Direct effects of reconnaissance operafions_ will be few, but are
possible. They would include statements that the VC moved their positions, modified
their tactics, or took special precautions as the result of having seen or having been

spotted by our reconnaissance aircraft.

i When the names of KIA are given, fhe G-fag G:NAME, w1|| be -
mcluded along with A :723. SUJ the names of the dead do not need to be included,

unless another rule requrres their inclusion.

The Chiéu Hai (Open Arms) program is a governmenf program begun

m m|d 1963 that granfs amnesty and provndes training for Vlef Céng or North Vlefnamese

Army personnel who return to the GVN., A person who parhc:pafes in.the program is
called a hdi chdnh The effects of this program on the Ve wnII be indexed with the
'sub|ect codes for effecfs, with G: CHIEUH Propaganda’ agcnnsf ‘the program will be
coded A: 163312 with G:CHIEUH. - Measures taken by the VC/NVA»agamsf fhe program
“will be indexed with A:135658 and A:75921¢ with G:CHIEUH. [25 October ]967]

A second program, National Reconcullcmon ®oun Ké’f) was begun
in Apr|| 1967 to appeal to hlgher Ievel personnel in the VC than could be attracted by
the Chidu H8i program. When this program is mentioned, the same codmg procedures

- will be used as for the Chigdu Hsi program, but with G:DbANKE. [25 chober 1967] .

The GVN is also operafmg two other interrelated programs, the

’ Pacnflcaflon program (Binh Dinh) and the Revoluhonary Development program, sometimes

called Rural Developmenf Alfhough bofh are programs carried out by armed teams, the
first is dedicated to resforaflon of low-level control of an area fo the GVN, while the
latter is devoted to |mprovemenf of the local political sfrucfure economics and general

welfare, Effects of fhese programs will also be indexed-using the subject codes for

effects, buf with either G: :PACIF| or G:REVDEL. Dlscussmns of the programs fhemselves -

will be coded wnfh A:721300, using either of the G fags [25 October 1967]
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d.  Military Training.’ ‘Unspecified training will be indexéd under ) _‘

765.000. This includes basic recruit training and advanced training when no course

¢
|

of sfudy is specnﬁed

1

If i'he frammg is specxallzed it will be indexed under the 779 - 775

~ sections, General ground force frcunmg will be entered under 773. 199. : ot

A Training manuals will be mdexed Under 769.190@. For field manuals
see 742.300. |

Trcunmg facilities will be indexed under the 771 section. If the

facilities are descrlbed enter modifier ﬂ25 |f coordinates are given for the facnlmes

enter modifier #25 and an L-tag. For specnallzed frammg facilities all the approprlafe
code from the 77ﬂ 775 sections. |

Political frcunmg of military personnel, when a part of general
military frammg, will be indexed under 157.613, with modifier 135. Political
training as an c:specf of a general military currlculum (sub|ecf 765 2499) will not be

indexed.

Military security, mfelllgence and espionage, sc:boi'c:ge, cmd
propaganda training will be indexed under 157.950, 159.400, 161.19¢ and 163. Sﬂﬂ
respecflvely, with modifier 135

3. Infiltration

a. Infiltration Routes. The subject code for infiltration routes is
333.660. All countries involved are considered as primary areas and wi||— be coded
in B-tags. The codes AVNVNC and AVSVSSH will always be usIed; if movement is
through Laos or Cambodia ALAGES or ACBERS will also be entered. Always enter the
. province of North Vigt Nam from which the infiltration route left, and the province

of South Viét Nam where the infiltration terminated, if these are discernable. Do not
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v
index place names along the route unless they refer to some significant occurrence

in the journey.

Any dlscusswn of specific modes of trcmsporfahon durmg the

journey will be indexed. Thus, if there is a descrlphon of the ferry used to cross the o

POR— o ~.

' Sepone Rlver, it will be indexgd:

AP RIPCFERRIVI PEIEFIOINE

For mflltrahon by sea also mclude the area code for the South

‘Chma Sea (B: BPCCHQ) and the names of any ports or lslcmds mvolved

b. Infiltration Training . The sUbiecf code for in’filtrdtion training

is 770,750, The area code,' if the training is done in North Viét Nam, will be

AVNVNC' If a descrlphon -orthe exact location of the training facilities is given,’

mclude the modifier #25; if a map of the facilities is also included, use modifier 22!3.

When the descrlphon of the sub|ecf matter goes beyond standard
mlllfary and pollhcal training, also index the specific poIncnes being faughf For

example, the North Vietnamese policy on freafment on prisoners of war would be .
indexed as A: 7236%] and A: 72362{1

c. Infiltration Documentation. Enfer descriptions or examples of

|denf|f|cahon ‘cards used in infiltration training centers under A: 157749 with G:ID. ’
Enter infiltration passes“under A:]5775¢ with G:INFILT, |

4, Relationships Between Units

a.  Maintenance of Forces, [I October ]967] Maintenance of forces

wu|| be indexed as A:70239¢, with G- ~tags to indicate the specuflc types of maiftenance

mvolved using the foHowmg table of definitions:
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c:"no'rA'rI

: nainforccmat.‘ The ninfmt of ¢ un'tt By another

G:INTEGR -‘"”Integratiéﬁ,, The merger af dz.ffemnt typea of wnite

uplac-ent. Addition a,f perecnnel mtqmlly to a
wnit. Replackment pertaml may come M
different unit. .

wnit, vhere the wnits mintatn thu’r upa:m
identities.

into a single wnit.

Rot:at:.on or return to North Viét Nam. Include here
the policy, eligibility, and etatistics on the
movement of troops back to the North. If the evacua-
tion of wounded ie involved, add G:WOUNDE. For the

route used, add A:3336860 and G:EXFILT.

\

Replacement or reinforcement can occur between different types of units, and integra-

- tion always »i.n\'/olv'es different types of units. The following table summarizes the |

principal combinations of units that will be encountered:

NVA & VC B:AVSVCC. B:AVSVNC
Local & main force =~ B:AVSVCC G:LF. -~ @:MF.
_ Local force & guerrillas | B:AVSVCC G:LF.  A:7394g)
VC & Montagnard (VHE) B:AVSVCC  A: 748490  G:MONTAG
NVA & Montagnard (VMC) B:AVSVNC  A: 748400 G:MONTAG
b. Control of the War, K] Aqusf‘]%7J-f Evidence of the céﬁ.frolbor

direction of the war by North Viét Nam will be indexed using A:7@144¢. The pi'/imary |

area will be North Vléf Nam (B AVNVNC) and the secondary area will be the Viét

C6ng (R:AVSVCC).

