh. 

cAc GIAI BOAN LiP NGAN sA'ca 
• 

A • 

NBAN flINB MOC TIEU . . . 
. , ... 'J.. ... " 

Sdbc dAu t.ronq vif$c thao mot c~tl9' trinh chi tieu la dj! t 
mv.c tieu.. <!!a di'hh ban mudh qi'" va cah qi.... Ban cin' phai biet 
dieu nay 'CrUoc, thi' b~n mtsi cd th~" qhi cac chi ti"t cua nq4n 
s'ch • 

San nen th~o 1$ vdi mQi ncnldi tronq qia d.iIih, nqay ci 
cctc con, cda b~ n~u chUnq no da ian. BCiln nt!n x~p cac m'q.c tigu 
th~o thu t~ uu tiAn, ch9n xem m~c tieu nio 19i cho toan the"'qia 
dinh. 

~n cnnq nen n~hi~deh nhuhq m~c ti€u dai h~n--nhUhq ~1,lc 
tieu bp monq ~t toi tronq 10 hay 20 nam, hay lau hdn nua. 

, , ... 
Sau do, ~,n n'n chO~ cac m~c tigu nq~n_h~n, chanq h~n nhu 

tronq 5 nam s«p tai. X. dd, ban nan lift ke cae muc tiAu cho 
Dim tisi. ISm nhtf the', nq4n saeh qia diM ban se q6m co mQt 
~ tilt ki9m.cho nhunq m~c tieu nqin han ia~ dii han va nhabq 
muc tiAu &ii ~ se khonq b~ at mat.· . 
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Jhi chon muC tieu, b9D eMi nqht'that C\1 tha"', chanq hfln, 
qia c!i'nh b~ cd' thet. n~hi· ring. my.c tiiu dcti h~ 1& ~,o dU9C ... m~t 
C&i aha, cd du tien gU'i cac con di h9C va: c6 ~t sa tien de" 
duong qii.. Hy.c tieu tronq 5 nim s~p t6i c6 tha- 14 mua met 
chiec xe hdi, co du tien de- d~t c:qc mua m~t cai nh4' tr~ qop vi 
mua mdt cn may gift, m6t may sty tll d9nq- Muc tiiu ctla nm 
nay cO th." 14 tr~ hit cic m6n tic€D. gOp, l$p m6t qut d1!- phc5nq 
vi mua mqt cU may hut bvJ.-

cac mq.c ti4u, duonq nhien, phli thay ddi thea s8 nqu"dl, 
.d' t~'i vi lchi ldi tuc: c:Ua. qia di'hh ban thay dati. '.rhi' du nhU' 
m¢t ddi vQ chc.1hq· tre di lam d8" qo nhA c:\!a vi s:&. dtl dtc' tronq 
nh!!.J:c'n mac ti4u c:Ua zgqt gia di'hh co con ~n v~ thinh niEln 1& 
cS 'j"G.Uq nwSi con cho du an, du IDIc, nh! da am. cUnq va: thfm 
.,t vii th\1 xa xia n1ia. lChi ci.c con da khan lcn, th£ cha m, 10 
&t'n rifc s!p xlS'p t.ai chihh de" va'" huu. . 

Illi bfn pi. chqn l'I1Q.C tieu da m.i'Dh r81, b,n nen qhi lai 
trin quyt!h s6 hay .. neSi na'o thu~n ti.n, ,vi- b,n sl mu~h xem i,i 
ahUDq ~c tieu niy lchi b4D lfp nqln sach. 

, 
DU6i Cliy 1& 1'D.¢t cach: .qhi cac m1;lc tieu ctta qia diM b~: 

Hq.c tiEu dai hcp1:' 

• 

. 
H\l.c .Ueu cho nim nay: 

uac LUQNGLQI ~c 

gin do4D_ ki' U'p trc:l1q vi!tc l~p 11gb sach la: U'dc lU'onq 
lQi arc gia diDh. Bcp.n phai bi&'t b4D co bao nhieu ti4n trona 
thOl. qUn lfP nq4n .a:'ch. .. 

