
• { 
~ 

I' 
~1 f' 

,. . ' 

.. , 

Statement of Counseling 

(date) 

I affirm that I have counseled fume, ,,-.de ad SSN), this date on all items on the at ta.ched couosel1ng 
11st, concerning her entitlements and responsib1lit1es. 

Orig--Ot't'icer 
l copy--.llPRJ 

(Si1J11•tu.Te of counseling officer) 

(Typed n11111e, gnuie, SSN and orypmjzt1tion of counseling officer) 

Figure 3-4. Sample Format for Pregnancy Statement of Counsellng 

Chapter 4 
Retirement 

Sectfon I 
General 

4-1. Scope . . 
a. This chapter cs~blishcs procedures for the implemcn_tation 

of laws and policies governing the retirement of officers, except 
for: 

(1) Physical disability (AR 635--40). 
(2) Retired pay for non-Regular service (AR 135-180). 
b. This chapter, where applicable, will govern the retirement of: 
( l) Commissioned and warrant officers, of the_ Regula: and Re-

serve components of the Army. 
(2) Warrant officers of the Army of the United States without 

component. 

4-2. Statutory authority 
a. Specific sections of Title 10, USC, and other provisions of 

law shown in sections II, III, and IV of this chapter. • 
b. Uniform Retirement Date Act, 5 USC 8301. 
c. Title 37, United States Code and 10 USC 1405. 

4-3. Computation of service 
a. There are different types of service, each computed as speci­

fied in the applicable provisions of law cited in this chapter °f~r the 
various types of retirement. .•. : 

in computing retired pay. No period of service subsequent to the 
date the officer meets the service requirements for mandatory re­
tirement is creditable in the computation of retired pay, unless ex­
pected by the specific section of Title 10, USC which governs 
mandatory retirement. 

d. When service has been computed in PERSCOM, for retire­
ment or retired pay, and an officer claims additional service not 
shown in the current official United States Army Register, or Offi. 
cial Military Personnel File, the officer should send substantiating 
documents to Cdr, PERSCOM (T APC-PDT-RR). These may be 
certified statements of service, discharge certificates, or other offi­
cial evidence, and should be submitted well in advance of retire• 
ment date to allow time for verification and updating of records. 

4-4. Retirement order 
a. Orders announcing retirements will be issued by PERSCOM, 

at the earliest possible date. 
b. On the day orders are issued, a letter of instructions, a state­

ment of service, and copies of orders will be sent to the command­
er of the activity where the individual will be retired. After the 
20th of the month, retirement orders will be verified by PER­
SCOM, by electrically transmitted message and letter. 

c. Once an order has been issued and official notification of re­
tirement approval has been dispatched, orders will not be 
amended or revoked except for extreme compassionate reasons or 
for the good of the service. Amendment or revocation must occur 
prior to the date of retirement. 

(1) Service for retirement may be only active Federal :SCrvice; 4-5. Place of retirement 
or, for mandatory retirement of RA commissioned officers. may a. Except as provided in b, c and d below, officer personnel, re-
include constructive service (for commj.ssion officers on active· du- gardlcss of where stationed, are required to be processed for retire-
ty on 14 September 1981) and is computed to determine ~hether: ment at the authorized and directed transfer activity specified in 

(a) A Regular or Reserve officer may be retired voluni.anly. AR 635-10, paragraph 2-17. __ . . 
(b) A Regular commissioned or warrant officer must be retired b. Retirement at a location of personal choice, the provisions of 

'mandatorily . . ... .. - - -· ·• ···-- -·- . . :.. . - - ·,:' • • AR 635-10, paragraph 2-18 and 2-19 apply. The retirement 
(c) A warrant officer may~ advanced to a higher commission- packets for officers stationed in CONUS will be forwarded to the 

ed grade. •• • ' •• •• • ·•=.- • •• • military personnel office having custody of the officer's records. 
(2) Service for basic pay is use(i as a factor to determme'·retired When an oversea returnee elects to be retired at a location of 

pay. • • • •• •. • . •• _.,. • • • '·' • ·, choice, PERSCOM will forward the retirement folder to the trans: 
b. Authority for each type of computation iridicaicd iii" a above fer activity of choice. If an officer who has elected to be retired at 

is contained in separate laws. Service for determining 'retirement a location of choice subsequently elects, prior to his or her dcpar• 
eligibility is computed as. specific in · the· particular provision of law ture from the unit of assignment, to be retired at the authorized 
which an officer is retired. Retired pay is computed according -to • and directed place of retirement, adequate justification for. ibis 
the pay formulas prescribed by 10 USC, chapter 71 and 371; -pro- change will be submitted to the commander maintaining the per-
visions contained in the retirement law; and according· to 37 USC. sonnel records. If the request is approved, that commander will 

c. Certain commissioned officers, ori appointment in the RA, immediately advise the transfer activity commander at the loca-
are credited with constructive service which-is used to· determine tion of choice to mail the retirement folder to the authorized and 
their RA grades and their places on the promotion ·list: • This directed transfer activity. Department of the Army retirement or-
amount of service, credited on date of appointment, becomes ders will not be amended in such case and AR 310-10, appendix 
mandatory retirement service (for commissioned officers on active. A, format 434 will not · be utilized. Once an officer has elected to 
duty before 15 September 1981). (Sec para ~20 for service credit- be processed for retirement ~t a location of choice, the ·only 
able for mandatory retirement.) Mandatory retirement service, change he or she may later make is to be processed at the author-
which includes constructive service if greater than total service for ized and directed transfer activity. A change from one location. of 
basic pay, is used as the multiplier in determining the percentage choice to another location of choice is not authorized. :c, ; :,Jv --.11 
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c. An individual serving on foreign service who desires retire­
ment in his or her oversea area of assignment (subject to approval 
of the oversea commander) should indicate this in the application 
for voluntary retirement or with the pre-retirement report for 

• mandatory retirement. If required, a passport should be obtained 
by the retiree from the nearest United States Consulate. 

d. For absence from home station in a leave status on date of 
retirement, sec AR 630-5. 

~- Residence and travel abroad 
Retired personnel may travel or reside in any area to which ~ 
is authorized United States Citizens by the United States Depart­
ment of State. Permission for travel or residence is a -Department 
of State matter and docs not require approval from officials in 
HQDA. 

Section II 
Voluntary Retirement 

4-7. Authority 
a. The final authority to approve or disapprove an application 

for retirement is vested in the Secretary 'of the Army. Approval of 
applications for retirement may be mandatory or discretionll9', 
dependent on the specific provision of law. . . . . . , 
• b. Applications which are disapproved will be returned through 

channels to the applicant. 

4-8. Service for determining retirement ellglblllty 
a. To determine whether an officer may be retired voluntarily, 

his or her years of active Federal service are computed by adding: 
(1) All active service performed as an officer of the uniformed 

services, including: 
(a) Service in full-time training or full-time duty in the service 

0i the United States as a Reserve officer of the Army, Navy, or 
Air Force, as authorized in the National Defense Act, as 
amended; the Naval Reserve Act of 1938, as amended; or in other 
provisions of law, and 

(b) Service in training exercises or duties as an officer of the 
ARNG provided by sections 5, 81, 92, 94, 97 and 99 of the Na­
tional Defense Act, as amended. 

(2) All service in the Navy or Marine Corps that may be in­
cluded in determining the eligibility of an officer of the Navy or 
Marine Corps for retirement if not included in (1) above. 

(3) All active service in the Army Nurse Corps or Navy Nurse 
Corps. including service as a contract nurse before 16 April 1947. 

(4) All active service performed under Act of 22 December 
1942 (chap 805, 56 Stat. 1072) or the act of 2 June 1944 (chap. 
272, 58 Stat. 324). • 

(5) All active full-time service with the Army Medical Depart­
ment as a civilian employee, except as a student or apprentice: • 

(a) In the dietetic or physical therapy categories, if the ·service 
was performed after 6 April 1917, and before 1 April 1943, or 

(b) In the occupational therapy category, if the service was per­
formed before appointment in the Army Nurse Corps for the Ar­
my Medical Specialist Corps and before 1 January 1_949. , .~-~-- .. 

(c) The restrictive dates imposed in (a) and (b) above arc not 
applicable to officers who were entitled to credit such service prior 
to 25 August 1959. . • . .. • ..•• •. _. ",'.~~-:· ·,·;. __ ~ 

(6) If an officer of the RA. all active service as an offiCCl'. of the 
Philippine Constabulary. : . • - •. . ~·:· . .- :;:~ .. .-. ~ 

(7) If a commissioned officer of the RA in the Medical Corps. 
all service as contract surgeon, acting assistant surgeon, 9_r con­
tract physician under a contract to serve full-time and to take and 
change station as ordered. • '. . . c:: : . . ·· -:·, 7 

(8) If a commissioned officer of the RA in the Dental Corps. all 
service as a contract dental -surgeon or acting dental surgeon (10 
USC 3926). . 

b. Constructive service as defined in paragraph 4-3c is not 
creditable for voluntary retirement or for retired pay purposes af. 
ter voluntary retirement. •. ·:,;.;. : . . ~ ::;: , • 

4-9. Voluntary retirement In lieu of mandatory retirement . 
or In conjunction with scheduled release from active duty 

a. An RA officer who desires to retire voluntarily, in lieu of .. 
mandatory retirement as scheduled, for reasons specified in this 
chapter, section III, may request retirement and be retired volun-
tarily on the mandatory retirement date, or an earlier approved re-
tirement date. _ 

b. A Reserve officer who is scheduled for release from active 
duty under the provisions of chapter 3 and who is, or will be. eligi­
ble for voluntary retirement prior to scheduled date of release. is 
notified by CG, PERSCOM. Date of retirement eligibility is in-
cluded in the letter. 

4-10. Application for retirement 
a. Preparation. Applications for voluntary retirement will be 

prepared as shown in figure 4-1. The reference to transfer to the 
•. Retired Reserve in paragraph 1 of the application is applicable on­

ly to officers in the Active Reserve. If paragraph 5-20b(3) applies, 
the following will be added after "AR 635-100" in line r, ~ 
graph 1 of the application "and in lieu of elimination 
proceedings". 

b. Eligibility to apply for voluntary retirement. • • • •• :,:~ 
(I) Officers who have 19 or more years of active Federal 'JCiJ • 

vice, will have completed all service obligations on or before the 
date of retirement, and who are not in receipt of an assignment 
alert as defined in paragraph 4-lOc below. These officers may-·re­
quest voluntary retirement rovided the requested retirement date • 
is within 12 months of the date a tea ton. 

ton will be forwarded as ear y as possible by 
commanders· specified in paragraph 3-3 through Cdr, PERSCOM . 
(T APC-(appropriate career management division)); HQDA 
(DAJA-PT); HQDA (DACH-PER); as applicable; to Cdr, PER­
SCOM (T APC-PDT-RR). For general officers, applications will 
be forwarded through MACOM commander to HQDA 
(DAPE-GO) WASH DC 20310-0200. For USAR officer not on 
the active duty list (AR 624-100 and 10 USC 630), applications 
should be forwarded to Cdr, ARPERCEN (DARP-FSA), 9700 
Page Boulevard, St. Louis, MO 63132-5260. A request for retire­
ment will be submitted sufficiently in advance to ensure that if is 
received in PERSCOM not later than four months prior to the re­
quested retirement date. Requests for exception to this four month 
advance period will include justification for the delay in the sub­
mission of the request (e.g. when requ_ested retirement date coin­
cides with the date of the return from oversea; to preclude extreme 
hardship to the officer or the officer's immediate family). In addi~ 
tion, each request must include a statement that the officer is 
aware that the delay in submission of the request shortens . the 
processing time, and therefore, may preclude retirement on . the 
date requested. Each request for exception will be considered ·oii 
an individual basis. • • ,· , ::~ ·c; 

c. Voluntary retirement in lieu of PCS. •••• _.,, 
(1) Officers who have at least 19 years and six months of Ac,iivc­

Federal Service (AFS) and w1io receive an alert or orders for ··a 
PCS reassignment. These officers may request retirement in lieu of 
complying with such alert or orders. The retirement application 
must be submitted within 30 days of receipt of the alert or orders, · 
whichever is earlier, and is subject to the conditions listed below:':·--

. (a) A.ss!gnment alert. Official notification to an officer· o(~JI9; ·: 
pending assignment. An assignment is considered "firm"..when_an 
officer has been selected for fill of a command's requisition. :~ · 
one of the following notification actions sufficiently constitutc:tan .:-- . . 
assignment alert: • . : .-. • ·-=-~-:: _·_ ••• 

1. A firm "where/when" assignment notification to an officer 
from a career manager, or an installation point of co~tact, :·~r~!ll~ 
officer's commander/supervisor during an interview . . , ., ., .;:;.:, , 

2. A telephone call with a firm "where/when'' assignme~tm¥- ·,: . 
ti.cation to an officer fro?1 a career manager, ~ installatio~: ~-°!'~ _ - @f 
of contact, or the officers commander/supervisor. . _. .:: :: •;!;;:; :. . .·, ~ 
• 3. Written correspondence stating a firm "where/when"-assign.- --;-; :~: ~- • ' 
ment to an officer from a career manager, an installation point:c# .:?- • 
contact, or the officer's commander/supervisor. . ,. ,<'i -::..l~f :· .. ... · r--• 
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4. Receipt of a copy of the Request for Orders (RFO) generated 
by the career manager, and verified by the installation point of 
contact when the installation point of contact is part of the assign­
ment process. 

(b) Service obligations. All previously incurred service obliga­
tions must be completed or waived before the requested retirement 
date. Requests for waiver documented as required in paragraph 
~ 17 will be forwarded as part of the retirement request through 
channels to Cdr, PERSCOM (TAPC-PDT-RR). Applications 
that do not go through channels will be returned. Officers- and 
PSC personnel should verify the existence of service obligations by 
contacting Personnel Actions Sections of the career management 
divisions, Officer Personnel Management Directorate, PERSCOM 
concerned before submitting the request for retirement. 

(c) Stability. An officer who requests retirement in lieu of PCS 
will normally remain at the same duty station unless the needs of 
the service or other circumstances clearly dictate a move to. prop­
erly utilize the officer because of deletion of position, reorganiza. 
tion, disciplinary problems, etc. Officers in such situations will be 
reassigned in the post, ,;amp, or station where they can be proper­
ly used. Where this is not possible, officers will be reassigned to 
the closest military instaflation where they can be used. Officers 
will not be reassigned solely to move them to the installation near­
est to their requested place of retirement. 

(d) Finality. An approved retirement submitted in lieu- of PCS 
will not be withdrawn nor will the retirement date be extended. 
Requests for change to effect earlier retirement will be considered 
on a case by case basis. A retirement application submitted in lieu 
of PCS is considered to be "approved" and is administratively 
binding when the application has been cleared by the career man­
agement specified in paragraph ~10b(3) above. 