1

Friction or Preferential Treatment. - [_] August ,1967] Indexing of

indications of friction between different units, or the preferential ﬁ'eatmenf of l(élflé
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unit over another, is very important, The following table summarizes the different

relationships that may occur and the indexing rules for them:

Between similar miilita'r"y units. ‘ A: 701429
Between military command ecbelbg}s o A: 791420
‘Between VC and NVA o A: 701448  B:AVSVEC
' » B:AVSVNC
Between military and political cadre " A: 791419
Between’ pblitical elements or levels . A:135663
If specifically with COSVN add A:135281 o

-~ d. Relations.’wi’rh the Local Population. [1 August 1967] Any infor-

mafioﬁ on the relations between the VC and fhe local inhabitants will be coded under
A:791430. Included here are the reactions of villagers to the presen;:e of VC units in
the area. The primary area is B:AVSVCC; no secohdary area is required, except when
the public concerned is; that of another country, For relations between the NVA and

. the local population, use B:AVSVNC. :
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G.  MEDICAL I_N_FORMATION

g e e e
v

The medlcal history of a specific mdivldual wﬂl be lnbxd m a blographuc |
document using fhe sub|ect 747 .00, A bmgraphuc modifier will be added, and, |f the
" names of relatives are given, the fuII biographu: modifier M-7ﬂl¢ﬂl The name of the

pahenf will be enfered ina Cs-tag when requured by the. rules on page 3-26
&

If the document descrlbes the method of freatment also include the appropriate -

code from the therapeutic section (355.8%, for example:

. Use of surgery Al3]sis]8 |1 9
. . . . i q‘ . . R .. ‘ ‘ . —
" Use of ‘prostheﬁc deyic‘ea__', A|31315 8 1 2 \\ G| (device) -

For dlagnoses deallng th a WMC d|sease or |n|ury also include fho code for
the dlsease from fhe 355,600 uction -

Tumor  [A[3]5] 5[] 5] 5 [G]T 'U'MCIR .
seri-geri  LABI215161619] [CIBIETR ;]BE‘,

Note fhaf the 355.60 is to be used for description of diseases and specific treatment
for fhem Any discussion of disease incidence (percentage of fhe populahon or areas

mfecfed etc.) will be indexed in the 271 Wﬂ section.

Discussion of the Viét Céng capability to deal with spemflc flelds of medlcme,
rather than with a specific disease, will be indexed under the 355.3@0 section.

The 271.150 section, disease control measures, is used for prophylactic measures
taken to prevehf a disease from occurring or spreading, such as mosquito control
measures to decrease malaria. |

Medical facilities, military and non-military, will be indexed'in‘the 271.17¢

section. The location, if known, will be indexed in D-tags; both provincial and local
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names will be included. |f a specific coordinate position is given it will be includéd
in an L-tag, along with modifier ¢25 This modifier will also be included if ~th.ere is
" a descnphon oi‘<the physnccl facilities. - a '

The m|||tary medical orgcmzahon (medlccll Umts, etc. ). w:||| be indexed under -
735, 35ﬁ Mllltcry medical trcunmg will be entered under 77ﬁ 55ﬁ For both of these
" codes a G-tag G: MEDlCAglﬁ requured B "

" The code 752. 194, meduccl care, wu|| be used only to mdex information on the
medical services available fo military personnel, o, for example, the services available

“to soldlers in Phi Bén province.

Drugs and phcrmaceuhcals wnll be indexed under the 619 Zﬁﬁ section, using the

. Follvow‘_‘mg modifiers:

@49 . Production data @55 Alloccﬁon§

@53  Consumption - -~ @56  Shortages
@54 Reqbirements o @57 StoCkpiles and reserves

General discussions of the cvaildbilify of drugs and pharmaceuticals will be entered
‘under 271.23f; the availability of a specific drug will be entered under 619. 200 with

the appropriate modifier.
The availability of medical equipment (not including drugs) will be iﬁdexed in

the 645.900 section, with cpproprlate modlflers The cvcjlcbility of medical personnel
| (mcludmg shortages) will be indexed under 271 25ﬁ

\
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H.  VIET CONG FINANCIAL AND ECONOMIC SYSTEM  °

. 1. Revenues

\

a. Taxes. Mony dufferenf types of taxes are collecfed by fhe Viét
C6ng Official directives seﬁmg pp téx policies and procedures will be coded as
‘ ‘_475 311; all other. documents dealmg wufh taxes will be: enfered under 475 310. The
specific type of tax will be indicated by a G-tag taken from the following table:

~ TYPES OF TAXES i

Type co  G-Tag
Rice | oRicE
Livestock and Poultiy - G:LIVEST
Fish | GeFisH.
Forestry. : . G:FOREST
Transportation ' . G:TRANSP
Planfafionf J ’ | G:_PU\NTA
Business | o ,_ . ‘G:BUSINE
Income | | G:INCOME
Individual B G:INDIVI
Property | | " G:PROPER
Enter Import-Export taxes under

Duties, 485.311. If levied ' .

on material sent to or from

Cambodia or Laos, enter

R:ACBEH or R: ALAGES.

b. =~ Miscellaneous Revenues. Index miscellaneous sources of

revenue according to the subject codes in the following table. G -tags will be entered
<4 , )

‘when given.
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MISCELLANEOUS REVENUES |

1 .
- Sourde = ‘¥ A : o I5C ~G-Tag |
Counterfeiting “ 475.851
~ Arearule: Primary area is
country counterfeiting; secondary
area is country whose currency is -
being counterfeited.
‘ Issuance of Cufréncy : . 475,890
Issbqnce of Bondé (Savings Bonds) o 475.39(5 T G:S,AVING.
Issuance of Postage Stamps | 586, ]3¢ ‘G:STAMPS
Issuance of Treasury Certificates 475.39¢ G-:TREASU‘
" Fund Drives N 475399 | G:FUNDDR
Membership Fees : | 475.399 G:FEES.
" Debt Collection - | | 475.519
Sale of Capture or Confiscated - 475.390 G:SALEEQ
Equipment ! '
Opercfioﬁ'of Businesses ‘ | 401 .60
Also index specific businesses in ‘ '
Chapter VI.
Production -Units : 735.455
(See paragraph 3.)
Foreign Aid (non-military) 493,120
Area rule: Primary area is country - sec
granting assistance; secondary area
is AVSVCC.
" For military aid see 717(3{3{3
- FEB 1968 | \



2.  Credit Cooperatives

These organlzahons, when identified, quI be entered under 475 714,

Al names and places involved will be- @dexed

| 3. 'Proélucf‘ion Units

-’ rgr
- ! \“.
R

LA

Production units wil be indexed as 735.455, The specific crops or goods

- produced will be indexed using codes from Chapter VI and the appropriate modifiers:

@35

-

Ay

g5g

@51 .

