MANAGING YOUR MONEY

BUYING FOR THE HOME

Housing is very expensive in the cities. Many people save
money in the beginning by living in inexpensive furnished rooms,
rather than apartments. Most apartments and houses are rented
unfurnished. When you get a place of your own, you will want furn-
iture,

You can watch for sales of furniture, other household goods
and clothes in the newspaper. Sometimes whole pages or sections
are sale advertisements for particular stores. White sales of
sheets, linens, etc. and appliance sales are usually held in January.
Sales of seasonal clothes and equipment are held at the end of each
season; or some new items may be available in special sales at the
beginning of each season.

Some stores guarantee you satisfaction with the goods you
purchase. If you are not happy with an item, they will exchange it
for something else or refund your money. Ask about the store's
policy before buying. Goods purchased in as-isg condition cannot
usually be returned, Be careful about buying used appliances, even
if there is a 30~day warranty or guarantee. If the store does not
honor the warranty, you might have to go to small claims court to
obtain a refund.

Some people buy furniture at second hand shops operated by
religious and other voluntary organizations. Some of these are the’
Salvation Army, the St. Vincent de Paul Society and the Society for
Goodwill Services, Ask at an information centre or immigrant aid
agency where to find these stores or others like them, They can sell
very cheaply because people give them used furniture, household
articles and clothing. You can often find some attractive and very
useful things in these shops.

You can also purchase used furniture through advertisements in
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newspaper classified sections or on bulletin boards in laundromats

and supermarkets. There may be a local newspaper which lists only

second-hand articles for sale by people in your area. Check at a

newstand. Watch for auctions or neighbourhcood garage sales as well,
You should save money in the summer for extra costs you will

have in winter. If you rent a house, you will probably have to

pay for heat. You will need warmer clothing and food prices are

higher in winter.
CREDIT BUYING

You can buy on credit when you buy an article or a service,
Instead of paying for it all at once, you arrange to make payments
weekly, monthly or quarterly until it is all paid for. This is
convenient because you get the item you want earlier, but it is
more expensive than paying cash for the merchandise because you will
be charged additional money as interest or finance charges when you
agree to purchase on credit. You should be very careful about
credit buying. You could promise to pay so much each month that
you do not have enough money left for rent, focd, clothing and other
necessities. The people from whom you made your purchase may begin
pressing you for payment, which adds to your worries.

There are different methods of buying on credit. You may have
a charge account at a store or with a company from which you buy
gascline, o0il or other goods or services. Each time you buy some-
thing, you show your credit card and sign a bill, At the end of each
menth, you receive a bill for the total amount you have bought during
that time. Usually there are no interest charges, if you pay the
bill immediately, but you pay a high interest if you let the bill
build up month after month.

Another plan is to make a small down payment on an article.
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You then sign a contract to pay the balance in equal monthly

installments over a period of months. Many people use this plan to
buy cars, refrigerators, washing machines, sewing machine, TV sets,
vacuum cleaners, furniture and even home improvements or repairs.
The contract you have signed may be sold to a finance company and
monthly payments will be made to this company.

Read everything you sign carefully and make sure you understand
it. Once it is signed you must fulfill all the terms, Understand
how much interest you are paying. The contract must include the
amount of money involved, in dollars and cents, the percentage rate
of interest, the rates at which payments are to be made and the
total cost, including interest.

If you fall behind iﬁ monthly payments to a finance company,
the company may take back or repossess the goods if less than two~
thirds of the total amount has been paid. Repossession of the goods
does not remove your obligation to complete payments. The finance
company can sell the goods at a price lower than that which you
paid, leaving you to pay the difference or outstanding balance.
Therefore, it is possible that you could be paying fof something
that you no longer possess. Until all payments are made, it is
illegal for you to sell the article to someone else,

Before buying anything, consider how long it may last. It is
not pleasant to continue making payments long after the article you
have bought is worn out or you no longer need it.

Each person who uses credit builds up a credit rating, filed at
the credit bureau, which is consulted by any institution extending
credit to the person in the future. In order to see your file at
the credit bureau you must go there in person.