(e) Date of retirement. Officers alerted for reassignment may re­
quest retirement for a date not more than six months from the 
date of their alert or on the first day of the month after the officer 
attains 20 years of AFS, whichever is later. For example, an officer 
alerted for PCS on 28 June 1988, may apply for retirement to be 
effective no later than 1 December 1988. • .·· ~ .... .. -

(2) Deletion. The PERSCOM career management division con­
cerned will delete the officer from the PCS as a result of an ap­
proved retirement. 

d. Voluntary retirement in lieu of elimination. 
(1) Officers who have at least 19 years and six months of AFS, 

but less than 20 years AFS, may request retirement in lieu of elim­
ination on receipt of memorandum of notification of impending 
elimination from the GOSCA as stated in paragraph 5-14. The ef­
fective date of retirement will be not later than 60 days from the 
date the officer attains 20 years AFS. • 

(2) Officers who have 20 or more years of AFS may request re­
tirement in lieu of elimination on receipt of the memorandum of 
notification of impending elimination from the GOSCA as stated 
in paragraph 5-14. The effective date of retirement will be not lat­
er than 60-days from the date of the officer's election of retirement 
in lieu of elimination. 

(6) When an application is submitted by an officer scheduled 
for mandatory release from active duty under chapter 3, include 
the following information in the forwarding endorsement: .. . 

(a) Scheduled release date. 
(b) Specific release program (e.g., "AR 635-100, chapter 3, sec­

tion V"). 
(c) File reference, subject, and date of the PERSCOM letter no­

tifying the officer of the scheduled rele:a.sc date. 
(7) When an application is submitted in lieu of elimination in-

clude pertinent facts and circumstances. . 
b. Intermediate commanders will review each application to en• 

sure compliance with this chapter and forward. with rccommen• 
dation of approval or disapproval, together with statement that. 
action is or is not in contravention with AR ~2. Recommen­
dations for disapproval will state reasons. 

.. • 1, . 
4-12. Request for withdrawal of application or change In 
retirement date 

a. Withdrawal of an application may be approved only by 
HQDA if it has been forwarded to PERSCOM by the commander 
authorized to do so (para ~10b(3)). • 

(1) A request for withdrawal will not be approved except for 
extreme compassionate reasons or for definitely established-conve-; 
nience of the service. . , . _. : ,; ; 

(2) A request for change in the retirement date will not b.;_ ai>: 
proved unless extenuating circumstances arise which justify an ~­
ccption to policy. __ . : . • 

b. Requests from applicants for withdrawal of applications or 
change in retirement date, with statements attesting to reasons as 
indicated in a (I) or (2) above, will be forwarded through channels 
to Cdr, PERSCOM (T APC-PDT-RR). . . . . 

c. Each endorsement will recommend approval or disapproval 
and state the reasons. . . 

d. A request for withdrawal of an application may be approved 
by an endorsing commander and the application returned to _the 
officer who submitted it if it has not been forwarded to PER­
SCOM by the commander specified in paragraph 4-10b(3). • . . _ :i· , 

e. An officer who has an approved retirement pending, and who 
subsequently is selected for promotion, has the option-to,withdraw • 
his or her retirement application and accept the promotion: -The 
officer continues to be subject to worldwide assignment according 
to the needs of the Army. Requests will be forwarded through 
channels to Cdr, PERSCOM (T APC-PDT-RR). 

4-13. After 20 years of service 
a. Commissioned officers. ·, 
(I) A Regular or Reserve commissioned officer of the Army 

who has at least 20-years of AFS, computed as in paragraph 4-8, 
at least 10 years which have been active service as a commissioned 
officer, may, on his or her application and, in the discretion of the 
Secretary of the Army, be retired (10 USC 3911). • .; :. ·¾,:,,, 

(2) To be retired under this provision, it is not necessary for• 
Reserve commissioned officer to be serving on active duty in his or 
her commissioned status or to be in an active Reserve status at 

4-1 1. Action by commanders time of retirement .(Comp Gen Dec B-83703, 20 May 1949 (28 
Comp Gen 655)). .. . .. ':' ; 

a. Commanders having custody of applicants' personnel b. Warrant Officers. 
records or hospital commanders operating independent transfer (1) Any warrant officer who has at least 20 years of AFS, C<>m• 
activities will- • --~- • :. puted as in paragraph 4-8, may, on his or her application, and at 

(1) Verify from available records and documents all infonna~ the discretion of the Secretary of the Army, be retired (10 USC 
tion given in the application. - •·· ' .··: • · •· 1293). ~ • . _, ,~1 

(2) Ensure that the officer has read this chapter, section V and (2) For a Reserve warrant officer to retire ~nder this provision 
is aware of his or her responsibility for obtaining a medical exami- he or she must have a USAR status at time of retirement. It is not 
nation, if he or she wishes one prior to the retirement. Failure-to necessary for him or her to have served, or to be ·serving on active 
complete the examination will not affect or delay the retirement . duty in his or her warrant officer status at time of retirement 
under this chapter, but could affect subsequent claims for service (JAGA 1954/8666, 17 Nov 1954). 
connected medical problems. · c. Enlisted personnel The provisions of a and b above apply to 

(3) Ensure that the actions required by paragraph 4-36b are enlisted personnel on active duty who concurrently hold commis-
taken in a timely manner. . sioned or warrant officer status in the USAR. :. . . :,;- ,. :,£·_; 

(4) Forward the application as specified in paragraph 4-10b(3). d. Computation of retired pay. References for computation of 
(5) Ensure that prompt action has been talcen to adjust and retired pay are- . . : ,_ ·•=: ,,. .. 

close any public property or financial accounts of applicant. :. :i (1) Commissioned officer-IO USC 3991. ·,- .-, .,-,:,.t, 
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(2) Warrant officers-IO USC 1401. 

4-14. After 30 years of service 
. a. A commissioned officer of the RA who has at least 20 years 

of service. computed according to paragraph 4-8, may, on his or 
her application, and in the discretion of the President, be retired 
(10 USC 3918). 

b. Reference for computation of retired pay is 10 USC 3991. 

4-15. After 40 years of service 
a. A commissioned or warrant officer of the RA, who has at 

IC3St 40 years of service, computed according to paragraph 4-8, 
shall be retired on his or her request (10 USC 3924). 

b. Reference for computation of retired pay is 10 USC 3991. 

4-16. Policies 
An application for voluntary retirement normally will be approved 
when the retirement is not contrary to the best interest of the ser­
vice and if the following criteria are met: 

a. Courses of instruction and the resulting active duty service 
obligations (ADSO's) must be completct! on or before the·date re­
tirement is to be effective. Waivers may be granted by HQDA as 
provided in paragraph ~17. OTRA officers who apply for volun­
tary retirement in lieu of involuntary release from active duty 
llnder the provisions of chapter 3 are not · subject to :thi.s para­
p-aph. Officers ADSO's are defined and explained in AR 350-100; 

(1) Civil schooling. Officers who attend fully funded courses at 
:ivilian schools for more than 60 days incur an ADSO on comple­
:ion or termination. The ADSO equals three times the length of 
;chooling, computed in days, but not more than six years total. 
c\OSO's incurred under AR 621-7 may exceed six years. 

(2) Military schooling. Officers who attend any course of 60 
:lays or more, which produces an academic evaluation report, in­
ur an ADSO on completion or termination. The ADSO equals 
'tree times the length of schooling, computed in days, but not 
·ore than six years total. Exceptions include CSC and SSC level 

.::hooling, and the Warrant Officer Senior Course. The ADSO for 
hcse courses is two years. 

(3) Service. The service required following receipt of Continua­
ion Pay. 

b. An officer (except as described in C below) who accepts an 
.rmy of the United States (AUS) or RA promotion (to pay grade 
VJ or W4) which changes his or her active duty pay grade, must 
.:rve a minimum of two years in the new grade. (If, at the time of 
he acceptance of the promotion which changes the active daty 
1ay grade, the officer is already holding a permanent USAR grade 
qua! to or higher than the grade to which promoted, 2-years ac­
ive duty service in the new grade is not required.) : • 

c. RA warrant officers scheduled for mandatory retirement may 
ccept AUS or RA promotion to the above specified pay· grades. 
tetention of these officers beyond their mandatory retirement date. 
1 not authorized.. : • • • 

d. Retirement eligible officers who report to a new CONUS du­
r station must serve a minimum of 12 months before being per-
1itted to retire. Officers serving oversea on unaccompanied tours 
rill be required to complete 5/6 of the prescribed "all other tour" 
r 12 months, whichever is longer, before being permitted . to 
:tire. ' ' • •. < --- • -

e. When dependents travel oversea at Government expense, the 
fficer will be required to complete 5/6 of the prescribed tour 
:fore becoming eligible for retirement. or at IC3St 12 months from 
1e date of arrival of dependents, whichever is later. ' - . . 
f. The 12 months oversea restrictions are not applicable to non­

_egular officers who apply for voluntary retirement in conjunction 
ith their release from active duty under the provisions of chapter 

4-17. Waivers .... 

a. Service obligations may, at the discretion of the appropr-iate-
officials in HQDA, be waived: ~.! -.1~ 

(1) Under paragraph ~16a, for the convenience of the service-
or if hardship arose after entry in the course. . . • ~~ 

(2) Under paragraph ~16b, c. and d and paragraph +:10c 
when in the best interest of the service or when substantial or un­
due hardship would result. • • ' 

b. Requests must be documented and contain detailed justifica­
tion when substantial or undue hardship would result. In p~ 
ing applications, when the best interests of the service are 
involved. the following should be considered. •• -: !;.::.' 

(I) Retirement in lieu of elimination under chapter 5 or in lieu: 
of any other unfavorable personnel action justifying a waiver of 
the service obligation.- . ... , .:. -\ \ •• 

(2) Retirement of AUS and RA commissioned officers or-war~ 
rant officers who fail · selection for permanent promotion to grade 
05, W3, or W4 and desire retirement. . . .: .;.y;-:, 

4-18. Career recognition ·_,u ..:;-. 
When, in the opinion of the commander at the installation or duty' 
station where the officer is serving, the retiring officer's career has 
been so exemplary as to merit special recognition, the commander 
is authorized to issue an additional extended retirement ·order: 
This citation should have the same number on it as the retirement 
order, plus the prefix EXT and should highlight the key events:in 
the officer's career. The information can be gathered ·from field 
documents and by interview. This announcement may be placed 
on bulletin boards, included in the officer's file, read at ceremo­
nies, and presented to the individual in an appropriate binder; _A 
sample is at figure ~3. _ 

Section Ill 
Mandatory Retirement 

4-19. Scope :::· • 
Retirement under the provisions of law cited in this section applies 
only to RA commissioned and warrant officers: Since mandatory 
retirement is required by law, it must be accomplished on the date 
established by the applicable statute, unless otherwise specifically 
provided by law, (e.g., IO USC 640), regardless of the desire of the 
officer concerned or DA officials. An individual may request re­
tirement and be retired voluntarily on the mandatory retirement 
date. _ j L •:.:~ 

.. . : .. t:::: .: 

4-20. Service for mandatory retirement !...,_ .::;.~• 
Service for mandatory retirement for commissioned officers who 
did not serve on active duty prior· to 15 September 1981 is. active 
Federal commissioned service; Service for commissioned .. offlccd 
on active duty on 14 September 1981 is active commissionecf scr; 
vice in the RA, on and after 15 September 1981 plus the amount 
of service creditable to the officer on 14 September 1981 for· the · 
purpose of determining whether the officer is subject to involunta~ 
ry retirement (10 USC 3927 repealed by DOPMA). 

j 

I 
)\4-21. Initiation of action· a·nanotlflcatlon ·-- ', .·::.::-: :-:'· ,· ·/· ·.. J 

a.· Mandatory retirement of a commissioned or. warrant offi~r -~ . · 
of the RA is initiated at HQDA. - -· ,,·:.. .. ·.f;,_,,. __ ..,,"· :~ _· • ·_ 11 _.,.,_,, 
• b. Approximately 9 months prior to scheduled retiremeiit'.date • "---~- • :, ~ 

(except for officers non-selected for promotion-who are notified ac~ •. ·: ' • 
cording to para· ~26) a letter is sent direct to the officer by pER,; _--:-.?.:-'· :: 
SCOM advising him or her of the ·approaching -retirement; 
expressing appreciation for his or her service, and suggesting-that 
he or she contact the local examining'facility concerning any med­
ical defects which the officer is aware. The letter includes 'thc'"of-

g. The retirement of applicants who -are stationed oversea in ficer's mandatory retirement date. the specific statutory authority 
i tical positions may be deferred by HQDA. until a replacement ~or the retirement and pertinent servi~ da~ A copy of this le~er " d 
m be made available through operation of the normal requisi- ts forwarded to the commander specified m paragraph 3-3 • with __ ~ • \1l 
Jning cycle. Forwarding endorsements on request for retirement, instructions concerning pre-retirement data (para ~22). • r ff•F': :••. ,::i:- :.J 
hen deferment is recommended, will contain justification for • , c. The servicing PSC will be provided a copy of the notifiC!ition • ~:: _ ·_::j 
!ferment. • -. . • . .- :_ _ letter. On receipt, the PSC will take the following actions:. ~" :i'1:i~"--~--:· • : 1: 
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(I) Coordinate with the officer to ensure that the officer. has re­
ceived the letter of notification and give any assistance that can be 

-provided. .~ : • ; 

(2) Control separation processing according to procedures in · 
DA Pam 600-8-11, until retirement has been effected: • • • 

(3) On retirement, maintain the file for 30 days ·and then · 
destroy. 

4-22. Pre-retirement data 
To avoid unnecessary delay in processing the retirement. each of­
ficer who is notified that he or she is scheduled for mandatory re­
tirement will forward the pre-retirement information shown in 
figure 4-2. This information will be forwarded, through channels. 
as expeditiously as possible to HQDA (DAPE-GO)~ for general . 
officers; and to Cdr, PERSCOM (T APC-PDT-RR); for all other 
officers, to reach that office not later than 3 months prior to the 
scheduled retirement date. 

4-23. Action by commanders 
Immediate commanders will ensure that-

a. Each officer who'' 1s notified of his or her impending 
mandatory retirement forwards the pre-retirement information 2n: 
time, as specified in paragraph 4-21. • ·, ·: J • • • • ., , _::. .-: 

b. Officers are aware of their responsibility_for . beginning their_ 
medical examination on time (when they _request oQe) and that of-" 
ficers are available to medical personnel for examination, tests 
and/or treatment deemed necessary by the medical facility com-
mander prior to their retirement date. • • • 

4-24. Retirement for age 
a. RA commissioned officer (10 USC 1251). 
(1) Except as provided in subparagraph (2) and (3) below,. and 

unless retired or separated at an earlier date, each RA commis­
sioned officer of the Anny shall be retired-on the first day of the· 
month following the month which he or she becomes 62 years of 
age. 

(2) An officer who is a permanent professor or the director_ of 
admissions at the USMA shall be retired on the first day of the 
month following the month he or she becomes· 64 years of age. 

(3) The President may defer the retirement of an officer serving 
in a position th.at carries a grade above · Major General, but the 
deferment may not extend beyond the first day of the month fol­
lowing the month the officer becomes 64 years of age. Not more 
than ten deferments of this type may be in effect at any one time. 
. b_- RA warrant officers (10 USC 1164 and 1263). Unless retired 

or separated at an .earlier date, ·each warrant officer who •• has at 
least 20 years of active service will be retired not later_ µtan 60-
days after he or she reaches_ 62 years of age. • • •. ·: ~·-:,: ·,; _. _ 

. : ---: :·~ .: 

4-25. Retirement for service ir:, grade and/or_ years _of .. 
service 

a. Major generals. Each officer of the RA who holds the regular 
grade of major general shall, if not earlier retired. be retired on .the 
later of the following dates: · • ·. . • • • ,-; " 

(1) The first day of the first month beginning after the date of 
the fifth anniversary ·of his cir her appointment to that grade, or 

(2) The first day ~f the month after the month ·he;or ·she coiti.: 
pletes 3~ years. of active commissioned~ service (IQ_ USCJ36); ~:'" ·~ . 