@52
56
- @57

@58

@59

gy

ge1 -

4.  Bookkeeping -

Production difficulﬁes '

Product specifications and descripfibh

' Producf ddfd

Planned and eshmafed fufure production
Production plan fulfillment

Commodity capacity »

Shorfeges

- Stockpiles and reserves

Storage facilities
Prices

Trdnsporfclfion techniques

| Marketing difficulﬁes',

Account books and directives on financial accounting will be entered

' uhder 135.289; a G-tag G:ACCBOO will be entered for account books. However,

account books of military units wivll be en.tered uhder-7¢9.¢¢¢ with a G-tag -

G:ACCBOO.

‘9"”
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5. Findncial -Relafionships

Enfer information on n the fmancnal relations between dlfferenf levels of
the party under 475. 6¢¢ ThlS includes the percentages of i mcome that may be retained
"in a unit and the percentage fhaf must be forwarded to hlgher headquarfers
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. VIET CONG INTELLIGENCE REPORTS

All documents dealing with Viét C8ng knowledge of Free World Military

~also be- exerC|sed to index all ‘information on the Viet Cong mfellrgence collection
orgamzahon or procedures that. might be contained in the document under the appro-

priate divisions of fhe 159 section.

The information covered in the report will be indexed in a separate phrase

(sepdrqfed by a Q-tag).

Thus, a document discussing U.S. security precautions at ’

~ Lai Khé Air Base would be indexed:

Assnsfcnce Forces' msfcllahons or operahons will be mdexed as A 1593¢¢ Care must

A

]

‘5

9

3

g

g

B

\'4

c[

@_

719

1

K

B

U

S

g

g .

X

5T

K

M

g

g

g

During retrieval it is then possible to retrieve Viét Cdng reports dealing with U.S.
- security measures, allied airfields, or any other specific subject of enemy intelligence

reports, by setting the appropriate _s(rvirches on the console to the factored position,

H
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J.  LETTER BOX NUMBERS

Letter box numbers are used for the routing of communications between VC/NVA
units in the samé w_cy that the United qu’res used APO numbers. These are usually
.. identified in dodm%'fr’ahsla’rionsvbfynfhé.fdbb\fev’iaf'fan"'«'LBN."' These cari bé Qéfy

significant for idenfifiéaﬁon of units and political o;gani_zqfions, as well as for an |
understanding of orgamza’rlona| sfrucfure These numbers are changed periodically.
| " Each letter box number appearmg ina documen’r will be coded whether or not the

numbers are lden’rlfied

LeHer box numbers are made up of combinations of letters and numbers, often
--imferspersed with punctuation. The basic number is usually four or flve numbers long,
but this may vary; it is often sufflxed with a’letfer. Subordinate units are frequenﬂy

indicated by a prefix, sepa'fafed from the basic number by a virgule (slant). For

example, in the number 540/6,308C, "6308C" is ’rhe basic unit's number, the "540"

identifies the rear services section, The medical section of the unit would be indi-
~ cated by the number 545/6,308C.

In mdexmg, all letters and numbers will be entered as fhey appear, in an F-tag
: Ty followmg the abbrevm’rlon "LB," but punc’ruahon (mcludmg commas, periods, hyphens

“and virgules) will be dropped. For numbers that appear to have two parts, the primary

. - ¥ et - !
DI e S Sk SR ]
- B b gt T AL

9 four or five character number will also be entered in a second F-tag. Whenever there

is doubt the second entry should be made.

,/ - 15103X N FILB {1511 18] [-I31X
T - sa0s,38c  LELLIB|5]4]gl6)]-]3]@ s FIETeRI2E
- -1c].
- 203 TFlLBf21g]3
15-M. 37054 FILB[ BIM B CPIZITA
- | FlLle]s]7]g]5l L-1A \
| ) ,
FEB 1968
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" Letter box numbers are often prefexed with the letters HT. This is an
abbreviation for Hom Tho (South Viefncmeée) or Hom Thy (North Vietnamese) which

mean "letter Box". These letters will not be included in.the indexing. For example,

- LBN HT 3447A ‘would be entered:

= FLBBLEEER — - e T e SR

4
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K. KEYWORD INDEXING—THE G-TAG

The 1SC and rﬁany of its sections prc.avvid_e only broad cafego.riés that do not
specifically %efine the subject of a documenvf. In o.fhe‘r cases documents cover special
items that have been given proper names c.>rﬁcode word designations, which, if not
ihde*éd,"‘Bec'omé'Q"ery difffi%:‘ulf to ‘réfr"iev‘e.J These "key"'WOrds‘ are -indexéd i‘n"'fhé“’G-fag'. T

Keyword entries permlif the _codér to specify exdcfly the special subject ihvo_lvea.
The ISC rgqbires a variety of different but related ifen'lls_ to be coded under the same
number, the specific item will be entered in a G-tag. Fbrv e>‘<amp|e,l the ISC 504510

cover "bridges, viaducts, and culverts. " A specific bridge would be coded:

[TaTs[ gl 4] s] 1] dl[c]slrR]1[p]c]E

« B - _
Medical, dental and veterinary units (military) are all entered in 735.350; a-specific

medical unit would be’entered:

Al7]3]5]3]5]|8|{GIMIE ID]! |C]A

For types of organizations, operations, or special programs that carry a specific -
name or designation, this designation.will also be entered in a G-tag. For example, a
" sapper unit is indexed as  736.7 50 (reconnaissan‘ce‘uh_ifs)"wifh a G-tag G:SAPPER.

Specifically named tactics will always have a G-tag for the type of tactics, as:

Mobile warfare = Al7[ 4] a1 sl d [cIMole] 1 [L]E]

Strategic comb tactics Al7l4} 4111814l |GIC OMlB .

~ Unless confusion is likely to result, G-tags will be cut off at the end of the
first six characters. Continued descriptors will be used only if .there are potential

mix-ups between similar terms. .



.Ly_ —

Specifically named pfograms are listed in the Indexing Guide, Appendix D to

* this Manual.' Any entry not listed for which a keyword is required will be added to

the, appendix; new entries will be coordih_cted through .the head of the Coding Section.

\

Names of organizations are always entered as keywords, using, however, the -

_ F—fcg These entries also appear in Appendix D, usually under bofh the English and .

Vietnamese forms. The F-tags will have been constructed based on the form in whlch

- the organization was listed in the first document iridexed, which may either be the

"English or Vietnamese form of the name.

The names of magazines and newspapers will be enfered in G-tags, spelled out

for twelve characters (one continuation).’

