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2. Information contained in the handbook is to be used as a guide and 
does not relieve appointed action officers of the responsibility' of knowing 
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CHAPTER I 

DEFENSE COUNSEL 

SECTION I 

GENERAL 

1. Purpose: To provide a practical guide to be used by individuals 
Eppointed to the guty of Defense Counsel for accused personnel being tried 

/ before a Special ourt-Martial. 

2., References! 

a. Manual for Courts-Martial. US, 1951, w/Addendum, 1963 

b. DA Pam 27-9 

c. DA Pam 27-10 

d. DA Pam 2.7-15 

e\ DD Form 458 

t. 5th SFG (Abn). Reg 27-1 

3. ResEonsibilities: 

a. The Commanding Officer. 5th Special Forces Group (Abn) is con­
vening authority for all Special Courts-Martial within the 5th Special Forces 
Group (Abn), lst SF. 

b. S-l, 5th SF Gp (Abn), publishes Court-Martial Appointing Orders 
appointing the members of the court, Trial Counsel and Defense Counsel as 
directed by the Convening Authority. 

c. Defense Counsel. Conducts the defense of the accused during 
trial and represents him in all action pertinent to the trial. 

d. Group Judge Advocate processes all administrative matters re­
lative to the trial and provides assistance and advice as requested to the 
Defense Counsel. 

1 

_____________________________________ .1 



SECTION II 
ACTIONS 

4. Procedures for Defense Counsel; 

a. Upon receipt of orders, insure a minumum qualification cf equal 
status wtth trial counsel (Art 27c, UC1'IJ). 

b. Obtain a copy of the Charge Sheet (DO Form 458) and the Court­
Martial Appointing Order from the Trial Counsel. Determine its correctness. 
Obtain a copy of the allied papers from the Trial Counsel (Statements, docu­
mentlU"J evidence, letters of transmittal). Read carefully. 

c. Inform the accused you have been appointed to defend him. Insure 
that he understands his right to request civilian or individual military 
counsel of his choice. If he desires that you defend him, advise him of the 
confidential nature of any communications between you in connection ~Iith the 
case and insure that you obtain the full and true story from him. 

d. Advise the accused, if enlisted, of his right to request elist­
ed members of the court (Art 25c, UCMJ). Prepare and submit the request to 
the convening authority if he so elects. 

e. Obtain reference folder from the Qroup Legal Section and refer 
to DA Pam 27-10 and Paragraphs 40-42, 44-48, 50-51, 53-54, 56-78, 112-117, 
120-1Z3, 136-154, MOM, 1951, as changed by Addendum, 1963. 

f. Locate all available evidence and witnesses. Question all witness­
es closely. Determine the admissibility into evidence of all documents and 
testimony. 

g. Determine the accused's plea; prepare the defense. 

h. Conduct the defense in accordance with references above and 
procedural guides (DA Pam 27 -15) • 

i. If a finding of guilty is returned and after sentence, prepare 
a recommendation for clemency (Par 77 and 48j (1), MOM). 

j. Prepare appeal, if applicable (Par 48j (2), MIlM). Speed is of 
the essence in submitting any appeal. Notify the convening authority in 
writing that an appeal will be submitted so that he does not take action on 
the case before considerll1g the appeal. 

k. Examine and sign the formal record of trial ,~hen sa"tisfied that 
it fairly and accurately reflects the proceedings. 



CHAPTER 22 

TRIAL COUNSEL 

SECTION I 

GENERAL 

1. Purpose: To provide a practical guide to be used by individuals 
appointed to the duty of Trial Counsel to efficient~ accomplish the duties 
of prosecution. This guide refers on~ to duties as they app~ to Special 
Court-}fartial. 