.• b: • Brigadier generals. Each · officer of the RA __ who holds ·ihe-_reg~ 
ular grade of brigadier general, who is not on a list of office~ 'r~:: 
ommended for promotion to the regular grade of major . gericrai, 
shall, if not earlier retired, be retired on the latter of the rollowing 
dates: • • • • · : •:, 

. ~ - - . · ' • • : )! ~ • .: 

(1) The first day of the first month beginning after the date of • 
the fifth anniversary of his or her appointment _to that grade, .or .. : 

(2) The first day of the month after the month he or she· com­
pletes 30 years of.active commissioned.service (10 USC-635) . . ::· 
· · C. • Colonels. · : · ·.• • ·· i : -, . ' : ._,, - ·· ,._ :_--. ;;, 

( I) Each officer of the RA who holds the grade of colonel, whc 
is not-on a list of officers recommended for promotion to the regu, 
lar grade of brigadier general. shall, if not earlier retired,. be re­
tired on the first day of the month after the month he or sh, 
completes JO-years of active commissioned service ( 10 USC 634). 

(2) An officer of the RA who on 15 September 1981 holds the 
grade of colonel, or is on a list of officers recommended for pro­
mo.tion to that grade shall be retired on the later of the followin@ 
dates if the date falls on the first of the month. and if not, retire­
ment will be effective on the first day of the following month (5 
USC 8301 ): 

(a) The fifth anniversary ofhis or her appointment in that 
grade, or 

(b) The first day of the month following the month he or she 
completes 30 years and 30 days of service as computed in para­
graph 4-20 (IO USC 3921 as preserved by section 609, PL 96-513, 
94 Stat. 2835, 12 Dec 80). 

(3) Subparagraph (2) above does not apply to an officer who ~ 
either: ., . 

(a) Sooner retired or separated under another provision of law;· 
M -•· ·· 

(b) Promoted to the regular grade of brigadier general. :. .-.-. .- . . , 
(4) The Secretary of the Army may defer the retirement of an 

officer who meets the criteria of subparagraph (2) above who 
holds the grade of colonel in the Medical Corps, Dental.Corps;· 
Veterinary Corps, Medical Service Corps. or Chaplains: but not 
later than the date he or she becomes 60 years of age . . The n·umber 
of retentions in effect for any one promotion list may not be more 
than 10 percent of the number of colonels authorized for that-list 

b. Lieutenant colonels. Each officer of the RA who holds the 
grade of lieutenant colonel, who is not on a list of officers recom­
mended for promotion to the grade of colonel, shall, if not earlier 
retired, be retired on the first day of the month after the month he 
or she completes 28 years of active commissioned service (10 USC 
633). ·:.: ·;, ·.-.. 1 

4-26. Retirement of officers 
a. Majors. captains, and first lieutenants. 
(I) Unless continued on active duty under the provisions' of the 

Selective Continuation Program (10 USC 637(a) and AR 
624-100) (applies to captains and majors only) each officer who 
holds the grade of first lieutenant, captain or major who has failed 
to be selected for promotion to the next higher grade for the sec­
ond time, whose name is not on a list of officers recommended· for 
promotion to the next higher regular grade, and who is eligible for 
retirement under any provision of law shall be retired under that 
law: • • ·: '., _;; 

·(a) On the first day of any month requested by the officer and 
approved by the Secretary of the Anny, but - ·, !··· • ~ - ·, 

(b) Not later than the first day of the seventh calendar ·month 
beginning after the month the President approves the report of the 
board which considered him or her for the second time. (This pro-: 
vision docs not apply to officers described in subparagraph (3) 
below.) • · . , . •.. -~, ,, . 

(2) If an officer discussed in paragraph (1) above·is not eligil>le 
for retirement· as of· the date established iii paragraph (b)" above; 
but is within··twojears of qualifying for retirement under provi­
sions ·or this regulation, paragraph 4-13a(l) as of that date, he oi 
she will be retained on active duty . until ·he or she is· qualified 'for. 
retirement and then be· retired, unless sooner retired or discharged 
under another.jfrovision_ of law. (10 USC 631 and 632). : ·' •• <._-.-- :: 

'Ii:· RA warrant officers. • • • ' · • •J, :,:•u; c, 

(1) An RA warrant officer who has twice failed to be select~ 
for promotion to the next higher permanent warrant officeigradC: 
will, on the date of his or her second failure of selection, if he or 
she has at least 18 but not more than 20 years of active ·service 
(computed under paragraph 4-8) be retired on the last __ da~ of.!he 
month in which the· officer completes 20 years and 60 days of" ac! 
tive service. If he or ·she holds a:· commission as an officer; it wtll be 
terminated on the date of his or her retirement (10 USC 564"(a)(2) 
and (d)). '· ·:; ,~!• :1 
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l.lJ An .IA warrant officer who has twice failed to be selected 
for promaion to the next higher permanent warrant officer grade 
will, if on Ille date of his or her second failure of selection for pro­
motion the officer has completed more than 20 years of active ser­
vice as coaputed under paragraph 4-8, be retired 60 days after 
the date a{his or her second failure: Any commissioned grade he 
or she hoi. will be terminated (10 USC 564(aXl) and (d)). 

(3) If a permanent warrant officer serving on active- duty as a 
commissiOICd officer elects to remain on active duty u a com.mis­
sioned officu. retirement under (1) or (2) above may be deferred 
until such late as the Secretary may prescribe (10 USC 564(c)). 

4-27. Mora than 30 years of service 
a. Pro[t:SltlTS. USMA. The Secretary of the Army may retire any 

permanent Jll)fessor of the USMA having more than 30 years of 
commissiomd service (10 USC 3920). 

b. Wamat officers. Each RA warrant officer who has complet­
ed 30 years af active service computed under paragraph-~ will 
be retired ca the last day of the month he or she completed 30-
years and ~ days of active service. However, on recommendation 
of a board « officers, the Secretary may defer the retirement of 
any warrant officer, with his or her consent, but not later than 60 
days after dir officer bec6mes 62-years of age (10 USC 1305) . . 

USC, and who on the date of removal is eligible for_ voluntary re 
tirement under any provision of law will be retired in the P,ad 
and with the retired pay he or she would be eligible on his or. he 
own application (10 USC 1186). _ . . ,.,. 

b. Warrant officers. When the records and reports of any-per 
manent warrant officer of the RA establish his or her unfitness 01 

unsatisfactory performance of duty, as determined by a ·promotior 
selection board convened under the provisions of 10 USC 558 oi 
by other screening of his or her records by a board of officers anc 
subject to the provision of chapter 5, he or she will be retirc(fif eli• 
gible for retirement under any provision of law. Retired pay.·wiD 
be computed as if he or she had been retired under the provisiOJU 
of law eligibility is established (10 USC 1166). . ' ·•. , 1 · .. -:--:.i ,( 

4-30. Continuation on active duty to complete •i; • - , : ~ 21 

dlscfpllnary action · ·.• , -.~.,._,.;1, 

When any action has been commenced against a commissioned of­
ficer with a view to trying such officer by court-martial and· officer 
is to be retired according to this chapter, the Secretary of the Ar­
my may delay the retirement of the officer, without prejudice to. 
the action, until the completion of the action (10 USC 639). " . . :< 

Section IV 
, ... ..:. ,, 

Retired Grade, Rank and Status 

4-28. Seledve earty retirement 4-31_ Retired· grade : 
a. Each alicer of the RA who qualifies under subparagraph (1) ···- · :· . .. J :,~ :TI a. Commissioned officers. _ 

through (4) lldow may be considered for early retirement by a du- (1) General rule. Unless entitled to a higher retired grade un·der' 
ly appointeil board of officers. Eligible· officers include those some other provision of law, a commissioned officer of the Army· 

who-- who retires under the provisions of this chapter, except as provid-' 
(1) Hold* grade of lieutenant colonel, have failed selection ed in (3) below, is entitled to be retired in the highest grade he or 

for promotiaa to the grade of colonel two or more ti.mes, and are she served on active duty satisfactorily, as determined by' the Sec-· 
not on a list• officers recommended for promotion. or • • retary of the Army, for not less than six months. ·. _. :. ~ , 

(2) Hold ae grade of colonel, have served at least four years of (2) Mandatory retirements. 
active duty is that grade, and are not on a list of officers. recom- (a) The requirement to serve three years on active d~ty in the 
mended for i-,rrtotion, or grade of colonel (06). in order to retire in that grade, does not ap-; 

(3) Hold tie regular grade of..Qrigadier general, have served at ply to RA colonels who--
least three am' one-half years of active duty in that grade, and are J. Were recommended for and promoted to 06 on or ~~r is 
not on a list a( officers recommended for promotion. or . September 1981, and . 

(4) Hold die regular grade of major general and have served at 2. Are being mandatorily retired after completing 30 years of 
least three anli' Qne-half years of active duty in that grade. . active commissioned service (10 USC 634). . , ··.: ~ 

b. An offiar in the grade of lieutenant colonel or colonel whose (b) However, the three year requirement does apply if an officer 
retirement UDiier paragraph a above is so recommended and is ap- submits a request for voluntary retirement, with an etfective date 
proved by tb:Secretary of the Army shall- on or before the officer's mandatory retirement date (10 USC.3911. 

(I) Be retiad (under any provision of retirement law which he or 3918, as appropriate, and 10 USC 1370(aX2)). •• _.;:_-_-~ 
or she is eli!if,ie) on the date requested by the officer and ap- (3) Exceptions. , ' •• ; · 
proved by dr Secretary of the Army but not later than the first (a) Voluntary retirement In order to be eligible for .. voluntary 
day of the sc,mth calendar month beginning after the month the retirement, including retirement under paragraph ~29 of this reg-
Secretary of de Army approves the report of the board which rec- ulation, in a grade above major and below lieutenant -general, a 
ommended theofficer for early retirement, or . . . .. commissioned officer must have served on active duty in that 

(2) If not mpble for retirement (under any provision of law), grade for three years. • • · ·- ' •.: ~•~,.;_:;. 
be retained oa active duty until he or she is qualified _for ·:etire- (b) Grade determination. The provisions of paragraph (3)(a) 
ment as a conmissioned officer (10 USC 3911) and then be .retired above do not apply to the retired grade of Reserve officers who aP:, 
under that state, unless sooner retired or discharged under some ply for voluntary retirement on notification of their scheduled. re,; 
other provisim of law (10 USC 638(bX1)). lease from active duty without their consent (10 USC · l370(aX3)). 

c. An offic= in the grade of brigadier general or major general Grade determination for these officers will be according to para"'. 
whose retiren:nt under paragraph a above is recommended and is graph 4-3 la(l) above (e.g. the two/three year. in·-grade require-
approved by de Secretary of the Army shall be retired (under any ment does not apply). . . . , ,., ., .. •. .. · ~ ,.; • . . " 
provision of In, he or she is eligible) on the date requested by the (c) Generals or. lieutenant generals. On retirement,: an-_!)fficer; 

.officer and app:oved by the Secretary of the Army, but not _later who is serving in or has ~rved in a position of i_mportan~ !lJld re-
than the first ay of the tenth calendar month beginning after )h_e sponsjbility designated by the President to carry the grade of Ii~~_;_ . 
month the Secretary of the Army approves the report __ of the board tenant general or general may, in the ·discretion of the President; 
which recommended the officer for early retirement 00 USC be retired, by and with the advice an~ coOSC?t of the:~!~:~ ,ili.~ 
638(bX2)). . . • highest grade held by the officer while servmg on active duty (lq 

d. So long •an officer in a grade below brigadier general holds USC 1370(c)). . . . : .. • •. " ~: .\:-:-·•:r:.J 
the same grac:k. he or she may not be ·considered for early.retire~ • (d) Professors. USMA. Any permanent professor of the U~~ 
ment more thaa once in any five-year period (10 USC ,63~(c)) • . __ : whose grade is below brigadier general, and whose service ·as a' 

. : .. . .. . .,. · -, . professor has been long and distinguished may, in the discretion' of 
4-29. Retlreaent of regular officers for substandard ·',_: :· the President, be retired in the grade of brigadier general (10-USC 
performanceefdutyorforcertalnotherreaaons _:-,-:·;: :·, . . 3962(b)). -. , . :,.,; ",.;-;· !!:) . 

a. Commiss'imed officers. An RA officer who is to be removed b. Wa"ant officers. General rule; Unless entitled to a higher:re-: 
(ram active cl'dy, under the provisions of chapter 60, Tide JO, tired grade under some other provision of law, a warrant officer 
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retires in the RA or AUS grade, if any, that he or she )1eld on the 
day before the date of the retirement, or in any higher warrant of­
ficer grade he or she served on active duty satisfactorily, as deter­
mined by the Secretary of the Army, for at least 31 days (10 USC 
1371). 

4-32. Advancement of warrant officers to higher grade 
a. When his or her active service (plus service on the retired 

list) totals 30 years, any retired warrant officer of the Army is en­
titled to be advanced on the retired list to the highest commission­
ed grade he or she served satisfactorily on active duty as 
determined by the Secretary of the Army (10 USC 3964). 

b. When a warrant officer becomes eligible for advancement.. 
orders announcing his or her advancement are issued by the Com- -. 
mander, U.S. Army Reserve Personnd Center, ATTN: DARP- · • 
PAR-SCP, 9700 Page Boulevard, St Louis, MO 63132-5200. No­
tification is sent to the officer; to Retired Pay Operations, US Ar­
my Finance and Accounting Center (USFAC), Indianapolis, IN 
46249-0001; and to other appropriate agencies. 

4-33. Restoration of R~ular Army warrant officers to 
former grade • ·, 

Any retired 'warrant officer of the RA who has been advanced to a 
higher commissioned grade under 10 USC 3964 and who applies 
to the Secretary of the Army within 3 months after his or her ad- . 
vancement, shall, if the Secretary approves. be restored on the re­
tired list to his or her former warrant officer status (10 USC 3965). 

4-34. Retired officer status 
An RA officer placed on the retired list continues to be an officer 
of the United States Army (31 Ct. Cl.35) (16 Ct. Cl. 223); R.S. 
1255). • 

4-35. Change In status after-retirement 
In the absence of any showing of fraud, the retirement of an officer 
under a particular statute exhausts the power of the President and 
the Secretary of the Army, and the record of executive action can- -
not be revoked or modified to make retirement relate to another 

statute, even though the case is one which more than one statute 
properly applied at the time of retirement There is no authority 
for the restoration of a retired officer to the active list for the pur­
pose of being again retired (sec. 326(1) Dig. OP. JAC 1912--W). 

Section V 
Medical Examination 

4-36. Medical examination requirement 
a. The immediate commander of each officer undergoing retire­

ment will ensure that procedures are followed pertaining to medi­
cal examination as stated in AR 40-501. 
• b. Medical examination prior to retirement is required. Exami­
nation must be scheduled not earlier than 4 months or. later than 
one month before the approved retirement date-

4-37. Hospltallzatlon/Phystcal Evaluation Board (PEB) 
Proceedings , 

a. If an officer who is scheduled for or who has requested re­
tirement becomes hospitalized or has an identified medical prob­
lem, the commander of the medical treatment facility (MTF) or a 
senior medical officer who has detailed knowledge of medical fit­
ness and unfitness standards, disposition. of patients, and disability 
separation processing to whom he or she delegates such authority, 
will determine immediately whether the condition(s) will result in 

•• referral to a Physical Evaluation Board (PEB). If referral to a 
PEB will result, the. MTF commander or designated representa­
tive will notify Cdr, PERSCOM (T APC-PDT-RR) by mail or 
message as soon as possible. 

b. If a PEB is not necessary, but additional medical care. is, the 
retirement will be processed as a nondisability retirement and con­
tinuing medical problems treated up to and/or after the approved 
retirement date. Retirement dates will not be changed for the pur­
pose of continued medical treatment that will e.xtend past the ap­
proval retirement date. 