Other Organizations

If you live in Toronto, Ottawa, Hamilton or Kitchener, you can
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telephone the Better Business Bureau for advice and to get a report

on the reliability of a company you are dealing with. The bureau
will also investigate complaints. These bureaus have staff who
speak several languages. Check before you make a deal if you are

in doubt.
BANKS AND TRUST COMPANIES

It is not wise to keep large sums of money with you or around
the house. The safest place for your money is in an account in a
bank, a trust company, a credit union or the Province of Ontario
Savings Office. These institutions are closely regulated by the
federal and provincial governments.

A trust company is similar to a bank. Because it operates under
a different set of regulations, it can perform some services which
a bank cannot. A trust company can manage investments and property
and collect rents. You can name a trust company in your will to
settle your estate when yoﬁ die. Credit unions offer basic banking
services but differ from banks and trust companies in that you
have to be a member of a defined group or association to bank with
them. See the section later in this chapter. Wwhether you use a
bank, trust company or credit union, it is important to find out the
services that it has to offer you. Most banks and trust companies
are open during normal banking hours from Monday to Friday, 10 a.m.
to 3 p.m. Some are also open on Friday evenings and Saturday
mornings.

Opening an Account

To put money in a bank or trust company, you must open an
account. There are three basic types of bank accounts:
. A savings account, can be chequing or non-chequing. A

chequing account means you can write cheques and also be
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paid interest. A non-chequing account pays a higher interest 2

rate but you cannot write cheques on it, although you can ;

withdraw cash at any time. 3
. A personal chequing account is used for paying household

and personal bills. No interest is paid but the service

cost is lower, monthly statements are provided and your

cancelled cheques are returned to you by the bank.

. A current account is usually used by businesses and people

writing a large number of cheques.

Each account has a code number, which should be used in your .
dealing with the bank. !
Passbook

The bank or trust company records every transaction you make
at the bank., For savings accounts, every deposit, withdrawal and
interest payment is recorded in your passbook. The passbook
should be presented to the teller each time a transaction is made.

It should be kept in a safe place but if it is lost or stolen, the
bank should be notified immediately.
Writing Cheques

A cheque is your written instruction to the bank to pay some
of your money to the person or organization named. It is important
that you use only the cheques which the bank has given you because
they are printed in special magnetic ink with your account code

number which can be read automatically by cheque-sorting machines.
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If you make a small mistake on a cheque, you can initial a change;
otherwise don't try to correct it; tear up the chegue and use a new
one. Always use a pen, not a pencil, and write clearly.

Endorsing Cheques

If you wish to cash or deposit a cheque payable to you, you
must endorse it by signing your name on the back of the cheque.
An endorsed cheque can be cashed by anyone., Therefore, cheques
should not be endorsed until the time they are actually being cashed
or deposited in the bank.
Stopping Payment of a Cheque

If a cheque that you write is lost or if payment should not be
made because of a valid reason, you can ask the bank to stop
payment of the cheque by calling and then giving them written
notice immediately. If the cheque has not already been cashed, the
bank will attempt to stop the cheque from being processed and
payment made, A charge is made for this service.

Certified Cheques

For certain payments, it may be necessary to provide a certi-~
fied cheque. The bank makes sure there is enough money in your
account to cover the cheque and places a certification stamp
across its face. The amount of the cheque is deducted from your
account when the cheque is certified. If the certified cheque is
not used, it should be returned to the bank and re-deposited into
your account. Do not destroy a certified cheque as you would an
ordinary cheque that is not used.

Bank Personnel

For making deposits in and withdrawals from your account, you
should go to the regular bank tellers at the main counter. There is
usually another counter where you go to open an account, buy

travellers' cheques, etc.
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If there is a problem with your account, you will be sent to see a

supervisor. Each bank has a loans officer who interviews customers j
wishing to take out bank loans. The manager is available to assist °

B

with financial and investment advice and counselling.
Paying Bills

You can pay Hydro, telephone and gas bills at the bank and at
some trust companies. There may be a small charge for this service, ;
You can also pay bills by mailing a cheque or paying direct at the )
utility or other company office.