~ q1an da I1qAn sach qia d.iilh kh811q nhit dinh. Ila sa 
cac' ngh. sich dtf¢c Up cho 1III$t nam. Nqin sach cd th'- t.rUnq 
~$t v:io nidcS~ ~ch, hay vCri thuA lchda hay D$t thoi c,rian ~c 
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N~u day 1a ngan sach diu ti~n cda b~n, b,n n~n thd l~p 
Mdt ngan sach th! nghiem 3 thing. Sau thdi gian ip d~g th1 
nghi,m 4y, b~ cd the sda nq!n sach l~i va d~t mQt thd~ gian 
da'i hdn. 

Sau day 1a mau tirth 1di t~c to an th~~gia dinh. Bfn nen 
ghi ta:t c! cac 10'i tuc b~n "biit Sf! cd dUQc trong thd·i gian l.,p 
ngan sach. Tru"dc h~t, b4n n~n ghi nhung l"i tuc nhat d-i-nh cda 
mqi ngdCSi trong gia dilih. Ll!6ng bong, tien an ninh xi h~i, 
l~dng hdu trl va cac 104i tiio 1inh tinh kh~c. KE dd.b~ nan 
ghi nhung l-qi tlfc khong nhtt d-l-nh me. bCJn se nh~n duqc nhu 
ti~n 10i cUa trtidng m1:?-c ti~t ki~ va c8ng khe, phi~, titan cho 
mUon nha, qua bieu va cac 10ai 19i to:c khac. 

, I ., 

LC?I Tiie tide LudNG TRONG NAM ___________ _ 

Luong bong cUa-
"- $ Chonq................................ ______________ ___ 

V9 •••••••••••••• '. • • • • • • • • • • • • • • • • • • • • $ _______ _ 

LQi tuc r~ng cua cd~ hi~u, nang tr~. 
hay nghe rieng....................... $ ______________ ___ 

LiM 

-101 ••••••.••••••••••.••••.••••.• 

tiM ........................... . 

$_-----­
$~-------

",a ... TOng c9ng....................... $ ___ ~ _______ __ 

tl'ac LtfQNG CHI TIEU 

Sau khi ban di Udc 1dcng so' 10i tdc trong thdi gian ngan 
sach, b~ nen \icc 1u'9ng set chi tieu. 

Ne'u b~ co gi..1 s5 chi tieu clla gia diM, s6' nay c6 the" 
dUng lim cln ban cho ngan sach qia di'hh ban. Ban nen 1iet ke 
cac men gia dinh da chi tieu, voi sd tien' chi tieu cho ttihq 
mdn mqt. Trong sel cac mdn ti~n chi tieu, biUl n@n ghi c! nhung 
c~i ~~~nqit d~'J ti.n qong g6p cac quy xa hQi hay tu'tUi~n 
va cac thd chi phi co the' phong d~h. 

N~u b~ kh8ng gid mQt sd" chi ti~u, biln co th~~ nght 1ai 
xem minh da xii nhung mcSn tian nao. Ban cd the lL dua vio cac 
chi phieu da xii vi du~c tra l~i, cac bien nh~n, C4c gi~y bao 
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th1a~ u6 mi tll1h rae O(C chi phi"' nay' cd th" cho b~n m4t khai 
niem ~ .. cac mOn tien se phii chi. . . 

Neu bfn chUa bao gio 140' ngan sach, ban nen lebdi s1:'! ghi 
ch'li xem tiab. xU rio DhUng mdn g1'''. BClUl nen thU gill mqt 58' chi 
Utu trong thoi qian tll 2 t8i 3 thang. 

Xin . xem mau ket toan chi UlSu r:i'trang 2S. 