- Documents cohfaining serial numbers of weapoﬁs will be indexed under the
appropraite code in Chapter V1 of the ISC, with the modifier #44 and G:SERIAL,
This same procedure will also be used for specific identifications of individual pieces

of equipment by number, including the license: numbers used for vehicles. For

example,. a list of lambrettas used by the VC, when they were identified either by

serial number or license plate number, would be indexed:

Alels 12111 12) [CILTAIM[B IR TE] [cIsTeTr Tt T Al of mle [glol@l 41 4]

L a0  FEB1968



i -

Y

L. MODIFIERS FOR SPECIAL TYPES OF DOCUMENTS |

A series of modifiers has been established to indicate the presence of spe‘cival
types of documents or attachments. They have been approved For DOD use only, and

are not listed in the ISC's The Followmg is a complefe list:

Coew . - . o

. -

201 Abstracts
202  Bibliography
203 Glossaries and dictionaries, including lists of abbrev&ahons
204 vCafcnlogs
- 2005 List of members
206 Directories
207 Proceedirigs, including agenda
208 Yearbooks
209 Instruction manuals, not elsewhere classnfled
219 Personality photograph
211 Ground photograph
212 Aerial photograph ,
214 Unconventional imagery (mcludmg radar cmd mFrared)
219 Motion pictures
o229 Cartographic represenfcmon, including maps, nautical chclrfs,
‘ and terrain sketches
- 23¢ Books, magazines, newspapers, commercial documents.
- 233 Publications, studies not elsewhere classified
240 Materiel (hClIdWCIle) :
242 ~. Engineering drawings, graphs technical diagrams and \
" sketches, line and block charts T
244 - Sound recordmgs (mcludmg tape and wire recordlngs) and
vndeo tapes

For example, modifier 21¢ would be used to indicate that a document contained a
phofograph of a person menﬁoned in the document. A description of a tunnel, with
‘a map showing the location, a cross-section drawmg of its layout, and a photograph

,oF fhe entrance would be indexed:

A l7]8l816})5t0llGIT U‘hlhlE LM 71219 ]2 ]2 |2IM]7 ¢f¢ 2141 21

MZTTeT 2 (M7 12T 2T 2T 215]
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CHAPTER IV

INPUT

A.  KEYPUNCHING INDEX CARDS
| '_ . R
When ready for keypunching fhe documents W||| have been assembled by the
mdexers with the code sheet on front. The Indexmg Section will arrange documents’

in order by CDEC log number or document number, and separate them in batches not

. exceeding fifty documents. A log will be maintained by the indexing section of all

documents indexed, with the batch number and dafe when they were sent to the -

Machine Sechon (see Vil-B-1),

| As batches are recelved in the Machine Room they will be keypunched on fhe
Flexowrlfer. The batches with the lowest batch numbers should be processed first,
except for translation summaries of captured documents. . These will be processed
ahead of all other types of documents. Batches containing documents urgently needed

by analysts may also be processed ahead of routine material.

g .

The index sheet will be keypunched as it appears. ' The sheet is arranged so

that each two lines of indexing constitute one eard. At the end of each second line a -
sfopvcode will be punched; the tape feed will then be depressed to advance to the

next card.
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The operai'or will assign an accession number to each document, -These numbers
wnll be made up of two parts, a number mdlcatlng the monfh and ‘a serial number

ass:gned within the month.

_If an error is punched a large: "X" will be written over the card using a whlfe

or yellow pencil; the tape feed will then be depressed and the card repunched.

After all cards in'a batch hcwe been punched, the cards will be run back through
the tape-read section of the Flexewriter, and the resulting printout compared egainst
_ the code sheets., Cards in which errors are detected must be. repunched. As the cards
. are beivng verified, tne acpeséion number of the document will be wriffen on the cards.
_ The F:irsf cerd will have the accession number written on it; sueceed.ing'cqras’«For the
same document will be aseigned. the same number fol lowed .by "d card number, wifh'the
two parts sepa}afed by a virgule. For example, the three cards for document 9—435
-would be numbered 9435, 9435/2 9435/3. |

When paper tape is avcnlable, the original keypunchlng will be done using this
medium, The procedures are the same, except that when the operator realizes that he
has made an error, the tape may be backed up manually and the errors eliminated by

punching "code delete.” At the same time that the paper fcupe is verified the code

cards will be generated.
The cards will be cut after they hcwe been verified. Erroneous cards, marked
WIth a large 'X", wull be discarded.

'~ Detailed Flexowrlfer operating procedures are glven in the FileSearch Flexo-

writer Instructions. However, the following points can not be stressed too carefully:




THE LAST PUNCH ON ANY CARD IS A STOP CODE.

“An index card can éonfqin up to 56 characters ekcluding' the stop code

" (which can be the 57th). | ‘

N

The first character punched into the first index card of each document

must be the arrow (—>) ‘When ;ecorded on film and scanned by the

_ Retrieval Unit‘during search, the arrow indicates that a new document

is beginning. The arrow controls the reset of hits, page counts, etc.,. '

so that each document is independenfly'searched. and retrieved.

A tab or carriage return must be punched immediately following the last

character of every index term. These are control characters which, when

" scanned from film, signal the end of a descriptor. They cause the Retrieval

Unit to store any hits resulting from the descriptor and to get ready to

“compdare a tdg .

If mére than one card is punched per document, the order of the cards
must be preserved for the recording operation.

A phrase boundary is a Q-tag immediately followed by either a tab or
carri_dge return ' |

tab

b Q
"CR Q' ' tab
R Q@ @R
tab Q . CR
R

The use of the carriage return is preferred.
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B. _ RECORDING
| |
Recording c'onsisf's of simultaneously phofogrophing a document and its indexing

code which has been punched into cards, The operafing procedures for the Record Unit

are given in fhe FileSearch Record Umf Insfruchons, these remarks supplemenf the pro= -

cedures given in that manual.,

Each batch of documenfs will be recorded as a unit. Specnal cover sheefs will
| be phofographed fwnce at the begmnmg and end of each bafch to mdlcafe the classifi-
cation of the most highly classified document in the batch, For documents bearing
only Viefnamese classifications of KIN or MAT, cover sheets with a large "X" and the -
classification will be used. For documents beoriné u.s. cldss»ii."ico’rions, standard
Department of the Army cover sheets will be used. When documents with the caveat :
"No Foreign Dissemination" are recorded, o\Ul.S. cover sheet will be used, with the
word NOFORN written across the center of the sheet in large letters. Cover sheets

will be photographed using a card with the start and stop codes.

The cover sheet will be followed by a batch sign mdlca’rmg the batch number
ond the date on which it is photographed. This sheet will be photographed with a
~ special card confcunmg the bafch number coded in a Z- fag ‘The year'of the batch
will be placed in the first two positions, rlghf justified. The card must begin WIfh a

start code (). For example, the card for batch 67-213 would be coded

-;26751'213

Documenfs over 50 pages in length will be broken into 50-pc|ge sections. Each -
section wu|| be recorded with all code cards being reen’rered In effecf this makes the

one document into a series of shorter ones.