2. References: 

a. l'!anusl for Courts-Martial, US, 1951, w/Addendum, 196:3. 

b. S-l, 5th Special' Forces Group publish~s Court-Martial Appointing 
Orders appointing the members of the court, Trial liounsel and Defense Counsel 
as directed by the convening authority. 

c. Trial Counsel. Prosecute, in the name of the United States, all 
accused persons referred to him for trial. 

d. Group Judge Advocate processes all administrative matters relative 
to the trial and provides assistances to the Trial Counsel to set up court 
room and conduct of trial. Provides legal assistance and advice as require4 
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S;CTION II 

ACTIONS 

4. Procedures for Trial Counsel: 

a. Upon receipt of orders, obtain reference folder from tho G"'~'.lp Judge Advocate, and refer to all refe~enoes, with partioular emphasis on ~ Pam 27-10 and Paragraphs 40-42, 44-48, 50-51, 53-54, 56-78, 112.-118, 120-123, 136-154, r~M, 1951, as changed by Addendum, 1963. 

b. Review the charges (DD Form 458) for errors; serve the charges on the accused by giving a copy of the .charges to hlln and reading the charges. Obtain the allied papers (statements, documentary evidence, letters of trans­mittal, etc). Read careful~, Give one copy to the Defense Counsel. 

c. NotifY the appointed Defense Counsel of service of charges. 
d. Locate all available evidence (1'1P reports, extraots of morning reports, Article 32 Investigations, etc.) and lIitnesses, and prepare for the trial. Question each witness closely. Determine exactly how you are going to get each bit of proof admitted into evidence. (For instance, an MP Report is normally hearsay and not ailinisslble, but may lead to admissible evidence). Compare the available evidence with the elements of proof to insure that you have sufficient evidence to prove your case, 

e. Coordinate with President of the Court and Defense Counsel the administrative details of trial (place, date, time, uniform, etc.). Arrange for presence of all witnesses, for the prosecution and defense. Determine if the accused, if enlisted, desires enlisted court members (Art 25c, MCM). The presence of the accused, with guard if in pre-trial confllnentent, is the responsibility of the trial counsel. 

f. Convene and suear the court. Conduct the trial following pro­cedural guides in DA Pam 27-10 and 27-15. 

g. After the findings (and sentence, if applicable), prepare the Record of Trial in accordance with Appendix 10, NCM, 

5. Repo~: 

a. Report the results of t:::lal to the convening authority immediately after adjournment. 

b. Complete and forward Record of Trial and all accompanying papers to the convening authority within one working day after adjOUll'l!.ent for ap­proval or action as he may deem appropriate (Par 44e (2). 

c. A repo~'t. of the status of all cases on hand will be forwarded to the convening authority (AT'rN: Judge Advocate) weekly (Par 44e (1), M::M). 
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1. Furl)OS'-: To provide a pr".ctic,-.l guide to be \Woo. bi' iI;.div.iuools 
s:pi'Olr,t;;d to thedu:t,f'-pJ?-Summary Court Cfficer to utficivnt1:;r OXOI'cisv mili­
t2.rJ 1') u;:3"t.i(le~ 

20 Rui'eror .. cl;)s: ___ 4~ __ 

c. _ Dil l'Gm 27-') 

3. 

C~. ThE< Com:uc.nUing OUi_cer, 5th Speciel Forces GJ:'Oup (Abn), ~.a con~ 
vcniIlg o.ut.hor:i_t;r for dl Su.lrm";Y' Courts-llr,rtia1 wlti;in tho 5th Special l?arc,)J 
Groet:,:')" 

b, 3~1, 5t.h [:; ~:p (A~\), publishilS Court-l!il;;rtic.1 Appo:l.ntil1.<1: Crelara 
r'p'~)ointiIlJ, duwr":l!',jr pourts-~1,:,rti",l I1suirlllctod b',jr th", cCl1Vsni.lV!: authonty. 

c. i3tutllll.::r;r Court-a~.rt:l.l.1l trios <.:11 cas"s r,;ferrGd to h:l.ul :!tor tril"l 
by the C01~V0l!j_X.\.G c.uthor:tt .. r .. 