Gitr''' sd "chi ti'u giup bfn quy~~ d.}.nh xem b4l1 neD tidp 
m-c!c chi ti4u hi~ q.i hay thay d~. 

stu bfl1 hii long: vdi loi chi tieu ~a gia diilh bfn tro5g 
thOi gian ~, bf%1 co th·.' dtl trU m4t scS' U~n tu't5ng ~ khi ubc 
1tC6ng chi tiau. 

N4u bCJl1 khdng hal. 10hq vdi 1dl. chi tie-u C1l:a qia diM b"n 
trong thoi qian d.A qua, ban nen xe't 1ai each chi tieu mqt cach 
kf 1u1:SAg. Neb. ban khdnq xat Jd' sd" chi tie\1 c:U'a billi, co khi bsm 
khong bie't mihh XAi U@h qua mc h04c khc1.ng dUng chC. 

. Jthi b~ duy.t _ 1ai chi UAu c:U'a gia diDh, b~ n4!n thuc 
t.r. B~ pMi quytlt lang ~p bo cac chuyen di mua h4nV • tha . 
9'&., nhdiiq hing b~ khODg c€n nhlSnq mua v£ th4'y hil qia, ho~c 
mua qua: nhieu. 

D!' Dhi4n, ban phi! trU 1itu 11 hom caoo qia d!nh ban co" 
thl'thay Cdi. chang han, mOt dl.%a con nhd blt diu di hoc· cd th4" 
~h. ]cam hen, ho,c th~· tho' triLch qia ting. . 

• 
B4Jl nEn t.l::"Ii Ufu c~c kho!ng chi phl: 18n va x4;, cac khobg 

n4y ri'i rac t:rc:m.g uK5t thdl gian. vii ba; nlm. N~U nim naI b"n 
mua m:$t b¢ ao 1&' cho con trai, thi- cai ab khoac 1~ crita co 
con gc!i ph!i ddi dE'n nim sau. BfJ1 ph!i chon 1ua 9'111a mdt chile 
JtJJl.y t;-uye'hb:Ulh. "m8i hay cc{c c:uc!c du ngoan c:U81. tuan, qiiii b5 man 
c:i1a !lldi hay m.ua 'Plan a'o cho -em. be. .. . . 

• Ban nen gid sd· ~c 1udng. chi tieu mSt ndi nilo dlc.tien xem 
khi can. . • . 

,. 
~ Ny gi6- t:hi bfll san sug d."l~ nql.n sach gia ci£nh. B9l1 neD 

Dh8 1~ b!ll 1.p nqb sc!ch dtfa tren cac mac 1di tw va cac khoinq 
chi utu c:Ua riang gia c!iiih b~. . 

. Bfl1 nen s04l1 tl1iig khc!'ang met. cac mau vi- cach trU li.u 
c:&i: con sa' chi tieu d~c qhi nd! ca(; trani 19 va 21. IOl! ban 
d& hti 10'ng vai cae cc11. sa thi"'ban hAii 1iet kA rio chtf6ng tri'nh 
chi U.u. .• 
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Ki BOACH CHI TIEU GIA ~INH . 
L9i t~c, tidt ki~m, va chi tieu Hang thang 

Tdhg so' 19i ttic - - - - - - . - - - - - - - - - - - - - - - - - - - - - - - - - - $ --------

Ti~t kiem 

Ph! khokn ba't ngd' va myc ti~u dai h~n - - . - - - - - - - - . - - $ ------
.' 1 th ... Phl. khoan eo mua _ _ _ _ _ __ - - - - _ - . _ - - - - . - - - . - - - - -

Tien tra gop (n~u cd vay ti~'n) - - . - - - . - .. - - - - - - - - . - -. 
Phi khoan hing thang: 

Ti~n thue nha ho!c tra gop (n~u mua nhi) $----------. 
Ti~'n di~n, nl.i6c, di~n tho~i ___________ _ 

~... '" '" Ti~n tra gop (neu mua ch~u) __ . __ ---------
Linh tinh ____ . _ _ _ _ _ _ _ _ _ - - _ _ - - _ _ - - - - . -------

T5ng c¢ng _ _ _ _ __ . . _ _ _ - . - - - .. - - - - - - . - - - -

Phi' kho~n hang ngay: 
, , 

Th~c ph!in v6. nudc uO'ng - - . - - - - . - - - - - - - - - $-il------
fXj' dUng trong nha. va bdo tr1 .. _ . _ . _ _ _ _ . 