<4
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'C.  FILM DEVELOPING

l.‘ Opera'rion - | ' L

.a..‘ To raise the TANK COVER, turn the MAIN WATER VALVE on
UNIPRO OFF, release COVER LOCK, raise TANK COVER by opening "UP" VALVE
slowly until the TANK COVER has reached the upward limit, Turn the "UP" VALVE

OFF to relieve the pressure. The wafer trapped in the cylmder is sufﬂcnenf to hold

the TANK COVER in a raised posmon.

'CAUTION: Do NOT leave the "UP" VALVE-
open with the TANK COVER locked down or
~ with the TANK COVER to its up limit.

b. F107.3 FILM-A-RECORD DEVELOPER/REP_LEN!SHER

TO PREPARE AS DEVELOPER: Pour contents of small bottle

(activator) into large bottle. Replace cap and agifafe' until solution is uniform.

- TO USE AS DEVELOPER: Fill Developer Tank 1/3 full with

water. Pour contenfs of large bottle into tank. Fill tank to level mark with wafer

TO PR‘EPARE AS REPLENISHER: Pour contents of small bottle

(activator) into large bottle. Replace cap and agitate until solution is uniform.

FOR USE AS REPLENlSHER Dilute 1 part concentrate to 2

parts of water to muke working solution. Sfore in refrigerator until ready for use.

.Recommended Replenisher Rates:

6 fl. ozs. of working solution per 100" - 16mm

12 fl. ozs. of working solution per 100' 35mm

- JUL 1967
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¢ F108.3 FILM-A-RECORD MICROFILM FIXER

FOR USE: Fill Tank 1/3 full with water. Pour contents of lorde
bottle into fixer tank. Fill tank to level mark with water. Stir fhoroughly with-

.
stirring rod. Clean stirring rod after each use.

SOLUTION LIFE OF FIXER:

N
1

‘Negative Film: 16mm x 100" - 40 rolls Limit per
' 35mm x 100" - 20 rolls filling for

Positive Film: - Number of rolls varies with type and make of film,

NOTE F108.3 is a hlghly concentrated flxer solution
designed specifically for use in the Unipro Microfilm
- Processor. _

d.  Place short piece of leader between AIARM ROLLER and HOLD-
BACK ROLLER Close MAGAZINE DOOR. '

e. Turn on DEVE LOPER PUMP SWITCH.

NOTE Never turn on DEVELOPER PUMP unhl )
Developer Tank is f|||ed

' | f. Check developer temperature (recommended level 82°F) on
| THERMOMETER after heater PILOT LIGHT has gone on and off. PILOT LIGHT on -
indicates DEVELOPER HEATERS are on. |

'g.  Temperature maymbe adjusted by |
turning THERMOSWITCH screw counterclockwise to raise and
turning THERMOSWITCH screw clockwise to lower.

Y o N
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NOTE: 1/8 turn of od|ushng screw w1II change
THERMOSWITCH seﬂ'lng 5°F. .

hL. Threodlng of processor will be facilitated by using 16mm leader
. not confommg any sfoples. With MAGAZINE DOOR open, raise ALARM ROLLER,

LOWER BRAKE RELEASE ARM to locked position, .and thread leader through LOADING

e R AR A T L T T

ERCER TN

| MAGAZINE clnd info FILM SLOT per threading Dlogrom.
i Lower ALARM ROLLER, cIose ond lock MAGAZINE DOOR

i Threcd Ieader into plastic reel (square hole out), place reel on

TAKE UP SPINDLE and engage reel with c|d|usf<:|ble FILM SPACER PIN.

7 k. SIowa lower TANK COVER to Iowesf position unhl COVER LOCK
~ engages by sIowa activating the "Down Valve" ' whlch drains the water fhcf had been

trapped in the. cylinder into the Rinse Tank.

CAUTION ‘In lowering the TANK COVER, carefully
watch the Elevator to make sure the Elevator Guides are
centered with the tracks. of the pre-rinse tank., Close
the "Down Valve " as soon as the Cover Lock engages

NOTE: When fhreodlng processor with leader, Iower
Tank Cover and assist hydraulic piston by clpplymg
mechanical pressure at center of Tank Cover.’

I. Release LOADING ELEVATOR LATCH clnd sIowa Iower LOADING
ELEVATOR to lowest position.

' m Set.PRE-RINSE SHUTOFF VALVE to closed position.

JUL 1967
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n. .'AOpen WATER VALVE to PRESSURE GAGE reading of 8 lbs. for

16 or 35mm film, For archival film, water temperature must be 75 - 80°F_.' |

o.  Turn on Drive Motor switch and Dryer switch. Set dial indicator .

. on Dryer Thermosw:fch to maintain a Drymg femperafure range of 100°F to 125 F.

- e e

p. . _When buzzer signqle end of Ieader\held in FILM BRAKE, unlock
~ MAGAZINE DOOR, raise ALARM ROLLER, swing out LOADING SPINDLE, remove
" empty spool, replace with full spool, push into position and splice film to end of |
leeder. Elevator allows 3/4 min, for'spli'cing. B

* NOTE: Use leader for initial training run.

q. Lower Alarm Roller, close and lock Magazme Door, Iower Brake
Release arm to locked posmon, release Loading Elevafor Lafch and lower Loadmg

_ EIevaror to Bottom position.

r. Check SQUEEGEE rollers with film (or leader) moving fhrough
SQUEEGEE. Set ADJUSTING NUT For minimum roller pressure at which no moisture

~ drops or streaks appear on film,

s. -~ When SPLICE ALARM buzzer srgnals full roll at TAKE-UP REEL

cut fllm after splice.and remove full reel.

NOTE: SPLICE ALARM is ad-|usted ’by means of
screw at end of SWITCH CONTACT ARM shaff
located in DRIVE UNIT

t.  Insert film slot on empty reel with square hole out. Wind up
excess film, slip reel on TAKE-UP SPINDLE and engage with adjustable FILM SPACER

PIN,

JUL 1967~ L g



U, Repea'f steps 19, 20, 23 and 24 for .every roll of film, o c

V. When end of last fllm is wound on TAKE upP REEL turn off all

.l\-wj )

~afy

- aWITCHES*andxhut WATER-VALVE— —————— S e

w. Rais'e TANK COVEE.' Push LOADING ELEVATCR. Lock ‘
SQUEEGEE in open posifion. 'Remove, clean and store SPONGES. o T

4.

'x.  When exhausted (see Section 1) or after no more than one week,
ﬂdram solutions; open TANK DRAIN VALVES, permut to dram, flush TANKS Close |
VALVES before refilling. - ’

CAUTION: Drop of liquid level below thermoswitch
will result in serious overheating.

y.  If the water pressure drops below 5 psn, clean the water fllfer

This should restore normal pressure.