When you write a cheque, always have enough money in your
account to cover it. If you do not, the cheque will be considered
NSF (Not Sufficient Funds) and will not be honored by your bank.

The cheque will be returned to the bank where it was cashed and the
amount charged to the account of the person who cashed it. This can 1

create many problems for you and the other person. You may wish to

inguire at your bank to see if special arrangements can be made to
have the bank honor any NSF cheque that you might write once in a
while as a result of a genuine error or oversight. It is a criminal
offence to write a cheque when you know you do not have enough money'f
in your account to cover it. '

Traveller's Cheques

It is safer to carry traveller's cheques than cash on a trip.
You get them at a bank or trust company in Canadian dollars or in
any foreign currency and exchange them for money as you need it. You?
sign them when you buy them and they cannot be cashed until you sign
them a second time so the signatures can be compared. If they are ;
lost, stolen or destroyed, the issuer will refund your money. Keep
a record of those you cash on the forms provided. Also, keep the
list of the numbers in a separate place in case you lose the cheques.,

You can also exchange Canadian money for foreign currency at the
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head offices of banks or trust companies.

Safety Deposit Boxes

Safety deposit boxes can be rented at a bank or trust company
from about $8.00 a year and up, depending on size. This is a safe
place to keep citizenship papers, mortgage papers, wills, insurance
policies and other valuables. You are given two keys. No one at

the bank can open your box without your key.
INSURANCE

At some peint in their lives, most people will consider buying
insurance on their life, home, car or health. Insurance is a means
of providing financial compensation for loss. By paying a fee or
premium now, you insure that future events will not cause great :
financial hardship., This section outlines some of the things you
should consider before signing a policy. Insurance terminology can
be baffling to the layperson but it is worth your while to make the
effort to understand exactly what type of protection you are buying.

Buying an Insurance Policy

First of all, decide why you need ingsurance and what amount
you require. Then investigate the types of policies available and
decide which will be best suited to your needs. Talk to several
agents and compare policies and prices, Before signing an applica-
tion for a policy, make sure you understand all terms and conditions,
including details of coverage, any restrictions, cancellation
provisions and procedure for settling claims. Read the policy
carefully, If there is anything you don't understand, ask for an

explanation. Remember that an insurance policy is a legal document.
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Life Insurance

The main purpose of life insurance is to provide your dependenﬁ
with an income if you die. It may also offer other benefits such 7
as forced saving, retirement income, collateral for loans or low )
interest loans.

Things you should consider when evaluating your needs include:
medical, legal and funeral expenses; support and education of your
children; income for your spouse; adjustment fund for your spouse,
in preparation for employment and/or for further education; and
paying off the house mortgage. Decide what needs would exist five,
10, 15 and 20 years from now. Don't forget to take into account
any group insurance, Canada Pension Plan benefits payable on death,
savings or investments you may have. If you are self-employed or
the owner of a small business in partnership with others, you and
your partners should consider plans which allow those who survive
to buy out the interest of any who dies,

Riders

Many options or riders to your basic insurance are available
at additional cost. The most common are:

. accidental death benefits - péys more than the face value of
the policy if you die in an accident. "Double indemnity" means
the beneficiary receives twice the face value.

. disability benefits ~ if you become totally disabled, you will
not have to pay the premiums and the policy will remain in
force. A second type of disability coverage pays a monthly
income if you become disabled.

. guaranteed insurability - gives you the right to buy specified
amounts of additional coverage at specified times, without a

new medical examination,
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Settlement Options ‘ )

The method of payment of the proceeds of your insurance is
specified by you when you purchase the policy: lump sum, monthly
income or payable at a certain date or dates. The money may be used i
as the eguivalent of a trust fund by making it payable upon certain 4
conditions.

