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I have included herein all travel and transportation used on leave, delay en route or travel to home or 
.. permanent station for personal reasons . If travel by POV was authorized as more advantageous to the 

Government I, as owner or operator of the vehicle, was primarily responsible for payment of its operating 

•• 
expenses • • , , 

I have not included travel, transportation and/ or TDY for . which I have re£eived payor credit from 
any other agency of the U.S., foreign government, or the United Nations, except as jointly authorized by 
the secretaries concerned. 

I actually performed the travel herein. Government quarters and Government mess were not utilized 
except as Indicated. . .. 

PENALTY 

The penalty for wilfully making a false claim is: A maximum fine of $10,000 or maximum 
imprisonment of 5 years, or both. IV.S. Code . Ti tle 18. sec tion 287, formerly section 80.) 

.... fllI~EDAn IENTS-
1. Original and/or copies of travel orders and amendments as instructed. 
2. Traveler's copy of each transportation request (SF 11 6981 used. 
3. All receipts from transportation officer for unused transportation requests, carriers' tickets, and meal tickets. 
4. Receipts from carriers if cost of transportation is claimed. 
5. Charge letters for transportation requests received en route. 
6. Statements of nonavailability (Quarters, mess and directed mode of transportation). 
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FIRST LETTER SECGND LETTER 
10. AWAITING TR NSPN •........ AT 16. MISSION COMPLE TE .• • ••••• MMC 

1. TRNSPN REQ • ••• • T !5.AUTO ••••••••••• A 11. CHANGE MODE O F TRNSPN ••. eM 17 . MECHAN IC AL DI FFICULTY ••• MEC 
2. OOYT TRNSPN •••• 0 6 , BUS .••••••••••• B 12. CREW REST .. . . . . . . ... .•. eft '8. PICKUP CARGO (pauengertJ .•... PC 
3 . COML TRNSPN •••• C 7 . PLANE •••••••••• P 13. OI SC H CARGO (pa"~fI,er.J . .. .. DC 19. REMAIN OVERNIGHT ....•••. RON 

.; loum eJtptrw.' 8. RAIL . ••••••••• • R 14. LEA V E / DEL. AY EN ROUTE ••• L V 20. TEMPORARY DUTY •. .•••••• TOY 

4. PRIVATE VEHICLE •• P D. VESSEL ••••••• • • V IS. MAINTENANCE (refuel} . . ..••• Mil. 21. WEAT HE R AOVERS E ... ..• •.. wx 

TYPE OF C~ADr.:.I=C: 
22. BACHELOR OFP'ICER'S QTS ••••••••••••••• •..••• BOQ 23. NON-GOV'T MEALS .•••••• . •••••••• . ••••••••••• NGM 

24. NON-GOVERNMENT QTS .••••....• • ••.... . •... NGQ 

ITION (This de' ~ p.,.onnel only) 

N0I'I-GOVERNMENT QUARTERS AND MEALS. 

Meals and quarters furnished (with or without charge) incident to temporary duty by: (1) Local or State 
governments; (2) Foreign governments; (3) Other U.S. Government agencies; (4) U.S. Government contractors; 
or (5) Private organizations such as the National Red Cross during disasters . 
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