\ 

d. GrouJJ Judge Lc.voc(1.te procass"s all ".;;;;',11nilltr~.tiv(l :J~"ttars r"l~.tive 
to tho 'tri~.l f"'c;. pz-ovid.cSMlsis't.:mco to th" SW\lm".rl Cour'v-!1e.rtW. e.o r:.quefJt­
e<.l.) llI£lillta1l'!.S Il folder of Nferencqs I!,I'~« gu:!.de;s to be used lr.r S1ll1lliW'y Oou:.."ta­
JiIartid. Provi(las legal D.ssistc.nco t\Xld r.dv1ce us r~quElst.ed. 
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;')1.xi:,~,.:hJ.0:.l 1.;.1 r.~ttt\r-:?;)J' ZIV'~ ,: .. aCt l\1JJY~<L.;c1.:Lt 11.1 

L? U,lJOC Lo~ifi~:_;"\)i.,~m XC'1' t,r:ie~,) obt.ain 1'8i:.:.:renee fold,0:;''' fer S'U~:,IJll:.:r~7 
'~I,01.'.; .. l't '~'J:"C,-il t_:_w Gr'oU'j;' 1Y;'1'5.9;-:~ ~;.dV0(~C':(,C:: (,.x;(~~ T~,;f0r tCI Ln,fo}-:,wLt.ion C(>!.1tr.in8d i:n 
t,l.l:':) foJ.d.Y:.' (},i.~()_ i}(~ Pnm 27 .. 7 rCl. ... C.:..;t;.~j_l,s ... 1J. r(;qtrLr0::'iJ.0::d~s ')i.' tri·~·"l prociJCJ.u.l"'(!c-

G" Upon 1.'0\~(:j.y~1 oJ. CIICcr;;c 8,hc:ut.,q (Jj~; Ji'O!'Hl 1.1,';3) frOj;i t:::.:..; Graul) L06C~1 
t':..:,ci.j,OlJ.:,. c . .1.(;:cl~ t~.1D ro:cm "(-,C J....:_,~Jv.rC) [-11 r;>.t,.~'iGs L):'O C():;,~~1J.8'L(1 :i."llG COX'Y'0i~t." 1"::,>;" .. 1 .... ' 

.~j t.i·l.(, C'-I·'on .... J Ji~·'--,:,'_,J .. F.L.::cti')YJ. J.il)riK-,uL~':;),~lJ 01' tJ\J .. L!:;r'.J.c;·c~:u~,rit.:L,::;s ,.., 

h,~ ·.c'r~':lX::,J.:'Q l1'(;IJ0i't of Eusult of lL'ri&.J. il1 c.ecorC:~r.r.\co i,CI..t~'J. C}.l,\t.rt,;.;.\r 
I(C[ ;::'~nd L .... .P})l'n(~i,:!. K II ~~ .\JL ?Liil 2? ~ '/ '" 

1.,:,> ,.:L' -l~h,~ -'.cc\.:~.J:;r;. ~.:3 :(GU11(: Guill-I r.:L.(, c.i\ .jT' .s':';L:~..:..r:',cG)I in:01';.f£ tile 
:·.',G,.:·"t.l~)d_ :";,1 his r-":'.,_:h~"\'J tlj ':'.1.):.,. .l ,-".:,ld '~~hc :r::,oCG(~.tt}:,'~f3~, 

'1 ..... ,d):,i.":';':;: 
n'4_''''_ 

ll.c; _OJ t ,C~l,G uJ.'r,e (;5:' trJ,;"J. iYij:, ,1:,~C.ir.'.t01,": ;:,ftC'[ ::::.d,J curn-1l'-~';nt. to T,b,;:' 
c0n,v:JJ:~~\J.! b i-; U >I"'l;::n~"t'liY c 

b" ;')t;Lt',; D_t, co'.::)l;,;t,ol:: '.L0jJ')l'\, ',---if' J:..),sult of ':[11"i:-:.1 to conv(:Jnir.l.3 :':';''l1.tho 
tJTfOUgL '::.h.{) '31:'(;'1);_' I:,J~;':·.~:" 1-;:':';G·::'·::U)~1 ·[.,":'i.tl::.:~D. ?h lJ.cAu"s Eft.iJr i .• I.).joul"r;;.:::to21t.. 
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CRAPI'ER 4 
SilllJMJlRY COURT OFFICER (EFFECTS) 

SECTION I 
GENERAL 

1. Pur~ose: To provide a practical guide to be used by individuals ap_ 
pointed to t e duty of Summary Court Officer for the disposition of personal 
effects of deceased, missing, or evacuated personnel. 