In addition to the uses already mentioned, life insurance may
be used to save for your children's education, to defer taxes, to
provide retirement income or to pay estate taxes or the mortgage
on your house after your death, Ask your agent about the various .
ways of accomplishing these.

A word of caution. Think twice about cancelling your present
life insurance policy and buying a new one. You may be better off
changing or converting your policy, which most companies will be
happy to do for you, When you buy a completely new policy you will
have to start over again to accumulate cash values., Many waiting
periods also start afresh with the new policy: the contestable
period, usually two years, during which the company is entitled to
question the statements made in the policy application; suicide
clause -~ no benefits are payable if the policyholder commits
suicide within a specified period; and others.

Under Ontario law, an agent is required to provide a statement
of disclosure outlining the differences when an existing permanent
life insurance peolicy is replaced with a new one. Never cancel
your old policy until you are informed that the new one is in force.

Disability or Income Protection Insurance

This type of insurance provides protection if you become dig-
abled through accident or sickness., The considerations in deciding
how much coverage you need are much the same as those for life

insurance.
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The Canada and Quebec Pension Plans, unemployment insurance
and workmen's compensation all provide disability insurance., Group
insurance plans or life insurance policies may also provide this
type of coverage. OHIP pays most medical bills for Ontario residents,
Find out the details and amount of your present coverage before
buying a personal disability policy.

The amount of disability insurance you may purchase is usually
based on your income. Medical requirements are much more strict
than for life insurance.

Property Insurance

Property insurance protects you financially against loss or
damage to buildings, contents and personal belongings, damage that
you cause to the property of others, injuries sustained by other
people on your property or caused by members of your family.

The different types of insurance on your house, condominium,
apartment or cottage are usually packaged together in a homeowner's
or tenant's policy. Package policies are generally cheaéer than
buying separate policies for fire, theft and other risks.

The amount of insurance you should consider carrying on your
home is at least 80% of the replacement cost of the building, not
the sale value of the property. This fiqure may be determined by
appraisal or by square~foot building costs in your area. With recent
inflation in house values, coverage should be reviewed regularly.

To help determine the amount of coverage required on contents
and personal belongings, add up the replacement cost, room by rocom,
of everything you own. Keep in mind that payment is usually made on
the basis of depreciated value. Most insurance companies will

provide inventory check lists. List items and estimated value on the
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form and keep it in your safety deposit box or other safe place S

away from your home in case of a future claim,

Personal liability insurance, usually included in package
policies, provides protection if you or a member of your family
cause property damage, death or injury to others, This provision
also pays legal fees if you are sued for negligence, The amount of
personal liability insurance you carry should reflect your financial :

worth, activity and your property.
TAXES

Incohe Tax

The federal government collects income tax on behalf of itself
and the provincial government, If you have an income over a certain
amount, you must report your earnings on an income tax form. Income
may be from wages, certain employment benefits, ientals or investments:
such as the dividends on stocks and interest on bonds and bank '
accounts. You are also required to report tips and part-time earn-
ings beyond your regular income, There is a tax on 50% of anyone's
capital gains during the year. This is profit made by selling
something for more than was paid for it. The house you own and live
in is exempt from capital gains tax.
Exemptions

You can claim various exemptions or credits on your income tax
form, including:
. Dependent spouses and children. An immigrant whose family has not

yet arrived should get in touch with the local income tax office

to see about claiming exemption for them.
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. Child care expenses, under certain conditions, Parents entitled

to deductions should obtain receipts. These must include the
social insurance number of the person caring for the children,

. Persons 65 years of age and over.

. Some personal employment expenses, such as tools, equipment, booki
and an office in your home if you are self-employed. V

. University, college and some other tuition fees.

. Contributions to the Canada Pension Plan, and the unemployment
insurance fund.

. Contributions to registered retirement plans.

. Contributions to registered retirement savings plans and registered
home ownership savings plans. You can get more information on A
these from banks and trust companies, Be sure to research them
carefully before putting money into a plan.,

. Union or professional organization dues.