Ban ghe' va dvog cv. . -. . -. ---. . . . . . . . -. . 
...... , Quan ao _. _ . _ . _ _ . _ _ _ _ _ . _ _ _ . _ _ _ _ _ _ _ _ __ 

Tien tui _ _ _ _ . _ _ _ _ _ _ . _ _ _ _ _ _ . . _ 
• A' Tl.en xe. _ . _ _ _ _ _ _ _ . _ _ __ . _ _ _ _ _ _ _ _ _ . .. _ 

~ D~ch vv. y te ___ . ___ . ____________ . __ _ 

Gi ' d - - i I • '. ao ~c va g al. trl. . _ . _ _ _ . __ . _ . _ _ _. _ _ 
Qua va giup hdi thien _ _ _ _ _ _ _ _ _ _ _ __ . . 

cS' ... T ng cQng _ _ _ . _ . ____ . _ _ __ . _ _ ___ - ...... , .... --
T~ng cong ti€t kiem va pht khoan. __ . _______ .. ________ $ _________ _ 

" 
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# 1& 

TI!Tlt~M 

each ha~ nhlt de' cc:S sin" tic!n chi xii wo ahunq khol,nq 
lan vi dat to'i cac m~c ti4u dil h4n let d'· danh tie'h thddnq 
xuyen • • 

.-
st quy~t 11. de'rienq phih tien muen de· d.a'hh trddc khi xii. 

s&b. bfn d4i deh cue'i t'll4li hay cudi thanq. th! co the» bf-n khSnq 
c:dn <;i dd d de' dcihh ca. 

stu mal If;f lu6n<; bfD ~ danh tien vio ~t quy nen<;, biUl 
sa BAt. kitir. soat ti4n han. Ban n.!n qi\! tic!n",de'danh rienq de' 
ban d8b.j. cam dQ'" xcii tien s'y· ~t cach btt can. Neu co the", b4n 
n~ ¥'" ph6 tieh ~y ftO quy tiit ki~m ho~c mua ccSnq khe. phi6u d' co l~i. . 

lthi bit diu thea mOt nqan sach, b4%l nen phan ra mQt s~ 
tieh cho nhW11 vii#c khah cap bat nqe".t Di" ahian, b~ co thAI 
bao q qia diDh b6.q cach mua blo hie. NhUnq qia dinh nio 
cUnq c6 nhun<; vi4c bat thuonq aho ahd xa'y ra, thlfdnq qy.a nho~ 
brio hiana khdnq b61 thudnq, nhttnq 14i qua 10n khcSnq the"' k48Z. 

tronq nqin sach hcinq nqay duOc. M6t vii th! d\l C'IjL th@' cda 
nhu11<; . vi.c nay nlld =t blnh xe hdi' b.i- na~ mqt cai tu l{UJh hl! 

B~ ph,U td quy6t dS-nh xem miDh mudn de'" vio quy du phdn<; 
bao nhiau. TiDli s.s'titSn nit thbh. tung nb, ra1 chia ra t'dilq 
tb&nq vi ghi rio mau d tranq 19. 

Reh qui ,d~ phd'nq bit utc nS:y len cao hdn unIc d'll ~nh, 
ban c:d th,,- blt dAu &a" dinh cho viic khic. • • 

Bc:m ddiiq qucln cac d11 an cU'i hfn. Bc,.n nen tiM rc xem mai 
dt/. tin phi! t6n bao nhieu' tien va nhit diM nqay phcli dit tai . 