(utterbead) 

Office Symbol (Mula NlllDber) (Date) 
1_: 

MEll0RANDUM THRU • ( Channe 1 s) 

.. . 
For Cdr, PERSC0M (UPC-PDT-RR), 200 Stovall Street, Alexandria, Virginia 22332~478 

SUBJECT: Voluntary Retirement 

• 1. Under the provisions of law cited in .AR 635-100, paragraph (aumber), I request that I be released .· . . 
from active duty and assignment on (wt day of 1M moatb wbicb retiremeat would otbel"lri$e be eHecti-re) and placed • 
on the retired list on (first dlly of tbe follorriag lnoatbJ; ·or as soon thereafter as practicable, and that I be 
transferred to the Retired Reserve immediately on retirement (Regular Army officers omit last 
phrase). I will have completed over (aumber) years of active Federal service on the requested 
retirement date. 

- - - ---- -- - ·····• 

--
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3. Authorized place of retirement: (Enter tbe a11tborized ad directed truafer M:tirity wbere requil'ffl to be p,o«SS«Jw :·:-. ..:·. t 
AR 635-10, pangnpb 2-18a. Ifappliable. ide11ti/y tbe CONUS tkbllrlwioa area.) rz: J11 j/;t!';!:. -~ r! ( ~ , ' 

4. Location of choice transfer act.ivity: ~y,ZJ. electing to be proces.sed for retirement~~ a . •• • 
transfer activity other than the one prescrire;fy AR 635-10, paragraph 2-lSa--enter an appropriate 
transfer activity as provided by AR 635-10, paragraph 2-19; othenrise enter "Not applicable"). 

5. I have been counseled as specified by AR 635-10, paragraph 2-19. I fully understand the pro"vis!~ns 
of AR 635-10, chapter 2, section V, concerning entitlement to per diem, t-ravel and transportation 

• allowances based on retirement at a location of choice transfer activity. 

--; •• J~ t "i~:l ­
'~·I! ·; . 

r -

6. I have read AR 635-100, chapter 4, section V. lam responsible for ensuring that a physical ,,. . .,; ,." 1 ·, 

examination is completed not earlier than 4-months nor later than one month prior to my approved -~. ;r:;;·.,:.~,: 

retirement date (subject physical to be arranged through coordination with my unit or assignment). I ·Jn ·-:: .J' 

am aware that the purpose of this examination is to ensure that my medical records reflect as .. ,.1.,1,::. ; :~:;-1, .. 
accurately as possible my state of health on retirement and to protect my interests and those of the : ·.1 .:,b:i!:, i" 

Government. I also understand that my retirement will take effect on the reques-ted date and that I ·'. ~::,: .. ': .,•r. 
will not be held on active duty to complete this examination. " ! ;:·. ,.;: ·~~>."; 

• 7. In accordance with 10 USC, I understand that: 

a~ Enrollment in the St,.rvivor Benefit Plan (SBP) is the only way that I may continue a portion of my .. ,. . 
retirement pay to my family at my death. •• · .: • • ;.;-.~ -- ~~ .. ;.- "f .. 

·") :- .,., ... (:J •,""'.,; ~-.:;. -~ 

. b. I must receive SBP counseling.for myself and my spouse no less than 30-days before retirement . •• ·:·: · ;.:;: '{.:,.:. 
;c"• • • ,, , •. - ·•.r, ,::± 

c. I will be enrolled in full SBP coverage if I fail to elect othenrise in writing betora my ·: ·: . : : ·· : ·:.,.~· ... ,;~ ; ; 
retirement.. .. . ... ~::,:.::,. -.: · 

d. I cannot elect. less than full spouse SBP without. my spouse• s wri t.t.en agreement.. I received a 
spousal concurrence for this purpose in conjunct.ion with this application/letter. I realize there , -. 
are other forms that. must. be completed during SBP counseling. 

e. Failure to return the completed spousal concurrence statement. to the proper officials prior to my 
retirement packet being sent to the US Army Finance a: Accounting Center will result in my being 
irrevocably and irreversibly enrolled in SBP at full erst. 

8. Address on retirement: (11 reliable forrrardi11g address for mail). 

9. I am familiar with AR 635-100, paragraph 4-12 and understand that if this application for 
retirement. is accepted by the Secretary of the Army it. may not be withdrawn except for extreme 
compassionate reasons or for the definitely established convenience of the Government. 

/ 
10. (If AR 635-100_, para 4-16 is applicable, continue with the .information required by para 4-18.) 

ll. As or the date of this application, I have (11umber) days accrued leave. I (do/do not) plan to take 
terminal leave. If applicable, complete the following: I plan to take (number) days leav;e. 

12. (For officers serving in grades 05 through 08). I have read and understand the provisions ot AR ,i,u 
635-100, paragraph 4-31 pertaining to determination of my retired grade. Considering those 
provisions, and after a review of my records, I believe that I am entitled to retire in the grade of 
(grade), I understand that final determination of my retired grade will be made by HQDA, and that I will_, 
be informed if I am not entitled to z:'etire in the grade I have specified in this paragraph. : • • . : . ·._ _ .. 

13. This application (is/is not) submitted in lieu of complying with PCS inst.ructions.' . ....... - . ~ ·'--:?· - . 

14. I understand that. if I participated in certain advanced education programs. I may be required-to ' h° . 

reimburse the United States government. as stated in written agreement made by me with th1;-°Unit.ecf .. ~·,·--~ 
States government under law and regulations. . -':• .. · .::,,_ .::;: .. :.:"""a 

JOHNJ.DOE 
- • Co/oael, IN · 

xxx-x.r-xxxx · 

······---·· -. - - -·_·;-
Note: . , · .. . 
Enlisted personnel applying for retirement in an office< grade will include their active duty enlisted rank and primary milita,y occupational 
s~ia_lty. .. •••. ~· - ' · · ~~·-·' •. . • .. -- \i:.~,. -.~ :.=· •. ~-- ··:· : • :t: ~ :~.~~;~· -;-:~\ -~{f·~:r;/~-::i~ 

• 1 , - : . . . .. Figure 4-1. Sample format for voluntary retirement application-Continued 
• ·• · ~ -- - • . f ~ - • .3 ~, ~- '"- r·; : - • · l ~- , _ • . ', • ·· •·, • •• 7·,; · .;. •• :\; :::.-: -.·s.•·· .• --------------------------------------------------.-:~~f~~~--?r.-~--~ 
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c. An individual serving on foreign service who desires retire­
ment in his or her oversea area of assignment (subject to approval 
of the oversea commander) should indicate this in the application 
for voluntary retirement or with the pre-retirement report for 

• mandatory retirement. If required, a passport should be obtained 
by the retiree from the nearest United States Consulate. . . 

d. For absence from home station in a leave status on date of 
retirement. sec AR 630-5. 

4-o. Residence and travel abroad 
Retired personnel may travel or reside in any area to which ~ 
is authorized United States Citizens by the United States Depart­
ment of State. Permission for travel or residence is a-Department 
of St.ate matter and does not require approval from officials in 
HQDA. 

Section II 
Voluntary Retirement 

4-7. Authority 
a. The final authority to approve or disapprove an application 

for retirement is vested in the Secretary'of the Army. Approval of 
applications for retirement may be mandatory or ~etionary, 
dependent on the specific provision of law. . : . _ , 

• b. Applications which arc disapproved will be rctumed through 
channels to the applicant. 

4-9. Voluntary retirement In lleu of mandatory retirement. 
or In conjunction with scheduled release from active duty 

a. An RA officer who desires to retire voluntarily, in lieu of' 
mandatory retirement as scheduled, for reasons specified in this 
chapter, section III, may request retirement and be retired volun­
tarily on the mandatory retirement date, or an earlier approved re­
tirement date. 

b. A Reserve officer who is scheduled for release from active 
duty under the provisions of chapter 3 and who is, or will be, eligi­
ble for voluntary retirement prior to scheduled date of release, is 
notified by CG, PERSCOM. Date of retirement eligibility is in­
cluded in the letter. 

4-10. Application for retirement 
a. Preparation. Applications for voluntary retirement will be 

prepared as shown in figure ~ 1. The reference to transfer to the 
·- Retired Reserve in paragraph 1 of the application is applicable on­

ly to officers in the Active Reserve. If paragraph S-20b(3) applies. 
the following will be added after "AR 635-100" in line I, pai'a: 
graph 1 of the application "and in lieu of elimination 
proceedings". 

b. Eligibility to apply for voluntary retirement. •• ··- :::~ 
(1) Officers who have 19 or more years of active Federal ii:f .. • 

vice, will have completed all service obligations on or before the 
date of retirement, and who are not in receipt of an assignment 
alert as defined in paragraph ~lOc below. These officers may.·re- . 
quest voluntary retirement rovided the requested retirement date 

+-8. Service for determining retirement ellglbUlty is within 12 months of the date a ica ion. 
a. To determine whether an officer may be retired voluntarily, on will be forwarded as car Y as possible by 

his or her years of active Federal service are computed by adding: commanders· specified in paragraph 3-3 through Cdr, PERSCOM . 
(T APC-(appropriate career management division)); HQDA 

(1) All active service performed as an officer of the uniformed (DAJA-Pl); HQDA (DACH-PER); as applicable; to Cdr, PER-
serviccs, including: SCOM (T APC-PDT-RR). For general officers, applications will 

(a) Service in full-time training or full-time duty in thc service be forwarded through MACOM commander to HQDA 
0f the United States as a Reserve officer of the Army, Navy, or (DAPE--GO) WASH DC 20310-0200. For USAR officer not on 
Air Force, as authorized in the National Defense Act, as the active duty list (AR 62~100 and 10 USC 630), applications 
amended; the Naval Reserve Act of 1938, as amended; or in other should be forwarded to Cdr, ARPERCEN (DARP-FSA), 9700 
provisions of law, and Page Boulevard, St. Louis, MO 63132-5260. A request for retirc-

(b) Service in training exercises or duties as an officer of the ment will be submitted sufficiently in advance to ensure that i{ is 
ARNG provided by sections .S, 81, 92, 94, 97 and 99 of the Na- received in PERSCOM not later than four months prior to the re-
tional Defense Act. as amended. quested retirement date. Requests for exception to this four month 

(2) All service in the Navy or Marine Corps that may be in- advance period will include justification for the delay in the sub-
eluded in determining the eligibility of an officer of the Navy or mission of the request (e.g. when rcqt1;ested retirement date coin-
Marine Corps for retirement if not included in (1) above. cides with the date of the return from oversea; to preclude extreme 

(3) All active service in the Army Nurse Corps or Navy Nurse hardship to the officer or the officer's immediate family). In addi~ 
Corps, including service as a contract nurse before 16 April 1947. tion, each request must include a statement that the officer is 

(4) All active service performed under Act of 22 December aware that the delay in submission of the request shortens the 
1942 (chap 80.S, 56 Stat. 1072) or the act of 2 June 1944 (chap. processing time, and therefore, may preclude retirement on _the 
272, 58 St.at. 324). • • • date requested. Each request for exception will be considered oii 

(5) All active full-time service with the Army Medical Depart- an individual basis. : • ' ' :~;:, ·:; 
ment as a civilian employee, except as a studen,t or apprentice: • c. Voluntary retirement in lieu of PCS. • ·:, ::;: : 

(a) In the dietetic or physical therapy categories, if the ·service (1) Officers who have at least 19 years and six months of A~tiye-
was performed after 6 April 1917, and before 1 April 1943, or Federal Service (AFS) and wlio receive an alert or orders foi.,a 

(b) In the occupational therapy category, if the service was per- PCS reassignment. These officers may request retirement in lieu of 
formed before appointment in the Army Nurse Corps for the Ai- complying with such alert or orders. The retirement application 
my Medical Specialist Corps and before 1 January 1~9. ,: • -~-~-: .. must be submitted within 30 days of receipt of the alert or orders, 

(c) The restrictive dates imposed in (a) and (b) above are not whichever is earlier, and is subject to the conditions listed below:' :·: 
applicable to officers who were entitled to credit such scnjce prior (a) Assignment alert. Official notification to an officer· of an·im: ·: 
to 2.S August 19.59. . • . . ., • . . •• -. :-~ ~~-~~-'.· ,:-~---~ pending assignment. An assignment is considered "firm•~-~h~~ . 

(6) If an officer of the RA. all active service as an officer of the officer has been selected for fill of a command's requisition.~~ - . _. 
Philippine Constabulary. ~ _. .:: ~._·. : :·:· .. · ._;;~ .. .-~~ one of the following notification actions sufficiently constitutes~an ::-.. . 

(7) If a commissioned officer of the RA in the Medical Gorps, assignment alert: . : .:. • ·-=-~-=-·-·_:·· • 
all service as contract surgeon, acting assist.ant surgeon, p_r con- 1. A firm "where/when" assignment notification to an ·officer •. 
-tract physician under a contract to serve full-time and to.~ and from a career manager, or an installation point of co~taci. :·~ ~!h~ . 
change station as ordered. • '. .. . .,:-:" : ~; -··:·, :- officer's commander/supervisor during an interview. : : :~ ·i ~,-;.~ 

(8) If a commissioned officer of the RA in the Dental Corps, all 2 A telephone call with a firm "where/when'.' assignm~H•~!:i:- ·,: . 
service as a contract dental -surgeon or acting dental surgeon (10 fication to an officer f~ a career manager, !'° installati~:~~-. - @~f 
USC 3926). . of con~t, or the officers co~der/superY1SOr. . _ . .:::: ·~:;;:; .': _ ;.~ ~ _ ~ 

b. Constructive service as defined in paragraph ~3c. i,s. not - 3. Wntten correspondence statmg a firm "where/when"-~- / :::. ,.~ 
creditable for voluntary retirement or for retired pay purposes af- ment to an officer from a career manager, an installation point:!,f' .:? • . : -
ter voluntary retirement. ' . . , . -:,:,;. : .. ~ ~ :c , •. . . contact, or the officer's commander/supervisor. . . • • i . . ~•"l •ii~ ::;:-. , 
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(2) Warrant officers-IO USC 1401. 

4-14. After 30 years of service 
. a. A commissioned officer of the RA who has at least 20 yean 

of service. computed according to paragraph 4-8, may, on his or 
her application, and in the discretion of the President. be retired 
(10 USC 3918). 

b. Reference for computation of retired pay is 10 USC 3991. 

4-15. After 40 years of service 
a. A commissioned or warrant officer of the RA. who has at 

lea.st 40 years of service, computed according to paragraph ~. 
shall be retired on his or her request (10 USC 3924). 

b. Reference for computation of retired pay is 10 USC 3991. 