. There is a basic deduction for charitable donations and medical
.expenses. You should save receipts for these in case you have
spent more than the basic deduction,

. Contributions to registered Canadian political parties.

Taxation Year :

Income tax forms must be returned between January 1 and April 304
of each year for the income for the previous year. There are fines
for late returns and penalties for knowingly making false declaratioh/

Payment

Employers deduct income tax from their employees' pay and send
it to the taxation office. By March 1, they must give each worker

a T4 form showing gross earnings, other deductions, and how much

income tax has been taken off. The worker will also receive T5 forms
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from the bank or forms from other investments to show other earninqs{
These forms must be included with the income tax return, If you

find you still owe taxes or too little tax has been paid, the money
owing should be enclosed with your return. If you have overpaid

your tax, the office will send a refund by cheque.

The staff in your local income tax office will give informationi
either personally or by telephone, to people having difficulty ‘
filling in income tax forms. Most of them have workers who speak
several languages.

Ontario Tax Credit System

This program consists of four credits. Through this program,
you can receive money back for occupancy costs, paid in rent or
taxes, You can also receive a sales tax credit, which is equal to
1% of your personal deductions. Senior citizens receive a special
tax credit., You may also claim a tax credit based on contributions
to a registered Ontario political party; be sure to keep official
receipts.

These tax credits can be of benefit even if you have no taxable
income. It is necessary, however, to complete an income tax return
and fill out the appropriate tax credit form included in the income
tax package.

Income Tax Clinics

In a number of c}ties and towns in Ontario, income tax clinics
are held in the evening to help people on low income or those who
don't speak English to fill in income tax forms. These are set
up by local community organizations which arrange the locations and
the hours, 1In areas where there are large numbers of immigrants,

they usually arrange to have interpreters present. The people who
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help you fill out the forms are qualified accountants who give

their services free of charge. If you have a low income and you
need assistance, ask an information centre or immigrant aid agency
if there is such a clinic in your community.

Selling Your Income Tax Refund

There may be agencies in your area which offer to buy your
refund before you send in your income tax form. This may appear
attractive, particularly if it is hard for you to wait for the
government to send your refund. However, in the long run, you are
" losing money. These agencies give you less than the amount which
will be refunded by the government. They may even not tell you how
much money you are actually entitled to. Make sure you do not mis-
take one of these agenéies for an income tax clinic. Always mail
your form personally.

Sales Tax )

Many articles which you buy have a 7% provincial sales tax
added. Some items are exempt, such as children's clothing, news-
papers, food products, housing, prescription drugs, classroom
supplies, electricity and certain other such items. A tax is
added to restaurant meals costing more than $6.00 and alcoholic
beverages. There is a federal tax included in the price of most
commodities.

Property Tax

Every one who owns property pays taxes to the municipality.
This goes mainly to the cost of education, police and fire protec—~
tion, garbage collection, the upkeep of roads, streets and parks.
The more valuable the property, the more the owner pays. Mortgage
payments on a house often, but not always, include taxes. Tenants
contribute to the landlord's taxes through their rent.

Usually taxes can be paid in installments spread over three,
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four or six payments a year. If payment is late, interest is charged
thch increases until the payment is made. If taxes are unpaid for
three years in a row, the municipality can sell the property to
recover the taxes and late-payment charges. For further information
regarding property taxes, get in touch with the city, town or

township clerk in your municipal office.
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AUTOMOBILES

Many people would like to own and drive their own car as soon
as possible. A car is sometimes a necessity for a family but it can
be a very expensive item. When you do buy it, you must make sure

you are getting your money's worth,
LEARNING TO DRIVE

Licence for Learners
{Class "L")

You must get a Class "L", or learner's licence, before learn-
ing to drive. This is valid for one'yéar. During this time, you
must always have a person with a valid Ontario driver's licence in
the seat beside you while driving. Application forms for a Class "L"
driver's licence can be obtained at any driver examination centre
of the Ontario Ministry of Transportation and Communications. As
of December, 1980, a Class "L" driver's licence costs $12.00. This
fee includes your vision test, written or oral test and your road
test when you finally take it.