. muc ti4u. Sau lchi bia't s~ ti4n cti c6, • bll-ll phcli dinh so tien 
cih a..~c1abh huq thuq. Bp nen nhc ri"nq tilh di&d4nh c6"n dam 
101 nua. 

Khi 4nh xonq cac kho!n tien dl! phonq b~t u!c va d~ an 
dii hp, bll-ll nhc1"ghi nhUiiq con ad' nAy vc!:o h4nq chi tiiit c:da 
qta dibh, coi nhtl JD9t mcSn USn chi tieu ~y. 

.. ~t sd cac phi' khon thudnq xiy ra thea mUa. Ph:{ khou uy c:c:S th,""li thul that. u,ch, thW! ba't d"nq sd'n vi: ldi tuc, 
saeb vI:J cho hoc sinh, bio hiti ti'nh manq, aha vi xe, . tiaiJ. 
Xilnq va ti.h du nqoan. I. cac ph! kh6an • khic c6 tha·14 thue 
~q b~, xe, ti4i1 kham suc khoe hay qui' Gianq Sinh. Phan lon 
cae ph£ khoh nAy cO the" trii tr1Idc Va qhi rio nqan ach hbq 
nUl. 
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cAc ooY 'l'IET KI~M CHO Mqc 'l'IEO nAI H~ vi PH<5NG Bt'l' 'l'dc 

Phi't"n 
Ngay udc muBn 

'l'itfn tie't 'l'i~n tia't ki4m 
Phin 109i ti~t ki~m lidc 1uc,ing ki,m nim nay hing thang 

a ~ K 4 ouy phong b t tr c $ $ $ 

Quy giao dyc 
Ouy d\a bc (1) 
Quy tu bo .... nha cl)a 
Mua may mOc 1dn 
(tu 10nh, may giat) 
Ouy hdu bong • 
C~c myc tieu khac 

Tong c~ng $ $ $ 

1. Ouy nay c6 th~ 1i tidh tiet ki~ d6 d~t cQc mua nha, hay neu da mua rol thl ti~t ki~m de· 
tra bdt mQt so' tien vaychot~n gop hang thang nh~ die 

• 
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%in xem mS.U 0" trang 21 
, ., "," kh l' .. ' di dinh cac ph. oan nay. 

".. " , dJ::. LOAl: 'lIEN 'I'M. GOP 

.Iu ban co nd titn, b4%l val" hay mua hang chi-u, ban nen l~p 
ng-u sach i:h-i nao' o.e' bfll co tha& trS h~t no. 

~c tie, duyat xet tiin ban xii that kY. Neu g-i~ diM 
bp dc nO. qua nhilb; bf,n nan tiln"ngay lj do. N-tu b"n ,mac n9 
vf ctS ngyd! 1:l:Ong gia c:1i'hh dau -am hal co chuy~n ba't tric k1:].ac, 
litu nhung vi.c na:y co, th€ xiy ~a nua. }thOng? Hay li b~ dc n9 
d' tihh hay mua chiu cua gia dlilh bp? . . .. .. 

HuOn t.rcl no, ban pW cO m4t ka ho,ch thuc ti, rO rang. 
Ban ph!! phin riing" m<'t s61 tic!h de· tra nQ vio ·ID6"i 'k.j luang. 
B4n nen ghi phib tie'h trA n9 nay vio trong chudng trii:m chi 
uau c:Ua bf.%1 (trang 17) • 

PHI DoiN HANG T!!ANG • 

" , - -PIn DOAN HANG NGAY •• 

" Bay 'lit:: bf.D sa; s.ing &t~trd liiu ptJ khoin bing ng1y. 
c:ac lo.,t ph! khoan ney thay ~l mal tuin

l 
mc51 thang. Nhtlng vi­

cae ph!. Jchou nSy c.t! th6" ltn xudng bit tht!diit"f, ban cd the'" bdt 
c!i, Jchi c:aD phli tiit ldim. ., . 