2 .• References and applicable forma: 

a. AR 37-103 h. 41 Stat 809 
b. AR 608-12: i. DD Form 1252 
c. AR 643-55 j. lID Form 1299 
d. AR 643-55 k. DA Form 52-2: 
e. MCM, 1951 1. DA Form 54 
f. JTR. 10 USC 4712 m. DA Form 137 
g. 5th SF Gp Reg 643-1 

3. Res~onsibilities: 

a. The Conuaanding Officer, 5th Special Forces Group (Airborne), is 
appointing authority for all Summary Court Officers for deceased, missing or 
evacuated personnel of the 5th Special Forces Group. 

b. Company Commanders nominate Summary Court Officer for appointl1ll nt. 

c. Sl, 5th Special Forces Group (Airborne), publishos Spocif'.l Orders 
uppo:iJ:rt.ing Sur/Ulk'U'Y CO\lr}- Officers for decoased porsonnul ns <lirected by the 
Commanding Officer, 

d. 34. 5th Special Forces Group (Airborne), provides assistMce in the 
disposition of equipment and shipment of personal effects. 

e. Unit Personnel Officer, 5th Special Forces Group (Airborne), closes 
out personnel and finMce records of individual. and assists the appointed Summary 
Court Officer in personnel matters. 

f. Group Judge Advocate assembles and maintains a folde5 of current 
references and required blank forms for use by appointed Summary ourt Officer. 

g. Suwmary Court Officers, carries out all actions necessary to settle 
all the affairs of the individual and ship personal belongings to the appropriate 
person. 

7 



SECTION II 

ACTIONS 

4. Procedures for S1.l!1l!llary Court Officer: 

a. Upon notification of nomination by Company COrrml~nder, read 
5th SF Gp Regulation 643-1 and assume duties inmwdiately. 

b. Conduct an inventory of deceased's personal effects and prepare 
DA Form 54 in 5 copies as required in 5th SF Reg 643-1. Personel effects 
must be carefully screened to remove any objectiolk'lble items, e.g., blood­
stained clothing, obscene materials. 

c. FO!'l~ard DF to Group Headquarters requesting publication of required 
DB notice. 

d. Review all documents in the possession of the decease far possible 
classification; request assistance from the Group S2 for any item of 
questionable security classification or intelligence value. 

e. }~ke all possible inquiries to insure that all property is recov­
ered and assets end debts are discovered. 

f. Insure that all underiverablemail is marked "HOSPITAL" (for individ­
uals evacuated to unknown hospitals) or "SEIl.RCH" (for all others) and returned 
to the source from which received. 

S4. 
g. Turn in all government property and equipment to the appropriate 

h. After receipt of orders, determine the person entitled to receive 
personal effects. Prepare and ship personal effects. Obtain shipment number 
for report. In medical evacuation cases, ship effects to individual if he can 
be located. 

i. Inform next of kin of your appointment and of shipment of personal 
effects as required in 5th SF Gp Reg 643-1. 

j. Take necessary action to insure that two (2) receipted copies of 
DA Form 54 are obtained from next of kin or heir for personal effects shipped 
to them. 

k. Initiate and complete Installation Clearance Record (DA Form 137). 

1. Disapose of all monetary assets in accordance with the provisions 
of 5th SF Gp Reg 643-1. Goverruncnt checks }lill be returned to the issuing dis­
bursing officer for processing in accordance with AR 37-103. 