2. Maintenance

KEEP THE MACHINE CLEAN.
DO NOT TOLERATE ACCUMULATION OF DRIED CHEMICALS

Sponge outside of processor d_uily, at'end of run. - Use~ wafer'o,nly.on

_ finish and sponge dry.

~_Stainless steel must be kept clean to prevent corrosion, Sponge and dry
daily. Fine sco'urivng power such as BON AMI may be used, and for exceptional cases,
stainless steel wool. Under no circumstances use ordinary steel wool, metallic "sponges";
polishes, "liquid cleaners", coarse grit cleaners, acids, or anything which roughens

the surface.

4-12.



— withclean water. -

Solution tanks may be -cleaned by filling with 20% solution of OAKITE #33
mcmufacfured by Oaklfe Products |nc., 19 Rector Street, New York 6, N.Y, To

obtain 20% solu.lon add to 1 part of OAKITE #33 (as supplied by manufacturer) 4 parts

of water. Allow to soak for one hour, drain, scrub clean, and flush tanks thoroughly

.
T

— . I

Check all rollers daily for free turning. Use water to keep all surfaces clean.

" Disassemble and clean bearing surfaces if required. Unipro Cleaner may be used to

assist in cleaning rubber surfaces of roller.

Check spray nozzles daily. If plugged, run fine wire through ope.n.ing and

recheck. If necessary, remove nozzle qnd blow or f|u§h through threaded end.

v NOTE To ’rake out PRE-RINSE NOZZLES, _
remove HEADER BOX. . o ‘ “

Check aerators daily.. If not gerating, remove, disassemble, clean and-

replace.

Replace spongés on first sign of wear or disinfegrqfio’n. Effective dyeback

removal depends on full,” firm sponges of correct size.

\ ‘Clean both squeegee rollers daily to prevent glazing. Use Unipro Cleaner per

ROLLERS section above. Keep roller bushings clean and lubricated.

Replace cloth polishing strips when soiled. Press tapered end into roller slot,
usmg tool provided. - Rewind by turning roller in normal direction of rotation and

secure, oufer end with small amount of Carfer s Paper (rubber) Cemen’r or equwalenf

Repldce or was;h clean the air filter pads with soap and water when dirty.

A
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Remove DRIVE UNIT COVER and upply one or two drops of light machme 01|

' |n (2) oil holes of drlve mofor, monthly.

Remove screw marked "OIL" top of DRIVE MOTOR GEAR HOUSING; f|||

- with 1 tablespoon "3-in-1"-0il or equuvalenf every 2~monfhs. Lightly lubncai‘ed;;uve

. chain and gears with light machine oil, every 2 months. -

JUL 1967

- 4-14

R



N

. T g ‘ Lo ;_.TH’ERﬁQMErERQDg\/ELoPER - i

POLISHING ROLLERS = -
i EL EC. CONTROLS & DRI
2 o e e e Bl ———CROSS-OVER ROLLER T -

' DEVELOPER REPLENISHER TUBE,

L 1ar

* LOADING ELEVATOR ~—FILM SPACER PIN -

" DRIVE . S . - - e
RORIVE v <———— TAKE-UP SPINDLE

. LOADING ELEVATOR LATCH

- SQUEEGEE e Sy . )
‘ -~ s————THERMOMETER - DRYER
MAGAZINE DOOR LOCK = I " g
MAGAZINE .
' DRYER -
' ~ WATER PRESSURE GAGE - S :
L , . AIR FILTER PAD
b DRIVE MOTOR SWITCH : ’
, |
| FRONT VIEW — CLOSED ' S S
[ .
. \\ |



‘HYDRAULIC PISTON

AERATORS (UNDER COVER)”

DRIVE ROLLERS

SQUEEGEE

~POLISHING ROLLERS '

————SPLICE ALARM ROLLER

TAKE-UP SPINDLE & SPOOL

THERMOMETER-DEVELOPER

B . e 1 CROSS-OVER ROLLER

DEVELOPER REPLENISHER TUBE weieed : 1 ,

s R AL A A | p 1 T 1| i A , ELECTRICALCONTROLS
S : : : Mol & DRIVE UNIT

.SPRAY RINSE NOZZLES. : ' gl o | -

DRIVE UNIT COVER

ELEVATOR GUIDES ‘ DEVELOPER PUMP SWITCH

DEVELOPER TANK

THERMOMETER ~ DRYER

P DRYER SWITCH
<—Pu.o1' LIGHT DRYER

- FIX TANK

WASH TANKS

DRIVE MOTOR SWITCH

MAGAZINE DOOR

BLOWER MOTOR
GUIDE FINGERS -

.BOTTOM ROLLER -~ DRUM

FIG. 2 ‘f :
oo FRONT VIEW-— OPEN - o

JUL 1967
4-16

o e g



, " ‘
. o
( Y |
i ' | o
. . L ! ’ . ] E
. ! - Do ; 11
X o MR T .
AN B U i
- . LOADING ELEVATOR GUIDES .

PRE-RINSE SPONGE BRACKET

FILM SLOT.

" FILM BRAKE cm —
ALARM ROLLER-
) HOLD-BACK ROLLER

FILM CAMERA SPOOL

- o S CRADLE ROL:ER;—;—'\
LOADING SPINDLE

“"DOWN'’ VALVE ~

. | MUP' VALVE e

HYDRAULIC LIFT VALES

WATER PRESSURE GAGE

DRIVE MOTOR (MAIN SWITCH)

MAGAZINE DOOR

MAGAZINE DOOR LOCK

FIG. 3
MAGAZINE

[, P b s i S P il g §Een e R e e a4 e e Bty <ot e ek e

~JUL 1967
- L 4=7

.___...




TANK COVER

* _BRAKE RELEASE: '
COVER LOCK .- ARM .-
. PRE-RINSE. SPRAY
- HEADER PR S
HYDRAULIC.

"DOWN" ‘VALVE
‘UP’! VALVE

-LIFT PISTON"

R ‘ 7 ¢ ._HYDRAULIC S
N e R RS T i LIFT VALVES -
. PRE-RINSE
SHUT-OFF VALVE
DEVELOPER Co i
ARy . DEVELOPER
OSCILLATING : : .
» PUMP R THERMOSW!ITCH
.HEATER & PILOT LIGHT
THERMOSWITCH 'DEVELOPER |
: BOX - ~MAIN WATER VALVE !
. ., _WATER DRAIN LINE
"HYDRAULIC PISTON
. . DEVELOPER
o HEATERS
* WATER FEED - .
"LINE TO
‘HYDRAULIC
PISTON .- 2 NOM. (E:OPPER
' CONNECT!ON
N
. DRAIN NIPPLE
, . : L o ) C ' )
IR U 2) (¢ S o S T
. FRONT VIEW - - .
' ) VAR , JUL 1867
Y 4-18 , ‘



LOADING Ajl‘ |
- ©®

'FIG. 5 UNIPRO THREADING DIAGRAM OPEN POSITION
ELEVATOR . ' -

SPLICE ALARM EMULSION SIDE

BOTTOM ROLLERS ROLLER , i
. (RAISED POSITION) ‘ CROSS OVER
- DRAIN VALVES ROLLERS (3)
ENTRANCE ROLLER .