D1ilg sa'" chi ti.u c:1i" tiac luang tien b4D chi xii cho th-&c 
in, ~ lio, xe c:d, vi cac 1041 "khae. B4n co the~trii liE!u xU 
thou. nay Dhia'U hCSn kholn kia vi ban pMi sUa ngb sach aha 
hdp. 
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PHI KHOAN THEO MUA CHO NAM NAY 

s~ tU!n 
I t Phi khoan Ngay eS"n eo M<51 n!m MO'1 thlCng 

Cae thlt thtla • $ $ 

, , 
Bao hi~m , 

, A '" Ph! kho n giao dQc 
nAn d8t 15 sttai 
Ngh:t he 
Linh tinh 

To:'g eOng xxxxxxxxxxxxxxxxxxxxxxxxxx $ $ 

, 

"?'"." " 
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Bf,nnen cf5 qbg xep cac m\1c ti8U cap thdl c:t1a b~ rio ph.1 
]chob. hanq nqiy. -rhi· du, 1:1"n ao vi qi4y Eho con ga~. bCf.ll ::!I~o 
the' X~i vio 10fi -q:u& aon , m6:t: cn ~h" dau va mdt tam thaw 
cd th4 xt!P rio 10".i -bm qh€-d~g c:v. • 

Mt vii pht ]choan hang ng4y co .. tha ~d¢c: "xip !io c~c 10ai 
lchic. Ching~, ban cO th'" ghi phBn J:i!n gl.uI! nha thd hay 
chUa rio phi' ]choin hang thang thay vi hang ngay. 

Ban nan cho mQi nq1i6i trong gia diM m,9t so' tiA"'n de" chi 
xii ma "]chang phU chtmg minh. 

so SANB 1:.9X 'lTJC vi Cl:1X 'l:dO 

Bly gid-b~ hay c9ng ttt c1 cac con s..6' cda nqln sa:~ chi 
tieu (trang 17). Xhi da,cenq xonq, b~ hay manq c~n s"O ay r~ 
so sinh vO'i stl1di tti'c u"dc 1uanq thu dU9C trong thai qian !1gan 
sich.. N4u sO" 1di tU'c bang sO' chi, rAt h!y. NEu stl 'l~i tuc .. 
hdn s~ chi ddc iU'dnq, 1ai c!.nq Hay hdn n\:fa. Nhd v • .Y, bCf.ll co 
the", boac dUnq sC5· sai bl.t rio cac mq.c t:i4u c~p th6i ho~c tang 
s6' 1:1~t"ki~ daM cho cae dd an t.ttdnq 1ai l@n. 

Neb. sa chi cao hdn sa 1qi tU'c, bfll nan th~ 1 uQnq l".i 
nqan sach da. ban. Ban co the· bat chi .tic khong? Bf.ll co the" 
hok "1il-i hay :cd"bat ~t pht khoan nao khonq? .• • 

a.n Den 1:iin deb cit un b¢t cac pht khoan. Co the'dly 
11 =41: 1:h&ch dd c:ho gia diiih, n8'u mqi n~di d6iig y clt xen chi 
1:14u va coi dd 1& Ddt d~ an chung ebo ca qia diM.' Muon dtioc 
hdu hillu, b~ n4n hdi y kilh cac thh nhan vi de·ho de- nghi . 
nh1fiig each 1:14't ki4m ma hci chap nh~ ddf$c. . • 

. Bfl'l cO thG may lay qu!h &0 cho c4c con de" cd th"" du tiAh 
chp chung h9~ nh,c. Lal =9t chi4c xe nba dl' cd that It mQt khu 
miiJh ~ch. ~1: dch khac dL 1:1rt kifm ti4h thuc phtit Ii den 
mua nhung mc5n h, gi! vic en!i 1:u4'h.. ., 