8 
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1'a. In th0 0VOOt st.le ci' ~':J.J.y wfi\)cts io 110COssi:~ry" s~'.l(j will b() :In 
[;.cccruLnco with III 643->0, P".r 13 • 

. n. ~ldl chucl~6 obt"inod frcm Pil1[;)"lce lfficur in GxohnngG fer funds 
to the Lpproprircte iLd:LvidUl.,l by rL;.;istorud "mil. :,,,ccrd ru,:istry HUl.mer c.ml 
includo, in ruport on DA Form ~4. 

'0. Chuck .r1th Unit P()rscnn()l Officer tc ins1lro tInt finmoo r(;ccrt'i.s 
f.re prop0rl:y procossod l:cr<d tlIlp<.\id p~~y ,·.nd Lcl1c,,"cmc()s ,:\r" prc.p,.)rl;;r <:liopcsud of. 

p. S0nci 10ttor tc pursell tc tIher.! off"cts lJUre sh:Lppj'::~ (300 5'th SF Gp 
rt;;g 643-1 fer i'<ri:u .. t). In tho ()vent Gem" (or " .. 11 ef offocts w"r<'l lest, <,\k.Il·· 
d0nod, stelen, dc-mt.god er dostroyod incldollt to i'lilitr,!"'j" sGrvico, incluJ.e 
cl(\ilW'J fCr'..ilS. 

9. Subuli t r(Jpcrt. 
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LY.;,:/rIG·c'rIFG CTI'FlC:.:;a 
s.~crlIICL I 

G)i;,i', ,.0}Ul.IJ 

1. t~urpc~: To provide ~: prc,cticc.1 guiu() to be ttJed by inuividUi .. 1s c.p-

f,>cinted. inv0otigc.to ,_ccidcr::.ts ~'.nct :ulcJ.dcr ... ts (;f' 2.n r.c1rlliniutr~'.tivo llD.tUl"C 

end invosti;;diono ur,dor provisions of Article 32, UCiIJ. 

0:. •• 

b. 
c. 
d. 

AU 15-6 
AU 63>-[,;1 
AIL 635-206 
AIl 63>-212 

.'. I 
l·.!t'.nt'!.:~~l fer Ccurt8-},~~rt.i[J.l \"1 
Dr Il'cr;:;) 19-24 -
DA :.lbril!. 4;;7 
JA Fcrm. 1>74 

3. R.;SpCllsitilitios: 

". CGlm;l[\l'lc:in" Cfficor, 5th Spocie.l Ferces Grcup (J,irbcrne), is the 

appcinting [;utlKri·~y fer 1:\11 inv0stigc;tions c(.nduct()0. vlithin tho 5th Sp0cid 

Fcrcos Group ::;nc: att;:'chod ur.its. 

b. 131, 5th Specie! Forcus Group (LirbcrLe), 1st Sp0ci::l Fcrcoo J pub­

lishes Spoci<."'.l Orders ~~,llU directivu,S! c.ppcinti:"1.8; inVJfltigc.tin.g c.:,i":tLcers :::nd 

spocif'y'i.l:-g t,·ho c:.cticns ruquirGcl fer 'bhu il1v..;.:stig<::ticn. 

c. !:nvusti:;c,ting Cfficur ccnducts ell :J.::;1pGrtiLl, thcrcuc;h inv0stigcc­

ticn, prcpDxcs reports ,.~d 1,".:1:90 f:Lndin;s uld roc0!i'MeuJ.c;ticns to t,h" "PPc.inting 

Cluthcrity. 

d. Grcu.::: Ju(.\gc .ltdvGc!;.to prc.V'i<lu,s [."LS,'j:';"S"C,CItCG ·~o uflpci.ntoLl Irrv::J:TG"l;3a­

tirLg Offic(;:rs ~',8 r0quu8t~;h::, :,t:-.:!.nt,"'.iLS 1"cldors ci' r,)furo~'~cGS : ,J',Fr). Gui~:~()G t.c bo 

usod h:r Inv(;nrt.igcting Cfficors. ~:';r(,vidcs 10:3"~1 :. .... SGibt~,l),Cu i.':.~1Cl :.\dvicc c~s ro­

quostGd. 
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SECTIOU II 

4. Procedures for Investigating Offic~: 

a. Upon receipt of appoint.inf', orders or i.:1structions, obtain re­
ference folcer from the Group Legal Section and become fruatliar with the por­
tions of AR 15-6 and DA Form 157h that\1ertain to the specific ty~Je investi­
gation being conducted. 