4-16. Policies 
An application for voluntary retirement normally will be approved 
when the retirement is not contrary to the best interest of the ser­
vice and if the following criteria are met: 

a. Courses of instruction and the resulting active duty service 
obligations (ADSO's) must be complet~ on or before the·date re­
tirement is to be effective. Waivers may he granted by HQDA as 
provided in paragraph 4-17. OTRA officers who apply for volun­
tary retirement in lieu of involuntary release from ·active duty 
under the provisions of chapter 3 are not · subject to:this para­
graph. Officers ADSO's arc defined and·explained in AR 350-100; 

(1) Civil schooling. Officers who attend fully funded courses at 
civilian schools for more than 60 days incur an ADSO on comple­
tion or termination. The ADSO equals three times the length of 
schooling, computed in days, but not more than six years total. 
ADSO's incurred under AR 621-7 may exceed six years. 

(2) Military schooling. Officers who attend any course of 60 
:fays or more, which produces an academic evaluation report, in­
:ur an ADSO on completion or terminatjon. The ADSO equals 
~rec times the length of schooling, computed in days. but not 
~ore than six years total. Exceptions include C:SC and SSC level 

.::hooling. and the Warrant Officer Senior Course. The ADSO for 
these courses is two years. 

(3) Service. The service required following receipt of Continua­
'.ion Pay. 

b. An officer (except as described in c below) who accepts an 
'.rmy of the United States (AUS) or RA promotion (to pay grade 
NJ or W4) which changes his or her active duty pay grade, must 
..ervc a minimum of two years in the new grade. (If, at the time of 
:he acceptance of the promotion which changes the active duty 

4-17. Waivers . . :-
a. Service obligations may, at the discretion of the appropriate-

officials in HQDA, be waived: ;.,1.:ii; 

(1) Under paragraph 4-16a, for the convenience of the service-
or if hardship arose after entry in the course. . . • ,f 

(2) Under paragraph 4-16b, c, and d and paragraph ...:10c 
when in the best interest of the service or when substantial or un­
due hardship would result. • •• ' 

b. Requests must be documented and contain detailed justifica­
tion when substantial or undue hardship would result. In ~ 
ing applications, when the best interests of the service arc 
involved. the following should be considered. - -.; i;..::.• 

(1) Retirement in lieu of elimination under chapter S or in lieu: 
of any other unfavorable penoMel action justifying a waiver of 
the service obligation. . • ... ,.::. . :., : •• 

(2) Retirement of AUS and RA commissioned officers or·war­
rant officers who fail selection for permanent promotion to grade 
05, W3, or W4 and desire retirement. . . ..: :;.J::, 

4-18. CarNr recognition .. , • ,,,.•.;:;-. 
When, in the opinion of the commander at the installation or duty 
station where the officer is serving, the retiring officer's career bu 
been so exemplary as to merit special recognition, the commander 
is authorized to issue an additional extended retirement ·order: 
This citation should have the same number on it as the retirement 
order, plus the prefix EXT and should highlight the key events:in 
the officer's career. The information can be gathered ·from field 
documents and by interview. This announcement may be placed 
on bulletin boards, included in the officer's file, read at ceremo­
. nies, and presented to the individual in an appropriate binder; · A 
sample is at figure 4-3. _ 

Section Ill 
Mandatory Retirement 

4-19. Scope · · ·:::; • 
Retirement under the provisions of law cited in this section applies 
only to RA commissioned and warrant officers: Since mandatory 
retirement is required by law, it must be accomplished on the date 
established by the applicable statute, unless otherwise specifically 
provided by law, (e.g., 10 USC 640), regardless of the desire of the 
officer concerned or DA officials. An individual may request re­
tirement and be retired voluntarily on the mandatory retirement 
date. .: b .. ·j~ 

. ... : .. .!:: !, ,; 

pay grade, the officer is already holding a permanent USAR grade .IL20. Service for mandatory retirement · ,v _;:;-:_• · 
:qua! to or higher than the grade to which promoted, 2-ycars ac- -
tive duty service•in the new grade is not required.) : . Service for mandatory retirement for commissioned officers· ~ho 

c. RA warrant officers scheduled for mandatory retirement may did not serve on active duty prior to IS September 1981 is. active · 
3CCCpt AUS or RA promotion to the above specified pay· grades. Federal commissioned service.- Service for commissionecf officers 
Retention of these officers beyond their mandatory retirement date. on active duty on 14 September 1981 is active commissionecfSCl'; 

r 

is not authorized.: : • •• vice in the RA, on and after 15 September 1981 plus the amount 
d. Retirement eligible officers who report to a new CONUS du- of service creditable to the officer on 14 September 1981 for· ilie • i 

-:y station must serve a minimum of 12 months before being per- purpose of determining whether the officer is subject to involunta~ 
nittcd to retire. Officers serving oversea on unaccompanied tours ry retirement (10 USC 3927 repealed by OOPMA). 
IVill be required to complete 5/6 of the prescribed "all other tour" • • • • • • • • • .;- . • ~ r-~ . 
Jr 12 months, whichever is longer, before being permitted . to ~4-21. Initiation of action· ananotlflcatlon •••• ', :·::~ ::'· :· "±''-' ••• j 
retire. • '. ,· · : •; __ . ;: . a. · Mandatory retirement of a commissioned or·warrant offi~ >. : .. -~· 

e. When dependents travel oversea at Govenuncnt expense. the of the RA is initiated at HQDA. · . ·:-· :,, :.. •• -.,;,~-or'!", ·· \ _- • ·""' 
>fficer will be required to complete 5/6 of the prescribed tour • b. Approximately 9 months prior to. scheduled retiremciifdate • ~. -·.' •• :- • 
)Cfore becoming eligible for retirement, or at least 12 months from (except for officers non-selected for promotion-who are notified~ ··~". ' • 
:he date of arrival of dependents, whichever is later. ' - . . cording to para-4-26) a letter is sent direct to the officer by p£R;::-·::'., .: 

/. The 12 months oversea restrictions are not applicable to no~- SCOM advising him or her of the ·approaching ·retirement;' 
tegular officers who apply for voluntary retirement in conjunction expressing appreciation for his or her service, and suggesting-that 
vith their release from active duty under the provisions of chapter he or she contact the local cxamining•faciJity concerning any med-
'· - • ical defects which the officer is aware. The letter includes 'the'-of-

g. The retirement of applicants who -are stationed oversea in ficcr's inan~tory retirement date, the specific statutory authority -, 
:itical positions may be deferred by HQDA, until a rcplac:emcnt for the retirement and pertinent service data. A copy of this letter .. . £~!J I,,~ 
.m be made available through operation of the normal requisi- is forwarded to the commander specified in paragraph 3-3 ·with - ~ \'l 
ioning cycle. Forwarding endorsements on request for retirement, instructions concerning pre-retirement data (para 4-22). · ; !}-;: .. ,~:•: :;,¾-. ::J 
•hen deferment is recommended, will contain justification for • , c. The servicing PSC will be provided a copy of the notification .• r _ . ·. _-.J 
!cferment. -·:.·• . ,_:· • • : :. letter. On receipt, the PSC will take the following actions:...:. ::~t:f ~-: . a~ 
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Statement of Counseling 

_·. : . ... .. . (date) I • 

I affirm that I have counseled <-. ,,,_ ,_, SSN), this date on all items on the attached counseling 
list, concerning her entitlements and responsibilities. 

Orig--Officer 
l copy-llPRJ 

(Sip•ture of counseling officer) 

(T:,pH a.me, grade, SSN ad orpzuzation of cou-ling officer) 

Figure M. Sample Format for Pregnancy Statement of Counseling 

Chapter 4 
Retirement 

Section I 
General 

4-1. Scope . . , 
a. This chapter es~blishes procedures for the implementation 

of laws and policies governing the retirement of officers, except 
for: 

(1) Physical disability (AR 635--40). 
(2) Retired pay for non-Regular service (AR 135-180). 
b. This chapter, where applicable, will govern the retirement of: 
( 1) Commissioned and warrant officers, of the. Regula:- and Re-

serve components of the Army. 
(2) Warrant officers of the Army of the United States without 

component. 

4-2. Statutory authority _ . 
a. Specific sections of Title 10, USC, and other provisions of 

law shown in sections II, III, and IV of this chapter. • 
b. Uniform Retirement Date Act, S USC 8301. 
c. Title 37, United States Code and 10 USC 140S. 

4-3. Computation of service 
a. There are different types of service, each computed as speci­

fied in the applicable provisions of law cited in this chapter f ~ the 
various types of retirement. . . • . : 

in computing retired pay. No period of service subsequent to the 
date the officer meets the service requirements for mandatory re­
tirement is creditable in the computation of retired pay, unless ex­
pected by the specific section of Title 10, USC which governs 
mandatory retirement .. 

d. When service has been computed in PERSCOM, for retire­
ment or retired pay, and an officer claims additional service not 
shown in the current official United States Army Register, or Offi. 
cial Military Personnel File, the officer should send substantiating 
documents to Cdr, PERSCOM (T APC-PDT-RR). These may be 
certified statements of service, discharge certificates, or other offi­
cial evidence, and should be submitted well in advance of retire­
ment date to allow time for verification and updating of records. 

4-4. Retirement order 
a. Orders announcing retirements will be issued by PERSCOM, 

at the earliest possible date. 
b. On the day orders are issued, a letter of instructions, a state­

ment of service, and copies of orders will be sent to the command­
er of the activity where the individual will be retired. After the 
20th of the month, retirement orders will be verified by PER­
SCOM, by electrically transmitted message and letter. .. 

c. Once an order has been issued and official notification of rc­
tiremen t approval has been dispatched, orders will not be 
amended or revoked except for extreme compassionate reasons or 
for the good of the service. Amendment or revocation must occur 
prior to the date of retirement. 

(1) Service for retirement may be only active Federal ,ervice; 4-5. Place of retlrement 
or, for mandatory retirement of RA commissioned officers, may a. Except as provided in b, C and d below, officer personnel, re-
include constructive service (for commission officers on active du- gardless of where stationed, are required to be processed for. retire-
ty on 14 September 1981) and is computed to determine ~l:iether: ment at the authorized and directed transfer activity specified in 

(a) A Regular or Reserve officer may be retired voluntanly. AR 635-10, paragraph 2-17. _ 
(b) A Regular commissioned or warrant officer must be retired b. Retirement at a location of personal choice, the provisions of 

'mandatorily . . ..... . - - .... ····- -- __ :__ . • - ·· ·~· ·.. AR 63S-10, paragraph 2-18 and 2-19 apply. The reti_rement 
(c) A warrant officer may _be advanced to a higher commission- packets for officers stationed in CONUS will be forwarded to the 

ed grade. •• • ' • •• • ~ :_- • ·' • military personnel office having custody of the officer's records. 
(2) Service for basic pay is used as a factor to deterirune'-~tired When an oversea returnee elects to be retired at a location of 

pay. • • • ' • • • •. • . • • . ··:: • :· .'. .. '·_' .. '.. ·, choice, PERSCOM will forward the retirement folder to the trans: 
b. Authority for each type of computation indicated in a above fer activity of choice. H an officer who has elected to be retired at 

is contained in separate laws. Service for determining . retirement a location of choice subsequently elects, prior to his or her depar-
eligibility is computed a& specific in. the· particular provision of law ture from the unit of assignment, to be retired at the authorized 
which an officer is retired. Retired pay is computed accordmf to • and directed place of retirement, adequate justification for : this 
the pay formulas prescribed by 10 USC, chapter 71 arid 371; -pro- change will be submitted to the commander maintaining the per-
visions contained in the retirement law; and according to 37 USC. sonnel records. H the request is approved, that commander will 

c. Certain commissioned officers, ori appointment in the RA. immediately advise the transfer activity commander at the loca-
are credited with constructive service which-is used to· determine tion of choice to mail the retirement folder to the authorized and 
their RA grades and their places on the promotion ·list: • This directed transfer activity. Department of the Army retirement or-
amount of service, credited on date of appointment, becomes ders will not be amended in such case and AR 310-10, appendix 
mandatory retirement service (for commissioned officers on active. A, format 434 will not ·be utilized. Once an officer has elected to 
duty before IS September 1981). (Sec para ~20 for service credit- be processed for retirement at a location of choice, the ·only 
able for mandatory retirement.) Mandatory ·retirement service, change he or she may later make is to be processed at the author-
which includes constructive service if greater than total service for ized and directed transfer activity. A change from one location. of 
basic pay, is used as the multiplier in determining the percentage . choice to another location of choice is not authorized. ::-<: ,,_w ~~1 
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(2) An IA warrant officer who has twice failed to be selected 
for prom~ to the next higher permanent warrant officer grade 
will, if on •e date of his or her second failure of selection for p~ 
motion the officer has completed more than 20 yean of active ser­
vice as ca-puted under paragraph 4-8, be retired 60 days after 
the date afhis or her second failure.· Any commissioned grade he 
or she hoWI will be terminated (10 USC 564(a)(l) and (d)). 

(3) If a permanent warrant officer serving on active- duty as a 
commissioaed officer elects to remain on active duty as a commis­
sioned offiar, retirement under (1) or (2) above may be deferred 
until such ate :is the Secretary may prescribe (10 USC 564(c)). 

4'-27. M0te than 30 years of service 
a. Pro[t!:21n. USMA. The Secretary of the Army may retire any 

permanent professor of the USMA having more than 30 years of 
commissiomd service (10 USC 3920). 

b. Wamat officerl. Each RA warrant officer who has complet­
ed 30 years al active service computed under paragraph-4-8 will 
be retired ca the last day of the month he or she completed 30-. 
years and 61 days of active service. However, on recommendation 
of a board• officers. the Secretary may defer the retirement of 
any warrant officer, with his or her consent, but not later than 60 
days after dlC' officer becdmes 62-yc:ars of age (10 USC 130S) . . 

USC, and who on the date of removal is eligible for. vol1.1ntary ~ 
tirement under any provision of law will be retired in the gr.ad 
and with the retired pay he or she would be eligible on his 01. he 
own application (10 USC 1186). . . . ,.,. 

b. Warrant officers. When the records and reports of any-per 
manent warrant officer of the RA establish his or her unfitness 01 

unsatisfactory pe-rformance of duty, as determined by a ·promotior 
selection board convened under the provisions of 10 USC 558 oi 
by other screening of his or her records by a boanf"of officers anc 
subject to the provision of chapter S, he or she will be retirccfif eli­
gible for retirement under any provision of law. Retired pay will 
be computed as if he or she had been retired under the provisi0n1 
of law eligibility is established (10 USC 1166) . . •• ' • • • ,- . .-:--Y!'' 