" ~~t ~1: t:h$t.1 kY cac phi' khob da bp. £),. gik b~t cac 
p~]choan~y, b~=~~ 

- Dang Ui nqh. da n~i tronq qia dinh (chhg han daM 
bODg liJi -:'1: chi4c tU, t:renq rau ccti va uAi cay, 9'9i 
c!l'u vi 1& tOc ISy thay vi" di ti4m, may man ctta Ity) 

- xi:l G'lp1q nh'diiq phltdnq 1:14n qicli ui", qiao d\1C mea phi' 
hay .va~ 1. 1'111 i:h!'p (th&m qia cac lap d4y may, t:hd congo, 
~ nh1faq bual hoa Uu miln phJ:, dqc sach ndi thd vien 
GQDq ~ng.) " 
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N~u ban khong lam ngan sach can bing dUQc bing cach gilm 
chi ti~u, cd th@'ban can phii gia t€ng l~i t~c gia dibh. 

Ndu vd ban chua bao gi6-di lam, ba ay co the1 di lam hoac 
cd ngay hokc nli'a n<jay. Tuy nhien, n€u vQ bC!Jl di lam, b?-n n~n 
nha ghi chlf ph! tcSn di lam--quan ao, cdm tr\1a, tieil xe, tieii 
gi~ tr~--du ring cd th~m 19i tdc. Cac co~ ban cung c6 the·di 
giu tre, giao bao ho~c lam cac vi4c l~t v~t. 

Co thl b,n muoh rl1't mot it quy d-9 phOng ra dung trong 
thdi gian b~ bi~t trdC3c 14 so' thu se ~d hdn. sd' chi,. B~n ~U.ng 
co th.' c6 mqt vai phi' kho\.n d~c bif$t bii§t trddc khi4n cho so 
chi cao hdn so'thu, nhl! lam l~.i mai nh4', trct hqc phi'dai hqc, 
di chuyen,du ngo,n a cac lam vi@n quoc gia. • 

Co thA~b~n phai duy~t xet l~i cac m~c ti~u cua b,n. 

... , 
THI HANH NGAN SJtCH 

Khi b,n da l~p xong chudng trirm chi ti~u tren gity, b,n 
nan mang chddng tribh ngy ra thi' nghi~m. 

Ban n~n t~o nhung thoi quen tat khi mua ha'ng del_de gid 
ngAn sach. B~ nan t~ d'Plg nhung tai li~u giup nqd6i tieu 
th~ xai tiail huu hi~u! Ban co thiS nghi.4n clru: 

Cach gid thdc an liu d4i va cach xJ dqng thvc ph!m. 

Lo~i hang vdi va quail ao nao dUne; dudc ben. . . 
Cach so sanh gia cac lo~i hang d~cac ti~m budn khac 
nhau.· 

Cach so scUm sai bi~t gida mua hahg bahg tieil ~t va. 
mua chiu • .. 

.:s' ... Glu SO CHI TIEU 

N.n gid sa chi tieu, no se cho ban th4y xem ddng tien ban 
xii cO'dap ling y muan va nhu cau cia qia diiih b,n kh8ng. . 

N.n gi~ scS'ch~ ti~u mqt cach ddn gian. B~n khong can bi3t chi 
tia't tUng cai mqt. Nhdng b,n phai bie't tien b~n x~i viio dau. 

1)4' co thAt theo doti tien chi ti~u hang ngay, ban nen dUng 
m4'tx (~ang 2S) ho~c mOt mt"u tudng t\f. Chuyeh i!l4u nay vao sea. 
chi tieu cua bCf,n. L~P m¢t c9t r!~n~ cho" tung mq,c ~hi tieu 
trong ng4n sach. Ban nen nhd chua du cho d~ ghi bmg men hang 
bcpt mua va- gia mua •. 