b. Determi..i).e whether ';Jrevious i..'1vestigations of the matter in ques­
tion have been conducted; if so, secure reports ~.c evi~ence for inclusion 
as exhibits. 

c. Hhen inv8stigating the concluct, efficiency, f:ctness, or pecuniary 
liabilitJr of a Dorson, that p<"reon must be afforded a hearing in accor{l4"1ce 
with procedures outlined in .iJ1 15-6. 

d. Before an indvidual under any type invostir;ation in Questioned, 
he must be adviflfld of his rights undel' ."rticle 31, \IChJ, and his entitlament 
to consult ldth counsel. 

e. Cone;uct the invsstig,2tion in accordance Hith AB. 15-6 Mel =.,,\ Form 
157h, insur:L1fo that the person llnder investigation :\.9 --)resent at ,ell hearings. 

f. ~ased on the facts disclosed by ~~e investigation, prenare your 
report to inclue.e findings ancl recommendations, anc1. submit the re::;Jort to the 
appointing authority. 

5. Reports: Submit those required by the Bppropriate l'eC;UI::r(;:ton cover­
ing types of inv0.9tj.gat:l.on. Include ;);, Form 157h as an inclosure. 

11 
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SECTIon III 

A'cTICL'; 3~ D:\!':S'J.'IGXnONS 

6. Procedures of Investigating Officer: 

a. Hoon receipt of a;)Point.inr; or0.ers or' instrnctiOl1s, obtain reference 
folc~er and reqlltred ble.nk forms fro"" the GronD ,Ler:;al Section. Obtain tech­
n:tcal guidance' from the Gro:F) Judge ,<cdvocate.' 

b. IJetermine uh8thel" a "(l)'climinal'Y or' Dl'ovioU8 ;Lmr"p,tigation of the 
offem1G in q1.1osUon has been conducted; if so, seCllre re',Jorts anrl evidence 
for 'Use as ~~ar't of the ~~nvestie;~tion. 

c. Ln Ar-ticlG 3? 
:ton'ed to a General Court; 
everJr detail. 

invest-i. gation is required before charr;es may be 
it must be tn-c'artial, thorough anci COIrO lete :tn 

r8-

d. Inform the accused of h:Ls rights under Article 31, UC1:;J, of his 
accus(,r, of tho c;1a.rgos, anc; of his right to counsel. 

e. Conc"lct the inv:ost':!.f;ation in accor('X(ICe "ith the instructions 
for tl)/; formD.1 il1v:stigatiol1 fotll1CL :J.n A', 15-6 anc JjIJ t'orm 451. 

7. ;lelJorts: Prepare report (DD Fonn h57), I,Ti.th all inclosures and. 
e.xJ.1:L1,,:;its, ant:. submit it to the .~L},,?ointin;:.: ~:u.thority (in five COl;lies,. plus one 
(j,(tditional co-oy for. each acc"p.sod in e:Kcess of one). :qe~lo:rts mu~r0 be C.01T!:t'}].n te 
and T,r:ill :i.nclu.,:e notat:Lons of all 8if'11:i.f:i..cnnt iuiol';;1at:Lon. 

12 
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C_"LJ:.r.:·:..C,. Oli'~rICER 

S?oCT:cm' I 
G~N:l~PJ~L 

1. PUX"Joso: To provido a pre.c·cical guide to be used by officers ap­
pointod t01~vestigate' claims ap-ainst or for the United States. 

2 •. R.eferences and flpulicable Forms: 

. "'-·r ~.:. 

a.. M'i. 25-20 _ 
b-•. AIl 25-25 

--' c. f..R 25-90-·---,,· 
d.. A;~ 25-100" 

. ~, .. ' 

.g. US .I .. C'Y Ite g25-1 
h. 5th f'? Gp )leg 25';'1~" -.: .. 
L ..... 1l!lForm. 1208 ...... . .-
j • DA Form .1665' ., .... '-::.. ", . _ ... 