••.. ! ·. . ..: . .:. : ,:,::i: 

4-30. Continuation on active duty to complete ;,; ·· v,: ~ ?1 

disciplinary action • ·-· ,-.-,._,n, 
When any action has been commenced against a commissioned of­
ficer with a view to trying such officer by court-martial and'officer 
is to be retired according to this chapter, the Secretary of the Ar­
my may delay the retirement of the officer, without prejudice .to. 
the action, until the completion of the action (10 USC 639)._ ,, .· _;, ; 

Section IV 
Retired Grade, Rank and Status 

4-28. Seledlve earty retirement •• •• 4-31. Retlrecfgrade " .. -~ ~---
a. Each alccr of the RA who qualifies under subparagraph (1) a. Commissioned officers. · ······· · ·· --- ~- ··: 

through (4) kiow may be considered for early retirement by a du- (1) General rule. Unless entitled to a higher retired grade under' 
ly appointCII board of officers. Eligible officers include those some other provision of law, a commissioned officer of the Army 
who- who retires under the provisions of this chapter, except as provid: 

(1) Hold Ille grade of lieutenant colonel, have failed selection ed in (3) below, is entitled to be retired in the highest grade he or 
for promotiaa to the grade of colonel two or more times. and are she served on active duty satisfactorily, as determined by'the Sec-· 
not on a list• officers recommended for promotion. or • • retary of the Army, for not less than six months. . _. : . , . , 

(2) Hold a: grade of colonel, have served at least four years of (i) Mandatory retirements. 
active duty ia that grade, and are not on a list of officers rccom- (a) The requirement to serve three years 00 active d~ty in the 
mended for i-,motion. or grade of colonel (06), in order to retire in that grade, docs not ap-; 

(3) Hold 1iie regular grade of.]?rigadier general. have served at ply to RA colonels who- .. . :_ . : 
least three • · one-half years of active duty in that grade, and are ]. Were recommended for and promoted to 06 on or after 15 
not on a list• officers recommended for promotion. or . Sep be l981 d tern r , an . . 

(4) Hold die regular grade of major general and have served at 2 Are being mandatorily retired after completing 30 years of 
least three ml Qne-half years of active duty in that grade. . active ~mmissioned service (10 USC 634). , ··.:-

b. An offia:r in the grade of lieutenant colonel or colonel whose (b) However, the three year requirement does apply if an officer 
retirement war paragraph a above is so recommended and is ap- submits a request for voluntary retirement, with an effective date 
proved by the Secretary of the Army shall- on or before the officer's mandatory retirement date (10USC_3911. 

(I) Be retimi (under any provision of retirement law which he or 3918, as appropriate, and 10 USC 1370(aX2)). . •• _-.;;_-_-
or she is elip)fe) on the date requested by the officer and ap- (3) Exceptions. ., • • .: ;-
proved by the Secretary of the Army but not later than the fi.nt (a) Voluntary retinment. In order to be eligible for voluntary 
day of the setmth calendar month beginning after the month the retirement, including retirement under paragraph 4-29 of this reg-
Secretary of die Army approves the report of the board which rec- utation, in a grade above major and below lieutenant . general, a 
ommended datofficer for early retirement. or . . . . . commissioned officer must have served on active duty in that 

(2) If not t:igible for retirement (under any provision of law), grade for three years. • . ·· • •• - · .: •.. · ,_:,: ~-~.,;_.: 
be retained ca active duty until he or she is qualified _for ·!etirc- (b) Grade determination. The provisions of paragraph (3)(a) 
ment as a commissioned officer (10 USC 3911) and then be .retired above do not apply to the retired grade of Reserve officers who ap-
under that statte., unless sooner retired or discharged under some ply for voluntary retirement on notification of their scheduled. re,;· 
other provisia1 of law (10 USC 638{bXl)). lease from active duty without their consent (10 USC · l-370(a)(3)). 

c. An offi(: in the grade of brigadier general or major general Grade determination for these officers will be according to para~ 
whose reti.rermnt under paragraph a above is recommended and is graph 4-3 la(l) above (e.g. the two/three year. in·.grade require-
approved by de Secretary of the Army shall be retired (under any ment does not apply). . . ,, ... , . . ,. _.·, .. · ~ ,.; •. " 
provision of Jaw he or she is eligible) on the date requested by the (c) Generals or. lieutenant generals. On retirement,, an-_pfficer; 

.officer and a1"0ved by the Secretary of the Army, but notJ.ater who is serving in or has ~ed in a position ofi:DJpo~~ ~d re-
than the fi.nt lay of the tenth calendar month beginning after .~ spo~bility designated by the President to carry the grade of li~~-
month the Seaet.ary of the Army approves the report __ ofthe board tenant general or general may, in the ·cliscretfon of the President; 
which rcconmcnded the officer for early retirement .00 USC be retired, by and ·with the advice and consent of the· Seri.ate:· in the • 
638(b)(2)). • ~ . • · .~ highest grade held by the officer while serving On· active du'ty {i"O 

d. So long•an officer in a grade below brigadier general holds USC 1370(c)). . • ·• • • •.• ;, ., ·.-' .'::-~:;:-:J 
the same gr-aik. be or she may not be ·considered for early.retir~ • (d) Professors. USMA Any permanent professor· of the U~Mi\ 
ment more tha once in any Jive-year period (10 USC ,63~(c)). ·. :.:· whose grade is below brigadier general, and whose service as ·• • 

. . i ••. : ••· ,. _. ~, -.: . professor has been long and distinguished may, in the discretion' of 
4-29. RetlnllllNlt of regular officers for substandard_ •. , _-. . . the President, be retired in the grade of brigadier general (10 USC 
performance et duty or for certain other re~sona . :·r :~ , :·, •. . 3962{b)). ·, ., .. • :;: ,,-;T rt) . 

a. Commissillrfti officers. An RA officer who is to be removed b. Warrant officers. General rule; Unless entitled to a higher:ie-; · ' 
(rom active chlJ: under the provisions of chapter 60, Title JO, tired grade under some other provision of law, a warrant officer '· 
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4. Receipt of a copy of the Request for Orden (RFO) generated 
by the career manager, and verified by the installation point of 
contact when the installation point of contact is part of the assign• 
ment process. 

(b) Service obligations. All previously incurred service obliga­
tions must be completed or waived before the requested retirement 
date. Requests for waiver documented as required in paragraph 
~17 will be forwarded as part of the retirement request through 
channels to Cdr, PERSCOM (TAPC-PDT-RR). Applications 
that do not go through channels will be returned. Officers. and 
PSC personnel should verify the existence of service obligations by 
contacting Personnel Actions Sections of the can:cr management 
divisions. Officer Personnel Management Directorate, PERSCOM 
concerned before submitting the request for retirement. 

(c) Stability. An officer who requests retirement in lieu of PCS 
will normally remain at the same duty station u.nlcss the needs of 
the service or other circumstances clearly dictate a move to. prop­
erly utilize the officer because of deletion of position. reorganiza­
tion, disciplinary problems, etc. Officers in such situations will be 
reassigned in the post. camp, or station where they can be proper­
ly used. Where this is not possible, officers will be reassigned to 
the closest military instatlation where they can be used. Officers 
will not be reassigned solely to move them to the installation near­
est to their requested place of retirement. 

(d) Finality. An approved retirement submitted in lieu of PCS 
will not be withdrawn nor will the retirement date be extended. 
Requests for change to effect earlier retirement will be considered 
on a case by case basis. A retirement application submitted in lieu 
of PCS is considered to be "approved" and is administratively 
binding when the application has been cleared by the career man­
agement specified in paragraph ~10b(3) above. 

(e) Date of retirement. Officers alerted for reassignment may re­
quest retirement for a date not more than six months from the 
date of their alert or on the first day of the month after the officer 
attains 20 years of AFS, whichever is later. For example, an officer 
alerted for PCS on 28 June 1988, may apply for retirement to be 
etfective no later than I December 1988. . -~--- , 

(2) Deletion. The PERSCOM career management division con­
cerned will delete the officer from the PCS as a result of an ap­
proved retirement. 

cl Voluntary retirement in lieu of elimination. 
(I) Officers who have at least 19 years and six months of AFS, 

but less than 20 years AFS, may request retirement in lieu of elim­
ination on receipt of memorandum of notification of impending 
elimination from the GOSCA as stated in paragraph S-14. The ef­
fective date of retirement will be not later than 60 days from the 
date the officer attains 20 years AFS. • . 

(2) Officers who have 20 or more years of AFS may request re­
tirement in lieu of elimination on receipt of the memorandum of 
notification of impending elimination from the GOSCA as stated 
in paragraph S-14. The effective date of retirement will be not lat­
er than 60-days from the date of the officer's election of retirement 
in lieu of elimination. 

(6) When an application is submitted by an officer schedulcci 
for mandatory rele:i.se from active duty under chapter 3, include 
the following information in the forwarding endoncment: ,:· . , 

(a) Scheduled release date. 
(b) Specific release program (e.g., .. AR 635-100, chapter 3, sec­

tion V'"). 
(c) File reference, subject, and date of the PERSCOM letter no­

tifying the officer of the scheduled release date. 
(7) When an application is submitted in lieu of elimination in­

clude pertinent facts and circumstances. 
b. Intermediate commanders will review e:ich application to en­

sure compliance with this chapter and forward, with recommen­
dation of approval or disapproval, together with statement that 
action is or is not in contravention with AR ~2. Recommen­
dations for disapproval will state reasons. 

.. • i l ... 

4-12. Request for withdrawal of appllcatfon or change In 
retirement date . . . . ., 

a. Withdrawal of an application may be approved ~~ly- by 
HQDA if it has been forwarded to PERSCOM by the commander 
authorized to do so (para ~10b(3)). • 

(I) A request for withdrawal will not be approved except for 
extreme compassionate reasons or for definitely established-convc-; 
nience of the service. . , i . ; : ,; ; 

(2) A request for change in the retirement date will not be. aJ>: 
proved unless extenuating circumstances arise which justify an ~~ 
ccption to policy. . _ . : . , • 

b. Requests from applicants for withdrawal of applications or. 
change in retirement date, with statements attesting to reasons as 
indicated in a (I) or (2) above, will be forwarded through channels 
to Cdr, PERSCOM (TAPC-PDT-RR). . .:":·•. 

c. Each endorsement will recommend approval or disapproval 
and state the reasons. . . . 

cl A request for wi~drawal of an application may be approved 
by an endorsing commander and the application returned to .the 
officer who submitted it if it has not been forwarded to PER­
SCOM by the commander specified in paragraph ~10b(3). • . . _ :i·., . 

e. An officer who has an approved retirement pending, and who 
subsequently is selected for promotion, has the option-to.withdraw · 
his or her retirement application and accept the promotion: ·The 
officer continues to be subject to worldwide assignment according 
to the needs of the Army. Requests will be forwarded through 
channels to Cdr, PERSCOM (TAPC-PDT-RR). 

4-13. After 20 years of service 
a. Commissioned officers. • . •, 
(I) A Regular or Reserve commissioned officer of the Anny 

who has at least 20 years of AFS, computed as in paragraph ~. 
at least 10 years which have been active service as a commissioned 
officer, may, on his or her application and, in the discretion of the 
Secretary of the Anny, be retired (10 USC 391 I). • .• :. -~:,,,, 

(2) To be retired under this provision, it is not necessary for, 
Reserve commissioned officer to be serving on active duty in his or 
her commissioned status or to be in an active Reserve status at 

4-11. Action by commanders time of retirement .(Comp Gen Dec ~3703, 20 May 1949 (28 
Comp Gen 655)). • 

a. Commanders having custody of applicants' personnel · b. Warrant Officers. _ •• ·, ••• •• ':' ·~ 

=~~o~ital commanders o~ting independ~~-~er (I) Any warrant officer who has at least 20 years of AFS, com-
(1) Verify from available recotds and documents all hifonm~ puted as in paragraph ~ 8• may, on his or her application, and at 

the discretion of the Secretary of the Anny, be retired (10 USC 

tio~r;:: '!1:a:i::c::: has read this chapter, sccti:;;.. V ~d 12~1?- For a Reserve warrant officer to retire under ~ p~o~ 
is aware of his or her respo1151l>ility for obtaining a medical cxami- he or she must have a USAR status at time of retirement. It is not 
nation. if he or she wishes one prior to the retirement. Failure-to necessary for him or her to have served, or to be ·serving on active 
complete the examination will not affect or delay the retirement . duty in his or her warrant officer status at time of retirement 
under this chapter, but could affect subsequent claims for service (JAGA 1954/8666, 17 Nov 1954). • ·,· 
connected medical problems. • c. Enlisted penonneL The provisions of a and b above apply to 

(3) Ensure that the actions required by paragraph 4-36b are enlisted personnel on active duty who concurrently hold com.mis-
taken in a timely manner. . . sioned or warrant officer status in the USAR :. . . :,, •· ,i ., -

(4) Forward the application~ specified in paragraph 4-10b(3). cl Computation of retired pay. References for computation of 
(5) Ensure that prompt action has been taken to adjust and retired pay are- _., •. . ,,,. ,, .. _.;._. 

close any public property or financial aa:ounts of applicant. ·: .· :i (I) Commissioned officer-IO USC 3991. ·i-- ·~",:!•t-: ·· 
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3. Authorized place or retirement: (EDur tbe ••tlJorizftl ud directed in.fer «:tirity r,bere reqwred to be p,oc G 

AR ~10, ,-ragnpb 2-18._ U .,p1;CQJe. ideatily tbe CONUS ~ are&.) 't° t; _/11 )'I~~ · . ' . . . . 

4. Location or choice transfer activity: ~.,,LJ. electing to be processed for retirement at a • 
transfer activity other than the one pres~;rre;ry AR 835-l0, paragraph 2-l8a-enter an appropriate 
transfer activity as provided by AR 635-l0, paragraph 2-19; otherwise enter •Jot applicable•). 

5. I have been counseled as specified by AR 635-l0, paragraph 2-19. I fully understand the pro~is1;n·s 
or AR 635-l0, chapter 2, section V, concerning entitlement to per diem, t-ravel and transportation ·' 

• allowances based on retirement at a location or choice transfer activity. 

.. -. .:·_ , 
. ·.· • ff c::t ' 
._.,.,, t ~i·x.J 

''":' -,! ::, 
r -

s. I have read AR 635-100, chapter 4, section V. ~-am responsible t'or ensuring that a physical ' " .. ,-, =·, 1 ·, 

examination is completed not earlier than 4-months nor later than one month prior to my approved ·.:.,1r:;;·. ~.J,: 

retirement date (subject physical to be arranged through coordination with my unit or assignment). I ,-, ,i··:; .J' 

am aware that the purpose or this examination is to ensure that my medical records reflect as .,,.,_,1, , :.1., :::::•L 
accurately as possible my state or health on retirement and to protect my interests and those ot the : ·.1 .:.-b,, ?:,;-: 
Government . ·r also understand that my retirement will take ettect on th• reque$ted date and that I ·' .-:::: .~ _ ': , ·! 
will not be held on active duty to complete this examination. • -~ ..-:· . ,-,: -~:?.' ; 

• 1. In accordance 'lf1 th 10 USC, I understand that: 1"' .. ._ .. .. _ •• 

a. Enrollment in the Sbrvivor Benefit Plan (SBP) is the only way that I may continue a portion or my .. _ . 
retirement: pay to my family at my death. -· • • .: • :.::. ; ... . :...> •• 

:• :· ·~ ... ~~':."? ?:.:. ·' 

. b. I must receive SBP counseling.for myself ~d my spouse no less than 30-days before retii-ement • •• :· ... :~: -~:i·.~ 
• • • • • • ;.- . · :-::- · . - ... ,f: 1!;! 

c. I will be enrolled in full SBP coverage if I rail to elect otherwise in writing before ·my -:~ . : :·,. _.,,__,;· .- ,;: -:.; 
retirement. :.a ••. ~:.-,:.:- .•• :· 

d. I cannot elect less than full spouse SBP without my spouse's written agreement. I received a 
spousal concurrence t'or this purpose in conjunction with this application/letter. I realize there .•·. _ • 
are other forms that must be completed during SBP counseling. 

• ' ' • . • ·.; •i .1 ·,. 

e. Failure to return the completed spousal concurrence statement to the proper officials prior to my . . . .. 
retirement packet being sent to the US Army Finance 4: Accounting Center will result in my being 
irrevocably and irreversibly enrolled in SBP at full cfst. 