A person who is 16, but not yet 17, must have the signed consent
of a parent or guardian to get a Class "L" or Class "G" driver's
licence. There is a place for the signature on the back of the
application form.

You can get the Driver's Handbook at any driver examination
centre of the Ministry of Transportation and Communications, listed
under "Government of Ontario” in the blue pages at the back of the
telephone directory. The free booklet explains Ontario's driving
laws and good safety practices, Study it carefully before applying
for a Class "L" or Class "G" driver's licence. You will have to
take a test in English or French before you qualify. You can take a
dictionary with you.

Finding a Good Driving School

If you are a young person, you should consider taking a driver
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education course offered at your high schocl.

Otherwise, contact fhe insurance agent or company which you
intend to use and ask them which courses they recognize for a driving
training credit. The Ontario Safety League approves driver gducation
schools for some of the insurance companies and attending one of
these approved schools may give you a reduction in your insurance
rate.

A driver of any age with less than three years' driving exper-
ience, providing it is accident~free, can usually obtain this credit.
The saving on insurance premiums for this credit can be as much as

30% of the premium rate for drivers without approved driver education.
LICENCES

Getting a Licence

To get a general driver's class G licence you must be 16 or over
and pass a driver's test. When you apply for your licence or appear
for your road test, you will be asked for two pieces of identifica-
tion, one of which gives proof of age. If you have a passport you
should take it with you to the examination centre. Part of the‘
test is written or oral and part is a road test. You may write the
exam in English or French and may take a dictionary with you, It is
a criminal offence to have anyone substitute for you in a test.

Driver examiners of the Ontario Ministry of Transportation and
Communications give the road test. There are examination centres
in the larger cities and towns, The test is paid for when you pay
for you Class "L" licence., -

The examination for a driver's licence consists of four parts:
tests of vision, knowledge of rules of the road, sign recognition,
and outside aemonstration of driving ability. An appointment for a
driver's test can be made by visiting the examination centre. BAn
appointment for the road test cannot be made by phone, but must be
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made in person by the applicant or someone acting on the applicant's

behalf. These appointments are usually arranged several weeks in
advance because they fill up so quickly. An appointment is not
needed for the written and visual tests.

Motorcycle Licence

A special driver's licence is needed to operate a motorcycle,
There are two licences available for motorcycle drivers!, a Class "R"
and a Class "M". By taking a vision, written or oral test and an
off-road skill test, you will be provided with a Class "R" driver's
licence for learners, which is valid for 60 days. To obtain a Class
"M" driver's licence, a further road test is required. The fee is
$11.00 for a motorcycle driver's licence. If you already have an
Ontario driver's licence of another class, there is no further
licensing fee. However, if this is your first driver's licence,
there will be an additional $3.00 fee for your one-year licence.
Before taking your tests, study the motorcycle handbook and driver's
handbook. Further infqrmation can be obtained from a driver
examination centre or the Ministry of Transportation and Communica~
tions listed under "Government of Ontario” in the blue pages at the
back of the telephone directory.

New Residents

If you have a valid driver's licence equivalent to Class "G"
or "M" from another province or territory in Canada, you must take
a vision test, which is free, and pay the $3.00 fee for the one~year
licence, If you come from another “"classified” province or territory
in Canada and have a higher class licence than Class "G" or "M", a
vision screening and medical will be required and payment of a $3.00
fee for your one-year driver's licence.

If you have a wvalid licence from the United States, you must

take the written test, which will be $3.00, plus another $3.00 for
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your one~year licence. If you apply for a higher class licence, you
will be required to take a vision screening, written or oral test
and a road test in that class of vehicle. The fee is $12.00, plus
$3.00 for your one~year licence.