'~'1c .. :~.D!;' Form 1667'- ., ... ,~~. 
",' ., _.,_",_,._r 

e. A:L25-105' 
r.-- ·llll.CV Dir·25.:1 .: .. ' -.1.._".i.lAFol'lIJ. 1668 ,- ; .... -

through 25-5 .. 
"'- ,,-.~.' 

.r·· 

.. ..;3. ll.esnonsi'Jilities: 
.... ". . . . .... ....-. _.4 ...... --

.... __ ' .•. " .. ~,r~ ~ 

a. Th,,·Conmw.nding Officer, 5th S:,eci.al Forces .Group (Airborne), is'"'' 
"appo:l:nting o.utho:r;l.ty for 0.11 cleirr.,g i.nvsstigations condueted within the 5th 

S"eci2.l Forces Grou2;l ... 3).lJ4 .... ttaclrecc un~i.ts. ..,' 

b'. 81, "5th Special--Forcos Group, publishes Special Orders appoin.ting, 
. C1Dims Officers .. as d,5.roctoc1 by- tho Commanding Officer. 

~ ..... 

. -" ,. .-c~ "Cltdrrts Officer conducts'inv'3stigations "tlnd -pre",?e.rcs rtl"Ports on 

. .. . ~ -,. 

all claimsra:t'erreQ to him for inv·~fltis0,tion. . . , 

d. 'GrouT) Judge·t:dvocate ·maintai.ns .Il foldm'of ~efcl"enc(ils, [luide's, 
and blank forms to be ~8ed 1)7 Claims Off:i.cc;rs. Provides legal assistance-
end adv:tce as required-e·· '. " . ," ... --~ 

. ,. ~ .. 
. ,~ . 

". ",'" 
. ,. , 
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SSC'rIoe II 
LCTIOPS 

4. Procedures for Claims Officers: 

a. Upon receipt of a}lPointin~; orders, obtain reference folder from 
tho Group Legal Section and become familiar ldth 5th SF G, 11,eg 25-1, ~1ith 
'Jarticular em1)hnsis on inclomU'Gs 1 end 2 (Procedurru. Guides). 

b. Deturmine cate,'ory of claim and a1J"'.'licable cla:l . .11l reguhtton 
(?ar h, 5th SF Gp Hep; 25-1). 

c. G:athcr' all infoY'))'.ation and evidence olJtained o.s a result of any 
prrNious investir;ations of the incj.dent, such as Hf' re1Jorts, hospital r<8cords, 
etc. 

d. Conduct a thorough, ;)rorl!'Jt, anc~ i,(lv)orti~.l investic:ation. Hatters 
to be considered for possible inclusion as exhibits arc listee. in inclosures 
1 and 5, 5th ;:;lc C',) Rog' 25-1. Include photographs, statements, oxpert testimony, 
etc., as appropriato. 

e. Complete the Re'{lor-t of Investigation using DA Form 1208 or 166b, 
as aprylicablc. ~'iake recommendations rofcrellce the liability, amount of damage, 
loss, or destruction, and.amount payable. Recommendations as to safety prac­
ti.C'ilS a'1d procc<.~).r',"s to prevent r8currcnce should also be included. 

f. PreparE: the claim file in acCOrdeJ1CC ,yHh 5th SF Gp Reg 25-1. 
Guidelines contained therein should be strictly adherod to Gnd all require­
ments must bo fully satisfied. 

g. Submi t t.)1- c()l1[t:lleted r(1)ort of investigation and. recommondations 
to the Coml1lDnding O£;;';'''-''. 5th Special Forces Group, foI' Bp-proval and foruard­
ing to the Office of the Staff JU::go Aclvoca.tc 

h. M!:.intnin person'll file CODY of all reports and sU]l1)orting docu­
ments until final action is. taken as reported by the Office of tho Staff Judge 
M.vocata. 