8. Address on retirement: <• reliable fonnrdiDg address for mail). C' 
: 1 
. • 

9. I am familiar with AR 635-100, paragraph 4-l2 and understand that if this application for . 
retirement is accepted by the Secretary or the Army it may not be withdrawn except for e::itt.reme 
compassionate reasons or for the definitely established convenience or the Government. 

! • 

10. (If AR 635-100_, para 4-16 is applicable, continue with theJnrormation required by pa;-a 4":-18,! 

ll. As or the date or this application, I have (11UJ1Jber) days accrued leave. I (do/do11ot> plan to take 
terminal leave. Ir applicable, complete the following: I plan to take (ll1111Jber) days leav;e. 

• -
12. (For officers serving in grades 05 through 08). I have read and understand the provisions ot AR _,.-,u'. ·.: 
635-100, paragraph 4-31 pertaining to determination ot my retired grade. Considering those 
provisions, and a fter a revi ew of my records , I believe that I am entitled to retire in the grade ot 
<,,,de), I understand that tinal determination ot my retired grade will be made by HQDA, and tha~ I wil;l- 1 

be informed it I am not entitled to i:-etire in the grade I have specified in this paragraph. : .. • • . .. .. .'._ _ .. 

13. This application <Wu aot) submitted in lieu or complying with PCS inst.ructions; 

14. I understand that if I participated in certain advanced education programs, I may be required-to ,,.., . -. ·, -.. ; 
reimburse the United States government as stated in written agreement made by me with the •uait.ecC·"'·~-~ _· -~, • 
Stat.es government under law and regulations~ . . . - ··::-~-.-·.,::1:_ ., :l~- :.: ·~-.:~ ~ 

JOHN J. DOE - • 

... '' · .. .. • ~ ~:~-.. tt,=/f/i:~~i~~E~~~-:· . 
. --~IN · .. : ; ,· .. ~ -· :· ·.:· f:: - -:' ... :. ~. ~ .• -~~?:::..,.-: ·, -: ·,.-... 

. . , .. • .. • • • ... ... .: ... • -:· ~~ ·f ..••• , ,~ _J.,. ~:'~'!~- ~:J 

.;• ,•: : ~-.- r ,, • . • ~ ~ ~ • :,_.,~J ' (li~ ••-- ,.--~~ 
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(I) Coordinate with the officer to ensure that the officer. bas re­
ceived the letter of notification and give any assistance that can be 

• provided. : • • 
(2) Control separation processing according to procedures in · 

DA Pam 61»-8-11, until retirement has been dfccted: . • • • • •. : . 
(3) On retirement, maintain the file for 30 days ·and then · 

destroy. • • ·' 
• • · I,.~ • • 

4-22. Pre-retirement data 
To avoid unnecessary delay in processing the retirement. each of­
ficer who is notified that he or she is scheduled for mandatory re­
tirement will forward the pre-retirement information shown.in 
figure 4-2. This information will be forwarded, through channels, 
as expeditiously a., possible to HQDA (DAPE-GO)p foe general . 
officers; and to Cdr, PERSCOM (TAPC-PDT-RR); for all other 
officers. to reach that office not later than 3 months prior to -the 
scheduled .retirement date. 

4-23. Action by commanders 
Immediate commanders will ensure that-

a. Each officer who'• ts notified of his or her impending 
mandatory retirement forwards the pre-retirement information on: 
time, as specified in paragraph 4-21. •• • • •• • ., -,J • ••• ··•_1 .-: 

b. Officers are aware of their responsibility . for . beginning their 
medical examination on time (when they _request one) and that oC 
ficers arc available to medical personnel for examination, tests 
and/or treatment deemed necessary by the medical facility com-
mander prior to their retirement date. • • • 

4-24. Retirement for age 
a. RA commissioned officer (10 USC 1251) . 
(1) Except as provided in subparagraph (2) and (3) below, and 

unless retired or separated at an earlier date, each RA commis­
sioned officer of the Anny shall be retired-on the first day of the· 
month following the month which he or she becomes 62 years of 
age. •·: . . ,. 

(2) An officer who is a permanent professor or the director.of 
admissions at the USMA shall be retired on the first day of the 
month following the month he or she becomes 64 years of age. 

(3) The President may defer the retirement of an officer serving 
in a position th.at carries a grade above · Major General, but the 
deferment may not extend beyond the first day of the month fol­
lowing the month the officer becomes 64 years of age. Not more 
than ten deferments of this type may be in ctfcct at any _one time. 
. b: RA warrant officers (10 USC 1164 and 1263). Unless ~tired 

or separated at an .earlier date. ·each warrant officer who· has at 
lea.st 20 years of active service will be retired not later than 60-
days after he or she reaches_ 62 years of age. . • . • •. ·;· ~-;,'. ·,; . .. 

. ' : · . ; • : : - -- : -=-~ ~ . 

4-25. Retirement for service i,:i grade and/or years _of . . _ 
service ., .. 

a. Major generals. Each officer of the RA who holds the regular 
grade of major general shall, if not earlier retired, be retired on .the 
later of the following dates: •• • ·· : ·• ·,:. 

(1) The first day of the first month beginning after the date of 
the fifth anniversary ·of his or her appointment to that grade, or 

' (2) The first day of the month after the month :he.-orshe coik.: 
pletcs 3~ years'of active commissioned~scrvice {IQ_USC: ,~36); :'..'~-~ . 
.·o: '. Brigadier generals. Each.officer of the RA~who holds ·~e~reg~ 

ular grade of brigadier general, who is not on a list of offi~ ,~: 
ommended for promotion to the regular grade of major . genei:aJ, 
shall, if not earlier retired, be retired on the latter of the following 
dates: . . . . . . <. ..• . . . .... . • .· .;>, 

(1) The first day of the first -~ontli -~gin~ing ·!l,fter the .datc-~f · 
the fifth anniversary of his or her appointment _to that grade, .or .:: 

(2) The first day of the month after the month he or shc·com­
pletes 30 years of-active commissioned.service (10 USC·63S) . . ,; 
·-c.·· Colonels.· · : ·· ·., ·· ·i :- ,., : ._,, ~ -- · .•·. :_.•_;:i• 

(1) Each officer of the RA who holds the grade of colonel, wh< 
is not on a list of officers recommended for promotion to the regu• 
lar grade of brigadier general. shall, if not earlier retired, be re­
tired on the first day of the month after the month he or she 
completes 30-ycars of active commissioned service (10 USC 634). 

(2) An officer of the RA who on 15 September 1981 holds the 
grade of colonel, or is on a list of officers recommended for pro­
mo.tion to that grade shall be retired on the later of the followin@ 
dates if the date falls on the first of the month, and if not. retire­
ment will be effective on the first day of the following month (5 
use 8301): 

(a) The fifth anniversary of- his or her appointment in that 
grade, or 

(b) The first day of the month following the month he or she 
completes 30 years and 30 days of service as computed in para­
graph 4-20 ( 10 USC 3921 as preserved by section 609, PL 96-513, 
94 Stat. 2835, 12 Dec 80). 

(3) Subparagraph (2) above does not apply to an officer who ~ 
either: 

(a) Sooner retired or separated under another provision of_ law; 
or - , . •· 

(b) Promoted to the regular grade of brigadier general. :.. •:. •. ., 
(4) The Secretary of the Anny may defer the retircmentof an 

officer who meets the criteria of subparagraph (2) above who 
holds the grade of colonel in the Medical Corps, Dental.Corps;· 
Veterinary Corps, Medical Service Corps. or ChaplainS: but not 
later than the date he or she becomes 60 years of age. .The n·umber 
of retentions in effect for any one promotion list may not be more 
than 10 percent of the number of colonels authorized for that-list 

b. Lieutenant colonels. Each officer of the RA who holds the 
grade of lieutenant colonel, who is not on a list of officers recom­
mended for promotion to the grade of colonel, shall, if not earlier 
retired, be retired on the first day of the month after the month he 
or she· completes 28 years of active commissioned service ( 10 USC 
633). • - · ·.~ ·;: · ... :; 

4-26. Retirement of officers 
a. Majors. captains. and first lieutenants. 
(1) Unless continued on active duty under the provisions· of the 

Selective Continuation Program (10 USC 637(a) and AR 
624-100) (applies to captains and majors only) each officer who 
holds the grade of first lieutenant. captain or major who has failed 
to be selected for promotion to the next higher grade for the sec­
ond ti~, whose name is not on a list of officers recommended· for 
promotion t o the next higher regular grade, and who is eligible for 
retirement under any provision of law shall be retired under that 
law: • • • • .. • • : ~: :;; 

·(a) On the first day of any month requested by the officer and 
approved by the Secretary of the Anny, but - .-, !-·· · -: · ·, 

(b) Not later than the first day of the seventh calendar 'month 
beginning after the month the President approves the report of the 
board which considered him or her for the second time. (This pro-: 
vision does not apply to officers described in ~ubparagr_ap~ S~) 
below.) • •· •· ~, •• • 

(2) If an officer discussed in paragraph (1) above·is not eligil>_le 
for retirement· as of-the date established iri paragraph (b)" above; 
but is within .. two"jears of qualifying for retirement under provi..: 
sions ·or this regulation, paragraph 4-l 3a( 1) as of that date, he· oi 
she will be retained on active duty · until ·he or she is· qualified 'for. 
retirement and then be retired, unless sooner retired or discharged 
under another.provision of Jaw (10 USC 631 and 632). • ·• • '::····:: 

·;,.- RA wa"ant officers. : • • • •· • • :;,,. :::·ui" 

(1) An RA warrant officer who has twice failed to be select~ 
for promotion to the next higher permanent warrant officer grad~ 
will, on the date of his or her second failure of selection, if hc·or 
she has at least 18 but not more than 20 years of active ·service 
(computed under paragraph 4-8) be retired on the last day of the 
month in which the- officer completes 20 years and 60 ·days or'ac~ 
tive service. If he or -she holds a:-commission as an officer; it wt11 be 
terminated on the date of his or her retirement (10 USC 564{a)(2) 
and ( d)). ' · ~ , ,r.i, :1 
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c. An individual serving on foreign service who desires retire­
ment in his or her oversea area of assignment (subject to approval 
of the oversea commander) should indicate this in the application 
for voluntary retirement or with the pre-retirement report for 

• mandatory retirement. If required. a passport should be obtained 
by the retiree from the nearest United States Consulate. . . 

d. For absence from home station in a leave status on date of 
retirement. sec AR 630-S. 

4--6. Resldence and travel abroad 
Retired personnel may travel or reside in any area to which ~ 
is authorized United States Citizens by the United States Depart­
ment of State. Permission for travel or residence is a-Department 
of State matter and does not require approval from officials in 
HQDA. 

-· .. . 

Section II 
Voluntary Retirement 

lr-7. Authority 
a. The final authority to approve or disapprove an application 

for retirement is vested in the Secretar,·of the Army. Approval of 
applications for retirement may be mandatory or discretionary, 
dependent on the specific provision of law. . . : _ _ . 
• b. Applications which are disapproved will be returned through 

channels to the applicant. 

lr--9. Voluntary retirement In lleu of mandatory retirement_ 
or In conjunction with scheduled release from active duty 

a. An RA officer who desires to retire voluntarily, in lieu or· 
mandatory retirement as scheduled, for reasons specified in this 
chapter, section Ill, may request retirement and be retired volun­
tarily on the mandatory retirement date, or an earlier approved re-
tirement date. _ 

b. A Reserve officer who is scheduled for release from active 
duty under the provisions of chapter 3 and who is, or will be, eligi­
ble for voluntary retirement prior to scheduled date of releax, is 
notified by CG, PERSCOM. Date of retirement eligibility is in­
cluded in the letter. 

4-10. Appllcatlon for retirement 
a. Preparation. Applications for voluntary retirement will be 

prepared as shown in figure ~ 1. The reference to transfer to the 
·- Retired Reserve in paragraph l of the application is applicable on­

ly to officers in the Active Reserve. If paragraph S-20b(3) applies, 
the following will be added after "AR 635-100" in line r, p&ra: 
graph l of the application "and in lieu of elimination 
proceedings". 

b. Eligibility to apply for voluntary retirement •• ··- :::•~ 
(1) Officers who have 19 or more years of active Federal ser: · 

vice, will have completed all service obligations on or before the 
date of retirement, and who are not in receipt of an assignment 
alert as defined in paragraph ~lOc below. These officers may.·re­
quest voluntary retirement rovided the requested retirement date • 
is within 12 months of the date a 1ca 10n. 4-8. Service for determining retirement ellglbUlty 

a. To determine whether an officer may be retired voluntarily, on will be forwarded as ear Y as possible by 
his or her years of active Federal service are computed by adding: commanders· specified in paragraph 3-3 through Cdr, PERSCOM . 

(T APC-(appropriate career management division)); HQDA 
(1) All active service performed as an officer of the uniformed (DAJA-PT); HQDA (DACH-PER); as applicable; to Cdr, PER-

scrvia:s, including: • • - SCOM (T APC-PDT-RR). For general officers, applications will 
(a) Service in full-time training or full-time duty in the service be forwarded through MACOM commander to HQDA 

0f the United States as a Reserve officer of the Army, Navy, or (DAPE-GO) WASH DC 20310-0200. For USAR officer not on 
Air Force, as authorized in the National Defense Act, as the active duty list (AR 62~100 and 10 USC 630), applications 
amended; the Naval Reserve Act of 1938, as amended; or in other should be forwarded to Cdr, ARPERCEN (DARP-FSA), 9700 
provisions of law, and Page Boulevard, St. Louis, MO 63132-5260. A request for retire-

(b) Service in training exercises or duties as an officer of the ment will be submitted sufficiently in advance to ensure that ids 
ARNG provided by sections S, 81, 92, 94, 97 and 99 of the Na- received in PERSCOM not later than four months prior to the re-
tional Defense Act, as amended. quested retirement date. Requests for exception to this four month 

(2) All service in the Navy or Marine Corps that may be in- advance period will include justification for the delay in the sub-
eluded in determining the eligibility of an officer of the Navy or mission of the request (e.g. when reqU;ested retirement date coin-
Marine Corps for retirement if not included in (1) above. cides with the date of the return from oversea; to preclude extreme 

(3) All active service in the Army Nurse Corps or Navy Nurse hardship to the officer or the officer's immediate family). In addi; 
Corps, including service as a contract nurse before 16 April 1947. tion, each request must include a statement that the officer is 

(4) All active service performed under Act of 22 December aware that the delay in submission of the request shortens the 
1942 (chap SOS, 56 StaL 1072) or the act of 2 June 1944 (chap. processing time, and therefore, may preclude retirement on _the 
272, 58 StaL 324). • • • date requested. Each request for exception will be considered oii 

(S) All active full-time service with the Army Medical Depart- an indi-vidual basis. • • •• • ::;;, ·z_; 
ment as a civilian employee, except as a studen,t or apprentice:· c. Voluntary retirement in lieu of PCS. • .-, ·:, , 

(a) In the dietetic or physical therapy categories, if the ·service (1) Officers who have at least 19 years and six months of Active-
was performed after 6 April 1917, and before 1 April 1943, or Federal Service (AFS) and w1io receive an alert or orders for"'a 

(b) In the occupational therapy category, if the service was per- PCS reassignment. These officers may request retirement in lieu of 
formed before appointment in the Army Nurse Corps for the Ar- complying with such alert or orders. The retirement application 
my Medical Specialist Corps and before l January 1_9".'9. ,: • -~-~-: .. must be submitted within 30 days of receipt of the alert or orders, · 

(c) The restrictive dates imposed in (a) and (b) above arc.not whichever is earlier, and is subject to the conditions listed below·:•:·: 
applicable to officers who were entitled to credit such scr\'icc prior ( a) A.uignment alert Official notification to an officer· o( an · tm: ·-
to 25 August 1959. .. _- ~ • • . . • ,- ~- - --~ ~~·:..--.·;::--:.-= pending assignmenL An assignment is considered "Ji.rm'~_wh~~ . 