Persons from all other jurisdictions applying for a driver's
licence are required to take a vision screening, written or oral
test and road test in the class of vehicle required. The fee is
$12.00 and a medical is required for classes higher than "G" or "M",
There is also the additional fee of $3,00 for the one-year driver's
licence.
visitors

A visitor 16 years of age or over, who holds a licence from
another Canadian province or territory, does not need an Ontario
driver's licence for six months while visiting. You will be re-
quired to get an Ontario driver's licence within 60 days if you
decide to become a resident.

Visitors from all other jurisdictions do not need an Ontario
licence if they are 16 years of age or over, have a valid licence
from their own country, have a valid international driver's licence
and have not lived in Ontario more than three months in any one year,

Vehicle Licence Plates

Two licence plates are issued for each motor vehicle when it is
first registered for use in Ontario. Upon payment of renewal fees,
in subsegquent years, validation stickers for the licence plates

issued,
BUYING A USED CAR

Buying a used car can be risky; the price is lower but repairs
can be very expensive. If you buy the car on credit, the total cost
may be much higher than you expect by the time you have finished
paying for it.
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The Dealexr

Select your dealer carefully. Be suspicious if the dealer trie

to pressure you to buy. If you can, check with people who have

bought cars from your dealer before., You can also check with the i

Better Business Bureau which is listed under that name in the
telephone book., To find ocut if the dealer is registered, write or
phone.

Registrar, Motor Vehicle Dealers' Act
Consumer and Commercial Relations

55 Yonge Street

Toronto, Ontario M7A 2H6

Telephone: (416) 965-3025

If you are buying a used car privately, from someone who is not
a dealer, check the automobile registration to see if the person
really owns it. This can be done by writing the Motor Vehicles
Branch of the Ministry of Transportation and Communications. Also
check the person's driver's licence and make sure that the name and
address is the same as that shown on the registration.

safety Standards Certificate

Every used car which is sold privately or by a dealer must be
certified unless the licence plates and motor vehicle permit have
been surrendered to a ministry licence~issuing office and the car is
bought with an unfit vehicle permit. The buyer then becomes respon-
sible to obtain a certificate. The vehicle may not be licenced
or driven until this is done.

Any motor vehicle inspection station licensed by the Ministry
of Transportation and Communications can carry out a safety standards
certificate., Most used car dealers can certify the cars that they
sell. There are strict regulations to govern certification.

Inspecting the Car

Examine the car carefully in daylight for wear, body damage and

wheel alignment. Take it out and test it on the road at different
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REGISTRAR, MOTOR VEHICLE DEALERS' ACT
CONSUMER AND COMMERCIAL RELATIONS

555 YONGE STREET

TORONTO, ONTARIO M7A 2H6

TELEPHONE: (416)965-3025
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speeds. You may wish to pay a mechanic that you trust to check the

car for you. The Ontario Motor League offers a complete and reliably
inspection of any car for a reasonable cost.
The Deposit

Do not make a deposit or down payment unless you are sure you
intend to buy the car. Some dealers will give back your deposit, iff
you change your mind. Others will not. '
The Warranty

New cars have warranties for a specific time or distance travels
led, usually whichever comes first. This means that some parts of -
the car are repaired or replaced without charge but you may have to
pay for the mechanic's labor. The buyer of a late-model used car
has to pay a fee to have the warranty transferred from the oid
owner, It can be transferred only once and then only if there is an-
unexpired portion. The safety standards certificate is not a
warranty. If there is no warranty, this should be stated on the
sales contract. If there is one, if must be spelled out. Do not
accept verbal promises from the person selling the car. You cannot
force anyone to keep promises unless they are written down.

The Purchase Order

When you buy a car from a dealer, you will receive a copy of
the purchase order. This must state the names and addresses of
the buyer and seller, a detailed description of the car, the price,
the amount of the deposit and any other charges for which you are
responsible. If it is a used car, the mileage must be written on
the order,

If you are trading in an older car on a new one, details of the
trade-in must be included, such as licence number, mileage and the
money allowed for the old car. The dealer is responsible for this.