5. )('.)T)orts: D/', Form 1~o8 or 16613 Hith a':: supportinc c1.ocumonts. 



CHAPTZR 7 

S~VEIIl'~G 03'FICE:;'t (:1:·;,?OT~T Of''' SV;~VEI) 
S:;CnOll I 

1. Purpose: To nrovide a practiclll guide to b" used by officsrs ap1)oint­
eO. as Surv<:ying Officers for Reports of SurvtlY. 

2. Roferences and A'1plicable Forms: 

a. A';l 735-10 
b. A''i, 735-11 
c. UD Form 200 

3. Responsibilities: 

a. l'11e Commandinp,; Officer, 5th SpeciL'\l Forces Group (Lbn), is ap" 
pointing authority for all £i.e:1orts of Surv8Y requiring a Surveying Officer 
within the 5th Specbl Forces Group Md attached units. 

b. Sm;veying.Officer conducts investigations ond makes recommendations 
on RepoI't of Survc>y in accordance lrlth Lh 735-11. 

c. S-4, 5th Special ~'orces GrouT,l, insures DD ~'orms 200 aTO prepared 
and submitted as prescribod in Ill:, 735-11; maintains a folder of references and 
€.uides to be used by Surveying Officers; proviCieG assistance M r8quired b:r 
appointed Surveying Officor. 

d. GrouP Judge Advocate, 5th Special Forces GrouD, provides legal 
advice ·md assistlmce as Toquired. 
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SEc'rIOTI II 

ACTIONS 

Procedures: 

a. Upon recei J:lt of lle'?ort of Survey for investigation, obtain re­
folder for Survolying Officers frO,l1 tho S-h, 5th EO'" Gp (Abo). 

b. Revie'" the survey (DD Form 200) for conrplotcness end correctness 
of all ontri8s in accord~.nco with fill 735-11. 

c. Personally 0xruni.ne the item bdng survoyo<l, where applicable, 
and sign o. releailc so that eauiD'11cnt can be ro;')circc1 or disposeO. of in accord­
a.:~~e with curr(mt supply regulations,' 

d. 
other items 
conduct the 

Obtain any repcrts of invest'i.gntion, examination, accident, 
of evidonce and statoments from j.ndividucls that are needed to 
invostig~tion. 

e. After exmnat:.on Md evaluation of all evidence and statel!l6nts, 
prepare report of inVClsUg.'1: ·ion and recommendations in accordance with 
Jm 735-11. 

f. Specj.cl action "There pecuniary liability is recommended: 

(1) If pectu1iary liability is recommended, charg0s aI'S to be 
computed as rtlquired by Par 17-80, Aft. 735-11 and Section III, .m 735-10. 

. (2) In casns rscomll1mdinr:.; 'O'3Ctu'Li.ary liability against an inc:!.-
vidual, he must ~)G given an o.pportunity to exruninG D11 findin'~s, recommouc1.a­
tions and exhibits and to mak') " stn.toment or pro sent t)viclonce in his own 
behalf. 

(3) Tht' Surveyill(1; Officer will ad'V"isr; thQ individucl of his 
rights to legal counsel (Par ';'0, fJ! 735-11), to a'(:rpeal and, if enlisted, to 
request remission (Par 176, AIC 735-11). 

(4) Any new Gvj.dence submitted by an individu,,,l rccoTolllwMCd 
to be held pecuniarily liabz 1.111 be considered as if it had been presented 
or:!.~inclly. . 

(5) If pecunia.:ry :lin.bility is still racomrnended, a notation 
will be made below tho inj.tic.l rccor:lll1endations that ~.dditional evidence was 
consid0r:'d. If appl"OpriGk, "Jun(ll1ded Ii.ecofillucooat:j.ol1" bl;l.see upon the addi­
tional evidence 1-1ill be r"'cordeCi. b81o.r the ori&;inal recommondations. 

5. Reports: Subl'l'.it completed roport, W.J Form 200, with appropriate 
exhibHs, to ap'Oointinl; authori t.V. 
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