(6) If an officer of the RA. all active ~ce ~ -an'ob' ot the officer has been selected for fill of a command's requisition. ~Any . _. 
Philippine Constabulary. .: : .. i. ~._·. : :·:·.: -:;:~•::~ one of the following notification actions sufficiently constitutes~an :-:-. .. 

(7) If a commissioned officer of the RA in the Medical P,rps. assignment alert: • .. :., .. • ·_;,~-.;;_· __ :· ·: 
all service as contract surgeon, acting assistant surgeon, P..r con- 1. A firm • ..,.,here/when" assignment notification to. an-officer ·- • 
tract physician under a contract to serve full-time and to ~e ~d from a career manager, or an installation point of co~taci. :·~~~~ 
change station as ordered. • '. .. .,:-:: : ~----~:; :- • officer's commander/supervisor during an interview. '. : :' •i .;:.11 

(8) If a commissioned officer of the RA in the Dental Corps. all 2 A telephone call with a firm "where/when'~ assignm~t~~ti:- ·,: . . 
service as a contract dental -surgeon or acting dental surgeon (10 fication to an officer from a career manager, an installati~:~~~ _ ••· ;, 
USC 3926). . . ... of contact, or the officer's commander/supervisor. • . . . ·.::: i!~ -~ _ ,::~ ( 

b. Constructive service as defined in paragraph ~Jc i;s. not - 3. Written correspondence stating a firm .. where/when"-assign.- / :~-- •• . ' 
creditable for voluntary retirement or for retired pay purposes af- ment to an officer from a career manager, an installation point:~ .:? · ._ • !. 
tcr voluntary retirement. ' .. ' . ·:, ;;a '. ... ~ ~:c -: . . contact, or the officer's commander/supervisor. . • • i . ~••<I· -:.4~.: ::~. 
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retires in the RA or AUS grade, if any, that he or she held on the 
day before the date of the retirement, or in any higher warrant of-

~ ficer grade he or she served on active duty satisfactorily, as deter­
mined by the Secretary of the Anny, for at least 31 days ( 10 USC 
1371). 

4'-32. Advancement of warrant officers to higher grade 
a. When his or her active service (plus service on the retired 

list) totals 30 years. any retired warrant officer of the Army is en­
titled to be advanced on the retired list to the highest commission­
ed grade he or she served satisfactorily on active duty as 
determined by the Secretary of the Army (10 USC 3964). 

b. When a warrant officer becomes eligible for advancement,. 
orders announcing his or her advancement are issued by the Com- · . 
mander, U.S. Anny Reserve PersoMeJ Center, ATTN: DARP- · · 
PAR-SCP, 9700 Page Boulevard, St. Louis, MO 63132-5200. No­
tification is sent to the officer; to Retired Pay Operations, US Ar­
my Finance and Accounting Center (USF AQ, Indianapolis, IN 
46249-0001; and to other appropriate agencies. 

statute, even though the case is one which more than one statute 
properly applied at the time of retirement. There is no authority 
for the restoration of a retired officer to the active list for the pur­
pose of being again retired {sec. 326(1) Dig. OP. JAC 1912-40). 

Section V 
Medical Examination 

4'-36. Medlcal examination requirement 
a. The immediate commander of each officer undergoing retire­

ment will ensure that procedures arc followed pertaining to medi­
cal examination as stated in AR 40-501. 
• b. Medical examination prior to retirement is required. Exami­
nation must be scheduled not earlier than 4 months or. later than 
one month before the approved retirement date. 

4'-37. Hospltallzatlon/Phys!cal Evaluation Board.(PEB) 
Proceedings , 

a. If an officer who is scheduled for or who has requested re­
tirement becomes hospitalized or has an identified medical prob­
lem, the commander of the medical treatment facility {MTF) or a 
senior medical officer who bas detailed knowledge of medical fit-

4-33. Restoration of R~ular Army warTant officers to ncss and unfitness standards, disposition of patients. and disability 
former grade • ., separation processing to whom he or she delegates such authority, 
Any retired 'warrant officer of the.RA who has been advanced to a will determine immediately whether the condition(s) will result in 
higher commissioned grade under 10 USC 3964 and who applies - •• referral to a Physical Evaluation Board (PEB). If referral to a 
to the Secretary of the Army within 3 months after his or her ad- . PEB will result, the. MTF commander or designated rcprcscnta-
vancement, shall, if the Secretary approves, be restored on the re- tive will notify Cdr, PERSCOM (TAPC-PDT-RR) by mail or 
tired list to his or her former warrant officer status (10 USC 3965). message as soon as possible. 

4-34. Retired officer status 
An RA officer placed on the retired list continues to be an officer 
of the United States Army (31 Ct. Cl.35) (16 Ct. Cl. 223); R.S. 
1255). • • 

4'-35. Change In status after retirement 
In the absence of any showing of fraud, the retirement of an officer 
under a particular statute exhausts the power of the President and 
the Secretary of the Army, and the record of executive action can- · 
not be revoked or modified to make retirement relate to another 

b. If a PEB is not necessary, but additional medical care is, the 
retirement will be processed as a nondisability retirement and con­
tinuing medical problems treated up to and/or after the approved 
retirement date. Retirement dates will not be changed for the pur­
pose of continued medical treatment that will extend past the ap-
proval retirement date. • 

(Letwbad) 

Office STJ11bol (Mula Nmaber) (Date) 
...... ,,. .. 

, ... .. ... •• ; 
.. . _.-;.:. 

,. •• • 1 · . -· .. . .... , 

, MDIORAliDUK rHRU .(Channels) 

- -
l'or Cdr, PERSCOM (UPC-PDT-RR)• 200 Stovall Street • .lle.:u.ndria, Virginia 22332~478 

SUBJECT: Voluntary Retirement 

·1. Under the provisions ot law cited in .AR 635-100. paragraph <•-berJ, I request that I be released .· . . 
trom active duty and assignment on (lat daT oftbe-tb wbicb retiremellt woald otbenra be dl«:tin) and placed • 
on the retired list on (/Int daT of tbe folio,,_. l.ootb). ·or as soon thereafter as practicable, and that I be 
transferred to the Retired Reserve i-ediately on retirement (Regular Anrr, otricers omit last 
phrase). I will have completed over C.aaaber) years ot active l'ederal service on the requested 
retirement date. . . 

· - -- , .. - . . . 

• _;_· . . . •• ' • • • .,. 1 • . • . .• ..; ·: . :, ·-•-..i . ··-:-•/--:·-=-~ !:;-,.~ -: .. . _ • • • 
2. Assignment status: (orp,,izatiOII, ad mtioa ""-id crm-ei,tJT amped ud d•tT mdoa wbicb altllcbed, ii ay). :,---_: .::~.--· .. ,' 

, _ _._ ·_ .. ·- .: .. - ._ .... ,.,_, • . . '.,, .; ,. .. .. ·- -· , . · ·- . ·- . . ,. _· . . ~ v "':>A (;:,~·~t\·: . _. 

-- - ---- --- ·· ·- -- ---- --~ -~~~-~!-•• ~~~~~~~~~~~A~~nt.appl~~~-- ~:' ____ . .... :. -~C·tGt:r . ~~ 
. . (.)Y ~ ) • 



(2) Warrant officers-IO USC 1401. 

4-14. After 30 years of service 
. a. A commissioned officer of the RA who has at least 20 years 

of service, computed according to paragraph ~. may, on his or 
her application, and in the discretion of the President. be retired 
(10 USC 3918). 

b. Reference for computation of retired pay is 10 USC 3991. 

4-15. After 40 years of service 
a. A commissioned or warrant officer of the RA, who has at 

least 40 years of service, computed according to paragraph 4--3, 
shall be retired on his or her request (10 USC 3924). 

b. Reference for computation of retired pay is 10 USC 3991. 

4-16. Policies 
An application for voluntary retirement normally will be approved 
when the retirement is not contrary to the best interest of the ser­
vice and if the following criteria are met: 

a. Courses of instruction and the resulting active duty service 
obligations (ADSO's) must be complete<! on or before the date re­
tirement is to be effective. Waivers may be granted by HQDA as 
provided in paragraph ~ 17. OTRA officers who apply for volun­
tary retirement in lieu of involuntary release from active duty 
under the provisions of chapter 3 are not subject to:this para­
graph. Officers ADSO's are defined and explained in AR 350-100; 

(l) Ci'vil schooling. Officers who attend fully funded courses at 
civilian schools for more than 60 days incur an ADSO on comple­
:ion or termination. The ADSO equals three times the length of 
;c:hooling, computed in days, but not more than six years total. 
ADSO's incurred under AR 621-7 may exceed six years. 

(2) Military schooling. Officers who attend any course of 60 
:fays or more, which produces an academic evaluation report, in­
:ur an ADSO on completion or terminatjon. The ADSO equals 
.!tree times the length of schooling, computed in days. but not 
~ore than six years total. Exceptions include CSC and SSC level 
.:hooting, and the Warrant Officer Senior Course. The ADSO for 
these courses is two years. 

(3) Service. The service required following receipt of Continua­
:ion Pay. 

4-17. Waivers ... 
a. Service obligations may, at the discretion of the appropriate, 

officials in HQDA. be waived: -;..ti~ 
(l) Under paragraph ~16a, for the convenience of the service-

or if hardship arose after entry in the coune. . . • ~--
(2) Under paragraph ~16b, c, and d and paragraph ...:10c 

when in the best interest of the service or when substantial or un­
due hardship would result. · .. • ·c.o 

b. Requests must be documented and contain detailed justifica­
tion when substantial or undue hardship would result. In ~ 
ing applications, when the best interests of the service arc 
involved. the following should be considered. •· ,;1;.:.:.' 

( 1) Retirement in lieu of elimination under chapter S or in lieu: 
of any other unfavorable personnel action justifying a waiver of 
the service obligation. . . · ... ,.:. . "}:-·, 

(2) Retirement of AUS and RA commissioned officers or-war­
rant officers who fail · selection for permanent promotion to grade 
OS, W3, or W4 and desire retirement. .. .: .;.:,~, 

4-18. Career recognition .. , ·_::-.~~ 
When, in the opinion of the commander at the installation or duty 
station where the officer is serving, the retiring officer's career has 
been so exemplary as to merit special recognition, the commander 
is authorized to issue an additional extended retirement order: 
Th.is citation should have the same number on it u the retirement 
order, plus the prefix EXT and should highlight the key events:in 
the officer's career. The information can be gathered ·from field 
documents and by interview. This announcement may be placed 
on bulletin boards, included in the officer's file, read at ccrem~ 

. nies, and presented to the individual in an appropriate binder; -A 
sample is at figure ~3. _ 

Section Ill 
Mandatory Retirement 

4-19. Scope :C:; • 
Retirement under the provisions of law cited in this section applies 
only to RA commissioned and warrant officers: Since mandatory 
retirement is required by law, it must be accomplished on the date 
established by the applicable statute, unless otherwise specifically 
provided by law, (e.g., 10 USC 640), regardless of the desire of the 
officer concerned or DA officials. An individual may request re­
tirement and be retired voluntarily on the mandatory retirement 
date. .· jL ~:~~ 

b. An officer (except as described in c below) who accepts an 
;,rmy of the United States (AUS) or RA promotion (to pay grade 
.VJ or W4) which changes his or her active duty pay grade, must 
;erve a minimum of two years in the new grade. (If, at the time of 
:he acceptance of the promotion which changes the active duty 
;>ay grade, the officer is already holding a permanent USAR grade 
:qua! to or higher than the grade to which promoted, 2-years ac- 4-20. Service for mandatory retirement • '" .::~-:_' 
:ive duty service in the new grade is not required.) Service for mandatory retirement for commissioned officers' ~ho 

c. RA warrant officers scheduled for mandatory retirement may did not serve on active duty prior· to IS September 1981 is. activ~ 
:iccept AUS or RA promotion to the above specified pay· grades. Federal commissioned service; Service for commissioned· officers _

1

. 
Retention of these officers beyond their mandatory retirement date. on active duty on 14 September 1981 is active commissionccfscr; 
.snot authorized.: , • •• vice in the RA. on and after IS September 1981 plus the imowit 

d. Retirement eligible officers who report to a new CO NUS du- of service creditable to the officer on 14 September 1981 for- the · 1· 
:y station must serve a minimum of 12 months before being per- purpose of determining whether the officer is subject to involunta~ 

I 

nitted to retire. Officers serving oversea on unaccompanied toun ry retirement (10 USC 3927 repealed by DOPMA). • 
Mill be required to complete S/6 of the prescribed 66all other tour" • ~ • • •• • .. ·_;-·. • ~ r--~ -
Jr 12 months, whichever is longer, before being permitted . to ~4-21. Initiation of action· ananotlflcaUon ·· -· '• :·~:-: ---='· ::· '-:f"• ··- j 
:etirC. • , · · : i.. • • . a. • Mandatory retirement Of a commissioned Or. Warrant i>ffi;;a ·:-.'. ' -~ I 

e. When dependents travel oversea at Government expense. the of the RA is initiated at HQDA. ' • •. ·:-· :,; ·:. •• -.,-.,".4::•, • • \ .".- . .,n 

>fficer will be required to complete S/6 of the prescribed tour • b. Approximately 9 months prior to scheduled retircmc:nfdatc • ,_-·:" • 
iefore becoming eligible for retirement, or at least 12 months from (except for officers non-selected for promotion-who arc notified ac! ··_ ,·: ,. • 
.he date of arrival of dependents, whichever is later. = • -· . -. • cording to para. 4-26) a letter is sent direct to the officer by Pn/·-:-'7:~ :: 

f. The 12 months oversea restrictions are not applicable to non- SCOM advising him or her of the approaching -retirement;' 
l egular officers who apply for voluntary retirement in conjunction expressing appreciation for his or her service, and suggesting~thaf 
nth their release from active duty under the provisions of chapter he or she contact the local cxamining•faciJity concerning any mcd-
1. • • ' ical defects which the officer is aware. The letter includes "the'-of-

g. The retirement of applicants who -are stationed oversea in ficer's mandatory retirement date, the specific statutory authority 
:itical positions may be deferred by HQDA. until a replacement for the retirement and pertinent service data. A copy of this leitcr 
an be made available through operation of the normal rcquisi- is forwarded to the commander specified in paragraph 3-3 ·with _ 
ioning cycle. Forwarding endorsements on request for retirement. instructions concerning pre-retirement data (para 4-22). • ; G·.(,::•-. -_;] •. 
vhen deferment is recommended, will contain justification for • , c. The servicing PSC will be provided a copy of the notification ·;:. 
!cferment. --:. •• . ,. ;· • • letter. On receipt, the PSC will take the following actions; _,. ~~rq" '-~ • -1~ 
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