SQUEEGEE

EMULSION SIDE

LOADING MAGAZINE

&&MB o Sl

N\ \,_\_ iy A DTS .o 1 G

ALARM ROLLER ‘ ‘ g
A : : |
N}

HOLD-BACK ROLLER . POLISHING

| WASH TANK ROLLERS (3)

SPONGE

Z—

CRADLE ROLLER

O
o

DRIVE
"LEADER REEL cmmmwed ROLLERS (2)

" PRE-RINSE SPONGE -

L . | Z
-_J'\— R —

R —

BOTTOM ROLLER DRUM

.

TRANSFER ﬁOLLERS CROSS-OVER ROLLERS

ENTRANCE ROLLER SPLICE ALARM

. . ROLLER
HOL D-BACK ROLLER TAKE-UP
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D. . CHECKING FILM QUALITY -

After a reel of film has been developed it will be spliced between two leaders
~with end of film marker and be: immediately checked for quality.. Phofographlc quall’ry
~ will be checked by examining documen’rs at random fhroughouf fhe reel, and by examin-

ing the resolution. charts. Four point type should be legible on the 1N, Particular |
attention should be paid to the sprocket- hole-fo—code—block alignment, The ’rrculmg

- edge of the first line of data should line up with the leading edge of the sprocket hole.

This alignment. is shown in the illustration below by the letter "A".

The d-lsfance between the edge df fhé"‘frame marker and the edge of the film .
must also be carefully checked; this distance is shown in the |||usfrahon above, marked
with the letter "B". Thls distance should be equal to 25-1/2 da’ra bits. These measure-
ments can best be made by inserting the fllm in the gate of the Retrieval Unit, with the
code block and approprla’re edge of the film visible on the browsing screen, and making
a prlinf of this area of the film, Both measurements can then be checked on the print.

Any deviation in these measurements should be reported to the Product Support Engineér. .

FEB 1.95'8 | | 4-21



1

Indexing and keypunching quclity.wil,l be checked by running the following

two queries on the Retrieval Unit in the Check Mode.

wn
|
- '
o R
o

= hosscanprca |
IHE: | 2l a | B
o || @ S
el o | O < | 8
w| 8 |< 21| £ | g
e| « |[F|. | i o w |-
A v al*| x| x| %% | L v
IBIAND IX| %[ X | * x| X[ RN v |
CLAND | T|* | X | [* | * X N 1
DIAND |W X x{%|X|*|X|N v
EIAND|A | X | * | x| * x|* | v
FlanD|B| || | x|+ [# [N v

Note that all of the registers are to be set for factored descriptors. This query will

cause the Retrieval Unit to stop and display chy document coded as Top Secret, or

any document in which the V-, X-, W-, A-, or Bftﬁgs are missing.

'

- DESCRIPTOR SWITCH
o
1 = ' Z o
d4 o (3] Lo -
o 0 O] =2 x 0O
w2 |2 e s | &
A JAX X% X% X N v
BIAND | B| ¥ | * | x| *|x ¥ |N|| v
ClNnoT W x[* |9 | *|*2|x[N|| v
- S 4=22
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1

This query wull cause the refrleval unit to stop and dlsplay any documenf in whlch bcth
an A-tag and a B- ~tag do not- appear in the same indexing phrase (befween two Q-toqs)

Notice that the switches must now be set to the phrased position.

il
S OO _ 0

 FEBI9%8 . o

“After filrh quality has been checked and‘fOUnd—gcc_epfable, the original docu~ " -
ments will be separated from the code sheets. The document will be returned to fl}e
Indexing Section, who will log them as returned, and then refdrn them to the organiza-

tion from which they were received. The code sheets and cod'e‘cvards wi|| be déstroyed.

Should the film quality as a whole be acceptable, but errors found in individual

; documenfs, the erroneous documenfs will be rephofographed grouped into a special

batch. The incorrectly recorded documenfs will be bleached off the master negative
using Clorox. Note that the entire documenfs, with their code blocks, wu|| be bleached

off, not just bad frames. " [If the resulfmg blank space on the film exceeds one foot i in

| length, the blank area should be spliced out of the film.
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CHAPTER V

—FHE-MATNTENANCE— e 2

A, REEL IDENTIFICATION SYSTEM

1. Reel Numbering

-
To identify the confents of a film reel, mdnvndual numbers will be assigned

to each reel that will permit snghf recognition of fhe polarv‘ry (posmve or negahvz») and -

genera‘rlon of the film, and the file to which the reel belongs. As polarity and genera-

. tion in this installation go hand in hand, with odd generations always being negative

(1IN, 3N), and even ones fposifive‘v(ZP), these characteristics can be indicated by a
éingle character, A "1" wnll be used for master negahves, and a "2" for positive films.
As the 2P files will have been file expanded into different files, each of these will be
identified by a letter; in each case this letter Wlll, be the tag which was the basis for
creation of the file. For éxample, the subject file is created by querying by the 1SC
(A-tag); all reels in the file will Ee identified by an "A." "Within each file the indi- A

vidual - reels will be serially numbered; this number will be separated from the file

designator by a hyphen. The Followfng are sqmplé reel numbers:

1 - 3 The third reel of the master negaflve
(IN) file. |
2 - 12 - The twelfth reel of the posmve (2P)
' files. '
A - The first reel of the subject file

(generated from the A-tag).



\

Each reel will be labeled as on the example below. The date: will |ust

use the month and year when the reel

when er]ded.

was started, and, when full, the month and year

,r,'\

R !;M.’Al |

i

REEL NO:_B=1

~DATE:Janlble-Dec o

SUBJECT: _N.QRTH VieT _&w

2, ~ Reel Colors
| Different colored re_eié will be used for different fixles to Facililfafe sight
recogniﬁon. The fdllowing table will be used: . : i :
Color File
Charcoal ‘ Masfe;' negative fi le
White Positive file
R;_ed, Subject, unit, and‘special country files

Light Blue

| Working reels '
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B.  DUPLICATING THE MASTER FILM

After new film has been checked for quality and cleaned.,, it will be copied,

using the_copy mode on the Retrieval Unit, This mode is semi--?aufo_m"aﬁc in that the .,

operator must sfart and stop the copy operation at the proper frame. " The resu|fing’
film is a se'cond genérdfion positive (2P) film. - After developing, it will be checked
| for quality using the same procedures described in IV-D above for checking quality

of the master negative.