'PlUI 
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Ban _ blo nhub.q nqu"c:1i tronq qia ~ cho I b~'t h9 df chi 
tit!u nIiU1iq q£ chanq cho qia d:.i."hl1. MOt cach dd danq la: keu 99i 
mqi ngd.6'i qhi ch11 moi chi tieu Ucnq' nqiy va. qin VelO mdt cai 
qi'. ~t cach lchILc -14' moi nqUd'i tron~· qia d.ihh da:l.lfi· m9t m4nh 
qi':y vela mOt he" sd cho kEl' tom vifn cua qia diM. Nhieu qia 
c!iDh qiao <:ho Dhunq n93!6'i chi xai ti~ qhi ltY jhan cU-a miM va 
phdc triilh d7Dh~q b~i h9P nqin sach hanq tuan. 

ecir:a. cuOi 't1.'14h, cQnq tat c1 cac mdn tit!U chi tieu va qhi 
cae con sO' nay vao sd' chi tieu c:da b~. 

MiL ~i thanq, c:4.nq tat ca D19i mq.c chi ti'u va so sanh 
cae: muc rutY vOi.nq$.n sach cr!a ban. Git("so"sach chi chunq m9t 
chtf cang r4t haS rch. ~~ se th* t!~n 19i 1!.t!6. bfl1 de&.rie~q 
~t n~ tu, hoac mdt cn l;.4p ho"c mot n6i nao ti4'n lefi khac 
41" qiti':s'" chi .ti,u, . qi&y bao dOi tien; bien nhin Vcr- cac thU' 
gi~ td tai chlhll kha'c. . 

'%BAM Lt10NG NGAN SAcE: 
• 

Sau khi thi hinh xonq ~t Dqb sach, bC!-n nan so sanh tien 
b~ 4i chi tieu vCri nqan sa.~ b;s.n ca;Dh. 

Nels sd b4l1.chi tieu khac wi ng4n sach qua nhieu, b~n nen 
~t x~ q.i sao. Biit ~u'~c 1'1 do sa qiup bf}1 cai tiej1 ng-an 
s~ch lan teSi. Nfu ng1m sach btn khSng dap tCnq nhu ciu cla qia 
c!iDh, bfl1 nan sda ch& lcrJ.. 

N'U Dgh sILch dc(p dnq c111ec nhu cau c11a qia diM, nhUnq . 
b~ lchong thi h&nh 4Unq 4116c, b4U n'n Wt lche wi chiDh minh 
hem vi thi hi'Dh n~ sach ~t che hdn li'ii sau. B4n ciinq n.n 
lc.u 9'9i mqi ngU'ol tronq qia d.1'Dh hcfp ta.'c ch4t che hdn. 

Mdt nqin sach li mOt canq viec mi ban. phil trau 461 luon 
lu8n .. cho a.n lchi DO -hCS'p· vei qia' diM bf.n va lim hi:i 10'nq moi 
ngUOi tronq qia di'hh. 4> • Ban lchonq n~ monq li' c;fi nqan sach di'"u. . 
by C1hJ. b~ se hoan hao: .. Nhunq nqin sach k.; U€p phai hay ho 
hcJn nq4n sach t:z::ttac. ' . 

s MiJc .. = b4l1 cO the""hii 1..0'hq vai n1b sach hien t,i ciia ban, 
!biDb thoanq ban nen thay dol, ban phi.i thu ~ nqan sach cdis. 
by. lcrJ. cbo phu h~p vai nhllLq f i:hi'ch, nhu cau v« muc tieu mai 
cua b;m. • 

" 
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SO CHI TIEU 

-' Mon hang Thqc pham Xcii v~t Ba~ gha' Quan 
, 

Tien tui Tien xe Dieh vu Giao due QuA va Ngay ao 
. ..' - . ~illp hay , va . trong nh4 . vcr y te va 

dich vu nu6e dng dyng c,:, gicli tr'i tll thi6n . . 
$ $ $ $ $ j $ $ $ -

. 

. 
l.'dtag .. 

$ $ $ $ $ $ $ $ $ C9ng xxxxxxxxx 
. 
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