If you are buying a used car and you arrange through the dealer
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to finance it, all information concerning payments, interest charge ;
and rates must be in the contract. Car dealers must take responsi=- j
bility for this. 1If you are buying from an individual you can make
sure it is fully paid for by checking with the Land Registration
Division., It maintains a record of all debts or liens on personal
property in Ontario and is listed in your local telephone directory (
under "Government of Ontario.” ;

Change of Ownership

By law, the Ontario Ministry of Transportation and Communication
must be notified of the change of ownership of a car within six days.
The buyer and the seller are equally responsible for seeing that
this is done. Both must sign the application for transfer on the
back of the motor vehicle permit. Mail the application, with the
safety standards certificate, a bill of sale for retail sales tax
of 7% paygble by the buyer, and proof of the motor vehicle liability |
insurance, by registered letter or take them personally toc the Motor ‘

Vehicles Licence Issuing Office.
SERVICE STATIONS

Service stations take care of all your car's needs, from gaso-
line to repairs. It is important to find one that you can trust.
The Ontario Motor lLeague has a system that can help you. Service
stations with good records of competent repairs and reasonable prices
are approved by the Ontario Motor League. These stations display i
large signs with CAA printed on them. Members of the Ontario Motor
League are notified of the locations of all approved service stations

in the province.
RENTING A CAR

It is a good idea to shop around before renting, The rental

rate will depend on what kind of car you want, how long you need it
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and how many miles you intend to drive. Alsc check to see whether

or not collision-insurance coverage is included in the daily rate,

If you do not have a credit card, it will be necessary for
the company to check with your bank or employer to make sure that
your credit is good. Even if the company clears you, you can expect
to pay a deposit of $100 or more.

Before signing the contract, read it carefully. Before driving
out of the lot, check to see that the gas tank has been filled and
that éhe trunk has a spare tire. Find out what to do in case the
car breaks down. Make sure you know what time you are expected to
return the car. If you are an hour or two late, you may have to pay

for a full extra day.
SAFE DRIVING

Seat Belts

Mogt automobiles are equipped with seat belts for the safety
of the occupants. The law requires that drivers and passengers must
wear seat belts wherever these are available for them. There is a
fine if you are caught not wearing your seat belts, Every car that
was built after January 1, 1977, must have seat belts in it.

Drivers making local deliveries, and people who have a medical
certificate that states physical reasons for not wearing them, do not
have to wear seat belts. Drivers must make sure that children under
16 wear belts. They must also warn passengers over 16 to wear them.

Seasonal Driving

Canadian winters can be very hazardous. In a matter of hours
the roads can become icy or snowy and the temperature can drop
drastically. Listed below are a few tips which may help you drive
more safely.

. Have snow tires on the rear wheels of your car.

. Have anti~freeze in your radiator.
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. Check the windshield washer fluid frequently.

. Keep the terminals on your battery clean.

. Use thinner oil in winter.

. When skidding, turn your wheel in the direction of the skid.

. If your brakes fail, turn the engine off and coast to a stop.

. Pump your brakes when you are coming tb a stop in snowy or icy
conditions.

. Keep a shovel and a bag of sand in your trunk, in case you are
stuck in snow, The extra weight in the trunk also makes the car
easier to steer.

. Two-foot lengths of window screening placed under the rear tires
are helpful in moving a car on ice. The screening can be stored
in the trunk.

. If the engine is cold when you start the car, let it warm up
before you drive away.

Safety Inspection

Police sometimes make spot checks for safety reasons. They stqgi
cars and may ask to see the driver's licence, motor vehicle permit
or insurance certificate. They may test the vehicle to make sure it
is in working order. An unsafe vehicle can be removed from the high- |
way for public protection. 1If you are suspected of driving under the |{
influence of alcohol, you may be given a test to check the alcohol
level in your body.
THE DEMERIT POINT SYSTEM

All driving convictions are recorded and you accumulate a
certain number of points for each offence in the demerit point sche-
dule, Points remain on your record for two years. You may accumu-
late as few as two points for making an improper turn, or as many as
seven for failing to remain at the scene of an accident. There are

no demerit points for parking offences. Check the Driver's Handbook
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