. C. - FILE EXPANSION -

’

1. 'TheA Expanded Files

File expansion is used to structure theﬂylm flles so as to reduce access
time fo requested documents. The Retrieval Umf does this by excmmmg randomly~
sfored material, selecting all documents about a glven sub|ecf and recording them |

~on a new roll of film.
~ Three basic sets of files will be built using file expansion:

o. A subject file (A-tag)

o . Aspecial country file (B-tag)

‘e. An organizational designation file (F-tag)-

' \
Figure 5-1 lists the file expa)‘nsi0n categories that have been established initially, As
‘fhe.files grow in size the catégories may need to be revised or expanded. In estab-
~ lishing new categories the following concepts should be kept in mind:
®  For fewer categories, more time is spent in processing requesfs
and less time is spent file expanding.

° 'Conversely, the use of more categories reduces request processing
time cnd increases file expansion time.

e For any msfcllahon, there is an optimum_ number of categories
which minimizes the total Retrieval Umf time.

Figure 5-2 illustrates the optimum number of categories as a function of file-expansion

time and request processing time.

5-4 . FEB19%B . . w



FILE EXPANSION CATEGORIES

Reel Number = Contents . " Reel Number - . Contents
| Subject File.(A-Tag) - L Special: Country File (B-Tag)
A-1 100 - 133, B-1  North Viét Nam ‘ |
A-2 135 & 1 CTZ A B-2 Cambodia, Laos, Thailand .
-~ A-3 135 & 11 CTZ ' B-3 Communist Chma, USSR, North
A-4 135 & 111 CTZ . ~ Korea
A-5 135 & IV CTZ - '
A-6 136 - 158, not 1577** : , S v
A-7 159 - 162 , o Organizational Designation File (F-Tag)
A-8 - 163-199 : - :
A-9 200 F-1° A-B -
A-10 300 " F-2 . C
A-11 400 F-3 D -E
A-12 500 F-4 - F -
A-13 600 « 659 F-5 K
A-14 660 - 699 "F-6. L -P
A-15 700 - 709 F7  Q-R
A-16 700 - 719 - F-8 S o
A=17 720 -729 F-9 T -U
A-18° 730 - 739 & 1 CTZ F=10 vV -Z
A-19 730 -739 & 11 CTZ F-11 o
- A=20 730 -739 & 111 CTZ - F=12 1
A-21  730-7392& IV CTZ F-13 2
A-22 740 - 744 F-14 3
A-23 748 - 762 F-15 4
A-24 | 763 =775 F-16 5
A-25 779 - 784 F=17 6
A-26 786 =799 F-18 7
) ' F-19 = 8
F-20 9

ngure 5-1. File Expansion Cafegories

Feois T



TIME

TOTAL RETRIEVAL
UNIT TIME

\ Q " FILE EXPANSION TIME
_ MINIMUM -

TOTAL TIME

'REQUEST PROCESSING TIME —

<— OPTIMUM
|  NUMBER =
© ' NUMBER OF FILE EXPANSION CATEGORIES" >
Figure 5-2. Retrieval Time vs. Categories ,
56 JUL 1967
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. The following tablé gives suggestions for the number of categories, based
on the daily volume of searches and positive film acquisitions (which are used for file
expansion, not back-up). The relationships, shown as-linear in the table, are an

approximation only. -

- ;”"i'Seafc\hes e . File IGrowfh' S Suggested Numbe’r o
Per Day Per Day ~ of Categories
2510 50 | 100 feet 25to 50
50 to 100 | 50 feet - 25to 50
5010100 . |~ 100 feet ~ 50 to 100

During the perioas of increased tension in a specific area, or activation of
a s'pec‘ia.l project, it might save considerable retrieval time to prepare an ad hoc file- _
expanded reel on the specific area or subject in(iolved. They might be based on several
paraméfers (or tags) rafher than on just p'ne, as is the base in regula.r Filé'equnsion cate-
gories, ‘This would subsfonfially reduce the query time, a$ the file would be smaller,
and ‘af the same time allow gréafer complexity of searches by freeing one or more

- registers through the elimination of request terms used in geherafing the film. After the
project is over, and with it the requirement for separate reel, the film would be

destroyed.

2.  Expansion Procedures

The new 1N film, after quality checking, will be spliced onto a special
light-blue "Expand" reel,’ Speéial file-expand leaders and trailers will be spliced onto
the reel which will place identifying frames on the file-expanded film strips. Each
frame on the leader is made up of the film reel number in the document image area, and
a code representing the file expansio; parameters. A sample leader is shown in Figure
5-3. On the resulting film each strip will be identified by the,‘film reel number in
large, easily read figures. The film S\frip will then be eut from the new film roll and

spliced onto the subject reels.
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IMAGE INDEX CODE _FILE EXPANSION REQUEST
. ;' . - _ Aﬁlﬂ****N
’ A_" e AVAgIdY ® AT34**eL
>A135000 A135%%% N
A-2 D 199gg. & preveesn
»>A135000 2 Al135%tsN
A—. ‘D'2¢¢¢¢. . D2****'f'N'_
, ;
B_." " »BAVNVNC BAVNVNCN
- . BALAZAS N
B ., » % RALAGASN
- #y |  ®™BALAgYS " ® BACBEESN.
B-‘2 ® RACBEESN
® BATHEFSN
® RATHEESN

ngure 5-3.

_ R :
Indexing of a File Expansion Leader
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6-6 .

8961 834

~ LEADER

DOCUMENTS TO BE FILE EXPANDED

TRAILER

T

- >
-

END-OF-FILM

DOCUMENTS

| DOCUMENTS
FOR | cut ~ FOR
REEL A-1 v | REEL A-2
R A TAT A ‘

- Hl

1] j2)2
' I v V . v .

FILE-EXPANDED FILM

(NEGATIVE)

SPLICE

' A

NEWEST
ADDITIONS

CURRENT ACQUISITIONS
© (POSITIVES)

A-1.

Figure 5-4. Identified Film S.frips

ISC-100-133.




'D.  FILM DISSEMINATION

‘ .Copfes of the complete data base will be sent to CINCPAC and DIA to serve
asa back-‘Up in case of destruction of the local files. It will be generated in the same

g way that the positive files are prepared and checked for quality.

On special requesf fhe complefe dafo base or selecfed porhons of it can be
furnished to other intelligence commands. If only selected parfs are required on a
continuing basis, a special qﬁefy for the material will be prepared, and the film
generated_using'. the expand mode of the'RéfrievaI Unit. However, film prepar_ed for
. - dissemination will always be made from fhé master negative (1N).

B
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